Pecniy6nuka Tarapcran
SlypycOBCKOE CelNbCKOE MOCEIEeHNE
CapMaHOBCKOTO MyHHMUHIIAIBLHOTO

Tarapcran PecniyOnukacsl
CapMaH MyHHMIIUTIAJIb PAHOHBIHBIH
SIHypbIC aBBLI XKUPJIEre

paiioHa
INOCTAHOBJIEHHUE KAPAP
ot 25.06.2021 Ne9

O6 yTBep K /IeHHH aAMUHUCTPATUBHOIO PerjaMeHTa
Npe0CTaBICHNS MyHULIMITAIBHOM yCIIyTH
110 BbIJIa4€e CIPABKH (BBIMUCKU)

B coorserctun ¢ Ilpukazom MBJL Poccun ot 31.12.2017 Ne984 «OO6 yrBepsxaenun
AJIMMHMCTPATHBHOTO periaMenta Munucrepcra BHyTpeHHHX jen Poccuiickoii dejepaimn
10 MNPEIOCTABIEHUIO TOCYJAPCTBEHHOH YCIYI'd [0 PEruCTPAIOHHOMY YHYETy I'pakaaH
Poccuiickoit denepanuu 10 MeCTy NpeObIBaHMS M I10 MECTY JKUTEIBCTBA B Ipeaeiax
Poccuiickoii Menepanumy, odpamennem Mununctepcrsa skonomuku Pecrnyonuku Taraperan
or 30.03.2021 No 01-51/2055, HcnoaHuTeNlbHblH KOMHTET SHYpPYyCOBCKOrO CEIbCKOro
nocenenuss ~CapMaHOBCKOrO — MyHHMUMIAIbHOro  paiona  PecryOmuku — Tatapcran
MIOCTAHOBJISAET:

1. VrBepauTh NOpHIaraeMblii aJAMHHUCTPATUBHBIH perjiaMeHT MPEeAOCTaBICHUS

MYHHUIMIIAIBHON YCIyTH IO BblJavye CIIPaBKH (BBITUCKH);

2. IpusHaTh yTPATHBIIMM CHIYy AJIMUHHUCTPATHBHBIM pErJIAMEHT MpPeJOCTaBICHUA
MYHHLMOAJIBHOM  yCIyrd, [0 BblAaue CIPaBKH (BBIIMCKHM), YTBEPIKICHHbIM
NOCTAHOBJACHUEM  VICMOJHUTENBLHOrO  KOMUTETa  SIHYpyCOBCKOIO  CEJIbCKOIO
nocenenus CapMaHOBCKOrO MYHHUIIMIANBHOro paiiona PecryOnukn TaTapcran ot
20.12.2015r. Nel3 «OO6 yTBepXkA€HUM [MEpeuHs MYHHUMIANbHBIX  YCIYT,
NpENOCTaBIAEMBIX VICIIOMHUTEILHBIM ~ KOMHUTETOM  SIHYpyCOBCKOIO — CEIbCKOro
nocenenus CapMaHOBCKOIrO MYHUIMIIATBHOTO paiiona PecryOnuku Tarapcrany.

3. O6HapOOBaTh HACTOsIIEE [IOCTAHOBICHHE ITyTeM pasmelienus Ha «OduuuaibHOM
noprane mpaBoBoii  uHpopmamuu  PecnyOGimku - Tatapcram» 10 BeO  aapecy:
http://pravo.tatarstan.ru M pasmectuth Ha odfiuuambHoM  caiite  CapMaHOBCKOTO
MYHHUIUIIAIBHOTO paiiona Pecriy6nuxu Tarapcran B UH(OPMALIUOHHO-
TeNeKOMMYHHKALMOHHOI cetn MuTepHeT mo BeG-aapecy: htips://sarmanovo.tatarstan.ru/.

4. KOHTpOTb 32 HCTIOIHEHUEM HACTOSIIEr0 MIOCTAHOBIEHHS OCTaBIISIO 32 COOOL.
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AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4Ye CIPABKH (BBINMCKH)

1. O01mMe moJ0KeHus

1.1. Hacrosimmii agMUHHUCTPATUBHBIN PETJIAMEHT NPEAOCTABICHUS MYHHIIUIIAIBHON
yciyru (nmanee — PeryiaMeHT) ycTaHABIMBAeT CTAaHAAPT M TMOPSAOK MPEJOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH MO BblJa4e CIPaBKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIAIbHAS YCIIyTa).

1.2. Tlomydarenu MyHUIIMTIATBHON YCIYTH: (U3UYECKUE JIHIIA (Jaee - 3asiBUTENb).

1.3. MyHununaneHas yciyra TIpPEIOCTaBIISIETCS HCHOJHUTEIbHBIM KOMHUTETOM
SAHypycoOBCKOro cenbckoro noceiaeHus: CapMaHOBCKOr0O MYHHUIIMIIAIIBHOTO pailoHa (nanee —
Hcnonkom).

1.3.1. MecTo HaxoxaeHue ucnoikoma: ¢. AnypycoBo, yi. Jlennna, n.43a.

['padux paboThI:

noueaenbHUK — ngTHUIA: ¢ 8.00 7o 16.00 gac;

cy000Ta, BOCKpPECEHBE: BBIXOAHOU ICHb.

Bpems nepeppiBa /Ui OTAbIXa U MHUTAHKUS YCTAHABIMBAETCS MPABUJIAMU BHYTPEHHETO
TPYJIOBOTO PACIIOPSIKA.

CrpaBounsiii Tenedon 885559(4-10-19).

[Ipoxox 1o JOKYMEHTaM YAOCTOBEPSIOIIUM JINYHOCTD.

1.3.2. Anpec odummaibHOro caliTa MYHHUIMIIAJLHOTO paloHa B WH(MOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOW cetn « HTepHeT» (manee — cetb «MHuTtepuet»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmanus 0 MyHULIMITAJIBHON yCITyTre MOKET OBITh MOJTyY€eHa:

1) mocpencTBoM MHPOPMALIMOHHBIX CTEHAOB, COAEPKAIIMX BU3YaIbHYIO U TEKCTOBYIO
MH(}OpMALMIO 0 MYHULMIIAILHON YCIyre, pacloyioXeHHbIX B ToMelleHusx Mcnonkoma, s
pabotel ¢ 3asBuTensimMu. WHdopmanus, pasMemaeMas Ha WH(OPMAIMOHHBIX CTEHAAX,
BKJIIOYaeT B ce0d CBEICHHS O MYHMIMNAIbHOW YCIyre, coAepKallecs B IYHKTaX
(moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hactosmero Pernamenra;

2) nocpenctBoM cetu «MHTEpHET» Ha OPUIIMANTBHOM CaiiTe MyHUIMIIATBHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru);

3) na IlopTanme rocymapcTBEHHBIX M MYHHUIMIAIBHBIX yciayr PecrnyOnmuku Tatapcran
(http://uslugi. tatar.ru/);

4) Ha EauHOM mopraiie ToCyapCTBEHHBIX U MYHUIIMIATBHBIX yeayT (hyrkiwuit) (http://
www.gosuslugi.ru/);

5) B Ucmonkome:

IPU YCTHOM OOpAIIeHUH - JTUYHO WIIH MO TeIePOHY;

IpU MMCbMEHHOM (B TOM 4Hucie B (popMe 3JEKTPOHHOTO JOKYMEHTa) OOpalieHu — Ha
OyMa>KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (popMe 1O 3JIEKTPOHHOU MOYTeE.

1.3.4. HNudopmauus 1o BompocaMm MPEJOCTABICHUS MYHHUIMNAIBHOW YCIyTH
pa3mMelnaerca cnenuanuctoM Mcnonkoma Ha O(pUIIMAIBHOM CaliTe MyHULIUIIAILHOTO paiioHa U



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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Ha WH(OOPMAITMOHHBIX CTEH/IaX B ToMenIeHus X Vcmonkoma miis paboThl ¢ 3asBUTEIISIMU.

WNudopmanus Ha rocyJapCTBEHHBIX s3bikax PecmyOmuku Tatapcran, pa3meniaemas
Ha WHPOPMAIMOHHBIX CTEHJAX W Ha OPHUIIMATLHOM CalTe MYHHUIMIIAILHOTO paiioHa B
nH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTtr « aTepHEeT» 10 BeO anpecy (http:// www.
sarmanovo.tatarstan.ru), BKJIFOYaeT CBEJCHUS 0 MyHUIIUNIATBHOMN yCIyTe, CoAepKaluecs B
nyHkTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 nacrosmero Pernamenra.

1.4. IlpenocTaBineHue MyHUIIMTAIBHON YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBHH C:

I'paxxnanckum xkoaexkcoMm Poccuiickoit denepanuu ot 30.11.1994 No 51-d3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannn, 05.12.1994, Ne32, ct. 3301) (manee — 'K PD);

3emenbHbIM KoJiekcoM Poccutickoit denepanuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannn, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumasiM kogexkcoM Poccuiickoit @enepanuu ot 29.12.2004 Nel188-D3 (ColOpanue
3akoHoAaTenbcTBa Poccuiickoit ®epeparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
XK PD);

OcHoBamu 3akoHonarenbcTBa Poccuiickoii ®@enepaunu o HoTtapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 No5-®3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akonomarenbctBa Poccuiickoit deneparuu, 16.01.1995, Ne3, ct. 168) (nanee -
5-D3);

denepanbHbIM 3aK0HOM 0T 21.07.1997 Nel22-®3 «O rocyaapcTBEHHON perucTpaiiu
MpaB Ha HEABMKUMOE HMYIIECTBO U clelok ¢ Hum» (CoOpaHue 3aKkOHOJATENbCTBA
Poccuiickoii ®enepanuu, 28.07.1997, Ne30, ct. 3594) (nanee - 122-03);

®denepanbHbIM 3aKoHOM 0T 11.06.2003 Ne74-D3 (pex. ot 30.10.2009) "O kpecThIHCKOM
(bepmepckom) xozsiicTBe" (CoOpanue 3akoHOAaTENBCTBA Aatiee -, 16.06.2003, No 24, ct. 2249)
(nanee — 74-D3);

®enepanbHbIM 3ak0HOM OT 06.10.2003 Ne131-03 «O0 00muX NpuHLIKIIAX OpraHU3alH
MecTHOro camoymnpasiieHus B Poccuiickoit ®enepanuu» (CoOpaHue 3aKOHOAATENbCTBA
Poccuiickoii  ®deneparuu, 06.10.2003, Ne 40, ct. 3822) (manee - 131-D3);

®enepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O06 opranuzanuu nperocTaBiICHUs
rOCYJIapCTBEHHBIX M MYHHUIMINAIBHBIX ycayr» CoOpaHue 3akoHoJaTesbcTBa Poccuiickoit
®epnepanun, 02.08.2010, Ne31, c1.4179) (nanee — @enepanbubliii 3aKk0H Ne 210-D3);

npukazoM MuHucTepcTBa cenbckoro xo3siicta Poccutickoit @eaepanuu ot 11.10.2010
Ne345 «O06 yrBepxkaeHuu (HopMbl B TOpSAIKA BEACHUS MOXO3SIMCTBEHHBIX KHUT OpraHamMu
MECTHOTO CaMOYTPABIICHUS TIOCENIEHUI U OpraHaMH MECTHOTO CaMOYIIPaBJICHUS TOPOJICKUX
okpyroBy (broyieTeHh HOpPMAaTUBHBIX aKTOB (PeIepaTIbHBIX OPTraHOB UCTIOTHUTEIHHON BIACTH,
No50, 13.12.2010) (manee — npuxa3 345);

npuka3zoM Pocpeectpa ot 07.03.2012 Neo I1/103 «O06 yTBepkaeHun GopmMbl BHIMTUCKU U3
MOX03sMCTBEHHON KHUTH O HAJIMYMH y TpaKJIaHUHA MpaBa Ha 3eMEJIbHBIN ydacTok» (ganee —
[Ipuka3 Pocpeructpanun);



3akonom PecnyOmmku Tartapcram ot 28.07.2004 Ned5-3PT «O  mectHOM
camoynpasinenun B Pecnybnmuke Tarapcran» (PecmyOmuka Tarapcran, Nel55-156,
03.08.2004) (manee — 3akoH PT Ne 45-3PT);

VYcraBoMm SIHYpYCOBCKOTO CelbCKOro mocesieHus: CapMaHOBCKOTO MYHHITUIIAIBHOTO
paiiona Pecniybnuku Tartapcrtan, npunstoro Pemennem CoBera SIHYypyCOBCKOTO CEIBCKOIO
nocenienus CapMaHOBCKOTO MyHHIIMNANIbHOTO paiioHa oT 20.11.2015 Ne 21 (nanee — YcraB);

1.5. B HacTosiIIeM periiaMeHTe UCTIOIb3YIOTCS CIEAYIOIINEe TEPMUHBI U ONIPEICIICHUS

MOJI CIPaBKOW (BBIMMCKOWM) BBIJIABAEMONM OpraHaMM MECTHOTO CaMOYIpaBJICHUS
MOHUMAETCS — BBIITUCKA U3 MMOXO35ICTBEHHON KHHUIM, apXUBHAs BBITIMCKA U3 IOMOBOM KHUTH,
CIIPaBKa C MPEAbIAYIIEro MECTa KUTEIbCTBA.

TeXHHUYeCKass omwubka - omuOka (omucka, omneyaTka, TIpamMMaThyecKas WiIu
apudpmeTndeckass  ommbOka MO0  moxoOHas  omuOKa), JOMYIIEHHAas  OpPTraHoOM,
MIPEIOCTABIIAIONIMM MYHUIIATIALHYIO YCIYTY, W TPUBEIIAas K HECOOTBETCTBHIO CBEICHUH,
BHECCHHBIX B JJOKYMEHT (pe3yJIbTaT MyHUIIUITAILHON YCIIYTH), CBEACHUSAM B JJOKyYMEHTaX, Ha
OCHOBAHHMH KOTOPBIX BHOCHJIMCH CBEACHUS.

B nacrosimem Pernamente moj 3asBIeHHEM O MPEAOCTABICHIA MyHUITUTIAIIBHON yCITyTH
(manee - 3as1BJIEHUE) MIOHUMAETCS 3aIIPOC O MPEIOCTABICHUN MyHUIIUNIATBHON ycyru (11.2 ¢T.2
®denepanpHOro 3aKoHa oT 27.07.2010 Ne210-D3).



2. Ctanaapr npeaocraBjieHUs MYHMIMIIAJBHON YCJIyIH

HaumeHnoBaHue TpeOOBaAHUA K
CTAHIAPTY NPeI0CTABIEHUS
MYHUIUNAJIbHON YCIYTH

Conep:xkanue TpeOOBAHMH K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTy
WM TpeOOBaHUeE

2.1. HaumenoBanue
MYHUIIATTAIBHOU YCIyTH

Briaua cripaBku (BBITTUCKH)

VcTaB ceIbCKOro IMoCeIeHUs
I'K P®, 3K PD, XK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, I1pukas
Pocperucrpanun

2.2. HanmeHoBaHue oprana
WCITOJTHUTEIILHON BJIacTH,
HEINOCPEACTBEHHO
MIPEI0CTABIISAIONIECTO
MYHUITUTIATBHYIO YCIYTY

Hcnionkom

VYcTaB cenbCKOro MOCEJIEHUS

2.3. Onucanue pe3yapTaTa
MPEI0CTABIICHUS MYHUITUTIATEHOM
yCIyTH

CrpaBka (BBINHCKA).
Y cTHBIN 17001 NUCHbMEHHBIHN
MPEA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH

OTKa3s B

VYcTaB cenbCKOTo MOCEICHUS
I'K P®, 3K PO, )KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Ilpukas
Pocperucrpanuun

2.4. Cpok mpeaocTaBIeHUs
MYHUITUTIAIEHON YCIYTH, B TOM
YHCIIE C YYE€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3allnH,
Y4YacTBYIOIINE B MPEAOCTaBICHUN
MYHHIIMIIAJIBHON yCITyTH, CPOK
MPUOCTAHOBIICHUS TPEOCTABICHUS
MYHUITUIAIILHON YCIIYTH B CIIydae,

He O©Oonee tpex pabouux JHEH C MOMEHTa
pETUCTpaIliY 3asiBICHHUS.

YcTHbIN OTKas3 B MPEAOCTaBICHUN
MYHUITUTIATFHOM YCIIYTH B ICHH OOpAIeHHUS.
[IpuocranoBieHue Cpoka MPEIOCTABIIEHUS

MYHULIMIAIBHOMN YCIIYTH HE IPEAYCMOTPEHO.




€CJIH BO3MOXKHOCTh
MIPUOCTAHOBIICHUS MTPEAYCMOTPEHA
3aKOHOIATENBCTBOM Poccuiickoit
denepanyn, CPOK BBIAAUN
(HampaBJIeHHsI) TOKYMEHTOB,
SBIISIOIIUXCSI PE3YJIbTaTOM
NPEI0CTABICHUS MYHUITUTIATHHON
yCIyTH

Bbigaua JTOKyMEHTa, SIBISIFOIIETOCS PE3yJbTaTOM
MYHHIIMITAJIGHOW YCIIYTH, OCYIISCTBIISICTCS B JICHD
oOparieHus 3assBUTEIIS.

Hanpasienue JOKYMCHTA, SIBJISTFOIIIETOCS
pe3yabTaToOM MYHUIUITATEHON YCIIYTH, C
UCTIOJIb30BAHUEM CIIOCO0A CBS3HM, YKa3aHHOTO B
3asBJICHUM (IO TOYTE WJIM HA 3JICKTPOHHBIA ampec),
OCYIIECTBIIACTCS B JIcHb O()OPMIICHUSI M PETUCTPAIUH
pe3yJsibTaTa MyHUITUTIAIBHON YCITYTH

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHUH C 3aKOHOAATEITbHBIMU
VI UHBIMH HOPMAaTHBHBIMH
MPABOBBIMU aKTaMH JIJIst
MPEIOCTABIICHUSI MYHULIUTIATHBHON
yCIIyTH, a TAK)KE YCIIyT, KOTOPbIE
ABJISIIOTCS. HEOOXOIUMBIMU U
00s13aTeIbHBIMU IS
MPEIOCTABIICHUS! MYHULIUTIATbHBIX
YCIIYT, TOJJIeKATIX
NPEJICTABICHUIO 3asIBUTEIIEM,
CIOCOOBI UX MOJIYYECHUS
3assBUTEJIEM, B TOM YHCJIC B
AJIIEKTPOHHOM (hopMe, MOPSIAOK HX
MPEICTABIICHUS

JIng  monydeHWs ~— MYHMIMIIAJBHOW  YCIyTH
3asIBUTENb NPECTABISAET CIEAYIOIUE JOKYMEHTBHI:

1) TOKyMEHT, yAOCTOBEPAIOIINNA TUIHOCTD;

2) JOKYMEHT, YIOCTOBEPSIONIMI IMOJTHOMOYMS
NpPEACTaBUTENS 3asBUTENSA, B Ciydyae oOpanieHust 3a
MPEI0CTaBIECHUEM MYHHUIUIATbHON YCIIyTH
Ope/CTaBUTENsT  3asdABUTENS (3@ UCKIIOYCHHEM
3aKOHHBIX MpeJICTaBUTENEH (HU3UIECKUX JIUIT);

3) 3asiBiIeHHE:

- B opMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJe
(mpunosxxenne Ne 1);

- B DOJeKTpoHHOW  (opme  (3amosHsAETCS
MOCPEJICTBOM BHECEHUSI COOTBETCTBYIOLIUX CBEJIEHUI
B UHTEpPaKTUBHYIO  (QopMy), TMOANHCAHHOE B
COOTBETCTBUHM C TpeOoBaHUsIMU DeepanbHOro 3aKOHa
ot 06.04.2011 Ne 63-®3 «O06 271eKTPOHHOM MOAKUCH,
npu oOpamieHuu TocpeacTBoM PecmyOnnkaHCKOro
noprana;

4) B cayyae, eciIM Uil [PEIOCTaBICHUS
MYHUIIMIIAJIBHOW ycIyru HeobOxoauma 00paboTka
MEPCOHATBHBIX JAHHBIX JIMIA, HE SBISIOMIETOCs
3asBUTEJIEM, M €CJIM B COOTBETCTBUHU C (peliepaibHbIM




7

3aKOHOM 00pa0OTKa TakKWX MEPCOHAIBHBIX JaHHBIX
MOKET OCYIIECTBIISITHCS C COTJIACUs YKa3aHHOTO JIMIIA,
npu OOpalleHHH 3a TOJyYeHHEM MYHHIIUIAIbHOU
YCIyTW 3adBUTENb JIONOJHUTEIBHO IPEACTABISAET
JOKYMEHTBI, MOJTBEPKIAIOIIUE MTOTYYEHUE COTJIacHsl
YKa3aHHOTO JIMIIA WM €r0 3aKOHHOTO IPEICTaBUTENS
Ha 00pabOTKy NEpPCOHANbHBIX JAHHBIX YKa3aHHOIO
muna. JIOKyMEHTBI, MOATBEPKAAIOIINE TOTYyYEHHUE
coryiacus, MOTyT ObITh IIPEJICTaBJICHBI B TOM YHCIIE B
dhopme IIEKTPOHHOTO JOKYMEHTA,

5) B cayyae, eciu 00513aHHOCTh XpaHEHUs IOMOBOM
kaurd g0 31.12.2017 Bo3naranace Ha COOCTBEHHUKOB
KUIBIX TIOMEIICHHUH, 3asBUTEIEM IPEICTaBIIACTCS
JIOMOBasi KHUTa;

6) 1OpaBOYCTaHABIMBAIOIIME JIOKYMEHTBI Ha
WHIUBUIYAIbHBIA ~ KWIOW  JOoM  (€cod  TIpaBo
COOCTBEHHOCTH HE 3apeructpupoBaHo B EguHom
rOCy/lapCTBEHHOM pEeCcTpe HEABMKUMOCTH) — JUIS
BBIINIMCKH U3 NIOXO3MCTBEHHON KHUTH.

bnank 3asBIeHUS 11 NOTYYSHUS] MyHULIUITAIbHON
yCIyTU 3asBUTENb MOXET NOJYYUTh MPU JHUYHOM
oOpamenun B HMcnonkome. OnektpoHHas ¢dopma
OlaHka pa3MelieHa Ha  Oo(UIMATBHOM  CcaiTe
Hcnonkoma.

3asBieHUE W TpuUjaraeMmble JAOKYMEHTBl MOTYT
ObITh TpEACTaBICHBI (HAIMpPABICHBI) 3asBUTEJIEM Ha
OYMa)XHbIX HOCUTENSIX OJHUM U3  CIEAYIOIIMX
CIOCO0OB:

- JU4YHO (JIUIIOM, JEHUCTBYIOIIMM OT HMEHH
3asBUTEJISI HA OCHOBAHUH JJOBEPEHHOCTH);

- IOYTOBBIM OTIPABICHUEM.
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3asBI€HUE U JOKYMEHTBl TaKXe MOTYT OBITh
NPEACTABICHbl (HampaBJ€HbI) 3asBUTEIEM YEpe3
PecnyOnukanckuid mopTad B BHIE AJIEKTPOHHBIX
JJOKYMEHTOB.

2.6. McuepnipIBaroiiuii epeueHb
JIOKYyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
IPaBOBBIMH AKTaMU JJIs
MPE0CTaBICHUS MYHUITUTIATEHON
YCIIyTH, KOTOPbIE HAXOATCS B
PacnopsKEHUH FOCYJapCTBEHHBIX
OpraHoB, OPTaHOB MECTHOT'O
CaMOYIIPaBJICHUS U
MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM WJu
OpraHaM MECTHOTO
caMOyIpaBJI€HUs OpraHU3alUi 1
KOTOPBIE 3aIBUTEIb BIIPABE
MIPEICTaBUTh, a TAKKE CIIOCOOBI UX
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM
quCye B AJIEKTPOHHOHN hopme,
MOPSOK UX MIPEICTaBICHUS,
rOCyJJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJeHus 1100
OpraHu3alysi, B paclopsKeHUH
KOTOPBIX HaXOATCS JTaHHbBIC
JIOKYMEHTBI

[TonyyaroTcss B pamMkKax MEXKBEIOMCTBEHHOTO
WH(POPMAITMOHHOTO B3aUMOJICHCTBHUS:

1. Bwimucka w3 EnawHOro rocyaapcTBEHHOTO
peecTpa HEeJIBHY)KMMOCTH.

2.7. VicaepribIBatomuii epeveHb
OCHOBAHUU I OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOUMBIX JJIsI

OcHoBanus IJIs1 OTKa3a B IIPUEMC JIOKYMCHTOB!
1) nmoaada J0KyMCHTOB HCHAJICKAIIIUM JIMITOM,
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IIPENOCTAaBIECHNS MYHHUIIUIIAIBHON
yCIIyrd

2) HECOOTBETCTBHE IMPEICTABICHHBIX JTOKYMEHTOB
NEPEYHIO JOKYMEHTOB U TPEOOBAHUSAM, YKa3aHHBIM B
nyHKTe 2.5 Hacrosmero Permamenra;

3) B 3asMBICHUM W MPHJIAracMbIX K 3asiBICHHIO
JIOKYMEHTaX MMEIOTCS HEOTOBOPEHHBIE MCIPABIICHUS,
CEpbE3HbIE  MOBPEKICHUS, HE  MO3BOJIAIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJEPKAHUE;

4) npencraBieHUE TOKYMEHTOB B HEHAJUICKAIIUN
OpraH.

2.8. UcuepmipIBaromiuii nepeveHb
OCHOBAHUH 7151 TPUOCTAHOBJICHHUS
WM 0TKAa3a B MPEJOCTaBICHUU
MYHULIMIAIBHON YCIIyTH

OcHoBaHUs U1l MPUOCTAHOBJICHUS MPEIOCTABICHUS
YCIIYTH HE MPETyCMOTPEHBI.
OcHoBaHud U1 OTKa3a:

1) 3asBUTENEM NPEICTABICHBI JOKYMEHTHI HE B
MOJIHOM 00beMe, JMOO B MPEICTABICHHBIX
3asiBJICHUM U (WIH) JOKYMEHTaX COIEPIKUTCS
HEIOJIHas u (unn) HEI0CTOBEpHAas
uHdopmanus;

2) OTCYTCTBUE  CBCICHUM, IOATBEPXKIAIOIINX
pPETUCTpallI0  TpakJaHMHA 1O  MECTy
KUTEIHCTBA (MpEOBbIBaHUS), B PACIOPSKECHUU
Hcnonkoma.

2.9. [lopsamok, pa3mMep U OCHOBAHHUS
B3MMAaHMS TOCYJAPCTBEHHOM
MTONUIMHBI WJIM UHOM TIJIATHI,
B3MMAEMOU 32 PENOCTABIICHUE
MYHUIUIIAILHON YCIYTH

MyHuunanpHas yciyra TMpeAoCTaBIsIeTCs Ha
0€e3BO3ME3THOI OCHOBE

2.10. Ilepeuens yciyr, KOTOpbIE
SBJISTFOTCS HEOOXOIMMBIMU U
00s13aTEIbHBIMHA IS
MIPEIOCTABIICHUST MYHUIIUTIATHHON
YCITyTH, B TOM YHCIIC CBEJACHHUS O

IIpenocTaBiieHre HEOOXOAMMBIX U OOS3aTEIbHBIX
yCIIyT HE TpedyeTcs
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JIOKYMEHTE (IOKYMEHTaXx),
BbIJIaBa€MOM (BbI1aBAEMBbIX )
OpraHu3alUsIMU, Y4aCTBYIOIUMH B
NPEIOCTaBICHUU MYHUITMTIATBHBIX

yCIIyT

2.11. Tlopsinok, pasmep u
OCHOBAHMsI B3UMAaHUSI MJIATHI 32
IPeIOCTaBIECHUE YCIYT, KOTOPbhIE
SBJISIFOTCSL HEOOXOIUMBIMU U
00s13aTE€bHBIMU IS
MPE0CTaBICHUS MYHUITUTIATEHON
YCIIyTH, BKJIt0UYasi HH(POpMaLUIO O
METOJIMKE pacuera pazMepa Takon
TIJIAThI

[IpenocraBienne HEOOXOAUMBIX U 00S3aTEIBHBIX
yCIIyT He TpebyeTcs

2.12. MakcuMaJlbHBIN CPOK
0XKUJIAaHUS B OUEPE/IU MPHU M01a4ue
3ampoca o IMpe0CTaBICHUN
MYHUIUITAIBHON YCIIyTH, YCIYTH,
MPEAOCTaBISIEMON OpraHu3allueH,
YY4acCTBYIOIIEH B MPEIOCTaBICHUN
MYHULIMIATBHON YCIYTH, U TPU
MOJTy4YE€HHUH pe3yJibTaTa
MPEOCTABICHUS TAKUX YCIyT

[Toaua 3asByIeHUS HA ITOJyYEHUE MYHULIMTIAJIbHOU
YCIIYTH TPU HAJTUYUK O4Yepeid - He Oonee 15 MUHYT.

IIpu nostyyeHnu pe3yaprara IpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MAaKCUMAJIBHBIN CPOK
OKHMJIAHUS B OYEPEIH HE TOJKEH MpeBbIIATh 15
MUHYT

2.13. Cpok u nopsIOK perucTpauuu
3ampoca 3assBUTEINS O
MPEAOCTABICHUN MyHULUIIAIbHOM
YCIIYTH U YCIYTH, IPEI0CTaBIIEMON
OpraHM3aLNEN, y94aCTBYIOIIEHN B
MIPEAOCTABICHUN MyHULMITIAIbHOM
YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU

dhopme

B tedenue omHoro pabGoyero JgHA C MOMEHTa
MOCTYTUUICHUS 3asIBJICHHUS.

3anpoc, NOCTYNUBIIMK B AJEKTPOHHOU (hopme, B
BBIXOJHOW (TIpa3HUYHBIN) JIEHb PErHUCTPUPYETCS Ha
CJIEYIONTUH 32 BBIXOJHBIM (TPa3THUYHBIM) pabounii
JIEHb

IIpaBuna
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2.14. TpeGoBaHMsI K TOMEIIICHUSIM,
B KOTOPBIX MPEIOCTABISAETCS
MyHULMIIATbHAS yCIyTa, K 3811y
O’KHMJIaHUS, MECTAM JIJISl 3aII0JIHEHUS
3aIpOCOB O MPENOCTABIECHUN
MYHULANIAIBHON YCIIYTH,
UH(OPMAIIMOHHBIM CTEHAM C
oOpa3laMu UX 3aroTHEHUS U
IIEPEYHEM JIOKYMEHTOB,
HEO0OXOJAUMBIX JJIs1 TPEIOCTABICHUS
Ka)XJ10 MyHHULIMIIAJIbHOMN YCIIYTH,
pa3MEIEeHUIO U 0O(hOPMIIEHHIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEANINHON HH(OpMaALUKU O
MOPSIIKE MPEIOCTABICHUS TaKON
YCIIYTH, B TOM YHUCJIE K
00ecIeueHunto TOCTYITHOCTH JIJIs
MHBAJIHNJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C (peiepaIbHbIM
3aKOHOJATEIBCTBOM H
3aKoHOAaTenbCTBOM PecryOnuku
Tarapcran 0 COLMAIBHOM 3alUTE
WHBAJIUJIOB

[IpenocraBienue MYHULIATIAIBHON
OCYIIECTBJISIETCA B  3aHUSIX W [OMEIICHUSIX,
00OpYy/IOBaHHBIX MPOTHUBOIOKAPHOW CHCTEMON U
CUCTEMOM MOXKapOTYIICHUs, HEOOXOAUMON MeOesbIo
Uit oOpMIIEHHSI TOKYMEHTOB, HMH()OPMAIMOHHBIMU
CTEHJIAMH.

ObecnieunBaeTcsi  OeCHpEensTCTBEHHBIH  JOCTYI
WHBAJIUJIOB K MECTY MPEAOCTABICHUS] MyHUIIUIIAIbHON
yciyrd  (yHOOHBIM BXOJ-BBIXOJI B TIOMEUICHUS W
MepeMeEIlCHHUE B UX Tpeieliax).

BusyanbHasg, TekcToBas W = MYJbTUMEIHIHAA
uHpopMmarus 0 MOPSIAKE Mpe0CTaBICHUS
MYHULIMIAIBHON YCITYTH pa3MeIiaeTcs B yA0OHbIX IS
3asBUTEJIEM MecTax, B TOM 4YHUCIE C Y4ETOM
OTPaHUYEHHBIX BO3MOKHOCTEH MHBAIUIOB.

B COOTBETCTBUU c 3aKOHOAATEIHLCTBOM
Poccuiickont ®eneparun 0 COUMAIBHOM  3aIATE
WHBAJIMJIOB B IIEJISIX OECHPEnsTCTBEHHOTO JOCTyNa K
MECTy TMPEAOCTaBICHUS MYHUIUINAIBHOW YCIyTd
o0ecreuynBaeTCs:

1) CcOmpoBOXJIECHHWE WHBAJIUIOB, HMMECIOIINX
CTOMKHE  paccTpoiicTBa  (DYHKIIMM  3peHHs U
CaMOCTOSITEJILHOTO TEPEABUKEHUS, U OKa3aHUE UM
MTOMOIIIH;

2) BO3MOXHOCTh IOCaJKH B
CPEACTBO M BBICAJKM W3 HErO,
HCIIOJIb30BaHUEM KPECa-KOJSCKHY;

3) Hamnexaree pasMmelieHue oOOpyIOBaHUS U
HOocuTened  uMHpOpMaIuu,  HEOOXOIUMBIX  JJIA
o0ecrnieuyeHus OecnpensiTCTBEHHOTO Joctyna

yCIIyT!

TPaHCIOPTHOE
B TOM 4YHUCJIE C
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WHBAJIWJIOB K YyCIyraM C y4€TOM OrpaHWYEHUU HX
JKU3HEICSATEIBHOCTH;

4) nyOnupoBaHHE HEOOXOAMMOW ISl WHBAIHAIOB
3BYKOBOM U 3pUTENbHOM MHGPOpMALUM, a TaKKe
HaJIIMCEH, 3HAKOB U MHOW TEKCTOBOM M Tpaduieckoin
uH(pOpMaIMU 3HAKaMM, BBIMOJHEHHBIMH pPebeHO-
TOYEYHBIM IIpudTOM bpais;

5) TOMYCK CypZIOIepeBOIUMKA u
TU(DIOCYpAOTIEPEBOUHKA;

6) Homyck coOaKu-NPOBOJHUKA TIPU HAIUYUU
JIOKYMEHTA, MOATBEPKIAOUIETO €€ CHEHHAIBHOE
oOyyeHre U BblJaBaeMoro 1o ¢opme u B TOPSAKE,
KOTOpPBIE YCTAHOBJICHBI MPHUKA30M MUHHUCTEPCTBA
TpyAa U colmaibHOM 3amuThl Poccuiickon @enepannu
ot 22.06.2015 Ne 386H «OO0 yTBepkaeHHH (HOPMBI
JIOKYMEHTA, MOJATBEPKAAOIIETO CHEHHUAIBHOE
oOydeHHe CO0aKU-TIPOBOJIHUKA, W TOPSAKAa €ro
BBIJIAYN».

TpeGoBaHust B 4acTu 0OECIEUEHUsSI JTOCTYIMHOCTH
JUTSl KHBAJIUIOB OOBEKTOB, B KOTOPBIX OCYIIIECTBIISCTCS
MPEAOCTaBICHNE MYHULIMNIATBLHON YCIYTH, U CPEJICTB,
UCIIOJIb3YEMbIX ITPU MPEIOCTABICHUN MYHULIUTTAIIBHOM
YCIIYTH, KOTOpbIE yKa3aHbl B MOANyHKTax 1 — 4
HACTOAIIETO MYHKTa, MPUMEHSIOTCI K OOBEeKTaM H
CpeaCcTBaM, BBEIACHHBIM B OKCIUIyaTalMi0 WA
MPOMIEAIINM MOJIEPHU3AINIO, PEKOHCTPYKIIUIO MMOCIIE
1 urong 2016 rona.

2.15. [lokazaTenu JOCTYITHOCTH H
KaueCcTBa MyHULIMNAIbHON YCIyTH, B
TOM qHCIIe KOJINYECTBO
B3aUMOJICUCTBUN 3asIBUTECIIA C

[Toka3aTensiMM  JOCTYIHOCTH  IPENOCTABICHUS
MYHULUIATBHOW YCIIYTH SIBISIFOTCS:

pPacnoJIoKEHHOCTh noMenieHus Vcrnonkoma B 30He
JIOCTYIHOCTH OOIIIECTBEHHOTO TPAHCIOPTA,
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JIOJKHOCTHBIMH JIALAMU npu
MPEJOCTaBICHUA  MYHUIIMIATbHOMN
YCIAYTA U UX TPOJOTIKUTEIBLHOCTb,
BO3MO>KHOCTbH MOJTYyYEHUS
uHopMaru 0 X0JIe
NpPEAOCTaBICHUS  MYHHUIIUIAIHHOM
YCIIYTH, B TOM YHCJIIE Cc

UCIIOJIb30BaHUEM HWH(OPMAIHOHHO-
KOMMYHHUKAITMOHHBIX ~ TEXHOJIOTHH,
BO3MOKHOCTH JINOO HEBO3MOYXHOCTH
MOJTYYCHUSI MYHUIIUITAIGHON YCITYTH
B MHOTO(YHKIIMOHAJTLHOM IICHTPE
MPEIOCTABICHUS TOCYAapCTBEHHBIX
U MYHUIHIAIBHBIX YCIyT (B TOM
YyHclie B IIOJTHOM 00BeMe), B TH0O00OM
TEPPUTOPHATBHOM  TTOAPA3ACICHUN

oprasa UCIIOJTHUTEIIBHO
pacnopsiAUTEIHLHOTO oprasa
MECTHOTO  CaMOYIIpaBJCHMs, IO
BBIOOPY 3asIBUTEIIS
(3KCTeppUTOPUATIBHBIA  TIPUHIIMM),
IIOCPEJICTBOM 3arpoca 0
MPEeA0CTaBICHUN HECKOJIBKUX
rOCyJ1apCTBEHHBIX 151 (nnn)
MYHHIIMITATEHBIX yCIyT B

MHOTO(YHKIITMOHAJIBHBIX ~ LEHTpax
MPENOCTABIECHUS TOCYAapCTBEHHBIX

u MYHULIUTATBHBIX YCIIYT,
npeaycMoTpeHHoro cratbeit 15.1
denepanbHOTO 3aKOHA

(KOMIUJIEKCHBIHN 3a1poc)

HaJIn4yue HEO00XO0IUMOTO KOJINYECTBA
CIEHIUAIIMUCTOB, a TaKKe IIOMEIIECHHUI, B KOTOPBIX
OCYILECTBIISIETCS MPUEM JIOKYMEHTOB OT 3asBUTEIICH;

HaJM4Me  HcUeplbIBaolmed  HMHPOpMaUU O
crnocobax, TMOpsSAKE U CpPOKax MpeaoCTaBlICHUs
MYHUIIUNIATBHOM  YCIOYyrd Ha  HMH(POPMALUMOHHBIX
cTeHaax, nHpopManmoHHbIX pecypcax Mcmonkoma B
CeTH 1 (0] BeO ajgpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  noapazagen  «Cenbckue
noceseHus» U Ha ENUHOM mopTasie rocy/1apCTBEHHBIX
1 MYHUITUTIATBHBIX YCIIYT;

OKa3aHWE TOMOIIM HHBAJIUAAM B MPEOJOJICHUN
O0apbepoB, MEMIAIONIMX MOJIYYEHUIO HMH  YCIYyT
HapaBHE C IPYTHUMU JUIIAMH.

KadecTBO  mpemocTaBieHMs]  MYHUIIMIATLHOMN
YCIIYTU XapaKTepU3yeTcsi OTCYTCTBUEM:

ouepesiel TMpU TMpuUeMe U BhIAYE JTIOKYMEHTOB
3asIBUTEIISIM;

HapyIIeHUH CPOKOB IPEAOCTABICHUS
MYHUIIUITATBHOMN YCITYTH;

kKamob Ha JIEUCTBUS (6e3neiicTBHE)
MYHULIMNAIBHBIX — CIIYXKaIIUX, PEA0CTABIISIONINX
MYHHUITUTIATBHYIO YCIYTY;

)kano0 Ha  HEKOPPEKTHOE, HEBHUMATEIBHOE
OTHOIIICHHE MYHUITUTIATBHBIX CITyXaIuX,
OKa3bIBAIOIIHNX MYHUITUTIATBHYIO YCIyTYy, K
3aSBUTEIISIM.

[Ipy momaye 3ampoca O  MPEAOCTABICHUH
MYHHUITUTIATBHOU YCITYTH U TP MIOJyYSHUH Pe3yJIbTaTa
MYHUITUTIATEHOM YCIIyTH, IIpeIoIaraeTcs

OJHOKPATHOC BSaHMOﬂeﬁCTBHe JOJDKHOCTHOT'O JINIA,



http://www.______.tatar.ru/
http://www.______.tatar.ru/
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MPENOCTABIAIOIIETO MYHULIMIIAIBHYIO  YCAYILY, |
3asBUTENA. [IpOAOIDKUTENBPHOCTh B3aMMOACHCTBUSA
OIIPELEINIAETCS PETJIAMEHTOM.

Nudopmarnus 0 xozie IIPEIOCTaBIICHUS
MYHUIIUNIATBHOM YCIYTH MOXET OBITh MOJy4YeHa
3asBUTENIEM Ha caiite mo BeO azapecy (http:// www.
sarmanovo.tatarstan.ru);» noapasaein «CeJbCcKue
IOCeJIeHUsD» , Ha EMMHOM nopraiie rocy1apCTBEHHBIX U
MYHHULIUITAIBHBIX YCIIYT.

[IpenocraBneHre MyHUIUIAIBHOM YCIYTH 4epe3
MHOTO()YHKITHOHATBHBII LEHTP
MPENOCTABJIEHUS I'OCYAapCTBEHHBIX 151
MYHULIMNAIBHBIX YCIYT, yAaJIeHHbIE pabodne MecTa
M®I] He ocymecTBIsAETCS

MyHununanbsHas yciyra 11(0)
ADKCTEPPUTOPUAIIBHOMY TPUHLIMILY M B  COCTaBe
KOMILUIEKCHOI'O 3aI1poca He NMPEAOCTaBIAECTCS

2.16. Nnbie TpeOoBaHus, B TOM
YHUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH
MPEI0CTABICHUS MYHUITUTIATLHOM
YCIIYTH TI0 SKCTEPPUTOPUATIELHOMY
NpUHIUNY (B cay4ae, €Ciu
MYHUITUTIATIbHAS yCITyTa
MIPEIOCTABIIACTCS 110
AKCTEPPUTOPHATHBHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATBHON YCIYTH B
AIIEKTPOHHOU (hopme

Koncynbranuto 0 MOpsIIKE MOJTYYEHUS
MYHUIIUTIATBHOM yCIYTH B DJIEKTPOHHOM ¢opme
MOYKHO TNOJYYdUTh 4epe3 HHTepHeT-npueMHYI WIH
yepe3 [lopran rocynapcTBEHHbIX U MYHUIIMIATbHBIX
ycnyr PecniyOnuku TaTapcTaH.

[Ipn mpenocTaBieHMH MYHULMIIAIBHOW YCIYTH B
AIEKTPOHHOM BHJIE 3asBUTENb BIIPABE:

a) TOJYYUTh WH(OPMALMIO O TOPSIAKE M CPOKax
MIPENOCTABIEHUS MYHHULIMTIIATBHON YCIYTH,
pa3MenieHHyl0 Ha EnuHOM 1mopTtane  wWiaM  Ha
PernonansHom noprase;

0) mnojarb 3adBJIEHHE O MPEAOCTaBICHUU
MYHUITUTIATBHOU yciIyTu B (GOpME DJIEKTPOHHOTO
JIOKyMEHTa C WCIOJIb30BaHUEM «JIMYHOTO KaOWHETa»
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PernonanpHOro mopTaiia MOCPEICTBOM 3arOJHEHHS
AIIEKTPOHHOM (POPMBI 3asIBICHUS.

[Ipu HampaBieHHH JOKYMEHTOB, HEOOXOJMMBIX
JUIs  TPEJOCTaBICHUS MYHULMNAIBHOW YCIYTH C

HCIIOJIb30BaAHHUCM «JImanoro KaOMHETay
PernonanpHOTrO ImopTajia, HCIIOJIB3YCTCA YCHIICHHAA
KBaHI/I(l)I/IHI/IpOBaHHaSI QJICKTpPpOHHAA IO AITNCE.

3asBUTEIb BIIPABE HCIIOJIb30BaTh MIPOCTYIO
AIEKTPOHHYIO MOJMNKCH B CIy4asiX, MPETyCMOTPEHHBIX
IOCTAHOBJIEHUEM [IpaBurenscTBa Poccuiickon
Oenepanyu oT 25.06.2012 Ne 634;

B) TOJYYUTb CBEACHUS O XOJAEC BBINOJIHEHUS
3asBJICHUM O TPEJOCTABICHUU MYHUIUNAIBHOU
YCIIYTH, IOJAHHBIX B 3JICKTPOHHOU (hopMme;

I') OCYIIIECTBUTD OIIEHKY KaueCTBa MPEI0CTABICHUS
MYHULANAIBHOMN yCIIYTH IOCPEACTBOM PernonansHoro
nopTana;

)  TOJNYy4YuTh  pe3yJabTaT  MPEIOCTaBICHUS
MYHUIIUTIATBHOU yciIyru B (GOpMe BJICKTPOHHOTO
JIOKYMEHTA;

€) MmojaTh >KaloOy Ha pelleHue U JICUCTBUE
(6e3netictBue) Otaena, a TakKe €ro JIOHKHOCTHBIX
JULl, MYHHUIMOAIBHBIX  CIYXKallUX TMOCPEICTBOM
opuIManbHOrO caiTa MYHUUMIAIBHOTO pailoHa,
PernonanpHoro mnoprtaia, mnoprtana (deaepaibHON
rOCYyJapCTBEHHOU HH(pOPMAIMOHHOMN CUCTEMBI,
o0ecIreunBaroIen nporiecc J0Cy1e0HOTO
(BHECYZIeOHOTO) 00KaJIOBaHUSI PEIICHUN U JIEUCTBUI
(6e3neiicTBUS), COBEPILICHHBIX MPU MPEAOCTaBICHUU
rOCYJJapCTBEHHBIX M  MYHUIUNAIBHBIX  YCIYT
OpraHamu, MPEJOCTABISIONIMMU TOCYJAPCTBEHHBIE U
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MYHUIUIIAIBHBIC YCIYI', X JOJIDKHOCTHBIMU JIMIAMU,
rocyaiapCTBCHHBIMHA U MYHUIIHUITIAJIbHBIMHA CITYKAIlTUMU.




3. Cocras, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAAKY UX BbINOJHEHUSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. Omnucanwe MOCIEIOBATEIbHOCTH  JEHCTBUH  TpH  MPEIOCTABICHHUH
MYHUIIUITAIBHOMN YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MPOLIEIYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) moAroTOBKa pe3ysabTaTa MyHHUITUITATEHOW YCITYTH;

4) BBI1aYa 3asABUTENIO PE3y/IbTaTa MyHHUIIMITAILHOW YCITYTH.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIYYCHHS] KOHCYJBTAlUNA O MOPSIKE MOTYYSHUSI MyHUITUTIATBHONU YCIIYTH.

Cekperapp lMcnonkoMa OCyIiecTBISI€T KOHCYJIbTUPOBAHUE 3asIBUTENS, B TOM YHUCIIE
no cocTtaBy, GOpMe U COJCPKAHUIO JOKYMEHTAIlMU, HEOOXOAUMOM Uil TOJIYYCHHS
MYHHUITUTIATEHOW YCIIYTH U TIPU HEOOXOAMMOCTH OKa3bIBACT ITOMOIIH B 3aIIOTHEHUH OJIaHKA
3asIBJICHUSI.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIAM ITYHKTOM, OCYIIECTBIISICTCS B JCHB
oOpallleHust 3asiBUTETIS.

Pe3ynpTaT mporemayphl: KOHCYJIbTAllMHM, 3aMEuyaHUs TI0 CcocTaBy, (opMe
COJIep KaHUIO TTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3asBUTENL JMYHO, YE€pEe3 JOBEPEHHOE JIUIIO MOJAeT B MUCHMEHHOM JHOO B
AJICKTPOHHON (opMe 3asBiICHHE O BbIJAYe CHPaBKU (BBIMUCKH), W TIPEACTABISACT
JOKYMEHTBl B COOTBETCTBUM C NyYHKTOM 2.5 Hacrtosmiero PerinameHTa B CelIbCKUU
HUCIIOJIHUTEIbHBIA KOMUTET.

[Ipu mocTymnieHuU 3asBJICHUS B 3JIEKTPOHHOUM dopme AoJpDKHOCTHOE Juio Otaena,
OTBETCTBEHHOE 3a NIPUEM 3asIBJICHUIA:

a) oOecreyuMBaeT PETUCTPALMIO  3asBICHUS B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OOpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «IIpuHsTO
BEJIOMCTBOMY WJIH «B 00paboTke», uTo oTpaxkaercs B «JInunom kabuHere» PernonanbHOTrO
nopTana;

0) mpoBepsieT cOOJIOeHNE YCIOBHM NEUCTBUTEIBHOCTH DJICKTPOHHOW TMOMAIMKCH,
mocpeicTBOM oOparieHus K Ennnomy nopraiy (B ciaydae, €Clid 3asiBUTEIIEM MPECTaBICHBI
ANIEKTPOHHBIE 00pa3bl JOKYMEHTOB, TOJIMHUCAHHBIE YCUJICHHOW KBATH(PUIIUPOBAHHON
ANIEKTPOHHOM MOJIHUCHIO).

B cmydae ecnmu B pe3ynbrare MNPOBEPKHA YCUICHHOW KBaTU(DUIIMPOBAHHOMN
ANIEKTPOHHOW TOJIUCH HE BBISBIIEHO HECOOJIONCHHUE YCIOBUN €€ JCHCTBUTEIHLHOCTH,
JNOJDKHOCTHOE JuIo0 VcronkoMa HampaBiisieT 3asBUTENI0 YKa3aHHBIM B 3asiBJICHUU
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Croco0OM He MOo3[Hee padoyero JHs, CIEAYIONIEro 3a JAHEM IOCTYIUICHUS 3asBIICHUS B
UcnonkoMm, yBegomyieHME O TMOCTYIUICHMU 3asBJICHUS, COJEpKallee BXOISAIIUN
PETUCTPAllMOHHBI  HOMEp  3asiBJICHHUSA, JaTy TOJy4YEHHUsS 3asBICHUS, IEepeUYeHb
HAaMCHOBaHMI (haiyioB, MPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy TMOXy4YEHUS
pe3yibTaTa MyHHUIUTIAILHON YCIIYTH.

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUICHHOW KBaNU(UIIMPOBAHHOM
AJIEKTPOHHON TMOJIUCH BBIABICHO HECOOIIOJICHUE YCIOBUN €€ JeHCTBUTEIBLHOCTH,
TOJKHOCTHOE o Mcnonkoma:

OpUHUMAET pelieHue o0 OoTKa3e B MpHeME JIOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMmeE;

HaIpaBJIseT 3asBUTEIIO YBEIOMIICHUE O MIPUHSATOM PEIICHUU B DJIEKTPOHHOU (hopme
C yka3zaHueMm myHKTOB ctatbl 11 ®denepanbHoro 3akona ot 06.04.2011 Ne 63-D3 «O6
ANEKTPOHHON MOJIMKUCH», KOTOPbIE MOCITYKWJIM OCHOBAaHUEM JUIsl €ro NMpuHATHA. Takoe
yYBEJIOMJICHUE TIOJINMUCHIBACTCS YCHICHHONW KBATU(DUITUPOBAHHON AJIEKTPOHHOMN MOJITUCHIO
TOJDKHOCTHOrO  Jjimna  McnonkoMa, perucTpupyercss B CUCTEME  JIEKTPOHHOTO
JIOKYMEHTOO0OOpOTa M HampaBisieTcs crnocodamu, ykazaHHbIMM B myHkTe 9 IlpaBun
WCTIOJIb30BaHUS YCUJICHHOW KBAIM(PUIIMPOBAHHON JIEKTPOHHOM MOJIUCH MPU 00paIieHuu
32 TOJYyYEHHEM TOCYJAapCTBEHHBIX W MYHUIMOAIBHBIX  YCIYT, YTBEPKICHHBIX
nocranoBnenuneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 No 852.

3.3.2. Ciennaimmct Mcnonkoma oCymiecTBIiser:

MIPUEM U PETUCTPALMIO 3asBJICHUS B CIIEIIUATILHOM KYypHAJIE;

BPYYECHUE 3asIBUTEIIO KOMHUM 3adBJICHUSI C OTMETKOW O JaTe MpueMa JOKYMEHTOB,
IIPUCBOCHHOM BXO/IAILIEM HOMEPE, 1aT€ U BPEMEHU UCIIOTHEHUS MYHUIIMIAIBHON YCIIyTH.

[Iponeaypsbl, ycTaHAaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

MIPUEM 3asIBJIICHUS U JOKYMEHTOB B TEUEHHE |15 MUHYT;

peructpanys 3asiBJICHUS] B TEUEHUE OJIHOTO pabovero MHsS ¢ MOMEHTA MOCTYILICHUS
3asIBJICHUS.

Pe3ynbTaT npolieayp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.4. ®opMUpPOBAHME W HANPABICHUE MEXBEIOMCTBEHHOIO 3aIllpoca B OpTraHbl,
Y4aCTBYIOIIHE B IPEAOCTABICHUY MYHUITUTIATLHON YCIIYTH.

3.4.1. CormacHo npUHATOMY 3asBICHUIO crenuanuct lcnonkoma HanpaBiseT
MOCPEJICTBOM CHCTEMbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJECUCTBHS 3alpoc O
MPEJCTABICHUH:

- BBIUCKK U3 EAMHOTrO rocylnapCTBEHHOIO peecTpa HEIBHKHUMOCTH (COHAEPKUT
0OIIIeJOCTYITHBIE CBEICHHS O 3apPETUCTPUPOBAHHBIX MTPaBax Ha OOBEKT HEJBIXKUMOCTH ).

[Iponieypbl, yCTaHABJIMBAE€MbIe HACTOSIIUM TMOAIMYHKTOM, OCYIIECTBISIIOTCS B
TE€UEHUE OJJHOTO JHS C MOMEHTA MOCTYIUICHHS 3asiBJIEHUA crieruanucty Mcnonkoma.

Pe3ynbTaT npolienyp: HalpaBJICHHbIA B OpraHbl BIACTH 3aMpoc.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX Ha OCHOBAaHUU 3aIpoca, MOCTYIUBIIETO
yepe3 CHUCTEMY MEXKBEJIOMCTBEHHOTO DJIEKTPOHHOTO B3aMMOJCUCTBUS, MPEICTABISIOT
3anpalrBaeMble JOKYMEHThl (MH(MOpPMAIMIO) WM HaNpaBlIAIOT YBEJOMIICHHUS 00
OTCYTCTBUM  JIOKYMEHTOB (MH(OpMaluu), HEOOXOAMMBIX JUIsl  IPEeIOCTaBICHUS
MYHUIIATTAIBHOM YCIyTH (fajee - yBegomiieHue o0 oTkase).
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[Ipouenypsl, yCTaHaBIMBAE€MBIE HACTOSIIMM IOAIYHKTOM, OCYIIECTBIIAIOTCS B
CIIEIyIOIIME CPOKH: IO JOKyMEHTaM (CBEACHHSIM), HaIPaBISEMbIM CIIEHHAIMCTAMU
Pocpeectpa, He Oosiee Tpex pabouux THEH.

Pesynprar mnpouenyp: IJOKyMEHTHI (CBeneHHUs) JMOO yBepomieHHe o0 OTKase,
HarpasJIeHHbIE B Vcrionkom.

3.5. [loarotoBka 1 yTBEpKACHHUE 3aMPOILICHHBIX TOKYMEHTOB (MHChMa 00 OTKase B
BBIJIaU€)

3.5.1. Cneunanuct McnonkoMa OCyIIeCTBIISECT:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIATa€MbIX K 3asBIICHUIO;

MOJTOTOBKY MPOEKTA CIIPaBKH (BBITMCKH ))IIPY HATUYUU TOKYMEHTOB (CBEICHUM );

MOJATOTOBKY MPOEKTa MUChMa 00 OTKa3e B BbIJau€ MPU OTCYTCTBUHU JOKYMEHTOB
(cBenenuit);

HaIpaBJICHUE CTPABKU (BBIMTUCKHU) WK MHUChbMa 00 OTKAa3€ B BblJjau€ PYKOBOJUTEIIO
Hcrnonkoma cenbCKOro NOCeNIEHNs Ha YTBEPKIICHHE.

[Ipouenypsl, ycTaHaBIMBAEMbIE€ HACTOAILMM ITYHKTOM, OCYILIECTBIISIOTCS B TEUECHHE
IBYX pabO4yuX JIHEW ¢ MOMEHTa OOpaIeHUs 3asIBUTEIS.

Pe3ynpTaT npoueayp: NpoeKT CIpaBKU (BBIMTUCKH) WM MHUCbMa 00 OTKa3e B BbIJAYE.

3.5.2.PyxoBoaurens lCronkoMa CenbCKOrO TOCEJIEHUS YTBEPKIAECT CIIPABKY
(BBIMKCKY) UM TUCBMO 00 OTKa3€ B BbIJIaUe M HAMpPABIAET crienuanucty Mcemnoiakoma.

[Ipu BbIOOpE 3asiBUTENS crHoco0a MOMY4YEHUs pe3yjbTaTa B AJIEKTPOHHOM BHJIC
HATPaBJISIET 3asIBUTENIO PE3YJNbTAT MYHHUIIMNAIBHOU YCIYyTd B (OpPME DIEKTPOHHOTO
TOKYMEHTA.

[Iponieaypsbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSI B TEUCHUE
OJIHOTO paboyYero AHS C MOMEHTA OKOHYAHUS MPEIbIAYIICH TpOIeaypHhI.

PesynbpTaT mpoltietypbl: yTBEpKI€HHAs CTIpaBKa (BBIMUCKA) WIH MUCHMO 00 OTKa3€e B
BbIJaYe.

3.6. Briaua 3asBuTento pe3yiabTaTa MyHUIIUITATEHOW YCIIyTH

3.6.1. Cnenuanuct Mcnoakoma BbIIAET 3asBUTEIIO CIIPABKY (BBIMTUCKY) WM MTUCHMO
00 OTKa3e B BbIJauYe.

[Iponienypa, ycraHaBiuMBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBISETCS B JI€Hb
oOpaIleHHs 3assBUTEIIS.

Pe3ynbTaT npolienyp: BblJjaHHAs COpaBKa (BBIMUCKA).

B cinywae oTkaza B TOpeAOCTaBICHUM MYHULMNAIBHOM YCIyTH 3asBUTEIb
YBEJOMJISIETCSI TIMCBMOM C yKa3aHHEeM MPUYMH OTKa3a, a Takke 1o TenedoHy u (Wim)
AJIEKTPOHHOM IOYTE, B TEYCHUE OJJHOTO PabOyero JHS ¢ MOMEHTa MOJIUCaHUs TUChMa 00
OTKas3e.

3.7. UcnpaBiieHHEe TEXHUYECKUX OIIMOOK.

3.7.1. B ciyyae oOHapyKXeHHUS TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBIISIOIIEMCS
pEe3yIbTaTOM MYHHUIIUITAILHOW YCIIYTH, 3assBUTENb MpeCTaBisieT B Micnomkom:

3asBJIEHUE 00 UCIIPABICHUH TEXHUYECKON OmMOKH (TipuiiokeHue Ne2);
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JOKYMEHT, BBIJIAHHBIM 3aABUTEII0 KaK peE3yJbTaT MYHULHNAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKAas OIMNOKa;

JOKYMEHTBI, UMEIOIIUE IOPUIUYECKYIO CHIIy, CBUICTEILCTBYIOIIUE O HAIWYUU
TEXHUYECKOU OLIMOKHU.

3asBneHue 00 WCTMPaBICHUNM TEXHWYCCKOW OIMMOKM B CBEICHUSX, YKa3aHHBIX B
JTIOKYMEHTE, SIBJISIOMIEMCSI PE3yJbTaTOM MYHHIUIIAIBHONW YCIYTH, MOJAETCS 3asiBUTEIIEM
(YOJTHOMOYEHHBIM MPECTABUTENEM ) TUYHO, JIMOO MOYTOBBIM OTIPABJICHUEM (B TOM YUCTIE
C MCTIOJL30BAHUEM DJICKTPOHHOM TTOYTHI), TMO0 Yepe3 eAUHBIN MOPTAJ TOCYIaPCTBEHHBIX U
MYHULAMTAIBHBIX YCIIYT.

3.7.2. Cekperapp Hcnoskoma, OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB,
OCYIIECTBJISICT MIPUEM 3asiBJICHUSI 00 MCIPABJICHUH TEXHUYECKOW OIIMOKHU, PETUCTPUPYET
3asBIJICHHUE.

[Iponienypa, ycTaHaBiIMBaeMasi HACTOSIIUMM ITYHKTOM, OCYIUECTBIISIETCS B TEUECHUE
OJIHOTO paboyYero AHS C MOMEHTA PETUCTPAIlUU 3asIBJICHUSI.

Pe3ynbTaT npoienypsl: MPUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHUE.

3.7.3. Cekperapp Mcnosikoma paccMarpuBaeT AOKYMEHTbI U B ILEJNSX BHECCHUS
WCTIPABJICHUH B IOKYMEHT, SIBJISIONIUNCS PE3YIbTATOM YCIYTH, OCYIIECTBIISIET MPOLIETYPHI,
MPEYCMOTPEHHBIE MYHKTOM 3.5 Hactosimero PeriameHTa, W BbIJAET HUCIPABICHHBIN
JOKYMEHT 3asiBUTENIO0 (YIMOJTHOMOYEHHOMY TPEACTABUTEINI0) JMYHO TOJ POCIUCH C
U3BATUEM Yy 3asBUTENS (YIOJHOMOYEHHOIO MPEACTAaBUTEINIS) OpUTHMHAlIa JOKYMEHTa, B
KOTOPOM COJICPKUTCS] TEXHUYECKAsl OITHOKA.

[Iponieaypa, ycTaHaBiIMBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUECHUE
TpeX pabouux JIHEH mociie 0OHAPYKEHUS TEXHUYECKON OITMOKHU UITH TTOJTYUYEHUS OT JIF0O0TO
3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JIOMYIICHHON OIIHNOKE.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIO JIOKYMEHT.

4. IMopsinok u GpopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIyTH

4.1. KoHTpob 32 OJIHOTOM M KQYECTBOM MPEIOCTABICHUSI MYHULIMIIATIBHON yCIIyTH
BKJIFOYAET B C€Osl BBIABICHHE M YCTpaHEHUE HAPYIICHWH IMpaB 3asgBUTENCH, IPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUSI MyHULIUIIATBHON YCITyTH, MOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3leWCTBHE) JOJDKHOCTHBIX — JIML OpraHa MECTHOIO
CaMOyIIpaBJICHUS.

dopmamMu KOHTPOJIS 32 COOIOACHUEM UCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCS:

1) npoBepka W COIMJIACOBAaHHE MPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULMIIATBHON YCIyTrH. Pe3ynbTaToM NpOBEPKU SIBIISIETCA BU3UPOBAHUE IPOEKTOB;

2) IPOBOIUMBIC B YCTAHOBJICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS JICIIONPONU3BOJICTRA;

3) mpoBejieHHEe B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHUS
MpoLEelyp NMPEAOCTABICHUS] MyHULIUITAIbHON YCITYTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh INIAHOBBIMU (OCYIIECTBISTHCS HA OCHOBAaHUU
MOJIYTOJOBBIX WJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOyIpaBieHHs) U
BHEIUIAHOBBIMHU. [Ipu mnpoBeneHHH TPOBEPOK MOTYT PAacCMaTpUBaTBCA BCE BOIMPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHULIUNAIBHON YCIyru (KOMILJIEKCHbIE TPOBEPKH), UITU
10 KOHKPETHOMY OOpaIIeHUIO 3asiBUTEISL.
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B niensx Tekyumero KOHTPOJIsl UCTIOJIb3YIOTCS CBECHUS, UMEIOIIMECS B JICKTPOHHOU
0a3e MaHHBIX, CIy)KeOHAs KOPPECMOHACHIMS, yCTHas W NHCHbMEHHas WH(opMaims
CIICLIMAJIMCTOB, OCYIIECTBIISIOIINX BBINOJHEHUE aAMAHUCTPATUBHBIX MTPOLEYD, KYPHAIIbI
y4eTa COOTBETCTBYIOIINX IOKYMEHTOB U APYTUE CBEJICHUSI.

Jlns ocymiecTBIECHHST KOHTPOJIA 32 COBEPLICHUEM JCUCTBUNM NPHU MPEAOCTABICHUN
MYHUIUIIAUIBHOM  YCIYTM W TOPUHATUM  pelieHud  pykoBoauTento  Mcmonkoma
MPEJICTABIISIOTCS CIIPABKH O PE3YyJIbTaTax MPEIOCTABICHUSI MYHULIMITAIIBHOW YCIIYTH.

O ciyyasix U IpUYMHAX HAPYIIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHHUCTPATUBHBIX MPOLEIYP CHEIUATUCTHI HEMEIJIEHHO HHPOPMHUPYIOT PYKOBOJIUTEIS
oprasHa, Ipe0oCTaBJISIONIETO MYHUIIUNIAIBHYIO YCIYTY, a TAK)KE IPEAITPUHUMAIOT CPOYHBIE
MEpHI 110 YCTPAHCHUIO HAPYIIICHUM

4.2. Tekymuii KOHTPOJIb 3a COOJNIOJEHUEM IIOCJIEAOBATEILHOCTH JICUCTBUM,
ONPEAEICHHBIX /IMUHUCTPATUBHBIMHU MTPOIETYyPaAMHU T10 MPEI0CTABICHUIO MYHULIMTIAIBHOM
YCIIyTH, OCYIIECTBIISIETCS 3aMECTUTEJIEM PYKOBOJIUTENA Hcnionkoma 1o
MHPPACTPYKTYpHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui paldoThl IO
MPEIOCTABJICHUID MYHUIHNAIBHOW  YCIyTM, a TakKXe CHEeUHaJIUCTaMu  OTAena
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. IlepedeHb JOMHKHOCTHBIX JIMI], OCYIISCTBISIOMNX TEKYIUHA KOHTPOJb,
YCTAHABIIMBACTCS TOJOXKEHUSIMA O CTPYKTYPHBIX MOAPA3JCICHUAX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJXKHOCTHBIMH PETJIAMEHTAMM.

ITo pe3ynbraTaM MPOBEJCHHBIX MPOBEPOK B CIydae BBISBICHHUS HApYIICHUM MpaB
3aABUTEJICA BHUHOBHBIE JIMIA TPHUBJIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKkOoHOaTenbCcTBOM Poccuiickon Penepanun.

4.4, PykoBoaHTENIh OpraHa MECTHOTO CaMOYIIpaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHHE OOpAIlICHHH 3assBUTEICH.

PykoBoauTtens (3aMeCTUTEIh PYKOBOJIUTENSA) CTPYKTYPHOT'O TIOApa3ACICHUsI OpraHa
MECTHOTO CaMOYMNpPaBJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M (MJIM)
HEHAJJIEKAIEE BBIMNOJHEHNE AJIMUHUCTPATUBHBIX EWCTBHUM, YKa3aHHBIX B pasjeie 3
HacTosiuiero Permamenra.

JIOMKHOCTHBIE JIMIA U UHBIE MYHHUIUMIIAIBHBIE CIY>KAIMe 3a PEIICHUS U ACHCTBUSA
(O6e3nelicTBue), TNpUHUMAaeMble  (OCYIIECTBISIEMbIE) B  XOJ€  MPEIOCTaBJICHUS
MYHHUIUIIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIICHHOM 3aKOHOM IMOPSIKE.

4.5. KoHTpoab 3a mpeoCcTaBICHUEM MYHHITUTIATLHON YCIYTH CO CTOPOHBI TpaXaH,
UX OObEIWHEHWH W OpraHW3allhid, OCYIIECTBISETCS TOCPEICTBOM  OTKPBITOCTU
JNEATEIBHOCTH OpraHa MECTHOTO CaMOYIIPABJIEHHS NIPU NPEAOCTABICHUN MYHHIUITAIIBHON
YCIIyTH, TOJYYEHHs] MOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HH(OpMaLMU O TOPSAKE
MPEIOCTABIICHUS MYHUIUIIATLHON YCIYTd W BO3MOXHOCTH JIOCY/EOHOTO PAcCMOTPEHUS
oOpareHuii (3kano0) B poliecce Mpea0CTaBICHUS MyHUITUTIATLHOW YCITYTH.
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5. locyneoHblii (BHeCYAe0HbI) MOPSIIOK 00KAJOBAHUS pPellieHUid 1 TeldcTBHIH
(0e3neiicTBUs) Opra”a, NpPeAOCTABJISIONIECT0 MYHUIUNIAJIBHYIO YCIYTY, OPraHU3alui,
yka3zaHHbIX B yacTu 1.1 cratbu 16 @epepanbuoro 3axkona ot 27.07.2010 Ne210-®3, a

TaKKe UX JOJLKHOCTHBIX JIML, MYHUIIUNIAJIbHBIX CJIYKallUX, PA0OTHUKOB

5.1. Ilomyyarenu MyHUUMIAIBHON YCIyIM HMEIOT NIpaBO Ha O00KAJTOBAaHUE B
N0CYAeOHOM NOpsJIKe aercTBUI (0e3AeiCTBUS) COTPYAHUKOB M cronkoma, y4acTBYIOIMIMX
B IPEAOCTABICHUM MYHULMIIAJIBHOW YCIyTH, pyKoBoAuTento lcmonkoma wnm riiaBe
MYHHUIIUIIAIBHOTO 00pa30BaHUsl.

3asiBUTEINIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YHUCIIE B CIEAYIOIIMX CIIy4asX:

1) HapymieHne CpoKa pEruCTpalMy 3ampoca 3asBHUTENSI O TPEJIOCTABICHUH
MYHUIUIIAIBHON YCIIyTH;

2) HapyIlleHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpeboBaHMe y 3asBHUTENS TOKYMEHTOB WM WH(POPMAIMH JIMOO OCYIIECTBICHUS
NEWCTBUM, TMPEIACTABIICHUE WM OCYUIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOpPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcras,
CapMaHOBCKOTO MyHUIIMITAJIBHOTO paiOHA IS MTPEAOCTABIEHNS MYHHUIUIIAJbHON YCIIYTH;

4) oTka3 B TpUEME JTOKYMEHTOB, NPEIOCTABJICHUE KOTOPHIX MPEIyCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tartapcrah,
CapMaHOBCKOr0O MyHUIIMIIAIBHOTO PaliOHa JUIsl MPEAOCTABICHNASI MyHULIUIIAIBHOW YCIIYTH,
y 3asBUTEIIS;

5) oTKa3 B MpeNOCTaBICHNH MYHHIMTIAIBHON YCIyTH, €CIIM OCHOBAHHUS OTKa3a He
IpeIyCMOTPEHbI (eiepaibHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMAaTHBHBIMM ITPaBOBbIMU akTaMu Poccuiickoi @enepannu, 3aKOHAMA W WHBIMU
HOPMaTHUBHBIMU MpaBOBbIMM akTamMu PecnyOnmuku TarapcraH, MyHUIMNATIbHBIMU
IPaBOBBIMM AKTaMU;

6) 3arpeboBaHNe OT 3asABUTES] TPU TPEJAOCTABICHUM MYHHIMIAIBHON YCIyTH
IJIaThl, HE MPEIYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMU akTaMH Poccuiickon
®enepauuu, Peciyonuku Tarapcran, CapMaHOBCKOTO MyHULIUIIAILHOTO paiioOHa;

7) otkaz lcmosnkoma, JOJDKHOCTHOTO Juia lcmonkomMa B HCHpaBIICHUH
JOMYUIEHHBIX OIMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJNbTaTe MPEeaOCTaBICHUS
MYHULMNAIBHOM YCIYIM JOKYMEHTax JMO0O HapylleHHWE YCTAHOBJIEHHOTO CPOKa TaKHX
VCIIPABJICHUM;

8) HapylieHHe CpOKa WM TIOPSJKa BBAAYM JOKYMEHTOB TI0 pe3yibTaram
MIPEAOCTABIIEHUS MyHULMIIAIBHON YCIIYTH;

9) MpHOCTAaHOBJICHUE TPEAOCTABICHUS MYHUIIMIIAILHOW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE MPEAYyCMOTpPEHBbl (efepaibHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBBIMM akTaMHu Poccuiickon
@enepanyy, 3aKOHAaMH M HHBIMM HOPMAaTUBHBIMHM IPaBOBBIMU akTaMu PecmyOnnku
TaTtapcran, MyHUIMIIATBHBIMH IIPABOBBIMU aKTAMH;

10) TpeOoBaHue y 3asBUTEIS MPH MPEIOCTABICHUM MYHUIIMIIAIBHON YCIyTH
JOKYMEHTOB WJIM HHGOPMALMKM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh NPU NEPBOHAYAIBHOM OTKa3e B MpUEME JAOKYMEHTOB, HEOOXOAMMBIX AJIs
[PEJOCTABICHUS] MYHULUINAIBHON YCIYrd, JUO0 B MPEJOCTABICHUM MYHULUIAIBHOM
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YCIIyTH, 32 MCKJIIOYEHUEM CIIy4yaeB, NMPEAyCMOTPEHHbIX IMyHKTOM 4 udactu 1 cratbu 7
®enepanpHOro 3akona Ne 210-P3.

5.2. Kanoba Ha pemieHus u nercTBus (Oe3elCTBHE) opraHa, MPea0CTaBIISIONIETO
MYHUITMTIATBHYIO ~ yCIyTY, JODKHOCTHOTO  JIMIIa  OpraHa, IPeIOCTaBJISIONIETO
MYHUITUTIATBHYIO  YCIyTYy, MYHHUIIMNAIBHOTO CIY)KaIllero, PYKOBOAWTENS OpTraHa,
MIPEIOCTABIIAIONIETO MYHHUITMTIAIBHYIO YCIYTY, MOJAeTCs B NHUCBMEHHOW (opme Ha
OyMa)KHOM HOCHTEJIC UM B DJIEKTPOHHOU (opme.

Kamoba MoxkeT ObITh HampaBlieHA IO MOYTE, C UCIIOJIb30BAaHUEM WH(OPMAITMOHHO-
TeJIeKOMMYHUKaMOHHON cetu "WHTepner", odunmanbHoro caiita CapMaHOBCKOTO
MyHHLunajabHoro paiiona (http:// www. sarmanovo.tatarstan.ru); EaguHoro mopTtana
rocyJapCTBEHHBIX u MYHUIIUTIATBHBIX yCIIyT Pecny6nuku Tarapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynkmuit) (http://www.gosuslugi.ru/), a Takke MOKET OBITh PUHSATA TPH JTUIHOM MPHUEME
3asIBUTEIS.

5.3. Kanoba, mocTynuBIIas B OpraH, MPeI0CTABIISIONIMA MYHUITUTIATBHYIO YCIYTY,
MO0 BBIMIECTOSIIMN OpraH (IPU €ro HaJWu4uu), MOJJICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATA pabounx AHEH CO JHS €€ PEerucTpalud, a B ciaydae 00KaJIOBaHHS OTKa3a
oprasa, MpeJ0CTABISIIONIETO MyHUITUTAIBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Y 3asBUTEIIS
700 B WCMPABICHWW JOMYIICHHBIX OTNEYAaTOK W OMIMOOK WM B CiIydae OO0KaIOBaHUS
HapyIIEeHUs YCTAHOBJIEHHOTO CPOKA TaKUX MCIPABICHUN - B TEUCHHUE MATH PabOYMX JTHEH
CO JIHA €€ PEerucTpaIuu.

5.4. anoba nomkHa coepKaTh CIICIYIONIYI0 HHGOPMAITHIO:

1) HauMEeHOBaHKE OpraHa, IPE0CTABIISIONIETO YCIYTY, TOHKHOCTHOTO JIMIIa OpraHa,
MIPENOCTABIISIONICTO YCIYTY, WM MYHUIIUMNAIBLHOTO CITYXKaIllero, PEIIeHUus U JCUCTBUS
(6e3neiicTBHE) KOTOPBHIX 00KATYIOTCS;

2) bamMuanio, UMs, OTYECTBO (MOCIEAHEE - MPU HAJUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3afABUTENA - (DU3MUECKOrO JMIa JHOO0 HAaUMEHOBAaHUE, CBEJACHUS O MECTe
HaXOXKJCHUS 3asBUTENSA - FOPUIAMYECKOTO JIUIA, a TaKke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIWYWK) W TOYTOBBIM aapec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXayeMBIX pEIICHUSAX M JeWcTBHAX (Oe3lelicTBHM) OpraHa,
MPEIOCTABIIAIONIETO  MYHHIMMAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIA  OpTaHa,
IIPEIOCTABIISAIONICTO MYHHUITATIATBLHYIO YCIYTY, WUIM MYHHUITATIATLHOTO CITYXKAaIIeTro;

4) 1OBOJbI, HAa OCHOBAHMH KOTOPBIX 3asBUTE]Ib HE COIVIACCH C pEIICHHUEM U
neictBueM (Oe3MelCTBUEM) OpraHa, MPEIOCTaBISIONIETO YCIYTy, MOJDKHOCTHOTO JIMIA
oprasa, Mpe0CTABIISIONIETO YCIYTY, WIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe Moryt ObITh TPHIIOKEHBI KOMUU JOKYMEHTOB, TOJTBEPKIAIOITUX
M3JI0KEHHBIC B JKajo0e 00CcToATensCTBA. B TakoM citydae B jxanobe MpuBOAUTCS TIEpPEUCHb
MpUJIaraeMbIX K He TOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICTYIOIINX
pELICHUN:

1) xayio0a yJIOBIETBOPSETCS, B TOM YHCJe B (pOpMe OTMEHBI IPUHSATOTO PEIICHMUS,
UCIIPAaBJICHUS JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B pPe3yJibTare
PEeIOCTaBIECHUS MYHUIIMIAIBHON YCIYTH JTIOKYMEHTAaxX, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3MMAHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
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Poccuiickoit denepannu, HOpMaTUBHBIMM TPaBOBBIMU akTamu PecnyOnuku Tarapcran,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3hIBACTCSI.

He mno3mnee pHA, chepyromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOSIIIIEM IIyHKTE, 3asBUTENII0 B NUCBMEHHOM (OpPME M IO JKEJTAHUIO 3asBUTENS B
AIIEKTPOHHOM (popMe HaMpaBIsIeTCSI MOTUBHPOBAHHBINA OTBET O PE3yJIbTaTaX pacCMOTPEHUS
KaN0OBI.

5.7. B cnywyae mnpusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JlaeTcsa MHGOpMAaIMs O ACUCTBUSAX, OCYHIECTBIsIEMBIX VcoakoMoM, B HEsX
HE3aMEJUIMTEIBHOTO  YCTPAHEHMsI  BBIBICHHBIX  HAPYIIEHWM  TOPU  OKa3aHUHU
MYHUIIUTIATBHON YCIIYTH, & TAaKXKe IPUHOCSTCS M3BUHEHMS 32 I0CTaBIICHHbIE HEY00CTBA U
yKa3bIBaeTCsl HHPOPMAIIHS O JATbHEHUIIINX JEUCTBUSIX, KOTOPbIE HEOOXOIUMO COBEPIIUTH
3asBUTEIIO B LEJAX MOJTYYEHHUS] MyHUIUIIAIbHOW YCIYTH.

5.8. B ciydae mpusHaHus kanoObl, HE MOAJIEXKAIEH yIOBIETBOPEHHUIO, B OTBETE
3asBUTEIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bsICHEHHS O IPUYMHAX IIPUHATOIO PEIICHUS,
a Takxe HHGOpMaIHs O MOPSIIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHSI B XOJ€ WM MO PE3yJbTaTaM PacCMOTPEHUS >KalOOBI
IPU3HAKOB  COCTaBa AJMHUHHMCTPATUBHOIO NPAaBOHAPYWUICHUS WIH IPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PA0OTHHK, HAJIEJIECHHBIE MOJHOMOYMSIMH MO PACCMOTPEHUIO Kaoo,
HE3aMEIJIMTEIbHO HAIIPABILIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbl TPOKYPaTypPHI.
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[Tpunoxenue Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIPAaBJICHUA

MYHULUIIATBHOTO 00pa30BaHus)
OT

(manee - 3asBUTEIID).
(aMumst, ©IMsI, OTIECTBO, MTACTIOPTHEIC JTAHHBIC,
PETUCTPAIHIO [0 MECTY JKUTEIIBCTBA, TeIC(OH)

3asBIICHHE
O BBIJIaU€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbIAaTh cripaBKy (BBIITHUCKY)
(Yka3aTh BH]I CITPaBKH)

ITo ampecy:
K 3asBieHuto npuiararo cieIyomnne T0KyMEHThI:
1.
2.
3.

[Ipomry yBemOMUTH O peE3ylbTaTe MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
CIEAYIOIIUM CITIOCOOOM

(mara) (moamnuce) (®.1.0.)
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[Tpunoxenne No2

PykoBoaurento

HcnomHnuTensHOro KOMATETa
MYHULHATIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asBiIeHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmaro 00 omubKe, JOMYIIEHHONM NpH OKa3aHWW MYHULHUIAIBHON YCIyru

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tporry ucrpaBUTh JOMYIIEHHYIO TEXHUIECKYIO OITUOKY ¥ BHECTH COOTBETCTBYIOIIIHEC
W3MEHEHUS B JJOKYMEHT, SIBJISTFOIIUNACS PE3yJIbTaTOM MYHHIIMITATLHON yCITyTH.

[Tpunararo criemyronme JOKyMEHTHI:

1.

2.

3.

B cnywyae npuHATHS pemieHHsS 00 OTKJIOHECHUH 3asBICHHS 00 WCIpPaBICHUH
TEXHHYECKOH OIIMOKH MPOIy HAITPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHUJIC 3aBCPCHHOM KOMUU HA OYMa)KHOM HOCHTEJIC MOYTOBBIM OTIIPABJICHHEM IIO

ajpecy:

HacrosnmmM noarBepkiaro: CBEIEHNS, BKIFOUEHHBIE B 3asIBJICHNE, OTHOCAILUECS K MOEU
JIMYHOCTU U TPEACTABIIEMOMY MHOIO JIMILY, 4 TAKKE€ BHECEHHBIE MHOIO HIKE, JOCTOBEPHBI.
JIOKyMeHTBI (KOIHMHU IOKYMEHTOB), PUJIOKEHHBIE K 3asIBIICHHIO, COOTBETCTBYIOT TPEOOBAHHUSIM,
YCTaHOBJIEHHBIM 3aKOHOJATENILCTBOM Poccuiickort denepanii, HA MOMEHT MNPEACTABICHUS
3asBJICHUSI 9TU JOKYMEHTBI ICHCTBUTEIIBHBI U COIEPKAT JOCTOBEPHBIEC CBEICHUS.

Jlaro cBoe coracue Ha yd4acTHe B OIPOCE IO OLIEHKE KauyecTBa MPEAOCTaBICHHOW MHE
MYHHULIMTATBHON YCITyTH N0 TeneoHy:

(mata) (moamnucs) (®.1.0.)
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[Ipunoxenune
(cripaBOYHOE)

PekBU3UTHI 10IKHOCTHBIX JINI, 0OTBETCTBEHHBIX 32 MPeI0CTABIEHNE
MYHUIIUNAJIbHOM YCJIYTH M OCYLIECTBJISIIOIINX KOHTPOJIb €€ NCIOJTHEeHUs],

HUcnonkoM SAHYPYCOBCKOI0 CeJIbCKOI0 MOCEJIeHUs
CapMaHOBCKOro MyHMIIUIIAJIBHOI0 PAlOHA

JIOmKHOCTB Tenedon DIIEKTPOHHBIN aIpec
PykoBoautens Mcnonkoma 885559(4-10-19) Yanur.sar@tatar.ru
3amectutens PykoBomutens | 885559(4-10-19) Yanur.sar@tatar.ru
Hcnonkoma (cexpeTrapn)

CoBeTt SIHYpPYyCOBCKOI0 CeJIbCKOT0 NMOCeJIeHUs!
CapMaHOBCKOr0 MyYHHIIMIIAJLHOIO paiioHa

JomKHOCTB Tenedon DJIEKTPOHHBIN aipec

I'maBa 885559(4-10-19) Yanur.sar@tatar.ru




