PECIIYBJIMKA TATAPCTAH TATAPCTAH PECIIYBJIUKACHI

UCTIOJIHUTEJIbHBIM KOMUTET CAPMAH MYHULMIIAJIb PAMOHbI
PAHI'A3APCKOI'O CEJILCKOI'O PAHTA3AP ABBLJI WKUPJIETE
[TOCEJIEHWS CAPMAHOBCKOI'O BAILLIKAPMA KOMUTETbI

MYHULIUITAJIBHOIO PAMOHA

MNMOCTAHOBJIEHHUE KAPAP
25 urons 2021 roaa Ne 10

OO0 yTBepXkAEHUU aAMUHUCTPATUBHOIO peErjlaMeHTa
NpeaoCTaBICHUS MyHULIMITAIBHON yCIIyTH
T0 Bblj1aye CIPaBKH (BBITUCKH)

B coorBerctBuu ¢ Ilpuxazom MBJ] Poccun ot 31.12.2017 Ne984 «OO6 yTBepxkneHun
AJIMMHUCTPAaTHBHOIO pernameHTa MuHHCTEepCTBa BHYyTpeHHHX e Poccuiickoit Denepaiuu
0 MPeIOCTaBICHHUIO TOCYJapCTBEHHOH YCIyrH I10 PErucTpalMOHHOMY Yy4eTy TIpaxkaaH
Poccuiickoii ®denepauuu 1no Mecty mnpebObIBaHMs W 110 MECTy JKMTE/IbCTBA B Mpejaenax
Poccuiickoii Menepaunny», obpauieHneM MuHHCTEpCTBa 95KOHOMUKH PecryGnku Taraperan
or 30.03.2021 Ne 01-51/2055, HWcnonHuTenbHbIH KOMUTET PaHrasapckoro ceiabcKoro
nocenenuss  CapMaHOBCKOrO — MyHHIHMNaabHOro  paiiona  PecnyGnukun — Tarapcrau
MOCTAHOBJISET:

1. YTBepauTh npuiaraeMblii aIMUHUCTPATUBHBIN perjaMeHT MNpeaoCTaBIeHUs

MYHHUIMOATBHON YCIIyTH 110 BblJlauye CIPABKU (BBIIUCKH);

2. Ilpu3HaTh YTPAaTUBIIUM CHJIy AJMHHHCTPATUBHBIA pEriaMeHT MpPeAOCTaBICHUA
MYHULMIATGHOW yCJIyrH, [0 Bblga4ye CMpaBKM (BBIMUCKHK), YTBEPXKIACHHbBIH
noctaHoBjieHHeM MCroTHUTEIbHOrO KOMUTETa PaHra3apckoro cejibCKoro noceyieHus
CapMaHOBCKOr0 MyHHUHMMNANbHOro paiiona Pecrmy6nuku Tarapcran ot 21.12.2015r.
Nel2 «OO6 yTBepXJAeHUM TMEpeuyHs MYHHLHUNAIbHBIX YCIYr, MpPeaoCTaBIseMbIX
WcnonHuTenbHbIM KOMHMTETOM Panrazapckoro CeNIbCKOro noceaeHus
CapMaHOBCKOro MyHULMNAIbHOTO paiiona Pecry6nuku Tartapctan».

3. O6Hapo10BaTh HacTosillee MOCTAaHOBJIEHHE MyTeM pasMelleHus Ha «OduuraTbHOM
noprane npasoBoii  umHMopmauuu Pecny6auku  Tarapcram» mo  BeO  anpecy:
http://pravo.tatarstan.ru ¥ pasMeCTHTh Ha oduuuaabHoM caiite CapMaHOBCKOro
MYHULIUNIAIBHOTO paiioHa Pecny6auku Tatapcran B MH(POPMALIUOHHO-
TeJIEKOMMYHHUKaIMOHHOW ceTh MHTepHeT 1o Beﬁ—‘anpgcy: https://sarmanovo.tatarstan.ru/.

4. KoHTpOJIb 3a UCIIOJIHEHHEM HACTOSIIErO MOCTAHOBJIEHUS OCTABJIAIO 3a COOOH.

PykoBoaurtens MICIOJHUTEIBHOIO KOMUTETA
PaHra3apckoro cesibCcKoro rnocejaeHus

CapMaHOBCKOT0 MyHHIMIIAJIBHOTO paioHa A.P. lllapunosa




AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BblIa4Ye CIPABKH (BBINMCKH)

1. O01mMe moJ0KeHus

1.1. Hacrosimmii agMUHHUCTPATUBHBIN PETJIAMEHT NPEAOCTABICHUS MYHHIIUIIAIBHON
yciyru (manee — PeryiaMeHT) ycTaHaBIMBAeT CTaHAAPT M TMOPSAOK MPEJOCTABICHHUS
MYHUIIUTIATBHON YCIIYTH MO BblJauye CIPaBKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIAIbHAs YCIIyTa).

1.2. Tlomydarenu MyHUIIUTIATBHON YCIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTENb).

1.3. MyHununaneHas yciyra MOpeIOCTaBISIETCS HWCHOJHUTENBHBIM KOMHUTETOM
Panrazapckoro cenbckoro noceneHuss CapMaHOBCKOTO MYHMIIMIIATBLHOTO pailioHa (manee —
Hcnonkom).

1.3.1. MecTo HaxoxaeHue ucnojkoma: ¢. Panrasap, yn. CoBerckas, 1.48.

['padux paboThI:

noHeaeIbHUK — IaTHUNa: ¢ 7.30 go 16.30 yac;

cyboota: ¢ 7.30 mo 11.00;

BOCKPECEHBE: BBIXOJIHOW JICHb.

Bpewms nepeppiBa 111 OTAbIXA M MUTAHKS YCTAHABIMBAETCS MPAaBUJIAMU BHYTPEHHETO
TPYJIOBOTO PACTIOPSIKA.

CrpaBounsiii Tenedon 885559(4-36-54).

[Ipoxoa 1o TOKyMEHTaM yAOCTOBEPSIOIUM JINYHOCTb.

1.3.2. Anpec oduimanbHOro caiWTa MYHHUIMIIAIBHOTO paiioHa B WHOOPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetn «MHTepHeT» (manee — cetb «MuTtepuet»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Uudopmanusi 0 MyHULIMIAJIBHON yCITyTe MOXKET ObITh NOJIy4€Ha:

1) mocpeacTBoM MHPOPMALIMOHHBIX CTEHAOB, COAEPKAIINX BU3YaJbHYIO U TEKCTOBYIO
MH(}OpMALMI0O 0 MYHULMIIAILHON YCIyre, pacloyioXeHHbIX B ToMelleHusx Mcnonkoma, s
pabotel ¢ 3asBuTensmMu. WHdopmanus, pasMemaeMas Ha HWH(GOPMAIMOHHBIX CTEHAAX,
BKJIIOYaeT B ce0d CBEACHHMS O MYHUIUNAIBHOW yCIyre, COAEp)Kalluecs B IyHKTax
(moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 Hactosmero Pernamenra;

2) mocpenctBoM cetu «MHTEpHET» HA OPUITMATBPHOM CaliTe MyHHUITUTIAIHHOTO paiioHa
(http:// www. sarmanovo.tatarstan.ru);

3) a IlopTanme rocymapcTBEHHBIX W MYHHUIMMNAIBHBIX yciyr PecmyOmuku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EauHOM mopraiie ToCcy1apCTBEHHBIX U MyHHUIMIAIbHBIX yeayr (dyrkiwuii) (http://
www.gosuslugi.ru/);

5) B Ucnonkome:

IIPU YCTHOM OOpAIIeHUH - JTUYHO WM MO TeNePOHY;

IpY MMCbMEHHOM (B TOM 4Hucie B (popMe 3JEKTPOHHOrO JOKYMEHTa) OOpalieHu — Ha
OyMa>KHOM HOCHTEJIE IO MOYTE, B 3JIEKTPOHHOU (popMe MO 3JIEKTPOHHOM MoYTe.

1.3.4. HNudopmauus 1o BoOmpocaMm MPEJOCTABICHUS MYHHMIMMNAIBHONW YCIyTH
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pasmernaercs crienuaiucToMm Mcemoakoma Ha 0(UIIMATIEHOM CaliTe MyHHUITAIIATLHOTO paiioHa
1 Ha THGOPMAITMOHHBIX CTeHIaX B ToMenIeHusIX Vcrmonkoma it paboThl ¢ 3asBUTEIISIMU.

WNudopmanus Ha rocyJapcTBeHHBIX si3blkax PecnyOnuku TatapcTan, pa3merniaemast
Ha WHGOPMAIIMOHHBIX CTEHJAX W Ha OQUIIMATBLHOM CalTe MYHHUIMIIAILHOTO paiioHa B
nH(pOpMaITMOHHO-TEeJIEKOMMYHUKAIMOHHON ceTtn «MHuTepHer» mo BeO ampecy (http:/
WWW. sarmanovo.tatarstan.ru), BKJIOYaeT CBEJEHHUS O MYHUIUIAJIBHOW YCIyTe,
cojepkamuecss B myHKTax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiero Pernamenra.

1.4. IlpenocraBieHre MyHUIIUMIIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUMU C:

I'paxxnanckum koaekcom Poccutickoit denepanuu ot 30.11.1994 No 51-d3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 05.12.1994, Ne32, ct. 3301) (manee — 'K P®);

3emenbHBIM KoziekcoM Poccuiickoit deneparuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunuiaeiM kosiekcom Poccutickoit depepannu ot 29.12.2004 No188-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit ®epeparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
XK PD);

OcHoBamu 3akoHonarenbcTBa Poccuiickoin ®@enepaunu o HoTtapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 No5-@3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 16.01.1995, No3, cr. 168) (manee -
5-D3);

®enepanbHbIM 3aK0HOM 0T 21.07.1997 Nel22-®3 «O rocygapCTBEHHOW perucTpanuu
MpaB Ha HEABMKUMOE HMYIIECTBO W cnelok ¢ HuM» (CoOpaHue 3aKkOHOJATENbCTBA
Poccuiickori ®Deneparun, 28.07.1997, Ne30, c1. 3594) (nanee - 122-D3);

OenepanbHbiM - 3ak0HOM 0T 11.06.2003 No74-d3  (pen. ot 30.10.2009) "O
KpecTbaHCKOM  (depmepckom) xozsiiictBe" (CoOpaHue 3akoHOAATelbCTBA Jaliee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-D3);

®enepanbHbiM  3ak0oHOM 0T  06.10.2003  Nel31-®3 «OO0 o00mMX NOpUHLIHUIIAX
OpraHu3allMd MeCTHOro camoymnpasieHus B Poccuiickoit ®enepamun» (Cobpanue
3akoHonarenbcTtBa Poccuiickoit  ®enepanuu, 06.10.2003, Ne 40, ct. 3822) (nanee - 131-
D3);

®denepanbHbiM 3aKOHOM OT 27.07.2010 No210-D3 «O6 opranuzanuu nperocTaBICHUS
roCy/IapCTBEHHBIX M MYHHIMNAIbHBIX yciyr» CoOpaHue 3akoHoJaTenbcTBa Poccuiickoi
®epnepanuu, 02.08.2010, No31, c¢1.4179) (nanee — @enepanbubliii 3aK0H Ne 210-D3);

npukasoM MuHHCcTEpCTBA CcenbCKOro xossictea Poccuiickon @enepaunu  OT
11.10.2010 Ne345 «O6 yrBepxkaeHuu (HOpPMBI U MOPSAKA BEACHUS MOXO3IWCTBEHHBIX KHUT
OpraHaMM MECTHOT'O CaMOYIIPaBJICHHs TOCEJICHUN M OpraHaMM MECTHOTO CaMOYyIpaBJIEHUS
ropoickux okpyroB» (bBromneTeHb HOPMATHBHBIX aKTOB  (pefepalibHBIX  OPTraHOB
ucrnoaHuTeapHoN Biactu, Ne50, 13.12.2010) (nanee — mpukas 345);
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npuka3om Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTBepx)aeHNN (HOPMBI BEITUCKA U3
MOXO3SIIICTBEHHON KHUTY O HAJIMYUU Y TPAKJaHWHA [PaBa Ha 3€MEJIbHBIM y4acToOK» (Aajee —
[Ipuka3 Pocpeructpanun);

3akonoM Pecnyomuku Tarapctan ot 28.07.2004 Ne45-3PT «O wMecTHOM
camoymnpasienun B PecnyOnuke Tarapcran» (Pecny6nmka Tarapcran, Nel55-156,
03.08.2004) (manee —3akon PT Ne 45-3PT);

VYceraBom Parazapckoro cenbckoro mnocenieHus CapMaHOBCKOIO MYHHIIMIAIBHOTO
paiiona PecnyOnuku Tarapcran, npunstoro Pemenuem Coera PaHrazapckoro ceiabCKoro
nocenienus CapMaHOBCKOTO MyHHIMNANIbHOTO parioHa oT 20.11.2015 Ne 11 (manee — YcraB);

1.5. B HacTosI11IeM periiaMeHTe UCTIONb3YIOTCS CIASAYIOINE TEPMUHBI U ONIPEICIICHUS :

MO/l CIPAaBKON (BBIMHMCKOWN) BBIIABAEMOW OpPraHaMH MECTHOTO CaMOYIpaBJICHUS
MTOHUMAETCS — BBINMKUCKA U3 MOXO3IMCTBEHHOW KHUTH, apXUBHAS BBIIIUCKA U3 JOMOBON KHUTH,
CIPaBKa C MPEABIAYIIEr0 MECTA KUTEIbCTBA.

TeXHUYeckass omwubka - omuOka (omucka, omneyaTka, TrpaMMaTH4ecKas WIu
apudpmeTndeckass  ommbOka JmbO0  moxoOHas  omuOKa), JOMYIIEHHAas  OpPTraHoOM,
MPEAOCTABISIONIMM MYHULUIIAIBHYIO YCIYry, U MpUBEIIas K HECOOTBETCTBHIO CBEICHUM,
BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHULIUIIAIILHON YCIIYTH), CBEACHUSAM B JOKYMEHTaX, Ha
OCHOBAHMM KOTOPBIX BHOCUJIMCH CBEACHUS.

B Hacrosimem PernameHte noj 3asBICHUEM O MPEIOCTABICHUH MYHULHINAIBHOU

YCIIYTH (J1aJiee - 3asiBICHHE) OHUMAETCS 3aIPOC O PEIOCTaBICHUN MYHHUITUTIATBHONU YCIIYTH
(1.2 c1.2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CtaHaapT npeaocTaBjieHUss MyHUIUNIAJIBHONH YCIyTrd

HaumeHnoBaHnue TpeOOBaAHUA K
CTAHIAPTY NPeA0CTABIECHHUS
MYHUIMNAJIbHON YCJIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTY
WM TpeOOBaHUeE

2.1. HaumenoBanue
MYHUIUNTATBHON YCIYTH

Boinava cripaBku (BBIITUCKH)

VYcTaB cenbCKOTro NoceaeHuUs
I'K P®, 3K P®, XK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, I1pukas
Pocperucrpanuun

2.2. HanmeHoBaHue oprana
WCITOJTHUTEIILHON BJIacTH,
HENOCPEACTBEHHO
MPEI0CTABIISAIONIECTO
MYHUITUTIATBHYIO YCIYTY

Hcnonkom

VYcTaB cenbCKOro MOCEICHUS

2.3. Onucanue pe3yabTarTa
MPEAOCTABICHUS MYHUITUTIATEHOM
yCIyTH

CrpaBka (BBINHCKA).
YcTHBIT U MUCHbMEHHBIN
peAOCTaBICHUN MYHULIMTIATBHON YCITYyTH

OTKa3s B

VYcTaB cenbCKOTo MOCEICHUS
I'K P®, 3K PO, )KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-d3, Ilpuxkas
Pocperucrpanun

2.4. Cpok npenocTaBieHUs
MYHUIIMIIAJIBHON YCIYTH, B TOM
YHCIIE C Y4E€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3allnH,
Y4acCTBYIOIINE B MPEAOCTaBICHUN
MYHHIIMIIAJIBHON yCIyTH, CPOK
MPUOCTAHOBIICHUS TPEOCTABICHUS
MYHMIIMIIAJIBHON YCIYTH B ClIyyae,

He Oonee Tpex pabouux JHEH C MOMEHTa
pETrUCTpalliy 3asiBJICHUS.

YcTHBIN OTKa3 B IIPEIOCTABICHUN
MYHUITUTIATHHON YCIIYTH B ICHb OOpaIleHuUs.
[Ipuocranosiienne CpoKa MPEIOCTABJICHHUS

MYHHULIMIAIBHOMN YCIYTH HE IPEAYCMOTPEHO.
Bpitaya nOKymeHTa, SBISIOLIErOCS Pe3yJIbTaTOM
MYHULIMNAIBHON YCIYTH, OCYHIECTBIIIETCS B JEHb




€CJTH BO3MOXXHOCTh
MIPUOCTAHOBIICHUS MTPEAYCMOTPEHA
3aKOHOIATENBCTBOM Poccuiickoi
denepanyn, CPOK BBIAAUN
(HampaBJIeHHsI) TOKYMEHTOB,
SBIISIOIIUXCSI PE3YJIbTATOM
MIPEI0CTABIICHUS MYHUITUTIATHEHOM
YCIYyTH

oOpallleHHs 3asIBUTETIS.

HampaBnenue JOKyMEHTA, SBIISIOLLETOCS
pe3ynbTaTOM MYHUITUTIATEHOM YCIIyTH, C
UCTIONB30BaHUEM Croco0a CBS3M, YKa3aHHOTO B
3asBJICHUU (MO0 TIOYTE WJIM Ha JJIEKTPOHHBIN ajapec),
OCYIIECTBIISICTCS B JICHb OOPMIICHHSI U PETUCTPALIUN
pe3yibTaTa MyHUIIMITAILHON YCIyTH

2.5. NcuepnipiBaromniuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHUH C 3aKOHOAATEITbHBIMU
WM MTHBIMA HOPMATHUBHBIMHU
MPABOBBIMU aKTaMH JIJIst
MPEIOCTABIICHUSI MyHULIUTIATHHON
YCIIyTH, @ TAK)KE YCIIYT, KOTOPBIC
ABJISIIOTCS. HEOOXOIUMBIMU U
00s13aTeIbHBIMHU IS
MPEAOCTABICHUS MYHUITUTIATBHBIX
YCIIYT, TOJJIeKaATIX
MPEJICTABICHUIO 3asIBUTEIIEM,
CIOCOOBI UX TOJTYYCHHS
3assBUTEJIEM, B TOM YHCJTIC B
AIIEKTPOHHOM (hopMe, MOPSIA0K UX
MpeICTaBICHUS

Jns  nmomydeHusT ~— MYHUUMIAIBHOW  YCIYT'H
3asiBUTEIb MPEJICTABISIET CIEAYIOIUE JOKYMEHTBHI:

1) TOKyMEHT, yAOCTOBEPAIOIINNA TUYHOCTB;

2) JOKYMEHT, YyIOCTOBEpPSIOIIUN MOJHOMOYUS
MIPEACTABUTENS 3asBHUTEIA, B Clydyae OOpalleHus 3a
PeI0CTaBIECHUEM MYHUIUTIATBHON YCIIYTH
OpenCcTaBUTENd  3asBUTENS (32  MCKIIIOYEHUEM
3aKOHHBIX IpeJIcTaBUTeNeN (PU3NUECKUX JIUN);

3) 3asiBIICHHUE:

- B opMe JTOKyMEeHTa Ha OyMa)KHOM HOCHUTEJe
(mpunioxenue Ne 1);

- B DIEKTpOHHOM  Qopme  (3amosHsAeTcs
IIOCPEJICTBOM BHECEHHUSI COOTBETCTBYIOIIMX CBEICHUMN
B UHTEpPaKTUBHYIO  (opMmMy), TOANHMCAHHOE B
COOTBETCTBUM C TpeOoBaHusaMu denepanbHOro 3aKoHa
oT 06.04.2011 No 63-®D3 «O06 »1EKTPOHHOMN TOAUCHY,
npu oOpalleHHH TOoCpPeACTBOM PecnyOinKaHCKOTro
noprana;

4) B ciywyae, eclIM ISl TIPEJOCTaBJICHUS
MYHULIMNIAJIBHOW yCcIyru HeobOxoauma o00paboTka
MEPCOHANIBHBIX JAHHBIX JHUIA, HE SBISIIOLIErOcs
3asiBUTENIEM, U €CJIM B COOTBETCTBHHU C (peliepaibHbIM
3aKOHOM 00pa00oTKa TaKWX MEPCOHAIBHBIX JaHHBIX




MOYET OCYIIECTBISITHCS C COIACHUSI YKa3aHHOIO JIUIIA,
npu oOpanieHuu 3a MOJYYEHUEM MYHUIUNAIbHON
YCIYTM 3asiBUTENIb JIOTMIOJHUTEIBHO TMPEACTaBISACT
JIOKYMEHTBI, TTOATBEPKAAIOIINE TTOJTYUYCHUE COTJIacus
YKA3aHHOTO JIMIA WJIM €r0 3aKOHHOTO IPEACTABUTEIIA
Ha 00pabOTKy MNEPCOHAIBHBIX JaHHBIX YKa3aHHOIO
muna. JIOKyMEHTBI, MOATBEPXKIAIOIIAE MOJTYyUYCHHUE
coryiacusi, MOTYT OBITh MPEJICTABICHBI B TOM YHCIIC B
dbopmMe AIEKTPOHHOTO JOKYMEHTA;

5) B cmydae, ecau OOS3aHHOCTb XpaHEHUS
moMoBoM kHuru g0 31.12.2017 Bos3nmarazaceh Ha
COOCTBEHHUKOB JKWJIBIX ITIOMCIICHHUN, 3asBUTEIIEM
MPEJCTABIIACTCS JOMOBAsl KHUTA;

6) TMpaBOyCTaHABIWBAIOUIME JOKYMEHTBHI Ha
UHIUBUAYAbHBIA  JKWJIOW oM  (ecnmd  MpaBo
COOCTBEHHOCTH HE€ 3aperucTpupoBaHo B EmguHom

roCyJ1apCTBEHHOM PEECTpe HEABUAKHUMOCTH) — IS
BBIITUCKHU U3 MMOXO3IMCTBEHHON KHUTH.
brank 3asIBJIEHUS TS MOJTyYECHUS

MYHULIMINIATIBHON YCIYTH 3aSBUTEIb MOXKET MOJIYYHUTh
npu JIMYHOM oOpauiennu B McnonkoMe. DieKTpoHHas
dopma OnaHka pasMmernieHa Ha O(UIIMATEHOM CanTe
Hcnonkoma.

3asBiIeHUE W TpuUJaraemble JOKYMEHTbl MOTYT
OBbITh TpEACTaBJICHbI (HANpaBIEHBI) 3asBUTENIEM Ha
OYMa)XHbIX HOCUTENSIX OJHUM U3  CIEAYIOIIHUX
CIOCO0OB:

- JHMYHO (MIIOM, JEWCTBYIOIIUM OT HWMEHU
3asiBUTENISl HA OCHOBAHUM JIOBEPEHHOCTH);

- IOYTOBBIM OTIHPABICHUEM.

3asiBlIeHHEe M JIOKYMEHTBl TaK)Xe€ MOTYT OBITh
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MPEACTABICHBl  (HANpaBJECHBI) 3asBHUTEJEM UEpe3
PecnyOnukaHckuii mopTad B BHJE AJIEKTPOHHBIX
JIOKYMEHTOB.

2.6. McuepniplBaroiiuii nepeucHb
JOKYMEHTOB, HEOOXOMUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
MIPABOBBIMU aKTAMH JJIS
MPENOCTaBIECHUS MYHHUIIUIIATbHON
YCIIyTH, KOTOpPbIE HAXOATCSI B
PacnopsKEHUH FOCYJapCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O
CaMOYIIPaBJICHUS U
MOJBEIOMCTBEHHBIX
rocyJAapCTBEHHbIM OpraHaM Wiu
opraHaM MECTHOTO
caMOyIpaBJIEHUs OpraHU3ali U
KOTOPBIE 3aIBUTEIb BIIPABE
MIPEICTaBUTh, a TAKKE CIIOCOOBI UX
MOJTYYEHHUS 3asIBUTEIISIMU, B TOM
quCye B AJIEKTPOHHOHN hopme,
MOPSAOK UX MPEICTABICHUS,
roCy1apCTBEHHBIN OpPraH, OpraH
MECTHOT'O CaMOYIIpaBJeHus 100
OpraHu3alysi, B paclopsKeHUH
KOTOPBIX HaXOSATCS JTaHHbBIC
JIOKYMEHTBI

[TonyuaroTcss B pamMKax MeEKBEIOMCTBEHHOIO
UH()OPMAITMOHHOTO B3aUMOCHCTBHUS:

1. Bemwmcka wu3 EnuHOro rocymaapcTBEHHOIO
peecTpa HEJIBUKUMOCTH.

2.7. VicaepribIBatomuii nepeveHb
OCHOBAaHUU U1 OTKa3a B IIpUEME
JTIOKyMEHTOB, HEOOXOUMBIX JIJIsI
MPEIOCTaBICHUS] MYHUIUTIATbHON
yCIyTH

OcHoBaHus U1 OTKa3a B IPUEME JJOKYMEHTOB:

1) nojgaya TOKYMEHTOB HEHAJICHKAIIUM JIHIIOM;

2) HECOOTBETCTBHE IMPEIICTABICHHBIX JOKYMEHTOB
MEPEYHIO TOKYMEHTOB U TPEOOBAHUSAM, YKa3aHHBIM B
nyHKTe 2.5 HacTosiero PeriaMenra;
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3) B 3a4BJICHHHM W TPHJIaracMbIX K 3asBICHUIO
JOKYMEHTaX UMEIOTCS HEOTOBOPEHHBIC MCIPABIICHUS,
CEpbE3HBbIE  MOBPEXKICHMUS, HE  IIO3BOJISIOIINE
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHUE;

4) mpeacraBieHue JTOKYMEHTOB B HEHAJIC)KAIIIUM
Opras.

2.8. VcuepnbiBaroiuii nepeveHb
OCHOBaHUU J1JIs1 IPUOCTAHOBJICHUS
WM OTKa3a B MPEIOCTABICHUHT
MYHULIMIAIBHON YCIIyTH

OcHoBaHuUs sl IPUOCTAHOBJICHUS ITPEIOCTABIICHUS
YCIIYTH HE IPEIYCMOTPEHBI.
OcHoBaHus U151 OTKa3a:
1) 3asiBUTENIEM TIPEICTABICHBI JIOKYMEHTHI HE B
MOJIHOM 00beMme, JIM00 B MPEACTABICHHBIX
3asBJI€HUU U (WIM) JOKYMEHTaX COJEPKHUTCS

HETOJIHAS " (vm) HEJIOCTOBEPHAs
uH(popmanus;
2) OTCYTCTBHE  CBCJICHHH,  IOJITBEPIKIAIOIINX
peruCTpalii0  TpaXKJaHWHA [0  MECTY
KUTEIBCTBA (MPEOBIBAHMS), B PACIOPSHKCHUH
Hcnonkoma.
2.9. Tlopsinok, pa3mep U OCHOBAHUS MyHununanpHas yciyra MpefoCTaBlIsIeTCs Ha

B3WUMAaHUS TOCYIapCTBEHHOM
MOIIJIMHBI MJIM MHOM TIIATHI,
B3MMAEMOM 32 MIPEIOCTABIICHUE
MYHHULIUITAIBHON YCIYTH

0€3B0O3ME3THOI OCHOBE

2.10. IlepeuyeHp ycayr, KOTOpBIE
SIBJISIFOTCSI HEOOXOIUMBIMU U
00s13aTEIbHBIMHA TS
MPEAOCTaBIECHUS MYHHUIIUTIATLHON
YCIIYTH, B TOM YHCIIE€ CBEICHUS O
JIOKYMEHTE (IOKYMEHTaXx),
BbIJIaBA€MOM (BbI1aBAEMBbIX )
OpraHu3alysIMU, Y4aCTBYIOIIUMH B

[IpenocTaBieHre HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs
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MPEIOCTaBIECHUHA MYHUIIUTIATBHBIX
yCIIyT

2.11. Tlopsinok, pasmep u
OCHOBAHMsI B3UMAaHMUsI TJIATHI 3
IPeI0CTaBIEHUE YCIYyT, KOTOPbhIE
ABJISIFOTCSL HEOOXOIUMBIMU U
00s13aTeIbHBIMU 1151
IPEIOCTABIICHUSI MyHULIUTIATbHON
YCIIyTH, BKJIt0UYasi HH(POpMaLUIO O
METOJIMKE pacuera pazMepa Takon
TJIaThI

[IpenocraBienre HEOOXOAUMBIX U O0A3ATEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcuMaIbHBIN CPOK
0XKUJAHUS B OUEPEU MPU M01a9€
3ampoca o0 Mpea0CTaBICHUN
MYHULIMITAJIIBHOW YCIIYTH, YCIIYTH,
MPEAOCTaBISIEMON OPraHu3alueH,
YYacTBYIOIIEH B IPEIOCTABICHUN
MYHULIMITAIBHOU YCIIYTH, U TIPH
MOJIYYCHUHU PE3yJIbTaTa
MPEAOCTABICHUS TAKUX YCIYT

[lopaya 3asIBJICHUS Ha IIOJIyYEHHE
MYHHUIUNIAIBHON YCIYTH NMPHU HATUYUU OYEPEAU - HE
oonee 15 MuHyT.

[Ipu nostyyeHun pesyspraTta npeaoCTaBICHUS
MYHHULUITAIBHON YCIIYTY MaKCUMAJIBHBIN CPOK
0’KHMJIaHUS B OYEPEAH HE JOJKEH MpEeBbIIATh 15
MUHYT

2.13. Cpok 1 nopsIOK perucTpauuu
3arpoca 3assBUTENS O
MPEAOCTABICHUN MYHUIIUTIAIBHOM
YCIIYTH U YCIYTH, IPEA0CTaBIAEMON
OpraHu3alyren, y4acTBYIOIIECH B
MPEAOCTABICHUN MyHULMIIAIBHOM
YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOM

dhopme

B Tteuenue onpHoro pabGoyero AHS C MOMEHTa
NOCTYIIJICHUS 3asIBJICHMUS.

3anpoc, NOCTyNUBIIUN B 3JEKTPOHHOU (opme, B
BBIXOJHOW (TIpa3AHUYHBIN) J€Hb PErHUCTPUPYETCS Ha
CJIEYIOIIMI 3a BBIXOJHBIM (MpPa3AHUYHBIM) pabouunii
JICHb

IIpaBuia

2.14. TpeboBaHUs K TOMEILIEHUSM,
B KOTOPBIX MPEIOCTABISAETCS
MYHHIIMIIAJIbHAS YCIIyTa, K 371y

IIpenocraBnenne MYHULIMTIIATbHON yCIyTH
OCYIIECTBISIETCA B  3JaHUAX W IIOMEIICHUSAX,
00OpYy/IOBaHHBIX TMPOTHUBOIMOXKAPHOW CHCTEMON U
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O’KMJIaHUS, MECTAM JUJIS 3aII0JIHEHUS
3aIpPOCOB O MPENOCTABICHUN
MYHULIMIIAIBHOMN YCIIyTH,
UH(OPMAIIMOHHBIM CTEHAM C
oOpa3liamMu UX 3aroIHEHUS U
NEPEYHEM JOKYMEHTOB,
HEOOXOUMBIX JJISl IPEJOCTABICHUS
Ka)XX0M MyHUIUIIAIIBHOMN YCIIYTH,
pa3MelIeHUIO U 0(OPMIICHUIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEANIHON HH(OpMaALUKU O
MOPSAKE MPETOCTABICHUS TAKON
YCIYTH, B TOM YHCJIE K
00€eCreyeHunt0 TOCTYITHOCTH s
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C (PeiepaabHbIM
3aKOHOAATEIBCTBOM U
3aKoHOAaTenbCTBOM PecryOnuku
TarapcTad 0 COuMaIbHOM 3aIUTE
VWHBAJINJOB

CUCTEMOHN MOXapOTYUICHHs, HEOOXOIUMOW MeOenbio
it oOpMIICHUST TOKYMEHTOB, HWH(OPMAIIMOHHBIMU
CTCHJIaMH.

OOecneunBaeTcst  OecTIPeNATCTBEHHBIH  TOCTYII
MHBAJMIOB K MECTY MPEAOCTABICHUSI MyHHIIUTIATBLHOM
yciuyrd  (YAOOHBI BXOZ-BBIXOJ B TIOMCIICHHS U
nepeMeIleHIe B UX MpeJieNax).

BusyanpHasi, TeKCTOBas U  MyJIbTUMeIUHHA
uHpOpManus 0 HOpSi/IKE IPe0CTaBICHUS
MYHUITUTATEHON YCIYTH Pa3MeIaeTcst B yIOOHBIX IS
3asBHTENEd MecTaX, B TOM UYHCIE C Y4ETOM
OTPaHUYCHHBIX BO3MOXKHOCTEH HHBAJIHJIOB.

B COOTBETCTBUM  C  3aKOHOJATEIhCTBOM
Poccuiickonn ®enepanun O COLMAIBLHOW  3aIMUTE
WMHBAIMIOB B IIEISX OCCIPENSITCTBEHHOTO JIOCTyNa K
MECTy TPEIOCTaBJICHUS MYHHIUIAIBHON  YCIyTH

obecrieunBaeTcs:
1) compoBoXIeHHE  HMHBaJUIOB, HMEIOIINX
CTOWKHE  paccTpoiicTBa  (DYHKIIMM  3peHUS U

CaMOCTOSITEJIbBHOTO TEPEABMKEHUS, W OKa3aHUE UM
TTIOMOIIIH;

2) BO3MOXHOCTb TIOCAQJIKH B TPaHCIIOPTHOE
CpPEACTBO M BBICAJKM M3 HEro, B TOM 4YHCIE C
UCIIOJIb30BaHUEM KpPECIa-KOJISICKH;

3) Hamnexaniee pasMmelieHue o0OpyJOBaHUS U
HocuTened  mHQopmaruuy, HEOOXOMUMBIX I
obecrieueHus OecnpensaTCTBEHHOTO J0cTyna
WHBAIMJIOB K yCJIyraM C Y4€TOM OTpaHUYEHUM HX
YKU3HEIEATEIILHOCTH,

4) nyOnupoBaHWe HEOOXOAMMOW IJIsi WHBAIWOB
3BYKOBOM W 3pUTEIbHOW HMHQOpPMAIMM, a TaKKe
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HaJIUCeH, 3HaKOB M MHOW TEKCTOBOW M Tpaduueckon
uH(pOpMallU 3HAKaMH, BBIMOJHEHHBIMU pelibehHO-
Toue4HbIM IpudTOoM bpaiins;

5) JIOTTYCK CYpAOIEPEBOTUNKA u
TU(DIOCYpPOTIEPEBOTUMKA;

6) nomyck coOakM-IPOBOJHUKA NPH HAJIUYUU
NOKYMEHTa, MOATBEPKIAIOIIEIO €€ CHEUAIbHOE
oOyueHue M BblAaBaeMoro no ¢opme M B MOPAJIKE,
KOTOpBIE YCTAaHOBJIEHBI IIPUKa30M MUHHCTEPCTBA
TpyZa W  COUMAJBHOW  3amuTel  Poccuiickoi
®enepanuu ot 22.06.2015 No 386H «O0 yTBEpKICHUU
(opMBI JOKYMEHTA, MOATBEPKIAIOIIETO CIIELHATIBHOE
oOyueHrue COOaKu-IPOBOJHMKA, U TMOpsAJKa €ro
BbLAAUN.

TpeOoBaHusg B YacTu OOecCneYeHHUs] JOCTYIHOCTH
LTSt WHBAJIMIOB 00BEKTOB, B KOTOPBIX
OCYLIECTBJISIETCS IPENOCTABICHUE MYHULUNAIBHON
YCIIyTH, U CpPEACTB,  MCIOJIB3YEMBIX  IIpU
IPEIOCTABICHUN MYHULHIIAIBHON YCIYI'HM, KOTOpPbIE
yKa3aHbl B MOMAMYHKTax | — 4 HaAcTOSAILIEro IMyHKTA,
NPUMEHSIOTCS K 00BbEKTaM U Cpe/iCTBaM, BBEJICHHBIM B
JKCIUTyaTallMl0 WM NOPOLIEAIIMM MOJEPHU3ALHIO,
pekoHcTpyKmto nociue 1 urong 2016 rona.

2.15. [lokazaTenu JOCTYIHOCTH H
KauecTBa MYHULMIIAIBLHON YCIYTH,

B TOM yHucie KOJIMYECTBO
B3aMOJICHCTBUI 3aIBUTECIISA C
JIOJDKHOCTHBIMU JIMIIaMU pu
MPEIOCTABJICHUN  MYHULIHMNAIBHOU

YCIIyIru U HUX IIPOAOJIKUTCIBbHOCTD,
BO3MOXKHOCTbB IMOJIYICHU

[lokazarenssMu  TOCTYyIHOCTM  NPEIOCTABICHUS
MYHULHANIAIBHON YCIIYTH SIBISIOTCS:

PacIoIoKEHHOCTh noMeneHus Venonkoma B 30He
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJan4yue HEOO0XOIMMOTO KOJINYECTBA
CIIEIMAIINCTOB, a TAaKXKE IIOMEIIEHWM, B KOTOPBIX
OCYILECTBIISIETCA IIPUEM TOKYMEHTOB OT 3asBUTEIIEH;

HaJIMYUME HcUepnbIBalOIIed uHGOpMalUUU O
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uHbOopMaIuu 0 X0J1e
MPEAOCTABICHUS  MYHHUIIUTIAITBHON
yCIyrd, B~ TOM  YHCIE  C
UCIIOJIb30BaHUEM HWH(OPMAIHOHHO-
KOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHUH,
BO3MOXHOCTh JINOO HEBO3MOKHOCTh
MOJTYyYEHHsS] MYHHUITUTIAILHON YCITYTH
B MHOTO(YHKIIMOHAJILHOM IIEHTpE
MPEIOCTABICHUS TOCYJapPCTBEHHBIX
U MYHHIMITAIBHBIX yCIyT (B TOM
YyHclie B ITOJTHOM 00BeMe), B TI000OM
TePPUTOPHUATHHOM  TOAPA3ACICHAN

oprasa UCITOJIHUTEIILHO
pacnopsiAUTEIBHOIO oprasa
MECTHOTO  CaMOYMpAaBIICHUS, IO
BBIOOpY 3asIBUTEIIS
(3KCTEeppUTOPUATIBHBIA  TIPUHIIMM),
IOCPEACTBOM 3arpoca 0
IIPEN0CTABIICHUN HECKOJIBKHX
rocyJapCTBEHHBIX U (unn)
MYHULUIIATBHBIX yCIIyT B

MHOTO(QYHKIIMOHAIBHBIX  I[EHTpax
MPENOCTABIECHUS TOCYAapCTBEHHBIX

u MYHULANAIbHBIX YCIIYT,
MPENyCMOTPEHHOro crartbeit 15.1
PenepalibHOTO 3aKOHa

(KOMILJIEKCHBIH 3a1poc)

crocobax, MOpAJIKE W CpoKax MPeAoCTaBICHUS
MYHUITUTIATBHOW ~ yCIyrd Ha  WH(GOPMAIMOHHBIX
cTeHAax, WHPOPMAIMOHHBIX pecypcax Mcmonkoma B
ceTH 10 BeO ajzpecy (http:// WWW.
sarmanovo.tatarstan.ru);»  moxpasgen  «CelbCKHe
MOoCeJIEHUs» U Ha ENMHOM mopTaje rocyJapCTBEHHbBIX
Y MYHUILIUIATBHBIX YCIIYT;

OKa3aHHWE NOMOINM HWHBAJIWIAM B MPEOIOJICHUHN
O0aphepoB, MEMIAIIMINX MOJYYCHHUIO HMMH  YCIYT
HapaBHE C IPYTUMU JINLAMMU.

KauectBo  mpepocTtaBiieHUsT ~ MYHUIUNAIBHON
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:

odyepeAerd MpU MPUEME U BbIJIAYE JTIOKYMEHTOB
3asBUTECIISIM;

HapyIICHAN CPOKOB PEI0CTABICHUS
MYHULHANIAIBHOUN YCITyTH;

XKajao0 Ha NeHCTBUS (6e3nericTBHE)
MYHHUIIATIATBHBIX  CIYXKaIUX,  PEJOCTaBIISIONUX
MYHHUIIUATIATBHYIO YCIIYTY;

XKalo0 Ha  HEKOPPEKTHOE, HEBHUMATEIIHLHOC
OTHOIIICHUE MYHHITATTATBHBIX CITyKaIluX,
OKa3bIBAIONIMX  MYHHUIMIAJIBHYIO  yCIYTY, K
3asIBUTECIISIM.

[Ipu momaye 3ampoca O  MPEIOCTABICHUH
MYHHULIANAIBHOW ~ YyCAYTH M HPH  TMOJYYCHHU

pe3yJibTaTa MyHULIMNAIBHON YCIYTH, IPEANIOJIAracTCs
OJIHOKPATHOE B3aMMOJCHCTBUE JOJLKHOCTHOTO JIMIA,
NPEAOCTABISIONIETO MYHHUIMIIAJBHYIO  YCIYry, U

3agaBUTENA. [IpONOIDKUTENIBHOCT  B3aUMOICHUCTBUSA
ONPEAETSACTCS PETIAMEHTOM.
Nudopmarus 0 X0Je MIPEJOCTABICHUS
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MYHUITUTIATBHOW YCIyTH MOXET OBITh TIOJydeHa
3asBUTENEM Ha caiite mo BeO ampecy (http:// www.
sarmanovo.tatarstan.ru);»  noxpasgen  «Cenbckue
noceneHus» , Ha EquHoOM moprane rocy/1apcTBEHHBIX
Y MYHULIUNAIbHBIX YCIYT.

[IpenocTaBiieHHEe MYHULMNAIBHOW YCIYTH 4Yepe3
MHOTO(YHKIIMOHATIBHBIH LEHTP
PEAOCTABIEHUS IOCYIAPCTBEHHBIX u
MYHHUITUNIATBHBIX YCIYT, yJajJeHHble paboure MecTa
M®I] He ocymiecTBasETCS

MyHununanbHas yciryra o
AKCTEPPUTOPUATILHOMY TMPHUHIMIY W B  COCTaBe
KOMILJIEKCHOTO 3aIpoca HE NPeI0CTaBISIEeTCS

2.16. 1nbie TpeboBaHMsl, B TOM
YUCJIE YUYUTHIBAIOIME OCOOCHHOCTH
MPEA0CTABICHUS MYHUITUTIATEHOM
YCIIYTH TI0 SKCTEPPUTOPUATIELHOMY
MpUHIUTTY (B CcIy4ae, €Ciu
MyHUIUTIATIbHAS yCITyTa
MPEIOCTABIIAETCS 1O
AKCTEPPUTOPUATHHOMY TTPUHITUITY )
1 0COOCHHOCTH MPEA0CTABICHUS
MYHHUITUTIATBHON YCIYTH B
AIIEKTPOHHOM (hopme

Koncynpramnuto 0 MOPSIIIKE MOJTyYEHUS
MYHULUMAIBHON yCIYyTH B JJEKTPOHHOU (opme
MOXHO TOJYyYUTh uepe3 WHTepHEeT-pHEMHYIO0 WIH
yepe3 [lopran rocynapcTBEHHbIX U MYHULIMIATbHBIX
ycnyr PeciyOnuku TatapcTaH.

[Ipu npenocraBieHMH MYyHULMNAJIBHOW YCIYTH B
AJIEKTPOHHOM BH/JIE 3aBUTENb BIIPABE:

a) TOJIYYUTh WH(MOPMAIMIO O TOPSAKE U CPOKax
pe0CTaBICHUS MYHULIUTATHHOM YCIIYTH,
pa3MelnieHHyr0  Ha EauHOM  mopTaime  WIM  Ha
PernonansHom nopraiie;

0) momath 3asdBJCHUE O TMPEIOCTABJICHUU
MYHULUNAIBHON yCayrd B (opMe BJIECKTPOHHOIO
JTIOKYMEHTa ¢ HCMOJb30BaHUEeM «JInuyHOTO KaOWHETa»
PernonanbHOro mnopraiga MNOCPEACTBOM 3arOJHEHUS
AIIEKTPOHHOMN (HOPMBI 3asIBICHUS.

[Ipu HampaBieHUM JOKYMEHTOB, HEOOXOIMMBIX
JUIsl TPEIOCTABIICHUS MYHMIIUMIAIBHOW YCIYIH C
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HCIIOJIb30BaHHUEM «JImanoro KaOMHETay
PerunonanpHOTO noprajia, HUCIIOJIb3YCTCA YCHUIICHHAA
KBaJ'II/I(I)I/II_II/IpOBaHHaSI QJICKTPOHHAA IIOAITNCH.

3asBUTEIIb BIIPABE UCIIOJIb30BaTh POCTYIO
AJEKTPOHHYIO MOJANKCH B CIy4asX, MPEyCMOTPEHHBIX
ITOCTAaHOBJIEHUEM [IpaBuTenbCcTBa Poccuiickon
®enepanuu oT 25.06.2012 Ne 634;

B) TMOJYYUTh CBEJEHUS O XOJI€ BBIMOJHEHUS
3asBJICHUM O TPEAOCTABICHUM MYHULHNAIBHOM
YCJIYTH, IOJAHHBIX B 3JICKTPOHHOU PopMme;

r) OCYILIECTBUTH OIICHKY KauecTBa
MpEe0CTaBICHUS MYHULIUTATBHON yCIIYTH
nocpeAcTBoM PernonanbHOro noprana;

)  TOJIYy4YUTh  Pe3yibTaT  MPEIOCTaABIICHUS
MYHULUNAIBHOW yciayru B (opMe BJIECKTPOHHOIO
JIOKYMEHTA;

€) MmojaTh >Kalo0y Ha pelIeHWe W JCeHCTBUE
(6e3netictBue) Otaena, a TakKe €ro JOJDKHOCTHBIX
JUL, MYHHUIUOAIBHBIX CIYXKallUX T[OCPEICTBOM
opuIMaIbHOTO CcaiTa MYHHUIMIAIBLHOTO paiioHa,
PernonanpHoro moptana, mnoprana (denepanbHOU
roCcyAapCTBEHHOU nH)OPMAITMOHHON CHUCTEMBI,
o0ecrieunBaroIen npoiiecc J0Cy1e0HOTO
(BHECy1eOHOT0) 00XalOBaHMS PEIIEHUN U ACHCTBUIN
(Oe3nmeiicTBUS), COBEPILECHHBIX NpPH MPEIOCTaBICHUU
rOCYJIapCTBEHHBIX U MYHUIUNAIBHBIX  YCIYT
OpraHamu, MPeIOCTaBIISIONIUMU TOCYJAPCTBEHHBIE U
MYHUILIUTTAIBHBIC YCIYTH, UX TOJHKHOCTHBIMH JIUI[AMU,
roCyJ1apCTBEHHBIMU u MYHULUNAIbHBIMU
CITY>KalllUMHU.




3. CocTas, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npouexyp, Tpe6OBaHMs K MOPSAAKY MX BHINOJHEHUSI, B TOM YHCJe 0COOeHHOCTH
BBINIOJIHEHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. Omnucanwe MOCIEIOBATEIbHOCTH  JEHCTBUH  TpH  MPEIOCTABICHHUH
MYHUIIUITAIBHOU YCIyTH

3.1.1. IlpenoctaBineHne MYHUIUIIAILHOW YCIYyTH BKJIIOYAeT B ce0s ClEAYIOIINE
MPOLIEIYPBI:

1) KOHCYJIbTUPOBAHHE 3asIBUTEIIS,

2) IPUHATHE U PETHCTPAIUs 3asSBICHHS,

3) moAroTOBKA pe3y/abTaTa MyHHUITUIIATILHOW YCITYTH;

4) BBI1ava 3asABUTEIIO PE3yJIbTaTa MyHHUIIUITAILHOU YCITYTH.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asButens au4HO U (Wau) mo TtenedoHy oOpamaercs B McmonkoMm s
MOJIYYCHUS] KOHCYJbTAlUNA O MOPSIKE MOTYYSHUSI MyHUITUTIATBHOM YCITYTH.

Cekperapp lMcnonkoMa OCyIIecTBIISI€T KOHCYJIbTUPOBAHUE 3asIBUTEINS, B TOM YHUCIIE
no cocTtaBy, GOpMe U COJCPKAHUIO JOKYMEHTAIlMU, HEOOXOAUMOM Uil TOJIYYCHHS
MYHHUITUTIAJTBHOW YCIAYTH W TIPU HEOOXOJAMMOCTH OKa3bIBACT ITOMOINb B 3allOTHCHHUH
OJlaHKa 3asBJICHHUS.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSIIAM ITYHKTOM, OCYIIECTBISETCS B JICHb
oOpallleHust 3asiBUTETIS.

Pe3ynpTaT mporemayphl: KOHCYJIbTAllMHM, 3aMEuyaHUs TI0 CcocTaBy, (opMe
COJIep KaHUIO TTPEACTABICHHON JOKYMCHTAIIHH.

3.3. [IpunaATHe U peructpauus 3asBiICHUs

3.3.1. 3asBUTENH JTMYHO, YE€pe3 JOBEPEHHOE JIUIIO MOJAeT B MUCHMEHHOM JMOO B
ANIEKTPOHHON (opMe 3asBJICHHE O BbIJAa4Y€ CHOPAaBKU (BBIMUCKU), W TPEICTABISACT
JOKYMEHTBl B COOTBETCTBUU C IYyHKTOM 2.5 Hacrosimiero PeriameHTa B CelbCKUU
WCTIOJTHUTENbHBIA KOMUTET.

[Ipu mocTymniieHUU 3asBJICHUS B DJICKTPOHHOU dopme JoJbKHOCTHOE Juio Otrena,
OTBETCTBEHHOE 32 NMPUEM 3asBJICHUMN:

a) o0ecreynMBaeT pErucTpalvio  3asdBJICHUS B  CHUCTEME  BJIEKTPOHHOIO
JOKYMEHTOO0OOpOTa, MpPH OSTOM 3asBJICHUIO TIPUCBaWBalOTCs cTaTychl «IIpuHsTO
BeloMCTBOM» uiin  «B  00paboTke», dYTO oOTpakaeTrcs B «JIM4HOM KaOuHETE»
PernonansHoro noprana;

0) mpoBepsieT COONMIO/IEHNE YCIOBHUM EHCTBUTEIBHOCTH SJIEKTPOHHOM MOAMKCH,
MOCPENCTBOM oOpamieHuss kK EnuHomy mopramy (B cioydae, €CIu  3asBUTENIEM
MPEACTABICHB  DJIGKTPOHHBIE  00pa3bl  JOKYMEHTOB, TIOJNUCAHHBIE  YCHUJICHHOU
KBAJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUJICHHOM KBaMU(UIIUPOBAHHOM
ANIEKTPOHHOW TOJIUCH HE BBHISBIIEHO HECOOJIONCHHWE YCIOBUW €€ JEHCTBUTEIHLHOCTH,
JNOJDKHOCTHOE JuIo VcronkoMa HampaBiisieT 3asBUTENI0 YKa3aHHBIM B 3asiBICHUU
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Croco0OM He Mo3[Hee padoyero JHs, CIEAYIONIEro 3a AHEM IMOCTYIUICHUS 3asBJICHUS B
UcnonkoMm, yBegomyieHME O TMOCTYIUICHUM 3asBJICHUS, COJEpKallee BXOISAIIUN
PETUCTPAllMOHHBI  HOMEp  3asiBJICHUSA, JaTy TOJY4YEHHUs 3asBICHUS, TMEpPEUYCHb
HAaMEHOBaHMI (halIoB, TMPEACTABIEHHBIX K HEMY JOKYMEHTOB, JaTy TOJyYCHUS
pe3yibTaTa MyHHUIUTIAILHON YCIIYTH.

B cnywae ecnu B pe3ynpTaTe MPOBEPKH YCHUIICHHOM KBaNU(UIIMPOBAHHOM
AJIEKTPOHHON TMOJIUCH BBIABICHO HECOOIIOJICHUE YCIOBUN €€ JeHCTBUTEIBLHOCTH,
TOJKHOCTHOE o Mcnonkoma:

OpUHUMAET pelieHue o0 OTKaze B MpUeMe JIOKYMEHTOB, TMOCTYNUBIIUX B
AJIIEKTPOHHOM (hopMmeE;

HaIpaBJIseT 3asIBUTENIO YBEJOMIICHUE O MIPUHSATOM PEIICHUU B DJICKTPOHHOM (hopme
C yka3zaHueMm myHKTOB ctatbl 11 ®denepanbHoro 3akona ot 06.04.2011 Ne 63-D3 «O6
AIEKTPOHHON MOJIMUCH», KOTOPbIE MOCIYKUJIM OCHOBAaHUEM [UJIsl €ro OpuHATUA. Takoe
YBEJIOMJICHUE TIOJNMUCHIBACTCS YCHUICHHONW KBATU(PHUITUPOBAHHON 3JIEKTPOHHOM MOIUCKHIO
TOJDKHOCTHOrO  Jjimna  McnonkoMa, perucTpupyercss B CUCTEME  JIEKTPOHHOTO
JIOKYMEHTOO0OOpOTa M HampaBiseTcs Crnocodamu, yKa3aHHbIMU B myHkTe 9 I[lpaBun
WCTIOJIb30BaHUS YCUJICHHOW KBATU(PUIIMPOBAHHOM 3JIEKTPOHHOMU MOJIUCH HpU 0OpaIieHun
32 TOJYYEHHEM TOCYAapCTBEHHBIX W MYHUIIMOAIBHBIX  YCIYT, YTBEPKICHHBIX
nocranoBnenuneM [IpaBurenscTBa Poccniickoit @enepannu ot 25.08.2012 No 852.

3.3.2. Cnennanmct Mcnonkoma oCymiecTBIIser:

MIPUEM U PETUCTPALMIO 3aBJICHUS B CIEIMATILHOM KypHAJIE;

BPYYECHUE 3asBUTEIIO KOMMUM 3aABJICHUSI C OTMETKOM O JaTe mpuema JI0KYMEHTOB,
IIPUCBOCHHOM BXO/IAILIEM HOMEPE, 1aT€ U BPEMEHU UCIIOTHEHUS MYHUIIMIAIBHON YCIIyTH.

[Iponeaypsbl, ycTaHAaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

MIPUEM 3asIBJICHUS U JOKYMEHTOB B TEUCHHE 15 MUHYT;

perucTpanys 3asBJICHUS B TEUEHUE OJTHOTO paboyero JHS C MOMEHTA MOCTYIUICHUS
3asIBJICHUS.

Pe3ynbTaT npolieayp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.4. ®opMupoBaHUE W HAINpaBIECHHWE MEKBEJIOMCTBEHHOIO 3alpoca B OpraHsl,
Yy4YaCTBYIOIIHE B MPEIOCTABICHUN MYHUILIMITAIbHON YCITYTH.

3.4.1. CormacHo NpUHATOMY 3asBICHUIO cnenuaauct lcnonkoma HampaBiseT
MOCPEJICTBOM CHCTEMbI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEUCTBHS 3alpoc O
IIPE/ICTABICHUH:

- BBINMCKA M3 EIMHOro rocynapCTBEHHOIO peecTpa HEIBHKUMOCTH (COAECPKUT
OOLIEeIOCTYITHBIE CBEJICHUS O 3aPETUCTPUPOBAHHBIX MPaBax Ha 0OBEKT HEABMKUMOCTH).

[Ipouenypsl, yCTaHaBIMBAEMbIE HACTOSIIIMM IOAIYHKTOM, OCYIIECTBIIAIOTCS B
TE€YEHUE OJJHOTO JHS C MOMEHTA MOCTYIUIEHUS 3asBJIEHUS crenuainucty Mcernonkoma.

Pe3ynpTaT npoueayp: HalpaBJIeHHBII B OpraHbl BIACTH 3aIpOC.

3.4.2. CnenuanucTsl NOCTABIIMKOB JAHHBIX HA OCHOBAHHMH 3aIpOCa, NOCTYIUBILIETO
4yepe3 CHUCTEMY MEXBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJACHCTBUS, MNPEICTABISIOT
3anpaiMBaeMble JIOKYMEHThl (MH(MOpMAIMIO) WM HaNpaBlIslOT YBEJOMIICHHUS 00
OTCYTCTBUM  JIOKYMEHTOB (MH(OpMaluu), HEOOXOAMMBIX JUIsl  IPEIOCTaBICHUS
MYHUIIATTAIBHOM yCIyTH (1ajee - ypegomiieHue o0 oTkase).
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[Ipouenypsl, yCTaHaBIMBAEMBIE HACTOSIIMM IOAIIYHKTOM, OCYILECTBIIAIOTCS B
CIIEIyIOIIME CPOKH: IO JOKyMEHTaM (CBEACHHSIM), HaIPaBISEMbIM CIIEHHAIMCTAMU
Pocpeectpa, He Oosiee Tpex pabouux THEH.

Pesynprar mpouenyp: OOKyMEHTHI (cBeneHHs) JOO yBegomileHHe 00 OTKase,
HarpasJIeHHbIE B Vcrionkom.

3.5. [loarotoBka U yTBEpKACHHUE 3aMpPOILICHHBIX TOKYMEHTOB (MHChMa 00 OTKase B
BBIJIaU€)

3.5.1. Cneumnanuct McnonkoMa OCyIEeCTBIISET:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIATaeMbIX K 3asBIICHUIO;

MOJITOTOBKY MPOEKTA CIIPaBKH (BBIMTMCKH ))IIPY HAJTMYUU JJOKYMEHTOB (CBEICHUM );

MOJATOTOBKY MPOEKTa MUChMa 00 OTKa3e B BbIJau€ MPU OTCYTCTBUHU JOKYMEHTOB
(cBeneHuil);

HaIpaBJICHUE CTPAaBKU (BBIMTKUCKHU) WK MHMChbMa 00 OTKa3e B BbIaU€ PYKOBOIAUTEIIO
Hcnonkoma cenbCKOro moceIeHUsl Ha yTBEPKIACHUE.

[Iponieyphl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSI B TEUCHUE
IBYX pabO4yuX JIHEW ¢ MOMEHTa OOpaIeHUs 3asIBUTEIS.

Pe3ynbTaT npouenyp: TpoeKT CIpaBKH (BBIKMCKHU) WM MUCbMa 00 OTKa3€ B BblJaye.

3.5.2.PykoBogutens Mcmonakoma CeIbCKOTO TIOCEICHHSI YTBEPXKIAET CIPABKY
(BBIMKCKY) UM TUCEMO 00 OTKAa3€ B BbIJIa4Ye M HAMPABIAET crienuanucty Mcemnoiakoma.

[Ipu BbIOOpE 3asiBUTENS crHoco0a MOMY4YEHUs pe3yjbTaTa B AJIEKTPOHHOM BHJIC
HATPaBJISIET 3asBUTENIO PE3YJNbTaT MYHUIMNAIBHOW YCIAyrd B (OpME DJIEKTPOHHOTO
JOKYMEHTA.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
OJIHOTO paboyYero AHS C MOMEHTA OKOHYAHUS MPEIbIAYIICH TpOIeaypHhI.

PesynbpTaT mpotietypbl: yTBEpKI€HHAs CIIpaBKa (BBIMICKA) WIK MHUCHMO 00 OTKa3e B
BbIJaYe.

3.6. Briaua 3asiBuTento pe3ysibrata MyHUIUMIAIBHON YCIyTH

3.6.1. Cnenuanuct Mcnoakoma BbIIAET 3aBUTEIIO CIIPABKY (BBIMUCKY) WM MTUCHMO
00 OTKa3e B BbIJauYe.

[Iponienypa, ycraHaBiuMBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBISETCS B JI€Hb
oOpaIleHHs 3assBUTEIIS.

Pe3ynbTaT npolienyp: BblJjaHHAs COpaBKa (BBIMUCKA).

B cinywae oTkaza B TOpEeAOCTABICHUM MYHULMNAIBHON YCIyTH 3asgBUTEIb
YBEJOMJISIETCSI TIMCBMOM C yKa3aHHEeM MPUYMH OTKa3a, a Takke 1o TenedoHy u (Wim)
AIIEKTPOHHOM IMOYTE, B TEYCHHE OJJHOTO paboyero JHS ¢ MOMEHTA MOANHCAHUS TUChMa 00
OTKas3e.

3.7. UcnpaBiieHHE TEXHUYECKUX OIITMOOK.

3.7.1. B ciny4yae oOHapyXeHUSI TEXHUUYECKOW OLIMOKHU B JOKYMEHTE, SIBIISIOIIEMCS
pe3yNbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3aBUTENb NpeAcTaBiseT B Mcnonkom:

3asiBJIeHHE 00 UCIPABICHUM TEXHHUECKOH OIIMOKH (mpritoskeHne Ne2);
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JOKYMEHT, BBIJIAHHBIM 3agBUTEII0 KaK pe3yJbTaT MYHULHNAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHHUECKAas OIMNOKa;

JIOKYMEHTBI, MMCIOIINE IOPUIAYECKYIO CHIY, CBUICTEIBCTBYIOUIME O HaJIWYUU
TEXHUYECKOU OLIMOKHU.

3asBneHue 00 WCMPaBICHUNM TEXHUYCCKOW OIMMOKW B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIIAIOIIEMCS PE3yJIbTATOM MYHUIIMIIAJIBHON YCIYTH, MOJAETCS 3asIBUTEIEM
(YITOTHOMOYEHHBIM TIPEACTABUTENIEM) JIMYHO, JUOO TMOYTOBBIM OTMpABICHHEM (B TOM
9UCJIE C MCIOJb30BAaHUEM DJIEKTPOHHOW TMOYTHI), JHUOO dYepe3 E€IWHBIH MopTal
rOCYJIapCTBEHHBIX U MYHHULIUTIATbHBIX YCIIYT.

3.7.2. Cekperapp Hcnoskoma, OTBETCTBEHHBIA 3a TPHUEM JIOKYMEHTOB,
OCYIIECTBJISIET MIPUEM 3asiBJICHUS 00 MUCIPABJICHUH TEXHUYECKOU OIIMOKHU, PETUCTPUPYET
3as1BJICHUE.

[Iponenypa, ycTaHaBIMBaeMas HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJIHOTO PaboyYero JAHs C MOMEHTA PETUCTPAIlUU 3asIBJICHUS.

Pe3ynpTar npoueaypsl: NPUHATOE U 3aPETUCTPUPOBAHHOE 3aBJICHHUE.

3.7.3. Cekperapp Mcnosikoma paccMarpuBaeT AOKYMEHTbI U B ILEJNSX BHECCHUS
WCOpPABICHUN B JOKYMEHT, SBJISIONIMUCS PE3yJIbTaTOM YCIYyTH, OCYIIECTBIISIET
MpOLENyphl, MPEAYCMOTPECHHBIE IYHKTOM 3.5 HacTtosimero PermameHTa, W BbILIACT
WCTIPABJICHHBIM JOKYMEHT 3asgBUTEIIO (YIOJIHOMOYEHHOMY MPEACTABUTEIIO) JIMYHO MO
pOCIIUCh C U3BATUEM Y 3asBUTENS (YIMOJHOMOYEHHOTO TMPEACTABUTEINS]) OpUTHHAJIA
JIOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKast OMIHOKa.

[Iponenypa, ycTaHaBiuBaeMmasi HaCTOSIUM MYHKTOM, OCYILIECTBIISIETCA B TECUEHUE
Tpex paboumx AHEH Mocie OOHAPYKEHHS TEXHUYECKOW OMIMOKA WM TOJYYeHHUS OT
JT000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O IOMYIIIEHHOMN OIINOKE.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HAIpaBIEHHBIN) 3asiBUTEIO JIOKYMEHT.

4. Iopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIIUNIAIbHOM YCJIYTH

4.1. KoHTpob 32 OJIHOTOM M KQYECTBOM MPEIOCTABICHUSI MYHULIMIIATIBHON yCIIyTH
BKJIIOYAET B ceOs BBIABICHHE M YCTpaHEHUE HAPYIICHWH IMpaB 3asBUTENCH, MPOBEICHUE
IPOBEPOK COOIOJEHUS MPOLEAYP NPEAOCTABICHHUSI MyHULIUTIATBHON YCITyTH, MOATOTOBKY
pemieHnii Ha  gedctBus  (Oe3medcTBHE)  JOJKHOCTHBIX — JIMIL OpraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmamMu KOHTPOJIS 32 COOIOACHUEM UCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCS:

1) npoBepka W COIMJIACOBAaHHE MPOEKTOB JIOKYMEHTOB TIO MPEJIOCTABICHUIO
MYHULMIIATBHON YCIyTH. Pe3ynbTaToM NPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOIUMBIC B YCTAHOBJICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS JICIIONPONU3BOJICTRA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TPOBEPOK COOIIOICHHS
MpoLelyp NPEAOCTABIECHNS MYHULIUITAIbHON YCIYTH.

KoHTpoJibHbIE TPOBEPKH MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU
MOJIYTOJOBBIX HWJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIpaBJieHHs) U
BHEIUIAHOBBIMU. [Ipu mNpoBeneHHM TPOBEPOK MOTYT PAcCMaTpUBATBCA BCE BOIMPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIIMIIAILHON yCIyTU (KOMIUIEKCHBIE TPOBEPKH), UITU
10 KOHKPETHOMY OOpaIIeHUIO 3asiBUTEISI.
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B 1memsx TEKylero KOHTPOJS MCIOJB3YIOTCS CBEIACHMS, HWMEIOIIMECS B
AIIEKTPOHHOM 0a3ze [aHHBIX, CIy)XeOHas KOPPECIOHACHIMSA, YCTHAasT U MUChMEHHAas
uH(OpMaIUs  CIEIUATUCTOB, OCYIICCTBIISIIONINX BBIIOJTHCHUE aJIMHUHHCTPATUBHBIX
MPOLEAYP, KYPHAJIBI yu4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

Jlns ocymiecTBIECHHST KOHTPOJIA 32 COBEPLICHUEM JCUCTBUNM NPHU MPEAOCTABICHUN
MYHULIMOATBHOM  yCIYrM W TNPUHATHM  pelieHud  pykoBoautento  HMcmoskoma
MPEJICTABIISIOTCS CIIPABKH O PE3yJIbTaTax MPEIOCTABICHNUS MYHULIMITAIIBHOW YCIIYTH.

O ciyyasix ¥ IPUYMHAX HAPYIIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPKAHUS
aIMUHHUCTPATUBHBIX MPOLEIYP CHEIUATUCTHI HEMEIJIEHHO HHPOPMHUPYIOT PYKOBOJIUTEIS
OopraHa, MpEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIYry, a TaKke HIpeaIpUHUMAIOT
CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN

4.2. Tekymuii KOHTPOJb 3a COONIOJEHUEM IIOCJICAOBATEILHOCTH JICUCTBUM,
ONPEEICHHBIX aIMUHHUCTPATUBHBIMU polEeAypaMu o MPENOCTABICHUIO
MYHULIAMIAIBHOW YCIIYTH, OCYHIECTBIIIETCS 3aMECTUTENEM pyKoBoautens McrnoiakoMa 1o
MHPPACTPYKTYpPHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui padoThl IO
MPEIOCTABJICHUID MYHUIHNAIBHOW  YCIyTM, a TakKXe CHEeUHaJIUCTaMu  OTAena
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. IlepedeHb JOMHKHOCTHBIX JIMI], OCYIISCTBISIOMNX TEKYIUHA KOHTPOJb,
YCTAHABJIMBACTCSI TOJOXKEHUSIMH O CTPYKTYPHBIX TMOJAPA3ACICHUSX OpraHa MECTHOIO
caMOyMpaBJI€HUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynbTaTaM NMPOBEACHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYLICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIIA IPUBJIICKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Pocculickon denepanum.

4.4. PykoBOAMTENb OpraHa MECTHOTO CaMOYIPAaBIICHUS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHHE OOpAIlICHHH 3assBUTEICH.

PykoBoauTensb (3aMecTUTEh PYKOBOJUTENS ) CTPYKTYPHOTO MOApPAa3IeNieHUs opraHa
MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (WJIH)
HEHAJIJIeXKaIlee BBHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B paszjene 3
HacTosiuiero Permamenra.

JIOJDKHOCTHBIC JIMIIA U MHBIE MYHUIIMITAJIBHBIC CITY)KaIllue 3a PEIICHUS U JeHCTBUS
(6e3nelicTBue), TNpUHUMaeMmble  (OCYIISCTBIsEMBbIE) B  XOJI€  MPEIOCTaBICHUS
MYHUILIATAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM TOPSIIKE.

4.5. KoHTpoab 3a mpeoCcTaBICHUEM MYHHITUTIATLHON YCIYTH CO CTOPOHBI TpaXaH,
UX OObEIWHEHWH W OpraHW3allhid, OCYIIECTBISETCS TOCPEICTBOM  OTKPBITOCTU
NEATEIbHOCTH OpraHa MECTHOTO CaMOYMPABJICHUS MPU MPEIOCTABICHUN MYHUIUIIATbHON
YCIIyTH, TOJYYEHHs] TMOJIHOM, aKTyaJbHOM M JOCTOBEpPHOM HMH(OpMALMU O TOPSIKE
MPEIOCTABIICHUS MYHUIUIIATLHON YCIYTd W BO3MOXHOCTH JIOCY/EOHOTO PAcCMOTPEHUS
oOpareHuii (3kano0) B poliecce Mpea0CTaBICHUS MyHUITUTIATLHOW YCITYTH.
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5. locyneoHblii (BHeCYyAeOHbI) MOPSIIOK 00KAJT0OBAHNS pellieHuil U 1eiicTBUiA
(0e3neiicTBUs) Opra”a, NpPeAOCTABJISIONIECT0 MYHUIUNIAJIBHYIO YCIYTY, OPraHU3alui,
yka3zaHHbIX B yacTu 1.1 cratbu 16 @epepanbuoro 3axkona ot 27.07.2010 Ne210-®3, a

TaKKe UX JOJLKHOCTHBIX JIML, MYHUIIUNIAJIBbHBIX CJIYKAIIUX, pA0OTHUKOB

5.1. [lonyyarenn MyHHMLIMINAIBHOW YCIYTM HMMEIOT TpaBO Ha O0OKajJoBaHHE B
N0CYAeOHOM NOpsJIKe aercTBUI (0e3AeiCTBUS) COTPYAHUKOB M cronkoma, y4acTBYIOIMIMX
B IPEAOCTABICHUM MYHULMIIAJIBHOW YCIyTH, pyKoBoAuTento lcmonkoma wnm riiaBe
MYHHULIUIIAJIBHOTO 00pa30BaHusl.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJI000i, B TOM YUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHHMe CpoKa PETrUCTpalMd  3ampoca 3asBHUTENSI O IPEJIOCTABICHUH
MYHUIUIIAIBHON YCIIyTH;

2) HapyIlleHHEe CPOKa MPEIOCTABICHUS MYHUITUITATIBHON yCIyTH;

3) TpeboBaHKe Yy 3asBHUTENSI TOKYMEHTOB WM WH(POPMAIMH JIMOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO
HOpPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcral,
CapMaHOBCKOTO MyHULIMITAJIBHOTO paliOHA ISl MPEAOCTABICHNS MYHHUIUIIAJBbHON YCIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, NPEIOCTaBICHUE KOTOPHIX MPEIYCMOTPEHO
HOpPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcrah,
CapMaHOBCKOr0O MyHULIMIIAIBHOTO PaliOHa JJIsl MPEIOCTABICHUS] MyHULIMIAIBHON yCIIYTH,
y 3asBUTEIIS;

5) oTKa3 B MPENOCTaBICHUH MYHHIIMIAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a He
peIyCMOTPEHbI (eiepaibHbIMU 3aKOHAMHU U IPUHATHIMU B COOTBETCTBUHM C HUMU UHBIMU
HOPMAaTHBHBIMM ITPaBOBBIMH akTaMu Poccuiickori @Penepanuu, 3aKOHAMH W WHBIMU
HOPMaTHUBHBIMU TpaBOBbIMH akTamMu PecnyOmuku Tarapcran, MyHULMIATbHBIMU
IPaBOBBIMM AKTaMU;

6) 3aTpeboBaHie OT 3asABUTENSI TPH TMPESIOCTABICHHH MYHHUIUIAIBHON YCITyTH
IJIaThl, HE MPEIYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMU akTaMH Poccuiickon
®enepauuu, Peciyonuku Tatapcran, CapMaHOBCKOTrO MyHHUIIMIIAIIBHOTO pailoHa;

7) otkaz Hcmoskoma, JOJDKHOCTHOrO Juiia lcmonkomMa B HCIpaBJICHUU
JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJbTaTe€ MPEIOCTaBICHUS
MYHUIIUNAIBHOW YCIYTH JOKYMEHTaxX MO0 HapylIeHUE YCTAHOBJIEHHOTO CpOKa TaKHUX
VCIIPABJICHUM;

8) HapyllleHHe CpOKa WM TIOPSJKa BBAAYM JOKYMEHTOB TI0 pe3yJbTaram
IIPEAOCTABICHNS MyHULIMIIAJIbHON YCIIYTH;

9) MpHOCTAHOBJICHUE TIPEJOCTABICHUS MYHHIIMIIAIBLHONW YCIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBJICHUSI HE MPEAYyCMOTpPEHBbl (efepaibHbIMU 3aKOHAMH U TMPHUHATHIMH B
COOTBETCTBUM C HUMH HHBIMM HOPMATMBHBIMU IIPaBOBBIMM akTamu Poccuiickon
@enepanyy, 3aKOHAMH M WHBIMM HOPMATUBHBIMH IPaBOBBIMU akTaMu PecmyOnuku
TaTapcTaH, MyHUIMNIAIBHBIMU IPABOBBIMH AKTAMH;

10) TpeGoBanme y 3asBUTENS MNpPU TPEIOCTABICHHM MYHHIUIAIBHON yCIyrH
JOKYMEHTOB WIH HH(OpMalWU, OTCYTCTBHE M (WMJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIMCh NpPU NEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS] MYHULUINAIbHON YCIYrd, JU0O B NIPEIOCTABIECHUU MYHUIMNAIBHON
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YCIIyTH, 32 MCKJIIOYEHUEM CIIy4yaeB, NMPEIyCMOTPEHHbIX MyHKTOM 4 udactu 1 cratbu 7
®enepanpHOro 3akona Ne 210-P3.

5.2. Kanoba Ha pemeHus u neucTBus (Oe3eicTBHE) opraHa, MPea0CTaBIISIONIETO
MYHUITMTIATBHYIO ~ yCIyTY, JODKHOCTHOTO  JIMIIa  OpraHa, IPeIOCTaBJISIONIETO
MYHUITUTIATBHYIO  YCIyTYy, MYHHUIIMNAIBHOTO CIY)KaIllero, PYKOBOAWTENS OpTraHa,
MPEIOCTABIIAIONIETO MYHHUITMTIATBHYIO YCIYTY, MOJAeTCs B NHUCHMEHHOW ¢opMe Ha
OyMa)KHOM HOCHTEJIC UM B DJIEKTPOHHOU (opme.

’Kamoba MoxkeT ObITh HampaBlieHA IO MOYTE, C UCIIOIh30BaHUEM WH()OPMAITMOHHO-
TeJIeKOMMYHUKaMOHHON cetn "WuTepner", odunmanbHoro caiita CapMaHOBCKOTO
MyHununajabHoro paiiona (http:// www. sarmanovo.tatarstan.ru); EaguHoro mopTtana
rocyJapCTBEHHBIX u MYHUITUTIATBHBIX yCIIyT Pecny6iuku Tartapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT
(bynkmuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBITb NPHUHATA MPH JIMYHOM
pueMe 3asiBUTEIS.

5.3. XKanoba, mocTynuBIIas B OpraH, MPEIOCTABISIONMNNA MyHUITUTIATBHYIO YCIYTY,
MO0 BBIMIECTOSIIMN OpraH (IPU €ro HaJWu4uu), MOJJICKUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATA pabouux AHEH CO AHS €€ PErucTpalud, a B ciaydae O00KaJIOBaHUS OTKa3a
opraHa, MPEIOCTABISIONIETO MYHHUIIMIAIBHYIO YCIyry, B TIpHeMe JOKYMEHTOB ¥
3asBUTEIS MO0 B HCIPABICHWW JOMYIIEHHBIX OINMEYaTOK M OIMMOOK WM B Clydae
o0ykajloBaHUS HAPYIICHUSI YCTAHOBIEHHOTO CPOKAa TaKUX HCIPABICHUHN - B TCUCHHE IISATH
pabouux JTHEW CO JTHS €€ PErUCTpalliu.

5.4. anoba nomkHa coepKaTh CIICIYIONIYI0 HHGOPMAITHIO:

1) HAaMMCHOBaHKE OpraHa, MPEIOCTABJISIOIICIO YCIyTy, JODKHOCTHOTO —JIHMIA
opraHa, MPEIOCTABIISIIONIETO YCIYTY, WIM MYHHUIUIAIBHOTO CIIYXAIlero, peleHus u
nemcTBus (0e3eiCTBIE) KOTOPBIX 00KayIOTCS;

2) hamuanio, UMs, OTYECTBO (MOCICAHEE - TPU HAJTUYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTENA - (DU3MUECKOrO JMIa JHUOO0 HAaMMEHOBAaHUE, CBEJACHUS O MECTe
HaXOXKJCHUS 3asBUTENSA - FOPUIAMYECKOTO JIUIA, a TaKke HoMep (HoMmepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOU MOYTHI (MPU HAJIWYMK) U MOYTOBBIN ajapec, 1Mo
KOTOPBIM JIOJDKCH OBITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBeeHus 00 OOXaIyeMbIX pEIICHUSAX M JelcTBHAX (Oe3lelicTBHM) oOpraHa,
IPEIOCTABIISAIONICT0  MYHUIIMITAIIBHYIO — YCIYTy,  JOJDKHOCTHOTO  JIMIIA  OpTaHa,
IIPEIOCTABIISAIONICTO MYHUIIUIIATBLHYIO YCIYTY, WUIM MYHHUIIAITAIBHOTO CITYKaIlEero;

4) 1OBOJbI, Ha OCHOBAHWM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHHEM |
neictBueM (Oe3MelCTBUEM) OpraHa, MPEIOCTaBISIONIETO YCIYTy, MOJDKHOCTHOTO JIMIA
oprasa, Mpe0CTABIISIONIETO YCIYTY, WIM MYHUIIUITAIEHOTO CITYXKAaIIero.

5.5. K xamobe MoryT ObITh NMPHIOKEHBI KOMWU JOKYMEHTOB, TOJTBEPKIAIOITUX
M3JI0KEHHBIE B JKajo0e 00CcToATensCTBA. B TakoM cirydae B jxanobe MpUBOAUTCS TIEPEUCHb
MPUIAraeMbIX K He IOKYMEHTOB.

5.6. Ilo pesynpTaTam paccMOTpeHHUs >KajJoObl TPUHUMAETCS OJHO W3 CIICTYIOIINX
pELIEHNM:

1) xayio0a yJIOBIETBOPSETCS, B TOM YHCJIEe B (pOpMe OTMEHBI IPUHATOTO PEIICHHMS,
UCIIPABJICHUS JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B pe3yJbTaTe
PEeIOCTaBIECHUS MYHUIIMIAIBHON YCIYTH JTIOKYMEHTAaxX, BO3BpATa 3asBUTENIO JIEHEXKHBIX
CPEICTB, B3MMAHHME KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMH aKTaMU
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Poccuiickoit denepanyy, HOpMaTUBHBIMU TPaBOBbIMU akTamu PecrmyOnuku TatapcTaw,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3hIBACTCSI.

He mno3mnee pHA, chepyromero 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
HACTOAIIEM IYHKTE, 3asgBUTENI0 B MUCBMEHHOW (hopMe M MO JKENaHUIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HampaBlseTCs MOTHBHPOBAaHHBIA OTBET O  pe3yjbTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mnpusHaHHS KanoObl, MOAJEKAIIEH YAOBICTBOPEHHUIO, B OTBETE
3asIBUTENIO JlaeTca MHGoOpMalus O ACHCTBUSAX, OCYHIECTBIsieMbIX McnoikoMoM, B Lemsx
HE3aMEUIMTEIPHOTO  YCTPAHEHMsI  BBISBICHHBIX  HApPYIIEHWHA  NpPU  OKa3aHUU
MYHHUITUTIATBHOM YCIIYTH, a TaK)Ke MPUHOCSITCS U3BUHEHUS 32 JIOCTABJICHHBIC HEYI00CTBA
U yKa3piBaeTcs HWHGMOpMaIus O JajJbHEHIIMX JEUCTBUSX, KOTOpPhIE HEOOXOIUMO
COBEPUIUTH 3asIBUTEIO B LUEISAX MOJTYYEHUS] MyHUIUIIAIBHOW YCIYTH.

5.8. B ciydae mpusHaHus kanoObl, HE MOAJEKAIEH yTOBIETBOPEHHIO, B OTBETE
3asBUTEIIO, JAIOTCS apIyMEHTUPOBAHHBIE PA3bsICHEHHS O IPUYMHAX IIPUHATOIO PEIICHUS,
a Takxe HHGOpMaIHs O MOPSIIKE 00KATOBAHUS PUHATOIO PEIICHHUS.

5.9. B ciyuae ycTaHOBIIEHHSI B XOJ€ WJIM MO pEe3yJbTaTaM PaCCMOTPEHHsI KaoObI
IIPU3HAKOB  COCTaBa AJMHUHHMCTPATUBHOIO NPAaBOHAPYWUICHUS WIM IPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PA0OTHHK, HAJIEJIECHHBIE MOJHOMOYMSIMH MO PACCMOTPEHUIO Kaoo,
HE3aMEIJIMTEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPaTypPHI.
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IIpunoxenue Nel

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIPAaBJICHUA

MYHULUIIATBHOTO 00pa30BaHuUs)
OT

(manee - 3asBUTEIID).
(aMumst, ©IMsI, OTIECTBO, MTACTIOPTHEIC JTAHHBIC,
PETHCTPAIIHIO TI0 MECTY JKUTEJIbCTBA, TeIe(OH)

3asBIICHHE
O BBIJIaU€ CIPABKU (BBIMUCKHU)

[Ipoury Bac BbIAaTh cripaBKy (BBIITHUCKY)
(Yka3aTh BH]I CITPaBKH)

ITo ampecy:
K 3asaBieHuto npuararo cieIyomnune T0KyMEHThI:
1.
2.
3.

[Ipomry yBemOMUTH O peE3ylbTaTe MPEIOCTABICHUS MYHHUIIUNAIBHOW YCIyTH
CIEAYIOIIUM CITIOCOOOM

(mara) (moamnuce) (®.1.0.)
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[Tpunoxenue No2

PykoBoaurento

HcnomHnuTensHOro KOMATETa
MYHULHIIAIBHOTO
pationa Pecniyonuku Tatapctan
Or:

3asBiIeHHe
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmaro 00 omubKe, JOMYIIEHHOM NpH OKa3aHWUW MYHULHUIIAIBHON YCIyru

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpoury  ucnpaBuUTh  JOMYLIEHHYIO  TEXHHYECKYI0  OMIMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHUS B JOKYMEHT, SIBIIIOIIMICS PE3yNbTaTOM MYHHUIMNAIBHON
YCIIYTH.

[Tpunararo cienyromue J0KyMEHTBI:

1.

2.

3.

B cnyyae npusHsaTHsS pemieHus 00 OTKIOHEHMHM 3asBICHUS OO0 UCIpaBICHHUU
TEXHUYECKOM OLIMOKHU MPOIY HAMPABUTh TAKOE PEUICHUE:!

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JOKYMEeHTa Ha anpec E-mail: ;

B BUJIC 3aBEPEHHOM KONUU Ha OyMa)KHOM HOCHUTEJE MOYTOBBIM OTIPABICHUEM IO

ajpecy:

Hacrosimum moaTBepxkaaro: CBEICHHS, BKIIIOUCHHBIC B 3asBJICHHE, OTHOCSIIMECST K
MOEM JIMYHOCTH W TIPEACTABISIEMOMY MHOIO JIMI[y, 4 TAaKXXE BHECEHHBIE MHOK HUXKE,
JOCTOBEpHBI. JIOKyMEHTBI (KOMUH JOKYMEHTOB), MPUJIOKEHHBIE K 3asIBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickort denepanu, Ha MOMEHT
MIPEICTABIICHUS 3asBJICHHUS OTH JOKYMEHTHI JEHCTBUTEIIBHBI W COJEP/KAT JIOCTOBEPHBIC
CBEICHUS.

Jato cBoe coriacue Ha yd4acTUe B OMPOCE IO OIEHKE Ka4eCTBA MPETIOCTABICHHON MHE
MYHUIIUIIATBHOM YCITyTH 10 TeIe(oHy:

(mata) (moamucs) (®.1.0.)
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[Ipunoxxenue
(cripaBoYHOE)

PexkBU3NTBI J0JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH NS,

HUcnoakom PaHrasapckoro cejbCKOro nocejeHus
CapMaHOBCKOro MyHHMIIUIIAJIBHOI0 PAHOHA

JIomKHOCTD Tenedon DIIEKTPOHHBIN a/IpecC
PyxoBonutens Mcmonkoma 885559(4-36-54) Rangazar.Sar@tatar.ru
3amecTUTEb PykoBomutens | 885559(4-36-54) Rangazar.Sar@tatar.ru
Hcnonkoma (cexperapn)

CoBet PaHrazapckoro cejibCKOro noceJieHust
CapMaHOBCKOro MyHHIIUNAJIBHOTO PaiioHa

JIOIKHOCTD Tenedon DJIEKTPOHHBIN aJIpec

I'maBa 885559(4-36-54) Rangazar.Sar@tatar.ru




