PECITYBJIMKA TATAPCTAH TATAPCTAH PECIHYBJIHUKACHI

UCTIOJIHUTEJIbHBIA KOMUTET CAPMAH MVHUIIMIIAJIb PAMOHBI
A3AJIAKOBCKOI'O CEJIbCKOI'O A3AJIAK ABBIJT XUPJIETE
[TOCEJIEHWS] CAPMAHOBCKOI'O BAIITKAPMA KOMUTETHI
MVYHMUIIUTIAJIBHOTO PAMOHA
IMOCTAHOBJIEHUE KAPAP
ot 25.06.2021 Ne 8

O6 yTBepXIeHHN aIMHHHCTPATHBHOIO pEeriaMeHTa
NPEeIOCTABIEHAS MyHUIIUNATBHOM VCIIYTH
I10 BBIJIa4Y€ CIIPaBKH (BBITHCKH)

B coorsercteum ¢ Ilpukazom MBJI Poceun ot 31.12.2017 Ne984 «O6 yTepkneruu
AIMHHHCTPaTHBHOTO pernamMeHTa MUHHCTEPCTBA BHYTPEHHHX Jie)1 Poccuiickoi ®eneparun
MO0 NPENOCTABJICHHIO TOCYNapCTBEHHOW YCIyTH IO PETMCTPAMOHHOMY YYETy TIpa/aH
Poccuiickolt ®enepaiu mo MecTy NpeGbIBaHHS M 1O MeCTy JKHTENBCTBA B npenenax
Poccuiicko# @enepanuny», obpainenveM MyHACTEDCTBA SKOHOMHAKH Pecriy6muxu Tatapcran
or 30.03.2021 Ne 01-51/2055, WcrnonHuTenbHEIH KOMHTET A3anakoOBCKOTO CebCKOTO
nocenenuss  CapMaHOBCKOrO — MYHWIMIANBHOro  paioHa Pecry6muxm — Tatapcras
MTOCTaHOBJISET: .

1. YTBepauTe npunaraeMeii aJMHHMCTPATHBHEIN pPErNIaMEeHT TPeNOCTABJIEHUsS

MYHHULHIIATEHOW YCITYTH 110 BhIIa4e CIIPABKHU (BBIIACKY);

2. TlpusHaTh YTpaTHBIIMM CHITy AJMMHUCTDATMBHBIA PErflaMEHT MpeIOCTABICHNS
MYHMIMOQTBHOM YCIyrW, MO BRIaYe CHPasKW (BEIMMCKM), YTBEPXIEHHbIH
nocTaHoBNeHHeM  McnonmHuTenbHOro  komMmTeTa  A3aNaKOBCKOTO  CETBCKOro
nocenenys CapMaHOBCKOTO MyHWMIMIANsHOTO paiiona Pecry6mmxm Taraperan ot
21.12.2015r.  Nel3 «OG6 yTBepXIEHWH TIepEeYHS MyHULMNATHHBIX YCIIyT,
NPENOCTaRNAEeMbIX VICIONHUTENBEHBIM — KOMHTETOM  A3alaKOBCKOTO — CENbCKOIO
nocenenns CapMaHOBCKOrO MyHHITMIIANBHOTO paiiona Pecrry6muku Tatapcramy.

3. ObHaponoBaTh HacTOsIIEe [OCTAHOBIEHWE MyTeM Pa3MEIIeHUs Ha «OdunmansaoM
noprane npaBoBod  mH@opMarmm  PecnyGmuku  Tarapcram» mo  Beb ampecy:
http://pravo.tatarstan.ru H pa3sMecTWTh Ha ohuumarsHOM caiite CapMaHOBCKOTO
MYHHULUTIAIBHOTO patiora Pecny6nuxu Tarapcran B HHGDOPMAIHOHHO-
TENIEKOMMYHHKaMOHHO! ceTu MuTepHeT mo Be6-anpecy: https://sarmanovo.tatarstan.ru/.

4. KoHTpOJIb 32 HCTIONHEHEM HACTOSIIEro MOCTAHOBIEHUS OCTARJISIO 33 COBOIL.

% :

Pyxosomurens HenonnpfensHor _m\'re'ra

A3aaKoBCKOTO CEeNbCKOTPIIOCEeHIg

CapmaHOBCKOro MyH fllﬁ TAIBHOFO pationa W.I" I'abnynrasuzos
\ \ I . §= =i

ot 152

o
Gl gl W)
7

2N P4 e
NGG ,!,y
>



AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4Ye CIPABKH (BBINMCKH)

1. O01mMe moJ0KeHus

1.1. Hacrosimmii agMUHHUCTPATUBHBIN PETJIAMEHT MPEAOCTABICHUS MYHHIIUIIAIBHON
yciyru (nanee — PeryiaMeHT) ycTaHaBIMBAeT CTAaHAAPT M TMOPSAOK MPEJOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH MO BblJa4€ CIPABKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIAIbHAS YCIIyTa).

1.2. Tlomydarenu MyHUIIUTIATBHON YCIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTENb).

1.3. MyHununaneHas yciyra TMpPeIOCTaBISIETCS HWCIHOJIHUTEIBHBIM KOMHUTETOM
A3aaKOBCKOI0 CEeIhCKOro mnocesneHus CapMaHOBCKOIO MYHUIIMIIAJIIBHOTO pailoHa (manee —
Hcnonkom).

1.3.1. MecTo HaxoX/1eHNE UCTIOJIKOMA: C. A3aIaKkoBoO, yJI. 3ejeHas, 1.8B.

['padux paboThI:

noueaenbHuK: ¢ 7.30 qo 17.00 yac;

BTOpHUK — msaTHULA: ¢ 7.30 mo 16.30 gac;

cy000Ta, BOCKpPECEHBE: BBIXOAHOU ICHb.

Bpewms nepeppiBa 111 OTAbIXA M MUTAHKS YCTAHABIMBAETCS MPAaBUJIAMU BHYTPEHHETO
TPYJIOBOTO PACTIOPSIKA.

CrpaBounslii Tenedon 885559(4-80-36).

[Ipoxoa 1o TOKyMEHTaM yAOCTOBEPSIOIUM JINYHOCTb.

1.3.2. Anpec odummaibHOr0o caiTa MYHUIMIAIBHOTO paiioHa B WH(OOpPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetn «MHTepHeT» (manee — cetb «MuTepuet»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmanus 0 MyHULIMTAJIBHON yCITyre MOXKET ObITh MOJTyY€Ha:

1) mocpeacTBoM MH(POPMALTMOHHBIX CTEHJIOB, COJAEPKAIIMX BU3YyAIbHYIO U TEKCTOBYIO
MH(}OpMALMI0O 0 MYHULMIIAILHON YCIyre, pacloyioXeHHbIX B ToMelleHusx Mcnonkoma, s
pabotel ¢ 3asBuTensmMu. WHdopmanus, pasMemaeMas Ha HWH(GOPMAIMOHHBIX CTEHAAX,
BKJIIOYaeT B ce0d CBEICHHMS O MYHHUIMNAIBHOW YyCIIyre, coOAep)Kalluecs B IMyHKTax
(moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hactosmero Pernamenra;

2) mocpenctBoM cetu «MHTEpHET» HA OPUITMATBPHOM CaliTe MyHHUITUTIAIHHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru);

3) a IlopTanme rocymapcTBEHHBIX M MYHHUIMNAIBHBIX yciyr PecnyOmuku Tartapcran
(http://uslugi. tatar.ru/);

4) Ha EauHOM mopraiie ToCcyIapCTBEHHBIX U MyHHUIMIAIbHBIX yeayr (dyrkiuit) (http://
www.gosuslugi.ru/);

5) B Ucnonkome:

IIPU YCTHOM OOpAIIeHUH - TUYHO UJIH MO TeIePOHY;

IpY MMCbMEHHOM (B TOM 4Hucie B (popMe 3JIEKTPOHHOrO JOKYMEHTa) OOpalieHu — Ha
OyMa>KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (popMe MO 3JEKTPOHHOM MOUTe.

1.3.4. HNudopmauus 1o BoOmpocaMm MPEJOCTABICHUS MYHHMIMMNAIBHONW YCIyTH
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pa3Merniaercs cnenuanuctToMm Mcnoikoma Ha OQUIMATEHOM CaiiTe MyHHUIMIIAILHOTO paiioHa
1 Ha THGOPMAITMOHHBIX CTeHIaX B ToMenIeHusIX Vcrmonkoma it paboThl ¢ 3asBUTEIISIMU.

WNudopmanus Ha rocyJapcTBeHHbIX s3bikax PecnyOnuku TatapcTan, pazmeniaemast
Ha WHGOPMAIIMOHHBIX CTEHJAX W Ha OQUIIMATBLHOM CalTe MYHHUIMIIAILHOTO paiioHa B
nH(pOpMaITMOHHO-TEeJIEKOMMYHUKAIMOHHON ceTtn «MHuTepHer» mo BeO ampecy (http:/
WWW. sarmanovo.tatarstan.ru), BKJIIOYaeT CBEJEHHUS O MYHHUIMIAIBHON YyCiyre,
cojepkamuecss B myHKTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiero Pernamenra.

1.4. IlpenocraBieHre MyHUIIUMIIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUMU C:

I'paxxnanckum koaekcom Poccuiickoit denepanmu ot 30.11.1994 Ne 51-d3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 05.12.1994, Ne32, ct. 3301) (manee — 'K PD);

3emenbHBIM KoziekcoM Poccuiickoit deneparuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumasiM kogexkcoM Poccuiickoit @enepanuu ot 29.12.2004 Nel188-Dd3 (ColOpanue
3akoHoAaTenbcTBa Poccuiickoit ®epeparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
XK PD);

OcHoBamu 3akoHonarenbcTBa Poccuiickoin ®@enepaunu o HoTtapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccumiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 No5-@3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 16.01.1995, No3, cr. 168) (nanee -
5-D3);

®enepanbHbIM 3aK0OHOM OT 21.07.1997 Nel22-®3 «O rocyaapcTBEHHOM perucTpanuu
MpaB Ha HEABMKUMOE HMYIIECTBO W cnelok ¢ HuM» (CoOpaHue 3aKkOHOJATENbCTBA
Poccuiickori ®Deneparun, 28.07.1997, Ne30, c1. 3594) (nanee - 122-D3);

OenepanbHbiM - 3ak0HOM 0T 11.06.2003 No74-d3  (pen. ot 30.10.2009) "O
KpecTbaHCKOM  (depmepckom) xoszsiictBe" (CoOpaHue 3akoHOAATeNbCTBA Jajiee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-03);

®enepanbHbiM  3ak0oHOM 0T  06.10.2003  Nel31-®3 «OO0 o00mMX NOpUHLIHUIIAX
OpraHu3allMid MeCTHOro camoymnpasiienus B Poccuiickoit ®eneparun» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit  ®enepanuu, 06.10.2003, Ne 40, ct. 3822) (nanee - 131-
D3);

®denepanbHbiM 3aKOHOM OT 27.07.2010 No210-D3 «O6 opranuzanuu nperocTaBICHUS
roCy/IapCTBEHHBIX M MYHHIMNAIbHBIX yciyr» CoOpaHue 3akoHoJaTenbcTBa Poccuiickoi
®epnepanuu, 02.08.2010, No31, c¢1.4179) (nanee — @enepanbubliii 3aKk0H Ne 210-D3);

npukasoM MuHHCcTEpCTBA CcenbCKOro xossictea Poccuiickon @enepaunu  OT
11.10.2010 Ne345 «O6 yrBepxkaeHuu (HOpPMBI U MOPSAKA BEACHUS MOXO3IWCTBEHHBIX KHUT
OpraHaMM MECTHOT'O CaMOYIIPaBJICHHs TOCEJICHUN M OpraHaMM MECTHOTO CaMOYyIpaBJIEHUS
ropoackux OokpyroB» (bromereHb HOPMATHUBHBIX aKTOB  (pelepaibHBIX  OpPraHoOB
ucrnoaHuTeapHoN Biactu, Ne50, 13.12.2010) (nanee — mpukas 345);
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npuka3om Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTBepx)aeHNN (HOPMBI BEITUCKA U3
MTOXO3SIIICTBEHHON KHUTY O HAJIMYUU y TPAKJaHWHA [PaBa Ha 3€MEJIbHBIA y4acToOK» (Haiee —
[Ipuka3 Pocpeructpanun);

3akonoM Pecnybmuku Tarapcran ot 28.07.2004 Ned5-3PT «O mecTHOM
camoymnpasienun B PecnyOnuke Tarapcran» (PecnybGnmka Tarapcran, Nel55-156,
03.08.2004) (manee —3akon PT Ne 45-3PT);

YceraBoM A3anakoBCKOTO celbckoro mnoceneHuss CapMaHOBCKOTO MYHHIIMIAIBHOTO
paiiona Pecny6nuku Tarapcran, npunstoro Pemenuem CoBera A3aiakoOBCKOIO CEIBCKOIO
nocenienus CapMaHOBCKOTO MyHHIUNaNbHOTO paiioHa ot 20.11.2015 Ne 9 (nanee — YcraB);

1.5. B HacTosi11IeM peryiaMeHTe UCTIOIb3YIOTCS CIASAYIOINE TEPMUHBI U ONTPEIeTICHNUS .

MO/l CIPAaBKON (BBIMHMCKOWN) BBIIABAEMOW OpPraHaMH MECTHOTO CaMOYIpaBJICHUS
MTOHUMAETCS — BBINMKUCKA U3 MOXO3IMCTBEHHOW KHUTH, apXUBHAS BBIIIUCKA U3 JOMOBON KHUTH,
CIPaBKa C MPEABIAYIIEr0 MECTA KUTEIbCTBA.

TeXHUYeckass omwubka - omuOka (omucka, oOmneyaTtka, rpaMMaTHYecKas Wiu
apudpmeTndeckass  ommbOka JmbO0  moxoOHas  omuOKa), JOMYIIEHHAas  OpPTraHoOM,
MPEAOCTABISIONIMM MYHULUIIAIBHYIO YCIYry, U MpUBEIIas K HECOOTBETCTBHIO CBEICHUM,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIUIIAIILHON YCIIYTH), CBEACHUSAM B JOKYMEHTaX, Ha
OCHOBAHMM KOTOPBIX BHOCWJIMCH CBEJACHUS.

B Hacrosimem PernameHte noj 3asBICHUEM O MPEIOCTABICHUH MYHULHINAIBHOU

YCIIYTH (J1aJiee - 3asiBICHHE) OHUMAETCS 3aIPOC O PEIOCTaBICHUN MYHHUITUTIATBHONU YCIIYTH
(1.2 c1.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CtaHaapTt npeaocTaBjieHUss MYHHIMIIAJIBHONH YCIyrd

HaumeHnoBaHnue TpeOOBaAHUA K
CTAHIAPTY NPeA0CTABIECHHUS
MYHUIMNAJIbHON YCJIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTY
WM TpeOOBaHUeE

2.1. HaumenoBanue
MYHUIIATTAIBHOU YCIyTH

Briytaua cripaBku (BBITTUCKH)

VcTaB celbCKOro IMoceaeHUs
I'K P®, 3K PD, XK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, I1pukas
Pocperucrpanuun

2.2. HanmeHoBaHue oprana
WCITOJTHUTEIILHON BJIACTH,
HEINOCPEACTBEHHO
MIPEI0CTABIISAIONIECTO
MYHUITUTIATBHYIO YCIYTY

Hcnonkom

VYcTaB cenbCKOro MOCEJIEHUS

2.3. Onucanue pe3yabTarTa
MPEAOCTABICHUS MYHUITUTIATEHOM
yCIyTH

CrpaBka (BBINHCKA).
YcTHBIT U MUCHbMEHHBIN
peAOCTaBICHUN MYHULIMTIATBHON YCITYyTH

OTKa3s B

VYcTaB cenbCKOTo MOCEICHUS
I'K P®, 3K PO, )KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Ilpukas
Pocperucrpanun

2.4. Cpok mpeaocTaBIeHUs
MYHUIIUTIAIEHON YCIYTH, B TOM
YHCIIE C Y4E€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3allnH,
Y4YacTBYIOIINE B MPEAOCTaBICHUN
MYHHIIMIIAJIBHON yCITyTH, CPOK
MPUOCTAHOBJICHUS TPEIOCTABICHUS
MYHUITUNIAILHON YCIIYTH B CIIydae,

He Oonee Tpex pabouux JHEH C MOMEHTa
pEerucTpaluu 3asiBJICHUS.

YcTHBIN OTKa3 B IIPEIOCTABICHUU
MYHUITUTIATBHON YCIIYTH B ICHb OOpaIleHuUs.
IIpuocranosiienne CpoKa MPEIOCTABJICHHUS

MYHULANIAIBHON YCIYTH HE MPELYCMOTPEHO.
Bpltadya nOKymMeHTa, SBIIOLIErOCS pPe3yJIbTaTOM
MYHULIUNIAIBHOW YCIIYI'M, OCYIIECTBISAETCS B JEHb




€CJIH BO3MOXKHOCTh
MIPUOCTAHOBIICHUS MTPEAYCMOTPEHA
3aKOHOIATENBCTBOM Poccuiickoi
denepanyn, CPOK BBIAAUN
(HampaBJIeHHsI) TOKYMEHTOB,
SBIISIOIIUXCSI PE3YJIbTATOM
NPEI0CTaBICHUS MYHUITUTIATHHON
yCIyTH

oOpallleHHs 3asIBUTETIS.

HampaBnenue JOKyMEHTa, SABIISIOIETOCS
pe3ynbTaTOM MYHUITUTIATEHOM YCIIyTH, C
UCTIONB30BaHUEM Croco0a CBS3M, YKa3aHHOTO B
3asBJICHUU (MO0 TIOYTE WJIM Ha JJIEKTPOHHBIN ajapec),
OCYIIECTBIISICTCS B JICHb OOPMIICHHSI U PETUCTPALIUN
pe3ylibTaTa MyHUIIUTIATBHON YCIYTH

2.5. NcuepnipiBaromniuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHUH C 3aKOHOAATEITbHBIMU
VI UHBIMH HOPMAaTHBHBIMH
MPABOBBIMU aKTaMH JIJIst
MPEIOCTABIICHUSI MYHULIUTIATHBHON
YCIIYTH, a TAK)KE YCIYT, KOTOpbIE
ABJISIIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU 1151
MPEIOCTABIICHUS! MYHULIUTIATbHBIX
YCIIYT, TOJJIeKaATIX
MPEJICTABICHUIO 3asIBUTEIIEM,
CIOCOOBI UX TOJTYYCHHS
3assBUTEJIEM, B TOM YHCJTIE B
AJIIEKTPOHHOM (hopMe, MOPSIAOK HX
MPEICTABIICHUS

Jns  nmomydeHusT ~— MYHUUMIAIBHOW  YCIYT'H
3asiBUTEIb MPEJICTABISIET CIEAYIOIUE JOKYMEHTBHI:

1) TOKYMEHT, yIOCTOBEPSIOIIHI JIMUHOCTD;

2) JOKYMEHT, YJOCTOBEPSIONIMI IMOJTHOMOYUS
MIPEACTABUTENS 3asiBHUTEINA, B cllydyae OOpalleHus 3a
MPEI0CTaBICHUEM MYHULUTIATBHOU YCIIyTH
MpeACTaBUTENS  3asiBUTENs (32  MCKIIOYECHHUEM
3aKOHHBIX IIpeJICTaBUTENEN (PU3HUECKUX JIUL);

3) 3asBIICHHUE:

- B opMe JTOKyMEeHTa Ha OyMa)KHOM HOCHUTEJe
(mpunioxenue Ne 1);

- B DIEKTPOHHON  Qopme  (3amosHsAeTcs
IIOCPEJICTBOM BHECEHHUSI COOTBETCTBYIOIIMX CBEICHUMN
B UHTEpPaKTUBHYIO  (opMy), TOANHMCAHHOE B
COOTBETCTBHUM C TpeOoBanusaMu denepanbHOro 3aKoHa
ot 06.04.2011 Ne 63-®3 «O0 31€KTPOHHON MOATUCHY,
npu  OOpallleHUH TMOCPEACTBOM PecnyOnnKaHCKoro
noprana;

4) B caywae, eciau Ui TOPEIOCTaBICHUS
MYHULIMNIAJIBHOW yCcIyru HeobOxoauma o00paboTka
NEPCOHAIBHBIX JAHHBIX JMIA, HE SABJSIIOLIErOCcs
3asiBUTENIEM, U €CJIM B COOTBETCTBHUHU C (peliepaibHbIM
3aKOHOM 00pabO0TKa TaKWX NEPCOHATBHBIX JAHHBIX




MOXET OCYIIECTBISITHCS C COTJIACUS YKAa3aHHOTO JIUIIA,
npu oOpalieHuyd 3a MOJYyYEeHUEM MYHUIIUMAIbHOU
YCIYTM 3asiBUTENIb JIOTMIOJHUTEIBHO TMPEACTaBISACT
JIOKYMEHTBI, TTOATBEPKAAIOIINE TTOJTYUYCHUE COTJIacus
YKA3aHHOTO JIMIA WJIM €r0 3aKOHHOTO IPEACTABUTEIIA
Ha 00pabOTKy MNEPCOHAIBHBIX JaHHBIX YKa3aHHOIO
muna. JIOKyMEHTBI, TOATBEPKIAIONIUE IOJYYECHUE
coryiacusi, MOTYT OBITh MPEJICTABICHBI B TOM YHCIIC B
dbopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B cmydae, ecau OOS3aHHOCTb XpaHEHUS
moMoBoM kHuru g0 31.12.2017 Bos3nmarazaceh Ha
COOCTBEHHUKOB JKWJIBIX ITIOMCIICHHUN, 3asBUTEIIEM
MPEJCTABIIACTCS JOMOBAsl KHUTA;

6) TpaBOYCTAaHABIMBAIONIME JIOKYMEHTBI Ha
WHJIUBUAYAJIbHBIA  KWIOW oM  (ecld  MpaBo
COOCTBEHHOCTH HE€ 3apeructpupoBaHo B EnuHom

rOCYJIapCTBEHHOM peecTpe HEABHKHUMOCTH) — IS
BBIITUCKHU U3 MMOXO3IMCTBEHHON KHUTH.
brank 3asIBJIEHUS TS MOJTyYECHUS

MYHHUITUTIATBHOW YCITyTH 3asBUTENIb MOKET MOJYYUTh
npu JM4HOM oOpamienuu B Mcmonkome. DinekTpoHHas
dbopma OnaHka pa3MelieHa Ha OQUIIMAIBHOM caiTe
Hcnonkoma.

3asiBICHME W TpHiIaraeMmble JTOKYMEHThI MOTYT
OBbITh TMpEACTaBICHbI (HANpaBIEHbI) 3asBUTENIEM Ha
OyMaXHbIX HOCHUTEJISIX OJIHMUM U3  CJICAYIOIINX
CIoco0o0B:

- Ju4yHO (NMIIOM, JEHUCTBYIOIIMM OT HWMEHH
3asBUTEJISI HA OCHOBAHUU JIOBEPEHHOCTH);

- IOYTOBBIM OTIPABJICHUEM.

3asBNeHUE W JOKYMEHTBI TaKXe MOTYT OBbITh
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MPEACTABICHBl  (HANpaBJECHBI) 3asBHUTEJEM UEpe3
PecnyOnukaHckuii mopTad B BHJE AJIEKTPOHHBIX
JIOKYMEHTOB.

2.6. McuepniplBaroiiuii nepeucHb
JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH AKTaMU JJIs
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, KOTOpPbIE HAXOATCSI B
PacnopsKEHUH FOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHUS U
MOJBEIOMCTBEHHBIX
rocyJapCTBEHHBIM OpraHaM Uju
opraHaM MECTHOTO
caMOyIpaBJICHUs OpraHU3alui u
KOTOPBIE 3aIBUTEIb BIIPABE
MIPEICTaBUTh, a TAKKE CIIOCOOBI UX
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM
quCye B AJIEKTPOHHOHN hopme,
MOPSAOK UX MPEICTABICHUS,
rOCyJJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJeHus 1100
OpraHu3alysl, B paclopsHKeHUH
KOTOPBIX HaXOASATCS JJAHHbBIC
JIOKYMEHTBI

[TonyuaroTcss B pamMKax MeEKBEIOMCTBEHHOIO
UH()OPMAITMOHHOTO B3aUMOCHCTBHUS:

1. Bemwmcka wu3 EnuHOro rocymaapcTBEHHOIO
peecTpa HEeJIBHYKMMOCTH.

2.7. VicaepribIBatomuii nepeveHb
OCHOBAaHUU U1 OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX JIJIsI
MPEIOCTaBIECHUS MYHUITUIIAIbHON
yCIyTu

OcHoBaHwus 1151 OTKa3a B IpueMe JOKYMEHTOB:

1) moyiavya JOKYMEHTOB HEHAJICKALIIM JIMIIOM;

2) HECOOTBETCTBHE IMPEICTABICHHBIX JOKYMEHTOB
MEPEYHIO JJOKYMEHTOB U TPEOOBAHMSIM, YKa3aHHBIM B
nyHkTe 2.5 Hacrosiuero Periamenra;
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3) B 3a4BICHUM M TPHJIaracMbIX K 3asBICHUIO
JOKYMEHTaX UMEIOTCS HEOTOBOPEHHBIC MCIPABIICHUS,
CEpbE3HBbIE  MOBPEXKICHMUS, HE  IIO3BOJISIOIINE
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHUE;

4) mpeacraBieHue JTOKYMEHTOB B HEHAJIC)KAIIIUM
Opras.

2.8. MlcuepnbIBaONIMM TIEpeUYCHb
OCHOBAHMM JIJIS1 IPUOCTAHOBJICHUS
WM OTKa3a B MPEIOCTABICHUHU
MYHULIMIAIBHON YCIIyTH

OcHoBaHuUs 151 IPUOCTAHOBJICHUS IIPEIOCTABIICHUS
yCIIyTU HE NPEIYyCMOTPEHBI.
OcHoBaHus U151 OTKa3a:
1) 3asiBUTENIEM TIPEICTABICHBI JIOKYMEHTHI HE B
MOJIHOM 00beMme, JIM00 B MPEACTABICHHBIX
3asBJICHUU U (WIM) JTOKYMEHTaX COJEPKHUTCS

HETOJIHAS u (nm) HEJIOCTOBEPHAs
uH(popmanus;
2) OTCYTCTBHE  CBCJICHHM,  IOJTBEPIKIAIOIIIX
peruCTpalvi0  TpaKJaHWHA [0  MECTY
KUTEIbCTBA (MPEOBIBAHMS), B PACIOPSHKCHUU
Hcnonkoma.
2.9. Tlopsinok, pa3mep U OCHOBAHUS MyHununanpHas yciyra MpefoCTaBlIsIeTCs Ha

B3UMaHUs TOCYIApCTBEHHOM
MOIIIMHEI WJIM MHOM IJIATHI,
B3UMAaEMOM 3a MPEIOCTABICHUE
MYHULIMIAIBHOMN YCIIYTH

0€3B0O3ME3THOI OCHOBE

2.10. IlepeuyeHp ycayr, KOTOpBIE
SIBIISIFOTCSI HEOOXOJITMMBIMH 1
00s13aTEIbHBIMHA TS
MPEAOCTaBIECHUS MYHHUIIUTIATLHON
YCIIYTH, B TOM YHCIIE€ CBEICHUS O
JIOKYMEHTE (IOKYMEHTaXx),
BbIJIaBa€MOM (BbIJIaBAEMBbIX )
OpraHu3alysIMU, Y4aCTBYIOIIUMH B

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs
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MPEIOCTaBIECHUHA MYHUIIUTIATBHBIX
yCIIyT

2.11. Tlopsinok, pasmep u
OCHOBAHMsI B3UMAaHMUsI TJIATHI 3
IPeI0CTaBIEHUE YCIYyT, KOTOPbhIE
ABJISIFOTCSL HEOOXOIUMBIMU U
00s13aTeIBLHBIMU JIJIS
peI0CTaBICHUSI MyHUITUTIATBHON
YCIIyTH, BKJIt0UYasi HH(POpMaLUIO O
METOJIMKE pacuera pazMepa Takon
TJIaThI

[IpenocraBienre HEOOXOAUMBIX U O0A3ATEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcuMaJIbHBIN CPOK
0XKUJAHUS B OUEPEU MPU M01a9€
3ampoca o0 Mpea0CTaBICHUN
MYHULMITAIBHOU YCIIYTH, YCIIYTH,
MPEAOCTaBISIEMON OpraHu3allueH,
YYaCTBYIOIIEH B IPEIOCTABICHUN
MYHULIMITAIBHOU YCIIYTH, U TIPH
MOJIYYCHUHU PE3yJIbTaTa
MPEAOCTABICHUS TAKUX YCIYT

[Togaua 3asBJICHUS Ha HOJIy4YeHUe
MYHHIIMIIATFHOW YCIYTH MPU HAaJUYUW OYepequ - He
oonee 15 MuHYT.

[Ipu nonyvyeHuu pesyapraTa NpeAOCTaBICHUS
MYHULIMIIATIBHON YCIYTH MaKCUMAaJbHBIN CPOK
OKUJaHMsI B OYepeau He JOJDKEH MpeBbIaTh 15
MHUHYT

2.13. Cpok u nopsiIOK perucTpauun
3arpoca 3assBUTENS O
MPEAO0CTABICHUN MYHULIUTIATIBLHOM
YCIIyTH U YCIYTH, IPEA0CTaBIAEMON
OpraHM3alMEeN, YIaCTBYIOLIEH B
MPEAOCTABICHUN MyHULMIIAIBHOM
YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM

dhopme

B Tteuenue onpHoro paboyero AHS C MOMEHTa
NOCTYIJICHUS 3asIBJICHMUS.

3anpoc, NOCTyNUBIIMN B 3JEKTPOHHOU (opme, B
BBIXOJIHOU (TIpa3HUYHBIN) JIEHb PETHUCTPUPYETCS Ha
CJIEYIOIIMN 32 BBIXOJHBIM (MPa3AHUYHBIM) pabounii
JIEHb

IIpaBuna

2.14. TpeboBaHMS K IIOMEIICHUSM,
B KOTOPBIX IPEIOCTABIISICTCS
MYHUIMTIATbHAS yCITyTa, K 3a1y

IIpenocraBnenne MYHULIMTIIATIbHON
OCYLIECTBIISIETCA B 3JaHUAX U
00OpYy/IOBaHHBIX TMPOTHUBOIOKAPHOU

YCIyTH
MMOMEIICHUAX,
CUCTEMOU U




11

O’KMJIaHUS, MECTAM JUJIS 3aII0JIHEHUS
3aIpPOCOB O MPENOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH,
UH(OPMAIIMOHHBIM CTEHAM C
oOpa3laMu UX 3aroTHEHUS U
NEepEeYHEM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
KaXJI0M MYHUILUIIAIBHOU YCIIYTH,
pa3MelIeHUIO U 0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEANIHON HH(OpMaALUKU O
MOPSAKE MPETOCTABICHUS TAKON
YCIYTH, B TOM YHCJIE K
00€eCIeyeHunI0 TOCTYITHOCTH IS
MHBAJIMJOB YKa3aHHbBIX OOBEKTOB B
COOTBETCTBHHM C (PeiepaabHbIM
3aKOHOAATEIbCTBOM U
3aKoHOAaTenbCTBOM PecryOnuku
TarapcTad 0 COuMaIbHOM 3aIUTE
VWHBAJINJOB

CUCTEMOM MOXapOTYLICHHs, HEOOXOIUMON MeOenbio
it oOpMIICHUST TOKYMEHTOB, HWH(OPMAIIMOHHBIMU
CTCHJIaMH.

OOecneunBaeTcst  OecTIPeNATCTBEHHBIH  TOCTYII
MHBAJMIOB K MECTY MPEAOCTABICHUSI MyHHIIUTIATBLHOM
yciuyrd  (YAOOHBI BXOZ-BBIXOJ B TIOMCIICHHS U
niepeMelIeHUe B UX Tpeienax).

BusyanbHasi, TEKCTOBas W MyJIbTUMEIUNHAS
uHpOpManus 0 HOpSi/IKE IPe0CTaBICHUS
MYHUITUTATEHON YCIYTH Pa3MeIaeTcst B yIOOHBIX IS
3asBHTENEd MecTaX, B TOM UYHCIE C Y4ETOM
OTPaHUYCHHBIX BO3MOXKHOCTEH HHBAJIHJIOB.

B COOTBETCTBUM  C  3aKOHOJATEIhCTBOM
Poccuiickonn ®enepanun 0 COLMAIBHOW  3aIUTE
WHBAIMJIOB B IIENIAX OCCIPEISITCTBEHHOTO JOCTyNa K
MECTy TPEIOCTaBICHHUS MYHUIIMIIAIBHONH yCIyTH

obecrieunBaeTcs:
1) compoBoXIeHHE  HMHBaJUIOB, HMEIOIINX
CTOWKHE  paccTpoiicTBa  (DYHKIIMM  3peHUS U

CaMOCTOSITENIbHOTO TEPEABUIKEHHS, U OKAa3aHHE UM
MIOMOIIIH;

2) BO3MOXHOCTh IOCaJKM B TPAHCIOPTHOE
CPEACTBO M BBICAJKM M3 HEro, B TOM 4YHCIE C
HCIIOJIb30BaHUEM KpPECIa-KOJISICKH;

3) Hamexaumiee pa3MenieHue OOOpYAOBAHUS MU
HocuTene  umHpopManuu,  HEOOXOAUMBIX IS
obecrieueHus OecnpensaTCTBEHHOTO J0cTyna
WHBAIUJIOB K yCIIyraM C Y4€TOM OTpaHWYeHUN HX
KU3ZHEACATETbHOCTH;

4) nyOnmpoBaHME€ HEOOXOAMMOW IJIsi WHBAJIWIOB
3BYKOBOM W 3pHUTENbHONW WHGPOPMAIMKA, a TaKKe
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HaJIUCeH, 3HaKOB M MHOW TEKCTOBOW M Tpaduueckon
uH(pOpMallU 3HAKaMH, BBIMOJHEHHBIMU pelibehHO-
Toue4HbIM IpudTOoM bpaiins;

5) JOTTYCK CypIOIIEpEBOTUNKA U
TU(DIOCYPAOTIEPEBOAUNKA;

6) JIomyck CcOOaKu-TIPOBOJHUKA TMpPU HATUYUHU
NOKYMEHTa, TOJATBEPKIAIOMIETO €€  CIEeHHAIbHOE
oOydeHre M BblJaBaeMoro mno Qgopme u B MOpPSIKE,
KOTOpBIE YCTAaHOBJIEHBI IIPUKa30M MUHHCTEPCTBA
TpyZa W  COUMAJBHOW  3amuTel  Poccuiickoi
®enepanuu oT 22.06.2015 No 386H «OO0 yTBEpKIACHUU
(opMBI JOKYMEHTA, MOATBEPKIAIOIIETO CIIELHATIBHOE
oOyueHrue COOaKu-IPOBOJHMKA, U TMOpsAJKa €ro
BbLAAUN.

TpeOoBaHug B yacTu oOecnedeHUs] JOCTYIHOCTH
VIS WHBAJIMIOB 00BEKTOB, B KOTOPBIX
OCYLIECTBJISICTCSA IPENOCTABICHUE MYHULIUIAIBHON
YCIIyTH, 17} CPEICTB, UCIIOJIB3YEMBIX  IIPH
IPENOCTABICHUN MYHULHIIAIBHON YCIYI'HM, KOTOpPBIE
yKa3aHbl B MOMAMYHKTax | — 4 HaAcTOSAILIEro IMyHKTA,
NPUMEHSIOTCS K 00BbEKTaM U Cpe/iCTBaM, BBEJICHHBIM B
JKCIUTyaTallMl0 WM NOPOLEAIINM MOJEPHU3ALHIO,
pekoHCcTpyKImto nociue 1 urosg 2016 rona.

2.15. Tloka3aTenu MAOCTYNHOCTH U
KauyecTBa MYHUIIUTIAIBHON YCIIyTH,

B TOM yHucie KOJIMYECTBO
B3aMOJICHCTBUI 3aIBUTECIISA C
JIOJDKHOCTHBIMU JIMIIaMU pu
MPEIOCTABJICHUH MYHULIHMNAJIBHOU

YCIYTH U UX HNPOIAOJKUTEIBHOCTD,
BO3MOYKHOCTh MOJIy4YECHUS

[lokazarenssMu  TOCTYIHOCTHM  NPEIOCTABICHUS
MYHULANIAIBHON YCIYTH SIBISIOTCS:

PacIo0KEeHHOCTh ToMeneHus VcronkomMa B 30He
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJan4yue HEOO0XOIMMOTO KOJINYECTBA
CIIELIMAIINCTOB, a TAaKXKE IIOMEIIEHWM, B KOTOPBIX
OCYILECTBIISIETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;

HAIMYUE  HcuepnblBaouied  uHbopMaum o
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uHbOopMaIuu 0
MPEAOCTABICHUS  MYHHUIIUTIAITBHON
yCIyrd, B~ TOM  YHCIE  C
UCIIOJIb30BaHUEM HH(OPMAIHOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHUH,
BO3MOXHOCTh JINOO HEBO3MOKHOCTh
MOJIYYCHHSI MYHUITUTIAILHOW YCIIYTH
B MHOTO(QYHKIIMOHAJIHLHOM IIEHTPE
MPEIOCTABICHUS TOCYJapPCTBEHHBIX
U MYHHIMITAIBHBIX yCIyT (B TOM
YyHclie B ITOJTHOM 00BeMe), B TI000OM
TePPUTOPHATHHOM  TOAPA3CICHUN

X0J€

oprasa UCITOJIHUTEIILHO
pacnopsiAUTEIBLHOIO oprasa
MECTHOTO  CaMOYIIpaBJIEHHs, IIO
BBIOOpY 3asIBUTEIIS
(3KCTEppUTOPUATIBHBIA  TPUHIIMM),
IOCPEACTBOM 3arpoca 0
IIPEN0CTABIICHUN HECKOJIBKHX
rocyJapCTBEHHBIX U (unn)
MYHULUIIATBHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIbHBIX  LEHTpax
MIPENOCTABIEHNS TOCYAAPCTBEHHBIX

u MYHULHANAIbHBIX YCIIyT,
MPENyCMOTPEHHOr0  crartbet 15.1
PenepalibHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

crocobax, MOpAJIKE W CpoKax MPeAoCTaBICHUS
MYHUITUTIATBHOW ~ YCIAYyrd Ha  MH(POPMAIMOHHBIX
cTeHAax, WHPOPMAIMOHHBIX pecypcax Mcmonkoma B
ceTH 10 BeO ajzpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  moxpasgen  «CelbCKHe
MOoCeJIEHUs» U Ha ENMHOM mopTaje rocyJapCTBEHHbBIX
Y MYHUIUIIATBHBIX YCIIYT;

OKa3aHWE TMOMOIIM WHBAJIWIAM B IMPEOJOJICHUU
O0aphepoB, MEMIAIIMINX MOJYYCHHUIO HMMH  YCIYT
HapaBHE C IPYTUMU JINLAMMU.

KauectBo  mpepocTtaBiieHUsT ~ MYHUIUNAIBHON
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:

odyepeAerd MpU MPUEME U BbIJIAYE JTIOKYMEHTOB
3asBUTECIISIM;

HapyIIeHUN CPOKOB IIPEIOCTABICHUS
MYHULIMIAIBHOMN YCIIyTH;

kKajao0 Ha JNEeUCTBUS (6e3neticTBHE)
MYHUIUMAIBHBIX — CIIYXKAIUX,  IPEAOCTABIISIOIINX
MYHUIUMTATBHYIO YCIIYTY;

XKano0 Ha  HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOIIECHUE MYHUIIAITATBHBIX CITY’)KaIllHX,
OKa3bIBAIOIINX MYHHUITUTIATHHYIO yCIyTYy, K
3asIBUTEIISIM.

I[Ipy momaye 3ampoca O TIPEAOCTaBICHUU
MYHUITUTIATBPHOW  YCIYTM W TPH  TOJyYEHUH

pe3yJibTaTa MyHULIMNAIBHON YCIYTH, IPEANIOJIAracTCs
OJIHOKPATHOE B3aMMOJCHCTBUE JOJLKHOCTHOTO JIMIA,
NPEAOCTABISIONIETO MYHHUIMIIAJBHYIO  YCIYry, U

3asBUTENA. [IpOJOIKUTENBHOCT  B3aMMOJECHCTBUS
OIPENICNISACTCS PETIIAMEHTOM.
Nudopmarus 0 XoJe MPEI0CTABJICHUS
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MYHUITUTIATBHOW YCIyTH MOXET OBITh TIOJydeHa
3asBUTENEM Ha caiite mo BeO ampecy (http:// www.
sarmanovo.tatarstan.ru);»  noxpasgen  «Cenbckue
noceneHus» , Ha EquHoOM moprane rocy/1apcTBEHHBIX
Y MYHULIUNAIbHBIX YCIYT.

[IpenocTaBiieHrEe MYHULMNAIBHON YCIYTHM 4YEpeE3
MHOTO()YHKIIMOHATIBHBIH LHEHTP
IIPEAOCTABIEHUS IOCYIAPCTBEHHBIX u
MYHHUITUNIATBHBIX YCIYT, yJajJeHHble paboure MecTa
M®I] He ocymiecTBasETCS

MyHununanbHas yciryra o
AKCTEPPUTOPUATILHOMY TMPHUHIMIY W B  COCTaBe
KOMILIEKCHOT'O 3aIpOca HE MPEIOCTaBIIsIETCS

2.16. Vnble TpebOBaHUS, B TOM
YHUCJIE YUYUTHIBAIOIINE OCOOCHHOCTH
MIPEI0CTABICHUS MYHUITUTIATILHOM
YCIIYTH 110 SKCTEPPUTOPHATHLHOMY
MpUHIUTTY (B CcIy4ae, €Ciu
MyHUIUTIATIbHAS yCITyTa
MPEIOCTABIIAETCS 1O
AKCTEPPUTOPUATHHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEIO0CTABICHUS
MYHHUITUTIATBHOW YCIIYTH B
ANIEKTPOHHOHU (hopme

Koncynpramnuto 0 MOPSIIKE MOJTyYEHUS
MYHULIMOAIBHON YCIYTH B 3JIEKTPOHHOU (popme
MOXHO TOJYyYUTh uepe3 VHTepHEeT-IpHEMHYIO0 WIIH
yepe3 [lopTan rocynapcTBEHHbIX U MYHULIMIATbHBIX
ycnyr PeciyOnuku TatapcTaH.

IIpu npegocraBieHMM MYyHULMNAIBHOW YCIYI'H B
AJIEKTPOHHOM BH/JIE 3aBUTEIb BIIPABE:

a) TOJIYYUTh WH(MOPMAIMIO O TOPSAKE U CPOKax
npeaoCTaBICHUS MYHULIUTTHHOM YCIIYTH,
pa3MelieHHyl0 Ha EnuHoM mopTane wiauM  Ha
PernonansHom nopraiie;

0) momarh 3asBJICHUE O  MPEIOCTABICHUU
MYHULUNAIBHON yciayru B (opMe 3JIECKTPOHHOIO
JIOKYMEHTa C UCMOJIb30BaHUEeM «JIMyHOTO KaOWHETa»
PernonanbHOro mnopraiga MNOCPEACTBOM 3arOJHEHUS
AIIEKTPOHHOMN (HOPMBI 3asIBICHUS.

[Ipu HampaBiIeHMM JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TPEIOCTABIICHUS MYHHIIMIAIBHONW YCIYTH C
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HCIIOJIb30BaHHUEM «JImanoro KaOMHETay
PerunonanpHOTO nopraja, HUCIOJIb3YCTCA YCHUIICHHAsA
KBaJII/I(I)I/IHI/IpOBaHHaSI QJICKTPOHHAA IIOAITNCH.

3asBUTEIIb BIIPABE UCIIOJIb30BaTh POCTYIO
AJEKTPOHHYIO MOJANKCH B CIy4asX, MPEyCMOTPEHHBIX
ITOCTAaHOBJIEHUEM [IpaBuTenbCcTBa Poccuiickon
®enepanuu ot 25.06.2012 Ne 634;

B) TMOJYYUTh CBEJACHUS O XOJE€ BBIMOJIHEHUS
3asBJICHU O TPEAOCTABICHUUM MYHULHNAIBHOU
YCJIYTH, IOJAHHBIX B 3JICKTPOHHOU PopMme;

r) OCYILIECTBUTH OIICHKY KauecTBa
MpEe0CTaBICHUS MYHULIUTATBHON yCIIYTH
nocpeAcTBoM PernonanbHOro noprana;

)  TOJIYy4YUTh  Pe3ydabTaT  MPEIOCTABIICHUS
MYHULIMOATBHON yCcayru B (opMe 3IEKTPOHHOIO
JIOKYMEHTA;

€) MmojaTh >Kalo0y Ha peIlIeHHe U JeHCTBUE
(6e3netictBue) Otaena, a TakKe €ro JOJDKHOCTHBIX
JUL, MYHHUIUOAIBHBIX CIYXKallUX T[OCPEICTBOM
opuIMaIbHOTO CcaiTa MYHHUIMIAIBLHOTO paiioHa,
PernonanpHoro moptana, mnoprana (denepanbHOU
rocyaapCTBEHHOU uH()OpPMAITMOHHON CUCTEMBI,
oOecreunBaroIe npoiiecc J0Cy1e0HOTO
(BHECY1eOHOr0) O0XalOBAHMS PEIIEHUN U ACHCTBUI
(Oe3nmeiicTBUS), COBEPILIECHHBIX NPH NPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT
OpraHamu, MPeIOCTaBIISIONIUMU TOCYJAPCTBEHHBIE U
MYHUILIUTTAIBHBIC YCIYTH, UX TOJHKHOCTHBIMH JIUI[AMU,
roCyJ1apCTBEHHBIMU u MYHULIUTATBHBIMU
CITY’KalllUMHU.




3. CocTas, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp, Tpe60BaHMs K MOPAIAKY UX BbINOJHEHUSI, B TOM YHCJe 0COOCHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. Omnucanwe MOCIEIOBATEIbHOCTH  JEHCTBUH  TpH  MPEIOCTABICHHUH
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MPOLIETYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTEIIS,

2) IPUHATHE U PETHCTPAIUS 3asSBICHIS,;

3) moAroTOBKa pe3ysabTaTa MyHHUITUITATEHOW YCITYTH;

4) BBI1ava 3asBUTEIIO PE3yJIbTaTa MyHHUIIUITAJTLHOW YCITYTH.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIyYeHUS] KOHCYJIBTAIMM O TIOPSAJIKE MOTYyUYEHUS MyHUIIUIIATLHON YCIyTH.

Cekperapp lMcnonkoMa OCyIIecTBIISI€T KOHCYJIbTUPOBAHUE 3asIBUTEINS, B TOM YHUCIIE
Mo coctaBy, (opMe U COJEPKAHUIO JIOKYMEHTAllMHd, HEOOXOMUMOM [JIsl TMOJTYy4YEHUs
MYHHUITUTIATBHOW YCIAYTM W TPU HEOOXOJAMMOCTH OKa3bIBACT ITOMOINb B 3allOJTHCHHUH
0JiaHKa 3asBIICHHUS.

[Ipouenypa, ycraHaBiuBaeMass HACTOSIIAM ITyHKTOM, OCYIIECTBISETCS B JICHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynpTaT mporemayphl: KOHCYJIbTAllMHM, 3aMEuyaHUs TI0 CcocTaBy, (opMe
COJIep KaHMIO MTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaATHe U peructpauus 3asBiICHUs

3.3.1. 3asBUTENL JUYHO, YE€pEe3 JOBEPEHHOE JIUIIO MOJAeT B MUCHMEHHOM JMOO B
ANIEKTPOHHON (opMe 3asBJIICHHE O BbIa4€ CHPaBKU (BBIMHCKU), M TPEICTABISET
JOKYMEHTBl B COOTBETCTBUU C IYHKTOM 2.5 Hacrosimiero PeriiameHTa B CEIbCKUU
WCTIOJTHUTEIbHBIA KOMUTET.

[Ipu nmoctynieHun 3asBieHUS B IEKTPOHHOM (hopme aomkHOcTHOE nuio Otnena,
OTBETCTBEHHOE 32 MPUEM 3asBICHUM:

a) oOecreyuMBaeT PETUCTPALMIO  3asBICHUS B  CHUCTEME  DJIEKTPOHHOTO
JOKYMEHTOO0OpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «[IpuHsTO
BeIOMCTBOM» uiau  «B  o00pabotke», uYro oTpaxkaercs B «JIuuHOM KaOUHETE»
PernonansHoro noprana;

0) mpoBepsieT COOIOEHNE YCIOBHMA JEUCTBUTEIBHOCTH DJICKTPOHHOW MOMAMKCH,
MOCPENICTBOM  oOpamieHus kK EnuHomy mopramy (B cioydae, €CIu  3asBUTENEM
MPEACTABICHBl  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB, IOANUCAHHBIE  YCHUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOIMUCHIO).

B cmydae ecnu B pe3ynbTare MPOBEPKHM YCWICHHOW KBaTU(UIIMPOBAHHOM
AJIEKTPOHHON TOJIUCU HE BBISBIEHO HECOOJIOJICHUE YCIOBUH €€ JCHCTBUTEIHHOCTH,
JNOJDKHOCTHOE JuIo VcronkoMa HampaBiisieT 3asBUTENI0 YKA3aHHBIM B 3asBJICHUU
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Croco0OM He Mo3[Hee padoyero JHs, CIEAYIONIEro 3a JAHEM IOCTYIUICHUS 3asBJICHUS B
HcnonkoMm, yBeIOMJIEHHWE O TMOCTYIUICHHM 3asBJICHHS, COAEpKallee BXOMASIINN
PErHCTPAllMOHHBI  HOMEp  3asBJICHUA, JaTy TOJy4YEHHs 3asBJICHUS, IE€PEUYCHb
HAUMEHOBAaHMN (aiiyloB, MPEACTABIEHHBIX K HEMY JOKYMEHTOB, JaTy TOJy4YCHUS
pe3ynbTaTa MyHULIMIIAIBHON YCITYTH.

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUIICHHOM KBaNU(UIIMPOBAHHOM
ANIEKTPOHHOM TOANMCH BBIABICHO HECOONIOJICHUE YCIOBUW €€ JEHCTBUTEIBHOCTH,
JTOJDKHOCTHOE Ju1o Mcronkoma:

OpUHUMAET pelieHue o0 OTKaze B MpUEME JIOKYMEHTOB, MOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMme;

HaIpaBJIseT 3asIBUTENIO YBEJIOMIICHUE O MPUHSATOM PEIICHUU B AJIEKTPOHHOH (hopme
C yka3zaHueMm MmyHKTOB ctatbl 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-D3 «O06
AIIEKTPOHHOM IOJIUCH», KOTOPBIE IMOCIYXUIM OCHOBAaHUEM I €ro NpuHATUA. Takoe
YBEIOMJICHHE TIOJIUCHIBACTCSA YCUIICHHON KBaIU(UIIMPOBAHHON 3JIEKTPOHHOMN MOANKCHIO
JNOJDKHOCTHOro Jjuna Mcmonkoma, perucTpupyerca B CUCTEME  3JIEKTPOHHOIO
JOKYMEHTOOOOpOTa W HaIpaBisieTCd Ccroco0amMu, yka3aHHbBIMM B nyHkTe 9 IlpaBui
MCIIOJIb30BaHUsl YCUJIEHHOW KBaIU(UUUPOBAHHOMN 3JIEKTPOHHOU MOAINUCH IPH 00paIllEeHuN
3a TOJYYEHUEM TOCYAApCTBEHHBIX MW MYHHUIMNAIbHBIX YCIYT, YTBEP>KIEHHBIX
nocranoBieHneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 No 852.

3.3.2. Ciennaimmct Mcnonkoma oCymiecTBIiser:

MIPUEM U PETUCTPALMIO 3aBJICHUS B CIEIUATILHOM KypHAJIE;

BPYUYCHHE 3asBUTEIIO KOMHUM 3asBJICHUSA C OTMETKOM O Jare nmpuema JOKyMEHTOB,
IIPUCBOEHHOM BXOJSIIIEM HOMEpE, 1aTe€ U BPEMEHHU UCITOJIHEHHUSI MyHULIUITAJIBHON YCITYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILECTBIISFOTCS:

MIPUEM 3asIBJICHUS U JOKYMEHTOB B TEUCHHE 15 MUHYT;

perucTpainys 3asBJICHUsI B TEYCHHE OJTHOTO pabovyero JHS ¢ MOMEHTa MOCTYIJICHUS
3asIBJICHUS.

Pe3ynpTaT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHE.

3.4. @opMUpPOBAHME W HANPABICHUE MEXBEIOMCTBEHHOIO 3allpoca B OpraHsbl,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHHUIIMITAIbHON YCITYTH.

3.4.1. CormacHo NpUHATOMY 3asBICHUIO cnennanuct lcmnonkoma HampaBiseT
MOCPEJICTBOM CHUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHUS 3alpoc O
MPEICTABIICHUH:

- BBIUCKK M3 EJAMHOTO rocyaapCTBEHHOTO pPEECTpa HEABUAKUMOCTU (COJIEPKUT
0OIIEJOCTYITHBIE CBEICHHS O 3apPETUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEJBUKUMOCTH).

[Iponieypbl, yCTaHABJIMBAE€MbIe HACTOSIIUM TMOAIMYHKTOM, OCYIIECTBISIIOTCS B
TEUEHHE OJTHOTO JTHA C MOMEHTA MOCTYIICHUS 3asiBJICHUA crieluanucty Mcnonkoma.

Pe3ynbTaT npolienyp: HalpaBJICHHbI B OpraHbl BJIACTH 3alpoc.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAHUU 3aIpoca, MOCTYIUBILIETO
yepe3 CHCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOACHCTBUS, MPEICTABISIOT
3anpalmMBaeMble JTOKYMEHThl (MH(MOpMAIMIO) WM HaNpaBlIslOT YBEJOMIICHHUS 00
OTCYTCTBUU  JIOKYMEHTOB (uMHpOpMaluu), HEOOXOAUMBIX JUISl  MPEIOCTaBICHUS
MYHUIUMTNIATBHOM YCIYTH (Z1ajiee - yBeIoMJIeHUE 00 0TKa3e).



18

[Tporieaypsl, ycTaHaBIUBaEeMbI€ HACTOSIIMM TOIITYHKTOM, OCYIIECTBISIOTCS B
CIIEyIOIIME CPOKHU: MO JOKyMEHTaM (CBEIEHUSM), HAMpaBiIseMbIM CHEIHATUCTaAMH
Pocpeectpa, He Gomee Tpex pabounx gHEH.

Pesynbrar mporenyp: AOKYMEHTHI (CBeleHHs) OO yBegomJieHHE 00 oOTKase,
HarpaBJIeHHbIE B Vcrionkom.

3.5. [loarotoBka U yTBEpKACHHUE 3aMpPOILICHHBIX TOKYMEHTOB (MHChMa 00 OTKase B
BBIJIaUE)

3.5.1. Cneumnanuct McnonkoMa OCyIEeCTBIISET:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIATa€MbIX K 3asBIICHUIO;

MOJTOTOBKY MPOEKTA CIIPaBKH (BBIITMCKH ))IIPY HATUYUU JJOKYMEHTOB (CBEICHUM );

MOJATOTOBKY MPOEKTa MUChMa 00 OTKa3e B BbIJau€ MPU OTCYTCTBUHU JOKYMEHTOB
(cBeneHuil);

HaIpaBJICHUE CTPAaBKU (BBIMUCKHU) WK MKMChbMa 00 OTKa3e B BbIIau€ PYKOBOIAUTEIIO
Hcnonkoma cenbCKOro MOCeICHUsI Ha YTBEPKIACHUE.

[Iponieyphl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSI B TEUCHUE
JBYX pabo4yux JHEH ¢ MOMEHTa OOpaIlleHUS 3asIBUTEIIS.

Pe3ynbTaT npouenyp: TpoeKT CIpaBKH (BBIKMCKHU) WM MUCbMa 00 OTKa3€ B BblJaye.

3.5.2.PykoBogutens Mcmonakoma CeIbCKOTO TIOCEICHHSI YTBEPXKIAET CIPABKY
(BBIMKCKY) UM TUCEMO 00 OTKAa3€ B BbIJIa4Ue M HAMpPABISAET crienuanucty Mcenoiakoma.

[Ipu BbIOOpE 3asBUTENS CHoco0a MOMYYEHUs pe3yjbTaTa B AJIEKTPOHHOM BHJIEC
HaIpaBJsieT 3asABUTENI0 PEe3yIbTaT MYHHUIMIIAIBLHON yciyru B (opMmMe 3JIEKTPOHHOTO
JTOKYMEHTA.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
OJIHOTO paboyYero JAHS C MOMEHTA OKOHYAHUS MPEIbIAYIICH TPOIeaypHhI.

PesynbpTaT mpotietyphl: yTBEpKIeHHAs ClIpaBKa (BBIMHCKA) WIK MHUCHMO 00 OTKa3e B
BbIJIaYE.

3.6. Briaua 3asBuTento pe3yiabTaTa MyHUIIUITATEHOW YCIIyTH

3.6.1. Cnenuanuct Mcnoakoma BbIIAET 3asBUTEIIO CIIPABKY (BBIMTUCKY) WM MTUCHMO
00 OoTKa3e B BbIIaye.

[Iponienypa, ycraHaBiMBaeMas HACTOSAIIMM ITYHKTOM, OCYIIECTBIIIETCS B JI€Hb
oOpallieHHsI 3assBUTEIIS.

Pe3ynbTaT npolienyp: BblJjaHHAs COpaBKa (BBIMUCKA).

B cinywae oTkaza B TOpEeAOCTABICHUM MYHULMNAIBHON YCIyTH 3asgBUTEIb
YBEJOMJISIETCSI TIMCBMOM C yKa3aHHWEeM MPUYMH OTKa3a, a Takke 1o TenedoHy U (Wim)
AJIEKTPOHHOM IMOYTE, B TEYCHHE OJJHOTO paboyero JHS ¢ MOMEHTA MONHCAHUS TUChMa 00
OTKas3e.

3.7. cnpaBiieHre TEXHUYECKUX OLIMNOOK.

3.7.1. B ciny4yae oOHapyXeHUs TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pE3yNbTaTOM MYHUIMIIAIBLHOMN YCIYTH, 3aBUTEINb NpeAcTaBiseT B Mcnonkom:

3asiBJICHHE 00 MCIIPABICHUHM TEXHUICCKON OMIMOKH (TpritoskeHne Ne2);
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JOKYMEHT, BBIJIAHHBIM 3aABUTEII0 KaK pe3yJbTaT MYHULMNAIbHOW YCIYyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKas OIINOKa;

JIOKYMEHTBI, MMCIOIINE IOPUIAYECKYIO CHIY, CBUICTEIBCTBYIOUIME O HaJIWYUU
TEXHUYECKOU OIIUOKHU.

3asBneHue 00 WCHPABICHUNM TEXHUYCCKOW OIMMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIIIOIIEMCSI PE3yJIbTATOM MYHUIIMIIAIIBHOW YCIYTH, MOJAETCS 3asIBUTEJIEM
(YITOTHOMOYEHHBIM TIPEACTABUTENIEM) JIMYHO, JHUOO TMOYTOBBIM OTMpABIICHUEM (B TOM
9UCJI€ C WCIOJB30BAaHUEM DJIEKTPOHHOW TIOYTHI), JUOO depe3 eIWHBIN MopTall
rOCyJJapCTBEHHBIX U MYHULIUTIATbHBIX YCIIYT.

3.7.2. Cekperapp Hcnoskoma, OTBETCTBEHHBIA 3a TPHUEM JIOKYMEHTOB,
OCYIIECTBJISICT MIPUEM 3asiBJICHUSI 00 MCIPABJICHUH TEXHUYECKOW OIIMOKHU, PETUCTPUPYET
3asiBJICHHE.

[Ipouenypa, ycraHaBiuBaemasi HaCTOSIILUM ITYHKTOM, OCYLIECTBIISICTCSI B TECUCHUE
OJIHOTO PaboyYero JAHs C MOMEHTA PETUCTPAIIUU 3asIBJICHUS.

Pe3ynpTar npoueaypsl: NPUHATOE U 3aPETUCTPUPOBAHHOE 3aBJICHHUE.

3.7.3. Cekperapp Mcnosikoma paccMarpuBaeT AOKYMEHTbI U B ILEJNSX BHECCHUS
WCOpPABICHUN B JOKYMEHT, SBJISIONIMUCS PE3yJIbTaTOM YCIYyTH, OCYIIECTBIISIET
MpOLEAYyphl, NPEAYCMOTPEHHBIE IYHKTOM 3.5 Hactosimero PernmameHTa, W BbLIACT
WCTIPABJICHHBIM JOKYMEHT 3asBUTEIIO (YIIOJIHOMOYEHHOMY MPEACTAaBUTEIIO) JIMYHO IO
pOCIIUCh C U3BATUEM Yy 3asBUTENS (YINOJHOMOYEHHOTO TMPEACTABUTEINS]) OpUTHHAJIA
JIOKYMEHTAa, B KOTOPOM COJIEP>KUTCA TEXHUYECKask OIIMOKa.

[Ipouenypa, ycraHaBiuBaeMass HaCTOSIILUM ITYHKTOM, OCYLIECTBIISICTCSI B TEUCHUE
Tpex pabouyux JHEH mocjae OOHapyKEHUsT TEXHUUYECKOW OIIMOKH WM TOJY4YeHUs OT
JT000T0 3aUHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIIEHHOHN OIINOKE.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIO JIOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. KoHTpob 32 OJIHOTOM M KQYECTBOM MPEIOCTABICHUSI MYHULIMIIATIBHON yCIIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEAOCTABICHUS MYHULIUNIAIBHON YCIIYTH, TOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3nedcTBHE)  AOJDKHOCTHBIX — JIMI[  OpraHa  MECTHOIO
CaMOyIPaBJICHUA.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUSI aAMUHUCTPATUBHBIX MPOLIETYP
SBJISIFOTCSL:

1) npoBepka W COMJIACOBAaHHE MPOEKTOB JIOKYMEHTOB TIO MPEJIO0CTABICHHUIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOIUMBIC B YCTAHOBJICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS JICIIONPONU3BOJICTRA;

3) mpoBejieHHEe B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOJIIOJCHUS
IpoLEyp NPEAOCTABIECHNS MYHULIUITAIBHON YCIYTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX MJIM TOJOBBIX IUIAHOB palOOThl OpraHa MECTHOTO CaMOYIPABIEHUS) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHHMH NPOBEPOK MOTYT paccMaTpHUBAaTBCS BCE BOIMPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHHUIIMIAIBHON YCIyTH (KOMIUIEKCHBIE MTPOBEPKH), WU
10 KOHKPETHOMY OOpaIEHUIO 3asIBUTEIS.
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B memsix TeEKylero KOHTPOJSL MCIOJB3YIOTCS CBEACHHMS, HWMEIOIIMECS B
AJIEKTPOHHOM 0a3ze JaHHBIX, CIy)XeOHas KOPPECIOHACHIMS, yCTHAas M MUChbMEHHas
uH(OpMAIUs  CIEIUATUCTOB, OCYIICCTBISIONINX BBITTOJIHCHHE aJIMUHUCTPATUBHBIX
MpOLENYP, KypHaIbl y4€Ta COOTBETCTBYIOIINX JTOKYMEHTOB U JPYTHE CBEICHUS.

Jlns ocymiecTBIECHHST KOHTPOJIA 32 COBEPLICHUEM JCUCTBUNM NPHU MPEAOCTABICHUN
MYHUIUIIAUIBHON  YCIYTM W NOPUHATUM  pelieHud  pykoBoautTento  Mcmonkoma
MPEJICTABIISIOTCS CIIPABKH O PE3yJIbTaTax MPEIOCTABICHNUS] MYHULIMITAIIBHOW YCIIYTH.

O ciyyasix ¥ IPUYMHAX HAPYIIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHHUCTPATUBHBIX MPOLEIYP CHEHUATUCTHI HEMEIJIEHHO HHPOPMHUPYIOT PYKOBOIUTEIS
opraHa, IMpEIOCTABISAIONIET0 MYHUIUNAIBHYIO YCIYry, a TaKke MNpeaIpUHUMAIOT
CPOYHBIE MEPHI IO YCTPAHCHUIO HAPYIICHUN

4.2. Tekymuii KOHTPOJb 3a COOJIOJIGHUEM IIOCJIEAOBATEILHOCTH JICUCTBUM,
ONpeEICHHBIX aIMUHHUCTPATUBHBIMU IpoLeaypaMu o MPEI0CTABJICHUIO
MYHULIMITAIIBHOU YCIIYTH, OCYLIECTBISIETCS 3aMECTUTENIEM pyKoBoauTensa Mcmoiakoma 1o
MHPPACTPYKTYpHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui padoThl IO
MPEIOCTABJICHUID MYHUUIWNAIBHOW  YCIyTM, a TakKXe CHEeHHaJIUCTaMu  OTAena
MHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. IlepedeHb JOMHKHOCTHBIX JIMI], OCYIISCTBISIOMNX TEKYIUHA KOHTPOJb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbraTamM IMpPOBEACHHBIX MPOBEPOK B CIy4ac BBISBICHHS HAPYIICHHWM ITPaB
3aABUTEJICA BHUHOBHBIE JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutickon denepanum.

4.4, PykoBoaHTENIh OpraHa MECTHOTO CaMOYIpaBJIeHUs] HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIICHUH 3asIBUTEIICH.

PykoBoauTtens (3aMeCTUTEIh PYKOBOJIUTENSA) CTPYKTYPHOT'O TIOApa3ACICHUsI OpraHa
MECTHOTO CaMOYIpABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WIIM)
HEHAJJIEKAIEE BBINOJHEHNE AJIMUHUCTPATUBHBIX ICWCTBUM, YKa3aHHBIX B pasnaeiie 3
HacTosiuiero Permamenra.

JIOMKHOCTHBIE JIMIA U UHBIE MYHHUIUMIIAIBHBIE CIY>KAIMe 3a PEIICHUS U ACHCTBUSA
(O6e3nelicTBue), TOpUHUMaeMmble  (OCYIIECTBISEMBIE) B  XOJI€  MPEIOCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSJIKE.

4.5. KoHTpob 32 Mpe0CTaBICHUEM MYHHITUTIATBLHOM YCIYTH CO CTOPOHBI TPaXaH,
WX OOBEOWHEHMH W OpraHu3alldid, OCYIIECTBIICTCS IOCPEACTBOM OTKPBITOCTH
JNEATEIBHOCTH OpraHa MECTHOTO CaMOYNPABIICHUS IIPU MPEAOCTABICHUA MYHULIUNIAIBHON
YCIIyTH, TOJYYeHHs] MOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HH(OpMALMU O TOPSIKE
MPEIOCTABIICHUS MYHUIIUIIATBLHON YCIYTd W BO3MOXHOCTH JIOCYIE€OHOTO PacCMOTpPEHUs
oOparenuii (3kano0) B poriecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.
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5. locyneonblii (BHeCcyaeOHbI) MOPSII0OK 00KAJT0BAHNS pellieHuil U 1eiicTBUA
(0e3neiicTBUSI) Opra”a, NpPeAOCTABJIAIONIECT0 MYHUIUNIAJIBHYIO YCIYTY, OPraHU3aLlMid,
ykazaHHbIX B yacTu 1.1 cratbu 16 @enepanbuoro 3akona or 27.07.2010 Ne210-®3, a

TaKKe UX JOJLKHOCTHBIX JIML, MYHUIIUNIAJIbHBIX CJIYKAIUX, PA0OTHUKOB

5.1. [lonyyarenn MyHHMLIMINAIBHOW YCIYTM HMMEIOT TpaBO Ha O0OKajJoBaHHE B
I0CyAeOHOM NOpsJIKe neicTBUMA (0e3AeiCTBUS) COTPYAHUKOB Mcronkoma, y4acTBYIOIIMX
B IPEAOCTABICHUM MYHMIMIIAJBHOW YCIyTH, pyKoBoAuTento lcmonkoma wnm riiaBe
MYHHULIUINIATIBHOTO 00pa30BaHusl.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapymieHne CpoKa pEruCTpalMy 3ampoca 3asBHUTENSI O TPEJIOCTABICHUH
MYHMIUIIAIBHON YCIIyTH;

2) HapyIlleHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpeboBaHKe Yy 3asBHUTENSI TOKYMEHTOB WM WH(POPMAIMH JIMOO OCYIIECTBICHUS
NEUCTBUM, IMPEACTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcral,
CapMaHOBCKOTO MyHULIMITAJIBHOTO paliOHA ISl IPEAOCTABIECHNS MYHHUITUITAJbHON YCIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, NPEIOCTaBICHUE KOTOPHIX MPEIYCMOTPEHO
HOpPMAaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcral,
CapMaHOBCKOTO MyHULIMIIAIBHOTO PaliOHa JJIsl MPEIOCTABIICHUS] MyHULIUIAIBHON yCIIYTH,
y 3asBUTEIIS;

5) oTKa3 B MpeNOCTaBICHNH MYHHIIMIAIBHON YCIYyTH, €CJIM OCHOBAaHUsS OTKa3a He
peyCMOTpEHbI (efepaibHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMATUBHBIMU IMPAaBOBBIMU akTaMu Poccuiickon @enepanuu, 3aKOHAMH W HHBIMHU
HOPMAaTUBHBIMM TIpaBOBbIMM akTaMu Pecnyonmuku Tarapctan, MyHULMNATbHBIMU
IIPaBOBBIMH aKTaMU;

6) 3aTpeboBaHie OT 3asABUTENSI TPH TMPESIOCTABICHHH MYHHUIUIAIBHON YCITyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TPABOBBIMU akTaMH Poccuiickon
®enepauuu, Peciyonuku Tatapcran, CapMaHOBCKOTrO MyHUIIMIIAIIBHOTO PailoHa;

7) otkaz Hcmoskoma, JOJDKHOCTHOTO Juma lcmonkoma B HCHpaBIICHUH
JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe€ MPEIOCTaBICHUS
MYHUIMNIATBHOM YCIYTM JIOKYMEHTax JMOO HapylEeHHWE YCTAaHOBJIEHHOTO CPOKa TaKHX
VCIIPABJICHUM;

8) HapylieHHe CpOKa WM TIOPSJIKa BBIAYM JOKYMEHTOB TI0 pe3yibTaram
IIPEIOCTABIEHUS MyHULMIIAIBHON YCIIYTH;

9) MpHOCTAHOBJICHUE TIPEJOCTABICHUS MYHHIIMIIAIBLHONW YCIYTH, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUS HE MPEAYyCMOTpPeHbl (eaepalbHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBBIMM akTaMHu Poccuiickoin
®enepanyy, 3aKOHaMH M HHBIMM HOPMAaTUBHBIMH IPaBOBBIMHU aKTaMu PecmyOnuku
Tartapcran, MyHUIMIIATBHBIMH IIPABOBBIMU aKTAMH;

10) TpeOoBaHue y 3asBUTEIS MPH MPEIOCTABICHUM MYHUIIMIIAIBHON YCIyTH
JOKYMEHTOB WJIM HH(POPMALMM, OTCYTCTBUE W (MJIM) HEJAOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCh NP MEPBOHAYAIHLHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEJAOCTABICHUS MYHUIUIAIBHON YCIyrd, Jub0 B MPEAOCTABICHUHM MYHUIUNATLHOU
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YCIIYTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 udactu 1 cratbu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kanoba Ha pemieHus u nencTBus (Oe3melCTBHE) OopraHa, MPEea0CTaBIISIONIETO
MYHHUIIMIIAJBHYIO  YCIYTY, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpefoCTaBISIONIETO
MYHUITUTIATBHYIO  YCIyTy, MYHHUIIMNAIBHOTO CIY)KaIllero, PYKOBOAWTENS OpTraHa,
MPEIOCTABIIAIONIETO MYHHUITMIAIBHYIO YCIyTY, MOJAaeTCs B NUCHMEHHOW ¢opMe Ha
OyMaXHOM HOCHTEJIE WU B DJICKTPOHHOU popme.

XKanoba moxer ObITH HampaBieHa IO MOYTEe, C UCIOIb30BAaHHEM HH(OPMAIMOHHO-
TEeJIEKOMMYHUKAIIMOHHON ceTu "HuTepHeT", oduimansHoro caiita CapMaHOBCKOTO
MyHununaibHoro paiiona (http:// www. sarmanovo.tatarstan.ru); EaguHoro mopTtana
rocyJapCTBEHHBIX u MYHUIIUTIATBHBIX yCIIyT Pecny6iuku Tartapcran
(http://uslugi.tatar.ru/), EquHoro moptana TOCyJapCTBEHHBIX U MYHHIUTIAIBHBIX YCIyT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBbITb MNPHUHATA TMPU JUYHOM
npueMe 3assBUTEIS.

5.3. XKanoba, mocTynuBIIas B OpraH, MPEIOCTABISIONMNNA MyHUITUTIATBHYIO YCIYTY,
100 BBIIECTOAIMN OpraH (IpH €ro HaJIW4YWHU), MOJJICKUT PACCMOTPEHHUIO B TEUEHHUE
MATHAANATA pabodmx THEH CO NIHS ee PEerucTpaluy, a B cliydae 00KajJoBaHHSA OTKa3a
OpraHa, TPEJOCTaBISIONIETO MYHUIMNAIBHYIO YCIYry, B TpUeMe JOKYMEHTOB Yy
3asBUTEIS OO0 B HCIPABICHWW JOMYIIEHHBIX OMEYaTOK M OIMMOOK WM B Cydae
00ykajIoBaHMS HAPYIICHUSI YCTAHOBIEHHOTO CPOKAa TaKUX HCIIPABICHUHN - B TCUCHHE IISTH
pabouux JIHEW CO JIHS €€ PEruCTpalliu.

5.4. anoba nomkHa coiepKaTh CICIYIONIYI0 HHGOPMAITHIO:

1) HaMMCHOBaHKE OpraHa, MPEIOCTABJISIOIICIO YCIYTy, JODKHOCTHOTO —JIHMIA
opraHa, MPEIOCTABIISIIONIETO YCIYTY, WIM MYHHUIUIAIBHOTO CIIYXaIlero, pelieHus u
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) hamuanio, UMs, OTYECTBO (MOCICAHEE - TPU HAJTUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTENA - (DU3UUECKOrO JMIa JHOO0 HAaMMEHOBAaHUE, CBEJACHUS O MECTe
HaXOXKJCHUS 3asBUTENS - FOPUIAAYECKOTO JIUIA, a TaKke HoMep (HoMmepa) KOHTAaKTHOTO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYKMM) U MOYTOBBIM ajpec, Mo
KOTOPBIM JOJI’KEH OBITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 OOXayeMBIX pEIICHUSAX M JeWcTBHAX (Oe3lelicTBHM) OpraHa,
MPEIOCTABIAIONICTO  MYHHIMNAIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, WIIH MYHUIIUITAIBHOTO CITY’KaIlero;

4) 1oBOJbI, HAa OCHOBAHMM KOTOPBIX 3asBUTE]b HE COIJIACEH C pPCIICHHEM |
neicTBueM (Oe3MelCTBUEM) OpraHa, MPEIOCTaBISIONIETO0 YCIYTy, MOJDKHOCTHOTO JIMIA
oprasa, mpe0CTABJISIIOIIETO YCIYTY, WIIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe MoryT ObITh MPHIOKEHBI KOMWU JOKYMEHTOB, TOJTBEPKIAIOITUX
U3JI0KEHHBIC B JKajo0e 00cToATensCcTBa. B TakoM cirydae B jxano6e MpuBOAUTCS TIEpPEUCHb
MpUJIaraeMbIX K HEW IOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICTYIOIINX
pELICHUN:

1) xayio0a yJIOBIETBOPSIETCS, B TOM YHCJC B (pOpME OTMEHBI IPUHSATOTO PEIICHHMS,
WCIIPaBJICHUS JIONMYIIEHHBIX OINEYaTOK ¢ OIMMOOK B BBIJAHHBIX B PE3yJIbTATe
MPEIOCTaBIICHUS MYHHMIIMIAIBHONW YCIYTHd JOKYMEHTAaxX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH aKTaMHU
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Poccuiickoit denepannr, HOpMAaTUBHBIMU MPaBOBbIMU akTamu PecrnyOnuku Tartapctaw,
MYHULIMTATbHBIMU TPABOBBIMU AKTaAMH;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3hIBACTCSI.

He mno3mnee pHA, chepyromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOAIIEM IYHKTE, 3asgBUTENI0 B MHUChMEHHOW (hopMe M MO JKENaHUIO 3asBUTENS B
AIIEKTPOHHOM  (OopMe  HampaBlIIeTCS MOTHUBHPOBAHHBIA OTBET O  pe3yjibTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnywyae mnpusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JlaeTcsa UHGopMalus O ACHUCTBUSAX, OCYHIECTBIsieMbIX VcnonkoMoM, B Lemnsx
HE3aMEUIMTEIPHOTO  YCTPAHEHUsI  BBISBICHHBIX  HApPYIIEHUHA  NpU  OKa3aHUU
MYHHUIIUTIATBHONW YCIIYTH, a TaK)Ke MPUHOCSATCS U3BUHEHUS 32 JOCTABJICHHbIE HEYI00CTBa
U yKas3bpiBaeTcsi HWHGMOpMaus O JadbHEHIIMX JEUCTBUSX, KOTOpPblE HEOOXOIUMO
COBEPUIUTH 3asIBUTEIIIO B LEJSAX MOJIYYEHUS] MyHUIUIIAIBHOW YCIYTH.

5.8. B ciydae mpusHaHus kanoObl, HE MOAJEKAIEH yTOBIETBOPEHHIO, B OTBETE
3asBUTEIIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bsCHEHNS O IPUYMHAX IIPUHATOIO PEIICHUS,
a Takxe MHPOpPMAaLHS O MOPSIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHSI B XOJ€ WJIM MO PE3yJIbTaTaM PaCCMOTPEHHsI HKaoObI
IIPU3HAKOB  COCTaBa AJMUHHMCTPATUBHOIO NPAaBOHAPYWUICHUS WIH IPECTYIUICHUS
JTOJKHOCTHOE JIMILIO, PAa0OTHHK, HAJEJICHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kaoo,
HE3aMEJIMTEIBbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPaTypPHI.
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[Tpunoxenue Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIPAaBJICHUA

MYHULUIIATBHOTO 00pa30BaHus)
OT

(manee - 3asBUTEIID).
(pammtus, UMsI, OTYECTBO, MTACTIOPTHBIC JAHHBIE,
PETHCTPAIIMIO TI0 MECTY JKUTEJIbCTRA, TeIe(OH)

3asBIICHHE
O BBIJIaU€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbIAaTh cripaBKy (BBIITHUCKY)
(Yka3aTh BH]I CITPaBKH)

ITo ampecy:
K 3asaBieHuto npuararo cieIyomnune T0KyMEHThI:
1.
2.
3.

[Ipomry yBemOMUTH O peE3ylbTaTe MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
CIEAYIOIIUM CITIOCOOOM

(mara) (moamnuce) (®.1.0.)
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[Tpunoxenue No2

PykoBoaurento

HcnomHnuTensHOro KOMATETa
MYHULHATIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asBiIeHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmaro 00 omubKe, JOMYIIEHHOM NpH OKa3aHWUW MYHULHUIIAIBHON YCIyru

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomy  uWcmpaBUTh  JNOMYIICHHYIO  TEXHHUYECKYyI0  OIMMOKY W BHECTH
COOTBETCTBYIOIIUE W3MEHEHHS B JOKYMEHT, SIBIISIOLIUICS Pe3ylIbTaTOM MYHHIIUTAILHON
YCITYTH.

[punararo creayronme J0KyMEHTHI:

1.

2.

3.

B cnyyae npuHATHS pemieHHss 00 OTKJIOHCHHM 3asBJICHUS 00 WCIPaBJICHUU
TEXHUYECKOHN OMIMOKHU MPOIITY HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha anpec E-mail: ;

B BHJIC 3aBEPCHHON KONMHUU HA OYMa)XHOM HOCHUTEIIC MOYTOBBIM OTIPABJICHUEM IO

ajpecy:

Hacrosimum moaTBepxkaaro: CBEICHHS, BKIIIOUCHHBIC B 3asBJICHHE, OTHOCSIIMECST K
MOEM JIMYHOCTH W TIPEACTABISIEMOMY MHOIO JIMI[y, 4 TAaKXXE BHECEHHBIE MHOK HUXKE,
JOCTOBEpHBI. JIOKyMEHTBI (KOMUH JOKYMEHTOB), MPUJIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickort denepanu, Ha MOMEHT
MIPEICTABIICHUS 3asBJICHHUS OTH JOKYMEHTHI JEHUCTBUTEIIbHBI W COJEP’KAT JIOCTOBEPHBIC
CBEICHUS.

Jato cBoe coriacue Ha yd4acTUe B OMPOCE IO OIEHKE Ka4eCTBA MPETIOCTABICHHON MHE
MYHHUITMTIATBHOM YCITyTH 110 Teae(oHy:

(mata) (moamnucs) (d.1.0.)
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[Ipunoxxenue
(cripaBoYHOE)

PexkBU3NTBI J0JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH NS,

HMcnojkoM A3a1aKOBCKOI0 CeJIbCKOI0 MoceJeHNus
CapMaHOBCKOFO MYHNIUIIAJIBbHOI'0 pal“mHa

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PyxoBonutens Mcmonkoma 885559(4-80-36) Azal.sar@tatar.ru
3amMecTUTENb PykoBoautens | 885559(4-80-36) Aza.sar@tatar.ru
Hcnonkoma (cexperapn)

CoBeT A32J1aK0BCKOTI0 CeJIbCKOT0 MOCeJIeHUs
CapMaHOBCKOr0 MyHUIIUNIAJILHOTO PaiiOHa

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

I'maBa 885559(4-80-36) Azal.sar@tatar.ru




