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MOCTAHOBJIEHUE KAPAP
oT «10» utoHsa 2021 roga Nel6

«O6 yTBEPXKAESHUM AOMUHUCTPATUBHOIO perfameHTa
npenocTaBneHnst MyHUUMNanbHOM YCRyru no Bblgaye paspeLleHnst Ha Bblpyoky,
KPOHMpPOBaHWE NN NOcaaKy AePEBLER N KYCTAPHUKOBY

B uensax peanusaumm PepepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-03 «O06
opraHuM3aummn npeaocTaBlieHUsl FTOCYAAPCTBEHHbIX M MYHUUMNANbHbLIX YCAyr», PYKOBOACTBYSCb
MocTtaHoBneHnem KabmnHeta MuHnctpos Pecnybnukm TaTtapctaH ot 02 Hos6ps 2010 roga Ne 880
«O6 yTtBepxaeHun [lopsagka pas3paboTkn u yTBEPXKAEHUS agMUHUCTPATMBHBLIX PErfiaMeHToB
npefocTaBeHnst roCygapCTBEHHbIX YCNYr UCNOSTHUTENBbHLIMU OpraHaMn rocyapCTBEHHOW BNacTu
Pecnybnukn TaTapctaH U O BHECEHUMM W3MEHEHWA B OTAenbHble MocTaHoBreHus KabuHeTta
MuHuctpoB Pecnybnukm TartapctaH», B cooTBeTcTBMM C [locTaHoBneHuem KcnosHuTensHoro
KomuTeTa HOBOLIEWMMHCKOrO MyHUUMNanbHOro pamoHa Pecnybnukn TatapctaH ot 21 ceBpans
2011 roga Ne46 «O6 yrtBepxaoeHumn [Nopsaka pa3paboTkum u yTBEpPXKOEHUS aaMUHUCTPaTUBHbBIX
pernameHToB NPeaoCTaBneHNa MyHULMNanbHbIX YCAYr 1 NOMOXEHUA O NopsiaKke BeAEHUsa peecTpa
MYHUUMNANbHbLIX  YCAyT, npenocTaBnsieMbiX  OpraHamu MECTHOrO camoynpaBrieHus
HoBOLLELWMNHCKOrO MYHUUMNANbHOro panoHay» (C ydyeToM wmameHeHun [loctaHoBneHune ot 13
aekabps 2011 roga Ned493, ot 07 woHa 2012 roga Ne228), WNcnonHUTENbHbIA KOMUTET
BypeBeCTHUKOBCKOrO  CenbCckoro noceneHns HoBOWELWMWUHCKOrO MYHUUMNAnbHOro paroHa
Pecnybnukn TatapctaH

NMOCTAHOBIAET:

1.YTBEPOUTD
1.1. AAMWHUCTPATUBHBLIN pernaMeHT npefoCTaBAeHUss MYyHULMNanbHOW YCrnyrn no Bblaadve
paspeLLeHns Ha BbipyOKy, KPOHMPOBAHME U NOCaAKy OepPeBbEB U KyCTapHUKOB (NpunaraeTtcs);

2. [lpusHaTb  yTpatMBWWMM  cuny  nocTaHoBrieHne  McnonHutenbHOro  koMuTeTa
BypeBEeCTHMKOBCKOrO CenbCKOro noceneHns HoBOLWEWMNHCKOrO  MyHUUMMNAnNbHOrO  paroHa
Pecnybnukn TatapctaH ot 29 mapta 2019 roga Ne13 «O6 yTtBepXaeHun agMUHUCTPaATUBHOIO
pernaMmeHTa npegocTaBNeHna MyHUUMNAnNbHOW YCryryn Mo Bbldaye paspelleHus Ha BbIpyOKky,
KPOHMpPOBaHWE NN Nocagky AepeBbEB M KYCTApPHUKOB»

3. Onyb6nukoBaTb (obHapogoBaTb) HacTosiLee MOCTaHOBMEHME Ha oduunanbHOM cante
odunymnanbHOro noprana npasoBon nHgopmaumm Pecnybnuku TatapctaH» B UHPOPMALNOHHO -



TeneKkoMMYyHMKaLMoHHON ceTn «MHTepHeT» http:/pravo.tatarstan.ru, Ha oduunanbHom caitte
HoBoLUELLIMWUHCKOro MyHULMNansHOro paioHa http://novosheshminsk.tatarstan.ru/.
4. KOHTpOMb 3@ UCMOMHEHNEM HACTOSILLEro NOCTAHOBMEHUS OCTaBIsAo 3a COOOiA.
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['naea BypeBeCTHUKOBCKOrO CEfibCKOro rnoceneHuns -
HoBoLELWMNHCKOrO MYHULIMNANbHOIO pa|7|0Ha

Pecnybnuku TatapcraH W.H. Ynutux



MpunoxeHne

K MOCTaHOBIIEHUIO

NcnonHutTeneHoro komuTeTa
BypeBeCTHUKOBCKOro CenbCKOro noceneHus
HoBoLELWMMHCKOro MyHULMNANbHOro
panoHa Pecnybnuku TatapctaH

oT «10» noHa 2021 roga Ne16

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBnNeHNa MyHULMNANbHOM YCAyrn No Bblgaye paspeLlleHns Ha BbipyOKy, KPOHMpOBaHMe
WKW Nocagky AepeBbeB U KYCTapHUKOB

1. O6wme nonoxxeHms

1.1. Hactoawun agMMHUCTPATMBHBIA perfiameHT npefoCTaBfneHns MyHuumMnanbHOM
ycnyrm  (ganee — PermameHT) ycTaHaBnuBaeT CcTaHAapT W Nopsgok  npefocTaBfeHus
MYHULUMMNANbHOW YCryrn no Bblgade paspelleHus Ha BbIpyOKy, KPOHWpOBaHWE Wnn nocagky
AepeBbEB U KYyCTapHUKOB (Janee — MyHUuMnansHas ycnyra).

1.2. Tllonyyatenu ycnyrn: dusndeckme nuua, B TOM uYucrne wHAMBUAOyasbHble
npegnpuHuMaTenu n lopuguyeckme nuua (aanee - 3aaBUTenNb).

1.3. IHdhopmmpoBaHue 0 npeaocTaBneHn MyHULMNATbHOW YCIYTu:

1.3.1. nHpopmMauma o nopagke NpefoCcTaBeHNUs MyHULUMNANBHOW YCIyrn pa3mMeLlaeTcs:

1) Ha MHPOPMALMOHHBLIX CTEHAAX, CoOAepXaLlmMx BMU3yaribHY U TEKCTOBYK MHOPMAaLMIO O
MYHUUMNANbHOM ycnyre, pacnofioXeHHbIX B MOMELWEeHUAX MHOrogyHKUMOHASbHbLIX LIEHTPOB
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha odomumansbHOM canTe MyHuumMnaneHoro panoHa (http://novosheshminsk.tatarstan.ru/).

3) Ha [llopTane rocygapCTBEHHbIX WM MyHuMuMnanbHbiX ycnyr Pecnybnukm TaTtapcTtaH
(https://uslugi.tatarstan.ru/) (nanee — PecnybnukaHckuin noptan);

4) Ha EpguHOM nopTane rocygapCTBEHHbIX M MyHMumnanbHbiX ycnyr (dyHkumn) (https:/
www.gosuslugi.ru/) (nanee — EguHein noptan);

5) B rocygapCTBeHHOW WHMOpMaUUOHHOW cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuUuMnaneHbIX yenyr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — PecnybnukaHckui
peecTp).

1.3.2. KoHcynbTMpOBaHMe nO BoONpocaM MpefoCcTaBfeHns MyHULMNanbHOM  YCIyrn
OCYLLIeCTBNAETCA:

1) B MHOrOOYHKLMOHASbHbIX LleHTpax NpefoCTaBNeHUs roCyAapCTBEHHbIX U MyHULUMNANbHbIX
YCIyr nNpu YCTHOM oBpaLleHnn - MNYHO UK No TeNeOHy;

2) B UHTepakTuBHoOM hopme PecnybrnmkaHckoro noprana;

3) B McnonHutensHoM komuteTe BypeBeCTHMKOBCKOrO CefibCKOro noceneHus
HoBoLELWMNHCKOro MyHMUMNAnNsHOro panoHa (ganee — MIcnonkom):

npv YCTHOM OBpaLleHnn - NMMYHO UK Mo TeNeqoHy;

npu NMUCbMEHHOM (B TOM u4ucrie B (boOpMe 3NEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OymMaxHOM HOCUTErE MO NMoYTe, B SNEKTPOHHON hOpPME MO 3MIEKTPOHHOM MoYTe.

1.3.3. VIHdopmauusa Ha EanHom nopTane, PecnybnukaHckoM noprane o nopsigke nm cpokax
npefocTaBfeHnUss MyHUMUMNANbHOW YCryrm Ha OCHOBaHUM CBEOEHUW, CcoAepXxaluxcs B
PecnybnvkaHckom peectpe, npefocTaBnsieTcs 3asisutento 6ecnnaTHo.

[doctyn K MHopmMaumm O cpokax U nopsgke npeaoctaBrneHns MyHUUMNansHOW YCryru
ocyuwiectBngeTcs 6e3 BbINOSHEHUS 3asBUTENEM Kakux-nmbo TpeboBaHwn, B TOM uyucrne 6e3



NCNonb30BaHMA MPOrpaMMHOro obecrneyeHns, yCTaHOBKa KOTOPOro Ha TEeXHWYeckme cpenctea
3aaButensa TpebyeT 3akroyYeHnsa NULEH3VOHHOIMO UIM MHOMO cornawleHus ¢ npasoobnagartenem
nporpammHoro obecnedeHnsi, npegycMaTpuBaloWEro B3MMaHuWe nnaTbl, PEerncTpauuio  unm
aBTOpM3aLMIO 3asABUTENS, UNN NPeaoCTaBieHne UM NepcoHanbHbIX aHHbIX.

1.3.4. MNpwn obpalLeHnn 3aaBmTens IMYHO UK NO TenedoHy B COOTBETCTBMM C NOCTYMUBLLMM
obpaweHnem mMoxeT OblTb  npegoctaBneHa uMHGOpPMauMs O  MeCcTe  HaxOXAeHus
MHOrO(PYHKLMOHANBbHOrO LEeHTpa NpedoCTaBieHUsl rOCYAApCTBEHHbIX U MYHUUMNANbHbIX YCNyr,
Wcnonkoma (agpec, rpacduk paboTbl, cnpaBoyvHble TenedoHbl); O nopsgke npeaocTtaBreHns
MYHMUMMNANbHON yCcryrn, 0 cnocobax u cpokax NoAayn 3asiBIIEHUI; O KaTEropusix rpaXkaaH, KoTopbIM
npegocTaBnseTcsa MyHuuunanbHasa ycryra; O HOPMaTMBHbIX MPaBOBbIX aKTax, PerynupyroLmnx
BOMPOCHI NPeaoCTaBMeHNs MyHULMNANbHOW YCRyrn; O nepedyHe AOKYMEHTOB, HEOOXOAMMBbIX ANs
pacCMOTPEHNS 3asiBfieHUs O NPeaoCTaBfieHUn MYHUUMNANbHOM YCIyru, O Cpokax npuema u
peructpauumn 3asaBreHnd; o xoae npefocTaBneHns MyHULMNanbHOW yenyru; 0 Mecte pasmMeLleHns
Ha odhunumanbHOM canTe MHpopmMmalmm No BonpocamMm npeaocTtaBneHna MyHUUMNAnbHOM YCIyru; o
nopsigke obxanosaHusa gencTenmn nnm 6e3gencTBnga OMmMKHOCTHBLIX Ny, Micnonkoma.

Mo nucbMeHHOMY oOOpalleHuio OOIPKHOCTHble Nuua oThena, OTBETCTBEHHOro  3a
npefocTaBfieHMe MyHUUMNAnbHOW ycnyru, nogpobHO B MUCbMEHHOW opMe pPasbsACHSAT
3a8BUTEN0 NOPSAOK MNpedoCTaBNeHNa MyHUMUMMANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTosiweM nyHkTe PernameHTta, n B TedeHne 3 paboumx gHeW Co OHA pernctpauumn obpallieHus
HaNpaBnsT OTBET 3asiBUTENIHO.

1.3.5. Hbopmaums no sonpocam npeaoctaBneHns MyHULMNAanbHON yCryrn pasmMeLlaeTcs
Ha odomuymanbHOM cante HoBoweLwMnHCKoro MYHULMNANBHOro panoHa
http://novosheshminsk.tatarstan.ru/. 1 Ha MHOPMALMOHHBLIX CTeHAax B nomMeLleHnax Kcnonkoma
Ansa paboTbl ¢ 3ad9BUTENAMM.

NHdopmaums Ha rocygapcTBeHHbIX gA3blkax Pecnybnuku TaTapcTaH, pasmeljaemasd Ha
WHOPMAUMOHHBIX CTeHAax W Ha oduunanbHOM CcanTe MyHuMUMNanbHOro pawmoHa B
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  «/HTepHeT»,  BKMYaeT  CBedeHust o
MyHUUMNANBHOW ycnyre, cogepxaiwmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHoOpMauuio 0 MecTe HaxOoXOeHWs, CnpaBOYHbIX TernedoHax, BpemeHu paboTbl
Mcnonkoma, o rpacuke npuema 3adaBneHnin Ha NpeocTaBreHne MyHUUUNanbHOW YCnyru.

1.4. [lepevyeHb HOPMAaTMBHbLIX MNPAaBOBbIX aKTOB, pPerynupylowmnx npegocrtaBneHne
MYHULMNANbHON YCNyrun (C ykasaHMeM pPeKBU3NTOB HOPMATUBHbIX MPaBOBbIX aKTOB U UICTOYHUKOB UX
odomumansbHOro onyoénunkoBaHud), pasmelleH Ha ouumanbHOM canTe MyHULMNanbHOro pamoHa B
NHGOPMaLNOHHO-TENTIEKOMMYHUKALMOHHOW cetu «MHTEepHEeTY, B rocygapCTBEHHON
MHopMaUNoHHON cucTeme «PeecTp rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku
TartapcTaH.

1.5. B PernameHTe ncnonb3yoTca cnegyowme TepMnHbl 1 onpeaeneHus:

Bblpybka OepeBbeB — pybka AepeBbeB, MPUM KOTOPOM Ha COOTBETCTBYIOLLUMX 3EeMASX UMn
3eMerlbHbIX y4acTKax BblpybaeTcs YacTb 4epPEBbEB U KYCTapPHUKOB;

Mog ynofHOMOYEHHbIMM NUUAMKU  MOHUMAKTCA (u3nMyeckMe rnuvua, uHAnBUAOYyanbHble
npegnpuHuMaTenu, lpugMyeckme nuua, sBnsowmMecs npeacraBuTensMm cobCTBEHHMKA Ha
OCHOBaHWWN JOBEPEHHOCTU UMK rpaX4aHCKO-NMpaBoOBOro 40roBopa;

3aasutenb — usnyeckne u puguyeckme nuua (3a MCKNIYEeHUeM rocygapCTBEHHbIX
OpraHoB 1 UX TepPPUTOPUanbHbIX OPraHoB, OPraHOB rOCy4apPCTBEHHbIX BHEBHOAXKETHLIX (POHOO0B U UX
TeppuTopmarbHbIX OpPraHoOB, OpPraHOB MECTHOro camoyrnpasfeHus) nmMbo ux YnONHOMOYEHHbIEe
npegcrasutTenun, obpaTusBlLMecs B YnpaBneHne C 3anpocoM O NpeacTaBfeHMn MyHUuUnanbHOM
yCryru B YCTHOW , MTMCbMEHHOW U 3MNEKTPOHHOW hopMme;

yaaneHHoe paboyee MeCTO  MHOrOQYHKUMOHANbHOrO  LEeHTpa  npefocTaBreHus
rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr — TepputopuaribHO 000COBMEHHOE CTPYKTYpHOE



nogpasgenexHve (oduc) MHOroyHKUMOHAaNbBHOrO LEeHTpa NpefocTaBrneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, CO34aHHOE B rOPOACKOM (CeribCKOM) noceneHum MyHULMnansHoro pamoHa
unn B ropoackom okpyre Pecnybnukm TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusauumn OesaTenlbHOCTU MHOrOgYHKLUMNOHAbHbIX LLEHTPOB NpeaoCcTaBieHns rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCyr, YTBEPXOEHHbIX nocTaHoBneHnem [lpaButensctBa Poccunckon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [MpaBun opraHusauum LesTenbHOCTH
MHOrOYyHKLMOHANbHbIX LLEHTPOB NPeAOCTaBNEHNS rOCYAapCTBEHHbIX U MyHULMNANbHBIX YCAYM»;

TexHunyeckas owmnbka - owmnbka (onucka, oneyaTka, rpaMmmMmaTmyeckasa unu apugmeTnyeckas
owmnbka nubo nogobHas owwmbka), AonyLleHHAa opraHoM, NPefoCTaBnSKOWUM MYHULMMANbHYHO
ycnyry, W npueefllas K HeCOOTBETCTBUIO CBEAEHWWA, BHECEHHbIX B [AOKYMEHT (pesynbTaT
MYHULMMNANbHON YCNyrn), CBEAEHNSAM B AOKYMEHTAX, HA OCHOBaHMM KOTOPbIX BHOCUINCH CBEAEHWS;

ECUMA - EguHaa cuctema wugeHTUUKaumm wn ayTeHTuduKaumMm B WHMPACTPYKType,
obecneunBarowiern  MHPOPMALMOHHO-TEXHONOIMYECKOEe  B3aUMOLEWCTBME  MH(OPMALMOHHBIX
CUCTEM, MWCMNOMb3yeMbIX AN MNPeAoCTaBNEHUA rOCYAapCTBEHHbIX WM MyHMUMMANbHbIX YCnyr B
3IEeKTPOHHOM hopme.

defepanbHaa  rocydapCTBeHHass  MHGOpPMaLMOHHas  cuctema, obecnedvBatowas
CaHKLUMOHUPOBAHHLIN  OOCTYM YYaCTHMKOB MH(OPMALMOHHOIMO B3aMMoaencTsuns  (rpaxkaaH-
3aaBuTENENn U [AOSMKHOCTHBIX JNL, OpraHoB MWCMOMHUTENbHONW Bractm U OpraHoB MECTHOro
camoynpasneHunst) K WHdopmauun, cogepxallenca B rOCy4apCTBEHHbIX MHEAOPMAaLUMOHHBIX
cUcTeMax U MHbIX MHAPOPMALMOHHBIX CUCTEMAX;

MoL, - locypnapctBeHHOe OwpkeTHOe yypexaeHue «MHOroyHKUMOHANbHbIA LEHTP
npegocTaBfeHns rocyaAapCTBEHHbIX U MyHULUMNANbHbIX yeryr B Pecnybnvke TatapcraHy;

ANC MoL| - AsTOMaTU3MpoBaHHas MHMOPMaLMOHHAA cucTeMa MHOTMOMYHKLMOHAMNbHbIX
LEeHTPOB NpefoCTaBreHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

B PernameHTe nopg 3asiBneHMeM O NpPeAoCTaBNEeHUW MyHUUMNAnNbHOW ycnyrn (ganee -
3asBMneHne) MNOHUMaEeTCs 3anpoc O MpPedoCTaBfeHUM MYHULMNANbHOW YCyry, MOAaHHbIN B
COOTBETCTBUN C NyHKTOM 3 cTtaTbum 2 PepepanbHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6
opraHusauun npeaocTaBneHnss roCyAapCTBEHHbIX WM MyHUUMNAnbHbIX — ycnyr» (ganee —
®epnepanbHbIn 3akoH Ne210-d3).

2. CTaH,D,apT npegocrtaBlieHUA MyHl/ILl,I/II'IaJ'IbHOIZ ycnyrmm

2.1. HanmeHoBaHe MyHUUMNANbHOMW YCIyrn
Bblgava paspelueHust Ha BbIpybKy, KPOHMPOBaHWE U NoCcaaKy AepeBbEB U KYCTapHUKOB

2.2. HaumeHoBaHWe MCNONHUTENbHO-PacNopAaNTENBLHOrO OopraHa MEeCTHOro CamoynpaBreHus,
HenocpeaCcTBEHHO NPeAoCTaBNALLIEr0o MyHUUUNANBHYIO YCyry
WcnonHutenbHbIin  KoMuTeT BypeBEeCTHUKOBCKOrO CenbCcKoro noceneHns HoBoLlewMmMHCKOro
MyHUUMNanbHoro pamoHa Pecnybnuku TaTtapctaH. B cnyyae generMpoBaHusi MOSIHOMOYMIA MO
nNpegocTaBnNeHnio MyHULMNAnbHOW YCNyrM yKasblBatOTCA OpraH MeCTHOro camoynpasfeHus U
opraHusauus, NCMONHSALLAs NOJTHOMOYUS opraHa.

2.3. OnucaHune pesynbTaTa NPeAoCTaBneHnss MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTaToM npefocTaBneHnss MyHUUMNansHOW yCnyru BnseTcs:

PaspelueHune Ha BbIpyOKy, KPOHUPOBAHWE N NOCAAKY AepeBbEB U KycTapHUKoB ([MpunoxeHne
Ne2).

YBegomneHune o6 oTkase B paspelleHnn Ha BbipybKy, KPOHMpOBaHUE 1 NocagKy AepeBbeB U
KyCTapHUKOB.



2.3.2. PesynbtaT npegoctaBneHUs MyHUUMNanbHOW YCnyru npegcraBnsetcsa B doopme
3EeKTPOHHOIO  AOKYMEHTa, MOAMNUCAHHOIO YCUMEHHOMW KBannUUMPOBAHHOW  3NEeKTPOHHOW
noanncblo, B COOTBETCTBUM C AEWCTBYIOLWMM 3akoHogaTtenbcTBoM Poccunckon Pepepaumm ob
3IEKTPOHHOM NOLMUCH.

2.3.3. Mo BbIBopy 3aaBuTENSa pe3ynbTaT NPeaoCTaBNeHNS MyHULMNANbHOW YCyrn MOXeT
OblITb npeactaesneH B MOL B hopme fokymeHTa Ha OGymakHOM HocuTene, NoaTBEpPXXAatoLLero
coepxaHune 3rneKTPOHHOro JOKYMeHTa, HanpassieHHoro cnonkoMmom.

3asBuTenb BNpase Nony4uTb pesyrnbTaT NpeaocTaBneHns MyHUUMnanbHoOW ycnyru B opme
9NEKTPOHHOIrO AOKYMEHTA WNN LOKYMEHTa Ha OGyMaxHOM HocuTene B TedeHue Cpoka AencTsus
pesynbTata npeaocTaBneHnss MyHUUUnansHOM yCryru.

2.4. CpoK NnpegocTaBfeHns MyHUUMNanbHOW yCryri, B TOM YMChe C y4eTOM HeoBXoaNMOCTH
obpalleHnsa B opraHusaunm, ydacTeyoLme B NpefocTaBneHn MyHUuunanbHoOm yCryrm, Cpok
NPUOCTaHOBMNEHUS NpeoCTaBNeHUs MyHULMMNANbLHOW YCNyru B criydyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuickon defepaumm, Cpok Bbligaym
(HanpaBneHnsa) JOKYMEHTOB, SBMASAIOLWNXCH pe3ynbTaToOM nNpeaoCcTaBNeHns MyHULMNansHOW yCcnyru

2.4.1. Cpok npeaocTaBneHnst MyHMUMNAanbHON YCIyri:

PaspelleHne Ha BbIpyOKy, KDOHMPOBaHWE U NOCaAKy OepeBbEB N KYCTapHUKOB BblOAeTCH B
TeyeHne 13 gHen, BKo4Yas OeHb noaadn 3asBreHus.

lMpunoctaHoBNEHNE CpoKa NpeaoCcTaBneHna MyHULMNanbHON YyCryrn He NpeaycMoTpeHo

24.2. Bblgada [OOKyMeHTa, SBNAWOWErocs pesynbTaTOM  MyHUMUMNANbHOW  yCRyru,
OCYLLEeCTBNAEeTCS B AeHb 0bpaLleHns 3aaBUTeNA 3a pe3ynbTaToM NpeaoCcTaBeHns MyHUUUNanbHOM
ycnyru.

HanpaBneHne OOKymMeHTa, ABNAOLWErocs pesynbTaToOM MyHUUMManbHOW ycnyrn B dopme
9NEeKTPOHHOIr0 [AOKYMEHTa, OCYLLEeCTBNSeTCH B AeHb OOpPMIEHUs U perncrpauumn pesynbrata
MYHUUMNANbHOW YCRyru.

2.4.3. [lpnoctaHoBneHne npeaocTaBfieHNd MYHUUMUMNANbHOW  YCryr  LOeNCTBYOLLMM
3aKoHOAATENTbCTBOM He NpeayCMOTPEHO.

2.5. VicuepnbiBaloLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAAaTENbHBIMU UM UHBIMU HOPMAaTMBHBLIMUK NPaBOBbIMW akTaMu Ans NPeaocTaBneHns
MyHUUMNAnbHOM YCIyrn, a Takxke YCryr, KoTopble SBNSATCA HeobXxoanMbiMK U 06a3aTeNbHBIMM
Ans npeAocTaBNeHnst MyHUUMNanbHbIX YCNyr, noanexalimx npeactaBreHuto 3asBuTenem,
cnocobbl NX NONy4YeHUs 3asiBUTENEM, B TOM YUCIE B 3NEKTPOHHON hopMe, NopsiAoK UX
npeacTaBneHuns

2.5.1. Ina nonyyYyeHus MyHUMUMMNANbHOW YCNyrn 3asiBUTeNb NpeacTaBnsdeT creayolme
OOKYMEHTbI:

1) JoKyMeHT, yaoCTOBEPSAOLLMIA NMINYHOCTb;

2) 3asaBneHue:

- B oopMe AoKyMeHTa Ha BymaxkHom HocuTene ([MpunoxeHne Nel);

- B 9NEKTPOHHOM hopme (3anonHsieTcst NocpeacTBOM BHECEHNSA COOTBETCTBYIOLLMX CBEAEHNN
B UHTEPAKTMBHYIO (bOpMy), NOANMCAHHOE B COOTBETCTBUM C TpeboBaHmamMu PeaepanbHOro 3akoHa
oT 06.04.2011 Ne63-d3 «O6 anekTpoHHON noanucuy (aanee — degepanbHbin 3akoH Ne63-$3), npu
obpalueHnn nocpeactesom PecnybnvkaHckoro noprana;

3)oKyMeHT, noaTBEpXXAAOLWMIA MOTHOMOYMSA NpeacTaBuTens (ecnm OT MMEHU 3asBUTENS
AencTByeT NnpeacTaBuTenb);

4) Cxema y4yacTtka 4o 6nmkanwmx CTpoOeHUN unm gpyrux OpUeHTUPOB C HAHECEHMEM 3ENEHbIX
HacaxxaeHun, nognexaiimx Bbipyoke;



5) 3aBepeHHbIe Konn NpaBoyCcTaHaBNUBaOLWUX 1 NPaBOo NOATBEPXAaoLWMX AOKYMEHTOB Ha
3eMefbHbIN Y4acTOK, eCNN 3eMeNbHbIN Y4acTOK He 3apernctpupoBaH B EQUHOM rocygapCcTBEHHOM
peecTpe npaB Ha HEOBWXMMOE UMYLLECTBO U CAENOK C HUM,;

6) YTBepxaeHHaa npoeKkTHas [JOKyMeHTauus B Ccriyyae, ecnu npou3BOAMTCH Bblpybka
3eneHbIX HacaxaeHun, nonagarowmx nog rabaputbl Npu CTPOUTENBCTBE 34aHWUIA U COOPYXKEHUN;

7) CornacoBaHue C Bnagenbuamu 3aTparMBaemMbiX TEepPpPUTOPUIA YCNOBUN BbIPYOKM W
nepecakn 3efieHblX HacaXXaeHun;

8) [llpn nocagke wunuM nepecagke HacaxneHuWh corfacoBaHne C nNpencTaBUTENSAMU
NHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeaeHne 3eMMsHbIX paboT

2.5.2. OnektpoHHasi ¢hopma OGnaHka 3asiBNeHUs1 pasMmelleHa Ha oduumanbHOM canTe
Wcnonkoma.

2.5.3. 3asBneHne v npuvnaraemble AOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl (HanpaBfeHbl)
3aaBUTENEM O4HMM U3 CneayoLmx cnocobos:

Ha ByMaKHbIX HOCUTENAX U B BUAE ANEKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX (3aBepPEeHHbIX)
B COOTBETCTBUM C TpeboaHnsamun dPegeparnbHoro 3akoHa Ne63-$3, yepes ML,

B 9NEKTPOHHOM opMe, NOAMUCAHHbIX (3aBEPEHHbIX) B COOTBETCTBUM C TpeboBaHMAMMK
depepanbHoro 3akoHa Ne63-P3, yepes PecnybnvkaHckuin nopTan.

2.54. ®dusnyeckme numua W uHAMBUAYaAnNbHblEe MpeanpuHUMaTEnn Mpu  HanpasrieHUn
3asBreHnsa n HeobxoaAnMbIX JOKYMEHTOB nocpeacTsom PecnybnukaHckoro noprasna nognucbiBaroT
3asiBfieHne NpoOCTON ANEKTPOHHOM NOAMNUCHIO.

[na nonyyYyeHns NPOCTON 3NIEKTPOHHOM NOAMUCU 3adBUTENO HEOBXOAUMO NMPOUTU Npouenypy
peructpauumn (ayteHtudpukauum) B ECUA, a Takke nogTrBepanTb YYETHYHO 3anucb 0O YPOBHS He
HWXe CTaH4apTHON.

KOpmngunyeckme nuua, 3apermctpupoBaHHble Ha Tepputopun Poccuinckon depepauumm, u
npeacTaBUTENN HOPUANYECKUX UL NPU HanpaBSfieHUU 3asiBIIEHUS U HeOBXOAUMbIX OOKYMEHTOB
nocpencTsom PecnybnnkaHckoro noprtana NoANuCbIBalOT 3asBneHue YCUNEHHOWN
KBannuumMpoBaHHOM 3MEKTPOHHOWN NOAMUCHIO.

Mpn nogaye 3anpoca nocpencTsoM PecnybnvkaHckoro noprana 3asiBuTtenb npeacraBnsaet
3MEKTPOHHbIE 00pa3bl JOKYMEHTOB NUOO [OKYMEHTbl B 3NEKTPOHHOW dopMe, MOAMUCaHHbIe
3NEKTPOHHOM NOANUCHIO B COOTBETCTBMM C TpeBOBaHMAMM HaCTOSALEro NyHKTAa.

2.6. NcuyepnbiBatowmi nepevyeHb OKYMEHTOB, HEOBXOANUMbIX B COOTBETCTBUN C HOPMAaTUBHbLIMU
NpaBOBbIMW aKkTaMu Ans NpefoCTaBfeHUss MYHUUMNANbHOW YCIyru, KOTOpble Haxoadtrcs B
pacrnopsKeHUN  roCydapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro  caMoynpaBfeHua U
NnoABEAOMCTBEHHbIX TOCyJapCTBEHHbIM OpraHam WM opraHaMm MeCTHOro CcaMoynpaBreHus
opraHuMsauMn n KoTopble 3adBUTENb BrpaBe MNPeAcTaBUTb, a Takke crnocobbl UX MOMydYeHus
3aABUTENSIMI, B TOM YMCIE B NEKTPOHHON hopme, NOPSLAOK UX NpeacTaBNeHns; rocyaapCTBEHHbIN
opraH, opraH MeCTHOro camoynpasneHnsa NMbo opraHMsauns, B pacnopsXKeHUN KOTOPbIX HAXOASATCA
AaHHbIE JOKYMEHThI

2.6.1. MNonyyaloTCca B pamKax MexXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1. Bbinncka u3 EguHOro rocygapCTBEHHOrO peectpa  HeaBMKUMMOCTU  (copepxalias
obLenocTynHble CBeAEHMS O 3apEMMCTPUPOBaHHbIX NpaBax Ha 0O bEKT HEABMXUMOCTH).

2. cBegeHnd ob OTCYTCTBUM 3a40SPKEHHOCTW MO Hanoram, cbopam nM MHbIM NnaTexam B OlogKeTbl
oroopkeTHoM cuctembl Poccuinckon ®eapepaunmn —dHC Poccun

2.6.2. 3aaBuTenNb BNpaBe NpeaocTaBuTb AOKYMEHTbI (CBeAEHMS), yKadaHHble B nyHKTe 2.6.1
B ONEKTPOHHOW dopMe unn B opMe IMEeKTPOHHbIX [OOKYMEHTOB, 3aBEPEHHbIX YCUITEHHOM
KBannMuuMpoBaHHON MOAMNUCLIO WL, YNOMHOMOYEHHbIX Ha CO3JaHue U MoAanucaHue Takux

OOKYMEHTOB, MNMpu nogaye 3adaBreHns.



2.6.3. 3anpewaeTtca TpeboBaTb OT 3aABMTENS LOKYMEHTbI, HAXOOALLMECA B PaCnOpPsiKEHUN
roCcy0apCTBEHHbIX OpraHoB, OPraHoB MECTHOrO CaMOynpaBfeHuss W NOABEAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam WUnm opraHam MecTHOro caMmoyrnpaBrieHUst OpraHn3auui.

HenpeacraeneHue 3asiButenem JOKYMEHTOB, COAEPXKALLNX CBEAEHUS, KOTOPbIE HAaX0OATCH B
pacnopsKeHNMM  rocyaapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOrO  CaMOynpaBfeHus U
NOABEOOMCTBEHHbBIX FOCYy4AapPCTBEHHBIM OpraHaM WM OpraHam MeCTHOro CaMoynpaBfieHus
OopraHusauun, He sBNsieTCA OCHOBaHMEM [fs  OTKasa 3asBUTEN0 B NpeaocTaBreHun
MYHULMNANbHOW YCIyru.

2.7. NcyepnbiBaloLuin nepeyvyeHb OCHOBaHMWI ANis 0TKasa B NpuemMe A0KYMEHTOB, He0bXoaUMbIX
AN npeaocTaBneHns MyHUUMNanbHOM yCnyrm

2.7.1. OcHoBaHMsIMM NSt OTKa3a B NpMeMe OKYMEHTOB, HEOOX0ANMbIX AN NpeoCcTaBneHns
MYHULMNANbHOW YCNyru, SBASOTCSA:

1) Moga4a JOKYMEHTOB HeHagnexalmm fMLomMm;

2) HecooTtBeTcTBME NpeacTaBnEHHbIX AOKYMEHTOB MNEPEYHI0 AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun u npunaraembiXx K 3asiBIEHUIO LOKYMEHTax WMEKTCS HEOroBOPEHHbIE
NUCMNpaBrieHUs, Cepbe3Hble MOBPEXAEHUsl, He MNOo3BONAKLWME OAHO3HAYHO WCTONKOBaTb WX

coaepxaHue;

4) MNMpeacTtaBneHne JOKYMEHTOB B HeHanexalumim opraH

5) HekoppekTHoe 3anonHeHne obs13aTenbHbIX Nonen B hopme MHTEPaKTUBHOIO 3anpoca.

6) Hannuve npoTuMBOpeuyMBbLIX CBedeHWA B WHTEPaKTMBHOM  3arnpoce W B
npeacTaBrieHHbIX JOKYMEHTaXx.

7) 3asiBrieHne (3anpoc) U WHble OOKYMEHTbl B 3NEeKTPOHHOW dopme noAanucaHbl C
NCNonb3oBaHMEM 3MNEKTPOHHOW NOAMUCY C HapyLLeHneM OeNCTBYIOLLEro 3akoHoaaTenbcTea.

8) ONEeKTPOHHble [OOKYMEHTbl He COOTBETCTBYIT TpeboBaHMaM K dopmataMm ux

npenocTaBneHns n (UN1) He YMTaroTCA.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B npuvemMe [OOKYMEHTOB, Heobxoaumblx Ond
NonyyYeHns MyHULMNarbHOM YCIyrn, SBASETCS NCYepPnbiBaloLWMM.

2.7.3. PeweHne o6 oTKase B npuveme 3adBfeHUA U [OKYMEHTOB, HeobxoaumbixX AN
npenoCTaBNeHNs MyHULMNANBHOW YCNYru, MOXET ObiTb MPUHATO Kak BO BpEMS NpuemMa 3asaBuTtend,
Tak 1 nocre nosly4eHUsi OTBETCTBEHHbIM LOSMKHOCTHBIM NUUoM McnonkoMma HeobxoauMmblx ASis
nNpefoCTaBNEeHNUsT  MyHUMUMNANbHOW  YCryrn OOKYMEHTOB (CBEAEHUM) C  WUCMNONb30BaHMEM
MEXBEeAOMCTBEHHOIO MHAOPMALIMOHHOIO B3aMMOAENCTBUS, B CPOK, HE MpeBbllarwmin 6 paboumx
OHEeN COo OHSA pernctpauum 3assreHus.

2.7.4. PeweHne o6 oTkase B npuemMe [OOKYMEHTOB, HeobXOoAUMbBbIX Afisi MonyYeHus
MYHULUMNANBHOW YCAyru, C ykadaHnemM NpuYnH oTkasa, ooopMnsaeTca B COOTBETCTBUN C POPMOMN,
ycTaHoBrieHHoW B PernameHTte, noanucbiBaeTCA YCUITEHHOW KBanvuuUpPOBaAHHOM 3I1EKTPOHHOW
noannCbld B YCTAHOBSIEHHOM MOpPsiAKE YNOSTHOMOYEHHbIM [OSMKHOCTHbIM nuuom  Kcnonkoma
(Mcnonkomom),n HanpasnsieTcs 3ad9BUTENIO B SIMYHbIN KabuHeT PecnybnukaHckoro noptana u(unm)
B MOLl B 4eHb NpuHATMSA peleHuns 06 oTkase B NpMemMe JOKYMEHTOB, HEOOXOANMbIX ANS NOyyYeHns
MYHULUMNANbHOW YCRyrn.

2.7.5. 3anpewaeTca OTkasbiBaTb B NPUEME 3asiBIEHNSA N MHbIX JOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHns MyHMUMnanbHOW YyCryriu, B Cryyae, ecnv 3asiBfieHMe W OOKYMEHTHI,
HeoOxoauMble ONA NpPefoCTaBNEeHUs MyHMUMNANbHOW yCryry, nogaHbl B COOTBETCTBUM C
MHdopMaumnen o cpokax u nopsigke NpeaoCTaBneHnss MyHUUMNANbHOW yCnyrn, onyoernmkoBaHHOM Ha
EaonHom nopTtane.



2.8. NcuyepnbiBalowmi nepevyeHb OCHOBAHUIN AN MPUOCTaHOBEHNA UM OTKa3a B
npegocTaBNeHnn MyHUUMNanbHOW ycnyru

2.8.1. OcHoBaHuMA ONA NPUOCTaHOBMEHUA MpefoCTaBrneHuss MYHULMNAnbHOW YCnyrn He
npeaycMoTpEHbI.

2.8.2. OcHoBaHus AN oTKasa B NpeoCTaBNeHUM MyHULMNANbHOW YCINYrun:

1) 3aaButenem npeacrasneHbl JOKYMEHTLI HE B MOMIHOM 06beme, NMnbo B NnpeacTaBNeHHbIX
3as1BreHnn 1 (MNn) JOKyMeHTax CO4epPXXUTCS HENomHasa n (Mnn) HegoCToBeEpHasa MHpopMaUnS;

2) NoctynneHne oTBeTa oOpraHa rocygapCTBEHHOW  BMacTW, oOpraHa  MeCTHOro
camoynpasneHns NMbo NoaBeAOMCTBEHHOW OpraHy rocyapCTBEHHON BracTu UM opraHy MeCcTHOro
camoynpaBfeHns oOpraHnsauum Ha MeXBEAOMCTBEHHbI 3anpoc, cBuaeTenbcTBylolero o6
OTCYTCTBMM JOKYMEHTa U (Mnn) nHcpopmaumnmn, Heo6xoaANMbIX ANd NPeoCTaBNEHNS MyHULMNANbHOM
yCIyru, ecrnim COOTBETCTBYHOLMIA AOKYMEHT He Oblnl npeacTtaBrieH 3asiButenieM no cobCTBEHHOM
nHUUnaTnBe

3) Hannuune cnopa mexay nonb3oBaTensMy COCeOHUX 3eMefbHbIX Yy4acTKOB MO BOMpoCy
BbIpYBKY, KDOHMPOBAHMIO N NOCAOKN AePEBBLEB N KYCTAPHWUKOB.

2.8.3. llepeyeHb ocHOBaHWM AN OTKasa B NpedoCTaBNEHUN MyHULMNANbLHOW YCIyru
ABIISETCH UCYepnbIBAOLLNM.

2.8.4. PeweHwne 06 oTkase B NpeoOCTaBlIEHUN MyHULUNANBHOW YCYrn € yKa3aHuem npuymH
OoTKasa oopmMnseTca B COOTBETCTBMM C POPMOK, YCTaHOBNEHHOW B PernameHTe, nognucebiBaeTcs
YCUINEHHON  KBanNnUMWUMPOBAHHOM  3MEKTPOHHOW  MNOAMUCLIO B YCTAHOBMEHHOM  nopsake
YNOMHOMOY€EHHbIM JOMKHOCTHBIM nnuom KMcnonkoma (Micnonkomom), n HanpaBnsaeTca 3asBUTENIO B
NYHbIN KabuHeT PecnybnukaHckoro noptana u(unu) B ML, B oeHb NpuHATUA pelueHns o6 oTkase
B NpefocTaBneHnn MyHULMNansHOW yCnyru.

2.8.5. 3anpelaeTtca oTkasblBaTb B IpeAoCcTaBneHn MyHULMNansHOM yCcnyru B cnyyae, ecnm
3asBneHne o NpeaocTaBneHN MyHMLMNAaNbHOW YCNyrn nogaHo B COOTBETCTBUM C MHpopmauuen o
Cpokax M nopsake npedocTaBfeHns MyHUUMnanbHOW ycnyru, onybnukoBaHHOM Ha EamHoMm
noprane.

2.9. MNMopsagok, pasmep M OCHOBAHUSA B3MMaHUS rocygapCTBEHHOW MOLUMNHBI U MHOWN
nnaTtbl, B3AMMaeMown 3a npeaocTaBneHne MyHuLmnanbHOMW yeryrm
MyHuuunaneHas ycnyra npegocrasnseTcs Ha 6€3B03Me3gHON OCHOBE.

2.10. NMepeyeHb ycnyr, KOTopble ABMAITCH HEOOXOANMBIMU U 0BA3aTENBHLIMK ANA
npegocTaBneHns MyHMLMNANbHOW YCyri, B TOM YMCNe CBeAEeHUS O AOKYMEHTe (OOKYMeHTax),
BbllaBaeMOM (BblJaBaeMbIX) OpraHmM3aumsamMu, y4acTBYOLWMMN B NpegoCTaBeHnm
MYHUUMNANbHbIX yCryr
lMpepocTtaBneHne HeobxoanMbIX U 0bBs3aTernbHbIX yCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBaHUS B3MMaHUs NNaThbl 3a NpegocTaBieHne ycnyr, Kotopble
ABNAOTCA HeobXoAMMbIMU N 06A3aTENbHLIMU AN NPeAoCTaBNeHNss MyHULUNANsHOW YCIyru,
BKNoYast MHpopMaLnMio 0 METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepnocTtaBneHne HeobxoanMbIX U 0bA3aTeNbHbIX yCryr He TpebyeTtca
2.12. MakcnmanbHbIM CPOK OXuAaHus B ovepeamn npu nogade 3anpoca 0 npegoctaBneHuu
MYHULMMNANbHOW YCNyru, ycryru, NnpegocTaBnsieMon opraHusaumen, y4acTByoLwen B
npefocTaBneHnn MyHULMNanbHOW YCnyru, u Npu nonyyYeHnn pesynstarta npefocTaBrieHns Taknx
ycnyr

2.12.1. Bpems oxugaHua npuy nogaye 3asBneHus Ha nonydyeHne MyHUUmMnansHOM yCryru - He
bonee 15 MUHyT.



2.12.2. Npwn nony4yeHun pesynbTaTta NpegocTaBrieHns MyHULMNanbHON yCnyru
MakcCuUMarbHbI CPOK OXXMOAHUA B oOMepen He OO0SHKeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NopsiAoK pernctpaumm sanpoca 3asiButens o npegocraBneHnm
MYHULMNANBHOW YCyru 1 ycryr, npegocTaBnsgeMon opraHnsaunen, y4acTByOLLEN B
npegocTaBeHUM MyHULMNANbLHOW YCNYrn, B TOM YUCHEe B 3NEKTPOHHON dhopme

2.13.1. Mpwn nuyHom obpalieHun B MPL| B oeHb nogayn 3asdBreHns 3asaBUTESNIO Bbl4aeTcs
pacnucka n3 AMIC MOL ¢ pernctpauymMoOHHbIM HOMEPOM, MOATBEPXAAKLWNM, YTO 3asiBfieHue
OTNpaBfeHo 1 AaTon Nofayn 3NeKTPOHHOTO 3asiBlIEHUS.

2.13.2. MNpwn HanpaBneHun 3aaBneHns nocpeacTsom PecnybnnkaHckoro noprtana 3asBuTesb
B AeHb Nnofayn 3asaBreHns nonyyaeTt B NMM4YHOM kabuHeTe PecnybnukaHckoro noprana v no
31IEKTPOHHOM NoYTe yBeAOMIeHne, NoATeepXaarLee, YTo 3asBrieHne oTnpaBneHo, B KOTOPOM
YKa3blBalOTCA PErMcTpaumMoHHbIM HOMEpP 1 AaTta Nnofayn 3asBreHus.

2.14. TpeboBaHNA K NOMELLEHNAM, B KOTOPbIX NPeLOoCTaBAsSeTCs MyHUUMnanbHas ycnyra, K
3any oXxuaaHus, Mmectam Ang 3anofHeHUs 3anpocoB O NpeAoCTaBneHu MyHULUNansLHOM yCryru,
MHOPMAUNOHHBLIM CTeHAaM ¢ obpasuammn ux 3arnofiHEHUA U NepeyHeM JOKYMEHTOB,
HeobXxo4MMbIX A58 NPeoCTaBEHUS KaXaon MyHULMNANbHOW YCyrn, pasmMeLleHnio n
0dPOpMIIEHMIO BU3YyaribHOW, TEKCTOBOWN N MYNbTUMEANNHON MHGOpMaLmMK O Nopsiake
npegocTaBfeHns Takon yCnyru, B TOM 4Ynucrie K obecneyeHnto 4oCTyNHOCTM AN NHBaNMaoB
yKa3aHHbIX 00BbEKTOB B COOTBETCTBUM C ddefiepalibHbIM 3aKOHOA4ATENbLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o0 coumanbHOn 3awmuTe MHBanMaoBs

2.14 1. lNpepocTaBneHne MyHUUUNanbHOW YCnyrn OCyLWeCcTBNSETCA B 34aHUSX U

nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW NOXaPOTYLLUEHUS.

Mecta npuema 3asButenen obopyayTca Heobxogumon mebenbto gns odopmIieHus
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

Ob6ecneunBaeTtcss 6ecnpenaTCTBEHHbIA [OCTYN WHBaNMAOB K MeCTy npefocTaBfeHus
MYyHUUMNAanbHOW ycnyru (YAo6HbIN BXOA-BbIXO B NOMELLEHNSA N NepeMeLLeHne B UX npegenax).

BusyanbHada, TekctoBas M MyrnbTUMeOUMHAA MHGopMauma O nopsake npenoctaBneHus
MYHULMNANbHOW yCNyru pasmeLwlaeTcsa B yAobHbIX Ansa 3asBUTENen MecTtax, B TOM YMcne ¢ y4eTomM
OrpaHNUYeHHbIX BO3MOXXHOCTEN MHBANNOOB.

2.14.2. B cootBeTcTBMM C 3akoHogaTtenbctBOM Poccunckon depepaumm o coumnanbHOW
3awmMTe WHBANMAOB B Uensx OecnpenaTcTBEHHOro Aoctyna K MeCcTy npefocTaBneHus
MyHUUMMNaneHoW ycnyru obecneynBaeTtcs:

1) conpoBOXAeHWe WHBaNMAOB, UMEKLWUX CTOMKME PacCTPONCTBaA (PYHKUUM 3pEHUA U
CaMOCTOATESNIbHOIO NepeaBMXeHNs, 1 oka3aHne UM NMOMOLLM;

2) BO3MOXHOCTb MOCafKM B TPaHCMNOPTHOE CPEeACTBO M BbICAAKM U3 HEro, B TOM 4uUCrne C
NCMNOJSIb30BaHNEM Kpecna-KONACKH;

3) Hagnexallee pasmelleHe obopyaoBaHUA U HocuTenen nHpopmaunm, Heo6xoANMbIX AN
obecneyeHna 6ecnpensaTCTBEHHOrO0 AOCTyna WHBanNWAOB K ycryram C YY4€TOM OrpaHU4eHun ux
XU3HeOesaATenbHOCTH;

4) pybnupoBaHue HeobxoanMMOn NSt MHBANUAOB 3BYKOBOW M 3pUTENbHON MHOpMaumn, a
Takxe Haanucewn, 3HakoB U MHOWM TEKCTOBOW U rpadonyeckon MHpopmauum 3Hakamu, BbINOSTHEHHbIMMA
penbedHOo-ToYeYHbIM WpudTom Bpanns;

5) ponyck cypagonepeBoaymka n TudnocypaonepeBoaymKa;

6) ponyck cobaku-NnpoBOAHMKA MpU  HanNuuMmM OOKYMEHTa, noATBepXaatloLlero ee
cneumanbHoe obyyeHne 1 BolgaBaemMoro no opme u B nopsigke, KOTopble YCTaHOBMAEHbI NPUKa3oM



MwuHucTepcTBa Tpyaa u coumnanbHon 3awmTtbl Poccninckon ®egepaumm ot 22.06.2015 Ne 386H «O6
yTBEpPXAEeHUM (OpMbl  AOKYMEHTa, MOATBEpXaarlwero cneuvanbHoe ob0yyvyeHne cobaku-
NPOBOAHMKA, N NOPSIAKA ero Bblaadny.

TpeboBaHus B YactTu obecrnedeHns OOCTYNHOCTU ANS UHBannaoB OOBLEKTOB, B KOTOPbIX
OCyLlecTBNAeTCa npefocTaBrieHne MyHUUMNanbHOW YCnyru, U CpeacTB, MUCMNONb3yeMbiX MNpu
npefoCcTaBfeHMM MyHULMNAnbHOW YCIyrn, KOTOpble ykasaHbl B MoanyHkTax 1 — 4 HacToswero
NyHKTa, NPUMEHSAITCA K 0O0bekTaM 1 cpeacTBaM, BBEAEHHbIM B 3KCMyaTauuio UnNn npoLlleaLlmm
MOEepHU3aLUnio, pekoHcTpyKumto nocre 1 uona 2016 roga.

2.15. lNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHMUMNANbLHOW YCINyrn, B TOM YUCHe KONMYECTBO
B3aMMOAENCTBUI 3asBUTENSA C AOMKHOCTHBIMUY NnLamMn Npyu NpegocTaBneHnn MyHMUMNansHom
yCryrn n ux NnpogorkKUTeNbHOCTb, BO3MOXHOCTb MOMy4YeHna nHopmMmauumn o xoge
npefoCcTaBfeHNss MyHUUMNANbHOW YCNYrn, B TOM YUCIE C UCMNOSIb30BaHNEM NMH(OPMaLIMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMNOMIN, BO3MOXHOCTb JI60 HEBO3MOXXHOCTb NOSTy4YEHUST MYHULIMNASTbHON
yCrnyrm B MHOropyHKLMOHaNbHOM LIEHTPE NpeaoCcTaBneHns rocygapCTBEHHbBIX U MyHULMMNANbHbBIX
ycnyr (B TOM Yncne B NoNHOM ob6beme), B Nobom TepputopmnanibHOM noapasgeneHun opraHa
NCMONHUTENBbHO pacnopsaanuTenbHOro opraHa MECTHOIO camoyrnpasreHns, no Bolbopy 3asBuTenst
(aKcTeppuTOpUaribHbIN NPUHLMI), NOCPEACTBOM 3anpoca O NpegoCcTaBleHNN HECKONbKUX
rocygapCTBEHHbIX U (MNM) MyHULMNANBbHbLIX YCNYTr B MHOTOYHKLUMOHANbHbBIX LEHTPax
npefoCcTaBeHns rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, NpegyCMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMneKCHbI 3anpoc)

2.15.1. lNokasaTensamu 4OCTYMHOCTU NpeaoCTaBeHNUs MyHULUMNANbHOW YCNYrn SBASOTCS:

pacnonoXXeHHOCTb MOMELLEHUS1, B KOTOPOM BEAETCSA NPUEM, Bblaavya JOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTAa;

HanMune HeobXxoAMMOro KonmM4yecTBa CMEUManuUCTOB, a TakkKe MOMELLEHUN, B KOTOPbIX
OCYLLECTBMAETCS NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuMuue mncyepnbiBaoLLeENn MHGOpMaLMmM o0 cnocobax, NopsaKke N Cpokax npeaocTaBneHns
MYHUUMNANbHOM YCNyrn Ha MHMOPMAaLMOHHBIX CTeHAaX, ouunanbHOM canTe MyHUUMNanbHOro
panoHa, Ha EguHom nopTtane, PecnybnukaHckom nopTarne;

OKasaHue MoMOoLM MHBaNuAam B npeogoneHun 6apbepoB, MeLlaltoWmnX MOSyYeHUo UMmn
yCnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNAanbHON YCyrn ABNaTCS:

1) cobnogeHne CpokoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntogeHne cpoka nosyveHus pesynbTaTa rocyaapCTBEHHOW YCIyIu;

3) OTCyTCTBME OOOCHOBaHHbLIX Xanobd Ha HapyweHus PernameHta, COBEpPLUEHHbIE
paboTHukamn Micnonkoma,;

4) KONMMYECTBO B3aMMOAEWNCTBUN 3asiBUTENA C OOMMKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYyInbTaunmn):

4.1) B3anmogencTeme 3asButenda C paboTHukamum MOL| npu npegocrtaBneHum
MYHUUMNANbHOM YCIyrn OCYLLEeCTBNSIETCS OAMH pa3 npu npeacTtaBfieHun 3asBfeHus co BceMu
Heob6Xxo4MMbIMN JOKYMEHTaMW;

4.2) oauH pa3 B cnyyae HeobxoaAMMOCTM nonyvYeHusa pesynbTata npegocTaBneHus
MyHuuMnaneHon ycnyrn B M®L| Ha GymaxHOM HocuTene.

MpoOomKNTEeNbHOCTb OAHOMO B3aMMOAENCTBUS 3asiBUTENS C OOSMKHOCTHBIMU NvuamMu npu
npegocTaBneHu MyHUUMNANbLHOW YCNyru He npeBbiwaeT 15 MUHYT.

3asaBuTENb BNpaBe OLEeHUTb Ka4eCTBO NPeAoCTaBNeHNs MyHULMMNANbHOM YCyrn ¢ NOMOLLIbIO
YCTPONCTB MOABWXKHOW paguoTeniepoHHOM CBA3W, C  uMCnonb3oBaHuMem EguvHoro nopTtana,
PecnybnukaHckoro noprana, TepMUHaNbHbIX YCTPOWCTB.



2.15.3. WHdopmaums o xoae npeaocTaBreHuss MyHUUUNanbHOM YCnyrm MoxeT ObiTb
nonyyeHa 3sasButenem B NMYHOM KabuHeTe Ha EavHOM noptane wunu Ha PecnybnnkaHckom
noptane, 8 MOLI.

2.15.4. TpepocTtaBneHMe MyHMUMNANbLHOW YCnyrn ocyuectensietcsa B nobom MOL, no
BbIOOpY 3aABMTENS] HE3AaBMCMMO OT MeCTa €ro XUTeNbCTBa UM MecTa PhakTUYECKOro NpoXmnBaHus
(NnpebbiBaHMSA) NO IKCTEPPUTOPMANBHOMY MPUHLMNY.

MyHuuunanbHas ycrnyra B COCTaBe KOMMMEKCHOro 3anpoca He npeaocTaBnsaeTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4nTbiBaloLWmMe 0COOEHHOCTM NpeaoCTaBneHns
MYHMLMMNANbHORN YCNYru No aKCTeppUTOpUanbHOMy NpuHumuny (B cnyyae, ecnv MyHuuunanbHas
ycryra npefocTaBnsieTcs No SKCTeppUTOpMarbHOMY NPUHLMNY) U 0COBEHHOCTU NpefoCTaBneHuns
MYHULMMNANbHON YCNyru B 9NeKTPoOHHON dhopme

2.16.1. Tpn npegoctaBneHn MyHUUMNANIbHON YCIyrn B 35IEKTPOHHOM BUAE 3asiBUTENb
BrpaBe:

a) nony4YnTb MHGOPMaLMIO O NOPSAKE M CPOKax NpedoCTaBNEeHNs MyHUUUNANbHOW YyCnyru,
pa3meLlleHHyto Ha EguHom nopTane unu Ha PecnybnukaHckom noprarne;

6) nogaTb 3asiBneHne o NpefocTaBrieHMn MyHUUUNANbHOW ycrnyrn B (popme 9reKTPOHHOro
AOKyMeHTa C wucnonb3oBaHvem JlnyHoro kabuHeTta PecnybnvkaHCKOro noprtana nocpeacTBOM
3anofnHeHNA ANEeKTPOHHOW POpMbl 3aABNEHNS;

B) NONYYNTb CBEAEHNSA O XOAE BbINOSMHEHNS 3asiBNIEHUI O NPeOCTaBNeHMM MyHULMNANbHON
yCnyru, NoAaHHbIX B 3NEKTPOHHON hopMe;

) OCyWeCcTBMTb OLIEHKY KayecTBa NpeaoCTaBNeHNa MyHULMNAnNbHOW YCnyru nocpencrsoM
PecnybnukaHckoro noprana;

A) Nony4nTb pe3ynbTaT NpeaocTaBreHnss MyHULMNANbHON yCcnyrn B hopme 3feKTPOHHOro
AOKYMEHTa;

€) nopgaTb xanoby Ha peweHne n penctene (besgencteme) Kcnonkoma, a Takke ero
AOIMPKHOCTHBIX ML, MYyHUUMNanbHbIX CryXawmx nocpeacrsom PecnybnvkaHckoro nopTtana,
nopTana geaepanbHON rocyaapCTBEHHOM MHAOPMALMOHHOM cUcTeMbI, obecnednsaroLlen npouecc
pocynebHoro (BHecynebHoro) obxanoBaHus pelueHnii n aenctemi (6e3gencTems), COBEPLUEHHbIX
npv NPegocTaBfeHNUN roCyaapCTBEHHbBIX M MyHULMNAMNbHbBIX YCNYr opraHamun, NpeocTaBnsowmMMm
rocyaapCTBEHHbIE N MyHUUMNANbHbIE YCAYIN, UX AOMKHOCTHBIMU NULAMW, rocyaapCTBEHHbIMA U
MYHULMNANbHBIMU CAY>XaLUMMU.

2.16.2. 3anucb 3aaBuTENEN Ha npuvem (ganee - 3anucb) OCYLLECTBMSIETCSA NOCPEOCTBOM
PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3asBuTenio NnpegocTaBnsaeTcs BO3MOXHOCTb 3anucuy Ha niobble cBoboaAHbIE AN Npyema aaty
N Bpems B npefenax ycTaHOBMEHHOro B MHOrOOYHKLMOHANbHOM LeHTpe rpadumka npuema.

3anuck Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[ns ocylwiecTBneHns npegsapuTensHoOn 3anucu nocpeactsoMm PecnybnukaHckoro noprana
3aaBuTEN HEOBX0OMMO yKasaTb 3anpallnBaemble CUCTEMOW AaHHbIE, B TOM YuChe:

dammnumio, UMs, OTYECTBO (MPU HANUYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cny4yae HeCcooTBETCTBMSI CBEAEHMI, KOTOPbIE COOBLLMN 3adBMUTENb NPU NpeaBapuUTEbHON
3anncu, AOKyMeHTaMm, NpencTaBfeHHbIM 3asiBUTenemM npu NUYHOM npueme, npenBaputenbHas
3anncb aHHyNMpPyeTCs.

Mpwn ocywecTBNeHMn NpeaBapuTEnbHON 3anucy 3aaBuTento obecnednBaeTcsd BO3MOXHOCTb
pacneyataTb TanoH-NOATBepxaeHue. B cnyyae, ecnu 3asButenb cOobLWMT agpec 3NEeKTPOHHOM
MoYyTbl, Ha YKa3aHHbI ajpec Takke HanpasnseTca WHoOpMaLMa O MOATBEPXKAEHUM
npeaBapuTENbHON 3anncK ¢ ykasaHneM AaTthbl, BPEMEHN U MecTa npuema.



Mpn ocywecTBneHMn npeaBapuTENbHON 3anucu 3asBuTenb B 06A3aTenbHOM nopsake
MHOpMUPYETCS O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNUPYETCH B Clydae ero HesiBKM Mo
ncredeHnn 15 MMHYT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3aABUTENS COBEPLUEHUS MHbIX AENCTBUA, KPOME MPOXOXOEHNS
noeHTuuKkaumm n ayteHtudukauum B COOTBETCTBMM C HOPMATUBHbIMKM MPaBOBbLIMU aKTamu
Poccuiickon ®epepaumun, ykasaHus uUenn npuvemMa, a Takke npefocTaBneHus CBEOEHUN,
HeobxoouMMbIX ONS pacyeTa LAUTENbHOCTM BPEMEHHOrO WHTEpBana, KOTOpbIi Heobxoanmo
3abpoHupoBaTth Ang npuema.

3. CocTtag, nocnegoBaTefnbHOCTb U CPOKU BbIMOSHEHUS aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCrie 0COHBEHHOCTN BbINOSTHEHNS
aAMWHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOM dhopMe, a Takke 0COBEHHOCTU BbIMOMHEHUS
agMUHUCTPATUBHbIX NpoLueayp B MHOrOMYHKUMOHAMNbHbIX LeHTpax

3.1. OnucaHune nocnegoBaTenbHOCTM AEACTBUI NPU NPeaoCTaBNeHNN MyHULMNANbHON
ycnyrm

3.1.1. MNMpepocTaBneHne MyHuLMNanbHOW yCyrn BKIoYaeT B cebs crieayowme npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATNE N pacCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NpeACTaBNEeHHbIX 3asiBUTENEM;

3) bopMmpoBaHMe 1 HaNpaBneHNe MEXBEOOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByoLLne
B NpeaocTaBneHnn MyHUUMNanbLHOM yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) Bblga4va 3asBUTENIO pesyrnbTata MyHULMNANIbHOW YCYTri.

3.2. OkasaHune KOHCyNbTaunn 3assBUTENIO

OcHoBaHMeM Havana BbINOMIHEHNA aAMWHUCTPATUBHOW npouenypbl ABAsSeTcs obpalleHune
3aaBUTENSA NO BONPOCaM, CBSA3aHHbIM C NPeoCTaBeHMEM MyHULMNANbHOW YCIYT.

[OMKHOCTHLIM NNUOM (PaBOTHUKOM), OTBETCTBEHHbLIM 32 BbINOSIHEHNE aAMUHUCTPATUBHOM
npoueaypbl, ABNSETCS:

- npn obpaweHnn 3aasutend B MOLl — paboTtHnk MOL;

- npu obpalleHun 3aasutensa B KMcnonkom - crneumanuct (ganee - AOSMKHOCTHOE Nvuo,
OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME).

3.2.1. 3aasuTtenb Bnpase obpatutbca B MOLL nnyHO, No TenedoHy 1 3NeKTPOHHOM noYTe, a
TaKke MNOMy4nuTb KOHCynbTaumwo Ha PecnybnukaHckom nopTtane O nopsigke U CpokKax
npeaocTaBneHns MyHULUMNANbHON yCnyru.

PaboTtHnk MO®L] koHCynbTMpyeT 3asiBuTens, B TOM 4ucrne no cocTtasy, dopme
npeacTaBnsemMon JOKYMEeHTaumm n apyrmm Bonpocam Ans nonyvyeHms MyHUUunanbHOM yCryru.

3asBuTenb MOXET MOMyYMTb MHAOPMALMIO O NOpsSAKe MpPedoCTaBreHUs MyHULMNAnbHOW
ycnyrn nytem csobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCSA B AeHb OOpaLleHns
3aaBUTENS.

PesynbTaT npoueayp: KOHCynbTauum nNo coctasy, popMe NpeacTaBnsieMon AOKYMeHTauum n
Apyrum Bonpocam, HeoBXoANMbIM As NONYyYeHUss MyHULMNANbHOW YCIyru.

3.2.2. 3aaButens Bnpaee obpatntbca B Mcnonkom no tenedoHy 1 SNEeKTPOHHOM nouyTe, a
TaKke Mony4nMTb KOHCynbTauuio Ha canTe Mcnonkoma O nopsigke U Ccpokax npenocTaBneHus
MYHULIMNANbHON YCNYru.

[ OMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME MHAOPMUPYET 3asBUTENS, B TOM
4yucrne no coctasy, hopme NpeacTaBNAEeMOn OKYMEHTauMmM 1 apyrum Bonpocam Ans nonyyYeHus
MYHMLMNANbHON YCNyru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCSA B A€Hb OOpaLleHns
3aaBUTENS.



PesynbTaT npoueayp: KOHCynbTauum No coctasy, opMe NpeacTaBnseMon AOKYMEHTaLUN 1
ApyrMm Bonpocam, HeoBXoANMbIM AN NOoMy4YeHUss MyHULMNAnsHOW YCIyru.

3.3. MpuHATME N pacCcMOTPEHNE KOMMMEKTa LOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM

3.3.1. Mprnem JOKYMEHTOB ANSA NpPeAoCTaBfeHUss MyHUUunaneHon ycnyrm yepes MOL vunu
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. 3asaButenb Nn4yHO (NMMBO ynosiHOMoYeHHoe nNunuo) obpaltaetca B ML ¢ 3anpocom
O NpeAoCTaBNEHNN MyHULMNANbHOW YCyrn 1 NpeactaBnseT AOKYMEHTbl B COOTBETCTBUMN C MYHKTOM
2.5 PernameHra.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHuni:

1) onpegensieT npeameT obpalleHns;

2) NpoBOAUT NPOBEPKY NMOMIHOMOYMIA NULA, NOSAIOLLETO AOKYMEHTbI;

3) NpoBOAWUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEeOOBaHUAM, YKa3aHHbIM B MYHKTE
2.5 PernameHTa;

4) 3anonHsieT aNeKTPoHHYyo dbopmy 3aaBneHuns B AIC ML,

5) npn npegocTaBneHUM LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 PernameHta Ha
BymaXHOM HocuTene, OCYLLECTBNSAET CKaHNPOBaHUE NpeacTaBeHHbIX JOKYMEHTOB;

6) sarpyxaeT B AUIC MOLL gokyMeHTbl, NpeAcTaBrieHHble B 3NIEKTPOHHOM hopMe Unu
9NEKTPOHHble 06pasbl OTCKAHMPOBAHHbLIX [AOKYMEHTOB, (OPMUPYET IMEKTPOHHOE
Aeno;

7) BblOaeT 3assBUTENIO pacnucky B npuemMe 4OKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBNAOTCA B A€Hb OOpaLleHns
3aaBuTENS.

PesynbTaT npoueayp: rotoBoe K OTrNpaBke 3asiBfieHMe U nakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk MO®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATbIX OT 3asdABUTENS B
Ncnornkom:

- B 9NIEKTPOHHOM hopMe (B COCTaBE MAKETOB 3NIEKTPOHHbIX AEN) B TEYEHNEe o4HOro paboyero
OHS CO OHA obpalleHns 3asaBUTens B CTPYKTypHoe noapa3saenerHne MoL;

- Ha OymMaxHbIX HocuTensax (B cnyyae HeobxoouMmocTyn 06s3aTenbHOro npenocTaBreHns
OpUrMHaNoOB OOKYMEHTOB) - B Te4YeHue Tpex pabounx OHen co AHs obpalieHus 3asBuTens B
CTPYKTYypHOe nogpasgenexHne MoLl.

PesynbTaT npoueaypbl: 3asiBNeHWE W NakeT [OKYMEHTOB (3fIeKTPOHHOE  Aeno),
HanpasneHHble B AICNONKOM, NOCPeACTBOM 3f1IEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. lMpnem OOKYMEHTOB Ans NpefoCTaBNeHUs MyHUUMNANbHOW YCryrn B 3NIEKTPOHHOM
dopme 4epes PecnybnukaHckuin nopTan.

3.3.2.1. 3aaBuTenb ONd nogadu 3asiBfieH1si B 9NeKTPoHHOW dopme vyepes PecnybnvkaHckuni
nopTtan BbINOSHAET crieayoLlime AencTBUS:

1) BbINoONHSAET aBTOpPU3aumo Ha PecnybnnkaHckomM noprane;

2) OTKpbIBaeT hopMy INEKTPOHHOIO 3asBneHns Ha PecnybnvkaHckom nopTane;

3) noaTBepxgaeT cornacue Ha 06paboTKy nepcoHanbHbIX AaHHbIX (YCTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NIEKTPOHHOIO 3aaBEHNS);

4) 3anonHseT opMy SNEKTPOHHOIO 3asiBNIeHUs1, BKNHOYaIOLLY0 CBeAeHus, Heobxoanumblie
n obasatenbHble ANS NPegoCTaBNeHNA MyHMLMNANbHOW YCyTu;

5) npukpennsieT [OKYMEHTbl B 3MEKTPOHHOW ()OpMe WNM  3NEeKTPOHHble 06pasbl
AOKYMEHTOB K (hOpMeE 3NEKTPOHHOrO 3asaBneHus (Npy HeobxoanumocTw);

6) noaoTBepxgaeT pakT O3HaKOMIMEHUST W cornacust C  YCNoBUSIMA M NOPSOKOM
npeaocTaBneHNa MyHUUMNANbHOW YCNyrn B 3NEKTPOHHOW dopme (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O corfnacum B oopme 3f1eKTPOHHOMO 3asiBNeHus);

7) noaTBepXOoaeT  AOCTOBEPHOCTb  COOOLWEHHBLIX  CBEOEHUK (yctaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOIO 3adBNeHUs);



8) oTnpaBngaeT 3arnofiHeHHOEe 3NEKTPOHHOE 3asiBNeHusi, (HaXXumMaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 9MeKTPOHHOro 3asiBfieHUs);

9) SneKkTpOHHOe 3asiBrieHusl, NOANUChIBaeTCcs (NPOCTON 3MIEKTPOHHOM NOANUCHIO U (MNn)
YCUNEHHOWN KBannMUUUPOBAHHOW 3NIEKTPOHHOM MOAMUCBLID) B COOTBETCTBUM C
TpeboBaHuamm depepanbHoro 3akoHa Ne 63-O3 n TpeboBaHnamn degepanbHOro
3akoHa Ne210-93;

10)nony4aet yBegomrneHme o6 oTnpaBke 3NEKTPOHHOIO 3asiBNEHUS.

3.3.3.2. PesynbtaT npoueayp: 9nekTpoHHOe [eNio, HanpasneHHoe B Mcnonkom,
nocpeacTBOM 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmMoTpeHue komnnekTa JOKYMeHTOB Mcnosikomom

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Npoueaypbl ABMsieTca
NOCTyNfieHNe 3asiBlIeHUs U WHbIX [JOKYMEHTOB, HeoOXoAuMmbIX Ana  npefocTaBreHus
MYHUUMNANbHOW YCNyru.

HOMKHOCTHLIM NMUOM (PaBOTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHNE aAMWHUCTPATUBHON
npoueaypbl SBRAsSiETCA cneuvanuct (ganee - OOSMKHOCTHOE 5nuuo, OTBETCTBEHHOE 3a MNpuem
AOKYMEHTOB):

HOSmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, Mocsie NOCTYNNeHNa JOKYMEHTOB
Ha pacCcMOTpeHWE OCYLLLEeCTBNAET:

a) B cryvyae npeacTaBrieHUss KOMWM OOKYMEHTOB M peecTpa [OKyMeHToB un3 MOL| B
3MEKTPOHHOM BuAe (B COCTaBe NAKeTOB SNEKTPOHHbIX Aen) unn Ha ByMakHbIX HOCUTENAX (B criyvyae
HeobxoauMOCTM 00s3aTenbHOro npeacTaBfeHnss OpUrMHaNoB [OOKYMEHTOB) MNPOBOAMT CBEPKY
peecTpa JOKYMEHTOB C NpeacTaBfieHHbIMU JOKYMEHTaMu;

0) M3y4aeT MOCTynuBLUME IMEKTPOHHbIE Aena, B TOM 4Yucre, MpUroXeHHble 3adaBuTenem
AOKYMEHTbI B 9N1EKTPOHHON DOPME U ANEKTPOHHbIE 0B6pasbl AOKYMEHTOB;

B) NpoBepSieT KOMMMNEKTHOCTb, YNTAEMOCTb ANIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

r) npucBamBaeT 3asiBMEHUI0 HOMep B COOTBETCTBUM C HOMEHKNATypoW fen W craTyc
«lMpoBepka AOKYMEHTOBY, YTO OTpaxkaeTcsl B MIMYHOM KabuHeTe PecnybnukaHckoro noprana;

A) npoeepsieT cobnogeHne  ycrnoBui  OENCTBUTENBHOCTU  SNEKTPOHHOM  MOAMUCH,
nocpeactsoM obpalleHna kK EanHomy noprtany (B cnyyae, ecnu 3asiBUTenieM npeactaBrieHbl
3MEKTPOHHbLIE 00pa3sbl AOKYMEHTOB, NOANUCAHHbIE YCUITEHHOW KBANMUUNPOBAHHOW 3NEKTPOHHOM
noanucLHo).

3.3.3.2. llpn Hanuyunuu OCHOBaHUM, NPEedyCMOTPEHHbIX MNYyHKTOM 2.7.1 PernameHrta,
npuUHUMaeT peweHne 06 oTkase B npuveme AOKYMEHTOB, HeobOXoauMbiX ANA npeaocTaBrieHust
MYHULIMNANbHON YCNyru.

PeweHne o6 oTkase B npuemMe OOKYMEHTOB C yKa3aHMEM MpUYMH OTKasa (B criyyae, ecrnv
OCHOBaHMA Ons oOTkasa B MNpuvemMe [JOKYMEHTOB, HeobxoaumblX And npeaocTaBreHus
MYHUUMNANbHOMW YCNyrKM, CBSA3aHbl C HapylweHWEM YCTaHOBMEHHbIX TpeboBaHW K TakuMm
AOKYMEeHTaM, OCHOBaHWA ANA OTKa3a B NpYeMe OOKYMEHTOB AOSPKHbI coepxaTb MHopmauuio o
HaUMEHOBaHUN OOKYMEHTOB (MH(OpMauMn, CBEOEHUMN), KOTopble He npeacTaBreHbl, cogepxar
HeJOCTOBEPHbIE M (UNM) NPOTMBOPEYMBBLIE CBEAEHUSA, OPOPMIIEHbI C HAPYLUEHNEM YCTaHOBIEHHbIX
TpeboBaHuin), odopmnsieTcs no popme cornacHo npunoxeHunto Ne3 k PernameHTy, pernctpupyeTcs
B CUCTEME 3MEKTPOHHOrO AOKYMEHTOO60pOTa U NOANUCHIBAETCS YNOSTHOMOYEHHBIM AOMKHOCTHBIM
nmuyom  Mcnonkoma  (McnonkomMoMm) € UCMOMb30BaHMEM  YCUITEHHOW  KBanMuUunMpoBaHHON
3NEKTPOHHOM nognucu, Hanpaengaetca B ML, n nuyHbI kKabuHeT 3aaBuTens Ha PecnybnunkaHckom
nopTane He No3gHee O4HOro paboyero AHs C AaTbl NOCTYNNEHUS 3asiBEHNS.

B cny4yae, ecnv B pesynbTate NpPOBEpKU YCUNEHHOW KBanuUUMPOBAHHOW 3I1EKTPOHHOM
noanucn BbISIBIEHO HecobniogeHne YycroBui ee OeNCTBUTENbHOCTU, YyBeLOMISIEHWE [OOSTKHO
cogepxaTtb NyHKTbl cTaTbn 11 ®enepanbHoro 3akoHa Ne63-P3, kOTOpbIE NOCNYXUNN OCHOBaHUEM
OS5 ero NPUHATUS.



B cny4ae oTcyTCTBMS OCHOBaHUM ANS OTKasa B NpuUeMe JOKYMEHTOB, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpMeM [OOKYMEHTOB, HanpaBnseT 3asBUTENt0, YKasaHHbIM B 3asdBreHUM
cnocobom, yBegoMIeHe O NOCTYNfeHMN 3asiBNeHns, coaepallee BXOOAWMN perncTpaumoHHbIN
HOMep 3asBreHusi, [faty norydeHuss 3asiBfneHusl, nepevyeHb HaumMeHoBaHuM  ¢ansos,
npeacTaBNeHHbIX K HEMY JIOKYMEHTOB, AaTy NonyyYeHns pesynstata MyHUUUNansHOW yCryru.

3.3.3.3. VcnonHeHwne npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.2 PernameHTa, MoxeT
OCYLLIECTBMATLCA B aBTOMaTUYECKOM peXxume C UCMosib30oBaHMEM aBTOMaTU3NMPOBAHHOM
WHPOPMALUMOHHON  CUCTEMbI,  NpeAdHasHa4YeHHOW ONA  OKasaHus  rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT.

3.3.3.4. Npouenypsbl, ycTaHaBNMBaeMble HAaCTOALLNM MYHKTOM, OCYLLECTBIAIOTCA B TeYeHue
ogHoro pabo4ero AHA € AaTbl NOCTYNMEHUS 3asiBNEHNst HA pacCMOTPEHME.

PesynbTaT npoueayp: NPUHATOE Ha pacCMOTPEHNE 3asiBrieHne unu ysegomnenne ob otkase
B NpuemMe JOKYMEHTOB.

3.4. dopmumpoBaHue 1 HanpasneHne MexXBeA0MCTBEHHbIX 3anpoCOB B OpraHbl, y4acTByoLLMne
B NpefoCTaBneHnn MyHUUMNansHOM ycnyru

3.4.1. OcHoBaHMeM Hayana BbINOMIHEHNS aAMWHUCTPATUBHOM npoueaypbl ABNAETCH
nosiyyeHMe  OOSMKHOCTHbIM — NUUOM  (pabOTHUKOM),  YMOMIHOMOYEHHLIM  Ha  BbIMOSHEHWE
agMWHUCTPATUBHOM npoueaypbl, OT AOMKHOCTHOMO nvua (paboTHUKA), OTBETCTBEHHOIO 3a Npuem
AOKYMEHTOB, NMPUHATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHLIM NUUOM (PaBOTHUKOM), OTBETCTBEHHbIM 32 BbINOSIHEHNE aAMWHUCTPATUBHON
npouenypbl, €BMASeTCA cneuManucT (ganee - [OOMMKHOCTHOE nNUUO, OTBETCTBEHHOEe 3a
hopMMpoBaHME N HanpasBieHNne MeXBeLOMCTBEHHbIX 3anpocoB).

[Mocne perncTtpaumn 3asBrieHMs OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a (hopMmpoBaHue 1
HanpaBneHne MeXBeOOMCTBEHHbIX 3anpocoB, POPMUPYET N HaNpaBnseT B 3MEKTPOHHOW dhopme
nocpeacTBOM CUCTEMbl MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3auMMoAencTBuA (NpyU OTCYTCTBUM
TEXHUYECKON BO3MOXHOCTU — UHBbIMKU criocobamm) 3anpockl 0 NpeaoCcTaBNeHNN:

Bbinuckn n3 EguHOro rocyaapCTBEHHOro peecTpa  HeOBWXUMOCTU  (cogepialuen
o6LenoCcTynHbIe CBEAEHMS O 3aperncTpMpOBaHHbIX NpaBax Ha 06 bEKT HEOBUKUMOCTH);

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSALWMM MNOAMYHKTOM, OCYLLECTBASAKTCA B TeYeHue
ofHoro pabo4yero AHs ¢ MoMeHTa noctynnexHms B OTaen AOKYMEHTOB.

Mpouenypsl, ycTaHaBnMBaeMble HAaCTOSALWLMM MYHKTOM, OCYLLECTBAATCA B A€Hb NPUHATUSA
3asBNeHNs Ha paccMOTpeHMe.

PesynbTaT npouenyp: HanpasrieHHbIe B OpraHbl BIiacTu 1 (Mnn) NoABeAOMCTBEHHbIE OpraHam
BNacTu opraHnsaumnm 3anpochi.

3.4.2. CneyunanucTtbl NOCTaBLMUKOB aHHbLIX HA OCHOBAHWM 3anpoCcoB, MOCTYMUBLUMX Yepes
CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAENCTBUA, NPEeOCTaBnAT 3anpainBaemble
AOKYMEHTbI (MHopMaumio) Unn HanpasnsalT yBegoMreHUs 06 OTCYTCTBUM OOKyMeHTa W (Mnwu)
NMHpopmauuKn, HeobxoaNMbIX ANA NPeOCTaBNEHNS MyHULUNANbHOW yCnyrn (aanee — ysegoMeHne
00 oTkase).

[Mpouenypbl, ycTaHaBnNMBaemble HACTOALMM MYHKTOM, OCYLUECTBMSAOTCA B crnegyowime
CPOKM:

no AOKyMeHTaM (CBefeHusM), HanpasnseMbliM cneunanuctamm PocpeecTtpa, He Bbonee Tpex
pabounx gHew;

No oOcCTarnbHbIM MOCTaBWMKaM - B TeyeHue TnATM OHeW CO [OHA  NOCTYNSieHUs
MEXBEeOMCTBEHHOIO 3anpoca B OpraH WNW opraHusauuio, npeaocTaBnsAwolWmMe OOKYMEHT WU
MHpopMaLuIo, ecrnv MHble CPOKM MOATOTOBKM W HanpasrieHUsi OTBETa Ha MEeXBeOOMCTBEHHbIV
3anpoc He YycCTaHOBMEeHbl defeparnbHbiMW  3aKOHaMK, nNpaBoBbIMM akTamu [lpaBuTenscTea
Poccunckon depepaumm 1M nNpuUHATBIMU B COOTBETCTBUM C  dpedeparnbHbiMU - 3aKOHaMU
HOpMaTUBHbLIMKU NPaBoBbIMK akTaMmu Pecnybnukn TaTapctaH.



[ormkHOCTHOE  nNUUOo,  OTBETCTBEHHOEe  3a  (popMuMpoBaHWe M HanpasfieHue
MEeXBEOMCTBEHHbIX 3anpoCcoB Mofy4vaeT 3anpalliMBaemMble Yyepe3 CUCTEMY MEXBeLOMCTBEHHOMO
9NEKTPOHHOIrO B3aMMOLENCTBMA [LOKYMEHTbl (CBeAeHus), HeobOxoaumble Ons npegocTaBfeHus
MYHUUMNANbHOW ycnyri, nubo yBeaomneHne o6 oTkase npu OTCYTCTBMM AOKYMEHTa u (Mnu)
MHdOpMaLUK.

Mpouenypsbl, ycTaHaBnMBaeMble HAaCTOSALLMM MYyHKTOM, OCYLLECTBAATCA B AeHb NPUHATUSA
3asiBlieHNs Ha pacCMOTpPEHME.

PesynbTaT npouenyp: HanpasfeHHble B OpraHbl BlacTu 1 (Mnn) NoABEAOMCTBEHHbIE OpraHam
BNacTu opraHu3aLmm 3anpochl.

3.4.3. WcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.4.1, 3.4.2 PernameHTta, MoxeT
OCYLWEeCTBMNATbCA B aBTOMATU4YECKOM pexumMe C UCMNONb30BaHMEM aBTOMAaTU3NPOBAHHON
WHPOPMALUMOHHON  CUCTEMbI, NpedHasHa4YeHHOW ONA  OKasaHus  rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, B TOM YMCie C MOMEHTAa perucTpaumnm 3asBneHns B COOTBETCTBUM C MYHKTOM
2.13 PernameHra.

3.4.4. PesynbTaT npoueayp: OOKYMeHTbl (cBedeHusi) nubo ysenomneHue o6 oTkase,
HanpaBfeHHble [OO0/PKHOCTHOMY §nuuy, OTBETCTBEHHOMY 3a (OpPMUPOBaHME W HanpasrieHue
MeXBEeJOMCTBEHHbIX 3arnpoCoB.

MakcnmManbHbIM CPOK BbIMOMIHEHUA aaMUHUCTPATMBHbBIX NPoLeayp, YKasdaHHbIX B NyHKTe 3.4
PernameHTa, coctaBnseT nsaTb paboymx gHewn.

3.5. MNMogrotoBka pesynbTata MyHUUMNANTLHON YCIyrU

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOW Mpouenypbl  SABMAsSEeTCA
nonyyeHne [OOSDKHOCTHbIM  fIULOM, YMOMHOMOYEHHbIM Ha BbINOSIHEHWE Aa4MWHUCTPATUBHON
npoueaypbl, OT [LOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a (POPMUPOBAHME W HanpasrieHue
MEeXBELOMCTBEHHbIX 3anNpPOCOB KOMMEKTa AOKYMEHTOB.

[OMKHOCTHLIM NIMLLOM, OTBETCTBEHHbLIM 3@ BbINOMIHEHNE aAMWHUCTPATUBHOM NpoLeaypbl,
SABMSETCA cneumanucT (ganee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB).

3.5.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 32 06paboTKy JOKYMEHTOB:

BbinonHsaeT npoueaypbl, NpeaycMoTpeHHble nyHKToM 3.3.3.2 PernameHTa.

[Mpu OTCYTCTBUM BbISIBIEHHbLIX OCHOBaHUM 4S5 OTKa3a B NpMeMe 4OKYMEHTOB, HeOOX0aANMbIX
ANA NpeaocTaBNeHnsa MyHULMNANIbHOW YCyru:

NPOBEPKY LOCTOBEPHOCTU CBEAEHUI, COAEPXKALLUNXCA B NpeACcTaBreHHbIX JOKYMEHTaX;

odhopMreHne y4eTHOro gena (KoMnnekTaums Bcex AOKYMEeHTOB B OTAENbHYHO Nanky);

HanpasfieHMe Y4eTHOro Aena Ha pacCMOTPEHME KOMUCCUM NS COCTaBEHUs akTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLMUM MYHKTOM, OCYLLECTBIISAIOTCS B T€YEHNEe OOHOro
AHSA C MOMEHTa NOCTYNMEHNS OTBETOB Ha 3anpochl.

PesynbTaTt npoueayp: y4eTHOe Aeno, HanpaBfeHHoe B KOMUCCUIO.

3.5.3. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3y4yeHne nocTynMBLUNX JOKYMEHTOB;

Ha3Ha4eHne aaTbl OCMOTPA MeCTa PacnofoXeHUs 4ePEBLEB UM KYCTapHMKOB, Noaexatumx
BbIpybKe, KPOHMPOBAHMIO MM OCMOTPa MecTa NOCaaKu;

N3BELLIEHNE YNEHOB KOMUCCUM U 3a9BUTENSA O JaTe ocMOoTpa.

Mpoueaypsl, ycTaHaBnMBaeMble HaCTOALWMM MYHKTOM, OCYLLUECTBASAOTCA B TevyeHue OBYX
AHENn ¢ MOMEHTa NOCTYNSEHUS JOKYMEHTOB.

PesynbTaTt npoueayp: n3BeLleHne 4sieHOB KOMUCCUN U 3asiBUTESNS O AaTe ocMoTpa.

3.5.4. B HasHayeHHbIN OeHb KOMUCCUS BbIXOAUT Ha MECTO M OCYLLEeCTBNSET C yvacTuem
3aaBUTENs OCMOTP [epeBbeB, nognexawux Bbipybke. [lo pesynbtatam o6cnegoBaHus
cocTaBnsieTcs akT obcnegoBaHua (npunoxerHue Ne3).

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, OCYLLEeCTBNAITCA B IeHb OCMOTpa.

PesynbTat npoueayp: akt obcnefoBaHus, HanpaBieHHbIN JOMKHOCTHOMY NULLy.



3.5.5. lNogroToBka pesynbTaTa MyHUUMMNANbHOW YCNyru

3.5.6. [lo/mKHOCTHOE NUL0 Ha OCHOBaHUK akTa obcrnenoBaHus, NpeacTaBieHHOro KOMUCCUEN,
noaroTaBnMBaEeT NPOEKT paspelleHnsa Ha BblpyOKy AepeBLEB (Aanee — paspelueHne) Unmn npoekT
yBeoMNneHnsa o6 oTkase B NpegocTaBfieHUN MyHULMNAnbLHOW YCnyru (ganee — yBeLOMIEHNE) n
HanpasfiseT Ha corflacoBaHne pykoBOAUTENIO UCMOSTHUTENBHOrO KOMUTETa.

Mpouenypa, ycTaHaBNMBaemMasa HaCTOSALLMM MYHKTOM, OCYLLEeCTBIISIeTCA B Te4eHne ABYX AHEN
C MOMEHTa NOCTYNneHns akta obcrnegoBaHus.

PesynbTaT npoueaypbl: HanpasreHHbIN Ha NOAMUCh NPOEKT paspeLleHns (YyBegoOMMNeHNs ).

3.5.7. PykoBogutenb Mcnonkoma nognucbiBaeT pelleHne (yBeJoMMeHue) U Hanpasngaet
AOIMKHOCTHOMY NULy ANS BblAayun 3asBUTENIO.

Mpoueaypa, yctaHaBnuBaemMas HaCTOALLUMM MYyHKTOM, OCYLLECTBMSEeTCS B TeYeHue OLHOro
OHS C MOMEHTa OKOHYaHUs npeablayLlen npouenypsb!.

Pesynbtat npoueaypbl: HanpasreHHOe LOMMKHOCTHOMY NULy NOAMUMCaHHOe paspelueHue
(yBegomMmneHue).

3.5.8. NcnonHeHne npoueayp, ykasaHHbIXx B nyHktax 3.5.2 — 3.5.7 PernameHTa, moxeTt
OCYLLECTBMNATLCA B aBTOMaTUYECKOM pexume C UCMOofb30BaHMEM aBTOMAaTU3NUPOBAHHOM
WHOPMAUNOHHOM  CUCTEMBI, NpedHa3Ha4YeHHOW [ONd  OKasaHWsa  roCydapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

3.5.9. MakcumanbHbIA CPOK BbINOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl coctaBndet 8
pabounx gHewn.

PesynbTatom BbINOSHEHUS aAMUHUCTPATUBHON NpoLeaypbl ABNSeTCS:

OTka3s B Nnpreme JOKYMEHTOB, HEOBXOAMMbIX N5 NpefoCTaBneHuss MyHUUUNansHOM ycnyru;
paspelueHne Ha BbIpyOKy, KPOHMPOBaHME U NOcaaKy AepeBbEB U KYCTapHUKOB,

yBeoMNneHne o6 oTkase B paspelleHMM Ha BblipybKy, KpOHMpOBaHWE M MOCaAKy OepeBbeB U
KyCTapHWKOB.

3.6. Bbigaya (HanpaBneHue) 3aaBuTento pesynbTata MyHUUUNAnsHOW yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbIMOMIHEHNA agMUHUCTPATMBHOM npouenypbl SBnsieTca
nonyyeHne OOSPKHOCTHbIM  fINLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE  AAMWHUCTPATUBHOM
npoueaypsbl, OKYMeHTa, NOATBEPXKAAOLWEro npegocTaBneHne MyHULMnansHOM yCnyriu.

[OMKHOCTHBLIM JIMLLOM, OTBETCTBEHHbIM 3a BbINOSIHEHNE aAMWHUCTPATUBHOW npouenypsbl,
ABMSEeTCA cneumManuct (ganee - OOSMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue)
AOKYMEHTOB).

[omKHOCTHOE NNUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHne) JOKYMEHTOB:

n3BeLLaeT 3aaBuTens (ero npeacraButens) yepes PecnybnukaHckuii noptan o pesynbTaTte
npefocTaBfeHnss MyHUUMNanbHOMW YCIyrn MNOCPEACTBOM 3SIEKTPOHHOMO B3auMMOAENCTBUS U O
BO3MOXHOCTM NOSTy4eHUS pesynbTaTta npegocraBfeHns MyHuumnansHon ycnyrm B ML,

WcnonHeHne npoueaypbl MOXET OCYLWeCTBASATbCA B aBTOMATUYECKOM pexume C
NCNOSiIb30BaHNEM aBTOMATU3MPOBAHHOMW WHMOPMALMOHHON CUCTEMbI, MNpefHa3Ha4YeHHOW [N
OKa3aHus rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCAYT.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLIECTBIISOTCA B AeHb NoANncaHng
AOKyMeHTa, noaTBepxaatowero npegocTtasrieHMe (oTka3 B MNpegocTtaBneHun) MyHUUunanibHOW
yCrnyru, ynofiHOMOYEHHbIM AOMKHOCTHbIM nuuoM Vcnonkoma (Mcnonkomom).

Pesynbtat npouenyp: wu3BeweHue 3asBuTend (ero npeacraBuTensl) O peasynbrarte
npegocTaBNeHnsa MyHMLMNANbHOW yCiyrn n cnocobax ero nonyvyeHus.

3.6.2.1. Tpun obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHuuunanbHou ycnyrm B MOLL,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHUUMNanbHOW ycnyrn B GymaxHom Buge. o
TpeboBaHMIO 3a9BUTENSA BMECTE C IK3EMNMMSIPOM 3MEKTPOHHOIO AOKYyMEeHTa Ha ByMakHOM HocuTene
eMy MOXeT ObITb MpeaoCTaBfeH 3K3eMNMApP 3NEeKTPOHHOro AOKYMEeHTa NyTeM ero 3anucu Ha



CbEMHbIN HOCUTENb UMW HanpaBfeH AK3EMMNNAP SNEKTPOHHOIO JOKYMEHTA MO 3M1EKTPOHHOW NoYTe B
agpec 3asButens.

Mpoueaypbl, YyCTaHaBfMBaeMble HACTOSALMM MYHKTOM, OCYLLEeCTBNATCA B Mopsake
o4YepeaHoOCTH, B AeHb NpUBLITUS 3asBUTENSA B CPOKU, YCTAHOBMEHHbIE perfiaMeHToM paboTbl ML,

3.6.2.2. lpn obGpaweHnn 3asBuTena 3a pe3ynbTaTOM MyHUUMNANbHOM YCNyru 4vepes
PecnybnvkaHckuin noptan 3asBuTENt0 B NUYHbIA  KabBUHET aBTOMaTMYecKu HarnpasnseTcs
9NEKTPOHHLIN 00pa3 AOKYMEHTa, ABMSOWErocs pesynbTaToM NpeaoCTaBeHUs MyHULMNanbHOM
ycnyru, NOANNCaHHbIN YCUITEHHOW KBaNnUOULMPOBaHHOW 31EKTPOHHOW MNOAMNUCHI0 YNOSTHOMOYEHHOIo
AOIMKHOCTHOro nvua Ncnonkoma (Micnonkomom).

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLIECTBASAOTCA B A€Hb NOANUCAHNSA
AOKYMeHTa, noaTeBepxjarowero npegoctaBreHne MyHULMNanbHOW YCNyru, YNorHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

Pesynbtatr  npoueayp: HanpasrieHve  (NpedocTaBfeHne) C  UCMONb30BaHUEM
PecnybnukaHckoro nopTana 3asBuUTento [JOKyMeHTa, MNoATBepXaawlero npeaocraBneHne
MYHUUMNANbHOW ycnyru (B TOM Yucne oTka3 B NpegoCcTaBNeHn MyHULMNansHOM ycnyru).

3.7. cnpaBneHne TeXHNYECKNX OLLIMOOK.

3.7.1. B cny4yae oOHapyxeHUsi TexHUYeckonm OwWwunbkn B [OOKYMeHTe, HABnSAloLeMcs
pesynbTaTtoM MyHULMNAnbsHOW YCnyru, 3asButenb HanpasnaeTt B Vicnonkom:

3asBneHne o6 ncnpasneHun TEXHUYEeCKon owmnbku (npunoxeHune Ne4);

AOKYMEHT, BblaHHbIA 3adABUTENO0 Kak pes3ynbTaT MyHUMUMMNanbHOW YCryrn, B KOTOPOM
COOEepPXUTCS TexHMYeckast omnobKa;

AOKYMEHTbI, UMeoLLNe IopUaNYeCKyto Cuny, CBUAETENbCTBYIOWME O HaNM4MmM TEXHUYECKON
oLInBKHN.

3asBneHne o6 ucnpasneHNn TEXHNYECKON OLINBKM B CBELAEHUAX, YKa3aHHbIX B JOKYMEHTe,
ABMAOWEMCH pe3ynbTaTtoM MyHUUMNanbHOW ycrnyrn, nogaetca 3assutenemM (ynorTHOMOYEHHbIM
npegcraButeneM) noYToBbIM OTMpPaBrieHMeM (B TOM 4uCrie C WCMNOMb30BaHUEM 3EKTPOHHON
no4tbl), 6o Yepes PecnybnvkaHckuin noptan nnn ML,

3.7.2. [JOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a NPWEM AOKYMEHTOB, OCYLLECTBNSAET NpueM
3asiBreHnsa o6 ucrnpaBneHnn TEXHUYECKOWN OLMOKM, pernctpupyeT 3asiBfieHMe C NPUITOXKEHHbIMU
AOKYMeHTamMu 1 nepefaeT ux JOMKHOCTHOMY nnLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

Mpoueaypa, yctaHaBnuBaeMas HaCTOALMM MYHKTOM, OCYLLECTBNAETCS B TeYeHue OLHOro
paboyero AHs ¢ AaTbl perucTpaunm 3asiBfeHns.

PesynbTat npoueaypbl: MPUHATOE U 3aperucTpupoBaHHOE 3adBrieHne, HarnpaBfieHHOe Ha
paccMOTpeHNe AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [omkHOCTHOE nNUUO, OTBETCTBEHHOE 3a 0bpaboTKy AOKYMEHTOB, paccmaTtpuBaet
OOKYMEHTbl M B LENAX BHECEHUS WCNpaBNeHWn B [OOKYMEHT, SBNSAOWMACA pe3ynbTaToMm
npegocTaBfeHns MyHULMNanbHOW YCryrn, oCyLWecTBAseT npoueaypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 PernameHTa, 1 BbldaeT WUCMPaBAEHHbIA OOKYMEHT 3asBuTento (ynosIHOMOYEHHOMY
npeaCcTaBUTESO) NIMYHO NOA POCMUCH C U3BATUEM Y 3aABUTENS (YNONIHOMOYEHHOIO NpeacTaBnTens)
opurMHana AOKyMeHTa, B KOTOPOM COLEPXMUTCS TeXHW4Yeckasi owmbka, unm HanpaensieT B agpec
3as1BMTENA NOYTOBLIM OTNpaBnieHnem (NoCpeacTBOM ANIEKTPOHHOM NOYThI) MMCbMO O BO3MOXHOCTU
nosiyd4eHus OOKyMeHTa npu npegoctasneHnn B KcnonkoMm opurMHana AOOKYMeHTa, B KOTOPOM
COOEePXUTCS TeXHMYecKast oLmbka.

Mpouenypa, yctaHaBnMBaemasi HacTOSALIMM MYHKTOM, OCYLLECTBIISIETCA B TeyeHue ABYX
paboynx pgHen nocne OBHapyXeHUs TEeXHUYECKOW Owunbkn unm nonyvyeHna ot  nrboro
3anUHTEPECOBAHHOrO f1La 3asiBfieHns 0 JONYLLEHHOW OLmbkKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HANpaBneHHbIN) 3ad9BUTENI0 AOKYMEHT.

4. MNopsgok 1 popMbl KOHTPOIS 3a NpeaocTaBrieHneM MyHULMMNANbsHOW yCnyru



4.1. Nopsagok OCyLeCTBEHNS TEKYLLIErO KOHTPOSSA 3a COBNoAeHNEM U UCMOSTHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHBLIMU NMLAMW NOMOXEHNn PernameHTa n HbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNMBAOLWMNX TPeOOBaHNA K NpefOoCTaBNeHNI0 MyHULMNANbHOM yCryru, a
TaKke NPUHATUEM UMW peLLEHNI

KoHTponb 3a NOfHOTON M Ka4eCTBOM NpeaoCTaBfeHns MyHULMNAanbLHOW YCNyru BKAOYaeT B
cebs BbISiBNEHNE 1 ycTpaHeHne HapyLLeHn Npas 3asiBUTeNen, NnpoBeeHne npoBepoK cobrnoaeHus
npouenyp npefocTaBneHnMs MyHUUMNAnNbHOW yCryrn, MNOAroTOBKY pELUeHUWn Ha AeUCTBUS
(6e3pencTBme) AOMKHOCTHbIX UL, OpraHa MecTHOro CaMoynpaBrieHMS.

dopmamn  KOHTpoOns 3a CoGMOAEHMEM UCMOSNTHEHUS aAMUHUCTPATMBHBIX Mpoueayp
ABNAIOTCA:

1) npoBepka n cornacoBaHne NPOEKTOB AOKYMEHTOB MO NPeaoCTaBfEHMIO MyHULMNANbHOW
ycnyru;

2) NpoBOAMMbIE B YCTAaHOBIIEHHOM NopsiaKe NPOBEPKN BeAeHWs1 4enonpon3BoaCTBa;

3) npoBefeHne B yCTaHOBIIEHHOM NOPSAAKE KOHTPOSbHbIX NPOBEPOK COBMoaeHMs npoueayp
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

B uenax Tekywero KOHTPOMsS UCNONb3YHTCA CBEAEHUS, UMEetoLmMecs B dfeKTpoHHon Hase
AaHHbIX, crnyXebHas KoppecnoHAeHUUs, YCTHast U NMCbMEHHas MHOpMaumMsa AOSMKHOCTHbBIX NnL,
OCYLLIECTBMSAOLLMX BbINOSIHEHNE aAMUHUCTPATUBHBIX NpoLeayp, XXypHarbl y4eTa COOTBETCTBYHOLLMX
AOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyLlecTBNEeHNA KOHTpPONA 3a CoBeplleHneM OEWCTBUA MpU  NpenocTaBreHnn
MYHULMMNANbHON YCyrn N NPUHATUN PELLUEHUI PYKOBOAUTENIO OpraHa MeCTHOro camoyrnpaBreHus
npeacTaBnATCA CNpaBky O pedynbTaTax NpefoCTaBneHnss MyHULMNAnbHOM YCNyru.

O cnydasax W npuyYMHAX HapylieHUsi CPOKOB, NOCNenoBaTeNbHOCTM W COAEepXKaHus
aAMWHUCTPATUBHBLIX Npouenyp AOSMKHOCTHblE NUUA HeMeAneHHO MHAOPMUPYIOT PYKOBOAMTENS
opraHa, NpeaoCTaBNALLIEro MyHUUMNANbHYIO YCNYry, a Takke NpeanpuHMMatoT CPOYHbIE MepPbI MO
YCTPaHEHMUIO HapyLUEeHUN.

TekylWwnn KOHTPOSib 3a cobniogeHnemM nocrneaoBaTesibHOCTU OEeUCTBUN, onpefereHHbIX
agMUHUCTPATMBHLBIMKM  MpouedypaMuM MO NPeAoCTaBfeHU0  MYHUMUMNANbHOW  YCRyrw,
OCYLLIECTBMNSAETCA  3aMecTUTenemM  pyKkoBOAUTENS  OpraHa  MECTHOro  camoyrnpaBfieHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl NO NPefOoCTaBMAEHUIO MYHULMNANbHOW  YCIyrw,
HavyanbHMKOM OTAena, OCYLECTBNAOWEro opraHu3auuio paboTbl MO NpefoCTaBfEHUIO
MYHULIMNANbHON YCNyru.

lMepeyeHb OOMKHOCTHBLIX WL, OCYLLUECTBASALWMX TEKYLUMN KOHTPOMb, yCTaHaBnMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX MOAPa3fdeneHnsax opraHa MeCTHOro CcaMoynpaBfeHus U
AOIMKHOCTHLIMU perfaMmeHTamu.

4.2. Nopsagok 1 NepuognMyHOCTb OCYLLECTBIIEHUS NAHOBbIX M BHEMMAHOBbLIX MPOBEPOK MOMHOTLI U
KayecTBa NpeaoCcTaBNeHNsa MyHMLMNANbHOW YCAyrn, B TOM YMcrie Nopsaok n opMbl KOHTPOMS 3a
MONIHOTOM N Ka4YeCTBOM NPeaoCTaBMEHNS MyHULMMNANbHON yCnyru

KoHTponbHble NPOBEPKN MOTYT ObITb MNAaHOBbIMU (OCYLLECTBATLCA HA OCHOBaHWUM
nonyrogoBbIX UK rof4oBbIX NaHOB paboTbl OpraHa MECTHOro camoynpaBreHnst) n
BHennaHoBbIMU. [pn NpoBeeHMM NPOBEPOK MOTYT pacCcMaTpMBaTbCA BCE BONPOCHI, CBA3AHHbLIE C
npegocTaBeHnemM MyHUUUNANbHOM YCnyrn (KOMMNIEKCHbIE MPOBEPKX), UM MO KOHKPETHOMY
obpalleHnto 3asaBuTenNs.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnsaoLWero MyHMUmMnanbHyo yecnyry, 3a
pelweHuns n gencteus (besgencrTene), NpuHMMaeMble (OCyLLECTBNSEMbIE) UMU B XO4€e
npegocTaBNeHnsa MyHULMNANIbHOW yCyrn

Mo pesynbTaTtam NpoBEAEHHbIX MPOBEPOK B Clly4Yae BbIABNEHNSA HAPYLLUEHWI NpaB
3asBMTENEN BMHOBHbIE NMLIA MPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuinckon ®egepaunn.



PykoBoantens opraHa MEeCTHOroO camMOyrnpaBneHuss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUM.

PykoBoauntens (3amectutesni pPyKOBOAWUTENS) CTPYKTYPHOro nojgpasgeneHns opraHa
MECTHOro camoyrnpaBrfieHNs HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (M) HEHaaexallee
BbINOSTHEHNE aAMUHUCTPATUBHbIX ENCTBUI, YKa3aHHbIX B pa3agene 3 PernameHTa.

[OMMKHOCTHBIE NLA U UHbIE MyHULMNAnbHbIE ChyXallne 3a peLleHns U AeNCTBUS
(6es3pencTBue), NnpuHNMaeMble (OCyLLeCTBSIEMbIE) B X04e NpeaoCTaBNeHNss MyHMLMNanbHON
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOA4ATENbCTBOM NOPSIAKE.

4.4. TonoxeHus, xapaktepuaytoLme TpeboBaHNA K Nopaaky n dpopmam KOHTPONS 3a
npefocTaBfieHMEM MYHULMNANBbHOW YCRyrK, B TOM YMCIIE CO CTOPOHbI rpaxgaH, ux obbeamHeHnn n
opraHusaumn

KoHTponb 3a npeaocTaBrneHneM MyHUUMNANbHOM YCNyrM CO CTOPOHbI FpaXaaH, nx
o6begnHEeHUN N opraHM3aLmi, OCyLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENBbHOCTM OpraHa
MECTHOro camoynpasfeHus Npu NpeaoCcTaBNeHUM MyHULMNANBHON YCIYrn, NOSTy4YEHUs NOSNHON,
aKkTyarnbHOW N OOCTOBEPHOW MHOpPMaLMn O NopsaaKe NpeaoCTaBNeHNa MyHULMNANbHOW YCyrn n
BO3MOXHOCTMK gocyaebHoro paccmoTpeHus obpalueHunin (xkanob) B npouecce npeaocTaBneHns
MYHULMNANbHON YCNYru.

5. [locyaebHbIn (BHeCyaAeOHbIN) NopaaoK 0b6XanoBaHUsA peLleHnn 1 AENCTBUN
(6e3pencTBnd) opraHa, NpegocTaBnALWEro MyHUUUNANbHY YCIyry, MHOrO(yHKUMOHAaNsHOro
LEeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX M MyHULMNAMNbHbIX YCAYr, OpraHu3aunin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-93, a Takke Ux OMKHOCTHbIX Nnl,
MYHULMNANbHbIX Cry>KaLwmx, paboTHMKOB

5.1. Nony4atenu MyHMUMnansHOM yCcnyru MMetoT npaBo Ha obxanoBaHve B AocyaebHOM
nopsigke gencteunm (beanencTens) COTpyAHNKOB cnonkomMa, y4acTByOLWMX B NPeaoCTaBeHnmn
MYHMLUMNANbHON YCNyru, pykoBoguTento Mcnonkoma unm rnase MyHuuunanbHoro obpasosaHus.

3asaBuTeNb MOXET 06paTUTBLCS C XKanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyLleHne cpoka perMcTpaumm 3anpoca 3assuTerns 0 npegocTaBfeH MyHUUUNansHoOm
ycnyru;

2) HapyLleHune cpoka npegocTaBneHns MyHULMNansHOM YCNnyru;

3) TpeboBaHue y 3aA9BUTENSA OKYMEHTOB M MHOopMaumm Nnbo ocyLLEeCTBNEHUS OENCTBUN,
npeacTaBneHne Wnm OcCyLLECTBIIEHNE KOTOPbIX HE MpPeayCMOTPEHO HOPMaTUBHLIMKM MPaBOBbIMU
akTamn Poccunckon denepaummn, Pecnybnukmn TaTapctaH, MyHMLMNanbHbIMM NPaBoOBbIMMA akTaMm
ANA NpeaocTaBNeHNsa MyHULMNANbHOW yCryru;

4) oTKa3 B NpMemMe OOKYMEHTOB, NpeaocTaBneHne KOTopbiX NpeayCcMOTPEHO HOPMATUBHbLIMN
npasoBbiMK akTamu Poccunckon Pepepauun, Pecnybnvku TartapctaH, MyHUUMNanbHbIMU
NpaBoOBbIMU aKkTaMu 4515 NPEeAOCTaBNEHNA MYHULMNANbLHON YCIyrn, Y 3asiBUTENS;

5) oTka3 B MpedocTaBfeHUn MyHUUUNAanbHOM YCIyr, €ecnu OCHOBaHWA OTKasa He
npenycMoTpeHbl heaepanbHbIMU  3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMW UHbLIMU
HOpMaTUBHbLIMKU NpPaBoBbIMK akTamu Poccuiickon degepaumm, 3akoHaM1 U UHbIMWU HOPMaTUBHbIMM
npaBoBbIMK akTamu Pecnybnuku TaTapctaH, MyHUUUNanbHbIMM NPaBOBLIMWU akTamu;

6) 3aTpeboBaHMe OT 3asiBUTENdA NpU NpeaocTaBfeHUn MyHULUMNanbHOW ycrnyru nnatbl, He
npenycMOTPEHHON HOPMaTMBHBLIMK MNpaBoOBbiMU akTamu Poccuickon ®epepauuun, Pecnybnukm
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

7) oTka3z Wcnonkoma, OOMKHOCTHOro nuua MWcnonkoma B MUcnpaBfeHun SOy eHHbIX
onevyatok U ownbok B BbldaHHbIX B pe3ynbTaTe NpeaoCcTaBfeHns MyHUMUMNaNbHOM yCnyru
AOKyMeHTax Nnbo HapyLLleHne yCTaHOBNEHHOIO CpOKa TakNX UCMPaBrEHNN;

8) HapyLleHne cpoka unu nopsgka Bblgadn JOKYMEHTOB NO pesdynbTatam npeaoctaBreHns
MYHULMNANbHOW YCNyTK;



9) NnpMoCTaHOBEHME MPEeAoCTaBfEeHNss  MYHUMLMNANbHOW  YCryrM, €ecrnM  OCHOBaHWUA
NPUOCTaHOBMEHNS He NpedyCMOTpPeHbl oefeparibHbIMU 3aKOHaMWU U NPUHATBIMW B COOTBETCTBUMU C
HAMM WMHBIMW HOPMATUBHLIMW NMpPaBoOBbIMM akTamu Poccuickon denepauun, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMW NpaBoOBbIMW akTamu Pecnybnuku TaTapcTaH, MyHuUMNanbHbIMX NPaBOBbLIMU
aKkTamu;

10) TpeboBaHwue y 3agBUTENS NpU NpeaocTaBneHn MyHULUMNanbHON YCryru JOKYMEHTOB Unn
WHpopmauun, oTcyTcTBMEe U (MNKN) HEOOCTOBEPHOCTb KOTOPbIX HE  yKasblBanucb Npu
nepBoHavyanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoOuMbIX ANd npefocTaBreHus
MyHUUMMNANbHON ycnyrkn, NuMbo B NpeaoCTaBfieHUM MYHUMUMMANbHOW YCAYrK, 3a WCKYEeHUeM
cny4yaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba nogaetca B NUCbMEHHOW hopMe Ha GymakHOM HocuTene, B 3NEKTPOHHON
dopMe B opraH, NpeaoCTaBnAOWMIA MYHULMNATBbHYO YCNYry, MHOrO(YHKUMOHAnbHbIA LEHTP NMbo
B COOTBETCTBYWOLIMA  OpraH rocyaapCTBEHHOMW  BRacT, SABMASKOWMNCA  ydypeauTenem
MHOroyHKLMOHaNbHOro LeHTpa (fanee - yupeanternb MHOrO(YHKLMOHANbHOro LeHTpa). Kanobbl
Ha peweHus W Jgencteus (0e3gencTBMe) pPyKOBOAWUTENS oOpraHa, NpefocTaBnsAoLLero
MYHULMNANbHYO YCNyry, NoAatTCsa B BbILWECTOALMI OpraH (Npu ero Hanuuum) nnbo B cny4vae ero
OTCYTCTBMSI pacCMaTpMBalOTCs HEMNOCPEACTBEHHO PYKOBOAMTENEM opraHa, npeaocTaBnsAoLLEro
MyHUUMNanbHyto ycnyry. >Kanobbl Ha peweHus wn gencteus  (b6esgenictene) paboTHUKA
MHOrOYHKLMOHANbHOrO LIEHTPa NOSAKTCs PYKOBOAUTENIO 3TOr0 MHOrOgYHKLMOHANbHOIO LIEHTpPA.
XKanobbl Ha pewenna n gencreus (6e3gencTBve) MHOroYHKUMOHANbLHOMO LIEHTpa nodarTcs
yuypeauTento MHOroyHKUMOHanNbHoro LeHtpa. XKanobbl Ha peleHns u gencreus (6esgencrene)
pabOTHMKOB OpraHM3aummn, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHaNe 210-
®3, nogaroTca pyKoBOAUTENSAM 3TUX OpraHm3auuni.

YKanoba mMoxeT OblTb HanpaBneHa no no4yte, 4epes MOL, ¢ wucnonb3oBaHuem
MHOPMALNOHHO-TENEKOMMYHNKALMOHHOM ceTu «UHTEpHETY, odomumanbHoro canta
HoBowewMnHckoro MyHuuunaneHoro pavioHa (http://www.gosuslugi.ru/), EgmHoro noprtana
rocygapcCTBeHHbIX U MyHULMnanbHblx yenyr Pecnybnuku TaTtapctaH (http://uslugi.tatar.ru/), EanHoro
nopTana rocydapCTBEHHbIX M MyHuMumMnanbHbiX ycnyr (dyHkumn) (http://www.gosuslugi.ru/),
WHOPMaLMOHHON cUCTeMbl AocyaebHoro obxxanoBaHus, a Takke MOXeT ObITb MpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. XKano6a gomkHa cogepaTtb cregyoLLyo MHopMaLuio:

1) HaumeHOBaHWe opraHa, NPefoCTaBMALWEro MyHUUUNANbHY YCNYry, OOMKHOCTHOro
nvua opraHa, NpPeaoCTaBMAWEro MyHUUMNANbHYIO YCNyry, nMb6o MyHMUMNANbHOIO CryXallero,
MHOTMOQYHKLMOHANbHOro LieHTpa, ero pykosoautena wu (mnn) paboTHWKa, OpraHuM3auun,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHaNe 210-d3, nx pykosogutenen u
(nnn) paboTHMKOB, pelleHns n gencteus (6e3nencTBme) KOTOPbIX 06XKanyTCS;

2) dbamnnuio, UMsi, OTYECTBO (MocnegHee - Npyu HanUunM), CBEAEHNUs O MECTe XUTEemNbCTBa
3aaBuTENs - oM3myeckoro nuua nnbo HaMmeHoBaHWe, CBEAEHUS O MECTE HaXOXAEHWS 3aaBUTENS -
IOPUANYECKOrO JNiMua, a Takke HoMep (HOMepa) KOHTaKTHoro TenedoHa, agpec (agpeca)
3NEKTPOHHOM NOYTbI (MPY HAaNM4YMKM) U NOYTOBLIN aapec, NO KOTOPbIM JOMKEH ObITb HAaNnpaBneH oTBeT
3a8BUTENIO;

3) cBegeHns 06 obxanyemblx peweHnax wn - gencteuax  (6espenctsun)  oprana,
NpeaoCTaBnsALWEero MyHULMNAaNbHy ycryry, OOSPKHOCTHOrO nuua opraHa, NpeaoCTaBrisitoLLero
MYHULUMNANbHYO ycnyry, nMbo MyHMUMMANbHOrO CryXallero, MHOMO(YHKUMOHANbHOro LEHTPa,
paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa, opraHm3aumin, NpeaycMoTpeHHbIX YacTbto 1.1 cTaTbu
16 ®epepanbHoro 3akoHaNe 210-P3, nx paboTHUKOB;

4) poBoAdbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfnaceH C pelleHnemM u OencTBUeEM
(6e3penctBnemM) opraHa, nNPeOoCTaBMAKOWEro  ycnyry, AOJDKHOCTHOrO  nuua  opraxa,
NpeaoCcTaBnAOLWEro ycnyry, Unn MyHALUNANbHOro criyXawiero, MHOropyHKUMOHaNbHOro LIeHTPa,


http://www.gosuslugi.ru/

paboTHMKa MHOrOYHKLMOHANBHOIO LEeHTpa, OpraHm3auunmn, NnpeaycMOTPEHHbIX YacTbto 1.1 ctatbu
16 dPepepanbHoro 3akoHaNe 210-P3, nx paboTHUKOB.

5.4. XKanob6a, nocTtynuBwasi B OpraH, MNpeaoCTaBNAOWNA MYyHULMNANbHYIO  YCRyry,
MHOTMOYHKUMOHANbHbLIN LIEHTP, YYpeauTernto MHOroYyHKLMOHANbHOIO UeHTpa, B OpraHu3auuu,
npegycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHaNe 210-d3, nubo BbiLECTOALLNI
opraH (npu ero Hannyuun), NOANEXMUT PaCCMOTPEHMUIO B TeYeHne NaTHaguatv paboymx gHen co aHS
ee pernctpauuun, a B cnydae obxanoBaHus oTkasa opraHa, NpPegoCTaBMSOWEr0 MyHULMNAbHYHO
ycnyry, MHOrooyHKLMOHaNbHOro LeHTpa, opraHnsaumin, npegycMoTpeHHbIX Yactelo 1.1 ctatbn 16
®epepanbHoro 3akoHaNe 210-®3, B npueme [OKYMEHTOB Yy 3asBuTens nubo B mMcnpaBneHum
AONyLLEHHbIX orneYyaTok 1 oWnBOoK Unn B criydae obxanoBaHUsa HapyLLEeHUS YCTaHOBIIEHHOMO cpoka
TakuxX UCMpaBieHUN - B Te4eHNe NaTn pabounx OHEN CO AHS ee perncTpaumu.

5.5. K xanobe moryT 6bITb NPUAOXeHbl KONUX AOKYMEHTOB, NOATBEPXAAIOLLNX U3ITOXEHHbIE
B anobe obcTtoaTtencTBa. B Takom cnyyae B xanobe npuBoANTCA NepeyveHb npunaraemblx K Hen
AOKYMEHTOB.

5.6. [No pesynbTataM paccMOTpPeHUs Xanobbl NPUHMMAaETCs OAHO U3 CreayLWnNX peLleHnn:

1) xanoba ypgoBreTBopseTCA, B TOM u4ucrne B OpMe OTMEHbl MPUHATOrO peLLeHus,
nucrnpaeneHnsa LOMyLWeEHHbIX orneyaTok M OwMBOK B BblAAHHbIX B pes3yrnbTaTe npeaocTaBrieHns
MYHULMNAnNbHOW yCryrn AOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPeaCcTB, B3MaHMe KOTOPbIX
He NpefyCMOTPEHO HOpMaTUBHBLIMUK NpaBoBbIMKW akTamun Poccuinckon ®egepauunm, HOopMaTUBHBIMU
npaBoBbIMKU akTamun Pecnybnukn TatapcTaH, MyHMLUMNanbHbIMU NPaBOBbLIMU aKTaMu;

2) B yOOBNeTBOPEHUN anobbl 0TKasblBaeTCA.

He nosgHee gHs, criegyowlero 3a AHEM MPUHATUA peLleHus, yKa3aHHOro B HacTOsLEM
NyHKTe, 3asBUTEN0 B MUCbMEHHOM POpMe WM MO KeMaHuio 3asBuTens B 3NEeKTPOHHOM dopme
HanpaBnseTcs MOTUBMPOBAHHBIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnobbl.

5.7. B cnyyae npusHaHua xanoObl, noanexawien yooBreTBOPEHUIO, B OTBETE 3asiBUTESO
[aeTca MHopmauma O AeuCTBUSAX, ocyllecTBnsemMbixX WcnonkomMomMm, MHOro(yHKUMOHaNbHbIM
LEeHTPOM NMBOo opraHu3aumen, npegycMoTpeHHoM YacTblo 1.1 ctatbn 16 ®egepanbHoOro 3akoHaNe
210-93, B uUendx He3aMeaUTENbHOrO YCTPaHEHUS! BbISBMEHHbIX HapyLWEHUW MNpyU OKasaHuu
MYHUUMNANbHOM YCIyrn, a Takke MNPUHOCATCA M3BMHEHUS 3a [JOCTaBfieHHble HeygobctBa u
yKasblBaeTca WHopMauMs O JanbHEWWux OEWUCTBUAX, KOTOpble HeobxoauMMO COBEpLUMTb
3as1BUTENIO B LEensiX NONyYeHUs MyHUUMNAnbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl, He noanexallen yqoBneTBOPEHULO, B OTBETE 3asBUTENIO,
AalTCHa apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLleHunst, a Takke MHdopMauus
0 nopsake o6xanoBaHWsi NPUHATOrO PeLUEHUS.

5.9. B cnyyae ycTaHOBMEHUSA B X04€e UMK No pe3yrbTaTaM pacCMOTPeHUs xanodbl Npu3Hakos
cocTaBa aAMWHUCTPATUBHOIO NpaBOHAPYLLEHUSA NN NPECTYNNEHNS AOMKHOCTHOE NNLO, PabOTHWK,
HafeneHHble MNOSTHOMOYMAMM MO PACCMOTPEHUIO Xanob, HesameanuTernbHO HanpaeBnalT
nMetromecs Mmatepumanel B opraHbl NPoKypaTypsbl.
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(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHUs]

MyHUUMNanbHoro obpasoBaHus)
oT

(oanee - 3asBuTEnND).
(ans ropnanyecknx nuu - NOfTHOE HauMeHoBaHWMeE,
OpraHn3aunoHHo-NpaBoBas oopma, CBEAEHUS O
rocygapCTBEHHOW pernctpaumn; ana uanyecknx nu -
hammnus, ums, OTY4ECTBO, NACMOPTHLIE AAHHbIE)
3AABJIEHNE
O Bbljade pa3peLLeHnsi Ha BbIpyOKYy, KPOHMPOBAHWE UM NOCAOKY AEPEBLEB N KYCTAPHMKOB

Mpowy Bac cornacosaTb BbIPYOKY (KPOHMPOBaHWE) AepeBbEB B KONU4YeCTBE LTYK
( ) pacTyLUMX OKOSO 34aHus Mo agpecy: Nno NPUYKMHE TOro, YTO
AepeBbs pacTyT B HENOCpeACTBEHHON B6IM30CTU K (PyHOAMEHTY 30aHUs, KOTOPOE NPUHAANEXNUT MHe
Ha npaee cobcTBeHHOCTU. PaspylwatoT dpyHaaMeHT. [lepeBbsa O4eHb CTapble, BETKM MPU CUIbHOM
BeTpe nagatoT. [locne nposedeHna paboT 06A3ylOCb MNPOBECTM O3efleHeHue npuneraroLen
TeppuTtopun. OTXoabl AepeEBLEB CAMOCTOATENBHO BbiBE3Yy Ha nonuroH THO.

K 3aaBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) lOKyMEHTbI yOOCTOBEPSIOLLME NTIUYHOCTb;

2) [oKyMeHT, nogTeepxaaroWwmni NoNIHOMOYMS NpeacrtaBuTens (ecnn oT MMeHU 3aaBuUTens
AencTByeT NnpeacTtaBUTenNb);

3) Cxema y4acTka o bnmxkaniumx CTpOEHUN UNn apyrux OpUEHTUPOB C HAHECEHNEM 3eS1EHbIX
HacaxxgeHun, nognexalimx Bbipyoke;

4) 3aBepeHHble KONuKU NpaBoyCTaHaBMBaKLWMX U NPaBO NOATBEPXKAAILWNX JOKYMEHTOB Ha
3eMerbHbIN Y4acTOK, eCnn 3eMernbHbIN Yy4acTOK He 3apernctpuposaH B EQUHOM rocygapCTtBeHHOM
peecTpe npaB Ha HEOBWXMMOE UMYLLECTBO U CAENOK C HUM,;

5) YTBepxaeHHass NpoekTHad [OKyMeHTauus B Criydae, ecnu npou3BoauTcs Bblpybka
3efeHbIX HacaXaeHuin, nonagatowmx nog rabaputsl Npyu CTPOUTENBLCTBE 34aHUA N COOPYXKEHUN;

6) CornacoBaHue C Bnagenbuamu 3aTparMBaemMbiX TEpPPUTOPUIA YCNOBUN BbIPYOKM W
nepecaku 3efneHblX HacaXXaeHUn;

7) Tpn nocagke wnu nepecagke HaCaXOeHUM cornacoBaHne C MpeacTaBuTENs MU
WHXXEHEPHbIX CeTEN C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMnsHbIX paboT.

O6sa3ytocb Npu 3anpoce NPegoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)
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PASPELLEHVE
Ha BbIpyOKy, KPOHMPOBaHME U NocaaKy AepPEeBbEB M KyCTapHUKOB

No J 201 .

B cooTBeTCTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnenoBaHna 3eneHbix HacaxgeHun ot " " 201__r.
n yyetHon segomoctm ot " " 201__r.
PASPELLAETCA:

(®.N.0./HanmeHOBaHWe 3aaBUTENS)

(BmAa pabot, cnocob BbINOMHEHNA paboT)

(anpec)
BbIpyOUTL: AEpPEBLEB LT,
KyCTapHWKOB LT,
KPOHUPOBaTb: AEPEBLEB T,
KyCTapHWUKOB LT,
nocagnTb: AepeBLEB T,
KyCTapHWUKOB LT.
COXPaHUTb: LEPEBLEB LT,
KyCTapHWKOB T,
BOCCTaHOBUTb TPaBSAHOMW MOKPOB, NI1040POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo opeBecnHy BbIBE3TU B TEYEHME OHEeNn.

CxwuraHue 1 cknaamMpoBaHue nopyboYHbIX OCTATKOB Ha KOHTEHEPHbIe MoLaaKu
3anpeLleHo.
dopma KoMneHcaumm:

Cpok oencTens paspeLleHns Ha BbIpyOKy:

MpoaneHo Ha cpok: ( )
M.n. ®.1.0., noanuck, aata

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBMM C TEXHMKOM BesonacHocTu. B cnydvae, ecrm
Aevicteytowymn B Poccuiickon ®epepaumm npasunamm (TpeGoBaHNAMM, TEXHUHECKMMUN YCIOBUSIMIA)
BbIpybKa OTAENbHbIX AEPEBLEB UIMN KYCTapHUKOB (OEPEBBEB UNN KYCTApPHUKOB C OnpeaeneHHbIX
TEPPUTOPUIN) OOIMKHA OCYLLECTBISAETCA C MPYBIEYEHNEM CrELMANIM3NPOBaHHbLIX OpraHU3aLmnii
(cneuvanncToB) MNM crneumansHOro 0bopyaoBaHUs, 3asBUTENb 00s3aH 0BeCreynTb BbINOSTHEHWE
[AaHHbIX TpeboBaHWIA.

OcyuecTBneHre MepornpusTUin Mo odLlemMy 6r1aroyCTpomncTBy TEPPUTOPUM NOCHE BbIMONTHEHUS
paboT no BbIpyOKe AEepeBLEB N KYCTapHMKOB (BKIMOYas BbIBO3 CTBOSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NpoBeAeHME NaHMPOBOYHBLIX paboT) siBNAeTcst o6s13aTenbHbIM.



PykoBoantenb MCNONMHUTENBHOIO
KomuTeTa
PaspeLeHnue nony4un:

(9.1.0., nognuce, aaTta)
PaspelueHue 3akpbITO:

(®.1.0. noagnuce, para)



obcnenoBaHus 3eneHbIX HacaxkaeHun Ne
Komuccmen B coctage: Npeacenarens kommcenn (BormkHocCTb, O)
YUneHos komuccum (porkHocte PUNO)

AKT

MpunoxeHne Ne3

Mpou3BeaeHo

obcnenoBaHve 3enéHblX HaCaXKAEHUI Ha TEPPUTOPUN MAMSTHVKA NPUPOAbI (HAaMMEHOBaHWE
ob6bekTa). YCTaHOBMEHO, YTO Ha AaHHOW TEpPUTOPUN HeobxoaMMa (CaHUTapHas pybka, pydka

yxofa, obpeska) CreayroLLmMX HaCaKOEHWIA:

Nen/n

HanmeHoBaHue

HOunameTp
(cm)

OnucaHve cocTosHuA

Mpenceparens koMUCCUK:
YneHbl KoMmcecnu:



MpunoxeHue
K AKTYy 06crnegoBaHuns 3eneHblX HacaxXaeHUn
Ne OT « » 201 r.
[MepecyeTHasa BEOOMOCTb LEPEBLEB U KYCTAapPHUKOB, NOASIEXALLMX CHOCY.

(HanmeHoBaHuWe gepesa) KONn4ecTBO

(HaMmeHoBaHWe oepesa) KONMYeCcTBO
(HanmeHoBaHuWe gepesa) KONMU4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONU4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO

Mpencenatens kKomuccun: PykoBoanTenb MCNOMHUTENBHOIO KOMUTETa

UneHbl Komucenn: 3amecTuTenb pyKoOBOAUTENS UCMNOSNTHUTENbHOIO KOMUTETA
3amecTuTtenb rnasbl

Cneunanuct
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mase

McnonHutensHoro kommteta bypeBeCTHUKOBCKOro
CenbCKOro noceneHns HoBoLweLwmMUHCKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapctaH
Or:

3aaBneHve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy ncnpaBuTb OOMYLWEHHYD TEXHUYECKYIO OWNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLIMNNCA Pe3yNbTaTOM MyHULMUNANBbHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA peweHnss 00 OTKNOHeHUM 3asBreHus o6 ucnpasneHun
TEXHUYECKON OLMOKM NpOoLLY HanpaBuTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KONMUM Ha OyMakHOM HOCuTEerie MOYTOBbIM OTMPaBNEHMEM MO
agpecy:

MooTBepxaato CBOe corfacue, a Tawkke cornacve npeacTtaBnsemMoro MHOK nvua Ha
06paboTKy NnepcoHarnbHbIX AaHHbLIX (COOp, CcMCTeEMaTU3aLMio, HakoMneHe, XpaHeHme, YTO4YHeHne
(oBGHOBNEHNE, WM3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnunBaHme, 6NoKNMPoOBaHNE, YHUMTOXEHME NEPCOHANbHbIX AaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeobXoaMMbIX ONng  obpaboTKM  NepcoHanbHbIX AaHHbIX B paMkax npedoCcTaBneHus
MYHULMNANbHOW YyCnyrn), B TOM 4uCre B aBTOMATM3NPOBaHHOM pPEXUME, BKMYasi MpUHATUE
peLeHnn Ha UX OCHOBE OPraHOM MPeAOCTaBMSOWMM MYHALMNANbHYKO YCryry, B LEensx
npegoCcTaBneHns MyHULMNANbHOM YCIyri.

Hactoswmm noateep)Kaato: CBeAeHWs, BKIKOYEHHbIE B 3asIBIEHME, OTHOCALLMECH K MOEWN
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK MUYy, @ Takke BHECEHHble MHOK HUXKEe, AOCTOBEpPHbI.
[oKyMeHTbI (KONUM OOKYMEHTOB), MPUIIOKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBINEHHbIM 3akoHoAaTenbCTBOM Poccuinckon Penepaumm, Ha MOMEHT npeacTaBneHus
3asBMneHnNst 3TV JOKYMEHTbI AENCTBUTESbHBI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyactTue B OMnpoce Mo OLEHKE kayecTBa NPeaoCTaBNEHHON MHE
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(oaTa) (mnognuceb) (®.1.0.)



