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NMOCTAHOBJIEHUE KAPAP

oT «18» unoHa 2021 roaa Ne 19

«O6 yTBEpXKOEHUN AOMUHUCTPATUBHOIO pernameHTa
NPefoCTaBeHNst MyHULMNAanNbHOM YCNyry Mo Bbigaye paspelleHus Ha Bblpyoky,
KpOHWpOBaHNE UMK NOCafKy OEePEBLEB U KYCTapPHUKOBY

B uenax peanusaumm depepanbHoro 3akoHa ot 27 wonst 2010 roga Ne 210-93 «O6
opraHvusauuMuM nNpefocTaBrneHus roCYAApPCTBEHHBIX UM MyHULMNANbHBLIX YCIyr», PYKOBOACTBYSCb
MocraHosnexHuem KabuHeta MuHuctpos Pecnybnvkm TaTapctaHd ot 02 Hos6psa 2010 roga Ne 880
«O6 yTtBepxaeHun [llopsgka paspaboTkM U YTBEPXKAEHWUS aAMUHUCTPATUBHBIX pernameHToB
npefocTaBneHnst rocyA4apCTBEeHHbIX YCIyr UCMONMHUTENBHBIMW OpraHamun rocy4apCTBEHHON BNacTu
Pecnybnukun TaTtapcTaH M O BHECEHWM W3MEHEHWA B OTAerNbHble noctaHoBneHns KabuHeTa
MuHuctpos PecnyGnuku TaTtapctaH», B cooTBeTcTBMM C [locTaHoBneHuem McrnonHUTensHoro
koMuTeTa HoBOLWELWMUHCKOrO MyHULMNarbHOro pavoHa Pecriybnuku TaTapctaH ot 21 despans
2011 ropa Ned46 «O6 yrteepxaeHun lopsigka paspaboTku W yTBEPXAEHVUS afMWHUCTPaTUBHbBIX
pernameHToB NpefoCTaBNeHUst MyHULMNANbHbIX YCAYT U MOMOXEHUS 0 NOpsiAKe BEASHWA peecTpa
MyHUUMNanbHLIX  YCMyr,  NPefoCTaBrsieMblX  opraHamu  MEeCTHOro  camoynpasneHust
HoBOLLELIMUHCKOrO MyHUUMNANbLHOro paoHa» (C y4yeToMm uaMeHeHun TMocraHosrieHue oT 13
nekabpsi 2011 roga Ne 493, ot 07 wmioHa 2012 roga Ne228), McnonHUTErbHbI KOMUTET
ApXaHrernbCKoro cenbckoro roceneHnst HoBOLLELMUHCKOro MyHULMNansHoro paoHa Pecnybnvku
TatapcraH

NMOCTAHOBIAET:

1. YTBEpAUTL aAMUHUCTPATUBHBIA pernameHT npefocTaBeHus MyHULMnansHoW yeryr no
Bbljaye paspelleHuss Ha BblpybKy, KPOHUPOBAHUE WK MNocaaky AepeBbeB U KyCTapHUKOB
(npunoxeHue Ne1);

2. TlpusHaTe yTpaTMBLLIMM  CWMY nocTaHoBneHue WcnomnHuUTenbHoro  KomuteTa
ApXaHrenbCKoro Cenbckoro nocenernsi HoBoLeLWMUHCKOro MyHuLmMnanbHoro panoHa Pecnybnvku
TatapctaH ot 27 mapta 2019 roga Ne 9 «O6 yTBepXOEHUN afMUHUCTPATUBHOrO pernameHTa
NPeAoCTaBNIEHNs MyHMLMNANbHO! YCNyrn No Bblgaye paspelleHus Ha BbipybKy, KpoHWpoBaHue
Uy NocagKy AepeBbEB N KYyCTapHUKOBY.

3. YcTaHoBUTb, YTO TOMOXEHUA aAMUHUCTPATUBHLIX pPErriamMeHToB MNpefocTaBneHuns
MYHULMNANbHBLIX YCIYyr B 3NIEKTPOHHOW (DOPME MPUMEHSIOTCA B CPOKW, ornpefeneHHbie rnrnaHom-
rpapukoM nepexofla Ha nNPefoCTaBfieHNe TOCYAApPCTBEHHbIX (MYHUUMNAmNbHLIX) YCryr B
3NEeKTPOHHOW copme, YTBEPXAEHHbIM B COOTBETCTBMM C 4acTbio 4 crateu 29 depepanbHOro



3akoHa ot 27 ntonst 2010 roga Ne 210-903 «O6 opraHusaumy npeaocraBreHnst rocyaapCTBEHHbLIX U
MYHULMNANbHBIX YCIyr».

4. OnybnukosaTb (0BHapogoBaTh) HacTosLlee NOCTAaHOBMNEHWE Ha oduumanbHOM caiTe
othuLmanbHOro nopTana npasoBoi nHopmaumy Pecnybnuki TaTapctaH» B MHPOPMaLMOHHO -
TeneKoMMYyHMKaLMOHHON ceTu «UHTepHeT» hitp://pravo.tatarstan.ru, Ha oduumansHoM canTte
HoBoLUeLWMMHCKOro MyHuumnansHoro panoHa http://novosheshminsk.tatarstan.ru.

5. KoHTponb 3a UCrnorHeHWeM HacTosLLEro NOCTaHOBIIEHWS OCTaBNsA 3a coBoR.

H.A.Cepatok




MpunoxeHue Ne1

K NMOCTaHOBMNEHNIO

WcnonHuTenbHOro kKommTeTa
ApXaHrenbCcKoro cenbCcKoro noceneHua
HoBOLLELUIMWHCKOrO MyHULMMNanbHOro
paioHa Pecnybnukn TatapcTaH

oT «18» uoHa 2021 roga Ne 19

AOMUHUCTPATUBHLIW pernameHT
npefoCTaBMNeHnst MyHULMNANbHOM YCNyry no Bbigave paspeLueHns Ha BolpyoKy, KpoHMpoBaHue
UK Nocagaky AepeBbeB 1 KyCTapHUKOB

1. OBLWMe NonoXeHus

1.1.  HacToswwin afMWHUCTPaTUBHBIA pernameHT npPefocTaBreHus  MyHULMNansHOM
ycnyru (Qanee - PernamMeHT) YycTaHaBnuMBaeT CTaHAapT W MOPSAOK  NpeaocTaBneHus
MYHULMNANbHON yCcrnyru no Bblhade paspelleHus Ha BbipybKy, KpoHupoBaHwWe wunu nocagky
[AEPEBLEB W KYCTAPHUKOB (fianee — MyHuuunanbHas ycryra).

1.2. MonyyaTtenu ycnyru: dusMdeckue nuua, B TOM  4ucrne UHAMBUAYyanbHbie
npeanpuHUMaTenu n rpuanyeckne nuua (ganee - 3asBUTENb).

1.3. HhopMmmnposaHue o0 npeAocTaBieHmMn MyHULMNansHO® ycrnyru:

1.3.1. nHchopmaLus 0 nopsiKke nNpefocTaBneHns MyHULMNansHOW yCryrit pasMmeLLaeTcs:

1) Ha MHOPMAaLMOHHBIX CTeHAaX, CoAepXKaLLmX BU3yarbHYo U TEKCTOBYIO MH(OPMaLUIO O
MYHULMNANbHOW YCryre, pacronoXeHHbIX B MNOMELUEHUAX MHOTOMYHKLIMOHAmMNbHBLIX LIEHTPOB
npeaocTaBfieHNs rocyAapCTBEHHbLIX U MYHULIMIMAMNbHBIX YCNYT.

2) Ha othrumansHOM caiiTe MyHUUMNanbHOro paitoHa (http://novosheshminsk.tatarstan.ru/).

3) Ha [lopTane rocydapCTBEHHbIX W MyHuUmnanbHbiX ycnyr Pecnybnuku Tarapctad
(https://uslugi.tatarstan.ru/) (nanee — PecnybrinkaHckuii nopTan);

4) Ha EguHoM noprane rocydapCTBEHHbIX W MyHuUMnanbHbiX yenyr (dyHkuui) (https://
www.gosuslugi.ru/) (danee — EguHbIz nopTan);

5) B rocynapcTBeHHON WHQOPMaUMOHHON cucteme «PeecTp rocyfapcTBEHHbIX U
MyHULMNanbHbiX yenyr Pecnybnvku TatapctaH» (http://frgu.tatar.ru) (nanee — PecnybnvkaHckui
peecTp). '

1.3.2. KoHCynbTpOBaHWE MO BOMpOcCaM MpPefoCTaBNeHns MYyHULMMAnLHOW  ycnyru
OCYLLeCTBNAETCS:

1) B MHOro(byHKUMOHaNbHbLIX  LeHTpax npefocTaBeHnsi  rocyAapCTBEHHbIX
MYHULMNAbHBIX YCNYr nNpu YCTHOM 06paLleHnm - NIUYHO UIn o TenedoHy,

2) B MHTEpaKTnBHON hopme PecnybrnnkaHcKoro noprana;

3) B UcnonHutenbHOM  komuTeTe  ApPXaHrenbCKOro  CeribCkoro  MoceneHus
HoBoLLeLLMMHCKOro MyHUUMNAnbHOro paoHa (ganee — icnonkomy):

npv ycTHOM oBpaLleHnm - TMYHO Unu Mo TenedoHy;

npyu nNcbMEHHOM (B TOM 4ucrie B hopMe 3rEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
ByMaXXHOM HOCUTESIE MO MOYTE, B SNIEKTPOHHON (hOpME MO rEKTPOHHOA noyTe.

1.3.3. VHdopmauus Ha EguHom nopTane, PecrnybrinkaHckom nopTane o NopsAaKe u cpokax
NnpefocTaBneHnss MyHUUMNanbHOW yCcryru Ha OCHOBaHWM CBE[eHWi, coepxaiyuxcs B
Pecny6nvkaHcKoMm peecTpe, NpefocTaBnsaeTcs 3asaBuTento 6ecnnaTtHo.



[ocTyn Kk uHopmauum O cpokax M nopsigke NPefoCTaBrneHus MyHULMNanbHOW YCryru
ocylyecTBnsieTcs 6e3 BbIMOMHEHUA 3asBuTenem Kakux-nubo TpebosaHuit, B ToM uucrie Ges
UCNONb30BaHWs NporpaMMHoro obecneyeHus, yCTaHOBKa KOTOPOro Ha TexHUYeckue cpefctsa
3asBMTENs TPEOYeT 3aKkroYEHNs NNLUEH3NOHHOrO WM MHOMO cornalleHus ¢ rpasoobnagarenem
nporpaMMHoro obecriedeHus, NpeaycCMaTpyBaloOLWLEro B3WMaHwe nraTel, perncrpaumio  unm
aBTOPM3aLMIO 3aSBUTENS, UMW NPeaoCTaBneHne UM NepCcoHarbHbIX JaHHbIX.

1.3.4. Tlpn obpaileHn 3asiBUTENs NUYHO WNW no TenedoHy B COOTBETCTBUMM C
nocTynuBLLMM obpalleHrem MoxeT ObiTb rpefocTasrieHa uHgopMmauma 0 MecTe HaxoXAeHus
MHOTOYHKLIMOHANBHOIO LeHTpa MpefoCTaBreHUs rocyAapCTBEHHbIX W MyHULMManbHbLIX YCNyr,
Wcnonkoma (agpec, rpacuk paboThl, cnpaBoyHbie TenedoHbl); 0 NOpsAKke MpeaocTaBneHns
MYHULMNANbLHOW ycriyri, O criocoBax M cpokax Nnofadn 3asiBieHWil; O KaTeropusx rpaxaat,
KOTOpbIM MpefoCcTaBnaAeTcs MyHuUMnanbHas ycnyra, O HOPMaTWBHbIX MpaBoOBbIX aKTax,
perynupyoLwmx BONpOChl NPefocTaBneHnss MYHUUMMNanbHOW YCryrv, o nepevyHe [OKYMEHTOB,
HEOBXOAUMBIX [Nsi PacCMOTPEHWS 3asBMEHMS O NPegoCTaBMeHWU MYHULMManbHOW ycryru, o
CpoKax MpvemMa U perucTpaumn 3asiBfieHNs); O Xo4e MPEeLOoCTaBlieHNs MYHULMMAansHOR yCryrv, o
MEeCcTe pasMmelleHns Ha oduuuanbHOM canTe WHgopMauuMM no BOrpocamM npefocTaBneHus
MYHULMNanbHOW YCnyru; o nopsake obxanosaHus AencTsui unv 6esnencTsmst JOMKHOCTHBIX ALY
Wcnonkoma.

Mo nucbmeHHOMYy oOOpalleHWio [OMMKHOCTHbIE Nuua oTAerna, OTBETCTBEHHOro 3a
rpefocTaBneHne MyHALMNanbHOM ycnyr, nogpoBHO B MUCbMEHHOR (opmMe pasbACHAT
3asBUTENI0 NOPSAOK MPEefOCTaBNEeHNs MyHULUMMNanbHOW YCNyr W BOMPOCHI, YKasaHHble B
HacToALLEM MyHKTe PernameHTa, U B TedeHne 3 pabounx AHel co gHs perncrpauun obpalleHus
HanpaensoT OTBET 3aABUTENIO.

1.3.5. NHhopmaLlmsa no Bonpocam nNpefocTaBrneHns MyHULMNanbHoW ycryr pasmeLlaeTca
Ha oduuManbHOM CaiiTe MyHULMMANbHOrO panoHa (MM rOPOACKOro  OKpyra) #  Ha
NHOPMaLMOHHBIX CTEHAAX B NOMeLLeHusX Vicnonkoma ans paboTb! ¢ 3aABUTENAMM.

WHdbopmaLms Ha rocygapcTBeHHbIX fAsbikax Pecnybnuknm TaTapcTtad, pasmellaemas Ha
WUH(OPMAUMOHHBIX  CTEHAAX W Ha oduumanbHOM —caWTe  MyHUUMnansHoro paiioHa B
WH(OPMALIMOHHO-TENEKOMMYHMKALMOHHON  ceT  «WHTepHeT»,  BKMOYaeT CcBeAeHUs 0
MyHUUMNanbHOW ycnyre, cojepxaiymnecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, MHMOPMaLMIO O MECTE HaXOXOEHWsl, CNpaBOYHbIX TenedoHax, BpemeHn paboTbl
Wcnonkoma, o rpaduke npvema 3asisneHuii Ha npefocTaBneHme MyHULMNanbHOW yCryri.

1.4. TlepeveHb HOPMATVMBHbIX MPAaBOBLIX AaKTOB, pPEerynupylowmux npegocTasneHne
MYHUUUNANbHOW YCryru (C yKazaHNeM pPeKBU3UTOB HOPMAaTUBHLIX MPaBOBbLIX aKTOB U MCTOYHUKOB
UX odbuLMarbHoro onyGrMKoBaHvst), pasMeLleH Ha ouLManbHOM CauTe MyHULMNAansHOro paioHa
B WH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «WHTepHeT», B  rocydapcTBeHHOM
nHOPMaUMOHHOW cucTemMe «PeecTp rocyaapCTBEHHBIX M MyHMUMNAnbHbIX ycnyr Pecrybnvku
TaTapcTaH.

1.5. B PernameHTe UCNomnb3yloTCs Criefyowmne TepMnHbl 1 onpefeneHns:

Bbipybka nepesbeB — pybka gepeBbeB, NPU KOTOPOW Ha COOTBETCTBYIOLUMX 3EMIMAX U
3eMenbHbIX y4acTkax BolpybaeTcs 4yacTb JepeBLEB U KYCTapHUKOB;

HOL\ YNONMHOMOYEHHbIMW  NAllaMn NOHUMAaKOTCA ¢)M3VI‘-IeCKVIe nuua, wHamBuayanbHble
npeonpuHUMaTeny, opuandeckMe nuua, SBMAAOLWMECH NpeAcTaBATENsAMU COOCTBEHHMKa Ha
OCHOBaHUW OOBEPEHHOCTU UIMK rpaXKaHCKo-NPaBoBOro 4orosopa;

3asBuTenb — uUaMYeckre ¥ opuanyeckne nuua (3a UCKTIOHEHWEM ToCyAapcTBeHHbIX
OpraHoB N MX TEPPUTOPUAnbHbLIX OPraHOB, OPraHOB rocyAapCTBEHHbLIX BHEOIOMKETHLIX (POHO0B U
UX TEpPUTOPUanbHbLIX OPraHoOB, OpPraHOB MECTHOro camoyrnpasneHus) nMbo ux yrorHOMOoYeHHbIEe
npeacTaBuTenu, obpaTuBLUECH B YMpaBreHue C 3anpocoM O NpPeAcTaBneHnn MyHULMNansHomn
YCNyrv B YCTHOW, MUCbMEHHOR UM 3MneKTPOoHHOK hopme,



yAaneHHoe paboyee MeCTO  MHOrOPYHKUMOHANbHOrO  LEHTpa  npeaocTaBrieHust
rocyAapCTBEHHbIX W MyHMUMNanbHBIX yCryr — TepputopuanbHo 060cobneHHoe CTpyKTypHoe
nogpaspneneHne (ouc) MHOrOYHKLIMOHANLHOIO LIEHTPa NPELOCTaBMEHUs rocyfapCTBEeHHbIX U
MYHULMNATBHBIX YCIYF, CO3LaHHOE B rOPOLACKOM (CENLCKOM) MOCENEHNM MyHULMNAnbHOro panoHa
unn B TOpoOACKOM okpyre PecnyGrnuku TaTapctaH B COOTBETCTBUM C nyHkTom 34 [lpasun
opraHvsauuu AeATENbHOCTH MHOrOYHKLIMOHabHbIX LieHTPOB npeaocTaBneHuns
rOCyAapCTBEHHbLIX U MyHUUMNAnbHbIX YCMyr, YTBEPXAEHHbLIX MocTaHoBrneHuem [pasutenscrea
Poccuiickon depepaummn ot 22.12.2012 Ne1376 «O6 yreepxaeHun [lpasun opraHusaumn
AEATENbHOCTU  MHOTOMYHKLMOHANbHBIX  LIEHTPOB  MPEefoCTaBfeHusd  rocygapCTBeHHbIX U
MYHULIMNANBHBLIX YCRyTy;

TexHuJeckas owmbka - owmbka (onucka, onedaTka, rpammaTnyieckas unv apugmeTnyeckas
owmnbka nubo nogobHas owwubka), JONYLIEHHAA OpraHoM, MpefoCTaBnsoWMM MYHULUMNANbHYIO
ycrnyry, # npuBeflas K HECOOTBETCTBUKO CBEAEHWA, BHECEHHbIX B [JOKYMEHT (pesynbraTr
MYyHULMNANbHOW yCcryr), CBEAEHWSM B [OKYMEHTax, Ha OCHOBaHWM KOTOPbLIX BHOCUIUCH
cBeieHust,

ECUMA - EpuHas cuctema wuaeHTuduKauum v ayTeHTUdUKauMu B WMH@PaCTPYKType,
ofecrneumnBanller  UHMOOPMAaLMOHHO-TEXHOMNOMMYECKOE  B3aMMOECTBUE  UHMDOPMALMOHHBLIX
CUCTEM, UCMOMb3yeMblX AN MpefocTaBneHns rocygapcTBeHHbIX W MyHUUUNanbHbIX yCnyr B
3NEKTPOHHOW hopme.

depfepanbHasi  rocyfapCTBeHHast  MHgopmaumoHHast cuctema, obecnevumsarouias
CaHKLIMOHMPOBAHHbIA [0CTYN YYacTHWKOB WH(OPMALMOHHOIO B3aUMOAENCTBUA  (rpadkaaH-
3asBUTENEN U LOIMKHOCTHBIX JAL, OpraHoOB WCMONMHUTENbHOW BracT¥ W OpraHoB MECTHOro
camoynpaBneHus) K wuHopmMaumm, copepxalleicsi B TocyAapCTBEHHbIX WHGOPMaLMOHHbBIX
CcUCTEMAXx U UHbIX MHOPMALMOHHBIX cUcTeMax;

MoLl - TocynapctBeHHoe OtompkeTHoe yupexaeHne «MHOroyHKUMOHaNbHbLIA LEHTP
npenocTaBneHns rocyfapcTBeHHbIX M MyHULmMnanbHblX yenyr B Pecnybnuke TatapctaH»;

ANC MOL - AsTomaTusupoBaHHas WHMOPMAaLMOHHas CUCTEMa MHOroMYHKLIMOHAMbHbIX
LIEHTPOB NpefoCcTaBneHust rocyapcTBEHHbIX U MyHUUMNansHbIX yenyr Pecnybnvku TaTapcraH.

B PernameHTe nog sasBneHMeM o rpefocTaBneHuy MyHUUMNansHoW ycryru (panee -
3asBreHne) MNOHUMaEeTCs 3anpoc O MNPefoCTaBfeHUM MYHULUMNAnNbHOW YCnyry, MNOAAHHbIA B
COOTBETCTBMM C MNyHKTOM 3 cTaTbu 2 PepepanbHoro 3akoHa ot 27.07.2010 Ne210-03 «O6
opraHu3auMyM npefocTaBMneHUss rOCYAapCTBEHHbIX W MyHUUMMNanbHbIX  YCriyry (ganee -—
depeparnbHbii 3akoH Ne210-03).

2. CtaHfapT npenocTasrieHus MyHuUmnanbHoOn yernyru

2.1. HaumeHoBaHWe MyHULMNAnbHOW YCryri

Bblgada paspelueHus Ha BbIpyOKy, KPOHMpPOBaHVE Uy rnocagky AepeBbeB U KyCTapHUKOB

2.2. HaumeHoBaHue NCROMHUTENBHO-PACTIOPAAUTENBHOIO opraHa MeCTHOro
camoynpasreHus, HernocpeaCcTBEHHO NPEAOCTaBMAOLLEro MyHULMNANbHYIO YCRyry

NcnonHuTenbHbll  KOMUTET APXaHrenbCKOro CernbCKoro rocernexHus HosoLlelMUHCKoro
MYyHULMMNanbHOro paioHa Pecnybnukn TaTapcTaH.

2.3. OnvncaHune pesynbTaTta NpefocTaBrneHns MyHULMNansHOW yernyrm

2.3.1. PesynbTaToM npefocTaBrieHnst MyHULMNAanoHON yCnyru SBrsieTcs:

PaspelweHne Ha BbIpyOKy, KpOHWpOBaHWe W TMOCagKy [AdepesbeB U KyCTapHUKOB
(MpunoxeHue Ne2).

YBepnomneHve o6 oTkase B paspelleHun Ha BbIpyOKy, KpOHUpOBaHME U NOCaaKy AepeBLEB U
KYCTapHMKOB. A

2.3.2. PesynbTaT NpefoCTaBNeHUs MyHULMMAnNbHON ycnyri npeacrasnsieTcs B opme
3MEKTPOHHOrO  [OOKYMEHTA, MOAMWCAHHOrO YCUIEHHOW KBarnvMULIMPOBAHHOW  ArEeKTPOHHOW



NOANMUCLIO, B COOTBETCTBUM C LAEWCTBYIOLLMM 3akoHomaTenbcTBoM Poccuiickon depepauumn ob
3MNEeKTPOHHOW MognucK.

2.3.3. Mo BbIGOpy 3asiBATENS pesynbTaT NpefoCTaBNeHUs MyHULMNArbHON YCIyrv MOXeT
ObiTe npepcrasned B8 MOL| B dopme fgokymeHTa Ha BymaxHOM HocuTene, noATBep)KAaloLlero
COAEpKaHUe 3NEKTPOHHOr0 JOKYMEHTA, HarlpaBrneHHoro VIcrornkomom.

3asBuTENb BNpaBe MNOMyYUTb pPe3ynbTaT MPEeAOCTaBEHUs MyHULMNanbHOW YCryr B
dhopme 3MNEeKTPOHHOro AOKYMEHTa Wunn AOKYyMeHTa Ha OyMaXHOM HocuTene B Te4eHWe cpoka
AEeNCTBUA pesyrbTaTa NpefocTaBneHns MyHULUMNanbHoW yeryri.

2.4 Cpok npepocTaBneHuss MyHUUMNansHOW ycryru, B TOM YACle C  Yy4eToMm
HeoBXxoaMmocTy obpallieHusi B opraHu3auuy, yyacTeyloLlve B NpefocTaBneHun MyHULmMnansHon
yCcryru, CpPOK MPUOCTaHOBIEHUS NPeaoCTaBMneHns MyHULUUNanbHOW YCriyr B criyyae, ecnu
BO3MOXHOCTb NPUOCTaHOBMEHUSt NPeayCcMOTpeHa 3akoHoAaTenbcTBOM Poccuiickon depepaiuu,
CpOK Bbigayn (HanpaBsreHwWs)) LOOKYMEHTOB, SABASIOLWMXCA pesynbTaToM nNpefocTaBneHust
MYHULIMNArbLHOW yenyru

2.4.1. Cpok npefocTasreHuss MyHUUMnanbHOM yenyru:

PaspelueHve Ha BbIpyOKy, KpOHUpPOBaHWE 1 NOCaAKy AEpeBbEB U KYyCTapHUKOB BblAaeTCs B
TeueHune 13 gHeR, BKMYas JeHb nofayun 3assreHus.

[MpuocTaHoBrEHUE CpOoKa NpefoCcTaBneHnst MyHULMManbHOM YCnyrn He NpeayCcMoTPEHO.

2.4.2. Bbigaya [OKYMEHTa, SBMSIOWErocs pesynbTaToM  MyHULMNAnbHOW  YCIyrw,
ocyujectsnseTcs B fAeHb obpalleHuss 3asBuUTEnNs 3a PesynbTatoM  NpeaocTaBrieHust
MYHULIMMNArbHOW ycryru.

HanpaeneHue [oKyMeHTa, SBMSIOWErocs pesynbTaToM MyHUUMNanbHoW ycryru B dopme
3rEKTPOHHOr0 [JOKYMEHTa, OCYLECTBMNSAETCA B AeHb OdOopMneHust U peructpaunun pesynbrata
MYHULMMAbHOW yenyru.

2.4.3. TlpuoCTaHOBNEHNE NPEAOCTaBNEHUS MYHULMNANbHOW ycnyrn  [OencTBYIOLUM
3aKOHOLATENbCTBOM He NPefyCMOTPEHO.

2.5. WcuepnbiBalolwmii nepeveHb [OKYMEHTOB, HeOOXOAMMBbIX B COOTBETCTBAM C
3aKoHoAATENbHBbIMA UMW UHBIMA HOPMaTUBHbLIMU MPaBOBLIMU aKTaMu AN NpefocTaBneHus
MYHULMNANEHOM YCNYr, a Takke YCNyr, KOTopble ABMSTCS HeobXxoaumbiMu U obssaTenbHbIMU
AN NPefoCTaBMNeHWA MyHUUMNanbHbiX YCNyr, MOAMEXalux npeAcTaBrneHnio 3asaBUTENEM,
cnocobbl WX MOSyYeHWs 3asiBUTESIEM, B TOM YMUCrNe B 3MEKTPOHHOM dopme, MOopsAoK WX
rpeacTaBneHns

2.5.1. [Ina nonyyeHMsa MyHUUMNanbHON ycryrn 3asisuTens nNpefcTaBfseT cnegywllue
AOKYMEHTbI:

1) [JOKYMEHT, YA0CTOBEPSAOLLUIA NNYHOCTD;

2) 3asiBneHue:

- B opme fokymeHTa Ha SymaxHom HocuTene (Mpunoxexune Ne1);

- B ONEeKTpoHHoW copMe (3anonHAeTcs NOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHUA B WHTEPaKTMBHYO OpMy), MOAMMUCAHHOE B COOTBETCTBUM C TpeboBaHMsMM
depepancHoro 3akoHa oT 06.04.2011 Ne63-d3 «O6 oanekTpoHHoW noanvcu» (Aanee -—
depeparnbHblid 3akoH Ne63-93), npu obpatleHny nocpeacTsom PecriybrivkaHckoro noprana;

3) [lokymeHT, noaTBepXAaloLmiA NONMHOMOYNS NPeacTaBuTens (€crnv oT UMeHW 3asBUTENS
[eiRCcTBYeT NpeacTaBuTenb);

4) Cxema yvactka [0 Orvxallumx CTPOEHWA Wi OpYrux OpPUEHTUPOB C HaHECEHUEM
3eneHbIX HacaxaeHWI, MoANeXaLlnx BolpyoKe;

5) 3aBepeHHble Konuu MnpasBoyCcTaHaBNMBaOLWMX U MpaBo NoATBEepXOaloWwmnx NOKYMEHTOB
Ha 3eMenbHbliA y4acTOK, €Cn 3eMerbHbIi Y4acToK He 3apeructpuposaH B EAVHOM
rocyjapCTBEHHOM PEECTPE NPaB Ha HEABUXMMOE UMYLLIECTBO U CEMNOK C HUM;



8) YTBEepXOeHHas NpOeKTHasl [OOKYMeHTauusi B Cclydae, ecriv npousBoauTcsi Bbipybka
3eneHbIX HacaXAeHwWit, nonagatoLmx nog rabapuTsl NpyY CTPOUTENLCTBE 3aHNIA U COOPYXKEHUN;

7) CornacosaHve ¢ BnagenbLamu 3aTparuBaembiX TEPPUTOPUA YCrOBUA BbIPYOKM W
nepecagku 3eneHblX HacaXxaeHui;

8) MMpwu nocagke wnu nepecagke HacaxZeHu! CcornacoBaHWe C npeAcTaBuUTeNnsiMu
WHXEHEPHbIX CETEN C OTKPbITMEM OpAepa Ha NpoBefeHne 3eMrsHbIX paboT. '

2.5.2. OnekTpoHHas dopma OnaHka 3asiBreHust pasMelleHa Ha oduumanbHOM caiiTe
Ucnonkoma.

2.5.3. 3asBrieHre 1 npunaraemble JOKYMEHTbI MOryT ObiTb MPeAcTaBreHbl (HarpasneHbl)
3asiBATENEM OOHMM U3 CNeayroLLmnX crnocobos:

Ha ByMaXHbIX HOCUTENSIX 1 B BUE SNEKTPOHHbBIX LOKYMEHTOB, NOAMUCaHHBLIX (3aBEPEHHbIX)
B cooTBeTCTBUU ¢ TpeboaHnamm denepanbHoro sakoHa Ne63-93, yepes ML,

B 3MEKTPOHHOK opMe, NOANMCaHHBIX (3aBEepPeHHbIX) B COOTBETCTBUM C TpeboBaHusMU
depepanbHoro sakoHa Ne63-03, yepes PecnybrmkaHcknia nopran.

254, dusndeckne nuula WM vHOMBMAYyanbHbIE nNpegnpuHUMaTeny npyu  HarpasneHun
3asiBNeHns 1 HeoOXoouMbIX — JOKYMEHTOB  riocpefcTtsoMm  PecnybnukaHckoro noprana
NOANUCLIBAIOT 3asiBrEHNe NPOCTOW AMEKTPOHHOW NOAMUCHIO.

[ns nomnyyeHuMss nNpPOCTOW SMEKTPOHHOW MNOANUCKH 3asiBUTEN0 HeoBXoauMo MporTH
npoueaypy perucrpaummn (ayteHtudukauum) B ECUA, a Tawke noarsepanTb yYeTHYHO 3anuncb 4o
YPOBHS HE HWKe CTaHO4apPTHON.

KOpuandeckne nvua, saperMcTpyMpoBaHHbie Ha Tepputopum Poccuiickon defepauuu, u
NpeacTaBUTENM IOPUANYMECKUX NUL MPU HanpaBneHWn 3asiBNeHust U HeoBXO4UMbIX [OKYMEHTOB
rnocpeacTsom PecnybnvkaHckoro  ropTana noanucbLIBaT  3asBreHne  YCUIEeHHOW
KBanupuupoBaHHOW 3NEKTPOHHON NMOANUCHIO.

Mpwn nogave saripoca nocpencrsom PecnybnukaHckoro noprana sasgsutens npeacrasnseT
3MEKTPOHHbIE 0Opasbl [OKYMEHTOB MO0 [OKYMEHTbI B 3MeKTPpOHHOM hopme, rnoAanucaHHbIe
3MEKTPOHHOM NOAMUCHLIO B COOTBETCTBUN C TpeBOBaHUAMW HACTOALLIENO MyHKTa.

2.6. WcuepnbiBalolWwuniA nepeveHb [LOKYMEHTOB, HeOOXOAWMbIX B COOTBETCTBUMM C
HOPMaTUBHbLIMU MPaBOBbIMKW akTaMyu Ans NpefoCTaBleHUsi MyHULMNanbHOW YCIyru, KoTopble
HaxoOATCA B PacnopsHiKeHWU rocyfapCTBEHHBIX OpraHoB, OpraHoB MECTHOro CamMoyrpaBieHua U
NoABELOMCTBEHHBIX TOCY[apCTBEHHbIM OpraHam WM opraHam MeCTHOrO CaMoyrnpaBsrieHns
opraHusauuy U KoTopble 3asBUTENb BrpaBe NPeAcTaBuTb, a Takke crnocobbl UX MnosyYeHus
3asBUTENAMM, B TOM 4ucre B ONEKTPOHHOW OopMe, nMnopsdoK WX MpeacTaBreHus;
rocyfAapcTBEHHbIN OpraH, opraH MecTHoro camoynpasrienms Nbo opraHu3sauus, B pacropsKeHun
KOTOPbIX HAXOAATCA faHHbIE OKYMEHThI

2.6.1. Mony4aTca B paMkax MeXBeLOMCTBEHHOMO B3auMOAENCTBIUSA:

1) Bbinucka W3 EQMHOrO rocynapCTBEHHOro peectpa HeaBMXMMOCTM (copepxalias
obLlefoCTyNHbIE CBEAEHUS O 3aperiCTpUpPOBaHHbIX NpaBax Ha OGBLEKT HEABUKMOCTY);

2) cBegeHus 06 OTCYTCTBMM 3a[0/MKEHHOCTU Mo Hanoram, cbopam 1 UHbIM MnnaTexam B
OrompkeThl OlogkeTHoOM cnuctembl Poccuiickoin Pegepaumnn —~HC Poccun.

2.6.2. 3asBuTenb Brpase NpefocTaBUTb JOKYMEHTh! (CBEAEHUS), yKasaHHble B NyHKTe 2.6.1
B 3IEKTPOHHOW ¢hopme v B (POPME 3MEKTPOHHBLIX [OKYMEHTOB, 3aBEpPEeHHbIX YCUIeHHOW
KBanMULIMPOBaAHHOW MOANUCLIO NWL, YNONMHOMOYEHHbIX Ha CO3fjaHue W noanucaHue Takux
OOKYMEHTOB, Npu rnofavde 3asBreHns.

2.6.3. 3anpelyaeTcs TpeboBaTk OT 3aABUTENA SOKYMEHTHI, HaxoAsLLnecs B pacnopsikeHnm
rocyapCTBEHHbIX OpraHoB, OpraHoOB MeECTHOro CcamoynpasneHns W MoABEeAOMCTBEHHbIX
rocyaapCTBEHHBIM OpraHam urnv opraHam MecTHOro camoyrpasneHVst opraHusauuia.

HenpencTasnexue sasBuTenem AOKYMEHTOB, COAEpPXalLlWX CBEAeHUs, KOTOpble HaxoaaTca
B pacnopsikeHun roCyLapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO CamoymnpasrieHus u



NoABEAOMCTBEHHbLIX TOCYAApPCTBEHHLIM OpraHam WM opraHam MeCTHOro camoyrnpasrieHus
opraHusauui, He SBMNAETCA OCHOBaHWEeM [Ns  OTKasa 3asiBuTenio B NpefocTaBreHun
MYHULMNAnNbLHORW yCryru.

2.7. VicuepnbiBaloLMii  nepedeHb OCHOBaHWA [Nsi oOTKasa B MpuemMe [OKYMEHTOB,
HeoBXxoAMMbIX A1 NPefoCTaBNeHns MyHUUMNaneHOM yenyru

2.7.1. OcHOBaHWAMM [Ons OTKasa B MpuWEeMe [OKYMEHTOB, HeobxoauMbiX AS1st
NpegocTaBneHns MyHULMNArbHOW YCryri, ABNSOTCA:

1) nopaya AOKYMEHTOB HEeHaAMeXalum fnLIoM,;

2) HecooTBETCTBME MpefcTaBneHHbIX [OKYMEHTOB MNEepedqHio [OKYMEHTOB, YKasaHHbIX B
nyHkre 2.5 HacToswero PernameHTa;

3) B 3asiBNeHUN M NpunaraembiX K 3asiBNEHWI0 [OKYMEHTax WUMEKTCH HeoroBopeHHble
UCMpaBneHnsi, cepbesHbie NOBPEXAEHUs, He MOo3BOoMAlWMe OfHO3HaYHO WCTOMKoBaTbh WX
copepxaHve;

4) npeAcTaBneHne JOKYMEHTOB B HeHaAexallmy opraH,

5) HekoppeKTHoe 3anonHeHune obasaTenbHbIX Nonei B opMe MHTEPaKTUBHOIO 3arpoca;

6) Hanvyne NPOTUBOPEYMBLIX CBEAEHUM B MHTEPaKTMBHOM 3arpoce v B npeacTasrieHHbiX
OOKYMeHTax;

7) 3asBneHue (3anpoc) U UuHble [OKYMEHThI B SMEeKTpoHHO#N dhopme roanucaHbl C
NCrOSb30BaHNEM 3NEKTPOHHOM MOAMUCH C HapyLLEHUEM AENCTBYIOLLIEro 3aKoHOAaTeNnbCTBa;

8) OneKTPOHHble [OKYMEHTbl He COOTBETCTBYWT TpeboBaHusM K dopmatam ux
NpeAoCTaBNeHUs 1 () He YATaloTCS.

2.7.2. MNepeyeHb OCHOBaHWIA Ansi OTKasa B MNpuUeMe LOKYMEHTOB, HeobXoauMbiX Ans
nonyyYeHns MyHuLmMnaneHoON YCrnyri, SBNseTCs UCHEPbIBAIOLWMM.

2.7.3. PeuweHne 06 oTkase B npueme 3asiBNEHUs W [OKYMEHTOB, HeoOXoAuMbIX ANS
NPenoCcTaBreHns MYyHULMNanbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3asBUTENS, Tak W MOCne nonyYeHUss OTBETCTBEHHbIM [OIPKHOCTHBIM nuuom  Kcnonkoma
HeobXoouUMbIX [ANs NPEeAOCTaBMNEeHVsT MYHUUMNAnbHOW YyCrnyru [OKYMEHTOB (CBEAEeHUW) ¢
UCMONb30BaHNEM MEXBELOMCTBEHHOrO UH(MOPMaLMOHHOTO B3auMOAENCTBUS, B CPOK, He
npesbilawLnii 6 pabounx AHen Co OHA perncTpauun 3asiBneHus.

2.7.4. PeweHve 06 oTkase B nNpuemMe [OKYMEHTOB, HeoOXoauMMbIX ANA noryqyeHus
MYHULMNAMBHOW YCRyru, C ykasaHWem NpUHnMH 0TKasa, 0hopMIIAETCs B COOTBETCTBUM C POPMOW,
YCTaHOBIIEHHON B PernameHTe, NOAnMCHLIBAETCA YCUIEHHON KBanMULMPOBAHHON 3MeKTPOHHON
MOAMUCbI0 B YCTAHOBMEHHOM MOPSAKE YMOMHOMOYEHHbLIM [OMKHOCTHBIM nuuoM WMcrnonkoma
(MicnonkoMom),n HanpaBsrnsieTcst 3asiBUTEN0 B JMYHbIA KabuHeT PecnybnukaHckoro noprana
n(unv) B MOLL B aeHb NpuHATUS pelueHusi o6 oTkase B NpUeMe [4OKYMEHTOB, HeoOXoAMMbIX Ans
MONyYeHUss MyHULMNansHoOM yenyru.

2.7.5. 3anpeuaeTcs OTKasbiBaTb B MPUEME 3asIBNEHUSI U UHBIX JOKYMEHTOB, HEOOX0ANMbIX
ONS NpefocTaBneHus MyHUUMNanbHOM YCnyrn, B Criyyae, ecrn 3asiBneHve W [OOKYMEHTbI,
HeoOxoauMble AMS MNPeocTaBrieHns MyHUUMNanbHOM Yycryru, nofaHbl B COOTBETCTBUM C
UHOpMaLmen o cpokax ¥ nopsiake NPeAoCTaBMeHNA MYHULUMMNANBHON ycryru, onybrinkoBaHHoOM
Ha EauHOM nopTane.

2.8. UcuepnbiBaolynid nepeveHb OCHOBaHWA AMs MNPUOCTaHOBMEHWUst WM OTKasa B
npefocTaBneHnM MyHULMNansLHON ycryru

2.8.1. OcHOBaHWS! NS NPUOCTAHOBMEHWUS NPEAOCTaBNEHUS MYHULMNANbHON YCnyru He
npegycMOTPEHbI. :

2.8.2. OcHoBaHusA AN 0TKasa B NPeAOoCTaBAeHUM MyHULMMANLHOR yenyru:

1) 3aABUTENEM NPEACTaBNEHbI AOKYMEHTHI HE B NMONHOM o6beme, nnbo B NpeacTaBrieHHbIX
3aaBneHnn 1 (Unu) JOKYMEHTaX COAEPXUTCS HenomnHas 1 (Mnu) HepocToBepHas nHhopMaums,



2) nocTyrnneHne OTBeTa opraHa rocydapCTBEHHOW Brnacty, opraHa  MecTHOro
camoynpasneHuss nubo noABENOMCTBEHHOW OpraHy rocyfapCTBEHHOW Bracth Wnuv opradHy
MECTHOro camoyrnpaBneHna OpraHM3aLm Ha MeXBEe4OMCTBEHHbIA 3anpoc, CBUAETENBCTBYIOWEro
o6 oTcyTCTBUM [OKyMeHTa M (unn) WnHdgopmaumu, HeobOxoauMbIX Ans NpefocTaBneHus
MYHULMNAaNbHOW YCryru, ecrn CoOTBETCTBYIOLLMIA AOKYMEHT He Obin NpeAcTaBfieH 3asBuTenem rno
COBCTBEHHOM MHULMATMBE;

3) Hanu4Me criopa Mexay Monb3oBaTensiMy COCEAHUX 3eMenbHbIX YY4acTKOB Mo BOMPOCY
BbIPYOKY, KPOHUPOBAHUIO U MOCAAKU AePEBbEB U KYCTAapPHUKOB;

4) Hanvdve 3anoXeHHOCTU Mo Haroram, cbopam 1 MHbIM nraTexam B BIOKETHbIE CUCTEMbI
Poccuirckon degepaumn.

2.8.3. MNepeyeHb OCHOBaHWIA ANsi OTKasa B NPEAOCTABIIEHUM MyHULMMAMNBLHON YCnyru
ABMSETCA UCYEPNbIBAIOLLUM.

2.8.4. PeuweHve o6 oTkase B MpedoCTaBMEeHUM MYHULMMANBHOW YCNyrM € ykasaHuem
Npu4YuH oTkasa odopMNseTCss B COOTBETCTBMM C (hOPMON, YyCTaHOBMEHHOW B PernamexTe,
NnoanuCbIBaeTCs YCUMEHHON KBanuuLUMpPOBaHHOW 3MEKTPOHHOW MOANUCBID B YCTaHOBIIEHHOM
NopsAKe YnornHOMOYEHHbIM [OMMKHOCTHBIM nuiom Wcrnonkoma (MAcrornkomom), u HanpasnseTcs
3aABUTEMIO B N4HbIA KabuxeT PecnybnuvkaHckoro noptana u(unu) 8 MOLL B AeHb npuHATUA
pelweHuns 06 oTkase B NpefocTaBneHn MyHULUNansHOM yCryru.

2.8.5. 3anpewaeTcs OTKasbliBaTb B MNpeaocTaBreHny MyHULMNAnbHOW ycryr B cry4ae,
eCnn 3asiBfieHne O MpefoCTaBneHnn MyHMuMnanbHOW yCryru rnojaHo B COOTBETCTBUM C
uHdopMaLMen 0 cpokax 1 NopsAKe MNpenocTaBreHns MyHULMNansHOW yenyrin, onySrnukoBaHHON
Ha EguHom nopTane.

2.9. MNMopsipok, pasMep U OCHOBAHWSA B3VMaHWUS roCyLapCTBEHHOW NOLLINMAHBE UN UHOW
rnaThl, B3UMaeMow 3a npefocTasrieHue MyHULMnansHOM yenyru

MyHuUmnanbHas yecnyra npefocraBnsietTcsi Ha 6e3803Me3qHON OCHOBE.

2.10. MNepeyeHb YCRyr, KOTOpble SIBMASIOTCA HeobOXxoaumbiMM U obs3aTenbHbIMU  AnNS
NpefoCTaBreHns MyHUUMNANbHOW YCriyrh, B TOM YUCIe CBEAEHUS O [OKyMeHTe (JOKyMeHTax),
BbldaBaeMoOM  (Bbl4aBaeMbiX)  OpraHusauusiMi,  ydacTBywOLMMW B MpegocTasBneHun
MYHULMMAnbHBIX YCIyr.

MNpepocTaBnenne HeobxoaumblX 1 obsi3aTernbHbIX yenyr He TpebyeTcs.

2.11. Nopsagok, pasMep 1 OCHOBaHUS B3UMaHWA NNathl 3a NpefocTaBrieHne yenyr, Kotopblie
ABMNAIOTCA HeobxoauMbiMu 1 obsisaTeNibHbiMKM ANs NPEeAOCTaBeHUs MyHULUMMansHOW ycnyru,
BKIHOYas UHGPOPMaLMIO O METOAMKE pacyeTa pasmepa Takol nnathbl

MpepocTasneHne HeobxoanMMbIX U 0Bs3aTenbHbIX YCnyr He TpebyeTcs

2.12. MakcymManbHbI CPOK OXMOAHUA B odepeau mpu rnogaye sarpoca o npefocTasneHnm
MYHULMNANbLHOW — YCryr,  YCnyrv, npefocTaBfsieMOi  opraHusauuen, yyacTBylolwenh B
npenocTaBneHny MyHULMNanbHOW yCryru, 1 npu norydeHny pesynbraTta npefocTaBneHns Takux
ycnyr

2.12.1. BpeMmsi oxugaHusi npy nojavde 3asBreHvs Ha rnosydeHne MyHuUMnansHom yenyru -
He Bonee 15 MUHYT.

2122, Tlpy nonydeHuu pesynbTata NpefocTasneHvus  MyHuumMnanbHOW  ycryru
MaKCUMaribHbIN CPOK OXMaaHUsi B oMepean He JOMmKeH npesbiwate 15 MUHYT.

2.13. Cpok #w nopsgok peructpauum 3arnpoca 3asBuTens o MNpefocTaBleHun
MYHULMNAMNBHOW  YCriyrM ¥ YCNyru, npeaocTaBiIseMo  opraHusauuvelr, ydyacTBylolein B
npenocTaBneHu MyHULMNanbHOM yCrnyru, B TOM YACHE B 3MEeKTPOHHON hopme

2.13.1. IMpu nndHom obpatleHn B MOL] B geHb nogaym 3assneHns 3asBuTernto BbiAaeTcs
pacrimcka n3 AUC MLl ¢ perucTpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWMM, YTO 3asiBreHvue
OTMNPAaBIEHO U AaTON Nogayn aNeKTPOHHOIo 3asiBIeHus.



2.13.2. Tpu HanpaereHun 3asiBNeHust nocpedcTtsom PecnybnvkaHckoro noprtana
3as8BUTENDb B [eHb MNofayy 3asBreHns nornyyaeT B Nu4HoM kabuHeTe PecnybriikaHckoro noprana
W MO 3MEeKTPOHHOW noyTe yBeAOMIMeHWe, NoATBepxaalollee, 4To 3asiBfieHWe OTrpasBneHo, B
KOTOPOM YKa3biBalOTCH perncTpaumoRHbI HOMep 1 fata nogadu sassneHus.

2.14. TpeboBaHusA K NOMELLEHNSAM, B KOTOPbIX NpefoCcTaBnsaeTcs MyHnLMnansHas ycnyra, K
3any oxwuaaHus, Mectam NS 3anofHeHUs 3anpocoB O NPeAoCTaBeHU MyHULIMNANLHOR YCryru,
UHOPMALMOHHBIM  CTeHAaM ¢ obpaslaMy WX  3anofiHeHust U nepedHem  [OKYMEHTOB,
HeobxoAUMbIX ANA NPefoCTaBMNeHUs KabKOOoW  MyHUUMNanbHOW  YCnyrn, pasmeLleHuio U
OPOpPMIEHNI0 BU3yarbHOW, TEKCTOBOW W MynbTUMEOUMHONM UWHDOpMauum o  nopsake
NPefoCTaBeHna TakoW ycnyr, B TOM uucne Kk obecneyeHuro JOCTYNHOCTU ONS MHBanuaos
yKasaHHbIX 0ObEeKTOB B  COOTBETCTBUM C  efepanbHbiM - 3aKOHOAATENbCTBOM U
3akoHopaTenscTBoM Pecnybrivku TatapcTaH 0 counanbHON 3almuTe nHBanngos

2.14.1. [lpepocTaBneHue MyHULMNANbHOA YCryrM OCYWECTBISETCHs B 3AaHUAX U
noMeLLeHusX, 06opya0BaHHLIX NMPOTUBOMNOXAPHON CUCTEMON U CUCTEMO NOXaPOTYLLEHWUS.

Mecta npuema 3assuteneir obopyaytoTcs Heobxoaumon mebenbio Ans odopMIIeHUs
[OKYMEHTOB, MHOOPMAaLIMOHHBIMU CTEHAAMM.

ObecneuuBaeTtcst OecrnpensaTCTBEHHbI [OCTYNn WHBanVAOB K MECTY NpefoCTaBneHus
MYyHULMNansHoW yenyri (YAoOHbIR BXOA-BbIXOS B NMOMELLEHUS 1 NepeMeLleHue B uX npegenax).

BusyansHas, TekcToBas U MynbTUMeAUAHAs MHopMauns O nopsake npenocTasneHus
MYHULMNANbLHOM ycrnyrn pasmelyaeTcs B yaobHbIX Ons 3asBuTEneil mMectax, B TOM uyucne ¢
YYETOM OrpaHNYEHHbIX BOSMOXHOCTEN UHBANWUAOB.

2.14.2. B cooTBeTCTBUWN C 3akoHodarenscTBoMm Poccuiickolt degepaummn o coumansHOM
3awmuTe uvHBanuAoB B Uenax OGecrnpensTcTBeHHOro [AocTyna K MeCTy MpefocTaBneHus
MYHULIMNarbsHO ycryru obecneynsaeTcs:

1) BO3MOXHOCTb MOCafky B TPAHCNOPTHOE CPeACTBO W BbiCAAKM U3 HEro, B TOM Yuche ¢
UCMOrb30BaHNEM KPeCna-KomsiCKu;

2) COMpOBOXAEHWE WHBaNWOOB, UMEILWMX CTOMKWE PacCTPOWCTBa (PYHKLUUMK 3pEHUs K
CaMOCTOATENBHOIO NePeABUKEHNSA, 1 OKa3aHKe UM MOMOLLY;

3) Hagnexaulee pasMelleHue obopyaoBaHus M HocuTenel uHopMauun, Heobxoanmbix
ans obecneveHuss HecnpensiTCTBEHHOro A40CTYNa MHBAaNWAOB K YCryram ¢ y4eTOM OrpaHuYeHui nx
XKU3HeAeATEeNbHOCTH;

4) nyérnvpoBaHue HeoBXoAUMON ANnsi UHBANMAOB 3BYKOBOW W 3pUTEribHON MHOpMaLuuy, a
TakKe Hagnucel, 3HaKoB W WNHOW TEKCTOBOW W rpapuyeckorn uHoOpMaLmy  3HaKamu,
BbIMOSTHEHHBIMW pernbedHO-ToYeYHbIM WpudToM bpanns;

5) ponyck cypaonepesogunka v TMrnocypaonepeBofunka; v

6) gonyck CcoBaku-MPOBOAHMKA MPU  HanuuMi LOKYMEHTa, MNOATBEPXKAAOWEro ee
crneunancHoe obyyeHue W BblgaBaemoro no ¢opMe K B NOpsaKe, KOTOpble YCTaHOBIEHbI
npvkasom MuHuUcTepcTBa TpyAa U coumanbHoW sawuTel Poccuiickon ®epepauum ot 22.06.2015
Ne 386H «O6 yrBepxaeHUM hopmbl AOKYMEHTA, MOATBEPXKOALWEro crneuuansHoe obyyeHue
coBakn-nNpoBOAHUKaE, 1 MOpaOKa ero Bbigadun».

TpeboBaHus B 4actu obecriedeHnsi JOCTYMHOCTUM ANA UHBanUAoB OOBLEKTOB, B KOTOPbIX
OCYLLECTBIAETCS NpefoCTaBreHne MyHULMNAnbHOW YCIyrM, W CPeACTB, WCMorb3yeMbixX npu
npegocTaBneHny MyHULMNAnNbHOM YCNyry, KOTOpble yKasaHbl B noAnyHkrax 1 — 4 HacTosLiero
NyHKTa, NPUMEHSIIOTCA K o6bekTaMm 1 CpeacTBaMm, BBEAEHHbIM B 3KCMNyaTaLuio 1unu rnpoLieatnm
MOZepHU3aLuio, pekoHCTpyKuuio nocne 1 mons 2016 roga.

2.15. MNokasatenu [JOCTYNHOCTM W KayecTBa MyHUUMMNANbHOW yenyry, B TOM 4ucne
KONMYECTBO B3aMMOAEWCTBUA 3asiBUTENS C AOMMKHOCTHBIMW nuvuamMu npv nApefocTaslieHun
MYHULMMANbHOW YCIyru U UX MPOAOIKUTENBHOCTb, BO3MOXHOCTbL NMOMy4eHUst nHpopmManmm o Xofe
NpefoCTaBrenns MyHULMNANbHOW YCryrn, B TOM YuClle C UCMOMb3oBaHMeM uHMOPMaLNOHHO-



KOMMYHUKALUWMOHHBIX  TEXHOIOMWA, BO3SMOXHOCTE NGO HEBO3MOXHOCTb  MOSyYEeHUs
MYHULMNANbHOW YCryri B MHOMOMYHKLUMOHANbHOM LieHTPE MpefocTaBreHns rocyfapcTBeHHbIX U
MyHULMNanbHbIX ycryr (B ToM 4ucne B nonHoMm obbeme), B rmobom TepputopuanbHOM
NoApasferneHnn opraHa UCNoNHUTErNbHO PacnopsanTENbHOr0 OpraHa MECTHOrO camoynpasrneHus,
no Bbibopy 3asBUTENs  (3KCTEppuUTOpuWarnbHbI  MPUHLMN), NOCPEeACTBOM  3anpoca o
NpefocTaBneHnn  HECKONbKWX  TFOCYAapCTBEHHbIX W (MNK)  MyHUUMNanbHbIX — YCIyr B
MHOrO(YHKLMOHAMNbHbLIX LEHTpax npefocTaBneHus rocyfapCTBEHHbIX U MyHULIMMNAnbHLIX YCryr,
npegycMoTpeHHoro ctaTber 15.1 ®epepanbHoro 3akoHa Ne210-P3 (koMnreKkcHbI 3arpoc)

2.15.1. MNMokasaTensmun OCTYMHOCTU NPEeAOCTaBNEHNS MyHULMMNANbHOM YCryr sBMSAIOTCA:

pacnonoXeHHOCTb MOMELLEHNS, B KOTOPOM BeETCH MpueM, BblAava JOKYMEHTOB B 30HE
DOCTYNHOCTY 0BLLEeCTBEHHOrO TPaHCMopTa;

Hanuine HeoOXOAMMOro KONMUUYECTBa CrELMAaniMcToB, a Taloke MOMELLEHWA, B KOTOpbIX
OCYLLECTBNAETCH NPUEM [JOKYMEHTOB OT 3asiBUTENEN;

Hanuume mcdepnbiBatoLLen nHopmauum o criocobax, Nopsake U cpokax npegocTasneHus
MYHULIMNANbHOM YCNYr Ha UH(POPMAaLMOHHBIX CTeHAax, opuLmansHOM caiTe MyHWULMMNanbHoro
paiioHa, Ha EguHom nopTane, PecrnyGrnmkaHckom noprane;

OKasaHWe rnoMmoluu uHBanupam B npeofoneHnn Gapbepos, Meluarolnx NOMy4YeHuo UMK
yCrnyr HapaBHe ¢ ApYruMy nuuamu.

2.15.2. MNMokasaTenamm Ka4ecTsa NpefoCTaBneHNst MyHULMNAaNbLHOR YCryru SiBMNsTCA:

1) cobrniiogeHne CpoKoB npuema 1 paccMOTPEHUS JOKYMEHTOB;

2) cobnofeHne cpoka roryyYeHns pesyrbraTta rocyaapCTBEHHON YCnyru;

3) OoTCyTCTBUE O0BOCHOBaHHbIX Xanob Ha HapyweHus PernameHTa, coBeplUeHHble
paboTHuKamMmu Ucnonkoma;

4) KONMWYECTBO B3aUMOLENCTBUIA 3asBUTENs C OOSPKHOCTHbIMKM nvuamu (6es yyeTta
KOHCynbTauum):

4.1) BsaumopeicTeue 3asBuTenss ¢ paboTHukamu MOL| npu npepocTasneHun
MYHULIMNanNbHOM YCrnyrM OCYLUECTBMSAETCA OOWH pa3s npu MpeacTasneHnn 3asBrieHns co BCeMu
HeobXo4MMbIMW AOKYMEHTaMU;

42) ogwH pa3 B cnydae HeobXxoOuMOCTW MOMyvYeHWs pesyrbTarta npenocTaBneHus
MyHULMnansHon ycrnyrn B M®L, Ha GymaxHom HocuTene.

MpPOAOMKATENBHOCTL OAHOMO B3aMMOLEWCTBUSA 3asBUTENA C AOMKHOCTHLIMU NLamMu rpn
npefocTaBneHnn MyHULMNansHOW yCryrn He npesbilaeT 15 MuHyT.

3asiBUTENb BMpaBe OLEHUTb KayeCTBO MPefoCTaBleHus MyHULMNanbHOW yenyr
MOMOLLbLIO YCTPOWCTB MOABWXHOW papuoTernedoHHOW CBS3W, C ucnonb3oBaHuem EpauHoro
noptana, PecnybrnvkaHckoro noprana, TepMUHarbHbIX YCTPOWUCTB.

2.15.3. UHdopmauyss 0 xope npefocTaBrneHus MyHUUMNanbHOW ycnyrn moxeT ObiTb
nonyyeHa 3asiBUTENEM B NWYHOM KabuHeTe Ha EgvHOM noprtane wnv Ha PecnyBnuvkaHckom
noptane, 8 MOLL

2.15.4. TpepocTaBneHue MyHUUMNanbHOW ycnyru ocyuwlectensietcs B nwobom ML no
BbIGOpY 3asBUTENS HE3ABUCUMMO OT MECTA €ro XUTENbCTBA UMM MecTa (HakTUYECKOro NnpoXuBaHus
(npebbiBaHMs) MO IKCTEPPUTOPUANBHOMY MPUHLIMMY.

MyHuLMNanbHas ycryra B COCTaBe KOMIMIIEKCHOMO 3anpoca He NpefocTasrisieTcs.

2.16. UHble TpeboBaHMs, B TOM 4uUCMe yuuTbiBaloWme OCOBEHHOCTW npefocTaBneHus
MYHULIMNANbLHOM YCNyrn No 3KCTEPPUTOPMAnbLHOMY NpuHLMNY (B criyyae, ecrnv MyHuuunanbHas
ycryra npeAocTasnseTca no sKCTeppuUTopuan-Homy MpUHLMNY) 1 ocoBeHHOCTH NpeaocTaBneHunst
MYHULUMNANbLHON YCIYyr B 3NIEKTPOHHOM dopme

2.16.1. MNpu npegocTaBneHn MyHUUUNANbLHOM yCriyrn B aneKTpOHHOM BUAe 3asBUTENb
Bnpase:



a) Nony4uTh MHOPMaLIO O MOPSIAKE 1 CPOKaxX NMPEeAOCTaBNEHUS MyHULMMAnbLHOW yenyrm,
pasmeLLieHHyto Ha EguHom noptane unu Ha PecnybnvkaHckom noprare;

6) nofath 3asBMeHMe O NPeAoCTaBnNeHNN MyHULIMNANBHOW ycryri B popMe 3neKTPOHHOro
[IOKyMEHTa C WCnornb3oBaHwem JlnyHoro kabuHeTa PecnyGnukasckoro roprana nocpefCcTBoM
3anonHEHUsT SMNEKTPOHHOM hopMbl 3aABMEHNS,

B) MOMyYUTb CBEOEHUS O XO4E BLINOMHEHWS 3asBMNEeHUA O NpefoCTaBNeHnn
MYHULIMNANbHOW YCryru, NofaHHbIX B 3rEeKTPOHHOW hopme;

r) OCYLLECTBUTH OLIEHKY KadecTBa NMpefocTaBneHnst MyHULMnanbHON ycryr nocpefcTBoM
PecniybnukaHckoro noprana;

[) nonyyunTb pesynbTaT NpeaoCTaBNeHns MyHULMNarbHOR yenyr B (oopme 3MeKTPOHHOTO
OOKYMEHTa; :

e) nopatb xanoby Ha pelweHne u geicteue (6esfeicTeue) Vcnonkoma, a Takke ero
[OIMKHOCTHBIX WL, MyHUUMMNanbHbIX Cryxawmx nocpeactsom PecnybnukaHckoro noptana,
noptana eneparbHOM TOCYAapCTBEHHON WH(OPMAaLMOHHON cucTembl, obecreqnsatoLLei
npouecc pgocynebHoro (BHecymebHoro) obxanoBaHusi pelleHwin u penctsuii (GespencTsus),
COBEpPLUEHHBIX NPY NPEefocTaBreHnn rocyOapCTBEHHbIX W MYyHULMMAnNbHbIX YCIyr opraHamu,
NpPefoCTaBNAOLWMMIA FOCYAapCTBEHHbIE U MyHULUMNAnbHbIe YCNyr, UX AOMPKHOCTHBIMW nuLamMm,
rocygapCTBEHHLIMU U MYyHULMNAIbHBIMU CITy>XaLlyMu.

2.16.2. 3anuck 3asBUTENEN Ha MpuUem (Jarnee - 3anucb) OCYLLECTBNAETCA NOCPEACTBOM
Pecny6rnukaHckoro noprtana, TenedoHa KoHTakT-LeHTpa MOL.

3asBuTenNo NpeaoCTaBnseTcs BO3MOXHOCTb 3anucu Ha robbie cBoGoaHble ANA Npuema
[aTy 1 Bpems B npegenax yCTaHOBIIEHHOrO B MHOrOYHKLIMOHAaNbHOM LieHTpe rpadguka nprema.

3anuck Ha onpefeneHHyIo AaTy 3aKaHYMBaETCs 3a CyTKU A0 HACTYNMNeHVs 3ToW Aatbl.

[ns ocylwiecTsrieHus npefBapuTenbHo 3anucu nocpefcTsom PecrnybnnkaHckoro noprana
3asBUTENI0 HEOBXOAUMO YKasaTb 3anpaliuBaeMble CUCTEMON jaHHbIe, B TOM YUCNE:!

hamunuto, NMs, 0THECTBO (MpY HamM4uK);

Homep TenedoHa,;

afpec 3NeKTPOHHOW NoYTbI (N0 XenaHuio);

xenaemyto AaTy v Bpems npuema.

B cnyyae HecoOTBETCTBUSI CBEAEHUI, KOTOpbIe COOBLLMM 3asiBUTENb MPU NpeaBapuTeribHOM
3anucy, OOKYMEHTaM, NpefCTaBMeHHbIM 3asBWTENEM Npu JIMYHOM MNpueme, npeaBaputerbHas
3anucb aHHynMpyeTcs.

lMpw OCYLLECTBNEHUN NPpeaBapUTENbHON 3anucy 3assuTento obecneynBaeTcs BO3MOXHOCTb
pacrieyaTtaTh TanoH-NMOATBEpXAeHMe. B crnydyae, ecnu 3asBuTenb COOOLLMT afpec 3feKTPOHHOM
MOYTLI, Ha YKasaHHbI afpec Takke HanpasnsieTcs WHMopMauvss 0 MOATBEPXKAEHNU
npeaBapuUTENbHOM 3anvcy ¢ ykasaHueM athbl, BPEMEHU 1 MecTa npuema.

Mpy oCyLLeCTBNEHWM NpenBapuTenbHOW 3anucy 3asiBuTerls B ob6AsaTenbHOM ropsifke
MHPOPMUPYETCS O TOM, YTO MpefBapuTenbHas 3anucb aHHYNUPYETCs B Crydae ero HesiBku o
ncTedeHnn 15 MUHYT C Ha3HaYeHHOro BpeMeHu npuema.

3asiBuTens B Nboe BpeMs BripaBe 0TKasaTbCs OT NpeBapuTenbHOM 3anmcu.

3anpelyaeTtcs TpeboBaTh OT 3aABUTENS COBEPLUEHUS MHBIX JEACTBUA, KPOME NPOXOXKAEHNS
MOeHTUDUKALMN U ayTeHTUUKALMM B COOTBETCTBMM C HOPMATMBHBIMU MPABOBLIMU aKTaMu
Poccuiickolt deaepaumu, ykasaHus Lenu rpviema, a Tailoke nNpefocTaBreHns CBeAeHWH,
HeoBXoAMMBIX LSl pacdeTa AMUTENbHOCTM BPEMEHHOTO MHTepBana, KoTopbil HeoGXoaumo
3abpoHnpoBaTh Ans npuema.

3. CocTtaB, nocnenoBarTenbHOCTb M CPOKU BbIMONHEHNUS - aAMUHUCTPATUBHbBIX Npoueayp,
TpeboBaHus K MOPSAKY WX BbIMOSHEHWS, B TOM 4ucrie  OCOBEHHOCTV  BbIMONHEHWS
aAMUHNCTPATUBHBLIX MpOLeayp B 3MeKTpoHHOW opme, a Tawke OCOBEHHOCTW BbINONHEHUs
a[MVHUCTPaTMBHbIX NpoLeayp B MHOrOMYHKLMOHamMbHbIX LIEHTpax



3.1. OnucaHve nocnefoBaTenbHOCTA ASUCTBUIA MpU MNpeaocTaBneHun MyHULMMNansHON
yenyru

3.1.1. lpepocraBrneHne MyHMUMNanbHOW  ycnyrn BKYaeT B cebs  cregyowme
npoueaypbt:

1) KOHCYNbLTUPOBaHWE 3aABUTENS,

2) NPUHSTAE U PacCCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBneHHbIX 3asBUTenemM,

3) hopmupoBaHme 1 HanpasneHne MeXBeAOMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTsyoLLmne
B NpefoCcTaBneHn MyHULUNansHoM yenyru;

4) NoAroToBKa pesynbTaTta MyHULMNaneHOW yenyru;

5) Bblgaya 3asBUTENIO pesynbTata MyHULMNansHOW yCryri.

3.2. OkasaHue KOHCYNbTaUuii 3asiBUTENtO

OcHoBaHveM Hayana BbIMOSIHEHWUS aAMUHUCTPaATUBHOW npoleaypsl AenseTcsa obpalleHve
3asBUTENA NO BONPOCAaM, CBA3AHHbLIM C NpefoCTaBneHneM MyHULMnanbHOW yenyri.

[OMKHOCTHBIM NLOM (paBOTHUKOM), OTBETCTBEHHLIM 3@ BbINOMHEHNE agMUHUCTPATUBHOW
npoueaypbl, ABNAETCS:

- npw obpatleHun assutens 8 MOL, — paboTHuk MPL;

- npu obpaiieHun 3assuTens B Mcrnonkom - cneumanuct (4anee - AOMMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.1. 3asBuTtens Brnpaee obpatutbes B MOL| nuyHo, no TenedoHy 1 3MeKTPOHHOM! NouTe,
a Talke MOonyyuTb KOHCYyNbTauuwo Ha PecriybrnvkaHcKoM nopTane o nopsigke U cpokax
npefocTaBneHns MyHULMNansHOM yCryru.

PabotHuk MLl koHCynbTupyeT 3asiBATENs, B TOM 4ucne no cocrasy, opme
npeacTaBnsemMoin JoKyMeHTauuy 1 Opyrum Bornpocam A8 NofnyyYeHnss MyHUUunanosHOW yenyri.

3asBuTENb MOXET MOMyYuTs MHopMaUMIO O NMOpPRAKE NPEeLOCTaBEHNs MyHULMMAnbHOM
yenyru nytem csobogHoro gocryna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpouenypbl, YyCTaHaBnMMBaeMble HaCTOSILMM MYHKTOM, OCYLUECTBMSIOTCA B  [i€Hb
obpalleHust 3assuTens.

PesynbTaT npoueayp: KoOHCynbTauuMn rno coctasy, opMe npeacrasnsiemMon JOoKyMeHTaumm
N ApYyrum Borpocam, HeoOXoanMbIM AN NONyYeHNs MyHULUMMANbHON YCRyru.

3.2.2. 3assuTenb Bripase obpatutbca B ICNOMKOM Mo TenedoHy U arieKTPOHHOR rovTe, a
Taloke NOonyyYuTb KOHCyMbTauuio Ha cawTte Mcrnornkoma O nopsgke v cpokax npefocTaBrneHus
MYHULMNAnbHON YCryri.

[OMmKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE WHMOPMUPYET 3asABUTENS, B
TOM 4ucre no cocTtasy, opMe nNpeacTaBnsAeMol OOKYMeHTauuu W Apyrum Borpocam s
NONyYEeHUs MyHULIMMANbHON YCNyru.

Mpoueaypbl, YyCTaHaBNMUBaeMble HACTOSALWMM TMYHKTOM, OCYLUECTBMAOTCA B  [AeHb
obpalleHus 3asBuTens.

PesynbTaTt npoueayp: KOHCYnbTaumMm no cocrasy, bopMe npeacTasnsemMon JoKyMeHTauum
W Apyrvm Bornpocam, HeobXoAMMbIM AN NONyYeHUa MyHULMNAarbHOR YCryru.

3.3. MpuHATME 1 pacCMOTPEHUE KOMMNINEKTa LOKYMEHTOB, NpeAcTaBneHHbIX 3asBuTenem

3.3.1. Tpvem [OKYMEHTOB A1 NpefoCTaBrieHnss MyHUUMnansHon ycnyrn yepes MoLL nnn
ypaneHHoe paboyee mecto MOLL

3.3.1.1. 3asBuTens Nu4Ho (Mbo ynonHoMoueHHoe nnLo) obpallaetcs B MOLL ¢ sanpocom
O npefocTaBneHun MyHUUMNanbHOW YCnyr v MpeacTaBnseT [OKYMeHTbl B COOTBETCTBUM C
nyHkToMm 2.5 PernameHTa.

3.3.1.2. PaboTHuk MOLL, BenyLumnii npyem 3asBreHunit:

1) onpegenseTt npeameT obpalleHuns;
2) NPOBOAMWT NPOBEPKY NOTHOMOYMUIA LA, MOAAMLLEro JOKYMEHTHI;



3) NpoBOAWT NPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeboBaHWAM, yKazaHHbIM B NyHKTE
2.5 PernaveHTs;

4) 3anonHsAeT aneKTPOoHHY opmy 3aserieHus B AIC ML,

5) npu npefocTaBneHUn [LOKYMEHTOB, YKasaHHbIX B MyHkTe 2.5 PernameHta Ha
BymMaxKHOM HOCUTENE, OCYLLIECTBNSET CKaHUPOBaHWE NPeACTaBNEHHbIX [JOKYMEHTOB,

6) sarpyxaet B AUC ML nokymeHThI, NpeacTaBrneHHble B 3NEKTPOHHOW opme unm
3rEeKTPOHHbIE 00pasbl OTCKaHUPOBAHHLIX [OKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE
Aero;

7) BblOAET 3aABUTESNO PACTIUCKY B NpUeMe JOKYMEHTOB.

Mpouenypel, YyCTaHaBNMBaeMble HAaCTOAWMM MNYyHKTOM, OCYLUECTBMAIOTCA B [€Hb
obpalileHns 3assuTens.

PesynbTat npoueayp: roToBoe K OTrpaBKe 3asBreHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HarpasrsieT naker AOKYMEHTOB, MNPUHATBIX OT 3asBuUTENsA B
Wcnonkowm:

- B 9NEKTPOHHON (opme (B COCTaBe MaKETOB 3MEKTPOHHbIX AEen) B Te4YeHue OJHOro
paboyero AHA co AHA obpalleHus 3asBUTEnNs B CTPYKTYPHOE noapasgeneHune MoL,

- Ha ByMaxHbIX HocuTensx (B crnyvae HeobxoauMocTu 00sA3aTenbHOro NpefocTaBneHust
OpWUrMHaroB [OKYMEHTOB) - B TeyeHue Tpex pabodux OHel co AHs obpalleHuss 3assBuTens B
CTPYyKTypHOE nogpasaenenve ML,

PesynbtaT npoueaypbl: 3asiBrieHMe W nakeT [OOKYMEHTOB (3MNeKTpoHHOe [erno),
HanpasrieHHble B VICrornkom, nocpeacTsoM 3reKTPOHHOMO B3aMOAENCTBUS.

3.3.2. [puem [OKYMEHTOB ANA NPEfOCTaBNEHNA MYHULMNANbHOW YCIyr B 3MeKTPOHHON
dopme Yepes PecriyGrnimkaHckuin nopTarn.

3.3.2.1. BasBuTenb AnNs  nojads  3asiBNEHUS B 3NEKTPOHHOW  PopMe  4yepes
PecnybnukaHckuia nopTan BbiMOMHSAET Crefyowme AencTBus:

1) BBINOMHSAET aBTopU3aUmio Ha PecrnybnvkaHckom noprane;

2) oTKpbIBaeT POpMY 3MEKTPOHHOro 3asBreHust Ha PecrnybnukaHckom noprane;

3) noaTesepxaaeT cornacue Ha obpaboTky nepcoHanbHbIX AaHHbLIX (YCTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3IEKTPOHHOrO 3asiBlieHus);

4) 3anonHseT (POpPMYy  SMEKTPOHHOro  3asBMEHWs,  BKIIOYAIOWYD  CBEAEeHUs,
Heobxopumble N obazaTenbHbIe ANA NPefoCTaBNEHNs MyHULMNANbLHOW YCnyru;

5) NpuKpennsaeT [OKYMEHTbl B 3rEeKTPOHHOW opMe WM 3neKTPoHHble obpasbi
AOKYMEHTOB K (hopMe 3NEeKTPOHHOro 3asBeHNs (Mpy HE0BX0OUMOCTH);

6) noaTBepxAaeT aKT O3HAKOMIEHUS W COrfacusi C YCNOBUSIMM K MOPSIAKOM
npefocTasneHs MyHULMNansHoOW ycryr B 3reKTpoHHOW copme (ycTaHasnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O COorflacum B opme 3rieKTPOHHOIo 3asiBrieHunst);

7) noaTsepxpaeT  OOCTOBEpPHOCTb  COOOLUEHHBIX  cBegeHuiA  (yCcTaHaBrvBaer
COOTBETCTBYIOLLYIO OTMETKY B (DOPME 3MEKTPOHHOrO 3asBNeHUs); ;

8) oTnpaBnseT 3anoriHeHHOe 3MEeKTPOHHOE 3asBNEHUS, (HaXUMaeT COOTBETCTBYIOLLYIO
KHOMKY B (0OpME 3NeKTPOHHOIO 3asBNEHUS);

9) aneKTpoHHOe 3asBneHus, NognuckIBaeTCs (NMPOCTOW ANEKTPOHHOW MOANUCHI0 U (1nu)
YCUNEHHON  KBanMULMPOBAHHON 3MEKTPOHHOI TMOAMMCLI0) B COOTBETCTBUM C
TpebosaHmamn PenepanpHoro 3akoHa Ne 63-03 u TpebosarHusmu PegeparnbHOro
3akoHa Ne210-03;

10)nonyyaeT ysegomreHne o6 oTnpaske 3MeKTPOHHOro 3asBrieHus.

3.3.3.2. PesynbTaT npoueayp: SnekTpoHHoe [Aeno, HanpaeneHHoe B KMcnonkow,
nocpefcTBOM 3MNEeKTPOHHOIO B3anMOAEeiCTBUS.

3.3.3. PaccMoTpeHue KomnnekTa OKYMeHToB Mcnonkomom



3.3.3.1. OcHoBaHMeM Ha4vana BbINOMHEHUS aOMWHUCTPATUBHOW npoueaypbl SABNSAETCH
NOCTYNNeHne 3asiBNEeHUs W WHbIX [OOKYMEHTOB, HeobxooumblX Ans MpefocTaBrneHus
MYHULMNANbLHOW YCryri.

[OMKHOCTHBIM NULOM (paBOTHUKOM), OTBETCTBEHHLIM 3@ BbIMONHEHNE afMUHUCTPATUBHOWM
rpouenypbl SIBRSETCA crneuuanuct (gjanee - LOMMKHOCTHOE nULO, OTBETCTBEHHOE 3a rNpuem
OOKYMEHTOB):

[orkHOoCTHOE nNULO, OTBETCTBEHHOE 3a MpUeM [OKYMEHTOB, Mocre MocTynneHus
OOKYMEHTOB Ha pacCMOTPEHUE OCYLLECTBIAET:

a) B cryyYae NpeacTaBreHnst KOMvi OOKYMEHTOB ¥ peecTpa [AokymeHToB M3 MOLL B
3NeKTPOHHOM BuAe (B COCTaBE MAKETOB 3MEKTPOHHbLIX Aern) unv Ha OymaxHbiX HocuTensx (B
criydae HeobxogumMocT obsi3aTenbHOro NpeAcTaBneHus OpurMHanoB [LOKYMEHTOB) MpoBOAWT
CBEepKy peecTpa QOKYMEHTOB C NPeACTaBNeHHbIMIN JOKYMEHTaMu,

0) usyyaeT MOCTYNUBLUME SMEKTPOHHbLIE Oeria, B TOM YMCre, MPpUNoXeHHbIe 3asdBUTENeM
OOKYMEHTbI B 3NTEKTPOHHOW (hOpME 1 3MEeKTPOHHbIE 06pasbi LOKYMEHTOB;

B) NPOBEPSAET KOMMIIEKTHOCTb, YATAEMOCTb 3IEKTPOHHBLIX 0OPa3oB AOKYMEHTOB;

r) npucBauMBaeT 3asBlEHWIO HOMEpP B COOTBETCTBUM C HOMEHKMATypoh aen u craTyc
«MpoBepKa JOKYMEHTOBY, YTO OTpaXaeTcs B NM4HOM KabuHeTe PecnybrivkaHckoro noprana,

4) rpoBepseT cobnogeHwe YyCnoBuA  AEACTBUTENLHOCTW  3MEKTPOHHOW  noAnucy,
nocpencrsom obpalleHus k EguHomy nopTany (B cnyvae, ecnu 3asBuTenemM npeacrasneHb
3MEKTPOHHbIE 06pasbl 4OKYMEHTOB, MOAMNUCAHHbIE YCUNEHHOW KBanudULIMPOBaHHON 31EKTPOHHON
noanmcbo).

3.3.3.2. Tpu HanuMuuy OCHOBAHUW, NPEenyCMOTPeHHbIX nyHkToM 2.7.1 PernameHTa,
NPUHUMaEeT pelleHne o6 oTkase B Npueme [OKYMEHTOB, HeoOxoaumbiX Ars npefocTaBlieHus
MYHULMNANbLHOW yenyru.

PelueHue 06 oTkase B npueme OOKYMEHTOB C yKasaHWeM MpuyuH oTkasa (B crny4ae, ecnu
OCHOBaHMS QAN OTKasa B MpUMEME [OKyMEHTOB, HeobxoAumbiX [ANs MNpefocTaBreHus
MYHULMMNANBHOW  YCIyrk, CBsi3aHbl C HApyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWi K Takum
OOKYMEHTaM, OCHOBaHWs A11s 0TKasa B NpuUeme [JOKYMEHTOB AOIDKHbI cofepxaTth uHdopMaLmio o
HaVMEHOBaHUN JOKYMEHTOB (MHopMauuy, CBedeHuit), KoTopbie He MnpefcTaBreHsbl, coaepxar
HeLoCTOBEpPHblE W (MNKW) MNPOTUBOPEYMBBIE  CBEAEHUs, OMOpMIIeHbl C  HapylleHuem
yCTaHOBNEeHHbIX TpeGoBaHui), odopmnsieTca no dopme cornacHo npunoxexHnio Ne3 K
PernameHTy, perucTpupyercst B CUCTEME 3MEKTPOHHOro AoKymeHToobopoTa v MoAnuckiBaeTcs
YMOMHOMOYEHHBIM  JOMMKHOCTHbIM  nuuoM  Wcnornkoma  (Mcnornkomom) € MCMoONb3oBaHNEM
YCWUIMEHHON KBanuMULMPOBaHHOW 3MEKTPOHHOW nopnuck, Hanpaensetca B MOL v nuyHbIN
kabuHeT 3asBuTens Ha PecnybnukaHckoM nopTane He nosgHee opHoro paboyero AHs C Aathl
MOCTYNMEHUs 3aaBNEHS.

B cnyvae, ecrim B pesynbTaTe NPOBEPKU YCUNEHHOW KBannuLMpoBaHHOW 3reKTPOHHOW
NMoAnMCK BbISIBIIEHO HeCcOOmMOAeHNe YCOoBUIA ee [OeMCTBUTENLHOCTY, YBEAOMIeHWe [OSDKHO
copepxaTb NyHKTEl cTaten 11 PegepanbHoro sakoHa Ne63-d3, KoTopbie MOCNYXUM OCHOBaHUEM
ONS ero NpUHATYSA.

B cnyuyae oTCyTCTBUSi OCHOBAHUIA Ansi OTKasa B NpueMe AOKYMEHTOB, [OIPKHOCTHOe ML,
OTBETCTBEHHOE 3a MpuWeM [OKYMEHTOB, HanpaBnseT 3asBWUTENt0, ykas3aHHbIM B 3asiBNeHuu
criocoGoM, yBeoMreHne o NOCTyNNEHUN 3asiBMeHNUs], CogepXallee BXOAALLMIA perncTpaLyoHHbIn
HOMEp 3asBrieHus, QpaTy ToNnyYeHWst 3asiBNeHWsl, nepevyeHb HauMeHoBaHui  aitnos,
npeacTaBneHHbIX K HEMY [JOKYMEHTOB, AaTy nonyyeHus pesyribrata MyHuLunansHom yeryri.

3.3.3.3. UcnonHeHue npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.2 PernameHTa, MOXeT
OCYLLECTBMATLCS B aBTOMATU4YECKOM pexume C  MWCMofib30BaHUeM aBTOMaTU3VpOBaHHOM
UHPOPMAaLUMOHHON  CUCTEeMbl, MpeAHasHa4eHHOW AONS  OKasaHusA  roCY[AapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr.



3.3.3.4. MNpouenypsbl, yCTaHaBrMMBaeMble HACTOSALLMM MyHKTOM, OCYLLECTBNSAIOTCH B TEYEHNE
ofjHoro pabouyero oHs ¢ AaTbl MOCTYNIEHUS 3a5BINEHUS Ha PacCMOTPEHME.

PesynbTtat npoueanyp: MpUHATOE Ha pacCMOTPEHWe 3asiBneHne wunv ysegomneHune ob
oTKase B Npueme JOKYMEHTOB.

3.4. dopmupoBaHMe U HanpaBneHue MEXBEAOMCTBEHHBIX 3anpocoB B OpraHsbl,
y4yacTBYOLME B NPEAOCTaBNEHNN MYHULIMNANBbHOW yCnyru

3.4.1. OcHoBaHMeM Havana BbLIMOMHEHUA aAMUHUCTPATUBHON rnpolenypbl SABNAeTCA
nonyyeHue  AOMKHOCTHbIM — NUUOM  (paBOTHMKOM),  YMOMHOMOYEHHbIM Ha  BbIMOJTHEHNE
aAMUHUCTPATUBHON NPOLUEAYPbl, OT AOSMKHOCTHOro nvua (paboTHuKa), OTBETCTBEHHOIO 3a npuem
OOKYMEHTOB, NPUHATLIX OT 3asiBUTENS LOKYMEHTOB.

[OomKHOCTHBIM NULIOM (PaboTHUKOM), OTBETCTBEHHBLIM 3a BbINONHEHUE aaMUHUCTPaTUBHON
npoueaypbl, ABMAAETCA cneuyuanuct (fanee - [OOIMKHOCTHOE NuLo, OTBETCTBEHHOE 3a
hopMUpOBaHNE U HaNpaBneHNe MEXBEAOMCTBEHHbIX 3arpocos).

Mocne perMcTpaunu 3asiBNeHns 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a hopMuUpoBaHne un
HanpaeneHne MeXBedOMCTBEHHbLIX 3anpocoB, MOPMUPYET U HanpasnaeT B 3MeKTPOHHOW dopme
nocpeacTBOM CUCTEMbl MEXBELOMCTBEHHOrO 3NIEKTPOHHOIO B3aUMOAENCTBUS (NpU OTCYTCTBUM
TEXHUYECKOW BOSMOXHOCTU — MHBIMU criocobamu) 3anpockl 0 NPefOCTaBEHNN:

Bbinvckn w3 EAWMHOrO  rocydapcTBEHHOrO peecTpa  HeOBWKMMOCTU  (Copepxailedn
00LefoCTYNHbIE CBEAEHNA O 3aperncTPMPOBaHHbIX NpaBax Ha 00beKT HEABMKUMOCTN);

Mpouenypbl, yCTaHaBNMBaeMble HaCTOSLMM MOANYHKTOM, OCYLLECTBASIOTCA B TeYeHue
ofiHoro paboyero gHsA ¢ MOMeHTa nocTyrnneHus B OTAeN LOKYMEHTOB.

Mpoueaypel, yCcTaHaBMMBaeMbIe HACTOSLWMM MYHKTOM, OCYLLECTBNSAIOTCA B OeHb NPUHATUA
3asiBNEHNS Ha PacCMOTPEHNE.

PesynbtaT npouefyp: HanpasneHHble B OpraHsi Bract v (4nv) noABefOMCTBEHHbIE
opraHam BracTy opraHvusauun 3anpochi.

3.4.2. CneuuanucTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHWM 3anpocoB, MOCTYMUBLUUX vepes
CUCTEMY MEXBELOMCTBEHHOIO 3r1eKTPOHHOr0 B3auMOENCTBISA, NpefoCTaBnNsoT 3anpalunsaemble
OOKYMEHTbI (MH(OPMaLIMK) UKW HanpaBeraioT yBeaoMrieHns o6 OTCYTCTBUMU OOKYMeHTa U (Uru)
UHopmaLmn, HeobxoauMbIX ANA  NPEeAoCTaBMeHWs MyHULMNAanbHOW ycnyru (danee —
yBefomreHue ob otkase).

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLLWMM MMYHKTOM, OCYLUECTBIAIOTCS B Ccriegyooume
CPOKM:

Nno OOKyMeHTaM (CBedeHusM), HanpasnsieMbiM crneuuanuctamm Pocpeectpa, He 6Gonee
Tpex paboynx AHeN;

MO OCTanbHbiM MOCTaBLMKaM - B Te4YeHue nsSTM JHeW CO  OHS  MOCTYrneHus
MEXBEAOMCTBEHHOrO 3anpoca B oOpraH WM OpraHM3auuio, npenocrasnsiome OOKYMEHT W
NHOPMaLIO, €CrU UHbIE CPOKU MOATOTOBKM U HanpaBiieHUsi OTBETa Ha MEeXBEOOMCTBEHHbIV
3anpoc He YycTaHOBrieHbl bepeparnbHbIM  3aKOHamK, MpaBoBbIMM akTamu [lpaBuTenscTBa
Poccuitickonr defiepaut U NPUHATBIMU B COOTBETCTBUM € defepanbHbIMU - 3aKOHaAMU
HOPMaTKBHBLIMY NPaBoBbIMK akTamu Pecrybriviku TaTapcTaH.

[lomkHOCTHOE MU,  OTBETCTBEHHOe  3a  opMMpoBaHWe 1 HarpaBsrieHue
MEeXBE[OMCTBEHHbIX 3anpoCOB MOSyvaeT 3anpailunBaeMble Yepes CUCTEMY MEXBELOMCTBEHHOroO
3MEKTPOHHOro B3aUMOAEWCTBUS [OKYMEHTbl (CBefeHus), Heobxogumble AN npefocTaBneHust
MyHUUMNanbHOW ycnyru, nmbo yBegomneHne o6 oTKase npu OTCYTCTBUM [OKYMEHTa #u (Arn)
MHopmaLu.

Mpoueaypkbl, yCTaHaBNMBaEMbie HACTOSALMM MYHKTOM, OCYLLECTBIISIOTCS B AeHb NPUHATKA
3asBMEHUA HA PacCMOTPEHNE.

PesynbTaT npoueayp: HanpaBneHHbie B OpraHbl BrRacti U (Mnuv) nNoABEAOMCTBEHHbIE
opraHam BnacTtu opraHvMsauum 3anpoch..



3.4.3. VcnonHeHue npouenyp, ykasaHHblx B nyHkTax 3.4.1, 3.4.2 PernameHTa, MOXeET
OCYLLUECTBMATLCA B aBTOMaTUYECKOM PEeXWME C UCMOMb30BaHWEM aBTOMAaTU3UPOBAHHON
WH(DOPMALIMOHHON  CUCTEMbl,  NpeAHasHa4yeHHoW [ANS  OKasaHuMs  FOCYAapCTBEHHbIX U
MYHULMNArbHbLIX YCryr, B TOM YWCre C MOMEHTa PerucTpauuu 3asBlieHus B COOTBETCTBUM C
nyHkToM 2.13 PernamenTa.

3.4.4. PesynbTaT npouenyp: LAOKYMEHTbl (CBepeHws)) nubo ysepsomneHve o6 oOTKase,
HanpaBreHHble [LOMKHOCTHOMY nuUy, OTBETCTBEHHOMY 33 (OpMMpOBaHWEe W HanpaerieHune
MEXBEAOMCTBEHHbLIX 3anpoCoB.

MakcumanbHbIi CPOK BLINOTHEHUS aAMUHUCTPATMBHBIX NPOLIEAYP, YKa3aHHbIX B NYHKTE 3.4
PernameHTa, cocTaBnseT nNaTb pabodmx gHEN.

3.5. MoaroToBKka pesynbTaTa MyHULMMAribHON yenyru

3.5.1. OcHoBaHMEM Havana BbINOMHEHUS a4MUHUCTPaATMBHOW npoLefypbl  SABNSAETCA
nornyyYeHne [OSMKHOCTHLIM MULIOM, YMONMHOMOYEHHBIM Ha BbINOMHEHWE aAMWHUCTPaTUBHON
npoueaypbl, OT [OMKHOCTHOrO fuua, OTBETCTBEHHOro 3a (POPMUMPOBaHWE W HanpasreHue
MEXBEAOMCTBEHHbIX 3anpoCOB KOMIIEeKTa [4OKYMEHTOB.

[OMMKHOCTHBIM NULIOM, OTBETCTBEHHbLIM 3a BbIMOMHEHWE agMUMHUCTPATUBHON Mpoueaypsbl,
ABNSETCS CNeunaniucT (fanee - JOMMKHOCTHOE ML, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB).

3.5.2. [lomKHOCTHOE 1L, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB!

BbinonHsieT npoueaypel, npeaycMoTpeHHble nyHkTom 3.3.3.2 Pernamenra.

Mpu OTCYyTCTBUM BbISIBNEHHbLIX OCHOBaHWA AnA OTKasa B MNpuemMe [OKYMEHTOB,
HeobXoaAUMbIX 4SS NPefOCTaBMNEeHUA MyHULMNAMbHON yCryri:

NMPOBEPKY 4OCTOBEPHOCTU CBEAEHUI, COAEepPXaLLUXCS B NPeACcTaBrneHHbIX JOKYMEHTaX;

ohopMrieHUe YY4ETHOTO gena (KOMIMIEKTaLUmMs Bcex JOKYMEHTOB B OTAENbHYIO MarkKy);

HanpasreHne y4eTHOro gena Ha pacCMOTPeHVe KOMUCCUM A COCTaBNeHns akTa.

Mpouenypsbl, ycTaHaBNMBaemble HaCTOSLLMM MYHKTOM, OCYLLECTBMAIOTCA B TEYEHNE OOHOro
[OHst C MOMEHTa MOCTYMMeHNs OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHoe Aeno, HanpaslieHHoe B KOMUCCHIO.

3.5.3. CekpeTapb KOMUCCUN OCYLLECTBMAET:

n3y4yeHne focTyrmsLIMX 4OKYMEHTOB;

HasHayeHne [JdaTbl OCMOTPa MeCTa pacronioXeHust [epeBbeB UMW  KYCTapHMKOB,
nognexaliunx sblpybke, KPOHUPOBaHUIO UMM OCMOTpPAa MeCTa Mocaaky,

n3BeLLleHne YNeHoB KOMUCCUM U 3a8BUTENSA O AaTe ocMoTpa.

Mpoueaypel, ycTaHaBNMBaeMble HaCTOSLLMM MYHKTOM, OCYLLECTBNAKTCA B TEeYeHUe ABYX
OHel ¢ MOMEeHTa NOCTYNEHNSA [OKYMEHTOB.

PesynbTat npouenyp: U3BELLEHNE YeHOB KOMUCCUM U 3asiBUTENS O JaTe ocMoTpa.

3.5.4. B HasHayeHHbIA OeHb KOMUCCUS BbIXOOUT Ha MECTO U OCYLECTBNAET C ydYacTuem
3asBUTENA OCMOTP [epeBbeB, nopnexawmx Bolpybke. [lo pesynsTaTtam ob6crnefosaHus
cocTaBsnseTcs akT obcriefoBanus (npunoxeHve Ned). :

Mpoueaypsl, ycTaHaBnBaeMbie HaCTOSALUM MYHKTOM, OCYLLECTBNAIOTCS B ieHb OCMOTpA.

PesynbTaT npoueayp: akT o6crnenosaHuns, HanpasneHHbIA JOMKHOCTHOMY JTULLY.

3.5.5. MoaroToBka pesynbTaTa MyHULMNANsHOW yenyru

3.5.6. [lJomKHOCTHOE IWLO Ha OCHOBaHWM akTa obcrefoBaHwus, MNpPeacTaBnNeHHOro
KOMWUCCUEN, NOAroTaBNMBAET NPOEKT paspelleHust Ha BbIpyOKy fepeBbeB (Aanee — paspelleHue)
WY NPOeKT yBedoMmreHWst o6 oTkase B MPefoCTaBMEHMM MyHULMNanbHOW ycnyrn (parnee —
yBELOMJIEHUE) U HanpaBIsieT Ha cornacoBaHne PyKoBOAUTENO UCMOSTHUTENBHOIO KOMUTETa.

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOSALWMM MyHKTOM, OCYLLECTBIISIETCA B TEYeHue [ABYX
AHEeWl ¢ MOMeHTa NocTynneHnsa akra obcnefoBaHus.

PesynbTaT npouenypbl: HanpasneHHbIN Ha NOoAMNUCH NMPOEKT paspeLueHma (yBepomreHus).

3.5.7. PykoBoauTenb Mcronkoma nognuchiBaeT pelleHue (yBe[oMrieHne) n HanpasnsieT



OOMKHOCTHOMY NULY ANS Bbl4ayu 3asiBUTENHO.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBIAETCH B TEYEHWe OAHOro
[AHA C MOMEHTa OKOHYaHWA npeabiayLien npoueaypb.

PesynbTaT npoueaypbl: HanpaerneHHoe AOMMKHOCTHOMY Swily MOAMUCAHHOE paspelleHve
(yBenomnexue).

3.5.8. NcnonHenne npouenyp, ykasaHHbiX B nyHkTax 3.5.2 — 3.5.7 PernameHTa, MOXeT
OCYLLECTBNATLCS B aBTOMATUYECKOM pPEeXMMe C  WUCrMOoNb30BaHVEeM aBTOMaTU3UpOBaHHOM
UH(OPMALUMOHHOW  CUCTEMbI, MpeAHasHayYeHHOW ONf  OKasaHus  rocy[apCTBeHHbIX U
MYHULUNEMNBHBLIX YCIyr.

3.5.9. MakcumanbHbli CPOK BBIMOSIHEHUS] aAMWHUCTPaTUBHOW MNpoueaypbl cocTasnseTr 8
pabouunx gHen.

PesynbTaToM BbIMNONHEHUS aMUHUCTPATUBHOW Npouefypbl SBASeTCs:

OTkas B npueme [OKYMEHTOB, HeoOXOoAUMbIX ANs NPefoCcTaBleHVns MYHUUMNanbHoM
ycnyru;, paspeiueHvie Ha BbIpybKy, KPOHUPOBaHMUE U NOCAAKY [EPEBbEB U KYCTAPHUKOB;

yBefomMneHve 06 oTkase B paspelleHMn Ha BbipyOKy, KPOHUMpPOBaHWE ¥ MOCAAKy AEePEBLEB U
KyCTapHMWKOB.

3.6. Bblgava (HanpaBneHue) 3asBUTernto pesynbTaTa MyHULMNansHoOW yenyri

3.6.1. OcHoBaHveM Hayara BbINOMHEHUS aAMUHUCTPATUBHOW npouenypbl SBNAeTCA
Mony4yeHve [OIKHOCTHBIM  NWLIOM, OTBETCTBEHHbIM 32 BbINOSHEHWE  aAMUHUCTPaTUBHON
npoLeaypsbl, AOKYMEHTa, NOATBEPXKAAIOWEro NpeaocTaBneHne MyHULMNansHoOn yeryri.

JLOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 33 BbINOSIHEHUE aAMUHUCTPATUBHOWN NPOLEAYphI,
ABMNAETCA CNeuuanucT (aanee - AOMKHOCTHOE NWLI0, OTBETCTBEHHOE 3a BblAady (HanpasneHue)
[ OKYMEHTOB).

[OmKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblfady (HanpasreHue) AoKyMeHTOB:

n3BeLLaeT 3aaBUTENS (ero npeacrasnTens) Yepes PecnybrivkaHdckuii nopTarn o pesynbrare
NpefocTaBneHns MyHWUMNANbHOM YCnyrM MNOCPELCTBOM 3MEKTPOHHOro B3auMOAENcTBus 1 o
BO3MOXHOCTW MNOMyYeHns pesynbtaTa npefocTaBneHns MyHuumnansHoi yernyrn 8 MOLL

WcnonHeHve npouegypbl MOXET OCYLWECTBNATLCA B aBTOMaTUYECKOM pexume ¢
WCMNONb30BaHNEM aBTOMAaTU3MPOBAHHON WHOPMaUMOHHOA CUCTEMbI, MpefHasHaveHHoW [ans
OKasaHusi rocy4apCTBEHHbIX U MyHULMNANbHLIX YCIyr.

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOALWMM [YyHKTOM, OCYLUECTBMSIOTCA B [€Hb
noanMMcaHWs [OKYMeHTa, NoATBepXkaalolero npegocTasneHve (oTkas B npefocTaBlieHnn)
MYHULMNAMbHOM Yy, YNONMHOMOYEHHbBIM AOMMKHOCTHBIM NiuLoM Mcnonkoma (Mcronkomom).

PesynbtaT npoueayp: uW3BeELleHWe 3asBuTenst (ero npeacrasuTensl) O pesynbrare
npefocTasneHust MyHULUMNaneHoW ycnyru n cnocobax ero nonyyeHus.

3.6.2.1. Mpu obpaljeHnn 3asiBATENs 3a pesyrnbTaToM MyHuumunansHow ycnyrm B MOL,
paboTHUK MOL| BblaaeT 3aaBUTENO pesynbTaT MyHUUMNanbHon yenyrn B GymaxHom supe. [o
TpeboBaHWO 3asBUTENA BMECTE C 3K3EMMIISPOM 3MEKTPOHHOro AOKyMeHTa Ha OyMaxHOM
HocUTene emy MOXeT ObiTb NpefoCTaBrieH 3K3EeMISIAP ANEKTPOHHOro AOKYMeHTa ryTem ero
3aMMCU Ha CbEMHbIA HOCUTENb WM HanpaBreH 3K3eMMMAP 3MeKTPOHHOTO AOKyMeHTa no
3MeKTPOHHOW rMoYTe B agpec 3anBuTens.

Mpoueaypbl, ycTaHaBNvMBaeMble HaCTOALWMM [YHKTOM, OCYLLECTBIATCA B MNOpsAake
0MEepeaHOCTH, B AeHb MpubbITUS 3asiBUTENISi B CPOKM, YCTaHOBMEHHbIE perniameHTom paboTsl
MoLl.

3.6.2.2. MNpu obpalleHnn 3asBUTENS 3a Pe3ynbTaTOM MYHULMNANbHOR YCnyrn depes
PecnybnvkaHckuii noptan 3asBuUTeNilo B NWYHbI KaOuMHET aBTOMaTUYecku Hanpasrsercs
3NeKTPOHHbIA 06pas [OKyMEHTa, SBNAOWErocs pesynbTaToM MpeaocTasieHns MyHULmnanbHom
ycnyry, MOANMUCAHHBIA  YCUITeHHON KBanupUUMPOBAHHON  3rieKTPOHHOW MOAMNMCHLIO
YMOSTHOMOYEHHOr0 LOMKHOCTHOrO nuua Mcnonkoma (Mcronkomom).



Mpouenypbl, YycTaHaBnMBaeMble HACTOALWMM  MNYHKTOM, OCYLUECTBMSIOTCA B [eHb
MOAMMCAHMS  OOKYMEHTa, TMOATBEPXKAaoWero npefocTaBneHne  MyHULUMNanbHOW  YCriyru,
YMOSIHOMOYEHHbIM JOJDKHOCTHBIM NLom Mcnonkoma (Mcnonkomom).

Pesynbtar  npouedyp:  HanpaerneHve  (NpepocTaBreHve) € UCMorb3oBaHuem
PecniybnukaHckoro rnoprtana 3asBuWTeno [OOKyMEHTa, MOoATBEpXAaoWero npenocrasneHme
MYHULMMArbHOM yenyru (B TOM YUCNE 0TKa3 B NPeAOoCTaBNEHNY MYHULMITANbHOW YCryru).

3.7. VcripaBrieHUe TEXHUYECKUX OLLIMBOK.

3.7.1. B cnydae obfHapyXeHUs TexHWYeckon owmnbkyn B [JOKYMEHTE, SBrSIOWEMCS
pesyrnbTaToM MyHULMMANbHOM yenyru, sassuTenb HanpasnseT B Vcnonkom:

3asBneHne o6 ncnpasneHnn TeXHM4eckon owmbku (npunoxeHne Ned);

AOKYMEHT, BbIAaHHbLIA 3asBUTENI0 Kak pesyrbTaT MyHUUMNanbHOW YCryru, B KOTOPOM
COAEPXUTCH TEXHNYECKasn oLmnbka;

AOKYMEHTBI, UMEoLLME IOPUANYECKYIO CUINY, CBUAETENbCTBYIOWMNE O HAaNUYUn TEXHUYECKON
owmbKn.

3asasneHne o6 UCnpaBneHNN TEXHUYECKOW OLIMOKM B CBEASHUSAX, YKasaHHbIX B JOKYMEHTE,
ABMAIOWEMCS Pe3ynbTaToM MyHULUMMansLHOM ycnyru, nofgaetcs 3aasutenem (yrnorHOMOYEHHbIM
npegcraBuTenemM) Mno4yToBbelM OTMNpaBneHneM (B TOM YuUcre C UCMONb3OBAHUEM 3MEKTPOHHON
noyThi), Nbo vepes PecnybnukaHckuin noptan nnu MoL.

3.7.2. [JormkHOCTHOE NWUO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, OCYLLECTBMSIET npuem
3asBneHunst 06 ucnpasneHun TEXHUYECKOW OLUMOKK, pPerncTpupyeT 3asiBrieHne C MNpuoXeHHbIMK
AOKYMEHTaMu 1 nepefaeT UX SOMMKHOCTHOMY fuLy, OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

Npouenypa, ycraHasnvsaemas HaCTOALMM MYHKTOM, OCYLLECTBNAETCA B TEYEHNe ofHOro
pabo4ero AHs € AaTbl PerncTpaumu 3asiBneHuns.

PesynbTtaT npoueaypbl: NPUHATOE U 3aperucTpupoBaHHOE 3asiBfieHne, HanpasBneHHoe Ha
paccMoTpeHue LOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a 06paboTKy JAOKYMEHTOB.

3.7.3. JorpkHOCTHOEe nuLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMmaTpusaer
OOKYMEHTbl W B LENsAX BHECEHWS WUCMpaBreHWA B [OKYMEHT, SBMAOLWMACA pesynbTaTom
NPefoCTaBMNeHUs MYHULMNAanbHOM  YCnyrk, OCYLUECTBMSET NPOUEAypbl, MPeaycMOTPEHHbIe
nyHkrom 3.5 PermameHTa, v BblgaeT vcrpaBrieHHbI JOKYMEHT 3asBUTENo (YNorHoOMOYeHHOMY
npeacTaBuTeNo) JMYHO Mo4  pPOCMUCL C  M3bATMEM Y 3asiBuTenst  (YNOSTHOMOYEHHOro
npeacTaBuTens) opwuruHana [OKYMEHTa, B KOTOPOM COAEPXUTCSt TexHudeckas owmbka, wnu
HanpaenseT B agpec 3asBWTENs MOYTOBbLIM OTNPaBreHWEM (MOCPEACTBOM 3f1EKTPOHHON MOYTbI)
MCbMO O BO3MOXHOCTU NOMYYEHWUs1 AOKYMEHTa npu npefocrasfeHuy B Mcrnonkom opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHUYEecKas owmbka.

Mpouenypa, yctaHaBrnMBaeMas HaCTOSILMM MyHKTOM, OCYLUECTBISETCA B TEYEHUe [BYX
pabouymx pJHeil nocrie oBHapyXeHWs TexXHWYecKoW oWwubkn wunu nonyyeHnss ot  nwboro
3aMHTEPECOBAHHOIOo N1La 3asiBreHUs 0 AONYLEHHOW owmnbKe.

PesyrbTaTt npoueaypbl: BelAaHHbIA (HanpaBneHHbIR) 3asBUTENIO JOKYMEHT.

4. lNopapok 1 POPMbI KOHTPOISA 3a NPEeAoCTaBNEHNEM MYHULMMNAINBHOW YCriyri

4.1. NopsgoKk OCyLUEeCTBNEHUS TEeKyLUero KOHTponsa 3a cobrofeHneM U UCMONMHEeHUEM
OTBETCTBEHHBLIMM [OMMKHOCTHBIMW NULUaMU  MONOXEHUA PernameHTa M WHbIX HOPMaTUBHbLIX
MpaBoBbIX AKTOB, YCTAHABMMUBAIOLLMX TpeboBaHMs K NpefoCTaBleHmo MyHULIMNANbHOR ycnyru, a
TaKKe NPUHATUEM UMU PELLEHWA

KOHTpOnb 3a NOMHOTON ¥ Ka4eCTBOM NPeaoCTaBIIEHNs MyHULIMNANLHOW YCIYTU BKMIOYaET B
ceba BbISBNEHWE W YCTPaHEHME HapylleHWd npaB 3asiBUTEnen, npoBefeHne npoBepok
cobniogeHuss npouenyp nNpedocTaBleHNs MyHULMMANbHOW YCMyr, NOATOTOBKY peLleHun Ha
aevcteun (besgencTare) AOMKHOCTHBIX MWL opraHa MeCTHOro camoyrpaBsrieHus.

dopMamMu KOHTPONS 3a COBMNIOAEHWEM UCMOMHEHUS aAMUHUCTPATUBHBIX npoueayp
ABMATCS:



1) npoBepka ¥ cornacoBaHne NPOEKTOB LOKYMEHTOB MO MPELOCTaBrEHNIO MyHULIMNANLHOM
ycnyru;

2) npoBoAMMblE B YCTAHOBEHHOM MOpAAKE NPOBEPKUN BEAEHVA AENONPOU3BOACTBE,;

3) npoBefeHVe B YCTAaHOBIEHHOM MOPSAAKE KOHTPOMbHLIX MPOBEPOK cobnogeHuns npouenyp
npenocTaBneHns MyHULUNanbHoMm ycryru.

B uensx TekyLero KOHTPOrs MCNOrb3yTCA CBEAEHUS, UMEIOLMECs B 3NEKTPoHHoN Base
AaHHbIX, criyxebHasi KoppecrnoHAeHUUs, YCTHast U NUCbMeHHasa MHoOpMaUms SOMKHOCTHBLIX KL,
OCYLLECTBNAIOWMX  BbINOMHEHNE aaMUHUCTPaTUBHBIX npoueayp, XypHarnbl yyeTa
COOTBETCTBYIOLLMX JOKYMEHTOB M Aipyrne cBeaeHuns.

[ns  ocyllecTBNeHUs KOHTPONsS 3a CcoBeplLUeHueM [JeWCTBUMA Npu npesocTasreHun
MYHULIMNANbHOW YCIYr U NPUHATAW PeLLeHnn PyKOBOAUTESIO opraHa MeCTHOro camoynpasneHus
NpeacTasnsaTCs CNPaBKky 0 pesynbTaTax NpefocTaBneHUs MyHULMNansHOW YCryri.

O cnyydasix ¥ npuuMHax HapyweHWss CpOKOB, MOCreaoBaTensHOCTU W CoAepKaHus
agMUHUCTPaTUBHBLIX MpoLiefyp AOIMKHOCTHbIE NULA HEMELNEeHHO MHOPMUPYIOT PYKOBOAWUTENs
opraHa, rnpefoCTaBnsioWero MyHULMNanbHyo yCnyry, a Takke rnpegrnpuHuMaloT cpoYHbie mepbl
Mo YCTpaHEeHUo HapyLUEHWUNA.

Tekywinin KoHTpOnb 3a cobniogeHneM nocnegoBaTeribHOCTU AeWCTBUW, onpeeneHHbIX
agMUHUCTPaTMBHLIMKW  npoueaypaMu MO NPEAOCTaBMEHWIO  MYHULUMNArNbHOW  YCIyru,
OCYLIEeCTBMNAETCA  3aMecTUTENeM  PyKOBOAWTENS  OpraHa  MECTHOro  camoyrnpasrieHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbi MO MNPefoCTaBfEeHUMI0 MYHULMMNANbHOW  YCNyru,
Ha4YanbHWMKOM OTAEeNna, OCYLEeCTBSIOWEro opraHusaumio paboTbl NMo  nNpeaocTaBneHunto
MYHULMMNANbHON yCryru.

MNepeyeHb LOMMKHOCTHBLIX MWL, OCYLUECTBSIOWMX TEKYLNA KOHTPOrb, yCTaHaBfMBaeTcs
NOMOXEHUAMU O CTPYKTYPHBIX nogpasfeneHusx opraHa MeCcTHOro camoynpasnieHnss U
AOMKHOCTHBIMU pernamMeHTamm.

4.2, Topspaok 1 nepuoamnyHOCTb OCYLLECTBINEHUS MITaHOBbLIX ¥ BHEMMaHOBLIX MPOBEPOK
MOrHOThI U Ka4ecTBa NPefoCTaBrieHnss MyHULMNanbHOM YCNyrn, B TOM Yycne nopagok v hopmbl
KOHTPONSA 3a f0NHOTON 1 KaYeCTBOM NPefoCTaBneHUss MyHULMNansHomW yenyru

KoHTpornbHble MpoBEpkM MOryT ObiTe NMaHOBLIMK (OCYLLECTBNATLCA HA OCHOBaHWK
nonyrofioBbiX WNMM  rodoBblX MnaHoB paboTbl oOpraHa MECTHOro CamoyrpaereHus) u
BHennaHosbIMU. [Mpn NpoBeaeHUM NPOBEPOK MOMYT paccMaTpuBaTbLCA BCE BOMPOCHI, CBA3aHHbIE C
npefocTaBieHMeM MyHULMNansHOW yeryrm (KOMMMEeKCHbie NPOBEpKU), MU Mo  KOHKPETHOMY
obpaLleHnto 3asiBUTESS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBLIX UL opraHa, npefoCTaBnsioLero MyHULMNansbHyo
ycnyry, 3a pelueHus u geincteus (besgeinctene), npuHNMaemble (OCYLLECTBIISEMbIE) UMK B XO4e
NpefoCTaBneHns MyHULMNaNbLHOW yCryru

Mo pesynbTaTam nPOBEAEHHBIX TMPOBEPOK B Criydae BbIABNEHUS HapyLlieHWn npae
3asiBATEnelt BWHOBHblIE nNWLUa NPUBIIEKAIOTCS K OTBETCTBEHHOCTW B  COOTBETCTBUM C
3aKkoHopaTenscTBOM Poccuiickoin PefepaLimu.

PykoBogutenb opraHa MECTHOrO CaMOynpaBfieHWsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PaCCMOTPEHNE 3asiBMNEHNIA.

PykoBogutens (3amecTutenb pPYKOBOAWTENIS)) CTPYKTYPHOrO rofpasfeneHus opraHa
MECTHOrO  CaMOyMpaBIieHWss HEeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEeHHoe U (Unu)
HeHapgnexallee BbINOSTHEHME afMWHUCTPATUBHBLIX [OEACTBUW, YykasaHHbIX B pasgene 3
PernameHra.

[OMKHOCTHbIE WA U WHbIE MYHUUMNAnbHbEe CryXalive 3a pelieHnss n JencTBUs
(BespeicTBYE), NpUHUMaeMble (OCYLLECTBNSIEMbIE) B XOo4e NPeAoCTaBneHUs MyHULMNansHONW
YCHyru, HECYT OTBETCTBEHHOCTb B YCTAHOBINEHHOM 3aKOHOAATEbCTBOM MOPSIKE.



4.4, MNMonoxeHusi, xapakrepusyiowme TpeboBaHns K MOpsiaky M dopmam KOHTpons 3a
rpefocTaBneHnemM MyHULMNanbHOM YCryry, B TOM YAUCIE CO CTOPOHL! rpaxaaH, ux o6beguHeHui
W opraHusaLmmn

KoHTponb 3a npepocTaBneHMeM MyHULMNanbHOW YCNyrM CO CTOPOHbI rpaxaaH, wux
06beANHEHNIA U OpraHu3aLuni, OCyLLIECTBASTCS NOCPEACTBOM OTKPLITOCTU AEATENbHOCTY opraHa
MECTHOro camMoynpaeneHust npy nNpegocTasneHny MyHULMNanbHON YCnyrn, nornyvYeHns norHowm,
aKTyanbHOW 1 JOCTOBEPHOM UHMOoPMaLMK O TopaaKe NpefocTaBneHns MyHUUMnanbHOM yeryr 1
BO3MOXHOCTY AocyaebHoro paccmoTpeHus obpalueHuid (kanob) B npouecce npenocTaBneHus
MYHULIMNAnbHOW yeryru.

5. DocynebHblit  (BHeCcynebHbI)  MOpsSiAOK  OOXanoBaHuWA  pelleHud 1 OedcTBUn
(GespenicTBMA) opraHa, NPefOCTaBMSIOWEro MyHWUMNANbHYO YCyry, MHOrogYHKUMOHaNLHOro
LeHTpa npefocTaBneHust rocyAapCTBEHHbBIX U MyHULMNAnbHbIX YCIyr, OpraHu3auui, ykasaHHbiX B
yactn 1.1 craten 16 PepepancHoro 3akoHa Ne210-®3, a Takke WX [OMKHOCTHLIX WL,
MYHULMNANbHBIX Cryxatyux, paboTHUKOB

5.1. Mony4atenu MyHUUMMANsLHOW YCNyr UMELOT NpaBo Ha obxanoBaHve B JocyaebHom
nopsagke aencTemin (6e3nencTBUsl) COTPYLAHMKOB VCMONKoMa, y4acTBYOWMX B NpeaocTaBneHuu
MYHULMNanbHOW YCnyri, pykosoauteno McnonkomMa unu rrnase MyHuumnansHoro obpasosaHus.

3aasuTenb MOXET obpaTUTLCA € Xanobow, B TOM YKucne B CriedyoLwwuyx crydasx:

1) HapyLUeHVe CpoKa perncTpauuni 3anpoca 3asBUTeNs o0 NPeaoCcTaBneHn MyHULMNansHoN
ycnyru;

2) HapyLUeHVe cpoKa rnpedocTaBneHnsa MyHULMNansHom yenyru,

3) TpeboBaHue y 3asBUTENs [OKYMEHTOB Wnu uHpopmauuym nubo ocyllecTBreHus
OENCTBUIA, NpefcTaBfeHne WM OCYLECTBNEHWE KOTOPbIX HE MPEefycMOTPEeHO HOpMaTUBHLIMU
npaBoBbiMu akTamu Poccuinckoin Pepepaummn, Pecnybnvkv TaTtapctaH, MyHUUMManbHbIMU
NpaBOBbLIMY aKTaMu A8 NPEAOCTaBNEeHNA MyHULMNANbHOW YCryru;

4)0TKa3 B NpuemMe  [OKYMEHTOB, MpPefoCTaBfieHNe  KOTOpbIX  MPegycMOTpeHo
HOpMaTUBHLIMK nNpaBoBbiIMM akTamy Poccuiickoin  Pepepaunn, Pecnybnukum TartapcraH,
MYHULMNAnbHbIMKU  MPaBOBbLIMK  akTaMu  A1s  MPefocTaBleHuss MyHULMMNanbHOW ycryru, y
3asBuUTENSs;

5) oTkas B NpefoCTaBfeHUN MYHULMMNANbHOW YCNyrM, €Cnu OCHOBaHuMsi oTKasa He
npenycMoTpeHbl defepanbHbIMY  3aKOHamu U NPUHATBEIMA B COOTBETCTBUM C HUMU MHbIMU
HOPMaTUBHbLIMK NPaBOBLIMM akTamn Poccuiickon ®efepauym, 3akoHaMu vt UHbIMKA HOPMaTUBHbIMU
npaBoBbLIMYK akTaMmu Pecnybnvkmu TaTapctaH, MyHULMNANbHLIMY NPaBoBbIMU akTamu;

6) saTpefoBaHue OT 3aaABUTENS MPU NPESOCTaBNEHUN MYHULMMANBHOW YCNyrk nnatbl, He
NpegyCcMOTPEHHOW HOPMAaTUBHBIMYK MPaBOBbIMKM akTamu Poccuiickon depepaumy, Pecnybnuku
TaTtapcTaH, MyHuLMnanbHbIMU NPaBoBLIMU aKTamu;

7) oTkas WMcnonkoma, OOMKHOCTHOro nuua Wcrnonkoma B WCMpaBneHuy [AOnyLeHHbIX
onevyaTtoKk ¥ owubok B BbiflaHHbIX B pe3ynbTaTe NpPefocTaBrneHns MyHULMMNanbHOW YCryru
AOKyMeHTax nubo HapyLleHue YyCTaHOBNEHHOro CpoKa Takux UCTpaBneHui;

8) HapyLUeHne cpoka Wi nopska Bbifiaun [JOKYMEHTOB MO pesynsTataM nNpeaocTaBrneHns
MYHULMNANbLHOM yenyru;

9) NpuocTaHoBNEHWe MpefoCTaBnNeHns  MYHUUMNAanbHOW  yCryrn, €ecnu  OCHOBaHWA
NPUOCTaHOBIEHMNS He NMPefyCMOTPeHb! eaeparnbHbIMUA 3aKOHaMK U MPUHATLIMUA B COOTBETCTBUN C
HUAMW MHBIMM HOPMAaTVBHBLIMU NPaBOBLIMK akTaMn Poccuiickoin defepauym, 3akoHamu U UHbIMA
HOpMAaTMBHLIMK MNpaBoBbIMM akTamu Pecnybnuku Tartapcrad, MyHULMnanbHbIMA - NPaBoBHIMU
akramu; 4

10) TpeGoBaHue y 3asBUTENSI NPWU NMPEAOCTaBMNEHUN MYHULMNANBbHON YCIyr AOKYMEHTOB
UM MHGOpMauUnK, OTCyTCTBME U (MNU) HELOCTOBEPHOCTb KOTOPLIX HE YyKasblBanucb Mpw
nepBoHavyasbHOM OTKase B MNpuUeMe [OKYMEHTOB, HeobOXxoAuWMmbiX AfA NpefocTaBlieHus



MyHULMNansHon yenyr, nubo B MnpefocTaBfeHnM MYHUUMNAnbHOW YCryru, 3a MWCKIMIOYEHUEM
cny4vaes, NPefyCMOTPEHHbLIX MYHKTOM 4 yacTu 1 ctaTthU 7 PefepanbHoro 3akoHa Ne 210-03.

5.2. XKanoba nopaeTcs B NUCbMEHHOR dopme Ha OymMaXHOM HocuTene, B AreKTPOHHON
dopme B opraH, NPeaoCTaBMALMA MyHULMNANbHYIO YCRyry, MHOroyHKUMOHAmNbHbLIA LEHTP
nnbo B COOTBETCTBYIOLWMIA oOpraH TOCYAapCTBEHHOW BNacTW, SBMSIOWUIACS YYpenuTernem
MHOrOYHKLIMOHANbHOrO  LieHTpa (fanee - yupeauTens MHOroyHKUMOHANbHOro  LEHTpa).
>Karobbl Ha pelueHus M gencteus (BesnelcTBUE) PyKOBOAUTENSA opraHa, npefocTaBrisloLLero
MYHULIMNANbHYIO YCNyry, NOAAIOTCA B BbILUECTOALMIA opraH (Mpu ero Hanudunu) nubo B criyyae ero
OTCYTCTBUSI pacCcMaTpuBaloTCs HEMOCPEACTBEHHO PYKOBOAMUTENEM opraHa, rpefocTaBnAlLLero
MyHUUMNanbHylo ycnyry. >Kanobel Ha peweHus u  penctsusa  (Gespeicteme) paboTHuKa
MHOroYHKLUMOHANLHOIO LUeHTpa MoJaltoTCs PYKOBOAWUTENO STOr0  MHOMOMYHKLIMOHArbHOro
ueHTpa. Kanobbl Ha peweHuss U dercTeusa (besgeicTere) MHOrOYHKUMOHANbLHOrO LeHTpa
NofalTCA YYpeauTernio MHOroyHKUMOHanNbHOro ueHtpa. Kanobbl Ha pelwieHWa v OercTsus
(GespenctBne) pabOTHUKOB OpraHvW3aLii, npeaycMOTPeHHbIX 4acTeto 1.1 ctateu 16
depfepanbHoro 3akoHaNe 210-03, nofaTcs pyKoBOAUTENAM 3TUX opraHusaumi.

Xanoba wmoxer ObiTb HanpaerieHa Mo noyte, 4epes MOL, c- ucrnonb3osBaHUEM
WH(OPMALIMOHHO-TENEKOMMYHUKaLMOHHON cetu «MHTEpPHETY, ohuumansHoro caunta
HoBoLWeLWMUHCKOro  MyHuumMnansHoro pavioHa (http://www.tatarstan.ru), EpguHoro noptana
rocypapcTBeHHbIX W MyHuUMnanbHblX yeryr Pecnybrnmku TaTapctad  (http://uslugi.tatar.ru/),
EnuHoro noptana rocyapCTBEHHbIX " MYHULMNANbHbIX ycnyr (byHKLWMIA)
(http://www.gosuslugi.ru/), nHdOpmaunoHHOW cucTembl docynebHoro obxarnoBaHus, a Takke
MOXeT BbITb NPUHATA NPU NINYHOM NpUemMe 3asiBUTENNS.

5.3. YKanoba forkHa cofepxaTb CReayroLLyo MHpopmMaLmio:

1) HaumeHOBaHWe opraHa, NPefoCTaBNSIOLEro MyHULMMNAanbHYO YCnyry, AOMMKHOCTHOro
nvua opraHa, NpPefoCTaBnSoLEro MyHULUUNANbHY yeryry, nubo MyHWLMNAanNbHOro Criyxatuero,
MHOrOOYHKLUMOHANbHOrO  LieHTpa, ero pykoBogutens u (unu) paboTHUKA, oOpraHnsauui,
npeaycMoTpeHHbiX YacTbio 1.1 cTaten 16 PefiepanbHoro sakoHaNe 210-03, ux pykosoguTenen n
(vnn) paboTHKKOB, peLleHUs u AencTBuA (BesnecTBue) KoTopbIX 06xarnyTes;

2) hhamunuio, UMs, OTHECTBO (MocrefHee - Npu Hanuuuv), CBEAEeHUs O MECTE XUTernbCTBa
3asBuTENS - husmdeckoro nuua nubo HaMMeHoBaHune, CBeAEHMS 0 MECTE HaXOXAeHUs! 3aaBuTENs
- IOpMOMYECKOrO INULa, a Takke Homep (HOMepa) KOHTaKTHOro TernedoHa, agpec (appeca)
SMEKTPOHHOW NMOYTHI (NPU HanuMuum) 1 rMoYTOBbLIA afpec, Mo KOTOpbIM AorpkeH OblTb HanpasrieH
OTBET 3asBUTENID;

3) cBefieHnst of  obxanyembiX pelleHusx U peicteusix  (GesgencTsuv)  opraHa,
NPefoCTaBnALWEre MyHALMNANbHYK YCryry, LOMMKHOCTHOMO nuua opraHa, npedoCTaBrisoLero
MYHULMNAaNbHYo yenyry, nubo MyHUUMnanbHOro Cryxailero, MHOrogYHKUMOHANbHOro LEeHTpa,
paboTHMKa MHOFOMPYHKLUMOHANBHOTO LIEHTPa, OpraHusaLuii, npefycMOTPEHHBIX YacTeio 1.1 cTtaTbn
16 depepanbHoro 3akoHaNe 210-03, ux paboTHUKOB;

4) noBoAbl, Ha OCHOBaHWW KOTOPbIX 3asiBUTErb He COrfaceH C pelueHueMm U AencTBUeEM
(GespevictBMEM) opraHa, npeaoCTaBrslOWero  ycryry, AOSPKHOCTHOTO — Nnvla  opraHa,
NPeAoCTaBNSAOLWEro YCryry, Ui MyHULMMANbHOTO CryKailero, MHOroyHKLUMOHALHOIo LEHTPA,
paboTHWKa MHOrOdYHKLMOHANBEHOTO LEHTpa, OpraHn3auui, npegycMoTpeHHbIX YacTbio 1.1 cTaTtbu
16 depepaneHoro sakoHaNe 210-P3, ux pabOTHUKOB.

5.4. )Xano6a, nocTynuBwas B OpraH, MPefoCTaBNAIWMA MyHULWNAbHYIO  yCnyry,
MHOMOMYHKUMOHAmNbHbBIA LIEHTP, YYpeauTento MHOroyHKUMOHarbHOro -LeHTpa, B opraHusaumu,
npegycMoTpeHHble YacTeio 1.1 ctaten 16 PepepansHoro 3akoHaNe 210-93, nnbo BbILLIECTOALLMIA
opraH (Npu ero Hanuunu), NOANEXUT PACCMOTPEHMIO B TEHEHNE NATHaZLUaT pabo4ymnx [HEN co AHSA
ee perucTpauuu, a B cnyvae o6xanoBaHus oTKasa opraHa, npefocTaBsiowero MyHuLUnanbHyo
yCryry, MHOroYHKLMOHAMBHOMO LIEHTPA, OpraHnsaumii, NPeayCcMOTPeHHbIX YacTbio 1.1 ctatbu 16



®epepanbHoro sakoHaNe 210-03, B npueme [OKYMEHTOB y 3assutens nubo B mcripasneHuu
AONYLLEHHbIX OneyaTok u owmbok unn B criydae obanoBaHUs HapyLlUeHUs! YCTaHOBIEHHOMO
CpOKa TaKkvx UCTIpaBrieHuii - B Te4eHWe nsaTu pabounx gHeil Co AHA ee perncTpaumn.

5.5. K xano6e moryT 6biTh MPUIOXEHbLI KOMUN JOKYMEHTOB, NOATBEPKAAIOLLNX U3NTOXKEHHbIE
B )anobe obcrosTenscrea. B Takom crnyyae B xarobe npuBoaUTCS nepevdeHb npuaraembix K Hen
LA OKYMEHTOB.

5.6. Io pesynbTaTaM paccMOTpeHUs anobbl NPUHUMAETCS O4HO U3 CreayoLWMX peLleHui:

1) xanoba yaoBneTBOpsETCH, B TOM 4Yucre B (OPME OTMEeHbl MPUMHATOrO peLleHus,
UCrpaBreHns AOnyLUeHHbIX OnevaTok M OWMOOK B BblAAHHLIX B pesynbTate NpefocTaBneHust
MYHULIMNANbHOM yCryrn [LOKYMEHTaX, BO3BpaTa 3asiBUTENO [EHeXHbIX CpefcTs, B3UMaHue
KOTOpbIX HE NPEefycCMOTPEHO HOpPMaTMBHLIMKA MpaBoBbIMKA akTamu Poccuitckon Pepepaumu,
HOpPMaTMBHbLIMK MPaBoOBbIMU akTamu Pecriybnuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yA0OBneTBOpeHun xanobei 0TKasbiBaeTCs.

He nospgHee AHA, criegylowlero 3a HEM MPUHATUSA PeLUeHUs, YKasaHHOro B HACTOSLEM
NyHKTE, 3a8BUTENIO B NMUCbMEHHOW OpME U MO KENaHW 3asiBUTENA B 3FIEKTPOHHOW dopme
HanpaenseTca MOTUBMPOBAHHbLIN OTBET O pesyribTaTax pacCMOTPEHUS Xanobbl.

5.7. B criyqae npusHaHua xanoObl, NoAnexalle ya4oBNeTBOPEHWIO, B OTBETE 3aABUTENIO
AaeTcs UHpOopMaLMA O [eCTBUAX, OCyLUecTBnsieMblX WCronkoMom, MHOrodyHKUMOHaMbHBLIM
LeHTpoM NMBo opraHusauueit, npeaycMoTpeHHon YyacTbio 1.1 ctatbn 16 PepepanbHoro sakoHaNe
210-93, B UensX HesaMearUTENbHOrO YCTPaHEHWs! BbISIBMEHHbIX HapylUeHWA rpu oKasaHuu
MYHMUMNANbHOM YCMyr, @ TaKkke MPUHOCHATCH M3BMHEHWs 3a [OCTaBfleHHbie HeypobcTBa u
yKasblBaeTca uHbopMaums O fJanbHelwmx [elcTBusiX, KOTopble HeoOXOAMMO COBEPLUUTb
3a8BUTENIO B LIENAX NOMYYEHUA MYyHULIUMANbHON YCNyru.

5.8. B cnydyae npusHaHus >xanobbl, He noanexawen YAOBNETBOPEHWIO, B OTBETE
3asABUTENIO, JAOTCH apryMEeHTUPOBaHHbIE PasbACHEHUS O MpudYMHax MPUHATOrO peLueHus, a
Takke uHpopmMaums o nopsiake obxaroBaHus MPUHATOrO peLLeHUs.

5.9. B cnyyae ycTaHOBreHWss B XO4e WNuM nNoO pesyrbTatam paccMOTPeHUs Kanobbi
MPU3HaKoB cocTaBa aAMWHUCTPATVBHOMO MPaBOHAPYLEHUA UMW MPECTYMNeHusi AOMKHOCTHOE
nvuo, paboTHWK, HageneHHbie MOMHOMOYMAMM MO PaCCMOTPEHUMIO Xanob, HesameanuTeribHO
HanpasnaT UMEKLMECS MaTepuarnsl B OpraHbl NPoKypaTypbl.



MpunoxeHne Ne1l

®OPMA

(HanmeHoOBaHne opraHa MeCcTHOro camoyrpasieHus

MyHuLMMNansHoro obpasoBaHust)
oT

(Banee - 3asBUTEND).

(Ans opuanyecKknx fuy - NnorHoe HanMeHoBaHue,
OpraHusaLMoHHO-NpaBoBas hopma, CBEAEHNS O
rocy4apCTBEHHO pernctpaumu; anst Gusnydeckmx rmu, -
thamunus, Ms, OTHYECTBO, NACMOPTHbIE AaHHbIE)

3AABNEHUNE
0 Bblja4e paspeLleHus Ha BbIpyBKy, KPOHUPOBaHWE U NOCcaaKy AEepEBLEB 1 KyCTapHUKOB

Mpowy Bac cornacosaTtb BbIpyOKy (KpOHWpOBaHWE) AEPEBLEB B KOMUYECTBE LITYK
( ) pacTyLUuX OKOMoO 3haHust No afpecy. no npuyuHe Toro,
YTO [epeBbs pacTyT B HENoOCpPeACTBEHHOW Onu3ocT K yHAaMeHTY 34aHus, KOoTopoe
NMpuHagnexuT MHe Ha npaee cobcTBeHHOCTM. PaspywatoT dyHaameHT. [lepeBbs 04eHb cTapble,
BETKW Mpu curbHOM BeTpe napawT. [locne npoBegeHus pabot 0bs3YOCh NPOBECTU O3erneHeHne
npuneratoLei Tepputopun. OTX0AbI SEPEBLEB CAMOCTOATENLHO BbiBe3y Ha nonurod TEO.

K 3asiBneHunio npunaratoTcs criefyole oTCKaHUPOBaHHbIE JOKYMEHTbI:

1) JlokyMeHTbI, yAOCTOBEPSIOLLNE NTUYHOCTD;

2) [okymMeHT, noATBEPXAaloLWMUA NOMHOMOYNS NpeacTaBuTens (ecrnv oT UMEHN 3asiBUTENS
OeNCTBYET NpeAcTaBuUTENb);

3) Cxema yyacTka [O OnwpKalumx CTPOEHWA WK [PYrux OPWEHTUPOB C HaHeCceHWeM
3eeHbIX HacaxXaeHWid, nogrexalwux sbipyoke;

4) 3aBepeHHble KonuW npaBoyCTaHaBNMBAIOLWMX U NPABO NOATBEPXKAAIOWMX [OKYMEHTOB
Ha 3eMmerbHbIl Yy4acTOK, €CrnM 3eMernbHbld  y4yacToK He 3apeructpuposaH B EavHom
rocyZlapCTBEHHOM peecTpe npas Ha HEABWKMMOE UMYLLIECTBO U CAEMOK C HUM,;

5) YTBepxpeHHas NpoeKkTHas AOKYMEeHTauusi B cliydae, ecrnv npovsBoauTCcs Bbipybka
3eneHbIX HacaXaeHuin, nonagaLwymx nog rabaputbl Npn CTPOUTENLCTBE 34aHNA U COOPYXKEHWN,

6) CornacosaHue ¢ BnajenbUamu 3aTparvBaeMblX TEPPUTOPUA YCIOBUIA BbIpYOKUM 1
nepecagku 3erneHblX HacaXaeHun;

7) lpu nocagke unn nepecajke HacaxX4eHUN cornacoBaHue C npeacTaBUTensaMu
WHXEHEPHBIX CETEN C OTKPLITUEM OpAepa Ha NPoBeLeHne 3eMNAHbIX padoT.

O6s3yroch Npy 3anpoce NPefoCTaBUTL OPUrMHanNbl OTCKaHUPOBaHHbLIX AOKYMEHTOB.

(nata) (noanuchb) (PK0O)



MpwurioxeHne Ne2
POPMA

PASPELLIEHNE
Ha BbIPYOKY, KPOHUPOBaHWE 1 NOCaKy AEPEeBbEB U KYCTapHUKOB

Ne v 202_r.

B cooTBeTCTBUM C 3a8BKOM

Ha ocHoBaHuu akTa o6crnefoBaHNs 3eneHbIX HacaxaeHun ot " " 202__ .
W y4eTHo# segomoctm ot " " 202_ .
PA3SPELWIAETCA:

(®.U1.0./HanmeHoBaHWE 3asBUTENS)

(sua pabot, cnocob BhinonHeHKus paboT)

(anpec)
BbIPYOUTb: lepeBbes LT,
KyCTapHUKOB LT,
KPOHUPOBaTb: AEPEBLEB L.
KyCTapHUKOB LT,
nocaanTb: 1epeBLEB LUT.
KyCTapHWKOB LT,
COXPaHUTb: AEPEBLEB LT,
KYCTapHUKOB LT,
BOCCTaHOBWTb TPABAHOM NOKPOB, MIOLOPOAHBIV CMOV NOYBbI KB. M
BbipyGneHHyto ApeBecyHy BbiBE3TY B TEYEHUE LHeil.

CxwvraHuve n cKragmpoBaHue nopyboyHbIX OCTATKOB Ha KOHTEMHEpPHbIE MNowaku 3anpeLyeHo.
dopma KomMreHcaLmn:

CpoK feficTBus paspeLleHusi Ha BbIpyOoKy:

[poaneHo Ha cpok: ( )
M.n. ®.1N.0., nopnuce, para ’

CHoc [epeBbeB NPOWU3BOAMTCS B COOTBETCTBUM C TexHWKOM GesonacHocth. B crnyuae, ecriun
AencTeyroLmmu B Poccuiickoii defepaliim npasunamm (TpebGoBaHsIMK, TEXHUYECKMM YCIOBUSIMK) BbipyOka
OTAENbHBIX JEPEBLEB WM KYCTAPHUKOB (QEPEBLEB UMK KYCTAPHMKOB C ONpedeneHHbIX TEPPUTOPUi)
LOIDKHa OCYLLECTBMSETCS C MPUBMEYEHVEM CreLanianpoBaHHbiX OpraHvsaLMin- (CrieLpmarnvcToB) unm
cneuuansHoro 06opyaoBaHus, 3asBuTernb 06s13aH 06eCrneunTs BbINONHEHVE AaHHbIX TpeGoBaHWNA.

OcyLuecTBrneHNe MeponpysiTwiA no obLuemy 6naroyCTpoicTBy TEpPUTOPUM MOCHE BbIMONHEHUs! paboT
no BbipyOKe LEPEBLEB W KYCTApHUKOB (BKIHOYast BbIBO3 CTBOSIOB AEpPEBLEB, BETOK, WHOrO Mycopa,
npoBedeHne NNaHnpoBOYHbIX paboT) senseTca obAsaTeribHbIM.



PykoBoguTens UCNONMHUTENBHOIO
KoMuteTa
PaspelueHue nony4yun:

(¢.1.0., nognucs, para)
PaspeLueHue 3aKkpbITO:

($.1.0. nognuck, gata)



obcriefjoBaHNs 3eneHbiX Hacaxn
Komuccuen B cocraee: Mpencenarens kommccn (aormiHocTb, GUO0)
YUneHos kommcenm (gormkHocTs PUO)

AKT

eHui Ne

MpunoxeHue Ne3

®OPMA

npousseneHo

obcnenoBaHre 3eNEHbIX HaCaKOEHUA Ha TEPPUTOPUN NaMSATHUKA NPVMPOAL! (HaMeHoBaHMe 0bbekTa).
YCcTaHOBMEHO, YTO Ha JaHHOM TeppuTopn Heobxoamma (caHuTapHas pybka, pybka yxoaa, obpeska)

CreayroLLX HaCaKaeHW:

Nerv/n

HaumeHoBaHve

HuameTp
(cm)

Orvicanme cocTosHMS

Mpencenateris KOMUCCUN:
YneHbl KoMuccum:



[Mpunoxexue
K AKTY obcriefoBaHus 3ereHbiX HacakaeHni
Ne oT « » 202 r.

ﬂepeculeTHaﬂ BEOMOCTb AepeBbeB N KYCTapHUKOB, noAdrnexalinx CHOCY.

(HanmeHoBaHWe Lepesa) KOnn4ecTBo

(HaumeHoBaHVe gepesa) KOnn4ecTso
(HavmeHoBaHWe aepesa) KOIM4ecTBO
(HaumeHoBaHue aepesa) KOMM4ecTBO
(HameHoBaHwue fepeBa) KONM4YeCTBO
(HanmeHoBaHue aepesa) KONn4ecTBo

[Mpefcenarers komuceny: PykoBoguTens NCTIONHATENBHOMO KoMUTETa

YrieHbl Komuceun: 3aMmecTuTens PyKOBOAUTESNS UCTIONHUTENBHOTO KOMUTETA
3amecTuTenb rnasbl

Cneuuanuer



[Mpunoxexne Ne4

POPMA

Pykosoautero

VMcnonHuTensHoro Komureta ApxaHresnbCKoro
CEenbCKoro nocerexnusi HopoLeLWMUHCKOro
MYHULMNANeHoro panoHa Pecnybnuky TaTtapcTaH
oT:

3asBneHuve
00 ncnpaeneHnn TeEXHUYECKoR oLwnbKu

Coobwato o6 owwubke, [JOMNYLWEHHOW MpU  OKa3aHuM MYHULMUMANbHOW  YCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

MpaBunbHbLIE CBEAEHNS:

Mpoily ucnpaBuTb OOMNYLUEHHYI TEeXHUYECKYK OLwubKy M BHECTU COOTBETCTBYIOLUUE
U3MEHEHUST B LLOKYMEHT, SABMSIOLWNACS pe3ynbTaToM MyHULMNANbHOW YCRyTu.

Mpunarato cnefyoLwne OKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTus pelLeHust 06 OTKNOHEHWU 3asBrneHnst o0 ucnpasrneHnn TeXHUYECKON
OLWMBKK NpoLLy HanpaBWUTb Takoe peLleHune:

NOCPEACTBOM OTMNPaBNeHUs 9MeKTPOHHOIo AOKYMeHTa Ha agpec E-mail; :

B BUOE 3aBEPEHHOW KOMUM Ha OyMadkKHOM HOCUTENE MOYTOBLIM OTNpaBreHueM no
appecy.

MNoaTeepxaard CBOe cornmacue, a Takke cornacve npencTasfisieMoro MHOK nuua Ha
06paboTKy nepcoHarnbHbIX AaHHLIX (COOp, cUCTeMaTv3auuto, HakomnneHue, XpaHeHue, YTOYHeHue
(obHOBREHUE, W3MEHeHWe), WCMoNnb3oBaHWe, pacnpocTpaHeHwe (B TOM 4ucne nepegady),
obesznuuusanve, GNOKMPOBaHUE, YHUHTOXEHNE MNEPCOHANbHBIX AAHHBIX, @ TalkKe WHbIX AENCTBUA,
HeobxoaumMbIx Ans oBbpaboTky NePCOHanbHLIX AaHHbIX B paMKaxX NPeROCTaBneHns MyHULMNanbHo
ycriyru), B TOM Yucre B aBTOMaTU3NPOBAHHOM PeXUME, BKIIOYAs NPUHATUE PELLEHUA Ha UX OCHOBE
OpraHoM NPeAoCTaBMSAOWMM MyHULMMANBHYIO YCryry, B LensiX NpefocTaBneHus MyHULMNansHoOMN
yCryru.

HacTosiwmm noaTeepxaaro: CBEAEHUs!, BKITOYEHHbIE B 3asBreHNe, OTHOCSLLMECH K MOeWn
MIMYHOCTU W MPEACTaBMAEMOMY MHOKO LY, a TakKe BHECEHHbIE MHOK HWXKe, [O0CTOBEPHbL.
[okymMeHTbl (KOonvKM [OKYMEHTOB), NPUMOXKEHHbIE K 3asBMEHUIO, - COOTBETCTBYIOT TpeboBaHusIMm,
yCTaHOBINEHHbIM 3akoHopaTenscTBoM Poccuiickon Pefepauun, Ha MOMEHT npeacTasneHus
3asIBrMEHNS 3TU AOKYMEHTbI AeACTBUTESTbHBI 1 COAEPXaT JOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha ydactvie B Orpoce No OLEHKe KayecTBa MNpefocTasreHHoOn MHe
MYHULMMNANbLHOW yCryr no TenedoHy:

(nata) (nognucek) (®.1N.0)



