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MOCTAHOBJIEHVE KAPAP

12.04.2021r. Ne 7

06 yTBepXaeHN ALMUHUCTPATMBHOrO pernameHTa NpeaocTaBneHns MyHULMNANBHON yCnyru
no Bblgaye cnpaekut (BbINUCKK)

PykoBoacTBysice PeaepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauuu
npeaoCcTaBneHnst rocyAapCTBEHHbIX W MyHAUMNanbHbIX  ycnyr», McnonHuTenbHbIn  KOMUTET
MyHULUMNANbHOrO 0Opa3oBaHNa «HWKHEYEPLIMIIMHCKOE CEeMnbCckoe NOCeneHne» JleHnHoropckoro
MyHWUnnansHoro paiona MOCTAHOBIAET:

1.YTBEpPAUTD npunaraembii ALMUHUCTPATUBHbI pernameHT npeaocTaBneHuns
MyHULMNANbHON yCMyru no Bbldave cnpasku (BBINWCKN).

2.MpusnaTb yTpaTuBwMM cuny absay 4 nyHkTa 1 nocTtaHoBnexnus WcnonHUTeNnbHOro
KOMWTETA MyHALMNANbHOrO 06pasoBaHns  «HWKHEYEPLMIIMHCKOe  CenbCkoe  NoCeneHne»
TNeHNHOrOPCKOro  MyHWLUMNanbHOro  paioHa  oT 29.10.2019 Ne51 «O6  yTBepxaeHun
AOMWHUCTPATUBHBLIX ~ PErnaMeHToB  MyHWuMnansHoro obpasosaHus «HWKHeYepLUIUINHCKoe
CenbCkoe nocenenne» JIeHMHOropCKOro MyHULMnansHoro panoHa Pecnybnukin Tatapctany.

3.06HapoaoBaTh  HacToslee MOCTaHoBfeHWe Ha  MHAOPMAUNOHHBIX  CTEHAAX,
pacnonoxeHHbIx Mo agpecam: Pecnybnuka TaTapcTaH, JleHuHoropckuit paioH, — c.HwxHue
Yepluunbl B aAMUHUCTPATUBHOM 34aHUN NO yn. LleHtpansHas, 4. 105, B 34aHuu AeTckoro caga
no yn. Cosetckas, 4.8, no yn. LieHtpanbHas y Aoma Ne 23, B 3naHuu npasnexus 000 «AD-
CnapTak» no yn. CoseTtckas, 4.2 . B ¢. BepxHne HYepluunsl B 34aHW CK no yn. lopHas, 4.27 , B C.
MopaoBckas Mearoska no yn. Cosetckas, 4.13 1 ony6nukoBaTh HacTosiLLlee NnocTaHoBneHne Ha
ouumansHom canTe JIEHWHOropckoro  MyHWUMNanbHOrO paitoHa B pasgene «Cenbckue
noceneHusi» W oduuManbHOM rnopTane npasoBoW MHGOpMaUum Pecnybnukn TartapcTaH
(pravo.tatarstan.ru).

4 KOHTpONb 3a UCMOSTHEHMEM HACTOALIEro NOCTaHOBNEHNA OCTaBNAo 33 cobon.
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YTBEpPXOEHO
nocTtaHoBneHveM VICnonHUTensHoro
KOMUTETA MyHUUMNANBHOrO
obpa3soBaHus «HxHeYepLNNnMHckoe
cenbCcKoe noceneHme»
JIEHVMHOropCKOro MyHULMNANbLHOIo
pavioHa Pecnybnukun TaTtapcraH
oT 12.04.2021 r. Ne7

ALMVHNCTPATUBHLIW pernameHT
npegocTaBneHnsa MyHMUMNanbHOW yCcnyru no Bblgaye crnpasky (BbIMUCKK)

1. O6wme nonoxeHus

1.1. Hactoswun agMMHUCTPaATMBHLIM pernaMmeHT npeaocTaBfieHnUs MyHULMNaribHON
ycnyrm (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W NOPSAOK NpefocTaBrieHus
MYHUUMNANbHOW YCryru no Bblgaye cnpasBky (BbIMUCKK) (aanee - MyHuumnanbsHas ycnyra).

1.2.Mony4aTtenu myHMumMnanbHORN ycnyrn: dusndeckme nuua (ganee - 3asBuTenNb).

1.3.MyHuumnaneHass  ycnyra  npegocTtaBnseTcss  UCMNOSHUTENbHbIM ~ KOMUTETOM
MyHUUMMNanbHOro 06pasoBaHusa « HWXHeYepLUUITMHCKOE cernbekoe noceneHne» JIeHMHOropckoro
MyHUUMMNanbHOro panoHa (nanee — icnonkom).

1.3.1. MecTo HaxoxaeHune Ncnonkoma: ¢. HmwkHue Yepwunel, yn. LleHTpaneHas, 4.105.

Mpaduk paboTbl:

noHegerneHUK — vYetBepr: ¢ 8.00 go 17.00;

naTtHuua: ¢ 8.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OAHM.

Bpemsa nepepbiBa ans otabixa M NUTaHUsS yCTaHaBNMBAETCS MNpaBuiamMu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85595) 3-95-67.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camTa MyHUUUNANbHOrO panoHa B MHGOPMAaLMOHHO-
TeNeKOMMYHUKaLNOHHON ceTtu «WHTEepHET» (nanee - ceTb «HTEepHeT):
(http://leninogorsk.tatarstan.ru).

1.3.3. IHopmaLma o MyHULMNAnNsHOW ycriyre, a Takke 0 MecTe HaxoxaeHusa n rpaduvke
paboTbl Ncrnonkoma MoxeT BbITb nosnyyeHa:

1) nocpeaAcTBOM WH(POPMALUNOHHBIX CTEHOO0B, COAEPXaLUMX BU3yanbHYO U TEKCTOBYHO
MHpOpMaUUIO O MyHUUMNANbHOW YCryre, pacrnonoXeHHbIX B MOMeLLeHuax Mcnonkoma, ans
paboThl C 3aABUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TaTtapctaH BKNoYaeT cBeaeHNs
O MyHUUMNanbHOM ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeactBoMm cetn «HTepHeT» Ha oduumanbHOM CanTe MyHUUMNAnNbHOro panoHa
(http://leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanNbHbIX ycnyr Pecnybnvkn TaTapcTaH
(http://uslugi. tatar.ru/);
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4) Ha EgmvHOM nopTtarne rocyfapCTBEHHbIX WM MyHUuunanbHbelx ycnyr (dpyHkumin) (http://
www.gosuslugi.ru/);
5) B Mcnonkome:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4ucre B pOpMeE INEKTPOHHOrO LOKYMeHTa) obpalieHum — Ha
OyMaXHOM HOCUTErE Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3NEKTPOHHON noyTe.

1.3.4. WHdopmauua no Borpocam nNpefocTaBrieHUs  MyHUUMNAnsHOM  YCryru
pasmMeLlaeTcsa cneumanuctom Mcnonkoma Ha opuumanbHOM canTe MyHUUMNANbLHOro pamoHa u
Ha MHOPMAaLMOHHBIX CTeHAaX B nomeLleHnax Micnonkoma gnst paboTbl C 3asBUTENSMMN.

1.4. NpepocTaBneHne MyHMUMNanbHOW YCNyru oCyLLeCTBNAETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — MK P®);

3emenbHbIM Kogekcom Poccuinckon ®epepaummn ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHopaTtenbcTBa Poccuiickon Pepepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);

HKvnuwHeim kogekcom Poccuickon depepaummn ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHogaTensctBa Poccunckon ®depepauun, 03.01.2005, Ne 1 (yactb 1), cT. 14) (pnanee —
KK Po);

OcHoBamn 3akoHopatensctBa Poccuinckon ®depepaumm o HoTapuaTte (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax”
(Cobpanune 3akoHopaTtenbcTBa Poccuinckon Pegepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Ne122-®3 «O rocygapCTBEHHOM perncrpauum
npaB Ha HeOBWKMMOE WUMyLEecTBO W caenok ¢ Hum» (CobpaHve 3akoHogaTenbcTBa
Poccunckon ®depepaumn, 28.07.1997, Ne30, cT. 3594) (ganee - 122-03);

®epnepanbHbIM 3akoHOM OT 11.06.2003 Ne74-®3 (peg. ot 30.10.2009) "O kpeCTbsIHCKOM
(dbepmepckom) xossanctee" (CobpaHue 3akoHopartenbcTBa panee -, 16.06.2003, Ne 24, cr.
2249) (nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npmHUMNax opraHmsauum
MeCTHOro camoynpasneHus B Poccunckon ®depepauuny» (CobpaHne 3akoHoaaTenbCcTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegoctaBfieHNs
rocygapcTtBeHHbIX M MyHuuunanbHbiX ycnyr» CobpaHue 3akoHogaTenbctBa Poccunckon
®epepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

npukasom MuHuCTepcTBa cenbckoro xosamncrea Poccunckon degepaumm ot 11.10.2010
Ne345 «O6 ytBepxaeHun popmbl M nopsgka BeAeHUs NMOXO3SNCTBEHHbLIX KHUI OpraHamu
MECTHOro camoynpaBfieHUs MNOCENEeHUN WU opraHamum MECTHOrO CaMOyMpaBieHUs1 rOPOACKUX
okpyroB» (BronneTeHb HOpMaTUBHBIX akTOB doefeparnbHbIX OPraHoOB UCMOMHUTENBbHON BracTMy,
Ne50, 13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne 1/103 «O6 yTBEepxaeHUn opMbl BbIMUCKUA U3
NOXO3ANCTBEHHOW KHUMM O HanuuuMu y rpaxgaHuHa npaBa Ha 3eMerlbHbI y4acToK» (aanee —
Mpwukas PocperncTtpaumm);


http://www.gosuslugi.ru/

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHun B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

YctaBoM MyHuumMnanbHoro obpasoBaHunsa «HWKHeYepLIMnMHCKOE CernbCKoe MNOoCerneHne»
JleHnHoropckoro MmyHMumMnanbHoro panoHa Pecnybnukm TatapcTtaH, npuHatoro Pewennem CoBeTa
MyHMUMNanbHOro obpas3oBaHns «HMKHEYEepLUMIIMHCKOE CeNbCKoe nocenenne» JleHMHoropckoro
MyHUuunanbHoro panoHa Pecny6nukmn TatapcTtaHd ot 09.12.2016 Ne 30(nanee — YcrTaB);

MonoxeHnem 06  UCMOMHUTENIBHOM  KOMUTETE  MyHMUMNanbHoro obpasoBaHus

«HwxHevepwmnmMHckoe cenbckoe mnocerneHne» JIEHMHOrOPCKOro MYHULUMMNAnbHOro panoHa
Pecnybnukn TatapctaH, ot 17.11.2016 Ne 25, ytBepxaeHHbiM PeweHnem CoBeTa
MyHUUMNanbHOro obpasoBaHus « HUKHeYepLUMITMHCKOe cernbckoe noceneHme» JIeHMHOropckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH (ganee — MNonoxeHne 06 UK);

lMpaBunamn  BHyTpeHHero TpydoBoro pacrnopsigka Mcnomnkoma,  yTBepXOeHHbIMU
pacnopsbkeHnem pykosoautens cnonkoma ot 25.12.2010 Ne46 (ganee — lNpasuna).
1.5. B HacTosLweM pernamMmeHTe UCNosb3ylTCA cneayrLwme TepMmHbl U onpegeneHus:

nog cnpaeBkon (BbIMMCKOW), BblJAaBaeMOW oOpraHamMmyM MECTHOrO camoyrnpaBneHus,
NOHMMaeTCA — BbINUCKA U3 NOXO3ANCTBEHHOM KHUMM, apXvMBHas BbINMCKA M3 JOMOBOW KHUU,
cnpaBkKa Cc npeablayLero MecTa X1UTenbCTBa, bbITOBas xapakTepucTuka.

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npefocTaBneHus
roCyAapCTBEHHbIX U MyHMUMNANbHbIX YCNyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgeneHue (opnc) MHOroyHKLMOHANbHOro LIEHTPa NpeaoCTaBneHnst FoCy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun
opraHusauuu AeaATenbHoOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHOBNEeHneM [paButenscTaa
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTMOYHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBneHusl OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckas owwubka - owubka (onucka, oneyaTka, rpammMaTMyeckas  Unu
apudmeTundeckas owundbka nnbo nogobHas owmnbka), aonylieHHas opraHom,
NpeaocTaBNAWNM  MyHULMNANbHYO YyCcnyry, U npuBefwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCnyru), cBefeHUsIM B AOKYMEeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe noa 3agBrneHMeM O NpegocTaBfieHnn MyHULMNAaneHOM yCryrn
(Banee - 3asBneHe) NOHMMaETCH 3anpoc O NPeaoCTaBNeHUM MyHULMNanbHOW ycnyrn (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHne Ne1).



2. CTaH,D,apT npegocrtaBlieHUA MyHVILl,VII'IaJ'IbHOI7I ycnyrun

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy NpeaocTaBneHus
MYHUUMMANBHON YCnyru

CopepxaHune TpeboBaHUM K CTaHOapTy

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
ycnyry unu TpebosaHune

2.1. HaumeHoBaHne MyHMUmMnNansHON
ycnyru

Bblgaya cnpaBku (BbIMUCKN)

YcTaB cenbckoro
noceneHus

K PO, 3K PO, XK PO,
OcHoBbI
3aKoHoOaTenbCcTBa O
HoTapuaTte, 122-03, 74-
d3, 210-93, lNpukas

Pocpernctpauunu
2.2. HammeHoBaHue NcnonHUTENbHO- Ncnonkom YcTaB cenbckoro
pacnopsanTenbHOro opraHa MeCTHOro noceneHuns

camoyrnpaBreHusi, HenocpeacTBEHHO
npeaocTaBnsALWEro MyHULMNANbHYHO

ycnyry

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

Cnpaska (BbInucka).
YCTHbIN UMW MUCbMEHHbLIM OTKa3 B NpeaocTaBlieHUN
MYHULUMNANbHOW YCRyru

YcTaB cenbcKkoro
noceneHns

K PO, 3K PO, XK PO,
OcHoBbI
3aKkoHogaTenbLcTBa O
HoTapuaTte, 122-93, 74-
d3, 210-93, lNpukas
Pocpeructpauuu

2.4. Cpok npegocTaBreHust
MyHMUMMAnsHOW yCnyru, B TOM Yncne
C Y4ETOM HeoGXoanMocTH obpalleHust
B OpraHu3auuu, y4acTByroLLme B
npenocTaBneHn MyHULMNanbHOM
yCIyru, CPOK NPUOCTAHOBIIEHUS

He 6onee Tpex AHeit’ c MOMeHTa pervicTpaLmm 3asBrneHus.

YCTHbIN 0TKa3 B NpeaocTaBneHnn MyHULUNansHOW ycnyrn B
AeHb obpalleHus.

[MprnocTtaHoBneHne cpoka
MYHMLMNANbHOW YCNyru He NpegyCMOTPEeHO

npeaocTaBneHus

1

Cpok TpenocTaBieHUsT MYHHUIIMIAIBHOW YCIYTH OMNPENeTIeH HWCXOAd W3 CYMMapHOTO CpOKa, MHUHHUMAJIbHO HEOOXOIUMOTO ISt

OCYHICCTBJICHHUA aAIMUHUCTPATUBHLBIX TPOLCAYP. I[J'II/ITGJ'ILHOCTB AIMUHHUCTPATUBHLBIX TPOLUECAYP UCUUCTACTCA B pa6oq1/1x JHAX.




npeaocTaBneHns MyHMLMNaNbHON
yCnyru B crniydae, ecfiv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpegyCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckon
depepaummn, Cpok Bbigaum
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMLmMnNanbHON
ycnyrm

2.5. VcyepnbiBaowmm nepeyeHs
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUW C 3aKOHOAATENbHbLIMU
NI HBIMU HOPMAaTUBHbBIMU
NnpaBOBbIMUW akTamu s
npegocTaBfeHnss MyHUUMNANbHON
yCrnyru, a Takxke ycnyr, kotopble
ABMATCA HEOBXOAUMbBIMU U
oba3aTenbHbIMY ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHunio 3asaBuUTenemMm,
Cnoco0bl UX NONYyYeHUs 3asiBUTENEM,
B TOM YuUCIe B 3NIEKTPOHHOM (hopme,
nopsaoK Ux npeacraBneHns

Ona  nonydyeHus  MyHuUUMNANbHOWM
npeacTaBnseT crneayolme JOKYMEHTbI:

1) LOKYMEHT, yOOCTOBEPAIOLLNIA JINYHOCTb;

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUNSA NpeacTaBUTens
3aaBuTENs, B Cnyyae obpalleHns 3a npegocTaBreHnem
MyHMUMNANbHOW  ycnyrn npeactaButens  3aseuTtensa  (3a
NCKITIOYEHNEM 3aKOHHbIX NpeacTaBuTenen uandecknx nuu);

3) 3asBneHue:

- B opMe AOKyMeHTa Ha BymakHOM HocuTene (NpUoXeHune
Ne 1);

- B O9NEeKTpoHHOM opme (3anonHsaeTcs nocpencTBOM
BHECEHNA COOTBETCTBYHLLMX CBEOEHUA B WHTEPaAKTUBHYIO

ycnyru  3asBUTENb

dopmy), NOAMMCaHHOE B COOTBETCTBUM C TpeboBaHUAMMU
depepanbHoro 3akoHa o1 06.04.2011 Ne 63-®3 «O6
SNEKTPOHHOM  Mmognucuy», npu  obpalieHnn nocpencTtsoM

PecnybnukaHckoro noptana;

4) B cnyyae, ecnu nns npenocTaBneHus MyHULMNAanbHOW
ycnyrm Heobxoamma obpaboTka nepcoHanbHbIX AaHHbIX Nuua,
He 4BMSOLErocs 3asBUTENEM, WU €CnM B COOTBETCTBUM C
denepanbHbiM  3aKOHOM 006paboTka Takmx nepcoHarnbHbIX
AaHHbBIX MOXET OCYLLECTBNATLCA C COrnacusi ykasaHHoOro nvua,
npy obpalweHnn 3a nofy4YeHneM MyHUUMNAnbHOM  YCryru
3aaBUTENb  JOMNOSHUTENbHO  NpPeacTaBnsieT  OOKYMEHTbI,
NnoATBepXaatoLLmMe NonyyYeHne corfacus ykasaHHOro nuua umnu
€ero 3aKOHHOro npeacraBuTens Ha 06paboTky nepcoHanbHbIX
AaHHbIX yKaszaHHoOro nuua. [OKyMeHTbl, noaTBepXaaroLlme
nonyyeHune cornacus, Moryt 6biTb NpeacTaBeHbl B TOM YMCNE B




doopMe 9NEKTPOHHOTO JOKYMEHTA.

BnaHk 3asBneHna Ana nonyvYeHus MyHUUMNanbHOW YCNyru
3a8BUTENb  MOXET MNONyYnuTb NpuM NUYHOM obpalleHun B
Mcnonkome. JOnekTpoHHast ¢opma 6naHka pasmelieHa Ha
odmuymanbHOM cante Mcnosnkoma.

3asBrneHne u npunaraemble OOKYMEHTbI
npeacrtaBneHbl (HanpasfieHbl) 3asiBUTENeM
HOCUTENAX OAHUM U3 crieayoLmnx cnocobos:

- NNYHO (NWUOM, OENCTBYKOLMM OT UMEHU 3asBUTens Ha
OCHOBaHWWN LOBEPEHHOCTN);

- MOYTOBbLIM OTMPAaBNEHNEM.

3asiBrneHne n JOKyMEHTbl Takke MOryT ObiTb nNpeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEeM 4Yepesd PecnybnukaHckum noprtan B
BUE 9NEKTPOHHbIX JOKYMEHTOB

MOryT ObITb
Ha ByMaXHbIX

2.6. NcuyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMW akTamu Ans
npeaocTaBneHnsa MyHULMNanbHON
YCIyru, KOTopble HaxoaaTca B
pacnopsiXeHNN rocygapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOrO
camoynpaBneHnst N NHbIX
opraHusaunin n KoTopble 3aaBUTESb
BrpaBe NpeacTaBuTb, a Takke
cnocobbl UX NONy4YeHUs 3asaBUTENAMM,
B TOM 4YKUCne B INIEKTPOHHOM hopme,
NOpsSiAOK UX NpeacTaBNeHNs:;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHnsa nnbo
opraHusauus, B pacrnopsikeHum
KOTOPbIX HAXOASATCHA AaHHbIE
OOKYMEHTbI

I'Ipe/J,CTaBneHme OOKYMEHTOB, KOTOpble ObITb

OTHEeCeHbI K JaHHOW KaTeropun, He TpebytoTcs

MoryT

2.7. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHW N5 OTKasa B npueme
OOKYMEHTOB, HEOBX0aUMbIX ANg

OcHoBaHusa Ons oTkasa B NpueMe A0KYMEHTOB:
1) Mopaya OOKYMEHTOB HeHaanexalmm nLom;
2) HecooTBeTcTBME NPEeACTaBNEHHbIX JOKYMEHTOB NEPeYHIO




npenocTaBneHnst MyHULUMNanbHOM
ycnyru

OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;
3) B 3asBneHnn n npunaraembix K 3asBNEeHUI0 JOKYMEHTax
nmerTcA HEeOroBopeHHbIe ncnpasneHns, cepbesHble
NOBPEXAEHNSA, HE MO3BOSIAKOLME OOHO3HAYHO WCTONKOBATb WX
cogepxaHue;
4) MNpeacTtaBneHne OKYMEHTOB B HEHaAIEXaLLNin OpraH

2.8. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHWI A58 NPUOCTaHOBMNEHNS
U oTKasa B NpeaocTaBrieHnmn
MYHULMMNANbHOW yCnyru

OcHoBaHuA Onsi NPUOCTaHOBIIEHUS MPeAoCTaBreHnsa ycnyru
He NpeayCMOTPEHDbI.

OcHoBaHusa ons oTkasa:

1) 3agButenem npeacTaBneHbl OOKYMEHTbl He B MOSIHOM
obbeme, nNMBO B nMpeacTaBfeHHbIX 3adBieHun un  (Unu)
AOKYMEHTax COOepXUTCA HenosnHas u (Mnu) HeaocToBepHas
MHdopMauus

2.9. MNopsapok, pasmep M OCHOBaHUSA
B3NMaHWs rocya4apCTBEHHOM MOLUMNHbI
WNU UHOW NNnaTbl, B3aMMaeMon 3a
npegocTasfieHMe MyHMUMNansHON
ycnyru

MyHunumnansHas Ha

©e3B803Me3HON OCHOBE

ycnyra npegocTaBnsieTcs

2.10. MNepeyeHsb ycnyr, KOTOpbIE
ABNSATCA HEOBXOANMbBIMU Y
obas3aTenbHbIMU ANA NpeaocTaBneHns
MYHULMMAanNeHOW yCnyru, B TOM Yncrie
cBefeHns 0 JOKYMeHTe (JOKyMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHusaunsamu, y4acTeyoLUMUN B
npefocTaBneHnn MyHUUMNanbHbIX

ycnyr

MpepocTtaBneHne HeobxoouMbIX U 0BA3aTENbHbLIX YCNyr He
TpebyeTcs

2.11. MNopspgok, pasmep n OCHOBAHUS
B3MMaHus nnaTtbl 3a NpegocTaBneHne
yCnyr, KOTopble SABNAITCA
HeobxoanMbIMu 1 obda3aTenbHbIMU
Ans npefocTaBneHust
rocygapCTBEHHOW YCNyrn, BKoYas
MHdOpMaUUIo 0 MeToauKe pacyeTa
pasmMepa Takon nnatbl

MNpepocTaBneHne HEOOXOAMMBIX U 00A3aTENbHBIX YCNYr He
TpebyeTcs

2.12. MakcumarsbHbI CPOK OXXUAAHWUS

MNoaaya 3asiBNeHUs Ha NosfyYyeHne MyHULMNanbHOW ycryru




B oYepeam npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNanbHON
ycrnyru, ycrnyru, npegocraBnisieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBeHnn MyHULMNANbLHON
yCryru, v npu nosiy4eHun pesynbrata
npefoCcTaBNeHns Takux ycnyr

npu Hanu4Mm odyepeam - He 6onee 15 MUHYT.

Mpw nonyyeHumn pesynbTata npegocTaBneHns
MYHUUMNANbHOW YCNyrM MaKCUMarbHbI CPOK OXUOAHUA B
oyepenmn He JOMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 NopsiAoK perncrpaumm
3anpoca 3asBuTens o
npegocTaBneHnn MyHUUMNanbHON
yCInyru v ycnyrm, npeaocTaBnsemomn
opraHusaumen, ydacTByloLLEN B
npeaocTaBneHnn MyHULMNanbHON
yCrnyru, B TOM YnCre B 3f1IEKTPOHHON

dopme

B TeueHne ogHOro gHA ¢ MOMEHTa NOCTYNNEeHUs 3asBreHuns.

3anpoc, NOCTyNUBLUNIA B 3NEKTPOHHON (hopMe, B BbIXOLHOW
(Npa3gHU4YHbIN)  OeHb pPEerncTpupyeTcss Ha cregywwui  3a
BbIXOAHbIM (MpasgHUYHbIM) pabounin geHb

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpPbIX NpeAocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXuAaaHus, Mectam Ans 3anofIHeHUs
3anpocoB O NpeaoCTaBNEHUN
MYHUUMNANbHOW YCyru,
MHAPOPMALNOHHBLIM CTEHOAM C
obpasuamm nx 3anosiHEHUs 1
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX
AnNs NpefoCTaBNeHnst Kaxxaom
MYHULUMNANbHOW YCNyru, pasmeLeHunto
N 0OOPMIIEHUNIO BU3YaSibHON,
TEKCTOBOM N MyIbTUMEANNHON
nHdopmMauum o nopsiake
npegocTaBfieHNsa Takon ycnyrm, B TOM
yucne K obecrneyeHno 4OCTYMHOCTH
AN MHBaANMAoOB YKa3aHHbIX 0O bEKTOB
B COOTBETCTBUKN C peaepanbHbIM
3aKoHOOaTenNbCTBOM U
3akoHogaTenbcTBOM Pecnybnuvku
TarapcTtaH 0 counanbHOW 3alunTe

MpenocTtaBneHne MyHUUMNANbHOM YCyrn OCyLLEeCTBASETCA
B 34aHUAX U NOMeELLEHNAX, 0B0opyaOBaHHbLIX NMPOTUBOMNOXaPHOM
cucTemMon " cucTemMon NnoXapoTyLLUEHNS, HeoBxoaumMom
mebenbio aAna oopMIieHUss JOKYMEHTOB, MHOPMaLMOHHBIMU
CTeHOamMm.

Ob6ecneunBaeTcs 6ecnpensaTCTBEHHbIM JOCTYN MHBaNMOoB K
MECTy npenoCTaBneHnUss MyHuuunanbHoOW ycnyrn (yaobHbin
BXOA-BbIXOA B MOMELLEHUS U NepemeLleHne B X npegenax).

BusyanbHagq, TekctoBas n MynbtumMegumHaa nHpopmaums o
nopsiake npegocTaBneHns MYHULUMNANbHOM ycnyrm
pasmMellaeTcs B yaoOHbIX Ans 3assBUTENEN MecTtax, B TOM yucne
C y4eTOM OrpaHNYeHHbIX BO3MOXHOCTEN MHBaANNO0B
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MHBanNnMaoB

2.15. MNokasatenu  OOCTYNHOCTM WU
KayecTBa MyHUUMMNANbLHOW YCryru, B

TOM yucne KONMMYecTBO
B3aMMOOENCTBUN 3aaBuUTend c
JOMKHOCTHbIMM nvuuamu npwm
npegocTaBfieHnn MYyHULUMNANbHON

ycrnyrm M UX MNpOAOIMKUTENbHOCTb,
BO3MOXXHOCTb nonyyeHust
NHGOPMaLMKN O Xxode NpeaoCcTaBeHUs
MyHUUMNAnNbHOW yCryr, B TOM Yucne
C WUCNONb30BaHMEM MHOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMNIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
MOMyYEeHUs1 MyHUUMNANbLHOW yCryrn B
MHOrogpyHKLMOHANbHOM LieHTpe
npefocTaBrieHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycryr (B TOM Yucne B

NOJSTHOM obbeme), B nobom
TepputopuansHoM  nogpasgeneHum
opraHa MCNOMHUTENBHO
pacnopsauTenbHOro opraHa MecTHOro
camoynpasneHus, no BbIOOpY
3aaBuTeNd (akcTeppuTOopranbHbIi
npuvHUMM), nocpeacTtsoM 3anpoca o
npegocTasneHnn HECKOITbKMX
rocyaapCTBEeHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B
MHOFOYHKLMOHANbHbIX LieHTpax
npeaocTaBneHnss rocygapCTBEHHbIX U
MYHUUMNAMNbHbIX ycnyr,
npegycMoTpeHHoro  ctatberd  15.1

depnepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

lNokazaTensamu OOCTYMNMHOCTU npengocrtaBneHnd
MyHMLlMHaﬂbHOVI YCIyrun ABndA0TCA:
pacnonoXXeHHOCTb nomeLlieHnA Mcnonkoma B 30He

AOCTYMHOCTM 0BLLECTBEHHOro TPaHCMNopPTa;

Hanuune HeobxooMMOro KomuMyectTsa cCheuuanucToB, a
Takke [MOMeLleHU, B KOTOPbIX OCYyLecTBAgeTcs npuem
OOKYMEHTOB OT 3asBUTENeN;

Hanuune wucdepnbiBawowen uHopMaumm o cnocobax,
nopsiake u cpokax npefocTaBrieHns MyHUUMMNanbHOW yCcrnyrn Ha
WHOPMAUMNOHHBLIX  CTeHOaX, WHMOPMAaLUMOHHBIX pecypcax
JIeHnHOropckoro MyHMUMNanbHOro pamoHa B cetn «HTepHeT»,
Ha EgnHOM nopTtane rocygapCTBEHHbIX M MyHMUMMNANbHbBIX
yenyr;

OoKasaHue MoMoLlM MHBanugam B npeogoneHun Gapbepos,
MeLLatoLmMX NONyYEHUIO UMW YCIYr HapaBHe C APYrMMU nnLamu.

KayecTBO npepocTaBfieHuMss  MyHUUMNANbHOW  yCnyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepenen nNpu npuemMe v Bolgavye JOKYMEHTOB 3a8BUTENAM;

HapyweHUn CpPOKOB NpeaocTaBfieHNs  MyHUUUNanbHOW
ycnyru;
xanob6 Ha pgencrBus (6e3gencTtBve)  MyHMUMNANbHbIX

cny)awux, NpegoCcTaBnsaWnX MyHUUUNANbHYO YCNyry;

Xanob Ha HeKOppPeKTHOe, HEeBHMMATENbHOE OTHOLUEeHWE
MYHMLMNANbHBIX CRYXalMX, OKasblBaKOLWMNX MYHULMNANbHYHO
yCnyry, K 3asiBUTensam.

Mpn nogaye 3anpoca O NpefoCTaBfieHMM MyHULUNANbHON
ycrnyrv v npv NonyvYeHun pesynbtata MyHUUMnanbHOW yCryru,
npegnonaraeTca ogHOKpaTHOe B3anMMoLenCTBUe OOSMKHOCTHOro
nvua,  NpefoCTaBnsOWEro  MyHUUMNAnbHYK — YyCnyry, Wu
3asBuTens. MpoJomknTenbHOCTb B3aMMoaencTans
onpegensieTcs pernaMmeHToMm.

MHpopmaums o xoge npepoctaBneHns MyHUUUNAarbHOW
ycnyrm  MmoxeT OblTb nonydeHa 3asBuUTenieM Ha canTe
JIeHnHoropckoro MyHMUMnanbLHOro panoHa, Ha EaguHom nopTtane
rocygapCTBEHHbIX U MyHUUMNansHbIxX yenyr, B MOLI.
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lMpepocTtaBneHune MyHMLMMNAanbHON ycrnyru yepes
MHOrOYHKLNOHASbHbLIN LeHTp npegocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — M®L),
yaaneHHble paboune mecta MOL| He ocyllecTBnsieTcs.

MyHI/ILI,I/II'IaJ'IbHaFI ycnyra no SKCTEeppUuTopmnarnbHOMy
npuHUuny n B COoCTaBe KOMMJeKCHOoro 3arnpoca He
npegocraBiideTCAd

2.16. NHble TpeboBaHusi, B TOM 4ncne
yumTbiBaoLWme ocobeHHOCTH
npegocTaBfieHNa MyHULMNANbHON
yCryru no aKkcTepputopmansHoOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNaneHas ycnyra
npegocTaBnseTcs no
3KCTEppPUTOPUANBHOMY NPUHLMNY) U
0cobeHHOCTN NpeaocTaBreHns
MYHUUMNANbHOW yCryru B
3I1EKTPOHHON hopme

KoHcynbTaumio o nopsake nonydeHus MyHuuMnansHON
yCryru B ONEKTPOHHOW opMe MOXHO MonyyYnTb 4Yepes
NHTepHeT-npuemHyto unu 4vepes [llopTtan rocyfapcTBEHHbIX U
MyHuUMnanbHbIX yenyr Pecnybnukun TatapcTtaH.

B cnyyae, ecnn 3akoHOM npegycMOTpeHa nogadva
3asBNeHnss O nMpefocTaBneHn MyHUUMNanbHOW Yycnyrm B
3ANEeKTpoHHOMN opmMe 3asiBfieHMe nopaetca 4depes [loptan
rocyaapCTBEHHbIX W MyHuUuMnanbHbIX ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) wnu EauvHein  noptan
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dpyHkuun) (http:/
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOSTHEHMS, B TOM YnNCIle 0COBEHHOCTU BbINOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUW NPU NPefocTaBNeHnn MyHUUMNAnNsHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUMUMNANbHOW YCNyrn BKOYaeT B cebs  cnegywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noaroToBKa pesynbTata MyHUUUNAanNsHOW yCryru;

4) Bblgava 3aaBUTENIO pesynbTata MyHULMNansHOW YChyru.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agsuTenb NMYHO 1 (Mnn) no TenedoHy obpauiaetca B Micnonkom ans nonyyeHus
KOHCYInbTauun o Nnopsiake Nosly4eHns MyHMUMNanbHON yCnyru.

3amectutenb pykoBogutensa Mcnonkoma ocywecTBnsieT KOHCYNbTUPOBaHWE 3aaBUTENS,
B TOM 4mcCre No cocTaBy, POpMe N CoaepXXaHo LOKYMeHTaumm, HeobxoamMmon Ans nonyyYyeHns
MYHUUMNANbHOM YyCNyrm u npu HeobxoAMMOCTM OKasbiBaeT MOMOLb B 3arnofiHeHUM OnaHka
3asBNeHns.

Mpoueaypa, ycTaHaBnuMBaeMasd HaACTOSALWMM MYHKTOM, OCYLWECTBMASeTCA B [AeHb
obpalleHna 3aaBuTens.

PesynbTat npouenypbl: KOHCyNbTauuu, 3aMevaHnsa no cocrasy, hopMe U coaepkaHuio
npeacTaBfeHHON JOKYMEHTaLMW.

3.3. MNMpuHaTre n pernctpaums 3aasreHnd

3.3.1. 3aaBuTenb NUYHO, Yepes3 goBepeHHoe nNnuo unu Yyeped MOLl nogaet nucbMeHHoe
3asiBfieHne O Bblgade cnpasBku (BbIMUCKW), U NpeactaBndeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosiwero PernameHTa B CeMbCKUIA UCNOSTHUTENBbHbBIA KOMUTET.

3.3.2. 3amecTtuTenb pykoBoautenst Mcnonkoma ocCyLlecTBnsieT:

npuemM N pernctpaunio 3asBneHus B cneumnanbHOM XypHane;

BPyYEHNE 3aABUTENIO KOMUU 3asiBNIEHUST C OTMETKOW O JaTe npuemMa AOOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, AaTe U BPEMEHU UCMOSNTHEHUS MyHULIMNANBHOW YCITyTN.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCS:

npuem 3asiBfeHNsa N JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauus 3asBneHus B Te4eHne ogHOro AHA C MOMEHTA NOCTYMIEHNS 3asBNEeHUs.

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

3.4. MogrotoBka W yTBEpXOEHWE 3amnpoLUeHHbIX OOKYMEeHTOB (nucbMa o6 oTkase B
Bblaaye)

3.4.1. BamecTutenb pykoBoguTens Mcnonkoma ocCyLLeCTBNASET:

NPOBEPKY HaNM4uMsi AOKYMEHTOB, npunaraeMblix K 3adBeHuo;

NOArOTOBKY NPOEKTa CNpaBku (BbIMUCKW)NPU HAaNnn4MmM AOKYMEHTOB (CBeAEHUN);

noaroToBky npoekta nucbeMa o6 oOTKase B Bblgadye nNpuM OTCYTCTBMM [OOKYMEHTOB
(cBepeHui);

HanpasfieHmMe cnpaeku (BbIMMCKW) MM nNucbMa o6 OTkase B Bblgade [naBe CenbCcKoro
noceneHns Ha yTeepxgeHue.
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Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, OCYLLECTBISIOTCA B TEYEHNE ABYX
AHEN ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMUCKM) Unn nucbMa 06 oTkase B Bblaade.

3.4.2. naBa cenbCKOro noceneHus yTeBepxaaeT cnpasBky (BbIMMUCKY) MM nNUcbMo 06
OTKase B BblAaye 1 HanpaenseT 3aMmecTutento pykosoagutensa Kcnonkoma.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBIISIIOTCA B TeYeHue
OLHOro OHSA C MOMEHTa OKOHYaHWS npeablayLlen npoueaypbl.

PesynbTaT npouenypbl:yTBEpXAEHHAa crnpaBka (BbiMMCka) unu nucbMo o6 OTKase B
Bblgave.

3.5. Bbligaya 3asBuTento pesynbTata MyHMUMNansHON yCnyru

3.5.1. 3amectutenb pykoBoautensa lKcnornkoMa BblOaeT 3asgBUTENO CripaBky (BbIMUCKY)
nnn nucbMo o6 oTkase B Bblaaye.

lMpouenypa, ycTaHaBnuBaemas HaCTOAWMM MYHKTOM, OCYLIECTBNSeTca B [eHb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: BblAaHHas cripaBka (BbInucka).

B cnyyae oTkasa B npegoctaBneHn MyHUUMNanbHOM YCNyrn 3asBuUTenb yBeAOMIAETCS
NMMCLMOM C yKasaHWeM MpUYnH OTKasa, a Takke no TernedoHy n (UNu) SNeKTPOHHOW noyTe, B
TeyeHne OJHOro AHA C MOMeHTa nognucaHns nucbema ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae o6HapyxeHUss TexXHUYeCKOM OWunbKM B [OKYMEHTe, SABnsAtoLeMcs
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asBuTenb npeacrasnsaeT B Acnonkom:

3asBrieHne 06 ncnpasneHnn TexHn4eckom owmnbkn (npunoxexHmne Ne3);

AOKYMEHT, BblAAHHbIA 3a8BUTENIO KaK pe3ynbTaT MyHUUMNANbHOW YCRyru, B KOTOPOM
COOEPXKUTCS TEXHMYECKasn owmnbka;

OOKYMEHTbI, WUMELMNE HPUOANYECKYKD CuMy, CBUOETENbCTBYOWME O  HanMyuu
TEXHUYECKOM OLLINOKMN.

3asaBneHne o006 wuCNpaBNEHUN TEXHUYECKON OWMUOKM B CBEOEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SBASOWEMCs pe3ynbTaTtoM MYHUUUNAanbHOM YCyrn, nogaeTcs 3aaBuTenem
(YNOSTHOMOYEHHbIM NpeacTaBUTENEM) JIMYHO, NIMOO NOYTOBLIM OTNPaBfieHMEM (B TOM YuUcre C
NCMONb30BaHMEM 3MEKTPOHHOM MOYThI), NMOO 4Yepe3 eauHbIn nopTan rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr NN MHOMOYHKUMOHANbHbLIN LEHTP NpefoCTaBreHnst rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. 3amecTtutens pykoBogutensa Kcnonkoma, OTBETCTBEHHbLIA 3@ NPUEM JOKYMEHTOB,
OCYLIECTBNAET NpuemMm 3asBrieHnss 00 ucnpaBneHUM TEXHMYECKOW OLWKnbKK, pernctpupyer
3asBreHune.

Mpoueaypa, ycCTaHaBnMBaemasi HaCTOSLLMM MNYHKTOM, OCYLIECTBASETCA B Te4YeHue
OAHOro AHS1 C MOMEHTa perncTpaunmn 3asBrneHus.

PesynbTat npouenypsbl: NPUHATOE U 3aperMcTpupoBaHHOE 3aaBneHmne.

3.6.3. 3amectutenb pykoBoautens lKcnonkoma paccmatpuBaeT AOKYMEHTbl U B LEensax
BHECEHUSI UCMNpPaBfEeHUN B [OOKYMEHT, SBMNAKOWMACA pe3ynbTaToOM YCNyrn, OcyllecTBnseT
npoueaypbl, nNpegycMoTpeHHble nyHktom 3.5 Hactosiwero PernameHTa, 1 Bblgaet
ncnpasBneHHbI OKYMEHT 3aaBUTENto (YNONMHOMOYEHHOMY NPeacTaBUTENO) NIMYHO NOA4 POCNUCh
C u3bATMEM Yy 3aaBuTend (YNOSITHOMOYEHHOro npeacTaBuTensl) opurnHana [AOKyMeHTa, B
KOTOPOM COLEPXKUTCA TEXHNYECKasa omnbka.

Mpoueaypa, yctaHaBnMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLECTBIISIETCA B TeYeHue Tpex
AHen nocre  OobHapyXeHuss  TeXHW4Yeckonm Oowunbknm unu  nonyyvyeHusas ot  noboro
3aMHTEpPECOBAHHOIO Nnua 3asBfieHnst O A0NyLeHHOW owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HANpaBnNeHHbIN) 3as9BUTENIO AOKYMEHT.
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4. [MopsiaoK 1 hopMbl KOHTPONS 3a NpefocTaBneHneM MyHULUMNANsLHOW yCnyru

4.1. KOHTpoOrb 3a NOSIHOTOM U KayeCTBOM MpeAoCTaBfeHns MyHULMNansHOW YCIyrn
BKMNtoYaeT B cebs BbiBNEHME W YyCTpaHEHWEe HapyweHWn npaB 3asdBUTENEN, NpoBeaeHune
npoBepoK cobnoaeHnss npouenyp nNpeaocTaBneHus MyHUUMNanbHOM YCnyru, nogroTOBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX NUL, OpraHa MECTHOrO camoyrnpaBrieHNs.

dopmamn KOHTpONsA 3a cobniogeHMEeM WCMOSNTHEHUS aMUHUCTPATMBHBIX Mpoueayp
SABMNAIOTCA:

1) npoBepka M  corfacoBaHne MNPOEKTOB  JOKYMEHTOB MO  nNpefoCTaBeHUto
MYHULUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MNPOBEPOK cobrnoaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

KoHTponbHbIE NpoBepKM MOryT ObiTb NMaHOBbIMU (OCYLLECTBIATLCS Ha OCHOBaHWUU
noslyrogoBbIX WM rOOOBbLIX MflaHOB paboTbl OpraHa MEeCTHOro CcamoyrnpasfeHus) wu
BHennaHoBbIMU. Mpn npoBegeHN NPOBEPOK MOIYT paccMmaTpuBaTbCa BCE BOMPOCH!, CBA3AHHbIE
C npegocTaBfeHneM MyHULMNanbHOM ycnyru (KOMMMeKCHbIe MPOBEPKK), UMM MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uenax TekyLwero KOHTPOMst UCNOSb3YTCA CBEAEHUS, UMeILMeCH B 3N1EKTPOHHON Base
AaHHbIX, crnyxebHasa KoppecrnoHAeHUmMsl, YCTHas M NUCbMEHHas MHOopMaLumMsi CrneumanucTos,
OCYLLECTBMAAWNX  BbINOSMIHEHME  aOMWHUCTPATUBHBIX  Mpouenyp,  XypHanbl  yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeaeHus.

[na ocywecTBneHnMss KOHTPOSis 3a COBepLUeHWEM [OeWCTBUA Npu npefocTaBfieHuun
MYHUUMNANbHOMW YCNYrM N NPUHATUM PELLUEHMIA pyKOBOAMTENO Mcnomnkoma npeactaBnstoTcs
crnpaBku O pesyrbTaTax NpeaocTaBneHna MyHUUUNanbHOW yCryri.

O cnyyasix “ npuunHaxX HapyLeHUsi CPOKOB, MOCNeAOBaTENbHOCTM M codepXaHus
afMUHUCTPATUBHBIX npoueayp cheunanucTbl HemMeasieHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpegoCcTaBNALLEro MyHUUMNANbHYIO YCNYry, a Takke NpeanpuHUMatoT CPOYHbIE MEpPbI
No YCTPaAHEHUIO HapyLLUEHNI

4.2. Tekywmin  KOHTpONb  3a  cobniogeHnem  nocnegoBaTeribHOCTU  OEVCTBURA,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW npoueaypaMn no npeaocTaBfeHnio MyHUUMNansHOM
ycnyrn, ocyuwecTtensietcs pykosogutenem Kcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auuio
paboTbl N0 NPEAOCTaABMEHNIO MYHULMNATIBHOW YCAYT.

4.3.lepeyeHb  OOMKHOCTHbLIX  JiMU,  OCYLECTBASALWMX  TeKywurh  KOHTPOIb,
yCTaHaBnMBaeTCcs NonoxeHnem ob Vicnonkome n OMKHOCTHBIMU MHCTPYKLMUSIMUA.

Mo pesynbTaTam npoBefeHHbIX MPOBEPOK B Cllydae BbIABEHUS HapylleHWA npas
3asiBUTENEN BMHOBHbIE nNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogartenbcTBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb oOpraHa MECTHOro CcamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoantenb (3amectutenb pykoBoauTtensi) Wcnonkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE W (MNKW) HeHaanexailee BbINONIHEHME aOMUHUCTPATMBHBLIX OEWCTBUNA,
yKasaHHbIX B pasgene 3 HacTosiwero PernameHTa.

HOMMKHOCTHLIE NUUA M WHble MYyHUUMNANbHbIE CryXawue 3a peleHns U OencTBus
(6espencTBue), nNpMHMMaemble (OCYyLLECTBNSAEMbIE) B Xo4e NpefoCTaBfeHus MyHUuunanbHOu
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTponb 3a npegocTaBneHMeM MYHULMNANbHOM YCNYrM CO CTOPOHbI rpaXkaaH, ux
o0beANHEHNN U oOpraHMsauumn, OCYLLEeCTBNAETCs MOCPeACTBOM OTKPbITOCTU LeATenbHOCTH
opraHa MecCcTHOro camoyrnpaBfeHus Npu npegocTaBneHn MyHUUMNanbHOW YCnyrn, nony4vyeHns
NOSIHOW, akTyanbHOW W  [OCTOBEPHOW MH(popMaumm O nopsigke  NpefocTaBreHus
MYHUUMNANbHOM YCNYrM U BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpaiwleHun (kanob) B
npouecce npeaocTaBneHnss MyHUUMnansHOW YCIyri.
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5. locynebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHnn U AeCTBUN
(6be3pencTBUA) opraHa, npefocTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBneHUs rocyaapCcTBeHHbIX U
MyHMLUMNanNbHbIX YCNYr, opraHM3auun, ykasaHHblx B yactu 1.1 ctatemn 16
®PepepanbHoOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULUMNANbHbIX CRYyXawux, paboTHMKOB

5.1. NonyyaTenu MmyHMUMnanbHON yCnyrm UMEeKT NpaBo Ha obxanoBaHune B 4ocyaebHOM
nopsgke gencteun (6esnencTend) COTpyaHMKoOB Mcnonkoma, y4acTBYHOLWMX B NpeaocTaBneHnm
MyHMUMNanbHon ycnyru, B Vicnonkom unu B CoBeT MyHUUMNansHOro obpasoBaHums.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CReayowmnx cnyyasx:

1) HapyweHne cpoka perucTpaumMm 3anpoca 3asBuTens O NpegocTaBreHun
MYHULMMNANbHON YCNyru;

2) HapyLleHne cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHne y 3asBUTENS [LOKYMEHTOB, He nNpefyCMOTPEHHbIX HOPMaTUBHbLIMA
npasoBbiMK aktamu Poccuinckon ®epepauun, Pecnybnukn TatapcTtaH, JleHuHoropckoro
MYHULMMNANbHOIO panoHa Ans npegocTaBneHnsa MyHULMNanbHOW YCnyru;

4)oTka3 B nNpueme [OOKYMEHTOB, MpedoCTaBfieHne KOTopbIX MpeaycMOTPeHO
HOpMaTMBHbIMX MpaBoBbIMM akTamu Poccuiickon Pepepaumn, Pecnybnukn TaTapcrtaH,
JTeHnHoropckoro MyHMUMNANbLHOrO paroHa ANfs npedocTaBfeHns MyHUUMNanbHOW YCnyru, y
3aaBuUTenNs;

5) oTka3 B npeaocTaBfieHUM MyHUUUNANbHOW YCIYrn, ecnn OCHOBAaHWSA oOTKas3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMMU MHbIMU
HOpMaTUBHbIMX MpaBoBbIMM akTamu Poccuinckon depepaumn, Pecnybnukn TaTapcTtaH,
JTeHnHOropckoro MyHuUMNAaNbLHOro panoHa;

6) 3aTpeboBaHuMe OT 3aaBUTENSA NPU NpeaoCcTaBeH MyHUUUNANbHOM yCcnyru nnatbl, He
npegycMOTPEHHON HOPMaTMBHLIMU NpaBOBbLIMU akTamun Poccuickon depepaumm, Pecnybnukn
TaTtapcTtaH, JIeHMHOropckoro MyHMUUNanbHOro pamoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOrO nuua Mcnomnkoma, B MCMNpaBfieHUU LOMYLEHHbIX
oneyaTok M OWMBOK B BbldaHHbIX B pes3ynbTaTe nNpefoCTaBfeHUs MyHUUUNAanbHOW YCIyrn
AOKyMeHTax Nnbo HapylleHe YCTaHOBEHHOro CpoKa TakMxX UCMpaBreHni.

8) HapyweHne cpoka unM nopsgka Bblgadyn  OOKYMEHTOB MO  pesynbTaTam
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

9) NnpMoCTaHOBIEHNE MPeaoCTaBNEHN MYyHUUMMNANbHOW YCnyrn, €cnM OCHOBaHWUA
NPUOCTAHOBMNEHUS He npefyCMOTPeHbl eaepanbHbiMWU  3aKOHAMU U MPUHATBIMU - B
COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHLIMU NpaBoBbIMU akTamn Poccuiickon deagepauuu,
3aKOHaMM WM  MHbIMW HOPMAaTMBHLIMW MpPaBOBbLIMM akTamu Pecnybnukun TaTapcTaH,
MYHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3asBuTEns nNpuM NPeaoCTaBfEHUN  MYHULMNANbLHOW  yCnyrn
AOKYMEHTOB MM  MHAOPMaLMKM, OTCYTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu MepBOHa4yasibHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxogumbliX ANis
npegocTaBneHns MyHUUMNansHoOM ycnyri, nnbo B npeaocTaBneHnn MyHULMNANbHON yCnyru,
32 UCKMOYEHNEM CryvaeB, NpeayCMOTPEHHbIX NyHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. XXanoba Ha peweHus n gencteusa (6e3gencrteme) opraHa, NPeaocTaBnSAOLLEro
MYHULUMNANbHYKO yCnyry, AOMKHOCTHOMO Nuua opraHa, NpegocTaBnsAloLWLEero MyHUUunanbHyo
YyCnyry, MYyHUUMNAnNbHOrO  CRyXawero, pyKOBOAWUTENA OpraHa, npeaocTaBnsaoLwLero
MYHMUMNANbHYKO yCcnyry, nogaeTcs B NMUCbMEHHOW chopme Ha GymakHOM HocuTene unu B
3IeKTPOHHOM hopme.



16

Xanoba wmoxeT ObiTb HanpaeneHa no no4yte, 4eped MOPL|, ¢ wucnonb3oBaHMEM
MHGOPMaLNOHHO-TENTEKOMMYHUKALMOHHOW cetn "MHTepHeT", ohuumanbHoro - cauta
JleHnHoropckoro MyHuuunanbHoro panoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptana  rocyaapCTBeHHbIX W MyHuUMnanbHbIX  ycnyr  Pecnybnuknm  TatapctaH
(http://uslugi.tatar.ru/), EaMHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX YCnyr (PyHKUUN)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. XKano6a, noctynuBwas B opraH, NpeaoCTaBnsaoWmMin MyHUUunanbHyo ycnyry, nmbo
BbILUECTOSALWNIA OpraH (NpyY ero HanuMyuu), nogrexart pacCMOTPEHUI0 B TedeHue natHaauaTtu
pabounx OHen co pOHA ee peructpaumm. B cnyvyae o6xanoBaHus OTkasa opraHa,
NpegocTaBnALWLEro MyHMLMNANbHYO YCryry, AOMPKHOCTHOrO nNuua opraHa, NpegocTaBnsaioLwero
MYHAUMMANbHYK ycnyry, B npuemMe [AOKYMEHTOB Yy 3aaBuTens nmbo B ucnpasrneHuu
AONyLLEeHHbIX ornevyaTok M ownbok nnn B criydae obxanoBaHuUs HapyLUeHUs YCTaHOBIIEHHOMO
CpoOKa Taknx UCnpaBneHnn - B TedeHne natn paboumx gHen co OHA ee perncrpaumu.

5.4. YKanob6a gomkHa cogepxaTb CrieayroLLyto HGopmMaLmio:

1) HauMeHOBaHWe opraHa, NPefoCTaBnSKLWEro YCnyry, AOS/MKHOCTHOMO fvua opraxa,
nNpegocTaBnsAOWeEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peleHus U Oencrsung
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) amumnuio, MMms, oT4yecTBO (NocriegHee - NpU  Hanuyum), CBEOEHUSI O MecTe
XUTenbCTBa 3asBuTens - d¢uandeckoro nuua nmbo HauMMeHOBaHWEe, CBeAEeHUst O MecTe
HaxXOXOeHUs 3asBUTENs - pUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThbl (NPU HanNM4Mn) U NOYTOBLIN apec, N0 KOTOPbIM
AOIMKeH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHus o006 obxanyemblx peweHusax u genctenax (besgenctsmu) opraa,
NpegocTaBnAoLWLEro MyHMLMNANbHYIO YCryry, AOMMKHOCTHOMO Nvua opraHa, npeaocTaBnsoLero
MYHULMNANbHYO YCAYry, UNn MyHULUNANbHOIO CRy>KaLlero;

4) noBoAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTESb HE COrfaceH C pelleHnemM U AencTBuem
(6espenctBnemM) opraHa, npenocTaBfAlOWEro Ycrnyry, [OO/MPKHOCTHOMO nuua  opraHa,
NpeaoCcTaBnSAOLWEro yCryry, UM MyHULMNANbHOro CnyXaLlero.

5.5. K xanobe wmoryT ObiTb NPUNOXEHbI KOMWM [OKYMEHTOB, MOATBEPXAAIOLLNX
N3NOXeHHble B Xanobe obctoatenbctBa. B Takom cnydae B xanobe npuBoauTCA NEpeYeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTataMm paccMOTPEHUA Xanobbl  NPUHMMAaeT OAHO W3 CcregylLwmx
peLleHni;

1) xanoba ygoBneTBOpAeTCs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO pelueHus,
ncnpasneHnsa OonyLEeHHbIX onevyaTtok M ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHns
rocyaapCTBEHHOM YCNyrM OOKYMEHTax, BO3BpaTa 3asBUTENO LEHEXHbIX CPeAcTB, B3MMaHue
KOTOpbIX He npedycMOTPeHO HOPMAaTMBHbIMM MpaBoOBbIMW akTamun Poccuinckon depepauumu,
HOpMaTUBHbLIMWU NpaBoBbIMW akTamun Pecnybnukn TaTapcTaH, MyHUUMNANbHbIMK NPaBOBbLIMU
akTamu;

2) B y4OBMETBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee OHA, cneaylowero 3a HEM MPUHATUSA peLleHus, YKa3aHHOro B HaCTOSLLEM
NyHKTE, 3asBUTEN0 B NUCbMEHHON (DOpMe M MO XXenaHuo 3asiBUTENS B 3NEKTPOHHOW dopme
HanpaBnseTCcs MOTMBMPOBAHHBIN OTBET O pe3yribTaTaXx pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npu3HaHua xanoObl, noanexaiwlen yaoBNeTBOPEHUIO, B OTBETEe
3aaBUTENI0 JaeTca WHopmauua O AENCTBUAX, OcCyllecTBnAembiX WMcnonkomom, B uensax
He3amennUTEsNIbHOr0 YCTPaHEHMSI BbISIBMIEHHbIX HAapPYLEHUA NpW OKasaHuM MyHUUUNanbHOM
yCnyru, a Takke MNPUHOCATCA W3BMHEHWUS 3a AOCTaBfeHHble HeynobcTBa UM yKasbliBaeTcs
MHpopmauusa o ganbHENLWNX AENCTBUSX, KOTOPble HEOOXOAMMO COBEPLUMTL 3aABUTENIO B LENsX
Nony4YeHnss MyHUUMNanbLHOW yCryri.

5.8. B cnyyae npusHaHusa xanobbl, He nognexalien yOooBrEeTBOPEHWUO, B OTBETE
3aABUTENIO, JAIOTCA apryMEHTMPOBAHHbIE Pa3bACHEHUSA O MPUYNHAX NPUHSATOrO peLleHus, a
TaKke MHpopmauusa o0 nopsiake o6XxanoBaHUSA NPUHATOrO pPeLLEeHMs.
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5.9. B cnyyae yctaHOBNEHUSI B Xo4e MMM N0 pes3ynbTaTam pacCMOTPEHUs1 Kanobbl
NPU3HaKoB cOCTaBa aAMWHUCTPATMBHOIO NMPaBOHAPYLUEHUS UK NPECTYNIEHNS OMKHOCTHOE
nnuo, paboTHUK, HageneHHble NOSTHOMOYMUSIMU MO PACCMOTPEHUIO Kanob, HesameanUTenbHO
HanpaensAT UMetOLNecss MaTepuarbsl B OpraHbl MPOKypaTypbl.

6. OcobBeHHOCTI BbINOSTHEHMS aAMUHUCTPATMBHbIX Npoueayp (Aencteun) B
MHOIO(YHKLMOHANbHbIX LIEHTPax NpeaoCTaBneHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNyr

6.1. OnncaHve nocnenoBaTenbHOCTU OEUCTBUA MPU NPeaoCTaBreHUn MyHUUMNansHOM
ycrnyru BkniovaeT B cebs cnegyrowime npowueaypobi:

1) nHpopmmpoBaHue 3asBuUTeNA O NopaaKe NpefoCTaBNeHNUs MyHULMMNANbHOW YCyru;

2) NpUHATME U perucTpaumsa  3asdBrneHuss W JOKYMEHTOB, HeobXoaumbIX Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

3) dbopMnpoBaHMe U1  HanpaefeHne MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBylowMe B NpeaocTaBneHnn MyHUUMMansHOW YCNyrn, B TOM YuCfle MO KOMMEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTU YCUINEHHON KBanngukaynoHHoOM LndpoBon
3NEKTPOHHOM NOANUCK 3asiBUTENS, UCNOSTb30BaHHOW NpKU nogade 3asiBfieHUs 0 NpeoCcTaBeHnm
MYHUUUNANbHOW YCRyru;

5) HanpaBneHue 3aaBneHns ¢ AOKyMeHTamu B icnonkowm;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. lHdbopMmpoBaHue 3aaBuTeNst 0 Nopsake NpeaocTaBneHnss MyHUUUNanbHOM ycnyrm

3asasuTtenb Bnpase obpaTtutbcs B MOLL nnyHo, Nno Tenedgony u (Mnn) SNeKTpoOHHON noyTe
ANSA NONyYeHnst KOHCYNbTauMi O nopsake Nofy4YeHUss MyHULUNAanNbHOW YCryru.

Cneupanuct MOL| uHdopmupyeT 3asaBuTeENnd, B TOM 4ucCre nNo cocTaBy, dopme
npeacTaBnsemMon 4OKYMEHTaUMM 1 apyrum Bonpocam Asis NonyYeHns MyHUUMNanbHOW yCnyrm u
npyv Heo6XoOUMOCTN OKa3biBaeT NOMOLLb B 3anofiHeHUN GraHka 3asBneHus.

3asBuTenb MOXeT NonyyYnTb MHopMaLnio 0 NOpsiAKe NpeaoCTaBneHNst MyHULMNANIbHON
ycnyrn nytem cBobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBAEMble€ HACTOSALIMM MYHKTOM, OCYLECTBAAKTCA B AEHb
obpaleHna 3asBuTens.

PesynbTat npoueayp: uvHpopmauuss no  coctaBy, ¢QopmMe npencTaBrnsiemMon
AOKYMEHTauun u apyrum Bonpocam nonyyeHnss MyHuuunanbHOm yCnyru.

6.3. NpuHATME 1 perncTpauna 3asaBneHuns

6.3.1. 3aaBuUTENb NIMYHO, Yepe3 OOBEPEHHOE NULUO UMM B 3NEKTPOHHON dhopme nogaeT
NMMCbMEHHOE 3asiBfieHne O npefoCTaBfeHun MyHUUUnanbHOM YCnyrm u npegcraBnseT
AOKYMEHTbl B COOTBETCTBUM C MNyHKTOM 2.5 Hactoswero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3asBrneHne O npefoCcTaBfeHMM MyHUUMNANbHOW YCryrM B 3NEKTPOHHOM dopme
HanpasnseTca 4Yepe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnukn
TaTtapcrtaH. Peructpauus 3asBreHus, NOCTYNMBLUEro B 3NEKTPOHHOU hopMme, OCyLLeCTBNAeTCS
B YCTaAHOBMNEHHOM MOpsaKe.

6.3.2. Cneunanuct M®L|, Begywmii npuem 3asiBEHWA, OCYLLECTBNSAET npoueaypbl,
npeasyCMOTPEHHbIE perfiameHToM paboTsl ML,

Mpouenypbl, ycTaHaBNMMBaeMble HACTOSALWMM [YHKTOM, OCYLLUECTBISAIOTCA B CPOKMW,
yCTaHOBIEHHbIe pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiBreHune.

6.4. dopmupoBaHMe naketa AOKYMEHTOB
6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:
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npoBepseT OeNCTBUTENbHOCTb YCUNEHHOW KBanuguKaunoHHOW UUAPOBON 3MEKTPOHHON
nognucu  3asiBUTENs, MWCMNOMb30BaAHHOM NpW nojaye 3asBfeHnd O npegocTaBrneHun
MYHULMNANbHON YCNYrK;

dopMupyeT M HanpasnseT MexXBeJOMCTBEHHblE 3anpoCbl B OpraHbl, y4yacTBylLiMEe B
npefocTaBfieHMM  MyHUUMNAnbHOM  ycnyru, B TOM  4ucne Mo KOMIMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBnMMBaeMble HACTOSLWMM [YHKTOM, OCYLLUECTBISATCA B CPOKMW,
YCTaHOBIEHHbIE pernaMmeHTomM paboTel ML,

PesynbTaTt npoueayp: HanpasBrieHHblE 3anpochl.

6.4.2. Cneumanuct MO®Ll nocrne nonyvyeHna OTBETOB Ha 3anpocbl popMupyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B VIcnonkom B nopsiake, yCTaHOBIEHHOM perfiameHToM paboTbl
ML,

Mpoueaypbl, ycTaHaBNMBAEMblE HACTOSLLUMM MYHKTOM, OCYLLECTBNSATCA B CPOKM,
yCTaHOBIEeHHble pernameHTom pabotsl MOLI.

PesynbTat npoueayp: HanpaereHHble B VICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneunanuct MO®L, npu noctynneHun pesynbTata MyHULMNANbLHOW YCNyru w3
Wcnonkoma pernctpuypyer ero B YCTaHOBMEHHOM Mopsgke. wu3BellaeT 3aasBuTtens (ero
npeacraBuTens) ¢ UCNosrib3oBaHMeM criocoba CBS3W, yKa3aHHOro B 3asiBfieHUU, O pesynbtarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALUMM MOAMYHKTOM, OCYLUECTBAITCA B [AeHb
NOCTYNMeHna JOKYMEHTOB 13 cnonkoma.

PesynbTat npouenyp: wusBelleHve 3asButensa (ero npeacraButens) O pesynbrate
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSLMM MYHKTOM, OCYLLECTBNATCA B Mopsgke
oYepedHoOCTN, B OeHb NpubbiTUA 3aaBUTENs B CPOKW, YCTAHOBIMEHHbIE perfnameHToMm paboTbl
MoLl.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrbTaT MyHULUMNANbHOW YCnyru.

MpunoxeHne Ne 1
K AOMWUHUCTPATUBHOMY pernameHTy

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpasrieHuns

MyHMLMNanbHoro obpasoBaHus)
oT

(bamunus, nms, oT4ecTBo)

(nacnopTHble AaHHbIE)
NpPOXMBatoLLEro no

agpecy:
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(OaHHbIEe, perncTpaumnsa No MecTy XUTerbCcTea)

Mo
AOBEPEHHOCTHU
(©.1.0., Homep goBepeHHOCTH)
R (TenedoH)
3asiBneHue

O Bbljaye cnpaBKu (BbIMUCKW)

Mpowwy BblaaTb cnpaBky (BbIMUCKY)

(ykasaTb BUA CnpaBku)

Mo agpecy:
K 3agaBneHuto npunarato cnegyowme JOKYMEHThI:
1.
2.
3.

Mpowy yBegoMnTb 0 pesynbTaTe NpeaocTaBneHns MyHULUMNanbLHOM yCryrn crieayoLwmm
crnocobom

(naTa) (noanwuce) (©.1.0.)
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MpunoxeHne Ne 2
K AOMUHUCTPaATUBHOMY perfiaMmeHTy

PykoBogutento

McnonHutenbHOro kKomuTteTa
MYHMLMMNANbHOIO
pavioHa Pecnyb6nuku TaTtapcraH
Oor:

3asaBneHne
00 ncnpaeneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 ownbke, [OMNYLWEHHON NPU  OKa3aHMM  MyHMUMNANbHOW  YCryrn

(HanmeHoBaHue ycnyru)
3anucaHo:
MpaBunbHblE CBEAEHWS:

Mpolwy wucnpaBuTb AOMYLLEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowmne JOKYMEHTbI:

1.

B cnyyae npuHATMSA pelueHns 06 OTKIOHEHUM 3asiBNeHus 06 McnpaBneHun TeXHUYECKOM
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLUeHue:

nocpeacTBOM OTNpPaBEHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOW KOMUKN Ha ByMa)KHOM HOCUTeNe NoYTOBbLIM OTMNpPaBMeHNeEM No aapecy:

MooTBepkgato CBOe cornacve, a Takke corfacue npeacTtaBrnsiemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3aumio, HakornreHue, XpaHeHue, YTOYHEeHue
(oBGHOBMEHME, W3MEHEHWUE), WCMONb30BaHNE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnuunBaHve, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OENCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarbHbIX AaHHbLIX B paMKax NpefoCcTaBneHnss MyHULMNanbHON
ycryru), B TOM Y/cre B aBTOMaTU3NPOBAHHOM PEXUME, BKIKOYAsA NPUHATUE peLUEHNA Ha UX OCHOBE
OpraHoM MNpPefoCTaBNSOWMM MYHULMNANbHYKO YCIyry, B LEnsX NpeaocTaBrieHns MyHUUMnansHOM
ycnyru.

Hacroswmm noareepxaaro: CBEAEHMWS!, BKIHOYEHHbIE B 3asiBEHMEe, OTHOCSLUMECS K MOEW
MMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, @ Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[oKymeHTbl (KONuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM  3akoHogaTternbcTBoM Poccunckon Pegepaumn, Ha MOMEHT npeacTaBreHust
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yd4actue B Onpoce MO OLEHKe KayecTBa NPeaoCTaBSiEHHOW MHe
MYHULIMNANbHOW YCyrn no TenedoHy:

(maTta) (noanuce) (®.1.0.)
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Mpunoxexne Ne3
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,l/II'IaJ'IbHOVI
YCIyrn n OCywecTBrArLNX KOHTPOJ1b €€ UCTNOJNTHEHNA,

WMcnonkom MyHuumnansHoro obpasoBaHns « HukHeYepLUMIMHCKOe cenbekoe
noceneHne» JIEHMHOropcKkoro MyHMUMNanbLHOro panoHa

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
PykoBoauTens ncnonkoma 3-95-67 Ncher.Len@tatar.ru
3amecTutenb pykoBoguTens 3-95-67 Ncher.Len@tatar.ru

PekBnaunTbl 4OMKHOCTHbIX AL, KOHTPOJINPYIOLLUX NpegocTtaBrieHne

MYyHMLMNANbHON yCryru

[1OMKHOCTb

TenedoH

ONEeKTPOHHLIN agpec

["maBa noceneHusd

3-95-67

Ncher.Len@tatar.ru
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