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INOCTAHOBJIEHHUE
KAPAP

00 yTBep:KIeHuN AIMUHUCTPATHBHOIO PerjiaMeHTa NpeaocTaBJIeHUs
MYHUIHMIIAJIBHOM YCJIYI'M 110 BbIAa4e CIIPABKHU (BBINMUCKH)

B memsax peamusamuu  ®enepanbHoro 3akoHa ot 27.07.2010 N 210-d3 "O6
OpraHu3alliyd  TPEJOCTaBICHUS TOCYJAApPCTBEHHBIX W MYHHUIMNAIBHBIX  yciyr',
PYKOBOJICTBYSICh mocTaHOBiIeHHMeM KaOunera MunuctpoB PecnyOnmuku Tatapcran ot
02.11.2010 N 880 "OO6 yrBepxknenuu llopsnka pa3paboOTKM ©  YTBEPKIACHUS
aIMUHHUCTPATUBHBIX  PETJIAMEHTOB  MPEAOCTABICHUS  TOCYAApPCTBEHHBIX  YCIIYT
UCIIOJIHUTEIBHBIMU OpPraHaMH TrocyJapcTBeHHOW Bnactu PecmyOnuku TaTtapctan u o
BHECEHUU M3MEHEHUU B OTAeNbHbIE nmocTaHoBieHUs Kabunera Munuctpos PecryGnnku
Tartapcran", nocranoBieHueM PykoBogutens McnonHurenbHoro komurera OpiioBCKOro
cenbckoro mocenenus oT 15.11.2012 N 16 "O nepeuyHe MYHUIIMNAIbHBIX YCIYT,
npeaocTaBisieMblx VCcomHUTENbHBIM KOMUTETOM OpJIOBCKOTO CEIbCKOro moceneHus"
ITOCTAHOBJIAIO:

l. YTBepauTh AIMHUHUCTPATUBHBIM PETJaMEHT MPEIOCTABICHUS MYHHIIMIAIbLHON
YCITYTH TIO BBIIaue CIPaBKH (BBIMKUCKH) (MIPUIOKCHHE).

2. IlocranoBnenne PykoBoautens HMcnonHurenbHoro komutera OplIOBCKOTOO
cenbckoro moceneHus ot 04.04.2013 N 8 "OO yTBepKIEHUH aJIMUHHUCTPATUBHOTO
periiaMeHTa MpeJOoCTaBICHHUS MYHULUMMNAIbHOM YyCIYTrM 1O BbIJau€ CIOPAaBKU Ha
3eMEJIbHBIN y4acTOK, CIPAaBKUA HA JIOMOBJIAJICHHUE, CIPABKUA O COCTaBE CEMbH, CIIPABKH C
MeCTa JKUTEJIbCTBA, BEIMUCKHU U3 MOXO3IMCTBEHHON KHUTH" MPU3HATh YTPATUBIIUM CHUILY.

3. Omy0nuKOBaTh HACTOSAIIEE TMOCTAHOBICHWE HA OPUIIMATHHOM IMOPTaJie MPABOBOM
uHpopmaruu Pecriyonuku Tatapcran B mHGOPMAITMOHHO-TEJIEKOMMYHUKAIIMOHHON CETH
Wutepuer mo anmpecy: http:/pravo.tatarstan.ru m vHa odunmansHOM caiite JlanmeBckoro
MYHHUITUTIATBHOTO paiioHa B WH()OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn HTepHET
o anpecy: http:/laishevo.tatarstan.ru.

4. KoHTpOJIb 32 UCTIOJIHEHUEM HACTOSAIIETO MOCTAHOBJIECHUS OCTAaBIIAIO 32 COOOH.

PyxkoBoauresb UCOTHUTEIBLHOT0 KOMHUTETA
OpJs10BCKOro CeJIbCKOro nmocejgeHust B.U.®eTuinHa
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IIpunoxenue

K [IOCTaHOBJIEHUIO VcnoaHuTensHoro
xoMutera OpJIOBCKOTO CEIBCKOIO
nocenenus Jlanmesckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

ot 04.03.2021 . Ne 7

AJIMUHHCTPATUBHBIN perjaMeHT
NPeoCcTABJICHUA MYHUIMIIAJbHOM YCJIYTH 10 Bbla4e CIIPAaBKH (BBINMCKH)

1. O01mume mMoJ10KeHUus

1.1. Hacrosimuii ~ aAMUHUCTPAaTUBHBIM  pETJIaMEHT  TPEJAOCTaBIICHUS
MYHUIIMIIAIBHONW yCIIyTu (nanee — PernaMeHT) ycTaHaBIMBAaeT CTaHAAPT U MOPSIOK
PEAOCTABICHUS! MYHUIIUIIAJIBHOW YCIyrd MO BbIJade CHpaBKH (BBIMHMCKH) (manee -
MYHUIIUIIAJIBHAS yCIyTa).

1.2. Tlomyuarenu MYHUIMOATBHOM yCIyru: Quisndeckue Jmuia (manee -
3asIBUTEID).

1.3. MyHumumnanbHas ycjiyra NpeJIoCTaBIsETCS HUCTOJHUTEIbHBIM KOMHUTETOM
OpJi0BCKOTO CeIbCKOro nocesneHus JlanieBckoro MyHUIIMIIATBHOTO pailoHa (manee —
Hcnonkom).

1.3.1. Mecto nHaxoxaenue Mcnonkoma: a. Opedn, yia. Onumnuiickas, 1. 2A

I'paduk paGoThI:

noHenepHUK — naTauna: ¢ 8.00 go 16.15;

cy000Ta, BOCKpECECHBE: BBIXOIHBIC JTHHU.

Bpems mepepbiBa s OTAbIXa M TUTAHUS YCTAHABIMBACTCS IpaBUJIAMU
BHYTPEHHETO TPYIOBOTO PaCHOpsIKa.

Cnpapounsiii Tenedon (884378)4-49-10.

[Ipoxon Mo JOKYMEHTaM yAOCTOBEPSIOMIUM JINYHOCTb.

1.3.2.  Axapec  odumumanpHOro  caiiTa  MYHUIIMIIAJIBHOTO  pailoHa B
nH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW  cetn  «MHTepHeT» (mamee —  ceTh
«HUuTeprery): (http:// www. laishevo.tatarstan.ru).

1.3.3. Madopmaruisi 0 MyHUIIUITAIBHON YCIIyTe, a TAaK)KE O MECTE HAXOXKJCHUS U
rpaduke padots Mcmonkoma MoKeT OBITH MOTyYeHa:

1) mocpencTBoM HWH(POPMAIMOHHBIX CTCHJIOB, COJCPXKANIUX BH3YaJbHYIO W
TEKCTOBYIO MH(OpPMaIIMIO0 O MYHUIIMIATBHON YCIIYTe, paclol0KEHHBIX B MOMEIICHHUIX
Hcnonkoma, i1st paboThI € 3asIBUTEIISIMU;

2) mocpeactBoMm cetn «MHTEpHET» HA OPUIIMATHLHOM CalTe MYHUIUIAIHLHOTO
paiiona (http:// www. laishevo.tatarstan.ru.);

3)Ha Iloprase TroCymapCTBEHHBIX W MYHHIMIIAIBHBIX yciayr PecryOmukn
Tarapcran (http://uslugi. tatar.ru/)(nanee — PecyOiimkanckuii mopran);

4) na EnquHOM moprasie rocyaapCTBEHHBIX U MYHHUITUIAIBHBIX yCIyT (yHKIIHIA)
(http:// www.gosuslugi.ru/) (nanee — Enunbiii mopTain);

5) B Ucnonkome:

MIPU YCTHOM OOpalIEHUH - TUYHO WU 1O TeNedony;



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

IIPU TUCBMEHHOM (B TOM 4HCIE B (hOpME INEKTPOHHOIO JOKYMEHTA) OOpaIlieHUH
— Ha OyMa)>XHOM HOCHTEJIE 1O MOYTE, B AJEKTPOHHOU (opMe MO AIEKTPOHHOM MouTe.

1.3.4. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIIMMAILHOU YCIyrU
pasmeniaetca cneruanuctom Otaena Ha OQUUIMAIBHOM caliTeé MYHUIMNATLHOTO
pailioHa ¥ Ha WHGOPMALMOHHBIX CTEHJaX B momenieHusx Mcmoikoma st paboThl ¢
3asIBUTCIISIMU.

Nudopmanus Ha rocynapcTBeHHbIX si3blkax  PecnyOnuku — Tarapcraw,
pasmeniaeMasi Ha HWHODOPMAIIMOHHBIX CTEHAAX U Ha oduIUMaIbHOM caiiTe
MYHUIIMTIATBHOTO  pailoHa B  HMHGOPMAIMOHHO-TEJICKOMMYHUKAIMOHHON  CETH
«IHTepHET», BKIIOYAET CBEACHUS O MYHHUIUIAIBHOW YCIyre, COJEp Kalluecs B
nyHkrax (mogmynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 wnHacrosmero
Pernamenra.

1.4. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJHPYIOLINAX
MPEIOCTaBICHUE MYHHUIIMIAIBHON YCIyru (C yKa3aHWEeM PEKBU3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB WX O(UIIMATBHOIO OIMYOJMKOBAHUS), pa3MEIleH Ha
opUIIHATEHOM caiite MYHUIUITATBEHOTO paiioHa B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «HTepHeT», B rocyaapcTBeHHON WH(OpMAIMOHHON
cuctreme «PeecTp TOCyHapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr PecmyOmuku
Tarapctan. IlocranoBnenuem IlpaButensctBa P® ot 27.09.2011 No797 (pen. ot
19.03.2019) «O B3aUMOACHCTBUM MEXAY MHOTOQYHKIMOHAJIBHBIMU  ILIEHTPAMU
NPEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHULIUTIATBHBIX YCIYT U (eiepalbHBIMU OpraHaMu
UCTIOJIHUTEIbHOM  BJAcTH, OpraHaMHU TOCYAApCTBEHHBIX BHEOIOJKETHBIX  (POHIOB,
opraHamMM TOCYJapCTBEHHOW BiacTh cyObekToB Poccuiickoii ®epepanuu, opraHamu
MECTHOTO  caMmoympaBieHus»  (nmamee —  moctaHoBieHue  Ne797)  (CoOpanue
3akoHojatenbcTBa P, 03.10.2011, Ne40, cT. 5559)

1.5. B HacrodlleM perjiaMeHTe HWCIOJb3YIOTCS CIEAYIOUME TEPMUHBI U
ONpEICIICHHUS:

MoJ, CIPaBKOM (BBIMMCKOW) BbIJJABAEMOW OpraHaMyd MECTHOI'O CaMOYIIpaBJICHUS
IIOHUMAETCS — BBIIIUCKA U3 MOXO35MUCTBEHHON KHUTHM, apXWBHAs BBIIIMCKA U3 JTOMOBOM
KHHTHY, CIIPABKa C MPEbIAYIIEr0 MECTa )KUTEIbCTBA.

ynaneHHoe pabodyee MecTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA MPEIOCTABICHUS
TOCYIApCTBEHHBIX W MYHHIMNAIBHBIX YCIYIT — TEPPUTOPUATIBLHO 000Cc00IeHHOE
CTPYKTYpPHOE MojIpa3iesicHue (ocuc) MHOT'0() YHKITHOHATHHOTO IIEHTpa
[IPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCEIIEHHMH MYHULMNAIbHOTO palloHa WIM B TOPOACKOM OKpyre
PecnyOnuku TartapctaH B cooTBeTcTBUM ¢ TyHKTOM 34 IlpaBun opraHuzanuu
JESTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX H
MYHHIMITAJIBHBIX YCIIYT, YTBEPKIACHHBIX TocTaHOBiIeHHEM [IpaBurenscTBa Pocculickon
@Oenepanun ot 22.12.2012 Nel376 «O6 yrBepxknenun [IpaBun opranuzanuu
JESTENHPHOCTH MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX H
MYHHUIUITAIBHBIX YCITYT»;

TEXHUYECKass omuOka - omuoOka (omuckKa, oOmeyaTka, rpaMMaThyecKas WiIn
apudmernyeckass omuoOKka J1uO0 mMomoOHas ommuOKa), JJOMyIIeHHAs OpraHoM,
MPEIOCTABISIONIMM MYHULIMNAIBHYIKO YCIyTy, W TpUBEAUIass K HECOOTBETCTBUIO



CBEJICHUH, BHECCHHBIX B JIOKYMEHT (PE3yIbTaT MYHHUITUTIATHHOU YCIyTH), CBEICHUSM B
JTOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCWJIMCH CBEICHHSI.

B nactosmeM PermamenTte moj 3asBiIeHHUEM O MPEAOCTABICHUN MYHUIIATIATEHON
ycnyru (manee - 3asBICHUE) MOHUMAETCS 3alpoc O MPEAOCTaBICHUH MYHUIIUTAIBHON
yciyru (1.2 ¢1.2 @enepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).



2. CTangapr npeaocraBjeHus MyHHIMIIAJIbHOH YCJIYI'H

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHHIHUIAJIBHON YCJIYI'H

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMmaTuBHBIN aKT,
YCTAHABJIUBAIOLIUNA yCIYTy
WIN TpedoBaHMe

2.1. HaumeHoBaHue
MYHULMTIATIBHOW yCIIyTH

Brinaua cripaBku (BBITTUCKH)

YcTaB cenbCKOro MoceaeHus
I'paxxnaHCKUN KOAEKC;
3eMenbHBIN KOJCKC;
KunuiHeli KOAEKC;
OCHOBBI 3aKOHOJATEJILCTBA O
HOTapuare,

denepanbHbI 3aKOH OT
21.07.1997 122-®3;
denepaabHbI 3aKOH OT
11.06.2003 Ne74-D3;
denepaabHbI 3aKOH OT
27.07.2010 Ne210-D3;
ITpuka3 Pocpeructpanuu

2.2. HaumeHnoBanue
UCIOJIHUTEIHHO-
pacropsaIuTeIHHOTO OpraHa
MECTHOT'O CaMOYIIPaBJICHHUS,
HEIIOCPEJCTBEHHO
MPEI0CTABISIONIETO
MYHUIHITATBHYIO YCIIYTY

Hcmonkom

YcTaB CeIbCKOro MOCEJICHUS

2.3. Onmcanue pe3yabTaTa
MPEIOCTaBICHUS MYHUITUTIATHHON

YCIyTH

CnpaBka (BBINHCKA).
YCTHBIA WM NUCBMEHHBIA OTKAa3 B MPEIOCTABICHUU
MYHUIUTIAJIBHOW yCITYTH

VcTaB cerbCKOro ImoceneHus
I'K P®, 3K PO, KK PO,
OCHOBBI 3aKOHOJIATSIILCTBA O
HoTapuare, 122-®3, 74-D3,




210-@3, Ilpukas
Pocperucrpanuu

2.4. Cpok npeaoCTaBICHUS
MYHHUIUIAIBHON YCIYTH, B TOM
YHUCJIe C YYETOM HEOOXOIUMOCTHU
oOpalieHus B OpraHu3aluu,
y4acTBYIOIIKE B NMPEAOCTABICHUN
MYHUIIMTAIBHON YCIIYTH, CPOK
NPUOCTAHOBJICHUS MPEIOCTABICHUS
MYHUIIMTAIIBHON YCIIYTH B Cliydae,
€CJIM BO3MOKHOCTh
PUOCTAHOBJICHHS PEyCMOTPEHA
3aKOHOIaTeILCTBOM Poccuiickon
®denepanuu, CPOK BIIAYU
(HampaBleHUs) JOKYMEHTOB,
SABJIAIOMINXCS PE3YIHTATOM
IpeIOCTaBICHUS MYHUIIUTIATbHON

YCIIYTH

He Gonee Tpex pabouux AHEN ¢ MOMEHTa PEruCTpALUU
3asIBJICHMUS.

YCTHBIM OTKa3 B MPEAOCTaBICHUM MYHULMUIIAIBHON
YCIIyTH B ICHb OOpallleHHUS.

IIpuocranoBneHue CpoKa IIPEAOCTABIICHUS
MYHULUNAIBHON YCIYTH HE MPETYCMOTPEHO.

Bbimaua [1O0KyMeHTa, SBISIIOLIETOCS — PE3YJIBTATOM
MYHULUNAIBHOW  YCIIYI'M, OCYIIECTBIISIETCS B JECHb

oOpaiieHust 3assBUTES.

HampasieHue mokymMeHTa, SBJISIOIIETOCS PE3yIbTaTOM
MYHHIMIIAIBHOW YCIYTH, C WCIIOJIb30BAaHUEM CIoco0a
CBSI3M, YyKa3aHHOTO B 3asBICHWH (MO0 TIOYTE€ WJIH Ha
QJIGKTPOHHBIN  ajgpec),  OCYIIECTBISETCS B JCHb
oopMIIeHUsT B PETUCTpAIlMU Pe3yJIbTaTa MYyHHUIUITAIEHOM

yCIyTU

2.5. McueprbiBaromuii mepeyeHb
JOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C 3aKOHOJATEIIbHBIMU
WM UHBIMH HOPMaTHBHBIMH
MIPaBOBBIMH aKTaMH JIJISI
MPEA0CTABICHUS MYHHUITUTIATLHON
YCIIYTH, a TAaK)KE YCIyT, KOTOPhIC
SIBJISTFOTCS. HCOOXOIMMBIMU H
00s13aTEIbHBIMHA IS
MPEA0CTABICHUS MYHHUITUTIATBLHBIX
YCIIYT, TOIICKAITHAX
MIPEJCTABICHUIO 3asIBUTCIIEM,

JIns moiyyeHus MYHUUUIAIBHOW YCIYTH 3asABUTENb
NPEACTABISET CACAYONINE JOKYMEHTHI:

1) TOKyMEeHT, yAOCTOBEPSIOIINIA TNYHOCTB;

2) JIOKYMEHT, YAOCTOBEPSIOLINN ITOJTHOMOYU S
NPEICTaBUTENST 3asBUTENsA, B cllydae oOpamieHus 3a
PEAOCTABICHUEM MYHUIIUMIIAIBHON YCIYTH IPEACTaBUTENS
3asBUTENA (32 HMCKIIOUYEHHEM 3aKOHHBIX MpeICTaBUTENEH
buznuecKux Jui);

3) 3asiBNIeHUE:

- B ¢opMe [OKyMeHTa Ha OYMaXKHOM HOCHUTEIE
(mpunoxenue Ne 1);

- B OJEKTpOHHOW (dopMe (3aloIHAETCS IOCPEICTBOM




CIOCOOBI UX MOJTYYECHHUS
3asgBHUTEJIEM, B TOM YHUCIIC B
ANEKTPOHHOH (opMe, MOPSIAOK UX
MpEeICTaBICHUS

BHECEHHSI COOTBETCTBYIOIIUX CBEJACHUN B MHTEPAKTUBHYIO
dbopmy), MOANMUCAHHOE B COOTBETCTBUU C TPEOOBAHUSIMU
®enepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
AJIEKTPOHHON MOAMUCKY», TIPU OOpalleHUU MOCPEICTBOM
Pecny6inkaHckoro noprana;

4) B ciyuae, €CJM JJIsl MPEIOCTaBICHUS] MYHUIIUTIATBHON
yCIYTH Heo0XoauMa o0paboTKa MepCOHATbHBIX JaHHBIX
JuIa, HE SABISAIONIETOCS  3asBUTEIEM, M €CIU B
COOTBETCTBUM C (efiepabHbIM 3aKOHOM 00pabOTKa TaKHuX
NEePCOHANBHBIX  JIAHHBIX MOXET  OCYIIECTBISTBCA €
corjacusi yKa3aHHOTO JIMIla, T@pU OOpalleHuH 3a
MOJIydEHUEM  MYHUIMMNAIBHOM  YCIAYyTH  3asiBUTEIb
JOTIOJTHUTEITHHO peCTaBIsCT JIOKYMEHTHI,
NOATBEPKAAOLIME MOJYYEHUE COIIAcUsl YKa3aHHOTO JUIa
WIM €ro 3aKOHHOTO TMpEACTaBUTENsl Ha 00paboTKy
NEPCOHANBHBIX JAHHBIX YKa3aHHOTO JHIA. JOKyMEHTHI,
MOJITBEPKAAIONINE TOJTyUYE€HHUE COTJacusi, MOTyT OBITh
NpeJCTaBleHbl B TOM 4HclIe B (opMe DIEKTPOHHOTO
JTOKYMEHTA;

5) B ciywae, eciau OO0S3aHHOCTh XPaHEHHS JOMOBOM
kaurn g0 31.12.2017 Bosmaramach Ha COOCTBEHHUKOB
KUJIbIX MIOMEIICHUH, 3asBUTENIEM MIPEACTABIIIETCS IOMOBast
KHUT;

6) IIPABOYCTAHABIIMBAIOIIME JOKYMEHTBI Ha
WHANBUAYATBHBIN KWIONH TOM (€CIH TPaBO COOCTBEHHOCTH
HE 3apeructpupoBaHo B EguHOM rocymapcTBEeHHOM
peectpe  HEABUAKUMOCTH) —  JUISl  BBINHCKH U3
MOXO03MCTBEHHON KHUTH.

brnank 3asBieHHMs IS TOJYYEHHS MYHHUIMIATbHOU
YCIYTH 3asBUTEIb MOXET TOJYYUTh TMpPU JIMYHOM




oOpamenun B Mcnonkome. DnekTpoHHas (opma OiiaHka
pa3menieHa Ha opunraibHOM caiite Mcnonkoma.

3asBieHHEe M MpUIaraeMble JTOKYMEHTbl MOTYT OBITh
IpeACTaBICHbl (HampaBieHbI) 3asBUTENIEM Ha OyMa)KHBIX
HOCHUTENSAX OJJHUM U3 CIAEIYIOIIHNX CIIOCOOOB:

- IUYHO (JIUIIOM, ACHCTBYIOIIUM OT UMEHHU 3asIBUTEINS Ha
OCHOBAaHUHU JJOBEPEHHOCTH);

- IOYTOBBIM OTIPABIICHUEM.

3asBieHHEe M JIOKYMEHTbl TakXe MOTYT ObITh
IIPEACTaBJIEHBI (HampaBlieHbI)  3asBUTENIEM  4epe3
PecniyOGnukanckuii  mopTaJi B BHAE  DJIEKTPOHHBIX
JIOKYMEHTOB.
2.6. UcuepribIBatomuii epevyeHb [lonywyatorcs B paMKax  MEXKBEJIOMCTBEHHOI'O

JTOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH
NIPABOBBIMH aKTaMH JIJIs
NIPEIOCTaBICHUS MYHHUITUIAIbHON
YCIIYTH, KOTOPBIC HAXOATCS B
pacnopsHDKEHUN TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO
caMOYTIpaBJICHUS U
MTOABEIOMCTBEHHBIX
TrOCYJapCTBEHHBIM OpTraHaM WJIu
opraHaM MECTHOTO
CaMOYTIPaBJICHUS OPTaHU3AINN 1
KOTOPBIC 3asBUTEIIb BIIPaBE
MPEACTaBUTh, a TAKKE CITOCOOBI UX
MTOJTyYEHHUS 3asIBUTEISIMH, B TOM
YHUCJIe B DJICKTPOHHOU (popme,
MOPSIIOK UX MPEJICTABICHUS;

UH(GOPMAIIMOHHOTO B3aUMOICUCTBHS:
1. Beimucka w3 EnuHOro rocymapcTBEHHOTO peecTpa
HEJBUKUMOCTH.




rOCyJIapCTBEHHBIN OpraH, OpraH
MECTHOI'O CaMOYIIPABJIEHUS JINOO
Opra"u3anys, B paclopsKeHUU
KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.7. VicuepnbiBatouiuii nepeyeHb
OCHOBaHHUM /ISl OTKa3a B IIpUeMe
JOKYMEHTOB, HEOOXOAUMBIX JIJIsi
peI0CTaBICHUS MYHUIIUTAIbHON
yCIyTH

OcHoBaHMA 111 OTKa3a B IpUEME JOKYMEHTOB:

1) moyiavya JOKYMEHTOB HEHA/IJICKAIIIMM JIHIIOM;

2) HECOOTBETCTBUE  MPEJCTABICHHBIX  JIOKYMEHTOB
NEPEUHI0 JIOKYMEHTOB W TpeOOBaHUAM, YKa3aHHBIM B
nyHKTe 2.5 HacTosuero Pernamenra;

3)B 3asBICHUM W TPUIAraéMbIX K 3asABJICHHUIO
NOKYMEHTaX HMEKTCS HEOrOBOPEHHBIE UCIIPABIICHUS,
CEPbE3HBIC ITOBPEXKACHMS, HE IO3BOJSIOIINE OJHO3HAYHO
UCTOJIKOBATh UX COJIEPIKAHMUE;

4) mpexncraBleHHE JOKYMEHTOB B HEHaJUICKaLIUN
OpraH.

2.8. McuepnbIBarouii mepeyeHb
OCHOBaHUM /ISl IPUOCTAHOBJICHUS
WM OTKa3a B MPEOCTaBICHUH
MYHHIIUTAJIBHON YCIIYTH

OcHoBaHusl [Jisi TPUOCTAHOBJICHHS MPEIOCTABICHUSA
YCIYTHU HE MPEAYCMOTPEHBI.
OcHoBaHus U1 OTKa3a:
1) 3asBUTENIEM MPEICTABICHBI TOKYMEHTHI HE B MOJHOM
o0BeMe, MO0 B IIPE/ICTABICHHBIX 3aSBICHUH U (WJIH)

JOKYMEHTaX COJIEPXKUTCA HemodaHas W (Wiun)
HEJ0CTOBEpHAs MHPOpMAIIHS;
2) OTCyTCTBHE CBEJICHUH, MOITBEPKIAIOIITUX

pPEruCTpalui0 TPaXXJaHWHA MO MECTy >XHUTEJIbCTBa
(mpeObIBanMs), B pacniopsbkernn Mcmoiakoma.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS
B3UMAaHUs TOCYAapCTBEHHON
MOTIJTUHBI WJTM WHOM TIIATHI,
B3MMAaEMOM 3a IPEIOCTABJICHHE

MyH#uIMnaTbHAS yciyra IIPEIOCTaBIIACTCS Ha
0€3BO3ME3THON OCHOBE




MYHULUIIAJIIBHON yCIIYTU

2.10. [lepeuensb ycayr, KOTOpbIE
SIBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTeIbHBIMU TSI
MPEA0CTABICHUS MYHUITUTIATBLHON
YCIIYTH, B TOM YHCJI€ CBEJCHUS O
JIOKyMEHTE (JOKYMEHTax),
BbIJJaBa€MOM (BBbI/1aBaEMBbIX )
OpraHU3aIUsIMH, YYaCTBYIOIINMU B
IPEIOCTABICHUN MYHUILIUITAIBHBIX

yCIyr

[IpenocraBneHne HEOOXOAMMBIX M O0S3aTEIBHBIX YCIYT
He TpedyeTcs

2.11. llopsanok, pa3mep u
OCHOBaHHUSI B3UMaHMsI TIAThI 32
IpEJOCTaBIEHHUE YCIIYT, KOTOPbIE
ABJISIIOTCS HEOOXOJUMBIMU U
00s13aTebHBIMU JJI51
IpEeJOCTaBICHHS] MYHUIUTIIAIBHOM
yCIIyTH, BKJIOYas HH(OPMALIUIO O
METOJIMKE pacyeTa pazMepa Takoh
IUIaThI

[IpenoctaBnenre HEOOXOAUMBIX U 00S3aTEIbHBIX

yCIIyT He TpedyeTcs

2.12. MakcumanbHbIA CPOK
OXXHUJAHUS B OYEPEIH MPH MMoj1aue
3aIpoca 0 NPeJOCTABICHUN
MYHHUITUTIAJIBHOM YCIIyTH, YCIYTH,
MPEIOCTABIISIEMON OpraHU3aIue,
YYaCTBYIOIIEH B MPEAOCTABICHUN
MYHUITUTIAIBHOW yCIIYTH, U MIPH
MOJy4YeHUHN pe3yibTaTa
MPEI0CTABICHUS TAaKUX yCIYT

[logaya 3asBiEHUA HaA MOJYYEHHWE MYHHUIMIIAIBHOU
yCIIyTH NIPU HATMYWU OYepeu - He Oosee 15 MUHYT.

[Ipy  nmosyueHum  pe3ynbTaTa  IPEIOCTABICHUSA
MYHULIMIIAJIBHON YCIYTM MAKCUMAJIbHBIN CPOK OKUJAHUS B
Oo4epeaU HE JTOJKEH MPEBBIIATh 15 MUHYT

2.13. Cpok 1 nopsIAOK pErucTpanu

B Teuyenme onpHOro pabodero JHI C MOMEHTA




3ampoca 3asBUTEIIS O
[IPEIOCTAaBICHUA MyHULIUIIAIbHON
YCIIYTH ¥ YCIIYTH, IIPEAOCTABIIIEMON
Opra’u3anyen, y4acTBYyIOIIEH B
[IPEIOCTABICHUA MYHULIUIIAIBHON
YCIIyTH, B TOM YHUCJIE B DJIEKTPOHHOU

dbopme

HNOCTYIUICHUS 3asIBICHHUS.

3anpoc, MOCTYNMBIIMA B JJIEKTPOHHOH Qopme, B
BBIXOJTHOM  (Mpa3AHUYHBIN) J€Hb PErUCTPUPYETCs Ha
CIEAYIONINHI 32 BBIXOAHBIM (Mpa3AHUYHBIM) pabouuil 1eHb

2.14. TpeOoBaHUs K TOMEIEHUSM,
B KOTOPBIX NMPEAOCTABISACTCS
MYHUIIMIAJIbHAS YCIIyTa, K 33y
OKUJIaHUs1, MECTaM JUIsl 3aMI0JIHEHUS
3aMpoCcoB O MPeJA0CTaBICHUN
MYHUIIUATIAJIBHOU YCITYTH,
UH(GOPMAIIMOHHBIM CTEHAAM C
oOpa3liaMu UX 3arOJIHEHUS U
NEPEYHEM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS
KaXJI0M MYHUILIMITAIILHOW YCIIYTH,
pa3MenieHro 1 0hopMIICHUIO
BU3YaJIbHOW, TEKCTOBOU U
MYJIBTUMEIUHHON HH(DOPMAIIHU O
MOPSIAKE MPETOCTABICHUS TAKOU
YCIIYTH, B TOM YHUCJIE K
00€eCIeueHUI0 JOCTYITHOCTH JIJIst
MHBAJIUJIOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUH C (PefepabHbIM
3aKOHO/ATEICTBOM U
3aKOHOJATeNbCTBOM PecyOnuku
TaTapcTan o0 COlMaIbHON 3aIINUTEe
WHBAJINUJIOB

IIpenocraBnenue MYHUIUTIATBHOM yCIIyTH
OCYILECTBIISIETCS B 3JaHUSAX U IIOMEIICHHUSX,
000pyA0BaHHBIX TPOTHUBOIIOKAPHON CHCTEMON U CUCTEMOM
MOKapOTYyIIEHUS, HEOOXOIUMOM MeOebIo s
oopMIIeHUS! JOKYMEHTOB, MH()OPMAITMOHHBIMU CTEHIAMHU.

Ob6ecneunBaeTtcs OecnpensaTCTBeHHBIN JNOCTYTI
UHBJIWJOB K MECTy IPEJOCTaBICHUs MYHMIMIAIbHOU

yciayrd  (yAOOHBIM  BXOJI-BBIXOJ B  TIOMEIICHUS M|
nepeMenieHrue B uX rpejenax).
BusyanbsHas, TEKCTOBAs 5 MYJIbTUMEIUIHAS

uH(bOpMaIHS O MOPSAKE MPETOCTABICHHS MYHUIIUIATBHON
YCIIYTH pa3MeIlaeTcs B YAOOHBIX JIs 3asBUTENICH MeCTax, B
TOM UHCJIIE C YYETOM OrPaHUYEHHBIX BO3MOYKHOCTEHU
VHBAJIUI0B




2.15. Tlokazarenu JOCTYHHOCTH U
KauecTBa MYHULUNAIBHOW YCIYTH,
B TOM Yyucie KOJHWYECTBO
B3aMMO/JICHCTBUM 3asIBUTEIIS C
JIOJDKHOCTHBIMH JIIIAMHA npu
PEAOCTABICHUN  MYHHUIUMIIATBHON
YCIYTH U HUX MPOJOJDKUTEIBHOCTD,
BO3MO>KHOCTh MOTyYCHUSI
uHbOpMaLUH 0 X0J1e
PEAOCTABICHUSI  MYHHUIIUNIATBHON
YCIIYTH, B TOM Yyucie c
UCIIOJIb30BaHUEM HWH(POPMAIIMOHHO-
KOMMYHHUKAITUOHHBIX  TEXHOJIOTHH,
BO3MOYKHOCTH JIM00 HEBO3MOKHOCTD
MOJIYYEHHUSI MYHULIUITAIBHON YCIyTH
B MHOTO()YHKIIMOHAJIBHOM IIEHTpE
IIPEIOCTABICHUSI TOCYIapCTBEHHBIX
U MYHHIMTNAIBHBIX YCIyr (B TOM
qHuCjie B MOJTHOM 00BbeMe), B JIFOOOM
TEPPUTOPHUATIBHOM  TOJIpa3/ICICHUH

oprasa WCIIOJIHUTEIILHO
pactopsIuTETHHOTO opraHa
MECTHOTO  CaMOYIIpPaBJICHUS, IIO
BEIOOPY 3asIBUTEIIS
(9KCTeppPUTOPUATIEHBIN  MIPUHITUTI),
MIOCPEJICTBOM 3ampoca 0
MpEeOCTaBICHUU HECKOJIBKHUX
rOCyJ1IapCTBEHHBIX 151 (nm)
MYHHITUTTHHBIX yCIIyT B

MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTpax

IToxazarensamu JOCTYITHOCTHU
MYHHITUTIATBHON YCITYTH SIBISIIOTCS :

PacmoiI0KEeHHOCTh ToMeleHus Vcmonkoma
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Me HEOOXOJUMOTO KOJMUYECTBA CIICIHAIUCTOB, a
TaKXKe TOMEIIEHUH, B KOTOPBIX OCYIIECTBISETCS MPHEM
JOKYMEHTOB OT 3asiBUTEIICH;

HaJU4Me HCUepIbIBaroiel nHGOpMaAlUU O CIoco0ax,
NOpSIIKE W CPOKax MPEJOCTABICHUS MYHHIIUITATbHOM
yCIIYyTH Ha WH(POPMAIMOHHBIX CTEHAAX, HH(MOPMAITMOHHBIX
pecypcax http://laishevo.tatarstan.ru B cetu «UutepHeT»,
Ha EquHOM mopTasie rocy1apCTBEHHBIX U MYHHUIIMITAJIBHBIX
yCIyT;

OKa3aHWE TIOMOINM WHBAJIHIAM B  IPEOJIOJICHUU
0apbepoB, MEMIAIONINX TOJTYYCHUI0 MU yCIyT HapaBHE C
IPYTUMU JIULIAMHU.

KauecTBO mpemocTaBieHHs MYHUIIUTAIBHON YCIyrU
XapaKTePHU3yeTCs OTCYTCTBUEM:

IPEeI0CTABIICHHSI

B 30HC

ouepeneld NOpU MpPUEME U  BblJaye JIOKYMEHTOB
3asIBUTEIISAM;

HapylLIEHU CPOKOB MPEAOCTABICHUS MYHULHUIIAIbHOU
YCIYTH,

xKanob Ha jaeicTBus (0e3meicTBHE) MYHHIIMIAIBHBIX
CIyKallUX, IPEeIOCTABISIONIUX MYHULIMIATBHYIO YCIIYTY;
XKao0 Ha HEKOPPEKTHOE, HEBHUMATEIHbHOE OTHOIICHHUE

MYHULUANATIBHBIX CITY’KalllHX, OKa3bIBAIOIIUX
MYHULUNATBHYIO YCIYTY, K 3asiBUTEIISIM.
[Ipun nojaye 3ampoca 0 MIPEI0CTABICHUH

MYHULMIIAIBHON YCIAYTM W NOpPU TOJYYEHHH PE3YJbTaTa
MYHULIMIIAJBHOW YCIYTH, OPEIIONaracTcsi OAHOKPATHOE



http://laishevo.tatarstan.ru/

MPEIOCTABICHUSI TOCYAapPCTBEHHBIX

u MYHULMIAIbHBIX YCIIYT,
MPEAYCMOTPEHHOro crtatben 15.1
denepanbHOro 3aKOHa

(KOMILIIEKCHBIH 3a1poc)

B3aHUMOJICHICTBUE JOJKHOCTHOI'O Jjna, nmpeaoCTaBJIAIOMICTO

MYHUIMIAIBHYIO yciayry, u 3asBUTECIIA.
[IpoOIKUTENBHOCTh ~ B3aMMOJCUCTBUSA onpenensercs
pETIaMEHTOM.

HNudopmarus o xone npegocTaBieHUss MyHULIUIATbHON
yCIYTH MOET OBbITh IOJIydeHa 3asBUTEJIEM Ha caiTe
http://laishevo.tatarstan.ru, Ha Ennaom nopTase
rOCYJIapCTBEHHBIX U MYHULIMIIAJIBHBIX yCayr, B MOLI.

[IpenocraBneHne MYHHULMIIAIBHOM  YCIYTH  4Yepe3
MHOTO(YHKIMOHATBHBIN LIEHTD IIPEIOCTaBIICHUS
rOCY/IapCTBEHHBIX W MYHUIMIAIBHBIX YyCIyT (nanee —
M®II), ynanenuele paboune Mecra MODIL[ He
OCYLIECTBIIACTCS.

MyHnununanbpHas yciayra II0 3KCTEPPUTOPUATIBHOMY
IPUHIUIIY M B COCTaBE€ KOMIUJIEKCHOIO 3ampoca He
IIPEAOCTABIISETCS

2.16. nbie TpeboBaHuUs, B TOM
YHCJIe YYUTHIBAIOIINE OCOOCHHOCTHU
IPEIOCTaBICHUS MYHHUIIUTIAIbHON
YCIIYTH 10 YKCTEPPUTOPHATIHBHOMY
MpUHLUITY (B clly4ae, eClu
MYyHHITUTIATBHAS yCIyTa
MPEIOCTABIISETCS TIO
HKCTEPPUTOPHATIBHOMY TIPUHIIHITY )
1 0COOCHHOCTH MPEIOCTABICHHUS
MYHHUITUTIATHGHON YCIIYTH B
AIEKTPOHHOU dhopme

Koncynpranuto 0 MOpSIAKE MOJTYYEHUS
MYHUIIAIIAIBHOW YCIYTH B AJIEKTPOHHON (dopMe MOXKHO
nony4yuTh dyepe3 MurepHer-npuemuyro win yepes3 [lopran
rOCY/IapCTBEHHBIX M MYHUIIMTIATBHBIX yciIyr PecmyOnuku
Tarapcran.

[Ipy mnpenocraBIeHUM MYHHULIUIIAIBHOM YCIYTH B
3JIEKTPOHHOM BHJE 3asBUTENb BIPABE:

a) TONy4YuTh HH(POpPMALUIO O TOPSAKE U CPOKax
MIPEAOCTABICHUS MYHHUIMIIAIIBHON YCIYyTH, Pa3MEIIEHHYIO
Ha EnquHoM noprane wiu Ha PernonanbHOM nopraiie;

0) OAaTh 3as1BJICHUE 0 MPEI0CTABICHUH
MYHULUNAIBHOW  yCIYrd B (QOopMe  3IEKTPOHHOTO
JOKYMEHTa C UCIHOJIb30BaHUEM «JIuuHOro kaOuHeTa»
PernonanpsHOro moprajia  MOCPEACTBOM  3AIMOJHECHUS



http://laishevo.tatarstan.ru/

ANEKTPOHHOUN (POPMBI 3asIBICHHUS.

[Ipu HampaBieHUH JIOKYMEHTOB, HEOOXOAUMBIX st
PEAOCTABICHUS MYHUIIUTATBEHON yCIIyTU c
UCIONIb30BaHuEM «JIuuHOro kabuHeTa» PermoHaabHOTO
noprasa, HUCIOJb3yeTCsl YCWIICHHas KBaau(UIMpOBaHHAs
AJIEKTPOHHAS TOJAMKCH. 3asBUTENIb BIPABE MCIOJIb30BATh
POCTYIO AIEKTPOHHYIO MO/THUCH B CIIyvasx,
NpPEeAyCMOTPEHHBIX  MocTaHoBieHueM  [IpaButenncTBa
Poccuiickoit @enepanyu ot 25.06.2012 Ne 634;

B) TOJIYYUTh CBEJICHHS O XOJI¢ BBITIOJTHEHUS 3asBICHUMN
O TMPEIOCTaBICHUH MYHHIIUTIAIBLHON YCIIYTH, TIOJIAHHBIX B
AIIEKTPOHHOU opme;

I') OCYIIECTBUTh OIIEHKY KaudecTBa IPEeI0CTaBICHHUS
MYHUIIUTAIBHONW YCIYTH TOCPEACTBOM PernoHaibHOTro

nopTana;

1) MOJTyYUTh pe3ynbTaT Mpea0CTaBICHUS
MYHUIIMTAIBHOW  yCIyrd B (opMe  DIIEKTPOHHOTO
JIOKYMEHTA;

€) moJarh Kajlo0y Ha pelmieHue U JeHCTBUE
(6e3nerictBue) Otnena, a TakKe €ro JOJDKHOCTHBIX JIHII,
MYHUIUTAIBHBIX CIYXKalIUX MOCPEACTBOM OQPHUITHATHLHOTO
caliTa MyHHIIMIIAJBHOrO paiioHa, PernonanpHOro moprana,
roprajia dbenepanbHOi roCy1apCTBEHHOMU
UH(GOPMAIIMOHHON CHCTEMBI, OOECIEYHBAIOIIEH MPOIIECC
nocyneOHoro (BHecyaeOHOro) 00KalloBaHHS PCIICHHH H
JNEUCTBUN (6e3meiicTBus), COBEPILIECHHBIX pu
NPEAOCTABICHUN TOCY/apCTBEHHBIX M MYHULHUMAIBHBIX
yCIIYT OpraHamu, MpeJoCTaBISIOIMIMMU IOCY/1apCTBEHHBIE U
MYHULMINAIbHBIE YCIAYTH, WX JOJKHOCTHBIMHU JIMIIAMH,
rOCYJJApPCTBEHHBIMH Y MYHUIUIIAJILHBIMU CITYKAIIUMHU.




3. CocTaB, n0CJ1€10BaTEIBLHOCTh M CPOKM BBINIOJIHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (popme

3.1.  Onucanve  MOCIENOBATENBHOCTH  JEHUCTBHM  INpU  NPEJOCTaBIECHUU
MYHHULUIIAJIBHON yCIIyTH

3.1.1. IlpenocraBieHue MYHMIUTIATBLHOM YCIYyTH BKJIIOYAeT B ce0s CIEAYIOIINE
MIPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IPUHATHE W PETUCTPALINS 3asIBICHUS;

3) moaroToBKa pe3ysbTaTa MyHHIIMITAILHON YCIIYTH;

4) BbI1aya 3asABUTEIIO PE3yJIbTaTa MYHUIIUIIAIBHON YCIYTH.

3.2. Oxa3zaHue KOHCYJbTAIUN 3aIBUTEITIO

3.2.1. 3agButens nauuHo U (wiM) no TenedoHy oOpamtaercs B Mcemonkom st
TIOJTy4YSHUSI KOHCYJIBTAIUN O MOPSJIKE MOJYICHUS MyHHUIIUITATLHONW YCITYTH.

Cexperapp lcnonkoma ocymecTBIsIeT KOHCYJIBTUPOBAHHE 3asIBUTENSI, B TOM YHCIIE
IO cocTaBy, (GOpMe M COICPNKAHUIO JOKYMEHTALUH, HEOOXOIUMOW [UIS TOTY4eHHUS
MYHUIIMIIATBHON YCIYTM U NPU HEOOXOJUMOCTH OKa3bIBa€T IOMOIIb B 3aNOJIHEHUU
OnaHKa 3asiBICHUSL.

[lponienypa, ycTaHaBnuBaemas HACTOSIIUM ITyHKTOM, OCYIIECTBIISIETCSI B JCHb
oOpaleHus 3asBUTEIS.

PesynmpTar mpouemypbl: KOHCYNIbTAllMM, 3aMEUYaHHs 10 COCTaBy, ¢GopMme W
COZIepKaHUIO TPEACTABICHHON JJOKYMEHTALIUH.

3.3. IlpunsiTre U perucTpanus 3asBJICHUS

3.3.1. 3asBuUTENs NWYHO, UYepe3 JAOBEpeHHOe Iuio uiau uepe3 MOPI] momaer
MUCbMEHHOE OO B JJEKTPOHHOU (popme 3asBiIeHHE O BbIJadye CHpPaBKU (BBIMUCKH), U
MpEACTABIsAECT JOKYMEHTHI B COOTBETCTBUHM C MyHKTOM 2.5 Hacrosimiero Permamenta B
CEJIbCKUU MCIIOJTHUTEIIbHBIN KOMUTET.

[Tpu moctymnieHNN 3asBICHHS B IEKTPOHHOU (hopme momkHocTHOE ymio OTaena,
OTBETCTBEHHOE 32 MPUEM 3asBICHUI:

a) o0ecrmeynMBaeT pPETUCTPAIMIO 3asBICHHUSA B CHUCTEME  DJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa, MpHU STOM 3asBICHUIO MpUCBauMBaroTca crarycbl «lIpuHsATO
BeloMCcTBOM» uinu  «B 00paboTke», 4YTO oOTpaxkaercss B «JIMuHOM KaOWHETE»
PernonansHoro nopraina;

0) mpoBepsieT COOJIOACHUE YCIOBUN IEHCTBUTEILHOCTH DJICKTPOHHOM ITOIHCH,
nocpeAcTBOM oOpamieHus k Egunomy mnoprany (B ciyyae, e€ciM  3asiBUTEJIEM
MpEACTaBICHbl  JJIEKTPOHHBIE  O0pa3bl  JOKYMEHTOB, MOJIUCAHHBIE  YCHICHHOU
KBaTU(ULIMPOBAHHOMN 3JIEKTPOHHOM MOJIUCHIO).

B cnyuae ecium B pe3ylbTaTe NPOBEPKH YCHICHHOW KBadu(UIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIMUCH HE BBISIBICHO HECOOJIOJIEHUE YCIOBHUM €€ JAEHCTBUTEIbHOCTH,
JOJDKHOCTHOE JnIo Vcmonkoma HampaBiseT 3asBUTENI0 YKa3aHHBIM B 3asiBICHUU



crocoOOM He TO03/IHee pabdodero AHs, CJIEIYIOIIEro 3a JHEM IMOCTYIUICHUS 3asBICHUS B
UcnonkoM, yBemomJieHHME O TIOCTYIUICHUM 3asBIICHUS, COJEpIKallee BXOJSAIINMA
PETUCTPAIlMOHHBIN  HOMEp 3asBJICHUS, JaTy TMOJy4YeHUs 3asgBJICHUS, TEpeUYCHb
HaUMEHOBaHUU (HailyIoB, MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJY4YEHUS
pe3yiabTaTa MyHUIIUTATbLHON yCIIYTH.

B caywae eciu B pe3yiabTare IMPOBEPKHM YCWICHHOW KBaIU(pUUIHUPOBAHHOU
AJIEKTPOHHON TOJIMUCH BBIABICHO HECOOIIOJICHUE YCIOBUN €€ JeHCTBUTEIHHOCTH,
JoJKHOCTHOE Juio Mcnonkoma:

OpUHUMAET pelieHue 00 OTKae B NpUeMe JOKYMEHTOB, TIOCTYNHUBIIMX B
AIEKTPOHHOU opme;

HaIPaBJISCT 3aABUTEIIO0 YBEIOMIICHUE O IPUHSATOM PELICHUU B DJICKTPOHHOU popme
c yka3zaHueM nyHKTOB ctatbu 11 ®denepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
AJIEKTPOHHOM MOJMUCHY, KOTOPbIE TMOCIYXWUJIU OCHOBAHUEM IS €ro MPUHATHS. Takoe
yBEJIOMJICHUE TIOAMUCHIBAETCS YCUIIEHHON KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOU MOIUCHIO
JOJDKHOCTHOTO — juiia  McmonkoMa, pErucTpUpyeTcs B CHUCTEME  DJIEKTPOHHOTO
JIOKyMEHTO000pOTa M HampaBJisieTcsi croco0amu, yka3aHHbIMU B TyHKTe 9 IlpaBuin
UCITOJIb30BaHUS YCUIICHHON KBATU(UIIMPOBAHHOMN AJIEKTPOHHOUM MOAIMUCHU TIPH 00OpaIlleHUH
32  TIOJIyYCHHEM TOCYJApCTBEHHBIX M  MYHHUIUNAIBHBIX  YCIYT, YTBEPKICHHBIX
noctanoBieHueM IlpaButensctBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852.

3.3.2. Cneumnanuct Mcnosikoma OCyIIeCTBIISIET:

IPUEM M PETUCTPALIMIO 3asBJICHUS B CIIEIIMAIIBHOM KypHAJIE;

BpYyUYEHHUE 3asBUTENI0 KOMHUM 3asBICHHUS C OTMETKOM O JaTe mpueMa JOKYMEHTOB,
IPUCBOCHHOM BXOJISIIIIEM HOMEPE, 1aTe€ U BPEMEHU UCTIOTHEHUSI MyHUIIUTIATBHOM YCITYTH.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIOTCS

IIpUEM 3asBJICHUS U JJOKYMEHTOB B TeueHue 15 MUHYT;

perucTpanus 3asBICHHs B TEYCHUE OJJHOTO paboyero JAHS ¢ MOMEHTA MOCTYIUICHUS
3asIBIICHMS.

PesynbpTaT nponeayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBIICHHUE.

3.4. ®opmupoBaHUE U HAIPaBICHHE MEKBEIOMCTBEHHOI'O 3alpoca B OPraHbl,
YYaCTBYIOIIHUE B MPEIOCTABICHUN MYHULIUNIAIBHOU YCIYTH.

3.4.1. CormacHo TUPHHIATOMY 3asBICHHUIO crenuanucT lcmoiakoma HampaBiseT
MOCPEACTBOM CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aMMOJIEUCTBUS 3alpoc O
MpEACTaBICHUN:

- BBIIMCKU M3 EJIMHOro rocynapCTBEHHOTO peecTpa HEABUKUMOCTHU (COAEPKUT
OOIIEOCTYITHBIE CBEICHUS O 3aPETUCTPUPOBAHHBIX MPaBaX Ha OOBEKT HEJBIIKUMOCTH).

[Ipoueaypbl, ycTaHaBIMBAaE€Mble HACTOSIIIUM TMOJAIMYHKTOM, OCYILIECTBISIOTCS B
TE€YEHUE OJHOTO AHS C MOMEHTA MOCTYIUIEHU 3asBJICHUS criennanucty Mcnonkoma.

Pe3ynbTaT npouenyp: HanpaBiI€HHbIA B OpraHbl BIACTH 3a1poc.

3.4.2. CnenuanucThl MOCTABIIMKOB TAHHBIX HA OCHOBAHHMH 3aMpoca, MOCTYMHUBIIETO
4yepe3 CUCTEMY MEXBEJIOMCTBEHHOI'O JJIEKTPOHHOIO B3aWMOJCUCTBUS, NPEACTABISIOT
3ampalirBaeMble  JTOKYMEHTHl (MH(QOpMAIMIO) WIM HAMNPABISIOT YBEIOMJEHUS 00
OTCYTCTBUU  JIOKYMEHTOB (MHpOpManuu), HEOOXOAUMBIX JUIsl  MPEOCTaBICHUS
MYHULIUNAIIBHOW YCIyTH (J1ajee - yBeJJOMJIEHUE 00 0TKasze).



[Ipouienypsl, ycTaHaBIMBAaEMbIE HACTOSIIMM TOAMYHKTOM, OCYIIECTBISIOTCS B
CIEAYIOIINE CPOKH: MO JOKYMEHTaM (CBEACHHUSM), HAIpPaBISIEMbIM CHEIUATUCTAMU
Pocpeectpa, He Goiiee Tpex pabodyux JTHEH.

Pe3ynpTaT mponeayp: HOKYMEHTHI (CBelneHus) JuOO yBeloOMJEHHE 00 OTKase,
HanpasieHHbIe B McoykoM.

3.5. [loaroroBka U yTBEp:KACHHE 3aIPOLUIEHHBIX JOKYMEHTOB (IMHUCbMa 00 OTKa3e B
BBIJIauC)

3.5.1. Cneunanuct Mcnoskoma OCylIECTBIISIET:

IPOBEPKY HAIUYUS IOKYMEHTOB, IPUIaraeMbIX K 3asBJICHUIO;

MOJICOTOBKY MPOEKTAa CIPABKHU (BBIMTUCKU)IIPU HATMYUHU JOKYMEHTOB (CBEICHUN);

NOJIFOTOBKY MpOEKTa muchMa 00 OTKa3e B BblJaue MPU OTCYTCTBUM JOKYMEHTOB
(cBeneHuii);

HanpaBJICHUE CHPaBKW (BBIMUCKH) MM NHcbMa 00 OTKa3ze B Bbigaye [naBe
CEJIbCKOTO TIOCENICHUS Ha YTBEPIKICHHUE.

[Ipouenypsl, ycTaHaBIMBAaEMbIE HACTOSIIUM MYHKTOM, OCYIIECTBIISIIOTCS B TE€UCHUE
IBYX pabo4yux HEH ¢ MOMEHTa OOpalleHusl 3asBUTEIIS.

PesynbpTaT npoueayp: mpoeKT CipaBKy (BBITUCKU) WIK MHChbMa 00 OTKa3e B BbIJAYE.

3.5.2. I'nmaBa cenbCKOTo NOCETIEHMs YTBEPK1aeT CIPaBKy (BBIMKMCKY) WM MUCHMO 00
OTKa3€ B BblJaue U HampasisieT cnennanucty Menonkoma.

IIpu BBIOOpE 3asBUTENs crnoco0a MONY4eHMs pe3yibTara B AJIEKTPOHHOM BHJIE
HaMnpaBysieT 3asBUTEII0 PE3yJbTaT MYHULUINANBHOM yCIyrd B (OpME 3IIEKTPOHHOI'O
JOKYMEHTA.

[Ipoueaypsl, ycTaHaBIMBaeMble HACTOSAILUM ITYHKTOM, OCYIIECTBISIOTCSA B TEUCHHE
OJITHOT0 paboyYero JIHsS ¢ MOMEHTa OKOHYAHUSI MPEABIAYIIEH MPOoLEeypHl.

Pe3ynbTar mpoueaypsl: yTBEpKASHHAs ClIpaBKa (BBIMUCKA) UM MUCHbMO 00 OTKa3e B
BBIJIaYE.

3.6. Beimaua 3asBuTENIO pe3yabTaTa MyHUITUTIATBHOU YCIIYTH

3.6.1. Cneunanuct Mcnonkoma BbIJA€T 3asBUTEIIO CIIPABKY (BBIMUCKY) UM TUCHMO
00 oTKa3e B BbIJAUE.

[Iponienypa, ycraHaBiuMBaeMas HACTOSAILIMM ITYHKTOM, OCYIIECTBISIETCS B JI€Hb
oOpareHus 3assBUTEIIS.

Pe3ynbTaT npouenyp: BeljaHHas CpaBKa (BBIMKUCKA).

B cnywae oTkaza B NpeNOCTaBICHUM MYHUUMNAIBHON YCIyrd 3asaBUTEIb
YBEJOMJIIETCS TTMCHMOM C YKa3aHWEM NPHYMH OTKa3a, a Takke Mo TeiaedoHy u (Wim)
AJIEKTPOHHOU MOYTE, B TEYEHUE OJJHOTO pabOYero AHS ¢ MOMEHTA MOJMHUCAHUS MHUCbMa 00
OTKas3e.

3.7. UcnipaBieHre TEXHUUYECKUX OITHOOK.

3.7.1. B cay4yae oOHapy>XeHHUsS TEXHHMYECKON OIMMOKH B JIOKYMEHTE, SBISIOIIEMCS
pe3yabTaTOM MYHULIMIIAIBHOMN yCIIyTH, 3adBUTENb IpeAcTaBiseT B Mcnonkom:

3asiBJICHUE 00 UCIPABICHUH TEXHUUECKOU omuOKu (mpuioxkenue No2);

JTOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHHUIMIIAIbHOW YCIyTd, B



KOTOPOM COJIEPKUTCSI TEXHUYECKAsl OLINOKA;

JOKYMEHTBI, HMMEIOIINE IOPUIUYECKYIO CHILy, CBHUAETEIbCTBYIOLIME O HAIUYUU
TEXHUYECKOU OIITUOKH.

3asBieHre 00 HCNPABICHUM TEXHUYECKON OIIMOKH B CBEJECHUAX, YKa3aHHBIX B
JOKYMEHTE, SIBISIIOIIEMCSl PEe3yJIbTaTOM MYHUIMNAIBHOW YCIYTH, MOJAETCS 3asiBUTEIEM
(YITOJIHOMOYEHHBIM MPEICTABUTENIEM) JIMYHO, JIMOO TMOYTOBBIM OTIpPABICHUEM (B TOM
Yyclie C MCHOJb30BAHMEM JJIEKTPOHHOW TOYThI), JHOO uepe3 EAMHBbIA mnopTaj
TOCYJApCTBEHHBIX W MYHHIUMAIBHBIX YCIYr WIM MHOTO(QYHKIIMOHAIBHBIA IIEHTP
MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHUILIUIIAJIbHBIX YCIIYT.

3.7.2. Cekperapp Hcnonkoma, OTBETCTBEHHBIM 3a IpPUEM JOKYMEHTOB,
OCYIIECTBIISIET IPUEM 3asBJICHUSI 00 MCIPABICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET
3asiBJICHUE.

[Ipouenypa, yctaHaBiauBaeMasi HACTOSIIUM IYHKTOM, OCYILIECTBIISETCS B TEUEHHUE
OJIHOTO paboyYero JAHs C MOMEHTA PETUCTPALlUU 3asIBICHHUS.

PesynbpTaT nponeaypsl: NPUHITOE U 3apETrUCTPUPOBAHHOE 3asiBJICHUE.

3.7.3. Cekperapp Mcnonkoma paccMaTpuBaeT IOKYMEHTBI M B LENAX BHECEHUS
UCIPABJICHUM B JIOKYMEHT, SIBISIIOLIIUMUCA pE3yJbTaTOM YCIYTH, OCYLIECTBISET
OpoLEeayphl, MPEeAYCMOTpPEHHbIe TYyHKTOM 3.5 Hactosmero PernmamenTta, W BblIaer
UCIIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIOJTHOMOYEHHOMY MPEICTABUTENIO) JTUYHO IO
pOCIIUCh C U3BATUEM Yy 3asBUTENA (YIOJHOMOYEHHOTO TIPEACTABUTENSI) OpUTHMHAja
JIOKYMEHTA, B KOTOPOM COACPKUTCS TEXHUYECKask OIMOKa.

[Iponienypa, ycTaHaBiuBaeMasi HAaCTOSIIMM MYHKTOM, OCYIIECTBIISIETCS B TEUCHUE
TpeX pabouumx AHEH mocie OOHApYKEHHS TEXHUYECKON OIIMOKM WJIM TOJYYEHHS OT
J000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O IOMYIIEHHOUW OIINOKE.

Pe3ynbpTat npoueaypsl: BblIaHHbIN (HapaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHUEM MYHUIMIIAJIBLHON YCJIYyTH

4.1. KoHTpOJb 3a MOJHOTOM M Ka4€CTBOM IPEJOCTABICHUSI MYHUIIMTIATLHOW yCIIYTH
BKJIFOYAET B ceOs BBISBIICHUE M YCTpPaHCHUE HAPYIICHUW TPaB 3asBHUTEINECH, MPOBEIACHUE
MIPOBEPOK COOIIOJICHUS MPOLEAYP NPEAOCTABICHUSI MYHULIUITAIIBHOM YCIYTH, MMOATOTOBKY
pemieHnii Ha geidcTBus  (Oe3deiicTBHME) JODKHOCTHBIX — JIMI]  OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopmMaMu KOHTPOJIA 3a COOJIIO/ICHUEM HCTIONTHEHHS aIMUHUCTPATUBHBIX MPOIETYP
SIBJISTFOTCS:

1) mpoBepka W COIJIACOBAaHHE IPOCKTOB JOKYMEHTOB II0 MPEIOCTABICHHUIO
MYHHUILUIIAIBHON yCIyTh. Pe3ynbTaToM MPOBEPKU ABISETCS BU3UPOBAHNUE POCKTOB;

2) IPOBOJIUMBIC B YCTAHOBJICHHOM TIOPSIKE TPOBEPKHU BEJACHHUS JEIIONPON3BOICTBRA;

3) IpoBeicHHE B YCTAHOBJIICHHOM TOPSIAKE KOHTPOJIBHBIX TPOBEPOK COOJIIOJICHUS
MpOLEIYp NPEAOCTABICHUS MyHULIUTIATBHOMN YCIIYTH.

KontponbHbie poBepKU MOTYT OBITh MJIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAHUU
MOJIYTO/IOBBIX WJIM TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO CaMOYMPABICHUS) U
BHEIUIAaHOBBIMU. lIpy mpoBeaeHHH NPOBEPOK MOTYT pPAacCMATPUBATHCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHUIUNAIBHOW YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WIH
M0 KOHKPETHOMY OOpAaIlleHUIO 3asBUTES.



B nmemax Tekylmero KOHTpOJS HCHOJB3YIOTCS CBEACHHS, HWMEIOIIHNECS B
AJIEKTPOHHON 0a3ze [aHHBIX, CIyXeOHas KOPPECHOHACHIUS, YCTHAs M MHUChbMEHHAas
nHpopMalMs  CMNEUHUATUCTOB, OCYIIECTBIISIIONIMX BBINOJIHEHUE aJMUHUCTPATUBHBIX
MPOLENYP, KYPHAIbI Yy4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

J{ns ocymiecTBi€HUS KOHTPOJS 32 COBEPIIEHUEM ACHCTBUN MPHU MPEAOCTABICHUU
MYHULUMAIBHOM  yCIYTM W TNPUHATHU  pelieHuid  pykoBoauTento  VMcmoskoma
MPEJCTABISAIOTCA CIIPABKU O PE3yJIbTaTax MPEI0CTABICHNS MYHULIMIIATBHOW YCIIYTH.

O ciydasix U NpUYMHAX HAPYILICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX MPOUEAYP CHEIUATUCTHI HEMEIJIECHHO HH(MOPMUPYIOT PYKOBOAUTEIIS
opraHa, TMpPEIOCTABISIONIEI0 MYHUIUMNAIBHYIO YCIYry, a TaKXe MNpeAnpUuHUMAIOT
CPOYHBIE MEPHI MO YCTPAHEHUIO HAPYIICHHU I

4.2. Tekymuii KOHTPOJIb 3a COOJIFOZIEHUEM TOCJIEAOBATEILHOCTH JICUCTBUH,
OTIPEICTICHHBIX aJMUHUCTPATUBHBIMU npoueaypaMu o MPEI0CTABIECHUIO
MYHULIMTIATIBHOW YCIYTH, OCYILIECTBISIETCS 3aMECTUTENEM pykoBoautelns Mcmonkoma 1o
UHOPACTPYKTYPHOMY  Pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3aIiyi padoThl 1O
NPEJOCTABIICHUIO MYHHIMIAIBHON  yCIyrH, a TakKXke CHelUalucTaMyd  OTHea
UHOPACTPYKTYPHOTO Pa3BUTHSI.

4.3. IlepeueHb JOJDKHOCTHBIX JIMI[, OCYIIECTBISIOMINX TEKYIIUA KOHTPOJb,
YCTAHABJIMBAETCA TOJOXECHUSIMU O CTPYKTYPHBIX MOJPA3JACICHUSIX OpraHa MECTHOIO
CaMOYIIPaBJICHUS U JOJKHOCTHBIMU pErjaMeHTaMH.

ITo pe3ynbTaTaM MpPOBEAECHHBIX MPOBEPOK B CIydae BBIABJICHUS HAPYIICHUM MpaB
3asiBUTEJIE BUHOBHBIE JIMIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeIbCTBOM Poccuiickon denepanum.

4.4, PyKOBOIMTENh OpraHa MECTHOTO CaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTDH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE OOpaIeHUH 3asIBUTEIICH.

PykoBoauTensb (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOI'O MOJIpa3AeiCHUs OpraHa
MECTHOTO CaMOYIpPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE W (WJIM)
HEHAJIJIe)KAIllee BBINOJHECHUE aIMUHUCTPATUBHBIX JCHCTBUM, yKa3aHHBIX B pazzeine 3
Hacrosmiero Pernamenra.

JIOJDKHOCTHBIE JIMIa ¥ UHbIE MYHHIIMIIAJIbHbBIE CIY)KAIIUE 33 PEUICHUS U IENCTBUA
(6e3neiicTBHE), NpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOA€  MPEIOCTaBICHUS
MYHULIUNIAIBHOW YCITYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM MOPSIAKE.

4.5. KoHTpob 3a IpeaoCTaBICHUEM MYHHUIIMIIAIBHON YCIYTH CO CTOPOHBI IPaXaH,
UX OOBEIWHEHUN W OpraHW3aldid, OCYIIECTBISAETCA TOCPEACTBOM  OTKPBITOCTH
NEeATEeNIbHOCTH OpraHa MECTHOI'O CaMOYIIPABIICHUS IPU MPEIOCTABICHUN MYHHUIIUTIATbHOU
YCIIYTH, TOJYYCHHS TOJHOW, aKTyalbHOW W JIOCTOBEPHOW WHGOPMAIMH O TMOPSIKE
MPEAOCTABICHUS MYHHUIIMNIAIBHON YCIYTM U BO3MOXHOCTH JOCYJAEOHOTO PacCMOTPEHUS
oOparieHuit (xxano0) B MpoIecce MPeI0CTaBICHUS MyHUITUTAIBHONW YCITYTH.



5. locyneOHblii (BHeCYyAeOHbIi) NOPSIAOK 005Ka10BaHMS PellIeHUil U AelicTBUii
(Oe3neiicTBHMs) OpPraHa, NpPeAOCTABJIAIOIICIO0 MYHHIMIIAJIBHYIO YCIYTY,
MHOIO0(pyHKIMOHAJBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazauubix B yactu 1.1 crateu 16
DenepaabHOro 3akona ot 27.07.2010 Ne210-dP3, a Takke UX J0/2KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKALUX, PAOOTHUKOB

5.1. IlonyyaTtenn MyHUUUINAIBHOM YCIYTM HMMEIOT MpPaBO Ha O0XalOBaHHE B
nocyAeOHOM Mopsiake AercTBUi (0e31eicTBUs) COTPYAHUKOB McnoikoMa, y4acTBYIOIIMX
B MPEIOCTAaBICHUM MYHHUIMNAIBHON YCIyru, pykoBoaurtenro Mcemoinkoma wiau riaBse
MYHHUIIMIATIBHOTO 00pa30BaHUsl.

3asiBUTENb MOXKET OOPATUTHCS C HKaJI0O0M, B TOM YKCIIE B CIEAYIOLIUX CIydasX:

1) HapyllIeHUEe CpOKa pETUCTpaIlMM 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHUILIMTIAIBHOWN yCIIYTH;

2) HapyIICHUE CPOKA MPEIOCTABICHUS MYHHUIUITATbHON YCIIyTH;

3) TpecOOBaHME y 3asABUTENS JOKYMEHTOB WM MH(GOpPMAIMU JIMOO OCYIICCTBICHHUS
NEUCTBHI, TMPEACTABICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEITYyCMOTPEHO
HOPMATHUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®deneparuu, Pecnybnuku TarapctaH,
JlanmeBCcKOro MyHULIMIAIIBHOTO pailoHa JIsl IPEIO0CTaBICHHUS] MyHULIUIIAIBHOW YCIYTH;

4) oTka3 B TpHEME JOKYMEHTOB, IPEJAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®deneparuu, Pecnybnuku Tartapcran,
JlanieBCcKOro MyHULMIIAIBHOIO paiOHa JUJIs IPEAOCTABICHUS MYHULIUIIAJIBHOW YCIYTH, Y
3asBUTEJIS;

5) oTKa3 B MPEIOCTABICHUHA MYHUIIMITAJIBHON YCIyTd, €CJIM OCHOBaHHUS OTKa3a He
IpeyCMOTPEHbI deepaIbHBIMU 3aKOHAMH U TIPUHSATHIMA B COOTBETCTBHM C HUMU WHBIMHU
HOPMATUBHBIMM TMPABOBbIMH akTamu Poccuiickon @Penepaunu, 3aKOHAMH W HWHBIMU
HOPMAaTUBHBIMUA TIPaBOBbIMH akTamu PecmyOmmku TarapctaH, MyHUIMNAIBHBIMU
IIPABOBBIMU aKTaMH;

6) 3aTpcOOBaHME OT 3asBHUTENIA MPHU MPEIOCTABICHUU MYHUIUIAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IPABOBBIMM akTamu Poccuiickoin
®enepanuu, Pecrybnuku Tarapcran, JlanimeBckoro MyHUIIUITAIEHOTO PailoHa;

7) otkaz HMcmonmkoma, JIOJDKHOCTHOrO Juma lcmoikomMa B HCIPaBJICHUU
JIOTYIICHHBIX OMEYaTOK W OIMMOOK B BBIJAHHBIX B PE3yNbTaTe MPEIOCTaBICHUS
MYHHUITUNIATHHOW YCIYTH JOKYMEHTaxX JU0O HapylIeHHWE YCTAHOBJIEHHOTO CpPOKa TaKHUX
WCNPABJICHUM;

8) HapyiieHne Cpoka WM TIOPSAIKAa BBIJAYM JOKYMEHTOB TIO pe3ysibTaTtam
MPEIOCTABJIEHNS MYHULIIMNIAJBHONU YCIIYTH;

9) mpruoCTaHOBJICHHE TPEOCTABICHHUS MYHHIIMITAJLHOW YCIYTH, €CIH OCHOBaHUS
MPUOCTAHOBJICHUSI HE TMPEAYCMOTPEHBI (heIepalbHBIMU 3aKOHAMU W TPUHATHIMUA B
COOTBETCTBUM C HHMHU HWHBIMM HOPMATUBHBIMM IPABOBBIMM aKTaMu Poccuiickoin
denepanuu, 3aKOHAMU W HMHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamu PecmyOiauku
TaTapcTrad, MyHUIMNAJIbHBIMU ITPABOBBIMU AKTAMMU;

10) TpeOoBaHue Yy 3asfBUTENS TPU NPEIOCTABICHUH MYHHUIIUIAIBHON YCIyTH
JOKYMEHTOB WM HWH(OpManuu, OTCYyTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJUCh MPHU IEPBOHAYAIBLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEAOCTABICHUS MYHMUIIMNAIBHON yCIYrd, JUOO0 B MPEIOCTABICHUU MYHUIMMAIBHOU



YCIIYTH, 3a HUCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHbIX NyHKTOM 4 yactu 1 crtateu 7
®enepanbHOro 3axkona Ne 210-P3.

5.2. Kanoba Ha pemieHus u nercTBusa (0e3neicTBUE) opraHa, MpeoCTaBIISIONIErO
MYHUIUOAIBHYIO  YCIOYry, JODKHOCTHOIO  JMI[a  OpraHa, MpeJOCTaBIISIIOLIErO
MYHUIMOAIBHYIO YCIYry, MYHHUIMOAIBHOTO CIYXXalllero, pPYyKOBOJAMUTENS Oprasa,
MPEIOCTABISAIONIEr0 MYHHMIMIAIBHYIO YCIYTy, MOJAaeTcs B MNHCbMEHHOW ¢dopme Ha
OyMa)XHOM HOCHUTEJI€ WJIU B DJIEKTPOHHOU (opMme.

Kanoba MoxeT ObITh HampaBjieHa 1o moure, dyepes M®PIl, ¢ wucnonbpzoBaHHEM
MH(OPMAIIMOHHO-TEIEKOMMYHUKAaUMOHHON cetn "UHtepHer", oduumuanbHoro caiita
JlaumeBckoro mynwuiunaibHoro paiiona (http://www.laishevo.tatarstan.ru), Enunoro
noprajia TOCYJAapCTBEHHBIX M MYHHIUNAIbHBIX ycayr PecnmyOnuku Tartapcran
(http://uslugi.tatar.ru/), Enqunoro moprana rocygapcTBEHHbIX M MYHUIMIAIBHBIX YCIYyT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXET ObITb NPHUHATA MPU JTUYHOM
npueMe 3asBUTEJIS.

5.3. XKanoba, moctynusIas B Oprax, NpeoCTaBISIONMNA MyHUIIUTAIBHYIO YCIYTY,
700 BBIIECTOSIINI OpraH (MpU €ro HaJIW4YuH), MOMJIEKUT PACCMOTPEHHIO B TEUCHHE
nATHAAIATH pabouuX JTHEW CO JHS €€ PerucTpaluu, a B ciaydyae 00KajJoBaHUS OTKas3a
opraHa, TMpEJOCTABIAIONIET0 MYHUIMMAIBHYIO VYCIyry, B TMpHUEME JOKYMEHTOB Yy
3asiBUTENST JIMOO B HCIPABICHUHU JOMYIIEHHBIX OMNEYaTOK M OIIMOOK WM B Clydae
00>Ka70BaHMs HAPYIICHHs] YCTAHOBJIEHHOTO CPOKa TaKMX MCIPABJICHHUH - B TE€UEHUE MATU
pabouux JTHEN CO JIHS €€ PErucTpaIuu.

5.4. XKanoba nomkHa cofepKaTh CIEAYIONTYI0 HHPOPMAIIHIO:

1) HaMMEHOBaHKWE OpraHa, MPEIOCTABIISIIOIIErO YCIYTy, JODKHOCTHOTO JIMIA
opraHa, TMpEJOCTaBIAIONIETO YCIYry, WJIM MYHHUIUIAIBLHOTO CIIYXallero, peuieHus u
nerictBus (0e371eiCTBHE) KOTOPBIX 00KaYIOTCS;

2) pamuino, UMsl, OT4eCTBO (IOCIEOHEE - MPH HAIMYUH), CBEACHHS O MECTE
KUTEIIbCTBA 3asfBUTENS - (PU3MUECKOro JuIa JHOO HAaMMEHOBAaHHUE, CBEJCHHUS O MECTe
HAXOXJACHUS 3asABUTENA - IOPUIUUYECKOTO JIHIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHOH MOYTHI (IIPU HAJTWYWHU) U TOYTOBBIA ajpec, Io
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIO;

3) cBeneHUs 00 OOKAIyeMBIX pEIMICHUSX M JACHCTBHAX (0e3/1eiicTBUM) oOprana,
MPEAOCTABISIONIETO  MYHULMNAIBHYIO  YCIyry, JIOJDKHOCTHOTO  JIMIA  Oprasa,
MPEAOCTABISAIONIETO MYHUIIMNIAIBHYIO YCIYTY, WIIA MYHHUIIUIAIBHOTO CITY>Kalllero;

4) noBoAbl, HA OCHOBAaHWU KOTOPHIX 3asABUTEIIP HE COTJIACEH C PCIICHUEM W
nericteuem (0e3eiicTBUEM) OpraHa, MpPeaOoCTaBIISIIOUIETO YCIYTy, TOJKHOCTHOIO JIMIA
opraHa, MpeJoCTaBISIONIETr0 YCIYTy, WA MyHUIIMIATBHOTO CIYKAIIETO.

9.5. K xanobe moryT ObITh NPHUIOKEHBI KOMHHU JIOKYMEHTOB, MOJITBEPKIAFOIINX
M3JI0’)KEHHBIE B )Kao0e 00CTOoSTeNbCTBA. B TakoM ciiydae B skajio0e MpUBOAUTCS MEPEYCHb
MpuiaraéMbix K Hel JJOKyMEHTOB.

5.6. Ilo pesynpTaTamM paccMOTpPEHUS KanoObl MPUHUMAETCS OJHO U3 CIEAYIOIINX
PELICHUI:

1) >xanoba yJOBIETBOPSETCS, B TOM YUCJIC B (JOpME OTMEHBI MPUHATOTO PEIICHUS,
UCIIPABJICHUS] JIONMYIIEHHBIX OMNEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3yJbTare
MPEAOCTABICHUSI MYHULIUMAIIBHOW YCIYTrd JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEKHBIX
CPEACTB, B3UMAHHE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU AKTAMHU



Poccuiickoit ®@enepann, HOpMaTUBHBIMU MpaBOBbIMU akTaMu PecnyOnuku Tartapcraw,
MYHHUIMIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJICTBOPEHHH KAJIOOBI OTKa3bIBACTCSI.

He no3gnee naHs, cienymoomero 3a JHEM NPUHATHS pEUICHUS, YKa3aHHOTO B
HACTOSIIIEM IYHKTE, 3asfBUTENI0 B NMHUCBMEHHON (opMe M MO KEIaHWIO 3asBUTEINS B
ANEKTPOHHON  (GopMe  HampaBiseTcss MOTHUBUPOBAHHBIA OTBET O  pe3yibTarax
PacCMOTPEHUS KaJTOOBbI.

5.7.B ciy4ae mnpu3HaHMs KanoObl, MOMJIEkKAIIEH YAOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JaeTcsl UH(popMalus O IeUCTBUSIX, OCyUIeCTBIsieMbIX VcnonkoMom, B 1emsx
HE3aMEJJUTENbHOIO  YCTPAHEHHsS]  BBISABICHHBIX  HApyUIEeHUH  NOpU  OKa3aHUU
MYHUIIMIAIBHON YCIIYTH, a TaKKe MPUHOCITCS U3BUHEHUS 3a JOCTaBJIEHHbIE HEY00CTBa
U yKas3blBaeTcss uWHGpoOpMalus O JaldbHEHIIMX JEeUCTBHUSX, KOTOpPblE HEOOXOIUMO
COBEPIIUTH 3asIBUTEINIO B LESAX MOTYYEHUSI MyHUIIUIIATbHON YCIYyTH.

5.8. B cnydae mpu3HaHUS KanoObl, HE MOAJIEkKAIIEH yTOBICTBOPEHUIO, B OTBETE
3asIBUTEIIO, AAIOTCS apIyMEHTUPOBAHHBIE Pa3bsiCHEHUS O MPUYMHAX MPUHATOTO PEIIeHUs,
a Takxke MHPOpMaIMs O MOPAJIKE 00KAIOBAHUS MPUHSATOTO PEIICHHUS.

5.9. B cnydae ycTaHOBJIEHUSI B XOJI€ MU MO pe3yjbTaTaM PacCMOTPEHHUS KaloObI
NPU3HAKOB COCTaBa  QJMHHHUCTPATUBHOTO TMPABOHAPYIICHHUS WJIM TMPECTYIUICHUS
JOJIKHOCTHOE JIMIO, PAOOTHUK, HaJleJICHHbIE MOJHOMOUYUSMH MO PACCMOTPEHHUIO Kajo0,
HE3aMEUIMTENIBHO HAIIPABIISIIOT UMEIOIINECS] MAaTEPUAIIBI B OPTaHbl IIPOKYpPaTypPHI.



6. Oco0eHHOCTH BBINOJIHEHUS A/IMUHUCTPATUBHBIX Npoueayp (AedcTBHil) B
MHOIO0(p)yHKIMOHAJIBHBIX HEHTPAX NPEA0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX yCJIYT

6.1. Onucanne  MOCNENOBATENIBHOCTH  ACHCTBUH  IpU  NPEJOCTABICHUU
MYHHUIMTAIBHON YCIYTH BKJIIOYAET B CE0sl CIIEIyIOINE MPOUEAYPHI:

1) uadopmupoBaHrue 3asBUTEIS O TOPSAKE MPEIOCTABICHHUS MYHHUIIMIIATBHOM
YCIIYTH;

2) IPUHATHE W PETUCTpPAIUsS 3asBICHUS W JOKYMEHTOB, HEOOXOIUMBIX JIs
IPEAOCTABICHUS MYHULIMTNIATBHON YCIIYTH;

3) HampaBlieHHE 3asBICHUS C JOKYMEHTaMu B Mcronkom;

4) BbIaua 3aSBUTEIIO PE3YJIbTaTa MYHHUIIMIIATBHOMN YCITYTH.

6.2. UupopmupoBaHue 3asBUTENS O MOPSAKE MPEIOCTABICHUS MYHHUIUIIAIBHOM
yCIIYyTH

3asButenb BhpaBe oOpatuthcss B MOPI[ mmuno, mo tenedony u (Uim)
ANEKTPOHHOM TOYTE€ [JIs TOJYYEHHS KOHCYJIbTAUMW O TMOPSAOKE TOJYy4YEHUS
MYHULUNAIBHONU YCIYTH.

Cneunanuct M®I[ undopmupyet 3asBUTENSA, B TOM YHUCIE MO COCTaBy, Gopme
[IPEACTABISIEMON JOKYMEHTALIMU U APYTUM BOIIPOCAM IS MOJIYUYEHUSI MyHULIMTIIAJIbHOM
YCIIYTU U TIPU HEOOXOIMMOCTH OKa3bIBA€T MOMOIIb B 3alIOJTHEHUHN OJIaHKA 3asBJICHHUS.

3asgBUTENb MOXKET TMOJIYyYUTh HWHGOPMAIMIO O TMOPSAKE MPEJOCTABICHUS
MYHHUIIMIIAIBHOW ~ YCIAYTM  TyTeéM  CBOOOAHOTO  JocTyma ¢ caita MOI]
http://mfcl6.tatarstan.ru/

[Ipouenypspl, ycTaHaBIUBaEMbI€ HACTOSAIIMM IIYHKTOM, OCYLIECTBIISIIOTCSA B JICHb
oOpalieHust 3assBUTENS.

PesynpraT mnpouenyp: uHopMmanus 1O cocTaBy, GoOpMe MpeacTaBlIIeMon
JOKYMEHTALMU U APYTUM BOIIPOCAM ITOIYyYEHUS MyHULIUIAIbHON YCIIYTH.

6.3. [IpunsaTue u peructpanus 3asBICHUSI

6.3.1. 3asBUTEIL JIMYHO, Yepe3 JIOBEPEHHOE JIHUII0 WM B AJIICKTPOHHON (opme
MOAACT MHCbMEHHOE 3asBJICHUE O TMPEAOCTABICHUM MYHUIUIAIBHON YCIyIH H
MPEACTABISAECT JOKYMEHThI B COOTBETCTBUM C IIYHKTOM 2.5 Hactosiuiero PernameHra B
ML, ynanennoe padouee mecto MDII.

3asBiIEHUE O MPEAOCTABICHUU MYHULMNAIBHON YCIYTHM B AJIEKTPOHHOU (dopme
Harpasiisetcs yepe3 [lopTan rocynapcTBEHHBIX U MyHULIMNAIBHBIX yCayr PecnyOnuku
Tarapcran. Peructpanus 3asBieHHs, TMOCTYMMBIIETO B JJICKTPOHHOW dopme,
OCYULIECTBIISIETCS] B YCTAHOBJIEHHOM TOPSIJIKE.

6.3.2. Cnermasuct ML, Benymmii mpuemM 3asBICHHUHA, OCYIICCTBISICT
MpOLIEAYPhI, IPETYCMOTPEHHBIE periiaMeHToM padboTel MO,

[Ipouieaypbl, ycTaHaBIMBaeMble HACTOSIIUM IMYHKTOM, OCYIIECTBISIOTCS B
CPOKH, YCTAaHOBJICHHBIC perilaMeHTOM padoThl M®PII,

Pe3ynbTaT npouenyp: OpuHSATOE U 3apErUCTPUPOBAHHOE 3asIBIICHUE.

6.4. ®opmupoBaHHe MaKeTa TOKYMEHTOB



6.4.1. Cnenmasiuct M®IL[ GpopMupyer nmaker HOKYMEHTOB M HANpaBiIIET €ro B
HcnonkoM B NOpSAKE, YCTAHOBIEHHOM perjiaMmeHToM pabotsl MO,

IIpouenyppl, ycCTaHaBIMBAEMbIC HACTOALIUM IIYHKTOM, OCYILECTBIAIOTCS B
CPOKH, YCTAHOBJIEHHbIE perjaaMmeHToM pabotsl MO,

Pesynprar npouenyp: HanpasiieHHbIE B VICIIOIKOM TOKYMEHTBI.

6.5. Beiiaua pe3ynpraTa MyHUIUIATBHOW YCIYTU

6.5.1. Cnenuanuct M®L] npu nocTymiaeHuu pe3ynbTaTa MyHULIIMIAIbHON YCIIYTH
u3 Mcnoakoma perucTpupyer ero B yCTaHOBICHHOM MOPSIIKE. U3BEIIAET 3asiBUTENS (€T0
IPECTABUTENS) C MCIOJIB30BAHMEM CIOCO0A CBS3M, YKAa3aHHOTO B 3asiBICHUHU, O
pe3yapTaTe NpeaOCTaBICHNUS] MyHUIUIIAIbHON YCIYTH.

[Ipoueayppl, ycTaHaBIMBAEMbIE HACTOSILIMM MOJIIYHKTOM, OCYLIECTBIIAIOTCA B
J€Hb MOCTYIUIEHUS JOKYMEHTOB U3 Mcnonkoma.

Pe3ynbrar nmpouenyp: u3BeLICHUE 3asBUTENS (€ro MPEACTABUTEINSA) O PE3ysbTaTe
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

6.5.2. Cnennaniuct M®L] BbinaeT 3asBUTENIO PE3YJIbTAT MYHUIIUTIATIBHON YCIYTH

[Ipouenyppl, yCTaHAaBIMBAaE€MblE HACTOSIIMM IYHKTOM, OCYILIECTBISIOTCS B
NOpSJIKE OYEpPEAHOCTH, B J€Hb NPUOBITHS 3asBUTEISI B CPOKH, YCTAaHOBJIECHHBIC
pernamenTom padotsl MOLI.

PesynpraT npoueayp: BeIIAHHBIA PE3yIbTaT MyHUIIMIIAIBHON YCIIYTH.



[Ipunoxenne Nel

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpABJICHUA

MYHHUIIUTIAJIBHOTO 00pa30BaHus)
oT

(mayee - 3asBUTEND).
(bamuust, UMst, OTYECTBO, MACTIOPTHEIE JAHHBIE, PETUCTPALUIO [0 MECTY
JKHUTENBCTBA, TeIe(OH)

3asiBIIcHHE
0 BBIJIaU€ CIPABKU (BBITUCKHU)

[Tpomy Bac BbiaTh cripaBKy (BBIIHCKY)
(YkazaTb BH]I CIIPABKH)

ITo appecy:
K 3agBnenuto npumnararo cieayomue J0KyMEHTbI:
1.
2.
3.

[Ipomy yBEeJOMHTH O pE3yJIbTaTe MNPEIOCTABICHHUS MYHUIUIAIBHON YCIYyTH
CJICAYIOIINM CIIOCOOOM

(nmara) (moamuch) (®.1N.0.)



[Tpunoxenne No2

PykoBogureinto

HcnosHUTETpHOr0 KOMUTETA
MYHHIIMIIAJIEHOTO
pationa Pecniy6iuku Tatapcran

OT:

3asBiieHune
00 McnpaBJIeHUH TEXHUYECKOH OIINOKHU

CooOmato 00 ommuOKe, AOMYIIEHHONW MPU OKa3aHUM MYHHUIMNAIbHOWU YCIYTd

(HaMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbIE
CBEJICHHUS:

[Ipomry  wucmnpaBuUTh  AOMYHICHHYI0 TEXHUYECKYI0 OIIMOKY U BHECTH
COOTBETCTBYIOIIME  HW3MEHEHUST B  JIOKYMEHT,  SBJISIOMUMHCA  PE3yIbTaTOM
MYHUIIMTATIBHON YCIYTH.

[Tpunarato cneayroomue JOKyMEHTHI:

1.

2.

3.

B cnydae mpuHATHA perneHUss 00 OTKIOHEHWHW 3asiBICHUS 00 HCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS JICKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMMU Ha OyMa)XHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I10

ajpecy:

Hacrosimym noareepsk1aro: CBEICHUS, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCAILMECS K
MO€W JIMYHOCTH W TMpPENCTaBIIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHbIE MHOIO HIKE,
NOCTOBEpHBL.  JIOKyMeHTbl (KOMMU JOKYMEHTOB), TMPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TPCOOBAaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiicKoi
denepaliid, HAa MOMEHT TPEACTABIICHUS 3asABJICHHUA ST JOKYMEHTHI JCHCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

Jlaro cBoe coryiacue Ha ydacTve B OIPOCE MO OLEHKE KauecTBa MPENOCTaBICHHOU
MHE MYHHUITUTIATIBHON YCITYTH TI0 TenedoHy:

(mara) (moamuchk) (®.1.0.)



[Ipunoxenue 3
(cripaBOYHOE)

PeKkBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 NPEI0CTABJICHHE
MYHUIHMIIAJIBHON YCJIYIH H OCYLIIECTBISIOMIUX KOHTPOJIb €€ UCIIOJTHeHUS,

Hcnonkom Opi1oBCKOro ceibcKoro nocesjieHus Jlanmesckoro
MYHHMIHMIAJIBHOIO paiioHa

JlomxHOCTB Tenedon DIEKTPOHHBIN aJipec
PykoBoauTeNb HCIIOIKOMA 4-49-10 Orel.La@tatar.ru
CekpeTapb 4-49-10 Orel.La@tatar.ru

PeKkBU3UTHI JOJIKHOCTHBIX JINL, KOHTPOJIHPYOUIUX NPeI0CTABICHUE
MYHUIHIAJIBHOM YCJIYTH

JlomxHOCTB Tenedon DIEeKTPOHHBIN azipec

I'naBa mocenesus 4-49-10 Orel.La@tatar.ru

PykoBoauresip UCIOTHUTEIBHOT0 KOMHUTETA
OpJ10BCKOro CeJbCKOro MOCeJIeHUs: B.U.®eTtuniuna




