HcnonnnrenbHpiii KomuTeT HHKHEPYCCKOro ce/ibCKOro nocesieHus
Kykmopckoro mynuuunaabHoro paiiona Pecny6iuxu TaTaperan

INOCTAHOBJIEHUE
or 25 mapra 2021r. Ne 5

O6 yTBepx1eHHH aJIMUHUCTPATHBHOTO
perjiaMeHTa MpeJoCTaBIeHUs] MyHHIUIIAIBHON YCIIyTH
I10 BbIJJaue CIPaBKH (BBIIHCKH )

B cootBercTtBUEU ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3 «06
OpraHM3alli¥  NPENOCTAaBICHUS TOCYAAPCTBEHHBIX M  MYyHHIMUNAIBHBIX  yCIyI»,
nocranoBienueM Kabunera MunuctpoB Pecriy6Gnuku Tatapcran ot 02.11.2010 Ne 880
«O06 yrBepxennn Ilopsnka pa3paGoOTKM ¥ yTBEP)KAEHHS aJMMHHMCTPATHBHBIX
perj1aMeHToB MPEAOCTAaBICHHs TOCYAAPCTBEHHBIX YCIYT MCIONHUTEIbHBIMA OPraHaMu
roCyapCTBEHHOM BiiacTH Pecry6nuku Tatapctad v O BHECEHMM M3MEHEHHUH B OTHEIBHbIE
nocraHoBieHuss Kabunera Munnctpos Pecny6muku Taraperan, Hwukuepycckwuit
CeNBCKHMH  HCIONHUTENbHBIH ~ KOMHTET KyKMOpCKoro MyHHLMNAnbHOro —paifoHa
IIOCTaHOBJISIET:

1.VTBepauth mnpuiaraeMblii aAMHHUCTPATHBHBIA pErJIAMEHT  NpefOCTABICHUS
MYHHMLUIIAIEHON YCIYTH IO BBIZa4e CIPaBKU (BBIMUCKH).

2. Ilpu3HaTh yTPaTHBLUIUM CHJYy AJIMMHHCTPATHBHBIA PErJIAMEHT IPeOCTaBIEeHHS
MYHHUIHUNAIbHOM YCIyTH IO BbIaye CNPaBKM Ha 3€MENIbHBI yYacTOK, CHpaBKM Ha
JOMOBIIAJIEHHE, CIIPABKH O COCTaBe CEMbH, CIIPaBKM C MECTa >KUTEIbCTBA, BHIMUCKH U3
MIOXO35MCTBEHHOM KHUTH, YTBEP)KICHHBIH IMyHKTOM 1.1 MOCTaHOB/IEHHS UCIIOTHUTEIBHOIO
komuTeta HiokHepycckoro cenbekoro nocenenus KykMopckoro MyHHUIMNANBHOTO paifoHa
ot 01.10.2020 Nel10.

3.0my6MKOBaTh HACTOsIIEE TOCTAHOBIEHHE ITyTeM pa3MeIleHHs Ha OQUIHATEHOM
nopraie  npaBoBoi  uHGopmanuu  PecrmyGmuku  Tarapcram mo  ajpecy:
www.pravo.tatarstan.ru, Ha CHeLHMalIbHBIX HH()DOPMAIMOHHBEIX CTEHAAX, a TakKKe
pasmecTuTh Ha ouLHanbHOM caiite KykmMopckoro MyHHIMnansHoro paiiona Pecry6muku
Tarapcran B uH(pOpMaLHOHHO-TEIEKOMMYHHKAILIMOHHOM ceTr «HTepHeT.

PyxoBogurens chonKOMa Qrev P.X.IllameeB
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IIpunoxenue

K [1I0CTaHOBJICHUIO UCIIOJIHUTEIBHOTO
komuTeTa HU>KHEpYCCKOTO CEIbCKOro
nocenenus Kykmopckoro

MYHHULMIIAJIBHOTO pailoHa TarapcTan
oT «25»03. 2021 r. Ne 5

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeocTaBIeHU MYHUIMIIAJbHOH YCJIYTH 10 BblIa4e CIIPABKH (BbINUCKH)

1. O01mme mMoJ10KeHUus

1.1. Hacrostmmii ~ agMUHHUCTPAaTUBHBIA  pErJaMEHT  TPEIOCTABJICHHS
MYHHIIMTIIAIBHON YCIyru (majgee — PermamMeHT) yCTaHaBIMBAeT CTaHIAPT U MOPSIOK
NPEIOCTABICHUS MYHHUIIUITAJILHON YCIYTd TO BbIJaue CHPaBKU (BBITUCKH)(Janee -
MYyHUIIMTIATIbHAS yCyTa).

1.2. Tlomyuarenu MyHHMIUTIATBHOW yciayru: ¢u3uyeckue maumna (maigee -
3asIBUTEID).

1.3. MyHununanpHasi ycliyra MpeoCTaBIsIeTCS HCIOJHUTEIBHBIM KOMHTETOM
HwxHepycckoro ceiabCcKoro ImocelieHuss KyKMOpCKOro MyHHUIIMIIAIBHOTO —pakioHa
(manee — Mcmonkom).

1.3.1. Mecto Haxoxnenuelcrnonkoma: 422132, PT,Kykmopckuii paiioH, c.
Hwuxwnsis Pycs, yn. I'.Axmerosa , a. 39.

I'paduk paGoThI:

noHeneapHUK — ngTauna: ¢ 8.00 go 17.00;

cy000Ta, BOCKpECECHbE: BBIXOIHBIC JTHHU.

Bpems mepepbiBa s OTAbIXa M TUTAHUS YCTAHABIMBACTCS IpaBUJIAMU
BHYTPEHHETO TPYAOBOTO PacHopsKa.

Crpasounsiii Tenedon 8(84364) 37-2-15.

[Ipoxon Mo JOKYMEHTaM yAOCTOBEPSIOMIUM JINYHOCTb.

1.3.2. Anpec odunuanbHOoro caiirta KykKMOpPCKOTO MYHHIIMITAJILHOIO paiioHa B
nH(OPMAIIMOHHO-TEICKOMMYHHUKAIMOHHOW ~ cetn  «MHTepHeT»  (mamee —  ceThb
«UuTeprery): (http://kukmor.tatarstan.ru/) moapasmaen ceabCKUe MOCEICHHUS.

1.3.3. Madopmanusi 0 MyHUIIUTIATBHON YCIyTe, a TAaKKE€ O MECTE HAXOXKICHUS U
rpaduke padotsl Mcmonkoma MoKeT OBITH MOTyYeHa:

1) mocpencTBoM HWH(DOPMAIIMOHHBIX CTCHJOB, COJACPKAIIUX BHU3YaIbHYIO U
TEKCTOBYIO MH(OPMAITNIO O MYHUITUTIATHHON yCIIyTe, PaClON0KEHHBIX B MIOMEIICHUSIX
Hcnonkoma, myist pabOTHI € 3asIBUTEISIMU;

2) mocpenctBom cetu «MHTepHeT» Ha odummameHOM caiite Kykmopckoro
MyHHTIATIATBEHOTO pariona (http http://kukmor.tatarstan.ru/);

3)ma Iloprame TOCYIapCTBEHHBIX M MYHHIHMIATBHBIX YyCIyr PecmyOiwmku
Tarapcran (http://uslugi. tatar.ru/)(nanee — Peciyoimkanckuit mopran);

4) na EnquHOM moprase rocyAapCTBEHHBIX U MYHUITUIAIBHBIX YCIyT ((YHKITHIA)
(http:// www.gosuslugi.ru/) (naiee — Equnslii moptan);

5) B Mcnonkome:



http://kukmor.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

MIPU YCTHOM OOpAaIEHUH - TUYHO WU 1O Teledony;

IIPY TUCBMEHHOM (B TOM 4HCIE B (pOpME IMEKTPOHHOTO IOKyMEHTA) OOpaIieHUH
— Ha OyMa)>XHOM HOCHTEJIE MO MOYTe, B JIEKTPOHHOU (hopMe MO AIEKTPOHHOM mouTe.

1.3.4. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMMIAIBLHOW YCIyrU
pa3meniaercsa crenuanucToM McmonkoMa Ha oPUUIHUAIBHOM CaiTe MYHMIIMIAIBHOTO
pailioHa ¥ Ha WHGOPMALMOHHBIX CTEHJaX B momenieHusx Mcmoikoma st paboThl ¢
3asIBUTEJISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax  PecnyOnukum — Tarapcraw,
pa3merniaeMasi Ha UHQOPMAIMOHHBIX CTeHAaX U Ha oduimanbHoM caiite Kykmopckoro
MYHULIUTIAIBHOTO  pailoHa B HMH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOW  CETH
«HTEepHeT», BKIIOYACT CBEACHUS O MYHHUIMIAILHOW YCIyre, cojepKaiiuecs B
nyHkrax (moamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 wnHacrosmero
Pernamenra.

1.4. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOLIUX
PEIOCTaBICHUE MYHHUIIMITAIBHON YCIyru (C yKa3aHWEeM PEKBH3WTOB HOPMATHUBHBIX
IPaBOBBIX AKTOB M HMCTOYHUKOB WX O(DUIIMAIBHOTO OIMYOJIWKOBAHUWS), pa3MeEIleH Ha
opunnanibHOM caite KyKMOpCKOTO MYHHUIIMIIANIBHOTO pailoHa B HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «HTepHeT», B rocyaapcTBeHHON WH(OpMAIMOHHON
cuctreme «PeecTp TOCymapCTBEHHBIX M MYHHUIIMIAIBHBIX YCayr PecmyOnuku
Tarapcran».

1.5. B HacrodleM perjiaMeHTe HWCIOJb3YIOTCA CIEAYIOUME TEPMUHBI U
ONpEeICIICHHUS:

MOJT CIpaBKOM (BBIMHMCKOM) BBIJABAa€MON OpraHaMU MECTHOTO CaMOYIpPaBJICHUS
NOHUMAETCS — BBIMUCKA U3 MOXO3AMCTBEHHOW KHUTHW, apXUBHAsl BBIIIMCKA U3 JOMOBOM
KHHIHY, CIIPABKa C MPEbIAYIIEr0 MECTA KUTEIbCTBA.

ynaieHHoe pabodyee MecTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpA MPEIOCTABICHUS
TOCYIApCTBEHHBIX W MYHHIIMMAIBHBIX YCIYT — TEPPUTOPUATBLHO 000Cc00IeHHOE
CTPYKTYpHOE oApa3aeIcHue (oduc) MHOTO(YHKIIMOHATHHOTO LEHTpa
IPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUNIAJIIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(cenbCKOM) TMOCEJIIEHHMH MYHULMNAIBHOTO palioHa WIM B TOPOACKOM OKpyre
Pecniyonuku Tatapcran B cooTBercTBUM ¢ myHKTOM 34 [lpaBun opraHuzanuu
JESTETHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHUIUITAJIBHBIX YCIYT, YTBEPAKIACHHBIX NTocTaHOBiIeHUEM [IpaBurensctBa Pocculickon
Oenepanun ot 22.12.2012 Nel376 «O6 yrBepxkaenun IlpaBun opranuzanuu
JESTENHPHOCTH MHOTO(YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKass omubka - omuOKa (OomucKa, OINeyaTka, rpamMMaThyeckas WiIn
apupmMeTrdeckas omuOka JmbOo TomoOHas omuOKa), JONYyIICHHAs OpPraHoM,
MPEAOCTABISIOIMIMM  MYHULUNAIBHYIO YCIAYry, W TpHUBEALIAs K HECOOTBETCTBUIO
CBEJICHH, BHECEHHBIX B JIOKYMEHT (PEe3yJIbTaT MYHUIUIIAILHON YCIYTH), CBEJICHUSIM B
JIOKYMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJIUCH CBEICHUSI.

B Hactosmem PernamenTe moj 3asiBI€HUEM O NMPENOCTABICHUN MYHULIUNAIbHON
yciyru (najnee - 3agBiieHUE) MMOHUMAETCS 3alpoC O MPEAOCTAaBICHUN MYHULIMIAIbHOMN
yeiyru (1.2 1.2 @enepanpHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CTangapT npeaocraBjeHus MyYHMIMIIAJIbHOM YCJIYyTIH

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHHIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMN K CTAHAAPTY

HopMmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMHA yCIYIy
WIN TpedoBaHMe

2.1. HaumeHoBaHue
MYHUILIMTIATIBHOW yCIIyTH

Brinaua cripaBku (BBITTUCKH)

YcTaB cenbCKOro moceaeHus ;
I'paxxnaHCKUN KOAEKC;
3eMenbHBIN KOJCKC;
KunuiHeli KOAEKC;
OCHOBBI 3aKOHOJATEIILCTBA O
HOTapuare,

denepaabHbI 3aKOH OT
21.07.1997 122-®3;
denepaabHbI 3aKOH OT
11.06.2003 Ne74-D3;
denepaabHbI 3aKOH OT
27.07.2010 Ne210-D3;
ITpuka3 Pocperucrpanuu

2.2. HaumeHnoBanue
HCIIOJHUTEILHO-
pacropsaIuTeIHHOTO OpraHa
MECTHOT'O CaMOYIIPaBJICHHUS,
HEIIOCPECTBCHHO
MPEI0CTABISIONIETO
MYHUIHTATBHYIO YCIIYTY

VCTIOJIHUTENIBHBI  KOMHUTET HHXKHEpPYCCKOro CelbCKoro
IIOCEJICHUS Kyxmopckoro MYHULHUTIIAJIIBHOTO paiioHa
Pecny6muku Tatapcran

YcraB HuxxHepycckoro
CEJIbCKOTO MOCEJICHUS

2.3. Onmcanue pe3yabTaTa
MPEIOCTaBICHUS MYHUITUTIATHHON

YCIyTH

CnpaBka (BBINHCKA).
YCTHBIA WIM TIUCBMEHHBIM OTKa3 B MPEIOCTABICHUHU
MYHUIUTIAJIBHOW yCITYTH

VcTaB cerbCKOro moceneHus
I'K P®, 3K PD, KK PO,
OCHOBBI 3aKOHOJIATSJILCTBA O
HoTapuare, 122-®3, 74-D3,




210-@3, Ilpukas
Pocperucrpanuu

2.4. Cpok npeaoCTaBICHUS
MYHULIUTTAIBHON YCITYTH, B TOM
YHUCJIe C YYETOM HEOOXOIUMOCTHU
oOpalieHusi B OpraHu3aluu,
y4acTBYIOIIME B MPEIOCTABICHUH
MYHUIIUTIAIBHON YCIYTH, CPOK
IPUOCTAHOBJICHUS MTPEOCTABICHUS
MYHUITAIIAIBHON YCIIYTH B Clly4ae,
€CJIM BO3MOXKHOCTD
IPUOCTAHOBJICHUS TIPEAyCMOTpPEHA
3aKOHOIaTeILCTBOM Poccuiickon
denepanuu,CpoK BblAAUYH
(HampaBleHUs) JOKYMEHTOB,
SABJISIIOLLUXCS PE3YJIbTaTOM
PEAOCTABICHUS MYHULIUIAIBHOM

YCIYTH

He Oonee Tpex pabouux AHEH ¢ MOMEHTa PETUCTPALMU
3asBJICHUS.

YCTHBIN 0TKA3 B IIPEIOCTABICHUY MYHULIUIIAJIBHOW YCIIYTH
B JIEHb OOpaIleHHUS.

IIpuocranoBneHue CpoKa IIPENOCTaBICHUS
MYHULUNAIBHON YCIYTU HE MPEYCMOTPEHO.
Beimaua  mokyMeHTa, — SBIAIOLIETOCS  PE3YyJIbTaTOM

MYHUIIUTAIBHON YCIIYTH, OCYIIECTBIISETCS B JI€Hb OOpaIieHus
3asIBUTEIIA.

HampaBnenue gokymMeHTa, SBISIOLMIETOCS PeE3yJbTaTOM
MYHUIIUTIAIBHONW YCIYTH, C MCIOJIb30BaHMEM CIoco0a CBSI3H,
YKa3aHHOTO B 3asBJICHUM ([0 MOYTe WMJIM Ha DIIEKTPOHHBIN
aZipec), OCYIIECTBISETCA B JIeHb OQOPMIICHUSI M PETUCTpaIliu
pe3yapTaTa MyHUIIMIAIbHON yCIIyTU

2.5. McueprbIBaromuii mepeyeHb
JOKYMEHTOB, HEOOXOMMBIX B
COOTBETCTBHH C 3aKOHOJATEIIbHBIMU
YT UHBIMH HOPMaTHBHBIMH
MIPaBOBBIMH aKTaMH JIJISI
MPEA0CTABICHUS MYHHUITUTIATHLHOMN
YCIIYTH, a TaKXKE YCIyT, KOTOPhIC
SIBJISTFOTCS. HEOOXOIUMBIMU U
00s13aTEIbHBIMHA IS
MPEAOCTABICHUS MYHHITUIAIbLHBIX
YCIIYT, TOIICKAITHAX
MIPEACTABICHUIO 3asIBUTCIIEM,

g monydeHus  MyHHIUNAJIBbHOMN 3aBUTENb
NPEACTABISAET CAEAYIOUIUE JOKYMEHTHI:

1) TOKyMEeHT, yA0CTOBEPSIOLINIA TUYHOCTB;

2) JOKYMEHT, YAOCTOBEPSAIOLINN MTOJTHOMOYMS
NpeICTaBUTENsT  3asBUTENsS, B Ciydae oOpalieHus 3a
NPEAOCTABICHUEM MYHUIIMNAIBHON YCIYTd MpEeACTaBUTEIS
3asBUTENA (32 HUCKIIOYEHUEM 3aKOHHBIX MpeICTaBUTENeH
buznuecKux Jui);

3) 3asBNEHUE:

- B (hopMe TJOKyMEHTa Ha OYMa)KHOM HOCHTEJE (MPUII0KEHUE
Ne 1);

- B DJJIGKTpOHHOU ¢opMe (3amoJHIETCS IOCPEICTBOM

YCIIyTH




CIOCOOBI X MOJTYYECHHUS
3asBHUTEJIEM, B TOM YHCIIC B
ANEKTPOHHOH opMe, MOPSIA0K UX
MpEeICTaBICHUS

BHECCHHUS COOTBETCTBYIOIIMX CBEJACHUW B HMHTEPAKTUBHYIO
dbopmy), MNOAMHMCAHHOE B COOTBETCTBUM C TPEeOOBAHUSMHU
®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
AJEKTPOHHOM TMOJMUCHY, TPU OOpalleHUHd TOCPEICTBOM
Pecny6inkanckoro noprana;

4) B ciywae, eclid JUIsl MPEJOCTABICHUS MYHUIIUNATIBHOU
YCIYTH HEe00XouMa o0paboTKa MepCOHATBHBIX JIAHHBIX JIUIIA,
HE SBJISIIONIETOCS 3asBUTENIEM, W €CJIM B COOTBETCTBUH C
dbenepaibHbBIM  3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX
JTAHHBIX MOYKET OCYIIIECTBIATHCS C COTJIacusl YKa3aHHOTO JIUIIA,
npu OOpaIlleHHH 3a TOJYYCHHEM MYHUIIUNAIBHOW YCIyTu
3asBUTENIb  JOTIOJIHUTEIBHO  TIPEACTABISAECT  JOKYMEHTHI,
NOATBEPKAAIOLIME MOJYYEHUE COMIACUSl YKA3aHHOTO JIMIA WU
€ro 3aKOHHOTO MpEeACTaBUTENI Ha 00pabOTKy MepCOHATbHBIX
JNAHHBIX YKAa3aHHOrO Jula. J[OKyMEHTbI, MNOATBEPKIAOIIUE
MOJIYY€HHUE COTJacusi, MOTYT OBbITh MPEACTaBICHBI B TOM YHCIIE
B (hopMe PIEKTPOHHOTO TOKYMEHTA;

5) B cirydae, eciii 00s3aHHOCTh XpPaHEHUS TOMOBOM KHHUTH 10
31.12.2017  Boznmaramacb Ha  COOCTBEHHHUKOB  KHJIBIX
NOMEUIEHUI, 3asBUTEJIEM IIPEACTABISAETCSA IOMOBAasi KHUTA;

6) IIPABOYCTAHABIIMBAIOLIME JIOKYMEHTBI Ha
WHAVNBUAYaTbHBIN KUJIOW OM (€CIu MpaBo COOCTBEHHOCTH HE
3aperucTpupoBaHo B EJIMHOM TOCyJapCTBEHHOM peecTpe
HEJIBUKUMOCTH ) — JJIsl BBIITUCKH U3 MOXO031MCTBEHHONW KHUTH.

brank 3asBneHHs IJs1 MOJNYYEHUS MYHUIUMIIAIBHOW YCIyTH
3asBUTENIb MOJKET TMOJY4YHTh MpPU JUYHOM OOpalleHUd B
Ucnonkome. DOnexktponHas ¢opma OjaHka pa3MmelnieHa Ha
obunmansHoOM caiite Mcronkoma.

3asBIeHWE U TMpuUjaraeMble JOKYMEHTbI MOTYT OBITh
npeACTaBiIeHbl (HANpaBlIeHbl) 3asBUTEIEM Ha OyMasKHbBIX




HOCHUTEJISIX OJTHUM U3 CJIEIYIOIIHUX CIIOCOO0B:
- OTUYHO (JIMIIOM, JEWUCTBYIOIIMM OT MMEHHU 3asiBUTENS Ha
OCHOBAaHHUHU JIOBEPEHHOCTH);
- IOYTOBBIM OTIPABIICHUEM.
3asBieHHME W JOKYMEHTbl  TaKXe MOTyT  OBITb
IIPEACTABIIEHBI (HampaBIIEHBbI) 3asiBUTEIEM yepes
Pecny6iikaHCKU OPTal B BUJIE AJI€KTPOHHBIX IOKYMEHTOB.

2.6. McuepnpIBaromuil nepeyeHb
JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C HOPMATHUBHBIMHU
PABOBBIMU aKTaMH JIJIsi
IPeIOCTaBICHUS MYHUIIUTATbHON
yCIIyTH, KOTOPbIE HAXOAATCS B
pacrnopsHKEHNU TOCY1apCTBEHHbIX
OpPraHOB, OPraHOB MECTHOTO
caMOyTpaBJIeHUsS U
HO/JIBE€ZIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM WiId
OpraHaM MeCTHOI'O
caMOyTpaBJICHUs OpraHu3alui u
KOTOpPBIE 3asBUTEIIb BIIPABE
NPEJICTaBUTh, a TAKXKE CIIOCOOBI UX
MOJTyYEHUS 3asBUTEISIMH, B TOM
YHUCJie B DJICKTPOHHOU (popme,
MOPAJIOK UX MPEICTABICHUS;
rOCy/apCTBEHHBIN OpraH, OpraH
MECTHOT'O CaMOYIPaBJIeHUS JINOO
OopraHu3anys, B paclopssKeHUN
KOTOPBIX HAXOATCS JaHHBIE
JOKYMEHTBI

[lonmyyarorcs B pamkax MEKBEJOMCTBEHHOT'O
UH()OPMAIIMOHHOTO B3aNMOICUCTBUS:

1. Beimucka w3 EguHOro rocyaapcTBEHHOTO peecTpa
HEJIBUKUMOCTH.




2.7. VicuepnbiBatouiuii nepeyeHb
OCHOBaHMH U1 OTKa3a B IIpUEeMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIs1
MIPEAOCTABIEHUS MYHUIIUNIATbHON

yCIyTu

OcHoBaHMA U1 OTKa3a B IPUEME JOKYMEHTOB:

1) moiaya JOKYMEHTOB HEHA/IJICKAIIIMM JIHIIOM;

2) HECOOTBETCTBUE IIPEACTABIECHHBIX JOKYMEHTOB
NEPEYHI0 JOKYMEHTOB M TpeOOBAaHMSM, VYKa3aHHBIM B
nyHKTe 2.5 HacTosuero Pernamenra;

3) B 3asBIICHUH U MPHUJIAraeMbIX K 3asBJICHUIO JTOKYMEHTaX

HUMCIOTCA HCOT'OBOPCHHBIC HNCIIPABJICHUA, CCPBC3HBIC
MOBPCIKACHUS, HC IMMO3BOJIAOIINC OAHO3HAYHO UCTOJIKOBATb UX
COACPIKAHUC,

4) MpCaACTABIICHUC NOKYMCHTOB B HCH&}IHG)K&IIII/Iﬁ OpraH.

2.8. VcuepnbiBatonuii mepeyeHb
OCHOBaHUM /ISl IPUOCTAHOBJICHUS
WIN 0TKa3a B IPEJOCTaBICHUH
MYHULUNIAIBHON yCITyTH

OcHoBaHMS ISl TIPUOCTAHOBJICHUS MPEIOCTABICHUS YCIYTH
HE TIPElyCMOTPEHBI.

OcHoBaHus Il OTKa3a:

1) 3asBUTENIEM TMPEACTABICHbI TOKYMEHTBHI HE B MOJHOM
o0beMe, OO B MpEACTaBICHHBIX 3asABICHUU W (WJIH)
JOKyMEHTaX  COJEpPKHUTCS  HemoiHas W (WiIH)
HEJIOCTOBEpHas HH(popMaIus;

2) OTCYTCTBHE CBEJCHHH, MOATBEPIKIAIOIINX PETUCTPAIIUIO
rpakJIaHHA TI0 MECTYy JKWUTeIbCTBa (NMpeObIBaHMS), B
pacnopsbkennn Mcnonkoma.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS
B3UMaHHMsI TOCYJapCTBEHHOU
MOIUIMHBI UM UHOM TIJIATHI,
B3UMaeMOM 3a MPEAOCTABICHUE
MYHHUIMITAIBHON YCIIYTH

MyHunumnanpHas yciyra
0€3B03ME3THON OCHOBE

MpcaoCTaBIIACTCA Ha

2.10. [lepedennb yciayr, KOTOpBIE
SIBJISIOTCSI HEOOXOTUMBIMU H
00s13aTE€ILHBIMHU IS
MPEAOCTABICHUS MYHHITUIIATLHON
YCIIYTH, B TOM YHUCJIC CBESJICHHS O

[IpenocraBieHue HEOOXOAUMBIX M 00SI3aTEIBHBIX YCIYr HE
TpedyeTcs




JIOKYMEHTE (JOKYMEHTaX),
BBIJIJaBA€MOM (BBbIJ1aBaEMBbIX )
OpraHU3aIUsIMH, Y4aCTBYIOIIUMU B
MPEAOCTABICHUY MYHUIIMTATBHBIX

yeryr

2.11. llopsinok, pa3mep u
OCHOBAHMS B3MMaHUS IIJIATHI 34
NIPEIOCTaBICHUE YCIYT, KOTOPHIC
SIBJIAIOTCSI HEOOXOUMBIMU U
00s13aTeIbHBIMHA I
NPEIOCTaBICHUS MYHHITUTIAIBHON
YCITYTH, BKJTFOYasi HHPOPMAIIHIO O
METOJMKE pacuera pa3Mepa Takoi
IJIAThI

[IpenocraBneHne HEOOXOAUMBIX U 00S3aTCIBHBIX YCIYT HE
TpedyeTcs

2.12. MakcumaibHBIN CPOK
OKUJIAaHUS B OUEepeIU TIPU Mojaue
3ampoca o Mpea0CTaBICHUN
MYHUIIUTIAIBHON YCIIYTH, YCIYTH,
MPEIOCTABISIEMON OpraHU3aIMeH,
y4acCTBYIOIIEH B MPEAOCTABICHUN
MYHHUITUTIATBHON YCIIYTH, U TIPU
MOJIYYCHHUH pe3yIbTaTa
MPEIOCTABICHUS TAKUX yCIYT

ITogaua 3asBNEHUs HA MOJYYEHUE MYHULIMIIAIBHON YCIyTH
IpU HATMYUK O4Yepein - He Oosee 15 MuHyT.

[Tpu MOJYYEHUH pe3yabpTara MPEAOCTABICHUS
MYHULUNAIBHOW YCIYTM MAaKCHUMAJIbHBIA CpPOK OXUJAHUS B
ouepeqI HE TOJKEH NPEBBIIATh 15 MUHYT

2.13. Cpok 1 HOpsAZIOK perucTpanuu
3ampoca 3asBUTEIS O
MPEAOCTABICHUN MYHULIMTIAIBHOM
YCJIYTH U YCIIYTH, IPEAOCTaBIsIEMON
OpraHu3alnuen, y4acTBYIOIIEH B
MPEJOCTABICHUY MYHUIIMTIAIBLHOM

B Tedyenue ogHOro pabouero qHS C MOMEHTA MOCTYIIICHUS
3asIBJICHUSI.

3anpoc, NOCTYNUBIINN B 3JIEKTPOHHOU (popMe, B BBIXOTHOM
(Mpa3gHUYHBIN) JI€Hb PETUCTPUPYETCS Ha CICAYIOIMMUN 3a
BBIXOJIHBIM (ITpa3IHUYHBIM) PadOUUil IEHb




YCIIYTH, B TOM YHCJIC B 3JICKTPOHHOU
dbopme

2.14. TpeGoBaHUs K TIOMEILICHUSIM,
B KOTOPBIX MPEIOCTABISACTCS
MYHHUIUIIAJIBHAS YCIIyTa, K 3ay
OXXUJAHUsI, MECTaM JIJIs1 3aIIOJTHEHUS
3alpoCOB O MPENOCTABICHUN
MYHUIIMTIAJBHOU YCIIYTH,
UH(OPMAIIMOHHBIM CTEH/IaM C
oOpasiaMu Ux 3arojHEeHUs U
NepEeYHEM JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl PEIOCTABICHUS
KaXXJI0M MYHUIIUITAIILHOW YCIIYTH,
pa3MelIeHrI0 U 0(OPMIICHUIO
BU3YaJIbHOW, TEKCTOBOU U
MYJIBTUMEIUHHON HHPOPMAITUH O
HOPSIIKE MPENOCTaBICHUS TaAKON
YCIIYTH, B TOM YHCJIE K
00€eCIeYeHUI0 JOCTYITHOCTH JIJIs
WHBAJINIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBHH C (PeiepaabHbIM
3aKOHOJIaTEJIbCTBOM U
3aKOHOJATENHCTBOM PecnyOmuku
TaTtapcTan o0 COlManbHON 3alINUTe
WHBAJINUJIOB

[IpenocraBnenue MYHULUTTATHHOM yCIIyTH
OCYIIECTBIISIETCS. B 3/IaHUSX U MOMENIEHUSIX, 000pYAO0BaHHBIX
IIPOTUBOIIOKAPHOU CUCTEMOMN U CUCTEMOM IOKAPOTYLICHUS.

Mecra npuema 3asBUTENICH OO0OPYAYIOTCS HEOOXOIUMOM
MeOenbto Uil opopMIIeHUsI TOKYMEHTOB, WH(POPMAIIMOHHBIMU
CTEHIaMH.

OGecrneunBaeTcsi O€CHPENATCTBEHHBIA JTOCTYIl WHBAIUIOB
K MECTY MpPEeAOCTaBJICHUS MYHHUIIMTAIBLHON yCIyru (YI0OHBIM
BXO/I-BBIXOJ] B TIOMEIIEHHUS U MIEPEMEICHUE B UX TIPeIeiax).

BusyanpHas, TekcToBas ¥ MyJdbTUMEAHWiTHAsS WHPOpMAIUs
0 TIOpPSAKE TPEIOCTABICHUS  MYHUIMIAIBHON  YCIyTH
pa3meniaeTcs B yIOOHBIX /IS 3assBUTEIEH MECTaX, B TOM YHUCIIE
C YYETOM OTPAaHUYEHHBIX BO3MOXXHOCTE MHBAIUIOB.

B cootBeTrcTBHM ¢ 3aKOHOJATEIbLCTBOM Poccuiickoin
@enepauyii O COLMAIBHOM 3alIMTE WHBAJIUIOB B LEIAX
OCCIIpPEensATCTBEHHOTO JIOCTyna K MECTy IPeAoCTaBICHUS
MYHUIIATIAIBHOW YCIYyTH 00eCIIeUnBaCTCS

1) compoBOXJeHHE WHBAIWIOB, WMEIOIMIMX CTOUKHE
paccTpoiicTBa  (DYHKIIMM 3pCHHS HM  CaMOCTOSITCIHHOTO
Nepe/IBMKEHUSI, U OKa3aHUE UM MOMOIIIH;

2) BO3MOXHOCTh NOCAJAKA B TPAHCIOPTHOE CPEACTBO M
BBICAJIKW W3 HEro, B TOM YHCJIE C HMCIOJh30BaHHEM Kpecia-
KOJISICKH;

3) HaaIeKalee pa3MElICHUE 000pYI0BaHUS M HOCHUTEIICH
uHopManmm, HEOOXOIUMBIX IS oOecrieueHus
OecnpensITCTBEHHOr0 JOCTYIa HHBAIUIOB K YCIyraM C Y4eTOM
OTPAaHUYCHUN MX KU3HEACATCIIBHOCTH;

4) nyOnupoBaHuE HEOOXOAUMOM JJISI MHBAIMIOB 3BYKOBOM




U 3puTeabHON HHGOpPMAllMU, a TaKXKe HAJIINUCEH, 3HAKOB U
UHOM TEKCTOBOM U rpaduueckoil uHPOpPMAIMM 3HAKAMH,
BBIMIOJTHEHHBIMU penibe(hHO-TOUeUHBIM pudTOM bpaiins;

5) pomyck cypaonepeBoIunKa U TU(DIOCYpIONEPEBOIUHKA;

6) nmonmyck coOakU-NPOBOJHMKA MPU HAIMYHUU JOKYMEHTA,
MOJITBEPKIAIOIIETO €€ CIeHaIbHOe 00YyUeHUE U BbIJABAEMOI0
no ¢opmMe U B TOPSAAKE, KOTOpPHIE YCTAHOBIIEHBI MPUKA30M
MunucrepcrBa TpyAa M COLMAIBbHOM 3aluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386H «O06 yTBep)kaeHUU HOPMbI
JIOKYMEHTa, TOJATBEPXKJAIONIET0  CleNHalbHOE O00y4YeHue
c0o0aKu-POBOIHHKA, U TIOPSJIKA €TO BBIIAYN.

TpeOoBanusi B uacTu oOecHe€YeHHs] JAOCTYMHOCTH JIJIst
UHBINJOB  OOBEKTOB, B  KOTOPBIX  OCYILECTBIISIETCS
IPEIOCTaBICHUE MYHHULIMIIAJIBHOM  YCIYyTM, M  CpEICTB,
MCIIOJIB3YEMBIX IIPH MPEIOCTABICHUN MYHULMIIAIBHON YCIIYTH,
KOTOpBIE YKa3aHbl B NOANYHKTax | — 4 HacTosIEero IyHKTa,
OPUMEHSIOTC K OOBEKTaM U CpeACTBaM, BBEJCHHBIM B

AKCILTYaTalHIo W MPOILIEIIAM MOJEPHU3ALINIO,
pekoHcTpyKIuto nocie 1 urong 2016 rona.
2.15. [lokazatenu JOCTYITHOCTH H ITokazarensamu JOCTYITHOCTH MPEAOCTABICHUS
KauecTBa MYHUUMNAIBHOW YCIYIH, | MyHULUIIATIBHOW YCIYTH SABISIOTCS:
B TOM qyucie KOJINYECTBO PACMOJIOKEHHOCTh  MOMEIIEHUSI  HMCIOJKOMa B 30HE
B3aMMOJICUCTBUIM  3asBUTENS  C | JOCTYIMHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;
JNOJDKHOCTHBIMU — JIMI[AMU npu HAIMYME HEOOXOJAMMOTr0 KOJIMYECTBA CIICIHAIUCTOB, a
MPEIOCTABICHUH  MYHULMNAIBHOW | TAKXKE TIMOMEMIEHWH, B KOTOPBIX OCYIIECTBIAETCS NPUEM
YCIAYTH U UX HPOAOJDKUTEIBHOCTH, | JOKYMEHTOB OT 3asBUTEJICH;
BO3MOXHOCTb MOJy4YECHUS HAIMYME WCYepIbIBaIe wuHpopManmu o0 crmocobax,
uHpopMamn 0 XOJI€ | TOPSAKE U CPOKaX MPENOCTABICHUS MYHHIMIIAIIBHON YCIyTH
MPEAOCTaBICHUS ~MYHUUMNAIBHON | HA MH(DPOPMALIMOHHBIX CTEHAAX, MH(POPMAIMOHHBIX pecypcax
YCIIyTH, B ToM uyucie ¢ | Kykmopckoro MyHununaibHOro panoHa B ceth «HTEepHET»,




WCIOJIb30BaHUEM WH(GOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX ~ TE€XHOJIOTHH,
BO3MOXHOCTh JTHOO HEBO3MOYKHOCTh
MOJIYYCHHSI MYHUITATTAIGHON YCITyTH
B MHOTO(YHKIIMOHATBLHOM IIEHTPE
NIPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIUTNAIBHBIX YCIYr (B TOM
YHucjie B TIOJTHOM 00BbeMe), B JTI000M
TEPPUTOPHUATIEHOM  TIOJIpa3/ICICHUN

oprana UCIIOJIHUTEIBHO
pacTopsIIUTEITHHOTO oprana
MECTHOTO  CaMOYIpaBJICHUSA,  IIO
BBIOODY 3asIBUTEIIS
(3KCTEeppPUTOPUATIBHBIA  MPUHIINII),
IOCPEICTBOM 3ampoca 0
PEIOCTaBICHUH HECKOJIBKHUX
rOCyJ1IapCTBEHHBIX u (nm)
MYHUIIUTATBHBIX yCIIyT B

MHOTO(QYHKIIMOHATIBHBIX  IIEHTpax
IIPEAOCTABIICHUSI TOCYIapCTBEHHBIX

u MYHUIIUTTAIBHBIX YCIIYT,
NpeayCMOTPEHHOro crtaTtber 15.1
denepaabHOTO 3aKOHA

(KOMILIEKCHBIH 3ampoc)

Ha EamHOM mnoprajie ToCyIapCTBEHHBIX M MYHHIUIAIBHBIX
ycuyr,

OKa3aHHWE MOMOIIM HWHBAJIUIAM B MPEOJOJICHUU Oapbepos,
MEIIAIOIINUX TOJYYCHUIO HUMHU YCIYr HapaBHE C JAPYTUMH
JULAMH.

KauectBo mpenocraBieHus
XapakTEPU3yeTCsl OTCYTCTBUEM:

ouepeiel Npy NMpUeMe U Bbl1aue JOKYMEHTOB 3asBUTENISIM;

HapyIIEHUN CPOKOB TMPEIOCTABICHHUS MYHUIMIAIBHOMN
YCIIYTH;

xanobd Ha peiictBus (Oe3nelicTBHE) MYHHIIMIATBHBIX
CIY’KalllUX, TPEAOCTABIISIIOIINX MYHULIMTIIATIBHYIO YCIYTY;

XKanoOd Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLICHUE
MYHULUNAIBHBIX CIYKAIHUX, OKA3bIBAIOIINX MYHHUIUIIAIbHYIO
YCIIYTY, K 3asIBUTEIISIM.

IIpu nonmaue 3ampoca O MPEAOCTABIECHUN MYHULUIAIBHOM
YCIIYTH U TIPU TIOJIYYEHUH PEe3yJIbTaTa MyHULUIIAIbHOW YCIYTH,
IpPEANoJIaraeTcs OJIHOKPATHOE B3aUMOJICHCTBHE
JNOJKHOCTHOTO JIMIA, TPEJAOCTABIISIIONIETO MYHULHUIIAIBHYIO
yciIyry, u 3asButens. [IpoaomKuTenbHOCTh B3aUMOACHCTBUS
ONPENEIAETCS PErIaMEHTOM.

Nudopmarnuss 0 Xoae MpeaOCTaBICHUS MYHHUIIUIAIBHON
YCIYyTH MOXET OBITh TONy4YeHa 3asBUTENIEM Ha cailTe
KykMopckoro MyHHIMnanbHOro panoHa, Ha EquHoM noprane
rOCYJIapCTBEHHBIX U MYHULIMNIAJIBHBIX yCayr, B MOLI.

[IpenocraBieHue MYHUIIUTIATBbHOW YCIIYTH yepes
MHOTO(YHKIIHOHATBHBIH LEHTP MPEI0CTABIICHUS
rOCYJapCTBEHHBIX U MYHULIUMAIBbHBIX ychyr (nanee — M®I),
ynaiienHbie pabourie mecta M®I] He ocyuiecTBiseTcs.

MyHumunanpHasg  ycayra IO  3KCTEPPUTOPHUAIBHOMY

MYHULUIIAIBHON  YCIIYI'H




OPUHLIMILY HU B COCTaBe KOMIUJIEKCHOIO

MMPCAO0CTABISACTCS

3arpoca HEC

2.16. Unbie TpeboBaHMs, B TOM
YHUCJI€ YUYUTHIBAIOIINE OCOOCHHOCTH
MPEeI0CTaBICHUS MYHUITUNIATbHON
YCIIYTH 10 3KCTEPPUTOPHATIBHOMY
npuHLMITY (B Cily4ae, ecliud
MYHUIIMMAJIbHAS YCIIyTa
pelIOCTaBIISIETCS IO
HKCTEPPUTOPUATIBHOMY TPUHIIMITY)
1 0COOEHHOCTHU MPEAOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH B
AJIEKTPOHHOM (opMe

Koncynpranmio o mopsiaike MOMYYEHUs] MYHHIUIAITBHOU
yCIYTH B 3JEKTPOHHOW (OopMe MOXKHO TOJYyYUTh Yepes
Nurepner-ipuemuyro uin yepes [lopran rocyiapCcTBEHHBIX U
MYHUIIUNATBHBIX yeiIyT Pecriyonuku Tarapcran.

I[Ipy nmpenocraBieHUM  MYHUIUNAIBHOW
AJIEKTPOHHOM BHJIE 3asBUTEIb BIIPABE:

a) ToNy4yuTh HHPOPMAIMIO O TIOPSAKE M  CpOKax
NPEAOCTABICHUS MYHULUNAIBHOW YCIYTd, pa3MeElICHHYI Ha
EnnnoMm noprane nim Ha PernoHansHOM mopTalie;

0) mojaTh 3asBJICHUE O MPEJOCTABICHUH MYHUIUNATBHOM
ycIyTu B GOpMe AIIEKTPOHHOTO JTOKYMEHTA C MCIOJIb30BAaHUEM
«JInynoro kabunera» PervoHaspHOr0o mopTajia MOCPEICTBOM
3aMoJHEHUS JIEKTPOHHON (POPMBI 3asBIICHHUS.

[Ipn wHampaBieHUH JTOKYMEHTOB, HEOOXOIUMBIX IS
IIPEOCTABIICHUS MYHUILMIIAJIBHOW YCIYTU C HCHOJIb30BAHUEM
«JInunoro xkabuHeTay PermoHaNbHOTO MoOpTana, UCIOIb3YeTCs
yCWJICHHass KBaJU(DUIIMPOBAHHAS  DJIEKTPOHHAS  TOJIHUCH.
3asgBUTENb BOpPaBE HCHOJIb30BATh MPOCTYIO SIEKTPOHHYIO
MOAIIACh B CIy4dasiX, MPEAYCMOTPEHHBIX MOCTAaHOBICHUEM
[IpaButensctBa Poccuiickoit @enepamuu ot 25.06.2012 No
634;

B) MOJIYYUTb CBEJCHUS O XOJE BBHIMIOJHEHUS 3asBICHUI O
PEAOCTABICHUA MYHUUWNAIBHOW YCIyT'M, NOJAHHBIX B
AIIEKTPOHHOU PopMme;

yCIyTH B

I) OCYIIECTBUTh OLEHKY KadecTBa MPEeJOCTaBICHUS
MYHULIMIIAJIBHOM ~ YCIYTH  TOCPEACTBOM  PernonanbHOro
nopTana;

1) MOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHUIUNAIBHOU




ycayrd B (OpMe DIIEKTPOHHOTO IOKYMEHTA;

€) MoJaTh ajao0y Ha pelieHue u jnecTrue (Oe3nencTrue)
Otnena, a TakXke €ro JOJDKHOCTHBIX JIUI, MYHHUIIUTATbHBIX
CITy>KaIux MOCPEICTBOM opumansHOTO caiita
MYHULIMIIAJBHOIO pailoHa, PermoHanbHOrO moprana, noprajia
dbenepanbHOl TOCyAapCTBEHHON WH(OPMAIIMOHHOW CHUCTEMBI,
obecrnieynBarome mporecc JaocyAcOHOro (BHECyaeOHOro)
oOxajoBaHMsl  pemieHud u  jAedcTBuil  (Oe3neicTBus),
COBEPIIECHHBIX TIPU MPEJOCTABJICHHH TOCYAapCTBCHHBIX U
MYHHIIMIIAIIBHBIX ~ YCIYI  OpraHaMu, TPEI0CTABIISIOIIUMHI
TrOCyJapCTBEHHBIC W MYHHUIUNIAIBHBIC  YCIYTH,  HX
JTOTKHOCTHBIMHU JUIIAMH, TOCy/IapCTBCHHBIMU U
MYHHUITUTAIBHBIMU CITY>KaITUMHU.




3. CocTaB, noc/1e10BaTeILHOCTb U CPOKH BHINIOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedoBaHusA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOM (popme

3.1. Onwucanume NOCIEIOBATENbHOCTH JEHCTBHUM IPU  NPEIOCTABICHHUU
MYHULUIIAJIIBHON YCIIYyTH

3.1.1. TlpenocTaBneHre MyHULIUMTATIBHOM YCIYTHd BKJIIOYAET B ce0s CIETyIOIIUE
MIPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEJIS;

2) IPUHATHE W PETUCTPALINS 3asIBICHUS;

3) moaAroToBKa pe3yabTaTa MyHHUIIMITAILHOMN YCITYTH;

4) BbI1aya 3asABUTEIIO PE3y/IbTaTa MyHUIIUITAILHON YCIYTH.

3.2. Oka3aHue KOHCYJIbTALINH 3asIBUTEIIO

3.2.1. 3agButens nuuHO W (uiu) no tenedony oOpamraercs B Hcmonkom s
TIOJTyYSHUSI KOHCYJIBTAIUN O MOPSJIKE MOJYICHUS MyHHUIIUITATLHONW YCITYTH.

Cekperapp Mcmonkoma OCYIIECTBISIET KOHCYJIbTUPOBAaHUE 3asBHUTENS, B TOM
quciae IO COcTaBy, (opMe U COJEPKAHHUIO JOKYMEHTAIlMH, HEOOXOIWMOW st
MOJTY4YEeHUS MYHUIUNAIBHOW YCIYyrH M TP HEOOXOTUMOCTH OKa3bIBaeT IOMOIIL B
3aIM0JTHEHUU OJIaHKa 3asiBIICHUSL.

[Iponienypa, ycraHaBIuBaeMasi HACTOSIIMM ITYHKTOM, OCYIIECTBIISETCS B JICHb
oOpaleHus 3asBUTES.

Pesynprar mpomenypsl: KOHCYNbTAllMM, 3aMEYaHUs 10 COCTaBy, Qopme Wu
COZIepKAHUIO TPEACTABICHHON JJOKYMEHTALIUH.

3.3. IlpunsiTe U perucTpanus 3asBJICHUS

3.3.1. 3asgBuTEns JWYHO, Yepe3 JOBEpeHHOEe U0 uiu uepes MODI[ momaer
MUCBMEHHOE MO0 B AJIIEKTPOHHOU (opMe 3asBIICHHE O BbIJAa4e CIPABKU (BBITUCKU), U
MPEACTABISAECT JOKYMEHThI B COOTBETCTBUM C IIYHKTOM 2.5 Hactosiuiero PermameHta B
CEJIbCKUU MCIIOJTHUTEIIbHBIN KOMUTET.

[Ipn mocCTymieHWn 3asBICHUS B JJICKTPOHHOW (QopMe OJDKHOCTHOE JIMIIO
Otnena, OTBETCTBEHHOE 3a IPUEM 3asiBIICHHI:

a) oOecreuynBaeT pETUCTPALMIO 3asBICHUS B CHUCTEME DJIEKTPOHHOTO
JOKYyMEHTO000pOTa, MpH O3TOM 3asBICHHUIO NpHUCBauBalOTCs cTaTychl «lIpuHaTo
BemoMcTBOM» wWin «B o0paboTke», 4TO oOTpaxkaercs B «JIuuHoM kaOuHeTe»
PernonansHoro nopraina;

0) TIpoBepsICT COONIOACHNE YCIOBUN JTEHCTBUTEIBHOCTH YJICKTPOHHOM ITOJIHCH,
MoCpeACTBOM oOpaimienuss k EaumHomy mnopranmy (B chydae, ecid 3asiBUTEIEM
MPEACTABICHbl  DJICKTPOHHBbIE 00pa3bl JOKYMEHTOB, TMOJAMKHCAHHBIE YCUJICHHOU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).

B cnydae ecnu B pe3ynbTaTe MNPOBEPKU YCHIEHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHOM TMOJAMKMCH HE BBISBICHO HECOOJIOJICHHE YCIOBUU €€ JeUCTBUTEIbHOCTH,
JNOJDKHOCTHOE JMNo McemosikoMa HampaBisieT 3asBUTENI0 YKAa3aHHBIM B 3asBICHUU



crocoOOM He To3/Hee pabouero JHs, CIACAYIOMIETO 3a JHEM MOCTYIUICHUS 3asBJICHUS B
HcnonkoMm, yBeIOMJIEHME O TOCTYIUIEHUM 3asBICHUS, COJAEpKallee BXOIALIUN
pPErMCTPAallMOHHBIA HOMEp 3asBJICHUSA, JaTy [OJY4YEHHUs 3asBJICHUS, IEepeUYeHb
HAaMMEHOBaHUU (HailyioB, MPEJCTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJYYECHUS
pe3ysbTaTa MyHULMIIAIbHON YCIYTH.

B cnywae ecnu B pe3ynbTare NPOBEPKU YCUJICHHOW KBaJIU(DUIIMPOBAHHOM
ANIEKTPOHHON TMOAMMCH BBISBIEHO HECOOJIOJICHHE YCIOBUW €€ JeHCTBUTEIbHOCTH,
noJkHOCTHOE uio Mcnonkoma:

OpUHUMAET pelleHue 00 OTKa3e B MpUEME JOKYMEHTOB, MOCTYNHBIIUX B
AIIEKTPOHHOU opme;

HaAIpaBJISIeT 3agBUTENIO YBEJOMJIEHHE O MPUHATOM pEUIEHUH B 3JIEKTPOHHOM
dbopme ¢ ykazanueM nmyHkToB ctaTbu 11 deaepanbHoro 3akona ot 06.04.2011 Ne 63-D3
«O0 31EKTPOHHOU MOAMUCH», KOTOPbIE MOCITYXKUJIM OCHOBAHHUEM JJIsi €r0 NMPUHATHS.
Takoe yBegoMJIEHHWE MOJMUCHIBAETCS YCUJICHHOW KBAJIU(DPUIIMPOBAHHON 3JEKTPOHHOM
MOJIMKCHIO JOJHKHOCTHOTO Juna Mcronkoma, perucTpupyeTcsi B CHCTEME 3JIEKTPOHHOTO
JOKYMEHTOOOOpOTa M HampaBisieTcs crnocodamu, ykazaHHBIMM B myHKTe 9 [lpaBun
UCIIOJIb30BAHUS  YCUJIGHHOM KBIM(DUIIMPOBAHHOW DBJIEKTPOHHOW TMOJIUCU  TIPH
oOpalieHMH 3a TMOJyYEeHHEM TOCYAApPCTBEHHBIX M  MYHULHUIAJIBHBIX  YCIYT,
YTBEPKJIECHHbIX IocTa”HoBiIeHueM lIpaBurensctBa Poccuiickorn @Penepauuu  OT
25.08.2012 Ne 852.

3.3.2. Cekpetaps Mcnonkoma OCyIecTBIsSCT:

IPUEM U PETUCTPALIMIO 3asIBJICHHS B CIIELIMATIBHOM >KYpHAJIE;

BPYUYCHHE 3asBUTEIII0 KOIUU 3asBJICHHUS C OTMETKOM O J1aTe MpUeMa JTOKYMEHTOB,
IPUCBOEHHOM BXOJSIIEM HOMEpPE, AaT€ W BPEMEHHU HCIIOJHEHUS MYHHUIUMIAIbHON
YCIIYTH.

[Iponieaypsl, ycTaHaBIMBAEMBbIE HACTOSIIIIUM ITYHKTOM, OCYIIIECTBIISFOTCS:

IIPUEM 3asIBJICHUS U TOKYMEHTOB B T€YEHUE 15 MUHYT;

perucTpanusi 3asBIE€HUS B TEYEHHUE OJHOro paboyero MHA C MOMEHTa
NOCTYIUICHUS 3asIBJICHUS.

Pe3ynbTaT npouenyp: NpuHATOE U 3apErUCTPUPOBAHHOE 3asIBJICHUE.

3.4. ®opMHpoOBaHHE U HAIpPABICHUE MEXBEIOMCTBEHHOIO 3alpoca B OpraHbl,
YYaCTBYIOIIHUE B MPEIOCTABICHUN MYHULIUNIAIBHOU YCIYTH.

3.4.1. CornacHo TUpUHATOMY 3asBICHUIO ceKkpeTapb lcnonkoma HampaBiser
IIOCPEJICTBOM CUCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJEMCTBHS 3aIIpoC O
MpEeACTaBICHUU:

- BBIMHUCKU W3 EIMHOrO rocyaapCTBEHHOTI'O peecTpa HEABHKUMOCTH (COIAEPIKHUT
OOIIEOCTYITHBIC CBEICHUS O 3apETUCTPUPOBAHHBIX IIPABaX HA OOBEKT HEABUKIUMOCTH).

[Ipouieaypbl, ycTaHaBIMBAaeMbl€ HACTOSIIUM MOJIMYHKTOM, OCYHIECTBISIOTCS B
TE€YEHUE OJHOTO AHS C MOMEHTA MOCTYIUIEHU 3asBJICHUS criennanucty Mcnonkoma.

Pe3ynbTaT npouenyp: HanmpaBJIeHHbIA B OpraHbl BIACTH 3a1poc.

3.4.2. CpoeunanucTel NOCTaBIIMKOB JAaHHBIX HA OCHOBAHUM  3aIpoca,
MOCTYIUBILETO YEPE3 CUCTEMY MEXKBEJOMCTBEHHOT'O 3JIEKTPOHHOIO B3aHMMOJEHCTBHS,
MPEACTABISAIOT 3alpaliMBaeMble JTOKYMEHThl (MHPOpMAIUI0) WM  HAMpaBIAIOT
yBeIIOMJIEHUST 00 OTCYTCTBUM JOKYMEHTOB (MH(OpManuu), HEOOXOAUMBIX JIJis
MPEIOCTaBICHUS MYHUIIMNIAIBHON YCIIYTH (J1ajiee - yBeIOMJIEHHE 00 0TKa3e).



[Ipouieaypsl, ycTaHaBIMBaeMble HACTOSIIUM TMOIIMYHKTOM, OCYIIECTBIISIFOTCS B
CIEAYIOIIHNE CPOKH: MO JIOKYMEHTaM (CBEICHMSIM), HaAIpaBIsieMbIM CIEIHATNCTaMU
Pocpeectpa, He Goiiee Tpex paboduux JTHEH.

Pe3ynpTaT mpouenyp: JTOKyMEHTHI (CBelEHHs) JUOO yBeJoMIIeHHE 00 OTKasze,
HamnpaBieHHbIE B VicomkoMm.

3.5. [loaroroBka U yTBEp>KIAEHUE 3aMPOLIEHHBIX JOKYMEHTOB (MHChMa 00 OTKa3e
B BBIIa4C)

3.5.1. Cexperaps Mcnonkoma oCyIIecTBISCT:

NIPOBEPKY HATMYHS TOKYMEHTOB, IPUJIaracMbIX K 3asBJICHUIO;

MIOJICOTOBKY MPOEKTA CIIPABKHU (BBIITUCKH)ITPU HATHMYUU JJOKYMEHTOB (CBEICHHM);

MOJICOTOBKY MPOEKTa MUChMa 00 OTKa3e B BBIJAY€ MPU OTCYTCTBHH JIOKYMEHTOB
(cBeneHuii);

HaIpPaBJICHUE CIpPaBKU (BBIMMCKW) WM INMHCbMa 00 OTKa3e B Bblgade [ j1aBe
CEJIbCKOTO TIOCEJICHHSI Ha yTBEPXKICHNUE.

[Tpouemypbl, ycCTaHaBIWBAEMbIC HACTOSIIUM ITYHKTOM, OCYIISCTBISIOTCS B
TEUYCHHE JIBYX paOOYMX JHEH ¢ MOMEHTA OOpaICHUS 3asIBUTCIIS.

PesynpTaT mporenyp: MpPOEKT CHpaBKHU (BBIMUCKW) WIM NUChbMa 00 OTKa3e B
BBIJIAYC.

3.5.2. 'maBa cenbCKOTO MOCENEHUsI YTBEPKIAACT CIPABKY (BBIMUCKY) WU IMHCHMO
00 OTKa3e B BbIJJaU€ W HANpaBIsET cekperapio Mcnomkoma.

[Tpu BBIOOpE 3asBUTENS crioco0a MOMydeHHUs pe3yibTaTa B JJCKTPOHHOM BHJIC
HampaBJIsAeT 3assBUTEII0 PE3yabTaT MYHHIIMITAIBLHOW yCIyrd B (DOpMeE DIIEKTPOHHOTO
JTOKYMEHTA.

[Iporiexypsl, ycTaHAaBIWBaEeMbI€ HACTOSIINM ITYHKTOM, OCYIICCTBIISIOTCS B
TEYEHHE OJTHOTO pabOovYero JTHS C MOMEHTa OKOHYAHWSI MPEABIAYIICH TPOLIETYPHI.

Pesynprar mpomemypsl: yTBep)KIEHHas crpaBka (BBIHCKA) WJIH IHCHMO 00
OTKa3e B BBIJAYC.

3.6. Briaua 3asBuTEINIO pe3yabTraTa MyHUITUTIATBHOU YCIYTH

3.6.1. Cexkperapp Hcmonkoma BbIIAE€T 3asSBUTENIO CIPaBKY (BBIMUCKY) WA
IMMCHEMO 00 OTKa3e B BbIJAUE.

[Ipouienypa, yctaHaBiMBaeMasl HACTOSIIMM IYHKTOM, OCYILIECTBIISIETCS B JE€Hb
oOpareHus 3assBUTEIIS.

Pe3ynbTaT npouenyp: BblJaHHAs CIpaBKa (BBIIUCKA).

B cnyuae oTkaza B TpeAOCTaBICHUHM MYHHUIUIIAIBHOM YCIYyTU 3asABUTEIb
YBEJIOMJIIETCS TTMCHMOM C YKa3aHHWEM MPUYHMH OTKa3a, a Takke mo TenedoHy u (Wim)
AJIEKTPOHHOM MoYTe, B TEYEHUE OJHOTOpadOYero JHS C MOMEHTA MOANUCAHUS MUChMa
00 oTKaze.

3.7. UcnipaBrieHre TEXHUIECKUX OIIHOOK.

3.7.1. B cirygae oOHapyKeHHsI TEXHUYECKOW OMMOKHU B JIOKYMEHTE, SBIISIOMIEMCS
pPEe3yAbTaTOM MYHULIMTIIAIBHOMN YCIyTH, 3aABUTENb IpeAcTaBiIsieT B Mcronkom:

3asBJICHUE 00 UCTIPABICHUH TEXHHUYECKOM OMMOKH (puiioxxenue Ne2);



JIOKYMEHT, BBIJIAHHBIM 3asSBUTENIO KaK pPe3yJbTaT MYHUIMNAIBHOW YCIyTH, B
KOTOPOM COJIEPAKUTCA TEXHUUYECKasi OIINOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYI0 CUITy, CBUACTEIHCTBYIOIINE O HATUYUU
TEXHUYECKOU OITUOKH.

3asBrneHue 00 UCIPaBICHUU TEXHUYECKOW OIMOKU B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS] PE3YIbTaTOM MYHHUIIUTIATBLHON YCIYTH, MOIaeTCsl 3asiBUTETIEM
(YIOJTHOMOYEHHBIM MPEACTaBUTENIEM) JTUYHO, JIMOO MOYTOBBIM OTIPABICHUEM (B TOM
YuCJ€ C MCIOJIb30BAHUEM JJEKTPOHHOW TIOUTHI), JUOO dYepe3 €AuHBIA TopTal
TOCYJApCTBEHHBIX W MYHUIUMIAIBHBIX YCIYT WX MHOTO(QYHKIIMOHAIBHBIN LIEHTP
PEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.

3.7.2. Cexkperapp HMcmnonkoma, OTBETCTBEHHBIM 3a TIpUEM JOKYMEHTOB,
OCYIIECTBIIICT TMpPUEM  3asiBJICHUS 00 UCHPaBICHUM TEXHUYECKOM  OmMOKH,
PETUCTPUPYET 3aABJIICHUE.

[Iponeaypa, ycTaHaBirBaeMasi HACTOSIIIAM MTYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJIHOTO paboyYero JHS ¢ MOMEHTa PETUCTPAIIUU 3asIBIICHHUS.

Pe3ynbpTar npouenypsl: NPUHATOE U 3aPETUCTPUPOBAHHOE 3asIBJIICHUE.

3.7.3. Cekpetapp Mcnonkoma paccMaTpuBaeT JTOKYMEHTHI W B LIEJISAX BHECCHUS
UCTIPaBJICHUM B JIOKYMEHT, SIBJISIOIIUMCS PE3YJIbTaTOM YCIYTd, OCYIIECTBISIET
pOIIeAYPhl, TPETYCMOTPEHHBIC MYHKTOM 3.5 Hacrosmero PerimameHnta, W BbIaeT
UCIIPABJICHHBIN TOKYMEHT 3asBUTEIIO (YIOJIHOMOYEHHOMY MPEICTaBUTENIO) JIUYHO MO
pPOCIIUCH C WU3BIATHEM Yy 3aABUTENS (YIIOJIHOMOYEHHOrO MPEICTABUTENS) OpUTHHAJIA
JTIOKYMEHTA, B KOTOPOM COJAEPKUTCS TEXHUYECKasi ONINOKa.

[Ipouenypa, yctaHaBinrBaeMasi HACTOSILIUM ITYHKTOM, OCYILIECTBIISIETCSI B TEUEHUE
TpeX pabouux THEW Mmocie OOHAPYKEHHS TEXHUYECKOW OIMMOKMA WA TONYyYEeHUS OT
M000T0 3aMHTEPECOBAHHOTO JIMIIA 3aBJIICHUS O JOMYIIEHHON OIIHOKE.

Pe3ynbTat npoueaypsl: BblIaHHBIN (HapaBICHHBIN) 3asBUTEIO IOKYMEHT.

4. Tlopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHUEM MYHULMIIAIbLHOM
yCJIyrH

4.1. KoHTponp 3a TMOJHOTOM M KayeCTBOM IMPEAOCTABICHUS MYHHIIUIAIbHON
YCIIYyTH BKJIIOYaeT B ceOsl BBISBICHHE M YCTpPaHCHHE HAPYIICHHWHN TMpaB 3asBUTENCH,
MPOBEJICHUE TMPOBEPOK COONIIONCHUS TMPOIEAYP MPEAOCTABICHUS MYHHUIIUIAIBLHON
YCIIYTH, TOATOTOBKY PCIICHUH Ha JelcTBHs (Oe3IeiCcTBUE) JODKHOCTHBIX JIMI] OpraHa
MECTHOTO CaMOYIIPaBIICHUS.

dopMamMu  KOHTpOJISI 32 COOJIFOJACHUEM HCIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOLENYP ABIISIIOTCS:

1) mpoBepka ® COTJACOBaHWE IPOCKTOB JOKYMEHTOB I10 TPEOCTaBICHUIO
MYHHILUITAIBHON yCIIyTh. Pe3ynbTaToM MPOBEPKU ABISAETCS BU3UPOBAHNUE POCKTOB;

2) IPOBOJTUMBIC B YCTaHOBJIEHHOM MOPSJAKE IIPOBEPKHU BEJICHUSA
JETONPOU3BOJICTBA;

3) npoBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
MpOLEIYp NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

KontposnbHble TpOBEpKM MOTYT ObITh IUIAHOBBIMU (OCYIIECTBISITHCS Ha
OCHOBaHUU TMOJYTOJOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOTO
CaMOyMpaBj€HUs) U  BHEIUIAaHOBBIMU. [lpu  mpoBeaeHMU  MPOBEPOK  MOTYT



paccMaTpuBaThCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIMIATBHOM
yciyru (KOMIUIEKCHBIE TPOBEPKHU ), UITU IO KOHKPETHOMY OOpAIICHUIO 3asIBUTEIIS.

B umensix Tekymiero KOHTPOJIS UCIOJB3YIOTCS CBEICHUSA, HUMEIIINECS B
AJIEKTPOHHON 0a3e JaHHBIX, CIIy)KeOHas KOPPECIOHIEHIUS, YCTHas M MUCbMEHHAas
nHpOpMaIMs CNEIUATUCTOB, OCYIIECTBIISIONIUX BBIMOJHEHUE aJMUHUCTPATUBHBIX
MPOIIeAYP, KYpPHAJIbI yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTUe CBEICHUSI.

JI71s1 OCyIIeCTBICHUSI KOHTPOJISA 32 COBEPIICHUEM JIEUCTBUM MPU MPEIOCTABICHUU
MYHULIUMAJIBHOM YCIYTM MW TPUHITHM pelleHud pykoBoauTento HMcemoiakoma
MIPECTABIISIOTCS CIIPABKU O pe3ysibTaTax MPeI0CTaBICHUS MYHUIIUTTAIIBHON YCITYTH.

O cnydasix ¥ IpUYMHAX HAPYIIEHUS CPOKOB, MTOCJIEIOBATEIIBHOCTH U COICPKAHUS
aIMUHUCTPATUBHBIX  TPOUEAYP  CHEIHUATUCTBI  HEMEUICHHO  WUHGOPMUPYIOT
PYKOBOJUTENSI OpraHa, MPEeJOCTaBISAIONIETO0 MYHHUIIMNAIBHYIO YCIYyTy, a Takxke
IPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIICHUM

4.2. Tekymuii KOHTPOJIb 3a COOJIFOJIEHUEM TIOCJIEIOBATEIbBHOCTH JICUCTBUIA,
OTPENICICHHBIX  AJMUHUCTPATUBHBIMH  TpOIEAypaMH 1O  MPEJOCTABICHUIO
MYHUIIUNIAIBHON YCIYTH, OCYIIECTBIsIETCS pyKoBoauTeneM Mcnonkoma.

[To pe3ynbTaTam MpoOBEECHHBIX MTPOBEPOK B CIydae BHISBICHUS HAPYIICHUN MpaB
3asBUTENIC BWHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeILCTBOM Poccuiickon denepanuu.

4.3. PykoBoauTeNnh OpraHa MECTHOT'O CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PACCMOTPEHUE O0pallleHH 3asBUTENEH.

PykoBoauTenb (3aMECTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TOJpa3eieHus
OpraHa MECTHOTO CaMOYIIPaBJI€HUSI HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M
(unM) HeHanJieXkalllee BBINOJHEHWE aJIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pasnene 3 Hacrosero Perimamenra.

JIOJDKHOCTHBIE JIMIIAa W HWHBIE MYHUUUIAJIbHBIE CIYyXKalllue 3a pElIeHUus U
nevictBus (0e3nelicTBUE), TPUHUMaeMble (OCYIIECTBISEMbIE) B X0J€ MPEI0CTaBICHUS
MYHUIUINAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIICHHOM 3aKOHOM IOPSAKE.

4.4, KoHTpoap 3a MOpPEeNOoCTaBICHHUEM MYHULUNAIBHOW YCIYTH CO CTOPOHBI
rpaXxaaH, WX OOBEIMHEHMM W OpraHu3aluid, OCYIIECTBISIETCS IOCPEACTBOM
OTKPBITOCTH JAESATEIBHOCTH OpraHa MECTHOI'O0 CaMOYIPAaBICHUS MPU MPEIOCTaBICHUU
MYHULMIIAJIBHOM ~ YCIIyI'M, TOJIyYEHHs TIOJIHOM, AaKTyaJbHOW U  JOCTOBEPHOMU
uHbOpMAIMK O TOPANIKE MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH U BO3MOXKHOCTH
OCYZIeOHOTO paccMOTpeHHus oOpameHnii (Kano0) B TpoIecce MpPeIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

5. JlocyneOHbIii (BHECY1€0HBII) MOPSA0K 00KAJTOBAHNSA PellleHU U TelcTBU
(0e3meiicTBHSI) OPraHa, MPeaoCTABJIAKIIET0 MyYHUIIUTIAJIBHYIO YCJIYTY,
MHOTO()YHKIMOHAJIBHOT0 LEHTPA NMPEeI0CTABJEHUS IOCYI1aPCTBEHHbIX U
MYHHMIUNAJIBHBIX YCJIYT, OPraHu3aluil, ykasanHbixX B yactu 1.1 crateu 16
DenepajbHOro 3akoHa ot 27.07.2010 Ne210-d3, a Takxke UX J0JKHOCTHBIX JIMII,
MYHULMNAJIBHBIX CJIYKANIUX, PA0OTHUKOB

5.1. [fonyyaTenn MyHUUMNAIBHOM YCIYTM HMMEIOT MPAaBO Ha O00KaJOBaHHUE B
nocyneOHoM — mopsanke — aeictBui  (Oe3gedicTBusl)  coTpyaHukoB  Mcnonkoma,



Y4YaCTBYIOIIUX B  MPEJOCTABICHUM MYHUIUNAIBHON  YCIYIH, PYKOBOJHUTEIIO
HcnonkoMa uinu riaBe MyHUIIMTIATBHOTO 00pa30BaHUs.

3asBUTENIb MOKET OOPATUTHCS € KaTo000M, B TOM YUCIE B CAEAYIOUIUX CIydasX:

1) HapyllleHHEe CcpoKa PErHCTPallMKd 3alpoca 3asBUTEIS O IMPEIOCTABICHUH
MYHHULUITAJIBHON yCIIYTH;

2) HapyIIeHUE CpOKa MPEIOCTABICHIS MYHUITUIAIBHON YCITYTH;

3) TpeboBaHKe y 3asABUTENS JOKYMEHTOB MM MH(POPMAIMK JIHOO0 OCYIICCTBICHUS
NEUCTBUM, TIPEJCTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMU TTpaBOBbIMU akTamu Poccuiickoit denepanuu, Pecny6auku TatapcTas,
KykMOpckoro MyHUIIMNIAILHOTO paiioHa JJIs MPEeA0CTaBICHUS MyHUIIUITAIIBHON YCIYTH;

4) oTka3 B TpHUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MMPEIYCMOTPEHO
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit denepanun, Pecnyonuku TaTtapcTan,
KykMOpcKkOoro MyHUIIMIIATBHOTO paiioHa Jisl PEJOCTABICHUS MyHUIIUTTIAIBLHON YCITYTH,
y 3asIBUTEJIS;

5) oTka3 B MpeAOCTaBICHUH MYHUIIUIIAIBHON YCIYTH, €CIM OCHOBAHMS OTKa3a He
pPEeayCMOTPEHbI (peiepaIbHBIMU 3aKOHAMHU M TPUHATBIMU B COOTBETCTBHUU C HUMU
WHBIMM HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKOHAMU M
WHBIMU HOPMAaTUBHBIMU MPaBOBBIMHU aKTamu PecniyGuku TaTtapcran,
MYHULIMTIAJTbHBIMU TIPABOBBIMU aKTAMU;

6) 3aTpecOOBaHKMEe OT 3asBUTEISI MPH MPEAOCTABICHUH MYHHUIUIAIBLHON YCIyTH
IUIAaThl, HE MPEAYCMOTPEHHONW HOPMATUBHBIMM IIPaBOBBIMM akTamMu Poccuiickoin
®denepanuu, Pecryonuku Taraperan, KykMopckoro MyHUIIMITAIBHOTO paiioHa;

7) otka3z Hcmosikoma, JOJDKHOCTHOTO Jidiia VcmojakoMa B HCIPaBICHHH
JIOTYIICHHBIX ONEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ylbTaTe MPEIOCTaBICHUS
MYHUIIUTAIBHON YCIYTH JOKYMEHTaxX JHOO HapyllieHHWe YCTAaHOBJICHHOTO CPOKa TaKUX
VCTIPaBIICHUM;

8) HapylieHHe CcpoKa WM MOpsAAKa BbIJa4M JOKYMEHTOB II0 pe3yJibTaTam
IIPEAOCTABIICHUSI MYHULIUIIAIbHON YCIIYTH;

9) NprOCTaHOBJICHUE MPEIOCTABICHUS MYHHUIUITAIHLHON YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBJICHHUSI HE TPEIYyCMOTPEHBI ¢efepalbHbIMU 3aKOHAaMH W TPUHATHIMU B
COOTBETCTBUM C HUMHM HWHBIMM HOPMATHBHBIMU NIPAaBOBBIMU akTaMu Poccuiickoin
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tarapcran, MyHULIIMTNIAJBbHBIMU ITPABOBBIMU AKTAMU;

10) TpeOoBanve y 3asBUTENS TPH MPEAOCTABICHHH MYHHUIMIAIBHON YCIyTH
JOKYMEHTOB WU MHGOpMAIMH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBaJUCh MPHU MEPBOHAYAILHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEAOCTaBICHUS MYHHUIIUNIAIBLHOM YCIYTd, OO B MPENOCTABICHUH MYHHUIUMNAIbHON
YCIYTH, 32 HCKIFOUEHUEM CIIy4aeB, MPEIYCMOTPEHHBIX NMYHKTOM 4 yactu | cratem 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. )Kamo6a Ha pemeHus u aerictBus (0e31elCTBUE) OpraHa, IPea0CTaBISIONIETO
MYHUIMIIAJIBHYIO ~ YCIIYI'y, JOJDKHOCTHOIO JIMIA OpraHa, MOpeAOCTaBISIOLIETO
MYHUIMIIAIBHYIO YCIYI'y, MYHHUIHMNAJIBHOTO CIIy>Kallero, pPYKOBOJWTENS OpraHa,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTy, MOAAETCs B MHUCbMEHHOW Qopme Ha
OyMaXHOM HOCHTEJIE UK B DJICKTPOHHOU (opme.

Kanob6a moxeT ObITh HampaBiieHa 1o mourte, yepe3 MODILI, ¢ ucnoiap3oBaHHEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "MHTepHeT", oduuuanbHoro caira



Kykmopckoro mynununaneaoro paiiona (http:/www.kukmor.tatarstan.ru), Eaunoro
noprajia TOCYHApCTBEHHBIX M MYHUIMNANBHBIX ycayr PecmyOmukum Tartapcran
(http://uslugi.tatar.ru/), EnHoro moprana rocy1apcTBEHHbIX U MYHHUIIMIAIbHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXeT ObITh MPHUHATA NPU JUYHOM
pueMe 3asBUTEIIS.

5.3. Kanoba, nocrynuBmiasi B OpraH, MNPEJOCTABIAIONINNT MYyHUIMIAIbHYIO
yCIIYTy, JU0O0 BBIIIECTOAIIUA OpraH (IIpU €ro HaJu4uu), MOJJICKUT PACCMOTPEHUIO B
TE€YEeHHE MATHAIUATU pabOuuX JIHEW CO JTHS €€ perucTpaluu, a B ciaydyae 00KaloBaHUs
0TKa3a OpraHa, npeaoCTaBIsIOUIEr0 MyHULIMITAIBHYIO YCIYTy, B IPUEME JOKYMEHTOB y
3asiBUTENS JIMOO B UCHPABJICHUM JOMYIIEHHBIX ONEYaTOK M OLIMOOK WM B Ciy4ae
00>Kaj0BaHMsI HApYILIEHHUs] YCTAHOBJIEHHOTO CpPOKAa TaKUX HCIIPaBICHUN - B TEUCHUE
ST paboYMX JHEH CO THS €€ perucTparuu.

5.4. Kanoba nomkHa coiepKaTh CIEaYIONYI0 UHPOPMAIUIO:

1) HauMEHOBaHKWE OpraHa, NPEJAOCTABISIONICTO YCIYTY, JIODKHOCTHOTO JIMIA
opraHa, IpeIOCTaBISIONIETO YCIYry, WM MYHUIMIAIBHOTO CIYKAIlleTo, PEIICHUs U
nemcTBus (6e371eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) amMuino, ¥Ms, OTYECTBO (MOCTCIHEE - MPU HAJIWYHMU), CBEJACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJCHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MPU HAJIMYWU) U MMOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH OBITh HANPABIIEH OTBET 3aBUTEIIO;

3) cBeneHusl 00 OOXKaTyeMbIX DEIICHUAX U JeHCTBHAX (Oe3IeHCTBHM) OpraHa,
NPEIOCTABISIONIETO0  MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI[a OpraHa,
PEIOCTABISIONIEr0 MYHUIIUTIATBHYIO YCIYTY, WK MyHUITUTIAIBHOTO CITY>KAllleTo;

4) 10BOJbI, Ha OCHOBAaHUHM KOTOPBIX 3asABUTEIb HE COIJIACEH C pEIICHHUEM |
neiictBueM (6e37eiCTBUEM) OpraHa, MPeIO0CTaBISIONIEr0 YCIYyTy, TOJKHOCTHOTO JIMIIA
oprasa, MpeJ0CTABIIAIONIETO YCIYTY, WM MyHUITUTAIHHOTO CITYKaIIEro.

5.5. K xanob6e MoryT ObITh MPUIOKEHBI KOMUU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JIOKEHHBIE B ajgobe o0cTosTenscTBa. B TakoMm ciiydae B Kajnobe MPUBOJMTCS
nepeyeHb MPUIaraeMbIX K HEM IOKYMEHTOB.

5.6. ITo pe3ynpTaTamMm paccMOTpPEHUS Kal00bl IPUHUMAECTCS OJHO U3 CIETYIOIINX
PELICHUI:

1) xamoba ymoBIETBOpsETCS, B TOM 4YHCiIe B (OpME OTMEHBI TPUHITOTO
pelleHus, UCTIPaBICHUs JOIMYIICHHBIX OMEeYaTOK U OMMOOK B BBIIAHHBIX B pe3yjbTaTe
NPEIOCTAaBICHUS] MYHUIUNAIBHON YCIYIM JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JCHE)KHBIX CPEACTB, B3MMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
nmpaBoBbIMH akTamu Poccuiickonn ®denepanuu, HOPMATHUBHBIMHM IPAaBOBBIMHU AKTAMU
Pecry6muku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

2) B yIIOBJICTBOPEHHH KaJIOOBI OTKa3bIBACTCSI.

He mo3gnee aHs, cienyromero 3a JHEM NPUHATUS PEIICHHS, YKa3aHHOTO B
HACTOSAIIEM MYyHKTE, 3aSBUTENI0 B MUCBMEHHOW (OpMe M MO >KEIAHUIO 3aSBUTENS B
AIIEKTPOHHON (¢dopMe HampaBiIseTCs MOTHBHPOBAaHHBIA OTBET O pe3yibTaTax
PacCMOTPEHUS KaIOOBbI.

5.7. B cinywyae mpuszHaHus XanoObl, MOJJIEXKalIeH yIOBIETBOPEHHUIO, B OTBETE
3asgBUTENIO AaeTcsa WH(OpMaLUs O TEHCTBHUAX, OCYIIECTBIsIEMBIX MICTIOTKOMOM, B LENSIX
HE3aMEJUINTEIbHOTO  YCTpAaHEHHUs  BBIABICHHBIX  HAPYIICHWH TPU  OKa3aHUU



MYHULIUNIATBHOW YCIYTH, a TakXe MPHUHOCATCS W3BHHEHUS 3a JOCTaBJICHHBIC
HEyq00CTBa W YyKasplBaeTcs HWHPOpMalus O JaJbHEHIINX JCHCTBHAX, KOTOPHIC
HEOOXOAMMO COBEPIIUTH 3aBUTEIIO B LIETAX MOJTYYCHUS MyHHUIUITATBHON YCIIYTH.

5.8. B ciyyae npu3zHaHUs KajloObl, HE TOJJIEKAILEH YIOBIETBOPEHHIO, B OTBETE
3agBUTENIO, IAIOTCS apTyMEHTHPOBAHHBIE PA3bsICHEHHS O TMPHYMHAX TMPUHSITOTO
peleHus, a Takke HHPOpMaIUs O MOPAIKe 00KaTOBAHUS MPUHSATOTO PEIICHUS.

5.9. B ciydae yctaHOBIEHHS B XOJI€ WM IO pe3yIbTaTaM PacCMOTPEHUS KaJI0ObI
NPU3HAKOB COCTaBa AaJMHUHUCTPATUBHOTO TIPAaBOHAPYIICHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIUIO, PAOOTHUK, HAIeJIEHHbIE IOJTHOMOYHMSIMHU [0 PACCMOTPEHHIO JKaJ00,
He3aMeJIMTEIBHO HAMPABIISIOT UMEIOIINECS MaTePHaIbl B OpraHbl MPOKYPATYPHI.



[Ipunoxenne Nel

B
(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpABJICHUA
MYHHUILUTIAJIBHOTO 00pa30BaHMs)
oT
(manee -
3asIBUTEJIb).

(baMruTns, UMs1, OTUECTBO, ACTIOPTHBIE JAHHBIE, PETHCTPALIUIO IT0 MECTY
JKHUTENBCTBA, TeIe(OH)

3asiBICHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Tpomy Bac Beiath cipaBKy (BBIITHUCKY)
(YkazaTb BHJI CIIPABKH)

ITo appecy:
K 3agBnenuto npumnararo cieayomue J0KyMEHTbI:
1.
2.
3.

[Ipomy yBeJOMHTH O pE3yJIbTaTe NPEIOCTABICHHUS MYHHUIIUMIIAILHON YCIYTH
CJICAYIOIINM CIIOCOOOM

(nmara) (moamuch) (®.1.0.)



[Tpunoxenne No2

PykoBogureinto
HcnomHUTEIbHOr0 KOMUTETA
KykMOpcKOro MyHUIIMIAIBHOTO
pationa Pecniy6nuku Tatapcran
Or:

3asBieHune
00 ucnpaBJIeHUH TEXHUYECKOH OIIMOKHU

CooOmato 00 ommuOKe, MAOMYIIEHHONW MPU OKAa3aHUU MYHUIUINAIBHOM YyCIyru

(HaMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbIE
CBEJICHHUS:

[Ipomry  wucmnpaBuTh  AOMYHICHHYH0 TEXHUYECKYI0 OMIMOKY U BHECTH
COOTBETCTBYIOIIME  W3MEHEHUST B  JIOKYMEHT,  SBJISIONMHCA  PE3yJIbTaTOM
MYHUIIUTIATIBHON YCITYTH.

[Tpunarato cneayoomue JOKyMEHTHI:

1.

2.

3.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WMCHpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMMUU Ha OYMa)XHOM HOCHTEJIE MIOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosimmum noaTBep:knaro: CBEACHUs, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILIUECS K
MO€W JIMYHOCTH W TMPENCTaBIIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHBbIE MHOIO HIKE,
NOCTOBEpHBL.  JIOKyMEeHTbl (KOMMHA JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATCIILCTBOM  POCCHICKOM
denepaliid, Ha MOMEHT TPEACTABIICHUS 3asBJICHUS STH JOKYMEHTBHI JEUCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

Jlaro cBoe corjiacue Ha ydacTve B OIPOCE MO OLEHKE KauecTBa MPENOCTaBICHHOU
MHE MYHHUITUTIATIBHON YCITYTH TI0 TenedoHy:

(mara) (moamuchk) (®.1.0.)



ITpunoxenue
(cripaBOYHOE)

PeKkBU3UTHI JOJKHOCTHBIX JINI, OTBETCTBEHHBIX 32 MPEI0CTABJICHHE
MYHUIMIIAJIBbHOM YCJIYIH H OCYLIECTBJISIOMNX KOHTPOJIb €€ MCIIOJIHCHU,

Hcnoaxkom HuxHepycckoro cejibckoro nocejenuss KykMopckoro MyHuIMnajaibHoOro paiona

JI0JKHOCTH Tenedon DIIeKTPOHHBIN ajpec
PykoBouTE IH HCTIOIKOMA 8 (84364) Nrus.Kuk@tatar.ru
37-2-15
Cekperapb HCIOJIKOMA 8 (84364) Nrus.Kuk@tatar.ru
37-2-15

CoBer Hu:xnepycckoro cejibckoro nocejennsi KykMopckoro MyHuIunajabHoro paiiona

JlomKHOCTh Tenedon DJIEKTPOHHBIN aJpec
I'naBa 8 (84364) Nrus.Kuk@tatar.ru
37-2-15










	при письменном (в том числе в форме электронного документа) обращении – на бумажном носителе по почте, в электронной форме по электронной почте.

