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MOCTAHOBIEHUE KAPAP
oT «14» masa 2021 roga Ne 4

«O6 yTBEepXaAeHUN AAMUHUCTPATUBHOIO pernameHTa
NPeAoCTaBNEHNA MyHULMNANbHOW YCryru no Bblgave paspeLueHunst Ha Bblpyoky,
KPpOHMpOBaHMe Unu nocagky AepeBbeB U KyCTapPHUKOB»

B uenax peanusauun dPepepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne 210-d3 «06
opraHusauuu npefocTaBreHUs rocydapCTBEHHbIX W MyHULMMAnbHbIX YCIyr», PYKOBOACTBYSACH
MocraHoeneHnem KabuHeta Munuctpos Pecnybnuku Tatapctan ot 02 Hos6psa 2010 roga Ne 880
«O6 yTtBepxaeHun [Mopsaka pa3paboTku U YTBEPXAEHUS aAMUHUCTPATUBHBLIX PerfaMeHToB
NpeAoCTaBNeHNA rocy4apCTBEHHbIX YCIYr UCTOMHUTENbHBIMU OpraHamu rocyAapCTBEHHOI BNacTy
Pecnybnukun TatapcTaH M O BHECEHUM W3MEHEHWI B OTAerbHble noctaHoBneHus KabuHeTa
MwuHuctpoB Pecnybnuku TartapctaH», B COOTBETCTBUM C [locTaHoBrneHwem WcnonHUTENbHOro
komuTeTa HOBOLIELMUHCKOrO MyHWUUMUnanbHoro paioHa Pecny6nuku Tatapcrtad ot 21 cdespans
2011 roga Ne46 «O6 ytBepxaeHun [Mopsigka pas3paboTku M yTBEPXKAEHUS aAMUHUCTPATUBHBIX
pernameHToB NpPeAoCTaBNeHNss MyHULUNanbHbIX YCNyr U MOMOXEHUs 0 NopsaKe BEAEHUsI peecTpa
MyHUUMNAnbHbIX  yCcnyr,  NpeAoCTaBMseMblX  OpraHamMu  MEeCTHOro  caMmoynpasfieHus
HoBoLIeLWMUHCKOro MyHUUMNanbHOro paioHa» (C yy4eToM wuameHeHuit [octaHoBneHue ot 13
Aekabpa 2011 roga Ne493, ot 07 wuoHs 2012 roga Ne228), WcnonHUTEnbHbI KOMWUTET
3VPEKINHCKOro CeribCkoro noceneHns HoBoLIeWwMUHCKOro MyHULMnansHoro panoHa Pecnybnuku
TaTtapcraH

, NMOCTAHOBNAET:
1. YTBEpAUTL aAMUHUCTPATMBHBIA pernamMeHT NPeAoCcTaBreHus MyHULMNAanbHON yCnyrn no

BblAaye paspelleHuss Ha BbIpyOKy, KpOHMpOBaHWE WNM NOCafKky [epeBbeB U KyCTapHUKOB
(npunaraetcs);

2. NpusHaTb yTpaTMBLLUMM CUYy NocTaHoBNeHue IcnonHUTenbHOro KomuteTa 3UpeKnmMHCKOro
cernbcKoro noceneHnsi HoesolleLWMUHCKOro MyHUUMNAarnbHOro pa|7|0Ha PeCﬂyGﬂMKM TaTapCTaH oT
26 wmapta 2019 roga Ne8 «O6 yTBepXAEHUM aOMUHUCTPATMBHOrO perfaMeHTa Mo
npefoCTaBNeHU0 MyHULMNAanbHOM yCnyr no BblAavye paspeLueHuss Ha BbIpyoky, KpOHmposaHme
“nu nocaaky AepeBbEB U KYCTapPHUKOB»

3. Ony6nukosaTth (oBHapoaoBaTh) HAcTosLLEE MOCTAHOBEHWE Ha oduuMarnbHOM caiTe
ochuumarnbHoro nopTana npasoBoii Hopmauuu Pecnybnuki TatapcTaH» B MHCOPMALIMOHHO -



TenekoMMyHukaumoHHon cetn «UHTepHeT» http://pravo.tatarstan.ru, Ha oduymanbHom caiite
HosoluelwMmrHckoro MyHuumunanbHoro paiioHa http://novosheshminsk.tatarstan.ruy.
4. KoHTporb 3a UCNOMHEeHNeM HaCTOSILLEro NoCTaHOBIEHWS OCTaBMA 3a COBOIA.

MaBa 3MPEKTMHCKOro Cenbckoro nocenieHms

HoBoLUIeLWMNHCKOro MyHULMNanbLHOro paioHa. /
Pecnybnuku TaTtapcTaH ' A

O.I'. TaiicyTamHoB



MpunoxeHue Ne 1 k nocTaHOBNEHUIO
WcnonHuTensHoro komuteta 3MpeknuHCKoro
CeribCcKoro nocenexHns HoBoLeLWwWMNUHCKOro
MyHULUMNanLHoro panoHa Pecnybnuku
TaTapcTtaH

oT «14» masa 2021 roga Ne 4

AOMVHUCTPaATUBHBIN pernameHT
npeAoCTaBneHnss MyHULMnanbHOW ycnyry no Bblaaye paspelleHns Ha BbipybKy, KpoHMpoBaHue
Unun nocaaky AepeBbeB U KyCTapHUKOB

1. OBLwme nonoxeHus

1.1. HacToAwunin agMUHUCTPATUBHLIA pernameHT npefoCTaBlieHns MYHULMNAnbHOW
ycnyru (ganee -— PernameHT) ycTaHaBnuWBaeT CTaHAAPT M MNOPSAOK  NpeaocTaBreHus
MyHWLMNAnbHOW ycnyru no Bblhaye paspelueHus Ha BblpyOKYy, KPOHWpPOBAHWE UMW Mocamky
AepeBbLEB U KYCTapHUKOB (fanee — MyHuuunanbHas ycnyra).

1.2. TNonyuatenu ycnyru: dusmdeckne nuua, B TOM YWCMEe UHAMBWAYaANbHblE
npeanpuHUMaTeny n lopuanyeckue nuua (aanee - 3asBUTENb).

1.3. IndhopmupoBaHve o npefocTaBneHuyn MyHULMNANbHON YCryru:

1.3.1. nHhbopmaums o nopsake NpefoCTaBNeHUss MyHULMUNANbHOW YCryri pasMeLLaeTces:

1) Ha NHPOPMaLMOHHBLIX CTeHaax, coAepxXalunx BU3yanbHYIO U TEKCTOBYIO WH(OPMaLMIO O
MYHULMNANbHOW ycryre, pacnonoXeHHbIX B MOMELYEHUAX MHOrO(YHKUMOHAMBHBLIX LIEHTPOB
npeaocTaBneHus rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha odhuLmanbHOM cailTe MyHuLuUnanbHoro paiioHa (http://novosheshminsk.tatarstan.ru/).

3) Ha [lopTtane rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecny6nuku TatapcraH
(https://uslugi.tatarstan.ru/) (nanee — PecnyGnukaHckuii noprtan);

4) Ha EAMHOM nopTane rocyaapCTBEHHbIX M MyHULMNanbHbIX ycnyr (dyHkuwmii) (https://
www.gosuslugi.ru/) (aanee — EguHblin nopTtan);

5) B TrocynapCTBEHHON WHMOPMALMOHHON cucTeme «PeecTp rocyaapCTBEeHHbIX
MyHuumMnaneHeiX yenyr Pecnybnuku Tatapctan» (http:/frgu.tatar.ru) (nanee — Pecny6nukaHcku
peecTtp).

1.3.2.  KoHcynbTupoBaHue no Bonpocam MNpefoCTaBMEHUSt  MyHULMUNAmNbHONA  yCryru
ocyLlecTBnseTcs:

1) B MHOroyHKUMOHAnNbHbIX  LEHTpax MpefoCTaBMEHUs  roCyAapCTBEHHbIX - W
MYHULMNAnbHbIX YCIyr Npu yCTHOM o6paLleHnm - MMYHO Unu no TenegoHy;

2) B UHTepaKTUBHOI chopme PecnybrnukaHckoro noprana;

3) B VicnonHUTenbHOM koMuTeTe 3UPEKIMHCKOrO CEenbCKoro nocenexHns HoBoLueLwMUHCKOro
MyHULMNanbHoro painoHa (ganee — Ucnonkom):

npy YCTHOM oBpaLLeHnm - FIMYHO Unu no TenedoHy;

NPy NUCbMEHHOM (B, TOM 4ucrne B (pOpmMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
BymaxkHOM HocuUTene no noyTte, B 3NEKTPOHHON (hOpPME MO AMEKTPOHHOI noyTe.

1.3.3.  WHdopmauus Ha EauHom noptane, PecnybnukaHckom noprasne o nopsgke U cpokax
NnpeAcCTaBneHuss MyHWLUNanbHOW YCnyr Ha OCHOBaHWM CBEAEHWU, COAepXalmxcs B
PecnybnukaHckom peecTtpe, NnpefocTaBnaeTcsa sassuTento 6ecnnaTHo.

Hoctyn Kk uHdopmauun o cpokax u nopsake NPefoCTaBIIEHUS MYHULMNArbHOM ycnyri
ocyuiecTBrsieTca Ge3 BbINOMHEHUA 3asBUTENEM Kakux-nubo TpebGosaHWi, B TOM uucne 6es
“Cnonb3oBaHUA NpPOrpaMMHOro obecneyeHus, ycTaHoBKa KOTOPOro Ha TEXHUYeckue cpenctsa
3afBuUTENs TPeOyeT 3akroueHUs NULEH3NOHHOMO UMW MHOMO COrMalleHns ¢ npaBoobnagarenem
NporpamMmMHOro  obecrneyeHusi, npeaycMaTpuBaloOLLEro B3WMaHWe nnaThl, PerucTpauuio unm
aBTOpU3aLMIO 3aABUTENA, UK NPeaoCcTaBIEHNE UM NnepcoHanbHbIX JAaHHbIX.
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1.3.4. Tpu oBpalleHunn 3asBuTens NUYHO UNn No TenedoHy B COOTBETCTBUN C NOCTYNUBLUNM
obpaweHnem MoxeT OblTb  npefgocTaBrneHa MHMOpPMaUMs O MeCTe  HaxXOXAeHUs
MHOrO(PYHKLMOHANbHOMO LieHTpa NpeAoCTaBeHns rocyapCTBEHHbIX W MyHWUMNarbHbIX YCRyT,
Wcnonkoma (agpec, rpacuk paboTbl, cnpaBoyHble TernedoHbl); O Mopsake MnpeaocTaBMeEHUs
MyHULMNanbHoW ycnyru, o cnocobax W cpokax Mojayu 3asiBMEHWiA; O KaTeropusx rpaxga,
KOTOPbIM MPEeAoCTaBNAETCA MyHUUMNanbHas Yycryra; O HOPMAaTMBHbIX MPaBOBbLIX akTax,
perynupyroLwmnx BOMPOCbl NPeAOoCTaBMNeHUss MyHULMNAnbHON YCnyru; O nepeyHe AOKYMEHTOB,
HeoOXoAMMBIX AMsi PacCMOTPEHUA 3asBMEHWUst O MPEAOCTaBEeHUM MyHWULMNAanbHONA YCnyru, o
Cpokax npuema u perucTpauumu 3asiBNeHus; 0 XoAe NpeaocTaBreHnss MyHULMNanbHOW YCnyru; o
MecTe pasMelleHus Ha odumumanbHOM caiiTe MHGOpMauuMu no BoMpocaMm MpefoCTaBreHUs
MYHWULMNAnbHOW ycnyru, o nopaake obxanoBaHust AEUCTBUIA unu 6e3nencTBust AOMKHOCTHBIX ML,
Wcnonkoma.

Mo nucbmeHHOMy obpalleHuto  [OMKHOCTHbIe fuua oTAena, OTBETCTBEHHOro 3a
npefocTaBneHne MyHULMNanbHOM ycrnyru, noapobHO B MNUCbMEHHOW opme pasbACHSIT
3aABUTENIO MOPAAOK NPefoCTaBMEHUA MYyHULMNANbHOM YCRyrM W BOMPOCHI, YKasaHHble B
HacTosLeM nyHkTe PernameHTa, n B TedeHne 3 pabounx AHeil co AHS peructpaunu obpalleHns
HanpaenaloT OTBET 3asABUTENIO.

1.3.5. MHbopmauus no Bonpocam NpeaocTaBNeHUst MyHULMNAMbHOI YCRyrn pasMellaeTcs
Ha ouymnanbHoOM caiTte HoBoleLlwMnHckoro MyHULMNAneHOro panoHa
http://novosheshminsk.tatarstan.ru/. 1 Ha VHOPMaLMOHHBIX cTeHAax B nomMelyeHusx Mcnonkoma
AN paboTbl ¢ 3a89BUTENAMMU.

VMHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnuku TartapcraH, pasmelyaemasi Ha
WH(OPMALIMOHHBIX  CTeHAAaX U Ha oduUManNbHOM CcaWTe MyHWUUMNanbHOrO paiioHa B
MH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON  ceTu  «MHTepHeT», BKNoYaeT CBEAEHUs O
MyHUUMNanbHOW ycnyre, cogepxaiiuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopMaumio 0 MecTe HaxoXAeHUsi, CrpaBOYHbIX TenedoHax, BpeMeHn paboTbl
Wcnonkoma, o rpacpuke nprema sasBneHnin Ha NpefoCTaBIeHNe MyHULMMABLHON YCyru.

1.4. TlepeyeHb HOPMaTMBHbIX MPABOBLIX aKTOB, PErynupylolwmx npeaocTaBeHmne
MYHULMNArNbHOM yCryru (C yKasaHnem pekBU3UTOB HOPMAaTUBHLIX NPaBOBbLIX aKTOB U WCTOYHUKOB
ux opulmansHoro ony6rMKoBaHus), pasmellieH Ha opuLManbHOM canTe MyHULMNAnbHOMo panoHa
B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «MHTepHeT», B  rocynapCTBEHHOI
WHOPMaLMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX M MyHUUMNAnbHbLIX ycnyr PecnyGnuku
TaTapcTraH.

1.5. B PernameHTe ncnonbayloTcs crieaytoLlime TepMUHbI U onpeaeneHns:

BbipyOka AepesbeB — pybka AepeBbeB, Npu KOTOPOK Ha COOTBETCTBYIOLMX 3EMMASIX WS
3eMenbHbIX y4acTkax BblpybaeTcs YyacTb fepeBbeB U KyCTapHUKOB;

oA yMONMHOMOYEHHBIMW nMUAMKU NOHUMAIOTCS (hU3MYECKME NUua, WHAMBUAYAmNbHbIE
npeanpuHumMaTenu, puanyeckne nuua, SABMSOWMEcs npeacTaBUTENAMU COBCTBEHHUKA Ha
OCHOBaHUW [OBEPEHHOCTU UMK rpaXKaaHCKO-NPaBoOBOro 40roBopa;

3asBuTENnb — (hU3MYecKMe M lopuandeckue nuua (3a MCKIIOYEHWEeM rocyAapCTBEHHbIX
OpraHoB 1 X TEPPUTOPUAnbHbIX OPraHoOB, OPraHoB rocyAapCTBEHHbIX BHEGIOAXKETHLIX (DOHA0B U
WX TeppuUTopmnanbHbIX OPraHoB, OpraHOB MECTHOro camoynpaBrieHus)) NMMBo UX YrnorHOMOYEHHbIe
npeacTasuTeny, obpaTuBLIKECH B YNpaBrieHWe ¢ 3anpocoM O MPEeACTaBrEeHUM MyHULMNanbHOM
yCryru B yCTHOW, MUCbMEHHOIN UMW 3NEKTPOHHOI hopMme;

yAaneHHoe paboyee  MeCTO  MHOrO(YHKUMOHaNbHOrO  LEHTpa  npefoCcTaBreHus
rOCYyAapCTBEHHbIX ¥ MyHULMUNAnbHBIX YCNyr — TeppuTopuarnbHo 060cobrneHHoe CTpyKTypHoe
noapasaenexne (ohuc) MHOTOYHKLMOHANBHOIO LieHTpa NpeAocTaBneHus rocyAapCTBEHHbIX W
MyHMLMNAnbHbIX yCryr, CO3AaHHOe B rOPOACKOM (CENIbCKOM) NOCeneHnn MyHUUmMnanbsHoro paioHa
unun B ropoackom okpyre Pecnybnuku TartapctaH B COOTBETCTBUM C NyHKTOM 34 MpaBun
opraHusauuu AeATenbHOCTU MHOl'Od)yHKLWIOHaJ'IbeIX LeHTpoB npenocraBneHusa



rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr, yTBepXAEeHHbIX MnocTaHoBneHvem [lpaBuTtenbcrsa
Poccuitickon ®epepauun ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusaummn
NeATeNbHOCTU  MHOrOMYHKUMOHAmNbHLIX  LIEHTPOB  NPefoCTaBNEHUss  rocy4apCTBEHHbIX U
MYHULMNANbHbLIX YCYry;

TexHuyeckas owmnbka - owmnbka (onucka, onevyartka, rpaMmmaTuyeckas Unu apudmMeTuyeckas
owubka nubo nogobHas owmnbka), JOMyLEHHAs OpraHoM, NPeAOCTaBMSAWMUM MYHULUNANbHYIO
ycnyry, U npuBeAwas K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbIX B [OKYMEHT (pesynbraT
MyHULUNANbHOW YCryru), CBeAeHWSM B [OKYMEHTaX, Ha OCHOBAHWM KOTOPbLIX BHOCUITUCH
CBeAEeHNs: '

ECUMA — EpwHaa cuctema ueHTUdMKaALMM U ayTeHTUdUKAUMKM B UHGPACTPYKType,
obecneunBaroLeil  UHMOPMALIMOHHO-TEXHONOIMYECKOE  B3aUMOAENUCTBUE  MHPOPMALIMOHHBIX
CUCTEM, UCMONb3yeMblX AN NPeaoCTaBfeHUss roCyAapCTBEHHbIX W MyHUUMNAnbHbLIX YCnyr B
3MEKTPOHHON hopMme.

depepanbHaa  rocygapcTBeHHas  MHopMauuoHHas  cuctema, obecneyusatoLas
CaHKLMOHNPOBAHHbLIA  AOCTYN  y4aCTHUKOB WHGOPMALMOHHOrO B3auMoaencTeust (rpakaaH-
3agBuUTENEN UM [OOMKHOCTHBLIX NUL, OpraHoB WCMOMHUTENbHOW BMacTh U OPraHoB MECTHOro
camoynpasneHus) K WHgopmauun, coaepxalleiics B rocyfapCTBEHHbIX WHMOPMAaLIMOHHbBIX
cucTemMax u UHbIX MHAPOPMALMOHHBLIX CUCTEMAX;

MoLl - TlocynapctBeHHoe 6GlogxeTHoe yupexaeHue «MHOroyHKUMOHAMbHLIA LEeHTP
npeaocTaBneHnsi rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B Pecnybnuke TatapctaHy»;

AUC MoL| - AsTomMaTU3MpoBaHHAs WHMOPMALMOHHAs CUCTEMA MHOroMYHKLMOHAMbHbBIX
LIEHTPOB NpeAoCTaBNeHUs rocyAapcTBEeHHbIX U MyHULMNanbHbIX yenyr Pecnybnuku TatapcTaH.

B PernameHte nop sasBneHvem o npefocTaBreHWM MyHWUMMANbHOW ycnyru (nanee -
3asBrieHne) MoHMMAaeTCs 3anpoc O NPefoCTaBMNEeHUW MYHULMNAnNbHOW YCMyru, MnoAaHHbI B
COOTBETCTBUM C NyHKTOM 3 cTtatbn 2 PepepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6
opraHusauuMm npefocTaBfeHus rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (oanee -
®epnepanbHblil 3akoH Ne210-93).

2. CtaHOapT npefocTaBneHns MyHuuunanbsHom ycnyru

2.1. HaumeHoBaHMe MyHULUNANbHOM ycnyru

Bblgaya paspelueHns Ha BbIpyOKy, KPOHUPOBAHWE UNU NOCaAKy AEPEBLEB U KYCTaPHUKOB

2.2. HaumeHoBaHue NCMONHUTENbHO-pacnopaaUTENbLHOrO opraHa MECTHOro
camoynpaBsreHus, HENOCPEACTBEHHO NPEAOCTaBNAOLWEro MyHULIMNANbHYIO YCyry

McnonHuTenbHbin  KOMUTET  3UPEKITUHCKOTO CeNbCKOro noceneHusi HoBOLLEeLWMUHCKOro
MyHuUUMnanbHoro paitoHa Pecny6nuku TatapcTtaH. B cnyyae genervposaHusi MorHOMOYMIA MO
NPefoCTaBMNeHUo MyHULMNAanbHOW YCNyrn ykasblBalOTCA OpraH MECTHOTO camoynpasfieHust W
opraHusauus, UCMONHALWAs NONIHOMOYKA opraHa.

2.3. OnucaHue pesynbTaTa NpeAoCcTaBreHUs MyHULMNANbLHON YCryri

2.3.1. PesynbTaToM npeAocTaBneHuns MyHULMNAaNbHON YCryru IBNAETCS:

PaspelueHne Ha BbIpyOKy, KPOHMPOBAHWE M NOCAAKY AepeBbeB U KycTapHukos (MpunoxeHue
Ne2). '

YBepomneHue o6 oTkase B paspelueHni Ha BbIpyGKy, KPOHUPOBaHWE U NOcaaKy AepeBbeB 1
KYCTapHUKOB.

2.3.2. PesynbTaT npeaocTaBNeHUs MyHULUMNAnbHOIA ycnyru npepcrasnsieTcs B copme
AMEKTPOHHOrO0  JOKYMEHTa, MNoAnNUCaHHOro YCUNEHHON KBanuUUMPOBaAHHOW  3NEKTPOKHOW
NnoAnuCbIo, B COOTBETCTBUU C AEWCTBYIOLWMM 3akoHodaTenbcTBoM Poccuiickoit degepauun o6
3MNEeKTPOHHON NoAMNUCH.

2.3.3. o BbIGopy 3asBuTENs pesynbTaT NPeAOCTABMEHUA MyHWULMNANbHOM yCcrnyru MoxeTt
6biTb npeacrasneH B M®L| B chopme aokymeHTa Ha BymaxxHOM HocuTene, nNoATBepPXAaloLLEero
coaepxxaHue anekTPOHHOro AOKyMEeHTa, HanpasneHHoro icnonkomom.



3aaBuUTENb BNpaBe NoyyYuTb pesynbTaT NpeaoCcTaBneHna MyHUUMnansHou ycnyru B oopme
3MNEeKTPOHHOro AOKyMEeHTa Wnu OOKYMeHTa Ha OymaXXHOM HOcuTene B TeYeHue Cpoka AeicTBus
pesyrnbTaTta NpeaocTaBneHna MyHULMNanbHON yCryru.

2.4. Cpok npefocTaBneHus MyHULMUNanbHOM yCnyru, B TOM YUCIe C y4eTOM HeOOX0AMMOCTH
obpalleHns B opraHusauuu, y4yacTeyloLue B NpegoCTaBfeHuW MyHWUMnanbHOW YCRyru, CpPokK
NMPUOCTAHOBMEHUA NpPefoCTaBNeHns MyHWUMNanbHOW YCryrm B Criydyae, ecrniv BO3MOXHOCTb
NPUOCTaHOBMNEHNUS NpeaycMoTpeHa 3akoHopaTenbCcTBoM Poccuiickort depepauumn, Cpok Bblaauu
(HanpaBneHusa) [OKYMEHTOB, SABMALWMUXCHA pes3ynbTaToOM MpPefoCcTaBreHns MyHULMNansHoOM!
ycnyru .
2.4.1. Cpok npegocTaBrneHnsa MyHuUunanbHoOn ycnyru:

PaspelueHne Ha BbIpyOKy, KpPOHMpPOBaAHME U NOCaAKYy AEPEBbEB U KYCTAapHWUKOB BbiAAETCA B
TeyeHune 13 aHeNn, BktoYas AeHb nogayvn 3asBreHus.

lNpuocTaHoBneHWe cpoka NpefocTaBNeHns MyHULUNanbHON yCryru He NpesyCMOTPeHo

24.2. Bbljaya [OOKyMeHTa, SBMAOWEroca pesynbTaToM  MyHUUMUNANbHON  ycnyru,
ocyulecTsnseTca B fAeHb obpalweHuss 3asBuTENs 3a pesynbTaToM NpefocTaBreHus
MYHULMNANbLHOW yCryriu.

HanpaBneHue foKymMeHTa, siBMAIOLWErocs pesynbTaTOM MyHUUMNAnbHON ycnyru B cdopme
3MEeKTPOHHOro AOKYMEHTa, OCYLLECTBAETCA B AeHb OOPMMEHUS U peructpaumu pesynbraTa
MYHULMNANLHOW yCnyru.

2.4.3. [llpuoctaHoBneHue npeaocTaBNeHnss MyHUUMNAnbHOW  ycrnyru  [eicTByOLUM
3aKoHOAATENbCTBOM He NpeayCMOTPEHO.

2.5. WcuepnbiBaowmin nepevyeHb [OKYMEHTOB, HEOOXOAMMBLIX B COOTBETCTBUM C
3aKoHoAaTerbHbIMA UMW UHBbIMW HOPMAaTUBHBIMU MPABOBbIMM aKTaMu ANs NpefocTaBreHus
MYHULMNANbHOW YCNyru, a Takke ycnyr, KOoTopble SBNSOTCS HeoOXoAUMbIMU U 0BA3aTeNbHbIMM
ANA  NpefoCTaBfeHns MyHUUMnanbHbIX YCRyr, MOANeXawux npeacTaBrneHuio 3asBuTesem,
Cnocobbl WX nonyvyeHWs 3asBuTeneM, B TOM YUCNe B 3MEKTPOHHON dopmMe, MNopsAoK KX
npeacTaBneHus

2.5.1. Ina nony4yeHuWs MyHULMNANbHOW yCnyru 3asBUTENb MPeAcTaBnseT creayloLlmne
AOKYMEHTBI:

1) JokyMeHT, yA0CTOBEPSIOLUIA NTUYHOCT;

2) 3asBneHue:

- B hopme foKyMmeHTa Ha BymaxxHom Hocutene (MpunoxeHue Ne1);

- B 3NEKTPOHHOI (hopMme (3anonHAeTcs NocpeacTBOM BHECEHUSI COOTBETCTBYIOLLUX CBEAEHUN
B MHTEpaKTUBHYIO hopMy), NOANUCAHHOE B COOTBETCTBUN C TpeboBaHuaMY degepanbHoro 3akoHa
ot 06.04.2011 Ne63-®3 «O6 anekTpoHHOW noanucu» (nanee — defepanbHblil 3akoH Ne63-d3),
npu obpatyeHnn nocpeacTsoM PecnybnukaHckoro noprana;

3)[oKkyMeHT, noaTBepXAAlOLMIA NOMHOMOYNA NPEACTaBUTENA (€Cnu OT WMEeHW 3asBurens
AencTByeT NpeacTaBuUTenb);

4) Cxema y4acTka [0 Onuxailumx CTPOEHWIA WU [PYrUX OPUEHTUPOB C HaHeceHuem
3ereHblX HacaxxaeHun, nognexalwux Bbipyoke;

5) 3aBepeHHble Konuu NpaBoyCTaHaBNMBAOLMX U NPaBo NOATBEPXKAAIOLIMX AOKYMEHTOB Ha
3emerbHbI y4acToK, eCriu 3eMenbHbIii Yy4acTOK He 3aperncTpupoBaH B EAVHOM rocyaapcTBeHHOM
peecTpe npas Ha HeABMWKUMOE UMYLLECTBO W CAENOK C HUM;

6) YTBEpXAeHHas npoekTHas [AOKyMEHTauus B cryvyae, €Cnv MpOM3BOAWTCS Bbipybka
3ereHbIX HacaXxaeHwit, nonagaowmx noa rabapuTbl NpU CTPOUTENBLCTBE 34aHWIA U COOPYXKEHMWIA;

7) CornacoBaHue ¢ Bnagenbuamu 3aTparMBaeMblX TEPPUTOPUNA YCIOBWIA BbIpYGKM 1
nepecagku 3eneHblx HacaXaeHui;

8) [lpu nocagke wnu nepecagke HacaXOEHWit cormacoBaHue ¢ npeacTaBUTENsIMU
VHXEHEPHbIX CeTell C OTKPbITUEM OpAepa Ha NpoBefeHUe 3eMIsiHbIX paboT ?



2.5.2. OnekTpoHHaa d¢opma OGnaHka 3asBrneHuWs pasMelleHa Ha oduumanbHoM caiite
Wcnonkoma.

2.5.3. 3asiBnieHne u npunaraemble LOKYMEHTbl MOryT GbiTb MpPeACTaBneHbl (HanpasneHb)
3aABUTENEM OOHUM U3 CNeayoLmnx cnocobos:

Ha ByMaXkHbIX HOCUTENSAX W B BUAE 3NIEKTPOHHBIX AOKYMEHTOB, MOAMUCAHHbIX (3aBEPEHHLIX) B
cooTBeTCTBUU ¢ TpeboBaHusaMMN PeaepanbHoro 3akoHa Ne63-d3, yepes ML,

B 9NIEKTPOHHOW hopMme, MOANUCaHHbLIX (3aBEPEHHbIX) B COOTBETCTBUM C TpeboBaHUAMU
®epnepanbHoro 3akoHa Ne63-P3, uepes PecnyGnukaHckuii noprtan.

2.5.4. dusnuyeckne nuua W UHAWBMAYamNbHbIE NPEeAnpUHUMATENU MpuU  HanpaBheHUU
3asiBieHUss W HeoOXoAuMMbIX — [OKYMEHTOB nocpeAcTBOM  PecnyGrnukaHckoro —noprana
MOAMUCLIBAIOT 3aABMEHNE NPOCTON 3NEKTPOHHOW MNOAMUCHIO.

Ansi nony4eHusi NpocTon 3NEKTPOHHOI NOANNCHY 3asiBUTENI0 HEOGXOAMMO NPOATH NpoLeaypy
peructpaumn (ayteHTucdmukaumu) B8 ECUA, a Take noATBEepANUTb YYETHYIO 3anuCb [0 YPOBHS He
HWXKe CTaHOapPTHOM.

tOpuamnyeckue nuua, 3aperucTpupoBaHHble Ha TeppuTopuu Poccuiickoit depepaumun, w
NPeACTaBUTENN IOPUANYECKUX UL, NPpY HanpaBneHUn 3asiBMEeHUs U HEOBXOAUMbIX LOKYMEHTOB
nocpeacTsoMm Pecny6bnukaHckoro noprtana noanucbIBaloT 3asiBneHune YyCUNEeHHoN
KBanuguLMpoBaHHOW 3NEKTPOHHOIN NOAMUCHIO.

MNpu nopaye 3anpoca nocpeactsom PecnybnukaHckoro noprana 3asBuTenb npeacTaBnseT
9NEKTPOHHbIE 00pasbl AOKYMEHTOB nMBO [OKYMEHTbl B 3MEKTPOHHOW hopme, MnoAnucaHHbIe
9MEeKTPOHHOIA MOAMMUCHLIO B COOTBETCTBUM C TPEBOBaHUAMM HACTOSLLErO MYHKTA.

2.6. VcuyepnbiBaloWMn nepeyeHb [OOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHLIMA MPaBOBbLIMA aKTamMu AN NPeAoCTaBMeHUA MyHULMNAnbHOW YCMNyru, KoTopble
HaxoAATCA B PacrnopsPKEHUW rocyAapCTBEHHbIX OpraHoB, OPraHoOB MECTHOrO CaMoymnpaBreHus u
NnoABEeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam WM opraHamMm MeCTHOro camoynpasfieHus
OpraHusaunii n KoTopble 3asBuTeNb BrpaBe NPeACTaBUTb, @ Takke Crnocobbl WX MOMyYeHuUs
3aABuUTENAMKU, B TOM 4uUCre B 3MEKTPOHHON dopme, nopsAoK WX NpeacTaBrneHus:;
rocyAapCTBEHHbIN OpraH, opraH MecTHOro camoynpaeneHus MMbo opraHusaums, B pacnopsKeHum
KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. NonyyatoTca B paMkax MeXBe4oMCTBEHHOrO B3aMOAECTBUS:

1. Beinucka u3 EAnMHOro rocynapCTBEHHOrO peecTpa HEABWKUMOCTM  (codepallas
obLleocTynHbIe CBEAEHUS O 3aperncTpUpoBaHHbIX NpaBax Ha 0GLEKT HeABMKIMOCTH).

2.6.2. 3asBuUTENDb BNpaBe NpefoCcTaBUTb JOKYMEHTbI (CBEAEHMS), yKasaHHbIe B NyHKTe 2.6.1
B 3NEKTPOHHOW popme unn B opMe 3MEKTPOHHBLIX [AOKYMEHTOB, 3aBEpPEeHHbIX YCUNEHHOW
KBanMMULMPOBaHHOW MOAMUCHIO MWL, YMOMHOMOYEHHbIX Ha CO34aHWe W MOAMNUCAHWE Takux
[OKYMEHTOB, NMpu nogaye 3asiBreHus.

2.6.3. 3anpeullaetca TpeboBaTb OT 3aABUTENSA AOKYMEHTbI, HAXOAsALMECS B pacnopsikeHum
rocyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO CaMOynpaBfeHWs W MoABEeAOMCTBEHHbLIX
rocyfjapCTB€HHbIM OpraHam Wnu opraHam MeCTHOro camoynpaBfieHUst opraHn3aLuii. '

HenpefcraBnexue sassuTenem foKyMEHTOB, COAEPXKALUMX CBEAEHUS, KOTOPbIE HAXOASTCS B
pacnopskeHun  rocyfapCTBEHHbIX ~ OpraHoB, OpraHoB  MECTHOro  CaMOyrnpaBfieHus W
NOABEAOMCTBEHHbIX rOCy[apCTBEHHbIM OpraHam unuM opraHam MEeCTHOro caMoynpasreHus
OpraHusauuit, He SBNAETCA OCHOBaHWeM [N OTkasa 3asBUTeNio B MNpefoCTaBeHUM
MYHULMNANbLHOW yCnyru.

2.7. icyepnbiBalowynii  nepedYeHb OCHOBaHWii AN OTKasa B NpUeMe [OKyMEHTOB,
HEOOXOANMBIX AN NPeoCTaBNeHUst MyHULMNANbHOI yCryri

2.7.1. OcHOBaHWsIMM AnA  OTkasa B MpUEMe [OKyMEHTOB, HeoBXOOUMbIX  ANs
npefocTaBneHns MyHULMNanbHOM YCnyru, ABNSIOTCA:

1) Mopaya AOKYMEHTOB HeHaaNEXaLLMM MULOM:



2) HecooTtBeTcTBME MpEACTaBEHHbIX AOKYMEHTOB MEPEYHI0 [OKYMEHTOB, YKasaHHbIX B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun u npunaraembiX K 3asBMEHUIO [OKYMEHTax MMEKOTCS HeOoroBOpeHHble
ucnpaBneHus, cepbesHble MOBPEeXOeHUs, He MO3BOMAIWMe OAHO3HAYHO WCTONMKOBaATb WX
coaepxaHue;

4) MNpepacTaBneHne 4OKYMEHTOB B HEHaAeXalluii opraH

5) HekoppekTHoe 3anornHeHne obasartenbHbiX noseii B hopMe MHTepaKTMBHOrO 3anpoca.

6) Hanudne npoTuBOpeyYMBbIX CBEAEHUN B WHTEPAKTUBHOM 3anpoce W B NpeAcTaBreHHbIX
AOKYMEeHTax.

7) 3asBneHue (3anpoc) M WHble [OKYMEHTbl B 3MEKTPOHHOI dopMe noanucaHbl ¢
“crnonb3oBaHNeM 3reKTPOHHOW NOAMUCKU C HapyLUeHUeM AEeNCTBYIOLLEro 3aKoHoAaTeNbLCTBA.

8) OneKkTpoHHble [JOKYMEHTbl He COOTBETCTBYT TpeboBaHusiM K dopmatam ux
npefocTaBrneHns u (Unu) He YnTarTCs. ‘

2.7.2. [llepeyeHb OCHOBaHWA AN oOTKasa B MNpPUEME [OOKYMEHTOB, HEOOXOAMMbIX Ans
nony4YyeHns MyHULMNanbHOM yCnyru, ABMNsSeTcsa NcYepnbiBatoLL M.

2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U [OOKYMEHTOB, HeobxoauMbiX Ans
NPefoCTaBNeHns MyHULMUNanbHOW ycryrn, MoXeT ObiTb NPUHATO Kak BO BpeMs npuema
3aABUTENsd, TakKk W Mocrne MnonyyeHWss OTBETCTBEHHbIM [OSMKHOCTHBIM nuuoM Mcnonkoma
HeoOXoAUMbIX AN MPeAoCTaBneHUs MyHULMNAnbHOW yCryr [OKYMEHTOB (CBEAEHWUN) ¢
UCNOMb3oBaHMEM MEXBEAOMCTBEHHOTO WH(OPMAaLMOHHOTO B3aWMOAEWCTBUSA, B CPOK, He
npesblWaoWwnii 6 pabounx gHen co OHSA perucTpauny 3asBreHus.

2.7.4. PeweHne 06 oOTKase B npueme [OKYMEHTOB, HEOOXOAWUMBLIX AN MONyYeHUs
MYHULMNAnbHO ycrnyru, ¢ ykasaHuem npuymH oTkasa, ohopMIseTcss B COOTBETCTBUN C (hOPMON,
yCTaHOBIIEHHOW B PernameHTe, noanucbiBaeTcA YCUNEHHON KBanugULMPOBAHHOW 3MEKTPOHHOIA
MOANUCBbID B YCTAHOBMEHHOM MOPSAAKE YMNONMHOMOYEHHbIM [LOMXHOCTHbIM nuuom Wcnonkoma
(Vcnonkomom),u Hanpaensetca 3asBMTENIO B NWYHbIA kabuHeT PecnybnukaHckoro noprana
u(unu) B MOL| B AeHb NpUHATUA pelueHns o6 oTkase B Npueme [OKYMEHTOB, HeobXoauMbIX Ans
nonyyYyeHns MyHULMNanbHOW YCnyru.

2.7.5. 3anpelaeTtcs oTKasblBaTb B NMpUEME 3aABMIEHUS U UHbIX [OKYMEHTOB, HEOBXOAMMbIX
ANA NpeaoCTaBfeHns MyHUUMNanbHOW YCnyru, B Cny4ae, ecnu 3asiBrieHWe U [OKyMEHTbl,
HeoOxoAuMble ANA NPeAoCTaBneHUs MYHULMNANbHOW YCMyru, nodaHbl B COOTBETCTBUM C
WHhopmaumeit o cpokax U nopsake NpeoCcTaBneHUs MyHUUMNAnbHONM ycryru, onyGrnnkoBaHHoM
Ha EanHom nopTtane.

2.8. VicdepnbiBaolWwnil  nepeyeHb OCHOBaHWI AN NPUOCTAHOBMEHUS WNW  OTKasa B
npeaocTaBrneHn MyHULMNanbHOW yecnyru

2.8.1. OcHoBaHusi AnNA NPUOCTAHOBIIEHUSA NPeaoCTaBNeHUs MYHULMNANbHON YyCnyru He
npeaycMoTpeHbl.

2.8.2. OcHoBaHuA ANs O0TKasa B NPeAoCTaBeHUN MyHULMNANbLHON YCNYru:

1) 3asiBuTENemM npefcTaBneHbl AOKYMEHTbl HE B MONIHOM oGbeMme, 6o B NpeacTaBreHHbIX
3asiBNeHun n (Mn) [OKYMEHTaxX COAEPXUTCA HENOMHas 1 (UNu) HeJocToBepHas MHADOPMaLIMS;

2) MocTynneHne oTBeTa opraHa rocyfapCTBEHHOW  BRacT, opraHa  MECTHOrO
camoynpaeneHus n1bo NoABEAOMCTBEHHOW OpraHy rocyJapCTBEHHO! BracTu WnnW opraHy
MECTHOro camoynpaBfeHns opraHu3aunmn Ha MexXBeLOMCTBEHHbI 3anpoc, CBUAETENbCTBYICLLErO
06 oTcyTCTBUM [JOKYMEHTa U (Unu) UMHGOpMauuK, HeoBXoAUMbLIX ANs NPeAoCTaBeHns
MYHULMNANbHO yCryru, eCri COOTBETCTBYIOLLUMIA JOKYMEHT He Bbln NpeacTaBreH 3asBUTenem no
COBCTBEHHOW MHULMATUBE

3) Hanunune cnopa mexay nonb3oBaTensMun COCEAHUX 3eMEnbHbIX y4acTKOB MO BOMNpocy
BbIPYOKY, KPOHMPOBAHWIO M NOCAZKN [AEPEBLEB U KyCTAPHMKOB.



2.8.3. llepeyeHb OCHOBaHWii OnNA OTKasa B MPeAOCTaBMNEHUM MYHULMNANbHONW ycnyri
ABMNSAETCHA UCYepnbIBAKOLLUM.

2.8.4. PeweHune o6 oTkase B NpefocTaBNeHnn MyHULMMNANbHOW YCRYrK C yKa3aHuem npuymH
oTKasa ohopMrnseTca B COOTBETCTBUU C (hOPMOMN, yCTaHOBMNEHHON B PernameHTe, noanucelBaeTcs
yCUneHHon kBanuUUMPOBAHHOW  3NEKTPOHHOW MOANWUCbID B YCTAHOBMEHHOM  MOpsiaKe
YNOJTHOMOYEHHbIM AOMKHOCTHBLIM nuuom Vicnonkoma (McnonkoMom), u HanpaenseTcs 3asBUTENIO
B Nu4HbI kabuHeT PecnybnukaHckoro noptana u(unu) B M®L| B AeHb NpuHATUSA pelueHus o6
oTKase B NpeaocTaBneHny MyHULUMNanbHOM yCryru.

2.8.5. 3anpelyaeTcs 0TKasblBaTh B NpeAoCTaBIEHNU MyHULMNANbHON YCyri B criyyae, ecnu
3asiBneHne o nNpefocTaBneHny MyHUUUnanbHOM ycryrn nogaHo B COOTBETCTBUU C UHGOpMaLmeil
O Cpokax W nopsiike NpefocTaBreHUss MyHUUMnanbHoOW ycnyru, onyGnukoBaHHOW Ha EguHom
nopTarne.

2.9. Nopagok, pasmep 1 0OCHOBAHWUSA B3UMaHUS FOCYLAPCTBEHHOI MOLLAMHBLI WAV UHON NNnaThbl,
B3MMaeMon 3a npeaocTasneHme MyHULMNanbHoi ycrnyru

MyHuumunanbHasa ycnyra npeaocTaBnseTcs Ha 6e3803Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble SBMAIOTCS HEOOXOAUMbIMU U  obssaTenbHbIMKU  Ans
NPefoCTaBMNeHUs MyHULUNAanNbHOW yCnyrn, B TOM YuCre CBEAEHUs O AOKYMEHTe (OOoKyMeHTax),
BblAaBaeMOM  (BblAaBaeMmblX)  OpraHu3auusiMu,  y4yacTBYWLWMMU B NpenocTaBneHumn
MYHULMNAnbHbIX yCnyr :

lNpenocraBneHne HeobXxoaMMbIX U 0BA3aTENbLHLIX YCNyr He TpebyeTcs.

2.11. MNopafok, pasmep U OCHOBaHUA B3UMaHWUs NnaTbl 32 NPeLOCTaBMEHNe YCnyr, KOTopble
SBNAIOTCA HEOOXOAMMbIMW U 0BsA3aTenbHbIMU AN NPefoCTaBNeHUs MyHULUNanbHOW yCnyru,
BKMoYas MHopMaLMIoO 0 METOAMKE pacyeTa pasmepa Takoi nnathbl

MNpepocTasneHne HeobXxoaMMbIX 1 06s3aTENbHBIX YCNyr He TpebyeTcs

2.12. MakcumarnbHbIl CPOK OXWAAHWS B OYepeau npu nogade 3anpoca O NpeaocTaBieHuy
MyHULMNanbHOW  ycnyru, ycnyru, npeaocTaBnsieMoil  opraHu3auueil, ydyacTBylolein B
NPeAOCTaBNeHN MyHULNANbHOW YCNyr, 1 Npyu Nony4YeHun pesynbtaTta npeaocTaBreHnst Takmux
ycnyr

2.12.1. Bpems oxuaaHus npu nogaye saseneHns Ha nonyvyeHne MyHULMnanbHom yenyru - He
Bonee 15 MUHYT.

2122, Tlpu nonyyeHuu pesynbTaTa NPeAOCTABMEHUS  MyHULMNANbLHOA  yCRyru
MaKcMManbHbI CPOK OXWUAaHWS B oMepean He JOMKEH NpeBbiuaTth 15 MUHyT.

2.13. Cpok 1 NopsaoK perucTpauuy 3anpoca 3asBuTens o NpeaocTaBneHnit MyHULMNanbHom
ycnyrm u ycnyru, npefocTaBnsieMon opraHusauuen, Yy4yacTBylOWENn B npeaocTaBieHun
MYHULMNANbLHON yCryru, B TOM YUCHE B 3MEeKTPOHHON dhopme

2.13.1. Mpu nuyHom obpatleHnn B MOLL B feHb nogaun 3asiBrieHus 3asiBUTEN0 BblaaeTcst
pacnucka us ANC MOL| ¢ pernctpaumMoHHbIM HOMEPOM, MOATBEPXKAAIOLMM, YTO 3asBMeHUe
OTNpaBfeHo 1 AaTon Nogavn ANEKTPOHHOro 3asBNEeHUS.

2.13.2. lNpu HanpaBneHnn 3asBneHnsi nocpeAcTBoM PecnybnukaHckoro noprana 3asBuTesb
B [eHb noaayu 3asiBNeHus nornyyaer B NUYHOM KabuHeTe PecnyGnukaHckoro noprana v no
9MEeKTPOHHOII noyTe yBeAOMSIEHVE, NOATBEPXKAAlOLLEe, YTO 3asiBIEHWE OTNPaBIIeHO, B KOTOPOM
yKa3blBaOTCA PErNCTPaLMOHHbIN HOMEpP M faTa nofayvn 3asBneHus.

2.14. TpeboBaHus K NMOMeLUEHUsAM, B KOTOPbIX NPEAOCTABMSETCS MyHAUUNanbHas ycnyra, K
3any OXuAaHua, mectam Ans 3anofiHEeHWsi 3anNpoCoB O NPeAoCTaBIIEHNI MYHULMNANbLHON yCryru,
WHCOPMALMOHHBIM ~ CTeHAamM C  obpasuamu  UMX 3aMofIHEHUSt W NepeyHeM  [OKyMEHTOB,
HeobXoAUMbIX  ANA  NPefoCTaBMEHUsl KaXAOW MyHULMMNAnbHOW  YCRyri, pasMeLleHuio u
OPopMIIEHUIO  BU3YasibHOW, TEKCTOBOM W MyNMbTUMEAWIAHOA  MHGOpMauuuM o nopsiake
NpeaocTaBneHnst Takoi ycrnyru, B TOM uucre Kk obecrneyeHuro LOCTYNHOCTW AN WHBanNuUZoB
ykasaHHblX ~ ODbEKTOB B  COOTBETCTBUM C  hedepanbHbiM  3aKOHOAATENbCTBOM U
3akoHopatenbctsom Pecnybnuku TaTtapcTaH o coumarnbsHol 3aluTe MHBANULO0B



2.14.1. TlpegoctaBrneHne MyHULMMNANbHON YCNyrM OCYLUECTBMAETCA B 30aHUSIX U
nomeLeHusx, 060pyaoBaHHbIX NPOTUBOMNOXAPHOW CUCTEMOMN U CUCTEMOIA MOXAPOTYLLEHUS.

Mecta npuema 3asBuTeneit obopyayloTcs Heobxoaumoi mebenbio Ans odopMnieHus
AOKYMEHTOB, UH(OPMALIMOHHLIMU CTEHAAMM.

ObGecneunBaetca 6GecnpenaTCTBeHHbI [OCTYN WHBAaNWMAOB K MECTy MpeaocTaBlieHus
MyHUUMNanbHoW ycnyru (yAo6HbI BXOA-BbIXOA, B MOMELLEHUS U NEepeMELLEHNE B UX npegenax).

BusyanbHas, TekctoBas U MynbTUMeAWiiHasi MHOPMauUUs O MOpAAKE NpeaocTaBreHuUs
MyHULMNanLHOW ycrnyrn pasmeljaetcs B YAOOHbIX ONS 3asBUTENel MecTax, B TOM 4ucle C
y4eTOM OrpaHuyeHHbIX BO3MOXHOCTEN MHBANUOoB.

2.14.2. B cooTBeTCTBMM C 3akoHoAaTenbCTBOM Poccuiickon degepauun o coumanbHOI
3aluTe WHBaNMAOB B LUENsAX OecnpenATCTBEHHOro A[ocTyna K MECTy NpeaocTaBfieHus
MyHULUMNanbHoOM ycnyru obecneymBaeTcs:

1) BOBMOXHOCTb NOCadku B TPAHCMOPTHOE CPeACTBO W BbICAAKM M3 HEro, B TOM 4Yucre C
1Crnonb3oBaHNEM Kpecna-KOnsiCKu;

2) coMpoBOXAEHWE WHBANMAOB, MMEILWMUX CTOMKMe PacCTPOCTBA (DYHKLMM 3PEHUS W
CaMOCTOATENbHOro NepeaBMKEHUS, U OKa3aHWe UM NMOMOLLK;

3) Haanexallee pasmelleHne o6opyAoBaHUS U HOCUTENEN MHDOPMALINKA, HEOBXOAUMBIX AMst
obecneyeHusi GecnpenAaTCTBEHHOrO [OCTyna WHBANWAOB K ycriyraM C y4eTOM OrpaHuyeHuin ux
XU3HEeLeATENbHOCTY; .

4) pybnuposaHue Heobxoaumoil ANA WHBANWAOB 3BYKOBOW M 3pUTENbHON MHdopMauuu, a
Takke HaAnNWCeW, 3HAKOB M WHOW TEKCTOBOW U rpaduyeckoit MHopMauum 3Hakamu,
BbINOSIHEHHbLIMU peribeHO-TOYeYHbIM WpudToM Bpaiins;

5) nonyck cypaonepeBoaYmka v TMNocypaonepeBoaUmnKa;

6) @nonyck cobaku-NnpoBOAHWMKA NPU  HanNWYUW  AOKYMEHTa, MOATBEPXaloLero ee
crneuuanbHoe obydyeHue ¥ BbigaBaemoro no ¢opmMe W B MNOPsAKE, KOTOPbIE YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyda u couuanbHoil 3awuTbl Poccuiickon denepaunn ot 22.06.2015
Ne 386H «O6 yTBepxaeHUM opmbl LOKyMeHTa, MoATBEPXAAloLWEro crneluanbHoe obyueHune
cobakun-npoBOAHUKA, U NOPSAKA Ero Bblaaum».

TpeboBaHus B 4acTu obecneveHns AOCTYMHOCTU AN VHBanNu4oB OGBLEKTOB, B KOTOPbIX
OCyLLeCTBNAETCA NPefOCTaBMNEHNE MYHULMNANbHOW YCNyrn, U CpeacTB, WCMOMb3yeMbIX Mpu
NpeAoCTaBneHMn MyHULMNanbHOW yCryru, KOoTopble ykasaHbl B MoAnyHKTax 1 — 4 HacTosLlero
MYHKTa, NPUMEHSIIOTCA K 0OObekTaM 1 cpeacTBaM, BBEAEHHbIM B 3KCMlyaTaumMio Ui NPOLLEALLMM
MoAepHu3aLmnio, pekoHcTpykuuio nocne 1 uonsa 2016 roga.

2.15. MNokasaTenn AOCTYNHOCTM W KayecTBa MyHULMNAnNbHOW YCryrM, B TOM 4ucre
KONMMYecTBO B3aUMOLEVCTBUN 3afBUTENS C [OOIDKHOCTHBIMK NULAMW MpyU  NpeaocTaBrneHun
MYHULIMNAnNbHOM yCryru n UX NpoAoMmKUTENbHOCTb, BO3MOXHOCTb MOMyYeHusi HopMaLmm o Xoge
NpeAocTaBieHns MyHULMUNAnbHOW YCryru, B TOM YMCRe C MCMONb30BaHWEM WHGOPMALMOHHO-
KOMMYHUKALIMOHHbIX ~ TEXHOMOrWiA,  BO3MOXHOCTb ~ NUGO  HEBO3MOXHOCTb  MOMyYEHWS
MYHULIMNANbHOW YCnyr B MHOrO(YHKLUMOHANbHOM LEHTPE NPEeAOCTaBNeHUs rocyAapCTBEHHbIX U
MyHAUMNanbHbIX ycnyr (B TOM 4ucrie B nonHoM o6beme), B nto6oM TeppuTopuanbHOM
noApasAeneHnn opraHa NCMONMHUTENBHO pacnopaanTeNibHOrO opraHa MEeCTHOro caMoyrnpaBreHus,
no BbIOOpy 3asBUTENA  (SKCTEpPUTOPMArbHbIA  MPUHLMM),  MOCPEACTBOM  3anpoca o
NpefoCTaBNeHUn  HECKONMbKWX  FOCYAAPCTBEHHbIX U (UMM)  MyHUUMNAnbHbIX  YCAyr . B
MHOrOYHKLINOHAMbHBIX LIEHTPax MpesoCTaBNeHNs roCYAapCTBEHHbIX U MyHULMNANBHBIX YCAYT,
npeaycMoTpeHHoro ctatbeit 15.1 ®enepanbHoro 3akoHa Ne210-d3 (KommsieKcHblii 3anpoc)

2.15.1. MNokasaTensammn AOCTYNHOCTW NPeAoCTaBeHNs MyHULMNANbHOM ycrnyru siBnsitoTCA:
pacnonoXeHHoCTb NOMeLleHNs, B KOTOPOM BEAETCH MpuWeM, Bbigadva OOKYMEHTOB B 30HE
AOCTYMHOCTU OBLLECTBEHHOrO TpaHCMNopTa; ,

Hanuyne HeoOXO4MMOro KOMUYecTBa CMELWANUCTOB, a Talke MNOMELLEHUN, B KOTOpPbIX
OCyLLleCTBNAETCS NpuemM JOKYMEHTOB OT 3adBUTENEN;



Hanuune ucuyepnbliBaloLen UHdopmauumn o cnocobax, Nopsiake W CPokax MpeaocTaBreHuUs
MyHULMNAnbHOW ycnyru Ha MHMOPMALMOHHBIX CTeHAAX, opuLUUanbHOM cailTe MyHULUNanbHOro
paiioHa, Ha EquHom nopTane, Pecny6nvkaHckoM noprane;

OKasaHuWe noMoLiM WHBanupam B npeojorieHnn 6apbepoB, MeLualoLWMX MOMyYeHUo UMM
yCnyr HapaBHe ¢ gpyrumu nuuamu.

2.15.2. MNokasaTenamu kayecTsa NpefoCTaBMNEHNS MyHULMNANbHO YCNYr SBASIIOTCS:

1) cobnioaeHne CpoKoB Nprema U pacCMOTPEHUS LOKYMEHTOB;

2) cobntofeHne cpoka nonyyYeHusi pesynbTaTta rocyAapCTBEHHOI YCyru;

3) OTCYTCTBME OBOCHOBaAHHbIX *anob Ha HapyleHus PernameHTta, coBeplUeHHble
paboTHukamu Mcnonkoma;

4) KONN4ecTBO B3aUMOLENCTBUI 3asBUTENA C [OMKHOCTHbIMK nuuamu (6e3 yyeTa
KOHCynbTauuiA):

4.1) B3aumopgeiicTBue 3asBuTens C paboTHukamu MOLL npu  npepocTaBneHUn
MYHWLMNANbHOM YCryrn OCyLUecTBMSETCA OAWH pas Npu NpeacTaBreHun 3asiBlieHUsl CO BCeMM
HeobXoANMbIMU LOKYMEHTaMU;

4.2) opnH pas B cnyyae HeoGXOAMMOCTU MOMyYeHUs pesynbTaTa MPEAOCTaBNEHUS
MyHuUUmMnansHoi ycnyru B M®L| Ha GymaxkHoM HocuTene.

[poAomKMTENbHOCTE OAHOTO B3aMMOAENCTBUS 3asBUTENS C LOSDKHOCTHBIMK NULAMMU Mpu
npeAoCTaBneHun MyHULMNanbHOW ycnyru He npesbiwaeT 15 MUHYT.

3asBuTEnNb BNpaBe OLeHNTb KAa4YECTBO NPEeJOCTaBMNEHNUst MyHULMNAMNbHO! YCIYr ¢ MOMOLLbIO
YCTPOUCTB MOABWXHOI paguoTenedoHHO CBA3W, C ucronb3oBaHuem EauHoro noprana,
PecnybnukaHckoro noptana, TepMuUHasbHbIX YCTPONWCTB.

2.15.3. WHdopmaumss o xoae npefoCTaBEHUs MyHWLMNANbHOW YCRyrn MOXET ObiTb
nonyyeHa sasiButenem B NUYHOM KabuHeTe Ha EAuHOM nopTane unu Ha PecnybnukaHckom
noprtane, 8 MoLl. :

2.15.4. TlpepocTtaBneHne MyHULMNAnbHOW YCMyr OCyLIEeCTBRASeTCs B no6om MLl no
BbIOOpY 3asiBUTENS HE3aBMCUMO OT MeCTa ero XUTeNbCTBa UMY MecTa (hakTUYecKoro NMpoXUBaHMS
(npebbiBaHMs) NO 3KCTEPPUTOPUATNBEHOMY NPUHLMNY.

MyHuuMnansHasa ycnyra B cocTaBe KOMMMEKCHOro 3anpoca He NpefoCcTaBnseTcs.

2.16. UHble TpeGoBaHus, B TOM u4uCre yuuTbiBaloWwme OCOBEHHOCTU NpesoCcTaBreHUs!
MYHULMNANbHOW yCryru Mo 3KCTEpPPUTOPMAanbHOMY MPUHLMMY (B Criyyae, ecrni MyHUuMnanbHas
ycnyra npeaocTaenseTcsa no aKCTeppuTopuanbHOMy NpuHLKUMY) 1 0COBeHHOCTM npenocTaBneHus
MYHULMNANbHOW YCryrn B areKTpoHHoU hopme

2.16.1. lpn npegoctaBneHNM MyHULMNANBHOW YCRyrM B SNEKTPOHHOM BUAE 3asBUTEMb
Bnpase:

a) nony4uTb UHGOPMaLMIO O NOpsiAKE U CPOKaxX NPesoCTaBNEHNs MyHULMNAnbHOM ycnyru,
pasmeLleHHylo Ha EquHomM nopTane unu Ha PecnybnukaHckom noprane;

6) nopatb 3asBreHMe 0 NpeaoCTaBNEHUM MyHULMNANbHON ycryrn B chopme 3MEKTPOHHOro
AOKYyMEHTa C ucnonb3oBaHuem JluyHoro kabuHeta PecnybnukaHckoro mnoprtana nocpeacTBOM
3aMnoNTHEHNA NEKTPOHHON hopMbl 3assBNEHUS;

B) MONY4NTb CBEAEHNSA O XOAe BbINONMHEHUs 3asBNEHUN O NPEAOCTaBMNEHNN MyHULMNANBHOI
ycnyru, nogaHHbIX B 3NEKTPOHHOW hopMme;

r) OCyLIEeCTBUTb OLUEHKYy KauyecTBa NpefoCTaBMEHUS MYHWLMNANbHON YCRyrM NOCPEeACTBOM
PecnybnukaHckoro noprana;

A) NOMyuYnNTb pesynbTaT NPeoCTaBIeHNUsi MyHULMNAmbHOA YCnyru B dopMe 3NeKTPOHHOro
OOKYMEHTa;

e) nogatb xanoby Ha pelleHWe W AelcTBue (6espeiictBue) Wcnonkoma, a Takke ero
AOIDKHOCTHBIX UL,  MYHULMNANbHLIX Cryxawux nocpeacTsom PecnybnuvkaHckoro noprtana,
noptana denepanbHOi rocyaapcTBEHHON MHMOPMALMOHHOW CUCTEMBI, obecneuvBatoiLeii
npouecc pocynebHoro (BHecynebHOro) obxanoBaHUsi pelueHui U aelcTBuii (6espeiicTaus)

)



COBEPLUEHHbIX NPU NPEAOCTaBMNEHUN TOCYAAPCTBEHHBLIX W MYyHUUMNANbHBIX YCAyr opraHamu,
NpefocTaenAoLWNMN rocyAapCTBEHHbIE M MYHULMNANbHbIE YCNYru, UX OOMKHOCTHLIMUA nuLamu,
rocyaapCTBEHHbIMMU U MyHULMNANbHBIMW CRYXaLUMU.

2.16.2. 3anucb 3asBuTeneil Ha npuem (Oanee - 3anucb) OCYLLIECTBSETCA nocpe,qcnaom
Pecnybnukarckoro noptana, TenedoHa koHTakT-ueHTpa MoL.
3asBUTENIO NPEOCTABIAETCA BO3MOXHOCTbL 3anucu Ha niobble CBOGOAHbIE AN Npuema AaTy v
Bpems B npeaenax yCTaHOBMEeHHOro B MHOroyHKLMOHanbHOM LieHTpe rpaduka npuema.
3anucb Ha onpeaeneHHyo JaTy 3akaHuMBaEeTCs 3a CYTKM [0 HACTyNneHus aToi Aatbl.

Ans ocyulecTeneHusi npeasapuTenbHOW 3anucu NOCpPeAcTBOM PecnybrnukaHckoro noprana
3asBUTeNo HeobxoaAnMO ykasaTb 3anpalluMBaemMble CUCTEMON AaHHbIe, B TOM YUCHE:

hamunuio, UMs, 0THECTBO (NPY HANMUUUK);

Homep TenegoHa;

afpec 3NeKTPOHHOW MoYThl (MO XenaHuio);

Xernaemyo aaty v Bpemsi npuema.

B cnyyae HecooTBeTCTBUA CBEAEHMIA, KOTOPbIE COOBLUMIT 3asiBUTENb NPU NpeaBapUTENbHOI
3anucu, AOKYMEHTaM, MpeAcTaBfeHHbIM 3asiBUTENIEM MpU JIMYHOM npueme, npe,qaapmeanaﬂ
3anucb aHHynupyeTcs.

lNpu ocyulecTBRneHN NpeaBapuUTENbLHON 3anucK 3asiBuTento obecneunBaeTcsi BO3MOXKHOCTb
pacnedatatb TanoH-noaTBepXaeHue. B cnyyae, ecnu 3aseuTenb COOBLUMT agpec areKTPOHHON
NouTbl, Ha YyKasaHHbI aApec Takke HanpaBnsieTcs UWHMOpMauMs O MNoATBEPXKAEHUM
npefBapuTENbHON 3anncu € ykasaHueM aTbl, BDEMEHU U MecTa npuema.

Mpu ocywlecTBneHMM npeaBapuUTEnbHO 3anucu 3asBuTenb B 06A3aTeNbHOM MOPsAKE
WHCHOPMUPYETCS O TOM, YTO NMpeABapuTeNbHAs 3anncb aHHYNUPYEeTCA B CryyYae ero HesiBKU Mo
ncreveHnn 15 MUHYT ¢ Ha3HAYEHHOIO BPEMEHM npuemMa.

3asBuTens B nioboe BpeMsi BNpaBe 0TKasaTbCsA OT NpeaBapuTenbHON 3anuci.

3anpelyaetcs TpeboBaTh OT 3asBUTENS COBEPLUEHUSI UHBIX ASUCTBUNA, KPOME NPOXOXAEHUS
naeHTUdUKaLMM 1 ayTeHTUUKaLUMM B COOTBETCTBUM C HOPMAaTMBHLIMU NPaBOBLIMU aKTamu
Poccuiickoit  ®epfepaummn, ykasaHusa LUenu npuema, a Takke NPEAOCTABMEHUS CBeAeHMi,
HeOBXOAUMBIX [Nl pacyeTa ANUTENbHOCTM BPEMEHHOrO WHTEepBana, KoTopblii HEeoBX0AMMO
3abpoHnpoBatb AnsA npuema.

3. CocraB, nocnefosaTenbHOCTb W CPOKW BLIMNOMHEHUS aAMUHUCTPATUBHBIX npoueayp,
TpeboBaHWss K MNOpsiAKY UX  BbLINOMHEHWS, B TOM 4ucrie OCOBEHHOCTUW BbINOMHEHUS
aAMWHUCTPATUBHbBIX MpoUedyp B 3NeKTPOHHOW ¢opMe, a TakKke OCOBEHHOCTM BbINOMHEHUs
aAMUHNCTPATUBHBIX NpoLeayp B MHOrodyHKLMOHAMNbHbIX LLeHTpax

3.1. Onucanve nocnenoBaTenbHOCT AEACTBUA NpM  NpefoCTaBlIEHUN MYyHULMNanbHoM
ycnyru

3.1.1. MpepocTaBnexne MyHuLMNanbHO yCryru BkMoYaeT B cebs creayloLume npoueaypbi:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE M PACCMOTPEHNE KOMMIEKTa JOKYMEHTOB, NPeACTaBMNEHHbIX 3asBUTENEM:

3) hopmupoBaHue 1 HanpaBreHne MeXBeAOMCTBEHHbIX 3anpPOCOB B OpraHbi, yqaCTByroume
B NpeaoCcTaBneHnn MyHULUnanbHOM ycnyru;

4) noaroToska pesynbTaTa MyHULMNASLHOA yCRyri;

5) Bblaaya 3anBuUTeno peaynbTaTta MyHULMNANbHOI YCRyri.

3.2. OKkasaHue KOHCYnbTaLuii 3aaBUTENIO

OcHoBaHneM Hauana BbINOMHEHUs! afAMUHUCTPATMBHOI NpoLeaypbl SBASETCS obpaleHue
3asiBUTEnNs no Bonpocam, CBsi3aHHbIM C NPpeAoCTaBneHneM MyHULMNanbHoi ycnyru.

AOmKHOCTHBEIM NULIOM (paBOTHUKOM), OTBETCTBEHHLIM 3@ BbINOMHEHWE aAMUHUCTPaTUBHOM
npouenypsbl, SBMSETCA:

- npu obpatlerunn sassutens B MOL| — paboTHuk MoLl;



- Npu obpaweHun 3sassuTens B Mcnonkom - cneunanuct (ganee - AOMKHOCTHOE UL,
OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHNKE).

3.2.1. 3assutens Bnpase obpatntbes B MOLL nuyHo, no TenedoHy u aneKkTpoHHoI nouTte, a
Taloke MOMy4yuTb KOHCynbTauul Ha PecnybnukaHckom mnopTane o Mopsigke W cpokax
npeaocTaBneHnss MyHULMNanbHOW YCnyru.

PabotHuk M®LL KOHCynbTMpyeT 3asBWTENs, B TOM YuUCe MO COcTaBy, (opMme
npencTaBriieMoi JOKyMEeHTaUum 1 ApyruM Bonpocam AN NonyyYeHnsi MyHULMNanbHoM ycnyri.

3asBuUTENb MOXET MONyYMTb MHGOPMaLMIO O MOPSAKE NPEAOCTaBNEHNS MYHULMNANbHOI
ycnyru nytem csobogHoro goctyna c caiita M®L| http:/mfc16.tatarstan.ru/

lMpouenypebl, ycTaHaBNMBagMble HaCTOSILLUM MYHKTOM, OCYLLECTBNSAITCA B AeHb 0BpaLleHus
3aaBUTENS.

PesynbTar npoueayp: KOHCynbTaLum no coctasy, hopMe NpeacTaBseMoil JOKYMEeHTaLum 1
Apyrum Bonpocam, Heo6XoAUMbIM A5 NONYYEHUS MyHULMNANbHOM YCIyri.

3.2.2. 3asBuTtenb Bnpase obpaTtuTbes B Vcrnonkom no TenedoHy u anekTPOHHOIA noyTe, a
TaKke nony4yuTb KOHCynbTauulo Ha caiTe lMcnonkoma o nopsifke M cpokax npeaocTaBrneHus
MYHULMNANbHOW yCrnyru.

HomKkHOCTHOE UL, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHUE UHOPMUPYET 3asiBUTENS, B TOM
yucne no coctaey, popme NpeAcTaBnAeMon JOKYMEHTaLUN 1 APpYriM BONPOCaM Ans nosyyeHus
MYHULMNANbLHOW yCRyriu.

[MpoueAypbl, ycTaHaBIMBaeMble HAaCTOALLUM MYHKTOM, OCYLLECTBISAIOTCA B AeHb obpalleHus
3asaBuTens.

PesynbTaT npoueayp: KOHCynbTaLumn No cocTaBy, hopme NpeacTaBnseMoit okyMeHTaLMu 1
Apyrim Bonpocam, HeoOXoAUMbIM A5 NONYYEeHUA MyHULMNANbHOM YCyri.

3.3. MpuHATHNE N pacCMOTPEHNE KOMMIIEKTA AOKYMEHTOB, NPeACTaBEHHbIX 3asBUTENEM

3.3.1. Tpuem [OKYMEHTOB ANA NpeAoCTaBneHWst MyHULMNanbHoi ycnyrn yepes ML, unu
yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3asButenb nuyHo (MMbo ynonHoMoYeHHoe nuuo) obpawaetca B ML ¢ 3anpocom
O npeaocTaBneHUN MyHULMUNAnbHOW YCrnyrh W NpeacTaBnseT OOKYMEHTbl B COOTBETCTBUMU C
nyHkTom 2.5 PernameHTa.

3.3.1.2. PaboTtHuk M®LL, BeayLwuii npuem 3asBrneHuii:

1) onpeaenseT npegMeT obpalleHus;

2) MPOBOAWT NPOBEPKY MOSTHOMOYMIA fnLa, NOAAILLEr0 AOKYMEHTHI;

3) NPOBOANT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeOOBaHMSIM, yKkasaHHbIM B MyHKTe
2.5 PernameHTa; .

4) 3anorHAET ANEKTPOHHY0 hopmy 3asBneHuns B8 AUIC MoL;

5) npu npefocTaBneHUN [OOKYMEHTOB, YKasaHHbIX B NyHkTe 2.5 PernameHTta Ha
BymaxHom HocuTene, ocyLecTBSET CKaHUPOBaHNE NPEACTaBNEHHbIX [OKYMEHTOB;

6) sarpyxaet B AIC MOL| nokymeHTbl, NpefcTaBreHHble B 3MEKTPOHHON hopme unu
SNEeKTPOHHbIE 0OPasbl OTCKaHMPOBAHHbIX [AOKYMEHTOB, (hOPMUPYET 3NEeKTPOHHOE AENO;

7) BblAAET 3assBUTENIO PACMNUCKy B NpUeMe AOKYMEHTOB.

Mpouenypbl, ycTaHaBnuBaeMble HaCTOSILMM MyHKTOM, OCYLLECTBAAITCS B AeHb 0BpalleHus
3assuTtens.

PesynbTaT npoueayp: roToBoe k OTNpaske 3asiBIIeHNe 1 NakeT [JOKyMEHTOB.

3.3.1.3. PabotHuk M®Ll HanpaBnsieT nakeT [LOKYMEHTOB, MPUHSTLIX OT 3asBuTens B
Wcnonkom:

- B 3NeKTPOHHOII hopMe (B cocTaBe NaKkeTOB 3NEeKTPOHHLIX [en) B TeYeHUe 04HOro paboyero
AHA CO AHs OBpallueHuns 3asBUTENA B CTPYKTYpHOe noapasaeneHne MoL;

- Ha OymaxHbIX HocuTensx (B criyyae HeobXoaWMOCTV 0Bsi3aTenbHOro npepocTaeBfieHns
OpUTMHaNoB AOKYMEHTOB) - B Te4YeHue Tpex pabouux AHeil co AHS oBpallieHus 3asBuTens B
CTPYKTYpHOe noppasaenerne MoL.



PesynbTaT npoueaypbl:  3asBrneHMe UM nakeT JOKYMEHTOB  (3MEKTPOHHOE  4eno),
HanpaeneHHble B Vicnonkom, NocpeAcTBOM 31eKTPOHHOrO B3aUMOAEiCTBUS.

3.3.2. Tlpuem AOKYMEHTOB AnA NpeAoCTaBMNEeHWUst MyHULMNANbLHON YCRyrn B SMEKTPOHHOW
dhopme Yepes PecnybnmkaHckuii noprarn.

3.3.2.1. 3asBuTenb AN Nofaun 3asBneHUs B dMeKTPOHHOI dopme Yepes PecnyBnukaHckuii
nopTan BbINOMHAET crneayowme neincTeus:

1) BbINOSNHAET aBTOpMU3aLmnio Ha PecnybnukaHckom noprarne;

2) OTKpbIBAET (hOPMY SNIEKTPOHHOrO 3asBrieHus Ha PecnyGnukaHckom noprarne;

3) noAaTeepxgaeT corrnacue Ha obpaboTKy nepcoHanbHbIX AaHHbIX (yCTaHaBnuBaeT
COOTBETCTBYIOLLYYIO OTMETKY B (hOpMe 3MeKTPOHHOrO 3asBrieHns);

4) 3anonHseT  opMy  GNEKTPOHHOrO  3asIBMEHWSi,  BKIIOYAKOLWYIO  CBEeAEHUs,
HeobXxoanMble 1 obs3aTenbHble ANs NPefOCTaBNEHUst MyHULMNANBLHON YCRYTU;

5) NpuKpennaeT AOKYMEHTbl B 3MEeKTPOHHOW PopMe WnuM 3reKTPpoHHble o06pasbl
AOKYMEHTOB K hOpMe 3MEKTPOHHOrO 3asBrieHNs (NPpU HEOBXOAUMOCTHN);

6) noaTBepxXAaeT (hakT O3HAKOMIIEHWS U COrMacus C YCMOBMAMU M MOPSAKOM

NPeAoCTaBNeHna  MyHWLMUNANbHOW  yCryrm B 3NEKTPOHHOI  chopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O Cornacum B opme 3reKTPOHHOIO 3asiBNEHUs);

7) noaTBepXaaeT  [OCTOBEPHOCTb  COOBLUEHHbIX  cBedeHWl  (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY B (hOpMe IMNEKTPOHHOIO 3asiBNEHUS);

8) OTNpaenseT 3anofiHEHHOE 3MEeKTPOHHOE 3asBMEHNs], (HaXKUMaEeT COOTBETCTBYIOLLYIO
KHOMKY B (pOpMe 31eKTPOHHOro 3asiBNeHus); ‘

9) SNEKTPOHHOE 3asBMeHns, NoANNUCLIBAETCS (MPOCTOW NIEKTPOHHOW MOANUCHLIO U (Urin)
YCUINEHHO KBanuuUMpoBaHHON 3MEKTPOHHON MOAMUCHI0) B COOTBETCTBMM C TpeBOoBaHUSIMM
®denepansHoro 3akoHa Ne 63-d3 n TpeboBaHusaMu GeaepanbHoro 3akoHa Ne210-d3:

10) nony4yaet ysegomneHne ob oTnpaBke 3NeKTPOHHOro 3asBNeHus. :

3.3.3.2. PesynbtaT npoueayp: areKTPOHHOe [Aerio, HanpasreHHoe B Mcrionkom,
NocpeACcTBOM AIIEKTPOHHOIO B3auMOAeNCTBUS.

3.3.3. PaccmoTpeHue komnnekTa 4okyMeHToB cnonkomom

3.3.3.1. OcHoBaHuem Hayana BbIMOSIHEHUSI AAMUHUCTPATUBHOM npoueaypbl sBRsieTcs
NnocTynneHne 3asBneHuss U WHbIX [OKYMEHTOB, HeOoOXOAUMBIX AnA  npeaocTaBneHus
MYHULMNANbLHOM yCnyru.

[OomKHOCTHBIM NULOM (PabOTHUKOM), OTBETCTBEHHBIM 33 BbINOMHEHME aAMUHUCTPATUBHOW
npoueaypbl ABRAETCA chneunanuct (panee - AOMKHOCTHOE INNLO, OTBETCTBEHHOE 3a NpUEM
[OKYMEHTOB):

[lormkHOCTHOE NUUO, OTBETCTBEHHOE 3a MPUEM [AOKYMEHTOB, mfocre NoCTynneHus
AOKYMEHTOB Ha pacCMOTPEHME OCYLLECTBISET:

a) B cnyyae npeacTaBneHUs KOnuii AOKYMEHTOB M peecTpa [OKYMEHTOB W3 Mol B
SMEKTPOHHOM BUAE (B COCTaBE MaKETOB 3MEKTPOHHLIX AerN) WM Ha ByMakHbIX HOCUTEnsX (B
criydae HeobxoAuMocTn 06s13aTenbHOro Npe/CTaBNEHUs OPUrMHANOB AOKYMEHTOB) MPOBOAWT
CBEpKy peecTpa AOKYMEHTOB C NPEACTaBEeHHbIMI AOKYMEHTaMU;

6) n3yyaeT nocTynuBlUME 3MEKTPOHHbIE Aena, B TOM YWCre, MPUNOXEHHbIe 3asBuTeneM
AOKYMEHTbI B 31IEKTPOHHON (hOpMe 1 3MeKTPOHHbIE 06pasbl LOKYMEHTOB;

B) MPOBEPSIET KOMNIEKTHOCTb, YNTAEMOCTb ANEKTPOHHLIX 06PA30B AOKYMEHTOB!

r) NpuCBauMBaeT 3asBMEHMI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoil gen u cTatyc
«[poBepka [OKYyMEHTOB», YTO OTpaXaeTcs B NUYHOM KabuHeTe PecnyBninkaHckoro noprana;

A) nposepseT cobnogeHue  ycrnoBuit  AeACTBUTENbHOCTY 3NEKTPOHHOW  noanucwy,
nocpeacteom obpaiieHnss k EguHomy noprany (B cnyyae, ecnu 3asBuTenem npeacraeBneHsbl
9NeKTPOHHbIe 00pasbl 4OKYMEHTOB, NOAMNUCAHHbLIE YCUIEHHOI KBanuuLMpoBaHHOW 3NEKTPOHHON
noanuchIo).



3.3.3.2. Tlpm Hanmuuuu OCHOBaHWiA, NpefyCMOTPEHHbIX MyHKTOM 2.7.1 PernamenTa,
MPUHUMAET pelleHne o6 oTkase B npueme AOKYMEHTOB, HEOGXOAUMbLIX ANs NpeaocTaBreHUst
MYHULMMANbLHOM YCnyru.

PelueHue o6 oTkase B npueme [OKYMEHTOB C ykasaHUEM MpUYMH OTkasa (B cryyae, ecnv
OCHOBaHWA ANA oOTkasa B MNpueMe [OKYMEHTOB, HeoOXOAUMbIX ANs  MpefocTaBneHus
MYHULMNAnbHOW ycrnyru, CBA3aHbl C HapylleHUEeM YCTaHOBMEHHbIX TpeboBaHUi K Takum
AOKyMEHTaM, OCHOBaHWA ANsi 0TKasa B Npueme AOKYMEHTOB [JOSKHbI coAepXaTh MHGOopMaLiio o
HaluMeHOBaHWKN [OKYMEHTOB (MH(pOpMaLuK, CBEAEHWIT), KOTOpble HE MpeAcTaBfeHbl, comepxaTt
HeJoCTOBEpHble M (Unu) MNpOTMBOpeYMBbIE CBeAeHWUs, OQOpPMIIeHbl C  HapylueHueM
YCTaHOBIIEHHbIX TpeboBaHuii), odopmnseTca Mo opMe cornacHo npunoxeHuto Ne3 K
PernameHTy, peructpupyetcs B CUCTEME 3MEeKTPOHHOrO AOKYMEeHToo6opoTa M MoAnuCLIBAETCS
YNOMTHOMOYEHHbIM ~ AOMKHOCTHbIM ~ nuuUoM  Mcnonkoma  (McnonkoMom) ¢ UCMOfb30BaHUEM
YCUINEHHON KBanuMUUMPOBaHHO 3MEeKTPOHHON noAnucu, Hanpaensetcs B ML v nuyHbii
kabuHeT 3asBuTens Ha PecnybnukaHckom nopTane He nosgHee OgHOro paboyero AHS ¢ AaThl
MOCTYMMEeHUs 3asBNeHuUs.

B cnyuyae, ecnu B pesynbTaTe NpoBEPKN YCUIMEHHON KBaNMULMPOBAHHOW 3NEKTPOHHOW
noanucK BbISIBNEHO HecobroaeHne ycrosuil ee AENCTBUTENbHOCTU, YBEAOMIIEHUE [OMKHO
coAepxatb NyHKTbl cTaTbn 11 GenepanbHoro 3akoHa Ne63-d3, koTopble NOCMYXUN OCHOBaHUEM
ANSA ero NPUHATUS.

B cnyuae otcyTcTBMA OCHOBaHMil st OTkasa B NpuemMe AO0KYMEHTOB, JOMKHOCTHOE MULO,
OTBETCTBEHHOE 3a MpUEeM [OKYMEHTOB, HanpasfseT 3asBUTENO, YyKas3aHHbIM B 3asBNEHUU
crnocobom, yBeoMIIeHne 0 NOCTYMNIEHUN 3asiBNEHUs], COAepKallee BXOAALLNIA PErncTpaLMoHHbII
HOMEp 3asBneHus, A[aTy TOoNyYeHUs 3asABfleHUs, MepeyeHb HaUMEHOBaHWA  hainos,
NPeACTaBIEHHbIX K HEMY JOKYMEHTOB, AaTy Mosly4eHus pesynbTata MyHULMUNanbHom yenyru.

3.3.3.3. UcnonHexue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.2 PernameHTa, MoxeT
OCYLIeCTBNATLCA B aBTOMATUYECKOM pexume C WCMOoNb30BaHUEM aBTOMAaTWU3NPOBAHHOW
WHPOPMALMOHHON  CUCTEMbl,  MpPeAHasHAYeHHOW AN OKasaHUs  rocyAapCTBEHHbIX W
MYHULMMNAnNbHbIX YCIyT.

3.3.3.4. MNpoueaypel, ycTaHaBNNBaeMble HACTOALMUM MYHKTOM, OCYLLUECTBISIOTCA B TeYeHue
OAHOro paboyero AHA € AaTbl NOCTYNNEHNS 3asiBMEHUA Ha pacCMOTPEHME.

PesynbTaT npoueayp: NpUHATOE Ha PacCMOTPEHNE 3asiBNEHne Unu yBeJoMneHue o6 oTkase
B NpuemMe 4OKYMEHTOB.

3.4. dopmupoBaHWe W  HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl,
y4acTsyoLne B NpefocTaBneHnn MyHuLmnansHom yenyru

3.4.1. OcHoBaHWeM Hayana BbINONMHEHUA aAMUHUCTPATUBHON NpoLeaypbl SIBASETCS
nony4yeHne  AOMKHOCTHbIM  NULOM  (paBOTHMKOM),  YMONMHOMOYEHHbIM Ha  BbIMNOMHEHUE
aAMMHUCTPaTUBHON Npoueaypbl, OT AOMKHOCTHOrO nuua (paBGoTHUKA), OTBETCTBEHHOIO 3a MpUeM
AOKYMEHTOB, MPUHATLIX OT 3assBUTENSA JOKYMEHTOB.

HOmKHOCTHBIM NNULOM (PaBOTHMKOM), OTBETCTBEHHbIM 3a BbIMNOMHEHNe aAMUHUCTPATUBHOM
npoueaypbl, ABNAETCA cneuuanucT (fanee - [OMMKHOCTHOE §WLO, OTBETCTBEHHOE 3a
hopmMMpOBaHME 1 HanpaBrieHNe MeXBELOMCTBEHHbBIX 3aNpPOCOB).

Mocne peructpaumu 3asBneHust JOMKHOCTHOE NINLO, OTBETCTBEHHOE 3a (hOPMUPOBAHMUE U
HanpaeneHue MexXBedOMCTBEHHbIX 3anpocoB, (POPMUPYET 1 HaNpPaBnseT B 3rIeKTPOHHON (cpme
NOCPEACTBOM CUCTEMbI MEXBEJOMCTBEHHOIO 3MIEKTPOHHOrO B3aUMOAENCTBUS (NpW OTCYTCTBUM
TEXHUYECKOW BO3MOXHOCTMU — UHbIMU croco6amu) 3anpockl 0 NPeAoCTaBneHun:

Bbinucku 13 EAWHOrO  rocyaapCTBEHHOrO  peecTpa  HeABUXKUMOCTM (copepxalyei
0bLe[oCTyNHbIe CBEAEHNS O 3aperucTpPMpoBaHHbIX NPaBax Ha 06 BLEKT HEABMXUMOCTMW);

Mpouenypbl, ycTaHaBnMBaeMble HaCTOSLWMUM MOAMYHKTOM, OCYLLECTBNAIOTCA B TeYeHue
0AHoro paboyero AHS ¢ MOMEHTa nocTynneHus 8 OTAen [OKyMEHTOB.



lpoLieaypbl, ycTaHaBNMBaeMble HACTOALYUM MYHKTOM, OCYLLUECTBASIOTCH B [€Hb NPUHSTUS
3asiBNEeHNs Ha pacCMOTpPEHNE.

PesynbTaT npoueayp: HanpaBneHHble B OpraHbl BRactu U (MUnW) NOABEAOMCTBEHHbIE
opraHam BracTu opraHusauumn 3anpochl.

3.4.2. CneunanucTbl NOCTaBLUMKOB [aHHbLIX HA OCHOBaHWM 3anpocoB, NOCTYNUBLUUX Yepes
CUCTEMY MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3aUMOAENCTBIUA, NPeA0oCTaBMsoT 3anpalurBaeMble
AOKYMEHTbI (MHbOpMaLMIO) WK HanpaenswT yBeAOMIeHUs 06 OTCYTCTBMU [OKyMEHTa u (unwu)
WHbopmauun, HeobXoAUMbIX [Ans  NPefoCTaBneHUs  MyHULMNanbHOM ycnyrm  (ganee —
yBeaomneHune o6 oTkase).

MpoleAypbl, ycTaHaBnMBaeMble HACTOSILUMM MYHKTOM, OCYLUECTBASIOTCA B cnegywowme
CPOKMU: '

No AOKyMeHTam (CBeAeHUsiM), HanpasnsieMbiM creyuanuctamu PocpeecTtpa, He Goree Tpex
pabouunx aHel;

no ocTalbHbIM NOCTaBLWIMKaM - B TeYEHWe nNATW [Heil CO  [AHA  MOCTYMmneHus
MEXBEOMCTBEHHOTO 3anpoca B OpraH WNW opraHusauuio, NPeAoCTaBMAOWMUE OOKYMEHT U
WHbOpMaLmIo, ecni MHble CPOKWM MOATOTOBKA M HamnpaBneHusi oTBeTa Ha MeXBe[OMCTBEHHbI
3anpoc He yCTaHoBNEeHbl deneparnbHbIMA 3aKOHaMKM, MNpPaBOBbIMU akTamu [lpaBuTenbcTBa
Poccuiickoit  ®epepauuv 1 NPUHATBIMA B COOTBETCTBUM G denepanbHbiMKM  3aKoHaMm
HOPMaTuBHbIMW NPaBOBbLIMU akTamu Pecnybnuku TaTtapcTaH.

[omkHocTHOoe  nuuo, OTBETCTBEHHOE  3a dhopmupoBaHue n HanpaBneHue
MEXBEJOMCTBEHHbIX 3anpoCoB nonyyaeT 3anpalinBaemMble Yepes CUCTEMY MEXBEOOMCTBEHHOO
SNEKTPOHHOrO0 B3aMMOJENCTBUSA [AOKYMEHTbI (CBEAEHWs), HEOOXOAWMblE ANA NpPefoCTaBreHus
MyHWLMnaneHoi ycnyru, nubo yeepomneHue o6 OTkase Mpu OTCYTCTBUM AOKyMeHTa 1 (inw)
nHdopmauumu. : _

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSILUMM MYHKTOM, OCYLLECTBASIIOTCS B A€Hb NPUHATUS
3aABMeHNa Ha pacCMOTpPEHMe.

PesynbTaT npoueayp: HanpaeneHHble B opraHbl BracT u (vnun) nopBenoOMCTBEHHbIE
OpraHam BnacTu opraHu3aumm 3anpocsi.

3.4.3. WcnonHeHve npoueayp, yKkasaHHbIX B nyHktax 3.4.1, 3.4.2 PernameHTta, MoxeT
OCYLUECTBNATLCA B aBTOMAaTUYECKOM pexume C  UCMonb3oBaHWEM aBTOMAaTU3MPOBAHHOIA
WH(OPMALMOHHON  CUCTEMbl,  NpeAHasHayeHHOW ANfs  OKasaHus rocyAapCTBEHHbIX U
MyHALMNAnNbHbIX yCcnyr, B TOM YUCfie C MOMEHTa peructpauuy 3asiBfeHWss B COOTBETCTBUU C
nyHkTom 2.13 PernameHra.

3.4.4. PesynbTaT npoueayp: [AOKYMEHTbl (cBeaeHWs)) nu6o yBegomneHne o6 oTkase,
HanpasneHHble [OMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a DOPMUpPOBaHWE M HanpaBreHue
MEXXBEJOMCTBEHHbIX 3aMpOCOB.

MakcumarnbHbId CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX npoueayp, ykasaHHbIX B NyHkTe 3.4
PernameHTa, coctaBnsieT natb paboynx gHeil.

3.5. MNoarotoeka pesynbTaTa MyHULMNANLHON YCRYru

3.5.1. OcHoBaHMEM Hayana BbINOMHEHUS aAMUHUCTPATMBHON npoueaypbl  ABMAETCH
nojlydeHne  AOIKHOCTHBIM  JIULIOM,  YMONTHOMOYEHHLIM Ha BbINOMHEHWE aAMUHUCTPATUBHOI
Npoueaypbl, OT AOIMKHOCTHOrO nuua, OTBETCTBEHHOTO 3a (hOPMMPOBAHME W HanpaBreHue
MEXBEAOMCTBEHHbIX 3aMpPOCOB KOMMNIEKTa 4OKYMEHTOB.

HOMKHOCTHBIM NULIOM, OTBETCTBEHHLIM 33 BbINOMHEHME aAMUWHUCTPaTUBHON NpoLeaypsl,
ABNAETCA cneunanucT (aanee - AOMKHOCTHOE NUL0, OTBETCTBEHHOE 33 06paboTky JOKYMEHTOB).

3.5.2. [lomkHOCTHOE N1L0, OTBETCTBEHHOE 3a 06paboTKy fOKYMEHTOB:

BeinonHsaeT npoueaypsl, npeaycMoTpeHHble nyHktom 3.3.3.2 PernameHTa. ;

lNpy OTCYTCTBUN BbISIBNIEHHLIX OCHOBaHUI A OTKa3a B npueme AOKYMEHTOB, HEODXOAUMbIX
Ans NpeAocTaBNeHns MyHULMNanbHOW yCnyru:

NPOBEPKY AOCTOBEPHOCTU CBEAEHUN, cofepxallnxcs B npencraBreHHbIX OOKYMeHTax,



ohopmIieHne y4eTHoro Aena (KOMNnekTaums Bcex JOKyMEHTOB B OTAENbHYI0 nanky);

HanpasfieHne y4eTHOro ferna Ha paccMOTPeHNe KOMUCCUM ANA COCTaBMEHNUs akTa.

lMpouenypel, ycTaHaBNMBaEMble HAaCTOALMM MYHKTOM, OCYLLECTBMSIIOTCS B TeYeHne oAHoro
AHSA C MOMEHTa MOCTYMeHUs OTBETOB Ha 3anpochl.

PesynbTar npoueayp: y4eTHoe 4ero, HanpaBneHHoe B KOMUCCUIO.

3.5.3. CekpeTapb KOMUCCUM OCYLLIECTBNSET:

U3y4yeHne nocTynuBLLUMX AOKYMEHTOB;

Ha3Ha4YeHue AaTtbl OCMOTpa MecTa PacrosioKeHNs AepeBbeB UMK KYCTapHUKOB, NOAeXaLLmx
BbIPYyOKe, KDOHMPOBaHMIO UM OCMOTPa MECTa NOCaaKK;

“3BELLEeHNe YIeHOB KOMUCCUW U 3aABUTENSA O AaTe OCMOTpa.

lMpoueAypel, ycTaHaBnuBaeMble HACTOALLMM MYHKTOM, OCYLUECTBASIOTCS B TeueHue OBYyX
AHel ¢ MOMEeHTa NOCTYNNEHNUS [OKYMEHTOB.

PesynbTar npoueayp: n3BeLLeHNe YrieHOB KOMUCCUN 1 3asiBUTENS O gaTe ocMoTpa.

3.5.4. B HasHaueHHbIii AEHb KOMWUCCUA BbIXOAUT HA MECTO M OCYLLIECTBIIAET C y4yacTUeMm
3asBUTENs OCMOTp [epeBbeB, noanexawux Bbipybke. [lo pesynbTtatam obcrnenoBaHus
cocTaBnsieTcs akT obcnenosaHus (npunoxerue Ne3d).

lpouenypbl, ycTaHaBnMBaeMble HAaCTOSILLMM MYHKTOM, OCYLLECTBISOTCS B AEHb ocMoTpa.

PesynbTat npoueayp: akT obcrneaoBaHus, HanpaBneHHbIil AOIMKHOCTHOMY NuLly.

3.5.5. MNoaroToBka pesynbTaTa MyHULMNANLHOI ey

3.5.6. [lomKHOCTHOE  fIMLO Ha OCHOBaHUM akTa o6CrenoBaHUs, NPeACTaBNEeHHOro
KOMUCCKell, NoAroTaBnMBaeT NPOEKT paspelleHnst Ha BbipybKy AepeBbeB (fanee — paspeLueHue)
WU NPOeKT yBeAOMNEeHUs o6 oTkase B NPeAoCTaBNEHUM MyHUUMnanbHOW ycnyru (nanee —
yBEAOMIIEHIE) U HanpaBnsAEeT Ha COrnacoBaHne PyKoBOAUTEMIO UCTIOMHUTENBbHOIO KOMUTETA.

Mpouenypa, ycTtaHaBnMBaemasi HACTOSILUMM MyHKTOM, OCYLLECTBISIETCS B TeueHue OBYyX
[Heil ¢ MOMeHTa MOoCTYNMeHns akTa obcnenosaHus.

PesynbTaT npoueaypbl: HanpaBneHHbIi Ha NOANUCL NPOEKT pa3speLLeHust (yBepomneHus). -

3.5.7. PykosoauTens Mcnonkoma nognuceiBaeT pelueHue (yBegomneHue) u Hanpasnset
AOIMKHOCTHOMY NuULy ANSA Bblgaun 3asBUTENIO.

MNpoueaypa, yctaHaBnMBaeMasi HaCTOSILLUM MYyHKTOM, OCYLLECTBISETCH B TeueHue OAHOro
[HS C MOMEHTa OKOHYaHUA npeblayLiei npoueayps.

PesynbTar npoueaypbl: HanpaBrneHHOe LOKHOCTHOMY MWL MOAMUCAHHOE paspelueHue
(yBepomneHue).

3.5.8. McnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2 — 3.5.7 PernameHTta, moxert
OCYLIECTBNATLCA B aBTOMATU4ECKOM pexXuMe C  UCMOoNb3OBaHWEM aBTOMAaTM3UPOBAHHOM
WH(POPMALIMOHHON  CUCTEMbl,  NpedHasHayeHHOW ANA  OKasaHWs rocyapCTBEHHbIX U
MYHULMNAmNbHbIX YCIyT.

3.5.9. MakcumarnbHblil CPOK BbINOMHEHUS aAMUHUCTPATUBHOIA npouenypbl coctaBnseTt 8
pabouux aHel.

Pe3ynbTaTtom BbINONHEHUS afMUHUCTPATUBHON NpoLieAypbl SIBMSETCS: .

OTka3 B npueme [OKYMEHTOB, HEOBXOANMBIX ANS NPEAOCTABMNEHUS! MYHULMNANbHOW ycnyru;
paspelueHne Ha BbIpyOKy, KPOHMPOBaHWE 1 NOCaAKy AEPEBLEB U KYCTAPHUKOB;

yBeaomrneHue o6 oTkase B paspeLueHun Ha Bbipy6Ky, KPOHUPOBaHUE U nocaaky fepeBbeB U
KYCTapHUKOB.

3.6. Brlfaua (HanpaBneHue) 3asBUTENIO pesynbTaTa MyHULMMNanbHOI ycnyru

3.6.1. OcHoBaHveM Havana BbIMONMHEHNA afgMUHUCTPaTUBHOMN npouenypbl sABndeTcsa
nonyyeHme [O/MKHOCTHbIM  JIULIOM, OTBETCTBEHHbIM 3a BbINONHEHUe aAMUHUCTPaTUBHOM
npoueaypbl, OKYMEHTa, NOATBEPXOaloLLEero npenocraBneHne MyHuLmnanbHON ycnyru.



HOMmKHOCTHBIM JTIMLIOM, OTBETCTBEHHbIM 32 BLIMOMHEHUE AAMUHUCTPATUBHOW npoueanypsl,
AIBNAGTCA cneuuanncT (aanee - JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpasreHue)
OOKYMEHTOB).

[lomkHOCTHOe nuLo, OTBETCTBEHHOE 3a BbiAayy (HanpasrieHne) 40KyMEHTOB:

n3BellaeT 3asBuTeENs (ero npeacrasutens) Yepes PecnybnukaHckuii noptan o pesynbTarte
NPeaocTaBneHns MyHULMNAnNbHOW YCrnyrn nocpefcTBOM 3MEKTPOHHOMO B3aUMOAENHCTBUS M O
BO3MOXHOCTM Nosy4eHus pesynbraTta NpefocTaBieHns MyHuLmnanbHoii ycnyrn 8 ML,

VicnonHeHne npouenypbl MOXET OCYLIECTBNATLCS B aBTOMaTUYECKOM pexume c
“cnonb3oBaHMemM aBTOMATU3NPOBAHHON WHMOPMALMOHHOW CUCTEMbI, NpenHa3HaYeHHO ans
OKasaHWs rocyfapCTBEHHbIX U MyHULMNANbHBIX YCIyT.

Mpouenypbl, ycTaHaBNMBaeMble HAaCTOSLLMM MYHKTOM, OCYLLECTBIAITCS B A€Hb NOANMCAHNS
AOKyMEHTa, NoATBepXAalollero npefocTaBfieHne (0Tkas B NpeAoCTaBMeHUM) MyHULMNAnbHOM
ycnyru, ynonHOMOYeHHbIM AOHKHOCTHLIM ftom Mcnonkoma (Mcrnonkomom).

PesynbTaT npouenyp: wsBelieHue 3asBUTens (ero npeacTaBuTens) o pesynbTaTte
npeAoCcTaBneHust MyHULUNanbHoOW yCnyrm n cnocobax ero nonyyYeHus.

3.6.2.1. lpmn obpauieHnn 3asBUTENA 3a Pe3ynbTaTOM MYHWULMMANbHOM ycnyrm B8 MoL,
paboTHuk MOL| BbigaeT 3asBUTENO pesynbTaT MyHULMNANLHOM ycnyru B 6ymaxHom Buge. Mo
TpeboBaHMiO 3asiBUTENA BMECTe C 9K3EMMMsPOM SMEKTPOHHOTO [JOKyMEeHTa Ha BymaxkHom
HOcUTEene emy MOXET ObiTb MpeaocTaBneH 3K3EMMMSp SMEKTPOHHOrO AOKyMEHTa MyTeM ero
3annuCu Ha CBbEMHbIi HOCWUTENb WM HanpaBrieH 3K3EMMMAP JrIeKTPOHHOMO AOKYMEHTa Mo
AMNeKTPOHHOW NnoYTe B aApec 3asBUTENS.

lMpoueaypbl, ycTaHaBnuBaemble HACTOSWMM MYHKTOM, OCYLLECTBASIOTCA B nopsiake
O4epeaHOCTU, B [eHb NpubLITUS 3asBUTENs B CPOKM, YCTAHOBMEHHbIE perriaMeHToM paGoThl
MoLl.

3.6.2.2. lpn obpalieHun 3asBUTENs 3a pesynbTaToM MYHULMNANbHOI ycnyrn 4epes
PecnybnukaHckuit noptan 3asBuTenio B NUYHbIA KabUHET aBTOMAaTWYECKU HanpaBrsieTcs
9MEKTPOHHBI 06pa3 [OKyMEHTa, ABNSAIOLIErocs pesynbTaToM NpefoCTaBneHns MyHULMNanbHON
ycnyru, nognucaHHbIN YCUNEHHOM KBanumuumpoBaHHO 3NEKTPOHHOWN noAnucbIo
YNOMHOMOY€HHOro AOMKHOCTHOro nuua Kcnonkoma (Mcnonkomom).

MpoLeaypbl, ycTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLIECTBISIOTCS B A€Hb NOANNCAHNA
AOKyMEeHTa, noATBepXAalolero npefocTaBrieHne MyHULMNAnbHOW YCIyru, YNOfHOMOYEHHbLIM
AOMKHOCTHbIM nulom Wcnonkoma (Mcnonkomom).

PesynbTar npouenyp: HanpasneHue (npepocTaBneHue) c ncnonb3oBaHMeEM
PecnybnukaHckoro noprtana 3asBUTENi0 [OKYMEHTa, MOATBEPXAAOLIEro MpeaocTaBneHne
MyHULMNAnNbHOW ycryru (B TOM Yncrie 0TKas B NPeoCTaBNeHNN MyHALMNANBHOI YCRyri).

3.7. NcnpaBneHne TeEXHUYECKNX OLLMBOK.

3.7.1. B cnyyae o6HapyxeHUs TeXHWYECKO OowWwubku B AOKYMeHTe, sABnstowemcs
pe3ynbTaToM MyHULMNanbHOW yCnyru, 3asiBUTENb HanpasnseT B VIcnonkom:

3anBrneHue ob ncnpaeneHnn TeXHNYeckoi omnGku (npunoxexne Ned);

AOKYMEHT, BblAAHHbI 3asBUTENIO Kak pesynbTaT MYHWLMUMNANbHOW YCryrn, B KOTOPOM
COAEPXUTCH TEXHUYECKas oLInbKa;

AOKYMEHTbI, MetoLLne IOPUANYECKYIO CUNYy, CBUAETENbCTBYIOLME O HANMUYUM TEXHUYECKON
oLINBKMN. .

3asBreHne o6 MCNpaBneHnn TEXHUYECKON OLUMBKM B CBEAEHUSX, YKa3aHHbIX B OOKyMeHTe,
ABNSAIOLEMCA pe3ynbTaToM MyHULMNANbHOM ycrnyru, nopaeTcst 3asBuTeneM (ynorHOMOYEHHbIM
npescTasuTenemM) NOYTOBLIM OTNPaBNEHNeM (B TOM YUCTE C MCMOMb3OBAHUEM SMEKTPOHHON
nouyThl), nubo yepes Pecny6nukaHckuii nopTan unu MoL.

3.7.2. [lomkHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, ocyllecTBnsieT npuem
3anBneHna 06 MCnpaBrieHnn TeXHUYECKOi OWNGKK, perncTpupyeT 3asiBrieHue ¢ NPUIOXXEHHbIMU

AOKYMEHTaMI 1 nepeaaeT ux [OMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.



lMpoueaypa, yctaHaBnMBaeMas HaCTOSILLMM MYHKTOM, OCYLLECTBIISETCA B TEUEHUE OLHOrO
pabo4ero AHA € AaTbl perucTpaumnm 3asBreHns.

PesynbTaT npoueaypbl: NMPUHATOE W 3apervcTpUpPOBaHHOE 3asiBieHne, HanpaBreHHoe Ha
paccMoTpeHune JOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [omkHOCTHOE §ULO, OTBETCTBEHHOE 3a 06paboTKy [A4OKYMEHTOB, paccmatpuBaet
AOKYMEHTbl W B LenaX BHECEHUA WCNpaBleHWA B [OKYMEHT, SABMSAOWMIACA pesynbTaToMm
MPEAOCTaBMIEHUA  MYHULMNANbHON  yCcnyru, OCYWeCTBRsSeT npoueaypbl, MNpeaycMOTPEHHbIe
nyHkToM 3.5 PernameHTa, u BblAAET WUCMPABMEHHbIA OOKYMEHT 3asBUTENIO (ynoniHoMo4eHHOMy
NPeAcTaBuTenio) MUYHO MOA4  POCMUCL C  U3bATUEM Yy 3asBuTens  (YNOMHOMOYEHHOro
npeacTaBUTenNs) opurMHana [LOKyMeHTa, B KOTOPOM COAEPXKWUTCS TeXHWyeckas owwnbka, unw
HanpaenseT B aApec 3afBuTeNs Mo4YTOBbIM OTNpaBfeHueM (MocpeaCTBOM 3MIEKTPOHHOM MOYTh)
MUCbMO O BO3MOXHOCTU MOMyYeHUs AOKYMEHTa Npu npeaoctasrneHun B Mcnonkom opuruHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCS TEXHUYEcKas owwmnbka.

Mpoueaypa, ycTaHaBnuBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBMSIETCS B TeuyeHue OByX
pabounx AHel nocrie OBHapyXeHWUs TEXHWYECKO: OWNBKM UMM NonyyeHWss oT mno6oro
3aMHTEPEeCcOBaHHOro nuLa 3asBneHns 0 AONYyLEHHOI ownbKe.

PesynbTar npoueaypbl: BblAaHHbIN (HANPaBNeHHbIil) 3asBUTENIO AOKYMEHT.

4. MNopsfok 1 hopMbl KOHTPOMSA 3a NPeAOCTaBEHNEM MYHULMNANBHOI YCRyri

4.1. MopsAaoK OCyLIECTBIIEHUs] TEKYLUEro KOHTPONSA 3a COBMIOAEHWEM W WCMOMHEHUEM
OTBETCTBEHHbLIMW [OHKHOCTHBIMU  NULAMU  MOMOXEHWA PernmameHTa U MHbIX HOPMAaTUBHbIX
NPaBOBbIX AKTOB, yCTaHaBNMBAIOLWMX TPeOoBaHNSA K NPeAOCTAaBNEHNIO MYHULMNANLHON YCyru, a
TaKke NPUHATUEM UMK PELLEHUI

KoHTposib 3a NOMHOTOM U KaYeCTBOM MPefoCTaBNEHNs MYHULMNANbHOI yCnyru BKIIOYaET B
cebs BbIsiBNEHWE U yCTpaHeHUe HapylleHUd npaB 3asBUTEneil, npoBeAeHue NpoOBEpPOK
cobritofieHnsi npoueayp NpefoCTaBeHUs MyHULMNArnbHOW YCiyri, MOAroTOBKY pelJJeHMI/I Ha
AeiicTeus (BesaencTame) AOMKHOCTHBIX UL OpraHa MeCTHOro CaMoyrpaBneHs.

dopmamMu  KOHTpoONs 3a COBMIOAEHMEM UCMOMHEHUA  aAMUHUCTPATUBHbIX npoueayp
ABMNAOTCA:

1) npoBepka u cornacosaHne NPOeKTOB AOKYMEHTOB MO MPEeAOCTaBNEHMIO MYHULMNANbHON
ycnyru;

2) NpOBOANMbIE B YyCTaHOBMEHHOM MOPsIAKE NPOBEPKU BEAEHUS [ENONPOU3BOACTBEA:

3) NpoBeAeHNe B yCTaHOBMEHHOM MOPSIAKE KOHTPOMbHLIX NPOBEPOK COBMIOAEHUS npoueayp
npefoCcTaBneHna MyHULMNanbHOW yCnyru.

B Uensx Tekywiero KOHTpons WCMomnb3yloTCsl CBEAEHUS, MMEIOLIMECA B 3MEKTPOHHON Gase
AaHHBIX, cnyxebHas KoppecnoHAeHUNs, YCTHas U MUCbMEHHas WH(OPMALMS AOMKHOCTHBIX ML,
OCYLLIECTBASOLMX BbIMOMHEHNE aAMUHUCTPATUBHBbIX npoueayp, XypHanbl yyeTa
COOTBETCTBYIOLLMX [OKYMEHTOB U ApYyrue cBefeHus.

Ans  ocywecTsneHns KOHTPOMA 3a COBEpLIEHUeM [OeicTBU npw npenocTaBneHnn
MYHULMNANbHOW YCryrit v NPUHATAN PeLueHWi A PyKOBOAUTENIO OpraHa MECTHOrO CaMoynpaBreHus
NPEACTaBNATCA CNpaBKu 0 pesynbTaTax NpefoCTaBeHns MyHULMNAanbHOR ycryru.

O cnyy4asx W npuyMHax HapyLEHWs CPOKOB, MOCNEAoBaTENbLHOCT W cofepxaHus
aAMUHUCTPATUBHbLIX Npoueayp AOMKHOCTHbIE NUua HeMeaneHHO WHGOPMUPYIOT PyKOBOAUTENS
OpraHa, NpeAoCTaBNAOWEro MyHuLMnanbHyto ycnyry, a Takke npeanpuHUMaloT CpoYHble Mepsbl
Mo YCTPaHEHUIO HapYLLUEHUIA.

Tekywnii koHTponb 3a cobrogeHnemM nocrnefoBaTenbHOCTH AencTsuii, onpeaeneHHbIX
aAMUHNCTPATMBHLIMU  MpoueAypaMi MO NPeAOCTaBMEeHUI0  MyHULMNanbHOW  ycryru,
OCYLUECTBNACTCA  3amecTuTenem  pyKOBOAWTENS  opraHa  MEeCTHOrO  caMoynpaBREHus,
OTBETCTBEHHbIM 3a OpraHusaumio paboTbl MO MNPEAOCTABMEHUI0 MYHULMNANbBHOA  YCnyru,
Ha4anbHUKOM  OTAena, OCyLIecTBrsAWEro opraHusauuio paboTbl N0 NpefoCTaBMEHMIO
MYHULMNANbHON yCryru.



lNepeyeHb [AOMKHOCTHBIX JWL, OCYLIECTBMAIOWNX TEKYLMA KOHTPOMb, YCTaHABMMUBAETCS
MOMOXEHUAMU O CTPYKTYPHbIX MOAPa3AerieHnsax opraHa MeCTHOroO CcaMoynpaBfeHus U
OOIMKHOCTHBIMW perfiaMmeHTamu. :

4.2. Tlopsnok M MepuoANYHOCTb OCYLUECTBNEHUS MNaHOBbIX M BHEMMaHOBbLIX MPOBEPOK
MONHOTBI U Ka4YecTBa MpefoCTaBieHUs MyHULMNanbHON YCnyri, B TOM YKcCre Nopsidok U hopMbl
KOHTPONSA 32 NOMHOTOW U Ka4eCTBOM NpefoCTaBNeHNUsi MyHULMNANbHOI ycryr

KoHTponbHble npoBepkM MOryT ObiTb MfaHOBbIMKU - (OCYLLECTBNATLCS HA  OCHOBAHWM
MONYrofoBbIX  WUNW  roAoBbIX nNNaHoB paboTbl oOpraHa MECTHOTO CaMoyrnpaBneHus) W
BHennaHosbiMu. [pu NpoBeAeHUn NPoBepoK MOryT pacCMaTpUBaTLCS BCE BOMPOChI, CBA3AHHbIE C
NPEAOCTaBMNEeHNeM MyHULMNANbHOW yCrnyri (KOMMEKCHbIe MPOBEPKM), UMW MO KOHKPETHOMY
obpalleHuto 3asBuUTeNS.

4.3. OTBETCTBEHHOCTb [OMKHOCTHBIX UL OpraHa, NpeAoCTaBMSOLLEr0 MYHULMNAnbHY0
ycnyry, 3a pelienusi n aeiicteus (GesgeiicTene), NpuHMMaemMble (OcylecTensieMble) UMK B XoAe
NpeAoCcTaBneHns MyHULMnanbHoW ycnyru ,

Mo pesynbTatam npoBeAeHHbIX MPOBEPOK B Criydae BbIABMEHUS HapyLUEHWH npas
3asiBUTeNneil BWUHOBHbIE INWUA MNPUBMEKAIOTCA K OTBETCTBEHHOCTM B  COOTBETCTBUM  C
3akoHoaaTenbcTBOM Poccuiickon denepauum.

PykoBoauTenb opraHa MeCTHOrO  CaMOyrpaBfeHUs HEeceT OTBETCTBEHHOCTb 33
HecBOeBpeMEeHHOe pacCMOTPEHNE 3asABEeHNA.

PykoBoauTenk  (3amecTutenb pykoBOAMUTENs) CTPYKTYPHOro nofpasfeneHus opraHa
MECTHOro  CamoynpaBMneHWsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W (Mnu)
HeHaanexailee BbINOMHEHWe aAMWHUCTPATUBHBLIX [OENCTBUWIA, yKasaHHbIX B pasgene 3
PernamenTa.

[omkHOCTHbIE NMUa M WHble MyHULMNanbHble CryXalWue 3a peleHus W geicTus
(GesgeiicTeue), NpuHUMaeMble (OCYLiECTBMSEMbIE) B XO4e NPEAOCTaBMEHMs MYHULMNANbHOM
ycrnyru, HeCyT OTBETCTBEHHOCTb B YyCTaHOBIIEHHOM 3aKOHO4ATENbCTBOM MOPS/Ke.

4.4. TlonoxeHusi, xapakTepusylowme TpeGOBaHUS K NOpPsAAKy W opMam KOHTponsi 3a
npefocTaeneHnem MyHUUMnanbHOW yCryry, B TOM YACINE CO CTOPOHbI rpaXaaH, ux o6beauHEeH Wil
1 opraHusauui

KoHTpornb 3a npepocTaBneHneM MyHULMNANBHOM YCAYrM CO  CTOPOHbI rpaxaaH, ux
00beanHEHUI 1 opraHn3aLnii, OCYLLECTBNSETCS NOCPEACTBOM OTKPLITOCTU AEATENLHOCTH opraHa
MECTHOro CamoynpaBfeHusa npy NpefoCTaBheHun MyHULMNANbHOW YCyru, MofyyeHuss NonHow,
aKTyanbHOW 1 JOCTOBEPHON UHOPMaLIMK O NOpsiAKE NPefOCTaBAEHNs MyHULMNANbHO ycnyru v
BO3MOXHOCTW [oCyAebHOro paccMoTpeHusi obpalueHnii (xanob) B mpouecce npenocTaBneHus
MYHULMNANLHOM yCnyriu.

5. fHocynebHblin (BHecynebHbIN) nopsiaok obxanosaHusa peLueHuii U AeicTBuN (6espenicTeus)
opraHa, MpeAOCTaBMAIOWEro  MyHWLUMAnbHyl  yCnyry, MHOTOYHKLMOHaNbHOMO — LieHTpa
NPEAOCTaBNEHUsA roCyapCTBEHHbIX U MYHULMNANbHbLIX YCIYr, OpraHu3auuii, yKasaHHbIX B YacTu
1.1 ctatbun 16 PepepanbHoro 3akoHa Ne210-d3, a Takke ux AOMKHOCTHbIX NUL, MyHULMNanNbHbIX
cnyxawymx, paboTHUKOB _

5.1. MNonyyatenn MyHuMUMNanbHoO ycryru MMEOT npaBo Ha obXarosBaHue B aocyaeGHom
nopaake Aencteuin (6e3nencTsmsa) cOTPyAHWUKOB Mcronkoma, yyacTByloWMUX B npefocTaBneHum
MYHULMNanLHOW ycnyru, pykosoauTento Micnonkoma unu rmnase MyHULMNanbHoro 06pa3oBaHus.

3asBuUTENb MOXET 06PaTUTLCA C XKanoboil, B TOM Yncre B CeayloLmnX CryYasx:

1) HapylweHve cpoka perncTpauuu sanpoca 3asBUTENSA O NPefoCTaBeHNN MYHULMNAnNbHOM
ycnyru;

2) HapylueHue cpoka NpefoCTaBeHNUss MyHULUNanbHOM ycnyru;

3) TpeGoBaHue y 3asBUTENS [OKYMEHTOB UMK MHOPMaLMK NGO OCYLLIECTBIEHUA OENCTBUNA,
NPEACTaBNEHNE MNK OCYLUECTBIIEHNE KOTOPbIX HE NPEeAYCMOTPEHO HOPMAaTUBHLIMM MPaBOBbIMMU



akTamu Poccuiickoii ®egepauumn, Pecny6nuku TatapcTad, MyHULMUNANbHbIMM NnpaBOBbIMW aKTaMu
ANs NpeAoCTaBNeHNs MyHULMNANbHOW YCIyri;

4) oTka3 B Npueme [OKYMEHTOB, NpejoCTaBEHNe KOTOPbIX NPeayCMOTPEHO HOPMaTuBHbIMU
npaBoBbIMKM  akTamu  Poccuitickon  defepauun, Pecnybnuku TaTtapcTaH, MYHULMNanbHbIMY
NpaBOBbIMMX aKTamu AN NPefoCTaBneHns MyHULMNAanbHOR YCyru, y 3asiBUTENSs;

5)oTka3 B NpefoCTaBMEHUM MYHUUMNANbHOA YCRYrM, €eClu OCHOBaHMS OTKasa He
NpeaycmMoTpeHbl beaeparnbHbIMKU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMMU MHbLIMU
HOPMaTWBHbIMU NpaBoBbIMK akTamu Poccuiickon ®eaepaLnm, 3akoHaMm1 1 UHLIMW HOPMATUBHbBIMU
npaBoBbIMK akTamu Pecnybnuku TatapcTaH, MyHUUMNANbHLIMU NPABOBLIMU aKTaMM:

6) saTpeGoBaHue OT 3asBUTENs NpU MPeAOCTaBREHUU MYHULUNAbHOI ycnyru nnatbl, He
NPeAyCMOTPEHHON HOPMAaTUBHbIMU NpaBOBLIMU akTamu Poccuiickoit deaepauuu, Pecnybnuku
TartapcraH, MyHMUMNanbHLIMU NPABOBLIMU aKTaMU:

7) oTka3 Mcnonkoma, [OMKHOCTHOrO nuua Mcnonkoma B ucmpasreHum AONyLEeHHbIX
One4aTok n OWMBOK B BbIAAHHLIX B pe3ynbTaTe MNPEAOCTaBMEHUS MYHWULMNAbHON ycnyru
AOKYMeHTax nbo HapyLieHne yCTaHOBMNEHHOrO CPoKa TakuxX UCTIPaBMEHWIA;

8) HapyLueHWe cpoka unn nopsika Bblgadyu LOKYMEHTOB MO pesynbTaTam npenocTaBneHus
MYyHULMNAnbHOW YCryru;

9) npuoctaHoBneHne  npefoCTaBReHUs  MyHULMNANbHOM ycrnyru, ecnu  OCHOBaHWs
NPUOCTaHOBIIEHNS HE NPeAyCMOTpeHbl heaepanbHbLIMU 3aKoHaMI 1 NPUHATLIMA B COOTBETCTBUN C
HUMW VHBIMU HOpMaTUBHbLIMU NpaBoBbIMU aktamu Poccuiickoii ®epgepauumn, 3akoHaMnm U UHbIMK
HOPMAaTUBHLIMW MNpaBOBbIMM akTamu Pecnybnuku TartapctaH, MyHULMNanbHbIMW NPaBOBbLIMM
akTamu;

10) TpeGoBaHune y 3asBUTENs Npu NpefocTaBNeHM MYHULMUMNASBHON ycnyru AOKYMEHTOB
Unn  MHOpMaumMu, OTCYTCTBME W (WNM) HEAOCTOBEPHOCTb KOTOPbLIX He yKasbiBanuce npu
NépBOHa4allbHOM OTkase B MNpUeMe [OKYMEHTOB, HeOoOXOAUMbIX [Afsi NpenocTaBneHus
MyHULMNanbHOW ycnyru, nmbo B NpefocTaBReHun MyHULMMAnbHOIA ycnyru, 3a WUCKIYeHnem
cny4aes, NpeaycMoTpeHHbIX NYHKTOM 4 yacTu 1 ctatbu 7 GenepanbHoro 3akoHa Ne 210-d3.

5.2.XKanoba nopaeTca B NUCbMEHHONW (hopMe Ha BYMaKHOM HocuTene, B 3NEeKTPOHHOM
thopme B OpraH, NPeAoCTaBMsOWMA MyHULMNANBHYIO ycnyry, MHOTO(YHKLIMOHAMNbHbLIA LEeHTp
nubo B COOTBETCTBYIOLIMI OpraH rocyAapCTBEHHOW BracTy, ABNALWNIACA . yypeautenem
MHOTOOYHKUMOHANLHOrO LieHTpa (ganee - yypeauTenb MHOrohyHKLIMOHANbHOro  LieHTpa).
YKanobel Ha pelweHus u gelicteusi (GesgeiicTue) pykoBoAuTensi opraHa, nNpegocTaBnsoLEero
MYHWLMNAnNbHYIO ycnyry, NOAAIOTCA B BbILLIECTOALWIA OpraH (Npu ero Hanuuuu) nubo B criyyae ero
OTCYTCTBUSA paccMaTpuBaloTCA HEeMoCPEACTBEHHO PYKOBOAMTENIEM OpraHa, NpeaocTaBMsioLiero
MyHUUMNanbHylo ycnyry. >XanoGbl Ha peleHus u aeicTeus (6espencrtBue) paboTHuka
MHOrOOYHKLMOHANbHOrO  LEHTpa MOAaloTCs PYKOBOAWUTEMIO  3TOro MHOroYyHKLMOHaNbHOro
ueHTpa. XKanobbl Ha pelwenuss u peiicteus (6espeiicTeue) MHOrOhyHKLIMOHANbHOro LieHTpa
MOAAIOTCS YYPEAUTENO MHOTOYHKLMOHANBHOTO LeHTpa. XKanobbl Ha pelueHus U AelcTsus
(Gesgenctene) paboOTHWKOB  opraHusaLuii, NPeayCMOTpeHHbIX Yactblo 1.1 crtateun 16
®epnepanbHoro 3akoHaNe 210-$3, nogatoTcs PYKOBOAUTENAM 3TUX OpraHu3aLuii.

’Kanoba MmoxeT O6bITb HanpaBneHa Mo nouTe, uepes M®L|, c¢ wucnonb3oBaHnem
MHG OPMaLIMOHHO-TENEKOMMYHUKALIMOHHOM cetun «MHTepHeTy, oduymanbHoro caunTta

HoBoluewMnHcKkoro MyHUUMNanNbHoOro paiioHa (http://Iwww.____tatarstan.ru), EguHoro noptana
roCyAapCTBEHHbIX W  MyHUUMNanbHbiX ycnyr Pecnybnuku TatapcraH (http://uslugi.tatar.ru/),
EnuHoro noprana rocyapCTBEHHbIX ] MyHUUMNANbHbIX ycnyr (pyHKUMIA)

(http://www.gosuslugi.ru/), MHdOPMALMOHHOW CUCTEMBI AocynebHoro obxanoBaHusi, a Takke
MOXET ObITb NPUHATA NPU FIMYHOM NpUeMe 3asBUTENS. :
5.3. 2Kanoba pnomkHa cogepxarb crieqytoLLyto NHOpMaLmIo:
1) HaumeHoBaHWe opraHa, NpegoCTaBMSIOLLEro MYHUUMNAnNbHYO ycnyry, OOSMKHOCTHOrO
Nnnua opraHa, npeaocTaBNAOLEro MYyHULMUNAnNbHYO ycnyry, nubo MYyHULMNanbLHOro cnyxatuero,



MHOrO(YHKLIMOHANbLHOTO  LeHTpa, ero pykoBOAUTENsi W (unn) paboTHMKa, opraHusauumi,
NpeayCcMOTpeHHbIX YacTbio 1.1 ctatbn 16 GeaepanbHoro 3akoHaNe 210-d3, ux pykoBoguTenen
(unn) paboTHUKOB, pelleHus n aencTeus (6e3aeiCTBUE) KOTOPbIX 06XaNyOTCS;

2) hamunuio, UMs, OTYECTBO (NOCMEAHEE - NPU HanWUunUK), CBEAEHWUSI O MECTe XUTENbCTBa
3asBUTENs - (U3NYECKOro nuua nubo HanMeHoBaHue, CBEAEHUS O MeCTe HAaXOXKAEHUs 3asBUTENs
- lopnandeckoro nuua, a Takke Homep (HOMmepa) KOHTakTHoro TenedoHa, agpec (agpeca)
ONEKTPOHHOW MOYThI (MPW HaNMUYWUKM) WU MOYTOBbLIA aApPec, MO KOTOPbIM AOSKEH GbiTh HanpasneH
OTBET 3aABUTENIO;

3) ceeneHna 06 obxanyemblXx pelleHusX W AeicTBUSAX (bespenctBun) opraHa,
NPEAOoCTaBNAWEro MyHULMNanbHyo ycnyry, AOMKHOCTHOrO nuua opraHa, npefoCcTaBMsioLero
MyHALMNAnbHYIO ycryry, nubo MyHULMNAnbHOTO CryXallero, MHOrodyHKLMOHAMNbHOMO LeHTpa,
paboTHMKa MHOrOYHKLIMOHANBHOIO LEHTPpa, opraH1saLuii, npeaycMOTPeHHbIX YacTbio 1.1 ctatbu
16 ®enepanbHoro 3akoHaNe 210-3, nx paGoTHUKOB;

4) fOBOAbI, HA OCHOBAHWW KOTOPLIX 3asiBUTESb HE COFMACeH C pEeLUeHUEM U AeicTBUEM
(bespeiicTBuem) opraHa, NpefOCTaBMSIOWEr0  yCnyry, AOMKHOCTHOTO  nuua opraHa,
MPENoCTaBnsIoLLEro ycrnyry, Ui MyHALMNANbLHOTO CyXallero, MHOrodyHKLMOHANbHOro LieHTpa,
paboTHNKa MHOrOYHKLMOHANLHOTO LIEHTPa, OpraHnsauunii, NPeAyCMOTPEHHbBIX YacTbio 1.1 cTaTbi
16 ®enepanbHoro 3akoHaNe 210-d3, nx paBoTHUKOB.

5.4.)Kanoba, nocTynuBluas B OpraH, NpeaoCTaBsIOLLMIA MyHUUMNanbHyl ycnyry,
MHOTOCYHKUMOHANbHBIA LIeHTP, YYpeauTenio MHOrodyHKLIMOHANBHOMo LieHTpa, B opraHusauumu,
npeaycmoTpeHHble YacTblo 1.1 ctaTtbn 16 depepansHoro sakoHaNe 210-d3, nubo BbILLECTOA LN
opraH (Mpw ero Hanu4uu), NOANEXMUT PACCMOTPEHNIO B TEYEHNE NATHAALATY paBounx gHel co AHS
€e peructpauuu, a B criyqae obxanoBaHus oTkasa opraHa, NpeAoCTaBsIoOLLEro MyHULMNANbHYIO
ycnyry, MHOrothyHKLMOHaNbHOro LIeHTPpa, opraHnu3auuii, npeaycMOTPEHHbIX YacTbio 1.1 cTaTbi 16
®epepanbHoro sakoHaNe 210-d3, B npueme AOKyMeHTOB y 3asiBuTensi nmbo B ncnpasneHum
AONyLUEHHbIX One4aTok W OWMUGOK WM B Criyyae o6XKanoBaHWsi HapyLUEHUs YCTaHOBIIEHHOrO
CpoKa Takux UcnpasrneHuit - B Te4eHue natm pabounx AHeil Co AHS ee perncTpaLmu.

5.5. Kxxanobe mMoryT 6biTb NpUMOXeHb! KOMUM JOKYMEHTOB, NOATBEPXKAAMOLLNX U3NONKEHHbIE
B Xanobe obcTosiTenscTBa. B Takom cnyyae B xanobe npuBoauTCA nepeyeHb npunaraeMbix K Heit
AOKYMEHTOB.

5.6. o pesynbTaTam pacCMOTPEHHUS Xanobbl NPUHUMAETCH O4HO U3 cnepyowmx peLleHuii:

1) xanoba ypoeneTsopsieTcs, B TOM uucrie B hOpME OTMEHbI MPUHATOrO peLueHus,
ucnpasneHns AonyLeHHbIX OneYaTok U ownboK B BblAAHHLIX B pesynbTaTe MpefoCTaBleHus
MyHULMNANbHOW yCryrM [OKYMEeHTaX, BO3BpaTa 3asiBUTENO [AEHEXHbIX CPeACcTB, BaUMaHue
KOTOPBIX HE NpeAyCMOTPEHO HOPMaTUBHbIMM NpaBoBbIMK akTamu Poccuiickoit depepaumu,
HOPMaTMBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHULMNAnbHLIMKU NPaBOBLIMU
akTamu;

2) B yA,0BNETBOPEHNM XKanobbl 0TKasbiBaeTCs.

He nosaHee AHs, creayiollero 3a AHEM MPUHATUA PELLEHUs, YKa3aHHOro B HacTosiLem
MYHKTE, 3aABUTENO B MUCbMEHHON (hOPME W MO XENaHUI0 3asBUTENsi B 3MEKTPOHHON hopme
HanpaBnAeTCca MOTMBMPOBAHHbLIN OTBET O pesynbTaTax PpacCMOTPEHUS Xanobbi.

5.7.B cnyyae npusHaHus xanobbl, Noanexalieii yAOBNETBOPEHUIO, B OTBETE 3asBUTENIO
AaeTcs MHopMauus O [eiiCTBUSX, OCYLEeCTBRSeMbIX Mcnonkomom, MHOrOyHKLMOHANbHbIM
LeHTpoM nubo opraHusauuen, NpeaycMoTpPeHHoI YacTbio 1.1 ctaTbn 16 denepanbHoro 3akoHaNe
210-93, B uensax HeszaMeanUTENbHOro YCTPaHEeHWs1 BbISIBNEHHbIX HapyLUeHU Npu oKasaHuu
MYHWLMNAnbHOW yCryru, a TakkKe MPUHOCATCS WM3BWHEHUS 3a OOCTABMNEHHbIe HeypobctBa U
yKkasbiBaeTCs WHMOpMauua o JAanbHellwux OeicTBusx, koTopble HeobXxoaMmo COBepLUUTb
3asBUTENIO B LieN1sX NoNy4YeHns MyHULMNanbHOM yenyri.



5.8. B cnyyae npuaHaHus xanobel, He NoAnexallei yA0BMNEeTBOPEHMIO, B OTBETE 3asBUTENIO,
AAIOTCA  apryMeHTUPOBAHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATOrO pELUeHUsl, a TaKkke
WHbopMaLmsa o nopsiake 06XanoBaHUs NPUHATOTO PELLEHUS. ‘

5.9.B cnyyae ycraHoBneHus B XoAe WM MO pesynbTaTaM PacCMOTPEHUs Kanobbl
NPU3HaKOB COCTaBa aAMMUHUCTPATMBHOIO MPABOHAPYLUEHUS WNN MPECTYNNEeHUs! LOMKHOCTHOE
nMuo, paboTHUK, HafeneHHble MOMHOMOYMSIMU MO PACCMOTPEHWIO Karnob, He3aMeanuTenbHO
HanpasnsAT UMeloLLMEecs MaTepuarbl B OpraHbli NpoKypaTypbl.
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(HaVIMeHOBaHVIe opraHa MeCTHOro camoynpasrneHus

MyHULMNanLHoro oGpasoBaHus)
oT

(manee - 3asBuUTEnDb).

(AN opuanYecKknxX NUL - NosiHoe HavMeHoBaHue,
opraHu3aLluoHHO-NpaBoBas hopma, CBEAEHNSA O
rocyapCTBEHHON perncTpaumu; ans puanyecknx nuy, -
hammunus, UMA, OTYECTBO, NACMOPTHLIE AaHHbIE)

3AABIIEHUE
0 Bbljaye paspelleHns Ha BbIpyOKy, KPOHMPOBaHWE UK NOCaAKy AEPEBLEB U KyCTapHUKOB

Mpowy Bac cornacoBaTb BbIpyGKy (KPOHMpOBaHWE) AEepPEeBbEB B KOMMYECTBE LITYK
( ) pPacTyLimx OKOMO 34aHusi Mo agpecy: no nNpu4nHe TOro,
4TO [AepeBbs pacTyT B. HENOCPeACTBEHHOW O6nn3ocT K yHOAMEHTy 34aHus, KoTopoe
NPUHAANEXUT MHE Ha npaBe COBCTBEHHOCTU. PaspywwaloT dyHaameHT. [lepeBbsi oueHb cTapble,
BETKM Npu cunbHOM BeTpe najatoT. lNocne nposeaeHns paboT 06s3yloCk NPOBECTU 03eNeHeHue
npuneratolent Tepputopun. OTXoabl AepeBbEB CaMOCTOATESNIbHO BbIBE3Y Ha NonuroH THO.

K 3asiBneHuio npunaraioTcs crnegyiolme 0TCKaHUPOBaHHbIE OKYMEHTHI:

1) [lJokyMeHTbI, yAOCTOBEPSAIOLINE NUYHOCTD;

2) [JokyMeHT, noaTBEepPXXAatoLL Ml MOTHOMOYUS npencrasuTens (ecnu oT UMEHW 3aaBuUTenNs
[eNCTByeT NpeacTaBUTErNb);

3) Cxema yuacTka [0 GnuKaillLMX CTPOEHWI UMM APYrMX OPUEHTUPOB C HaHEeCeHWeMm
3eneHbIX HacaXXaeHWid, nognexalyux Bbipyoke;

4) 3aBepeHHble KOMUKM NpaBOyCTaHABMMBAIOLWMX W NPABO MOATBEPKAAMOLLNX AOKYMEHTOB
Ha 3eMenbHbli  y4yacToK, €Cnn 3eMenbHblii  y4acToK He 3aperucTpupoBaH B EAuHOM
rocyaapCTBEHHOM peecTpe npas Ha HeABWKMMOE UMYLLECTBO U COEMNOK C HUM;

5) YTBepxkaeHHas npoeKkTHas AOKyMeHTauusi B Criydae, ecnv Mpou3BOAUTCS Bblpybka
3eneHbIX HacaxaeHUN, nonafaowmx noa rabapuTsl Npu CTPOUTENLCTBE 3AaHUIA U COOPYXKEHUIA

6) CornacosaHve c BnagenbLamy 3aTparvBaeMbiX TeppuUTOpPUiL yCrnoBuii BbIPYOKU K
nepecankv 3efneHblX HacaXKaeHuii;

7) Tpn nocagke wnuW nepecagke HacaxAeHUn cormacoBaHue ¢ npeacraBUTENAMM
WHXXEHEPHbIX CETel C OTKpbITUEM OpAepa Ha NPOoBeAeHWe 3eMMAHbIX paboT.

Obsi3ytock Npu 3anpoce NPeAoCTaBUTL OPUTMHASBI OTCKAHUPOBAHHbIX OOKYMEHTOB.

(poata) (noanucob) (®M0)
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PASPELLUEHUE
Ha BbIPYOKY, KDOHMPOBaHWE 1 NOCaAKY AEPEBLEB U KyCTapPHUKOB

Ne ' oo 201 _r.

B cooTBeTCTBUM C 3as9BKOMA

Ha ocHoBaHuu akTa ob6cnenoBaHus 3eneHbiX HacaxaeHuin ot " " 201__r.
n yyeTHon Begomoctm ot " " 201__r.
PA3PELLAETCHA:

(®.1.0./HanmeHoBaHue 3asiBuTens)

(Bug pabot, cnocob BbINOMHEHUA paGoT)

(anpec)
BbIpYOUTL: AEepeBbeEB LuT.
KyCTapHUKOB LuT.
KpOHMpOBATh: AEPEBLEB ’ LuT.
KyCTapHUKOB LT,
nocaaunTb: AEpPEBLEB | LuT.
KyCTapHUKOB LuT.
COXpaHUTbL: JEPEBLEB LUT.
KyCTapHMKOB LuT.
BOCCTAHOBWTb TPABAHOW NMOKPOB, NIOA0POAHbIA CrOW NOYBbI KB. M
BbipybneHHyto apeBecuHy BbIBE3TU B TeUYEHNe OHEN.

CxuraHve n cknagmpoBaHue nopyBoYHbIX OCTATKOB Ha KOHTENHEepHbIE NIoLlaaku
3anpeLyeHo.
dopMa KoMneHcaLuuu:

Cpok fencTBrs paspeLUeHnst Ha BbIpybKy:

MNpoaneHo Ha cpok: ' ( )
M.n. ®.N.0., nognuck, pata

CHOC fepeBbeB NPOM3BOAMTCS B COOTBETCTBUN C TEXHUKOW Ge3onacHocTu. B cnyyae, ecnu
AeicTayrolmmm B Poccuiickoit defiepaumu npasunamit (TpeBoBaHNsIMM, TEXHUYECKMI YCroBUsIMU)
BbIpyOKa OTAErNbHLIX IEPEBbEB Wi KYCTAPHUKOB (AEPEBLEB UMW KYCTAPHUKOB C onpegeneHHbIX
TEPPUTOPWUIA) AOIMKHA OCYLLECTBMAETCS C MPUBMEYEHNEM CNEeLMani31pOBaHHBIX opraHusaLui
(creuvanucTos) unu crieLmansHoro o6opyaoBaHNs, 3asBUTENb 0Bs3aH 0DECTIEUNTb BbINOMHEHME
JaHHbIX TpeboBaHwiA.

OcyLiecTBreHve MeponpusTii no obLuemy GriaroycTpoiicTay TEPPUTOPUI NOCrIe BbINONHEHUS
paboT no BbIpy6ke AEPEBLEB 1 KyCTApHUKOB (BKIIOYAs BLIBO3 CTBOSIOB AepesBbeB, BETOK, MHOMO
Mycopa, npoBeAeHe NNaHNPOBOYHbLIX PaboT) ABNsieTcA 06sA3aTenNbHbLIM.



PykoBoauTenb UCMOMNHUTENBHOTO
KomuTeTa
Paspeluenune nonyyun:

(®.1.0., nognwuceb, nara)
Pa3peLlueHne 3akpbITo:

(®.1.0. nognuceb, para)
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AKT
obcrnenoBaHus 3eneHbIX HacaXaeHuin Ne
Komuccueit B coctase: MNpeacenatens kommuccum (BOmKHOCTb, UO)
YrieHoB Kommceum (gormkHocTs GUO) :

Mpou3BeneHo
obcrienoBaHme 3enéHbIX HaCKAEHNIA Ha TEPPUTOPUM NaMSTHUKA NPUPOZLI (HaUMEHOBaHE
00beKTa). YCTaHOBIIEHO, YTO Ha AaHHOI TEpPUTOPUM HeoBX0aMMa (CaHUTapHast pybka, pybka

" yxoda, obpeska) crienytoLLmMX HacaKaeHU:

Ner/n [HaumeHoBaHue OunameTp OnwucaHue cocTosiHuA
(cm)

Mpencenartenb Komuceuu:
YneHbl Komuccuu:



MpunoxeHue
K AKTYy o6crneaoBaHusi 3eneHblX HacaXKaeHui
Ne oT « » 201 r.
lNepecuyeTHas BEAOMOCTb AEPEBLEB U KyCTAPHUKOB, NOANEXALLMX CHoCY.

(HaumeHoBaHuWe OepeBa) KOnmyecTBo

(HanmeHoBaHuWe OoepeBa) KOnm4yecTBo
(HanmeHoBaHue aepesa) KOnn4ecTBo
(HammeHoBaHue fepeBa) KONn4ecTBo
(HaumeHoBaHuWe aepesa) KOnnM4ecTBo
(HanmeHoBaHue aoepesa) KOnu4ecTtso

lNpencepnatens komuceun: PykoBoauUTerib UCNIONMHUTENBHOMO KOMUTETA

YneHbl komuccun: 3amectTuTenb PyKoBOAUTENS UCMOMHUTENBHOMO KOMUTETA
3amecTuTens rnasbl

Cneunanuct
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[maBe

WcnonHutenbHoro kommteta 3npeknmHcKoro
CeribCKoro nocernexnusa HosoweLlwMuHckoro
MyHuLMnanbHoro paiioHa Pecnybnuku TaTtapctaH
OrT:

3asiBneHve
06 ncnpaBneHun TEXHUYECKOW OLLIMBKM

Coobuwaro o6 owunbke, [OOMYLEHHON NPU  OKa3aHWUM MYHULMNANbHON  ycnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBefeHus.

MpoLly MCnpaBuTb AOMYLUEHHYIO TEXHUYECKYIO OLMOKY W BHECTM COOTBETCTBYHOLLME
M3MEHEHUA B [JOKYMEHT, ABNSIOLLMINCA pe3ynbTaToM MyHULUMANbHOW YCIyru.

Mpunarato cnegyoLime AOKYMEHTbI:

i

2.

|

B cnyyae npuHATUA pelieHns o6 OTKNOHEHUM 3asBreHns o6 ucrpaBreHun
TEXHWYECKOWN OLLMBKM NPOLLY HanpaBWUTb Takoe peLleHue:;

NoCpeacTBOM OTNPABNEHNUsI ANEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMUM Ha OyMakHOM HOCUTEne MOYTOBLIM OTMPaBMNEHUEM MO
agpecy:

MoaTeepxpalo cBoe cornacue, a Takke corracie NpPeacTaBnsAeMOoro MHOK Nvua Ha
0bpaboTKy NepcoHanbHbIX AaHHbIX (CO0p, cUcTEMaTM3aLUMio, HaKoNNeHe, XpaHeHue, YTOYHEHVE
(oGHoBnEHWe, U3MEHeHWe), MCMonb3oBaHWe, pacnpocTpaHeHWe (B TOM uucre nepegady),
obesnuivBanme, BI0KMpoBaHUe, YHUUTOXEHNE NEPCOHANBHBIX AaHHbIX, @ TAlKE UHBIX ASACTBU,
HeobxoauMbIX Arns  06paboTkM  nepcoHarbHbIX  AaHHbIX B pamMkax —NpefocTaBreHus
MyHWALMNanbHoOW yCryrv), B TOM YuCIle B aBTOMAaTU3NPOBAHHOM PEXVME, BKIOYAsi MPUHSATUE
PELUeHN Ha WX OCHOBE OpraHoOM MPEAOCTABMSIIOWMM  MyHULMNANbHYIO ycnyry, B Uensx
NpefocTaBneHns MyHULMNAanbHOM yCrnyri.

HacToswmm noateepiaato: CBeAEHNS, BKIIOYEHHbIE B 3asiBMEHUE, OTHOCALLMECS K MOEi]
NINYHOCTV U NPEACTaBMAEMOMY MHOIO NULy, @ TalKe BHECEHHble MHOK HUXKE, AOCTOBEPHbI.
HokymeHTbI (konuu [OKYMEHTOB), NMPUNOXEHHbIE K 3asiBMEHNI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBNEHHbIM 3aKoHoAaTenbCTBOM Poccuiickon ®egepauyn, Ha MOMEHT MPEACTaBneHuUs
3anaBlEHNA 3TN AOKYMEHTbI AEeCTBUTENbHbI U COAEPXKaT LOCTOBEPHbIE CBEAEHMSI.

Hato cBoe cornacue Ha ydacTie B OMpoce Mo OLeHKe KauecTBa NPefoCTaBIEHHON MHE
MyHULIMNAanNbLHOW yCryr no TenedoHy:

(
(nara) (nognuceb) (¢.1.0))



