Pecnyonuka Tarapcran Tarapcran PecniyOnukachl

HcnoanureabHblii KOMUTET MeneneeBck MyHULIATIATb

MenaeneeBckoro paiioHbI
MYHHUIIMTIATBHOTO pailoHa OarikapmMa KOMHUTEThI
ITOCTAHOBIJIEHUE KAPAP
28.06.2021 r. MeneneeBck No 491

O06 yTBepxkaAeHUN AJMUHUCTPATUBHOTO PETJIAMEHTA
NPEAOCTABICHUS  MYHUUHUNAIBHOM  yCIYyru 1O
HH)OPMAIIMOHHOMY O00O€CTIeYeHUI0 (PU3MUECKUX U
IOpUIMYECKUX JIMI] HAa OCHOBE JOKYMEHTOB
ApxuHoro ¢onna Poccutickoit deneparuu u Apyrux
APXUBHBIX JOKYMEHTOB, IPEICTABICHUE APXUBHBIX
CIIPAaBOK, ApPXMBHBIX BBINHCOK M KOIMHUA apXUBHBIX
JOKYMEHTOB

B nensax peanuzannu deaepanpHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O6
OpraHU3alMd TPEJOCTABICHUS TOCYJAApPCTBEHHBIX W MYHUIUIAIbHBIX YCIyT», B
COOTBETCTBUM ¢ TMocTaHoBieHMeM KaOunera MunuctpoB Pecny6nuku Tartapcran ot
17.04.2015 roma Ne259 «O BHecenuu uzmenenuid B [lopsaok pa3pabOTKH U yTBEPKICHUS
aIMUHUCTPATUBHBIX  PErIAMEHTOB  MPENOCTABIEHUS  TOCYAApPCTBEHHBIX  YCIIYT
UCIIOJIHUTENbHBIMU ~ OpraHaMH TOCyJapcTBeHHOM Biactu PecnyOnuku Tatapcras,
yTBEpXACHHbIN mnocTtaHoBieHneM KaOunera MunuctpoB Pecny6muku Tatapctan ot
02.11.2010 No 880 «O6 yrBepxknenun Ilopsizka pa3pabOTKM UM yTBEPXKIACHUS
aIMUHUCTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABJIEHUS  TOCYJAPCTBEHHBIX  YCIYT
WCIIOJIHUTENFHBIMU OpraHaMu TOCyIapcTBeHHOW Biactu PecnmyOnmukum Tarapctan u o
BHECEHUH M3MEHEHUU B OTJeNbHbIe MocTaHOBIeHUss Kabunera Munuctpos PecnyOnuku
Tarapcran» HcnonHuTenbHBIN KOMHTETA MEHIEIEEBCKOI0 MYHUIUNAIBHOIO paiioHa
Pecniy6uku Tarapcran

[TOCTAHOBJISET:

1. Y1Bepautob AJMUHHCTpPATUBHBIN perjJamMeHT pe0CTaBICHUS
MYHUIIUNIAJIBHOW  YCIYTH MO HMH(POPMAIMOHHOMY OOECIEeUeHUI0 (PU3MYECKUX U
IOPUIMYECKUX JIMI HA OCHOBE JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoii ®denepannu u
APYTUX apXWUBHBIX JOKYMEHTOB, MPEICTABICHUE apXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK
Y KOTIMI apXUBHBIX JOKYMEHTOB (TIPUIIOKEHHE).



2. [lpu3HaTh yTpaTUBIINM CHITY TOAMYHKT 1.66 (mpumnoxxenue Ne 66) [ToctaHoBIeHMS
WcnonuurensHoro xkoMutrera MeEHENeeBCKOro MYHHMIMIAIBHOIO paiioHa PecnyOnuku
Tartapcran ot 06.06.2016 r. Ne 301.

3. PexomenoBaTh oT/IeNly 0OecnieueHust UH(PpOpMaMOHHbIMU TeXHOIorusaMu CoBera
pailioHa oOecrneunuTh pa3MelleHWE aTIMUHUCTPATUBHOIO pErjiamMeHTa, yKa3aHHOro B 1.1
HACTOSIIIIETO MMOCTAHOBJICHUS Ha OQUITMATHHOM caiiTe MeHIeneeBCKOro0 MyHUIIUITATEHOTO
paitona www.mendeleevsk.tatar.ru u Ha odunmanpbHOM HOpTale MPaBOBOW MH(OpMaIUH
Pecniy6muku Tarapcran (pravo.tatarstan.ru).

4. KoHTpomb 3a ucnonHeHrueM Hactosiiero [loctaHoBiIeHUST OCTaBIISIIO 32 COOOH.

N.o. pykoBoauTens C.B. MeraibHUKOB



[Ipunoxxenue

K [TOCTaHOBJIEHHIO VICTIOTHUTENIHHOTO KOMUTETA
MenzeneeBcKoro MyHULIMIIAIBHOTO paiioHa
Pecniy6nuku Tatapctan

or 28.06.2021 N 491

AJIMUHHUCTPATHBHBIN perjaMeHT
NMPeA0CTABJIEHUSI MYHULIMIIAJIBHOM YCJIYTH 110 MH(POPMALMOHHOMY 00€eCIeYeHH 0
(pusnyeckux U WPUINYECKHUX JUIl HA OCHOBE JOKYMEHTOB ApPXHUBHOIo ¢oHaa
Poccuiickont @enepauuu U APYrux apXuBHbIX JOKYMEHTOB, NPeCTABJICHIE
APXUBHBIX CIIPABOK, AaPXUBHbIX BLINMHUCOK U KONMHA aPXUBHBIX J0KYMEHTOB

1. O01mue moJ1oKeHus

1.1. HacTosiiuuii aAMAHUCTPATUBHBIN PErIAMEHT MPEIOCTABICHUSI MYHULIUITAIBHON yCIIyTU
(mamee — PernmameHT) ycTaHaBIMBaeT CTaHAApPT U TOPAJOK MPEAOCTABICHUS
MYHUITUTIATHHOW  YCAYyTM 1O WH(POPMAIIMOHHOMY OOECIEUYeHHI0 (PU3NYECKUX U
IOpUIMYECKUX JIUIl HAa OCHOBE JJOKyYMEHTOB ApxuBHOro ¢onaa Poccuiickoit deneparnuu u
JIPYTUX apXUBHBIX TOKYMEHTOB, MTPEICTABICHUIO APXUBHBIX CITPABOK, APXUBHBIX BBITTUCOK
Y KONUH apXWBHBIX JJOKYMEHTOB (Jajiee - MyHHUITUNAIbHAS yCIyTa).

1.2. [Tonyyatenn ycayru: (U3WYECKHE W OPUIANYECKUE JIWIA, WHIUBUIYaIbHBIC
NpeAnpUHUMATENH (Janee — 3asBUTEb).

1.3. UadopmupoBaHue 0 Ipe1oCTaBICHUH MYHUILIUITAIIbHON YCITYTH:

1.3.1. uadopmarus o mopsAaKe MPEAOCTABICHUS MYHHUIIUIIATLHON YCIYTH pa3MeIaeTcs:
1) Ha UHGOPMAITMOHHBIX CTCHIAX, COACPIKAIINX BU3YAIbHYIO U TCKCTOBYIO HH(GOPMAIIHIO
0 MYHMITUIIAIBHON YCIyTe, PaclojOKCHHBIX B IOMEIICHUSAX MHOTO(]YHKIIMOHAIBHBIX
[IEHTPOB MPEIOCTABICHUS T'OCYJAPCTBEHHBIX M MYHUITUTAIBHBIX YCIIYT.

2) Ha  opUIMATBLHOM  caliTe MYHUIUOAILHOTO pailoHa B  HH(OPMAIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOHN cetn «HTepHeT» (https://www.mendeleevsk.
tatarstan.ru.);

3) na Ilopranme rocymapcTBEHHBIX W MYHHIMIAIBHBIX yciayr PecmyOnmku Tarapcran
(https://uslugi.tatarstan.ru/) (naee — PecriyOmukaHCKHiA TOpTan);

4) na EnrHOM mopTalie ToCyIapCTBEHHbIX U MYHMIMNAIbHBIX yciayr (dyakuuii) (https://
www.gosuslugi.ru/) (nanee — Enunsiii mopran);

5) B rocyaapcTBeHHOW HWH(pOpPMAIMOHHOW cucTeMe «PeecTp rocyaapCTBEHHBIX H
MyHUIIMOAIbHBIX  ycayr Pecnyomuku Tartapcran»  (http://frgu.tatar.ru) (mamee —
PecnyOnukaHckuii peectp).

1.3.2. KoHCynbTUpOBaHUE 110 BOMPOCAM MPEAOCTABICHUS MYHUIMIIAIBHOW YCIyTH
OCYLIECTBIISETCSA:

1) B MHOrOQYHKIHOHAIBHBIX  I[EHTPaX MPEIOCTABICHHUS  TOCYJapCTBCHHBIX |
MYHUITUTIATIBHBIX YCIYT IPH YCTHOM OOpaIlieHHH - TUIHO WU 10 TelieoHy;

2) B MHTEpAaKTHBHON Popme PecryOmmkaHCKOTo mopTana;

3) 6 Ucnornumenvrom xomumeme Menodenee8cko2o MyHUYUNAILHO20 pationa (nanee —
Hcnonxom):

IIPU YCTHOM OOpaIeHuu - JJUYHO WM 1O TenaedoHy;
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MpYU MHUCbMEHHOM (B TOM 4ucje B (popMe 3JIEKTPOHHOIO JOKYMEHTa) OoOpaleHUH — Ha
OyMa>KHOM HOCHUTEJIE 10 TOYTE, B JIEKTPOHHOUN (hOpME 1O AIEKTPOHHOU MOYTE.

1.3.3. Undopmanus Ha Enurom nmoprane, PecriyGukanckoM mopTaje o Mopsake U CpoKax
MPEAOCTaBICHUSI MYHUIIMIIAIBHON YCIyIM Ha OCHOBAHUU CBEICHUM, COJEpIKAIUXCS B
PecmyOnmkanckoM peectpe, IpenoCTaBIsIeTCs 3aBUTENIO OECIUIATHO.

HocTtyn k uHGOpMAIIMU O CPOKAX U MOPSJKE MPEIOCTABICHUS MYHULIMNAIBHON YCIyTHU
OCYIIECTBISICTCS 0€3 BHITIOJHEHUS 3aIBUTEIIEM KaKUX-TN00 TpeOOBaHMIA, B TOM ducie 6e3
UCIIOJIb30BAaHUS MPOrPAaMMHOr0 OOECeueHHs, YCTaHOBKA KOTOPOTO Ha TEXHHYECKHUE
CpEeACTBa 3asBUTENSl TPEOYeT 3aKIIOYEHHMS JIMIIEH3MOHHOTO WM HWHOTO COTJIAIIEHUS C
mpaBooOIaaTeieM MPOrPaMMHOrO OOEeCleyYeHus, MPEeIyCMaTPUBAIOIIETO B3UMaHUE
IJIaThl, PETUCTPAllMI0 WM AaBTOPHU3AIMIO 3asBUTENS, WJIM MPEIOCTaBICHUE WM
MEPCOHAIBHBIX JTaHHBIX.

1.3.4. Tlpu oOpaimieHuy 3asBUTEIS JUYHO WIM 1O TelePoHy B COOTBETCTBHH C
MOCTYNUBIINM OOpalleHUEM MOXKET OBbITh MpenocTaBieHa uH(opMaluss O MecTe
HAXOXXJEHUS MHOTO(DYHKIIMOHAIBHOTO IIEHTPA NPEIOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHMIMIIAIBHBIX YCIyT, Mcnoakoma (r. Meneneesck, yi1. ®omuHa, 1.19; rpaduk
paboTel VICIOTHUTENBPHOTO KOMHTETA: €XETHEBHO, KpoMe CyOOOTHI M BOCKPECCHBS,
noHeAenbHuK - naTHuia ¢ 8.00 mo 17.00, o6ex ¢ 12.00 mo 13.00; mpoe3n oO1ecTBEHHBIM
TpaHCcnopToM 10 ocTaHOBKH «M®Ll»; mpoxox mo mnponycky W (WiIM) IOKYMEHTY,
YIOCTOBEPSIONIEMY JIMYHOCTh;, CIpaBouHbI TenedoH: (85549) 2-22-61); o mnopsiake
MPEAOCTaBICHUSI MYHUIIUITAIIBHON YCIYTH, O ClIoco0ax M CpPOKax Mojaud 3asiBICHUH; O
KaTeropusx TrpaxiaH, KOTOPhIM MpPEAOCTaBIEeTCS MYHUIMNAIbHAs yclyra; o
HOPMATHBHBIX  MPABOBBIX  aKTax, PEryJIUPYIOLUMX  BOMPOCH  MPEIOCTaBICHUS
MYHULIMTATBHONW YCIYTd; O TMEpeYHE JAOKYMEHTOB, HEOOXOIMMBIX IJIsI PACCMOTPEHHUS
3asBJICHUS O IPEAOCTABICHUN MYHULIMIIATBLHON YCIYTH, O CPOKAX MPUEMA U PETUCTPALINU
3asBJICHUS; O XOJI€ MPEAOCTaBICHUSI MYHUIIMIIAJIBHON YCIyTH; O MECTE pa3MelleHus Ha
opuIUaTbHOM caiiTe WHPOPMAIMK IO BOMPOCAM TMPEAOCTABICHUS MYHUIUIIATLHON
yCIIyI'd; O TOpsike oOKajoBaHUs JEHCTBUM WM O€3eHCTBUS JIOJKHOCTHBIX JIUI
Hcnoaxoma.

[Io nucbMeHHOMY OOpallleHHIO JOHKHOCTHBIE JIMIIA OTJeNa, OTBETCTBEHHOrO 3a
MpeA0CTaBICHUE MYHUITUITAIbHOW YCIyTH, MOAPOOHO B MUCbMEHHOU (hOpME Pa3bSICHSIIOT
3asIBUTEIIO TOPSIIOK MPEAOCTABICHUS MYHHIUIIATbHOW YCIYTH U BOMPOCHI, YKa3aHHbBIC B
HacTosiieM NMyHKTe PeriaMmenrta, u B TeueHue Tpex paboduX JHEW cO IHS perucTpanuu
oOparieHus HampaBJSIIOT OTBET 3asiBUTeNt0. OTBETHI JAIOTCA Ha sI3BIKE OOpamieHus. B
Cllyda€ HEBO3MOXHOCTH JIaTh OTBET Ha  S3bIKE OOpAlIeHHs  UCIOJb3YHOTCS
rocynapcTBeHHble 3bIkM PecniyOnuku TaTapcTaH.

1.3.5. Nudopmarus mo Bomrpocam npeaocTaBICHUsI MyHHIIUTIATBHOW YCIIYTH Pa3MeIaeTcs
Ha oduUUaTbHOM caiiTe MEeH/IeTeeBCKOr0 MYHHUIIMIAIBHOIO paioHa U Ha
MH(QOPMAIIMOHHBIX CTEHAX B MOMEIICHUsX HMcnoakoma Nist pabOThI ¢ 3asiBUTEIISIMHU.
Nudopmanusa Ha rocynapcTBEeHHBIX si3blkax PecmyOnuku Tartapcrtan, pazMeraeMasi Ha
MH(POPMAIIMOHHBIX CTEHJIaX M Ha O(PUIMAILHOM CalTe MYHHUIIMIAILHOIO pailoHa B
UH()OPMAIMOHHO-TEIICKOMMYHUKAIIMOHHON cetn «VHTepHeT», BKIIIOYAeT CBEICHUS O
MYHUIIMIIAIBLHOW YCIIyTre, cojiepkaliyecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 Pernamenra, uH(pOpMaLKIO O MECTE HAXOXKAEHUS, CIPABOYHBIX Teae(OoHaX, BPEMEHU
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pabotsl Mcnonkoma, o rpaduke npuema 3asiBI€HUN Ha MPEOCTaBICHNE MYHUIIMTAIbHOM
YCIIYTH.

1.4. TlepeueHb HOPMATUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIOMHUX MPEIOCTABICHUE
MYHULIMTATBHON YCIyTU (C yKa3aHHMEM PEKBU3UTOB HOPMATHBHBIX IMPABOBBIX AKTOB U
HUCTOYHHKOB UX OQUIMAIBLHOTO OIYyOJMKOBAHWA), pa3MeElleH Ha O(QUIHAILHOM CalTe
MYHUIIMOATBLHOTO  pailoHa B HMH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHON  CeTU
«HTepHeT», B PecmyOnnkaHCKOM peecTpe.

Texct aAMUHUCTPATUBHOIO peErjaMeHTa B JCHCTBYIOLIEH pENakiuu MOJJIEHKHUT
pa3MeIlIeHHI0 Ha O(UIMAIbHOM CaiTe MYHUUMIAIBLHOIO paiioHa B MH(GOPMALMOHHO-
TEeJIeKOMMYHHUKAITMOHHOU ceTu «MHTepHeT», B PecryOnmkaHnckoM peectpe.

1.5. B PernaMenTe UCONB3YIOTCS CJIEYIONINE TEPMHUHBI U ONIPEICTICHUS

ylalieHHoe pabouee MecTOo MHOTrOQYHKIMOHATBHOTO IIEHTpa  MPEAOCTaBIICHUS
rOCYJapCTBEHHBIX W MYHHUIMIOAIbHBIX YCIYr — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTypHOE mojpasnaenenue (opuc) MHOrOPyHKIIMOHATBHOTO IIEHTpa MPEAoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYr, CO3JAHHOE B TOPOJICKOM (CEIbCKOM)
MOCEJICHUH MYHMIIMIIAIBHOTO pailoHa WK B TOpoACKoM okpyre Pecriyonuku Tatapctan B
cOoOTBeTCTBHH ¢ MyHKTOM 34 [IpaBun opranuzanuu AesTENTbHOCTA MHOT O YHKITMOHATHHBIX
LEHTPOB MPEJOCTABICHUS] TOCYIapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT, YTBEPKIECHHBIX
nocra”oByieHueM IIpaButensctBa Poccuiickoit ®@enepaunu ot 22.12.2012 Nel376 «O0
yTBepkIeHun llpaBuin opraHuzanuu AeATeTbHOCTH MHOTO()YHKIIMOHAIBHBIX I[EHTPOB
MPEA0CTABICHUS I'OCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

TeXHUYECKass omuOka - omuOka (Oomucka, oOrnedarka, TrpamMMaTH4ecKas WIH
apubMerndeckas omuOka MO0 Mmomo0Has — ommOKa), JIONyIICHHAs  OpraHoM,
MPEAOCTABISIONINM MYHUIIMIIAILHYIO YCIIYTY, U MIPUBE/IIIAsl K HECOOTBETCTBUIO CBEACHUMH,
BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MyHUIIUNIAILHON YCIIYTH), CBEICHUSIM B JOKYMEHTAX,
Ha OCHOBAHHUM KOTOPBIX BHOCUJIUCH CBEICHUS;

ECUA - Egwnas cuctema uICHTH(PUKANUA W ayTCHTH(PUKANNH B HHPPACTPYKTYPE,
oOecrieynBaronei UH(OPMAIMOHHO-TEXHOJIOTUYECKOe B3aMMO/IEHCTBHE
MH()OPMAIIMOHHBIX CHUCTEM, HCIOIB3YyEeMbIX JJIsI MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT B SJIEKTPOHHOU (hopMme.

@denepanbHasi  rocyAapcTBeHHass  MHGOPMAIIMOHHAs ~ CHCTeMa,  OOecredMBarolas
CaHKIIMOHUPOBAHHBIN JOCTYI YYACTHUKOB HH(POPMAIIMOHHOTO B3aUMOIeHCTBUS (TpaXKIaH-
3asiBUTENEN U JOHKHOCTHBIX JIMI] OPTaHOB UCITOJIHUTEIBHON BIACTH U OPraHOB MECTHOI'O
camMoyTipaBJIeHus) K ”HGOPMAIIHH, COACPIKAIICIHCS B TOCYIapCTBEHHBIX HH(POPMAITMOHHBIX
CUCTEMaX U UHBIX UHPOPMAIIMOHHBIX CUCTEMAX;

MO®I] - TocynapcTBeHHOE OrOMKEeTHOE yupexiaeHue «MHOroQpyHKUHOHANbHBIA LEHTP
MPEAOCTABIEHUS IOCYIapCTBEHHBIX U MYHHUIIUNIATBHBIX YCIyT B Pecriyonuke Tatapcrany;
AUC M®I] - ABromaTuzupoBaHHasi ”HGOPMAIIMOHHAS CUCTEMA MHOTO(YHKIIMOHATbHBIX
LIEHTPOB TMPEIAOCTABICHUS TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX ycayr PecnyOnuku
TarapcraH.

B Pernamente moj 3asBiieHHEM O MPEAOCTABICHUM MYHUIMIAIBHOW yciyru (nauee -
3as1BJICHUE) IOHUMAETCS 3aMpOoC O MPEOCTABICHUN MYHUIIUNIAIbHOW YCIYTH, MOJJAHHbBIN B
COOTBETCTBHHM € MyHKTOM 3 cTaThu 2 DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O6
OpraHu3alMy MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr» (lajnee —
®enepanbhbiil 3aK0H Ne 210-D3).



2. CTanaapT npegoCcTaBJIeHHs] MyHMIUNAIbHON yCJIyTH
2.1. HaumeHOBaHNE MYHHUITUTIAIIBHON YCIIYTH

Nudopmarimonnoe obecreuenne GU3nueckux U IOpUIUIECKUX JIMIl HA OCHOBE JJOKYMEHTOB
ApxuBHoro ¢ouma Poccmiickoit denepanuui W APYrUX aAPXUBHBIX JOKYMEHTOB,
NPEACTABICHNUE apXUBHBIX CIIPABOK, APXUBHBIX BBIITMCOK U KOMUN apXUBHBIX JTOKYMEHTOB

2.2. HanmeHoBaHNE UCTIOTHUTEIBHO-PACIOPAIUTENLHOTO OpraHa MECTHOTO
CaMOYTPaBJIEHUs, HETIOCPEACTBEHHO MPEIOCTABISAIOMIETO MYHULIUIIAIBHYIO YCIIYTY

HUcnonauTenbHpli KOMUTET MeEHENeeBCKUN  MyHHUIIMIIAIbHOTO paiioHa PecmyOnuku
Tartapcran.

2.3. Onucanue pe3ysabTaTa Ipe1oCTaBICHUS! MyHUIIUNAIbHOW YCIYT U

2.3.1. Pe3ynbpTaToM NpeaoCcTaBiIeHUs] MyHULIMITAILHON YCIYTH SBIISIETCS:

1) ApxuBHas cripaBKa (apXvUBHAs BBIITUCKA, apXuBHAas Korws) (mpuinoxerus Nel, 2);

2) OTBeT, MOJATBEPKAAIOINI HEMOIHOTY COCTaBa APXUBHBIX JOKYMEHTOB I10 TEME 3a1poca,
WM OTCYTCTBUE JIOKYMEHTOB.

OTBeT, NOATBEPKAAOIINI HEMOJHOTY COCTaBa apXMBHBIX JIOKYMEHTOB II0 TEME 3ampoca,
WJIM OTCYTCTBUE JOKYMEHTOB, COCTaBJIsETCS Ha OJlaHKe apxuBa. B HeM yka3biBaeTcs:

- JlaTa MOJANKCAHMS U PErUCTPALMOHHBIN HOMEp OTBETA;

- ajipecar;

- tHQopMaLus, MOATBEPKIAAIONIAs HEMOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB IO TEME
3anpoca, Ui OTCYTCTBUE JOKYMEHTOB;

- OJIUCHh PYKOBOJIUTEIIS ApXUBA;

- repOoBas 1e4aTh MCHOJHUTEIBHOTO KOMHUTETa MEHIeeeBCKOro  MYHULMIAIbHOIO
paiiona (Impu He0OXOTUMOCTH )

2.3.2. Pe3ynpTar mpenoCTaBICHUS MYHULHNAIBHOW YCIYTH HANpaBiseTCs 3asBUTENIO B
dbopMe DIEKTPOHHOTO JOKYMEHTa, IOAMUCAHHOTO YCWICHHOM KBalu(UIUPOBAHHON
ANIEKTPOHHON MOAMHUCHI0 JOKHOCTHOro muna MHWemonkoma (mubo WMcnonkoma), B
cootBercTBUM ¢ DenepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-d3 «OO0 s3neKTpOHHOU
noanucuy (nanee — demepanbrbpiii 3aK0H Ne 63-D3) B 1uuHbIN KabuHET PecmybirkaHcKoro
noprana.

2.3.3. Ilo BBIOOpY 3asBUTENS PE3YNbTAT NPEAOCTABICHHUS MYHHUIIMIIAIbHOW YCIYTd MOXET
ObITh nostydeH B MOIL] B popme sx3eMIuisgipa 3IeKTPOHHOTO JOKYMEHTa, HApaBJIEHHOT O
NcnonkoMoM, pacriedaTraHHOrO Ha OyMa)KHOM HOCHTEINE, 3aBepeHHOoro nedatbio MOI] u
MoANHUCHI0 paboTHrka M®II.

2.3.4. 3asBUTENb BIIpaBe MONYYUTh PE3YJIbTAT MPEAOCTABICHUS MYHULIMIIAIbHON YCIIYTH B
dbopMe BIEKTPOHHOrO JOKYMEHTa WM 3K3EMIUIIpa 3JICKTPOHHOrO JOKyMEHTa Ha
OyMa)XHOM HOCHTENIE B TEUEHHWE CpoKa JCHCTBUS pe3yibTaTa MpeIOoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH.
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2.4. Cpok npeaocTaBiICHNs] MyHUITUIIAIBHOW YCIYTH, B TOM YHCIIE C YYETOM
HE00X0IMMOCTH OOpaIeH!s B OpraHU3aIlNH, YIaCTBYIOIIHNE B MPEOCTABICHUH
MYHULANAIBHOW YCIYyTH, CPOK MPUOCTAHOBIICHUS IPENOCTABIEHUSI MYHUIIMTIATbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTb IIPUOCTAHOBIICHUSI IIPENYCMOTPEHA
3aKoHOAaTeNnbCTBOM Poccuiickoit Denepanun, CpoK Bbllauu (HAMIPaBICHUS) IOKYMEHTOB,
ABJISIFOIIUXCS PE3YJIbTATOM MPEIOCTABICHUS MYHUIIMIIAIIbHON YCIYTH

2.4.1. Cpok mipeioCTaBICHUS MYHUITUNIATBHON yCIIYTH:

1o 3asBneHusamM (3ampocam):

COIMAJILHO-TIPABOBOT0 M TEMAaTUYECKOro Xapakrepa (DU3WYECKUX U IOPUAMYECKUX JIHII,
WHIMBUAYAbHBIX TIpeANpUHUMAaTeiel — B TeueHue 20 pabouux JHEN co JHS perucTpaiuu
3asIBJICHUS.

TEMATUYECKUE 3alPOChl OPTaHOB IOCYIAPCTBEHHOM BJIACTH U MECTHOTO CaMOYIIPABIICHMUS,
HaIpaBJIIeMbIE€ B IEJSIX HCIOIHEHUS UMM CBOMX IOJTHOMOYUN B TMOPSJIKE U B CPOKH,
YCTaHOBIICHHBIE 3aKOHOJaTeIbCTBOM Poccuiickoii deneparuu, 100 B COTIACOBaHHBIE C
HUMH CPOKH.

3alpOChl O PACCEKPEYMBAHUM APXUBHBIX JOKYMEHTOB, SIBJISIFOIIUXCS HOCHUTEISIMU
CBEJICHHI, COCTaBISIIOIIUX TOCYAApPCTBEHHYIO TaillHy, - B CpPOKH, YCTAaHOBJICHHBIEC
3aKOHOJATENCTBOM Poccuiickoit Menepanum o rocy1apcTBEHHOM Taiine?

Cpok mnpenocTtaBieHUs MYHUIMNATBHON YCIYTM HAUMHAET MCUMCIATHCA HA CIEAYIOIIMI
JI€Hb TI0CTIE JHSI PETUCTPALIMH 3asIBJICHUS.

2.4.2. [IpuocTaHOBIEHUE CpOKA  TMPEJOCTABICHUS  MYHUIIMNAIBHOW  YCIYIH  HeE
IIPEAYCMOTPEHO.

2.4.3. HarpaBneHne  JIOKyMEHTa,  SIBIISIOIIETOCS ~ PE3yJIbTAaTOM  TPEIOCTABICHHS
MYHUIUNIAIBHOW YCIyTH B (DOpME 3JIEKTPOHHOIO JOKYMEHTA, OCYUIECTBISETCS B JI€Hb
oopMIIEHUS U pETUCTPAINH Pe3yIbTaTa MPEIOCTaBICHUS MyHUITUTAIHHONW YCIIYTH.

2.5. UcuepnpiBaromiuii nepedeHsb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WM UHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMU IS
MIPEAOCTABIEHUS MYHHUIIMNIATLHON YCIIYTH, a TAK)KE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU M 00513aTENbHBIMU AJIs1 IPEJOCTABICHUS MYHUIIUTIAIbHBIX YCIIYT,
HOJUIEKAIINX IPEICTaBICHUIO 3asBUTENIEM, CIIOCOOBI UX MOJYYEHUs 3aBUTEIEM, B TOM
YHCcIIe B 3JIEKTPOHHOM popme, MOpsAI0K X MPEACTaBICHUS

2.5.1. Jlng monydyeHHs: MyHUUUIAIBHON YCIYrd 3asBUTEIb MNPEICTABISET CIEAYIONINE
JIOKYMEHTHI:

1) 3asBiIeHME O IPEeIOCTaBIEHUE TOCYIAPCTBEHHON YCIIYTH;

2) macnopt rpaxaanuHa Poccuiickoit @eaepariuy uiu HHOU TOKYMEHT, YJIOCTOBEPSIOIINI
JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENIBbCTBOM Poccuiickoit @enepanuu;

3) TOKYMEHT, MOATBEPKIAIOIINI TOJJTHOMOYUS MPEICTABUTENS 3asIBUTEIIS.

B ciyuae obpamenus 3asButens (IpeacTaBUTENs 3assBUTEN) 3a MTOTy4YEeHUEM TOKYMEHTOB,
colepKamux HHPOpMaAIMI0O O CTaxe paboThl M pa3mepe 3apadOTHOM  IUIaThI,

! Cpoxk onpenensiercs cratbeii 15 3axona Poccniickoit demeparmu ot 21.07.1993 Ne5485-1 «O TocynapcTBEHHOI TaiHe»
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JIOTIOJTHUTENIBHO TPEIOCTABIISIETCS TPyAOBasi KHWKKA WM €€ Komus, oQopMIIeHHAs
HaJJICKAIIM 00pa3oMm.

[Ipu oOpamenun 3asButens (MpeacTaBUTENsT 3asgBUTENS) 32 MOJYYEHHEM JOKYMEHTOB,
COJIEpXKAlIUX CBEJCHUS O TMOJATBEPKICHUM POJCTBA, YIOUYEPEHUH (YCHIHOBJICHUU),
COJIep KaHUH 3aBEIIAHUS MTPEACTABIISIFOTCS JOTMOTHUTEIBHO 003aTEIbHBIC JOKYMEHTHI:

1) cornacue ycChIHOBUTENEH, 3aBEPEHHOE HOTAPUYCOM - IS TOJYYEHUS JTIOKYMEHTOB,
COJZIEpIKAIINX CBEACHHUS 00 YCHIHOBJICHUU (YIOUEPEHNUHN);

2) OKYMEHT, TOATBEpXIaroniuidi (akT CMepTH 3aBemiarenas, H JIOKYMCHT,
MOATBEPKAAIOIINNA POJCTBEHHBIC OTHOILIICHUS 3asBUTEIIS C 3aBELIATEIeM - JJIsl TOJTYyYEHUs
uH(pOpMAaIUU B OTHOIIIEHUH COJIEpP KaHUs 3aBeIlaHus;

3) IOKyMEHT, MOATBEPXIAIOIIUM POACTBO 3asABUTENS C 4YEIOBEKOM, O KOTOPOM
3anpallnBalOTCs CBEJCHUS (B Cilydyae, €ClId HEe MpoUUIo 75 JIET ¢ MOMEHTa CO3/aHHUs
JOKYMEHTA) - JIJIs TIOJy4Y€HUs JOKYMEHTOB, COJEPKAIUX CBEJICHUS U3 KHUT PEruCTpalun
3aXOpOHEHUH (3aXOPOHEHUH YPH C IPAXOM).

4) NOKYyMEHT, MOATBEpX)AAroNuil (akT CMEPTH YEIOBEKa, O KOTOPOM 3alpalinBaroTCs
CBEJICHUSI, U IOKYMEHTBI, MIOJTBEPKIAIOIINE POJICTBO 3asiBUTENS C YEIOBEKOM, O KOTOPOM
3ampallvBalOTCs CBEICHUS (B Cilydyae, €ClId He MpoLUIo 75 JIET ¢ MOMEHTa CO3/aHHUs
JOKYMEHTa) - JJs TIONy4eHUs JOKYMEHTOB, COJAEpXallMX CBeJeHus 00 akKrax
IPa)KIAHCKOTO COCTOSHUS (POXKJICHUH, OpaKOCOYETaHUU, CMEPTH).

5) MOKyMEHT, MOATBEPKIAAIOIINA MPUHAIICKHOCTh K HAcJAeAHUKAM TIepBOH odepenu (B
cily4yae oOpallleHHs 3a CBEJACHUSIMH B OTHOIIICHUH COJICPKaHMS 3aBEIIaHus)

2.5.2. 3asBieHUE U MpUJIaraeMble TOKYMEHThI MOTYT OBITh MPEACTABICHbI (HANPaBJICHBI)
3asIBUTENIEM OJJHUM U3 CIEAYIOIIUX CITOCOOOB:

1) gepe3 ¢enepalibHYIO TOCYIapCTBEHHYI0 HH(DOpMAIMOHHYI0 cucteMy "EnuHbIi mopTal
rOCY/IapCTBEHHBIX M MYHUIIMITAIbHBIX YCIYT (PYHKITUHN);

2) 10 3aIUIICHHBIM KaHAJIaM C MCIIOIb30BaHUEM MIH(PPOBATBHBIX (KPUNTOTPAPHUECKUX )
cpencts, WHGOPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHBIM ~ CUCTEMaM H  CETSIM  CBSI3U
HEIMOCPEACTBEHHO B otneneHus Ilencumonnoro donga Poccuiickoit denepanuu u depes
MHOTO(YHKIIMOHAJIBHBIE I[EHTPHI MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUMTATIbHBIX
YCIYr TOpU YCIOBUU 3aKJIIOYEHHUS COIVIAIIEHUI O B3aUMOACHCTBUM MEXAY HUMH H
COOTBETCTBYIOIIIMM OPTraHOM HCIOJHUTEIbHOW BJIacTU B cdepe apXUBHOTO Jiefa WIH
OpraHOM MECTHOT'O CaMOYTPaBJICHUS,

3) o  WHGOPMAIMOHHO-TEIICKOMMYHUKAIIMOHHBIM ~ CeTsIM ([0 COTJIACOBAaHHIO  C
MOJIb30BATEIIEM ).

2.5.3. Ousnueckre JHIlAa W UHIWBUAYAJIbHBIE NPEINPUHUMATEIN TPU HAMPABICHUU
3asBJICHUSI M HEOOXOJUMBIX JOKYMEHTOB TMOCPEICTBOM PecmyOnmkaHCKoro mopraia
MOAIHCHIBAIOT 3asIBJICHUE MPOCTOU SJIEKTPOHHOM MOMUCKIO.

JUist moflyd4eHHsl MPOCTOM BJIEKTPOHHOW TMONAMUCH 3asBUTENI0 HEOOXOAMMO MPOUTH
nporeaypy peructpanuu (ayreHtuduxanun) B ECUA, a takke MOATBEPAUTH YUYETHYIO
3aIUCh 1O YPOBHS HE HHMXKE CTaHAAPTHOM.

IOpunnueckne nuna, 3aperucTpupoBaHHble Ha Tepputopun Poccuiickoin denepanyu, u
MPEACTaBUTENN IOPUANYECKUX JIMI TPU HAIMpaBICHUW 3asBICHUS W HEOOXOIUMBIX
JOKYMEHTOB IOCpelcTBOM PecmyOnMkaHCKOro TMopTajia MOAMNKUCHIBAIOT —3asBIICHUE
YCHJIEHHOW KBJIM()UIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO.
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[Ipu mnogadye AOKYMEHTOB, yKa3aHHbIX B myHKkTa 2.5.1 Perjmamenra, mocpencTBoM
PecnybnukaHckoro mopraia 3asBUTENb MPEACTABISIET YJIEKTPOHHBIE 00pa3bl JOKYMEHTOB
00 TOKYMEHTHI B 3JIEKTPOHHOM (popMme, OINMKMCAaHHbIE YCUIICHHON KBaTU(UIIMPOBAHHOM
ANIEKTPOHHON MOJIHUCHIO B COOTBETCTBUHU ¢ TpeOoBaHusmu DenepanbHOro 3akoHa oT 6
armpenst 2011 roga Ne63-d3 «O06 371eKTPOHHOM MOMKMCH JIUIIAMH, YIIOJTHOMOYECHHBIMH Ha
CO3/IaHH€ U MOANUCAHUE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

2.5.4. 3anpemtaercs TpeOOBaTh OT 3asBUTEIS:

1) mpencraBieHUsl JTOKYMEHTOB W WH(QOPMALMK WM  OCYHISCTBICHUS JICHCTBHH,
MPEACTABICHUE WM OCYIIECTBIEHHE KOTOPBIX HE TNPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMH  AKTaMH, PErYJIUPYIOIMIMMU OTHOIIEHWS, BO3HUKAIOIIME B CBA3U C
MIPEIOCTaBICHUEM MYHUIIUTIAIBHON YCIIYTH;

2) OCYIIEeCTBJICHHSI JCHCTBHIA, B TOM YHCJIE COTJIACOBaHNN, HEOOXOIUMBIX JIJIS TTOJTYYCHUS
MYHHIIUTIAIBHON YCITYTU U CBSI3aHHBIX C OOpallleHHeM B MHBIE TOCYapCTBEHHbIE OPTraHbl,
OpraHbl MECTHOT'O CaMOYITpaBJi€HUs, OpraHU3allu, 32 UCKIIFOUEHUEM IOJIYYEHUs! YCIyT U
MOJTYYCHUS JOKYMEHTOB U HH(POPMAIINH, TIPEIOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS
TaKuX YCIyT, BKIIOYEHHBIX B MEPEYHH, yKazaHHbIE B yactu 1 cratbu 9 denepanbHOro
3akoHa Ne 210-®D3 (HeoOXOIUMBIX U 0053aTEIbHBIX YCIIYT);

3) mpencTaBieHUsT JOKYMEHTOB W HMHGOpPMAIMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH
KOTOpPBIX HE YKa3bIBaJUCh IMpU IME€PBOHAYAJIBLHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUIAIBHOW YCIYTH, JIMOO B MPEAOCTaBICHUU
MYHUIMTIATBHON YCIIYTH, 32 UCKIIOUEHUEM CIIEIYIOLIUX CIy4aeB:

a) U3MEHEHUEe TPeOOBAaHNW HOPMATUBHBIX NMPABOBBIX aKTOB, KACAIOIIUXCSA MPEIOCTABICHUS
MYHULIMNAIBHOW YCIIYTH, MOCJE MEPBOHAYAIBHON MOJAYM 3asIBJICHUSA O NMPEAOCTABICHUU
MYHULIANAIBHOW YCIIyTH;

0) Hamuure OmHuOOK B 3asBICHUU O TMPEJOCTABICHUM MYHUIIMIIAJILHON YCIyTU U
JOKYMEHTaX, I[IOJAHHBIX 3asBUTEJEM TIOCI€ MEPBOHAYAIILHOIO OTKa3a B MpUEMeE
JOKYMEHTOB, HEOOXOIMMBIX ISl TPEJOCTABJIICHHS MYHUIMIIAILHON YCIyrH, JUOO B
NPENOCTABIEHUN MYHULMIIAIIBHOW YCIYTM M HE BKIIIOUEHHBIX B IIPEACTABICHHBIA paHEe
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CpOKa JIEWCTBHUS JOKYMEHTOB WJIM HW3MEHEHHE HHPOpMAIMK TIOCIe
MEPBOHAYATILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX MJisi MpPelOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, MO0 B MPEOCTABICHUN MYHUIIUTIAIGHON YCITYTH;

T') BBIBJICHUE JOKYMEHTAJIBHO MOATBEPKIAEHHOrO (akTa (MPU3HAKOB) OMIMOOYHOTO WIIU
MIPOTUBOIIPABHOTO JACUCTBUS (0€3MeMCTBHS) MODKHOCTHOTO Juta Mcnonkoma, paboTHUKA
MOII, npu mnepBOoHAYaIbLHOM OTKa3e B TMpPUEME JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHUS MYHHIIUNIAILHON YCIYrd, JuOO B TPEAOCTABICHUUM MYHUIIMTATBHON
yCIyrd, O 4Ye€M B MHCbMEHHOM BHUJE€ 3a MOAMNUCHIO pyKoBoauTens lcnonkoma mnpu
MEepPBOHAYAJILHOM OTKa3€ B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULIUTIBHON YCIYyTH, YBEIOMIISICTCS 3asBUTENb, a TAKXKE MPUHOCITCS WU3BUHEHHUS 3a
JI0CTaBJICHHbIE HEY100CTBA;

4) npeocTaBiieHUs] HA OyMa)KHOM HOCHTENE JIOKYMEHTOB M MH()OpMAIUH, dJICKTPOHHBIC
o0pa3bl KOTOPBIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C TyHKTOM 7.2 wactu 1 ctathu 16
®enepanbHOro 3akoHa Ne 210-D3, 3a HCKITIOUYEHHUEM CIIy4YaeB, €CJIM HAHECEHUE OTMETOK Ha
TaKue JOKYMEHTHI JINOO UX U3BATUE SBISETCS HEOOXOAUMBIM YCIOBHUEM MPENOCTABICHUS
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TOCY/IapCTBCHHOW WJIM MYHHIIMIAIBHOW YCIYTHM, W WHBIX CIIy4acB, YCTAHOBJICHHBIX
dhenepaabHBIMA 3aKOHAMHM.

2.6. UcuepnpiBaromuii mepeueHs JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMM PABOBBIMU aKTaMH IS IPEAOCTABICHUS MYHUIIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUHU TOCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYTIPABJIEHUSA U IMOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WIM OpraHaM
MECTHOI'0 CaMOYIIPABJICHUsI OPraHU3aLlUNA U KOTOPBIEC 3asiBUTEIb BIIPABE IIPEACTABUTh, 4
TaK)Xe CIOCOObI UX MOIYYEHUS 3asBUTEISIMHU, B TOM YUCJIE B JIIEKTPOHHOU opme,
MOPSIIOK UX MPEICTABIEHUS; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPABJICHUS
00 OpraHu3alMsl, B pacTOpsHKEHUN KOTOPBIX HAXOJATCSA JAHHBIE TOKYMEHTHI

[IpemocraBneHue JOKYMEHTOB, KOTOPbIE MOTYT ObITh OTHECEHBI K JAaHHON KaTeropuu, He
Tpedyercs

2.7. VicuepnbiBatouiuii mepeuyeHb OCHOBAaHUM JI OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MYHUIIUNIAIBHONU YCIIYT 1
(Bo3Bpara JOKYMEHTOB 0€3 pacCMOTPEHHS IO CYILECTBY)

2.7.1. OcHoBaHUEM JIJIsl OTKa3a B MPUEME JJOKYMEHTOB SIBJISTFOTCS:

1) HENPEJICTaBJICHUE JOKYMEHTOB, KOTOpPhIE B COOTBETCTBHM C
nonmyHktoM 2.5.1 PernmameHTta ODKHBI TIPENOCTABISATHCA 3asBUTEIIEM
CaMOCTOSITCIbHO, JIMOO  MpEACTaBICHUE  JIOKYMEHTOB,  COJACpIKaIIUX
MIPOTUBOPEYHBHIC CBEIICHHSI,;

2) HETIOATBEPKACHUE CBEJICHUN O 3aKOHHBIX IIPEIACTaBUTEIIAX,
3aMpPOMICHHBIX B  paMKaX  MEXKBEIOMCTBEHHOTO  HH(OPMAIMOHHOTO
B3aMMOJICHCTBHS, IOofada 3asBIICHHS (3ampoca) OT HMMCHHU 3asBUTCIS HE
YIOJTHOMOYCHHBIM Ha TO JIUIOM;

3) npe
JICTaBJICHHE JIOKYMEHTOB B HEHAIJIC)KAIIMKA OpraH;

4) NPEICTAaBIICHUE JTIOKYMEHTOB, COJICP)KAIUX HEIOCTOBEPHBIC U
(WIIM) IPOTHBOPEUHBBIC CBEJICHUS, HCOTOBOPSHHBIC MCTIPABIICHUS, CEPhE3HBIC
TIOBPEK/ICHHUS, HE MO3BOJISIONINE OJJHO3HAYHO MCTOJIKOBATh UX COJICpXKaHUE,
JIOKYMEHTOB, YTPATHBIIIUX CUITY;

5) o0p
alllCHHE 32 MPEJOCTABICHHEM MYHHUITUTIAIBHON YCITYTH JIUIIA, HE SIBJISIOIIETOCS
MoJTyJaresieM MyHUITUTIATFHOW YCIIYTH B COOTBETCTBUH C PermaMenTom;

6) HEK
OPPEKTHOE 3allOIHCHHE O00S3aTeNbHBIX IIOJICH B DJICKTPOHHOH (dopme
3aSBJICHHUS, HAJIMYHUE IPOTHBOPCUYUBBIX CBCACHHA B DJICKTPOHHOH (opme
3asIBJICHHSI M B TIPEJICTABIICHHBIX JOKYMCHTAX;

7) 3as
BJICHUE (3aIpOC) M HMHBIC JOKYMEHTHI B JJICKTPOHHOW (PopMe TOJIHCAHBI C
WCIIOJIb30BAaHUEM DJICKTPOHHOW TOANMUCH C HAPYIICHHEM JEHCTBYIOIMIETO
3aKOHOJATEILCTBA;



11

8) ) (S

KTPOHHBIE JOKYMEHThl HE COOTBETCTBYIOT TpeOOBaHMAM K ¢dopmMaTaM HX

MIPEAOCTABIEHUSA U (MIM) HE YUTAIOTCS.
2.7.2. llepeyeHb OCHOBaHUW MJi1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX s
MOJIYYEHUS] MyHULIMIIAIBHON YCIIYTH, SIBJISIETCS] UCUEPIIBIBAIOLLIUM.
2.7.3. Pemenue 00 OTka3ze B MpUEME 3asBICHUS M JIOKYMEHTOB, HEOOXOAWUMBIX JIJIsi
MPEIOCTAaBICHUS] MYHHUIIMIIAJILHOW YCIYTH, MOXKET OBITh MPUHSITO, KaK BO BpeMs MpueMa
3asBUTENSA, TAK W TOCJIE IMOJYYEHHS] OTBETCTBEHHBIM JIOKHOCTHBIM JMIOM lMcnonkoma
HEOOXOIUMBIX JUISl IPEIOCTABIECHUS MYHHUIMIAIBHOM YCIYTM JTOKYMEHTOB (CBEIEHHUM) C
UCIOJIb30BaHUEM MEXBEIOMCTBEHHOI0 MH()OPMALMOHHOTO B3aUMOJEUCTBUS, B CPOK, HE
MPEBBILIAIOIMNN 7 pabounx JHEH CO THSA PErUCTpalluy 3asiBICHHUS.
2.7.4. Pemenue o0 oTkaze B TpHEME JOKYMEHTOB, HEOOXOIWMBIX [JIsl TOTy4YeHUs
MYHHUIIUTIAIBHON YCIYTH, C yKa3aHHEeM MPUYMUH OTKa3a, opopMiIsieTcsi B COOTBETCTBUH C
dbopmoii, yctaHOBIEHHOM B npuiiokeHUU Ne 3 k PernaMeHTy, MOANMUCHIBAETCS YCUIICHHOU
KBAJIM(UUMPOBAHHON  3JIEKTPOHHOM  MOJAMUCHI0O B YCTAHOBJIEHHOM  TOpSAKE
YIOJHOMOYEHHBIM JOJKHOCTHRIM JuioM Hcnonkoma (McnonkomMom), W HampaBisercs
3asIBUTENIO B JIMUHBIA KaOuHeT PecnyOnukanckoro moprtana u (wiv) B M®IL[ B neHp
NPUHATUS peuieHusi o0 OTKa3ze B MpUeMe JAOKYMEHTOB, HEOOXOIMUMBIX JUJISl MONTY4YEHUs
MYHHUIUIIAIIBHON YCIYTH.
2.7.5. 3anpemiaercsi OTKa3bIBaTh B IPUEME 3asIBJIICHUS U UHBIX JIOKYMEHTOB, HEOOXOJUMBIX
JUISl IPEJIOCTABIICHUSI MYHULIMITAJIbHOM YCIIYTH, B Cllydae, €Cu 3asBJICHUE U JIOKYMEHTHI,
HEOOXOAMMbIE IS MPEIOCTABICHNS MYHHUIIUIAILHOW YCIYyTH, OJAaHbl B COOTBETCTBUU C
uHpopmalmeil O CpokKax U TMOPSJAKE NPENOCTaBICHUS MYHUIIMNAIBHOW YCIYTH,
oIy0JIMKOBaHHOM Ha EnnHom mopTaie.

2.8. UcuepnpiBaromniuii nepeuyeHb OCHOBAHUH JIJIs1 PUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTABICHUN MYHULIMTIIAIBHON yCIIYyI'H

2.8.1. OcHOBaHUS JJI TIPUOCTAHOBIICHUS TPEAOCTABIICHUS MYHHUIIUIIAIBLHON YCIyrd HE
MIPETYCMOTPEHBI.

2.8.2. TlepeueHb OCHOBaHUH ISl OTKa3a B MPEAOCTABICHUN MYHULIMTAIIBHOW YCIyTH:

1) ecu 3ampoc HE MOATACTCS MPOUYTEHUIO;

2) eciii OTBET TI0 CYIIECTBY YKa3aHHOM B 3alpoce TeMbI (BOMPOCa) HE MOXKET ObITh aH 0e3
pasriameHuss CBEICHUN, COCTaBISIONIMX TOCYIApCTBCHHYIO WM HHYIO OXPaHSEMYIO
denepanbHBIM 3aKOHOM TalHy (yka3aHHas MH(pOpPMalUsg MOXET OBbITh IMPEIOCTaBICHA
TOJIBKO TPU HAJUYMH Y TIOJ30BATENsl JTOKYMEHTAJIbHO TOJATBEPKICHHBIX IpaB Ha
MOJTYYCHHE CBEICHUH, COIEPIKAIINX TOCYIaPCTBEHHYIO TAHY U (MI1) KOH(PHUICHIIMATEHYIO
nHpopMaIuio);

3) ecnm 3ampoc KacaeTrcs TeMbI (BOIpPOCa), B OTHOIICHWH KOTOPOH IMOJIb30BATEII0 paHee
MHOTOKPATHO JaBaJUCh MUCbMEHHBIC OTBETHI MO CYIIECTBY, U MPU 3TOM HE MPUBOISATCA
HOBBIC JIOBOJIBI MJIM OOCTOSITENHCTBA (PYKOBOAMTENb apXUBa WU YITOJTHOMOYCHHOE Ha TO
JUI0 BIpaBe TNPHUHITH pEHICHHE O O€30CHOBATEIBLHOCTH OYEpPEIHOr0 3ampoca M
NpEeKpaIleHny MEePEnUCcKH M0 JAaHHOMY BOIIPOCY MPH YCIOBUH, YTO YKa3aHHBIA 3ampoc U
paHee HampaBIIIEMbIC 3aPOCHI HAPABIISTUCH B OJIMH U TOT JK€ apXHB);
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4) ecny B 3ampoce CoJepKATCs HEeLEH3YPHBIC TM00 OCKOPOUTEIbHBIC BHIPAYKEHHUS, YTPO3bI
KU3HU, 3JJOPOBbIO U UMYIIECTBY JIOXKHOCTHBIX JIUI] apXHBA, 4 TAK)KE YJIEHOB UX CEMEH;

5) eciu y mosb30BaTeIs OTCYTCTBYIOT JOKYMEHTBI, MOITBEPKIAIONINE €r0 MOJTHOMOYHUS
BBICTYINIaTh OT UMEHU TPETHUX JIMILI, B OTHOLIEHNUH KOTOPBIX CAENaH 3ampoc (B ciyyae, eciu
HE UCTEK CPOK OTPaHUYEHUS, YCTAHOBJIEHHBIN 4acThlo 3 cTaThu 25 denepaabHOro 3aKoHa
ot 22 okTsa0ps 2004 rona Nel125-®d3 «O06 apxuBHOM jene B Poccutickoit denepannin).
2.8.3. [lepeuenb oCHOBaHWU JIsI OTKa3a B MPENOCTABICHUW MYHHUITUTIAIBHOU YCIYTH
SABJISIFOTCS] UCUEPTIBIBAIOILIAM.

2.8.4. Pemienne 00 oTKa3e B MPEAOCTABICHWH MYHUIIMIAIBHON YCIYTM C YKa3aHHEM
OPUYMH OTKa3a o(opmiIsieTcsl B BUAE OTBETA, MOJITBEPKAAIONIErO HEMOJHOTY COCTaBa
apXUBHBIX JIOKYMEHTOB I10 T€ME 3amnpoca, WIK OTCYTCTBUE JOKYMEHTOB, MOAMUCHIBACTCS
YCWICHHOW KBaTU(UIIMPOBAHHOW DJIEKTPOHHOM MOJIIMMCHI0 B YCTAHOBIICHHOM TMOPSJIKE
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JuiioM Hcnonkoma (Mcnonkomom), m HampasisieTcs
3asIBUTENIO B JIMUHBIA KaOuHeT PecnmyOnukanckoro moprtana u (wnv) B M®L[ B neHb
MPUHSTHUS PEIIeHUs 00 0TKa3e B MPEJAOCTABICHUN MYHHUITUTIAIBHON YCIIYTH.

2.8.5. 3anpenaercss OTKa3blBaThb B MPEJOCTABICHUM MYHMIIMNAIbHOW YCIYTHM B Cilydyae,
€CJIM 3asBJICHUE O MPEJOCTaBICHUU MYHULIUIAIBHON YCIYTd MOJAHO B COOTBETCTBUU C
uHpopmalmell O CpoKax U TMOPSAKE NPEIOCTaBICHUS MYHHUIIMNAILHOW YCIIYTH,
ony0JIMKOBaHHOM Ha EnnHoMm nopTaie.

2.9. Ilopsinok, pa3mMep U OCHOBaHUS! B3UMaHUs TOCYAapCTBEHHOW MOIUTMHBI W1 UHON
IJIaThl, B3UMAEMOM 3a NPEIOCTABICHUE MYHUIUIIAIbHON YCIIYT 1

MyHununanbHas yciayra NpeaocTaBisieTcsl Ha 0€3BO3ME3JHON OCHOBE MO CIEIYIOLIUM
3arpocam:

1) 3ampocel CONUANTBHO-TIPABOBOTO XapaKTepa;

2) TeMaTWYCCKUE  3alpoChl  OpraHOB  TOCYJAapCTBEHHOHM  BIAaCTH W MECTHOIO
CaMOYTPABJIEHUS, HAIIPABIISIEMBIE B LIEIISX UCIIOTHEHNS UMHU CBOUX MOJITHOMOYUN:

3) 3ampockl O PACCEKPEYMBAHUM APXUBHBIX JOKYMEHTOB, SIBJISIFOIIMUXCS HOCHUTEISIMU
CBEJICHUM, COCTABJISAIOLIMX TOCYTAPCTBEHHYIO TAlHY;

Ha BO3Me€31HOW OCHOBE HCHOJHSIOTCA TEMAaTUYECKHUE 3alpoChl, MOCTYNHUBIIAE OT
IOPUINYECKUX U (PU3MUECKUX JUIl. TeMaTHuecKue 3arnpochl UCTIONHIIOTCS Ha OCHOBaHUU
JIOTOBOPOB BO3ME3THOTO OKa3aHUS yCIIYT.

2.10. Tlepedensp yciyr, KOTOpBIE SIBISTFOTCS HEOOXOIMMBIMHU M 00s13aTeIIbHBIMH JIJIsI
MIPEIOCTABICHUS MYHUITUTIATBHOW YCIIYTH, B TOM YUCJIC CBEICHHS O JJOKYMCHTE
(moKyMeHTax), BbI1aBa€MOM (BbIJaBAEMbIX ) OpTaHU3ALUSIMU, YUaCTBYIOIIMMH B

pe0CTaBICHUN MYHUIIUTAIBHBIX YCIYT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pa3Mep U OCHOBAHMS B3UMAaHWS TUIATHI 3a MTPEIOCTABICHUE YCIIYT,
KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U 00513aTETbHBIMU
JUISL IPENOCTABIIEHUS MYHULIMIIAIIBHOM YCITyTH,
BKJIFOYast ”HPOPMAIHIO O METOJIUKE pacueTa pa3Mepa TaKOU IIaThl
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[IpenocTaBnenne HEOOXOMUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIN CPOK OKUAAHUS B OUE€PEAN MPH MOAaUe 3a1mpoca O MPeI0CTaBICHUN
MYHHULMITAIIBHON YCIIYTH, YCIYTH, IPEAOCTABISIEMON OpraHu3ale, y4acTBYIOLIEH B
PeIOCTaBICHUU MYHUIIMIAIIBHON YCIIYTH, U MIPU MOJYYEHUH pe3yibTaTa
NPEIOCTABICHUS TAKUX YCIyT

2.12.1. Bpems oxxupaHust pU TI0Jja4€ 3asiBICHUS HA TIOTy4YeHNUE MYHUIIUTIAIBHON yCIyTH -
He 6osee 15 MuHyT.

2.12.2. 1lpu mnomydeHUMM pe3yiabTaTa MPEeIOoCTaBICHUS MYHUIMNAIbHOW  YCIYT'd
MaKCUMAaJIbHBIN CPOK OKUJAHUS B OUEPEIU HE IOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok 1 TOpSIOK PErUCTPAIliA 3aIPOca 3asiBUTEISI O TIPEIOCTABICHUN
MYHHULMITAIBHON YCIIYTH U YCIIYT'H, IPEIOCTABIAEMON OpraHu3alyen, y4acTBYIOIIEH B
MPEAOCTaBICHUY MYHUIIUTIATBHON YCIYTH, B TOM YHUCJIE B AJIEKTPOHHOM hopme

2.13.1. [Ipu muunom o6parmieHun B M®II B neHp mogauu 3asBICHUS 3asIBUTEIIIO BBIJIACTCS
paciucka n3 AMC MOIL[ ¢ perucTtpalilMOHHBIM HOMEPOM, IOATBEPKAAIOIMMM, YTO
3asBJICHUE OTIIPABJIEHO, U JATOM MOJa4U JIEKTPOHHOI'O 3asBJICHUSI.

2.13.2. Ilpu HanpaBiieHUH 3asBJICHUS] TOCPENCTBOM Pecniy0mkaHCcKoro noprasia 3asBUTEIb
B JICHb MIOJIa4M 3asIBJICHUS MTOJIy4aeT B IMYHOM KabuHere PecmyOmukanckoro nmopraia u 1mno
AJIEKTPOHHOM IOYTE YBEAOMJIEHHME, MOATBEPXKAAIOIIEE, YTO 3asBICHHUE OTIPABIEHO, B
KOTOPOM YKa3bIBAIOTCSl PETUCTPALIMOHHBIA HOMED U J]aTa OJa4yM 3asBJICHU.

2.14. TpeboBaHUs K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIETCS MyHHUITUIAIbHAS YCIIyTa,
K 3aJIy OKUJAHUs, MECTaM JUIsl 3aII0JIHEHUS 3alIPOCOB O MPEAOCTABICHUH MYHULIUIIAIbHOM
ycIIyrd, MTHQOPMAIIMOHHBIM CTE€HAAaM ¢ 00pa3LaMu UX 3all0JIHEHUS U [IEPEUHEM
JOKYMEHTOB, HEOOXOAUMBIX JJI MMPEAOCTABICHUS KaXX10M MyHUIIMIAIBHOW YCIIYyTH,
pa3MeleHuto U 0hOPMIICHUIO BU3YalbHOM, TEKCTOBOU U MYJIbTUMENUMHON HH(DOpMAITUU
O MOpsIIKE PEIOCTaBICHUS TaKOM YCIIYTH, B TOM YHCIe K 00ECTICUeHHIO JOCTYITHOCTH ISt
MHBAJINJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peiepaibHbIM 3aKOHOJATEILCTBOM U
3akoHozaTenbcTBOM PecnyOnnku TarapcTan o conuanbHON 3alUTe HHBAIUI0B

2.14.1. TlpenocTaBieHre MYHUIIUNAIBHON YCIYyTM OCYIIECTBISIETCS B 3/IaHUAX U
[IOMELIECHUAX, 000pyA0BaHHBIX MTPOTHUBOIIOKAPHON CUCTEMOH 51 CUCTEMON
MOKapOTYLIEHUS.

Mecrta npuema 3asBuUTeNed 000pPYIyIOTCI HEOOXOAMMON Mebenbio aiisg ohopMIIeHUs
JOKYMEHTOB, UH(POPMALIMOHHBIMH CTEHIAMHU.

ObecnieunBaeTcsi OeCTPENSATCTBEHHBIM JOCTYN HHBAIMIOB K MECTYy MPEIOCTaBICHUS
MYHUIUNATBHOW yCIyru (yZOOHBIH BXOJ-BBIXOJ B IMOMEILECHHUS U IEpPEMEIICHUE B HUX
npezenax).

BusyanbHasi, TekcToBas W MyJabTUMeIuiHAs WHGOpMAIUS O TOPSIKE MPEIOCTaBICHUS
MYHULMIATBHOW YCIYTH pa3Melaercsa B yIOOHbBIX JJI 3asBUTEIEH MECTax, B TOM YHCIIE C
Y4E€TOM OTPaHUYEHHBIX BO3MOKHOCTEW NHBAJIN/IOB.
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2.14.2. B cooTBeTCTBUHM C 3aKOHOAATeNhCTBOM Poccuiickoit denepanuu 0 COMATIBbHOM
3alllUTe WHBAIMUJIOB B IEJISIX OECHPENsTCTBEHHOrO JIOCTyla K MECTY IPeIoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH 00€CTIEeYUBAETCS:

1) conpoBOXIEHHE WHBAIHUIOB, UMCIOIIUX CTOWKHE PACCTpOicTBa (YHKIIMU 3PCHUS U
CaMOCTOSITEILHOTO MEPEIBHKEHUS, U OKa3aHWE UM ITOMOLIY;

2) BOBMOXKHOCTB TOCAJIKU B TPAHCIIOPTHOE CPEJCTBO W BBICAJKH M3 HETO, B TOM YHCIE C
HCIIOJIb30BAaHUEM Kpecia-KOJIACKU;

3) HajuIexKaIee pa3MeIleHue 00OPYAOBaHUS M HOCHUTENeH MH(OpPMAaInU, HEOOXOIMMBIX
st o0ecriedeHus: OecHpensTCTBEHHOIO JOCTYyNa MHBAIMIOB K YyCIyraM C Y4eToM
OTpaHUYEHUN UX KU3HEAEATEIbHOCTH;

4) nyOnupoBaHue HEOOXOAMMOM JIJIsi MHBAIKIIOB 3BYKOBOW U 3pUTENLHON HMH(pOpMaIuu, a
TaK)Ke€ HAJMUCEH, 3HAKOB M WHOW TEKCTOBOW M rpaduyeckoid HWH(OpMAIMK 3HAKaAMH,
BBITIOJTHEHHBIMU peibe(PHO-TOUeUHBIM HIipudTOM bpaiins;

5) momyck CypaonepeBounKa u TH(IOCYpAOIEPEBOTUHNKA,;

6) mormyck COOAaKH-MMPOBOJHMKA MPHU HAJIMYMKA JOKYMEHTA, MOJTBEPKIAIOIIETO €€
crenuanbHOoe 00y4eHHEe U BBIIABAEMOro Mo (opme U B MOPSIKE, KOTOPbIE YCTAHOBIIEHBI
nmpukazoM MunHuncrepcTBa Tpyna M coumanbHOM 3amuThl Poccmiickon denepanuu OT
22.06.2015 Ne 386 «OO0 yTBepkaeHUd (POPMBI JOKYMEHTa, IOATBEPIKIAIOIIECTO
cnenuanbHoe 00yyeHue co0aKU-IPOBOAHUKA, U TIOPSAIKA €r0 BbIIAUN.

2.14.3. TpeboBanus B 4acTU OOECIEUCHHS JOCTYIMTHOCTH IS WHBAJIWJIOB OOBEKTOB, B
KOTOPBIX OCYHIIECTBIISIETCS TPENOCTAaBIEHWE MYHHULMIIAIBHON YCIYTH, MW CpPEICTB,
UCIIOIb3YEMbIX MPHU MPEAOCTABICHUM MYHUIUIAIBHOW YCIYrdM, KOTOpPbIE YKa3aHbl B
noanyHkrax 1 — 4 nyHkra 2.14.2. Pernamenra, npuMeHSIOTCS K 0OBEKTaM M CPEJICTBaM,
BBEJICHHBIM B JKCIUTYyaTAIMIO WX MPOLIEIIINM MOAEPHHU3ALUIO, PEKOHCTPYKIUIO TIocie 1
utoiisg 2016 rona.

2.15. IlokazaTenu JOCTYIMHOCTH M Ka4eCTBA MyHUITUTAIBHON YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aMMOJICHCTBHH 3asBUTENIS C JOHKHOCTHBIMU JIMIIAMH TIPH MPEAOCTABIICHUN
MYHHITUTIATBHON YCIIYTH B UX TIPOJOJDKUTETHHOCTD, BO3MOKHOCTD TIOJTYICHHS
uH(OpPMAIIMH O X0JI€ MPEIOCTABICHUS MYHUIIUITAIIBHOW YCIYyTH, B TOM YHCIIE C
WCITOJIb30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOTHH, BO3MOKHOCTh
00 HEBO3MOXKHOCTD ITOTYyUYCHHUS MYHUIIUITAIIBHOW YCIYTH B MHOT'O(YHKITMOHATbHOM
IIEHTPE MPEAOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MOJTHOM 00BEME), B JTIOOOM TEPPUTOPHAITBHOM TMOAPA3ICTICHUN OpraHa UCTIOTHUTEIHHO
pacIopsAUTEILHOTO OpraHa MECTHOTO CaMOYIIPaBJICHHUS, 110 BEIOOPY 3asBUTEIIS
(3KCTEpPUTOPHUATILHBIN MPUHIINIT), TTOCPEICTBOM 3aMpoca O MPEIOCTABICHUN HECKOIBKUX
TOCY/IapCTBEHHBIX U (MJIM) MYHHUIIMTIAIBHBIX YCIYT B MHOTO()YHKIIMOHATBHBIX IIEHTPaxX
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYT, TPEIYCMOTPEHHOTO
cratbeid 15.1 @enepanpuoro 3akoHa Ne 210-D3 (koMILIeKCHBIHM 3ammpoc)

2.15.1. [TokazarenssMu JOCTYITHOCTH MPEAOCTaBICHUS MYHUITUTIATLHON YCIYTH SIBJISIFOTCS:
1)  pacmoNOXEHHOCTh IOMEIICHUS, B KOTOPOM BEACTCS IPHUEM,
BbIJla4ya JOKYMEHTOB B 30HE JIOCTYIMTHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;
2)  HajgWYMe HEOOXOJMMOIO KOJWYECTBA CIICIUAINCTOB, a TaKKe
MOMEUIEHUI, B KOTOPBIX OCYIIECTBIISIETCS IPUEM JOKYMEHTOB OT 3asIBUTEJIEH;
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3)  HaJM4Me MCYePIbIBAIOIICH MHPOPMALIMKU O criocobax, MOpsAKe U
CpPOKax TPEIOCTABICHUS MYHHUIMIAIHHOW YCIYId Ha HWH(GOPMAIMOHHBIX
CTeH/1aX, 0(UILIMATILHOM CaliTe MyHHUIIUIIAIBLHOTO paiioHa, Ha EanHom noprare,
PecnyOnukaHckoM mopTane;
4)  okazaHWEC TIOMOIIM WHBaJIHJIaM B TMPEOJNOJICHHU OapbepoB,
MEIIAIONINX MOTYYSHUIO UMH YCIIYT HApaBHE C APYTUMH JIUIIAMHU.
2.15.2. TlokazarensiMu KauecTBa MPEOCTABICHUSI MyHULIUTIATBHON YCIYTH SIBISTFOTCS:
1) coburoieHue CPOKOB TIpUeMa U PACCMOTPEHHUS JTOKYMEHTOB;
2) coOroIeHNE CPOKa MOTyYeHHsI PE3yIbTaTa MyHUITUITATBLHON YCITYTH;
3) orcyTcTBHEe OOOCHOBaHHBIX Kajlo0 Ha HapylleHus PeriameHTta, COBEpIICHHBIC
pabotHukamu Mcnonkoma;
4) KOMUYECTBO B3aUMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMH Jinnamu (0e3 ydera
KOHCYJIbTAIIUMN ):
4.1) B3ammonelictBue 3asBuTenss ¢ paborHukamMu MOl mpm  mpegocTaBIeHUH
MYHUIIMIIAIBHONW YCIYTU OCYIIECTBIIIETCS OJMH pa3 MpU NPEICTaBICHUU 3asBIICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTaMH,
4.2) omuH pa3 B cCiIy4ae HEOOXOMUMOCTH TIIONYy4YEHHs pe3yjbTara MpPeloCTaBICHHS
MyHUIMNaNbHOU ycinyru B MOIL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.
[Ipo10IKUTETHLHOCTH OJTHOTO B3aUMOJICUCTBUS 3asSBUTENS C TOJPKHOCTHBIMH JTUIIAMU TPU
MPEI0CTaBIIEHUU MYHHUITMTIAIBHON YCITyTH HE MPEBBIIIAET 15 MUHYT.
3asBUTEIL BIOpPABE OIEHUTH KA4YECTBO MPEAOCTABICHHUS MYHUIUIIAIBHON YCIYTH C
MIOMOIIBIO YCTPOUCTB MOJIBIXKHON paguoTeneOHHOMN CBSI3M, C UCTIONb30BaHUEM EnuHOro
nopTtaina, Peciybnnkanckoro noprasna, TEpMHUHAIBHBIX YCTPOUCTB.
2.15.3. Undopmanusi 0 Xolle TPEAOCTABICHUS MYHHUIUMIAIBLHON YCIYyTH MOXKET OBITh
MoJTyyeHa 3asBUTENIEM B TUYHOM KabuHeTe Ha EnquHoM moprane nim Ha PecniyOnukaHckom
noptaie, B MOILI.
2.15.4. [IpenocTaBieHne MYHUIMIAIBHOW YCIyru ocyuiectBisiercs B jrooom M®I] mo
BBIOOpY 3asBHUTENs HE3aBHCHMO OT MECTa €ro JKUTEIbCTBA WJIM MecTa (DaKTHUECKOTO
MPOKKUBaHUS (MPEOBIBAaHUS) MO IKCTEPPUTOPUATHLHOMY IPUHITUITY.
3asiBUTENH BIIPaBe MOTYYUTh MyHUITUIAIBEHYIO YCIYTY B COCTaBe KOMITJIEKCHOTO 3ampoca.

2.16. nbie TpeOoOBaHMS, B TOM YHUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTABICHUS
MYHHUITUTIATHBHON YCIIYTH M0 SKCTEPPUTOPUATHHOMY IPUHITUIY (B CIydae, €Cliu
MYHUIIMITAJIBHAS YCIIyTa MPEAOCTABISASTCS 110 SKCTEPPUTOPHUATLHOMY TIPUHITUITY) U
0COOEHHOCTH MPEJOCTABICHNUSI MYHUIIMIIAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. [Ipu npenocTaBieHUH MYHUIIMINIAIBHOU YCIYTH B 3JEKTPOHHON (popMme 3asBUTEINb
BIIPaBE:

a) MOJYYUTh UHPOPMAITUIO O TIOPSIKE M CPOKAX MPETOCTABICHHUS MYHHUIIUITATLHOU YCIYTH,
pa3menieHnyto Ha EnunomM noptane u Ha PecnmyOiukaHckoM mnopTaie;

0) momath 3asBICHUE O MPEIOCTABICHUNM MYHUIUTIATHLHOW YCIYTH, WHBIE JOKYMEHTHI,
HEOOXOAMMBIE JIJISl TPEIOCTABIICHUS MYHUIIUTIATBHON YCIIYTH, B TOM YUCIE JOKYMEHTHI
uH(pOpMAITHIO, STEKTPOHHBIC 00pa3bl KOTOPHIX paHee OBLIN 3aBEPEHBI B COOTBETCTBUU C
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nyHKTOM 7.2 yactu | crareu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢ uCnoib30BaHUEM
Pecny6nukanckoro noprana;

B) TIOJTYYUTDb CBEACHUS O XOJI€ BBITIOJIHEHUSI 3asIBJICHHUM O MPEOCTABICHUH MYyHHUITUTAIbHON
YCIIYTH, IOJAHHBIX B AJIEKTPOHHOM (hOpME;

I') OCYIIECTBUTH OLEHKY Kau€eCTBa IPEAOCTABIICHNS MYHULIUIIAJBHON YCIyTU OCPEACTBOM
PecnybnukaHckoro noprana;

1) IOJIYYUTh PE3YJbTAT NPEJOCTABICHHUSI MYHUIIMIIAIBHON YCIYTH B (POPME IIEKTPOHHOIO
JNOKYMEHTA;

€) moAaTh >kajo0y Ha pelieHue U JedctBue (Oe3neiictue) Mcmonkoma, a Takke €ro
JODKHOCTHBIX  JIMIl, MYHULMIANbHBIX CIYyXallluX MOCPEACTBOM PecnyOnukaHCKOro
noprajiia, Tnoptana ¢eaepaibHON TOCyIapCTBEHHOM MHGOPMAIIMOHHOW  CHCTEMBI,
o0ecreynBaroIie mpoiecc AocyacOHoro (BHeCyneOHOTO) OO0KAlOBaHUS PEIICHUH |
nercTBui  (0€3eHCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYJAapPCTBEHHBIX W
MYHULMOAIbHBIX ~ yCIYr  OpPraHamH, MPEJOCTABISIIONIMMU  TOCYAApCTBEHHbIE U
MYHULUIAIbHBIE  YCIYIM, MWX JIOJDKHOCTHBIMM JIMIIAMHM, TOCYJAapCTBEHHBIMU U
MYHUIUTIATbHBIMU CITY>KAIIUMHU.

2.16.2. ®opmupoBaHHME 3aABJICHUS  OCYILECTBISIETCS IOCPEACTBOM  3allOJIHEHUS
ANEKTpOHHON (opmbl 3asBiieHus Ha EguHom moptane, PecnyOnukanckom moprane 6e3
HE00XOIMMOCTHU JOTOJTHUTEIBHOW MO1auu 3asBJIEHUS B KaKOM-TnO0 UHOM (hopme.

2.16.3. 3anucy 3asButeneid Ha mnpuem B MOIL[ (mamee - 3amuch) OCYIECTBIsETCA
nocpeacTBoM PecnyOiaukanckoro noprana, TenedoHa KontakT-ieHTpa MOII.

3asiBUTENIO MPEIOCTABIIAECTCS BO3MOKHOCTH 3allUCH Ha JI0OBIE CBOOOJHBIE ISl pUeMa
JaTy ¥ BpeMs B MpefeNax yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIILHOM IEHTpe rpaduka
npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKH JI0 HACTYIJIEHUS STOU JaThI.

JIsist ocyiecTBIEeHUs IPEABAPUTENIbHOM 3aMUCH MTOCpeIcTBOM PecmyOnnkaHckoro noprana
3asBUTEII0 HEOOXOAMMO yKa3aTh 3arpaliiBaeMble CUCTEMOI TaHHbIE, B TOM YHCIIE:
dbaMuuio, UM, 0T4ECTBO (IIPU HATTUYUH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEITAHUIO);

KeJlaeMylo J1aTy U BpeMsl puema.

B ciydae HecOOTBETCTBUS CBEIEHUH, KOTOPbIE COOOIINII 3asBUTENb MIPH MPEIBAPUTEILHON
3alUCH, JOKYMEHTaM, IPEACTABICHHBIM  3adABUTEIEM MpPU JIMYHOM TNIPHUEME,
IIpeBapUTEIbHAs 3alUCh AHHYJIUPYETCH.

[Tpu ocyiiecTBIEHUH MTPEIBAPUTEIBLHOM 3aMKUCH 3asBUTEII0 00€CIIEUNBAECTCSI BO3MOKHOCTh
pacnedaratb TaJOH-TIOATBEpKIeHUE. B ciydae, eciau 3asBUTENb COOOIIUT ajapec
AIIEKTPOHHOM TIOYTHI, HAa YKA3aHHBIM aJpec Takke HampasisieTcss HHPOpManus o
MOATBEPKAECHUU MTPEABAPUTEIBHON 3aIIMCU C YKa3aHUEM J1aThl, BPEMEHU U MECTa MPUEMA.
[Ipu ocyiecTBIeHUH TPEIBAPUTEIBLHON 3aliCH 3asBUTEIb B 00S3aTE€IBHOM MOPSAKE
UH(GOPMUPYETCS O TOM, YTO MpEABAPUTENbHAS 3alMCh AaHHYJIUPYETCS B CIy4ae e€ro HesIBKU
M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOT0 BPEMEHH MpUEMA.

3asiBUTEND B J1I000€ BpeMs BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIHHOM 3alHCH.

3anperniaercst TpeOOBaTh OT 3asBUTENSI COBEPILIEHUS UHBIX JEHCTBUN, KPOME MPOXOKICHUS
uACHTU(DUKAIIME U ayTeHTHU(QHUKAIMA B COOTBETCTBHU C HOPMATHBHBIMU MPABOBBIMHU
aktamu Poccuiickonn @enepannu, ykazaHus LEId NPUEMa, a TAKXKE NPEIOCTaBICHUS
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CBEJICHHM, HEOOXOIUMBIX JIJI pacdera JJIUTEIbHOCTH BPEMEHHOI'O MHTEpPBaJIa, KOTOPBIM
HE00X0IMMO 3a0pOHUPOBATH TSI TIPUEMA.

3. Cocras, moc/1e10BaTEJIbHOCTh U CPOKHU BBINOJIHEHUS A/IMUHUCTPATHBHBIX
npouenyp, Tpe00BaHUS K MOPAIKY X BbINOJHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBIINIOJIHEHHUS A/IMMHUCTPATHBHBIX NPOLEAYP B 3JIeKTPOHHOM opme, a TaKiKe

0CO0EHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX NPoueayp B
MHOTI0()yHKIMOHAJIBbHBIX HEHTPAX

3.1. Onucanue moCieOBAaTEIbHOCTH ACUCTBUN MPU MPEAOCTABICHUH MYHUIIMIAIbHON
YCIIYTH

3.1.1. TlpenocraBnenne MyHHUIMIAIBHON yCIyrd MO WH()OPMAIMOHHOMY OOECIICUCHHIO
(bU3HUECKUX U IOPUINYECKHX JIUI] HA OCHOBE IOKYMEHTOB ApxuBHOTo (hoHma Poccuiickoi
Qdenepallid W JAPYTUX APXUBHBIX JIOKYMEHTOB, IPEACTABICHUE APXUBHBIX CIIPaBOK,
ApXHUBHBIX BBIMUCOK U KOMHUI apXHUBHBIX JJOKYMEHTOB:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIS;

2) NPUHATUE U PETUCTPALUS 3asIBICHMUS;

3) moAroToBKa pe3yinbTaTa MyHULIMIIATBHON YCIIyTH;

4) Bbl1ava pe3yibTaTa MyHULIMIIAIIBHON YCITYTH.

3.2. Oxa3zaHue KOHCYJIbTallUM 3assBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJHEHUS AIMUHUCTPATUBHOM MPOLEIYpPHI SIBISETCS
oOpallleHre 3asBUTENS IO BOIMPOCAM, CBS3aHHBIM C TIPEJOCTABICHHEM MYHHIIMIAIBHON
YCIIYTH.

JIOKHOCTHBIM JTUIIOM (pabOTHHKOM), OTBETCTBEHHBIM 3a BBITIOJTHEHUE
aIMUHUCTPATUBHON TIPOTICTYPHI, SBIISICTCS:

- ipu oOpanieHuu 3assurens B MOI] — paborauk MOII;

- Tpu oOpameHuu 3asBUTENss B MCmonkoM — HadadbHUK ApPXUBHOTO OT/ENa
HcnonHuTensHOTO KOMHUTETa MEHJENEeBCKOTO0 MYHHUIIMMAIBHOTO paiioHa PecmyOmmku
TaTtapcTan (ajiee - JOJDPKHOCTHOE JIUII0, OTBETCTBEHHOE 3a KOHCYJILTUPOBAHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAllUCH O TOPSAKE U CPOKax
IPEI0CTaBICHUSI MYHUITUNIATBHON yciayru B MOL] nuuno u nio tenedony (85549) 2-22-61
W 3JIeKTpoHHO# moure Marh.mnz@tatar.ru.

PaborHuk MO®I] KOHCYIbTHpPYET 3asgBUTEIS, B TOM WYHCIE II0 COCTaBy, ¢opme
MPEACTABISIEMON JOKYMEHTAlMU W JPYrUM BONpPOCaM ISl MOJYYEHHS MYHHUIIMIAIbHOU
YCIIYTH.

3asiBUTENb MOXKET MOIYYUTh UHGOPMAIIMIO O MOPSIAKE MPEAOCTABICHUS MYHUIIUITATLHON
yCIIyTH IyTeM cBoOOAHOro qoctymna c caiita M®II http://mfcl6.tatarstan.ru.

[Ipouiemypsl, ycTaHaBIUBAEMbIE HACTOSIIUM ITYHKTOM, BBIIOJTHSIOTCS B JICHb OOpaIlieHus
3asIBUTEISL.
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Pe3ynbTaTaMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: KOHCYJIbTAIUS 10
coctaBy, (hopMe MPEACTABIAEMON TOKYMEHTAIIUHA U JPYTHM BOIIPOCAM, HEOOXOIUMBIM IS
MOJIYYEHHUS] MyHUIIUIIAJbHON YCIYTH.

3.2.3. 3asBUTEH BIpaBe 00paTuThcs B McmomkoM mo TenedoHy U JIEKTPOHHOU ModTe, a
TaK)Ke TMOJYYUTh KOHCYyJbTaluio Ha PecmyOnmkanckom mopTtane, caiite Mcmonkoma o
MOPSIZIKE ¥ CPOKaxX MPEeAOCTaBICHUSI MYHUIIMNAIBHON YCIyTrH, B TOM YHCIE MO COCTaBY,
dbopme TIpencTaBIsIeMONW JAOKYMEHTAIMM W JPYTUM BONpOCaM JUISl  TTOJTYYCHHS
MYHULIUNIAIIBHOW YCITYTH.

JIOMPKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTHUPOBAHUE UHPOPMUPYET 3asIBUTENS B
COOTBETCTBHH ¢ TpeboBaHusiMU yHKTa 1.3.4 Pernamenra.

[Iporienypbl, ycTaHaBIMBaE€Mble HACTOSIIIMM ITYHKTOM, BBITIOJHSIOTCS B TEYEHUE TPEX
paboumnx THEH CO JTHA MOCTYIUICHUS 00paIeHusl.

PesynbraTaMy BBINOJHEHHS] aIMUHUCTPATUBHBIX NPOLEAYP SBISIOTCSA: KOHCYJIbTALMU I10
cocTaBy, (opMe NpeICcTaBIIEeMON JOKYMEHTAIUU U JPYTUM BOIIPOCaM, HEOOXOUMBIM JIJIst
MOJIYYEHUS] MyHUIIUIIAJTbHON YCIIYTH.

3.3. [IpunsTHE U pacCMOTPEHNE KOMIUIEKTa TOKYMEHTOB,
NpEeACTaBICHHBIX 3asSBUTEIEM

3.3.1. [Ipuem AOKYMEHTOB JjIsl MPEOCTABICHHS] MyHUIIUITAIbHON yciyru yepe3 MOL] wium
ynajieHHoe pabodee mecto MOII.

3.3.1.1. 3asButens (mpencraButens 3asButelisi) oOpamaercs B M®I[ ¢ 3ampocom o
MPEAOCTABICHUN MYHULIUIIAIIBHON YCIYTH U MPEJICTABISET TOKYMEHTBI B COOTBETCTBUU C
MOAIYHKTOM 2.5.1 Pernamenra.

3.3.1.2. Paborauk M®II, Benymumii mpruem 3asiBICHUI:

YAOCTOBEPSIET IUYHOCTD 3asIBUTEINS;

oIpenessieT npeaAMeT oOpalleHus;

IPOBOJIMUT MPOBEPKY MOJTHOMOYMH JIMIA, OJAIOIIETO JOKYMEHTBHIL;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B MOJITYHKTE
2.5.1 PernamenrTa;

3aMoiHAET JIEKTPOoHHYI0 (hopmy 3asBieHus B AUC MOLI;

IIPY TIPEIOCTABICHUH IOKYMEHTOB, YKa3aHHBIX B yHKTE 2.5.1 Pernmamenta Ha OymaxkHOM
HOCUTEJIE, OCYIIECTBIISIET CKAHUPOBAHUE MTPEACTABICHHBIX JOKYMEHTOB;

pacneuvarbiBaet 3asBiaeHue 3 AUC MOL];

MIEPEIACT 3asIBUTENIO HA IPOBEPKY U MOJANMUCAHHUE;

IIOCJIE MOANKMCAHUS CKaHUPYET noanucanHoe 3assiaenne B AUC MOLJ;

sarpykaetr B AUIC MOI] moxkymeHTBI, TIpeNCTaBICHHbIE B JJICKTPOHHON (opme win
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET SJIEKTPOHHOE JIEN0;
BO3BpAIA€T NOJAMKUCAHHOE 3asBJICHUE U OPUTMHAJIBI OyMaKHbIX JTOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIIUCKY B PUEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBa€Mbl€ HACTOSIIUM ITYHKTOM, BBIOJHSIOTCA B JIEHb 0OpalleHus
3asIBUTEIIS.

Pe3ynbraTaMu BBIIOJIHEHUS A IMUHUCTPATUBHBIX IPOLIEAYD SBISIOTCS: TOTOBOE K OTIIPABKE
3asBJICHUE U ITAKET JOKYMEHTOB.
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3.3.1.3. PabotHuk MO®I] HampaBisieT makeT TOKYMEHTOB, MPUHSATHIX OT 3asBUTEN B
Hcnonkom B 371eKTpOHHOM (popMe (B COCTaBe MAKETOB 3JIEKTPOHHBIX J1€]T) B TEUEHUE OJTHOTO
pabouero JHsS co AHs 0OpallleHUs 3asiBUTENS B CTPYKTypHOe noapasaenenne MOILL.
Pe3ynpTaTaMu BBIOJIHEHUS aMUHUCTPATUBHBIX MPOLIEAYP SABISIOTCS: 3asIBJICHUE U MAKET
JOKYMEHTOB (3JIEKTPOHHOE [I€JI0), HalpaBiIeHHbIE B VICIOIKOM, MOCPENCTBOM CHCTEMBI
AJIEKTPOHHOTO B3aUMOJIEHCTBHUS.

3.3.2. [Ipuem AOKYMEHTOB JUIsl PEOCTABICHUS] MYHUIIUITAILHON YCIyTU B 3JEKTPOHHOM
dhopme yepe3 PecryOukaHCKUil opTall.

3.3.2.1. 3asBuTenb I MOAAYU 3asIBICHUS B 3JIEKTPOHHOU (hopme uepe3 PecriyOnukanckuit
MOPTaJ BHITIOJIHSACT CICIYIONNE ACHCTBUSA:

BBITIOJTHSAET aBTOpH3alnio Ha Pecy0amkanckomM moprane;

OTKpbIBAET (POpPMY IIEKTPOHHOIO 3asiBJieHUs! Ha PecryOiMkaHCKOM TopTase;

3amoHAeT (GOopMY SIESKTPOHHOT'O 3asBJICHUS, BKIIOUYAIONIYIO CBEIACHUSA, HEOOXOIUMBIC U
o0s13aTeNbHbBIC TSI PEAOCTABICHUS MYHUIIUIATLHON YCITyTH;

MIPUKPETUISIET TOKYMEHTHI B 3JIEKTPOHHON (hOpPME HITH AJIEKTPOHHBIE 00pa3bl TOKYMEHTOB K
(dhopMe PIEKTPOHHOTO 3asBIICHUS (TIPH HEOOXOANUMOCTH);

MOJATBEpkKAACT (PAKT 03HAKOMIICHHUS M COTJIACHS C YCIOBUSAMM U MOPSIAKOM MPEIOCTABIICHUS
MYHULIUNQAIBHON YCIYyTrd B D3JIEKTPOHHOU (hopme (yCTaHABIMBAE€T COOTBETCTBYIOIIYIO
OTMETKY O corjacuul B GOpMe 3JIEKTPOHHOT'O 3asIBJICHUS );

MOJITBEPIKIAET JIOCTOBEPHOCTH COOOIIICHHBIX CBEJICHUH (ycTanaBIuBaeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JIEKTPOHHOTO 3asIBJICHHUS );

OTIIPABJISIET 3aMIOJIHEHHOE JIEKTPOHHOE 3asiBJIEHHE (HAXKMMAET COOTBETCTBYIOITYIO KHOIIKY
B (popMe 3IEKTPOHHOTO 3asBJICHUS);

AJIIEKTPOHHOE 3asiBJICHHE TOJMUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMHU IMyHKTA 2.5.3
Pernamenra;

MOJTyYaeT YBEOMJICHHE 00 OTIIPaBKE DJICKTPOHHOTO 3asBJIICHHUS.

[Ipoueypbl, ycTaHaBIMBAEMbI€ HACTOSIIUM ITYHKTOM, BBIOJHSIOTCA B JIEHb 0OpallleHus
3asIBUTEISI.

Pe3ynpTaTaMu BHITIOIHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS: DIEKTPOHHOE JIETIO,
HarpaBieHHOE B VICTIOIKOM, TTOCPECTBOM CUCTEMBI DJICKTPOHHOT'O B3aUMO,ICHCTBHSI.

3.3.3. PaccmoTpenue komruiekTa 10KyMeHToB Mcronkomom

3.3.3.1. OcHoBaHMEeM Haudajga BBHITIOJHEHUS AJIMUHHUCTPATUBHON TPOIEAYPHI SIBISICTCS
MOCTYIJICHUE 3asBIICHUS W WHBIX JIOKYMEHTOB, HEOOXOIUMBIX MJIS MPEIOCTaBICHUS
MYHULMIIAJIbHON YCIIYTH.

JIOJ>KHOCTHBIM JIALIOM (paGoTHHUKOM), OTBETCTBEHHBIM 3a BBITIOJIHEHUE
aIMUHUACTPATUBHOM  TPOLEAYpPbl  SBISETCA  HAYAJIbHUK  apXMBHOTO  OTAENa
WCIIOTHUTEILHOI0 KoMHUTeTa MEHIeNeeBCKOro MYHMIIUMNAILHOro pakioHa PecmyOnuku
Tarapcran (nanee - TOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB):
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 IPUEM JOKYMEHTOB, IIOCJIE IOCTYIUICHHS
JOKYMEHTOB Ha pACCMOTPEHHUE:

NPUCBAMBAET 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATypOM J€l1 M CTaTycC
«[IpoBepka MOKYMEHTOB», YTO OTpakaeTcsi B JIMYHOM KabwHeTe PecmyOmnkaHCKOTO
[opTana;
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M3y4aeT NOCTYNHUBLIME JJIEKTPOHHBIE JEa, B TOM YHCIE, MPUIIOKEHHBIE 3asIBUTEIEM
JOKYMEHTHI B SJIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl TOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSAET COOIOAECHUE YCIOBUM I€MCTBUTENLHOCTH 3JEKTPOHHON MOAIUCH, TOCPEICTBOM
oOpamienus kK Enunomy noprany (B cirydae, €ciu 3asBUTEIIEM MPECTABICHBI AIEKTPOHHbIE
o0Opa3bl JIOKYMEHTOB, MOJIUCAHHbIE YCWJICHHOW KBAIM(PUIUPOBAHHONW 3IIEKTPOHHOMN
MTOTIHUCHIO).

I[Ipy HamUuuM  OCHOBAaHUM, TPEAYCMOTPEHHBIX IyHKTOM 2.7.1  Pernamenra,
MOJIFCOTABJIMBAET MPOEKT pelieHHuss 00 OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIECHUS MYHHUIIUTIATLHON YCIYTH.

B cnydae, ecau B pe3ynbTare MPOBEPKH YCUIEHHON KBATM(UIIMPOBAHHOM AIIEKTPOHHOMN
MOJIITUCH BBISIBJICHO HECOOJIO/ICHUE YCIOBHI €€ JeMCTBUTEIbHOCTH, MPOEKT PEUIeHHs 00
OTKa3e JOJDKEH COJIepKaTh MyHKTHI cTathbu 11 @denepanbHoro 3akoHa Ne 63-D3, koTopbie
ITOCITY’KHAJIA OCHOBAHUEM IS €70 MIPUHATHS.

[TpoekT pemieHust 06 oTkase B MpUeMe JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTaBICHHUS
MYHUIUNIATBHOW YCIIYTH, C yKa3aHWeM IMPUYUH OTKa3a (B cliyyae, €CIM OCHOBaHUS IS
OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTABJICHUS MYHUIUNAIbHOU
YCIYTH, CBSI3aHbl C HApYIIEHHWEM YCTAaHOBJICHHBIX TPEOOBaHMI K TaKHUM JOKYMEHTaM,
OCHOBaHMs Il OTKa3a B IpPHUEME JIOKYMEHTOB JOJKHBI COJAEpXKaTb HH(POpPMALUIO O
HAUMEHOBAaHUU JOKYMEHTOB (MH(OpMaIuu, CBEAEHUI), KOTOpble HE MPEJCTaBICHbI,
COJIepKaT HEJOCTOBEpHbIE U (WIM) NPOTUBOPEUYMBBIE CBEACHHS, O(OPMIIEHBI C
HapyIIEHUEM YCTAaHOBJICHHBIX TpeOoBaHMil), odopmisiercs 1o ¢opMe COrIaCHO
npuioxkeHnto Ne3 k PernmaMeHTy, HampaBisieTCsl Ha COINIACOBAaHUME B YCTAHOBJIIEHHOM
MOPSAJIKE MOCPEACTBOM CHCTEMBI AIEKTPOHHOI'O JJOKYMEHTO000pOTA.

CornacoBaHue MpoeKTa pelieHus o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABIEHUS MYHULUIIAIBHON YCIIYTH, OCYILIECTBISAETCS B MOPSIKE, IPETYCMOTPEHHOM
yHKTOM 3.5. Pernmamenra.

B ciiyyae oTcyTCcTBHS OCHOBAHMH JUIsl OTKa3a B MPUEME JIOKYMEHTOB, IPEAYCMOTPEHHBIX
noanyHkToM 2.7.1 PernmameHnra, NOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHUEM
JIOKYMEHTOB, B T€YEHUE OJTHOT'0 pabouero JHs CO JHs MOCTYIJICHUS 3asBJICHUS, HAIIPaBJIsSeT
3asIBUTEIIO, YKa3aHHBIM B 3asiBJICHUHU CIIOCOOOM, YBEIOMIICHHE O TIOCTYILJICHUH 3asBIICHUS,
cojeprKauiee BXOASUNUN PErUCTPALIMOHHBIA HOMED 3asIBJICHHUS], 1aTy MOJIYYCHUS 3asIBJICHHUS,
nepeueHb HAaMMEHOBaHUM (PaityioB, MPeCTaBICHHBIX K HEMY IOKYMEHTOB, 1aTy MOTy4YeHUs
pe3yJibTaTa MyHULIUNIAIBHOW YCIYTH.

3.3.3.2. cnonnenue mpoiienyp, ykazanHeix B myHkre 3.3.3.1 PermamenTa, nmpu HaJIWYUU
TEXHUYECKOM  BO3MOXHOCTHM  OCYUIECTBIIIETCS B  aBTOMATUYECKOM  PEXUME C
WCIOJIb30BAHUEM aBTOMATH3WPOBAHHOW WH(OPMAIMOHHOW CUCTEMBI, MPEIHA3HAYCHHOU
IUIS1 OKa3aHUs TOCYJapCTBEHHBIX U MYHULIMIATBHBIX YCIIYT.

3.3.3.3. I[Iportenypsl, ycraHaBauBaemble MyHKTOM 3.3.3 PermameHTa, BBITTOJHSAIOTCS B
TEYEHHUE OJTHOTO pabOYero JHS CO AHS MOCTYIUICHUS 3asBJICHUS Ha PACCMOTPEHHUE.
Pe3ynpraraMu BBINOJHEHUS AJMHHUCTPATUBHBIX NPOLEAYP SBISIOTCA: NPUHATHIA Ha
paccMOTpPEHHE KOMIUIEKT JOKYMEHTOB WM IPOEKT pelieHuss o0 OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOAUMBIX JJIsI PEAOCTABICHNUS] MYHUIIUTTAIbHON YCITYTH.

3.4. IlonroroBka pe3yiabTaTa MyHUITUTAIBHONU YCIYTH
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3.4.1. Cneumanuct Otaena B TMOPAIKE OYEPEAHOCTH TOCTYIUICHUSI 3asBJICHUS Ha
WCIIOJIHEHUE OCYLIECTBIISET:

MPOBEPKY HAIMYHKS apXUBHBIX JOKYMEHTOB JUIsI UCIIOJIHEHUSI 3a1poca o CIUCKY (HOHIOB,
CrnpaBouHMKy 10 (hOoHAaM MyHHIMIAIbHBIX apXuBOB Pecryonnku Tarapceran;
OTIpeICIICHNE apXUBHBIX (DOHIOB M ApXUBHBIX JE JIJISl IPOCMOTPA 10 OTIHCH;

BBIEMKY apXMBHBIX JOKYMEHTOB U MOJIKJIAJKy Ha UX MECTA KapT-3aMECTUTEIICH;

CBEPKY apXUBHOTO MH(pa 1 3ar0JI0BKOB C OMHCHIO L.

IIponieaypsbl, ycTaHaBIMBAEMbIE HACTOSLIMM IIYHKTOM, OCYILIECTBIISIFOTCSI B TEUEHHUE JIBYX
JHEW C MOMEHTAa OKOHYaHUS MPEIbIAYIIEH MPOLETYPHI.

Pesynprar npouenyp: NOArOoTOBIEHHBIE €A JJIs BBISIBIICHHS CBEAEHUM 110 TEME 3ampoca.
3.4.2. Cneunanuct OTtaena ocymecTBIsACT:

MIOJIMCTHBIM MPOCMOTP apXUBHBIX JEIT;

BBISIBIICHHE CBEJCHUI B apXHUBHBIX JOKYMEHTAX 10 TEME 3aIpoca.

B cnyuae Hanuuusa nokymeHrta cnenranuct Otaena noAroTaBinuBacT:

MIPOEKT apXUBHOM CIPABKHU (ApXUBHOM BBIIUCKU, ADXUBHON KOIHUH);

B cnydae oTCyTCTBHMA AOKYMEHTa MOJrOTABIMBAET OTBET HA 3alpoC B BUAE MPOEKTa
MMAChbMA, MOATBEPKIAOIIETO HEMOJHOTY COCTaBa APXHMBHBIX JOKYMEHTOB IO TEME 3ampoca
WIM OTCYTCTBUE AapXUBHBIX JIOKYMEHTOB (Jjajee — MHUChMO-OTBET) M HalpaBiseT
HadalibHUKY OT/Iena Ha MPOBEPKY.

IIpouenypsl, ycTaHaBIMBAaEMbIE HACTOSALIMM IIYHKTOM, OCYILECTBIISFOTCS B TCUEHUE JIECATU
JTHEW C MOMEHTa OKOHYAHUS MPEbIAYIIEH POLETYPHI.

PesynbTaT mpouenyp: nepefaHHas Ha MPOBEPKY MPOEKT apXUBHOM CIpPaBKU (apXUBHOU
BBIMIMCKU, ApXUBHOM KOIHH ), TUChMa-0TBETa WU MPECTaBICHHBIN HavanbHUKy OT/ena Ha
IIPOJIJIEHUE CPOKA MCIIOIIHEHUS 3apOC.

3.4.3. Havanpuuk OTaena mpoBepsieT MPOEKT apXUBHOM CHpaBKU (apXHBHOU BBIMHCKH,
apXMBHOM KOIMHM), MHUChbMa-OTBETA, pacCMaTPHUBAET 3alpoC CHEHUANINCTa Ha TPOJJICHUE
CpPOKa MCIIOJHEHUSI TOCYJAPCTBEHHOW YCIYTH W OIPEAECIseT CPOK HCIOJHEHUS MYyTEM
HAJI0KEHHUSI BU3bI HA 3aIpOC.

[IpoBepeHHBIN TPOEKT apXWBHOM CIPaBKU (apXUBHOM BBIMUCKH, ApPXUBHOW KOIHUN),
[MHUCbMA-0TBETA, 3aBU3UPOBAHHBIN 3aIpOC CIECLUAIMCTA HA MPOJIEHUE CPOKA MCIIOJTHEHHUS
MYHULIMTIATBHOW YCIYTH nepenaercs crnenuanucty Oraena 1 opopMIICHHUS.
IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCA B TEUEHHUE JIBYX
IHEW ¢ MOMEHTA OKOHYAHMS NPEABITYIIEH IPOLIETYPBI.

PesynwpTat nponenyp: nepenannas Ha opopMiIeHHE TPOSKT apXUBHON CTIPABKU (ApXUBHOU
BBIIIUCKW, APXMBHOW KOIHWH), MUChbMA-OTBETA, YCTAHOBJIEHHBI CPOK MPEIOCTABICHUS
MYHULHUNAJIBHOU YCIYTH.

3.4.4. Cneumanuct Otaena neyaTaer:

apXMBHYIO CHpaBKy (apXMBHYIO BBIIUCKY, AapXUBHYIO KONHWIO) - Ha OJjaHke
WCIIOTHUTEILHOI0 KOMUTETA; MUChbMO-OTBET Ha Onanke OTAena U nepenaer HadalbHUKY
Otnena.

IIpouenypsl, ycTaHABIMBAEMbIE HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIIOTCA — B TEUEHUE JBYX
THEN CcOo JHS TOCTYIUICHHS Ha o(opMIICHHE apXWUBHON CHpaBKU (ApXWBHOW BBITTUCKH,
apXMBHOM KONUH), TUCbMA-OTBETA WJIA MUChbMa-U3BEIICHUS 3asIBUTENIO O MPOIJICHUN CPOKa
WCTIOJTHEHUS 3aITpoca.
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PesynpTaT mpouenyp: nepeaaHHas HayaJbHUKY OTJena OpOpMIIEHHAs apXHBHAas CIpaBKa
(apxvBHasi BBIIHUCKA, APXUBHAS KOMUS), TUCbMO-OTBET WA MHUChbMO-U3BEIICHUE 3asIBUTEIIO
O MPOJIJICHUH CPOKA UCIIOITHEHUS 3aMpoca.

3.4.5. Havansnuk OTtaena:

HaIlpaBJISIET HAa NOJAIKUCHh PYKOBOJUTEI0 MCIOJHUTEIBHOIO KOMUTETA APXUBHYIO CIIPABKY
(apXUBHYIO BBIITUCKY, apPXHUBHYIO KOTMHIO);

MOJMKCHIBAET MUCbMO-OTBET WM MHCbMO-U3BEILICHUE 3aABUTENO O IMPOIJEHUH CPOKa
MCTIOJTHEHUS 3aIpoca U nepenaer corpyaHuky OTaena s OTHpaBKY 3asIBUTEITIO.
[Ipouenypa, ycraHaBinBaemasi HACTOSIUM ITYHKTOM, OCYIIECTBIISIETCA B TEUEHHE OJHOIO
JIHSI C MOMEHTA OKOHYaHUS NPEIbIAYIIEN IPOLEaypHI.

Pe3ynpTaT nponeaypsl: HalpaBieHHas HAa MOANKUCH pyKoBoauTeNto Mcrnonkoma apxuBHas
crpaBKa (apXWBHas BBINUCKA, apXWBHAasi KOMUs), MOAIMUCAHHOE MUCHbMO-OTBET, MUCHMO-
M3BEILEHUE 3asBUTENIO O MPOJICHUH CPOKA MPEIOCTaBICHUS YCIYTH.

3.4.6. PykoBogutens Mcmonkoma (yImoJTHOMOYEHHOE MM JIMIIO) TOATHMCHIBACT apXUBHYIO
CIPABKY (ApXUBHYIO BBIIIHCKY, apXMBHYIO KOIIMIO) U 3aBEpsieT ero neyartero Mcnonkoma.
[Toanucanuble JOKYMEHTBI HAIIpaBiIsAtoTCs cnenuanucty OTaena.

[Ipouenypsl, ycTaHaBIMBAEMbIE€ HACTOSIIMM IIYHKTOM, OCYIIECTBISIOTCS — B TEUEHHE JBYX
JHEH C MOMEHTa IMOCTYIUICHMS Ha MOIINUCh ApXMBHOW CHpPaBKU (ApXUBHOM BBIIUCKH,
apXWBHOU KOIIUN).

Pe3ynbraT nponeaypel: NOJANKUCAHHAS AapXWBHAs CHpaBKa (apXHWBHas BBIIMCKA, apXUBHAs
KOITHS).

3.5. Beiraua (HanpaBiieHne) 3asiBUTENIO Pe3yJIbTaTa MyHUIIUTIATIBHON YCIyrU

3.5.1. OcHoBaHMeM Hayajla BBINOJIHEHUSI AaJMUHUCTPATUBHON MpOLEAYpPhl SBISETCS
MOJIyYeHHUE JTOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJIHEHUE aJIMHUHHCTPATUBHOM
IIPOLIEAYPBI, TOKYMEHTA, MOATBEPKIAIOIIET0 MPEAOCTAaBICHUE (0TKa3 B MPEJOCTABICHUH )
MYHHIUTIAIBHON YCITYTH.

JIOTKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHHE aIMUHUCTPATUBHON MPOLEAYPHI,
ABJIIETCS HAYAJIBHUK ApPXUBHOro otnena VCcnonmHUTENbHOro KomMuTeTa MEHIeneeBCKoro
MyHUIMNaNbHOro paiiona Pecnyomuku Tarapctan (nanee - JTOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 BblJIauy (HapaBJi€HUE) JOKYMEHTOB).

JIOKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIIauy (HaNpaBieHUE) TOKYMEHTOB:
0o0€ecleYnBaeT pPErucTpalvi0 W BHECEHUE CBEICHUN O pE3ysbTare NpPeaOoCTaBICHUS
MYHULMIAIBHOW YCIYTH B IOACUCTEMY BEIECHHS JOKYMEHTAIMM aBTOMATH3UPOBAHHOU
MH(OPMAIMOHHONW CHUCTEMBbI, MpPEJAHA3HAYEHHOW I OKa3aHUsl TOCYJIapCTBEHHBIX U
MYHUILIMNAIBHBIX YCIYT, TOCYJapCTBEHHYIO WH()OPMAIMOHHYIO CHUCTEMY OOecredeHHs
IpalOCTPOUTENILHON JESATENbHOCTH;

M3BEIIAET 3asiBUTENS (€ro mpeacTaBuTens) yepe3 PecryOnnkaHCKuid mopTall 0 pe3yibTaTe
MPEIOCTaBICHUSI MYHUITUTIATBHOM YCIYTH MOCPEACTBOM JIEKTPOHHOTO B3aUMOJICHCTBUS U
0 BO3MOYKHOCTH IIOJIyYEHHUsI pe3yJIbTaTa MPe0CTaBICHNs MyHULIUNIAIBHOM yeiyru B ML,
HcrnonHeHne npoueayp Npu HaJUYUM TEXHHUYECKOW BO3MOXXHOCTH OCYILECTBIISIETCS B
aBTOMATUYECKOM PEKMME C HCIOJIb30BAHMEM ABTOMATHU3MPOBAHHON WH(MOPMAIIMOHHOU
CUCTEMBI, IPEIHAZHAYEHHON JIJIs1 OKa3aHUs F'OCYJAapCTBEHHBIX U MYHUIMIAIbHBIX YCIYT.
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[Iporieaypsbl, ycTaHaBIMBa€Mble HACTOSIIIUM ITYHKTOM, BBITIOJHSIOTCS B JICHb MOAIUCAHUS
JOKYMEHTa, MOATBEPXKAAIOLIEr0  MpelocTaBlieHHe (0TKa3 B MPEAOCTABICHUU)
MYHULIUNQAIBHOW  YCIYTH, YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIUIIOM Vcnoskoma
(Ucnionkomom).

Pe3ynbraTaMy BBINOJHEHUS] AJMUHUCTPATUBHBIX MPOUEAYpP SBISIOTCSA: pa3MElleHUe
CBEJICHUM O pe3ysbTaTe MPEeJOCTABICHUS] MYHUIIMIIAJIBHOW YCIYyrH B WH()OPMAIIMOHHBIX
CUCTEMAaX, U3BEUICHUE 3asBUTENS (€ro MPEeACTaBUTENS]) O pe3yibTare MPETOCTABICHUS
MYHHUIIUTAIBHON YCIIYTH U CIIOCO0aX €ro moJydeHusl.

3.5.2. [lopsimok  BeImauw (HaAmpaBjIeHUs]) pe3yiabTaTa MNPEIOCTaBICHUS MYHHIUIATbHON
YCIIYTH:

3.5.2.1. Ilpu oOpaiieHun 3asBUTENS 3a PE3YJIbTATOM MYHULMINAIbHON yciyru B MOLI,
paborHuK MO®I] BbITaCT 3asABUTEII0 pPE3yNbTaT MYHUIMIANBHON yciIyru B (opme
AK3EMIUISIpA DJEKTPOHHOI'O JIOKYMEHTa Ha OyMaxkHom Hocurene. [lo TpebGoBaHuUIO
3asIBUTEJIS BMECTE C DK3EMIUISIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OYMa>KHOM HOCHUTEJIE EMY
MOXXET OBITh MPEIOCTABICH AK3EMIUISP AJIEKTPOHHOTO JIOKYMEHTa MyTEeM €ro 3aluch Ha
ChEMHBI HOCUTEb.

[Iponienypbl, ycTaHaBIMBAEMbIE€ HACTOSIIUM IYHKTOM, BBITIOJHSIOTCS B  MOPSIIKE
OYEPETHOCTH, B IEHb MPUOBITHS 3asIBUTEIS B CPOKH, YCTAHOBIICHHBIE PErJIAMEHTOM PabOThI
MO®II.

3.5.2.2. Tlpu oOpaiieHun 3asBUTEN 32 PE3YJIbTATOM MYHMIIMIAIBHOW YCIYTH dYepe3
PecnyGukaHCKui opTall 3asBUTENIO B JIMYHBIA KAaOWHET aBTOMATUYECKHU HaIPaBIISETCS
ANEKTPOHHBI  00pa3  JOKyMEHTa, SBISIFOIIETOCS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHULIUTATHPHOW YCIYTH, MOJANMUCAHHBIN YCHWICHHON KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOU
MOANUCHIO YIIOJTHOMOYEHHOTO JOJKHOCTHOTO Juiia Mcnonkoma (McnonkoMmom).
[Iponieaypsbl, ycTaHaBIMBAa€Mbl€ HACTOSIIIUM ITYHKTOM, BBIMIOJHSAIOTCS B I€Hb MOAIUCAHUS
JIOKYMEHTa, TOATBEPXKAAIONIET0  MpeaocTaBiieHne (0TKa3 B IPEIOCTABICHUU)
MYHULIUOQAIBHOM  YCIYTH, YIOJHOMOYEHHBIM JIOJDKHOCTHBIM — JiiioM Vcrnoskoma
(UcrmonkomMom).

PesynbraTaMy BBITIOJIHEHUS QJMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: HaMNpaBJieHUE
(mpenocTaBieHHe) C UCTONb30BaHUeM PecryOnkancKoro mopraia 3asBUTEIIO JOKYMEHTA,
MOATBEPKAAIONIET0 TMPEIOCTABIICHUE MYHHUIIMIAIBLHONH YyCIyrd (B TOM YHCJIE OTKa3 B
MPEAOCTABICHUN MYHULIUTAIBHON YCIIYTH).

3.6. McnpaBiieHne TEXHUYECKUX OITUOOK.

3.6.1. B cnygae oOHapy>XeHHUS TEXHUYECKOW OMIMOKKM B JOKYMEHTE, SIBIISIOIIEMCS
pPE3yJABTaTOM MYHULIMTIIAIBHOMN YCIIYTH, 3asIBUTENb MIpEACTaBiseT B Mcrnonkom:

3asBJIEHUE 00 UCIIPaBICHUM TEXHUUECKOM omuOKu (mpuioxenue No4);

JIOKYMEHT, BBIJIAHHBIA 3aBUTEII0 KaK PE3YyJNbTaT MyHUIIMNAIBHON YCIYTH, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKAs OLITUOKA;

JIOKYMEHTBI, HMEIOIIUE IOPUINYECKYI0 CHIYy, CBHUJACTEIbCTBYIOIIME O HAIUMYUU
TEXHUYECKOU OITMOKH.

3asiBieHHEe 00 WCMPABICHUM TEXHUYECKOM OIMMOKM B CBEJICHUSX, YyKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS] PE3YJIbTaTOM MYHUIIMIIATBLHON YCIYTH, MMOJAETCS 3asiBUTEIIEM
(YTIOJTHOMOYEHHBIM TMPEACTAaBUTENIEM) JIMYHO, JTUOO MOUYTOBBIM OTIpaBieHHUEM (B TOM
YUCJIE€ C UCIOJIb30BAHUEM JJIEKTPOHHOW TOUTHl), JUOO dYepe3 EAUHBIN mopTanl
TOCY/IapCTBEHHBIX W MYHUIIUMNAIBHBIX YCIYT WIM MHOTO(QYHKIIMOHAIBHBIA IIEHTP
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MPEIOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUILIUTIAJIbHBIX YCIIYT.
3.6.2. Cneumanuct, OTBETCTBEHHBI 3a IpPHUEM JOKYMEHTOB, OCYLIECTBISET MPHUEM
3asBJCHUS] 00 WCHPABICHUM TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBIIEHUE C
MPWIOKEHHBIMH IOKYMEHTaMU U niepenaer ux B Otaern.

[Ipouenypa, ycraHaBnuBaeMasi HACTOSIIMM ITYHKTOM, OCYIIECTBISIETCS B TEUCHHE
OJTHOTO paboyero JHs ¢ MOMEHTA PErUCTPAllUU 3asBIICHHUS.

Pe3ynpTaT npouenypbl: IpUHATOE U 3apErUCTPUPOBAHHOE 3asIBICHHE, HAPABICHHOE Ha
paccMmoTpeHue crienuanucty Otnena.

3.6.3. Crneumanuct Ortaena paccMaTpUBAET JOKYMEHTbBI W B IENSX BHECCHHS
UCHPABIECHUI B JOKYMEHT, SBJSIOLIMICS pPE3yiabTaTOM YCIYIH, OCYILECTBISET
MpOLEaYpPhl, MPEeIyCMOTPEHHbIE MYyHKTOM 3.5 HacTodilero PeriameHtra, W BbIAaeT
UCTPABJIEHHBINA TOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY HPEICTABUTEINO0) JINYHO O]
pOCIIMCh C W3BITHEM Yy 3asBUTEN (YIMOJTHOMOYEHHOTO MPEICTABUTENS) OpUTHHAJA
JOKYMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKas OIIMOKA, WM HANpaBJIsIET B aJpec
3asIBUTEISI MTOYTOBBIM OTIIPaBICHUEM (ITIOCPEICTBOM 3JIEKTPOHHOM IOYTHI) MUCBMO O
BO3MOXXHOCTH TMOJyY€HHUs JIOKyMEHTa MpH npenocTtaBieHud B OTaen opuruHana
JOKYMEHTA, B KOTOPOM COAEPKUTCA TEXHUYECKas OIIHOKa.

[Ipouenypa, ycranaBinuBaemMasi HaCTOSIIIIMM ITYHKTOM, OCYIIIECTBIISIETCSI B TEUEHUE TPEX
pabouux gHEN mocie oOHAPYKEHUsI TEXHUYECKOW OIIMOKHM WX MOJIYyYEHHS OT JII000ro
3aMHTEPECOBAHHOIO JIUIA 3asBJICHUS O JONYLIEHHON OLINOKE.

Pe3ynbpTaT npoueaypsl: BbIIaHHBIN (HANpaBJICHHbBIN) 3asIBUTEIIO TOKYMEHT.

4. Ilopsaaok u GopMbl KOHTPOJIS 32 IPEeAOCTABJIEHNEM MYHHIMNAJIbHOMH yCJIYIH

4.1. ITopAioK OCYHIECTBIEHUS TEKYLIErO0 KOHTPOJIS 32 COOIOIEHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMM JINLAMH ITOJIOKEHUH PeriiaMenTa u nHbIX
HOpPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIIMBAIOLINX TPEOOBAHUS K IIPEIOCTABICHUIO
MYHUIUTIATBHON YCIIYTH, a TAKXKE MPUHATUEM UMH pELICHUN

KoHTponb 32 TOJHOTON M Ka4eCTBOM NPEAOCTABICHHS] MYHULUITAIIBHON YCIYTH BKIIFOYAET
B ce0s BBISIBJICHHE W yCTPAHEHHWE HAPYIICHUW TpaB 3asBHUTENEH, MPOBEICHUE MPOBEPOK
COOJIIOJICHUST TIPOLIEYP NPEIOCTABICHUSI MyHUIIMIIATBHONW YCIIYTH, MTOATOTOBKY pelIeHUMN
Ha JeicTBus (O6e31elicTBrE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTIPaBICHHUS.
dopMaMy KOHTPOJISL 3a COOJIFOJICHHEM WCIIOJTHEHUS aJIMUHUCTPATUBHBIX TPOIEAYP
SABJISIFOTCSL:

1) mpoBepka u coriacoBaHHe MPOESKTOB TOKYMEHTOB I10 IPEOCTABICHAI0 MYHUIIUITATHHON
YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSIKE IPOBEPKH BEACHHUS ACTOMPOU3BOJICTBA;

3) mpoBeJicHHE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJBHBIX TMPOBEPOK COOJIOICHHMS
MPOLIEAYP NMPEAOCTABIEHUS MYHUIIMIIATbHON yCIIYTH.

B nensix Tekyiero KOHTpoJIs UCIOJIb3YIOTCSI CBEICHHSI, UMEIOIIECS B 3JIEKTPOHHOU Oa3e
JaHHBIX, CIy)KeOHasi KOPPECHOHJEHIIMs, YyCTHas MW TMUCbMEHHas uHdOpMaIus
JNOJDKHOCTHBIX JIML[, OCYLIECTBJISIFOIIMX BBIIOJIHEHUE AJMUHHUCTPATHUBHBIX MPOLERYD,
YKYpHaJbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYTUE CBEACHUS.
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JInst OCylIEeCTBIEHHUS KOHTPOJISI 3a COBEPIICHUEM JCWCTBUU TP MPEIOCTaBICHUU
MYHHLUIIAIBHON YCIYTM W NPUHATHM PELUICHUHM PYKOBOIAUTEID OpraHa MECTHOrO
CaMOYMpABJIEHUS  MPEICTABISIIOTCS  COpPaBKM O  pe3yJbTarax  MpeJOoCTaBICHUS
MYHHUIUIIAIIBHON YCIYTH.

O ciaydasx W OpUYMHAX HAPYIICHUS CPOKOB, IOCIEAOBATEIbHOCTH M COJIEPIKAHUS
aJMUHUCTPATUBHBIX TPOLIEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJIEHHO HWHGOPMUPYIOT
PYKOBOAMTENS OpraHa, IPEAOCTABISIOMIETO MYHULMIAIBHYK) YCIYry, a TaKxke
OPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHHIA.

Tekyuuii KOHTPOJIb 3a COOJIOJCHUEM IOCIEA0BATEIBLHOCTH JCHCTBUM, ONMpeaeTIeHHbBIX
aIMUHUCTPATUBHBIMU MPOLEAYPAMH I10 NPEAOCTABICHUIO MYHULUIIAIBHON YCIIYIH,
OCYILIECTBIISIETCS 3aMECTUTENEM PYKOBOJIUTENA OpraHa MECTHOIO CaMOYIIPaBJICHHS,
OTBETCTBEHHBIM 3a OpraHU3alMI0 PadOTHI MO MPEAOCTABICHUIO MYHULIMITAIIBHOW YCIIyTH,
HAYaJIbHUKOM OTJIeNa, OCYIIECTBIISIIOIIEr0 OpraHU3alui0 paboThl MO MPEJOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

IlepedeHp HOKHOCTHBIX JIMIL, OCYLIECTBIISIIOIIMX TEKYLIMA KOHTPOJIb, YCTAHABIUBAETCS
MOJIOKEHUSIMA O CTPYKTYPHBIX MOJIPA3AEICHUSX OpraHa MECTHOTO CaMOYIPABJIEHUS U
JOJDKHOCTHBIMH PETJIaMEHTaAMMU.

4.2. HOpHI[OK 1 ICPUOANIHOCTD OCYHICCTBJICHUS IIJIAHOBBIX W BHCIINIAHOBBIX ITPOBCPOK
ITOJIHOTHI U Ka4CCTBA IIPCAOCTABICHUSA MyHI/IHI/IHaJILHOﬁ YCIIYI', B TOM YHUCJIC ITOPATOK U
(1)OpMBI KOHTPOJIA 3a MMOJIHOTON M KaU4eCTBOM MMpCAOCTaBJICHHA MyHI/IIII/IHaJ]BHOﬁ YCIIYyIru

KonTponbeHble NpOBEPKH MOTYT OBITH IUIAHOBBIMU (OCYIIECTBIISITHCS HAa OCHOBAaHUU
MOJIYTOOBBIX WM TOJIOBBIX IUIAHOB palOThl OpraHa MECTHOIO CaMOYIPaBJIEHUs) U
BHEIUIAaHOBBIMU. Ilpy mnpoBeneHMM IPOBEPOK MOTYT PacCMaTpUBAaTLCA BCE BOIPOCHI,
CBSI3aHHBIEC C MPEAOCTABICHUEM MYHULMIAIBLHON yCIyru (KOMILIEKCHBIE ITPOBEPKH), WU
10 KOHKPETHOMY OOpaIeHUIO 3asBUTEIS.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIUIl OPTaHa, MPEI0CTABISIONIEr0 MyHULIUTIATHHYIO
yCIIyTy, 3a pelleHus u aecteus (0e3eiicTBre), npuHuMaemMble (OCYyILEeCTBIsIEMbIE) UMU B
XOJI€ MPENOCTABICHNAS] MyHUIIMIIAJBbHON YCIYTH

[Io pe3ynbraraM NPOBEIECHHBIX NPOBEPOK B CIy4yae BbBISBICHUS HApYUICHUW TMpaB
3asIBUTEJICH BWHOBHBIC JIHIA TMPUBICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJATENbCTBOM Poccuiickont denepanum.

PykoBogutens opraHa MECTHOTO CaMOYIPABJICHHMS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUH.

PykoBoauTtens (3aMeCTUTENb PYKOBOAMUTENS) CTPYKTYPHOTO IMOApA3/eNieHUs OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WIIH)
HEHaJIeKalee BBINMOTHEHUE aJMUHUCTPATUBHBIX ICHCTBUM, YKa3aHHBIX B pazzene 3
Permamenra.

JIOMKHOCTHBIE JUIIAa W WHBIE MYHUIIMTIAIBHBIC CIIY)KAlllUe 3a PEIICHUS W JICHCTBHS
(6e3neiicTBue), mNpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOJ€  MPEIOCTaBIICHUS
MYHHUITUTIATFHOW YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOAATEIHCTBOM
MOPSIJIKE.
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4.4. TlonoxxeHusi, XapaKTepU3yIoue TpeOOBaHUS K MOPSAKY ¥ popMaM KOHTPOJIS 3a
MPEIOCTAaBICHUEM MYHUIIUTIATBHOM YCIYT'H, B TOM YHCJIE CO CTOPOHBI FPAXKIaH, UX
00BEIUHEHUH U OpraHU3alnun

KoHTpones 3a mnpenocTaBieHHMEM MYHHULIMNAIBHOM YCIYTH CO CTOPOHBI TIpaXJaH, HX
O0BEAMHEHUN U OpraHU3ALMM, OCYLIECTBISETCS MOCPEACTBOM OTKPBITOCTHU JIESITEIHOCTH
OpraHa MECTHOI'O CAaMOYIPABJICHUS IIPpU MPEJOCTABICHUM MYHULMIIAIBHOW YCIIYTH,
MOJIy4YEeHUSI OJTHOM, aKTyaJIbHOW M TOCTOBEPHOI HH(OpMaLIUK O IOPSAKE MPEIOCTABICHUS
MYHULIMNAIBHOW YCIYTM W BO3MOXKHOCTH JOCYJIE€OHOIO0 pPAcCCMOTPEHUsi OOpalleHHit
(>kas100) B mIporiecce MpeaoCTaBICHU MYHUITUTIATLHON YCITYTH.

5. locyneOnblii (BHecy1eOHbIH) MOPSA0K 00:KAT0BAHUS PellleHuil U JeilcTBUil
(Oe3meiicTBHMS) OpraHa, NpPeAOCTABISIOIIECI0 MYHUIUNIAJIBHY IO YCJIYTY,
MHOTO0()YHKIMOHAJIBHOI0 LEHTPA NPEeI0CTABJICHHUSA rOCYAAPCTBEHHBIX U
MYHHMUMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasauHbeIX B yactu 1.1 craTteu 16
DenepanbHoOro 3akona ot 27.07.2010 Ne210-P3, a Takike UX TOJKHOCTHBIX JIMII,
MYHHUIMIAJIBHBIX CIY/KALUX, PA0OTHUKOB

5.1. [MonyyaTenun MyHUIIUTIATBHOM YCIIYTHM UMEIOT MPaBO Ha 00XKaJlOBaHUE B J0CYAEOHOM
nopsiike AerucTBuil (0e37eHCTBUS) opraHa, NpeI0CTaBIISIIONIEr0 MYHUITUTIATBHYIO YCIYTY,
JNOJDKHOCTHOI'O ~ JIMIA  OpraHa, HpPeJOCTaBJISIOIIEr0  MYHULHUIIAJBHYIO  YCIYTY,
MYHULIUIAIBHOT O CITy’Kalllero, PYKOBOAUTENS oprasa, MPEAOCTABISIOIIETO
MYHULIUTATbHYIO yCIIyTY, MHOT0()yHKIIHOHAJIbHOT' O LEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpraHu3aIluii, MpeayCcMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-d3, a rakxe ux pabOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C HKajI000ii, B TOM YHUCIIE B CIEAYIOMINUX CIydasx:

1) HapylieHue cpoka perucTpaluy 3anpoca O MPeAOoCTaBICHUH MYHUIIUIIAIBLHON YCIyTH,
3anpoca, ykazaHHoro B ctatbe 15.1 denepanpHoro 3akona Ne 210-D3;

2) HapyuleHuE CpOKa NPEJOCTABICHUS MYHULMIIAIBHON yCiayru. B ykaszaHHOM ciydae
nocyneoHoe (BHecyaeOHOE) oOOKalloBaHHME 3asBUTEIIEM pelIeHUd U JeUCTBUH
(6e3meiicTBUsl) MHOTO(DYHKITMOHAIIBHOTO IIEHTpa, PabOTHUKAa MHOTO(YHKIIMOHATHLHOTO
LEHTPa BO3MOXKHO B ClIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN IIEHTP, PELICHUS U ACHCTBUS
(Oe3meiicTBHE) KOTOPOrOo OOXKANYIOTCS, BO3JOXKEHa (QYHKIUS 1O MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUMAJIBHBIX YCIYT B MOJHOM 00bEME B MOPSIIKE, ONPEAETIEHHOM
yacTbto 1.3 cratbu 16 denepanbHoro 3axkoHa Ne 210-D3;

3) TpeboBaHmMe y 3asBUTENS JOKYMEHTOB WiW HWHGOpMAIUU JHOO OCYIIECTBICHUS
NEUCTBHM, TMPEACTABICHUE WJIM OCYIIECTBIECHUE KOTOPBIX HE MPELYCMOTPEHO
HOpPMAaTUMBHBIMM TpPaBOBbIMM akTamu Poccuiickon ®Denepanuu, HOPMAaTHUBHBIMU
npaBoBeIMH akTaMu Pecnyonuku Tarapcran, MyHUIIMTIAIBHBIMA MTPABOBBIMHU aKTaMU IS
MPEIOCTABIECHUSI MYHUIIMTIATBHON YCIYTH;

4) oTka3 B TINpUEME JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMM  akTaMu Poccuiickoii  ®enepaunu, HOPMaTUBHBIMU
npaBoBbIMH akTamu Pecrybnuku TaTapcTaH, MyHUIIMIIATbHBIMHA [IPABOBBIMU aKTaMU JIJIs
MPEAOCTABIEHUS MYHUIIUNIATbHON YCIIYTH, Y 3asBUTEIIS;
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5) oTka3 B NpeNOCTaBICHUM MYHUIIMIAIBLHOM YCIyrd, €CJId OCHOBAaHHUS OTKa3a He
MPETYCMOTPEHBI (heIepaTbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUY C HUMH WHBIMHA
HOpPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit ®denepanuu, 3aKkoHAMH W HMHBIMU
HOpPMAaTHBHBIMH MpPaBOBBIMM akTamu PecnyOnukum TartapcraH, MyHUIMNAIbHBIMU
NPaBOBBIMU aKTaMu. B ykazaHHOM ciyyae nocynebHoe (BHecyaeOHOe) o0xkaloBaHUE
3asBUTENIEM PEIICHUN U JAeUcTBUU (0e3A4eiCTBUsI) MHOTO(PYHKIIMOHAIBHOIO IIEHTPA,
paboTHHKa MHOTO(QYHKIIMOHAJIBHOIO IIEHTPa BO3MOXHO B Ciy4ae, €ClId Ha
MHOTOQYHKIIMOHATIBHBIM LEHTP, peleHus ¢ JeicTBus (0e3leicTBUE) KOTOPOro
00XalyroTcsl, BO3JOXKE€HAa  (QYHKIMS 1O  MPEJOCTABIEHHIO  COOTBETCTBYIOIIMX
MYHUIIUIAIBHBIX YCIYT B IOJHOM 00BbEME B MOPSAIKE, ONPEIEICHHOM YacThio 1.3 crartbu
16 ®enepanpHoro 3akona Ne 210-D3;

6) 3aTpeOoBaHUE C 3asBUTENS NPU MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTH IUIAThHI, HE
IPEIYCMOTPEHHOM HOPMATUBHBIMM IPAaBOBbIMH akTamu Pocculickon dPenepannu,
HOPMAaTHBHBIMH MpaBOBbIMM akTamu PecnyOnuku TartapcraH, MyHHIMOAIbHBIMU
MPaBOBBIMH AKTaAMHU;

7) OTKa3 oOpraHa, NpPeIOCTABISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY, JOKHOCTHOTO JIMIA
Oprasa, mpeaoCTaBISAIONIEr0 MyHHIMIAIBHYIO YCIYTy, MHOTOQYHKIIMOHAJIBHOTO LIEHTPA,
paboTHUKA MHOTO(QYHKIIMOHATBHOTO [IEHTPA, OPTraHU3aIui, IPEAYCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpbHoro 3akoHa Ne210-O3, mnu ux paOOTHUKOB B HCHPABICHUU
JIOMYIICHHBIX MMM OIEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJIbTaTe MPEIOCTaBIICHUS
MYHUIMNATBHOW YCIYTH JIOKYMEHTax JM0O HapylIeHHWE YCTAaHOBJIEHHOTO CpPOKa TaKHUX
ucnpasieHuil. B ykazannom ciydae nocynedHoe (BHecyneOHOE) 00kamoBaHUE 3asIBUTEIEM
pemieHuid U JeWcTBUN (0e3eUCTBUSA) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPaOOTHHKA
MHOTO()YHKIIMOHAJIBHOIO LIEHTPAa BO3MOKHO B ClIy4ae, €CIM Ha MHOTO()YHKIIMOHAJIbHBIN
IEHTP, pelieHus 1 AehCcTBUsA (0e31eiCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JI0XKEHA (QYHKIIUS
M0 MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHULMIMAIBHBIX YCIYr B IMOJTHOM OOBEME B
nopsiike, onpeaeneHHom 4actoio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

8) HapylIeHue CpoKa WIH MOpPsIKa BbIIa4u JOKYMEHTOB 10 PE3yJibTaTaM MpeloCTaBICHUS
MYHULIANAIBHOW YCITYTH;

9) mnpuOCTaHOBIEHWE NPEIOCTABICHUS MYHULMIIAIBHON YCIYrdM, €CJIIM OCHOBAaHUS
MPUOCTAHOBJIECHUSI HE TMPEAYCMOTpPEHbl (eaepaibHbIMU 3aKOHaMM W TPUHATBIMU B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHBHBIMU MPAaBOBbIMM akTamMu Poccuiickoit
denepanMy, 3aKOHAMM WU WHBIMH HOPMAaTHBHBIMU MPaBOBBIMU akTamu PecrnyOnuku
Tarapctan, MyHMUIMNATBHBIMU TPAaBOBBIMU akTaMu. B ykazaHHOM ciydae gocyneGHOe
(BHecyneOHOE) oOKajoBaHWE 3asBUTENEM peHIeHUu W JaelcTBuil  (Oe31eiicTBrA)
MHOTO()YHKIIMOHAJILHOT'O LIEHTpa, pa0OTHUKAa MHOTO(pYHKIIMOHAIBHOIO EHTPA BO3MOXKHO
B ClIy4ae, €clii Ha MHOTO()YHKIIMOHATBHBIN IEHTpP, PEIICHUsS U JAeHCTBUS (0e3/1eliCTBHE)
KOTOPOTo O00KalyroTCs, BO3JIOKeHa (YHKUUS MO MPEAOCTABICHHUIO COOTBETCTBYIOIIMX
MYHUIMNAIBHBIX YCIAYT B TIOJHOM 00BEME B MOPSIIKE, ONPENEIEHHOM YacThio 1.3 craTbu
16 ®denepansHoro 3axkoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS IPU NPEJOCTABICHUN MYHULMIIAIBHON YCIYTH IOKYMEHTOB
Wi uH(OpMAaILUY, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIMCH MPHU
NEpPBOHAYAIBLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX MIJIA TPETOCTaBICHUS
MYHULUOAIBHOW yCIyru, JuOO0 B MPEIOCTABICHUM MYHHUIMNAIBHOM YCIYrd, 3a
UCKJIFOUEHHUEM CIIy4daeB, NMPEAYCMOTPEHHBIX MyHKTOM 4 yactu | ctaren 7 denepanbHOro
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3akoHa Ne 210-®@3. B ykazanHoMm ciydae aocyneOHoe (BHecyneOHOoe) o0kalloBaHUE
3asBUTENIEM peIIeHud u naercTBuil (0e3melcTBHs) MHOTOQYHKIMOHATBHOTO IIEHTPA,
paboTHMKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa BO3MOXHO B Clydae, €CId Ha
MHOTO()YHKIIMOHAJIbHBI LEHTp, pelleHus u JedctBud (0e3deiicTBUE) KOTOpPOro
00KaNmyroTCsl,  BO3JIO)KEHAa  (QYHKIUS 1O  MPEJOCTAaBICHHI0  COOTBETCTBYIOLIUX
MYHUIUNATBHBIX YCIYT B TIOJHOM O0OBbEME B MOPSAKE, ONMPEACTIEHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba nomaercst B muchbMeHHOM (popme Ha OymMa)KHOM HOCHUTENE, B AJIECKTPOHHOM
dbopme B opraH, IpeaOCTaBISIOIUNA MYHULUNAIBHYIO YCIYT'y, MHOTO(QYHKIMOHAIbHBIN
HEeHTp Ju00 B COOTBETCTBYIOIIMA OpPraH TOCYJApCTBEHHOW BIIACTH, SIBIISIOIIMIACS
yupeauTenem MHOTO0()yHKIIHOHAJILHOT O LEHTpa (manee - yUpEeIUTENh
MHOTO()YHKIIMOHATLHOTO IIEHTPA), a TAK)KE B OPraHU3aIliU, TIPETYCMOTPEHHBIE YacThio 1.1
ctatbu 16 @DeaepanpbHoro 3axkoHa Ne 210-®d3. JKamobsl Ha pemieHuss U AEHCTBUS
(Oe3meiicTBUE) PYKOBOAMTENS OpraHa, MPEIOCTABISIONIET0 MYHHIMNAIBHYIO YCIYTY,
MOJIAIOTCSl B BBIMIECTOSIIIMA OpTaH (MPU €ro HaJW4YuHu) JIMOO B Cllydyae €ro OTCYTCTBUS
paccMaTpHUBAIOTCA  HEMOCPEJICTBEHHO PYKOBOJUTENEM OpraHa, MpeIoCTaBiISIOLIEro
MYHULIUNIATIbHYIO0 yeryry. JKamoOsl Ha pemieHust U aedctBus (6e3aeiicTBue) pabOTHHKA
MHOTO()YHKIIMOHAJILHOT O LEHTpa MOJIAt0TCS PYKOBOJIUTENIO ATOTO
MHOTO(QYHKIIMOHAJIBHOTO IieHTpa. JKanoObl Ha pemieHuss u naectBus (Oe3neiicTBue)
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MOJAI0TCS YUPEAUTENI0 MHOTO(DYHKITMOHAILHOTO IIEHTPa
WM JOJDKHOCTHOMY JIMIly, YIOJHOMOYEHHOMY HOPMATHUBHBIM IIPaBOBBIM aKTOM
Pecriybnuku Tatapcran. JKamoObl Ha pemieHus u jaeictBus (O6e3meiicTBrE) paOOTHUKOB
OpraHu3anui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne2 10-D3,
MOJIAt0TCS] PYKOBOJAUTENSIM 3TUX OpraHU3aLIHA.

Kamoba ©Ha pemenus u jacicTBHsA  (Oe3lCHCTBHE) oOpraHa, MPEIOCTABIISIOIIETO
MYHUIMOAIbHYIO  yCIyry, JODKHOCTHOTO  JIMI]a OpraHa, MpPeJOCTABIISIIOLIETO
MYHULUOQAIBHYIO  YCIAYTY, MYHUIMOAIBHOTO CIYXKallero, pYyKOBOJUTENS Oprasa,
PEIOCTABISAIONIEI0 MYHUITUTIATBHYIO YCIYTY, MOXET ObITh HalpaBlIeHA IO MOYTE, Yepe3
MHOT'O(YHKIIMOHATHHBIH LEHTP, C UCIIOJIb30BAHUEM MH(pOPMaMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», odummaibHOro  caiita  oprasa,
MPEIOCTABISAIONIEr0 MyHUIIMIIANBHYIO yenyry, Enunoro noprana nu6o PecrybiukaHcKkoro
nmoprajia, ”HGOPMAIIMOHHON CHCTEMBI JOCYASOHOTO 00KaIOBaHUS, a TAK)KEe MOXKET OBIThH
MPUHSATA IPU JIMYHOM NpueMe 3asiButes. JKanoba Ha pelieHus u neiuctsus (0e3neicTBue)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, PabOTHHKAa MHOTO(YHKIHMOHAIBLHOTO IEHTPa MOXKET
OBITh HaIlpaBJicHa o MoyTe, c UCII0JIb30BAHUEM UH(POPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOMN ceTu «HTEpHETY, opUIHATHHOTO caiira
MHOTO(YHKIIMOHAIBHOTO LeHTpa, Exunoro moprana nubo PecnmyOnukaHckoro moprana,
MH(OPMAIMOHHONW CHCTEMBI J1I0CYeOHOr0 00KajJoBaHUs, a TaAKXKE MOXKET ObITh MPUHATA
npyu JUYHOM npueme 3asBurens. Kamoba Ha pemieHus U JeucTBus (Oe3nelcTBHE)
OpraHu3alui, IpeayCMOTPEHHbIX YacThlo 1.1 cTtaTeu 16 @enepanbHoro 3akona Ne 210-D3,
a Takke HUX paOOTHUKOB MOXKET OBbITh HampaBjieHa MO I[0YTe, C HUCIOJb30BaHUEM
uH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTn «HTepHeT», OQUIMATIBHBIX CAUTOB ATHX
opranuzauuii, Enunoro noprana nu6o PecrnyOnukanckoro moprania, a TakkKe MOXET ObITh
MPUHATA MIPU JTUYHOM TIPUEME 3asIBUTEISL.

5.3. XKanoba momkHa colepKaTh:
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1) HauMeHOBaHME OpraHa, MPeJOCTaBISIOUEr0 MYHULIUNAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, MPEJOCTABISIIONIETO0 MYHUIIMMAIBHYIO YCIYTy, JU0O0 MYHHIIMIAIBHOTO
CIIy’Kalllero, MHOTO(QYHKIIMOHAJIIBHOT'O LIEHTpa, €ro PyKOBOAWUTENS U (Win) paOOTHHKA,
OpraHu3aun, IpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbroro 3akona Ne 210-D3,
uX pykoBonutened u (W) paOOTHUKOB, pelieHus U JIeucTBUs (0e3eiCTBHE) KOTOPBIX
00XanyroTCs;

2) amMunuio, UMs, OTYECTBO (TIOCIEAHEE - IPU HAIMYUHU), CBEICHHS O MECTE )KUTENbCTBA
3asBUTENS - (PU3UYECKOro Jinia JMOO HaMMEHOBAaHHE, CBEJCHHUS O MECTE HaXO0XKJICHHUS
3asBUTEJIS - FOPUIMUECKOTO JIUIA, a TAK)Ke HOMep (HoMepa) KOHTAKTHOro TenedoHa, ajapec
(ampeca) 37€KTPOHHOM MOYTHI (MPU HAJIMYMK) W TIOYTOBBIN ajpec, M0 KOTOPHIM JIOJKEH
OBITh HAIlpaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHust 00 oOOXaldyeMbIX pEIICHUSIX | JAcHCTBUsSX (Oe3aeiicTBUM) oOpraHa,
NPEOCTABISAIONIEI0  MYHULMIAIBHYIO  YCIYTy,  JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYTY, JUOO0 MYHMIMIAIBHOIO CIIy)Kalllero,
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa, paboTHUKa  MHOrOQYHKIMOHAIBHOTO  IEHTPA,
OpraHu3aIui, IpeayCMOTPEeHHBIX YacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3,
uX pabOTHHUKOB;

4) noBOJbI, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COIVIACEH C PEIICHUEM U JICHCTBHUEM
(6e3nelicTBUEM) opraHa, MPEIOCTABIAIONIErO0 MYHHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOIO
JUIla OpraHa, MNPEJOCTABISIIONIETO MYHUIIMIAIBHYIO YCIYry, JU0O0 MYHHIIMIAIBHOTO
CIIy’Kalllero, MHOTOQYHKIHMOHAIBHOTO IIEHTpa, paOOTHHKA MHOTO()YHKIIMOHAIBLHOTO
LIEHTpa, OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akona No
210-®3, ux pabOTHUKOB. 3asBHUTENEM MOTYT OBITh MPEACTaBICHBI TOKYMEHTHI (IIpU
HAJIU4YMH), TOITBEPKAAIOUINE TOBOBI 3asBUTENS, JIMOO UX KOIHUU.

5.4. IloctynuBmias »*anoda MOAJIEKUT PETUCTPALMU B CPOK HE MO3JIHEe pabouyero aHs,
CJIEIYIOUIEro 3a IHEM MOCTYILJICHUS.

5.5. XKanoba, moctynuBmIas B OpraH, MNPEAOCTABIAIOMINNA MYHULUIAIBHYIO YCIYTY,
MHOTOQYHKIIMOHAIBHBIM LIEHTP, YYPEAUTENI0 MHOTOQYHKIIMOHAIBHOIO IIEHTpa, B
OpraHu3aluu, IpeayCMOTpEeHHbIE YacThiO 1.1 ctatbu 16 @enepanbHoro 3axkoHa Ne 210-D3,
700 BBIMIECTOSIIUN OpraH (MpU €ro HaJIW4YWHU), TOJUISKUT PACCMOTPEHHUIO B TEUCHUE
MATHAAUATH pabO4YuX JHEW Co JHS €€ perucTpanuu, a B ciaydyae 00KalloBaHUs OTKa3a
oprasa, MpeIOoCTABIISIIONIEr0 MYHUIIUNIATBHYIO YCIYTy, MHOTO(YHKIITMOHAIBHOT'O IICHTPA,
OpraHu3alui, IpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3,
B MpHEMe TOKYMEHTOB y 3asBHUTENS JTMOO B HMCHPABICHHUH JOMYIICHHBIX OIMEYaTOK W
OMMOOK WM B cllydae OOKalOBaHWs HAPYIICHHWsS YCTAHOBIEHHOTO CpOKa TaKHX
UCIIPABJICHUH - B T€YEHHUE NATU pabOUYMX JTHEN CO THS €€ PEerucTpanuu.

5.6. Ilo pe3ynbTataM pacCMOTPEHHS KaTOObl TPUHUMAETCS OAHO U3 CIEAYIOIINX PEIICHUN:
1) xanoba yHoOBIETBOPSIETCSA, B TOM 4YHUCIE B (OopMe OTMEHBI MPHUHSATOTO pEUICHUs,
UCIIPABJIEHUS] JOMYUIEHHBIX OINEYaTOK M OWMOOK B BBIAAHHBIX B pPeE3yJbTare
MPEIOCTaBICHUS MYHUIIMITAIbHONW YCIYTY JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JI€HEKHBIX
CPEICTB, B3UMaHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickort denepanyy, HOPMAaTUBHBIMU TPABOBBIMU akTamu PecrmyOmmku TaTtapcras,
MYHHUIIMTAIBHBIMU MTPABOBBIMHU aKTaAMU;

2) B y/1IOBJIETBOPEHUH KAJTOOBI OTKA3bIBAETCS.
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He moznHee nHs, caeayromiero 3a JHEM NPUHATHS PEIIeHUs, YKa3aHHOI'O0 B HACTOSIIEM
MyHKTE, 3aBUTEIIO B MUCHbMEHHOU (hOPME U T10 YKEITAHUIO 3aIBUTENS B DJICKTPOHHON popme
HaIpPAaBJISIETCS. MOTUBUPOBAHHBINA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaTOOBI.

5.7. B cnyuae npusHaHUs xKano0bl MOJIeKAaIIeH YIOBIETBOPEHUIO B OTBETE 3asIBUTEIIO O
pe3ysbTaTax pacCMOTPEHHUS Kajlo0bl JaeTcst HHGOPMAIIHS O IEHCTBUIX, OCYIIECTBIISIEMbIX
OpraHoOM, MPEOCTABIISIONIUM MYHUITUTIATBLHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM
b0 opraHu3aIMen, MpeaycMOTpeHHON JacThio 1.1 ctateu 16 denepanbHOro 3akoHa Ne
210-®3, B 11e151X HE3aMEJIUTEIBLHOTO YCTPAHEHHUSI BBISIBIIEHHBIX HAPYIICHUH ITPU OKa3aHUU
MYHULIUTATBHOW YCITYTH, a TAKKE TPUHOCITCS U3BUHEHUS 32 IOCTABJICHHBIE HEYJJ00CTBA U
yKa3bIBaeTcsi HHGOpMaIHs O JATbHEHIIUX JAEUCTBUSAX, KOTOPbIE HEOOXOAUMO COBEPIIUTH
3asBUTEITIO B IEJISAX MOJYYEHUS MYHUITUTIATLHON YCIIYTH.

5.8. B ciydae npusHaHuUs %KanoObl HE MOJICKAIIEH YIOBIETBOPCHHUIO B OTBETE 3asIBUTEIIO
0 pe3yibTaTax pacCMOTPEHMs >KaJIOObl JAIOTCS apryMEHTHPOBAHHBIE PAa3bsICHEHUS O
MPUYMHAX PUHITOrO PEIICHUS, a TaKKe HH(POpMAIIHS O MOpsJIKE 00KaToBaHUS IPUHSATOTO
peuieHus.

5.9. B cnyyae ycCTaHOBJIEHHMS B XOJ€ WM IO pe3yJbTaTaM pacCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO TNPABOHAPYIICHUS WM  MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HaJleJICHHbIE MOJTHOMOUYUSAMH MO PACCMOTPEHHIO Kaoo,
He3aMeTUTENHHO HAIIPABJISIOT UMEIOIIMECS MaTEpUAIIbl B OpTraHbl IPOKYPaTypHhI.
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[Tpunoxenue Nel

(HasBaHME apxmBa)

Agpecar

(mouTOBEM agpec, MHIAEKC)

(renebon, odaxc)

(ampec >JeKTPOHHOM MOYTH)

ApxmMBHasi CIpaBKa
N

(mara)
Ha N oT

OcHOBaHue :

HamMeHOBaHMe JOOJIKHOCTMU paéo'm-mxa

(mopanmce, pacumbpoBka HnOANMCH)

(mara)
neyarse

Hcnonuureins

(mopanmck, pacumppoBKa MNOANMUCH)

(Tenedon)
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[Tpunoxenue Ne2

biaHk UCTTOTHUTENBEHOIO KOMUTETA MYHUIIUIIAJIBHOT O paﬁOHa

Ha Ne Anpecar

ApxuBHas BBIIIMCKA

OcHoBaHue:

PyxoBoaurens [Toamuce PacmmmdpoBka noanucu
IleyaTtn

Ucnomaurens

TenedoH
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[Tpunoxenue Ne3

(bnank oprana, npe1oCTaBISIOIIEr0 MyHUIUIAIBHYIO YCIYTY)

Pemenune
00 OTKa3e B MpreMe JOKYMEHTOB, HEOOXOAUMBIX ISl PEA0CTABIICHHS
MYHUITUTIATBHON YCIIYTH 0 HH()OpMAITMOHHOMY 00€CTIeueHUI0 (PU3NIECKUX U
IOPUANYECKUX JIMI] HA OCHOBE JOKyMeHTOB ApxuBHOro (onna Poccuiickoit denepanuu u
JIPYTUX apXUBHBIX JOKYMEHTOB, MPEACTABICHUIO APXUBHBIX CIPABOK, APXUBHBIX BBITTUCOK
Y KONUH apXUBHBIX JIOKYMEHTOB

B cBsi3u ¢ oOparieHuem
(®.1.0. pusuveckoro nuia, HANMECHOBAHHE IOPHIIYECKOTO JIUIIA — 3asIBUTEIIS)

3asBiacHue Ne oT . . IT., O

Ha OCHOBAaHUU:

II0 pe3yjabTaTaM pacCMOTPCHUA IMPEACTABICHHBIX JOKYMCHTOB IIPUHATO PCUHICHUC 00 OoTKa3e B IIpueMe
AOKYMCHTOB, H€O6XOIII/IMBIX AJI1 IPpEAOCTAaBJICHUA MyHHHHHaHBHOfI YCJiyru, B CBA3U C:

1.

2.

HomxuoctHOE u1o (PHO)

(HOZ[HI/ICL JOJDKHOCTHOTO JIUIia OpraHa, OCyleCTBIAONICTO HOI[HI/ICElHI/Ie)

Ucnonautens (PHUO)

(KOHTaKTHI UCTIOJTHUTEJIS )
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[Tpunoxxenune Ned

PykoBoaurento ncnosakoma MYHHIIUTAIBHOTO paitona PecyOnmku
Tarapcran
Or:

3asBJieHHne

00 ucnpaBJIeHUN TEXHUYECKOH OIIMOKHU

CooOmato 006 ommbOKe, AOMYIMIEHHOW TPU OKa3aHUW MYHUIIUMIIAIBLHOM  YCIyru

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

IIpaBunbHbIE CBEICHUSA:

[Ipomry wcHpaBUTH AOMYIMICHHYIO TEXHUYECKYIO OMMOKY W BHECTH COOTBETCTBYIOIIHE
M3MEHEHHUS B JOKYMEHT, SBJISIOLINANCS PE3yJIbTaTOM MYHULIUIIAIBHOW YCIIYTH.

[Tpuararo crneayromme JOKYMEHTHI:

1.

2.

3.

B cnydae npunstusa perieHus 00 OTKJIOHEHUH 3asBJICHUS 00 MCIPABICHUH TEXHUYECKOU
OIIMOKH MPOIIYy HAIIPABUTh TAKOE PEIICHUE:

MOCPENCTBOM OTHpaBJICHUA AIEKTPOHHOT O JIOKYMEHTAa Ha aapec
E-mail: ;

B BHUJIC 3aBEPCHHON KOMUHU HAa OyMa)KHOM HOCHUTEJE TTOYTOBBIM OTIPABJIICHHEM 10 aJpecy:

[lonTBep>kaaro CBOE COrnacue, a TAKKE COracue MpeaCTaBIsieMOro MHOKO JIMIA Ha 00paboTKy
MEPCOHAILHBIX JaHHBIX (COOp, CHCTEeMaTH3aIui0, HAKOIUICHWE, XpaHECHUE, YTOYHCHHE
(oOHOBNIEHME, W3MEHEHHE), WCIOJIb30BaHKHE, paclpoCTpaHeHUuEe (B TOM YMCIE Mepenady),
o0e3nnuuBaHue, OJIOKUPOBAHUE, YHUYTOXKCHUE MEPCOHAIBHBIX JAHHBIX, a TaKXKe HHBIX
JEUCTBUIA, HEOOXOIUMBIX Uil 00paOOTKH MEPCOHATIBHBIX JIAaHHBIX B paMKaX NMpPEeIOCTaBICHUS
MYHUIIMTIAIBHOM YCITYyTH), B TOM YKCJI€ B aBTOMAaTU3UPOBAHHOM PEKUME, BKITIOUAs PUHSITHE
pEILlIEHUII Ha WX OCHOBE OPraHOM IMPEIOCTaBISIONIMM MYHUIMIIAIBHYIO YCIYTy, B ILEJsX
MPEAOCTABICHNS MyHULIUIIAIBHON YCITyTH.

Hacrosimmum  noATBepk/iar0: CBEICHUS, BKIIOYCHHBIE B 3asBJICHUE, OTHOCSIIMECS K MOEU
JIMYHOCTU U TMPEJCTABIIIEMOMY MHOIO JIAIY, 8 TAaKKE€ BHECEHHBIE MHOIO HIKE, IOCTOBEPHBI.
JIokyMeHTBI (KOMHUH TOKYMEHTOB), PUJIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT TPEOOBAHMUSIM,
YCTaHOBJIEHHBIM 3aKOHOAATeNbCTBOM Poccuiickon denepanyn, Ha MOMEHT NPEICTABICHHUS
3asIBJICHUSI AT JOKYMEHTBI ICUCTBUTEIIHLHBI U COJIEPIKAT JIOCTOBEPHBIE CBEICHMSI.

Jlatro cBoe corjlacMe Ha y4dacTHE B ONpPOCE IO OLEHKE KauyecTBa MPEIOCTaBICHHONM MHE
MYHUIIUTIATBHON YCITYTH 110 TeNleOHY:
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