TATAPCTAH PECITYBJIUKACDI
IOTAPBI OCJIAH
MYHULIUIIAJIb PAHOHBIH

BBEJIEHCKHHW BUCTOCE

UCTTONHUTEJIBHBIM KOMUTET
BBEJEHCKO-CJIOBOJICKOTO
CEJBCKOTO MOCEJIEHUS
BEPXHEYCJIOHCKOI'O

MYHHULIMTIAJIBHOTO PAMOHA ABBIUT JKUPJIETE
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETHI
[TOCTAHOBIIEHUE KAPAP
13.04.2021 No38

¢. Brenenckan Cnobona

O BHeceHUn nameHeHwin B [paBuna BHyTPEHHErO TPYAOBOrO
pacnopsagka McnonHuTensHoro komureTa
BeepeHcko-Cnoboackoro cenbckoro noceneHuns
BepxHeycnoHcKoro MyHuumMnansHoro paioHa Pecnybnvku TaTapcTtaH

PykoBoacteysace  ®PepepanbHbiM  3akoHoM  oT  02.03.2007  Ne25-®@3 «O
MyHULMNansHoi cnyxbe B Poccuiickon Pepepauumny», Kogekcom Pecnybnuku TatapcTaH o
MyHULMnaneHo cnyxbe ot 25.06.2013 Ne50-3PT, B uUensAx cosfaHus YCroBUM,
cnocobeTByolWmMX  aheKTHOMY TPyAy, PauvOHanbHOMY MWCMoNb3oBaHWo pabodyero
BpPEMEHW, YKPENIIEHWNIO TPYAO0BOW ANCLMUNINHI,

MOCTAHOBIJIAKO:

1. BHectn B [lpaBuna BHyTpeHHero TpygoBoro pacnopsigka WcnonmHuTtensHoro
komuteta  BBeneHcko-Cnobogckoro  cenbckoro  noceneHnss  BepxHeycrnoHcKoro
MYHULIMNANbHOrO paioHa, YTBepXAeHHbIe noctaHosneHnemMm McnonHutensHoro komuteTa
BeeneHcko-Cnoboackoro cenbckoro noceneHus ot 15.01.2019 r. NeG cnepywouwue
N3MEHEHUA:

1.1. MyHkT 2.3. [MaBsbl 2 [NpaBnn U3NOXWUTL B CNeayLLen peaakuum:

«2.3. Mpu NOCTYNNEHNN HA MyHULMNANbHYIO CNYX0y rpaxgaHuH npeAcTasnseT:

1) 3asiBNeHne ¢ NpocbGOoi 0 MOCTYMNEHUM HA MYHULIMNATNBHYIO CRYKOY U 3aMeLleHuu
AOIMKHOCTU MYHULIMNANLHON CryXObl;

2) coBCTBEHHOPYYHO 3aMOSTHEHHYO M NOANUCAHHYIO 8HKETY No hopme, YCTaHOBINIEHHOW
yrnonHomMoueHHbiM [NpaButensctBom Poccuiickoin ®efepauun deaepanbHbIM OpraHoM
WCMNONMHUTENBHOW BNacTy;

3) nacnopr,

4) TpyOOBYIO KHWXKY W (UNW) CBEAEHWA O TPYAOBOW AEATENbHOCTU, OROPMITEHHLIE B
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM NOPALKE, 38 UCKIOYEHNEM Cly4aeB, Korga TpyAoBou
[0roBop (KOHTpaKT) 3aknovaeTcs BrnepBsble;

5) nokymeHT 06 obpazosaHuy;

6). [OOKYMEHT, nNOATBEPXAAWLWMA perucTpauuio B  CUCTEME  MHAUBUAYAINbHOro
(NepCcoHUULIMPOBAHHOrO) y4eTa, 3a UCKIIOYEHVWEM Cryvaes, Koraa TpyLoBOW [0rosop
(KOHTpaKT) 3aknovaeTcs BrepsbIe;

7) CBAOETENLCTBO O NOCTaHOBKE (PM3NYECKOTO NMLa Ha y4eT B HanoroBom opraHe no

MEeCTY XXUTENLCTBA Ha Tepputopun Poccuiickoi Gefepauuu;



8) AOKYMEHTbl BOWHCKOTO yyeta - ONA TpaXaaH, npebbiBaolMx B 3anace, W nuy,
nognexatyux npusbiBy Ha BOEHHYIO cnyxoy;

9) 3aKnioYeHve MEAVLIMHCKOW  OopraHusauuu 06 oTcyTcTBUKM 3abonesaHus,
NpensTCTBYIOLLEro NOCTYNIEHNIO Ha MYHULIMNANbHYHO cnyxoy;

10) ceepeHua o poxofax 3a ToL, npeaLIecTByOWnA  roay MOCTYNneHusa Ha
MYHULMNanbHYH0 cnyxoy, 06 umyLlecTee 1 o6s3aTenbCTBaX MMYLLECTBEHHOMO XapakTepa,

11) ceegeHus ob appecax caiiToB M (Mnu) CTpaHuL, CcanToB B MHopMaLNOHHO-
TenekoOMMYHVUKALMOHHOW ceTu "MHTepHeT", Ha KOTOpbIX rpaxaaHnH, npeTeHayoLmnin Ha
sameLleHne  JOMKHOCTU MyHMULIMNANbHOK cny06bl  pasmeLlan 00LefOCTYMHYO
nHpopMaLMIo, a TaKke AaHHbIE, no3sonsiowme nx naeHTuduumpoBaThb;

12) wHble AOKYMEHTHI, npeaycMoTpeHHbIe denepanbHeIMKA - 3aKOHaMK, yKasamm
MpesungeHTa Poccuiickoit dPeaepaun ¥ NOCTAHOBNEHUAMU MpaButenscTea PoccuiAckoi
depepaunn;

1.2. TMopnyHkT 2.5. [Nasbl 2 MpaBvn U3NoXuTb B cneaywLlei pefakuan:

«2.5. B cnyyae OTCyTCTBMA Y NWLa, nocTynaroLiero Ha paborTy, TPYLOBOW KHWXKW B
CBSI3W C ee yTpaToii, noBpexaeHuemM unv no WHOW npudvHe pabotoaartens obs3aH no
MUCbMEHHOMY 3asiBMEHuto 3Toro nunua (c ykasaHuem npUqnHE OTCYTCTBUS TPYAOBOA
KHWKKM) OhOPMUTE HOBYIO TPYAOBYHO KHWKKY (33 WCKMOYEHWem Cry4acs, ecnn B
COOTBETCTBUM C 3aKOHOAATENbCTBOM TPYA0BAA KHWDKKA Ha paboTHUKa He BEOETCA)»;

1.3. NMognyHkr 2.10. Masbl 2 MpaBun U3NoXuTb B crieqylowen peaakumm:

«2.10. PaBoTopatenb (3a WCKIHOYEHNEM pa6oTopatenen - chusnyeckux nud, He
ABAsOWMXCA UHAUBMAYaTNbHEIMA I'Ipe,ﬂ,ﬂpVIHVIIVIaTej'IFlMM) BefeT TPYAOBbIE KHUDKKA Ha
kayxooro paboTHuKa, npopaboTaBLLUero y Hero CBbILLE NATW AHEN, B cry4ae, Koraa paboTtay
fanHoro pabotogaTerns ABMAETCA ANA paboTHNKa OCHOBHOM (3a MckntoveHnem Cny4aes,
eCnu B COOTBETCTBMY C 3aKOHOAATE/IbCTBOM TpyQoBas KHUXKa Ha paboTHWKa He BELETCA)»,

1.4. MognyHkT 2.20. Masbl 2 Mpaeun N3noXuTb B cnenyoLlei peaakuum.

«2.20. B cny4ae, ecnv B AeHb npekpaLlieHns TpyaAoBOro gorosopa BbiAaTh pabOTHUKY
TPYAOBYIO KHUWXKY UK npeaocTaBnTb CBEASHWA O TpynoBOW AEATENbHOCTN Y JaHHOro
paboTofaTens HeBO3MOXHO B CBSI3M C OTCYTCTBMEM paboTHMKa nunbo ero oTkasom OT UX
nony4enus, paboroaarernb 06s13aH HanpaeuTb paboTHYKY yBEAOMNEHNE 0 HeobxXooMMOCTH
ABUTLCA 33 TPYAOBOW KHWXKKOW nubo aaThb cornacue Ha OTnpaBreHue ee rno no4yte unu
HanpaBUTb PaBOTHUKY MO MOYTE 3akasHbIM MUCbMOM C YBEAOMIEHMEM cBeaeHus o
TpyAOBOW AEATENbHOCTU 33 nepvog paboTbl y AaHHOMO paboTopatens Ha BymaKHOM
HOCUTENE, 3aBEPEHHbIE HaAnexalym obpasom. Co [AHA HanpaenexHus yKazaHHbIX
yBedOMNIEHNs WUnn nucbma paboToaaTens ocBoBoxaaeTcsa OT OTBETCTBEHHOCTU 3a
3afepKy Bbloaqn TPYAOBON KHVXKN WU npefocTaBneHns cBeOEHWiA O TpydoBOW
NEesTenbHOCTN Y AaHHOTO paboTofarens. Pa6oToaartenb Takke He HeCceT OTBETCTBEHHOCTU
3a 3a0EepXKy Bbloadv TPYAOBOM KHWKKY N 33 38ASPKKY npeAocTaBneHns cBefeHuid o
TpYAOBOW AeATenbHOCTN Y faHHoro paboToparens B cny4asx HecoBnageHus nocneagHero
aHA paboTkl C LHEM odopMneHns NpexkpaLleHus TPYAOBbIX OTHOLLEHWIA NPWU YBOJTbHEHUA
paboTHWKa MO OCHOBAaHWIO, npesycMoTpeHHOMY noanyHKTOM "a" MyHKTa B yacTu nepBout
craTby 81 MM NyHKTOM 4 4acTu nepsoii ctaTbi 83 Koaekca Pecrnybnuku TatapctaH o
MyHULWMNanbHOK cnyxGe, 1 npu YBONMbHEHWN JKEHLLMHBI, CPOK AEeNCTBAS TPYAOBOrO
poroeopa C KOTOPOW Bbln NpoaneH A0 OKOHYaHWA HepeMeHHOCTW 1 A0 OKOH4YaHWs
oTnycka no bepeMeHHOCT! U poAaM B COOTBETCTEUM C HacTbI0 BTOPOW CTaTby 261 Kopekca
Pecnybrivkn TaTapcTaH O MyHULMNanbHOW cnyx6e. [o nMcbMeHHOMY obpaLleHunio
paboTHWKA, HE NOMYy4MBLLETO TPYAOBOW KHIXKM nocne YBOJbHEHUSA, paboTtopartenb 06s13aH
BblgaTb €e He nosaHee Tpex pabounx AHe# co AHA oBpalleHus paboTHuka, a B cnyvae,
ecnin B COOTBETCTBUM C Kopekcom Pecnybnukun TatapctaH o Myﬂmumnaanoﬁ cnyxbe,
MHbIM beaepanbHbiM - 3aKoHOM  Ha paboTHUka He BeAeTcs TpygoBas KHWKKa, Mo
obpauleHuo  paboTHuKa (B NUCbMEHHON chopme unu  HanpaseHHOMY B NOpAAKe,
YCTaHOBIIEHHOM pabotogaTenem, no aapecy 3MEKTPOHHOW MoYThl paboToparens), He



nony4YuBLLErO ceBefeHun o TPYAOBOA AEATENbHOCTN Y nanHoro pabortogartens nocne
YBOJTbHEHUS, paboTtoparenb o0bsi3aH Bbl4aTb WX HE No3fHee Tpex pabouux gHen co AHS
obpalLeHns paboTHKa cnocobom, ykasaHHbIM B €r0 obpalleHun (Ha ByMarkHOM HOCUTENE,
3aBepeHHble  Haanexalimm obpasom, unm B opme aNeKTPOHHOIO  JOKYMEHTA,
NOLMMCAHHOO YCUNIEHHON kBanuULIMpOBaHHON 3MNEKTPOHHOM MOANUCHIO (MPY €€ HANHUK
y pabotoparensy);.

1.5. MoanyHKT 2.21 MMasbl 2 NpaBun N3NOXUTL B criefylowen peaakuni:

«2.21. Mo vcTeueHnn cpoka npedynpexaeHuns 06 yBOSbHEHNN PabOTHUK UMEET npaeo
npekpatuTb paboty. B nocrneaHuit AeHb paboTel paboTtoaaTent 0653aH BblAaTb pabOTHUKY
TPYAOBYIO KHUXKY WK npegocTaBnTb CBEAEHWUsA O TpyAoBOM AEATENbHOCTU Y AAHHOTO
paboTopaTens, BbiaaTb, Apyrve [IOKYMEHTbI, CBfi3aHHbIE C paboToi, no nNMCbMEHHOMY
3aABNEHNI0 paboTHIKA U NPOU3BECTU C HUM OKOHYaTEenbHbIA pacyeTy.

2. YTBepanTb TekcT lNpasun BHYTpeHHero TpyaoBoro pacnopsiaka NcnonH1TENbHOro
xomuteTa  Beegercko-Crnoboackoro  CErbeKoro noceneHns  BepxHEYCIIOHCKOro
MYHMLMNansHoro paloHa Pecnybnuku TatapcTaH B HoBOW pedakuuu ([punoxeHne Ne 1)

3 Pa3MecTWTb HACTOSLEE MOCTaHOBNEHWE Ha odmumanbHOM nopTane npaBoBOU
vHcpopmaLn  Pecrydnuki TaTapctaH, Ha OduUManbHOM caiite BepxHeyCnoHCKoro
MYHULMNANbHOrO paioHa.

4. KOHTPONb 3a UCMONHEHNEM HACTOSLIETO OCTAHOBNEHWS OCTaBMsIO 32 COOON.

naea
BeegeHcko-Croboackoro
Ccenbckoro nocenexuns
BepxHEeycnoHCcKoro

MyHULMNANbHOTO panoHa [.B. Mopo3osB




MpunoxeHrue Ne 1
k [MocTaHOBMNEHUID
\CNONHUTENBHOMO  KOMUTETA BeeneHcKo-

Cnobogackoro cenbcKoro  nocenexHus
BepxHeyCnoHCKoro MyHULUNansHoro
paitoHa

ot «13» anpens 2021 ropa Ne 38

Mpasuna
BHYTPEHHEro TPYA0BOrO pacnopaaka MCnonHUTENBHOIO KoMuTeTa
BeepneHcko-CnoboAcKoro Cenbekoro noceneHus
BepXxHeyClNOHCKOro MyH/LMNaneHoro paiioHa Pecnybnuku TatapcTtaH

1. OBLwme NonoXeHus

11. Hacroswue [lpasuna BHYTPEHHETO TpyOooBOro  pacnopsaka ABMAOTCA
nokanbHbIM HOpPMAaTUBHBIM aKTOM WcrnonHuTenbHoro kKomureta BeegeHcko-Crnobonckoro
cenbckoro rnocenenus  BepxHeyCroHCKOro MyHULMMNanbHOro paiioHa Pecnybnuku
TaTapcTaH v pernameHTupytoT NopsAoK npuema, yBONbHEHUS pabOTHUKOB, OCHOBHbIE
npaea, obasaHHOCTV U OTBETCTBEHHOCTb CTOPOH TPYAOBOrO AOroBOpa, pexumM paboTbl,
nopsAcK NpefocTaBreHns OTMycKoB, onnaTbl TPyAa, NpumeHsaeMble K paboTHUKaM Mepbl
MOOLLPEHNS 1 B3bICKAHWS, @ Takke NHbIC BOMPOCHI PerynupoBaHns TpyAoBbIX OTHOLLIEHWI B
MCnonHUTENbHOM ~ KOMUTETE BeeaeHcko-Cnobogckoro  CEMbCKOTO noceneHus
BepXHEYCMNOHCKOro MyHULMnansHoro paiioHa B COOTBETCTBUMN C depepalibHbIM 3aKOHOM OT
02.03.2007 N 25-¢3 "O MyHULMNAnNbHON cnyxbe B Poccuiickoit ®eaepaumn”, TpyaoBeIM
KOLEKCOM Poccuickon depepaunt 1 VHLIMK chenepanbHbiMK  3aKOHaMn U 3aKoHamu
Pecny6nukn TatapctaH.

12. Hactosiume [lpaBuna BHYTPEHHETO TpynoBOro  pacnopsiaka  npussaHbl
crnocobcTBoBaTh YKpEnneHunto TpyAOBOV AVCLANIUHBI, paLMoHarnbHOMYy WCMoNb30BaHUIO
paboyero BpeMeHW, noBbileHno  ahdeKTUBHOCTA 1 NPOU3BOAUTENBHOCTU  TPYAA,
BbICOKOMY KkauecTBy pabotbl, chopMMpOBaHWIO  KOIEKTNEA npodpeccnoHanbHbIX
pabOoTHVKOB McnonHWTENBHOrO KOMUTETA BeeaeHcko-CriobofcKoro cenbCcKoro nocenexHuns
BepxHeyCNOHCKOro MyHULMNansHoro panoHa.

1.3. Hactosiwme lNpasuna BHYTPEHHETO TpyaoBOro pacnopsaka obaszaTenbHbl ANs
BCeX MyHMUMManbHbix cnyxalmx 1 paboTHukoB, paboTalowux B McnonHUTENBHOM
womnTeTe  BeepeHcko-CnoboacKkoro cenbckoro  rocenenns  BepxHeyCnoHCKOro
MYHWLMNIaNneHOro pawnoHa.

2. Mopsgok npueMa Ha paboTy W yBONbHEHUS PaboTHWKOB

2.1. Mpvem Ha paboTy B McnornHUTEnNbHbIA KOMUTET BeepeHcko-Cnobonckoro
cenbckoro noceneHus BepxHeyCrioHCKoro MYHULMNANBHOTO palioHa NpPOU3BOAUTCA
NOCPEACTBOM 3aKITHOHEHNA TpyAOBOroO AOrosopa v odpopmrisieTcs pacrnopshkeHNeEM masbl
BeepneHcko-Cnoboackoro  Cenbekoro noceneHust BepxHeycrioHCKOro MyHMLMNAneHOro
paitoHa Pecnybnuku TartapcTtaH 1 obbsBNAETCA pabOTHMKY NOA POCTUCH.

Mpuem Ha paboTy B VicnonHWTENbHbIA KOMUTET BeepeHcko-Cnoboackoro cenbckoro
nocenexHnsi BepxHeycroHCKOro MyHMLMNAmNLHOro paiioHa Ha [OMKHOCTb, HE ABMSIoLLEencs
MYHWLUMAmNbHOW, NpOU3BOANTCH NocpencTBOM  3aKMOHEHUA TpyAoOBOro Agorosopa M
ocopmnsieTcH pacrnopshkeHuem [nasel (pyxoBoauTens VicnonHWTENbLHOro KomuTeTa — AnA
Gonbwux CIT) BeeneHcko-Cnobopckoro  Cenbckoro nocenexnwa BepxHeyCrnoHCKOro
MYHWLMNanbHOro paiioHa n 00bABNAETCA paBoTHMKY NOA POCNUCh.

2.2. TpynoBoW A0roBop sakoyaeTcs B NMCbMEHHOW gopme B ABYX aKsemnnapax,
KakObil U3 KOTOPBIX NOAMUCHIBAETCA ctopoHamu. OauH aK3emnnsp TpyZOBOro AOroeopa

nepepaeTcst PaboTHUKY, OpYro XpaHWTcA B kagposoii cnyxbe McnonHATENbHOTO



KoMuTeTa BeepneHcko-Cnoboackoro cenbcKoro  noceneHus BepXxHeyCnoHCKOro
MyHULMNAnbHOro paioHa. MonyuveHne PaboTHUKOM sK3eMnnspa TPyAoBOro Aorosopa
noaTBEpPXAAETCA NOANUCHIO PaBoTHUKA Ha aK3eMmnsipe TpyAoBOrO porosopa, XpaHsaLeMcs
B KaapoBow cnyxote McnonHuTeneHoro komuteTa BeepeHcko-Cnoboackoro cernbCcKoro
noceneHnsa BepxHeyCrnoHCKoro MyHWLMMNanbHOro paitoHa. Copaepxanne TPYyAOBOTO
porosopa  OOMKHO coOTBETCTBOBATL AeWCTBYOLEMY sakoHopaTensctey P®. Tlpu
saknloyeHun  TpyAoBoro  Aorosopa CTOpPOHbI ~ yCTaHaBnuBaroT ycnoewst  paboTtsl,
npegycMOTpeHHbIe [e/CTBYHOLWNUM 3aKOHOL,ATENbCTBOM Poccuiickon ~ Pepepauvn,
PecnyBnvkoi TaTapcraH.

2.3. Mpu nocTynneHnn Ha MyHULIMNAanbHY0 cnyxBy rpaxaaHvH NpeAcTaBnsAeT.

1) 3anBnexHve npocbBoit 0 NOCTynneHn Ha MYHULMNanbHYyo cnyx0y 1 sameLleHun
[OMMKHOCTU MYHULMNANBHON cryx0bl;

2) coOBCTBEHHOPYYHO 3aMOMHEHHYI0 1 MOANMCAHHYI0 aHkeTy Mo dopwme, yCTaHOBIIEHHOW
YMONHOMOYEHHBIM MpaBuTENLCTBOM Poccuiickon Genepaumv deaepancHbIM opraHom
WCNONHUTENBHOW BNACTH;

3) nacnopT,

4) Tpy#OBYIO KHUKKY W (unwn) ceefeHns O TpyfAoBoW AEATENbHOCTH, opopMNEHHBIE B
yCTAHOBMNEHHOM 3aKoHOZATENBCTBOM MOpsAke, 3a WUCKIoYEeHNeM criy4aes, Koraa TPYAOBOW
[10roBOP (KOHTPaKT) 3aknto4aeTcs BMepBbIe,;

5) AOKYMEHT 06 0b6pasoBaHUK;

6) [OOKYMEHT, noATBEPKAAIOLLMIA  perncTpaunto B cucTemMe WHAMBMAYyanbHoro
(nepGOqu)muMpOBaHHoro) y4yeTa, 3a WCKIIOYEHUEM cnydyaes, koraa TpyOoBOW AOrOBOP
(KOHTPAKT) 3aKNto4aeTCA BMEPBLIE;

7) cBUOETensLCTBO O nocTaHoBKe OU3NYECKOro ua Ha yHeT B HANOroBOM OpraHe no
MEeCTY XUTeNbCTBa Ha TeppuTopun Poccuitckoin Pepepauuu,

8) LOKYMEHTbl BOWHCKOTO yyeTa - O4na rpaxaand, npebbiBatoLLnX B 3anace, W nunu,
nognexalunx npysbiBy Ha BOEHHYI0 CryXOy;

Q) s3aKno4veHue MEOMLMHCKOA  opraHusaLuni o6 OTCyTCTBUM 3abonesaHus,
NpenATCTBYIOLWEro NOCTYNNEHMIO Ha MyHALMNANbHYIO cnyxoy;

10) ceepeHwa O poxopgax 3a rof, I'Ipe,D.LLIECTBy}OLLWWI rogy noOCTynneHus Ha
MyHMLUMNANbHYO cnyxoy, 06 umyLiecTse 1 0Bsi3aTeNbLCTBAX MMYLLECTBEHHOTO Xapakrepa;

11) ceepeHus 06 appecax caitoB u (unu) cTpaHuy calitoB B MHGMOPMAaLMOHHO-
TenekoMMyHUKaLMOHHON CeTw "MHTEepHeT", Ha KOTOPbIX rpakaaHuH, npeTeHayoLWniA Ha
samMelleHne  OOJMKHOCTH MYHMLWNANbHOM cnyx0bl  pasmellan 06LLeaoCTYNHYIO
uHopMaLyio, a TaKKe [aHHble, No3BONALLNE UX noeHTnduLnpoBaTh,

12) WHblE BOKYMEHTHI, npegycMoTpeHHbIe denepanbHbIMN  3akoHaMW, yKkasamu
MpesnaeHTa Poccuiickoir denepauun 1 noctaHoenexusimu NpasuTenscTea Poccuiickon
depepaunu.

2.4. Mpw 3aKITlO4EHUN TPYAOBOTO forosopa Brnepeble paboTofaTenem ochopmMAeTCH
TpyfLoBas KHAXKA (3a UCKMIOYEHNEM cry4aes, ecnv B COOTBETCTBUM C 3aKOHOAATENBCTEOM
TpyAoBast KHYDKKA Ha paGoTHVKa HE ochopmnseTcs). B cnydae, ecnv Ha NnLo, NocTynaoLlee
Ha paboTy Bnepsble, HE BbIn OTKPbIT NHAVMBUOYaNbHbIV nuueBoi cueT, paboToaaTenem
npeAacTaBnaloTcs B COOTBETCTBYIOLNIA Teppmopmaanbm opraH [MeHCMOHHOTO cdhoHpa
Poccuiickoin defepauuy CBEASHNA, Heobxo4MMbIE Ans perncrpaunn ykasaHHOro nuua B
cucTeMe UHAMBUAYanbHoro (nepGOchpmumpoaaHHoro) yqeTar,

2 5. B cnyyae OTCyTCTBUA Y nnua, nocTynatoLero Ha paboTy, TPYAOBOV KHUXKW B
cBSi3W C ee yTpaTtoi, nospexaeHneM AnW MO MHOM npuuuHe paboroatenb o6As3aH no
QMCHMEHHOMY 3asBlieHuio 3Toro nuua (c ykasaHuMem npu-nHbl OTCYTCTBUS TpyAOBOW
KHWKKW) odopMuTb  HOBYHO TPYAOBYIO  KHVKKY (3@ MCKNOYeHNEM crnyyaes, ecnv B
cOOTBETCTBUW C 3aKOHOAATENbCTBOM TPYACBAs KHIKKa Ha paboTHMKa He BeETCH).



2 6. TpyAoBOW AOroBOp BCTYNaet B CWNY CO [iHA €ro MoAnUcaHns cTOpOHaMu, ecnu
WHOe He ycTaHoBreHo deaepanbHbIMi 3aKOHaMW, MHbIMWU HOPMAaTUBHBIMU npaBoBbIMK
akTamu Poccuiickoi depepauni uin TPYAOBbIM LOrOBOPOM.

PaboTopaTent B necmvn,uHeBHblﬁ cpoK nocne 3aKnNYeHus TpyaoBoro porosopa ¢
pabOTHUKOM, KoTOpbli B MpeflecTeyoLine gBa  roga  3aHuman [OMMKHOCTH
rocyAapCTBEHHON (MyHWALVMNAnbHOMW) cryxBbl, NepeyeHb KOTOpbIX ycTaHasnmBaeTcs
npaBOBbIMU aKTaMW P®, B YCTaHOBNIEHHOM MOPAAKE cooblaeT no nocnegHemy Mecty
cnyxBbl 3TOMO paboTHMKa O 3aKIHOHEHNN C HUM TPYZOBOTO Joroeopa.

2 7. PaboTHuK npuctynaer K UCMOSHEHUIO TPYOOBbIX obsizaHHOCTEA CO AHA,
onpegeneHHoro TpyAoBLIM norosopom. Ecnu B TPYAOBOM [lOroBOpE HE OroBOpPeH AeHb
Hauana paboTbl, TO PaBoTHVK AOMKEH NMPUCTYNUTb K pabote Ha cnepyoLmni AeHb nocne
BCTYNneHUs [orosopa B Cuily. Ecnu PaboTHUK He npucTynun K NCMOMNHEHNI0 TPYAOBbIX
oB6si3aHHOCTER CO [HA, ONPeAeneHHoro TpyAoBbIM AOrOBOPOM, TO Tpy£oBOW [OroBOp
aHHynupyeTCA.

2 8 Ha OCHOBaHWW PacropshKeHNs O npveme Ha paboty PaboTopartens obsAsaH B
NATWOHEBHbIA CpoK caenaTtb 3anvch B TPYAOBOV KHUKKE PaBoTHUKA, B cnyyae, ecnu paboTa
8 McCnomHUTENbHOM  KOMWTETE BeeneHcko-Cnoboackoro cenbcKkoro nocenexHns
BepXxHEYCIOHCKOro MyHULNansHoro painoHa Pecnybnuku TaTtapcTaH apngdeTca AnA
PaboTHUKA OCHOBHOMW.

2.9. Mpu npveme Ha paboTy BHOBbL noctynueLero PaboTHuka ero HernocpeacTBEHHbI
HauanbHVK 00si3aH O3HAKOMWUTb PaBoTHUKA C YCNOBUAMM paboTbl, €ro [OKHOCTHOM
WHCTPYKUMEN, HacTOALLMN MpaBunamu, ycrnosuami onnatbl Tpyaa, pasbscHUTL ro npasa
n 06A3aHHOCTH, MPOVHCTPYKTUPOBaTE €70 no npasunam TEXHUKN He30nacHOCTH,
caHuTapun, npomsonomapl—loﬁ Fe30MacHoCTH, @ Takke O3HAKOMWTE C HOpPMaTUBHbLIMU
npaBoBbIMM U NOKambHEIMA npaBoBbIMA aKTaMW, MMEIOLLMMU OTHOLLIEHVE K €ro TPYROBOW
pyHKLNAN.

2. 10. Pabotogatent (3a WCKITIOMEHNEM paSOTonaTeneﬁ - cpusnueckux nuuy, He
aBNAIOLMXCA WHAMBKAYaNbHBIMM npe,qanHmmaTenﬂw) BeqeT TPyAOBblE KHWKKM Ha
Kaxkporo paboTHUKa, npopaboTasLLero y Hero cBBILLIE NATY AHEN, B cryyae, koraa paboTtay
naHHoro pabotofaTens gpnsieTca ans paboTHuKa OCHOBHOW (32 WUCKITIOYEHUEM crny4aes,
ecnu B COOTBETCTBUN C sakoHoZdaTeNbLCTBOM TPyA0BasA KHVKKa Ha paboTHWKa HE BEAETCH).

2 11. PaBoTopartens He BMPaBse TpeboBaTtb OT PaGoTHMKA BbINOMHEHWUA paboT, He
06yCcrnoBneHHbIX TPYAOBLIM forosopom. ViamMeHeHnA ycroBuiA TPYAOBOTO porosopa MoryT
BbiTb OCYLLECTBNEHDb! TONBKO B COOTBETCTBUM C AENCTBYIOLIVM 3akoHOAaTEeNbCTBOM.

2 12. TMpekpalleHne TPyAOBOTO forosopa MOXeT WMeTb MecTo Mo OCHOB2aHWAM,
npenycMOTpeHHbIM TpygoebIM KOAEKCOM Poccuickon degepaunn.

[MoMAMO OCHOBaHWi Ans pacTopXeHusi TPYAOBOMO foroeopa, npeaycMOTPEHHBIX
TpyaoBbiM KOAESKCOM Poccuitckon depepauun, TpymoBoi [orosop C MyHULMnansHeM
CRy>KaLMM MOXET ObiTb TaKKE pacToOprHyT Mo MHUUMATNBE npeacTaBnTensi HaHMMaTens
(paGoTopaTens) B Cry4ae.

_ JOCTWKEHMUS NpeaensHoro Bo3pacTa, yCTaHOBNEHHOTOo AN saMeLLeHnsl NOIMKHOCTH
MyHMLMNanbHom Cnyxobl;

- npekpaLLeHust rpaxAaHcTea Poccuiickoin ®eaepauunn, npekpatieHus rpapaHcTsa
WHOCTpaHHoro rocydapcrea - yyacTHUKa MedyHapofHoro Aorosopa Poccuitckown
depepaunn, B COOTBETCTBUW C KOTOpPbIM MHOCTPaHHbBIA  TpaXaaHnH uMeeT npaso
HaxoauTbCs Ha MyHWLANanbHOM criyxbe, npuobpeTeHnsa UM rpaxpaHcTea MHOCTPaHHOro
rocyaapctea nnbo nonmy4eHus vuM Buaa Ha KUTENbCTBO WM UHOTO OOKYMEHTA,
nopTBepXaarowiero npaeo Ha TMOCTOSIHHOE NPOXUBaHUE rpaxaaHvHa Poccuiickoin
depepauv Ha TEppUTOPUH WHOCTPaHHOTO rocyfapcTea, He gBMAIOLLErocs Y4acTHUKOM
MEXAyHapOoAHOro jorosopa Poccuiickon Pepepauuu, B cooTBeTCTBUM C KOTOPBIM
rpaxnaHvH Poccuiickoin degepauni, NMeoLLWiA rpaxxaaHcTBo WHOCTPaHHOro rocyAapcTea,
MeeT NpaBo HaxoANTLCA Ha MYHULMNAnsHOM cnyx0e;



_ HecoBoAeHNs orpaHnieHnit 1 3anpeTos, CBS3aHHBIX C MyHULMNANbHOM cny»xoow n
YCTaHOBIEHHBIX CTaTbAMY 13, 14, 14.1 v 15 ®enepancHOro 3akoHa "O MyHMLMNansHoOM
cnyxbe B Poccuiickoit Pegepaunv’;

- NPUMEHEHUA aAMWHNCTPATUBHOMO HaKa3aHWA B BuZe AvckeanuduKkauuu.

2 13. PaBOTHUK MMEET NpaBo pacToprHyTe TpyAOBOW [OrOBOP, NPEAYNPEAVB 00 aToM
PaGoTogaTens B NMCbMEHHON dopme He nosaHee, Yem 3a ABE Hegenw, eCn MHOW CPOK He
ycTaHOBMEH TpynoBbIM KOOEKCOM P® unu wHblM heaepanbHbIM 3aKOHOM. TedeHue
yKa3aHHOTO CpoKa HauYMHaeTCH Ha cneaylowui aeHb nocne nonyyexns Pabotopartenem
sasenenus PabotHuka 06 yBONbHEHNN.

Ha oCHOBaHWM NOAAHHOTO 3anABNEHNS PaboTogaTenb co3naeT KoMUccuio no npuemy-
nepeaave AOKyMeHTaUun v 3aKpenneHHoro NMyLEeCTea oT PaboTHMKa ¥ opraHu3yeT npuem
[OKYyMEHTOB, 00pa30BaBLLMXCA B npouecce BbINOJIHEHUA paboT, a TaKKe MaTepuarnbHo-
TexHu4eckne cpeacTea.

2 14. TpynoBO# [OroBOP MOXET 6blTb, pacTOPrHyT ¥ A0 MCcTeYyeHnsa cpoka
npepynpexaeHns 06 YBOMBHEHNW MO COrNatLeHnto mexay PaboTHVKOM U PaGoTopartenem.

2 15. B cryuasix, koraa 3asBlienue PaboTHVKa 06 yBOMbHEHWUM NO €ro MHULMATUBE
00ycrnoBrneHo HEBO3MOXHOCTBIO  MPOACIDKEHUA UM paboTbl  (3auucneHue B
o6pasosaTenbHyto opraHusaumio, BbIXOZ Ha NeHcuio 1 apyrue cnydyau), a Takke B criydanX
YCTaHOBNEHHOTO HapyLUeHNA PaBoTogarenem TpyAOBOro sgKoHogaTenscTea W VHbIX
HOPMATUBHLIX NPaBOBbIX aKToB, cogepXaliux HOpMbl TpyAOBOro Mpasa, noKarbHbIX
HOPMaTUBHBIX aKTOB, YCMOBWA KOMNEKTUBHOTO forosopa, cornatueHus wuim TPYAOBOrO
poroeopa Pabotopatenb obs3aH pacToprHyTb TpyaOBOW [OroBop B CPOK, yKa3aHHbIN B
sassneHun PaboTHuKa.

2.16. [1o ucte4eHusa cpoka npeaynpexaeHns 06 yBOINbHEHUN PaboTHWK UMEET NpaBo
B noboe Bpems 0To3BaTb CBOE sasBneHve. YBOrbHEHNE B 3TOM Crly1ae He MpPOon3BOAMNTCH,
ecrny Ha ero MecTo He npurnatieH B nCbMEHHOM dhopme Apyron paboTHUK, KOTOPOMY B
cOOTBETCTBUN C TpyAoBbIM KOAEKCOM P® 1 UHbIMN heaepanbHbIMU 3akoHaMN He MOXeT
BbITb OTKA3aHO B 3aKIOHEHNM TPYAOBOTO porosopa.

2.17. T[pekpallieHue TpygoBoOro  AOroBopa othopmnseTca pacnopseHuem
PaBoToparens.

2.18. C pacnopsikeHuem PaboTofaTens O npekpalieHnn TpygoBoro Aoroeopa
PaBoTHUK OOIbkeH OblTb O3HaKOMMEeH nog pocmnuck. [lo TpeboBaHUio PaboTHuka
PaGotonatens obssaH BblAaTb  EMy Hagnexawmm obpasom 3aBEpPEHHYI0  KOMUio
yKa3aHHOTO PacmopsiKeHs. B criyuae, koraa pacrnopsxerue 0 npekpaLieHn TpyAoBOro
gorosopa HeBO3MOXHO [0BECTU [0 CBEAEHWA PaBoTHuka unum PaboTHMK oTKa3blBaeTCa
03HAKOMWTLCA C HUM MOA POCMMCh, Ha pacnopskeHuu NpOM3BOANTCA cooTBeTCcTBYloLan
3anwvchb.

219. B pOeHb YBONbHEHWA PaBoTopaTtens 00s3aH MpOU3BECT ¢ yBOMnbHAEMbIM
PabOTHVKOM MONHbIN [eHEeXHbI pacyeT W BbIAATH eMy Haanexaiie odopMIIEHHYHO
TPYAOBYH KHWXKY. 3anicb O MpWHMHE YBONbHEHUS B TPYOOBYIO KHIKKY BHOCWTCH B
cooTBeTCTBUN C (pOpMYnUpOBKaMH depepanbHoro 3akoHa ot 02.03.2007 N 25-®3 "O
MyHVIu,mnaanom cnyxbe B Poccuiickon depepauun” “ AencTaytoLero TpynoBoOro
3akoHoaaTenscrTea v co CCBIMKOM Ha CTaTbIO W MYHKT 3aKOHA. [IHeM yBOJbHEHMS cuyuTaeTcs
nocreaHwit 4eHb padoTsl.

2 20. B crnyuyae, ecnv B feHb npekpaLleHnsi TOyA0BOrO forosopa BbiAaTtb paboTHUKY
TPYROBYIO KHWXKKY WK npefocTaBuTe CBEAEHUA O TpynoBON AEATENLHOCTN Y [laHHOrOo
paboTopaTens HEeBO3MOXHO B CBA3N C OTCYTCTBUEM paboTHMKa nnBo ero oTkasom OT UX
nonyueHvsi, paboroaarens 0653aH HanpaeuTb paboTHUKY yBELOMIIEHNE O HeobxoouMOCTH
qBWTLCS 3a TPYAOBOW KHVDKKOI mBo AaTe cornacue Ha oTnpasneHvne ee no noure wui
HanpasuTb paboTHUKY NO noyTe 3akasHbiM MUCBEMOM C yBeAOMIIEHMEM CBEASHWS 0
TpyROBO AeATEeNbHOCTH 3a nepvoa paboTsl Y faHHoro paboTopaTens Ha OymadKHOM
HocuTene, 3aBepeHHbIE Hagnexalm 0bpasoM. Co AHA HanpasneHns yKa3aHHbIX



yBEAOMNEHUs unu nucbma pabortopaTenb 0cBOBOXIAETCA OT OTBETCTBEHHOCTW 3a
3afepKKy Bblaadn TPYQOBOWA KHVKKM ANV npenocTaBneHus cBedeHui o TpyZOBOW
[NesTeNnbHOCTN y AaHHOTO paboTtogaTens. PaboTonaTenb TaKKe He HECeT OTBETCTBEHHOCTU
33 3aJEPXKy BblAaqn TPYOOBON KHVXKMA Uni 3a 3aflepKKy npefocTaBneHns ceBefeHui o
Tpy£AOBOA AEATENbHOCTA Y naHHoro paboroaatens B crny4asix HecoBnadeHnA nocnegHero
aHA paboTbl C AHEM ochopMneHuns npekpaLleHns TPYAOBbIX OTHOLLIEHUIA NpU YBONbHEHWN
paboTHNKa MO OCHOBAHWIO, npeaycMOTPEHHOMY nognyHKTOM "a" MyHKTa 6 yacTu nepson
cTaTby 81 UNM MYHKTOM 4 4acTtu nepBoi CTaTby 83 Kogekca Pecnybnuku TartapcTaH o
MyHmumnaanof/’l cnyxbe, n npu yBOSbHEHUN KEHLLMHDI, CpOK AeWcTBUS TPYAOBOrO
forosopa C KOTOPOW HLin NpoAneH OO OKOHYaHWUA GepemMeHHOCT unu Ao OKOHYaHUs
oTnycka no 6epemMeHHOCT! U pofam B COOTBETCTBIAM C yacTblo BTOPOiA cTaTbm 261 Kopekca
Pecnybnukn TatapctaH o MyHULWNansHOM cnyxbe. o nucbMEHHOMY obpalLeHunio
paboTHWKa, HE NOJTY4UBLLETO TPYAOBOW KHUXKM nocne yBONbHEHWA, paboToAaTENb obAsaH
BblOATL €€ He nosfHee Tpex pabo4mx JHeW co AHA obpalleHns paboTHuKka, a B cnydvae,
ecnu B cooTeeTcTBUM C KOAEKCOM Pecnybnvkn TaTapctaH O MyHWLWNansHOM cnyxbe,
WHbIM (pefepanbHbIM  3aKOHOM  Ha paboTHMKa He BEAETCHA TpygoBas KHWXKa, Mo
o6paLleHuio paGoTHuka (B nucbMeHHoW dopme Ui HanpaBreHHOMYy B MOPAAKE,
yCTaHOBNEHHOM paboTogatenem, no agpecy 3NEKTPOHHOW MOYTHI pabortopaTens), He
nony4nBLIero ceBefeHun O TPYAOBOW AEATENLHOCTU Y paHHoro paborofaTens nocne
yBONbHEHUS, paboToparenk oBsisaH BblOATH WX HE No3fHee Tpex pabounx [IHEV CO OHA
obpalleHua padoTHUKa crioco6oM, ykazaHHbIM B €70 obpalleHny (Ha OymaxHOM HocuTene,
3aBepeHHble  Haanexalvm obpasom, wm B copme  ANEKTPOHHOTO [OKYMEHTA,
NoANMCaHHOro YCUIIEHHO KBanMUUMPOBAHHOM 3M1eKTPOHHON NOANUCHIO (Npv ee Hann4nun
y paboTofartens):.

2.21. Mo ncTe4eHnn cpoka npeaynpexaeHns 06 yBOnbHEHUU paboTHUK UMEET npaso
npekpaTuTs paboTy. B nocreaHvii aeHb paboTsl paboTtoaartesib o6si3aH BblaaTb paboTHUKY
TPYAOBYIO KHIDKKY WU npeaocTaBuTL CBEAEHWA O Tpy[OBOW AeATenbHOCTM Y [AaHHOro
paboTopaTtens, BblAATb, apyrve OOKyMeHTBI, cesizaHHble ¢ paboTon, Mo NUCbMEHHOMY
sasBneHnio paboTHIKa 1 NpoU3BECTY C HUM OKOHYaTENbHbIA pacyeT.

2.22. CpOuHbii TpYAOBOIA AOTOBOP npekpaiyaeTca ¢ MCTEUeHNeM cpoka ero AeNcTBUS,
o yem PaboTHWK JOIMKEH BbITb NPedynpexaeH B NMCLMEHHOV dopMe He MeHee HeM 3a Tpu
kaneHaapHbIX AHA A0 yBONbHEHUA (32 MCKIIoYeHem cnydyaes, koraa ncTekaeT CpoK
[EencTBUA CPOYHOro TpyLoBOro  AOroBopa, 3aKMiOYEHHOTO  Ha  BpeMmA NCMONHEHNA
oBsi3aHHOCTEN OTCYTCTBYIOLLENO PaboTHMKA).

2.23. TpypoBoW AOroBop, 3aKMiOYeHHbI Ha BpeMA BbINONMHEHNA onpe,u,eneHHOt?I
paboThl, NpeKpaLLaeTCa no 3aBepLUEHN 3TOW paboThl.

2.24. TpypoBo# AOroeop, 3aKOUYEeHHbBIA HA BPEMA MCMNONHEHUA oBsi3aHHOCTEN
OTCYTCTBYHOLLETO PaboTHMKa, NpekpaliaeTca ¢ BbIxogoM aToro PaboTHuka Ha paboTy.

3. OcHOBHble npasa 1 00A3aHHOCT PaboTHWKa

3.1. PaboTHUKK VlcrofnHuTensHoro komuTeTa BBe,U,eHCKO-CHO60,D,CKOFO CEenbCKOro
noceneHust BepxHeyCrioHCKOro MYHULMNANbLHOro paiioHa UmeeT nNpaso Ha.

1) o3HaKoMIeHve C [JOKYMEHTaMW, ycTaHaBnusatowmm ero npaea 1 0653aHHOCTV MO
samellaeMoi  [AOMKHOCTH MyHWLWNanbHOW cnyx6el, KpUTEPUAMM oueHkn KayecTsa
WCHOMHEHUs AOMKHOCTHBIX oBsi3aHHOCTEW 1 YCNOBUSIMU NPOOBWXEHNA MO cnyxbe;

2) obecneveHne OpI'aHV'I3aLMOHHO—TeXHW-IeCKV\X ycroswi, HeoOxoAuMbIX  ANs
MNCNONHEHNSA JOSMKHOCTHBIX oBA3aHHOCTEN;

3) onnaty TpyRa M ppyrve  Beinnatel B cooTBETCTBUM C  TpyAoBbIM
3aKoHoOaTENLCTBOM, 3aKoHO4aTenscTBOM O MyHULMNANEHON cnyxbe W TPYAOBbIM
[OroBOpPOM (KOHTPaKTOM);



4) oTAbIX, obecneunBaemMblii  YyCTaHOBNEHUEM HOpManbHOW MNPOAOMKATENBHOCTH
pabo4ero (cnyxebHOro) BPEMEHW, npefocTaBneHnem  BbIXOAHBIX AHel n Hepabouux
NpasaHNYHBIX AHEV, @ TaKKe EXEroaHoro onnadYnBaemoro oTnycka,

5) nony4eHne B ycTaHOBIIEHHOM nopsake uHdopmauun u MaTepuarncs, HEeobXOoAUMbIX
[NA UCMONHEHWA AOMKHOCTHBIX oBsi3aHHOCTEN, a TaKKe Ha BHeceHue npeanoXeHuit o
COBEpLUEHCTBOBaHWUN AEATENBHOCTY opraHa MecTHOro camoynpasneHus, n3buparternbHowu
KOMUCCHW MYHULIMNArbHOTO 0BpasoBaHuns;

6) yyactve no CBOeil NHALMATUBE B KOHKypCe Ha 3ametlleHune BaKaHTHOW JOMKHOCTH
MyHULUNANbHON CIyK0bI;

7) nony4eHue AONOTHUTENBHOTO npodpeccroHanbHoro o6pa3oBaHna B COOTBETCTBUN
C MyHULMNANbHbLIM NPABOBLIM aKTOM 3a CHET CPEACTB MECTHOTO OIOfDKeTa;

8) 3aLmTy CBOVIX NepCoHanbHbIX AaHHbIX;

9) o3HakomrieHve co BCEMW maTepuanamy CBOEro Nn4Horo Aena, © oT3biBAMU O
npodeccuoHarnbHo AeaTenbHOCTH U LpYrMu IOKyMEHTamu 10 BHECEHUA WX B €ro nu4yHoe
aeno, a Takke Ha npuoBLLeHne K IMYHOMY Aerny €ro NYCbMEHHBIX OO BACHEHWI;

10) ofbeanHEHNEe, BKNOHAA npaso co3faBaTb npodeccnoHarbHble COH3bl, ans
3aLUTbl CBOUX Npas, counansHO-3KOHOMUHECKUX 1 npodeccroHanbHbIX MHTEPECOB,

11) paccMoTpeHne WHOUBWUAYanbHbIX TPYAOBbIX CMOPOB B COOTBETCTBMW C TPYAOBBIM
3aKOHOAATENBCTBOM, 3aLUMTY CBOUX Npas M 3aKOHHbLIX WHTEPECOB Ha MyHWUMMansHou
cnyx6e, BrTo4as obxanosaHne B CyA X HapyLUeHWi;

12) neHcuoHHoe obecrnevyeHve B COOTBETCTBUAW C 3aKoHo4aTenbCTBOM Poccuiickoi
depepaun.

3.2, PaboTtHuk McnonHutenbHOro xomuTeTa BeepeHcko-Cnoboackoro CenbCcKoro
noceneHus BepxHeyClOHCKOro MyHULIMManbHOro pavioHa 0bs3aH:

1)  cobntogatb KoHCTUTYLMIO Poccuiickont ~ ®epepaumu,  pefepanbHbie
KOHCTUTYLIMOHHbIE 3AKOHBbI, denepanbHble 3aKoHbl, NHBIE HOpMaTWBHbIE NPaBOBbIE aKTbl
Poccuiickoin denepaumm, KOHCTUTYLIN (ycTaBbl), 3aKOHbI U UHbIE HOpPMaTUBHbIE NPABOBbIE
aKkTbl cyObEKTOB Poccuiickoin Penepaunn, ycras MyHMLMMNAnbLHOro obpasoBaHns 1 UHbIE
MyHULMNasbHbIE NPABOBbIE aKTbl U obecrneunsaTb UX UCNONHEHNE,

2) WCMonHATb  [OIPKHOCTHBIE 0bsi3aHHOCTM B COOTBETCTBUMM C [OMKHOCTHOWM
WNHCTPYKUMEN;

3) cobniogaTte npu WCTONHEHUN AOMKHOCTHBIX oBsisaHHOCTEl npasa, csoboabl U
3aKOHHbIE WHTEPECHI YEroBeKa U rpaxgaHuHa HesaBucumo OT pacbl, HaLMOHaNbLHOCTH,
g3blka, OTHOLUEHWS K penurui W ApYyrux OOCTOATENbCTB, a TaKKe npasa W 3aKOHHbIE
UHTEpPECHI opraHvsauui;

4) cobntopatb AaHHbIE MpaBuna BHYTPEHHErO TPYAOBOTO pacropsfka, AOKHOCTHYKO
WHCTPYKLUMIO, NOPAAOK paboTbl CO cnyxebHou nHdopMaLven;

5) nonpepkvBaTb YPOBEHb ksanudunkaumu, HeoBXooMMbIA Ans  Haanexatlero
VICAONHEeHNA OOIMKHOCTHbBIX obAsaHHOCTEN,

6) He paarnaluaTh CRefleHus, COCTABIISIOLLME rOCYAaPCTBEHHYIO U MHYIO oxpaHaemyio
chenepanbHbiMi 3aKOHAMU TaiiHy, @ Takke CBEAEHWS, CTaBLLIME eMy U3BECTHbIMW B CBA3MN C
NCrnonHeEHUEM AOMKHOCTHBIX 06s13aHHOCTE, B TOM 4Y/CIIE CBEASHNA, KacaloLecst YacTHO
JU3HW W 300POBbSA rpaXaaH nnu 3aTparvsatoLme nx 4ecTb 1 [IOCTOVHCTBO;

7) Gepedb roCyAapCTBEHHOE M MyHULMNANbHOE WMYyLLECTBO, B TOM 4uCne
npeaocTaBneHHoe emMy Ans NCMONHEHUS AOMKHOCTHBIX 06a3aHHOCTEN;

8) npeAcTaBnATe B yCTaHOBMIEHHOM NopsiAKe npeaycMOTPEHHbIE 3aKoHOAATENLCTBOM
Poccuiickoit degepaumm cBeAeHnA O cebe 1 uneHax cBoei cembh,

9) coobwaTtb npeacTaBuTENio HaHumaTens (pa60To,n,aTen|0) o Bbixoge W3
rpaxpaHcTea Poccuiickont ®epepauun B AEHb BbIXOAa W3 rpaxaaHcTea Poccuinckon
degepaummn unu o npnobpeTeHnn rpakAaHCTBA WHOCTpaHHOro rocyfapctea B AeHb
npuobpeTeHus rpakaaHcTsa WHOCTPaHHOro rocyAapcTea,



10) cobnioaate OrpaHUeHns, BLINONHATL 00s3aTeNbCTBa, HE HapyLaTe 3anpeTsl,
koTopble YCTaHOBMEHbI HacToawmmM degeparnbHbiM 3akoHOM w gpyrumun depeparnbHeiM1
3aKOHaMu,

11) yBedoMNATE B AMCbMEHHO hopme NpeacTaBuTens HaHumarens (pa60TonaTenﬂ)
0 MUYHOM 3aMHTEPECOBAHHOCTW NPV MCNOMHEHUN OOMKHOCTHBIX ob6s3aHHOCTEN, KOTOpas
MOXeT MpUBECTU K KOH(NNKTY MHTEpecoB, U NpUHMMaTL Mepbl no NPeAoTBPALLEHWIO
NoQ0BHOTO KOH(NKTA;

12) cobniofaTe TPYAOBYHO AVCLUWNITARY;

13) rpamoTHO U cBOEeBpeMeHHO BECTH HeoBXOAMMYHO JOKYMEHTALWIO,

14) cobnropaTtb TpeGoBaHus No OXpaHe Tpyaa v obecneveHmio BGe3onacHoCTU TpyAa,
5 TOM YVCIE NpaBUrbHO NPUMEHATE cpeacTtea VHAVBUAYaNbHOW 1 KONMEKTUBHON 3aLLUThl,
npoxoauTb obyueHne BesonacHbIiM npuemam U MeToAaM BbINOMHEHWA paboT no oxpaxe
TPyAa, Oka3aHuto nepsoi nomoLm npu HecuaCTHbIX CITy4asix Ha Npou3BOACTEE, MHCTPYKTaX
o oxpaHe TpyAa, CTaXMPOBKY Ha pabouem MecTe, NPOBEpKY 3HaHWil TpeboBaHui OXpaHbl
TPYA3,

15) nNpOXOAnTE obsizaTenbHble  MeAULIMHCKAS OCMOTpPblI B npegycMOoTPEHHBIX
3aKoHO4aTENLCTBOM P® cnyvasx;

16) cobrniogate MOpAAOK W uncTOoTy Ha pabouem MecTe M Ha Tepputopun
VICNONHWTENbHOTO  KOMUTETA BeepaeHcko-Cnoboackoro cenbckoro  MmoceneHus
BepXHEeYCNOHCKOro MyHULMNanbHOro panoHa;

17) nHpopmupoBaTb PabBoTtogarens nubo HenocpeaCcTBEHHOrOo pyKOBOAUTENS, nmbo
WHBIX GOMKHOCTHBIX Nt O npuunHax HeBbIXoAa Ha paboTy U WHbIX obcTosATENLCTBAX,
npensTCTBYHOLLNX Hapnexallemy — BbINOMHEHWO PaGOTHMKOM ~ CBOMX  TPYAOBbIX
oBg3aHHOCTEN;

18) ucrnonb3oBaTk o6opyaoBaHue, OprTeEXHNKY PaGoTogaTens ToOrbko B CBASM c
npomsaogcTBeHHo% LEATENLHOCTHIO, cobnopaTtb yCTaHOBMEHHbIA NOPAAOK XpaHeHusa “
MCMONb30RaHUSA MaTepranbHbiX LleHHOCTE 1 AOKYMEHTOB,

19) npegcTaenATe PaBoTogatento uHgopmauuto 06 W3MeHeHuu amMuun,
ceMeiiHoro MOMoXeHus, MecTa sKUTENbCTBa, CMeHbl nacnopra, WHOro [AOKYMEHTa,
y0CTOBEPAIOLLETrO WYHOCTb, YTepe CTPaxosoro cBuaeTenscTea o0bsA3aTenbHoOro
[EeHCUOHHOro CTpaxosaHna,

20) npuHUMaTL ydacThe B coBelLaHusax, cobpaHnax NPOBOAUMbIX PaboTtogaTenem;

21) npu nNpekpaiieHn TPYAOBbIX OTHOLLEHW A BO3BPaTUTL BCE [OKYMEHTbI,
obpa3zoBaBLunecs B npouecce BbiMOMHEHNA paboT, a TaKke MaTepuarnbHO-TEXHUYECKNE
cpencTea, nepefaHHbIe PaboTopnaTtenem Ans BbIMONMHEHUA TPYAOBbIX 06azaHHOCTEN.

3.3. PaBoTHUK HE BMpaBe VICNIONHATL AaHHoe eMy HenpaBoOMEPHOE MOPYHYEHVE. Mpwn
nony4yeHvu ot COOTBETCTBYIOLLErO PYKOBOAUTENH nopy4eHns, SBNAKLIEroCs, MO MHEHMWIO
PaBoTHUKA, HEMPaBOMEPHBIM, pabGOoTHWNK AOIKEH npeAcTaBUTb pyKOBOZMUTENIO, AasLuemy
nopyveHve, B nucbMeHHo hopme oGocHoBaHUE HenpaBOMEpPHOCTH A@HHOro Nopy4eHnA c
ykasaHuem nonoxeHuin deaepansHbIX 33KOHOB W MHBIX HOPMaTUBHBIX npaBoBLIX aKTOB
Poccuiickoin depepaunu, 3aKOHOB W MHBIX HOpMaTUBHbIX npaBoBbIX aAKTOB cybbekTa
Poccuitckolt  Penepauni, MyHWLMNanbHbIX npaBOBbIX AKTOB, KoTopble MOryT ObITb
HapylweHbl  npu vcronHeHun  AaHHOro nopydeHus. B cry4ae noATBEPKAEHNA
PYKOBOAWUTESEM [aHHOro Nopy4eHUs B nMcbMeHHoR popme paboTHMK 00s3aH oTKasaTbCA
oT ero wucnonHeHus. B cnyyae ACMOMHEHWs: HenpaBoMEpHOro nopy4eHus paboTHVK W
[aBLUWiA 3TO MOPY4EHNE pyKkoBOAUTENbL HECYT OTBETCTBEHHOCTb B cooTBETCTBAN C
33KOHOAATENBCTBOM Poccuiicko denepaunn.

4. QOcHoBHble NpaBa o6sisanHocTn PaboTtopaTens
4.1. PaboTtogatens MmeeT npaso:



_ 3aKknio4aTh, UBMEHATh U pacTopraTb TpyZdoBble AOTOBOPLI C PaboTHUKamu B nopaake
1 Ha yCnoBusX, KOTOpble ycTaHoBreHbl deaepanbHbiM sakoHoM ot 02.03.2007 N 25-03 "0
MyHnuwnaanoﬂ cnyxbe B Poccuiickort Pepepaumn’ 1 TpynoBbIM KOAEKCOM Po;

_BECTM KOMNNeKTUBHbIE Neperosopbl ¥ 3aKlo4aTh KOMNEKTUBHbIE A0rOBOPbI;

- nooLpATs PaboTHUKOB 3a [106pPOCOBECTHbI 3 heKTUBHbIA TPYA;

- NPUBIEKaTb PaGoTHWKOB K ,qncuvmnnHapHoﬁ OTBETCTBEHHOCTW;

- TpeboeaTh 0T PaboTHVKOB UCMONHEHUs UMW TPYAOBbLIX obsizaHHOCTEN 1 DepexHoro
oTHOLWEHUs K umyliectsy PabotopaTend (B TOM 4ucrne K WMyLIecTBY TpeTbUx nuu,
naxogsiemycs 'y Pabotoaatens, ecnu PaboTogarten HeEceT OTBETCTBEHHOCTb 3a
COXpaHHOCTb 3TOMO uMylLLecTsa) 1 Apyrmx PaboTHUKOB, cOBMoAeHUA MpaBun BHYTPEHHEro
TPYLOBOro pacnopsaKa;

- NPUHUMATb NoKanbHbLIE HopMaTWUBHbIE aKTbl, perynupyoLive Bonpochl opraHusauvn
TpyLoBOA U cnyxebHoi AeATenbHOCTU ViCcronHUTENBHOTO  KOMUTETA BeeneHcKo-
CnoGoackoro  Cenbckoro nocenenvsi  BepxHeyCrnoHCKoro MyHULMNansHoro paiioHa
Pecny6nuku TaTapcTaH.

4 2. PaboTtopartenb 00s3aH:

- cobnoaaTtb TpyAoOBOE 33KOHO4ATENLCTBO 1 WHbIE HOpPMaTMBHbIE NPaBOBble aKTbl,
codepale HOpMbl TPYAOBOTO npaea, nokanbHbIe HOpPMAaTUBHblE aKTbl, YCIOBUA
KOTNEeKTUBHOro A0roBopa, cornateHuii 1 TpyAoBbIX AOrOBOPOB,

- npepocTaBnATh PaboTHuKam paboTy, 0BycnoBeHHY0 TPYAOBBIM [OroBOPOM;

_ oBecreunsaTb HesonacHocTe TPyAa W ycroBus, oTBevaloue rocyAapcTBeHHbIM
HOPMaTUBHbBIM TpeBoBaHusAM OXpaHb! TRYAA,

. oBecreunsatb PabOTHUKOB obopygoBaHNEM, MHCTPYMEHTaMu, TEXHUYECKON
AOKyMEHTaUMen u HbIMA cpegcTeamu, HEOBXOAMMBIMM ANS NCTIONHEHNst MMA TPYAOBbIX
oGs3aHHOCTEN;

_ obecneunsatb PaboTHWkaMm paBHYHO onnaTty 3a TPYA paBHOV LEHHOCTH, HE
fonyckaTe AMCKpUMUHALUM,

-BECTU y4eT BPEMEHW, chaKkTU4ECKH oTpaboTaHHOrO KaXabiM paboTHNKOM;

_ BLINnaunBaTh B MONHOM pasMepe NpUUUTAIOLLYHOCA Pa6oTHUKaM 3apaboTHy0 niary
B CPOKM, Ha yCnoBUaX ycTaHOBMEHHbIX depepanbHbiM 3aKOHOM OT 02.03.2007 N 25-3 "O
MyHmumnaanoﬁ cnyxbe B Poccuidckoi depepauun’, TpyaoBbM konekcom P®, Kogekcom
Pecnybnuku TaTapcraH o MyHWUMNANBHOK crniyxbe OT 2506.2013 N 50-3PT,
MyHULMNANBHEIMA NPaBOoBLIMA aKTaMi U TpYAOBbIM JOrOBOPOM,

- obecneunBaTh yueT CBEPXYPOHHbIX pabor;

. apakoMuTb PaboTHMKOB TNOA pocnucb  C npyHUMaeMbIMV nioKanbHbIMWY
HOpMaTUBHbLIMV NPaBOBbIMH aKkTamu, HenocpencTseHHO CBsi3aHHbIMK C WX TpyAOBOM
AeATernbHOCTLIO;

- CBOEBPEMEHHO BbINOMNHATD npeanucaHua thepepanbHoro opraxa MCMONHUTENBHOM
BNacTyv, YNofHOMOYEHHOro Ha nposegeHne rocy4apCTBEHHOTO Haasopa W KOHTponsa 3a
coOnioAgHMemM TpyAoBOTO sakoHopAaTenbcTea M UHbIX HOpMaTMBHbBIX NPaBOBbIX aKTOoB,
coaepalLLmx HOpMbl TPYAOBOTO npasa, ApYrux chepeparnbHblX OpraHos NCNOMNHUTENBHOW
BMacTW, OCYLIECTBNAIOWNX YHKLWN MO KOHTPOIIKO U Haas3opy B yCTaHOBIIEHHOW cchepe
fesTensHOCTY,  ynnadusate wrpadbl, HarnoxeHHble 3a HapyleHue TPyAOBOrO
3aKoHo4aTENbCTBa U UHbIX HOPMaTUBHbIX NPaBOBbIX 2KTOB, copiepKaLLmx HopMel TPYAOBOTO
npaea,

- paccmaTpuBaTtb npeacrasneHuns cheqepanbHoro opraxa ycronHuTensHonW BNacTy,
YMNOMHOMOYEHHOTo  Ha npoBefeHve rocygapcTBeHHoro  Haasopa M KoHTpons 3a
cobrnogeHuem TpyAOBOro 3aKOHOAATENbCTBA O BbIABIEHHbIX HapyLLleHusx TPYAOBOrO
3gKOHOAATENBLCTBA 1 UHBIX HOpMaTWBHBIX NPABOBbLIX AKTOB, copepKaLlux HopMbl TpyZ&oOBOro
npaga, npuHUMaTe Mepbl no yCTpaHeHwio BbIABACHHBIX HapyLLEHNA ¥ coobwate O
NPUHATBLIX Mepax yka3aHHbBIM opraHam v npegcrasuTenamM;



- cospaBaTb YCNOBUA, obecneyunsaroLume ydactue PaboTHUKOB B COBeLlaHuAX,
cobpaHusXx, NPOBOANMbBIX cnonHUTENbHbIM ~ KOMUTETOM BeeaeHcko-CrnoboAckoro
cenbCcKoro noceneHns BepxHeyCrnoHCKoro MyHULMNAnbHOTO paioHa B npegycMoTPEeHHbBIX
TpyOoBbIM KOAEKCOM P®, nHeiMn pegeparnbHbIMU 3aKOHaMU U KOMNNEKTUBHbIM AOTOBOPOM
chopmax;

- oBecneuynBaTb ObiTOBblE HYXAb PaboTHUKOB, CBA3aHHbIE C WCMOMHEeHWEM UMN
TPYAOBbIX 06s13aHHOCTEN;

- oCyLecTBNATb oba3aTensHoe coluanbHoe CTPaxoBaH!e Pab6oTHUKOB B MOPAAKE,
yCTaHOBJIEHHOM tbepepanbHbIMU 3aKOHAMMU,

- Bo3mellaTtb Bpea, NPUYMHEHHBIN PaboTHMKam B CBA3N C WCrNonHeHNneEM UMK
TpyLOBbIX o6A3aHHOCTEN, a TaKkke KoMMeHcupoBaTb MoparnbHblit Bpen B MOPAAKE N Ha
yCroBuUaX, KOTopble ycTaHoBreHsl defepansHbiM sakoHom oT 02.03.2007 N 25-®3 "O
MYHNLMNANbHON cnyx6e B Poccuiickoit Pegepaumm’, TpyRoBbLIM KOAEKCOM PO, apyrumu
thepepanbHbIMi 3aKOHaMK M WHbIMW HOpMaTUBHbIMW npaBoBbIMU aKTAMW Poccuiickoi
depepaumm 1 Pecnydnmki TaTapcTaH,

- WCMOMNHATE UHble 00A3aHHOCTH, npeaycMoTpeHHbIE TPYAOBbLIM 3aKOHOATENbCTBOM
W VHBIMW HOPMATMBHBIMK NMPaBOBbIMY aKTaMu, coaepxaliuMm HopMmbl TpyAoBOro npasa,
cornalueHusMu, nokanbHbIMi HOpMaTVBHbIMW aKTamu 1 TpYyLOBbLIMM AOroBOpaMy.

5. Pexxum padoThl

51. Pabouee BpeEMA PaGoTHukoe VcnonHATENbHOrO komuteTa BBepeHCKo-
Cnoboackoro  CenbCKoro noceneHuss BepxHeyCcnoHCKoro MYHULMMNansHOro panoHa
onpenensieTcs HacTOALMMY Mpaeunamy BHYTPEHHETO TpynoBOro pacnopsigka, a TaKke
[OSHKHOCTHBIMUA 0653aHHOCTSIMW, TPYAOBLIM AOTOBOPOM.

5 2. PaBoTHukam McnonHnTensHoro KoMmuTEeTa BeegeHcko-Cnoboackoro cenbCcKoro
noceneHns BepxHeyCrnoHCKoro MYyHULMNansHoro paiioHa YCTaHaBrMBaeTCH pabo4as
Hegena ¢ 2 (nByMS) BbIXOAHbLIMY oHsmn  (cyBbota, gockpeceHbe). HopmaneHas
NPOAOMKUTENBHOCTD paBoyero BpemeHu - 40 4yacoB B Hepaenio, 8 Yyacos B A€Hb.

5.3. Bpemsa Ha4yana u OKOHUaHWsi paboTbl W Nepepelsa ona oTapixa W nuTaHuA
ycTaHaB/IMBaeTCA crnepytoLiee:

nauano pabotsl — 08:00;

nepepbls Ans OTABIXa 1 autanus — 12:00 — 13:00;

okoHuaHue paboTbli— 17:00;

5.4, MpopomxuTensHOCTb paboyero [AHA HenocpeacTBeHHO npegLUecTByoWero
Hepabouemy npasaHu4HOMY AHIO, yMeHbLLIaeTCs Ha OAWH Hac.

5.5. Mpw coBnageHun BbIXOQHOMO U Hepaboyero npasgHUYHOTO [Hein BbixoaHOW AeHb
nepeHocuTCA Ha crieqytoLLmiA nocne nNpasaHuHHoro pabounii AeHb.

5.6. Onqa BoavTENEW, TEXHWYEeCcKoro " XO35ICTBEHHOrO nepcoHana, Ans nuu, TPyA
KOTOpbIX B TEYeHWe pabo4ero AHs He nopgaeTcs TOUHOMY ydyeTy, Ans nnL, KoTopble
pacnpefensaioT pabouee BpEMSA MO CBOEMY YCMOTPEHNIO, 8 TaKKE ans nuy, pabovee BpeMA
KOTOpPbIX MO XapakTepy paboTbl AenuTca Ha Jact HeonpeaeneHHo NpOLOHKUTENBHOCTH
ycTaHasnusaeTca HEHOPMMPOBAaHHBIN pabounii AeHb.

5.7. OcHoBaHvem AIA oceoboxaeHuss PaboTtHuka OT paboTbl B paboqne  AHW
ABNAOTCA NNCTOK BPEMEHHO HeTpyLOoCnocoBHOCTH, cnpaeka no yxoay 3a BonbHbIM,
apyrve cny4dawu, npeAycMoTpeHHbIE 3akoHogaTenbCTBOM Poccuiickon denepauun.

5.8. PaboTa B BbixoAHbIE U npa3fHuuHbIE AHW 3anpeLiena, npuBneYeHne K paboTe B
ykasaHHble [HW ocyLLEeCTBNAETCA TONbKO C MUCbMEHHOro cornacns PaboTHuka u B
cooTBeTcTBUM C TpebosaHUAMN TpyLAoOBOrO 3akoHogaTenbCcTBa Poccuitckon deaepauun.

5 9. PaboToaartens OTCTPAHAST OT paboTbl (He ponyckaet K pabote) PaboTHuKa:

_ noseuBlieroca Ha pabdoTte B COCTOSIHUMA ankoronbHOro, HapKoTW4eCcKoro wvnu

TOKCWUYEeCKOoro OnbAHEHUA;



- He npollealero B YCTaHOBNEHHOM nopsigke obyyeHue U NPOBEPKY 3HaHWA W
HaBbIKOB B 06nacTty oxpaHbl TpYA3,

- He MpOLLIeALLEro B YCTAHOBNEHHOM NOPAAKE oBa3aTenbHbI NpeasapuTenbHbIi
NepuoAMYECKUi MEAULIMHCKAN OCMOTP;

- no TpebosaHnAM OpraHoe W [OMKHOCTHBIX 1KLY, YNONHOMOHEHHbIX cdhenepanbHbIMU
33KOHAMM W UHBIMW HOPMATWUBHBIMW NPaBOBBIMY aKTamu,

- B ApyrUx cnyvasx, npeaycMOTPEHHbIX TpynoBbiM kogekcom PO, dhepnepanbHbIMU
33KOHAMM ¥ VHBIMW HOPMAaTUBHbBIMIA NPaBOBLIMY aKTamu.

5.10. Pewenne PaboToaaTtens 06 oTcTpaHeH!n PaboTHuKa oT paboThbl (0 Hegonycke
kK paboTe) OOpPMIAETCH pacnopsiKeHvem MCnonHWTENbHOrO KommteTa BeeaeHcko-
CnoBoQcKoro Cernbckoro MoceneHuns BepxHeyCrnoHCKOro MyHULMMNaneHoOro pailoHa
Pecnybnvkin TaTapctad, B KOTOPOM nepeuncnsioTca 06CTOATENbCTES, NoCnyXvBLLNE
ocHOBaHWeM ans oTcTpaHerus PaboTHMKa; AOKYMEHTHI, KOoTopble MoATBepXKAatoT Takne
OCHOBaHWSI; NepMoa BpeMeHN OTCTpaHeH!s, pacnopsbxeHne byxrantepumn o npuocTaHoBKe
HauMcneHus 3apaboTHOW nnatel 3a nepviof OTCTpaHeHWUs; KTo BygoeT WCMonHATbL
06A3aHHOCTU OTCTPAHAEMOro paboTHuKa. PacnopsbkeHne ob6bsBnseTca PaboTHUKY noAa
pOCMuCh.

5.11. Jonyck k paboTe ochopmnsieTcs pacnopsKEHNEM 0 NnpekpaLleHnn (06 oTMmeHe)
oTcTpaHeHus PaBoTHuka 1 ykasaHuu Gyxrantepun O HauucneHu 3apaboTHO# nnatbl U
obbasnaeTca PaboTHMKY nof pOCnnck.

5.12. OTtcyTcTBUE PaboTHuka Ha paboyem MecTe He3 paspelleHuns PaboTtogaTtens
cunTaeTCs HenpaBOMEPHbIM. Mpw OTCYTCTBUU Pa6oTHUKA Ha paboyem MecTe tes
yBRXKUTENbHBIX MpU4WH - B teuyeHne Bcero pabouyero [AHA He3aBWUcUMO OT €ro
NPOAOIKUTENBHOCTH, @ TAKKE B crnyyae OTCyTCTBUA Ha pabouem mecte 6e3 yBaXWUTEJIbHbIX
npuunH Gonee 4eTLIPEX HACOB nogpan B TeyeHue paboyero gHs C HUM MOXET ObITb,
pacToOpPrHyT TPYAOBOI [OFOBOP NO NOANYHKTY "a" nyHkTa 6 cTaTbk 81 TpypoBoro kofekca
P® B cBA3W C OQHOKPATHBIM rpybbIM HapyLUeHeM TpYAOBbIX obs3aHHOCTEN (COBEPLLUEHHBIM
nporynom).

6. Mopsapok npegocTasneHna OTMYCKOB

6.1. ExxerogHbl OCHOBHOM Onna4uBaeMblit oTnycK npegocraBnseTca PaboTHukam B
cooTBeTcTBUM C PefepanbHbiM sakoHom ot 02.03.2007 N 25.03 "O MyHULMNanbHON
cnyxbe B Poccuiickon ®epepaumn”, TpyaoBbIM kogekcom P®, Koaekcom Pecnybnukn
TaTapcTaH O MyHULMNanbHON cnyxBe or 25.06.2013 N 50-3PT.

6.2. OuepefHOCTe NPeaoCTaBNEHWA e}erofHbix OnnavynBaembix OTMNYCKOB
ycTaHaBnvBaeTcs PaGoTogatenem C Y4eTOM oBecrneveHnsl HOPMarnbHOM paboThl
MCnonHUTENMBHOTO  KOMWTETA BeegeHcko-CnoboacKoro cenbckoro  noceneHud
BepxHeyClOHCKOro MyHULMNanbLHoro paitoHa Pecnybnuku TaTtapctaH n GnaronpusaTHBIX
ycrioBwi Ans oTabIxa PaboTHUKOB.

[pacpunk OTMyCKOB obsizaTeneH Kak Ans Pa6GoTogartens, Tak u AnA Pa6oTtHuka. O
BpEMEHW Havana oTnycka PaboTHWK AOMMKEH M3BECTUTb PaboTogaTens He nospaHee, HeMm
3a OBe Hepenu fo ero Hadana nyTem nofauu 3afBneHuns.

6.3. Mo 3asBNEeHUI0 MyHMLNANLHOTO cnyxatwiero exerogHbin onnaynBaeMblil OTMNYCK
MOMXET NpefocTaBnATLCS Mo HaCTAM, npy 3TOM NPOAOIIKUTENBHOCTD OJHOI YacTu oTnycka
He AomkHa ObiTb MEHEe 14 kaneHpapHbIX AHEW. Mo cornacoBaHuio ¢ Pabortoparenem
MyHWLMNanbHOMY cnyxatiemy — MOXeT npepocTaenATbcA  4acTb oTnycka WHOW
NPOAOIKATENBHOCTH.

6.4. B cnyuasx, yCcTaHOBNEHHBIX AencTBYOLWNM 3aKoHOOATENLCTBOM P®, exxerofHbli
onnaYynBaeMblii OTMYCK MOXET BbiTb NMPOANEH, NepeHeceH Ha [pyroii CpoK, pasfeneH Ha
yacTu.

Mo cornalleHnio CTOPOH TPYAOBOrO joroesopa OTNyCK fnepeHocuTCs B TEHEHUE
Texylero roga Ha ApYroi CPoK, cornacoBaHHbI MexXay PaboTHUKoM 1 PaboTogaTenem.



6.5. OT3bie paboTHMka U3 OTNycka [onyckaeTcs TOnbkOo C  €ro cornacus.
Heucnonb3oBaHHas B CBA3W C 3TUM HacTb oTrycka [ofkHa ObITe mpefocTasnieHa no
Bblbopy PaboTHUKa B ynobHoe ans Hero Bpemd B TeuyeHue Tekyliero paboyero roaa uiu
npucoeanHeHa K oTnycky 3a criegytowwmit pabo4nii roa.

6.6. Otnyck 6e3 coxpaHeHus 3apaboTHOI MnaTbl NPEeAoCTaBNASTCA PaboTHUKY B
COOTBETCTBMM C TPYZAOBbIM 3aKOHOAATENBCTBOM, thenepanbHLIMU  3aKOHaMW,  UHBLIMU
aKTaMu, COAEpXaLLMMU HOpMbl TPYAOBOTO npaea, nokanbHbIMH HOPMAaTUBHbLIMW aKTamu.
MyHuuumnansHoMy — cryxaiiemy  no ero MUCbMEHHOMY  3asBMNEHUI0  PELIeHNEM
PaBoTofaTens MOXeT NpefoCcTaB/ATLCA oTnyck 6e3 coxpaHeHnsa AEHEXHOTo copepKaHus
NPOAOIMKNTENBHOCTLIO HE Bonee ofHOro roga.

6.7. Ana kateropuu nuu, KOTOPbIM YCTaHOBNEH HeHopMMpoaaHHbm pabounii OeHb,
npegocTaenaeTca eXeroaHbiv [ONONMHUTENbHBIA onnadyvBaemblii  oTnyck 3@
HEeHOPMUPOBaHHbIA pabouni AeHb NPOAOIHKUTENIBHOCTLIO TPV KaneHaapHbIX AHA.

7. 3apaboTHas nnata

7.1. Onnarta Tpyga MyHULMNansHOro cryallero npou3soanTcs B BUAS [IEHEXHOro
COAepXaHusi, KoTopoe COCTOMUT U3 [OMKHOCTHOIO OKnapa MyHULMMANEHOTO CryXatluero B
COOTBETCTBMM C 3aMeliaeMon UM [OOMKHOCTBIO MyHULWNanbHOM cnyx0bl (fanee -
[OMKHOCTHOW OKNaj), a Take N3 eKeMeCsAUHbIX U MHbIX [AOMOMHUTENBHBIX BbINMAT,
onpenensembix TpyAoBbIM Kopekcom (panee - [ONONHUTENbHbIE BbIMMaThl).

K pononHuTenbHbIM BbinnaTam OTHOCATCS:

1) exemecsiiHan Hapoaska K [OMKHOCTHOMY OKfagy 3a BbiCryry neT,

2) exemecsvHas HapbaBka K [AOMKHOCTHOMY okriagy 3a oOcoDOble YCrosuA
MyHULMNansHoM cnyxobl;

3) npemun 3a BbINONHEHUE 0c060 BaXHbIX W CIOXHBIX 3afaHuvii, NopsAAoK BbiNnaThl
KOTOpPbLIX OnpeAenAeTCcA npeacrasutenem HaHumarens (paboTopaTenem) C y4eToM
obecneyeHusa 3agad u (OYHKLUMIA MyHWLMNANBHOTO opraHa, WMCronHEHNA LOMKHOCTHOM
NHCTPYKLUWK;

4) exxeMecsaHHOe AEHEXKHOE NOOLLpEHNE;

5) exxemecsqHas HanbaBsKa 3a KNaCCHbIA YWH,

6) eavHOBpEMEHHaA Bbinnara npu NpeaoCcTaBneHN! eXErofHoro onna4nsaemoro
oTnycKa;

7) maTtepuaribHaa NoMOoLLb.

MyHULMNanbHbIMU npasoBbiMu  aktamu  C cobniogeHvem TpeboBaHui,
yCTaHOBMEHHbBIX BlogXETHbIM ~ KOAEKCOM Poccuiickort  ®epepauun,  MoryT TaKKe
npenycmaTtpusaTbes CrIeAytoLne [ONOfHUTENbHbIE BbINNAThI.

1) exxemecayHasn «OMMEHCaLMOHHaA BbinnaTa MyHuLMnansHbM cryxauwmm 3a paboTy
B YCMNOBUAX HEeHOpPMUPOBaHHOTO crnyxebHoro AHs;

2) exxemecsyHas Bbinnara MyHMLUnaneHLM cnyxaluumM, B OCHOBHbIE cnyxebHble
06513aHHOCTA KOTOPbIX BXOAUT npoBefeHve NpaBoBON 3KCMEePTU3bI npasoBbIX AKTOB U
NPOEKTOB NPaBOBbLIX AKTOB, NoAroToBka M peaakTupoBaHne NpOEKTOB MPaBOBbIX AKTOB, n
VX BU3NpOBaHME B Ka4ECTBE fopuCTa WA NCTIOMHUTENS, /MEOLLMM BbiCLIee 1opnanHeckoe
obpazoBaHue (HapbaBka 3a IOPUANHECKYIO paboTy);

3) exxemecayHas HagbaBka MyHULMnaneHeIM cryKaLuum K LOIMKHOCTHOMY oknagy 3a
NPOUIbHYIO YHEHYI0 CTENEHb KaHQuaaTa Hayk, yueHyto cTenehb [OKTOpa Hayk;

4) exewmecsyHan Hapbaska MyHULMNANBHBIM CIYKALLUM K [OMKHOCTHOMY Oknafy 3a
noJeTHoe 3BaHNE Pecnybnuku TatapcTaH.

MyHuumMnansHoMy — cryxatlemy ycTaHaBIMBaeTCH exxemecsuHas Hanbaska K
[OMKHOCTHOMY OKnagy 32 paboTy CO CBEAEHWAMM, COCTaBNSIOLLMMMN TOCYAAPCTBEHHYIO
TaiiHy, B COOTBETCTBUN C 33KOHO4ATENBCTBOM.

7.2. [Ona pabOTHWKOB VICnOMHATENBHOMO  KOMUTETA BeegeHcko-CrnioOOACKOro
cernbcKoro nocenexHus BepXxHeYCIIOHCKOro MyHMLMNanbHOro panoHa Pecny®nunku



TatapctaH, He SBNAOWUMNCA MyHULMNANeHbIMKM - CNYKaLLWMMK, onnara TpyAa
ocyllecTBnsieTcss B  COOTBETCTBUN C TpYAOBbIM 3aKOHOAATENLCTBOM - U WNHbBIMU
HOpPMaTUBHBIMU NPaBOBLIMY aKTaMu, copepalLMMI HOpMbl TPYAOBOTO Npasa.

7.3. 3apabothHas nnarta sbinnauynsaetca PaboTHUKY B pybnsx Poccuickon
depepaunm.

7.4. Mpwn Bbinnate 3apaboTHON nnaTtol PaboTopaTenb BblAaeT pacyeTHbI N1CTOK, B
KOTOPOM  COAEPXWTCH wHcbopMauma O  COCTaBHbIX yacTax 3apaboTHoW nnarhl,
npuynTaloLLencs PaboTHUKY 32 COOTBETCTBYIOLMIA Nepuoa, pasmepax U OCHOBaHWAX
npov3seaeHHbIX yAepaHuii, a TaKke 06 obLLUeil AeHEeXHON CyMME, noanexatlei sbinnare.

7.5. 3apaboTHas nnaTa BLINNa4YnBaeTcsa ABa pasa B Mechll.

He noaaHee 16 uvcna Tekylero mecaua,

He nospgHee 1 yucna nocrneayloLwen mecAaua.

7.6. 3apaboTHas nnaTa nepevncnaeTca Ha yKa3aHHbli pabOTHUKOM CHET B GaHke Ha
YCNOBMSAX, ONpeaeneHHbIX TPYAOBBIM [OrOBOPOM.

7.7. MNpv npekpalleHnn TPYAOBOTO [oroBopa Bbinnara Bcex CymMm, NpWYMTaIOLLIMXCA
PaBoTHuky oT PaboToaarens, npowseoauTcs B AeHb YBONbHEHWA Pa6oTHuka. Ecnn
PabOTHWK B €Hb YBOJNbHEHNS HE paboTar, TO COOTBETCTBYIOLINE CYMMbI JOMKHbI ObiTh
BLINNAyYeHbl He No3AHee Cneayiowero AxA nocre npeabsBneHns yBoneHHbIM pabOoTHUKOM
TpeboBaHusa 0 pacHeTe.

8. Mepbl noowpeHns

81. 3a pobpocoBecTHoE MW 3¢phEeKTUBHOE  NCTONHEHVE PaBoTHUKOM CBOWX
[OOMKHOCTHBIX obsizaHHocTel, De3ynpedHyto cnyx0y, BbiNONHEHUe sapaHuii  ocobon
B2XKHOCTY W CRIOXKHOCTM K HEMY MOTYT NpUMeHsTbCS crieflyomne BUabL! NOOLLPEHWIA

1) obbABnNeHne BnarofapHOCTH,

2) BbINriaTa €4NHOBPEMEHHOTO [EHEXXHOro NooLUpeHNs,

3) HarpaaeHne LUeHHbIM noLapKom,

4) HarpaxpgeHue noYeTHO rpamMoToW Un HBIMN Bugamu Harpag, yCTaHOBNEHHbIMU
opraHamy MecTHOro camoynpasneHus;,

5)  HarpaxaeHue rocy4apcTBeHHbIMU  Harpaaami B cooTBeTcTBUMM  C
3aKoHoAaTENbLCTBOM,

8.2. [loolwpeHns O0ObABNATCA pacrnopshkeHnem VICMONHWTENBHOTO  KOMUTETA
BeegeHcko-Croboackoro cenbcKoro noceneHns BepxHeYCNOHCKOro MyHULMNAnsHOro
paiioHa n AOBOAATCA AO cBEAEHUS KonnekTuea.

8.3. PaboTHMKaM, ycnewHo W [0BGPOCOBECTHO  BbIMONMHALNM cBOW TPYAOBbIE
06513aHHOCTY, NPeAoCTaBNATCA B nepeyto ovepenb npeumyLLecTsa u fibroTbl.

9 OTBEeTCTBEHHOCTb 3a Hapylenne TpyAOBOA ANCLUNNVHDI

9.1. PaBoTHuKn 0b6s3aHb! NoaAYNHATLCH PaGoToaaTento, BbiMOMNHATL €ro yKasaHua ¥
pacrnopsikeHus, cBA3aHHbIE C TPYA0BOM [AEATENbHOCTBIO.

9.2. PaboTHWKN 0Ba3aHbl NPOABNATL B3aVMHYI0 BEXMUBOCTb, yBAXEHUE, TepnuMOCTb,
cobniogaTh TPYAOBYIO AUCLMNANHY, npodpeccnoHarbHyto 3TUKY.

9.3. 3a coseplieHue OUCLIMIMNTUHAPHOTO npocTynka, 10 ecTb HeucnonHeHuwe unu
HeHaznexallee UCNoHeHne PaboTHWKOM MO €ro BMHE BO3MOXEHHBIX Ha HEero TpyaoBbIX
06s13aHHOCTEN, HapyLleHve TpeGoBaHui sakoHogaTenscTea, 06a3aTenbCTe No Tpy4oBOMY
[OroBOpYy, BOMKHOCTHBIX WHCTPYKLIARA, MONOXEeHUR 1 pacnopshkeHi PaboTopaTens UMeeT
NpaBo NPUMEHUTL CreAytoLIe AMCLMNAVHAPHBIE B3bICKAHUA:

- 3ameyvaHue;

- BLIFOBOP;

- yBONbHEHNE MO COOTBETCTBYIOLLIMM OCHOBAHUAM,

9.4. [llpumeHeHne AucunnnHapHbIX B3blCKaHWW, HE npeaycMOTPEHHbBIX
tbeaepanbHbIMI 3aKoHaMM, HactosAwmmuy Npasunamu He [lonycKaeTcs.



9.5. YBOMNbHEHWe B Ka4yecTBe Mepbl AUCLMNINHAPHOTO B3blCKAHWS MOXeT O6biTh
NPUMEHEHO 3a CUCTEMaTU4eckoe HeuncrnonHeHne PaboTHUKoM 6e3 yBaxkuTenbHbIX NpuqnH
oBsi3aHHOCTEl, onpeaeneHHbIX TPYA0BLIM JOrOBOPOM WITN MpaBun BHYTPEHHET0 TPYA0BOTO
pacnopagka, ecnu k PaboTHuky paHee NPUMEHSINNCb Mepbl  AUCLMNNUHAPHOTO WK
06LUECTBEHHOTO B3bICKAHUS, 32 NPOryn 6€3 YBaXUTENbHbIX NPWHKH, a Take 3a nosiBieHue
Ha paboTe B HETPE3BOM COCTOSHUN.

0.6. 3a KaXAblii AMCLUNNUHAPHbIA NPOCTYNOK MOXET ObITb NPUMEHEHO TOMNbKO OAHO
AVCLMNNUHApHOE B3bICKaHWE.

9.7. [Jo npuMeHeHus OUCUMNIMHAPHOIO B3bickaHng Pabotopatene [OOMKEH
3aTpeboBaTtk oT PaboTHMKA 0B bSICHEHVE B NMUCbMEHHO hopme. ECrin no uctedeHnmn asyx
pabounx gHen ykasaHHoe o6 bsicHeHe PaBOTHUKOM He NMpefoCcTaBrieHo, TO COCTaBNACTCA
COOTBETCTBYIOLMIA AKT, KOTOPbIV NOAMMCHIBAETCH He MeHee uyem aByms PaboTHukamu -
cBUOETENAMM TaKoro oTkasa.

9.8. HenpepacraBneHue PaBOTHUKOM OOBSICHEHUS He ABNAETCA NPEnsTCTBUEM ans
NPUMEHEHUS ANCLMNNNHAPHOTO B3biCKaHWA.

9.9. PaGoTHUK He MoxeT ObiTb MOABEPrHYT OUCLMNIMHAPHOMY B3bICKaHWIO, €Cn
HEeBbIMOMHEHWE UM [OMXKHOCTHbIX, MPOW3BO/CTBEHHbIX (npodheccroHanbHbIX)
0693aHHOCTEN BbI3BAHO MO He 3@BUCALUMM OT HEro npudvHaM. [o npuMeHeHus
AUCLMNIMHAPHOTO  B3blCKaHUS PabGortogatens 06s3aH BCECTOPOHHE MU 0OBLEKTUBHO
pa3obpaTbCs B MPUYNHAX 1 MOTBAX COBEPLUEHHOro NPOCTYNKa.

9.10. ducuunnuHapHoe B3bICKaHUE NPUMEHSIETCA He NO3OHEE ofHOro mecsa co fHsA
oBHapyKeHNs NPOCTynKa, He cunTas BPpeMEHW 6onesHn PaboTHuka, npebbiBaHusa €ro B
OTNYyCKe.

9.11. AucunnnuHapHoe B3biCkaHve, 3a UCKMIOYEHNEM AMCUUNNUHAPHOTO B3bICKAHWUA
3a  HecobniogeHue OrpaHudeHwid  n  3anpetos, HeucnonHeHve 00OA3aHHOCTEN,
YCTaHOBIEHHBIX 3aKoHO4AaTENLCTBOM Poccuiickonn ®epepaumn 0 NPOTUBOAEACTBUN
Koppynuun He MoxeT ObiTb NPUMEHEHO nosgHee LIeCT MecsLeB CO [AHA COBEPLUSHW
npoctynka, a Mo pesynbTaram peBu3un, NpOBEpKU CbI/IHaHCOBO—)(03F!I710TBeHH0l7I
AeATENbHOCTU UnK ayAVTOPCKO NPOBEpPKMA - NO3AHEE ABYX feT Co [HA ero CoBepLueHus.
OucumnnnHapHoe B3biCKaHUe 3a HecoBnodeHe OrpaHYeHNil 1 3anpeTos, HeucnosiHeHne
ob6s3aHHOCTEe, YCTaHOBMEHHBIX 3aKoHO4aTENBCTBOM Poccuinickonn Pepepauum O
NPOTMBOAEWNCTBUM KOPPYNUUM, HE MOXKET BbITb MPUMEHEHO Mo3aHee Tpex NeT Co AHA
coBeplueHua npocTynka. B ykasaHHble CPOKN He BKMOYaeTca BPeEMs NPOU3BOACTBA NO
YyronosHoMy Aeny.

9.12. JucupMnnuHapHble B3bICKaHNA MPUMEHSIIOTCH pacnopsikeHnem, B KOTOpOM
oTpa)kaeTcs:

CYLLIECTBO ANCLMMIIMHAPHOTO NpoCTynka,

BpeMs COBEPLLUEHNs 1 BpEMA OBHapY)KeHNs 4UCLMNIIMHApHOTO NPOCTYMKa;

BUJ, NPUMEHSIEMOTO B3bICKaHUS,

[OKYMEHTbI, NTOATBEPXAALINE COBEpLUEHNE AUCLMMNITMHAPHOrO NpocTynka,

AOKYMEHTbI, coaepxatumne o6bacHeHUs PaboTHMKa.

B pacnopsbkeHun O NPpUMEHEHUA AVICLMNMHAPHOTO  B3bICKAHWA Takke MOXHO
NPMBECTU KPaTKOE U3MNOXEHNE ob6bsicHeHnit PaboTHuka.

9.13. PacnopsbkeHvne o npumeHeHAn AVCLMNNUHAPHOTO B3bICKAHUA C yKasaHueM
MOTVBOB €r0 NpYMeHeHNs 00bABNAETCs Pa6oTHUKY NOA Pacrnucky B TeéHeH1e Tpex pabounx
[Hel CO AHS ero U3AaHus, He cuTas BpemeHl oTcyTcTBUA PaboTHuka Ha pabote. Ecnu
PaBOTHUK OTKa3biBaeTCH O3HAKOMUTBCA C yKa3aHHbIM pacrnopshkeHnem noa pocnuck, TO

COCTABMNSAETCA COOTBETCTBYIOLMIA aKT.
9.14. [OvcuvnnvHapHoe B3biCKAHUE MOXET GbiTb OBanosaHo PaboTHWKOM B

rOCYAapCTBEHHYIO MHCTMeKUmio TpyAa win B opraH Mo paccMOTPEHWIO WHAUBUAYANbHbIX
TPYAOBbIX CMOPOB.



915 Ecnu B TeyeHue roga CcoO [AHA MNPUMEHEeHMs ANCUMNIMHApHOTO B3bICKaHWA
paboTHWK He GyAeT NOABEPrHYT HOBOMY AUCLMMNNHAPHOMY B3bICKAHWIO, TO OH CHUTaETCA
HE UMeIOLMM AUCUMNIMHAPHOMO B3bICKaHUA.

9.16. PaboTtopaTens 4O UCTEHYeHUs roga Co AHA NPUMEHEHWA AVNCUMNIMHAPHOTO
B3bICKAHWS UMEET NpaBo CHATb ero ¢ paboTHuka no coBCTBEHHOI MHMLMaTuBe, npockoe
camoro paboTHMKa, XOpaTaicTBy ero  HenocpeAcTBEHHOro pykoBogutena  unu
npeacTaBuTENbHOMO opraHa paboTHWKOB.

10. 3aknuynTeSbHbIE NOMOXEHUA

11.1. HacTosiwme [paBuna BHYTPEHHEro TPYAOBOro pacnopsfka yTBEPXKOATCA
noctaHosnenvem McnonHuTensHOro KomuteTa BeepeHcko-Crnoboackoro  CenbeKkoro
noceneHvsa BepxHeycnoHCKoro MyHuunansHoro paioHa.

11.2. Mpu npveme Ha paboTy PaboToparens (npepcrtasuTens pabotoaarens) obsAsaH
03HaKOMWUTL PaBGoTHMKa ¢ HacTosLmMK [MpaBrunamMu NoA pacnmcky.

11.3. Hactoawue Mpasuna pernaMmeHTMpyoT NopaaokK NoBeAEHNA BCEX PaboTHMKOB,
a Tawke PaBotogaTtens, ero npencrasuTeneu, B3aWMOOTHOLUEHUS MeXxay HUMK, uX
o06s13aHHOCTH U Npaea.

11.4. MNpaBuna BHYTPEHHEro TPyAOBOro pacnopsaaka obszaTenbHbl ANA UCNONHEHWs
Bcemu PaBoTHukamu VICNOMHUTENBHOro KoMUTETA BeepgeHcko-Cnoboackoro CernbcKoro
nocenenuss BepxXHEYCNOHCKOTO  MyHWLUNAnNbHOro panoHa. HapylweHue, a Takke
HecobniopeHne MpasBun cnyuT ocHoBaHWeM AlA NPUBMEYEHVS BUHOBHOTO B 3TOM nLa K
OVCLMNIIMHAPHOW OTBETCTBEHHOCTW.

11.5. B cnydyasx, He NpeayCMOTPEHHbIX HacToswmmu [lpasunamu, criefyet
PYKOBOLCTBOBATLECA denepanbHbIM 3aKOHOM OT 02.03.2007 N 25-¢3 "O MYHULMNanbHOM
cnyxbe B Poccuiickol dPepepaumnn”, TpyaoBblM KOAEKCOM P® 1 MHBIMKM HOPMAaTUBHbIMU
npaBoBbIMY aKTaMu AeiCTBYIOLEro 3akoHoAaTenbLCTBea.

11.6. V3mMeHeHUs 1 OOMNONHEeHUs K HAaCTOALWUM MpaBunam NpMHUMAIOTCS B NOPSAKE,
npegycMOTPEHHOM AJA NPUHATASA MpaBun BHYTPEHHEro TPYAOBOro pacnopaaka.

naea
BeepaeHcko-Cnoboackoro
CenbCKOro noceneHns
BepxHeyCnoHCKOoro

MYyHULMNANbHOTO panoHa [1.B. MoposoB




