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06 yTBEPXOEHUN aaMUHUCTPATMUBHOIO
pernameHTa npeocTaBneHnsa MyHULMNanbHON
yCrnyrv no Bblgave paspeLleHns Ha Bblpyoky,
KPOHMpPOBaHWe nnu nocagky AepeBbeB U
KyCTapHUKOB (He BXOAALNX B 3eMIK
rocyapcTBeHHOro necHoro ooHga Poccumnckon
depgepaumm n B 3eMnu, HaxoasiLmecs B
4YaCTHOM COBCTBEHHOCTU PMU3NYECKUX U
OPUANYECKNX NNLY).

B uenax peanusauumn depepanbHoro 3akoHa oT 27 utonsa 2010 roga Ne 210-9¢3 «O6
opraHusauumn npegocTaBieHns rocyaapCTBEHHbIX U MYHUUMMANbHbIX YCAYry, B COOTBETCTBUMN C
peweHnem CoBeTta Kapalwan-CakrnoBckoro cenbckoro noceneHnss  CapmMaHOBCKOro
MyHUUMNaneHoro parnoHa Pecnybnukn TartapctaH ot 19 mapta 2021 roga Nel7 «O6
yTBepxaeHun [lonoxeHnss O nopsiake BbIPYOKM 3eneHblX HacaXOeHUn Ha TeppuTopum
Kapawan-CaknoBckoro  cenbCKoro noceneHnss CapMaHOBCKOrO MyHUUMMNANbHOro paroHa
Pecnybnukn TaTapcTaH, He BXOASALWMX B 3eMSN rocyfapCTBEHHOro fiecHoro gooHaa Poccunckon
depepaumm 1 B 3eMnKn, HaxogAWMECS B YACTHON COBCTBEHHOCTU (OU3NYECKUX U HOPUANYECKMX
nmy»,  WcnonHutenbHbin  komuTeT  Kapawan-CaknoBckoro CeNibCKoro  noceneHusd
CapmaHoBcKoro MyHuumnaneHoro panoHa Pecnybnukm Tatapctan [NOCTAHOBNAET:

1. YTBEPOUTL NpunaraemMmblii  agMUHUCTPATMBHLIA  pernameHT npeaocTaBneHns
MYHMUMMNANbHOW YyCryrn No Bblgave paspelleHusi Ha BbIpyOKy, KPOHMPOBaHME WM NOcagky
OEPEBLEB U KYCTApHWKOB (He BXOASAWMX B 3€MNU FOCYAapCTBEHHOro JleCHOro goHAaa
Poccunckon degepaumm v B 3eMnv, Haxogswmnecss B YaCTHON COOBCTBEHHOCTU PUINYECKUX U
IOPUANYECKNX NNLY).

2. YCTaHOBUTb, YTO MOJIOXXEHUS agMUHUCTPATMBHOIO perraMeHTa npeaocTaBneHus
MYHMUMMNANbHOM YyCnyrn no Bblgade OOKyMeHTa, noATBepXAatollero npoBedeHMe OCHOBHbIX
paboT no Bblgave paspeleHus Ha BbIpyOKy, KpPOHMpOBaHME WNN MOCaAKy LEPEBLEB U
KyCTapHMKOB (He BXOogdWuWX B 3eMin roCydapCTBEHHOro recHoro ¢oHga Poccurckon
depepaumm 1 B 3eMnn, HaxXo4ALMECS B YACTHOM COBCTBEHHOCTU (PU3NYECKNX N IOPUONYECKUX
nnu) B SNEKTPOHHOM opme NPUMEHSIIOTCA B CPOKW, onpederneHHble niaHoM-rpadnkom
nepexoga Ha npeaocTaBfeHWe rocyaapCTBEHHbIX (MyHUUMNANbHbIX) YCAyr B 3NEKTPOHHON
dopme, yTBEPKOAEHHBIM B COOTBETCTBUM C 4acTbio 4 ctaTbn 29 degepanbHOro 3akoHa ot 27
monsa 2010 roga Ne 210-®3 «O6 opraHuszauum npeaocTaBneHNss FOCYAAPCTBEHHbLIX U
MYHMLUMNANbHbIX YCNyr».

3. HacTosiwee nocrtaHoBrneHne pasmectTutb Ha OdmumanbHOM nopTane npaBoOBOK
nHpopmauun Pecnybnukn TatapctaH (pravo.tatarstan.ru) m Ha oduumanbHOM canTte
MyHUuunanbHoro obpasoBaHus « CapMaHOBCKUIN MyHULMNANbHbIA PpanoH» B MHGOPMALVNOHHO —
TeNnekoMMyHUKaUnoHHOM ceTn «HTepHeT» (Sarmanovo.tatarstan.ru).

4, KoHTponb 3a UCNOMHEHWeM HacTOSALLLEro NOCTaHOBMEHNs OCTaBNsA 3a COOOM.



PykoBoguTtens icnonHMTENsHOro kKomuTteTa
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MpunoxeHue

K MOCTaHOBIIEHUIO
WcnonHutensHoOro komuTeTa
Kapawan-CaknoBcKoro cenbCckoro
nocerneHns CapmaHOBCKOro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «24 » mapt 2021 r.Ne 4

ALOMUHUCTPATUBHBIN pernameHT
npegocTaBfeHns MyHULUMNANbHOW yCyrn nNo Bblgaye paspeLueHns Ha BbipyOoky,
KPOHMpPOBaHWE NN nocagky AepeBbeB U KYCTapHUKOB (HEe BXOAALLMUX B 3eMMu
rocygapcTBeHHOro necHoro poHga Poccuinckon degepaumm n B 3eMnuv, Haxogswmecs B
YaCTHOW COBCTBEHHOCTU (PU3NYECKMX N FOPUONYECKUX NULL)

1. O6wme nonoxxeHusa

1.1. HacTtosawmn agMuUHUCTPaTUBHLIN pernamMeHT npefoCTaBfeHuss MyHUMUunanbHON
ycnyrn (ganee — PernamMeHT) ycTaHaBnuBaeT CTaH4apT W NOpSAoK NpedocTaBreHus
MYHULMMNANbHOW YCIyrn no Bbigave paspelleHus Ha BbIpYOKY, KpOHMPOBAHWE UM NOCaaKy
AepeBbeB M KYCTapHWKOB (He BXOOAWMX B 3eMfU rocyaapCTBEHHOro necHoro doHga
Poccunckon ®degepauumn n B 3eMnu, HaxoasiLMecs B YaCTHOM COBCTBEHHOCTU OU3NYECKMX U
topuandecknx nuy) (ganee — myHuumMnanbHas ycnyra).

1.2. Mony4atenn MyHUUMNANbHOM yCcrnyrn: ousmyeckue n topnanyeckme nuua (ganee
— 3asBUTEND).

1.3. MyHuuunaneHas ycnyra npegoctaBngetca WcnonHUTenbHbIM  KOMUTETOM
Kapawan-Caknosckoro cenbckoro noceneHna CapMaHOBCKOMO MyHUUMMNANbLHOIO panoHa
Pecnybnukn TatapctaH (ganee — Micnonkom).

Wcnonuutens MyHuumnansHon ycnyrm — WcnonHutenbHbl komuteT Kapaiuam-
CaknoBckoro cenbckoro noceneHnss CapmMaHOBCKOro MyHMUMMNANbLHOMO pavioHa Pecnybnunkn
TaTapcTtaH (ganee — cnonkom).

1.3.1. MecTtoHaxoxaeHue Mcnonkoma: CapmaHOBCKMA paKioH, c. Kapawan-Caknoso,
yn. JleHuHa, 4.100.

Mpacuk paboTbl:

noHeZenbHUK — nsTHUUa: ¢ 722 oo 16%;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa A4na otabixa U NMTaHUSA yCTaHaBNMBaeTCA NpasBunamMum BHyTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIv TenedgoH 8 (85559)4-19-18.

lMpoxoa no 4oOKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec oduumanbHOro canWta MyHULMNAnbHOro panoHa B WUHAOPMAaLUOHHO-
TENEeKOMMYHUKALMOHHOW ceTu  «WHTepHeT» (panee — ceTb «WHTepHeT»): (http:/
WWwWWw.Ssarmanovo.tatar.ru).

1.3.3. VIHpopmauma o MyHMUMNAnbHOW ycryre, a Takke O MeCTe HaxOXOeHust U
rpaduke paboTbl cnonkoma moxeT ObITb nony4veHa:

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, CcoAepXalunx BU3yanbHYH U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNANbHOW ycryre, pacnosfioXeHHbIX B nomelweHusax KMcnonkoma, ang
paboThl C 3aA9BUTENAMMU;

2) nocpeactBoM cetn «HTepHeT» Ha oduumManbHOM canTe MyHMUMNANbLHOMO panoHa
(http:// www.sarmanovo.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMnanbHbIX ycnyr Pecnybnukn TaTtapcTtaH
(http://uslugi. tatar.ru/) (aanee — PernoHarnbHbIN nopTan);

4) Ha EanHom nopTane rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkumi) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

5) B icnonkome:

npy YCTHOM 0BpaLleHun — JIMYHO UNK No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ncre B hopme 3NEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTe.

1.3.4. WHdpopmauma no Bonpocam npeaocTaBreHna MYHUUMMansHOW YCnyru
pasmellaeTca cneuymanuctom MWcnonkoma Ha oduuuanbHOM canuTe  MYyHULMNArbHOro
panoHa M Ha WHPOPMALMOHHBLIX CTeHAax B MoMelleHusix Mcnonkoma gns paboTbl C
3aA9BUTENAMM.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbIX CTEeHA4axX M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALNMOHHON CceTn «VIHTEepHeT», BKMNOYaeT CBeAeHus O
MYHULMNAnNbHOW ycrnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

1.4. llepevyeHb HOpPMATUBHLIX MPABOBbLIX aKTOB, PErynvpylowmux npegocTasneHne
MYHULMMNANbHON ycnyrn (C yKkasaHMemM pPeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
WCTOYHMKOB WUX oOuumanbHOro onybnvkoBaHud), pasMelleH Ha oduumanbHOM caunTte
MYHULMMANbHOIO panoHa B UHAOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTun «NHTepHeT», B
rocygapCTBeHHOM MHOPMaLMOHHOM cucteme «PeecTtp rocyAapCTBEHHbIX MU
MyHUUMNanbHbIX yenyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosLweM PernameHTe UCnonb3yoTcs cnegyowme TepMyHbl U onpeaeneHns:

BblpybKa AepeBbeB N KYCTapHUKOB — pybKka AepeBbeB N KYCTapHUKOB, NPU KOTOPOW Ha
COOTBETCTBYHOLUNX 3EeMMSX WU 3eMerbHbIX ydacTkax BblpybaeTcs 4acTb [epeBbeB U
KyCTapHUKOB;

KPOHMpOBaHWEe [epeBbeB W KyCTapHUKOB —MpOLEeCC 4acTU4HOM 0Opes3knm BeTBen
AEPEBLEB WM KPYMHbIX KYCTAapHUKOB ANA (POPMUPOBAHUSA OYepTaHWN B NPaKTUYECKUX W
AEKOPaTMBHbIX Lensx;

nocagka AepeBbeB U KYCTapHWKOB — 3TO MPOLECC Nnepecajku OepeBbeB CaXeHLEB,
OObIMHO AN  FNeCcHOro Xo34aWcTBa, Menuopauus, wunu 6naroyCcTpomMcTBO  LEeNeBoro
Ha3HayeHus.

yaaneHHoe paboyee MeCTO MHOrogyHKLMOHANbLHOIO LeHTpa npefocTaBreHus
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNYyr — TepputopmnarnibHO 060CobrIeHHOEe CTPYKTYpPHOE
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX M MYHWUMNANbHbLIX YCIyr, CO34aHHOE B CENIbCKOM  MNOCeneHun
MyHUUunanbHoro panoHa Pecnybnuku TatapctaH B COOTBETCTBMM C NyHKTOM 34 [paBun
opraHuMsaumMm  0esTenbHOCTM  MHOFOYHKUMOHAamNbHbIX  LEHTPOB  MNpefocTaBfeHus
roCydapCTBEHHbIX M MyHUUMNANbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBIIEHMEM
MpasutenscteBa Poccuinckon ®epepaumm ot 22.12.2012 Ne 1376 «O06 yTBepxaeHuu NMpasun
opraHusaunm  OeaTenbHOCTM  MHOMOPYHKUMOHArbHbIX  LIEHTPOB  MpeaoCcTaBreHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr»;

TexXHu4yeckas owunbka - owwubka (onucka, onedatka, rpamMMaTudeckas wunu
apudmeTudeckas owubka nubo nopobHas  owwnbka), AOonywleHHas  opraHom,
npegoCTaBNALWMM MyHULMMANbHYIO yCnyry, U npueegwas K HeCOOTBETCTBUIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCNyru), CBeAEHUsM B LJOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS.

B HacToswem PernameHte nopg 3asiBNeHMEM O nNpefoCTaBfieHMM MYyHUUMNANbHOW
ycnyrm (ganee - 3asBreHMe) MOHMMAaEeTCs 3anpoc O NpefoCTaBNeHUM MYyHULMNAnbHOM
yenyrim (0. 2 cT. 2 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-93). 3aasneHue
3anosiHaeTcsa Ha cTaHgapTHOM 6naHke (npunoxeHune Ne 1).
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2. CTaHﬂ,apT npenocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyrun

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy nNpefocTaBneHns
MYHUUMNANbHON YCIyru

CopepxaHue TpeboBaHWM K CTaHOaPTy

HopmaTuBHbIN aKT,
yCTaHaBMBalOLWMIA yCnyry
nnun TpeboBaHne

2.1. HaumeHoBaHne MyHMUmMNansHON
ycnyru

Bblgaya paspelleHns Ha BbipybKy, KPOHMPOBAHWE WKW nocagky
AepeBbeB N KYCTApHUKOB (HEe BXOOALWMX B 3€MJSIM roCygapCTBEHHOMO
necHoro goHaa Poccuinckon degepauum n B 3eMnu, HaxoasLmecs B
4YacCTHON COBCTBEHHOCTU PU3NYECKNX U FOPUONYECKNX NTNLY)

['pagocTponTEnbHbIN KOOEKC
Po;
3emenbHbi kKogeke PO

2.2. HanmeHoBaHne UcnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

NnpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

WcnonHutenbHbin  komuTeT Kapawan-CaknoBCKOro cenbCKoro
noceneHna CapMaHOBCKOro MyHUUMNAnNbHOro pamoHa PecnyGnuvku
TaTtapcTtaH

MonoxeHune oo UK

2.3. OnucaHue pesynbTata
npeaocTaBneHnsa MyHMLMNanbHON
ycnyrm

PaspelwieHne Ha BblpyOKy, KPOHMPOBaAHME U NMocaaky OEPEBLEB U
KyCTapHukoB  (npunoxeHue Ne2). (He BXxogswmMx B  3eMnu
rocygapctBeHHoro necHoro onHga Poccuinckon depepaumm m B
3eMIM, Haxoaswmecs B YaCTHOWM COOGCTBEHHOCTU OU3NYECKUX U
IOPUANYECKNX NNLL).

YBegomneHne o0 oOTkase B paspelleHunM Ha  BbIpyOKy,
KPOHUPOBaHWE M NOCaAKYy OEPEBLEB M KYCTAPHUKOB (HE BXOASALLMX B
3eMM rocygapCcTBeHHOro necHoro cgoHaa Poccunckon denepaumm m
B 3eMNK, Haxogswmecsa B YacTHOW COOCTBEHHOCTU (PUINYECKUX W
HOPUANYECKNX NNLL).

lNonoxeHne o]
BbIPYOKM
HacaxgeHun

nopsiake
3eneHbIX

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHON yCNyru, B TOM Yncrne ¢
y4yeTom HeobxoammocTn obpalleHus B
opraHusauumn, y4acTByoLLme B
npenocTaBneHMM MyHMUMNANbHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npefoCcTaBNeHNst MyHMUMNANbHOWN

PaspelueHne Ha BbipyOKy, KPOHMPOBaHWE U Nocagky AepeBLEB U
KyCTApHUKOB BblfaeTcs B TeyeHue 13 gHeit’, Bknouast AeHb noaaym
3asBrieHus.

[MpnocTtaHoBNeHne cpoka
ycrnyru He npeayCcMOTPEHO.

Bblgadya gokymMeHTa, ABMSoWeroca pesynbTatoM MyHULUNansHOW
yCInyru, OCyLeCcTBNAETCA B AeHb OOpaLleHNsa 3asBUTeNs.

npegocrtaBlieHnA MyHMLLMHaﬂbHOIZ

! Cpok mpemocTaBiieHHss MYHHUIIMIIAIBHON YCIYTH ONpENeNieH HCXOIM M3 CYMMAapHOIO CpPOKa, MHHHMAaJIbHO HEOOXOJMMOTO ISt OCYIIECTBICHHUS
aJIMMHHUCTPATUBHBIX Mpoleayp. JJIMTeTbHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pab0drX JHSIX.




ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NPesyCMOTPEHA
3akoHogartenbcTBOoM Poccurckon
denepaummn, Cpok Bblgaun
(HanpaBneHus) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru

HanpaeneHue [OKYMEHTa, SIBMSOLLErocs pe3ynbTaTom
MyHUUMNAnNbHOW  yCryrM, C WCMonb3oBaHMeM cnocoba cBsau,
yKasaHHOro B 3asiBNeHuu (MO MoYTe WM Ha SMEKTPOHHbLIN agpec),
OCYyLLieCTBNSeTCA B AeHb OopMIEHMs M perncTpauun pesyrnbTaTta
MyHULMNAnbHOW yCryru

2.5. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, He06X0OMMbIX B
COOTBETCTBUUN C 3aKOHOAATETbHLIMU NNK
WHBIMW HOPMATUBHbLIMW NMPaBOBbLIMU
akTamu Ons npeaocTaBreHns
MYHULMMNANbHOW YCNYru, a Takke ycnyr,
KOTopble ABNAITCSA HEOOXOANMBIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBmTenem, cnocoobl
UX NONyyYeHus 3asBuTenem, B TOM yucrne
B 9NeKTPOHHOW dhopme, NOPSALAOK NX
npegcraBneHus

1) 3asaBneHue:

- B oopMe AOKYMeHTa Ha BymMakHOM HocUTene;

- B 9NEeKTpoHHOM dopMe, MoAnuMcaHHOe B COOTBETCTBUM C
TpeboBaHuamm ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-d3 «O6
9NEKTPOHHOMN noanucuny, npwm obpaLeHun nocpencTeomM
PernonanbHoro noprana;

2) JoKyMeHTbI, yOOCTOBEPSOLLNE NINYHOCTD;

3) JokyMeHT, noaTBepXOatolWmin  NOMIHOMOYNS MpeacTaBuUTeNs
(ecnun OT UMeHN 3aaBUTENA OENCTBYET NpeaCcTaBUTENb);

4) Cxema yyacTka A0 Onvkanwmx CTPOEHUMA WNn  OpYyrnx
OPVEHTUPOB C HAHECeHMeM 3efieHbiX HacaXaeHun, nognexawymx
BbIpybKe;

5) 3aBepeHHble KONWM MpaBOyCTaAHaBNMBAaKOLWMX W  NpPaBo
noaTBepPXAalWNX [OOKYMEHTOB Ha 3eMesbHbld  y4yacToK, ecnu
3eMernbHbI  y4aCTOK  He  3aperucTpupoBaH B  EauHom

rocyaapCTBeHHOM PeecTpe HeaBMXUMOCTMU;

6) YTBepXXaeHHaa NpoeKTHas AOKYMEeHTaumsa B Cryvyae, ecnu
NPOV3BOAMTCA BbIpyOKa 3eneHblX HacaXaeHwn, nonagatrolmx nog
rabapuTbl NpU CTPOUTENBLCTBE 34aHUA N COOPY>KEHUN;

7) CornacoBaHue c BragenbLamMyn 3aTparmBaemblX TEPPUTOPUN
YyCNoBui BbIpyOKM 1 Nepecaakun 3erieHblX HacaXaeHum;

8) lMpwn nocagke vnu nepecagke HacaxaeHu cornacoBaHue C
NpeacTaBUTENSAMN WHXEHEPHbIX CeTel C OTKPbITMEM opAepa Ha
npoBeaeHne 3eMnsaHbix pabor.

BnaHk 3asBneHuMs ONsS MNOMAyYeHUs MYyHUUMNAnNbHOW yCnyru
3a8BUTENb MOXET MOMyyYnTb Npu NMYHOM obpalieHun B cnonkome.
OnekTpoHHas ¢opma GnaHka pasmelieHa Ha oduumanbHOM canTte




Mcnonkoma.

3agBneHne n npunaraeMmble  OOKYMEHTbl  MOryT  OblTb
npeacTaBneHbl (HanpaefeHbl) 3asBuTeNneM Ha ByMaXKHbIX HOCUTENAX
OAHUM M3 CcrieayroLmx cnocobos:

NNYHO  (NMUOM, [OEeWCTBYKLWMM OT WMEHU 3adBUTENS Ha
OCHOBaHWWN LOBEPEHHOCTHN);

NOYTOBbLIM OTNPaBNEHNEM.

3aaBneHne M JOKYMEHTbl Takke MOoryT ObiTb MNpencTaBreHbl
(HanpaBneHbl) 3asBuUTEnemM 4Yepe3 PervoHanbHbIM noptan B Buae
3NEKTPOHHbIX AOKYMEHTOB, NoANUCaHHbIX YyCUNEHHOWN
KBanMuumpoBaHHOM 3EKTPOHHOW NOAMNCHIO

2.6. VcuepnbiBaowmm nepeyeHs
AOKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoBbIMU aKkTaMu 415
npegocTaBneHns MyHMLMNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpasneHnst U NoABeJOMCTBEHHbIX
rocygapCTBeHHbIM opraHam unu
opraHam MeCTHOro camoynpasneHns
opraHuMsaumn n KoTopble 3asBUTESb
BrpaBe NpeacTaBuTb, a Takke CNocobbl
NX NONyYeHus 3asaBUTeNsiMn, B TOM
4yucne B ANEKTPOHHOM (hopme, NopaaokK
UX NpeacTaBneHnsd; rocyaapCTBEeHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacrnopsiXeHUn KOTOPbIX HAXOOATCS
AaHHble JOKYMEHThI

lMonyyarTca B pamKkax MeXBEAOMCTBEHHOIO B3aMMOAENCTBUS:

1) Boinucka 3  EAWHOro  rocygapCTBEHHOro  peecTtpa
HeaBMXUMOCTKN (coagepxawas obLieaoCTynHble CBEAEHUS O
3aperncTpupoBaHHbIX NpaBax Ha OOBHEKT HEABUMXKMMOCTN).

2) CBegeHuss 0 Hanuymm (OTCYTCTBMM) 3aL4OS/MPKEHHOCTU MO

ynnarte Hanoros, c6opoB, CTpaxoBbiX B3HOCOB, NEHEN, LLUTPAGOB,

NPOLEHTOB, Moanexawmx ynnate B  COOTBETCTBMM C

3akoHogartensctBoM Poccuinckon ®depepaumm O Hanorax wu

cbopax (Kpome cnyyaeB, CBSI3@aHHbIX C  aBapUMHbLIMU
cutyaumsmmn) — ®HC Poccum.

Cnocobbl nony4yeHns n NopsaokK NpeacTtaBreHns OOKYMEHTOB,
KOTOpble 3asBMTENb BNpaBe NpeactaBuUTb, onpeaerneHbl NyHKTom 2.5
HacToswero PernameHra.

3anpelwaeTtcsa TpeboBaTb OT 3aABUTENS BbILLENEPEYNCTIEHHbIE
OOKYMEHTbI, Haxogswueca B PacrnopshKEHUM TFoCyaapCTBEHHbIX
OpraHoB, OpPraHOB MECTHOIo CaMoynpaBrfieHNsI U MHbIX OpPraHn3aLnii.

HenpeocraBneHne  3asBUTENEM  OOKYMEHTOB, COAEepXalumx
BblLUeyKa3aHHble CBeOeHUs, He ABNSeTCA OCHOBaHMEM AN OTKasa
3asBUTENO0 B NPeaOCTaBlIEHUN YCIYTU;

2.7. NcyepnbiBatowwmm nepeyveHb
OCHOBaHW N4 OTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBeHnss MyHMUMNANbHON

OcHoBaHusa Ons oTkasa B NpueMe A0KYMEHTOB:

1) Mopaya OOKYMEHTOB HeHaanexalmm nLom;

2) HecooTBeTcTBME nNpeACTaBrEHHbIX [OOKYMEHTOB MNEPEeYHIo
[OKYMEHTOB U TpeboBaHMAM, yKasaHHbIM B MyHKTe 2.5 HacTosiero




ycnyrm

PernameHTa;

3) B 3aaBneHMn un npunaraemMmblXx K 3asBfEHUIO OOKYMEHTax
NMEKTCA HEOrOBOPEHHbLIE MUCMNPaBfieHUsl, Cepbe3Hble MOBPEXOEHUS,
He NO3BOSIAKLME OAHO3HAYHO UCTOSKOBATb UX COAEPXKAHME;

4) MNpefcraBneHve JOKYMEHTOB B HEHaAIEXaLlnin opraH

2.8. VcyepnbiBatowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNS NNK
OTKasa B NpeJocTaBieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA Ana NpPUOCTaHOBIIEHUSA MPefoCTaBfeHus yCryrn He
npeaycMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3agBuTtenem npeacraBeHbl JOKYMEHTbI HE B MOMHOM 06beme,
nmMbo B NpeacTaBfeHHbIX 3asBfAEHUM U (MNK)  OOKYMEHTax
COAEepPXNTCA HenomnHas u (MnNn) HeagocToBepHas MHopMaLms;

2) MNMocTynneHne oTBeTa oOpraHa rocygapCTBEHHON BracTy,
opraHa MecTHOro camoynpasneHus NMbo NoaBeAOMCTBEHHOW OpraHy
rocyaapCTBEHHOM BfacTM UMM OpraHy MECTHOro camMoynpaBreHus
OpraHu3auumn Ha MeXBeAOMCTBEHHbIA 3anpoc, CBUAETENbCTBYOLLErO
06 oTCyTCTBMM OOKYMEHTa M (Mnn) MHdopMauumn, Heobxoanmbix Ans
npeaocTaBnNeHNa MyHUUMNANbHOW YCRyrn, eCnm COOTBETCTBYHOLLUN
OOKYMEHT He Obin npeacrtaBneH 3adBuTenieM no CcobCTBEHHOM
nHUUMaTnBe

3) Hannune cnopa  mexay  nonb3oBaTensMuM  COCeLHMX
3eMeflbHbIX Y4acTKOB MO BONPOCY BbIPYOKY, KDOHMPOBAHMIO 1 NOCaOKM
AEePEBLEB U KYCTAPHUKOB;

4) Hanuyue 3ago/mKeHHOCTM no ynnate Hanoros, cbopos.,
CTPaxoBbIX B3HOCOB, MNEHeW, LTpagoB, MNPOLEHTOB, NoANEXaLnx
ynnate B COOTBETCTBMM C 3akoHogatenoctBoM Poccunckon
depepaumm o0 Hanorax u cbopax (Kpome crnyyaeB, CBsi3aHHbIX C
aBapUNHLIMWN CUTYaLUSaMK).

Mopspok

2.9. Nopsgok, pasamep 1 OCHOBAHUA
B3UMaHUS rocygapCTBEHHOW NOLUMNHBI
UM HOW NNaTbl, B3UMaeMon 3a
npegocTasfieHne MyHULMNansHOM
ycnyrum

MyHuumnanbHas ycnyra npegoctaBnsieTcss Ha 6Ge3Bo3Me3gHoMN
OCHOBe

2.10. lNepeyeHb ycnyr, KoTopble
SABNAIOTCA HEOOX0ANMbIMU K
obs13aTenbHbIMU ANA NpegoCTaBNeHUs

lMpepoctaBneHne HeobxoaMMbIX M o0bBA3aTENbHbIX YCNYr He
TpebyeTcsa




MYHULUMMNANbHON YCNyru, B TOM Yncne
CBeAEeHUs 0 OKYMEHTe (QOKYMEHTaXx),
BblJaBaeMOM (BbldaBaeMblIX)
opraHuM3aunsamMm, y4acTByHOLLMMU B
nNpegocTaBNeHNN MyHULMNANbHbIX YCNyr

2.11. MNopspgok, pasmep 1 OCHOBAHUS
B3MMaHuWs nnaTtbl 3a NpegocTaBneHne
yCInyr, KOTOpble SABMAITCS
HeobxoamMMbIMn 1 06A3aTenbHbIMK 4NS
npegocTaBneHns rocyaapCTBEHHOM
ycryru, BKNoYas nHdopmaumio o
MEeTOAMKe pacyeTa pasMmepa Takon
nnaTthbl

MpenoctaBneHne HeobxoauMbIXx U 0bs3aTenbHbIX YCNyr He
TpebyeTcs

2.12. MakcumManbHbIA CPOK OXMAAHNA B
odepean Npu nogaye 3anpoca o
npegocTaBneHnn MyHUUMNanbHON
ycnyru, ycnyru, npegoctaBnsaemomn
opraHusauuen, y4acTBytoLLen B
npegocTaBneHnn MyHULMNanbHON
yCryru, v npu nosiy4eHnn pesynorata
NpegoCcTaBeHNs TaknUxX ycnyr

Mogaya 3aaBneHus Ha NonyyYeHne MyHUUMNarbHOW YCryrn npu
HanMuum oyepean - He 6onee 15 MUHYT.

Mpn nonydyeHnn pesynbTata NpPeaocTaBfieHUs MyHULMNANbHON
YyCNyru MakCcMMarnbHbIl CPOK OXMAAHUS B o4yepeau He [OSKeH
npesblwaTtb 15 MUHYT

2.13. CpoK 1 nopsiAoK pernctpaumm
3anpoca 3asBuTens o NpeaocTaBneHnn
MYHUUMNANbHOW YCyru U ycnyru,
npegocTaBfiieMon opraHmMsaumnen,
yyacTByloLLEN B NpeaocTaBieHnm
MYHUUMNANbHOW yCryru, B TOM Y1Cre B
ANeKTPOHHON dhopme

B TeyeHne ogHOro gHS ¢ MOMEHTa NOCTYNSEHUS 3asBIIEHWS.

3anpoc, MNOCTYNMMBLUMIA B 3NEKTPOHHOM opMe, B BbIXOAHOW
(MpasgHUYHbBIN) OeHb PerucTpupyeTcs Ha crnefylowmin 3a BbIXOAHbBIM
(Npa3gHn4YHbIM) pabounin oeHb

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpbLIX NpeaocTaBnsieTcy
MyHuUMNanbHasa ycnyra, K 3any
OXWAaHus, Mectam Ans 3anoSIHeEHUSA
3anpocoB O npefocTaBieHnmn
MYHULMNANBHOW YCRyru,
MHGOPMALMOHHbBIM CTEHAAM C

lMpepocTtaBneHne MyHMUMNANbLHOW YCNyrn OCYLECTBNAeTCs B
30aHuaAX M NoMeleHusx,  0bopyaoBaHHbLIX MPOTMBOMNOXapPHOW
CUCTEMOW N CUCTEMOWN NOXapoTyLeHus, Heobxoanmon mebenbio ona
0POpMIEHNST AOKYMEHTOB, MHAPOPMALMOHHBIMU CTEHAAMMWN.

ObecneunBaetca 6GecnpenaTtCTBEHHbIN [OCTYN MHBanNMAoOB K
MEeCTy npefoCTaBfneHus MyHuumnanbHon ycnyrn (yaoOHbii BXoA-
BbIXO[, B NOMELLEHNSA N NEPEMELLIEHNE B X Npeaenax).
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obpasuamMm nx 3anonHEHNa N NepevHeMm
AOKYMEHTOB, HEOBX0aUMbIX AN
npeaocTaBfeHNs KaXKaou
MYHULMNANbHOM YCNyrn, pasmeLLeHmnto n
0dPOpMIIEHMIO BU3YyallbHOW, TEKCTOBOW U
MyIbTUMEANMHON HopMaLum O
nopsgke NpefocTaBieHUst Takon yCryru,
B TOM 4ucne K obecneyeHuto
AOCTYMNHOCTU AN UHBANMAOB yKa3aHHbIX
00BbEKTOB B COOTBETCTBMM C
deaepanbHbIM 3aKOHOA4ATENBCTBOM U
3akoHoaaTenbcTBoM Pecnybnuku
TaTtapcTaH 0 counanbHONn 3almTe
WHBaNMaoB

BusyanbHasi, TekcToBass M MynbTUMeOWAHAs WHgoOpMauus o
nopsiake NPeAoCTaBNEeHWUs MyHULMMNANbHOW YCnyrn pasmMeluaeTcs B
yooOHbIX Ans 3asBUTene Mectax, B TOM YUCNe C YYEeTOM
OrpaHNYeHHbIX BO3MOXXHOCTEN MHBANMA0B

B cootBeTcTBUM C 3akoHogaTenbCcTBOM Poccurckon depepaunm
O couManbHOM 3aluMTe WHBANMAOB B UENsXx O6ecnpensaTCcTBEHHOro
Aoctyna K MecCcTy MpefocTaBfeHns  MyHMUMNanbHOW  yCrnyru
obecneuynBaeTcs:

1) conpoBoXaeHNe MHBaNMAOB, UMEKLLNX CTOMKME pacCTpoONCTBa
YHKUMN 3pEHMA U CaMOCTOSITENBbHOIO NepeaBwkeHus, U okasaHue
UM MOMOLLIU;

2) BO3MOXHOCTb MOCagKku B TPaHCNOPTHOE CPeAcTBO U BbliCaLKu
N3 Hero, B TOM YMCIie C UCMOSfb30BaHMEM Kpecna-KonsiCKu;

3) Hagnexauwlee pasMelleHne obopyaoBaHUS W HOCUTENEN
NHpopMauumn, HeobxoanumMbix Ans obecneyeHnss 6ecnpenAaTCTBEHHOro
AOCTyna WHBANMAOB K YyCnyramMm C Y4eTOM OFpaHuWYeHun unx
XU3HEeOesATeNbHOCTY;

4) pybnupoBaHue HeobGXoOuUMOW ANs WMHBANUAOB 3BYKOBOW U
3puTenbHOM WHGOPMaUUK, a TakkKe Hagnucen, 3HaAKOB W MHOWM
TEKCTOBOM WU rpadudeckon nHdopmMauum 3Hakamu, BbINOSHEHHbLIMA
penbedHO-ToYeYHbIM WpndToM Bpanns;

5) ponyck cypgonepeBoaymka u TudnocypaonepeBoaymka;

6) ponyck cobaku-NnpoBOAHMKA MPU  HanMuMM  OOKYMEHTa,
nogTeepXxaawoLero ee crneywanbHoe obyvyeHne M BblgaBaemMoro no
dopmMe © B NOpsiAKe, KOTOpble  YCTaHOBMEHbI  MNPUKaA30M
MuHucTtepctBa Tpyda W couuanbHoM  3awmtbl  Poccuinckon
®epepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHun ¢OPMbI
AOKYMeHTa, noaTeepxaatwero cneuynanbHoe obyyeHne cobaku-
NPOBOAHUKA, 1 NOPSAKA ero Bblgavny.

TpeboBaHus B YacTn obecnevyeHns AOCTYNHOCTU A9 MHBaNnaoB
06bekToB, B KOTOPbIX  OCYyLLecTBndeTcs npegocTaBneHne
MYHMUMMNANbLHOW  yCcnyrn, W  CPeactB,  UCMOMb3yeMbIX  Mpu
NpenoCTaBNeHUM MYHMUMMNANbHOW YCnyrn, KOTOpblE€ YKa3aHbl B
noanyHkrax 1 — 4 HacTosawero NyHKTa, NPUMEHSOTCA K 06beKkTam U
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cpeacteaMm, BBedeHHbIM B 9KCMyatauuio  unu  npollegwunm
MOJepHM3aumo, pekoHCTpykumo nocne 1 nonga 2016 roga.

2.15. lNokasaTtenu AOCTYNHOCTH 7
KadecTBa MyHMUUNANbHOW yCryrn, B TOM
yucne KOMMYECTBO  B3aMMOOENCTBUN
3adaBUTENSA C [OOMMKHOCTHBIMM nNULaMU
npu npegocTaBneHnn MyHUUUNanbHOM
ycnyrmu M UX  NPOOOIMKUTENbHOCTD,
BO3MOXHOCTb Mofly4eHus uHdopmaumm
o] xoae npenocTaBfieHns
MYHUUMNANbHOW YCryrn, B TOM 4ucne ¢
MCNonbL30BaHUEM NHGOPMaLMOHHO-
KOMMYHUKaLIMOHHbIX TEXHONOorumn,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
nosly4eHmMss MyHuMUMnanbHOW Yycnyrm B
MHOIOQYHKLMOHASTbHOM LeHTpe
npegocTaBfieHNs  roCydapCTBEHHbIX W
MYHUUMNANbHbLIX ycryr (B TOM 4ucne B
NOJSTHOM obbeme), B nobom
TeppuTopmanbHOM nogpasgeneHum
opraHa NCNOSTHUTENBbHO
pacrnopagauTenbHOro opraHa MecTHOro
camoynpasneHusi, no BblIbopy 3asasuTens

(aKcTeppuTOpManbHbIn npuHUMN),
NoCpeacTBOM 3anpoca o]
npegocTaBneHnn HEeCKONbKNX
rocyaapCTBeHHbIX n (vnn)
MYHMUMNANbHbIX ycnyr B
MHOrOQYHKLMOHANbHbIX LleHTpax
nNpeaocTaBneHnss rocygapCTBEHHbIX U
MYHMUMNANbHbIX yCcnyr,
npeaycMoTPEHHOro cTaTtben 15.1
depepanbHOro 3akoHa  (KOMMMEKCHbIN
3anpoc)

[MokasaTtenamMu [OOCTYMNHOCTM MNpefocTaBreHns MyHUUMnanbHOM
yCrnyrn aBnsitoTCs:

pacrnonoXeHHOCTb NomMelleHnsa Kcnonkoma B 30He LOCTYMHOCTU
00LLEeCTBEHHOIO TpaHCMNopTa,;

Hann4yne HeobxoauMOro KonuyecTBa CMeUnanucToB, a TaKke
NOMELLEHNA, B KOTOPbIX OCYLLECTBNSAETCS MNPUEM AOOKYMEHTOB OT
3aaBUTENEN;

HanuMuue mcvepnbiBaoLLen MHpopmMmauumn o cnocobax, nopsake u
cpokax npegocTaBneHns MYyHUUMNANbHOM ycnyrm Ha
MHAPOPMALMOHHBIX CTeHAax, WHOPMALMOHHLIX pPecypcax B CETu
«MHTEepHeTY, Ha EguvHOM  nopTtane  rocyaapcTBEHHbIX WU
MYHULUMNANbHbIX YCAYT;

OKasaHue nomMowM WHBanNugam B nNpeodoneHnn Oapbepos,
MELLAKLWMX NOSTYYEHMIO UMW YCIYT HAapaBHe C ApYrMMu nuuamu.

KauvecTtBo npegocTaBneHns MYHUUMNANbHOM ycnyrm
XapakTepuayeTcsi OTCYyTCTBMEM:

oyepeaen npu npueme n Bolgavye JOKYMEHTOB 3adBUTENSM;

HapyLLEHWI CPOKOB NPeaOCTaBNEHNS MyHULMNANbHOW YCNYru;

Xanob Ha pencteua (besgencTene) MyHUUMNANbHbIX CRyXaliux,
nNpeaoCcTaBNAILWMNX MYHULMNATBHYO YCNYTy;

Xanob Ha  HEKOPPEeKTHOEe, HEeBHMMATENbHOE  OTHOLLUEHNE
MYHUUMNANbHBIX CRYXallnMX, OKasbiBAOLNX MYHULMNANBHYKO YCIyry,
K 3asaBUTENAM.

Mpn nogave 3anpoca 0 NpeaoCcTaBnNeHNn MyHULMNANbLHOW YyCnyrn
M Npu  NONyYeHMM  pesynbTata  MyHUUMNANbHOW  YCIyru,
npegnoniaraeTca OAHOKpaTHOE  B3aMMOAEWCTBME  OOSMKHOCTHOrO
nuua, nNpeaocTaBnsiloLEero MyHUUMNANbHY YCyry, U 3adBuTens.
MpooomKnTeNbHOCTL B3aMMOAENCTBUS onpeaendeTcsa pernaMmeHToM.

NHdopmaums o xoge npefocTaBneHus MyHUUMNAnbHOW yCnyru
MOXeT OblTb nonyyeHa 3asBuTenem Ha cante CapmaHOBCKOro
panoHa, Ha EguHOM nopTane rocyfapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr, B ML,

MpenoctaBnexne MYHULUMNANbHON

yCnyru yepes




12

MHOIO(PYHKLMOHANbHbLIN LEHTP NpeaoCTaBNEHNA rocyqapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MOLU), yoaneHHble paboune mecta
ML He ocyuwiecTBNsieTCS.

MyHuuunansHas ycnyra no aKkcTepputopuansHOMYy NpUHUMNY U B
COCTaBe KOMMIIEKCHOIO 3anpoca He NpeaocTaBnaeTcd

2.16. NHble TpeboBaHusi, B TOM 4ncne
yumTbiBaoLWme ocobeHHOCTH
npegocTaBfieHNa MyHULMNANbHON
yCryru no aKkcTepputopuansHoOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNaneHas ycnyra
npegocTaBnseTcs no
3KCTEppPUTOPUANBHOMY NPUHLMNY) U
0CcobeHHOCTN NpeaocTaBrneHns
MYHUUUNANbHOW YCyru B 3NEeKTPOHHON

dopme

KoHcynbTaumio o nopsgke nonyvyeHus MyHuUMnanbHOW ycryrn B
3NEKTPOHHOM POpPMEe MOXHO MoNyyYnTb 4vepe3 VHTepHeT-NpuemMHyto
unu depes [lopTtan rocygapCTBEHHbIX W MyHULMNAmbHbBIX yCryr
Pecnybnukn TaTtapcTaH.

Mpn npepocTaBneHUM MyHULMNANbHOM YCAYrM B 3NIEKTPOHHOM
BMae 3asiBUTENb Bnpase:

a) NonyyYnTb MHAOPMAaLMIO O NOPSAKE U CPOKax npefocTaBneHus
MYHUUMNANbHOW yCryru, pasmeLleHHyo Ha EgnHoM nopTtane unm Ha
PernonaneHoM noprarne;

0) nogaTtb 3asaBreHne 0 NpeocTaBNeHN MyHULMNATbHOW YCyru
B hopMe 9NeKTPOHHOro AOKYMEHTa C MCMnofb3oBaHuem «JlnyHoro
kabuHeTa» PernoHanbHOro nopTtana nocpPeacTBOM 3anofIHEeHUS
3JIEKTPOHHOM (POPMbI 3asBIIEHUS.

Mpw HanpaBneHum OOKYMEHTOB, HeobXoauUMbIX ans
NpeaocTaBneHna  MyHUUMMANbHOW  YCryr C  MCMNOfb30BaHUEM
«JlnyHoro kabuHeTa» PermoHanbHOro nopTtana, WCMNonb3yeTcs
yCuneHHasa KBanuduuupoBaHHasi 3feKTpOHHasA NoAnuCb. 3asiBUTENb
BMpaBe MCNoSib30BaTb MPOCTYK 3fIEKTPOHHYK MOAMUCHL B Crydvasx,
npeaycMOTPeHHbIX nocTaHoBneHnem [lpaButensctBa Poccuinckon
depepauunm ot 25.06.2012 Ne 634;

B) NONy4nuTb CBEAEHUA O Xo4e BbINOSIHEHUS 3asiBfIEHUN O
npegocTaBneHnn MyHUUMNANbLHOW YCIyrn, NogaHHbIX B 3NEKTPOHHOWN
popwme;

r OCYyLLECTBUTb OLIEHKY KayecTBa npegocTaBneHus
MYHUUUNAaNbHOW yCryru nocpencrsom PervoHansHoro noprana;

A) Nony4YnTb pesynbTaT NpefoCTaBfeHns MyHULMNAanbHOW YCnyrm
B (popme 3rIeKTPOHHOIo AOKYMEHTA;

e) nogatb Xanoby Ha peweHve u feuncteue (6esgencrene)
Otpena, a Takke ero OMKHOCTHbBIX WL, MyHUUUNANbHbIX CAyXKaLlnx
nocpeacTBoM ouumanbHOro camta MyHULMNanbHOrO  pamnoHa,
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PervoHanbHoro noptana, noprtana denepanbHON rocyaapCTBEHHOMN

NHJOPMaLIMOHHON CUCTEMBbI, obecneymBatoLLemn npotiecc
pocynebHoro (BHecyaebHoro) obxanoBaHusi peLleHun u AencTBui
(6e3pencrtaus), COBEpLUEHHbIX npwn npenocTaBneHnn

rocyAapCTBEHHbIX 7 MyHULMNAbHbIX ycnyr opraHamu,
NpeaoCcTaBnSALWMMA FOCYAapPCTBEHHbIE M MyHUMUMMNAmNbHbIE YCIyru,
NX AOSMKHOCTHLIMW NMLAMKN, FOCYAapCTBEHHBIMU U MyHULMNANbHBIMU
Cry>KaLmmm




3. CocraB, nocneaoBaTenNbHOCTbL U CPOKM BbINOMHEHNA agMUHUCTPATMBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCie 0COBEHHOCTN BbINONTHEHNS
aaAMNHUCTPATUBHBIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. OnncaHne nocnefoBaTenbHOCTU OEWCTBUA NPU NpeaocTaBieHnn MyHULMNAIbHON
ycnyru

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywouwme
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asaBneHus;

3) dopmMupoBaHMe W HanpasfieHWe MeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLMe B NpeocTaBNeHnn MyHULMNansHON yCnyru;

4) cocTaBneHne akta KOMUccuu;

5) noarotoBka pesynbtata MyHUUUNansHOW yCryru;

6) Bblda4va 3aaBuTenNto pesynbtata MyHUUUNanbHOW YCyr.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agButenb BnpaBe obpaTuTbCcA B Mcnonkom rnuyHo, no TenedoHy u (unu)
SMNEKTPOHHOM MoyTe ANA MOSyYeHUss KOHCYmnbTauuMnm O nopsigke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct cnonkoma KOHCYnbTUPYeT 3asiBUTENs, B TOM 4ucne no cocrtasy, opme
npegcraBnsaemMon AOKYMeHTauum 1 Apyrum Bornpocam Ans nosiyv4eHns MyHUUMnanbHON yCnyru
n Npn Heo6XoAMMOCTIN OKa3biBaeT NOMOLL B 3anofiHeHUM BriaHka 3asBrneHus.

Mpouenypbl, ycTaHasnMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

Pesynbtat npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacTaBnsemMomn
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHus.

3.3. MNpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE N1uUo nnu Yyepe3 MOLL, yoaneHHoe paboyee
mMecto M®L| nogaeT NnucbMeHHOe NMBO B aNEKTPOHHOM hopMe 3asiBfieHMe O npeaocTaBneHnn
MYHUUMMNANbHOW YyCnyrM W npeactaBnseT LOOKYMEHTbl B COOTBETCTBMM C  MNyHKTOM 2.5
HacTosilwero PernameHTta B crnonkom.

Mpu nocTynneHun 3aaBneHna B 3NEKTPOHHOM (hopMe LOSMKHOCTHOE nuuo Mcnosnkoma,
OTBETCTBEHHOE 3a NpUeEM 3asiBlIEHUN:

a) obecneumBaeT  perucTpaumlo  3asaBrEHUS B  CUCTEME  3IEeKTPOHHOro
AOKYyMeHTOoobopoTa, NpM 3TOM 3asiBfIEHMIO NPUCBaMBalOTCA cTaTycbl «[1pUHATO BEOOMCTBOM»
unm «B obpaboTke», 4To oTpaxkaeTcs B «J/InyHOM kabuHeTe» PermoHanbHOro noprana;

6) npoBepsieT cobniogeHne YCroBuUM OEACTBUTESNTIbHOCTU  3NEKTPOHHOW MOAMNUCH,
nocpencTtsoM obpawieHus Kk EguHomy noptany (B cniyvyae, ecnu 3asBuTenemMm npeacTtasreHbl
3MEeKTPOHHbIE  00pa3sbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUMEHHOW  KBanMuuupoBaHHOW
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnn B pesynbtaTte NpoBEpKU YCUNEHHOW KBANMPUUNPOBAHHOW 3NEKTPOHHOMN
noanncu He BbISIBNEHO HecobntogeHue ycrioBun ee AenCTBUTENbHOCTU, OOMMKHOCTHOE NnLo
Mcnonkoma HanpaBnseT 3asBUTErNO yKa3aHHbIM B 3adBreHuM cnocobom He nosgHee pabouyero
OHA, cnegywoowero 3a [JHeM MoCTynneHus 3assreHus B Mcnonkom, yBedomMneHue o
NOCTYNNEHUN 3asBrieHNs, cogepXallee BXOASALWMA PErMCTPaLNOHHBIN HOMEpP 3asaBfeHns, aaTy
nosfiydYeHus 3asiBrieHus, rnepeyvyeHb HauMeHOBaHWW (pannoB, MpPeacTaBfeHHbIX K Hemy
AOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHULMNansHOM YCyru.
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B cnyyae ecnn B pesynbtaTte NpoOBEPKU YCUNEHHOWN KBaANMMULMPOBAHHOWN 3NEKTPOHHOW
noanncu BbISIBIEHO HecobnoaeHne yCcroBuUn ee OeNCTBUTENbHOCTWU, OOSPKHOCTHOE NMuOo
Wcnonkoma:

npyHMMaeT peweHne o6 oTkase B MpMeMe AOKYMEHTOB, MOCTYMMBLUMX B 3NEKTPOHHOM
opwme;

HanpasnseT 3adBUTEN0 YBEAOMMEHME O MPUHATOM peLUeHUU B INEKTPOHHOU hopme C
ykaszaHnem nyHktoB ctatbn 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
3MIEKTPOHHOM NOAMUCUY», KOTOPble MOCAYXWUIN OCHOBaHWEeM [Ans ero MNpUHATUA. Takoe
yBeJOMIMeHne noanUCbIBaeTCsa YCUITEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MO4MNUCHIO
AOJDKHOCTHOrO  nuua Wcnonkoma, pernctpupyeTcs B  CUCTEME  3JIeKTPOHHOro
AOKymMeHToobopoTa W HanpasnseTcsa crnocobamu, ykasaHHbIMM B nyHkTe 9 [lpasun
NCNONb30BaHMA YCUNEHHOW KBanMULMPOBAHHOW 3NEKTPOHHOW noanucu npu obpalleHun 3a
nofnyyYyeHnem rocyfapCTBEHHbIX U MyHMUMMANbHbIX YCAYr, YTBEPXOEHHbIX MOCTaHOBIEHVWEM
MpasutensctBa Poccuickon epepauum ot 25.08.2012 Ne 852.

3.3.2.Cneumnanuct Mcnonkoma, BeayLmm npmem 3asiBfieHUn, OCyLLLECTBNSIET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NpOBEpPKY NOSTHOMOYUI 3asaBUTENSA (B CnyvYae AeNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanMnuna [[OKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpPeaCcTaBfeHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexauwee odopMneHne Konunh [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EePKHYTbIX CITIOB U MHbIX HE OFOBOPEHHbIX UCNPaBiEHUI).

B cny4ae oTcyTCcTBMS 3amMeYvyaHnin cneumanuct Micnoskoma ocyLlecTBngaeT:

npuemM N pernctpaumio 3asBneHus B cneumnanbHOM XypHane;

BpyYeHMEe 3asBUTEN0 KOMUM ONMUCK MpeAcTaBneHHbIX AOKYMEHTOB C OTMETKOW O AaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOASWEM HOMepe, [aTe UM BPEeMEHW WCMOMHEHUS
MYHULIMNANbHON YCNYru;

HanpasfieHne 3asiBfieHNsa Ha paccMoTpeHne pykosoauTento Micnonkoma.

B cnyyae HanuMuua OCHOBaHUM ANA OTKasa B Npueme [AOKYMEHTOB, cneuwanuct
Wcnonkoma, Begylwimin npuemMm OOKYMEHTOB, YBEAOMMSAET 3asBUTENS O Hanuyuu npensaTcTBuin
ANa pernctpaumm 3asaBrieHns U BO3BpallaeT eMy LOKYMEHTbl C MUCbMEHHbIM OObsSCHEHMEM
coaepXXaHnd BbISIBIIEHHbIX OCHOBaHUM ANs oTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

npuem 3asiBfeHNa N JOKYMEHTOB B TedeHne 15 MUHyT;

perncTpauus 3asiBfieH1s B Te4eHne 0OQHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBNEHUS.

PesynbTat npoueayp: NPUMHATOE U 3aperMcTpupoBaHHOE 3asiBfieHWe, HanpasfeHHOe Ha
paccMoTpeHne pykoBoguTento MicnonkoMma nnv Bo3BpalleHHble 3asBUTENO0 JOKYMEHTbI.

3.3.3. PykoBogutenb cnonkoma paccmaTtpuBaeT 3asaBrieHne, onpeaenseT UCNoNHUTenNs
N HanpaenseT 3asaBneHne B VIcnonkom.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro OHSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTat npoueaypsbl: HAanpaBfieHHOE UCMOSTHUTENIO 3asiBfieHMe.

3.4. q)OpMI/IpOBaHI/Ie M HanpasneHne mexeegoMCTBEeHHbIX 3arfnpoCcoB B OpraHbl,
yyacTByloLwine B npeaocraBiieHUn MyHl/ILI,I/II'IaJ'IbHOVI ycnyrum

3.4.1. Cneunanuct Kcnonkoma HanpaBnsieT B 3feKTPOHHOW dopme nocpeacTBOM
CUCTEMbI MEXBEAOMCTBEHHOIO 3M1EKTPOHHOIO B3aMMOAENCTBUS 3anpoc:

1) o npepoctaBneHun Bbinuckn mn3s EOnHOro rocygapCTBEHHOro peectpa npaB Ha
HeBMXMMOE MWMYLLECTBO M COENOK C HuUM (codepxawen obwenocTynHble cBeaeHust O
3aperncTpmMpoBaHHbIX NpaBax Ha 0OBHEKT HEABUXKMMOCTN).
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2) CBegeHus o Hannumm (OTCYTCTBMM) 3a4O0SMKEHHOCTU MO ynnaTe Hanoros, c6opos,
CTpaxoBblX B3HOCOB, MeHen, WTpadoB, NPOLEHTOB, NOAMNeXawux ynnate B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccurckon ®eagepauum o Hanorax un cbopax (Kpome criydyaeB, CBA3aHHbIX
C aBapUNHbLIMKU CUTYaUUSIMN).

lMpoueaypbl, ycTaHaBnvMBaemble HACTOALWMM MYHKTOM, OCYLLUECTBASITCA B Te4yeHue
ogHoro pabo4ero AHA C MOMEHTa MOCTYNNEHUS 3aABNEeHNs O NpefoCcTaBNeHnn MyHULMNansHoOm
ycnyru,

PesynbTaT npoueaypsbl: HanpasBneHHbIN 3anpoc.

3.4.2. CneumanucTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHWM 3arpoca, MOCTYNMUBLLEro
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIeKTPOHHOrO B3auMOAEWCTBUSA, NpPefocTaBnsaloT
3anpawmBaemMble OOKYMEHTbl (MHpOpMaLMIo) UM HanpaensaoT yBegOMMAeHUs 06 OTCyTCTBUM
AOKYMeHTa 1 (unun) nidopmaumm, HeobxoAMMbIX ANs NpefocTaBneHus MyHUUMNansHoON ycryrm
(nanee — yBegomneHue o6 oTkase).

Mpouenypsl, ycTaHaBNMBaeMble HaCTOSALLMM MYHKTOM, OCYLLEeCTBNSAIOTCH B TeYeHne Tpex
AHEe CcO [OHA MNOCTYMNMEeHUs MeXBeJOMCTBEHHOro 3arnpoca B OpraH WnvM opraHusauuio,
npegocTaBnsaLme JOKYMEHT U MHpopMaumio.

Pesynbtat npoueayp: [OOKyMeHTbl (cBefeHus) nvbo yBegomrieHne o6 oOTkase,
HarnpasneHHble B VICNOMNKOM.

3.5. CocTaBneHue akta KoMmmccum

3.5.1.Cneumnanuct Mcnonkoma ocyLLeCTBNSET:

NPOBEPKY LOCTOBEPHOCTU CBEAEHUI, COAePXKaLLUMXCA B NpeAcTaBreHHbIX JOKYMEHTaXx;

odhopMrieHre y4eTHOro aena (KoMnnekraums Bcex AOKYMEeHTOB B OTAEMbHYHO Nanky);

HanpasfieHne Y4eTHOro erna Ha pacCMOTPEHME KOMUCCUKM NS COCTaBNeHUs akTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASIOTCA B TeyeHue
OLHOr0 OHSA C MOMEHTa NOCTYNMEHNS OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHOe Aeno, HanpasneHHOe B KOMUCCHUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3y4yeHne nocTynMBLUNX JOKYMEHTOB;

HasHadYeHWe [[aTbl OCMOTPaA MecTa pacrnofiokeHus [epeBbeB WM KYCTapHUKOB,
noanexawux Bblpybke, KPOHMPOBAHUIO UM OCMOTPA MecTa NOCaaKu;

N3BELLIEHNE YIEHOB KOMUCCUN N 3a8BUTENS O AaTe oCcMoTpa.

Mpouenypsbl, ycTaHaBnMBaeMble HAaCTOSLUM MYHKTOM, OCYLLECTBIISAIOTCS B TeYEHNe OBYX
AHEN ¢ MOMeHTa NOCTYNSEeHUs JOKYMEHTOB.

PesynbTaT npoueayp: u3BeLLeHmne YeHOB KOMUCCUMN U 3asBUTENS O AaTe OcMoTpa.

3.5.3. B Ha3Ha4yeHHbI AeHb KOMUCCUSA BbIXOOUT HA MECTO M OCYLLEeCTBNSET C y4acTuem
3aaBUTENA OCMOTP [epeBbeB, nognexawmx Bbipydke. Mo pesynbtatam obcnepoBaHus
cocTaBnsieTcs akT obcrnegoBaHua (npunoxerHue Ne3).

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOALWMUM MYHKTOM, OCYLLECTBASATCA B [O€Hb
ocMoTpa.

PesynbTat npoueayp: akt obcnenoBaHus, HanpaBreHHbIn cneumanucTty Micnonkoma.

3.6. NoaroToBka pesynbTaTta MyHULMMNANBHOW YCNyru

3.6.1. Cneumanuct Mcnonkoma Ha OCHOBaHUM akTta obcrnegoBaHus, NpeacTaBrEHHOro
KOmMuCCuen, noAaroTaBnMBaeT MNPOEKT paspelleHnss Ha BblpyOKy [fOepeBbeB (Oanee —
paspeLleHne) unm NpoekT ysegoMneHnsa ob oTkase B NpefoCcTaBieHuM MyHUUMNAnbHON yCnyru
(nanee — yBegoMIeHME) U HanpasfisieT Ha COrfiacoBaHWe PyKOBOAUTEMO WMCMOMHUTESNbHOMO
KomuTeTa.
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lMpoueaypa, ycTtaHaBnMBaemas HaCTOALLUMM MYHKTOM, OCYLLECTBMSAETCA B TeYeHne OBYyX
AHEN ¢ MOMeHTa NocTynneHns akta obcnegoBaHus.

Pesynbtat npoueaypbl:  HanpasefieHHbIM  Ha  NOANUCbL  MNPOEKT  pa3peLueHus
(yBepomrnieHus).

3.6.2. PykoBoguTenb Mcnonkoma nognucbiBaeT pelleHne (yBegoMIieHne) u HanpasnseT
crneunanucTy Ansa Bblgadn 3asaBUTENIO.

lMpoueaypa, ycTtaHaBnuBaemMas HaCTOALWMM MYHKTOM, OCYLUECTBMNHAETCA B TeyeHue
OHOro HSA C MOMEeHTa OKOHYaHWs npeabiayLien npoueaypobi.

Pesynbtat npoueaypbl: HanpasreHHoOe cneuuanucty noanucaHHoe paspelueHue
(yBepomneHwue).

3.7. Boligaya 3asBuTento pesynbTata MyHULMNanbHON yCcryru

3.7.1. Cneumanuct Wcnonkoma pernctpupyeTt paspelleHve (yBeAOMIeHWe) U BbloaeT
3asaBuUTento NMbo HanpaenseT No noyre.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, OCYLLECTBSOTCS:

B TeyeHne 15 MUHYT - B criyqae NMYHOro NpubbiTust 3asiBUTENS;

B TEYEHMe OAHOro AHS C MOMEHTA OKOHYaHWUs npedblaylien npoueaypbl, B cnydae
HanpaeneHns OTBETa NOYTOBLIM OTNPABEHNEM.

Mpn BbIGOpe 3asiBUTENS crnocoba MonydYeHuss pesyrnbTata B SMEKTPOHHOM BuAae
HanpaensieT 3asBUTENO pesynbTaT MyHUUMNanbHOW ycnyrm B OpMe  3MeKTPOHHOro
AOKYMEHTA.

PesynbTaT npoueaypbl: BblAaHHOE (OTNpaBneHHOE) yBeAoMIIEHME.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.8.1. B cnyyae oOHapyXeHUss TEXHMYECKOW OLWMOKN B [OOKYMEHTE, SIBRSOLLEMCS
pe3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asasuTtens npeacrasndeT B Micnosnkom:

3asBrneHne 06 ncnpaBneHnn TeXHMYeCcKom owmnbkn (npunoxexHmne Ned);

AOKYMEHT, Bbl4aHHbIA 3asBUTENO KaK pesynbTaT MyHUUMNanbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, MMeKLWMe pUanudeckyo Ccuny, CBUAETENbCTBYKOLME O  Hanuyum
TEXHUYECKON OLLUNBKM.

3agBneHne 06 wucnpaBfeHMn TexXHUYecKOW OWwnbKM B CBeOeHMUsIX, YKasaHHbIX B
OOKYMEHTe, 4ABMSWEMCa pe3ynbTaTtoOM MyHUMUMNAnbHOW YyCnyrn, nogaeTcs 3asBuTenem
(ynosIHOMOYEHHbIM NpeacTtaBuTeneM) NUYHO, NGO NOYTOBLIM OTMNPaBNeHMeEM (B TOM YUCHe C
MCNONb30BaHMEM JMEKTPOHHOW MOYTbl), NMBO Yepe3 efuHbI nopTan rocyAapCTBEHHbIX W
MYHUUMNANbHbIX YCIYr AN MHOTOMYHKLMOHANbHbBIA LEHTP NpeaoCcTaBneHnst rocyaapCcTBEHHbIX
N MyHUUMNANbHbIX YCNYT.

3.8.2. Cneumanuct, OTBETCTBEHHbIN 3a MNpPUEM [AOKYMEHTOB, OCYLECTBASET Mpuem
3aaBneHna 06 ncnpasneHnn TEXHNYECKON OLINGBKN, perucTpupyeT 3asBreHne C NPUnoXKeHHbIMN
AOKyMeHTamMu 1 nepegaet ux B Mcnonkom.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLUECTBMSETCA B TedeHue
OAHOr0 OHS C MOMEHTA perncTpaunm 3asBneHus.

Pesynbtat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asBNeHue, HarpaBreHHoe Ha
paccMmoTpeHne cneunanucty cnonkoma.

3.8.3. Cneumanuct MWcnonkoma paccmaTpuBaeT OOKYMEHTbl M B LENsX BHECeHus
nUcrnpaBfeHnn B LOKYMEHT, SABNSAOLWMNCA pe3ynbTaTtoM YCyrn, OCyLecTBNAeT npouenypsl,
npegycMOTpeHHble MyHKTOM 3.6 HacTosiwero PernameHTa, 1 Bbl4aeT UCrpaBreHHbI JOKYMEHT
3asBuTento (YynormHOMOYEHHOMY NpeacTaBuTEeNto) SIMYHO NOA POCMIUCH C U3BATUEM Y 3asBUTENS
(ynoOnMHOMOYEHHOro npeacTaBuTeEnNs) OpurMHana [[OKYMeHTa, B KOTOPOM  COOEPXKUTCS
TexHu4eckas owwnbka, wunM HanpaeBnsgeT B agdpec 3asiBUTenst MoYTOBbIM OTNPaBfeHUEM
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(nocpeacTBOM 3MNEKTPOHHOM MOYThlI) MUCbMO O BO3MOXHOCTM MOMYYEHWUs OOKYMEHTa Mpu
npegocTtasneHnn B Mcnonkom opurMHana JOKYMEHTa, B KOTOPOM COOEPXMUTCS TexXHU4YeckKas
omnbka.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBNSIETCA B TeYEHME Tpex
AHen nocne oOOHapyXeHuUst  TeXHUYEeckonM Owubkn unm  nonydeHnss ot nwboro
3aMHTEPECOBaHHOIO fNMua 3asBeHns 0 ONYLWEeHHON owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HAaNpaBrieHHbIN) 3asBUTEN0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHOW YCryrn

4.1. KOHTporb 3a MOMHOTOM W KayecTBOM MNpefoCTaBfieHUsT MyHULMNANbHOW YCIyrn
BKNtoYaeT B cebs BbISIBIEHWE W YyCTPaHEHWE HapylleHWA npaB 3asdBuTENen, npoBeneHue
npoBepok cobniogeHns npoueayp NpenocTaBneHns MyHUUMNanbHOW YCnyru, MOArOTOBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MeCcTHOro camoynpaBreHus.

dopmamn KOHTpONA 3a cobnogeHMeM WCMNONMHEHNA agMUHUCTPATMBHLIX npoueayp
ABNAKOTCA:

1) npoBepka U1 corfacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  nNpefoCTaBfieHUto
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpPSiAKE NPOBEPKM BeAeHUA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

KoHTponbHblE NpoOBEPKM MOryT ObiTb MNSaHOBLIMU (OCYLLECTBAATLCA HA OCHOBaHWUU
noslyrogoBbIX WAW  rOAOBbIX MNfiaHOB paboTbl opraHa MEeCTHOro camoyrnpasfeHud) u
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MOTYT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHMEM MyHULUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMK MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekywlero KOHTPONSA WUCMOMb3YyHTCHA CBeAEHUs, UMEKLLMECS B 3NEKTPOHHOM
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHas U NUCbMEHHas WHdopMauus
cneumnanucToB, OCYLLECTBASIOWMX BbINOMIHEHME aAMUMHUCTPATUBHBIX nNpouenyp, XypHansbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB 1 ApYrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBEepLeHMEM OEeACTBUW Npu npeaocTaBreHun
MYHUUMNANbHOW YCAYrM U NPUHATUM PELUEHUN PYKOBOAUTENO Mcnonkoma npeacTaBnsioTcA
crnpaBku O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW YCryri.

O cnyyasx M npuyYMHaxX HapyLweHWs CPOKOB, MNOCNeAoBaTENbHOCTU U CcoAepKaHus
aAMUHUCTPATUBHBIX Mpouenyp cneunanuctbl HeMeaneHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCTaBnsALWLEro MyHULUMNANbHYO YCIyry, a Takke NpeanpuHMMatoT CPOYHbIE MEpbI
No YCTPaAHEHUIO HapyLUEHNI

4.2. Tekywmin  KOHTpPONb 3a  cobnwgeHMeM  MOCneaoBaTenbHOCTM — OEWCTBUNA,
onpeaeneHHbIX agMUHUCTPATUBHBLIMK MNpouedypaMu no npefoCTaBNeHUu0 MyHUUMNansHOM
yCrnyru, OCYLLUECTBNSIETCA 3aMecTuTenem pykoBoautensa Mcnonkoma no MHGpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHBLIM 3a OpraHusauuio paboTbl NO MNpPeaoCTaBfeHUo MyHULMMNanbsHOM
ycnyru, a Takke cneumannuctammn otaena MHAPacTpykTypHOro pasBuTuS.

4.3.lepeyeHb  OO/MKHOCTHBIX  JMLU,  OCYLUECTBASKWMX  TEKYLUMA  KOHTPOISb,
yCTaHaBMMBAETCHA [MOJSIOXKEHUAMW O CTPYKTYPHbIX nogpasfeneHnax opraHa MeCTHOro
camoynpasfeHns N 4OSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTamM nNpoBeOEHHbIX MNPOBEPOK B Criydae BbISABNEHUA HapyLUeHUW npas
3agBuTENEen BUHOBHbIE nNuMUAa MPUBNEKAKOTC K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb oOpraHa MeCTHOrO camMoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE obpaLleHnin 3aaBUTENEN.

PykoBoautens (3amectutenlb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHns opraHa
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MECTHOro CaMmoynpaBfeHns HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBpPeMEeHHoe W  (Mnun)
HeHagnexawiee BbINONIHEHNWE aOMUHUCTPATMBHBLIX [OEWNCTBUN, YyKasaHHbiXx B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHblE ChyXallMe 3a peleHus U OEeNCTBUSA
(6espenctBue), npmHUMaeMble (OCyLLECTBNSEMbIE) B XO4Ee NPeaoCTaBneHns MyHUUMNanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npegocTaBneHneM MyHULMNANbHOW YCAyrn CO CTOPOHbI rpaxaaH, Ux
00beaVHEHNIN M OpraHu3aunin, OCYLIECTBNAETCA MOCPEACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro caMoynpasfeHus Npu NpeaocTaBNeHNN MyHULMNANBbHOW YCyrn, NONnyyYeHns
MOMIHOW, aKkTyanbHOW W  OOCTOBEPHOM WHGOpMaLMM O nopsagke npeaocTaBneHus
MYHULUMNANbHOW YCyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHus obpalleHun (kanob) B
npouecce npefocTaBneHnss MyHULMNAnsHOM YCIyru.

5. NocynebHbin (BHecyaebHbIn) nopaaok obxxanoBaHUs pelleHnn n aenctesnin (6esgencTems)
opraHa, NpeAoCTaBMAOLLEr0 MyHULMNAMBHYH YCyry, MHOTO(YHKLNOHANbLHOIO LeHTpa
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNAbHbIX YCIYr, OpraHm3aumnm, ykasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOIMKHOCTHbIX ML, MyHULMNAMNbHbBIX CryXXalunx, paboTHNKOB

5.1. Nony4atenu MmyHMumMnanbHOW yCryrn UMerT NpaBo Ha obanoBaHue B gocygebHom
nopsigke aencremn (6esgencTeuns) COTpyaHMKoB Vicnonkoma, ydacTByOLWMX B NpeaoCTaBneHnm
MYHUUMNANbHOW ycnyru, pykosogutento Vicnonkoma unv rnaese MyHuuunanbHoro obpasoBaHus.

3asaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B Cneayowmnx Cnyyasx:

1) HapywleHne cpoka perucTpauumn 3anpoca 3asiBuTens O npefocTaBneHun
MYHULIMNANbHON YCNYru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCNnyru;

3) TpeboBaHMe Yy 3aaBUMTENA OOKYMEHTOB WNU uHGopmauum nmbo OCyLeCcTBeHUs
AEeNCTBUW, NpeacTaBfieHMe UIM OCYLLECTBIIEHNE KOTOPbLIX HEe MpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMM aktamum Poccuickon ®epepauun, Pecnybnuknm TatapctaH, CapMaHOBCKOro
MYHUUMNANbHOro panoHa Ans npeaocTtaBneHns MyHUUUNnanbHOW yenyru;

4)oTka3 B nNpuemMe [OKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpesyCMOTPEHO
HOpMaTMBHbIMX nNpaBoBbiMM akTamu Poccuiickon dPepepaumun, Pecnybnuku TaTapcTtaH,
CapmMaHOBCKOr0 MyHMUMMANbHOrO pamoHa ANna npeaocTaBNeHns MyHUUMMANbHOW YCnyru, y
3asBuTens;

5) oTka3 B npeaocTaBneHUM MyHUUMNAnNbHOW YCIyrn, eCriv OCHOBaHUS OTKasa He
npegycMoTpeHbl dpefepanbHbIMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU UHBLIMU
HOpMaTMBHbIMM MpaBoOBbiMM  akTamu Poccuinckon depepaumm, 3akoHaMM U UHBIMK
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asBMTENd Npu NpegoCTaBNeHn MyHULMNANbLHOW YCryrn nnaThl, He
npegycMOTPEHHON HOPMAaTMBHLIMU NPaBoOBbIMU akTammn Poccuiickon denepaummn, Pecnybnmkm
TaTapcTaH, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

7) oTka3 Wcnonkoma, AOMKHOCTHOrO nvua Mcnonkoma B MCNpaBAeHUN LONYLEHHbIX
onevyaTok M owWMBOK B BbldaHHbIX B pea3ynbTaTte nNpeaocTaBfieHUst MyHUUUNAnbHOW YCIyrn
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIEHHOIO CpoKa Taknx UCnpaBneHni;

8) HapylleHne cpoka WNU  nopsaka  BblgaynM  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) NpnoCTaHOBIEHNE MNPEeaOCTaBNEHUS MyHULMNANbHOW YCNyrn, €ecriM OCHOBaHUS
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defeparbHbIMU - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUM C HUMW MHBIMWU HOPMaTUBHbLIMK MPaBOBbIMW akTamun Poccuickon depepaumn,
3aKOHAMMW W WHbIMW  HOPMATUBHbIMW  NpaBoOBbIMM akTamm Pecnybnukn TaTapcTaH,
MYHMLMMNANbHbIMU NPaBOBbLIMW aKkTamu;
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10) TpeboBaHue y 3aaBUTENA NPy NpeaocTaBNeHNN MyHULMNANbHOW YCIyru AOKYMEHTOB
unn unHopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKase B MpuveMe [OOKYMEHTOB, HeobXoauMMbIX ANna npefaocTaBreHus
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBieHnM MyHUUMNANbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NpPenyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XKano6a Ha pelweHusa n pgencteus (6e3genctBume) opraHa, nNpefoCTaBnsoLEero
MYHULUMNANbHYKO YCyry, AOSPKHOCTHOrMO NuUua opraHa, npefoCcTaBfiSioWero MyHUUMNAnbHYO
YyCnyry,  MyHUMUMNANbHOIO  Cry)allero, pykoBOAUTENs  oOpraHa, npegocTaBrisoOWEro
MYHUUMNANbHYKO YCcnyry, nogaeTcd B MUCbMEHHOW popme Ha OymaxHOM HocuTene unu B
31eKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaBneHa no noyte, 4epe3d MOL, c wncnonb3oBaHueEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camrta
CapmaHoBcKkoro MmyHuumnansHoro pavionHa (http:// www.sarmanovo.tatar.ru), EanHoro noptana
rocygapCTBEHHbIX W MyHuumnanbeHbix ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noptana rocyfapCTBEHHbIX n MyHULUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NINYHOM NPUEMe 3asBUTENS.

5.3. XKanoba, noctynusLlias B opraH, NpegocTaBnsoWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHMe NsATHaguaTu
pabounx [HeW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWa OTKasa oOpraHa,
NpeaoCcTaBNAOLWEro MyHMUMMANbHYK YCnyry, B NpuemMe AOKYMEHTOB Yy 3asBuTens nmbo B
ncnpasneHnn AOnyLeHHbIX oneyaTok M owmnboK mnn B crnyyae obXanoBaHWs HapyLlUleHUs
YCTAHOBMIEHHOrO CpoKa TakuUX WCNpaBneHWh - B TeYeHue naTn paboymx OHenm co AHS ee
perncTpauuu.

5.4. YKanob6a gomkHa cogepXaTtb crnegyoLLyo MHopMaLuio:

1) HaumeHoOBaHWe opraHa, NPeaoCTaBMAOWEro YCrnyry, AOSPKHOCTHOMO nuvua opraHa,
NpeaocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, pelweHuss U AeNCTBUS
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) hamunuio, wnmMms, oT4ecTBO (nocnegHee - MpUM  HanmuMyuu), CBeAeHUss O MecTe
XUtenoCcTBa 3asButend - @uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHUS O MecTe
HaXOXOEeHUA 3aaBUTENSA - OPUOMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEeKTPOHHOW MNouYTbl (NPU HanNUYMM) U NOYTOBLIN agpec, no
KOTOPbLIM A0SMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHna 06 obGxanyemblx peweHusx U aencteuax (6es3gencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANBHYIO YCAYTY, UM MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESNb HE COrNaceH C pelleHneM 1 OeNCTBUEM
(6espenctBnemM) opraHa, nNpPeaoCTaBASOWEro YCnyry, [AOSKHOCTHOrO nvua  opraHa,
NpeaoCcTaBnAOLWEro yCnyry, UM MyHULUMNANbHOro CnyXaLlero.

5.5.K xanobe wmoryT ObiTb NPUNOXEHbI KONUW [OOKYMEHTOB, MNOATBEPXAAOLLINX
N3roXeHHble B xanobe obcTtoaTenbcTea. B Takom criydyae B xanobe npuBoguTCA nepedeHb
npunaraembixX K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaeTCa OAHO W3  cnegylwmx
peLleHni;

1) xanoba yagoBneTBopsieTcs, B TOM 4yMcne B popMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLWEHHbIX onedaTtok n owmnbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
rocyaapCTBEHHOMW yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO AEHEXHbIX CpeacTB, B3MMaHue
KOTOpbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMM NpPaBOBbIMM akTaMu Poccuickon Pepepaunu,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamyn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.
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He nosgHee AHA, cnefylowlero 3a AHEM NPUHATUS PELUEHUs], yKa3aHHOro B HACTOSLLEM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHON (hopMe U MO XeNnaHuK 3asBuTens B 3NEeKTPOHHOW dhopme
HanpaBfseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7.B cnyyae npusHaHua kanobbl, noanexawen YyOoBNEeTBOPEHUIO, B OTBeETe
3asBuTEN0 gaetca uMHdopmauusi O LEWUCTBUAX, OcCyllecTBnsieMblx Mcnomnkomom, B Lensx
He3aMe IMTEeNbHOro YCTPaHEHUSA BbISBMIEHHbIX HapyLUEHUW MNpU OKa3aHUM MyHULMManbHOM
ycrnyru, a Takke MPUHOCATCS W3BUMHEHUS 3a [OOCTaBfeHHble HeynobcTBa M yKasbiBaeTcs
MHopMauusa O OanbHEWWKUX OENCTBUSIX, KOTOpble HeobXOAMMO COBEPLUUTbL 3asiBUTENO B
Lensix nosly4eHms MyHuUmMnanbHON yCryri.

5.8. B cny4yae npusHaHua >xanobbl, He noanexailen yaooBMeTBOPEHUO, B OTBETe
3asBUTEN0, OAl0TCS apryMEHTUPOBAHHbIE Pa3bSCHEHUA O MPUYMHAX MPUHATOrO pPeELLEeHUs, a
Takke nHpopmMauma o nopsake ob6xxanoBaHUA NPUHATOrO peLUeHUs.

5.9. B cnyyae ycCTaHOBMEHWA B X04e WM MO pesynbTataM pPacCMOTPEeHUst Xanobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLIEHUA UM NPecTynneHna OOSMKHOCTHOe
nnuo, paboTHUK, HaL4eNeHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HedamennuTenbHO
HanpasnAT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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6. Ocob6eHHOCTM BbINONHEHMS aAMUHUCTPATMBHBIX Npoueayp (AenNCcTBuUin) B
MHOrOYHKLUMOHaIbHBIX LleHTpax npefocTaBneHus rocygapCTBEHHbIX U MyHULMNAnbHbIX yCryr

6.1. OnucaHme nocnenoBaTenbHOCTM AEUCTBUMA MpU NPedoCcTaBreHun MyHUUunanbHoOm
ycnyru BkniodaeT B cebs cnegyrowme npoueaypbl:

1) HdopMMpOBaHMNE 3asiBUTENSA O NOPsAKe NpeoCcTaBneHns MyHULMNansHON yCnyru;

2) NpUHATUE N perncTpauus 3asaBreHnst U1 AOKYMEHTOB, HEOOXoANMbIX ANA NpeaocTaBneHns
MYHULMMNANbHON YCNyru;

3) hopmMumpoBaHMe 1 HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLuime
B NpeJoCcTaBfeHnn MyHUUUNAanNbLHOW yCcrnyri, B TOM YMChe No KOMMMEKCHOMY MeXBEeAOMCTBEHHOMY
3anpocy;

4) npoBepka OEUCTBUTENBHOCTU, YCUIEHHON KBanNUUKaLMOHHOW LMGPOBON 3NEKTPOHHOWN
nognucn  3asiBUTend, WUCMONb30BaHHOW Mpu nojaye 3adBfeHuss O npeaocTaBieHun
MYHULIMNANbHON YCNYru;

5) HanpaBneHue 3asiBrneHna ¢ JoKymeHTamu B Micnonkowm;

6) Bblgava 3asBUTENIO pesynbTaTa MyHUUMNANnbHOW yCryru.

6.2. lHdopMmmpoBaHue 3aaBuTens o nopsake npeaocTaBneHnss MyHUUUNansHoOM ycnyrm

3agasuTtens Bnpase obpatnteca B MOLL nnyHo, no TenedoHy n (unum) anekTpoHHOM no4te
AN NONyYeHnst KOHCYNbTauMi O nopsake NonyyYeHuss MyHUUUNansHoOM yCryru.

Cneupannct MOL uvHdopmupyeT 3aaButens, B TOM 4uUcre Mo cocTtasy, dopme
npeacraBnsaemMon JOKyMeHTauuu 1 Apyrum Bonpocam Ans NOofydeHUss MyHUUMNanbHOW yCryrn u
npu HeoBXo4MMOCTM OKa3blBaeT NOMOLLb B 3anofiHEHUN BraHka 3asiBleHns.

3asBuTenb MOXET MOMyYMTb MHAOPMALMIO O NOpPsAKE MPedoCTaBreHUs MyHULMNanbHOW
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSAWMM MYHKTOM, OCYLLECTBNATCA B  [OeHb
obpaleHna 3asaBuTens.

PesynbTat npoueayp: MHgopmaumsa no coctary, oopmMe npeacraBnsiemMon JOKyMeHTaumm u
ApYyrMm Bomnpocam nosly4eHns MyHUUMNanbHON yCnyriu.

6.3. NpuHATME 1 perncTpauna 3aaBneHus

6.3.1. 3asBuTEnNb NNYHO, Yepe3 [OBEPEHHOE NULO WM B 3fEKTPOHHOW dhopMe nopaet
NMMCbMEHHOE 3asBfeHne o0 NpefoCTaBeHnn MyHULMNANbHOW YyCnyru u npeactaBsnseT AOKYMEHTbI
B COOTBETCTBMM C NyHKTOM 2.5 HacTosiwero PermamenHta B MOLU, ynaneHHoe pabodee mecTto
ML,

3asBrneHne O nNpefocTaBfeHUN MyHUUMNANbHOW YCNyrM B 9MEKTPOHHOW  hopme
HanpasnsieTca vYepes MNopTan rocygapCTBEHHbIX U MyHMUMNANbHbIX yenyr Pecnybnuku TaTapcraH.
Peructpauus 3adaBneHusa, nNOCTYNMBLUErO B  3IIEKTPOHHOM d)opMe, OCYyLWecTBseTcs B
YCTaHOBIIEHHOM MOPSAKE.

6.3.2. Cneunanuct MOL|, Begoywmn npuem 3as(BNEHUN, OCYLLUECTBNSET npoueaypsbl,
npeasyCcMOTPEHHbIE perfiameHToM paboTbl MOL.

lMpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNSAITCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmumpoBaHMe NakeTa JOKYMEHTOB
6.4.1. Cneunanuct MOL] B cooTBeTCTBUM C pernameHTom paboTtsl MOLL:
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npoBepseT OeUCTBUTENbHOCTb YCUNEHHOM KBanuUKaUMOHHON UMEPOBOM 3IIEKTPOHHOM
nognucu  3asaBUTENd, WUCNOSMb30BaHHOM Mpu  Nodaye 3asiBNeHnd o  npefocTaBreHuu
MYHUUUNANbHOW YCRyru;

dopMMpyeT U HanpasnseT MeXBEeJOMCTBEHHble 3anpocbl B OpraHbl, yyacTBylline B
npegocTaBfeHn MyHUUMNANbHOM YCNyrn, B TOM YuClie MO KOMMSIEKCHOMY MeXBeAOMCTBEHHOMY
3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLLECTBNSAKTCA B CPOKM,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHble 3anpochl.

6.4.2. Cneumanuct M®L| nocrne nosnyvyeHMss OTBETOB Ha 3anpocbl opMupyeT nakeT
AOKYMEHTOB W HarnpaBnseT ero B Mcnonkom B nopsake, YCTAaHOBMEHHOM perfiaMmeHToM paboThl
MoL.

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBMASAIOTCA B  CPOKMW,
yCTaHOBIEHHble pernaMmeHTomM paboTsl ML,

PesynbTaTt npoueayp: HanpaeneHHble B AICMNONKOM OOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneunanuct M®L, npu nocTynreHun pesynstata MyHUMUMNAanNbHOW YCrnyru wu3s
Wcnonkoma peructpupyer ero B YCTAHOBIEHHOM MOpsAke. u3BewaeT 3aaBuTensa (ero
npegcraBuTens) ¢ UCnonb3oBaHMeM crnocoba CBA3W, YKa3aHHOrO B 3asiBfieHUM, O pesyrnbTaTe
npeaocTaBneHnss MyHULMNansHoM ycryru.

Mpouenypbl, ycTaHaBNMBaeMmble HaCTOSAWMM MOAMYHKTOM, OCYLIECTBNATCA B [€Hb
NOCTYNMeHnsa AOKYMEHTOB 13 cnonkoma.

PesynbTaT npouenyp: u3BelweHWe 3aaBuTens (ero npeacraBuTens) O pesynbrarte
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MOLL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsbl, ycTaHaBnNUBaeMble HACTOALWIMM MYHKTOM, OCYLIECTBAAIOTCA B MNOpsake
o4YepedHOCTH, B AeHb NpUBLITUA 3asiBUTENS B CPOKU, YCTAHOBMNEHHbIE pernamMmeHToMm pabotsel MOL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNAansHON yCryru.
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MpunoxeHne Ne1

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(nanee -

3aaBUTENDb).

(ans ropuanyeckmx nuy, - NonHOe HauMeHoBaHue,
opraHunsaunoHHo-MNpasoBas hopma, CBeAeHUs O
rocyaapCTBEHHOWN pernctpaunm; ans usmyeckmnx
nmy, - pamunus, UMs, oT4eCTBO, NACMOPTHbIE
AaHHbIE)

3AABITEHNE
0 Bblaye paspeLleHuns Ha BbIpYOKy, KPOHMPOBaHWE MU Nocagky AepeBbEB N KYCTapHUKOB

Mpowy Bac cornacoBaTtb BbIpybKy (KPOHMpOBaHWE) OepeBbEB B KONMYECTBE
WTyK ( ) pacTywmx OKONO 34aHusa Nno agpecy: no
NpUyYnMHE TOro, 4YTO AepeBbsA pacTyT B HenocpeAcTBeHHoM 6nmu3octn K yHOaMeHTy
3[aHus, KOTOpoe MPUHALNEeXUT MHe Ha npaBe cobcTBeHHOCTU. PaspywatT dyHOaMEHT.
[epeBbsa O4YeHb cTapble, BETKM Mpu CUIbHOM BeTpe nagatoT. lNocne nposeaeHus pabot
00a3yloCb NPOBECTU 0O3efieHeHne npunerawowen Tepputopun. OTxoabl AepeBbEB
CaMOCTOATENbHO BbIBe3Y Ha nonuroH TEO.

K 3agaBneHuio npunaratoTcs cnegyowme 0TCKaHMPOBAHHbIE LOKYMEHTbI:

1) JJoKyMeHTbl yAOCTOBEpPSOLWME JIMYHOCTD;

2) [okymeHT, nogTeBepXxdarowui MOAHOMOYNA MNpeacTtaBuUTeENs (ecrnm OT MMEHMU
3aaBuUTENsa AencTeyeT nNpeacTaBuTens);

3) Cxema yyacTtka oo 6nmkanwmx CTPOEHUA NN APYrMx OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaxXaeHun, noanexalumnx Boipyoke;

4) 3aBepeHHble KONUW MpaBOyCTaHaBMMBAKLWMX W MNpaBo NOATBEPXKAAOLLUNX
AOKYMEHTOB Ha 3eMeslbHbl y4acToK, eCrnv 3eMesbHbl Yy4aCcTOK He 3aperucTpypoBaH B
EnonHom rocynapcTtBeHHOM peecTpe npas Ha HeBUXUMOE UMYLLECTBO U CAENOK C HUM;

5) YTBepxaoeHHas NpOeKTHas [OOKyMeHTauus B Cchnyyae, ecnv npou3BoamuTCs
BblpyOKa 3erneHbIX HacaxaeHun, nonagatooLwwmx nog rabaputbl Npu CTPOUTENbLCTBE 30aHWUN
N COOPY>XEHUN,

6) CornacoBaHue C BnagenbLamu 3aTparMBaemblX TEPPUTOPUIA YCIOBUIA BbIPYOKN 1
nepecagkun 3eneHblX HacaXXaeHu;

7) MNpn nocagke vnu nepecagke HacaxaeHW cornacoBaHwe C npeacTraBUTENsIMU
NHXEHEpPHbIX ceTen C OTKPbITUEM OpAepa Ha NpoBedeHne 3eMIIsaHbIX paboT.

O6sa3sytock Npu 3anpoce NpeaocTaBUTb OPUrMHaIIbI OTCKAHUPOBAaHHbLIX AOKYMEHTOB.

(naTta) (noanuce) (®M0O)
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MpunoxeHne Ne2

PASPELLEHNE
Ha BbIpyOKy, KPOHMPOBaHWE 1 NocaaKy AepPeBbEB U KyCTapHUKOB

Ne "o 202_T.

B cooTBeTCcTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnenoBaHna 3eneHbix HacaxageHun ot " " 202__ .
n yyeTHon segomoctm ot " " 202__ .
PASPELLAETCA:

(®.N.0./HanmeHoBaHWe 3aaBuUTENS)

(BmAa pabot, cnocob BbINOSIHEHUS PaboT)

(anpec)
BbIpyOUTL: AEpPEBLEB LT.
KyCTapHWKOB T,
KPOHUpPOBaTb: AEePEBLEB LT.
KyCTapHWUKOB T,
nocagnTb: AepPEBLEB T.
KyCTapHWUKOB T,
COXPaHUTb: LEPEBLER LT.
KyCTapHWUKOB T,
BOCCTaHOBUTb TPaBSAHOM MOKPOB, NI040POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo opeBecnHy BbIBE3TU B TEYEHME OHEeNn.
CxxuraHue n cknagnpoBaHne nopyboYHbIX OCTATKOB HAa KOHTEMHEpPHbIE MoLLaaKn

3anpeLleHo.
dopma KoMneHcaumm:

Cpok gencTeus paspeLueHns Ha BblpybKy:

MpoaneHo Ha cpok: ( )
M.n. ®.1.0., noanuck, aata

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBUM C TEXHUKOM Be3onacHocTu. B criyvae, ecnm
Aevicteytowymn B Poccuiickon ®epepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKUMUN YCIOBUSIMI)
BbIpybKa OTAENbHbIX AEPEBLEB UMM KYCTAPHUKOB (OEPEBLEB UITM KYCTAapPHUKOB C onpeaeneHHbIX
TEPPUTOPUIN) OOSMKHA OCYLLECTBNSAETCA C MPUBIIEYEHMEM CrieLMarnmavpOBaHHbIX OpraHv3aLmni
(cneumanucToB) MK cneunansHoro obopyaoBaHUS, 3asiBUTENb 00si3aH 0BecnevnTb BbINOMHEHME
[AaHHbIX TpeboBaHMI.
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OcyLLecTBNEHNE MEPONPUSTUIA MO 0BLLIEMY BraroyCTpoicTBy TEPPUTOPUM MOCIE BbINOSHEHUS!
paboT no BbipybKke AEPEBLEB U KyCTApHUKOB (BKIOYasi BbIBO3 CTBOSIOB AE€PEBLEB, BETOK, MHOTO
Mycopa, NpoBeAeHMe NNaHNPOBOYHbIX paboT) sBnsieTcs 06s3aTeNbHbIM.

PykoBoguTenb MCMNONHUTENBHOTO
komuTeTa
PaspelueHue nonyuun:

(®.1.0., nognuck, naTta)
PaspeLueHue 3akpbITo:

(®.1.0. nognncek, gara)
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MpunoxeHne Ne3

AKT
obcnenoBaHusA 3eneHblX HacaxkaeHun Ne
Komucemen B coctage: [Npeacenarensa komuceun (GormkHocTb, PAO)
UneHoB komucenn (gormkHocTb PUO)

npov3BeaeHo
obcnenoBaHve 3enéHblX HaCaXKaeHWUI Ha TEPPUTOPUN NaMSITHMKA NPUPOAbl (HaMMEeHOBaHWE
obbekTa). YCTaHOBMEHO, YTO Ha aHHOW TeppUTOpUMIN Heobxoavma (CaHnTapHas pyoka, pybka
yxofa, 0bpeska) creaytoLLmx HacaxkaeHWIA:

Nen/n  |HaumeHoBaHwue Avnametp  |OnmcaHue cocTosiHUS
(cm)

Mpencenartenb KOMUCCUN:
YneHbl KOMUccun:
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MpunoxeHune
K AKTYy 06crnegoBaHuns 3eneHblX HacaxXaeHUn
Ne OT « » 202 T.
MepecyeTHasa BEOOMOCTb AepeBLEB U KYCTAPHMKOB, NOASEXaLLMX CHOCY.
(HaMmeHoBaHuWe gepesa) KONn4ecTBo
(HammeHoBaHWe oepesa) KONn4ecTBo
(HaMmeHoBaHuWe gepesa) KONN4YeCTBO
(HanmeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONU4YeCTBO
(HaumeHoOBaHWe oepesa) KONM4YecTBO

Mpencenatens kKommuccun: PykoBoamTenb MCNOMHUTENBHOIO KOMUTETa

UneHbl Komucenn: 3amecTuTenb pyKoOBOAMTENS UCMOSNTHUTENbHOIO KOMUTETA
3amecTtuTens rnasbl

Cneunanuct
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MpunoxeHue Ned

PykosoauTtento

McnonHutensHoro komureTa
Kapawan-CaknoBckoro cefnbCckoro
noceneHna CapmMaHOBCKOro
MyHMUMNANbHOro panoHa PecnyGnmku
TartapcTtaH

Or:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwao 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANBHOW  YCIyru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy mncnpasuTb OOMYLLUEHHYKD TEXHUYECKYHD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCIyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelweHna o6 OTKMOHeHUW 3asaBneHust o6 wucnpasneHun
TEXHUYECKOWN OLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLLeHuE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha OyMaKHOM HOCUTENE MNOYTOBbIM OTMPABNEHMEM MO
agpecy:

MooTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTeMaTn3aumio, HakoneHe, XxpaHeHue, YyToYHeHne
(oBHOBNEHNE, W3MEHEHME), WUCMONb30BaHME, pPacnpocTpaHeHWe (B TOM u4ucrne nepegady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHarbHbIX AAaHHbIX, a TaKKe NHbIX AENCTBUN,
HeobXoaMMbIX Anst  obpaboTKM  MepcoHanbHbIX [aHHbIX B pamMKax npegoCTaBneHus
MYHULMNANbHOW YyCcryrn), B TOM 4MCne B aBTOMATU3MPOBAHHOM PeXMME, BKIHOYas MpUHSTUE
peleHnin Ha WX OCHOBE OpraHoM NpPefoCTaBNSAIWMM  MyHUUMMANbHYO YCnyry, B Uensx
npeaoCcTaBneHns MyHULMNANbHOM YCITyri.

Hacroswwmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBMIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM WU NPEACTaBMSEMOMY MHOK IULY, @ Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[okymeHTbl (KoMK OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHWMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIMEHHbIM 3akoHogaTenbcTBoM Poccuitickon depgepaumn, Ha MOMEHT npencTaBneHUs
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBOe cornacue Ha y4actiue B Onpoce Mo OLEHKEe kayecTBa NpeaocTaBfieHHOW MHe
MYHULUMMNANbLHOW YCIyrn rno TeneqgoHy:

(pata) (noanuce) (®.1.0.)
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MpunoxeHve
(cnpaBo4HOE)

PekBM3nNTbI JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npenocrtaslieHne MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru
N OCYLLECTBITALWNX KOHTPOJ1b €€ NUCMNOJTHEHUA,

Mcnonkom Kapatwan-CakroBCKOro cenbCKoro noceneHus

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
[(maBa noceneHusi 8(85559)49218 Ksak.Sar@tatar.ru
3amecTutensb (cekpeTapb) | 8(85559)49218 Ksak.Sar@tatar.ru
KMcnonkoma




