TartapcraH Pecnybnukacsl
CapmaH MyHuuunans panoHblHbIH
MeTpoBCcKku 3aBoa asbin Xupnere

Pecnybnwuka TatapcraH
McnonHuTenbHbIn KOMUTET [1eTpOBCKO-
3aB0OCKOro CenbCKoro noceneHns

CapMaHOBCKOro MyHULMUNanbHOro Balwkapma KOMUTETbI
panoHa
NMOCTAHOBIEHWE KAPAP
24 mapta 2021 ropa Ne 5

00 yTBEPXASHUN aAMUHUCTPATUBHOIO
pernameHTa NpefocTaBneHns MyHuUnnansHou
yCryru no Bblgaye paspeleHns Ha BbipyoKy,
KPOHMPOBAHWE U NocaaKy AEpeBLEB U1
KYyCTapHUKOB (HEe BXOAALUMX B 3E€MNN
rocyapCTBEHHOro necHoro oHaa Poccrnnckon
denepaunn n B 3eMnu, Haxoaalnecs B
4acTHON COBCTBEHHOCTU PUINHECKMX 1
topuanYecKnx nuy).

B uensx peanusaunm degepancHoro 3akoHa ot 27 uona 2010 roga Ne 210-93 «06
opraHu3auyun NPeaoCTaBneHus rocyAapCTBEHHbIX 1 MyHUUMNANbHbBIX YCAYr», B COOTBETCTBUN C ]

peweHnem CoseTa [leTposcko-3aBOACKOrO cenbckoro noceneHns CapmMaHOBCKOro
MyHULMNanLHoro painoHa Pecnybnuku Tartapctadw or 19 mapta 2021 roga Ne2 «OB6
yTBepaeHn [MonoxeHns o nopsake BbIpyOKM 3eneHbix HacaXaeHud Ha  Tepputopum
MeTpoBcko-3aBOACKOrO  CeMbCkoro noceneHns CapmaHoBCKOrO MYHULMMANbLHOro pawnoHa
Pecnybnukn TatapcTaH, He BXOAALWMX B 3&€MNN rOCyAapCTBEHHOMO IECHOTro doHaa Poccuinckomn

degepaunu 1 B 3eMNM, HAXOAALMECH B YACTHOW COBCTBEHHOGTU PUIUHECKUX W OPUANHECKNX

nuuy,  WenonHutenbHbin  komuteT  [leTpoBCKO-3aBOACKOrO CenbCKOro  noceneHus
CapMaHOBCKOro MyHuumnansHoro paiioHa Pecnybnukn Tatapctad MOCTAHOBIAET:

1. YTBEpAUTL Npunaraemblii  aAMWHUCTPATUBHbLIV  pPernameHT npeaocTaBneHus

MYHULMNANbHOMA YCNyrM no Bblhade paspeleHns Ha BbipyOKy, KpOHUpOBaHue wnu nocaaky i
NEPEBLEB U KyCTAPHUKOB (HE BXOASLLMX B 3EMAN roCy4apCTBEHHOrO NecHoro doxaa -

Poccuiickoit denepaumm 1 B 3eMW, HAXo4ALMECs B YaCTHOW COBCTBEHHOCTY (hU3NYECKNX U
HOPUANYECKMX NnL).

2. YCTaHOBUTL, UYTO MOMNOXEHWUA aAMUHUCTPATMBHOIO pernameHTa npeaocrasneHns
MYHULUMNANBHOW YCRyri No BblAadye AOKYMEHTa, NOATBEpXAalowero npoBeAeHWE OCHOBHbIX
paboT no BblAade paspeleHus Ha BbIpyOKy, KpoHMpoBaHwe unu nocaaky [Aepesbes W
KYCTapHWKOB (He BXOAALWMX B 3EMNN rocyaapCTBEHHOro NecHoro doHpa Poccunckon
depepaunu 1 B 3€MN, HAXOAALMECA B YaCTHOW CODCTBEHHOCTW (DU3UHECKUX U HOPUANHECKNX
nNU) B 9NEKTPOHHON (DOPME MNPUMEHSIOTCH B- CPOKM, OMNPEAENEeHHbIE NNAHOM-rpacuKom
nepexoga Ha npeaoCTaBneHve rocyaapCTBEHHbIX (MYHUUMMANbHbIX) yCnyr B 3NEKTPOHHON
dopme, yTBEPXKAEHHBIM B COOTBETCTBUN' C YACTbIO 4 CTaThy 29 depepanbHOro 3akoHa ot 27
mionss 2010 roga Ne 210-®3 «O6 opraHuszaunn npenocTaBneHnsa  rocyaapCTBEHHbIX U
MYHUUMNANbHBIX YCAYyr.

3. HacTtosiee noctaHoBneHne pasmecTuTb Ha OduunanbHOM nopTane npaBoBOW
nuchopmaumm Pecny6nukn  Tartapctad (pravo.tatarstanru) v Ha oduunansHom caunTe
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MyHULMnansHoro obpasoBarns «CapMaHOBCKUIA MyHUUMNANbHBLIA PanoH» B MHOPMAaLNOHHO —
TENeKoOMMyHUKaunoHHon ceTtn «MHTepHeT» (sarmanovo.tatarstan.ru).

4. KOHTpOSb 32 UCNONHEHNEM HACTORWETO NOCTAHOBNEHMA OCTABNAKD 3a coboun.

Pykosogutens NcnonHnTensHoro KommreTa
ﬂeTpOBCKO-SaBOQCKOFO CelnbCKOro noceneHms

CapmMaHOBCKOro MyHMLMNAanbHOro panoHa A.B. XycHyTaAnHOB
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MNpunoxeHune

K rfoCTaHOBNEHMWIO

VicnonHuTtensHoro komuteTta
[NeTpoBcko-3aBOACKOrO CENbCKOro |
noceneHna CapmaHOBCKOro :
MYHULUMNANbHOro panoHa
Pecnybnukn TaTtapcTaH |
oT «24»mapta 2021 r. Ne 5 '

AOMUHUCTPATUBHbLIN pernameHT
npefocTaBneHns MyHUUMNaneHoW ycnyru no Bblaadve paspeleHns Ha Bblipyoky,
KPOHMPOBAHWE UNW NOCaaKky AepeBLEB W KYCTAPHUKOB (HE BXOAALLNX B 3€MNN
rocyaapcTeeHHoro necHoro cponaa Poccunckon depepauunm 1 B 3eMnNu, Haxoasmnecs B
4YaCTHOW COOCTBEHHOCTW (PU3UYECKUX U IOPUANYECKMNX NILY)

1. OBwme nonoxeHus

1.1. Hactoswmn agMUHUCTPATUBHLIN pernameHT npefocTaBneHus MyHUUunansHon
ycnyrn (nanee — PernameHT) ycTaHaenueaeT cTaHAapT W NOPSAOK npenocTaBneHus
MYHULMNANbHON yCnyrn nNo Bblaade paspelleHns Ha BbIpyOKy, KpOHWUpOBaHWE wnu nocaaky
AepeBbeB U KYCTAPHUKOB (HE BXOAAWMX B 3EeMNU rocyfapCTBEHHOro NEeCHOro doHaa |
Poccuinckon ®epepaumu n B 3eMnn, Haxoaaumecs B HYacTHOM COBCTBEHHOCTU (DU3NYECKMX U :
lopnanYecknx nuu) (aanee — myHuumunansHas ycnyra). i

1.2. Nony4artenu MyHuunnanbHoOM ycnyru: usnyeckme 1 ropuanyeckue nuua (aanee "
— 3a8BUTEND).

1.3. MyHuumnansHaa ycnyra: npenocraensetcs McnonHUTeNbHbIM - KOMUTETOM
MeTpoBCcKo-3aBOACKOrO Cenbckoro nocenedws CapMaHOBCKOro MyHWLMNANbHOro panoHa
Pecnybnukn TatapcraH (aanee — Micnonkom).

WcnonHutens myHuumnanbHon ycnyrm — WcnonHutenbHbin komuteT [eTposcko-
3aBoACKoro cenbckoro nocenenna CapmMaHOBCKOro MyHUUMNansHOro pawnoHa Pecnybnunku
TaTtapcraH (ganee — Wcnonkom).

1.3.1. MecTtoHaxoxaeHvne Wcnonkoma: CapmaHoBCcKkuii panoH, c. MNeTtposckuin 3asoA,
yn. MonepeyHas, a.2a. "

'padhuk paboTbi:

noHeaenbHUK — nsTHuua: ¢ 722 no 16%:

cybboTa, BOCKpECEHbE: BbIXOAHbIE AHW.

Bpems nepepbiBa Ans oTAbIXa U NUTAHWS yCTaHaBNMBAETCA NpaBunaMu BHYTPEHHEro
TPYAOBOro pacnopsaaka. _

CnpaBo4Hbln TenedoH 8 (85559)4-41-22.

Mpoxop No 4OKYMEHTaM yAOCTOBEPSAIOLNM fINYHOCTb. !

1.3.2. Agpec oduumnanbHOro camta MyHMUMNANbHOrO panoHa B WMHGOPMAaLUOHHO-
TenekoMmyHukaumoHHon cetun «WHTepHeT» (mnanee — ceTb «UHTepHeT»): (http:/
www.sarmanovo.tatar.ru).

1.3.3. WHdopmaums o0 myHMUMNanbHOM ycnyre, a Takke O MECTe HaxOXAEeHWUs W
rpaduke paboTtbl icnonkoma mMoxeT ObiTb Nony4eHa:

1) nocpeAcTBOM MHOPMAUMOHHbBIX CTEHAOB, COAEPXALLUMX BU3YyanbHY U TEKCTOBYHO
UHOPMAaUVIO O MyHUUMNANbLHOW yCnyre, pacnonoXeHHblx B nomeuleHusax Wcnonkoma, ana
paboTbl ¢ 3aA9BUTENSIMU; v

2) nocpeacTsom cetn «IHTepHeT» Ha oduumanbHOM canTe MyHUUMNansHOro panoHa
(http:// www.sarmanovo . tatar.ru);

3) Ha [lopTane rocyaapCTBEHHbIX U MyHUUMNanbHbiX ycnyr Pecnybnukn TatapcTtaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbeHbI nopTtan);
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" 4) Ha EanHOM noprane rocynapCTBeHHbIX U MyHWUMNansHelx ycnyr (pyHkumi) (http:/
www.gosuslugi.ru/) (aanee — EguHbin nopTtan);

5) 8 icnonkome: .

npu yCTHOM oBpalleHnun — IUYHO Unn nNo TenedoHy;

npu NUCbMEHHOM (B TOM Yucne B hOpMe 3NEeKTPOHHOro AOKyMeHTa) obpaluieHmn — Ha
Byma)kHOM HocuTene no NoYTe, B 3NEKTPOHHON (hOpME NO 3NEKTPOHHOW MnoyTe.

1.3.4. WHdbopmaums no Bonpocam npeaocTaBneHns  MyHuuunanbHOW  yCnyru
pasmeuwjaeTcs cneunanuctom lcrnonkoma Ha oduumanbHOM cauTte MyHUUMNanbHoro
paoHa W Ha WHMOPMAaUMOHHbLIX CTeHaax B nomeweHuax Kcnonkoma ana pabotbl C
3aA9BUTENAMMN.

NHopmauma Ha rocyaapcTBeHHbIX aA3blkax Pecnybnuku TaTtapctaH, pasmewaemas
Ha WMHMOPMAUMOHHBIX CTeHAAx W Ha oduuManbHOM calTe MyHUUMNanbLHOro pawoHa B
NHPOPMALUMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «WHTepHeT», BKMYaeT CBEAEHUs o
MyHUUMNanNbHOW ycnyre, coaepxawmecs B nyHkrax (noanyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwero PernamexTa.

- 1.4, lNepevyeHb HOPMATUBHbLIX MPABOBbIX aKTOB, PEryvpyrownx npeaocrasnexHve
MyHULMNAnNbHOW ycnyrn (C ykasaHwem pekBU3MTOB HOPMATUBHbLIX MNPABOBbLIX aKTOB W
UCTOYHUKOB WX OduuManbHOro anybnukosaHwus), pasmelleH Ha oduunanbHom cauTte
MYHUUMNANbLHOrO pavoHa B MH(POPMAUNOHHO-TENEKOMMYHUKAL'MOHHOW ceTu «VIHTepHeT», B
rocyfapCcTBeHHOM MHopmMaLUNOHHON cucreme «PeecTp rocy4apCTBEHHbIX 7
MyHUUMNanbHbIX yenyr Pecnybnukn TatapcTtaH.

1.5. B HacTosAwem PernameHTe ncnone3yoTca cneayowmne TEPMUHbI 1 onpeaeneHus:

BblpybKa fepeBbLEB N KyCTapHUKOB — pybka AepeBbeB N KYCTapHWKOB, NP KOTOPOW Ha
COOTBETCTBYIOLLMX 3EMMAX WNW 3EeMeNbHbiX yyacTkax BbipybaeTca uacTe AepeBbeB u
KyCTapHMWKOB;

KPOHUpOBaHMe [OEepeBbeB W KyCTapHWKOB —Npouecc YacTuyHow obpes3kn BeTBew
AEPEBLEB UNU KPYMHbIX KYCTAapHWKOB AN (DOPMUPOBAHUA OYEPTAHUA B NPAKTUYECKMX W©
AEKOpaTUBHbIX LUeNsX;

nocazka AepeBbeB N KYCTApHWKOB — 3TO NPOLECC Nepecankn AepeBbeEB CaKEHUEB,
00ObIMHO ANA  NEecHOro XO03sWCcTBa, Menuopauumsa, unu  BnaroycTponcTBO  LENEBOro
Has3Ha4YeHns.

yaaneHHoe pabBoyee MecTO MHOrOMYHKLUMOHANLHOTO UeHTpa npefocTasneHus
rocyfapcTBEHHbIX U MyHULMNANbLHbLIX YCNYyr — TepputopmnansHo 06ocobneHHoe CTPYKTypHOE
nogpasaenexHune (odhuc) MHOTOQYHKLNOHANBHOTO 1eHTpa npeaocTasneHns
rocyAapCTBEHHbIX W MyHUUMNaneHbIX YCNyr, CO34aHHOE B  CENbCKOM  NOCENeHun
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapcTtan B cooTBeTcTBUM C NyHKTOM 34 [Mpasun
opraHv3aununm  AesTenbHOCTW  MHOTOYHKUMOHANbHbLIX  LUEHTPOB  NpeaocTasBrneHus
rocydapCTBEHHbIX W MyHUMUWNanbHbIX  YyCAyr,  YTBEPXAEHHbIX  NOCTaHOBMEHWEM
Mpaeutensctea Poccumnckon ®egepauunm ot 22.12.2012 Ne 1376 «O0 yreepxaeHumn [Npasun
opraHusaymm  AesTENbHOCTUW  MHOTOYHKUMOHaNbHbIX  LUEHTPOB  NpeaocTaBneHus
rocyfapCTBEHHbIX Y MyHUUMNANbHbBIX YCNYr»;

TexHuyeckas owwnbka - owwubka (onucka, onevaTka, rpammaTuyeckas  unu
apupmeTtuyeckan  owubka nmubo  nopoBHas  owwmbka), AoNyuwleHHas  OpraHom
NPeAoCTaBNAOWNM MyHULMNANbHYIO YCNyry, U NpuBeAlas Kk HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW yCnyru), CBeAeHNsM B [JOKYMEeHTax, Ha
OCHOBAHMN KOTOPbIX BHOCUITUCL CBEAEHWS.

- B HacTosiwlem PernameHTe nop 3asBfieHWemM O NpefocTaBfieHuun MyHUuunanbHon
ycnyru (nanee - 3asBreHWe) NOHMMAaeTCA 3anpoc O npeaocTasneHun MyHuuyunansHon
ycenyrm (n. 2 ct. 2 ®epgepansHoro 3akoHa oT 27.07.2010 Ne 210-®3) 3asenenune
3anonHaeTca Ha ctaHaapTHomMm BnaHke (npunoxenue Ne 1). )
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3. CocTas, NocneaoBaTenbHOCTL U CPOKW BbINOMHEHUS aAMUHUCTPATUBHbLIX NPOLEAYP.
TpeboBaHUs K NOPSAKY UX BbINONHEHWUS, B TOM YuCne 0COOEeHHOCTUN BbINOMHEHNS
aaMUHUCTPATUBHBIX NPOLEAYP B 3NEKTPOHHON hopme

3.1. OnucaHne nocnenoBaTenbLHOCTU ASUCTBMIA NPU NPSAOCTABNEHUN MYHUUMNANBLHON
yCcnyru ‘

3.1.1. TpepocraBneHve MyHuUMNanbHOW ycnyrn BkMo4aeT B cebs  cnegyowme
npoueaypsbl:

1) KOHCYNbTUPOBaAHWE 3aABUTENS,

2) NPUHATUE U perucTpaumsa 3asaBneHus,

3) opmypoBaHue U1 HanpaBNeHWe MEeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
y4qacTBylOLWme B NpeaocTaBneHnn MyHuUnnanbHon yCnyru;

4) cocTaBneHue akra Kommccuum,

5) noagroToBKa pesynbTata MyHUUMNansHON yCnyru,

6) BblAaya 3asaBuTeNio pesynsrtarta MyHuunnansHom ycnyr.

- 3.2. OKasaHme KOHcynbTauum 3aasuTento

3.2.1. 3aasutens Bnpase ob6patuTbca B WMcnonkom nu4yHO, no TenedoHy wu (Mnwu)
3NEKTPOHHOW MOYTE ANA NOMYYEeHWs KOHCYNbTaunii O nopsigke NonyvyeHust MyHuUMnanbHowW
ycnyru,

Cneunanuct Micnonkoma KOHCYNbTUPYeET 3asBUTENsi, B TOM 4Yucne no cocrasy, hopme
NPeAcTaBNAeMONn AOKYMEHTauMM 1u ApyriuMm Bonpocam Ans Nony4eHUs MyHUUMnansHon yenyru
“ Npu HeoBXO4MMOCTM OKa3bIBAET NOMOLLb B 3anonHeHun BnaHka 3anBneHus.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MNYHKTOM, OCYLWEeCTBNATCA B AeHb
obpauieHus 3aasuTens.

PesynbtaT npoueayp: KOHCyrbTauuMm no coctasy, oOpMe npeacTaBnsemon
AOKYMEHTaLMM 1 Apyrum Bonpocam nosyvyeHus paspeLueHns.

3.3. MNpuHATUE K perncTpauns 3asasneHuns

3.3.1. BasButens NUYHO, Yepes aoBepeHHoe Nnuo unu Yepes MOL, ynaneHHoe paboyee
mecTo MOL| nogaet nucbmeHHoe NBo B 3NEeKTPOHHON POpME 3asBneHne o NpeaocTaBneHnm
MYHUUMNANbLHOW ycnyrm W npeacTasnseT AOKYMEHTbl B COOTBETCTBUM C nNyHKTOM 2.5
HacToswero PernamenTa B Vicnonkom.

Mpu nocTynneHnn 3asiBNneHus B 3NEeKTPOHHOW hopMe AO0/MKHOCTHOE nuuo Mcnonkoma,
OTBETCTBEHHOE 3a NpUeM 3anBnNeHun:

a) obecneunBaetr  perucrTpaumio 3anBneHus B  cucreme 39NEKTPOHHOro
AokymeHToobopoTa, Npu 3TOM 3asBNEHWIO NpuceanBalroTcs cratycbl «[1IpUHATO BEAOMCTBOMY
nnu «B obpaboTke», 4To oTpaxaetcsa B «JluyHom kabuHeTe» PernoHansHoro noprana;

0) nposepsieT cobnogeHve yCcnoBun AEUCTBUTENBLHOCTW  3NEKTPOHHOW MNOANUCHY,
nocpeacTsom obpaileHns k EavHomy noprtany (B cnyyae, ecnu 3asBuTenem npejcTaBneHsb
9NEKTPOHHble  0bpasbl  AOKYMEHTOB, NOAMNWCAHHbIE  YCUNEHHOW  KBanUUUUPOBAHHOWM
3NEKTPOHHOW NOANUCHIO).

B cnyyae ecnu B pesynbTate NpoBEpkn YCUNEHHOW KBANUMULMPOBAHHON 3NEKTPOHHOWM
NOAMNUCK HE BbISBNEHO HecobniogeHne ycnosBuin ee AenCTBUTENbHOCTU, AOMKHOCTHOE NuLOo
Wcnonkoma HanpaensaeT 3asBuTENO yKka3aHHbIM B 3aABNEHMN CNocoDOM He no3aHee paboyero
AHSA, - cneylowero 3a AHeM MNOCTynneHua 3aasneHna B Vicnonkom, ysepaoMneHne o
NOCTYNNEHUN 3asiBNEHUS, coaepallee BXOAALWNA perncTpaunoHHbil HOMEpP 3asBneHns, aaTty
nonyyYeHns 3asBneHus, nepeveHb HaumeHoBaHuW annos, NPEACTABMNEHHbIX K HEemy
[AOKYMEHTOB, AaTy NONyYeHUs pesynbrarta MyHUUUNansHon yenyri,

@
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B cnyyae ecnu B pesynbTate NpoBepku YCUNEHHOW KBANMMULMPOBAHHON 3NEKTPOHHOM
NoANUCU BbISIBNEHO HEecoOnioAeHe YCnoBun ee [AeiCTBUTEeNbHOCTW, AOMKHOCTHOE /nuo
cnonkoma:

npuHUMaeT pewexHne ob oTkase B Npueme AOKYMEHTOB, NOCTYNUBLUUX B 3NEKTPOHHOU
topme; .

HanpaBnaeT 3asBUTENIO YBEAOMIIEHNE O NPUHATOM PELIEHUV B INEKTPOHHON (hopme ¢
yKkasaHuem nyHktoB crtatbn 11 depepanvHoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
9NEKTPOHHOW MNOANUCKU», KOTOPbIE MNOCAYXWNN OCHOBAHWEM ANsA ero npuHATUA. Takoe
yBEAOMSMEHNE MNOAMUCHIBAETCA YCUNEHHOW KBanupuuMpoBaHHOW 3MEKTPOHHON MOAMUCHIO
AOMMKHOCTHOrO  nuua Ncnonkoma, perucTpupyeTca B CUCTEME  OIEKTPOHHOro
[IOKymMeHTooGopoTa U Hanpasnsetrca cnocobamu, ykasaHHbiMu B nyHkte 9 [lpasun
NCNONb30BaHNUA YCUNEHHON KBanuUUMPOBaAHHOW 3NEKTPOHHOW NOANUCK Npu obpatleHnn 3a
nonyYyeHnem rocyAapCTBEHHbIX W MYHUUMNANbHbIX YCNYr, YTBEPXKAEHHbIX MOCTaHOBNEHUEM
Mpaeutensctea Poccuitckon ®eaepayunu ot 25.08.2012 Ne 852.

3.3.2.Cneunanuct Mcnonkoma, BeayLnin Nnpuem 3asiBNEHNIN, OCYLLIECTBAET:

yCTaHOBMEHWE NUYHOCTWN 3asBUTenNs,

NPOBEPKY NOTHOMOYMI 3aABMTENS (B CnyyYae AeNCTBUA NO AOBEPEHHOCTK);

- MPOBEPKY HanMUuuMsa  [AOKYMEHTOB, NPedyCMOTPEeHHbix [yHKTOM 2.0 Hactosiwero
PernameHnTa;

NPOBEPKY COOTBETCTBUA NMPEACTaBMEHHbIX [AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHUSAM
(hHagnexawee odopmneHne Konui AOKYMEHTOB, OTCYTCTBIE B [OKyMEHTax Mno44nCTOK,
NPUMUCOK, 3a4EPKHYTbIX CNOB U UHbIX HE OrOBOPEHHbIX UCNPABNEHNA).

B cnyyae oTcyTCTBMSA 3amedaHui cneuyunanuct Micnonkoma ocyulecTsnseT:

NpUemM 1 perucTpauunio 3asBneHnsa B cneunansHoOM XypHane,

BPyYEHME 3aABUTENI0 KONWW ONUCK MpeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O aaTe
npuema [OOKYMEHTOB, NPUCBOEHHOM BXOASLEM HoOmMepe, AaTe WU BPEeMEHM WUCMONHEHWS
MYHUUMNANbHOW yCnyru;

HanpaBneHue 3asBNeHns Ha pacCMOTPeHNe pykosoauTento Vicnonkoma.

B cnyyae HanuuMs oOcCHOBaHWA ANA OTkasza B nNpueme [AOKYMEHTOB, cneuuanuct
Wcnonkoma, Begywmini npuem AOKYMEHTOB, YBEAOMNAET 3aABUTENSA O Hanu4ymu npenaTcremm
ANA perucTpauun 3asBneHns u BO3BpallaeT €My AOKYMEHTbl C NMUCbMEHHbIM 0DObACHEHWEM
COAEepXKaHus BbIABNEHHbIX OCHOBAHWM ANS OTKa3a B Npueme JOKYMEHTOB.

[Mpoueaypsl, ycTaHaBnnBaemble HaCTOALWMM MyHKTOM, OCYLECTBNSAIOTCS:

npmem 3asBneHns u JOKYMeHTOB B TeveHne 15 MuHyT;

perucTpauus 3asBneHnsa B Te4eHe OAHOro AHA C MOMEHTa NOCTYNNEeHUs 3afBNeHNs.

PesynbTaT npoueayp: NPUHSATOE W 3aperncTpMpoOBaHHOE 3anaBlEeHNe, HanpasneHHoe Ha
paccMoTpeHne pykoBoauTento Micnonkoma unu Bo3spalleHHble 3asBuTento AOKYMeHThI.

3.3.3. PykoBoautens Vicnonkoma paccmatpyuBaeT 3asaBneHune, onpeaensaeT ucnonHutens
1 HanpasBnseT 3asenexne B Micnonkom.

Mpoueaypa, ycTaHaBnuBaemasi HaCTOSLWMWM MYHKTOM, OCYLIECTBNSETCA B TeuveHue
OAHOro AHA C MOMEHTA perncrpaumm 3aaBneHns.

PesynbTaT npoueaypbl: HanpaBneHHoe UCMONHUTENIO 3anaBleHne.

3.4. DopmupoBaHve W HanpasneHne MeXBeAOMCTBEHHbLIX 3anpoCoB B  OpraHsbl,
yyYacTBylowme B NpeocTaBnesnm MyHUUnnanbHon ycnyru

3.4.1. Cneumanuct Wcnonkoma HanpasnaeT B 3NEKTPOHHOW (OopMe nocpeacTBOM
CUCTEMbI MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO B3aUMMOLAENCTBUA 3anpoc:

-1) o npegocTtaBneHun Bbinuckn w3 EAMHOrO rocyapCTBEHHOro peecTpa npas Ha
HeABMXMMOE MMYLIECTBO W CAENOK C HUM (copepxalien obuweaocTynHbie cBefeHus O
3aperncTpMpoBaHHbIX NpaBax Ha 0B bLEeKT HEABMKUMOCTH).

",
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2) CBeneHns O Hanuuuu (OTCYTCTBWM) 3a[OSHKEHHOCTU NO ynnaTte Hanoros, cbopos,
CTpaxoBbiXx B3HOCOB, NEHENn, wTpadoBs, NPOLEHTOB, Nognexalwux ynnare B COOTBETCTBAN C
3akoHoparenscTteom Poccuinckon Pegepaunmn 0 Hanorax n cbopax (Kpome cnyyaes, CBA3aHHbIX
C aBapPUMHbIMW CUTYaUNAMN).

Mpoueaypbl, yCTaHaBnMBaemble HACTOALWMM MYHKTOM, OCYUWECTBASIOTCH "B TeYeHue
oAHoro paboyero AHA C MOMEHTa NOCTYNNEHNA 3aABNEHNsA O NpeaoCTaBNeHUN MyHULUUNansLHoOW
ycnyru;

PesynbTaTt npoueaypbl: HanpasneHHbIV 3anpoc.

3.4.2. Cneynanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoca, NocTynuellero
4yepes CUCTEMY MEXBEAOMCTBEHHOIO SNEKTPOHHOro  B3auMOAEeNCTBMSA, nNpeaocTaBnsAoT
3anpalmBaemble AOKYMEHTbl (MH(OpMALMIO) UK HanNpasnAT yBeaoMIeHns 00 OTCyTCTBUM
AOKyMeHTa ¥ (Mn) UHpopmMaLmn, HeobxoarMbIX AN NPefocTasNeHna MyHUUMNansHon ycnyru
(nanee — ysegoMmnexune o6 oTkase).

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALMM MYHKTOM, OCYLLLECTBNAIOTCA B TEHEHUe Tpex
AHEW CO [HA NOCTYNNeHUs MeXBeAOMCTBEHHOro 3anpoca B OpraH unu opraHusauutio,
npeaocTaBnsAoLMe AOKYMEHT U MHOpMaLNIO.

PesynbTaT npoueayp: AOKyMeHTol (ceeaenws) nubo ysenomnenue o6 oTkase,
HanpaeneHHble B Icnonkom.

3.5. CocTaBneHue akta Kommuccum

3.5.1.Cneyumanuct icnonkoma ocyuwecTBnsgaeT:

NPOBEPKY AOCTOBEPHOCTU CBEAEHWIN, COAEPKALLUXCH B NPEACTaBNEHHbIX JOKYMEHTAX;

ohopMneHne y4eTHOro gena (Komnnekrauma Bcex AOKYMEHTOB B OTAENbHYIO narky),

HanpaBneHue y4eTHOro Aena Ha paccMoTpeHne KOMUccun ANs COCTaBNeHUA akTa.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALIMM MYHKTOM, OCYWECTBNAKOTCA B TeveHue
OQHOro AHA C MOMEHTa NOCTYNNEeHUA OTBETOB Ha 3anpocChl.

PesynbTaT npoueayp: y4eTHOE Aeno, HanpasfieHHoe B KOMUCCHIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLECTBIIAET:

N3y4eHne NOCTYNUBLLUNX AOKYMEHTOB;

HasHayeHme AaTbl OCMOTpa MecTa pacrnonoXeHna AepeBbeB WM KyCTapHWUKOB,
noanexauwmx Bblpybke, KpOHUPOBAHMUIO NN OCMOTPA MECTa NoCcaaKu;

n3BeLleHne YNeHoB KOMUCCUN U 3aaBuUTENs O AaTe 0CMoTpa.

" Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLIECTBNAKTCA B TEYEHUE ABYX

AHEW C MOMEHTa NOCTYNNEeHUA AOKYMEHTOB.

PesynbTaTt npoueayp: n3BeweHne YNeHoB KOMUCCUN 1 2aABUTENA O AaTe OCMOTpa

3.5.3. B Ha3Ha4YeHHbIN [eHb KOMUCCUS BbIXOAMUT Ha MECTO U OCYWECTBNAET C y4acTnem
3asBUTENs OCMOTP [AepeBbes, noanexalinx Bbipybke. Mo pesynbratam obcnesoBaHus
cocTaBnaeTcs akT obcnenosaHma (npunoxerne Ne3).

Mpoueaypbl, yCTaHaBNUBaemble HACTOAWMUM MYHKTOM, OCYUECTBNATCA B [A€Hb
ocmoTpa.

PesynsTaT npouenyp: akt obcnefosarus, HanpasnexHoi cneynanucty Vicnonkoma.

3.6. MNMoaroToBka pesynbrara MyHULMNAbHOW YyCrnyru

3.6.1. Cneywanuct Wcnonkoma Ha ocHoBaHMM akTa obcneposBanua, NpeacTaBneHHOoro
KOMUCCHEW, NOAroTaBNMBAET MNPOEKT paspeweHns Ha Bblpybky Aepesbes (ganee -
paspelieHne) nnu NpoeKT yBeaoMnernus ob oTkase B NPeAoCcTasneHun MyHuyunansHon yenyrv
(hanee — ysBedOMMEHWE) W HanpaBnseT Ha cornacoBaHve PyKoBOAUTEN WUCMOMHUTENBHOIO
KomuTeTa. :

L



Mpoueaypa, ycTaHaBNMBaemas HacTosiLLUM NYHKTOM, OCYLLIECTBMNAETCA B TEYEeHWe ABYX
JHEN C MOMEHTa NOCTYNNeHna akta obcnefoBaHnsa.

PesynbTaT npouedypbl:  HanNpasneHHblii  HA  NOANWCE  MPOEKT  paspelueHns
(YyBEAOMNEHURA).

3.6.2. PykoBoauTtene Vicnonkoma noanucbiBaeT pelweHue (yBeaoMNeHne) n Hanpasnser
cneuvanucTy ANs Bblaayn 3aaBUTENHO.

Mpoueaypa, ycrtaHasBnMBaemas HaCTOSWMM MNYHKTOM > OCYLLIECTBMSAETCA B TeYeHue
OQHOro AHA C MOMEHTa OKOHYaHUA NpeablayLiev npoueaypbl.

PesynbTaT npoueaypbl: HanpasfeHHoe cneunanucty noAanucaHHoe paspelueHune
(yBegomnexwue).

3.7. Bblgaya 3asButento pesynbrara MyHuuMnanbsHon ycnyru

3.7.1. Cneynanuct Mcnonkoma pervcipupyeT paspeweHve (yBefoMNeHue) 1 sblgaet
3aasuTento Nubo HanpasnseT rno noyre.

Mpoueaypebl, ycTaHaBNMBAEMbIE HACTOS UM NYHKTOM, OCYLLECTBNAKTCS:

B TeYeHne 15 MUHYT - B criyyae NuyHoro NnpubbiTns 3asBuTens,

B TEYEHME OAHOro AHA C MOMEHTa OKOH4YaHWsa npeablaylen npoueaypbl, B crydae
HanpaBneHus OTBEeTa NOYMTOBbLIM OTNPaBNEHUEM.

“lMpn BbIOOpe 3aaBuTens cnocoba ofy4yeHus pesynbtata B JNEKTPOHHOM BUAe
HanpaBnseT 3asBUTEN0 pesynbTaT  MyHWUUMNanbHOW ycnyrn B OpMe 3NEKTPOHHOro
OOKYMEHTa. )

PesynbTaT npoueaypbl: Bol4aHHOE (OTNpaBneHHoe) yseaomneHune.

3.8. icnpaBneHne TexHn4eckux owmnbok.

3.8.1. B cny4ae obOHapyxeHus TexHu4eckon owunbkn B AOKYMEHTE, fBnsilemMcs
pes3ynbTaToM MyHULMUNAnNbLHOW YCNyru, 3aasutens npeacrasnser B Vicnonkom:

3asBneHune ob ucnpasneHnm TexHuyeckon olwnbkn (npunoxeHue Ne4);

AOKYMEHT, BblAAHHbIN 3afBUTENIO Kak pesynbTar MyHUMUMNansHOW ycnyrin, B KOTOPOM
COAEPXKUTCSH TEXHUYecKas owmnbka;

AOKYMEHTbI, MMEWMNE PUANYECKYIO  CUYy, CBUAETENLbCTBYOWMNE O  Hannyuu
TEXHUYECKON OLWNBKN.

3assneHue o0 wucnpaBneHUn TexXHWYECKOn OwWubKkM B CBEOEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMAIWEMCH pPes3ynbTatoM MyHUUWUNansHOW ycnyri, nogaeTtca 3assBuTenem
(yNnONHOMOYEHHbIM npeAcTasuTenem) nNuyHo, Nnbo NOYTOBLIM OTRPaBNEHMEM (B TOM Yucne ¢
NCNONb30BAHMEM 3JMEKTPOHHOW MNOYThl), NMOO Yepes efuHbink nopTan rocygapCTBEeHHbIX W©
MYHUUMNANbHbIX YCAYr MW MHOTOMYHKUMOHATLHBIN UEHTP NPe10CTaBNeHNsa rocyaAapCTBeHHbIX
N MyHULMNANbHbLIX YCNyr.

3.8.2. CneumanucTt, OTBETCTBEHHLIN 3a nNpuemMm [OOKYMEHTOB, OCYLECTBASET npuem
3asasneHust 06 ncnpasneHnn TEXHNUYECKON OLLNDKK, PErncTpUpyeT 3aaBneHne ¢ NPUNOXEeHHbIMK
AOKyMeHTamMu n nepenaet nx B Vicnonkom.

Mpoueaypa, ycraHaBnuBaemas HACTOSLUMM MNYHKTOM, OCYUIEeCTBNAETCA B TeyeHue
OAHOro AHA C MOMEHTA perncTpaynmn 3aasneHns.

PesynbTaT npoueaypbl: NPUHATOE 1 3aperncTpupoBaHHOE 3asBNeHne, HanpaBneHHoe Ha
paccMoTpeHune cneunanucTy icnonkoma.

3.8.3. Cneumanuct Wcnonkoma paccmartpuBaeT [OKYMEHTbl U B UENAX BHECEHUS
NCNPaBnNeHNn B AOKYMEHT, ABNAKLWMACA pe3ynsTaTom yCnyru, OCyLecTBAseT npoueaypsl,
npeaycMoTpeHHble nyHkTom 3.6 HacTosuwero PernameHTa, v BblgaeT UCNPaBneHHbIn AOKYMEHT
3aABUTENO (YNONTHOMOYEHHOMY NPEeACTaBUTE ) NUYHO NOA POCMUCE C U3BATUEM Y 3aaBUTENA
(yNnONMHOMOYEHHOro npeacTaBuTens): opurnHana AOKyMeHTa, B  KOTOPOM  COAEPXUTCH
TexHuyeckas owwubka, unu Hanpagnaer B aapec 3aaBUTENA MNOYTOBbLIM OTNpaBneHuem

-

e



18

(nocpencTBOM 3NEKTPOHHOW NOYTbI) NUCLMO O BO3MOXHOCTM MNONyYEHUs OOKyMeHTa npwu
npegocrasneHun B Vicnonkom opurvHana AoKyMeHTa, B KOTOPOM COAEPXKWUTCH TeXHUYeckas
owwnbka.

MNpoueaypa, ycraHaBnueaemas HacTOsilllMM NYHKTOM, OCYLLIECTBMAETCA B TEYEHUe Tpex
AHen nocne  obHapyxeHus  TexHudeckon  owwbku  wunu  nonyyeHus ot nwboro
3aMHTEPECOBAHHOrO NMLa 3asBNEeHWs O A0MYyLIeHHOW ownbke.

Pesynbtat npoueaypebl: BblAaHHbIV (HANpaBneHHbIR) 3a8BUTENI0 AOKYMEHT.

4. MNopRaok v opMbl KOHTPOSS 32 NPeoCTaBNeHNeM MyHULMNANbHOW Yy

4.1. KoHTponb 3a NONHOTOW W KayecTsom npeaoCTaBNEeHUs MyHUUUNAansHOW ycnyru
BKMOYaeT B cebA BbisiBNEHWE W yCTpaHeHue HapylweHWn npas 3assuTeneil, nposeaeHue
NpoBepoK cobnaerHns npoueayp NPefoCTaBneHus MyHUUWNanbHOW YCNyru, MoAroToBKY
peweHnin Ha aencreus (besnencrsue) NOMKHOCTHBIX UL OpraHa MeCTHOro caMoynpaBneHus.

dopmMamMn  KOHTPONsA 3a cobniofeHnem WUCNONHEHUs aAMUHUCTPATUBHLIX NpoUeayp
ABNSAOTCH:

1) npoBepka w1  cornacoBaHue  NpoekTos  AOKYMEHTOB N0 NpeaocTaBneHuio
MYHULMNANbLHON yenyru. PesynbTatom Nposepiv aBnaeTcs BU3NpoOBaHNE NPOEKTOB,

2) NPOBOAUMbIE B YCTAHOBNEHHOM NOPSi/1KE NPOBEPKN BeAeHUst 4enonpon3BoaCTea;

- 3) npoBeeHne B YCTAHOBNEHHOM NOPAAKE KOHTPONbHbLIX MPOBEPOK cobnoaeHns
npoueayp NpefocTasneHus MyHUUMNansHon yenyri.

KoHTponbHble npoBepku MoryT ObiTe NNaHOBLIMUA (OCYWECTBAATLCA HA OCHOBaHWUM
MNONyrogoBbIX WNW  rOAOBbIX NnaHos paboTsl OpraHa M2CTHOrO CamoynpasrieHus) u
BHEennaHosbIMU. [Npu NposeaeHnn NPOBEPOK MOrYT paccMaTPUBATLCSH BCE BOMPOCH!, CBA3AHHbIE
C NpeaoCcTaBfieHnemM MyHULUNANLHOW YCryrn (KOMNNEKCHbIE NPOBEPKWN), UM NO KOHKPETHOMY
obpaweHunto 3aasutens.

B uenax Tekyuwlero KOHTPONSs MCNOMb3yloTCH CBEAEHUS, VMEKLWNECA B 3MeKTPOHHOW
Gasze paHHbIX, cnyxebHas KOPPECnoHAEHUUA, YCTHAs U NUCbMEHHas WHdopMauus
CNeuynanncToB, OCYUIECTBAAIOWMX BbINOJSIHEHVWE AAMUHWCTPATMBHBIX NPOUEAYP, XXypHanbi
y4eTa COOTBETCTBYIOLNX AOKYMEHTOB W [IPYIvVe CBELEHUSA.

[na ocywecTsneHns KOHTPONA 3a COoBeplUeHUEM [EeNCTBUA MNpuU NpeaocTaBneHuu
MYHULMNANBLHOW YCIyrn v NPUHATUK pellieHnin pykoBoanTento Mcnonkoma npeacTasnstoTes
CNpaBKkun O pesynbTaTtax NpeaoCcTaBNeHns MyHULMNANbHON YCNyru.

O cnyyasx w npuunHax HapylueHus CpoKoB, NOCMNefoBaTeNbHOCTU W COAEpPKaHUA
AAMVHUCTPATMBHLIX Npoueayp ChneuvanucTel HeMeaneHHO WMHMOPMUPYIT  PyKOBOAUTENS
opraHa, NPeAoCTaBALLEro MyHULMNANLHYIO YCiyry, a Takke npeanpuHuMaloT CPOYHbIE Mepb!
MO YCTPAHEHWIO HapyLUEeHWI

42 TeKkywun  KOHTpONb  3a  cobiioaeHnem  nocrnefoBaTenbHOCTU  AEVCTBUM,
ONpeAeneHHbIX agMUHUCTPpaTUBHbLIMU MpoLeaypamMn No NPefoCTaBNeHUo  MyHUUMNanbHoW
ycnyrv, oCywecTBnsieTcs samectutenem pykosoautena Mcnonkoma no MHGPacTpyKTypHOMY
PasBuTWIO, OTBETCTBEHHLIM 3@ OpraHvsauvio patoTel MO NPeaoCcTaBNeHUK MyHUUUNANbHOW
ycnyru, a takxe cneyvanucramu otaena uHhpacrpykTypHOro passuTus.

4.3.lepeyeHb  [AO/MKHOCTHbLIX — NWLl,  OCYLECTBAAOWMX  TEKYLWMUA  KOHTPOnb,
yCTaHaBNMBAETCA MONOXEHUAMN O  CTPYKTYPHLIX  MNOApasAeneHnax opraHa MeCTHOro
camoynpaBneHnsa n 4oMKHOCTHLIMW pernameHTamm.

[lo pesynbtaram npoBEAEHHLIX NPOBEPOK B Cry4Yae BbIABNEHUA HapyleHwn npas
3afABUTENEN BMHOBHLIC JLLUA NPUBNEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHoAaTenbcTBOM Poccunckon ®eagepadinm

4.4. PykoBoauTens opraHa MeCTHOIO CamoynpaBneHvua HeceT OTBEeTCTBEHHOCTL 3a
HEeCBOEBPEMEHHOE paccmoTpeHne obpauieHnv 3ansuTenen.

- PykoBoguTens (3amectutens pykosoauTens) CTPYKTYPHOro noapasaeneHus oprada

"
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MECTHOTO CaMoynpas/ieHusi HeceT OTBEeTCTBEeHHOCTL 3a HecBOoeBpeMeHHoe U (Mnu)
HeHaanexauwiee BbINoNHEHNE aAMUHUCTPATUBHEIX AEWCTBWA, YyKasaHHbiX B pasgene 3
HacTosuwero PernamenTa.

JOMKHOCTHbIE NUUa WU WHBIE MYHULMNANBHLIE CNyXalue 3a peweHus W AeiCTBus
(BbespencTeue), npuHUMaemble (OCYLECTBNSEMbIE) B XO4€ NPEAOCTaBAEHUA MyHULUWNANbHOW
yCnyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 33KOHOM NOPAAKE.

4.5. KoHTponb 3a npeaoctaBneHuen MyHaLvnansHonW YCiyrn Co CTOPOHbI rpaxaaH, 1x
o0beavHEeHUn U opraHu3auuii, OCYLLECTBAETCA MNOCPEACTBOM OTKPLITOCTU AeSTENbHOCTY
opraHa MeCTHOro camoynpasfeHns Npy NpegocTasnedny MyHUUMNanbHOM yCnyru, nonyYyeHus
NONHOW, aKTyanbHOW U AOCTOBEPHOV  MHGOPMALMM O NOPsSiAKe NpeaocTasNeHvs
MYHWLMNANbHOW YCNyru 1 BO3MOXHOCTW /l0Cy1eDHOro paccmoTpeHust obpalweHnn (xanob) e
npouecce NpefocTaBneHns MyHUUMNansHom yenyri.

3. [locynebHbin (BHeCyAeOHbIN) NOPALOK OOXanoBaHua pelweHnin u aencteun (besnencTemns)
opraHa, NpeAoCTaBNALIErO MYHULINNATIbHYIO YCYTry, MHOFOMYHKLMOHANbLHOro LeHTpa
NpeaoCTaBNeHNs roCyAapCTBEHHbLIX 1 MyHULINNAbHBLIX YCNYT, OPraHn3aunii, yKasaHHbIX B
vyacTtu 1.1 ctaten 16 PepgepansHoro zakona ot 27.07.2010 Ne210-d3, a Take unx
OOIDKHOCTHBIX NAL, MYHULWNANBbHBIX CNYyXawmnx, paboTHUKOB

5.1. Monyyarenu MyHuUMNansHON yeiyri MveioT Npaso Ha obxanoeanue B 40CYAEBHOM
nopsake AgencTeui (0esgencTena) coTpyariikos Vicnonkoma, y4acTsylowmx B NpeaocTasneHnm
MYHUHUNANbHOW yCnyru, pykoBoAUTENto VIcNonkoma unv rnase MyHuyunansHoro obpasosaHus

3asBuTeNb MOXET 00PaTUTLES ¢ xanobon, B TOM Yucne B CReayLWwmx cnyyasx:

1) HapyweHne cpoka  perucTpaunn  3anpoca  3aaBuTens O  NpeaocTaBNeHuu
MYHULMNANbHON yCryin. )

2) HapylweHue cpoka NpefoCcTaBNeHust MyHUUMNansHOM YCnyru;

3) TpeboBanve y 3asBuTENA [OKYMEHTOB WAU UHGOPMauMu nmbo OCyLECTBNEHNS
AeVCTBWIA, NPEACTaBNEHNE NN OCYLIECTBIIEHNE KOTOPbIX HE NPEeAYCMOTPEHO HOPMAaTUBHbBIMU
npasosbiMn - akTamu  Poccunckon Ddepepaunn, Pecnybnuku Tartapctad, CapmaHOBCKOro
MYHULMNANbHOrO panoHa Ans NPefocTasieHna My {uUnnanbHon yenyru;

4)oTkaz B npueme  [OKyMEHTOB, [peAOCTABMNEHWe  KOTOPbIX  NPeayCMOTPeHO
HOpMaTMBHbIMU npasoBbiMu - akTamy  Poccuiickon  ®epepauun, Pecnybnuku TatapcTaH,
CapmaHOBCKOro MyHWUMNANBEHOrO palioHa s NPeAoCTaBneHns MyHULMNansHON ycnyru, y
3aaBUTENS;

5) OTKa3 B MPenOCTaBNeHU MYHULANANLHOM YCNYru, €CNU OCHOBAHWS 0TKasa He
npPenycMoTpeHbl eaepantHbIMU 3akoHamm 1 MNEVMHATBIMW B COOTBETCTBMU C HUMW WHbIMW
HOPMaTUBHbIMKU  NpasoBbiMu  aktTamu  Poccuvckon  degepaunn,  3akoHamMum U UHbIMK
HOPMaTUBHBLIMW NpasosbiMi aktamu Pecrnybnuiii TatapcraH, MyHULMNanbHbIMW NPaBoBbIMY
akTamu;

6) saTpebosarvie OT 3a8BNTENS NPY NPEAOCTABAEHWA MYHNUNNANBHONR YCAYTU NNAThI, HE
NPeAyCMOTPEHHON HOPMATVBHLIMW NpasoskiMy aktamu Poccuiickon deaepaunu, Pecnybnuiu
TaTtapcrtaH, MyHUUMNansHeIMU NPaBoBLIMY akTami’

7) oTka3 Wcnonkoma, pomkHoctHoro nunua Wcnonkoma B ncnpaBneHun [onyuweHHbIX
onevyaTok M owmnboK B BblAaHHLIX B pesynsTaTte NPefoCTaBNeHUs MYyHUUWNANbHOM ycnyru
AOKYMeHTax nnmbo HapyLleHne yCTaHoBNEHHOro CpoKa Takux UCrpaBneHni;

8) HapyweHue cpoka wunu  NOpsAKa  BbIAAYM  AOKYMEHTOB NO  pesynbTaTam
NPEeAOCTaBNEHUA MYHULINNATIBHON YCNy I,

9) NnpruocTaHoBNEeHE NPEefOCTaBNeHNST  MyHULMNANBHON  YCAYrYM, €Cnv  OCHOBAHWSA

MPUOCTAHOBNEHNA  HE  NPEAYyCMOTpeHsl  eaepanbHbiMu - 3aKkoHaMn W MPUHATLIMU B
COOTBETCTBUWN C HUMU VIHBIMW HOPMaTUBHLIMKU NpasoBbiMU akTamu Poccuitckoin depepauun,
3aKOHaMn U WHbIMKW  HOPMATMBHLIMKU  NpasosbiMi  aktamn  Pecnybnuku  TartapcTan,

MYyHUUWNaNbHbIMW NPaBoBbLIMK aKkTamm,
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10) TpeboBaHue y zansuTensa npv npeaocTasfeHdnn MyHuUmMnanbHon yenyrn AOKyMeHTOB
unu uHopMauuu, oTcyTCTBME W (MNW) HEeAOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npu
nepBoHa4YanbHOM OTKase B nNpueme [AOKYMEeHTOB, HeobxoAumblX AN NpeaocTasrieHus
MyHUUMNANbHOM ycnyru, nubo B NpeaocTasnedHn MyHuUunanbHOM yCnyrn, 3a UCKNIoYeHnem
cnyvaeB, NPeAyCMOTPEHHbIX NYHKTOM 4 vyacTn 1 ctaten 7 GeaepansHoro 3akoHa Ne 210-d3. :

5.2. Xanoba Ha pelwenna n aencteua (Besgenictene) opraHa, npenolTasnsowero -
MYHULMNANbHYK YCyry LOMKHOCTHOMO 11ula oprada, nNpefocTaBnsiouwero MyHuumnanbHyio
ycayry,  MyHWUMNansHoro  Cayxawero.  pykoeoauTens — oprada,  npeaoctasnsioweros
MYHULMNANbHYK YCryry, rnogaetcst B nucbMeHHcn gopme Ha BymMaxkHOM HocuTene wunu B |
3NEeKTPOHHOW hopme. i 3

Xanoba wmoxer ObiTe Hanpasnesa no noyte  4epesd MOL, ¢ ucnonb3oBaHuem
UHPOPMaAUMOHHO-TENEKOMMYHUKAUWOHHOW — ceTn  "WIHTepHeT", oouumnanbHoro  caunta
CapmaHoBcKoro myHuumnansHoro panowna (http:// www sarmanovo.tatar.ru), Eaqudoro noprana =
rOCYAapCTBEHHbIX U MyHuLmnansHeix yenyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/), ™
EauHoro noprana rocyaapCTBEHHbLIX W MyHUUMNaNbHbBIX ycnyr (pyHKUMN).
(http://www.gosuslugi.ru/), a TaKKe MOXET ObITb NPUHATA NPU NIMYHOM NPUEME 3anBUTENS.

5.3. Xanoba, noctynusluas 8 oprar, NPeA0CTaBNSIOUY MyHMUMNANbHYIO yenyry, nubo
BbILLECTOSILMIA OpraH (Npv €ro Hanuuuu). NOANEXUT PacCMOTPEHMIO B TeYeHWe naTHaguatn
pabouynx AHEW co aHa ee perucTpauun, a 8 cnydae obanoBaHus oOTKasa opraHa,
NPEeAoCTaBNAWEro MyHALIMNANLHYIO YCryry, B nNpueme AOKYMEeHTOB Yy 3assutens nubo B ¢
CNpPaBNeHUN AONYLISHHLIX Onevarok 1 owwboKk unu B criydae 0obXanoBaHWA HapyweHus
YCTAHOBNEHHOrO CPOKA Takux WCNpagnewun - g revexdne nsatm paboumx AHEN Co AHA ee
perncrpayunu.

5.4. XXanoba pomxHa cogepats Cneayrowyo nHgopmMauuio:

1) HAaUMEHOoBaHVe opraHa, NpeaocTaBNALEro ycrnyry, AOMKHOCTHOrO nuua oprasa,
NPefoCTaBNALWEro yoiyry, WAW  MyHAUMNansLhoro  ciyka'yero, peweHns u  AeincTsus
(bespgencTene) KOTopbIx obXanyTCH; L

2) hamunuio, umM#A, OTYHECTBO (NocnejHee - Npu Hanuyuu), CBEeAeHuA O MecTe : -
XUTENbCTBA 3asButens - duandeckoro nuua Nvbo HaumeHoBaHne, CBEOEHUA O MecCTe,
HaxoXAeHWst 3asBuTens - PUAMHECKOrD nuuya, a Takke HoMmep (HOMepa) KOHTakTHOro
TenedoHa, agpec (azpeca) 3NEeKTPOHHOW NoYThl (Npr Hanuduu) W NOYTOBbIM agpec, nNo

4) noBOAbI, HA OCHOBAHWU KOTOPLIX 3AABUTENL HE COIMMaceH C pelleHnemMm n AencTBuem |

KOTOPbIM AO0MXKEH ObiTh HanpaBneH OTBET 3aaBNTEIIO! C 44

3) cBepgeHus 0O obxanyemelx pewexusax 1 gencteuax (besgencTsvmu) oprasa, 1‘
npeaocTasBnAoLlero MYHUUMNANBHYIO ycnyry, LAOMKHOCTHOrO nuua opraHa, i
NPeaoCTaBNRAOLLEro MyHULMAANbHYIO YCAYTY, WK MYHUUMNANeHOro CNyXaLlero; ' 1

(bespencTBuem) oprada.  npefocTasnsiowero  ycnyry,  AOMKHOCTHOTO — nuua  opraHa
NPEeAOCTaBNAKLWIErO YCyry. MM MyHULMNAaNbHOTO Chyxauero. '
"5.5.K xanobe wmoryt OblTe NpunoMXeHel KOnuu  AOKYMEHTOB, MOATBEPXAaKoLWmnX .

n3noXeHHble B xanobe obcrostenscrea. B Takom cnyyae B kanobe npuBoAUTCH NeEpeveHb
npunaraembix K Hew JOKYMeHTOB. § ,

5.6. Mo pesyneraram paccMmoTpeHna kalobbl NpuHAMAaeTCs OAHO W3 creaylowux *»
peLleHuni:

1) xanoba yposiereopseTcs, & TOM yuche B (hopMe OTMEHbl NPUHATOrO peLUeHus,
ncnpaBneHns AonylleHHbIx ONeYaTok v ownbok o BblAaHHblX B pesynbTate npegoctaBneHns |
rocyfapCTBEHHON yCiyri AOKYMEHTaX, BO3BPATa 3aABWTENIO AEHEXHbIX CPeACTs, B3UMaHue |
KOTOPbIX HE NPEeAyCMOTPEHO HOPMAaTUBHLIMM NpasoBbiMu aktamu Poccuickon degepaunu,
HOPMaTUBHLIMU NpasoBbLimMK aktamn Pecnybnuky Tatapcrad, mMyHUUMnanbHsIMU NPaBOBbIMK
akTamu: g

2) B ypoBneTeope v kanobul oTkassiBacca.

I
i}
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He nosaHee AHs, cneaylouwlero 3a [AHeM NPUHATUA pPeLUeHns, ykas3aHHOro B HacTosWem
NYyHKTE, 3aABUTENIO B MNVCbMEHHOW hopMe U NO KENaHWIo 3anBUTENA B 3NEKTPOHHON cboplvle
HaNpPaBNAETCHA MOTUBMPOBAHHBIW OTBET O pe3ylibTaTax PpacCMOTPEHUS XKanobwl.

57.B cnyvae npusHaHua kanobel, noanexauwewn yaAoBNEeTBOPEHUK, B OTBeTe
3aABUTENO0 JaeTcs uHhopmMmauus o AeWcTBusx, ocywectBnaembix Wcnonkomom, B uensix
HEe3aMe[NUTENbHOIO YCTPaHEHUS BbISBNEHHbIX HAaPYWEHWA Npu OKasaHui MyfHuuunansHom
yCcnyru, a TakkKe NprHOCHATCA W3BMHEHWA 3a /JocTaeneHHble HeypobcTtBa v ykasbiBaeTca
MHOpPMAUMA O AanbHCIUIMX AEUCTBUAX KOTOpble HeoDXO0AMMO COBEepLUTL 3asBUTEN0 B
Lensx NoNy4YeHUa MyHLnNansHon yernyr, .

5.8. B cnyyae npusHanmna kanobol, HE nognexawen yaoBNEeTBOPEHWIO, B OTBETE
3asBUTENIO, AAI0TCA ApPIYMEHTUPOBAHHLIC PA3LACHEHWA O NPUUMHAX NPUHATOrO pelweHus, a
TaKke nHopmayms 0 NopsaKke 0DXanoBaHua NPUHSITOrO peLLeHns b

5.9. B cnyyae ycradoBneHwusi 8 xo4e Wiy no pesynbtataMm pacCMOTpeHuA Xanobdbl
NPW3HAKOB COCTaBa a/|MUHVUCTPaTUBHOIO NPaBoHapyWweHna nnu nNpecTynneHna OO/MKHOCTHoe
nuuo, paboTHUK, HanencHHbIe NOMHOMOYUAMY 110 PacCMOTPEHNIo Kanob, HesameanuTenbHo
HaNPaBnsAT UMEIOLLVEC: MaTepuans! 8 OpraHb NpoKypaTypbl.
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6. OCOBEHHOCTH BbINOIHEHUA aAMUHUCTPATUBHbLIX NPoueayp (AencTeunn) B
MHOFOMYHKUMOHANbHLIX LIEHTPaX NPeaocTaEneHys rocy1apCTBEHHbIX U MyHULUUNANbHbIX yCnyr

A A e

6.1. OnucaHve nocneaoBaTenbLHOCT AENCTBUA NPU NPEeAoCTaBNEeHnn MyHUUMNanbHon |
ycnyru BknoyaeT B cebs cneayrouine npoueaypei. i
1) MHhopMUpOBaKH e 3aaBUTENA O NOPAAKE NPea0oCTaBNeHNa MyHULMNANbHOW yCryra, it

-2) NPUHATWE 1 pErCTPaUMs 3aseieHya U 101K/MeHToB, He0BX0AUMBIX ANA NPEAoCTaBneHnst
MYHULMNANBHOW YCITy TV,

3) hopMupoBaHME N HanpasneHue MexBe10MCTBEHHbBIX 3anpOCOB B OpraHbl, y4acTayoLine
B NPeAOCTaBNEHN MYHULIMNANBHON YCyrn, B TOW Yucne no KoMANeKCHOMY MeXBeA0MCTBEHHOMY
3anpocy;

4) npoBepka ACNCTBUTENBHOCTU, YCUIEHHON KBANUGUKAUMOHHON LUUMPOBOW INEKTPOHHOM
noanucu  3aaBuTENs,  UCMNOMNb3OBaHHOW NPV nogadye  3adABfneHua o  npejocTaBneHuu
MYHUUMNANBHOW YCilyri,

5) HanpasneHve 3aaBneHust ¢ AokymeHTamu B MICnonkom;

6) BblAa4a 3asBUTENIO pe3ynLTaTa MyHUUNNANbHOR YCNyru.

6.2. UHpopmuposaHue 3aasnTens o nops/ike NnpeaocTaBnersa MyHuymMnansHon yenyru .

3aaBuTtens Brpase obpatutshes & MOL nuuio, no TenedoHy n (M) 3NeKTPOHHOW novyte
ANA NONYYEHWUA KOHCYLTAaUWM O NOPAAKE NONYyYeHs MyHALMNANbHOW YCAYru.

Cneunanuct N®L  uHdopmupyeT 3zassurens 8 TOM  4ucne no  cocrtasy, dopme
npeacTaBNAeMon AokyMeHTaumm v Apyrim BONpOcaM ANsS NONyYeHUa MyHULUNAnsHOW yenyru v
npu HEOBXOAMMOCTY OKa3biBAET NOMOLL B 3aN0NHEHN ONaHka 3asdB/IEHNA.

3assuTeNns MOXET NONYyYMTb MHMOopMaumo 0 Nopsake NpPefoCcTaBneHns MyHWUMNanbHOWN
ycnyru nytem ceBo6oaHOro goctyna ¢ caitra M®LL hitp://mfc16.tatarstan.ru/ §

Mpoueaypbl, ycTaHaBAWBaeMuic  HACTOALAM  [yHKTORI,  OCYWEecCTBNAKTCA B A€Hb
obpaLleHus 3assutess 1

PesynbTaTt npoueayp: MHopmating no coctasy, opme NpeacTaBnaeMon AOKyMeHTaumm u
APYrum Bonpocam noslyHeHNa MyHULMNansHon ycnyru.

6.3. MNpuHaTue v perucTpauns 3ansneHns

6.3.1. 3asBuTen. NUUHO, uepe:s oBepeHio: NUL0 UNW B 3NeKTPOHHOW dopme nopaer |
MUCbMEHHOE 3aaBfieHye 0 NPeAoCTaBe i MyHILINANEHOW YCNYr 1 NpeAcTaBnAeT AOKYMEHTbI '
B COOTBETCTBUM C nyHkTOM 2.5 Hactosiero Pernamerdra 8 MOL, yananeHHoe paboyee MecTo
ML '
3asBneHue 0 npeaocrasnieHny  MyHWUMNanbHOW  ycnyru B 3NeKTPOHHOW  dhopme
HanpasnseTcs Yepes [lopran rocyaapcToehiibix 1 MyHuUMnNanbHelX yenyr Pecnydnukn TatapcraH.

Peructpauusa 3aagnesna,  NOCTynuolLerco B “NeKTPOHHOW  hopme,  OCYWEecTBnaeTcs B
YCTaHOBNEHHOM NOpsiiKe.
6.3.2. Cneunanuct MOL, eepyviunn npuem  3asiBNeHWd,  OCyWecTBNAET npoueaypsl,

NPeAyCMOTPEHHbIE pernameHTom paboTs MKdL ‘
Mpouepypbl, YCTAaHABNMBAEGMbLIE HACTOIMM  NYHKTOM, OCYUIECTBASIOTCA B CPOKM, |
yCTaHOBNEHHbIE pernameHTom paboTel MMl
PesynbTaT npoLeyp: NPUHATOE 41 3aperucn  pOBAHHOE 3asBneHue. 1

6.4. PopmupoBaHne nakeTa QoK LIeHTOB
6.4.1. Cneuynanuct MOU B cootecrectznm ¢ pernameHTom pabotsl MOL:




NPOBEPAET [eVCTBUTENBHOCTb YCUMNEHHOU KBanMMWKALUMOHHON UNPOBOA 3MEKTPOHHON

nognucun 3aaBuUTENA NCNONb3I0EBAHHOW npw nogade 3aABJIEHWA 0] npepgocrasrneHnn

MYHULMNANBHOW yCI1yTi;

CbOpMVIpyeT M HanpasnAaer mespeoMCIBeHHbIE 3anpockl B OpraHbel, y4dacteywuwue B g

NPeAoCTaBNeHny MyHULUNaNbHOM ycrny v, B8 TOW Y1CNe No KOMNNEeKCHOMY MeXBeAOMCTBEHHOMY
3anpocy.
Mpoueaypbl, YCTAHABAMBAEMbI®  HACTOMILAM MYHKTOM, OCYWECTBAAIOTCA B  CPOKW,

yCTaHOBNEHHbIE persiaeHTOM pabots DL
PesynbTaTt npoLeyp: HanpaeneHsbie 3anpocosl.

6.4.2. Cneuvanuct M®Ll nocre nonyderis OTBETOB fa 3anpockl OpMupyeT naker
JOKYMEHTOB W Hanpasnser ero 8 Vcrnonkom B 11opsake, yCTaHOBNEHHOM pernameHTom paboTsl
ML, _

Mpoueaypbl, VyCcTaHaBnuBaenblic  HACTOALMM  MNYHKTOM, OCYLUeCTBNAIOTCR B  CPOKMU,

YCTAHOBMEHHBIE Periini 2HTOM paboTs | DL

b

PesynbTaT npotieayp: Hanpaenetiisie 8 Vcnonkom 4OKYMEHTbI.

6.5. Bbligaya pesynbrara MyHUL 1 afbHON Yenyri
6.5.1. Cneunanucr MOLl npu noctynneivna  pesynstata  MyHULMNANbHOW ycnyrn w3

Ncnonkoma perucrprpyer eroc no v oradoenctHoM  nopAagke.  WU3BeWaeTr  3adaBUTENSA (ero
npeacTaBuTens) ¢ ucnonb3osaHuen ©ocoba cnnin, yKasaHHoOro B 3aABneHun, o pesynbraTe
NPEAOCTaBNEHMUs! 11\l LIANANBHON Yoy

I'Ipoue.qypb:, yCcTaHaBnuBaemb!c  HAacTosd M NOANYHKTOM, OCYWecTBNAKTCA B [OEHb

NOCTYNNEHUs AOKyMEHTOB 13 Ncnonkor: |
PesynbTtaT npouegyp: wu3Beuleve 3asourtensa  (ero npeactaBuTena) o pesynbTaTe
npeaoCcTaBneHna MyHuL MnanbHom yeny

6.5.2. Cneunannct MOL BoigaeT “ansuTe 10 He3ynbTaT MyHULMNaNLHOW yCnyry
Mpoueaypbl, ycTaHaBNMBaeML, & HACTOsA MM NYHKTOM, OCYWEeCTBNATCA B NOpAAke
OYepPeaHOCTU, B AeHb NPUBBLITUA 3081125 B CPOI 1, YCTAHOBNEHHbIe pernameHTom paboTel MPL.

PesynbTaT npoueayp: BblAaHHs He3yNbTaT MyHULUMNANbHOW YCyr.,




B

(Haw.

oT

3asgl

(ana i

oprat
rocyn
nuy -
AaHH:

3AAL

0 Bblaaye paspeuieHna Ha BbipyOr /. KpOHUD

Mpowy Bac cornacosaTb Bi1yOKY (K
wryk ( ) pacTywmx ©iono 3/
NPUYUHE TOro. 170 [AepeBbs po

[epeBbs O4etib cTapbler BeTKU NiiE CUNbEH!
00A3yIOCb  NPOBECTU  O3ENEeHEeH! npwn:
CaMOCTOATENbLHO BbIBE3y Ha nonu 4 [BO.
K 3asenetinio npunaratoTtes —1eayol
1) Jokyme iTbl YA0CTOBEPAIC 111112 NNt}
2) JokyweHT, noaATBepA: oulmi
3anBUTENS AcCTBYET NPEACTABUNT k)
3) Cxema yvacTtka A0 DAk X cTp
3eneHbIX Haca)1eHnin, noaneskau!. < soipyo|
4) 3aBepciHble  Konuu BoyeTa
OOKYMEHTOB 7 CMEMbHbIN yuac 1« ecr
EAQMHOM rocy1ap CTBEHHOM peecTp  1pas hi
5) YTteepxaeHHaa npoekt iag Aok
BblpybKa 3enciHbix HacaxaeHu, 1 naaon
W COOPYXKEHUI:
6) Cornaconanune ¢ Bnajern: mn 3a
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oBeAeHne 3eMNaHbiX paborT.
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MpunoxeHune Ne2
PA3PL LIEHWE
Ha BLIPYBKY, KDOHUPO THe 1 1 OCcaaKy AePeBbEB U KYCTapHUKOB
Ne B oo 202_r.
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N yyeTHon Be iovocTh ot " 200 T
PA3SPELWAETC/t: .
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KyCTaphukos e _oowT
KPOHWMpOBaTbL: /1€ 3LEB - .

KYCTapHUKO D .
nocagunTb: Ae .8 o T
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