WCNONHUTE/IbHbI KOMUTET TATAPCTAH PECMYB/IMKACHI

MYHWNUNMOANBHOTIO NEHNHOIOPCK
OBPA30OBAHNA MYHULUMNMAb PAMOHbI
«MBAHOBCKOE «MBAHOBKA

CEJ/IbCKOE NMOCENEHNE» ABbINT >KUPNETE»

NEHMHOTOPCKOIO MYHWNUWNMANDb

MYHULUMMNANIBHOTO PAVIOHA BEPOMNETE
PECMYBNVKN TATAPCTAH BAWKAPMA KOMUTETHI
NMOCTAHOBNEHWNE KAPAP
13 anpeng 2021 roga c.ViBaHOBKa Ne 5

O6 yTBEpXAEHUN ALMUHUCTPATUBHOIO
pernaMmeHTa npefocTtaB/eHNs MyHULMNA/IbHOM
yCcnyrun no Bblgave crnpasky (BbIMUCKN)

PykoBoactBysacb ®PepgepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum
npenocTaB/fieHNa TrOCYAapCTBEHHbIX W MYHUUUNAbHbIX YyCnyr», WcCnosHUTeNbHbIA KOMUTET
MyHuUUMNaNbHOTO  obpasoBaHua  «/IBAHOBCKOE  CesfibCKoe  nocefneHve»  JIEHMHOTropcKoro
MyHUumMnanbHoro parioHa NMOCTAHOB/AET:

1.YTBepauTb npunaraembli ALOMWUHUCTPATUBHBIN pernaMmeHT npegocTaB/ieHNA
MYHULUNANBLHON YCNYru Nno Bblgaye cnpaBku (BbIMUCKN).

2. MNpusHaTtbe yTpatuswum cuny absal 4 nyHkta 1 nocTtaHOB/ieHUMSA WCNOSTHUTENbHOro
KOmMMTETa MYyHMUMNaNbLHOrO o6pasoBaHUA «/IBaAHOBCKOE CeflbCKOe nocesieHne» JIeHMHOropckKoro
MyHMUMNANbHOrO paioHa oT 29.10.2019 Ne 15 «O6 yTBepxaeHun ALMUHUCTPATUBHbLIX
periameHToB MYHULMNANbHOrO obpasoBaHus «/lBaHOBCKOE  CeflbCKoe nocesieHne»
JIeHMHOropcKoro MyHuLMNanbHOro pamoHa Pecny6nukn TatapctaH».

3.06HapooBaTb HacToOsLLEE MOCTAHOB/IEHNE HA MHPOPMALMOHHBIX CTEHAAX PACMOTOXKEHHbIX
no agpecam: Pecny6nuka TaTapcTaH, JIEHMHOropckuii palioH, c. VMBaHoBKa, yn. HOHoctu, 5; A.
AKkynb, yn. KonxosHas, 166; a. Megsegka, yn. jopoxHas, 34; c. Muxainnoska, yn. LieHTpanbHas, 4
n onybnukoBaTb HacToslLee MOCTaHOB/IEHNMe Ha oduumanbHOM caiTe JIeHMHOropcKoro
MyHMUMNanbHOro paioHa (leninogorsk.tatar.ru) n ouymnasbHOM noptase NpaBoBOM UHAOpPMaLUK

s ocTaBfA 3a coboii.

A.lN.bogpsaesa



YTBEpXAeHo

noctaHoBfeHneM VCnosiHUTENbHOIo KomuTeTa
MyHMLUKUNanbHOro obpasoBaHus

«/BaHOBCKOE CeJsibCKoe nocesieHne»
JIeHMHOTropCcKOro MyHMUKUNAanbLHOToO parioHa
Pecny6nukn TatapcTtaH

oT 13.04.2021 r. Ne5

AOMVUHUCTPATUBHbLIA pernaMmeHT
npefocTaB/IeHNA MyHULMNANbHOM YCNyru Mo Bblgaye cnpaBku (BbIMUCKM)

1. O6ume NoNoXeHus

1.1. Hactosawmin agMUHUCTPATUBHLIA pernameHT npefocTaB/ieHUs MyHUUUNASIbHOW YCNyru
(nanee - PernameHT) ycTaHaBnuBaeT CTaHAapT W NOPSAOK NpefocTaBfieHUA MyHUUUNASIbHOM
ycnyru no Bblgaye cnpaBku (BbINUCKW) (panee - MyHUuMnasnbHasa ycnyra).

1.2. Monyyatenun mMyHUUMNanNbLHON ycnyru: dusnyeckne nuua (ganee - 3adaBuUTeNb).

1.3.MyHuuunanbLHas ycnyra npepocraBnaertcs NCNONTHUTE/IbHbIM KOMUTETOM
MyHMUMNANIBHOTO  o6pa3oBaHus  «/IBaAHOBCKOE  ceflbckoe  nocefieHne»  JIEHUHOropcKoro
MYyHMUMNANBLHOrO parioHa (ganee - Mcnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: c. MiBaHoska, yn. FOHoctu, a. 5.

Mpaduk paboTbl:

noHepesnbHuK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpema nepepblBa A8 OTAbIxa W NUTAHUA YycTaHaBNMBAETCHA MpaBuiaMu BHYTPEHHEro
TPy[OBOro pacnopspjka.

CnpaBouHblli TenegoH (85595) 3-90-41.

Mpoxop No fOKyMeHTaM, YAO0CTOBEPAKLWUM IMYHOCTb.

1.3.2. Aapec oduumanbHOro caita MyHUUUNA/NIbHOIO palioHa B WH(OpMaLNOHHO-
TENEKOMMYHMKALMOHHO cetu «HTEpHET» (panee - ceTb «NHTEepHeT»):
(http://leninoqorsk.tatarstan.ru).

1.3.3. VIHdhopmaumsa 0 MyHULUMUNANbHOW yCcnyre, a TakkKe 0 MeCcTe HaxoXaeHuss u rpaduke
paboTbl icnosikoma MoXeT ObITb MosyyeHa:

1) nocpenCTBOM MHMOPMAaUMOHHBIX CTEHAO0B, COAepxawnux BuU3yaslbHYID W TEKCTOBYHO
NHGPOPMAaLUIO O MYHULMNANLHON yCcnyre, pacnosioXXeHHbIX B noMeweHuax Vcnonkoma, gnsa paboTbl
C 3agBuUTENAMN.

NHbopmauna Ha rocyfapCTBeHHbIX A3blkax Pecny6nunku TartapcTaH Bk/OYaeT CBeAEHUS O
MYHULUMNANBHOW ycnyre, cogepxawmecsa B nyHkTax (nognyHkrax) 1.1, 1.3.1,2.3, 2.5, 2.8, 2.10, 2.11,
5.1 HacToAwero PernameHra;

2) nocpenctBoM cetn «WHTepHeT» Ha ouunasbHOM caiTe MyHULMNanbHOro panoHa
(http://leninoqorsk.tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MYyHUUMNOANAbHbLIX ycnyr Pecnybnuknm TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EagmHom nopTtane rocygapcTBEHHbIX W MyHuUUMNanbHbIX ycnyr (dyHkuwnii) (http://
www.gosuslugi.ru/);


http://leninoqorsk.tatarstan.ru
http://leninoqorsk.tatarstan.ru
http://uslugi
http://www.gosuslugi.ru/

5) B Wcnonkome:

npy yCTHOM O6GpalleHnn - INYHO UK Mo TesleoHy;

npyv MUCbMEHHOM (B TOM 4ucne B (pOopMe 3/M1eKTPOHHOIo OOKyMeHTa) obpaleHun - Ha
6yMaXKHOM HoOcuTesie No noyTe, B 3/1IEKTPOHHOW (hopme No 3N1eKTPOHHON nouTe.

1.3.4. NHpopmauua no sBonpocamMm nNpeaocTaBNeHUs MyHUUMNANbHOW yCnyrn pasmellaeTcs
cneuyvanuctom Mcnonkoma Ha oduuManbHOM — caiTe  MyHMUMNanbHOro panoHa W Ha
NHPOPMAaLMOHHBIX CTEeHAAX B nNoMelleHnax cnonkoma ana paboTbl € 3asBUTENISAMU.

1.4. TMpepocTtaB/sieHVe MyHULUNANbLHON YCNyrM OCyLecTBNAeTCA B COOTBETCTBUN C:

MpaxgaHckum kogekcom Poccuiickon ®depepaummn ot 30.11.1994 Ne 51-®3 (CobpaHue
3aKkoHogartenbcTBa Poccuiickon ®epepaunn, 05.12.1994, Ne32, ct. 3301) (ganee - K P®);

3emenbHbIM Kogekcom Poccuiickoin depgepauymm oT 25.10.2001 Ne 136-®3 (CobpaHue
3akoHogartenbctBa Poccuiickoin ®epepaunn, 29.10.2001, Ned4, cT1.4147) (nanee - 3K P®);

XunuwHeim  kogekcom Poccuiickoin ®epepaumm ot 29.12.2004 Nel88-®3 (CobpaHue
3akoHopatenbcTBa Poccuiickoin  depgepauuun, 03.01.2005, Ne 1 (yactb 1), cT. 14) (manee - XK
P®),

) OcHoBamMn 3akoHogaTenbctBa Poccuiickoin ®degepaumm o HoTapuaTte (y18. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raszeta, Ned9, 13.03.1993);

depepasnibHbiM  3akOHOM OT 12.01.1995 Ne5-®3 (peg. ot 09.12.2010) "O BetTepaHax”
(CobpaHne 3akoHopgaTenbcTBa Poccuiickoii ®egepauymnm, 16.01.1995, Ne3, cT. 168) (ganee - 5-03);

depepanbHbiM 3aKOHOM OT 21.07.1997 Nel22-d3 «O rocygapCTBEHHOI perncrpauun npas
Ha HeABWKUMOE WMYLLEeCTBO U caenok ¢ Hum» (CobpaHue 3akoHogaTenbCcTBa Poccuiickol
depepauymn, 28.07.1997, N30, ct. 3594) (panee - 122-93);

depepasibHbIM 3akOHOM OT 11.06.2003 Ne74-®3 (pen. ot 30.10.2009) "O KpeCTbSAHCKOM
(dbepmepckom) xo3sincTee" (CobpaHune 3akoHogatesnbCTBa ganee -, 16.06.2003, Ne 24, c1. 2249)
(panee - 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Nel31-®3 «O6 06Wwmx MNpuHUMNax opraHusayum
MEeCTHOro camoynpaBssieHnsas B Poccuiickoi depepauum» (CobpaHne 3akoHogaTenbCTBa
Poccuiickon  depgepauun, 06.10.2003, Ne 40, cT1. 3822) (ganee - 131-93);

depepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum npenocTaBieHus
rocyfapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» CobpaHMe 3akoHogaTenbCTBa  PocCcuiickoi
depepaunn, 02.08.2010, Ne31, cT.4179) (panee - depepanbHblii 3akoH Ne210- 3);

npukasoMm MuH/UCTEpCTBa CesibCKOro xo3saictea Poccuiickoin depepaumn ot 11.10.2010
Ne345 «O6 yTBepxaeHun opmbl 1 Nopsifka BeAeHUS NOXO3ANCTBEHHbIX KHUI OpraHamMmm MecTHOro
camoynpaBs/ieHUs MocCesieHuiA W opraHamMm MeCTHOrO CcamoyrnpaB/ieHUs TOPOACKUX OKPYros»
(BronneteHb HOPMATMBHbLIX akToB dheAepasibHbiX OpPraHoB WUCMOMHUTENbHOW Bnactn, Ne50,
13.12.2010) (panee - npukas 345);

npukasom Pocpeectpa oT 07.03.2012 Ne /103 «O6 yTBepXAeHUM (POPMbl BbINMUCKA U3
NMOXO03ANCTBEHHOW KHUTM O HA/IMYUN Y TpaXKAaHnHa npaBa Ha 3eMefbHblii y4acTok» (ganee - Npukas
Pocperunctpauum);

3akoHom Pecnybnukn TatapctaH oT 28.07.2004 Ne45-3PT «O MeCcTHOM camoynpaB/ieHUn B
Pecny6nuke TatapctaH» (Pecnybnunka TatapctaH, Nel55-156, 03.08.2004) (panee - 3akoH PT Ne
45-3PT);

YctaBom MyHUUMNANbLHOTO  0b6pasoBaHus «/BaHOBCKOE cenbCcKoe nocesieHne»
JleHnHOropckoro MyHuMumMnasnbHOro parioHa Pecny6nunkn TatapctaH, npuHaToro PeweHnem CoseTta
MyHMUMNabHOTO  obpasoBaHua  «/IBaHOBCKOe  cesibcKoe  noceneHve»  JIeHMHOropcKoro
MyHMUMNanbHOro palioHa Pecnybnukn TatapctaH oT 09.12.2016 Ne 45 (ganee - YctaB);



MonoxeHnem 06 UCMOMHUTENILHOM KOMWUTETE MyHUUMNasibHOro obpa3oBaHusA «l/IBaHOBCKOe
cenlbCKoe rnoceneHne» JIeHMHOropcKkoro MyHuuunanbHoro parioHa Pecnybnukun TaTtapcTaH,
yTBEpXAeHHbIM PeweHnem CoBeTa MyHMUMNANBLHOTO o06pa3oBaHUA «l/IBAHOBCKOE CesibCKoe
noceneHme» JIEHNHOrOPCKOro MyHULMNasbHOro painoHa Pecny6nunkm Tatapctad oT 17.11.2016 r. Ne
42 (gpanee - MNonoxeHne 06 VIK);

MpaBvnamn  BHYTPEHHEro TPYyAOBOro  pacrnopsgka  lVcnonkoma,  yTBEPXAEHHbIMU
pacnopsxeHunem pykosoautens Mcnosnkoma 20.01.2010 r. Ne 2 (ganee - MNpasuna).

1.5. B HacToAlwem pernamMeHTe UCMNOoNbL3YITCA cneaylwme TepMuHbl 1 onpeaeneHns:

nof cnpaBKoW (BbIMWCKOW), BblgaBaeMoOil opraHamMm MeCTHOro camoynpas/ieHUs, NOHMMaeTCs
- BbINUCKA W3 TMOXO3ANCTBEHHON KHWUIW, apxvMBHas BbINUCKA W3 [OMOBOI KHWUMW, crpaBka C
npeablAyLero MecTa X1TenbCTBa, 6bITOBaA XapakTepucTuka.

ynaneHHoe  paboyee  MeCTO  MHOFOYHKUMOHa/IbHOTO  LEeHTpa  npefocTaB/ieHus
rocyfapCTBEHHbIX W MYHUUMUNANbHbIX YCNyr - TeppuTopuanbHO 060C06/1IeHHOE CTPYKTypHOe
nogpasgenexHne (odmMc) MHOTOOYHKUMOHANLHOTO LeHTpa npefoCcTaBNeHns rocyfapCTBEHHbIX U
MYHUUMNANbHbLIX YC/yr, CO34aHHOe B TOPOACKOM WM CEfIbCKOM MOCEeJSIEHNA MYHWULMNanbHOro
paiioHa (ropoackoro okpyra) Pecny6nukm TatapctaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun
opraHusauun fesaTesibHOCTU MHOTOYHKUMOHA/IbHbIX LEeHTPOB NpeaoCcTaBfeHns rocyapCTBEHHbIX
M MyHUMUMNANbHbIX YCNYr, YTBEPXAEHHbIX MnocTtaHoBneHnem [paButensctea Poccuitckoi
depepaumn o1 22.12.2012 Nel376 «O6 yTBepXaeHun [lpaBun opraHusaumm [esaTesIbHOCTU
MHOTOOYHKLMOHA/IbHbIX LLEHTPOB NPefoCTaB/IeHNSA TOCYAAaPCTBEHHbIX Y MYHULMUNAbHBIX YCYyr»;

TexHuyeckasa owwunbka - owmnbka (onucka, onedvartka, rpaMmmartvyeckas Un apugmeTmyeckas
owwnbka nNn60 nogobHas owwmnbka), AoNyLWeHHas OpraHoM, NpefoCcTaBNAWMM MYHULMNAbHYIO
ycnyry, w npuBefwass K HECOOTBETCTBMIO CBEAEHW, BHECEHHbIX B [AOKYMEHT (pesynbrart
MYHULUNANbLHON yCcnyru), cBefeHnsM B lIOKYMEHTax, Ha OCHOBAHUWN KOTOPbIX BHOCWU/INCb CBEAEHUS.

B HacToswem PernameHTte nog 3asB/ieHMEM O NpefoCcTaB/IEHUW MYHULUNANbLHOW yCnyrun
(Danee - 3afBneHne) NOHMMaeTCs 3anpoc O NpefocTaBfieHUN MyHUUMNanbHOW ycnyrn (n.2 cr.2
denepanbHOro 3akoHa oT 27.07.2010 Ne210-93). 3asBneHue 3anosiHAeTCcs Ha CTaHOapTHOM
6naHke (npunoxeHue Nel).



HanmeHoBaHune TpeboBaHunA K
cTaHgapTy npefocTaB/ieHUA
MYHULMNANbHOW yCyru
2.1. HanmeHoBaHue MyHULMNANbHOW
ycnyru

2.2. HaumeHoBaHMe UCMONHUTESIbHO-
pacnopaanTesibHOro opraHa MecTHOro
camoyrpaBsfieHud, HenocpeacTBeHHO
npeaocTaBMALWEr0 MyHULUUNASBHYIO
ycnyry

2.3. OnucaHune pesynbTara
npefoctaBneHnss MyHUUmMnaabHou
ycnyru

2.4. Cpok npegocrasneHns
MYHULUNANBLHON yCNyru, B TOM Yucre
C y4eToM HeobxoanmmocTn obpalleHns
B opraHusauumn, yyacteyloume B
npegocTaBNeHNN MyHULUNAIbHOM
yC/yru, CpoK NpuoCTaHOB/IEHUSA
npefocTtaBneHnss MyHUUmMnanbHou
yCNnyru B c/ny4vae, ecivm BO3MOXHOCTb

2. CTtaHOapT nNpefocTaBeHnsl MyHULMNAIbHONW YCyru

CopepxaHue TpeboBaHUn K cTaHAapTy

Bbigava cnpasku (BbINMUCKK)

Mcnonkom

Cnpaska (BbInucka).
YCTHbI WM MUCbMEHHbI 0TKa3 B NpefocTaB/IeHUN
MYHULMMNANbHOWN YyCNyrn

He 6onee Tpex AHeill ¢ MOMeHTa perucrpauumu
3asB/1eHNS.

YCTHbIA 0TKa3 B NpefocTaB/IEHUN MYHULUNANIbHON
yCnyru B AeHb obpalleHus.

MpuoctaHoB/iEHNE cpoka npefocTaBneHus
MYHULMMNANBbHOM YCyrh He npeayCcMOTPEeHO

HopmaTuBHbIN akT,
yCTaHaB/ANBAKOLNIA YCNyry nunm
TpeboBaHune

YcTaB CefibCKOro nocesneHus

K Po®, 3K P®, )KK PP, OcHOBbI
3aKkoHopgarenbcTBa o
HoTapuarte, 122-93, 74-03,
210-93, lMpukas
Pocperunctpauun

YcTaB CefibCKOro nocesieHuns

YcTaB CefibCKOro nocesieHuns

K P®, 3K P®, )KK P®, OcHOB®I
3akoHogartenbCcTBa 0
HoTapuarte, 122-®3, 74-®3,
210-93, lMpwukas
Pocperunctpauun

1 CpoK nMpeaocTaBfeHUs MYyHULMNAIbHOW yCNyru OnpeaeneH MWCXOAst W3 CYMMApHOro CpoKa, MWHUMa/lbHO Heobxogumoro Anst
OCYLLLECTB/IEHUST aMUHUCTPATUBHBIX Npoueayp. AANTeNIbHOCTb aAMUHUCTPATUBHBLIX NMPOLEAYP UCUMCASIETCS B pabounx AHSIX.



NMPUOCTaHOB/IEHMSA NpefycMoTpeHa
3akoHoaatenbCcTBOM Poccuiickoi
depepaunmn, Cpok Bblgauu
(HanpaB/ieHNA) [OKYMEHTOB,
ABNALWUXCA pe3ynbTatoM
npegocTaBneHna MyHULMNaibHOW
ycnyru

2.5. VcuepnbiBalownini nepeyeHb
[OKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUU C 3aKOHOAATE IbHbIMU
WX UHBIMW HOPMAaTUBHbLIMA
npaBoOBbIMW akTamMun Ans
npegocTaBneHns MyHULMNaIbHOW
yCcnyru, a takxe ycnyr, Kotopble
ABNATCA HEOOXOANUMbIMUN Y
o6a3aTeNibHbIMM A4N1A NpefocTaBeHns
MYHULMNANbHbIX YCyr, Noanexatimnx
npencTaBfieHUIo 3aaBUTENEM,
Crnoco6bl KX NONyYeHUs 3asaBUTENEM,
B TOM 4uMC/le B 3N1eKTPOHHON hopMme,
nopsAfoK X npeacraBneHns

ANna nonyyeHnss MyHUUMNANIbHOW YCNyrn 3asiBUTESNb
npeacTaBnsieT crnegyowme AOKYMEHTbI:
1) AOKYMEHT, YAOCTOBEPSAIOLMIA NMTNUHOCTb;

2)  [OKYMEHT,  YAOCTOBEPSIOLLNIA NnosIHOMOYKS
npeacTaBuTens 3asBuUTeNs, B c/lyyae o6palleHus 3a
npeaocTaB/ieHNEM MyHULMNabHOW ycnyru

npencraBuTenisa 3asaBuUTensa (3a UCKIYEHUEeM 3aKOHHbIX
npegctasuTeneil uUsnYecknx nuL);

3) 3asB/ieHue:

- B (hopmMe [OKyMeHTa Ha OyMaKHOM
(npunoxeHne Ne 1)

- B 3/IEKTPOHHOI hbopme (3anosiHaeTcs nocpefcTBOM
BHECEHWNSA COOTBETCTBYIOLWNX CBEAEHNN B UHTEPAKTUBHYO
dopmy), noanucaHHoOe B COOTBETCTBUN C TpebOBaHUSIMU
depepanbHoro 3akoHa o7 06.04.2011 Ne 63-®3 «O6
9NEKTPOHHOIM noAanucu», npu obpaleHnn nocpencTBOM
PecnybnukaHckoro noprana,;

HocuTtene

4) B cnyyae, ecnm  AnA  npefocTaB/ieHUA
MYHULUMNANBHOWN ycnyru Heobxoauma  o6paboTka
NepcoHanbHbIX  AaHHbIX Muya, He  SABNASKOLWErocs

3asaBuUTENEeM, M ecnm B COOTBETCTBUM C hbedepasbHbIM
3aKOHOM 06paboTKa Takux MepCoHasIbHbIX AaHHbIX MOXET
OCYLLECTBMATLCA C COrMlacusl  yKasaHHOro nuua, npu
obpalweHnn 3a MoJlyYEHWEM MYHUUMUMNANBLHON YCyru
3aaBuUTENb [OMONIHUTENLHO nNpeAcTaBnseT AOKYMEHTbI,
noATsepxaarnLlue nosiyyeHme cornacusa ykasaHHoro aiua
WM ero 3akoHHOro npeacTaBUTENs Ha 06paboTKy



2.6. VicuepnbiBawoLWnii nepevyeHb
[OKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUN C HOPMATUBHbLIMY
npaBOBbIMM aKTaMu Ans
npegocTaBAeHNS MyHULMNANbHOM
YyCNyrn, KOTOpble HaxoaATCcs B
pacnopsiXxeHnn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro
camoynpaB/IEHUS N MHbIX
opraHusayuii 1 KoTopble 3asBUTENb
BMpaBe NpeacTtaBuTb, a Takxe
Cnocobbl UX MNOAYYEHNST 3aABUTENSMNA,
B TOM 4uC/ie B 3/1IEKTPOHHOI hopme,
NopsiAOK UX NpeacTaBneHus;
rocyapCTBEHHbI OpraH, opraH
MECTHOro camoynpaB/ieHust 6o

NepcoHasibHbIX [AaHHbIX YyKa3aHHOro svua. [OKYMEeHThl,
noATBepxaawlwme nosyvyeHne cornacus, Moryt ObITb
npeactas/ieHbl B TOM u4ucne B (OpMe 3J/IEKTPOHHOro
OOKYMeHTa.

BnaHk 3asBneHna AAs8 NONYYEHUS MYHUUMNASbHOM
ycnyrn  3asBuTe/lb  MOXET MOAYyYMTb MpuU  JINYHOM
obpauleHmn B Mcnonkome. INeKTpoHHas dpopma 61aHka
pasMelleHa Ha ogomumanbHOM calite Vcnonkoma.

3aaBneHne v npunaraemble AOKYMEHTbl MOryT ObiTb
npeAcTaB/ieHbl (Hanpas/eHbl) 3asaBUTENIEM Ha OYMaXHbIX
HOCUTENSAX O4HUM U3 CNneayroLmx cnocobos:

- INYHO (NIMLOM, AENCTBYHOLWMM OT MMEHU 3asaBuUTenNs
Ha OCHOBaHUN AOBEPEHHOCTW);

- NOYTOBbLIM OTNPaBEHNEM.

3adBneHne N [OOKYMEHTbl TakkKe MOrytT ObiTb

npeactas/ieHbl  (HanpaB/ieHbl)  3aaBUTEsieM  yepes
Pecny6nukaHckuii  noptasl B BWUAE  3JIEKTPOHHbIX
[OKYMEHTOB

MpeacTaBfieHNne [LOKYMEHTOB, KOTOpble MOryT 6biTb
OTHECEHbI K JaHHOI KaTeropun, He TpebyrTcs



opraHvusauus, B pacrnopsKeHun
KOTOPbIX HAXOAATCA AaHHble
[OKYMEHTbI

2.7. NcuepnbiBaloLmnii nepeyeHb
OCHOBaHW Ans oTKasa B npveme
[OKYMEHTOB, HE06X0ANMbIX ANA
npefocTaB/eHNA MyHULMNA/IbHON
ycnyru

2.8. VcuepnbiBalolunii nepeyeHb
OCHOBaHWUI ANA NPUOCTAHOB/IEHNS
UM oTKasa B NpefocTaBieHUN
MYHULMMNANbHON yCyrn

2.9. MMopanok, pasmep 1 OCHOBaHUA
B3MMaHWs rocyapCTBEHHOM MOLUVHBI
WM UHOW NnaTtbl, B3MMaeMon 3a
npefocTaBieHne MyHULUNasibHOM
ycnyrm

2.10. MNepeyeHb ycnyr, KoTopble
AB/IAOTCA HEOO6XOAUMbBIMU Y
06a3aTesibHbIMUK A/ NpefoCcTaBNeHns
MYHULMNANbHOM YCyru, B TOM yucne
CBefleHNsA 0 [OKYMeHTe (4OKYyMeHTax),
BblJaBaeMOM (BblgaBaeMblIX)
opraHvsauuamMu, y4yacTByOLWUMN B

OcHoBaHusa ANnd oTkasa B npuemMe AOKYMEHTOB:

1) Mopaya AOKYMEHTOB HeHaAnexalium fMLoMm;

2) HecooTtBeTcTBME npeAcCTaB/IEHHbIX [LOKYMEHTOB
nepeyHio OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5
HacTtosuwero PernameHTa;

3) B 3aaBneHun wun npunaraembiXx K 3afaB/IEHUIO
OOKyMeHTax WMEeKTCA HEeOroBOPEHHbIE UWCNpaB/ieHuns,
cepbesHble MOBpPexXAeHWs, He No3BoNAKLWMe O4HO3HAYHO
NCTOJIKOBATb WX COAepKaHue;

4) lMpepcTtaBnieHnMe [OKYMEHTOB B HeHaA/exaliui
opraH

OcHOBaHuA [A/19 NpUOCTaHOBNEHUA MpefocTaBNeHns
YyCNyrn He npenycMoTpeHbI.

OcHoBaHuA Ana otkasa:

1) 3aasuTenem npeacTaB/ieHbl [OKYMEHTbl He B
nosiHom obbeme, M60 B NpencTaBNIEHHbIX 3adaBEHUN U

(nnn)  [QoOKymMeHTax CcofepXuTca HenonHads wu  (Man)
HeJOCTOBepHaa uHdopmauus
MyHuuunanbHaa  ycnyra  npegocrtaBnseTcs Ha

6e3B03Me3/HON OCHOBE

MpepgoctaBnieHe HeOOXOAUMBIX W 006A3aTesIbHbIX

YCNyr He TpebyeTcs



npefocTaB/IeHUN MYHULMNaIbHbIX
ycnyr

2.11. MMopsapoK, pasmep 1 OCHOBaHUSA
B3VMaHMA nnatbl 3a NpefocraB/ieHne
yCnyr, KOTopble SABMSATCA
HEob6xoANMbIMN N 06sI3aTETIbHBIMU
ONs npefocTaB/ieHNA
rocyapcTBEeHHOM ycnyru, Bkovas
NHopmaLnio 0 MEeTOANKE pacyeTa
pasmepa Takoli nnatbl

2.12. MakcumanbHbI CPOK OXMAAHUSA
B o4yepenu npu nogadye 3anpoca o
npegocTaB/IeHNN MyHULMNASIbHON
ycnyru, ycnyru, npefocrtasnsemon
opraHusauuein, yyacTteytoLlein B
npegoctaB/IeHNN MyHULMNAIbHOWN
YyCNyru, v npv nonyyvyeHun pesysbrarta
npefocTaB/IEHUA Takux ycnyr

2.13. Cpok 1 nopsagok perncrpaumm
3anpoca 3aaBuTensa o
npegocTaBfeHNN MyHULMNASIbHON
ycnyru v ycnyru, npefocraBnsemMon
opraHusauuen, yyacTteytoulein B
npegocTaBNeHNNn MyHULMNASIbHON
yCcnyru, B TOM 4ucne B 3/1IeKTPOHHOM
hopme

2.14. TpeboBaH/A K MOMELLEHMAM, B
KOTOpPbIX NpefocTaB/isieTcs
MyHULMNanbHas ycnyra, K sany
OXunpaHuga, Mectam A5 3ano/IHeHUs
3anpocoB 0 NpefocTaB/eHnn
MYHULMUNANBHOM ycnyru,
NHOPMALMOHHBLIM CTeHAaM C
obpasuamu nx 3anosHeHNUS U

MpepocTtaBneHne HeEOOXOAUMbIX W 006s3aTeNbHbIX
ycnyr He TpebyeTcs

Mopava 3afABNEeHUA Ha MoJsiyyeHne MyHULUNasbHOM
YCNyrun npu Hasimumm oyepeau - He 6onee 15 MUHYT.

Mpu  nonydyeHun  pesynbrtata npepocTaB/ieHUs
MYHULMMNANbHON YyCNYrn MakCUMasbHbIi CPOK OXUaaHus B
ouyepenun He AO/DKEH npesbllatb 15 MUHYT

B TeueHMe OAHOrO AHA C MOMEHTA MOCTYN/IEHUSA
3asBNEHNS.

3anpoc, NOCTYNUBLUWIA B 3N1EKTPOHHON dhopme, B
BbIXOAHOW (Npa3fHUYHbIA) [O€Hb pPerncTpupyeTcs Ha
cnepywowmii 3a BbIXOAHbIM (Mpa3gHuyHbIM) pabounini aeHb

MNpepoctaBneHue MYHULUNATbHO ycnyru
ocyuiecTBnseTcs B 3[4aHuAX " NnoMeLLEeHNsAX,
060pyA0BaHHbIX NPOTUBOMNOXapPHOM cucTemoim n

CUCTEMON NOXapoTylleHnsa, Heobxoanmon mebenbto Ans

othopmnenuns [0OKYMEHTOB, MHopMaLMOHHbIMN
cTeHAamMu.
Ob6ecneunBaeTcs 6ecnpensiTCTBEHHbIN foctyn

MHBa/InAOB K MECTy npeanoctaB/ieHuA MyHI/ILI,VII'IaJ'IbHOI‘/JI



nepevyHem [OKYMEHTOB, HEOOXOAUMbIX
ONs nNpefocTaBfeHns KaKaon
MYHULUNANBHOW YCNYyrn, pa3MeLeHunto
1N 0QOPM/IEHNIO BU3YasIbHOM,
TEKCTOBOW M MYy/NbTUMEANIAHOA
nHdopmaLmm o nopsake
npegocTaB/ieHUs TakoW ycnyru, B TOM
yncne K obecnevyeHunio JOCTYMHOCTHU
AN UHBaNMAOB yKa3aHHbIX 06bEKTOB
B COOTBETCTBUM C dpefepasibHbIM
3aKOHO4AaTeNbCTBOM U
3akoHopaTenbLcTBOM Pecny6uku
TaTapcTaH 0 coumnasibHOM 3awuTe
NHBaNMA0B

2.15. Tllokasatenn p[OCTYMHOCTM U
KayecTBa MYyHUUMNANBLHOW YyCnyrn, B

TOM yncne KOM4ecTBO
B3auMoelicTBuiA 3aaBuTens c
OO/DKHOCTHBIMMU nyamun npu
npepocTaB/ieHN MYHULMNANbHO
ycnyrm M UX  NPOAO/HKUTENBHOCTD,
BO3MOXHOCTb noslyyeHus

MHChopMaL MM 0 xofe NnpeaocTaBneHNs
MYHULMMNANLHONR yCcnyru, B TOM YUCNE C
MCNOSb30BaHNEM  MHOpPMaLMOHHO-
KOMMYHWKaLNOHHbIX TEXHOJIOTUIA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
MOMyYEHUS MYHULMNASIbHOW ycnyru B
MHOTO(PYHKLMOHATbHOM LeHTpe
npeaocTaB/IeHNst TOCYAAPCTBEHHbIX U
MYHULUNA/bHBIX YCNyr (B TOM uYucne B

NoJsIHOM obbewme), B noéom
TeppuTopnanbHOM nogpasgeneHmm
opraHa NCNOTHUTE/TbHO
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ycnyrn  (YAOOHbIA  BXOA4-BbIXO4 B  MOMELWEHUs U
nepemMelleHne B Ux npegenax).

BusyanbHas, TekcToBas n MynbTUMeguiiHas
MHdopmMauus 0 nopsgke npefocTaB/ieHus

MYHULMNANbHON ycnyrn pasmelwaeTcs B YAOOHbIX AN
3aaBuUTENEN MecTax, B TOM YMC/IE C yYETOM OfPaHNUYEHHbIX
BO3MOXHOCTEW MHBa/INA0B

lMoka3aTtensamu AOCTYMHOCTH
MYHMLMNANbHON YCAYrn ABAAKOTCS:

pacnosioKeHHOCTb MnoMeleHus lKcnonkoma B 30He
[OCTYNHOCTU 06LLLECTBEHHOIO TpaHCNopPTa,;

Ha/mune HeobXxoAMMOro KonmyecTsa CrneLmanncTos, a
TaKke MoMeLLleHn, B KOTOPbIX OCYLLEeCTBASAETCA MNpuem
[OKYMEHTOB OT 3asBuUTenei;

Hasmume mncyepnbiBaowein nHpopmaymm o cnocobax,
nopsgke W Ccpokax mnpefocTaBNeHnss MyHULUNabHOM
yCnyrn Ha MHOPMaLMOHHBIX CTeHAaxX, NHPOPMAaLNOHHbIX
pecypcax JIeHWHOropckoro MyHULMNANIbHOrO palioHa B
cetn «VHTepHeT», Ha EAMHOM nopTasie rocyapCTBEHHbIX
N MyHULMNANbHbIX YCYT;

okaszaHve MNOMOWM WHBa/IMAaMm B MNPeoLOsIeHUM
6apbepos, MelawLmx NosyyYeHno M1 yCnyr HapaBHe C
APYTMW NTMLaMMU.

KauecTBO npepocTaBneHus MyHULMUNANbHOW yCnyru
XapakTtepusyeTcs OTCYTCTBUEM:

oyepefei npu npueme U
3aABuTENAM;

npeaocTaBeHns!

Bblgaye [0KyMeHTOB



pacnopsanTesibHOro opraHa MecTHOro
camoynpaBs/ieHns, no BblIGOPY
3anBuTens (akcTeppuTopuanbHblii
npuHUUMN), MOoCpeAcTBOM 3anpoca o
npegocTaBneHnn HEeCKO/IbKUX
rocynapcTBeHHbIX n (nnn)
MYHULMMNANbHbIX ycnyr B
MHOTO(PYHKLMOHANbHbIX LeHTpax
npenocTaB/fieHNsA roCyfapCTBEHHbIX U
MYHULMNANbHBIX ycnyr,
npegycMmoTpeHHoro  ctatbeir 151
depepanbHOro 3akoHa (KOMMIEKCHbI
3anpoc)

2.16. ViHble TpeboBaHuA, B TOM yucne
yuuTbiBaKLime ocob6eHHOCTH
npefocTaB/ieHNss MyHULUNANbHOM
yC/yrn rno aKCTeppuToprasibHOMy
npuHuuny (B criyyae, ecnu
MyHUUMNaNbHasa ycnyra
npepocrasnsAeTcsa no

11

HapyLEeHNA CPOKOB NpeAoCTaBAEHNsT MyHULUNAbHOW
yCnyru;

Xanob Ha pelictBua (6e3genictene) MyHULMNANbHbIX
cnyxawnx, NpegocTaBalWNX MyHULMNANbHYO YCNyry;

xano6 Ha HEKOPPEKTHOE, HeBHMMATENbHOE
OTHOLLUEHNE MYHMUMNANbHBIX CAYyXalwmxX, OKasblBaloLWmx
MYHULUNAIbHYIO YCNYTY, K 3asABUTENISAM.

Mpwn nogave 3anpoca O npeaocTaBneHnm
MYHULMNANBHOW YCNYrM W MNpW MNOMYYEHUU pesynbrarta
MYHUUMNANLHOW ycnyrn, npeanonaraeTcs OAHOKpaTHoe

B3aumogeicTame [LO/HKHOCTHOTO nua,
npefocTaBnsoLWEero MYHULMNANbHYO ycnyry, "
3aaBuTENS. MpoAoIXNTETbHOCTb B3auMofeincTBus
onpeaensieTcs perrnaMeHToMm.

NHbopmauums 0 xone npenocTaBneHuns
MyHAUMNANBHOW  yClyrm  MOXeT  ObiTb  MOJlyyeHa

3aaBuUTENEM Ha caiTe JIeHUHOropcKoro MyHULMMNasbHOro
paiioHa, Ha EpguHOM nopTane rocyfapCTBEHHbIX U
MyHUUMnanbHelX ycnyr, 8 MoL,

MpefocTaBneHne MyHUUMNANbHON  yCiyrn 4epes
MHOTOYHKLMOHANbHbIN LeHTp npegocrtaBneHus
rocyfapCTBeHHbIX W MyHUUUNANbHBIX Yycnyr (ganee -
M®Ll), ypaneHHble  paboune mecta  MOL,  He
ocyLlecTB/sieTcs.

MyHuuMnanbHaa ycnyra no 3KCTeppuTopuanibHOMY
NPUHUUNY W B COCTaBe KOMIMJIEKCHOIo 3anpoca He
npepocTaBfisieTcs

KoHcynbTauyuio 0 nopszke nosly4yeHus
MYHULUUNANbHOW YCNYyrn B 3/IEKTPOHHON (hopMe MOXHO
nony4nTb yepes VIHTepHeT-npnemMHyto unu vyepes lMoptasn
rocyAapCTBEHHbIX U MYHULMNANbHLIX ycnyr Pecnybnuku
TarapcTaH.

B cnyuvae, ecnu 3akoHOM npeAycMoTpeHa nogaya
3aABN1eHnA 0 nNpefocTaBNEHNN MYHULUNANbHON yCnyrn B



3KCTEppUTOpPManbHOMY MPUHLKNY)U
0COOEHHOCTM NpefocTaB/ieHNs
MYHULUNANBLHOW yCNyrn B
3/1EKTPOHHOI dhopme
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3N1eKTPOHHOW hopMe 3anBrieHMe nogaetcs yepes lMopTan
rocyapCTBEHHbIX U MyHUUUNANbHbIX ycnyr Pecny6nvku
TatapctaH (http://uslugi. tatar.ru/) wiam EgauHbliA noptan

roCyapCTBEHHbIX W MyHUUMUNANbHbIX YCnyr (QyHKUMA)
(http:// www.gosuslugi.ru/)


http://uslugi
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTelbHOCTb U CPOKM BbIMOSIHEHUSA aAMUHUCTPATUBHBIX NpoLeayp,
TpeboBaHNs K NOPAAKY UX BbIMOSIHEHWS, B TOM YMC/le OCOBEHHOCTU BbINOSIHEHUS
aAMUHUCTPATMBHbIX MPOLEAYP B 3/N1EKTPOHHOW chopme

3.1. OnucaHune nocnepoBaTesibHOCTU AEWCTBUN MpU NpefoCcTaB/IeHUM MYHULMUNANbHOW
ycnyru

3.1.1. TMpepocTaBfieHne MyHUMUUNANBLHON ycnyrn BKAOYaeT B ceba cnegywouwme
npoweaypsi:

1) KOHCYNbTUPOBaHWe 3asaBUTENS;

2) NpuHATHE Y perucTpauuns 3aaB/eHus:;

3) nogrotoBka pesynbrara MyHULUNANbLHON ycnyru;

4) Bblfavya 3aaBUTENO pe3ynbTata MyHULMNAIbHON YCyru.

3.2. OKa3aHune KOHCy/bTauunin 3aaBUTeNto

3.2.1. 3aaBuTtenb NMYHO K (MNKn) no TeniedpoHy obpalaetca B cnonkom Ans nosyyeHus
KOHCY/IbTauMin 0 NopsaAKe MOAyYeHUss MyHULUUNASIbHOW YyCNyru.

3amecTtutesnib pykoBogutensa Vcnosikoma ocywecTBniseT KOHCY/IbTUPOBaHne 3asaBuTesns, B
TOM 4ucne no coctaBy, hopMe M cofepXaHuio OOKYMeHTauuu, HeoOXo4umon A1 MNonyyYeHus
MYHULMNANBLHOW YCNYrM W NpU Heo6XOoAMMOCTM OKasbiBaeT MOMOLWb B 3anosiIHeHun 6GnaHka
3adaB1eHuA.

Mpoueaypa, YycTaHaBNMBaemasi HacCTOAWMM MNYHKTOM, OCYLLeCcTBNSAeTcA B [eHb
obpauleHus 3anBuTens.

PesynbTat npouefypbl: KOHCy/bTauuu, 3ameyaHus no cocTaBy, hopme n cofepXaHuto
npeAcTaB/€HHON AOKYMeHTauum.

3.3. MpuHATME N perncTpaunsa 3assrieHus

3.3.1. 3adaBuTesIb NNYHO, Yepe3 fOoBepeHHoe nuo wiv yepes ML nogaet nucbMeHHoe
3adBJ/iIeHMe 0 Bblgaye crpasku (BbIMUCKK), U NpeacTaBfifgeT OKYMEHTbl B COOTBETCTBUN C MYHKTOM
2.5 HacTosiwero PernameHTa B CENbCKUIA UCMOMHUTENbHbI KOMUTET.

3.3.2. 3amecTuTtesib pykosBoautesia Vicnonkoma OCyLLecTBSAET:

npuemMm n pernctTpauunio 3asB/ieHUs B cneumnasbHOM XypHane;

BpyYeHMe 3aABUTE/II0 KOMUM 3asB/IEHUS C OTMETKOW O pgate npuvema [OKYMEHTOB,
NPMCBOEHHOM BXOASILLEM HOMepe, AaTe U BPEMEHW UCMOSTHEHUS MYHULUNANbHOW YCyrn.

Mpouenypsbl, ycTaHaBAMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAOTCSA:

npuem 3asB/IEHUS U JOKYMEHTOB B TedeHne 15 MUHYT;

pernctpaumnsa 3asB/ieHUs B TeYEHUe O4HOro AHA C MOMEHTa NMoCTynjaeHnsa 3asaBneHuns.

PesynbTart npoueayp: NPUHATOE N 3aperMcTpupoBaHHOe 3asiB/leHUe.

3.4. MoaroToBKa M yTBEPXAEHME 3anNpPOLLIEHHbIX AOKYMEHTOB (MMcbMa 06 0Tkase B Bblgaue)

3.4.1. 3amecTuTtesnib pykosogutensa lcnonkoma ocyulecTBASET:

NPOBEPKY Ha/INYNA OOKYMEHTOB, NpuiaraemMbiX K 3asBNEHUIO;

NoAroTOBKY MPOEKTa cnpaBKy (BbIMUCKN)NPU HANMUYMKM AOKYMEHTOB (CBEAEHWNI);

NoArOTOBKY MpoOekTa nucbMa 06 oTKa3e B Bblgaye npyv OTCYTCTBUM [OKYMEHTOB
(cBeaeHuif);

HanpasfieHe crnpaBku (BbIMMCKK) MM nucbma 06 OTKas3e B Bblgaye [1aBe CenbCKoro
NnocesieHns Ha yTBepXAeHue.
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Mpoueaypsbl, ycTaHaBNMBaemMble HACTOALWMM MYHKTOM, OCYLLECTB/SAIOTCA B TeUYeHne ABYX
JHEe ¢ MOMeHTa obpalleHusn 3asBuTenst.

Pes3ynbTart npoueyp: NPOEKT crpaBku (BbIMUCKA) WM NUcbMa 00 OTKase B Bblgaue.

3.4.2. NaBa cenbCKOro nocesieHUsA yteepxaaeT cnpasky (BbINMCKY) AN MNCbMO 06 OTKas3:
B BblAauye 1 Hanpas/fseT 3aMecTUTesNl0 pykoBoantTens Mcnonkoma.

Mpouenypbl, ycTaHaB/IMBaeMble HACTOAWMM MNYHKTOM, OCYLWECTBAAKTCA B TeyeHue
OAHOr0 AHSA C MOMEHTa OKOHYaHWs npeablayLlein npouenypsbl.

PesynbTar npoueaypbl: yTBeEpXAeHHas cnpaBka (BbiMWcKa) waM nucbmMo 06 OTkase B

BblAauve.
3.5. Bblgaya 3aaBUTeN0 pesynbTarta MyHULUNAaNbHOR ycnyru

3.5.1. 3amecTutenb pykoBoautensa Mcnonkoma BblgaeT 3asaBUTENO0 CrpaBKy (BbINUCKY)
nnn NMcbMo 06 oTKase B BblJauve.

Mpouenypa, YycTaHaB/MBaemMas HaCTOAWMM  MYHKTOM, OCYLEeCTBMSeTCA B [eHb
obpaleHunsa 3aasutens.

PesynbTart npouenyp: BblgaHHasA cnpaska (BbINUCKa).

B cnyyae oTkasa B npefocTaB/ieHUN MYHULMUNASILHOW YCNyrn 3asBUTeNb yBeLOMAAeTCH
NMUCbMOM C YyKa3aHMWeM MpPUYUH OTKasa, a Takke no tenedoHy u (Mnu) 3N1eKTPOHHOM noute, B
TeyeHne O4HOro AHA C MOMEeHTa nognucaHua nucbMa o6 oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLMOBOK.

3.6.1. B cnyyae oOO6OHapyXeHWs TeXHMYEeCKON Oowunbkn B [AOKYMEHTe, SABASAOLWEMCS
pe3y/ibTaToOM MyHULMNasnbHOW YCNyru, 3asaBuTeNb npeacTasnseT B VIcnonkom:

3anBrieHne 06 ncnpasneHNN TEXHUYECKOW owmnbkn (npunoxeHue Ne3);

OOKYMEHT, BblaHHbIA 3aABUTENI0 Kak pe3ynbTaT MYHUUMNA/IbHOW YCYrn, B KOTOPOM
COLEPXUTCA TexHuYyeckasa olmnobka,

OOKYMEHTbI, UMeKLLMe PUANYECKY0 CUTY, CBUAETENbCTBYIOWMNE O HA/IMYNN TEXHUYECKOW
OLLUNGKN.

3asaBneHne 06 ncnpaBneHUN TEXHUYECKON OWNOKM B CBEAEHUAX, YKa3aHHbIX B JOKYMEHTE,
ABNAKOLWEMCH pe3yNbTatoM MyHUUMNANbHON ycnyru, nogaetca 3asasutenemM (YynosIHOMOYEHHbIM
npepcrasuMteneM) AIMYHO, SIM60 NOYTOBLIM OTNpaBsieHMeM (B TOM 4uUC/le C UCMNOJSIb30BaHUEM
3N1EKTPOHHOWN NoYThl), MO0 Yepe3 eAuHbli NopTan roCyAapCTBEHHbIX U MYHULUMNANbHbIX YCNyr
WM MHOTFOMYHKUMOHA/bHBIA LEeHTP npefocTaBfeHUs TroCYyAapCTBEHHbIX U MYHULUNANIbHbIX
YCNyr.

3.6.2. 3amecTutenb pykosoautens lMcnoskoma, OTBETCTBEHHbI 3a MpPUEM [OKYMEHTOB,
ocyliecTBnsAeT npuem 3asaBfieHUss 06 WucnpaB/ieHUM TexXHUYeCKOW owunbku, perncrpupyet
3anBNeHune.

Mpoueaypa, ycTaHaB/MBaemMas HacTOALWMM MYHKTOM, OCYLLECTB/ISETCA B TeYeHNe O4HOro
[OHS C MOMEHTa peructpauun 3asB/ieHus.

Pe3ynbTart npoueaypbl: NPUHATOE U 3aperucTpupoBaHHOE 3asiB/IEHME.

3.6.3. 3amectutens pykosoguTtenda lcnoskoma paccMaTtpuBaeT OOKYMEHTbl W B Lengax
BHECEHWS WCNpaBneHnii B [OKYMEHT, SABNAKLWMIACA pe3ynbTaToM YCIyrn, ocyuwiecTBnaser
npoueaypbl, NpesycMOTpeHHble NMyHKTOM 3.5 HacToswero PernameHTta, u Bbl4aeT UcnpaBeHHbIN
OOKYMEHT 3aABUTEN0 (YNOSTHOMOYEHHOMY NpeACcTaBUTESNI0) JIMYHO MOJ POCMUCL C U3BATUEM Y
3aaBuTensa (ynosIHOMOYEHHOro NpeacTaBuTenNA) opurmHana goKyMeHTa, B KOTOPOM COLEPXUTCA
TexHu4yeckasa owwmnbka.

Mpoueaypa, ycTaHaB/MBaemas HacCTOALMUM MYyHKTOM, OCYLLEeCTBNAETCHA B TeYeHue Tpex
OHel nocne obHapyXeHUss TEXHMYECKON OWwmnbKM Uan noslydyeHns oT N1lo60ro 3amHTepecoBaHHOro
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nuua 3asiBNeHns 0 AoNyLeHHON OWwmnbKe.
Pe3ynbTaT npoueaypsbl: BblAaHHbIA (HanpaB/ieHHbIA) 3a9BUTENO AOKYMEHT.

4. Mopapok n hopMbl KOHTPONS 3a NPefOoCTaBEHNEM MYHULUNAIbHOW YyCnyru

4.1. KoHTpO/nb 3a MNOMHOTOW M KayeCTBOM MpPefOCTaB/IEHUS MYHUUMNASIbHOW YCNyru
BK/lOYaeT B cebsA BbIB/IEHWE W YCTpaHeHWe HapylleHuin npas 3asBuTesiell, npoBefeHue
NpoBepoOK cob6nAeHNs npoueayp nNpefocTaBleHns MyHUUMNanbHOW ycnyru, noaroToBKYy
peweHnin Ha aecteua (6esgelicTBue) AO/MKHOCTHbBIX J/IAL, OpraHa MecTHOro camoynpaB/ieHus.

dopmaMy  KOHTPONA 3a COOMIAEHMEM WUCMOMHEHUA afgMUHUCTPATUMBHbLIX Mpoueayp
ABNAKTCA:

1) npoBepka 1 cornacoBaHne NPOEKTOB AOKYMEHTOB MO NpeAoCcTaBAeHNI0 MYHULMNANbHOM
ycnyru. Pe3ysibTaToM NPOBEPKU ABNAETCHA BU3MPOBAHNE NPOEKTOB;

2) NnpoBOAVMbIE B YCTAHOB/IEHHOM MNOPSAKE NMPOBEPKN BeLEeHUsA Oe/0Npov3BOACTBA,;

3) nposefeHue B YCTAHOBJIEHHOM MOPSAAKE KOHTPOJIbHbIX MPOBEPOK CO6/I0AEHNA
npouenyp npefoctaB/ieHNss MyHULUNAIbHOW ycnyru.

KOHTpO/IbHbIE MPOBEPKM MOTYT ObITb M1IAHOBLIMU  (OCYLLECTBNATLCA HAa OCHOBAHUU
nosyrofOBbIX WM  TOAOBbIX MNAaHOB paboTbl oOpraHa MEeCTHOro camoynpaB/ieHus) nu
BHennaHoBbIMU. [pu nNpoBefeHN NPOBEPOK MOrYT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE
C npefocTaB/fieHNEM MYHULUMNANbHONW ycnyrn (KOMMJIEeKCHble MPOBEPKM), WU MO KOHKPETHOMY
obpalleHuno 3asaBuUTenNs.

B Lenax Tekywero KOHTPOsis UCNONb3YTCA CBEAEHUSA, UMeLMecs B 3/1IeKTPOHHON 6ase
OaHHbIX, CNy)XebHas KOppecrnoHAeHUWs, YyCTHas W NUCbMeHHas uHopmMauus crneunanncTos,
OCYLLLeCTBNALWUX BbINOJIHEHNE aaMUHUCTPaTUBHbIX npoueayp, XypHansl yyeta
COOTBETCTBYIOLUUX AOKYMEHTOB U ApYyrve cCBeAeHus.

Ons  ocywecTBneHUss KOHTPONA 3a COBepLIeHMeM [AelcTBUIA npu  npegocTaB/ieHnn
MYHULMNANBLHOW YCNYTM W NPUHATUM pelleHunii pykoBoguTento lKcnonkoma npeacTaBisoTcs
crnpaBku O pesysbTartax nNpefocTaB/eHUs MYHULUNANbHON YyCayru.

O cniyyasx W nNpuymMHax HapyleHUa CpOoKOB, MocnefoBaTesibHOCTU U cofepXaHus
aAMWHUCTPATMBHbLIX Mpouedyp CcrneuuannucTbl HeMensIeHHO WHAOPMUPYOT PYKOBOAMUTENSA
opraHa, nNpefoCTaB/IALWEro MyHUUUNAbHYO YCNYry, a Takke npegnpuHMMaloT CpoYHblie Mepbl
Mo yCTPaHEHUO HapyLleHWi

4.2. Tekywuin KOHTPONb 3@ cobnwgeHuMeMm  nocnefoBaTesibHOCTU  [elCTBURA,
onpefeneHHbIX aAMUHUCTPATMBHLIMMK MpouegypaMu Mo nNpefocTaB/IEHUID  MYHUUMNANbHOW
yCnyru, ocyuiecTBnseTca pykosogutenem Vicnonkoma, OTBETCTBEHHbIM 3a opraHuM3aumio paboTbl
no NpeAoCTaB/IEHUID MYHULUNANbHON yCayru.

4.3. MepeyeHb  AO/DKHOCTHbLIX /AL, OCYLLECTBAAKWMNX  TeKyLuin KOHTPO/Ib,
yCcTaHaB/IMBaeTCA MosioxXeHnem 06 VIcrnonkoMe v AO/HKHOCTHBIMU UHCTPYKLUUAMMU.

Mo pe3ynbTaTtaM MNPOBEAEHHbIX MPOBEPOK B C/lyyae BbIABMNEHUA HapyLlleHWid npas
3afBuUTENell BUHOBHble /iMua MNpUBJIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogatennbCTBOM Poccuiickoii ®epepaumm.

4.4. PykoBoguTenbL oOpraHa MECTHOro camoynpaB/ieHUs HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnii 3aaBUTenei.

PykoBoautens (3amectutens pykosogutend) lMcnoskomMa HeceT OTBETCTBEHHOCTb 3a
HecBOeBpeMEeHHOe © (Wn) HeHagnexauee BbINO/IHEHWE aAMUHUCTPATUBHbLIX [AENCTBUN,
yKasaHHbIX B pasgene 3 HacTtosuwero PernameHra.

[O/HKHOCTHbIE NNUA W WHble MYHWUMNAsbHbIE CHyXaline 3a pelweHus u AeicTsus
(6e3pgeicteme), nNpuHMMaeMble (OCyW,eCcTBASsEMble) B XO4e MpefoCcTaB/eHUs MyHUUMNanbHOWN
YyC/yrn, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpsAKe.

4.5. KoHTponb 3a npegoctaBfieHNEM MYyHUUUNASIbHOW YCNYrM CO CTOPOHbI paxaaH, WX
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o6beAnHeHWI A W opraHM3auuii, ocyl,ecTBnAseTcsa NOCPeACTBOM OTKPbITOCTU AeATeNIbHOCTH
opraHa MeCcTHOroO camoynpaB/fieHUs Npv NpefoCcTaB/IeHUM MYHULUNANbHON YCNyru, noayvyeHus
NOSIHOW, akTyanlbHO U AOCTOBEPHONM MHGpOpMaLMn O Nopsake npefocTtaBNeHnss MyHUUUNaabHOM
ycnyrm v BO3MOXHOCTM focyaebHOro paccmoTpeHus obpauieHuin (kanob) B npouyecce
npefocTaB/ieHNs MyHULMNAbHOW YCyIu.

5. [ocynebHblin (BHECYAeOHbI) NOpsAoK 06XanoBaHUs peleHnin n aeincteunii (6e3nencTens)
opraHa, NpefocTaBNALWEro MyHULMNANbHYIO YCNYTry, MHOTOYHKLUMOHAIbHOTO LieHTpa
npefocTaB/ieHUs rOCYAapCTBEHHbIX U MyHULMNANbHbIX YC/Yyr, OpraHn3alnii, ykadaHHbIX B YacTu
11 ctaTtbu 16 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-®3, a Takke MX AO/IHKHOCTHbIX NuL,
MYHULUMNAMBbHBLIX CAyXawmx, paboTHNKOB

5.1. Monyyatenn MyHUUUNanbHOW yCnyrm MMEeT NnpaBo Ha 06XxanoBaHue B foCyebHONM
nopsiike aelicteuii (6esgelicteBnsa) COTPYAHUKOB MIcnonkoma, y4acTBYHOLWMX B NpeaocTaBneHnn
MyHUUUNanbHON ycnyru, B Micnonkom wiv B CoBeT MyHULMNA/IbHOro 06pa3oBaHus.

3aaBuTenlb MOXeT 06paTUTLCA C Xasiob0i, B TOM Yncie B CNeywmx cayvasax:

1) HapylweHue cpoka perucTpauyum 3anpoca 3asBuTesia 0 nNpefocTaBfeHUn
MYHULUNANBLHON ycnyru;

2) HapylleHne cpoka npefocTaB/ieHNss MyHULMNA/bHOW YCyIu;

3) Tpeb6oBaHve Yy 3aABUTENI [OOKYMEHTOB, He nNpefyCMOTPEHHbIX HOPMAaTUBHbIMU
npaBoBbIMM akTamu Poccuiickoii Pepepaunn, Pecnybnukn TaTtapctaH, JIEHMHOTOPCKOro
MYHULMNA/IBHOTO parioHa ona npefocTaBfeHns MyHULUNanbHON ycnyru,

4) oTKa3 B NpueMe [OOKYMEHTOB, nNpefocTaB/ieHMe KOTOpbIX NpefycMOTPeHOo
HOpMaTUBHbIMW  MpaBOBbIMW akTamu Poccuiickoin  ®Pepepaunn, Pecnybnukun TaTtapcTaH,
JIeHNHOropcKoro MyHULMMNanbHOro paioHa ANA MNpefoCTaB/IEHUSs MYHULUNANbHOW ycnyru, y
3anBuUTenNs;

5) oTka3 B npefocTaB/ieHUN MyHULMNA/bHOW YCNyru, €ec/ny OCHOBaHUA oOTkKasa He
npegycMoTpeHbl defepasibHbIMU 3aKOHAMW W MPUHATLIMW B COOTBETCTBUM C HUMMU UHbIMU
HOpMaTUBHbIMW  MpPaBOBbIMW akTamu Poccuitickoii  depepauun, Pecnybnukun TartapcTaH,
JTeHNHOropcKoro MyHULMNanbHOro parioHa,

6) 3aTpeboBaHue OT 3asABUTEe/SA NPYU NPefoCcTaBNEHUN MYHULMNANBHOW YCNyru nnartbl, He
npegycMOTPEHHOW HOpMaTWBHbIMW MpPaBOBbIMU akTamu Poccuiickoii ®epepauun, Pecnybnuku
TaTtapcTaH, JIEHMHOTOPCKOro MyHMUUUNA/IbHOTO palioHa,;

7) oTka3 Mcnonkoma, AO/MKHOCTHOrO nvuya lMcnonkoma, B UCNpaBAeHUU LONYLWEHHbIX
oneyaTtok M OWWOOK B BblAaHHbIX B pe3ynbrare npefocTaB/IeHUss MYHULMNANbHOW YCNyru
[OKyMeHTax nMbo HapylleHne yCTaHOB/IEHHOTO CPoKa Takux UcnpasieHui.

8) HapylweHune cpoka win nopsaka Bblgayn OKYMEHTOB MO pe3ysbTartam npegoctaBeHns
MYHULUNANBLHOR ycnyru;

9) npuocTaHoBNEHME MpefoCTaB/IeHUs MYHULUNANbHOW yCnyru, ec/nnm OCHOBaHUSA
NPUOCTAHOBJ/IEHNS He NpefycMOTpeHbl dpefiepasibHbIMM 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN
C HUMU UHbIMW HOPMAaTMBHbLIMU NPaBOBbIMW akTaMu Poccuiickoi ®epepaumm, 3akOHaAMU N UHbIMU
HOpMaTMBHbIMW MNPaBOBbIMK akTaMu Pecny6svkn TaTtapcTaH, MyHUUMManbHbIMU MPaBOBbIMU
aKkTamu;

10) Tpe6oBaHue y 3aABUTENSA NpU NpefocTaBeHUM MYHULUNANbHON YCyrn AOKYMEHTOB
nnu uHdopmauun, OTcyTCcTBME U (MIM) HEeLOCTOBEPHOCTb KOTOPbIX He YykKasblBasMCb MNpu
nepBoHavyasibHOM OTKa3e B [pUEMe [JOKYMEHTOB, HeobXxoAWMbIX ANA npefocTaBieHus
MYHUUUNANBLHON YyCnyrn, NMbéo B NpefocTaBfeHUn MyHUUMNAsbHOW YCyrn, 3a WUCKIKYEeHUeM
cfiyyaeB, NpefyCMOTPEHHbIX MyHKTOM 4 yactn 1 ctaten 7 ®egepansHoro 3akoHa Ne 210-93.
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5.2. )XXanoba Ha peweHns un pgeictema (6esgeiicTBne) opraHa, npeaocTaB/SAOLLETNO
MYHUUUNANBbHYIO YCAyry, AO/DKHOCTHOrO nuua opraHa, npefocTtaBnsloWwero MyHUUMNasabHYH
ycnyry, MYHUUMNANBHOIO  C/yXalero, pPykoBOAWUTENsA  opraHa, npegocTasnAwoLLEro
MYHUUUNA/IbHYO YCNyry, nogaetca B MUCbMEHHOW ¢opmMe Ha O6ymMaxHOM HocuTene unm B
3/1EKTPOHHON dhopme.

XXano6a wMoxeT ObITb Hanpas/seHa Mo no4yte, 4Yepe3 M®PL, ¢ ucCNONb30BaAHMEM
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTtu "HtepHeTt", othuumnansHoro calita
NeHnHoropckoro  MyHuumnanbHoro paioHa  (http://www.leninogorsk.tatarstan.ru), EgunHoro
noprana rocygapCTBeHHbIX n MYHUUMNANbHbIX  YCyr Pecny6nukn TatapcTaH
(http:/luslugi.tatar.ru/), EguHoro noptana rocyfapCTBeHHbIX U MYHULMUNAbHBIX YCNYT (PYHKLMIA)
(http://www.gosuslugi.ru/), a Takxke MOXeT ObITb NMPUHATA NPU JIMYHOM NPUEMe 3aAaBUTESA.

5.3. XKanoba, noctynuelias B opraH, NpefocTaBfAloWmUiA MyHULUNANbHYIO yciyry, mbo
BbILLECTOAWMI opraH (NpY ero HaauMuuu), nogjsiexaTr pacCMOTPEHUI0 B TeyeHue nATHaguatu
pabounx [OHeRn cO p[HA ee perucTpauun. B cnyyae o06xanoBaHUA OTkasa opraHa,
npegocTaBNAnLWEero MyHULUNANbHYO YCAyry, AO/DKHOCTHOTO Nnuua opraHa, NpefocTaB/isAoLLero
MYHUUMNABbHYO YC/yry, B NpuemMe AOKYMEHTOB y 3asaBuUTena NM60 B UcCnpasneHnmn AonyLeHHbIX
oneyaTok M OWWOGOK WM B c/yyae 06XanoBaHUA HapyLleHUs YCTaHOBMIEHHOIO CpoKa Takux
ncnpasneHuii - B TeyeHme nNatn pabounx gHel co AHA ee perncrpauyunm.

5.4, )Kanoba pos/mkHa cogepxaTb cnenyroLly nHopmalumio:

1) HammeHOBaHWe opraHa, npefoCTaBNAKLWEro ycnyry, AO/DKHOCTHOrO fnuvua opraHa,
npegocTaBnAwLWeEro ycnayry, W MYHAUUNAIbHOrO C/iyxalwero, pelweHus U [Aenctsus
(6e3pencTBme) KOTOPbIX 06XanylTcs;

2) thamununio, nms, oTyecTBo (NocnefHee - NpU Ha/INMYUKN), CBELEHUS O MeCTe XUTenbcTea
3anaButena - dusnyeckoro nuua Mbo HauMMeHoBaHWe, CBeEeHWS 0 MeCcTe HaxoXAeHus
3adBUTENA - PUOMYECKOro nuvua, a Takke Homep (HOmepa) KOHTakTHOro TenedpoHa, agpec
(apgpeca) 3MeKTPOHHOM No4Tbl (NPY Ha/IM4YMKM) U MOYTOBbLIA afpec, N0 KOTOPbIM AO/DKEH ObITb
Hanpas/ieH OTBET 3aABUTENIO;

3) cBepgeHna 06 oOXanyeMmblX pelweHusax wn  geicteuax  (6esgenctsun) opraua,
npenocTaBNALLEro MyHULUNAIbHYO YCAYry, AO/HKHOCTHOIO /iMua opraHa, npegocTtasnsaioLero
MYHULMNAbHYIO YCYry, UM MYHULUNAbHOIO CryXaLlliero;

4) noBofAbl, HA OCHOBaHUM KOTOPbIX 3asBUTE/Ib HE COr/laceH C pelleHVem W AelncTBueM
(6e3pgeiictBMem) opraHa, npefoCcTaBnAlOWEro  Yycnyry, [AOJ/DKHOCTHOrO /iMua  oprasa,
npegocTaBNALLEro ycnyry, Win MyHULMNanbHOro cnyxatliero.

5.5. K »ano6e wmoryT OblTb MNPUIOXKEHbI KOMUM [OKYMEHTOB, MOATBEPXAAOLMX
N3/10KEeHHbIe B Xasobe ob6cToATesnibcTBa. B Takom cnyyae B xanobe npuBoAUTCA MepeyvYeHb
npunaraemblX K Helh [OKYMEHTOB.

5.6. Mo pe3ynbTataM paccMOTPEHUSA Xanobbl NPUHUMAET OAHO M3 CriefyrLWnX peLleHunii:

1) xanoba ypnoBneTBopsieTcsA, B TOM 4ucne B (popme OTMEHbl MNPUHATOrO pPeLleHus,
ncnpasneHns AONYLLEeHHbIX ONeYyaTtok M OWW60K B BblAaHHbIX B pe3ynbTaTte npegoctaB/ieHus
rocyapCTBeHHOW YyCnyrm [OKYMeHTax, BO3Bpara 3asBUTE/II0 [EeHEeXHbIX CpefcTB, B3uMMaHue
KOTOPbIX He npefyCMOTPEHO HOpPMaTUBHbLIMW NpPaBOBbIMKW akTtamu Poccuiickoli ®egepauun,
HOpPMaTUBHLIMW MPaBOBbIMW aktamu Pecnybnuku TartapcTaH, MyHUUMMNaNbHLIMU MPaBOBbLIMU
aKkTamu;

2) B yAOBNETBOPEHUN Xasnobbl 0TKa3blBaeTCS.

He nosgHee fHA, cnefywowero 3a OHEM MNPUHATUA PELLUEHUS, YKa3aHHOro B HACTOALWEM
NyHKTe, 3asBUTEN0 B MUCbMEHHOW (hopme UK MO XenaHui 3asaBuUTesis B 3N1EeKTPOHHON dopme
HanpasnsieTca MOTUBMPOBAHHbIA OTBET O pe3y/ibTaTax pacCMOTPeHUs xasoobl.

5.7. B cnyyae npusHaHuAa xanobbl, nognexawen ygoBaeTBOPEHNIO, B OTBETE 3a8BUTENIO
JaeTca  uHoOpMauua o0 OeincTBuax,  ocyuwecTtsBnsemblx  Mcnonkomom, B Uensax
He3aMe/IMTeNbHOI0 YCTPaHEeHUSA BbISAB/IEHHbIX HAaPYLUEHWA Mpu OKasaHUW MYyHULMNAaSIbHOWN


http://www.leninogorsk.tatarstan.ru
http://usluqi.tatar.ru/
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ycnyru, a TakkKe MNPUHOCATCA W3BMHEHWS 3a [OoCTaBJ/ieHHble Heyno6cTBa M ykasblBaeTcs
NHbopmauma o0 fanbHenwmnx 4eicTBUSAX, KOTOpble HEOOX0AMMO COBEPLUUTL 3asABUTE/0 B LesaX
NoayYeHNss MyHULMNANbHOW YCyrn.

5.8. B cnyyae npusHaHua >anobbl, He noanexaiiein ynoBneTBOPEHUD, B OTBeETe
3adaBUTENI0, AA0TCA apryMeHTUPOBAaHHbIE Pa3bsCHEHUS O MNPUYMHaX MPUHATOrO pelleHus, a
TaKkke nHopmaumna o nopsake 06xanoBaHUA MPUHATOIO peLUeHus.

5.9. B cnydae ycTaHOB/IeHVMS B XOo4e WM MO pe3ynbTaTaM pacCMOTPEHUs >Xanoobbl
NpM3HaKoB cocTaBa aAMWHUCTPATMBHOIO MNpPaBOHapPYyLWEHUA WAN MPEeCcTyn/eHna LO/HKHOCTHOE
nnuo, paboTHWK, HadesieHHble MO/IHOMOYMAMW M0 PacCMOTPEHUI0 Xanob, He3amea/IMTesIbHO
HanpasAKT UMeEKLWMeCa MaTeprasbl B OpraHbl NPoKypaTypbl.

6. OC06€eHHOCTY BbINOJIHEHUS afMUHUCTPATUBHbLIX npoueayp (4eliicTeuii) B
MHOTOOYHKLMOHA/bHbIX LEeHTpax npefocTaBneHns rocyfapCcTBeHHbIX U MyHULMNANbHbIX YCyr

6.1. OnucaHne nocnefoBaTeNbHOCTU AENCTBUIA Npu nNpefocTaB/eHMM MYHULUMNAbHOWN
ycnyru Bknwoyvaet B cebs cnepyloume npouenypsb:

1) nHopMUpoOBaHMeE 3aABUTENA O NOPSAAKE MPefoCTaB/IeHUSs MYHULMNANbHOW YyCyru;

2) npuHATME W perucTpauua  3asBfieHNs U OOKYMEHTOB, HeobXxoAumbixX AN
npefoCcTaB/IEHNA MyHULMNANbHOW YCNyru;

3) dopmupoBaHMe U HanpaB/ieHWe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByllMne B MpefoCTaB/IeHUM MyHULMNANbHOW YCAyrn, B TOM 4uC/Ne MO0 KOMMJ/IEKCHOMY
MeXBeO0MCTBEHHOMY 3anpocy;

4) npoBepka AeACTBUTENIbHOCTU YCU/TEHHON KBaNMUKALMOHHON LNJIPOBOM 3N1EKTPOHHOW
nognucyu  3asaBWUTENs, WCMOMb30BaHHOW NpuM nojaye 3asBleHMs O npefocTaBieHun
MYHMLMNANbHOW yCnyru;

5) HanpaB/ieHVe 3asBMeHUsA € OKyMeHTaMu B Mcnosnkowm;

6) Bblgaya 3aaBUTENI0 pe3ynbTaTta MyHUUUNanbHON YCnyru.

6.2. VIHpbopMupoBaHue 3asaBuTesnia 0 Nnopsagke npefocTaBneHns MyHULUNaNbHON yCnyru

3aasuTenb Bnpase obpatntbca B MOLL nnyHo, no TenedoHy un (MNun) aNeKTPOHHOM nouyte
ONA NONYYEHUA KOHCY/bTauunii 0 Nopsake MnosflyyeHUss MyHUUMNasbHOM YCyru.

Cneuynanuct MO®L uHpopmupyeT 3asaBuTens, B TOM 4ucsie nNo cocTtaBy, dopme
npeacraBfssiemMoi [OKyMeHTauum n Aopyrum sBonpocam A5 NoayYeHUss MyHULUNanbHON yCenyru u
npn Heo6X0A4MMOCTM OKasblBaeT NMOMOLLb B 3anosiHeHUM 6naHKa 3asB/IeHUS.

3asaBuTeNlb MOXET NOoJy4ynuTb MHpopMaLMo O nopsgke npefocTaB/ieHUs MYHULMNANbLHOW
ycnyru nytem cBob6ogHoro goctyna c canta MoL, http://mfcl6.tatarstan.ru/

Mpoueaypsbl, YycTaHaB/MBaEeMble HACTOAWMM MYyHKTOM, OCYLWECTB/AAKNTCA B [eHb
obpalieHnsa 3assBuTens.

Pe3ynbTat npouenyp: uHgopmauus no cocrasy, oopMme npencraBnsaemMoit JOKyMeHTauum
N ApyrMm Bonpocam nosiyyeHuss MyHULUNnanbHON ycnyru.

6.3. lpuHATME 1 perucTpauna 3asaBneHns

6.3.1. 3aaBuTenb SIMYHO, Yepe3 AO0BEPEHHOEe NNLO WM B 3/1IEKTPOHHON doopme nogaeT
NMMCbMEHHOE 3asiB/IeHNe 0 NpefoCcTaB/IeEHNN MYHULUNANBLHOW YCNyru n npeacTaB/isieT LOKYMEHTbI
B COOTBETCTBMU C MYyHKTOM 2.5 HacTosduwero PernameHta B M®L,, yaaneHHoe paboyee MecCTo
MOLL.

3aaBneHne 0 nNpefocTaB/IEHUM MYHUUMNANbHOW YCyrm B 3/1EKTPOHHON  (hopme
HanpasnseTca 4epe3 [lopTan roCyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTapcTaH. Pernctpayus 3asBfieHUs, NOCTYNUBLUEro B 3/IEKTPOHHOM dopme, OCYyLLecTBAsSeTCS B
yCTaHOBJIEHHOM MoOpsjKe.


http://mfc16.tatarstan.ru/
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6.3.2. Cneunanuct M®L, Beaywuii npuem 3asBfeHU, OCYLLECTBNAET Mpouenypsl,
npeaycMOTPEHHbIE pernameHTom pabotbl MOLL.

Mpouenypbl, ycTaHaB/AMBaeMble HACTOAWMM MNYHKTOM, OCYLLECTBAAKTCA B CPOKH,
YCTaHOBJ/IEHHbIE perfiameHTom paboTbl MOL].

PesynbTat npouenyp: NPUHATOE U 3aperucTpupoBaHHoe 3asiBfieHne.

6.4. dopMmupoBaHMe nakeTa AOKYMEHTOB

6.4.1. Cneymannct MPL, B cooTBETCTBUM C periameHTom padoTtsl MOLL:

nposepsieT AeNCTBUTENbHOCTb YCUNIEHHOW KBaNMgUKaLMOHHON LMKpOBOI 3N1E€KTPOHHOW
nognucu  3asBUTENA, WUCMNOMb30BaHHOMW nNpyv nogaye 3asB/ieHUA O NpefocTaB/ieHUN
MYHULUNANbLHOW YCNyru;

popMupyeT M HanpasnseT MeXBeOMCTBEHHble 3anpocbl B OpraHbl, ydacTeywliue B
npefocTaB/IeHNN MyHULMNA/IbHOW YCNYru, B TOM YUC/Ie MO KOMMIEKCHOMY MeXBeAOMCTBEHHOMY
3anpocy.

Mpouenypbl, ycTaHaBNMBaeMble HaCTOAWMM MYHKTOM, OCYLLECTBAAITCA B CPOKMU,
yCTaHOBJ/IEHHbIE perfiaMeHToM padoTel MOL.

PesynbTat npoueayp: Hanpas/fieHHbIEe 3anpocsl.

6.4.2. Cneunanuct M®L, nocne nonyyeHnss OTBETOB Ha 3anpocbl QOpMUPYET nakeT
OOKYMEHTOB M Hanpas/isieT ero B VICNo/sKOM B Nnopsiike, YCTAHOBJ/IEHHOM perfiaMeHToM paboThbl
MOLI.

Mpouenypbl, ycTaHaB/MBaeMble HaCTOAWMM MNYHKTOM, OCYLLECTB/ATCA B CPOKH,
yCTaHOBJ/IEHHbIE pernaMeHTom padoTel MOL.

Pe3ynbTat npoueayp: Hanpas/ieHHble B ICNOJIKOM AOKYMEHTbI.

6.5. Bblgaya pesysibTata MyHULUNANbHOW ycnyru

6.5.1. Cneunanuct M®L, npn nocTynneHun pesynbTaTta MYHULUMNOANBLHON YyCayrn u3
Mcnonkoma peructpupyetr ero B YCTaHOBNEHHOM nopsgke. W3BewaeT 3aasutensa (ero
npencraBuTensd) C MCNOMb30BaHMEM cnocoba CBSA3M, YKa3aHHOro B 3asB/IeHUMM, O pe3ysbTarte
npefocTaB/ieHNs MyHULMNAbHOW YCyTW.

Mpouegypbl, ycTaHaB/IMBaeMble HaCTOAWMM MOAMNYHKTOM, OCYLIECTBMIAKTCA B [€Hb
NOCTYNNeHNA AOKYMEHTOB U3 Mcnosikoma.

Pesynbtat npouenyp: wu3BelweHue 3asaButena (ero npeacraButens) O pesysibrarte
npefocTaBfeHUs MYHULUNANbHOW YyCAyru.

6.5.2. Cneuymanuct MOL| BbigaeT 3asaBUTE/0 pe3ybTar MyHULUNAIbHON YCyru

Mpouenypbl, ycTaHaBNMBaeMble HAaCTOAWMM MYHKTOM, OCYLWECTBAAKTCA B Mopajke
oyepefHOCTU, B AeHb MNPUOLITUA 3asABUTENA B CPOKW, YCTAHOB/IEHHblE persiameHToM paboThbl
MOLL.

PesynbTaT npoueayp: BblgaHHbI pe3ynbTaT MyHULUNANbHOM YCAYTW.
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MpunoxeHne Ne 1
K AAMWUHUCTPaTUBHOMY pernameHTty

(HaMmeHoBaHWe opraHa MecTHOro
caMoynpae/ieHnsi MyHULUNaIbHOTO 06pa30BaHus)

oT
(cdbammnusa, ums, oT4eCTBO)

(nacnopTHble faHHbIE)

NpoXwusalLlero no agpecy:
(naHHble, perucTpaumsi No MecTy XUTe/bCTBA)

Mo poBepeHHOCTH
(®.1.0., Homep [oBEPEHHOCTN)

(TenechoH)

3adaBneHune
O Bblgaye cnpaBku (BbIMNCKKN)

Mpowy BblAaTb CnpaBKy (BbIMUCKY)
(ykasatb BuUg, cripaBkn)

Mo agpecy:
K 3aaBnieHunio npunaratw cnegyrowme AOKYMEHTbI:
1
2.
3.

Mpowy yBeAOMUTb O pe3ysibTaTte NpefoCcTaBNeHNs MyHULMNANbHOW yCAyrn cneayouinm
cnocobom

(bata) (mognuce) (©.1.0)
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MpunoxeHne Ne 2
K AOMUHUCTPATUBHOMY persiameHTy

(HaMmeHoBaHMe opraHa MecTHOro
caMoynpaBfieHnsi MyHULMNa/IbHOTO 06pa3oBaHus)

oT
(tbamnnus, mms, oTyecTso)
(nacnopTHble faHHbIE)

MPOXMBAKLLErO MO aApecy:
(naHHble, perucTpaumsi No MecTy XUTe/bCTBA)

Mo poBepeHHOCTH
(®.1.0., Homep fOBEPEHHOCTN)

(tenechoH)

3aaBneHune
06 McnpaB/IEHNN TEXHNYECKON OLINGKM

Coob6uwatw 06 owwnbke, [JONYLWEHHOW nNpyW  OKasaHUM  MYHULUNANbHOW  YCNyru

(HanmeHoBaHue ycnyru)

3anncaHo:
MpaBunbHbIE CBEAEHUA:

Mpowy ucnpaBuTb OONYLWEHHYD TEXHUYECKYH OWW6KY W BHECTU COOTBETCTBYOLLNE
N3MEHeHUs B JOKYMEHT, ABAAIOWMNACA pe3y/ibTaTOM MYHULMNa/bHOW YCyIu.
Mpunaralo cneayowme OKYMEHTbI:

1
B cnyyae npuvHATUS pelueHns 06 OTK/IOHEHUM 3asiB/ieHUs1 06 UcnpaBfeHUn TeXHUYECKO

OWNGKN NpoLly HanpaBuTb Takoe peLleHune:
nocpeacTBOM OTNPaB/IEHNSI 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;
B BUJE 3aBEPEHHON KONMM Ha GYMaXXHOM HOCUTEsie NMOYTOBLIM OTNPaB/IEHMEM MO aApecy:

MoaTBepXpaw CBOE corflacuMe, a Takke corflacMe npeacTaBIieEMOro MHOK vua  Ha
06paboTKy NepcoHasbHbIX AaHHbIX (C60p, cucTemMaTM3auuto, HaKomM/eHWe, XpaHeHWe, YTOYHEHMe
(o6bHOBNEHME, W3MEHEHVE), WCMOoMb30BaHWe, pacnpocTpaHeHve (B TOM 4ucne nepegaqvy),
o6e3nuumBaHne, G/10KMPOBaHME, YHUUTOXEHME MNEepPCOHasIbHbIX AAHHbIX, a TakkKe WHbIX AEeACTBUNA,
HEeo6XoAMMbIX A7151 06paboTKM NEePCOHasIbHbIX AaHHbIX B pamMKkax NpeaocTaB/eHUS MyHULUNAIbHOWN
yCnyru), B TOM 41C/ie B aBTOMATU3NPOBAHHOM PEXUME, BKIKYasA NPUHATAE PELUEHUA Ha MX OCHOBE
OpraHoM MpeaoCcTaBAAWMM MyHAUMNANbHYK YCAyry, B LEensx npeaocTtaBneHns MyHULMNasbHON
ycnyriu.
HacTosiwmm noaTteepXxaato: CBEAEHMS, BK/IHUYEHHbIE B 3asiB/IEHWE, OTHOCALWMECA K MOEeWn
NINYHOCTM W MpeacTaBISiEMOMY MHOK /1LY, a TakKkKe BHECEHHbIE MHOK HWKe, [A0CTOBEpPHbI.
[OKyMeHTbl (KOmun [OKYMEHTOB), MPU/IOXKEHHbIE K 3asiBMIEHW0, COOTBETCTBYIOT TpeboBaHUSAM,
YCTaHOB/IEHHbIM 3aKkoHoAaTenbCTBOM Poccuiickoin  ®epepaumn, Ha MOMEHT NpeAcTaBeHns
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3as1BMIEHNS 3TV AOKYMEHTbI AEACTBUTE/IbHbI U COAEPXAT LOCTOBEPHbLIE CBEAEHNS.
[laio cBoe corslacve Ha yyacTMe B OMpOCe MO OLLEHKE KayecTBa MNPefOCTaB/EHHON MHe
MYHULMNaNbHON yCayru no TenedoHy:

(oata) (nognucek) ( (¢.N.0)
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Mpunoxexne Ne3
(cnpaBoyHoe)

PekBnU3nTbl A4O/IKHOCTHbIX /INL, OTBETCTBEHHbIX 3a npepocTtaBsieHne MyHVILI,I/II'I&fIbHOVI
ycnyrm n ocywectBnAarWnMX KOHTPO/Ib €€ NCNOJTHEHUA,

NcnonHUTeNbHbIN KOMUTET MyHULMNanbHOro obpasoBaHnsa «/IBaHOBCKOE Ce/bCKOe
nocesieHne» JIEHNHOTOPCKOro MyHUUMNanbHOro palioHa Pecnybnukn TaTapcTaH

[JonxHOCTb TenedoH ONeKTPOHHbIN agpec
Pykosogutensb 3-90-41 Ivan.Len@tatar.ru
3amecTuTeNb pykoBoamTens 3-90-41 lvan.Len@tatar.ru

PeKBU3NTbl AO/HKHOCTHbIX /ML, KOHTPOMMPYOLLMX NpeAoCcTaB/ieHne
MYHULMUNANLHON ycnyru

[JonxHOCTb TenedoH ONEeKTPOHHbIN agpec

(naBa noceneHus 3-90-41 Ivan.Len@tatar.ru
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