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MCTIOJIHATEJBHBINA KOMUTET : TATAPCTAH PECITYBJIMKACBI

CPEAHEKOPCHHCKOI'O * APYA MYHHIIHIIAJID PAMOHBI
CEJIBCKOI'O ITOCEJIEHHUA YPTA KYPCA
APCKOTO MYHUI MITAJILHOI O PAHOHA ABBIT )KUPTIETE
PECITYBJIMKU TATAPCTAH BAIUKAPMA KOMUWUTETHL
yn. Moncaewnas, a.13, 0. Cpeahas Kopea, SAwenrap yp. 13 nue fopt, ¥pTa Kypea aBbib,
ApCKiit MyHHUHTTANBHLIA palion, 422024 Apua MyHHULMNANG paitonsl, 422024

Ten. (84366) 53-4-32 daxc (84366) 53-4-32. E-mail: Skor. Ars@tatar.ru

NOCTAHOBNEHWE _ KAPAP
or « 30 » MmapTa 2021, Ne 7
06 YTBEepPXAeHUN aaAMUHUCTPATUBHOrO

pernaMeHTa MpPeAOCTABNEHUA MYHALUUNANLHOW
YCAYTU NO MOPUHATUIO Ha YYeT [pPaxaad,
HYXKOAOWUXCA B NPeAoOCTAaBMEHUA  XKUNLIX
NOMEWEeHUn 1O  AOroBOpaM HaWMa  XUNbIX
NOMEWEeHNA XWINIWHOTO ¢oHAA counanbHOTo
MCNONL30BaHUA MUCNOMHUTENLHBIM  KOMMUTETOM
CpeAHEKOPCUHCKOrO cenbCcKoro noceneHua
ApCKOro MYHMUMNANEHOro pauoHa

B uensx peanusauvn depepanbHoro 3akoHa ot 27 wwonsa 2010 roga Ne 210-03 «0O6
OpfaHusayvv NPEeRoCTaBNeHUs fOCYAAPCTREHHbIX U MYHULMNANBHLIX YCNYM», PYKOBOACTBYACH
nocrtanoenenvem Kabtuneta Muuuctpos Pecnybmmku TaTtapctan ot 02.11.2010 Ne 880 «O0
yTeepxaeHun [lopsagka paspaboTkv W yTBEPKAEHUS AAMMHUCTPATMBHLIX pPErNameHToB
NpenoCcTaBNEHNS OCYAAPCTBEHHBIX YCNYr WUCMONHUTENLHLIMU OpraHaMu rocyaapcTBeHHON
gnactn Pecnybnuikn Tatapctad v 0 BHECEHUW WU3MEHEHUA B OTOENbHLIE MOCTAHOBNEHUA
KabuHeta MuHuctpos Pecnybnnku TaTapcTan», B COOTBETCTBMM C  TNOCTAHOBNEHUEM
NenonnuteneHoro komuteta «O lMNopsgke paspaboTkn n yTBEPKAEHUA aAMUHUCTPATUBHbLIX
peErNaMeHToB  NPedoCTABNEHNS  MyHAUMRanbHeiX  ycnyr»,  VICNOMHUTENbHBIA - KOMUTET
CpefHeKopCUHCKOrO CeMbCKOTO NOoCeneHUs APCKOro MyHULMNanoHoro pawvoHa Pecnybnuku
Tatapcrad NNOCTAHOBNAET:

1.YTBEpPAUTE aAMUHMCTPATVUBHBIA PErNaMeHT npeaoccTaBneHuss MyHULMNansHOW yenyru no
APUHATUIO HA YYET rpagaH, HYXZAWWWXCs B NpeaocTaBneHu XUMbIX NOMELUeHWA no
JOroBOpPAaM HalMa XUNbIX NOMEWEeHWA XunuwHore ¢oHaa CounanbHOTO UCNONL30BAHKA

. ICNOAHUTENbHBLIM KOMUTETOM Cpe,EI,HeKODCIfIHCKOFO CENbLCKOTO noceneHusn ApCKOI’O

MYHULMNANBEHOTO PanoHa, COrnacHoO NPUNOXEHNHO.

2. TlonoxeHnsa agMUHNCTPATUMBHOIC pernameHTa npeaocTasneHvs MyHUUWNANbHOR yCnyry
NO NPUHATWO HAa YYeT TPaXaaH, HYXOAKWMXCS B NPEeAOCTABASHUW XUNbiX NMOMELWEeHMA No
DOrOBOPaM HaMMa XWUMbIX NOMELISeHWUA XUMUWHOING (boHAa COUMAMBEHOrO WCMONbL30BAHUS B
ANEKTPOHHOW PopMe NMPUMEHSAIOTCS B CPOKWU, ONpedeneHHble NAaHomM-rpadnkoMm nepexoaa Ha
NPEeAOCTaBNEeHNE FOCYAAPCTBEHHbIX (MyHMLUNANkHLIX) YCNyr B 3anNeKkTpoHHod dopme,
YTBEPXKOEHHDIM B COOTBETCTBUM C 4acThid 4 cTatbkt 29 depepanbroro 3akoHa «06

opraHnaayim npefocCTaBneHnA rocyaapcTBeHHbLIX U MYHUUMNANBHBIX YCNYr:,
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3. OnybnukosaTh HacTosilwee noctaHoBneHne Ha OdwuuuanbHOM ropTane npasoBOW
uHdopmaumm Pecnybnukv Tatapctad (http:pravo.tatarstan.ru) u obHapoposate nytem
pasmMmelleHns Ha odunymansHOM cante Apckoro MYyHULMNanbHOro paioHa
(http:arsk.tatarstan.ru).

4. KoHTponb 3a UCMOSTHEHUEM HaCTOALLEro NOCTaHOBNEHUs OCTaBNsAo 3a cobon.

maga Cpenﬂegopéwcmro

CeNbCKOro NOgeneHuns BachuHa P.P.




MpunoxeHwue

K MOCTaHOBJIEHMUIO
McnonHutensbHOro kKomurteTa
CpeaHEeKOPCUHCKOro CenbCcKoro
noceneHuns Apckoro
MYHULUMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT «30» mapTta 2021 1. Ne 7

AOMUHUCTPATUBHLIN pernaMmeHT
npeaocTaBneHnus MyHMLUNANbHOMU YCIyrn No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAArLWUXCA B NpeaocTaBrieHUN XUIbiX NOMELLEeHUNA Mo JOroBopaM HauMa XuUrbiX
noMeLeHNN XunuiHoro doHaa coumanbHOro UCNosib30BaHUA

1. O6wme nonoxeHus

1.1. HacTtosawmin agMUHUCTPATMBHbBIA pernamMeHT npeaocTaBneHnss MyHUUMNanbHON
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT WM NopsgoK npeaocTaBrieHus
MYHULMNANbHOM YCNyrn NO MPUHATUIO Ha YYeT rpaxaaH, Hy>XaalLwWwmxcsa B npeaocTaBneHnm
XWUNbIX MOMELLEHMIA NO [OO0roBOpaM HarMa XWMblIX MNOMELEHUN KUMULWHOrO doHAa
coumnanbHOro UCNosib30BaHUA (ganee — MyHUUUNanbHas ycnyra).

1.2. Mony4atenn MyHUUMNANbHOW ycnyrn: dusndeckue nuua (ganee - 3asBUTEnNb),
rpaxgaHe  Poccuickon — depepauuun, nNpusHaHHble B YCTAHOBMEHHOM  nopsiake
HYXXOQLWMMNUCA B NPegoCTaBfEHNN XUMOro MOMELLEHUss NO AOroBoOpYy Hamma >KUIoro
NOMEeLLEHNS XUNULLHOro ooHAa CoUManbHOro UCMorib30BaHWS.

1.3. .3. MyHuuumnanbHaa ycnyra npegocTaBnaAeTCad WUCMNOSTHUTENbHBIM KOMUTETOM
CpeHEKOPCUHCKOro CENbCKOro noceneHns ApCKoro MyHuuunanbHoro panoHa PecnyGnuku
TaTtapcTtaH (ganee — Mcnonkom).

1.3.1. MecTo HaxoxgeHue ucnonkoma: a. CpegHsasa Kopca, yn. MonogexHas, a.13.

"paduk paboTbl:

noHeaenbHUK — naTHMua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCeHbE: BbIXOAHbIE OHM.

Bpems nepepbiBa 4ns oTAbIxa U NUTaHUA yCTaHaBNMBaeTCs NpaBuiiaMy BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBo4HbIi TenedoH 88436653432.

[Mpoxoad No AOKYyMeHTaM y40CTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odumumanbHOro camta MyHAUMNAnbHOro pavoHa B WHAOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (nanee — ceTb «MHTepHeT»): (http:// www.
arsk.tatar.ru).

1.3.3. IHpopmauma o MyHuUMNanbHOW ycnyre, a TakKe O MeCTe HaxOXOeHus W
rpaduke pabotbl icnonkoma MoxeT bbITb Nony4veHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMIO O MyHULMNANbHOW yCnyre, pacnosioXeHHbIX B nomelleHmax Mcnonkoma, ons
paboTbl C 3aABUTENAMMU;

2) nocpeactBoM cetn «MHTepHET» Ha opuLManbHOM CanTe MyHULMNANbHOro panoHa
(http:// www. arsk. tatar.ru.);

3) Ha [lNopTane rocygapCTBEHHbIX U MyHUUMNanNbHbIX ycnyr Pecnybnukn TaTtapcTaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIN nopTan);

4) Ha EgnHoM nopTane rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkunn) (http://
www.gosuslugi.ru/) (qanee — EguHbin noptan);

5) B Vcnonkome:

npy yCTHOM 0BpaLLeHnm - IMYHO UK NO TeNeqoHY;
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npyv NMCbMEHHOM (B TOM 4ncrne B hopme INEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
GymMa)KHOM HOCUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. NHcbopmaumss no Bonpocam MNpedoCTaBfieHUs  MyHMUMNanbHOW  yCryru
pasmMeLlaeTcsa cneyuanuctomMm Mcnonkoma Ha oomumnanbHOM canTe MyHUUMNanbHOro pamoHa
N Ha MHPOPMALIMOHHBIX CTEHAAX B MOMeLLeHUsX Mcnonkoma anga paboTbl C 3asBUTENSMM.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCryrn OCyLLEeCTBAETCS B COOTBETCTBUM C:

NHpopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnvku TatapcTtaH, pa3mMeliaemas Ha
WHPOPMALMOHHbIX CTeHAax M Ha oduumanbHOM calTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHNKAUMOHHON  ceTu  «VIHTepHeT», BKIOYaeT CBeAeHus o
MYHULMNANbHOW ycnyre, cogepxawuecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactosawero PernameHTa.

1.4. TlepedyeHb HOPMATMBHbLIX NPaABOBLIX aKTOB, PErynuMpylowmMx npegocTraBreHne
MyHAUMNANbHOW ycnyrn (C yKka3aHMeM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
UCTOYHMKOB UX oOdmumnanbHOro onyonukoBaHus), pasMelleH Ha oduumanbHOM canTe
MYHULMNANbHOrO panoHa B MH(OPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «MHTepHeT», B
rocyaapCTBEHHON MHGOPMaUMOHHOW cucTeme «PeecTp rocyaapCTBEHHbIX M MyHULMNANbHbBIX
ycnyr Pecny6bnuku TaTapcTaH.

1.5. B HacTosiweM pernamMmeHTe NCNoMb3YTCA creayowme TeEPMUHbI U onpeaeneHns:

NOHATUSA, UCMOMb3yeMble B HacToswem PernameHTe, NPUMEHSAIOTCA B TOM Xe
3Ha4veHuun, 4yto 1 B XXunuwHom kogekce Poccuimnckon ®egepaunu;

yoaneHHoe paboyee MeCTO MHOrO(yHKUMOHANbHOMO UEeHTpa npeaocTaBreHns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCNYr — TepputopuanbHO 000COBMEHHOE CTPYKTYpPHOE
nogpasgeneHue (opmnc) MHOropyHKLMOHAaNbHOro LeHTpa NpeocTaBieHns rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCMyr, CO34aHHOEe B rOpoACKOM (CenbCKOM) MocerieHMn MyHULMNanbHOro
panoHa unn B ropoackom okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCTU  MHOMOMYHKUMOHANbHbLIX LEeHTPOB MNpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULMNArbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrTea
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusauuu
AEATENbHOCTU  MHOTOYHKLMOHANbHbBIX LEHTPOB MpefoCTaBneHus roCcyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckas owunbka - owubka (onucka, onedyatka, rpamMmaTudeckas wunu
apudmeTndeckas owmbka nmMbo  nogobHass  owwmbka),  OonylleHHas  opraHom,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCcryru), cBeJeHUsM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINCL CBEAEHWS.

B Hactosiwem PernameHTe noa 3asiBNeHMEM O MpefoCTaBfieHuM MyHUUUNansHOW
ycnyrm (ganee - 3asiBfieHMe) MOHUMAaEeTCs 3anpoc O NpeaocTaBfieHUn MyHUUUNanbHON
ycnyrm (n.2 c1.2 ®epepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3assneHune 3anonHseTcs
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1).
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Z.CTaHAapT npeagocTaBlieHUA MyHVILI,I/II'IaﬂbHOﬁ ycnyrm

HanmeHoBaHue TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MYHULMNaNbHON yCnyru

CopepxaHue TpeboBaHMM K cTaHAApPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLwWMKn ycrnyry
unu TpeboBaHue

2.1. HavmeHoBaHMe MyHMUMNANLHON
ycnyru

rlpI/IHFITI/Ie Ha ydyeT rpaxxgaH, HYXXOaloLWNXCA B
npegocrtaBneHnn Xunbix nomMeLwleHnn no goroBopam Hanma

1.1 Mopsaka, yTBEPXOEHHOro
noctaHosnexHnem KM PT ot

XUnblX  nNoMeweHnn xunuwHoro  doHga  coumanbHoro | 07.06.2018 Ne432
MCNONb30BaHUSA
2.2. HanmeHoBaHMe NCNOMNHUTESBHO- McnonHUTenbHbIN KomuTeT CpeaHekopcuHckoro | NonoxeHne 06 MK

pacnopsanuTernibHOro opraHa MecTHOro
camoynpaBfieHusi, HeNocpeacTBEHHO
npenocTaBnsAlLWero MyHULUNanbHYH

ycnyry

cenbckoro noceneHns ApCKOro MyHUUMMAanbHOro panoHa
Pecnybnukn TatapctaH

2.3. OnncaHue pesynbTaTa
npeaoCcTaBneHnss MyHULMNAnbHON
ycnyru

PelwweHune o NMPUHATUN Ha y4eT UIn 00 oTkase B NMPUHATUN Ha
yyeT

n.2.8 lNopsaka, yTBep>XaeHHOro
noctaHosneHnem KM PT ot
07.06.2018 Ne432

2.4. Cpok npegocTaBneHns
MYHULMMNANbHOW YCNyru, B TOM Yncne
C y4eToM HeobxoanMocCTn obpalLeHns
B OpraHusaumm, yyacTeyoLmne B
npegocTaBfieHMN MyHMLMNANTbHON
yCnyru, CpoK NpMoCTaHOBEHNS
npegoCcTaBfeHNst MyHMLMNANbHON
yCcnyru B crniyyae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpeayCcMOoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
depepaummn, Cpok Bblgaun
(HanpaBneHus) OKYMEHTOB,
SABNSOLLNXCA pe3ynbTaToM
npenoCcTaBfeHNss MyHMUMNANbHON
ycnyru

BblHeceHWe pelLeHns 0 NPUHATAM Ha y4eT unm ob oTkase
B MPUHATMM Ha y4eT - 8 paboymx AHEN C MOMeHTa nogayu
3asBneHus.

MpuocTaHoBneHWe cpoka npeaocTaBneHus
MYHMUMMANbHONM YCIyr He NpeayCcMOTPEHO.
Bbigaya  gokymeHTa,  siBRsiowlerocsi  pesyrbTaToMm

MyHMLMNAansHOM YCnyru, OCyLLECTBSETCS B AeHb o0bpalleHms
3asBuUTeEns.

HanpaBneHne pokymeHTa, SIBNSOLIErocsi pesynbTaToMm
MyHUUMNAansHOW ycrnyrn, ¢ uUcrnonb3oBaHMem cnocoba cBsiau,
yKa3aHHOro B 3asiBNEHUWU (MO MOYTEe WM Ha JNEKTPOHHbI
agpec), OCylecTBnsieTcs B  [AeHb  OdopMIeHus 1
perncTpauumn pesynbtata MyHMLMUNANbHON yCryrm

n.2.8 lNopsaka, yTBep>XaeHHOro
noctaHosneHnem KM PT ot
07.06.2018 Ne432

2.5. VlcyepnbiBaowmim nepeyeHb

[ns NpUHATMSA Ha yYeT rpaXkgaHvH NofaerT:

n.2.2 lNopsagka, yTBepXgeHHoro




AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbLIMN
NN UHBIMWU HOPMaTUBHBIMU
NnpaBoOBbIMW akTamMu Ansi
npegocTaBfieHNUss MyHULUMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABNAIOTCA HEOOXOANUMbBIMU U
obsa3aTenbHbIMM AN NpeaocTaBneHns
MYHULMMAnNbHbIX YCNyr, NoAnexawmx
npeaCcTaBfeHNIO 3aaBUTENEM,
CNocobbl MX NONYYEHUs 3asiBUTENEM,
B TOM 4YnCne B 3NEKTPOHHON cbopMme,
nopsiAoK Ux NnpeacTtaBneHns

3asaBneHue:

- B dopme [JokymMeHTa Ha 6ymMaxHOM HocuTene
(npunoxeHwne Ne1);

- B 3NEKTPOHHOW hbopme, noanvcaHHoe B COOTBETCTBUU
¢ TpeboBaHusamn egepanbHoro 3akoHa oT 06.04.2011 Ne 63-

®3 «O6 onekTpoHHOW nognucuy», npu  obpalleHnn
nocpenctsoM PervoHanbHoOro noprana;
nognucbiBaeTca BCEMU MOCTOSIHHO — MPOXMBAKLLMMU

COBMECTHO C 3asiBUTENemM [eecnoCOOHbIMU YfieHaMu CEMbM.
K 3asBneHuo npmnararTcs:

1) 3agBneHne o cornacum Ha obpaboTKy nNepcoHanbHbIX
AaHHbIX OpraHoM, OCYLLECTBIAILWNM yyeT (npunoxeHne Ne2);

2) konuM  nacrnopTa  rpaxgaHuMHa M MOCTOSIHHO
NPOXMBAKOLLMX COBMECTHO C HUM YITIEHOB €ro CeEMbW UINN UHbIX
AOKYMEHTOB, YAOCTOBEPSIOLNX JINYHOCT;

3) KON [OKYMEHTOB O COCTaBe CeMbMW TpaxgaHUHa
(cBMOETEnbLCTBO O POXAEHUN, CBUOETENBbCTBO O 3aKIHOYEHUM
Opaka, peweHne 06 ycbiHOBNEHUM (yaodepeHun), cypebHoe
peLleHne 0 NPU3HaAHUN YNIEHOM CEMbM 1 NpoYee);

4) BOKYMEHTbI, yKa3aHHble B CTaTbAX 8 (3a UCKMoYeHnem
yactn 5), 13 - 15 3akoHa PT ot 16.03.2015 Ne13-3PT:

CraTba.8:

- pelwleHve opraHa MeCTHOro CcaMoynpaBfeHust o
NPU3HaHNE COBEPLLUEHHONETHMX TPYAOCMNOCOOHbIX rpaXaaH He
MMELWMMM [OOXOAOB B TEYEHMEe pacyeTHOro nepuoga B
crny4yasix, Korga OHW He MOryT MOATBEPAUTb MMM
CaMOCTOATENbHO 3ajeKknapupoBaTb B  3asABMEHUM  CBOM
[0X04bl, B TOM Yucrne oT TPyAOBOW U (UNKn) UHANBMAYANbHON
npeanpUHUMAaTENbCKOM AEATENbHOCTU, HW 3a OOUH Mecs

pacyeTHOro nepuoga WNM MNPeAOCTaBNSAT  OOKYMEHTHI,
NoATBepXaatoLLme Ux HyrneBon 4OX0[;

- AOKYMEHTbI, noaTtBepxaawowmne dakt  obydyeHue
COBEpPLUEHHONETHUX TPYAOCNOCOOHbIX YfIEHOB CEMbM B
obpa3soBaTenbHbIX opraHmsaunsx cpenHero

noctaHosneHnem KM PT ot
07.06.2018 Ne432
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NpodeCcCcnoHanbLHOro UM BbicLLEro obpasoBaHus;

- camMoCTosATeNbHas AeknapauuMsa O [oxogax, KoTopble
Henb3a NoATBEPANTb AOKYMEHTASbHO;

- CBeleHNs, coepxallmecs B KHUre ydveta OOXOOOB U
pacxooB W XO3AWCTBEHHbIX oOnepauun WHAMBMAYanbHOro
npeanpuHMmaTens (ans NHONBMAOYaNbHbIX
npegnpuHMMmaTenen, MpUMEHSAWNX Kak obLwyt, Tak u
YNPOLLEHHYHO cuctemy HanorooboXeHus ans
cenbxo3ToBaponpoussoauTenemn (eouHbIN
CENbCKOXO3SMCTBEHHbIN Hanor);

- KONUM  HamMoroBbIX  AeKknapauunm 3a  UCTEeKWun
HanoroBbI MNepuog C OTMETKOW HanoroBoro opraHa o
NPUHATUN aeknapauumn (MHaMBMAyanbHbIX
npeanpuHMMmaTenen, NCMONb3YLMX cuctemy
HanoroobnoXxeHusi B BMAe €AWHOro Hamora Ha BMEHEHHbIN
A0X04 ANst OTAENbHbIX BUAOB OEeATENBbHOCTHN);

- pacyeT goxo4a Kaxaoro YneHa cemMbi;

- CBElEHNS O CyMMax OnsiaTbl CE30HHbIX, BPEMEHHbIX U
Apyrmx BnaoB paboT, BbIMNOMHAEMbIX MO CPOYHbIM TPYAOBbLIM
AoroBopam, 4oX040B OT UCMNOSTHEHMSI JOrOBOPOB rpaXK4aHCKo-
NpaBoOBOro Xapaktepa, a Takke A0X040B oT
npeanpuHMMaTeNbLCKOM U MHOWN OeATENbHOCTY;

- CBeeHNss O [Joxofdax, MOMyYeHHbIX rpaxgaHamu -
4yfieHaMK KPecTbSIHCKOro (bepMepCKoro) Xo3sncTea;

- CBeleHnss O Joxogax oOT chaynm B apeHagy (Haewm,
cybapeHay, nogHaeM) HeABMXXUMOIO Y MHOTO NMYLLIECTBA;

- cBeaeHus 06 ynnarte Bcex Hanoros 1 c6opos.

CtaTtbsa 13:

CBeOeHMss O CTOMMOCTM MPOAAHHOINO WMYLLECTBA,
BXOOALWEro B MNepedeHb  WMYyLLECTBa, NOANEXalero
Hanoroo6nOXEeHNO N YYNTLIBAEMOrO N5l NPU3HAHMS rpakaaH
HYy>XXOalLWUMNCA B NPeaoCTaBNEHUN XUMbIX MNOMELEHWUA MO
[orosopam Harma.

Ctatbsa 15:




- oTYyeTa cybbekTa OLEeHOYHON AesaTenbHOCTU 06 oueHke
TPaAHCMOPTHbLIX CPeAcTB, HaxoOsAWMxXca B COOGCTBEHHOCTM
rpaxkgaH v nognexawmx yyeTy;

- CBeIEHNS O CTOMMOCTM MaeHaKOMMEHNA B XXUIULLHO-
CTPOUTENbHbIX, TFapaXHbIX W AadHblX MNOTPEOUTENBLCKUX
koonepaTmBax  (3aBepstoTCA  KUIULHO-CTPOUTENBHbLIMMU,
rapakHbIMy 1 gavyHbIMK NOTPEBUTENBCKMMUN KOoNepaTMBamm).

BnaHk 3asBneHuss ana  nNonyyYeHus MyHUUMNanbHOM
yCrnyrn 3asiBuTeNb MOXET MOMy4uTb NpW JIMYHOM oGpaLleHun
B Mcnonkome. OnekTpoHHaa dopma 6naHka pasmelieHa Ha
othuumnansHom canTte cnonkoma.

3asBneHne u npunaraemble AOKYMEHTbl MOryT ObITb
npeacraBneHbl (HanpasreHbl) 3asiBUTENEM Ha OGyMaXKHbIX
HOCUTENAX O4HMM U3 CnefyLmMx cnocobos:

NNYHO (NMLOM, AEUCTBYIOLWMM OT UMEHWN 3asiBUTENS, Ha
OCHOBaHWWN JOBEPEHHOCTN);

NOYTOBbLIM OTMPAaBIEHNEM.

3asgBneHne U OOKYMEHTbl Takke MoryT  ObiTb
npeacTaBneHbl (HanpaBneHbl) 3asBuUTENEM yepes
PervoHanbHbIi nopTtan B BUAE 3NEKTPOHHbIX [LOKYMEHTOB,
No4MUCaHHbIX YCUTEHHOW KBanM@UUMPOBaAHHON 3N1EKTPOHHON
nognucbo

2.6. VcuepnbiBatolwmnm nepeyveHns
AOKYMEHTOB, HeO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMW akTamu A1
npegocTaBfieHNs MyHULMNAaNnbHON
YCIyru, KOTOpble HaxoaaTca B
pacnopsXeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpasneHuns un
noaBeOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam unm
opraHam MeCTHOro camoyrnpasfeHuns

MonyyatoTtcsa B pamMkax MeXBEeJOMCTBEHHOIO
B3aMMOOENCTBUA:

1) koMM [OKYMEHTOB, MNOATBEPXOAKLWMX MpaBo
Nonb30BaHUSA KUNbIM NOMELLIEHNEM, 3aHMMaeMbIM

rpakgaHWHOM M YneHamMmuM ero cembl (OoOroBop, opaep,
pelleHne O MnpenoCTaBfeHUM KUIOT0 MOMELLEHUSS U UHble
AOKYMEHTBI);

2) cnpaBka OpraHOB rocygapCTBEHHOW perncrpauumn o
HanM4YMM WM OTCYTCTBUM XWUIMbIX MOMELEHUN Ha npase
COBCTBEHHOCTN MO MECTY MOCTOSIHHOIO XUTENbCTBA YNIEHOB
CeMbu, npeacTaBnsieMasi KaablM [OeecrnoCODOHbIM YNeHOM
CeEMbW 3asiBUTENSA 3a NATb NET, NpealecTBYWUX nogade

M.2.4. MNopsagka, yTBepXaeHHOro
noctaHosneHnem KM PT ot
07.06.2018 Ne432




OpFaHMSGLlMVI N KOTOPble 3aABUTESb
Bripase npeacrtaBunTb, a Takxke

cnocobbl UX NONy4YeHUs 3asiBUTENAMU,
B TOM YucCrie B 3NEKTPOHHON dhopme,

nopsaaoK UX NpeacTaBneHuns;
rocyapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHust Nn6o
opraHu3auus, B pacriopsikeHnn
KOTOPbIX HAXOAATCA AaHHbIE
AOKYMEHThI

3asBrieHns;

3) OOKYMEeHTbI, ykasaHHble B cTaTbe 14 3akoHa PT ot
16.03.2015 Ne13-3PT:

AaHHble O CTOMMOCTHU
NMYLLIECTBA;

AaHHble O KaJacTPOBOW CTOMMOCTU 3EMIIN.

Cnocobbl nony4eHnss © MNOPSAOK NpencTaBeHus
OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe npencTaBuUTb,
onpeaeneHbl NYHKTOM 2.5 HacTosdwero PernameHnTa.

3anpelaeTtca TpeboBaTtb oT 3asaBuUTENS
BblLLENEPEYNCTIEHHbIE AOKYMEHTHI, Haxogsmecs B
pacrnopsiKeHUN rocygapCTBEHHbIX OPraHoOB, OPraHoB MECTHOIO
camoynpaBfeHust U UHbIX OpraHn3auum.

Henpencraenenuve 3asiBUTENEM AOKYMEHTOB,
cogepxawmx BbllleyKkasaHHble CBeAeHUusl, He sBnsieTcs
OCHOBaHMeM AN oOTKas3a 3asgBuTenio B MpegocTaBneHun
yCIyru.

CTOMMOCTb HEeOABWXNMOTIo

2.7. VcyepnbiBaloLwnm nepeyeHb
OCHOBaHWI NS OTKasa B npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegoCcTaBfeHNss MyHMLMNANbHON
ycnyru

OcHoBaHus onga oTkasa B npueme 4OKYMEHTOB:

1) Mogava [OKYMEHTOB HEHagneXallum nNnuom;

2) HecooTBeTcTBME npeacTaBfEHHbIX  OOKYMEHTOB
NepeyvHio JOKYMEHTOB N TpeboBaHUAM, YKaszaHHbIM B MyHKTE
2.5 HacToswero PernameHTa;

3)B 3asBneHun K1 npunaraemblX K  3asBMIEHUIO
OOKYMEHTaX  MMEKTCA  HEOroBOPEHHbIE  UCNpPaBREHUS,
Cepbe3Hble MOBPEXAEHUS, HE MO3BOMALWME OAHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;

4) MNpepacraBneHne AOKYMEHTOB B HEHaAIEXallMii opraH

2.8. VcuepnbiBatolwmnm nepeveHns
OCHOBaHWUN 41151 NPUOCTaHOBMNEHNS
Unun oTkasa B NpeaoCcTaBreHnm
MYHULMNANbHOW YCIyru

OcHoBaHuA [OnNa NPUOCTaAHOBIIEHMS NPEeAOoCTaBMEHUS
yCnyru He NpeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

3asgBuUTENb He 4BMseTca rpaxgaHuHom Poccuinckonm
depgepaumn (ecnu NHOE HE NPESYCMOTPEHO MEXAYHAPOLHbIM
porosopoM Poccunckon ®egepaunn);

rpaxgaHnH npu3HaH mManonmywnmmMm - 1nun MMEIOTCA

n.2.9 lMNMopsaka, yTBep>KOEHHOro
noctaHosneHnem KM PT ot
07.06.2018 Ne432
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OCHOBaHMA ANs MNPU3HaAHWA rpaxgaHuvHa ManoumyLlimm B
nopsgke, ycraHosrieHHoM 3akoHoMm PT ot 13.07.2007 Ne31-
3PT;

aoxoabl  rpaxkgaHnMHa W MNOCTOSIHHO — MPOXMBAKLWLMX
COBMECTHO C HWUM YNEHOB €ero CemMbM W CTOMMOCTb WUX
MMyLLIECTBa, NOANeXalwero HanoroobsioXeHuo, npesblwaoT
MaKCcUMarbHbI pasmep, ycTaHaBNMBaeMbld B COOTBETCTBUMU
co ctatben 5 3akoHa PT o1 16.03.2015 Ne13-3PT;

rpaxxgaHMHOM He npeacTaBneHbl AOKYMEHTBbI,
npegycMOTPEHHbIE NYHKTOM 2.5 HacToswero PernameHTa

2.9. MNopsagok, pasmep 1 OCHOBaHUA
B3MMaHU1s rocygapCTBEHHOWN MOLUMNHbI
UM HOW NnaTtbl, B3MMaeMon 3a
npegocTtasfieHne MyHULMNansHOW
ycnyru

MyHuumnansHas ycnyra npegocTaBnseTcs
6e3B03Me3AHON OCHOBE

Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNAITCA HeobxoaMMbIMU U
obasaTenbHbIMK ANa NpeaocTaBneHns
MYHULMNANbHOM YCIyru, B TOM Yncre
CcBeAeHUs1 0 AOKYMeHTE (QOKYMeHTax),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHusaunsamu, y4acTeyroLUMmM B
npegocTaBfieHNn MyHULMNANbHbIX
ycnyr

MpenoctaBneHve HeobXxoaMMbIX U 0Bs3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopsgok, pasmep 1 OCHOBAHUS
B3MMaHUS NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOPble ABMSIOTCS
HeobxoanMbIMN U 0b6A3aTENbHbIMMU
AN NpeaocTaBneHns MyHUUMNanbHON
ycrnyru, Bkrtodas uHcopmaumio o
MeToAMKe pacyeTa pa3mepa Takou
nnarbl

MpenoctaBneHme HeoOXOAMMBIX M 00A3aTENbHbIX YCNyr
He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXNOaHUs
B oyepeau npv nogaye sanpoca o

Mogjaya 3asBNeHUs Ha nofyyYeHMe MyHUUMnanbHOM
yCcnyru npu Hann4mm odepeam - He 6onee 15 MUHyT.
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npegocTaBrieHNn MyHULMNANbsHON
ycriyru, ycnyru, npegocTtaBnsemon
opraHusaumen, y4acTByoLLEeN B
npegocTaBrieHnn MyHULMNANbsHON
yCriyru, v rnpu nosiy4eHun pesyrnbrarta
npegocTaBlieHNs Takux ycnyr

Mpwu nosnyyYeHun pesynbTaTa npeaocTaBneHuns
MyHULUMNANbHOW YCMyrM MaKCUMaribHbIA CPOK OXWAaHUS B
ouyepeamn He OOKeH npeBbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsiaoK perncrpauum
3anpoca 3asButens o
npegocTaBrieHNn MyHULMNANbsHON
ycryru v ycnyru, npegocTtaBnsemon
opraHusaumen, y4yacTByoLlen B
npegocTaBrieHnn MyHULMNANbsHOM
yCryru, B TOM YMCe B 3N1EKTPOHHOM

dopme

B TeyeHne opgHoro pabovero OHA C  MOMEHTa
NOCTYNMEHUs 3asBIIEHMS.

3anpoc, nNOCTyNUBLUMA B  3NEKTPOHHOW c¢opme, B
BbIXOOHOM  (Npa3gHUYHbLIN)  OEHb  perucTpupyetcs  Ha

cnefyowmnn 3a BbIXOAHbIM (Npa3gHUYHbLIM) paboynn AeHb

2.14. TpeboBaHus K NOMELLEHNSAM, B
KOTOpbIX NpeaocTaBnseTca
MyHUUMNanbHasa ycnyra, K 3any
OXXnaaHusa, Mmectam Ang 3anofiHeHus
3anpocoB O NpeaocTaBleHnn
MYHULMNANbLHOW yCnyru,
MHOPMAaLMOHHbBIM CTEHAAM C
obpasuamum nx 3anosTHEHNS n
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHnsa Kaxaomn
MYHULMUNANbHOW YCNyru, pasMeLleHunto
N 0POpPMINEHNIO BU3yaribHON,
TEKCTOBOWN N MynbTUMEANNHOWN
nHopMauum o nopsiake
npegocTaBieHNa Takon yCnyru, B TOM
yucne K obecneyvyeHmto 4OCTYNHOCTH
ANS MHBanNnaoB YKa3aHHbIX 0ObEKTOB
B COOTBETCTBUM C heaeparnbHbIM
3aKoHO4AaTENbCTBOM U
3akoHogaTenbCcTBOM Pecnybnuku

MpepocTtaBneHne MYHMLMMNaNbHOWN ycnyru
ocyllecTBnsaeTcs B 30aHuAX n NMOMELLLEHUSIX,
0bopyaoBaHHbIX NPOTUBOMOXAPHOM CUCTEMON U CUCTEMOW
NoXapoTyLLueHNda, Heobxoanumon Mebenblo Anss 0POopPMIEHMUS
AOKYMEHTOB, MH(POPMALMOHHBIMW CTEHAAMM.

O6ecneunBaeTcs OecnpenaTCTBEHHbIN AocTyn
WHBaNMAoB K MeCTy NpefoCTaBleHns MyHULMNANbLHOMW YCyru
(yooOBHbIN BXOO-BbIXOA4 B MOMELLEHUS U MepeMeLleHne B UX
npegenax).

BusyanbHas, TeKkcToBasi n MyIbTUMeannHas
WHpopmauuna o nopsiake NpeaocTaBneHns MyHUUMNanbHON
ycrnyrn pasmellaetcsa B YAOOHbIX ANS 3asBUTENen MecTtax, B
TOM 4ucre C Yy4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN
NHBaNMaoB




TaTapcTaH 0 couunanbHoi 3awWwmTe
NHBaNNOoB

2.15. lNokasaTenn  OOCTYNHOCTN MU
KayecTBa MyHUUMNANbLHOW YycCnyru, B

TOM yucne KONMM4ecTBO
B3aMMOeNCTBUN 3adaBuTeEnNd c
JOJTKHOCTHbIMU niuamm npu
npeaocTaBfieHnn MYHULUMNANbHOM

ycrnyrm WM UX MPOAOIKUTENBbHOCTb,
BO3MOXXHOCTb nonyyeHus
MHOpMaLMKN O Xo4e NpeaoCcTaBeHus
MYHULMNANbLHOW YCryru, B TOM YuUcne
C MCMosib30BaHNEM WH(OPMALNOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NoNyyYeHUs1 MyHULUMMANbHOW ycryrn B
MHOrO(pyHKLMNOHANbHOM LeHTpe
npegocTaBeHnst rocy4apCTBEHHbIX U
MyHULMNAnbHbIX ycryr (B TOM yucrne B

NoSIHOM obbeme), B no6om
TeppuTopuansHoM  nogpasgeneHum
opraHa NCNOJSTHUTESbHO
pacnopaguTesnibHOro opraHa MecTHOro
camoynpasneHus, no BbIGOpY
3aaBuTens (aKkcTeppuTOpUaneHbIn
npuvHUKMN), nocpeacTBoM 3anpoca o
npegocTaBrieHnn HECKOJSbKMX
rocygapCTBEHHbIX n (nnu)
MYHULMNANbHbIX ycnyr B
MHOroyHKLUNOHAaNbHbIX LUeHTpax
npegoCcTaBfeHNsa rocyfapCTBEHHbIX U
MYHULMNANbHbIX yCcnyr,
npegycMoTpeHHoro  crtatben  15.1

depepanbHOro 3akoHa (KOMMMEKCHbIN

MNokasaTenamm OOCTYMNMHOCTHU npenocrtaBlieHnA
MyHI/ILI,I/II'IaJ'IbHOI7I YCIyrun ABNAOTCA:
pacnofioXXeHHOCTb MNoMeLEeHNA Mcnonkoma B 30He

AOCTYNHOCTU OBLLECTBEHHOrO TPaHCMNOPTa;

HanmMyne HeobXoOMMOro Konuyectsa cneuuanucTos, a
Takke TMOMELUEeHUN, B KOTOpPbIX OCYLLUECTBSETCA MpUem
AOKYMEHTOB OT 3asiBUTESNEMN;

Hann4ne wucuyepnbiBaoLWeENn WHGopMaunmm o crnocobax,
nopsiike 1 cpokax npefnocTtaBfieHUs MyHUUMNANbHOW YCIyru
Ha MHOPMAaLMNOHHBIX CTeHOax, UHPOPMAaLUUOHHBIX pecypcax
Mcnonkoma B cetn «WHTepHeT», Ha EgumHom noprtane
rocyapCTBEHHbIX U MyHULIMNANbHbLIX YCIYT;

OoKasaHue NOMOLUM MHBanMaam B NpeoaosieHMn 6apbepos,
MelawLwux nony4YeHnio UMW ycrnyr HapaBHe C ApyrmMmu

niuamu.

KayectBo npegocTtaBneHusi  MyHUMUMMNANbHOW  yCnyru
XapakTepuayeTcsi OTCYyTCTBMEM:

oyepeden npu npveme [OOKYMEHTOB W  Bbloade

3aaBUTENAM pe3yrbTaToB MyHULMNANBHOW YCIyIu;

HapyweHUn CPOKOB nNpeaocTaBneHns  MyHULUNansHOW
ycnyru;

Xanob Ha pgencteus (6e3gencTBne) MyHULMNANbHbIX
cny>xawux, NpeJocTaBnaoLWwmnX MyHULUNANbHYO YCNyry;

Xanob Ha HeKOppekTHoe, HEeBHMMATENlbHOE OTHOLUEHWEe
MYHUUMNANbHbIX CAYXaLnX, OKasblBaKOLWMX MyHULMNATbHYHO
yCrnyry, K 3asiBUTEnNsMm.

Mpu nogaye 3anpoca 0 npeaocTaBfieHN MyHULIMNANbHON
ycrnyrm v npy NofnyyYeHnn pesynbtata MyHUUUNansHOW ycnyru,
npeanonaraeTcs OLHOKpaTHOe B3anmogencrame
AOJPKHOCTHOrO nvua, NpefocTaBrAloWeEro MyHUUMNANbHYHO
ycnyry, v 3aasutens. [NpogomknuTenbHOCTb B3aMogencTBus
onpegensieTcs pernaMmeHToM.




3anpoc)

MHdopmauns o xoge npenocTtaBneHUss MyHULMNANsHON
ycriyrm  MoxeT ObITb nonyvyeHa 3asdBuTeNieM Ha canTte
Wcnonkoma, Ha EaouMHOM nopTtane rocygapCTBEHHbIX W
MyHuuMnaneHblx  ycnyr, B M®LU.  [llpepocrtaBrneHue
MYHULUMMNANbHON YyCryrn Yepe3 MHOroMYHKUMOHAmNbHbIN LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbLIX yCryr

(nanee — MoLU), ynaneHHble paboudne mecta ML, He
ocyLLecTBnsAeTcs.

MyHuumMnansHasa ycnyra no  3KCTeppuTOopuanbHOMY
ApUMHUMNY W B COCTaBe KOMMMIEKCHOro 3ampoca He

npegocrtaBdaeTca

2.16. NHble TpeboBaHusl, B TOM yucne
yunTbiBaoLLmMEe 0COBEHHOCTH
npegoCcTaBfeHNs MyHULMNANbHON
yCnyru no aKkcTepputopmansHoOMy
npuHUMny (B cny4vae, ecnu
MyHULUMMNansHasa ycnyra
npegocrasnseTcs no
3KCTEeppUTOpPManbHOMY NPUHLNMY) U
0CcobEeHHOCTN NpeaocTaBneHuns
MYHULMMansHOW ycnyru B
3NEeKTPOHHON hopme

KoHcynbTaumio 0 nopsigke MoryyYeHus MyHuumnanbHOM
ycrnyru B ONIEKTPOHHOM (QOpME MOXHO MOoNyYnTb Yepes
NHTepHeT-npuemHyto nnm Yyepes lMopTan rocyaapCTBEHHbIX U
MyHMUMnanbHbIX yenyr Pecny6nuku TatapcTaH.

Mpn npepoctaBneHMn  MyHUAUMNANbLHOW  ycnyrm B
9NEeKTPOHHOM BUAe 3asBUTENb BNpase:
a) nony4uTb WHopMauuio O nopsgke U CpoKax

npeaocTaBNeHNs MyHULMNANbLHOM YCryru, pasMeLleHHyo Ha
EaonHom noptane nnu Ha PernoHaneHoM nopTarne;

06) nogatb 3aaBneHue o] npegocTaBneHnm
MyHUUMNANbHON ycnyrn B (popMe 3NeKTPOHHOIO AOKYMEHTa C
ncrnonb3osaHnem «JlnyHoro kabuHeta» PernmoHanbHoOro
noprtana nocpencTBOM 3anoSfiHEHUS SJIEKTPOHHOM (POPMb
3a8BNeHuns.

Mpy HanpaBneHUn [OOKYMEHTOB, HeobxoaumbIX Ans
NpeaocTaBNeHNa MyHULMNANbHOW YCNyrn ¢ UCMNOfb30BaHNEM
«Jln4yHoro kabmHeTa» PermoHanbHOro noprana, ucnonb3yeTcs
yCuUreHHas KBanuduuupoBaHHasi 3MeKTPOHHas NoAMNuUChb.
3asBuTEnNb BMpaBe WCMNOMNb30BaTb MPOCTYD 3NEKTPOHHYIO
noanMcb B CriyvyasX, NpeayCMOTPEHHbIX MOCTaHOBNEHUEM
MpaButenbctea Poccunckon depepauum ot 25.06.2012 Ne
634;

B) NONYyYnTb CBEAEHMUS O XO4E BbINOMHEHUS 3as8BNEHUN O
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NpeaoCTaBNeHNN  MyHUUMNANbHOW  YCryrn, MOAaHHbIX B
3NEeKTPOHHON (POpME;

r) OCyWecTBMTb OLEHKY KayecTBa MNpenocTaBneHus
MyHMUMNANbHON  yCryrm  nocpeactBsoM  PervoHanbHoro
noprtana;

A) Nony4nTb pesynbTaT NPeaoCTaBNEHNA MyHULMNANbHON
ycnyrn B opMe 3f1IeKTPOHHOIO LOKYMEHTA;

e) nogatb xanoby Ha pelweHve W  Oencteue
(6esgenctemne) Mcnonkoma, a Takke ero OOMKHOCTHbLIX NUL,
MYHMUMNANbHbIX ChAyXawmx nocpeacTBoM odumumanbHoOro
canTa MyHuUunNanbHOro pawvoHa, PervoHanbHoro noprana,
noptana dgegepanbHON rocygapCTBeHHON MHGOPMaLVMOHHON
CUCTEMbI, obecneunBaroLLen npouecc  gocyaebHoro
(BHecynebHoro) obxanoBaHWA  pelweHun W - OeACTBUMN
(6espenctBns),  COBEpPLUEHHbIX NpW  NpenocTaBreHuu
rocyAapCTBEHHbIX W MYHUUMNANbHBLIX YCRyr opraHamu,
NpeaoCTaBNALWNMN rOCYAaPCTBEHHbIE U MyHUUMNAmNbHbIE
ycrnyrm, WX [OSDKHOCTHbIMW NUuamMu, rocygapCTBEHHbIMU 1
MYHULMNANbHLIMU CY>XaLUMMU.




3. CocTaB, nocrnenoBaTelbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTN AENCTBUI NPU NpeoCTaBNeHnn MyHULMNansHOM
ycnyru

3.1.1. TlpepoctaBneHne MyHUUMNANBHOM YCRyrn BKOYaeT B cebda crneaywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) hopMmpoBaHnue W HanpaefieHWe MEeXBEeOOMCTBEHHbIX 3anpoCOB B  Opradbl,
yyacTByLLME B NpeaocTaBneHnn MyHULMNanbHOM yCnyru;

4) npoBepka AOCTOBEPHOCTU CBEAEHWUN;

5) nogrotoBka pesynbTaTa MyHULMNAnsHOM ycnyru;

6) BblAa4a 3aaBUTENO pedynbTata MyHULMNaIbHOW YCAyri.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asgButenb BrnpaBe obpatutbcsa B MCNonkom nuyHO, no TenedgoHy u (Mnwu)
3NEKTPOHHOM MoYTe ANA NOMyYeHUs KOHCynbTauun O nopsgke nofyydeHuss MyHuumnanbHOW
ycnyru.

Cneunanuct Vicnonkoma KOHCynbTUPYeT 3asaBuTens, B TOM Yucne no cocrasy, hopme
npeacrasnsaemMon AoOKYMEHTaUun n opyrum Bonpocam Afia Nosy4eHns MyHUUMnansHoW yenyrm
1 Npn HeobxoAMMOCTW OKa3biBaeT MOMOLLb B 3anofiHEHUM BriaHKka 3asBrneHus.

lMpouenypbl, ycTaHaBnMBaeMmble HACTOALUMM MYyHKTOM, OCYLUECTBNAOTCA B [OEHb
obpaulleHus 3asBuTens.

PesynbTaT npouenyp: KOHCyfnbTauMm Mo cocTtaBy, dopme npeacrasndemMon
AOKYMEeHTaLuu 1 ApyrMMm BOrpocam rnonyyeHus paspeLleHus.

3.3. lNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3aaBuTenb NMYHO, 4Yepe3 [OOBEepeHHoe nuuo wunu 4Yepe3 MOLl, yaaneHHoe
paboyee mecto MOL| nogaet nUcbMeHHOe nMBO B 3MEKTPOHHOM opMe 3asiBfieHMe O
npegocTaBfieHnn MyHUUUNANbLHOM YCryrm u npeacraBnseT LOKYMEHTbl B COOTBETCTBUMMU C
NYHKTOM 2.5 HacToswero PernameHnTa B icnonkom.

[Mpn nocTynneHnn 3asBrieHns B 9NEKTPOHHON hopme AO0SMKHOCTHOE nNuuo Mcnonkoma,
OTBETCTBEHHOE 3a NpuUeM 3asaBreHu:

a) obecnedvBaeT  perucTpauuio  3asBNeHUss B CUCTEME  3NIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asiBNEHNIO NpUcBanBatTcs ctaTtycbl «[TpMHATO BELOMCTBOM»
unn «B obpaboTkey, 4to oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro noprana;

0) nposepsieT cobnogeHne yYCNoBUN AENCTBUTENBHOCTU 3NIEKTPOHHOM MOAMNUCH,
nocpencTtsomMm obpatlleHus kK EanHomy noptany (B cnyyae, ecnu 3asBuTenemMm npeacraBrieHbl
3NEKTPOHHble 0b6pasbl [OOKYMEHTOB, MNOAMNWCAHHbIE YCUIEHHOW  KBanuuUMpOBaHHOM
3IEKTPOHHOM NOANUCHIO).

B cny4ae ecnn B pesynbTaTe NpoBEPKM YCUNEHHOW KBanNnnUMLMPOBAHHOW 3N1EKTPOHHOMN
noanncu He BbISIBIIEHO HecobniogeHne yCcrnoBun ee AeWCTBUTENbHOCTU, AOMKHOCTHOE NULUO
Mcnonkoma HanpaBnsieT 3asBUTEN0 YKasaHHbIM B 3asiBNeHUM cnocobom He nosgHee
pabo4yero gHs, cneayroLwero 3a AHEM NOCTYNNeHna 3assneHnsa B cnonkom, yBeaomneHue o
NMOCTYNMEHUN 3asBfEHNd, codepxalee BXOOALMA PerncTpaunoHHbI HOMEP 3asiBreHus,
AaTy nonyvYeHuss 3asdBfeHusi, NnepeyYyeHb HauMeHoBaHWA hannoB, NMPeACTaBMEHHbIX K HEeMy
AOKYMEHTOB, AaTy NONyyYeHnsa pesynbtata MyHULUNAanbHOW YCIyru.
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B cnyyae ecnu B pesynbtaTte NpoBepKN YCUNEeHHOW KBanuuuMpoBaHHOW 311EKTPOHHON
noanncu BbISIBIIEHO HeCcOOMAeHWe YCrOBUM ee AENCTBUTENbHOCTU, OOSMKHOCTHOE muLOo
Mcnonkoma:

npuHUMaeT pelleHme o6 oTkase B NpMemMe OOKYMEHTOB, NMOCTYMUBLLMX B 3NIEKTPOHHOM
opme;

HanpaBnseT 3asaBUTENIO YBEAOMIIEHNE O NPUHATOM peLLeHUN B 3NEKTPOHHON hopMe C
ykaszaHveM nyHKToB ctatbh 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
3IEKTPOHHOM MNOAMUCUY», KOTOpblE MOCAYXWUIM OCHOBaHWEM [Afisi ero npuHATUA. Takoe
yBeJOMSEHMEe MNOoAMUCLIBAETCA YCUNEHHOW KBanMUUMPOBAHHOW 3MEKTPOHHOM MOAMNUCHIO
AOSDKHOCTHOrO  nuvua  Mcnonkoma,  peructpupyetca B CUCTEME  9NEeKTPOHHOro
AOKyMeHToobopoTa W HanpasnseTcs cnocobamu, ykasaHHbIMM B nyHkTe 9 [lpaBun
NCMoNb30BaHNA YCUITEHHOM KBanMUUMPOBAHHOW 3NEKTPOHHOW noanucu npu obpalleHumn 3a
nosiy4eHneM rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, YTBEPXOEHHbIX NOCTaHOBNEHUEM
MpaButenbctBa Poccuimckon ®eagepaunm ot 25.08.2012 Ne 852.

3.3.2.Cneuwnanuct Wcnonkoma, BegyLumin npnem 3asiBfieHUn, OCyLLLECTBIISET:

YCTaHOBIEHWNE JIMYHOCTU 3asaBUTENS;

NPoBepPKy NOSTHOMOYNI 3aaBuTens (B criydae AeNCTBUS MO OBEPEHHOCTN);

NPOBEPKY Hannunsa OOKYMEHTOB, NPeayCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NpPoBepPKYy COOTBETCTBUSA NPeACTaBfIEHHbIX JOKYMEHTOB YCTaHOBMIEHHbIM TpeboBaHNAM
(Hapgnexailee ogOpMNEHME KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CIOB U NUHbIX HE OFTOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCcTBMS 3amMedaHnin cneumnanuct Micnonkoma ocyLlecTBnisaeT:

npuem n pernctpaumio 3asBrneHns B KHUIMM pernctpaumm 3assneHun (npunoxexHve Ne3);

BpyyYeHue 3asBuTento pacnucku (npunoxeHme Ned) o nonyvyeHun 3asaBfeHna wu
npeacTaBrieHHbIX JOKYMEHTOB C OTMETKOW O pJdaTe npuvemMa [OOKYMEHTOB, MPUCBOEHHOM
BXOOSLLEM HOMepe, [aTe WU BPEMEHU WUCMOMHEeHUs MyHuuuMnanbHon ycnyru. B cnydae
HanpaBfeHus 3asiBfieHUA MNOYTOBbLIM OTNPaBfieHNEM, pacnucka O MNONyYeHUn 3asfBreHus
OTNpaBNAEeTCA rpaxgaHunHy no rnoyTe;

HanpasneHue 3asBNeHNsa Ha paccMoTpeHue pykosoautento Micnonkoma.

B cnyyae Hanuuus ocHoBaHWM ANA OTKasa B MNpuveMe [OOKYMEHTOB, cneuuwanuct
Wcnonkoma, Begywimm npuemM OOKYMEHTOB, YBEOOMMSET 3asBUTENSA O HanMyuu npenaTcTeum
ANA perucTpaunn 3asiBNeHnsa u BO3BpallaeT eMy AOKYMEHTbl C MUCbMEHHbIM O6bsCHEHEM
coAepXXaHus BbISBMEHHbIX OCHOBaHUIN A115 OTKasa B Npueme LOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNUMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAOTCSA:

npuem 3asaBrneHns U JOKYMEHTOB B TedeHue 15 MUHYT;

pernctpaumns 3asBrneHuss B Te4eHne ofHoro paboyero AHS C MOMEHTa MOCTYMnfeHus
3a8BNeHns.

PesynbTaTt npouenyp: NpMHATOE U 3aperncTpupoBaHHOE 3asaBreHne, HanpaBneHHoe Ha
paccMoTpeHne pykoBoauTento icnonkoma unv Bo3BpalleHHble 3adBUTEN0 AOKYMEHTHI.

3.3.3. PykoBognteno  Wcnonkoma paccmaTtpuBaeT  3asBrieHue, onpegenser
NCNOSTHUTENS U HanpaBnseT 3asBneHne B cnonkom.

Mpouenypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLUECTBMSIETCA B TedeHue
ofHOro pabo4yero AHA C MOMEHTa perncTpaummn 3asBreHus.

PesynbTaTt npoueaypbl: HaNnpaBeHHOEe UCNONTHUTESIO 3asiBNEHNE.

3.4. dopmmnpoBaHMe W HamnpaBfeHne MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLiMe B NPeA0CTaBNEeHNM MyHULMNANIbHON YCnyru

3.4.1. Cneuymnanuct Mcnonkoma perucTpypyeT 3asiBfieHMe B KHUre ydeTa rpaxaaH
HyXJalLWwuxca B NpefoCTaBfeHnn XWUNbIX MOMELEHUA No [A0roBopaM Hamma KunblX
NMOMELLEHNA XUNULWHOrO oHAa CcoumanbHOro WUCNONb3oBaHUsA  (NpunoxeHue  Neb).
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HanpaBnser B 3neKkTpoHHOW doOpMe MoCpeacTBOM  CUCTEMbl  MEXBEAOMCTBEHHOIrO
9NEKTPOHHOro B3aMMOAENCTBUS 3anpoc O NPeaoCTaBleHUN:

1) Konun [OKYMEHTOB, MOATBEPXAAKLWMX MPaBO MOMb30BAHUSA XWUMbIM MOMELLEHUNEM,
3aHMMaeMbIM [PaXOaHWHOM W 4YfeHamMu €ero cemMbWi (OOroBOp, OpAep, pelueHue o
NpeaoCcTaBfEHUN XKUITOro NOMELLEHUSA N UHbIE LOKYMEHTbI);

2) cnpaBKM OPraHoB rocyfapCTBEHHOW pPerncTpauumn o Hanuumm Unn OTCYTCTBUM XKUMbIX
noMeLLeHnn Ha npaBe COBCTBEHHOCTU MO MECTY MOCTOSHHOMO XWUTEMbCTBA YNEHOB CEMbM,
npeacraensemMas KaxablM OeecrnocobHbIM 4YfeHOM CeMbW 3asBuTens 3a ndaTb  feT,
npeaLwecTBYOLWMX Nogave 3asBneHNns;

3) OOKYMEeHTOB, yKa3aHHbIX B ctatbe 14 3akoHa PT ot 16.03.2015 Ne13-3PT:

3anpoc 0 CTOMMOCTM CTOMMOCTb HEABUXUMOTO UMYLLIECTBA;

3anpoc 0 KagacTpoBON CTOMMOCTU 3EeMIN.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASITCA B Te4yeHue
ogHoro paboyero [AHA C MOMEHTa MOCTYMMeHWs 3asiBNeHMs O NpeJocTaBneHun
MYHULMNANbHOW YCIyIu.

PesynbTaTt npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumnanncTbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoca, MOCTYMNMBLLEro
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3JfIEKTPOHHOrO B3aMMOLENCTBUS, MpPeaoCcTaBnsiioT
3anpawmBaemMble AOKYMEHTbI (MHOPMaLMIO) Ui HanpaensaloT yBegoMneHns o6 oTCyTCTBUM
AOKyMeHTa 1 (unu) mHdpopmauum, HeobBXOAMMbIX AMs NpefoCTaBNEeHUs MyHULMNANbHON
ycnyru (Danee — ysegomreHune ob otkase).

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLUMM MOAMYHKTOM, OCYLLECTBMSOTCA B
crnegytoLme CpoKu:

no AOKyMeHTaM (CBeaeHMsIM), HanpasnseMbiM cneymanuctamm Pocpeectpa, He Bonee
Tpex paboumx gHen;

no ocTanbHbIM MOCTaBLMKaM - B TedeHue nATn paboumx AHen Co OHA MOCTYNreHus
MEeXBeJOMCTBEHHOIro 3anpoca B OpraH WUnv opraHu3auuvio, NpeaocTaBnfalowme OOKYMEHT U
NMHOpMaLMIO, eCIiM MHbIE CPOKM NOLTOTOBKM U HanpaBfeHns oTBeTa Ha MeXBEeAOMCTBEHHbIN
3anpoc He yCTaHOBMEHbl (hedepanbHbIMM 3aKOHamMu, NpaBoBbiIMM akTamu [lpaBuTenbcTBa
Poccunckon ®depepaummn n NpUHATBIMA B COOTBETCTBMM C heaeparnbHbiMU  3aKOHaAMMU
HOpMaTUBHbLIMW NpaBoBbIMKU akTamn Pecnybnukn TaTapcTaH.

Pesynbtat npoueayp: LOOKYMEHTbl (cBegeHusi) nubo yBegomneHune o006 oOTkase,
HanpasneHHble B Icnonkom.

3.5. lNpoBepka OCTOBEPHOCTU CBEAEHUMN.

3.5.1.Cneuwnanuct Mcnonkoma ocyLlecTBnseT:

NPOBEpPKY Hannyms OCHOBaHWN NS OTKa3a B NpeAoCTaBNeHnn MyHULMNANbHON YCIyru,
npeaycMoOTPeHHbIX NYHKTOM 2.9 HacToswwero PernameHTa;

NpoBepPKYy AOCTOBEPHOCTU CBEAEHUI, COAepXKaLLMXCSA B NpeAcTaBNeHHbIX JOKYMEHTaXx;

noAroToBKY MpOeKTa peLleHns 0 NPUHATUM Ha ydeT Unn ob oTkase B NPUHATMM Ha YYeT;

ochopMIieHMe y4YeTHOro Aena (KoMmnrekraumsa BCeX OOKYMEHTOB B WCMOMKOMbHYHO
nanky, NPUCBOEHNE HOMEPA);

HanpaBnseT MNPOEKT [OOKyMeHTa C Yy4YeTHbIM [efioM Ha MOAMUCb PYKOBOAUTENO
Wcnornkoma.

Mpouenypbl, yCTaHaBnMBaeMble HaCTOSLWMM MYHKTOM, OCYLLECTBNSAOTCA B TeyeHue
ofHOro pabo4yero AHA C MOMeHTa NOCTYMMEeHNs OTBETOB Ha 3anpochl.

PesynbTat npoueayp: HanpassieHHbIW Ha MOAMNUCH NPOEKT JOKYMEHTa.

3.6. NoaroToBka pesynbTaTa MyHULMUNANBLHOW YCNyrn

3.6.1. PykoBoguternb KMcnonkoma noanucbiBaeT MPOEKT AOKYMEHTa U HanpasriseT B
Wcnornkom.
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Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSALIMM MYyHKTOM, OCYLLUECTBNSAETCA B TedeHue
ofHoro pabo4yero AHA C MOMEHTa OKOHYaHMA NpeablayLien npoueaypsbl.

PesynbTat npoueaypbl: yTBEPXKOEHHbIV AOKYMEHT.

3.6.2. Cneuwmanuct Mcnonkoma B COOTBETCTBUM C YTBEPXKAEHHBIM PELLEHNEM BKItOYaeT
3asaBuTENA B OOWMIA CMNCOK OYEPEOHOCTM Ha NPEedoCTaBEHME XUMbIX MOMELLEHUIA UK
roToBMT NUCbMO 00 OTKa3e B NpefoCTaBneHMn MyHULMNAnNsHOM YCIyru.

Mpn BbLIGOpe 3asBuTensa cnocoba nonyvyeHus pesynbTaTa B 9NIEKTPOHHOM BuAe
HanpaBnseT 3asBUTEN0 pes3ynbTaT MyHuUMNanbHOW ycnyrm B ¢opme 3neKTPOHHOro
AOKYMEHTa.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSALIMM MYyHKTOM, OCYLLUECTBNSAETCA B TeveHue
ofHoro pabo4yero AHA C MOMEHTa OKOHYaHMA NpeablayLlen npoueaypsbl.

PesynbTat npoueayp: BKNOYEHNE 3asBUTENS B CNIUCKN OYePeaHMKOB MW HanpaBneHne
nucbma o6 oTkase.

3.7. VicnpaBneHune TeXHUYECKMX OLLUNBOK.

3.7.1. B cnyyae obGHapyXeHusi TeXHUYECKONW OLMOKM B [OKYMEHTe, sBMSLEMCS
pe3ynbTaToM MyHULUNANbHOW YCryru, 3asButesnb NnpeacrasnseT B Vicnonkom:

3asiBreHne 06 ncnpaBneHnn TexHn4eckon owmnbkn (npunoxeHne Neb6);

AOKYMEHT, BblAaHHbIN 3asiBUTENIO KaK pe3ynbTaT MyHUUUNAnbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLINbKa;

AOKYMEHTbI, MMeEIoLMe opuandecKkyo Ccuny, CBUOETENbCTBYHOLME O Hanuimm
TEXHMYECKON OLLUNOKMN.

3aaBneHne o6 wucnpaBneHUM TEXHUYECKOW OWNOKM B CBEOEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMAWEeMCa pesynbTatoM MyHUUMnanbHOW YCryrn, MoAaeTcs 3asiBUTenem
(ynorTHOMOYEHHbIM NpeaCcTaBUTENEM) JIMYHO, NMMBO NOYTOBLIM OTNpPaBfeHNEM (B TOM 4yucre C
NCNOSIb30BaHWEM 3MEKTPOHHOW MoYThl), NMMBO 4Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHULMNANbHbIX  YCNyr — wunu MHOrO(YHKLNOHANbHbIN LUEeHTp npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCYT.

3.7.2. Cneumannct, OTBETCTBEHHbI 3a NpueM [OOKYMEHTOB, OCYLLeCTBMSeT npuem
3aaBneHns o6 uCnpaBreHuM TEeXHUYEeCKOM OWunbKW, perncTpupyet 3asiBfieHMe ¢
NPUNOXEHHbIMU JOKYMEHTaMu 1 nepegaeT ux B Mcrnonkom.

Mpouenypa, ycTaHaBnNMBaemasi HaCTOSALMM MYyHKTOM, OCYLLECTBNAETCA B TeveHue
ofHoro pabo4yero AHA C MOMEHTa permctpaummn 3asaBrneHus.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpMpoBaHHOE 3asiBNeHne, HanpasreHHoe
Ha paccMmoTpeHune cneunanucty Kcnonkoma.

3.7.3. Cneuunanuct Kcnonkoma paccmatpmBaeT LOKYMEHTbl M B LENsiX BHECEHUSA
ncnpasneHnn B AOKYMEHT, SABMSAOLWMACA pe3ynbTaToOM YCnyry, OCyLlecTBrseT npouenypsbl,
npegycMoTpeHHble NyHKTOM 3.6 Hactodwero PernameHTta, M BblgaeT WcCNpaBfeHHbIN
AOKYMEHT 3asBuTento (YNONHOMOYEHHOMY NPeACTaBUTENIO) NIMYHO Mo, POCMUCH C U3BbATUEM Y
3aaButensa (YNOfMHOMOYEHHOro npeacTaBuUTENs) opurnHana [[OOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owunbka, unM HanpaeBnseT B agpec 3adBuTens MNOYTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3fIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MNOSTyYEeHUS
AOKYMeHTa npu npegoctasneHnmn B ICNONkomM opurmHana JOKyMeHTa, B KOTOPOM COAEPXKUTCSA
TexHu4eckas owmnbka.

Mpouenypa, ycTtaHaBnMBaemMas HaCTOSALLUM MYHKTOM, OCYLLECTBNSAETCHA B TEYEHUE Tpex
paboumx OHen nocrne OOHapyXEeHUs TEXHUYECKOW OLWWMBKM unu nonydeHus oT nboro
3anUHTEPECOBAHHOIO NMua 3asBNeHNs 0 AONYLLEHHOW OLLnGKe.

PesynbTat npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO 4OKYMEHT.

4. NMopsaaok U (hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbHOM yCIyru
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4.1. KoHTpornb 3a MOMIHOTOW M Ka4yeCTBOM NpedoCTaBieHUs MyHULMNANbHOW YCnyru
BKMoYaeT B cebsi BbIBMNEHME W YCTPaHEHWEe HapylleHu NpaB 3asiBUTENEW, npoBefeHue
npoBepoK cobniogeHns npouenyp nNpeaocTaBreHns MyHUMUMMANbHOW YCNyri, MNOArOTOBKY
pelueHn Ha gencteus (besaencTene) 4OMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBreHus.

dopmamn KOHTpONs 3a cobnAeHMEM WCMOSNHEHUS agMUHUCTPATUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka W corracoBaHWe [MPOEKTOB [OOKYMEHTOB MO  NpedocCTaBfieHUto
MYyHULMMansHoOM ycnyru. PesynbTatom NpoBepKnN ABNSeTCs BU3MPOBaHME MPOEKTOB;

2) NpoBOAUMbIE B YCTAaHOBMIEHHOM MOPSiAKE NPOBEPKM BeAeHUs AeSonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBIMIEHHOM MOpPSAKe KOHTPOSbHbIX MNPOBEPOK CcobnoaeHuUs
npoueayp npeaoctaBneHnss MyHULUNanbHOW YCIyri.

KoHTpoOnbHble nNpoBepkn MOryT ObiTb MNfaHOBbIMU (OCYLLECTBAATLCA Ha OCHOBaHWUM
nonyrogoBbIX WNM  rOOOBbIX MfaHOB paboTbl OpraHa MECTHOro CcamMoynpaBfeHus) U
BHennaHoBbIMW. [lpn npoBefeHMM MPOBEPOK MOryT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBsi3aHHble C NpefocTaBfieHneM MyHULMNANbHON YCryrn (KOMMSEKCHbIE NPOBEPKK), UK MO
KOHKpeTHOMY obpalleHuto 3aaBuTens.

B uenax Tekywero KOHTPOMNSA MCMNOSb3YKTCA CBEAEHUSA, MMEKLWMECs B 3NEeKTPOHHON
0ase pfaHHbIX, cnyxebHaa KoppecnoHOeHUMsl, YCTHas U NUCbMEHHast WHgopMaums
cneunanucToB, OCYLLECTBAIOWMX BbINOSIHEHME aAMUHUCTPATMBHLIX MNpoueayp, >KypHarnbl
y4yeTa COOTBETCTBYIOLWNX AOKYMEHTOB N OpYyrMe CBEAEHUS.

[ns ocywecTBneHMst KOHTPONSA 3a COBepLUEHMEM AEWCTBUK MpU NpefocTaBfieHun
MYHULMNANbHOW YCNyrn U NPUHATUM peLleHnin pykoBoauTento Vicnonkoma npencraBnsatoTcs
crnpaBKu O pe3yrnbTaTax NpeocTaBNeHns MyHULMNAnbHOM YCyru.

O cny4asix M npuYMHax HapyLleHUs CPOKOB, MNOCMNeAoBaTerbHOCTU U coAepXaHus
aAMVHUCTPATUBHBLIX Npoueayp cneuuanuctbl HemMeaneHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, nNpegocTaBfsAOWEro MyHUUMNANbHYO YCyry, a Takke npeanpuHMMaroT CPOYHbIe
Mepbl MO YCTPaHEHUO HapyLUEHWI

4.2. Tekylumn  KOHTpPoOnb 3a cobnogeHnem  nocrneaoBaTenibHOCTU  OEUCTBUNA,
onpeferneHHbIX agMUHUCTPaATUBHBIMK MNpouedypaMyM No NpefoCTaBNeHUo MyHULUNAansHOM
yCryru, OCyLLeCTBNSEeTCH 3aMmecTuTenemMm pykosoautensa KMcnonkoma no MH@pacTpykTypHOMY
pasBUTUIO, OTBETCTBEHHBIM 3a opraHusaumio paboTbl Mo NPeaoCTaBEHUI0 MYHULMNANbHON
ycrnyru, a Takke crneumanuctamm Mcnonkoma MHPacTpyKTYpHOro passuTus.

4.3. lepevyeHb  OOMKHOCTHbIX  NML,  OCYLECTBASKWMX  TEeKyLWMA  KOHTPOIb,
yCTaHaBNMBAETCHA MOMOXEHUSIMU O CTPYKTYPHbIX nNoApasfeneHusix opraHa MeCTHOro
camoynpasfneHnsa N AOMKHOCTHLIMU perfiaMeHTamMu.

Mo pesynbTaTaM NpOBEAEHHbIX MPOBEPOK B Cryvae BbISIBIIEHUS HapylleHWi npas
3asBUTENEN BUHOBHbIE NULA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

4.4. PykoBoauTenb opraHa MeCTHOro caMoOynpaBfieHuUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 0bpaLLEHNI 3adBUTENEN.

PykoBoantenb (3amectuTernb PYKOBOAMTENS) CTPYKTYPHOro nogpasfeneHus opraHa
MECTHOro CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W  (1nwn)
HeHagnexawee BbINOMTHEHWE aOMUHUCTPATMBHLIX [OEWUCTBUKW, YKa3aHHblX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUa M WMHble MyHUUMNAnbHble ChAyXalwue 3a pelleHuss U OeNCTBUS
(6espgenictBme), NnpMHUMaeMble (OCYLLECTBSIEMbIE) B XO4E NPEAOCTABNEHNS MYHULMNANBbHON
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.

4.5. KoHTpornb 3a npegocTaBfieHMeM MyHUUUNAarbHOW YCIyrn CO CTOPOHbI rpaxaaH, ux
o0beguHEeHUN M OpraHuM3auui, OCYLLECTBASETCS MNOCPEeACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MeCTHOro camMoynpaBfieHUss npu nNpefocTaBfieHUM  MYHULMMANbHOW  YCIyru,
nosly4eHns MOSfHON, akTyanbHOW U OOCTOBEPHOW MHOpMaLMM O Mopsiake npeaocTaBrieHus
MYHULMMNAnbHOM YCNyrn N BO3MOXHOCTU AocyaebHOro paccmMoTpeHust obpatlleHnn (kanob) B
npouecce npegocTaBneHns MyHULUNanbHOW YCIyri.
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5. locyne6HbIN (BHeCyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AencTBUN
(be3pencTBMA) opraHa, NnpeaoCTaBAIOLWEro MyHULUNanbHyo ycnyry,
MHOrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MyHULUUNaNbHbIX YCNYr, opraHn3auuu, ykasaHHbix B yactn 1.1 ctatbu 16
PenepanbHoOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke UX AOJMKHOCTHbLIX Nunu,
MYHULMNaNbHbIX CRyXalmx, paboTHUKOB

5.1. MNMonyyaTenu MyHUUMNanbHOM ycnyru UMeoT npaBo Ha obxxanoBaHue B fgocyaebHom
nopsigke gencrTemn (6es3genctamns) COTPYAHNKOB Mcrnonkoma, y4acTByOLWNX B NpeaocTaBrieHmm
MYHULMMNAnNbsHOM yCnyru, pykosoguTtento Vicnonkoma unuv rnase MyHuumMnansHoro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Karnobon, B TOM YUCHEe B CAEQYOLWNX Cryyasx:

1) HapylweHne cpoka perucTtpaumm 3anpoca 3asiBuTens O NpefocTaBiieHun
MYHULMNANbHOW YCNYyru;

2) HapyLLeHne cpoka npefoCcTaBNeHns MyHULMNanbHOM yCnyru;

3) TpeboBaHMe y 3asaBUTENS OOKYMEHTOB WnNn uHopmaumm nmnbo ocylecTBAeHus
AEeNCTBUN, NpeacTaBfieHne U OCYLLLECTBIEHMNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbLIMU
npasoBbiMM akTamn  Poccunckon  depepaumn, Pecnybnukm  TaTtapctaH, ApCKoro
MYHULMNANbHOro panoHa Ang npegocTtaBneHnsa MyHUUMNanbHOM yCnyru;

4) oTka3 B nMpuvemMe [JOKYMEHTOB, MpedoCTaBfieHNe KOTOPbIX MpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbIMK akTamu Poccuinckon depepauunmn, Pecnybnuku TartapcTaH,
ApCKOro MyHULMMANbHOrO panoHa pANd NpeaocTaBfeHnd  MyHUUMNanbHOW  ycnyru, Yy
3asBuTens;

5) oTka3 B nNpefocTaBfeHUn MyHUUMNAnbHOW YCNYyru, €Cnu OCHOBaHUSA OTka3a He
npenycMoTpeHbl doefeparibHbIMM 3aKOHaMU U NMPUHATLIMA B COOTBETCTBUM C HUMU UHBLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamu Poccuiickon ®epepaumm, 3akoHaMU W UHBIMK
HOpPMaTUBHbIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUuMnNanbHbIMU NPaBOBbIMK
aKTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NpPeoCTaBlEeHUM MyHUUUNANLHOW yCriyrn nnatbl,
HEe npeaycMOTPEHHOM HOPMATMBHbLIMKM MpaBOBbIMM akTamu Poccuickon deagepauuum,
Pecnybnukn TatapctaH, ApCKOro MyHULMNanbHOro pamoHa;

7) oTka3 Wcnonkoma, OOMKHOCTHOro nuua KMcnonkoma B vcnpaBneHun OONyLeHHbIX
onevyatok M ownboK B BblJaHHbIX B pes3ynbTate NpefocTaBrieHUs MyHUUMNanbHOW YCnyru
AOKyMeHTax NnMbo HapyLleHne YCTaHOBMEHHOIo CpoKa Taknx ncnpasneHuni;

8) HapywleHve cpoka wnu nopsigka BblAauyuM  OOKYMEHTOB MO  pesynbrartam
npefocTaBfieHNs MyHULUMNANbLHOW YCIyru;

9) NnpuocTaHoBNEeHME NpefoCTaBleHUs MyHULMNANbHOM YCIyru, €ecnu OCHOBaHUSA
NPUOCTAHOBMNEHUA He npeaycMOoTpeHbl deaeparibHbiIMM - 3aKoHaMUM U MPUHATBIMW - B
COOTBETCTBUM C HUMU MHBIMU HOPMaTMBHbLIMW NpaBoBbIMM akTamu Poccuiickon degepaumu,
3aKOHaMMW U WUHbIMW  HOPMAaTUBHbIMM MpaBoOBbIMM akTamn Pecnybnukn TaTapcraH,
MYHULMManbHbIMU NPaBOBLIMU aKkTamu,;

10) TpeboBaHne y 3aaBUTENd NpuU  NPeaoCTaBAEHUN  MYHULMNANbHON  YCRyru
OOKYMEHTOB WNU  MHOpMaLMK, OTCyTCcTBME WU (MNKN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu MepBOHaYaribHOM OTKase B MpuUeMe [AOKYMEHTOB, HeobxoauMbix Ans
npefocTaBfieHns MyHUUMNanbHON ycnyrn, nMbo B NnpegocTaBfieHun MyHULMNANsHON YCryriu,
3a MCKITIOYEHMEM CnyyaeB, NpenyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctaten 7 depepanbHOro
3akoHa Ne 210-93.

5.2. XXanoba Ha pelweHua n penctsua (6espencteBne) opraHa, nNpeaocTaBnsAoLLIEro
MYHULMMAnNbHYO YCNyry, OOMMKHOCTHOrO nvua opraHa, npegocTaBnsowero MyHUUmMnanbHyo
ycnyry,  MyHUUMNANbHOIMO  CryXalwero, PpyKOBOAWUTENS  opraHa, npegocTaBnsAooLero
MYHULMNANbHY YCrnyry, nogaeTcs B NUCbMEHHOW ¢hopMe Ha OymMakHOM HocuTene unu B
3IIeKTPOHHOM (hopme.
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XKano6a moxeT ObiTb HanpasneHa no noyte, 4yepe3 MOL|, ¢ wncnonb3oBaHMEM
WHGOPMAaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn "UHTepHeT", odumumanbHoro camta ApCKoro
MyHuumMnansHoro parvoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBeHHbIX
n MyHuumnanbHblx ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/), EanHoro noptana
rocyAapCTBEHHbIX U MyHuUMnanbHbIX ycnyr (dyHkuun) (http://www.gosuslugi.ru/), a takxe
MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3asiBUTENS.

5.3. )Kanoba, noctynueBliass B opraH, NpegoCcTaBnSOWMA MYHULMNANbHYIO YCnyry,
nmnbo BbIWECTOAWMA opraH (Npu ero Hanuuuu), noanexuT pPacCMOTPEHUID B TedeHue
naTHaguaTn paboymx gHen Co AHA ee pernctpauun, a B criydae obxanoBaHna oTkasa opraHa,
npefoCTaBfALWEro MyHUUMNanbHy0 ycnyry, B npueMe AOKYMEHTOB Yy 3asiBuTend nubo B
ncrnpaBneHnn LOnyLeHHbIX onevyaTtok M ownboKk unm B crnyyvyae obXanoBaHUs HapyLUeHUs
YCT@HOBSIEHHOIO CpPOKa TakMX WUCNpaBfeHWn - B TevyeHne Natu paboumx OHENn cO OHSA ee
perucrpaumu.

5.4. XKanoba gormkHa cogepxaTb crieayoLlyo HGOopMauuio:

1) HaumeHOBaHWe opraHa, NpPeaoCTaBMALWEro ycnyry, OOMMKHOCTHOrO nuua opraHa,
npefoCTaBAOWEro ycnyry, WM MyHUUUNANbHOMO CRyXallero, peweHus UM  OencTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamununio, uMsi, OT4ecTBO (MocredHee - MpUM HanuuunM), CBEAEHUS O MecTe
XUTenbCcTBa 3aaBUTENS - (PU3NMYecKoro nuua nNubo HauMeHoBaHWe, CBEeOEHUs O MecTe
HaxOXOeHus 3aaBUTENS - PUOUYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MeKTPOHHOW MOoYTbl (MPUM HanMuMM) U MNOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHna 06 obxanyemblx peweHusax u geuncteusx (6es3gencTeun) oprawa,
npegocTaBnaoLwero MYHULMMNANbHYO ycnyry, OOJMPKHOCTHOIO niua opraHa,
NpegoCcTaBAoLWEro MyHULMNAMbHYIO YCAYry, UMM MyHULMNANbHOMO Cry>XXallero;

4) noBoAbl, HA OCHOBaHMM KOTOPbLIX 3asBUTENb HE COrfnaceH C peleHnemM n 4eicTBueM
(besgenctBnemM) opraHa, npenoCTaBNAKOLWEro Yycnyry, [OO/MKHOCTHOIO fvua oprasa,
nNpegocTaBnAoLWero ycnyry, WM MyHUUUNansHOro crnyxatiero.

5.5. K xanobe moryt OblTb MPUMOXEHbl KOMUW [OOKYMEHTOB, MNOATBEPXOALLNX
N3NOXeHHble B Xanobe obcTtoaTenscTBa. B Takom crniyvyae B anobe npuBoguTca nepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTPeHUst Xanobbl NPUHUMAaETCs OOHO M3 CriefyrLnx
peLueHni:

1) xanoba ygoBnetBopsieTcs, B TOM 4yucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX onevyaTok 1 oWwnbok B BblAaHHbLIX B pe3ynbTaTe npeaocTaBneHns
MYHULMNANbHOM YCNyrn AOKYMEeHTax, BO3BpaTa 3asiBUTEMNO OEHEXHbIX CPpeacTB, B3MMaHue
KOTOPbIX He NpegycMOTPEeHO HOPMAaTMBHbIMM MPaBoBbIMW akTamu Poccunckon depepauumu,
HOPMaTUBHbIMW NPaBOBbIMK akTamMu Pecnybnukun TatapctaH, MyHUUUNAnNbHbIMU MPaBOBbIMU
akTamu;

2) B y4OBMETBOPEHUN xanobbl OTKa3biBaETCA.

He nosgHee gHA, cnegytowero 3a AHEM MPUHATUS peLUeHns], YKadaHHOro B HacTosLWeM
NyHKTE, 3asiBUTENIO B MUCbMEHHOW (DOPME M MO XKEeNaHU 3asiBUTENS B 9NIEKTPOHHON dhopme
HanpaBnseTCa MOTUBMPOBAHHbIM OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

5.7.B cnyyae npusHaHua >kanobbl, noanexawien yaoBneTBOPEHU, B OTBeTe
3aaBuUTEN0 faeTcsa MHpopMaumss O OEeNCTBUAX, OCyLLecTBnseMblx Vicnonkomom, B Lensax
He3amMeLnUTENbHOro YCTPaHEHWS BbISIBIIEHHbIX HapyLeHU Npy oKasaHuv MyHULUNanbHOWM
yCcryrm, a Takke MPUHOCATCH M3BUHEHUS 3a [OCTaBlieHHble HeyaobcTBa M yKasblBaeTcH
WHpopMaumna O AanbHEWUWMX AEUCTBUSX, KOTOopble HeOOXOoOMMO COBEpLUNTb 3asiBUTEMO B
uensax nosly4eHuss MyHuLunanbHOW yCryri.

5.8. B cnyyae npusHaHusa xanobbl, He nognexawen yaoBneTBOPEHUIO, B OTBETE
3aaBUTENO, JATCA apryMeHTUPOBaAHHbIE Pa3bACHEHUA O MPUYMHAX MPUHATONO peLleHus, a
TaKke MHopmaumsa 0 Nnopsiake 06XanoBaHUSA MPUHATOrO pPeLLeHUs.
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5.9.B Clnydae yCTaHOBJIIEHUA B XOo4e WU no pesynbTtataM pacCMOTPEHUA Xanoobl
npu3HakoB COCTaBa aAMUHUCTPATUBHOIO NMpaBOHapYyLWeHNA unn npectyrnjieHna OJTMKHOCTHOe
JInuo, p860THI/IK, HageJieHHble NOJIHOMOYNAMMU MO PaCCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnAarT UMeLWNnecd Matepuarlibl B OpraHbl NPOKypaTypbl.



6. OcCo6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTeMn) B
MHOroyYHKLIMOHaNbHbIX LleHTPax npeaocTaBlieHUsl roCyAapCTBEHHbIX U
MYHULMNAanNbHbIX yCnyr

6.1. OnncaHne nocnegoBaTenbHOCTH AencTeum npu npenocTaBneHnm
MYHULMMNANbHOM yCNyru BKItovaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmmpoBaHuMe 3aaBuTeNd O NopsaaKe NPegocTaBNeHNs MyHULMMNANbHOM YCIyru;

2) NpUHATHE W perucTpauus 3asiBieHNd W JOKYMEHTOB, HeobxoaumbIX Afis
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmnpoBaHne W HanpasBfeHne MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByLMe B NpeaocTaBneHnn MyHUUMNAnsHOW yCryrin, B TOM YMCrie MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEACTBUTESIbHOCTU  YCUMEHHOW  KBanudUKauMOHHOM  LMdpOBON
3MEKTPOHHOM MoANUCK  3asiBUTENd, WCMONb30BaHHOW MpuW nojade 3asiBeHUs O
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

5) HanpaBneHue 3asaBneHnsa ¢ JokymeHTamu B Micnonkom;

6) BblAa4va 3adaBUTENO pe3ynbTata MyHULMMNAIbHOW YCAyri.

6.2. MIHdopmupoBaHne 3asBuUTENsa O nopsagke MnpefocTaBreHns MyHUUunanbHOW
ycnyru

3asButenb Brnpase obpatutbca B MOL| nnyHO, no TenedoHy 1 (Unu) 3NeKTpOHHON
noyTe Ansi NofyyYeHnst KOHCyNbTauum O NopsiAKe NofyyYeHUs MyHULMNanbHON YCyri.

Cneuyuwanuct MOL uHdopmunpyeT 3asiBuTens, B TOM 4ucrnie no coctasy, dopme
npeacraBnsaemMon AOKYMEHTauun v ApyruM BOMpocam [Afis MOMyYeHus MyHuumnanbHOM
yCryrvm 1 npm HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asBreHus.

3asgBuTenb  MOXeT nonyyuTb  MHOpMaumw O Nopsake  npefocTaBneHus
MyHULMNaneHoOM ycnyrm nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

[Mpoueaypbl, yCTaHaBnvMBaeMble HACTOALWMM MNYHKTOM, OCYLIECTBNAKTCA B [eHb
obpaulieHus 3asBuTens.

PesynbTat npouenyp: wHgopmMauus no coctasy, @opme npencraBrsiemMon
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuumnnanbHOW ycnyru.

6.3. MNpuHaTtue n pernctpauus sasBneHus

6.3.1. 3aaBuTenb NNYHO, Yepes3 AOBEPEHHOE NNLO UK B ANIEKTPOHHOW bopme nogaet
NMCbMEHHOe 3asiBrieHMe O MpefdoCTaBreHnM MyHUUMNansHOMW Yycryrm W npencraBnser
AOKYMEHTbI B COOTBETCTBUM C MyHKTOM 2.5 HacTtosiwero PernamenTta B MOL|, yaaneHHoe
paboyee mecto MOLL.

3asgBneHne O NpeaocTaBNEHUN MyHUMUMNANbHOW YCINyrn B 3NEKTPOHHOW dhopme
HanpaBnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUuMnanbHbIX ycnyr Pecnybnuku
TartapctaH. Peructpauma  3asiBNeHusi, MNOCTYNUBLUEr0O B  3MEKTPOHHOW  dhopwme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsAKe.

6.3.2. Cneumnanuct MOL, Beaywmin npyem 3asiBNeHun, OCyLeCTBNAET npouenypsbl,
npenyCcMOTPEHHbIE pernameHTom paboTtsl ML,

[Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBMATCA B CPOKW,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe naketTa JOKYMEHTOB

6.4.1. Cneunannct MOLl B cootBeTCTBUM C pernameHToM paboTel MOL:

nposepsieT  OEUCTBUTENbHOCTb  YCUMEHHOW  KBanudpukauMoHHOW  LmcpoBoOu
3IeKTPOHHOM  NoAnuCcKu  3asiBUTEns, WCNOMb30BaHHOW MNpu  nopgadvye 3asdABNeHus o
npegocTaBfieHUM MyHULMNAbHOW YCIyru;
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dopMmnpyeT 1 HanpasrsieT MeXBeOOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTBylOLLME B
npegocTaBfieHUM  MyHUUMNanbHOM  ycnyru, B TOM  4ucrie No  KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLLUECTBIISIOTCA B CPOKMU,
YCTaHOBIEHHbIE pernaMmeHTomM pabotsl MOLI.

PesynbTat npoueayp: HanpasBfieHHblE 3anpochl.

6.4.2. Cneunanuct MOL| nocne nony4yeHna OoTBETOB Ha 3anpocbl hopMuUpyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B Mcnonkom B nopsiake, YCTAHOBSIEHHOM perfiaMeHToOM
paboTbl MOLL.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBISKOTCA B CPOKMU,
YCTaHOBIEHHbIE pernaMmeHTom pabotsl MOLI.

PesynbTaTt npoueayp: HanpasreHHble B VICMONKOM AOKYMEHTHI.

6.5. Bbigava pesynbstata MyHUUUNANLHOM YCIyru

6.5.1. Cneunanuct MO®L, npyn noctynneHuu pesynbtata MyHUUMNAnbHOW ycrnyrn u3
Wcnonkoma peructpypyeT ero B YCTAHOBMEHHOM nopsake. u3BellaeT 3asBuTens (ero
npegcraBuTenNs) ¢ UCNonb3oBaHMeM cnocoba CBA3U, yKkadaHHOro B 3asiBIIEHUU, O pesyrnbTaTte
npegocTaBfieHNa MyHUUMNAnbHON yCnyru.

[Mpouenypsbl, ycTaHaBnMBaemMble HaACTOALMM MOAMNYHKTOM, OCYLLECTBNAOTCA B AEHb
NoCTynreHnsa JOKyMeHTOB 13 VMicnonkoma.

PesynbTat npouenyp: m3BelweHne 3aaBuTensa (ero npeacraButens) o pesynbrate
npeaocTaBneHnss MyHUUMNansHOW YCnyru.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbGHOW YCyrn

Mpouenypsbl, ycTaHaBnMBaemble HaCTOALUMM MYHKTOM, OCYLLUECTBIIAIOTCA B MOPsiKe
ovyepefHOCTH, B [IeHb NPUOLITUS 3as8BUTENS B CPOKW, YCTAHOBIIEHHbIE perriaMeHToM paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIA pe3yrnbTaT MyHULMNAnsHoON yCryru.



MpunoxeHue Nel

(pykoBOAWTENIO YNOMHOMOYEHHOIO OpraHa,

ocyLlecTBnAoLero y4eT rpaxnaH,

Hy>XOaloWwnxca B npegocTaBleHUn XuUnbix

noMeLLeHuUin MO OoroBopam Hamma >KUnbIx

NMOMELLIEHNIA XUMNWLLHOTO hoHAa COoLMarnbHOro UCMONb30BaHUs)
oT ,
(dbamunus, nms, oTYECTBO (NPY HANU4YMK)

npoxusatoLLero (-en) ,

(appec mecta xuTenscTea)

nacnopT

(cepusa, Homep, keM 1 Korga BblaH)
HomMmep TenedoHa

3AABINEHNE
O NPUHATUN Ha y4eT rpaxxgaH, HyXXgatLmxca B npeaoctaBneHnn
KUIbIX MOMELLeHNI No JoroBopamM Hanma XunblX NoMeLLeHnn
XunuiiHoro doHaa coumanbHOro Ncnosnb3oBaHus

[Mpowwy NPUHATL MEHS,

(bamunug, nms, oT4ecTBO (MPY HANUYUK),

(oaTa poxageHust)
N YNeHOB MOEN ceMby (MPY HaNU4nn)

(cTeneHb poaCTBEHHbLIX OTHOLLEHWHN,

(bamunus, nms, oTyecTBO (MPY HANUYUK),

(oaTa poxgeHusi, nacnopTHble JaHHbIE)
Ha ydyeT rpaxaaH, HY)XOalwWmMxcss B MNpefoCTaBeHUM XUMbIX MOMELLEeHUA No [oroBopam
HanMMa >XUnbIX MNOMELLEHUI XUULLHOro boHAa coumnanbHOro NCNOoSb30BaHUA (ganee -y4er).

HacTtoawum 3asiBneHnemM noaTBepXxgar, YTO S U YfeHbl MOEN CeMbWU (MPU HaNM4mm)
asnaemMcs rpaxgaHamm Poccunckon defepaumm, aBrnsiemMca no yCcTaHoBMEHHbIM XKUMULLHBbIM
kKogekcom Poccunckon denepaumm OCHOBaHUSM HYXOAKOLWMMUCA B XUIbIX MOMELLEHUSX NO
AOroBopaM Hamma XWUNbIX NOMELLEHUA XUMULWHOMO ooHA4A COoUManbHOro UCMONb30BaHusA, a
Takxe:

MOW [OXO4 W [OXO4 MNOCTOAHHO MPOXMBAKWMX CO MHOM YNeHOB MOEN CeMbU U
CTOMMOCTb HalLUero uMyLlecTBa, nogfexawero HanoroobnoXeHuo, He npeBbIlwarT
MakCMManbHOro pasmMepa, YCTaHaBfMBAaeMOro B COOTBETCTBMM CO cTaTben 5 3akoHa
Pecnybnukn TaTtapcran ot 16 mapta 2015 roga N 13-3PT "O peanusauum npas rpaxgaH Ha
npefoCTaBfiEHME WM >KUMbIX MOMELWEHWA N0 [OOroBopaM HamMa XWMbIX MNOMELLEHNI
XUnuwHoro poHaa coumnanbHOro Ucnonb3oBaHnsa";

1 M YneHbl MOEN CeMbM HE MPU3HAHbI MU HE UMEKT OCHOBAHMM ObITb NMPU3HAHHLIMK
opraHamMm MeCTHOro camMoynpasfieHUs ManouMyLMMn B rnopsigke, YCTaHOBMIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 monsa 2007 roga N 31-3PT "O peanusauun npasa rpaxgaH Ha
npenoCTaBlIEHNE UM XWUMbIX NMOMELLEHUN rOCyAapCTBEHHOIO XunuuwHoro oHaga Pecnybnukn
TaTapcTaH n MyHULMMNanbHOro XUnuwHoro poHaa no 4oroBopam coumnarnbHoOro Hamma".
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MHe n3BEeCTHO, 4YTO B Clniydae BblABIIEHUA HEeOOCTOBEPHOCTU npeaocCTaBJ/IeHHbIX MHOK
cBefeHun nocne NMPUHATUA MEHA N YJITEHOB MOEN CEMbW Ha yyeT 4 U YNeHbl MOEN CEMbMU 6y,D,yT
CHATDbI C y4eTa.

An coBepLleHHONeTHNE YeHbl MOEWN CeMbW JaemM CBOe corfacume Ha npoBepPKy opraHoOM
MEeCTHOIro camoynpasnieHna npeacrtaBii€HHbIX cBeJeHUn O Jgoxodax Wu nMmyLliectse B
HanoroBblX, TAMOXEHHbIX N UHbIX OpraHax.

3asBrneHne O cornacum Ha o6pa60T|<y N npepocrtasrieHne nepcoHalnbHbIX OaHHbIX
npwunarato.

K 3asBneHuto npunararTcAa AOKYMEHTDbI:

1
(HaMMeHOBaHI/Ie N HOMep OOKYMEeHTa, KeM U Koraa BbI,ElaH)
2.
(HaMMeHOBaHI/Ie N HOMEp OOKYMEeHTa, KeM U Koraa Bbl,an)
3.
(HaMMeHOBaHI/Ie N HOMEep OOKYMEeHTa, KeM U Koraa Bbl,an)
4.
(HaumeHoBaHMe N HOMep AOKYMeHTa, KeM U Koraa BblaaH)
5.
(HaumeHoBaHMe N HOMep AOKYMeHTa, KeM U Koraa BblaaH)
3asaButenb

(nognuchk) (dbamunus, nms, oTYeCTBO (NPU HANN4YUK))

UneHbl cembu (NpU HaNnu4un):

(nognucek) (dbamunus, umsi, oT4ECTBO (MPK HaNM4YUN))
(nognuchb) (dbamunus, ums, oT4ECTBO (MPK HaNM4KUN))
(nognuchb) (dbamunus, ums, oT4ECTBO (MPK HaNM4YUN))




MpunoxeHue Ne2

(pykoBOAWTENIO YNOMHOMOYEHHOIO OpraHa,

ocyLlecTBnAoLlero y4eT rpaxnaH,

Hy>XOaluwnxca B npegocTaBlieHUn XUnbix

noMeLLeHUin Mo oroBopam Hamma >KUnbIx

NoMeLLeHU XunuiHoro poHaa
coumanbHOro UCNosib30BaHNS)

oT

(dbamunusg, nms, 0TYECTBO (NPU HaANU4YUK))
npoxusatoLLero (-en) ,
(apgpec mecTta xuTenbcTea)

HoMep TenegoHa

3AABINEHNE
O cornacumn Ha obpaboTKy NepcoHarnbHbIX AaHHbIX B OpraHe, oCyLLEeCTBALWEeM
yyeT rpaxkgaH, Hy>KaaroLmMxcs B NPefoCTaBeHnn XnrbiX NoMeLLLeH1I No JoroBopam
HarMa XunblX NOMELLEHUIN XUNULLHOTo PoHAa coLmarnbHOro NCNonb3oBaHUA

H! 1
(bamunus, nms, oT4ecTBO (MPY HANUYUK)

OOKYMEHT, YAOCTOBEPSOLLNIA NINYHOCTb,

cepus Ne , BblgaH

B COOTBETCTBUMM CcO cTaTben 9 depepanbHoro 3akoHa oT 27 uona 2006 roga Nel52-93 «O
nepcoHarnbHbIX [aHHbIX» [Jal  corflacMe opraHy, OCYLWeCTBASALWEMY Yy4eT rpaxiaH,
HYXXOQKLWMXCA B NPefoCTaBfieHUM XWMbIX MOMELLEHUA MO [0roBopaM Hamma XKWUnblX
NOMELLEHNI XNNULWHOro ooHAa CoumnanbHOro UCNofib3oBaHna (ganee - yyeT), Ha 0bpaboTky
M UCMOMb30BaHME MOWUX MNEepCoHaribHbIX [OaHHbIX, a Takke WHbIX AaHHbIX, KOTOpble
HeobXxoaAMMbl OpraHy, OCyLLEeCTBSoWeMy yyeT, ANa NPUHATUA MEHS Ha y4eT B COOTBETCTBUN
¢ XXunuwHbiMm kogekcom Poccunckon ®epepaumn.

A cornaceH (cornacHa) ¢ Tem, YTO Ans peanu3aumm MouX npasB Mo NPUHATUIO MEHSA Ha
yyeT opraH, OCYLIeCTBNALWMIA YyyeT, BnpaBe OCyLeCcTBAATb cbop, cucTtemaTtusaumio,
HaKonneHne, XpaHeHue, yTouHeHne (OOHOBMEHWE, U3MEHEHUE), nepenady, MUCNonb3oBaHMe
MOUX NepPCOHarnbHbIX JAHHbIX B TEYEeHNe Cpoka, HeoBXoaNMMOro Afs NPUHATUS MEHS Ha y4eT,
YBENNYEHHOIO Ha CPOK MCKOBOW AaBHOCTH.

A He BO3paxalo MPOTMB TOro, YTO MOM MEepPCOHarnbHble OAaHHblE MOTYT ObiTb MOMyYeHbI
OpraHoM, OCYLUECTBNAOLWMM y4eT, OT TpPeTbMX Nuu, M nepepaBaTbCA TPeTbUM nvuam B
COOTBETCTBUMN C 3aKMOYEHHBbIMX OrOBOPaMM U COrMaLlEeHNs MU B LEenaxX NPUHATUS MeHS Ha
yyeT n obecneyeHnsa Monx 3aKOHHbIX NpPaB N MHTEPECOB.

#A nato cornacue Ha xpaHeHue, 06paboTKy 1 nepeaavy crieayrowmx MOMX AaHHbIX:

1. damunna, uma, oTYECTBO, AaTa POXKAEHUS.

2. Apgpeca peructpauum, BpPEMEHHOW perucTpauum, akTm4eckoro npoXMBaHuS,
TenegoHsbl.

3. PekBn3nTbl JOKYyMEHTa, YAOCTOBEPSIOLWEro NMMYHOCTb (Cepus, HOMep, AaTa Bblgauwu,
HanMeHoBaHWe OpraHa, Bbl4aBLUEro JOKYMEHT).

4. [pyras nepcoHanbHasa nHdopMauus, Heobxoammasa ANna NPUHATUA MEHSA Ha y4yeT B
cooTBeTCTBUM ¢ XKunuwHbiM kogekcom Poccurckon depepaumn.
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OT3bIB HacTOALLEro 3asiBfieHUs B criydadax, npegycMOTpeHHbIX PeaeparibHbIM 3aKOHOM
or 27 wona 2006 roga N 152-®3 «O nepcoHanbHbIX [AaHHbIX», OCYLLEeCTBSeTCA Ha
OCHOBaHWN 3asiBNEeHus, NOAaHHOIro B OpraH, OCYyLLEeCTBIIAIOLWMI yYeT.

Cyb6BbeKT nepcoHanbHbIX aHHbIX

(nognuce) (dbamunusa, nms, 0OTYECTBO (NPU HANU4MK)
(momkHocTb oneparopa, (nognwucek) (dbamunug, nms, OTYECTBO (NPU HANN4YUK))
noryyatoLero cornacvie cybbekTa nepcoHarnbHbIX  AaHHbIX)

N 20 r.
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KHUTA

MpunoxeHne Ne3

pernctTpauumn 3asBfieHum rpaxaaH o NPUHATAM Ha yyeT

B KQYeCTBE HYXXAaloLUXCA B NpeoCTaBNeHNN XUrbIX

NOMELLIEHMI NO AOroBOPaM Hamma XXuUnblX NOMeLLEHUI
XunuHoro oHaa coumnanbHOro UCnosfib30BaHNUS

(CeJ'IbCKOG nocerneHune, ropogckoe rnocerieHne, FOpO,D,CKOVI OprF)

(HaI/IMeHOBaHMe YNOJIHOMOYEHHOIoO opraHa, OoCyLlecCcTB/IALWEero y4eTt

rpaxnaH, Hyxgarownxcd B npeaoctaBlieHUN XUiblxX nomMeLleHumn
no gorosopam HarMa XUIbIX MOMELLEHUI XUFNLLHOIO (*)OH,D,a

couunarnbHOro I/ICI'IOJ'IbSOBaHI/IFI)

HauaTta
OKoH4yeHa
N Hataun damunn | MecTto PeweHue PeweHue N3BelueH | NMpumeyaH
n/ Bpems S, UMS, | )KUTENbCT | YNOSTHOMOYEHH | YNOTHOMOYEHH ne o ne
N | NOCTYNMEH | OTYeCTB Ba Ooro opraHa o | oro opraHa o6 | NpuHSATOM
ns o (npu NPUHATUN Ha OoTKase B peLweHnn
3ad9BneHnsd | HanMuun yJyeT (para, NPUHATUN Ha (naTa,
) Homep) yJyeT (gara, HOMeEp
3aaBuTe HoMep) nmcbma)
ns
1 2 3 4 5 6 7 8




MNpunoxxeHne Ned

(HaI/IMeHOBaHI/Ie YNOJTHOMOYEHHOIo OpraHa, OCyLeCcTBNAOLEero y4eTt

rpaxnaH, Hy>Xgarolwmnxca B npeaocTaBieHUn Xunblx nomeLLeHnin

XUnuiiHoro d)OH,D,a counanbHoro I/ICI'IOJ'Ib3OBaHI/IF|)

PACINCKA
B nonyyvyeHunn OOKyMeHTOB, NnpencrtaBlieHHbIX rpaKgaHamMmun
ONA NMPUHATUA Ha YYHET B Ka4deCTBe HYXOAaLWNXCA B NnpenoctaBiieHnn
XUIbIX NOMELEHNIA XUITULLHOIO (bOH)J,a coumnanbHOro ncnoJjib3oBaHuA

B uendax NPUHATUA Ha Y4YeT TrpaxaaH, HYXOarlWwnxca B nNpeaocCtaBliEHUN KUTbIX
NOMELLEHMI MO goroeopam HaMMa XuJblX NOMELLEHNN COLMaribHOro UCMoNbL30BaHUA, OT

(dbamunus, nms, 0TYECTBO (NPU HANUYUK) rpaxgaHuHa, NPeacTaBUBLLErO JOKYMEHTbI)

NPUHATLI crneayrumne JOKYMEHTDI:

1.
(HanmeHoBaHWe LOKYMeHTa, HOMep, AaTa, KONMYecTBO SIUCTOB)
2.
3.
4
(BomKHOCTb Nnua, OTBETCTBEHHOIO (nognuchb) (dbamnnusa, nmsi, oT4eCTBO
3a yyeT rpaxgaH) (npu Hanuuun))
o 20 r.
(mnognuck (dbamunus, ums, oT4eCcTBO
3asABuTENsA) (npv Hann4mm))

20 r.
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KHUTA

MpunoxeHue Ne 5

yyeTa rpaxaaH, HyxgarLmxcsa B NpegoCTaBNeHUN XUMbIX
NOMELLIEHMI NO AOroBOpPaM Hamma XXUnblX NOMeLLEHUI

(ropoa, nocenok, ceno u ap.)

(HauMmeHOBaHMe YNOSTHOMOYEHHOrO OpraHa
MeCTHOro caMoynpasneHus )

HauaTta

XUnmuHoro CbOH}J,a coumnarnibHoOro ncnoJjib3oBaHuUA

OKOHYeHa

N damunus, Anpec [ata, Homep | HaTa, Homep | lNpumedanune
n/n | UMK, 0TYECTBO mMecTa pelweHns peLweHns o (oaTbl
(Mpy HanuuuK) | perucTpaum | opraHa ydeTa |NpefocTaBneH | nepepernctpa
rpaxkgaHuHa n O MPUHATUM HA| WU XKUNOTO | UMK, NepeyeHb
rpaxkgaHuHa yyet NoMeLLEeHNs | AOMNOSTHUTENbH
O NOAaHHbIX
AOKYMEHTOB,
ocobble
OTMETKM)
1 2 3 4 5 6
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MpunoxeHue Ne6

PykosoguTtento

McnonHMTenbHOro kommTteTa
MYHWULMMNANbHOro
panoHa Pecnybnuku TatapctaH
Or:

3asiBneHue
006 ncnpaBreHun TeXHN4YEeCKOWN OLINOKHK

Coobuwaro 06 owunbke, AOONYWEHHOMW TMpPU OKa3aHUM MyHUUMNANbLHOW  yCnyru

(HaumeHoBaHuWe ycnyru)
3anucaHo:

I'Ipaanbele cBeeHU4A.

Mpowy ncnpaBuTb AOMNYLLEHHYD TEXHUYECKYH OWNOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelleHuss o6 OTKMNOHEHUM 3asiBreHnss o6 ucnpaBneHuu
TEXHUYECKOMN OLUIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HOCWUTEeNe MOYTOBbIM OTMpaBrieHNEM MO
agpecy:

MooTeBepxaato CBOe corfacue, a Takke corflacve npeactaBnsemMoro MHOKW nvua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COOp, cMCTEMATMU3ALMIO, HAKOMMEHUE, XpPaHEHWE, YTOYHEHME
(oBHOBREHNE, W3MEHEHWME), MWCMONb30BaHWE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnunBaHne, 6OKMPoBaHNE, YHUYTOXEHME NEPCOHAbHbIX AaHHbIX, a Takke UHbIX AENCTBUN,
HeobOXoaMMbIX Ona  06paboTkm  nepcoHarnbHbIX AaHHbIX B paMkax npegocTaBreHus
MYHULMNANbLHOW YCyrn), B TOM YUCie B aBTOMaTU3VMPOBAHHOM pexume, BKMOYas MpUHATUE
peLleHnin Ha WX OCHOBE OpraHoM MpedoCTaBASoOWMM  MYyHULMNANbHY yCnyry, B Lensx
npenocTaBneHnss MyHULMNanbLHOW YCryru.

HacToswwmm noareepxaato: CcBeAeHUS, BKIIOYEHHbIE B 3asiBMEHNE, OTHOCALLMECS K MOEN
NIMYHOCTU U MPEACTaBASEMOMY MHOK MUYy, @ Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[OKyMeHTbI (KOnNuuM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBIIEHMIO, COOTBETCTBYHOT TpeboBaHusAM,
YCTaHOBIEHHbIM 3aKkoHoaaTensctBoM Poccurckon denepaumm, Ha MOMEHT NpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacue Ha yyactne B Onpoce no OUEHKE KayecTBa NpeaoCcTaBiEHHOW MHe
MYHULMNANbHOW yCryrn no TenedoHny:

(mara) (mognwuce) (©.1.0))
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MpunoxeHue
(cnpaBoyHoe)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpeAoCcTaBlieHUne MyHULMNanbHOM
YCIyru n oCyLLeCTBIAILWMX KOHTPOSIb €e UCMOJTHEHUS,

Ucnonkom CpenHeKOpCMHCKOFO CeJibCKOoro nocerneHus
ApCKOFO MyHUuunarnbHOro paﬁOHa

[lomKHOCTb TenedoH OnEKTPOHHbLIN agpec
PykoBogutens ncnonkoma 88436653432 Skor.Ars@tatar.ru
CekpeTtapb Vcnonkoma 88436653432 Skor.Ars@tatar.ru

CpeAHeKOpCMHCKOFO CeJNibCKOro noceneHus
Apckoro MyHUuunanbHOro pa|7|0|-|a

[lomKHOCTb TenedoH OnNEKTPOHHbLIN agpec

maBa 88436653432 Skor.Ars@tatar.ru
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