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NOCTAHOBNEHUE KAPAP

or « 04 » wmapra 2021 . : Ne 3

O BHeceHUM KM3IMEHEHMW B agQMMHMCTPATUMBHLIA
pernameHT npefoCTaBleHUA MYHHULMNANbLHOW
ycnyru no Bkigave cnpaBkKun {BLINUCKN)
UCNOMNMHUTENbHLIM KOMUTETOM CpeaHeKOpPCHUHCKOro
CeNbCKOro NoceneHun

B uenax peanusauwmn depepanbHoro 3akoHa oT 27 wiona 2010 roga Ne 210-¢3 «06
opraHu3auvm nPedoCTaBNeHWA FOCYAaPCTBEHHbIX M MYHULUNANbHBLIX YCAYr», PYKOBOACTBYACH
noctaHoeneHvem Kabunera Munuctpos Pecnybnukn Tatapctan o1 02.11.2010 Ne 880 «0O6
yreepxaedun  lopsgka pas3paboTkn W yTBEpXAEHWA AAMWHWCTPATMBHLIX  PefftaMeHTOoB
fIPeAOCTaBNEHUA FOCYAAPCTBEHHbBIX YCNYT UCNONHUTENBbHEIMU OPraHamMin roCyAapCTBEHHON BacT
PecnyGnuku TaTtapcrtad ¥ O BHECEHWM W3MEHEHWA B OTAeNbHBIE nocTaHoBneHus KabuHeta
Muuuctpoe Pecnybnuku TatapcTaH», 8 COOTBETCTBMU ¢ RocTaHoBNeHwem WCNonHUTENbLHOro
komuteta «O T(lopagke paszpaloTkn W YTBEPXKASHUS AAMUHUCTPATUBHLIX PeriamMeHToB
npeaocTaBnenHuss MyHUUMNANbHbIX  yenyr», MCNONHWUTENbHB KOMUTET CpeaHeKOPCHHCKOro

CEeNbCKOro  noceneHuss  ApCKOro  MyHMUMNanbHOre  panoHa  Pecnybnuku  Tartapcrad

NOCTAHOBNAET:
1. BHeCTU u3meHeHus B AAMUHUCTPATUBHBIA pernamMeHT npesocTaBneHus

MYHULIMMNANbHON YCRyru No Bbifaye cnpaekym (BbINUCKW), YTBEPKASHHLIA NOCTAHOBNEHUEM
MCNONHUTENBHOrO KOMUTETa CPeAHEeKOPCUHCKOMO CEMbCKOro NOCENEHNA APCKOro MyHULMNaNeEHOro
paiora o1 11.08.2020 Ne 15 «0O6 yTBEpXOEHMM AAMMHUCTPATUBHOrO pernameHTa
nNpeaocTaBneHus  MyHULMNaNbHOW  ycnyru no no Bblaave CnpaeBku  (BLINUCKW) 1O
CpenHeKkopCUHCKOMY CENbCKOMY NMOCENEHNI0 APCKOTO MyHULMMANGLHOMC painona PT», N3noxve ero
B HOBOW peaakunu, COrNAcHo NPUNOKEHMIO.

2. YCTaHOBWTL, 4TO NONOXKEHUA AAMWUHWCTPATUBHOIO pernaMeHTa npefocTagneHus
MYHULUNANBHOR YCAYIU NO NOCTAHOBKE HA YYET HYKAAUWIMXCH B YNYMLISHUN XXUIMWHBIX YCHOBUA
B CUCTEME coumanbHon unoteku 8 Pecnybnuke TaTtapcTan 8 anNeKTPOHHON hopme NPUMEHRIOTCA B
CpoKW, onpeaeneHHble NNaHOM-TpathukoM nepexoda Ha nNpeaocTaBneHne roCy4apCTBEHHbIX
(MYHALMDANBHBIX) YCNYT B 3NeKTPOHHON hOpMe, YTBEpKASHHBIM B COOTBETCTBAW C vacTbio 4
ctaten 29 OPegepansHoro sakoHa «O0 opranmzauvum nNpefoCcTaBNeHua rocyaapCTBEHHbIX W
MYHULIMMANbHBIX YCIY».

-
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3. OnybnukosBaTe HacToswee noctaHoBneHne Ha OduumanbHOM nopTane npasoBoiA
uHpopmaunn Pecnybnukun Tartapctan (http:pravo.tatarstan.ru) wu ofBHapogoBate nytem
pasmeLleHus Ha ohuumnanbHOM canTe ApcKoro MyHuuunanoHoro panona (http:arsk.tatarstan.ru).

4. KoHTpons 3a ucnonﬂeutgaei.ﬁ_ HaCTORLLIEro NOCTaHOBIEHWS OCTaBNSO 3a COBON.

[l 5
Masa Cpegxekopcutckore CrT BadpuHa P.P.

V2%



MpunoxeHune

K NOCTaHOBNEHMIO MIcnonHNTEnNLHOro
komuTeTa CpeaHEKOPCHMHCKOro CErbCKOro
nocenennst ApCKOro MyHULMUMNansHOro
panoHa Pecnybnuvkn TaTapcTaH

oT «04» mapta 2021 r. Ne 3

AOMUHUCTPATUBHbIN pernamMeHT
npegocTaBneHNs MyHULMNaNbLHOM yCnyru no Bblaa4ve crnpaBKu (BbINUCKN)

1. O6wWwume nonoxeHus

1.1. Hactoawmn agMUHUCTPATUBHbBIA pernameHT npeaocTaBNeHNs MyHMUMNANbHON
ycnyrm (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W MNOPSAOK npefocTaBrieHus
MYHMUMMNANbHOW YCNyru no Bblgave cnpaBku (BbIMWUCKX) (Aanee - MyHuumnanbHas ycnyra).

1.2. MonyyaTtenu myHMumMnanbHORN ycnyrn: dunandeckme nuua (ganee - 3asiButernb).

1.3. MyHunumnanbHas ycnyra npefocTtaBnsieTCsl  MCMNOMNHUTENbHbIM —~ KOMUTETOM
CpeOHEKOPCUHCKOrO CenbCKOro noceneHna ApCKOro MyHUUMNanbHOro pawmoHa (ganee —
Wcnonkom).

1.3.1. MecTto HaxoxaeHue Ncnonkoma: . CpegHsasa Kopca, yn. MonoaexHas, a.13.

Mpaduk paboTbl:

noHegenbHUK — NaTHUUA: ¢ 8.00 go 17.00;

cybboTa, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa ons OTAbIXa M NMUTaHUA YCTaHaBNMBaETCs NpasunamMu BHYTPEHHEro
TPYyOoBOro pacnopsgka.

CnpaBo4Hbii TenedgoH 88436653432

[Mpoxoa No AOKyMeHTaM yaOCTOBEPAIOLWNM FINYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHUMUMNANBHOrO pamoHa B MH(OPMALMOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb «WMHTepHeT»):  (http://
www.arsk.tatar.ru).

1.3.3. IHpopmaLma o MyHULMNAnNsHOW ycriyre, a Takke 0 MecTe HaxoXxaeHusa n rpaduke
paboTbl Micnonkoma MoxeT ObITb Nony4yeHa:

1) nocpeacTBOM MH(OPMALMOHHBIX CTEHOO0B, COAEpPXalUMX BU3yalbHYH U TEKCTOBYHO
WMHpopMaUUIO O MyHUUMNANbHOW YCryre, pacronioXeHHbIX B MOMeLLeHuax Mcnonkoma, ans
paboTbl C 3aaBUTENAMMU;

2) nocpencteoMm cetn «MHTepHeT» Ha odmumanbHOM CanlTe MyHULMNANbLHOrO paroHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocygapcCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTan);;

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbiX ycnyr (dyHkuun) (http://
www.gosuslugi.ru/) (aanee — EguHbIn nopTtan);

5) B Mcnornkome:

npwv YCTHOM OBpaLLeHUN - SIMYHO UK NO TENEOHY;

npy NUCbMEHHOM (B TOM 4ucne B hopme INEeKTPOHHOro OOKyMeHTa) obpalieHun — Ha
OyMaxXHOM HOcUTEre Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3MEKTPOHHOM MoYTe.

1.3.4. WHdopmaums no BonpocaMm nNpefocTaBreHns  MyHUUMnanbHOW  YCIyru
pa3mellaeTcs cneynanuctom OTaena Ha oduumanbHOM canTe MyHMUMNanbHOro panoHa 1 Ha
MHPOPMAaLMOHHbIX CTEHAAX B nomMeleHuax Mcnonkoma gnsa paboTbl C 3ag9BUTENSMUA.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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NHbopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TaTapcTaH, pasmeliaemasi Ha
WHOPMALMOHHBIX CTeHOax W Ha oduuMarbHOM canTe MYHUUMManbHOro panoHa B
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTn  «VIHTepHeT», BKMOYaeT CBeAeHus o
MYyHULMNAnNbLHOW ycnyre, cogepxaiumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 Hactosawero PernameHTa.

1.4. [llepeyeHb HOPMATUBHBLIX MNPABOBbLIX akTOB, PeErynupyloWnx npegocTaBrneHne
MyHUUMNanbHOM ycnyrn (C yKa3aHMEM pPEKBU3MTOB HOPMATMBHbLIX MNPaBOBbIX aKTOB W
WUCTOYHMKOB UX odmuManbHoOro onybnukoBaHus), pasMmelleH Ha oduuManbHOM caunTe
MYHULMNANbHOIO pavioHa B MH(OPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn «MHTepHeT», B
rocyaapCTBEHHOW MH(OPMaUNOHHON cucTeme «PeecTp rocyaapCTBEHHbBIX Y MyHMUMNAMNbHbIX
ycnyr Pecny6bnukn TatapcTaH.

1.5. B HacTosLLEeM perfiameHTe UCNONb3YKTCA crnegyowme TepMrHbI 1 onpeaeneHns:

nog cnpaBkon (BbIMMCKOW) BblJAaBaeMOW OpraHamMyM MECTHOro camoynpaBfeHus
NOHMMAETCA — BbINUCKA M3 MOXO3SANCTBEHHOM KHUIM, apXMBHasi BbIMMCKa U3 OOMOBOW KHUIN,
crnpaBka C nNpeablayLero MecTa XuUTenbCcTBea.

yoaneHHoe pabodyee MeCcTO MHOrO(YHKLUMOHANbHOIO LeEeHTpa npefocTaBrieHns
rocygapCTBEHHbIX U MyHUUMMAnNbHbIX YCNyr — TeppuTopuanbHO 060Co6neHHOE CTPYKTYpHOE
nogpasgeneHve (ouc) MHOrogyHKLMOHaNbHOIO LeHTpa npefocTaBeHnst rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, CO34aHHOE B CENbCKOM MOCENEHUN MYHUUMNANbHOrO panoHa wunu B
ropoackom okpyre Pecnybnuvku TatapctaH B COOTBETCTBUM C MyHKTOM 34 [1paBun opraHuMsaumm
AEeATENbHOCTU  MHOFO(YHKUMOHAMNbHbLIX  LEHTPOB MNPEeOOCTaBfEHNA roCyqapCTBEHHbIX U
MYHUUMNANbHbLIX  YCNYr, YTBEPXAEHHbIX nocTaHoBneHnem [lpaButensctBa Poccuickon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [NpaBun opraHuMsaummn LOEeATENbHOCTH
MHOTFOYHKLMOHANbHbLIX LIEHTPOB NPEeaoCTaBNEHNA rOCYAapCTBEHHbIX M MyHULMNANbHbIX
ycnyry;

TexHudeckass owmbka - owwumbka (onmcka, onevyaTka, rpaMmaTuyeckass uUnn
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpefoCTaBAAWMM MYHULMNANBHYIO YCAyry, M npuBedllass K HeCOOTBETCTBMIO CBeOeHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCNyru), cBeAEHUsIM B OOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUITUCb CBEOEHUS.

B HacTosiwem PernameHTe noa 3asiBNeHMEM O NPeaoCTaBEHUN MYHULMNATbHOW YCIyru
(Banee - 3aaBneHVe) NOHUMAaETCS 3anpoc O NpPefoCTaBeHnn MyHuLmnanbLHon yenyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBneHne 3anonHseTcss Ha CTaH4apTHOM
6naHke (npunoxeHne Ne1).



2. CTaHAapT npeagocTaBlieHUA MYHVILWII'IaﬂbHOﬁ ycnyrun

HaunmeHoBaHue Tpe6GoBaHuA K
cTaHAapTy npeAocTaBneHus
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHMM K CTaHAAPTY

HopmaTuMBHLIN aKT,
yCTaHaBnNMBawLMKN yCnyry
unu TpeboBaHue

2.1. HaumeHoBaHne MyHMLMNaNsHON
ycnyru

Bblgaya cnpaBku (BbIMUCKN)

YcTaB cenbCckoro NocenexHuns;
["pakgaHCKNIN KOOEKC;
3emMenbHbIN KOOEKC;
YKUnuuiHbIn Koaekce;

OcHoBbI 3aKkoHOAATENbCTBA O
HoTapwuarTe,

depeparnbHbIv 3aKOH OT
21.07.1997 122-03;
depeparnbHbIv 3aKOH OT
11.06.2003 Ne74-d3;
depeparnbHbIv 3aKOH OT
27.07.2010 N2210-®3; NMpwukas
Pocpeructpaunm

2.2. HanmeHoBaHne UcnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoyrnpaBneHus, HenocpeacTBEHHO

npeaocTaBALLEro MyHULMNANBHYHO

ycnyry

McnonHutenbHbln  komuteT  CpeaHEKOPCUMHCKOro
CeribCKOro noceneHnss ApCKOro MyHMUMNanbHOro pamoHa
Pecnybnukn TaTapctaH

YcTaB CenbCKoro nocesnieHuns

2.3. OnucaHune pesynbTaTta
npeaocTaBneHnsa MyHMLMNanbHON
ycnyrm

CnpaBka (Bbinucka).
YCTHbIN UMM NMUCbMEHHBIA OTKa3 B NpeaocTaBneHnn
MYHULMNANbHOW YCIyru

YcTaB cenbCckoro noceneHus

K PO, 3K PO, KK P®, OcHoBblI
3aKkoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpwukas
PocperucTtpaunu

2.4. Cpok npeaocTaBrneHust
MyHULUMNAnbHOM YCryru, B TOM Yucne
C y4eTOM HeobxoanmocTu obpalleHust
B OpraHu3auun, y4acTeyoLLme B
npenocTaBneHn MyHUUMnansHom
YCIyru, CPOK NPUOCTAHOBIEHUS

He 6Gonee Tpex
perucrtpauumn 3asiBrieHus.

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHULMNanbHOU
ycnyru B feHb obpalleHuns.

[MprnocTtaHoBneHne Cpoka npegocTaBneHuns
MYHULMNANbHOW YCyru He NpeayCMOTPEHO.

pabounx [OHEM C MOMeHTa




6

npegocTaBfeHnst MyHMUMNANbHOMN
ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUS NPesyCMOTPEHaA
3akoHogartenbcTBoM Poccurickon
depepaumm, Cpok Bblgaum
(HanpaBneHus) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHns MyHMLMNaNbHON
ycnyru

Bblgaya [OokymeHTa, SBRSIOLLErocst pes3yrnbTaToMm

MYHMLUMNANbHOW  yCRyrn, OCYLeCTBNsSeTCca B [OeHb
obpalleHna 3aasuTens.

HanpaBnenue OOKYMeHTa, ABNAIOLLLEerocs
pe3ynbTaTom MYHMLMMNANbHON ycnyru, c
ucnonb3oBaHmeMm cnocoba CBs3M, YKasaHHOMO B

3aaBneHMn (MO NOoYTEe WM Ha 3NEKTPOHHbLIM ajpec),
OCYLLIECTBNSAETCA B [eHb OOPMIMEHUS U perncrpaumm
pes3ynbTaTa MyHUUMNANbHOW YCNyru

2.5. NcyepnbiBatowmi nepeyveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
WU UHBIMU HOPMAaTUBHbBIMMN
NpaBOBbIMUX aKkTamun ns
npegocTaBneHns MyHMLMNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAIOTCA HEOOBXOAMMBIMU U
obsi3aTenbHbIMU ANA NpegocTaBNeHus
MYHUUMNANbHbIX YCNYr, nognexatumx
npeacTaBneHuto 3asBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asBUTENEM,
B TOM 4YMUCNe B INIEKTPOHHOM hopme,
NOpsiAOK UX NpeacTaBneHuns

[Ona nonyyeHus MyHMUMNANbHOW YCnyrn 3asBUTENb
npeacTaBnseT crieaytolme JOKYMEHTbI:

1) DOKYMEHT, YAOCTOBEPSIOLLMI TUYHOCTb;

2) OOKYMEHT, yOOCTOBEPAOLLMIA MoJIHOMOYNSA
npeacraBuTens 3asiBUTENs, B cryvyae obpalleHuns 3a
npegocTaBrieHnem MyHMLMNANbHON ycnyru
npeacraButTens 3asBuTenst (3a MCKMOYEHUMEM 3aKOHHbIX
npeacrasutenen ousanyecknx nuu);

3) 3asBneHue:

- B (popme pJoKkymeHTa Ha OymaxHOM HocuTene
(npunoxeHue Ne 1);

- B 3MIEKTPOHHOM dhopMe (3anonHseTcss NocpeacTBOM
BHECEHNS COOTBETCTBYHOLLMX CBEAEHUA B UHTEPAKTUBHYIO
dopmy), nognMcaHHoe B COOTBETCTBMM C TpeboBaHNAMM
depepanbHoro 3akoHa ot 06.04.2011 Ne 63-®3 «O6
3MEKTPOHHOW noanucuy», npu obpalleHnn nocpeacTBoM
PecnybnvkaHckoro noprana;

4) B cnydae, ecnu AN NpegocTaBrieHus
MyHuUMNanbHOW  ycnyru  HeobxoguMma  obpaboTka
nepcoHarnbHblX  AaHHbIX fMua, He  SABMSHLerocs

3asBUTENEM, U €CNN B COOTBETCTBUN C beaeparnbHbIM
3aKOHOM 06paboTka TakMx NepcoHarnbHbIX AaHHBIX MOXET
OCYLLECTBNATLCA C COrMacusi ykasaHHOro nuvua, npu
obpaleHnn 3a MnonyYyeHnemM MyHULMNanbHOW YCnyru
3as8BUTENb AOMNONHUTENBbHO MNpPeACcTaBnseT AOKYMEHTH,
noaTBepXdatwolime MnonyvyeHne cornacusi  ykasaHHoro
nvua unu ero 3aKOHHOro npeactaBuUTenst Ha 0bpaboTKy
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nepcoHanbHbIX AaHHbIX YKasaHHOro nuua. [OoKyMeHTbI,
noaTBepXxgawolme nonyyvyeHne cornacusi, MoryT ObiTb
npeacTaBneHbl B TOM 4ucne B (popmMe 3MeKTPOHHOro
OOKYMEHTa;

5) B cnyyae, ecnn 0643aHHOCTb XpaHEHUA OOMOBOM
kHurm pgo 31.12.2017 Bosnaranacb Ha COOCTBEHHMKOB
XUMbIX  MOMELLEHUN, 3aaBUTENEM NpeacTaBnseTcd
AOMOBast KHUra;

6) npaBoyCTaHaBnuBawLme AOKYMEHTbI Ha
MHOMBUAYANbHbIN Xunon A0M (ecrin npaso
COBCTBEHHOCTU He 3aperucTpupoBaHo B EanHom
rocygapCTBEHHOM peecTpe HeaBMXUMOCTW) — AOns
BbIMUCKN N3 MOXO3ANCTBEHHON KHUTN.

BnaHk 3asBneHus [ns nonyvyeHus MyHUUMNanbHOM
ycnyrm 3asiBUTeflb  MOXET MOMyYuTb NpU  JINHHOM
obpalleHnn B Mcnonkome. OnekTpoHHas popma bnaHka
pasmelleHa Ha ohunumanbHOM canTe Mcnoskoma.

3asiBneHne 1 npunaraemble AOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3asBMTeENeM Ha ByMaXHbIX
HOCUTENSAX OAHUM U3 CrieayoLmx cnocobos:

- JINYHO (NUUOM, OEWCTBYIOLUM OT MMEHM 3asiBUTENS
Ha OCHOBaHWWN JOBEPEHHOCTN);

- MOYTOBbLIM OTMNPaBIEHNEM.

3asBneHne wn [OKYMEHTbl Takke MoryT ObiTb
npencrtaBneHbl  (HanpaeneHbl) 3asBUTENEM  4Yepe3s
PecnybnvkaHcknin  noptan B BUOE  3NIEKTPOHHbIX
OOKYMEHTOB.

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOGXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbIMU
NpaBOBbIMW akTamMu Ans
npenocTaBneHns MyHULMNansHoOm
YCNyrn, KOTopble HAaXOOATCA B
pacrnopsiKeHNn rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro
camoynpaBneHns u

MonyyaloTca B pamMkax  MeXBeOOMCTBEHHOMO
MHGOPMaLVOHHOIO B3aMOAENCTBUS:

1. Bbinucka n3 EgnHOro rocygapcTtBeHHOro peecrtpa
HEeBMKMMOCTH.




NoABeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam nnu
opraHam MeCTHOro camoynpasfneHns
opraHuMsauun u KoTopble 3asBUTerb
BrpaBe NpeacTaBuTb, a Takke
cnocobbl MX NONy4YeHns 3asaBUTENAMMU,
B TOM YuUCIe B 3NIEKTPOHHOU hopMme,
nopsaaoK Ux NpeacTaBneHns;
rocyaapCTBEHHbIN opraH, opraH
MECTHOro camoyrnpasneHus nmbo
opraHusauusi, B pacnopsikeHum
KOTOPbIX HAXOOATCSA AaHHble
OOKYMEHTBbI

2.7. NcyepnbiBatowmim nepeyvyeHb
OCHOBaHWI Ans oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHns MyHMLMNanbHON
ycnyru

OcHoBaHusa onga oTkasa B npyeme 4OKYMEHTOB:

1) MNMogayva fOKYMEHTOB HEHaAeXaLMM NULIOM;

2) HecooTteeTcTBME npeAcTaBfieHHbIX [OOKYMEHTOB
NepevHio OOKYMEHTOB M TpeboBaHWSAM, YyKasaHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun un npunaraembiX K 3asBNEHUIO
AOKYMEHTaxX MMeKTCSs HEOrOBOPEHHbIE WCNpPaBIieHns,
cepbe3Hble NOBPEXAEHMS, HE NO3BONAKOLWME O4HO3HAYHO
NCTONKOBATb NX COAEPKaHNE;

4) TlpeacTtaBneHMe AOKYMEHTOB B HeHaasexaluuin
opraH

2.8. VcuepnbiBatowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNS
Unn oTkasa B NpeaocTaBneHnn
MYHULUMNANbHOW yCcnyrm

OcHoBaHUA ONns NpPUOCTaHOBIIEHMS MNpeAoCTaBreHns
yCryru He NpeaycMoTpPEHbI.

OcHoBaHua anga oTkasa:

1) 3aaBuTenem npencraBneHbl JOKYMEHTbl HE B

nonHom obbeme, NGO B NpeacTaBreHHbIX 3asBEHNM

n (MNN) OOKYMEHTax COAEPXUTCHA HernorHas u (Mnwu)

HeJoCToBepHasi MHpopmMmaums;

2) OTCyTCTBME CBeLEHUN, NOATBEPKAAIOLLNX

perucTpauuio rpaxgaHvHa no MecTy XUTeNnbCTBa

(npebbiBaHMs), B pacnopsXXeHuu Mcnonkoma.

2.9. Nopsgok, pasamep 1 OCHOBaHUSA
B3MMaHUs rocygapCTBEHHOWN NOLUMNHBI

MyHuuMnanbHas  ycrnyra  npegocTaBnseTcs  Ha
6e3B03Me3HOM OCHOBE




U1 MHOW nnaTbl, B3MuMaeMon 3a
npegocTasfieHne MyHMUMnansLHON
ycnyru

2.10. MNepeyeHsb ycnyr, KOTOpblE
ABNSATCA HEOBXOANMBIMW Y
obsa3aTenbHbIMK ANs NpeaoCTaBneHns
MYHULMMNAanNbHOW ycnyru, B TOM 4Yncre
cBefleHns 0 JOKYMeHTe (JOKyMeHTax),
BblJaBaeMOM (BbldaBaeMbIX)
opraHusaunsamu, y4acTByOLNMU B
npefocTaBneHnn MyHUUMNanbHbIX

ycnyr

lMpepoctaBneHne HeobxoouMMbIXx U 0b6A3aTeNbHbIX
ycnyr He TpebyeTcs

2.11. MNopsgok, pasmep N 0OCHoBaHUSA
B3MMaHUs nnaTbl 3a NpeoCcTaBfeHne
yCnyr, KOTopble SABNAKTCA
HeobxoanMbIMKN 1 0B0sA3aTENbHbLIMU
Ana npeaocTaBneHns
rocygapCTBEHHOW YCNyru, BKAoYas
MHdOpMaUUIo O MeTOAMKE pacyeTa
pasmepa Takon nnatbl

MpepoctaBneHne HeobGXxoauMbIX W 00s3aTenNbHbIX
ycnyr He TpebyeTcsa

2.12. MakcumarbHbIM CPOK OXXNAaHUS
B o4Yepean npu nogade sanpoca o
npegocTaBNeHMM MyHMUMNANbHON
ycnyru, ycrnyru, npegocTtasnsieMon
opraHusaumen, y4acTBylLLEN B
npegocTaBfeHn MyHULMNANbLHON
ycnyru, u npu nonyyYeHnn pesynosrarta
npegoCcTaBNeHns Takux ycnyr

Mopaya 3asiBNeHus Ha MonyyYyeHne MyHULMNanbHOM
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpn nonyyeHun pesynbTata NpegocTaBeHus
MYHULUMNANbHOW YCIYyrn MakCUMarnbHbIA CPOK OXUAAHWUSA
B o4yepean He JOKeH npesbliwaTb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncTpaumm
3anpoca 3asBuUTens o
npegocTaBfieHMM MyHMUMNANbLHON
ycryru u ycrnyru, npegocraBnsemMon
opraHusaumen, y4acTBYIOLLEN B
npegocTaBfieHMM MyHULMNANbHON
ycryru, B TOM YucCrie B 3NEeKTPOHHOM

dopme

B TeyeHne opHOro AHS C MOMEHTa MOCTYNNEeHUs
3asABMneHus.

3anpoc, MNOCTYNVBLUMMA B 3fEKTPOHHOW dhopMme, B
BbIXOAHOW (Npa3gHUYHbBIA) OeHb perncTpmpyeTca  Ha
cnegylowmnn 3a  BbIXOOHbIM  (Npa3gHUYHBIM) - paboymni
OEHb
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2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXuaaHus, Mectam Ansa 3anofiHeHUs
3anpocoB 0 NpefoCcTaBneHUmn
MYHUUUNANbHOW YCyru,
MHPOPMALMOHHBLIM CTEHOAM C
obpasuamm nx 3anonHeHNs n
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX
AnNst NpeoCTaBneHnst Kaxaomn
MYHULMNANbHOW YCNyru, pasmeLleHunto
N 0POPMIIEHUIO BU3YaSibHON,
TEKCTOBOM N MYIbTUMEANNHON
nHdopmMauum o nopsiake
npenocTaBfeHNst Takon yCryrn, B TOM
yucne K obecrneyeHno 4OCTYMHOCTU
ANS MHBaAnNMAoB YKa3aHHbIX OO bEKTOB
B COOTBETCTBUKN C peaepanbHbIM
3aKoHOOAaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTtapcTtaH 0 counanbHON 3almnTe
MHBanNMaoB

lMpenoctaBneHne MYHULMNANbHON ycnyru
ocywlecTBngeTca B 34aHUAX U NOMELLEHUSNAX,
obopyaoBaHHbIX  MPOTMBOMOXAPHOW  CUCTEMOM MU
CUCTEMOW NOXapPOTYLLUEHUS.

MecTta npuema 3assutenen obopyayoTca Heobxoanmon

mebenbto ans odhopMeHns AOKYMEHTOB,
NHPOPMALMOHHBIMK CTEHOAMM.
ObecneunBaeTcs BGecnpenaTCTBEHHbIN AocTyn

WHBaNMOoOB K MeCTy npefocTaBrieHus MyHULMNanbHON
ycnyrn - (yoobHbln  BXOO-BbIXO4 B MOMELWEHUs U
nepeMeLleHne B nx npeagenax).

BusyanbHas, TeKkcToBas n MynbTUMeANNHas
NMHopmauus o} nopsiake npepocTaBneHns
MYHMLMNANbHOW YyCnyru pasmMmelaeTcss B yOoOHbIX Ans
3aaBuTENEen Mectax, B TOM 4uCfne C Yy4yeToMm
OrpaHN4YeHHbIX BO3MOXXHOCTEN MHBANMWAOB.

B cooTtBeTcTBUM C 3akoHoOaTenbCTBOM Poccuinckon
depepaumm 0 coumanbHOW 3aLMTe MHBaNWOOB B LENsAX
BGecnpenaTCTBEHHOro 4OCTyNa K MecTy npefoCcTaBreHus
MyHMLUMNanbLHOW ycnyrn obecrneynBaeTcs:

1) CONpoOBOXAEHWE WHBANMAOB, WMEKOLWNX CTOMKME
paccTporcTBa PYHKUMM 3pEHUS U CaMOCTOSATENbHOro
nepeaBwXeHus, U okasaHne MM NOMOLLN;

2) BO3MOXHOCTb NOCafKku B TPaHCMOPTHOE CpencTBO U
BbICadKM W3 Hero, B TOM 4uCNe C MWCMNOfb30BaHNEM
Kpecra-KOnsiCKu;

3) Hagnexawee pasmeweHne obopygoBaHus U

HocuTenen nHdopmaLunu, HeobxoanmbIX ans
obecneveHna GecnpenAaTCTBEHHOro OOCTyna WMHBanNUOoB
K ycrnyram C y4yeTom orpaHuyYeHun nx
XU3HeOesaTenbHOCTH;

4) pybnupoBaHne HeobxoguMmMon OnNd  MHBAnNUAOB
3BYKOBOW W  3puUTenbHOM WHQoOpMauuu, a Takke
Hagnucen, 3HaAKOB U MHOW TEKCTOBOW U rpadomyecKou
WHOPMaUUM  3HaKamu, BbINOMHEHHbIMU  pernbedHOo-
TOYeYHbIM WpndTom bpanns,
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5) AonycK
TMdNocypaonepeBoaYMKa;
6) ponyck cobakuM-npoBogHMKA NPU HanM4MM LOKYMEHTA,
noaTBepXaawLlero ee cneuuanbHoe obydyeHne wu
BblJaBaeMoro no dopMe W B NOpsake, KoTopble
yCTaHOBMeHbl nNpuka3oM MwuHuctepctBa Tpyaa MU
coumnanbHonm 3awmTbl Poccuickon depepaumn  oT
22.06.2015 Ne 386H «O6 yTBepxaeHun ¢OpPMbl
AOKyMeHTa, NoaTBepXgatowero cneumanbHoe obyyeHue
cobakn-npoBOAHMUKA, 1 NopsaKa ero Bblaayuny.
TpeboBaHnss B 4actm obecnedyeHus AOCTYMHOCTM [Ans
WHBanNnOoB OOBLEKTOB, B KOTOPbIX OCYyLLEeCTBNsieTcs
npefocTaBfieHMe MyHUUMNANbHOW YCNyru, U CPeacTs,
ncnonb3yemblX Npuv nNpegocTaBieHnn MyHULMNAanbHON

cypoonepeBog4vka n

yCcnyru, KOTOpble YykasaHbl B noanyHktax 1 — 4
HacTosiILero nyHKTa, MNPUMEHSIlOTCA K obbektam U
cpeaocTtBaMm,  BBEAEHHbIM B SKCMyaTauuwo  Unu

npowegwnmMm MOLEPHM3AUNIO, PEKOHCTPYKUuo nocne 1
uona 2016 roga.

2.15. MNokasatenu  OOCTYNHOCTM W
KayecTBa MyHUUMNANbHOW YCrnyrn, B

TOM yucne KONMNYecTBO
B3aUMOOENCTBUN 3adaBuUTend c
JOIMKHOCTHbIMM nuuamu npwm
npegocTaBfieHnn MYHULMNANbHON

ycrnyrm M UX NpOAOIIKUTENbHOCTb,
BO3MOXHOCTb nonyyeHust
NHGOPMaLMKN 0 xoae NpeaocTaBeHus
MyHUUMNANbHOW yCryr, B TOM Yucne
C MCNonb30BaHMEM MHOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb NMGO HEBO3MOXHOCTb
MOMyYeHUsT MyHUUMNANbLHOW YCnyrn B
MHOrodpyHKLMOHaNbHOM LeHTpe
npeaocTaBneHnst roCcydapCTBEHHbIX U

MokasaTensamu AOCTYMHOCTU
MYHULMNANbHOW YCNyrn SBNATCA:

pacnosfioXXeHHOCTb MNoMelleHust Vicnonkoma B 30He
AOCTYNHOCTM 0OLEeCTBEHHOrO TPaHCMNopTa;

Hanuune HeobxoOuMMOro KonmyecTBa CneumnanucTos,
a TaKkke NMoMeLLEHN, B KOTOPbIX OCYLLIECTBNAETCA Npuem
OOKYMEHTOB OT 3asiBUTENEN;

Hanuune ncyepnbiBaoLen NHdopmaunn o cnocobax,
nopsigke M Cpokax npeaoCcTaBfeHMsT MyHMUMNANbHOW

npengocrtaBrieHNsA

ycnyru Ha NHPOPMALIMOHHbIX cTeHaax,
MHOPMaUUNOHHBIX pecypcax http://www.arsk.tatarstan.ru
B cetun «UNHTEepHeTY, Ha EonHom noprane

rocyAapCTBEHHbIX M MyHULMNANbHbIX YCNYT;

OoKasaHve TMOMOLM MHBanuMagam B MPEOCAONEeHUM
6apbepoB, MeLLaloLLMX MNONyYEHUO UMW YCIYr HapaBHe C
APYrMMK NLamMu.
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MyHUUMNanbHbIX ycryr (B TOM Yncne B

NMOSTHOM obbeme), B no6om
TeppuTopuansHOM  nogpasgerneHum
opraHa NCNOMHUTENBHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasneHus, no BblIBOpY
3aaButens (aKkcTeppuTOpUanbHbIn
npuHUMN), MNOCPeAcTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEeHHbIX " (nnn)
MyHULUMNANbHbIX ycnyr B
MHOrOYHKLMOHANbHbIX LieHTpax
npegocTaBneHnsa rocygapCTBEHHbIX U
MYHULUMNANbHbIX yCnyr,
npegycMoTpeHHoro  crtatben  15.1

depgepanbHOro 3akoHa (KOMMSIEKCHbI
3anpoc)

KayecTBo npegocTaBneHns MyHUUMNANbHOW YCRyru
XapakTepuayeTcst OTCYyTCTBUEM:

oyepeden npu npueme WU Bblgadye [OKYMEHTOB
3aABUTENAM;

HapyLleHumn
MYHMLMNANbHOW yCnyru;

xanob Ha gencteus (6es3gencrTeme) MyHMUMNAanIbHbIX
cny>awux, NpegoCcTaBnsaoWnX MyHUUMNAnNbHYO YCNyry;

»Kanob Ha HEKOpPPEKTHOE, HEBHUMATENbHOE
OTHOLLUEHME MYyHULUMNAnbHbIX CryXalimx, OKasblBarLMX
MYHULUMNANbHYO YCNYry, K 3asBUTENAM.

Mpwn nogaye  3anpoca O  MpeaocTaBneHun
MYHULUMNANbLHOW YCNYrM W Npu NONyyYyeHuu peaynbraTta
MYHMLUMNANbHOW YCNyru, npeanonaraeTcss OAHOKpaTHOe

CpOKOB NpeaoCTaBneHus

B3aMMoJencTBune JOIMKHOCTHOrO nvua,
npeaocTaBnsoLWero MYHULUUNANbHYO ycnyry, "
3aaBuTens. MpooomKNTENBbHOCTb B3aMMogencTBud
onpegenseTca pernaMmeHToM.

NHdopmaunsa o xoae npegocTaBneHns
MyHUUMNANbHOW  yCcryrm  MoXeT  ObITb  nonyvyeHa

3asBuTenem Ha caunte http://www.arsk.tatarstan.ru, Ha
EovHomMm nopTtane rocygapCTBEHHbIX U MyHUUMNAnbHbIX
ycnyr, B M®L.

lMpepocTaBneHne MyHMUMNANbLHOW YyCnyrm 4yepes
MHOIOYHKLNOHASNbHbIN LEeHTp npegocTaBneHns
rocyaapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboune wmecta MOL, He
OCyLLIeCTBNAETCA.

MyHuuunaneHas ycnyra no 3KCTeppuUTOpUanbHOMY
NpUHUMNY M B COCTaBe KOMMJIEKCHOrNO 3anpoca He
npegocrasnseTcs

2.16. NHble TpeboBaHus, B TOM Yncne
yuMTbiBaKOLWME OCOOEHHOCTH
npegocTaBfeHnss MyHMUMNANbHON
yCryru no aKkcTepputopuansHoOMy
npuvHUMny (B cny4vae, ecnu

KoHcynbTaumio o) nopsigke nonyyeHus
MYHUUMNANbHOW YCMyrn B 3NEKTPOHHOM dOpMe MOXHO
nony4nTb Yyepes VIHTepHeT-npnemMHyo nnun Yyepes MNMopTtan
rocyaapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr Pecnybnukn
TatapcTaH.
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MyHUUMNanbHas ycnyra
npeaocTaBnseTcs no
3KCTEPPUTOPMATIBHOMY MPUHLMMY) U
0COBEHHOCTM NpeaoCTaBneHns
MYHULUMNANbHOW YCryru B
31eKTPOHHOM (hopme

Mpn npegocrasneHnMn MyHUUMNANBHOW YCryru B
31IeKTPOHHOM BuAe 3asiBUTENb Bnpase:

a) nonyyYntb uHGOPMaUMO O MNOpsSAKe U Cpokax
npefocTaBfeHnss MyHULMNANbHOW YCyrn, pasMeLLeHHYo
Ha EgmMHoM nopTane unu Ha PernoHansHOM nopTarne;

6) nomatb  3asBnNeHMe O  NpefoCTaBfEHMM
MyHUUMNANbHOM  ycriyrk B OOpMe  3MEeKTPOHHOro
AOKYMEHTa C ucnonb3oBaHMeM «JlnyHoro kabuHeTa»
PernoHanbHOro noptana noOCPeACTBOM  3amnosiHEeHUSN
3IEKTPOHHOM (POPMbI 3a8BNEHUS.

Mpu HanpaBneHun [OKYMEHTOB, HeobxoauMbIX AN
npegocTaBneHus MYyHUUUNANbHOM yCrnyru c
ncnonb3oBaHnem «JlnyHoro kabuHeTa» PernoHanbHoro
nopTana, UCnosb3yeTcs ycuneHHas ksanupuumpoBaHHas
3NEeKTpoHHas noanuck. 3asBuTenNb BNpaBe UCMNONb30BaTb
NPOCTYtO 3NIEKTPOHHYIO nognucb B cny4vasix,
npeaycMoOTpeHHbIX  NocTaHoBrneHveMm [lpaBuTenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) MNONyuYnTb CBeAeHMs O Xo4e BbIMOSIHEHUS
3a8BfeHM O NpedocTaBfeHNn MyHUUMNANbHOW yCcnyru,
NOAAaHHbIX B 3N1EKTPOHHON DOPME;

r) OCYLeCTBUTb OLIEHKY KadecTBa NpeaocTaBrieHust
MYHMLMNANbHOW YCryrn nocpeactBoOM PervoHanbHoro
noprana;

a) nony4nTb pesynbTaTt npeaocTaBneHns
MyHuUMNanbHOW  ycryrm B OpMe  SMNEeKTPOHHOro
OOKYMEHTa;

e) nopgatb Xanoby Ha peweHune wn [encTeme
(6espencTtene) Otgena, a Takke ero AOMKHOCTHbIX WL,
MYHMLMNANbHbIX cnyxawmx nocpeacTsomM
opMumManbHOro  caMta  MyHUUMNanbHOro  panoHa,
PervoHanbHOro noprtana, noptana denepansHon
rocygapcTBeHHOMN NHGOPMaLIMOHHOMN CUCTEMBI,
obecneynBatoLLen npouecc aocynebHoro
(BHecynebHoro) obxanoBaHusi peLeHnun n OencTBUN
(6e3pencTBnd), COBEpPLIEHHbIX NpU NpegocTaBneHnn
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roCy4apCTBEHHbIX WM MyHULMNANbHBIX YCMyr opraHamw,
npenocTaBnsALWUMm rocyapCTBEHHbIEe "
MyHULMNANbHbIE YCIYrn, WX OOMMKHOCTHBIMU NULAMM,
rocyaapCTBEHHbIMM U MyHULIMNATbHBIMU CIYyKaLLUMMMU.




3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPaTUBHBLIX Npoueayp,
Tpeb6oBaHMUA K NOPAAKY MX BbIMOSTHEHUA, B TOM YucCiie 0COGEHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLeAyp B 3NeKTPOHHON hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEUCTBUA NPU NPEeSoCTaBNEHUN MYHULMNANbHOM
ycnyru

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywoume
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATUE N perncTpauns 3asBeHuns;

3) nogroToBka pesynbTarta MyHUUUNAanbHOW yCryru;

4) Bblgaya 3aaBuTErto pesynbTaTa MyHULMNAnsHON YCnyru.

3.2. OkasaHune KOHCynbTauum 3asiBUTento

3.2.1. 3asButenb nn4Ho 1 (Mnn) no TenedoHy obpallaetcsa B icnonkom Ans nosyvyeHus
KOHCYMnbTauUuin 0 NOpsiAKe NONyYeHUS MyHUUMNAnbHON YCnyru.

CekpeTapb Wcnonkoma OCyLLECTBISET KOHCYNbTMPOBAHME 3aaBUTENS, B TOM YuUCre Mo
coctaBy, opMe UM COOEpPXaHUK  AOKYMEHTauun, Heobxoaumon Ana  nonyyYeHus
MYHUUMNANbHOW YCNyrM U npuM HeobXxoAMMOCTU OKasbiBaeT MOMOLLbL B 3anofiHeHMM GnaHka
3asBNeHns.

Mpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLECTBNSAETCS B [O€Hb
obpaleHna 3asBuTens.

PesynbTaT npoueaypbl: KOHCYyNbTauMm, 3aMmedaHms no coctaBy, hOpMe N coaepXaHuto
npeacTaBfeHHON JOKYMEHTaLMMW.

3.3. lNpuHATME 1 pernctpauna 3asaBneHus

3.3.1. 3aaButenb NN4YHO, Yepes3 goBepeHHoe Nnuo unn Yyepes MOL| nogaeT NMCbMeHHoe
nmbo B 3NEKTPOHHOW (bopMe 3asiBfieHne O Bbigave crnpaBku (BbIMUCKM), U NpeactasnseT
AOKYMEHTbl B COOTBETCTBMM C TMyHKTOM 2.5 Hactosiwero PernameHta B CenbCKU
NCNOJSTHUTESbHbBIA KOMUTET.

Mpun noctynneHun 3asiBfieHUs B 3NEKTPOHHOM popme AosmkHOCTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUeM 3asiBreHU:

a) obecrneynBaeT  perncTtpaumlo  3asiBreHUs B  CUCTEME  3NIEKTPOHHOro
AOKyMeHToobopoTa, npu 3TOM 3asiBNEHWUIO NpucBamBaloTCa cTaTycbl «[pMHATO BEAOMCTBOM»
nnn «B obpaboTke», 4TO oTpaxaeTca B «JIMyHOM KabnHeTe» PermoHanbHoro noprtana;

6) npoBepsieT cobniogeHne YCrioBuUKA OEACTBUTENbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpeacTtesoM obpalieHns K EauHomMy nopTany (B crnyyvae, ecnv 3adBuTenemM npeactaBrieHbl
9NEKTPOHHble  00pa3bl  [JOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBanuuuMpoBaHHON
3NEKTPOHHOM NOANUCHIO).

B cnyyae ecnu B pesynbTate NpOBEPKU YCUNEHHOW KBanNMUUUPOBAHHOW 3S1IEKTPOHHOM
noanucn He BbISIBIEHO HecobnaeHMe YCNoBUN ee AENCTBUTENbHOCTU, AOSMKHOCTHOE Lo
Otagena HanpaBnseT 3asiBUTENIO yKasdaHHbIM B 3asiBfieHMM CrocoboM He nosgHee pabodyero
OHSA, criegylowero 3a gHemM noctynneHus 3aasnenus B Otgen, yBeaoMreHne O noctynsieHum
3a8BNeHnd, cogepxallee BXOAAWMNA PErmMCTPauVoOHHbIA HOMEP 3asiBfieHus, AaTy nofnyyYyeHus
3asBNeHns, nepevyeHb HauMeHOBaHW annoB, NPEeACTaBMEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyeHns pesynbtata MyHULUNANbLHOW YCIyru.

B cnyyae ecnu B pesynbtaTe NPOBEPKU YCUNEHHOWN KBaANN@PULMPOBAHHOWN 3NEKTPOHHOW
noanncu BbISIBNIEHO HecobniogeHne YCroBuUn ee OeNCTBUTENbHOCTWU, AOIMKHOCTHOE NMLO
OTtpena:
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npyHMMaeT peweHne o6 oTkase B NMpMeMe AOKYMEHTOB, MOCTYMUBLUMX B 3NEKTPOHHOM
opwme;

HanpasnseT 3adBUTEN0 YBEJOMMEHME O MPUHATOM peLleHUU B SNEKTPOHHOW opme C
ykaszaHnem nyHktoB ctatbn 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOM MNOAMUCU», KOTOPble MOCAYXWUMM OCHOBaHWEM [Ns €ero npuHATUsS. Takoe
yBeOMIIeHMe MNnoAMUCbIBAETCHA YCUITEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MOo4nNuUChIo
AOIMKHOCTHOro nuua OTtaena, perncTtpupyeTcs B CUCTEME 3NEKTPOHHOIO JOKyMeHTooGopoTa m
HanpaenseTcs cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBun MCNOMb30BaHUSA YCUITEHHOM
KBanMULUMPOBAHHOW  SMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslydYeHnem
rocyapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBNeHneM [NpaButenscTea
Poccunckon depepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcrnonkoma ocyLecTBnseT:

NpuveM n perncTpauunio 3asaBneHns B cneunanbHOM XypHane;

BpyYeHME 3asBUTENIO KOMWUW 3asBrieHMS C OTMETKOM O JaTte npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEPE, AaTe U BPEMEHWN UCMONTHEHNSA MYHULMNANbHOW YCAYTN.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

nprvem 3asaBneHns U JOKYMEHTOB B Te4eHue 15 MUHYT;

perncTpauuns 3asiBrieHns B Te4eHne 0gHOro AHA C MOMEHTa MOCTYNSNEHNS 3asiBNeHUs.

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBreHne.

3.4. ®dopmupoBaHMe W HanpaBreHMe MEeXBEOOMCTBEHHOINO 3anpoca B OpraHbl,
yyacTByoLMe B NpeJoCcTaBNeHnn MyHULMNAanbHON YCnyru.

3.4.1. CornacHo nMpuHATOMY 3adBfneHuo cneuywanuct Kcnonkoma HanpasnseT
nocpeacTBOM CUCTEMbl  MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLENCTBUSA 3anpoc O
npeacTaBneHnn:

- BbiMUCKM K13 EQMHOro rocygapCTBEHHOro peecTpa  HEABWKUMMOCTU  (COaepXuT
o6LenocTynHble CBEAEHMS O 3apeErMcTPUPOBaHHbIX NpaBax Ha OO bEKT HEABUXKMMOCTHN).

Mpouenypsbl, yCTaHaBNMBaeMble HACTOSALMM MOAMYHKTOM, OCYLLECTBNAIOTCA B TeYeHue
OLHOro HSA C MOMEHTa NOCTYNNEeHns 3asiBrneHus cneunanucty Micnonkoma.

PesynbTaT npoueayp: HanpaBneHHbIN B OpraHbl BNacTu 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoca, MOCTYNUBLLErO
yepe3s CUCTEMY MEXBELOMCTBEHHOrO 9fEeKTPOHHOrO B3auMMOLEWCTBUS, MNpeacTaBnsoT
3anpalwumBaemMble LOKYMEHTbl (MHpopmMauuio) nnu HanpaenawT yBegoMreHnss 06 OTCyTCTBUM
AOKYMEHTOB (MH(opMaumn), HeobxoaumblX Ons NpeaoCTaBneHns MyHUUMNAnbHOW yCnyru
(oanee - ysegomneHune ob oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOALWMM  MOAMYHKTOM, OCYLLEeCTBRAKTCA B
crnegylowme CpokM: NO  JOKyMeHTaM  (CBedeHusiM), HanpaensieMbiM  crieyuanuctamm
PocpeecTtpa, He 6onee Tpex paboumnx gHEN.

Pesynbtat npouenyp: [LOOKYMeHTbl (cBefeHusi) nmbo yeBegomneHne o6 oOTkKase,
HanpasneHHble B Icnonkom.

3.5. MNogrotoBka M yTBEPXAEHUE 3anpoLUEeHHbIX OOKYyMEeHTOB (nMMcbMa o6 oTkase B
Bblaaye)

3.5.1. Cneumanuct Mcnonkoma ocyLiecTBnsieT:

NPOBEPKY HAaNM4Msi AOKYMEHTOB, NpunaraeMbix K 3asBNeHUIO;

NoAroTOBKY NPOEKTa CnpaBku (BbIMUCKM)NPU HANn4YMm OOKyMeHTOB (CBeAEeHUI);

noaroToBky npoekTa nucbma o6 oOTkase B Bblgade Mnpuv OTCYTCTBMM [OOKYMEHTOB
(cBepeHuin);

HanpasneHue crnpasku (BbIMMCKM) unu nucbMa o6 oTkas3e B Bblgaye [NaBe cenbckoro
noceneHuns Ha yTeepxaeHue.

Mpoueaypsbl, yCTaHaABNMBaEMbIE HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B TEYEHNE ABYX
pabounx gHen ¢ MoOMeHTa obpalleHns 3asaBUTENS.
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PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKX) Unnm nucbMa o6 oTkase B Bblaade.

3.5.2. naBa cenbCKOro noceneHus yTeepxaaeT crnpasBKy (BbIMUCKY) UK nucbmo 06
OTKase B BblAaye 1 HanpaBnsaeT cneumanucty Mcnonkoma.

Mpn BbIOOpe 3asBuTENs cnocoba nonyYyeHUs pesynbTata B JNEKTPOHHOM BuAe
HanpaBnseT 3asBUTEND pes3ynbTaT MyHUUMNanbHOW ycnyrm B OpMe  3EeKTPOHHOro
AOKYMEHTa.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLUECTBASIOTCA B TeYeHue
0oOHOro pabo4ero AHA C MOMEHTa OKOHYaHWA NpeablayLlen npouenypbl.

PesynbTaT npoueaypbl: yTBEpXAEHHas cnpasBka (BbiNUCKa) MM nNUCbMo 06 OTkase B
Bblgave.

3.6. Bblaaya 3asBuTento pesynbtaTa MyHULMNAnbLHON yCcnyru

3.6.1. Cneunanuct Ncnonkoma BblgaeT 3asiBUTENO cnpaBKy (BbIMUCKY) UM nucbMo o6
OoTKase B Bblaauye.

Mpouenypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLECTBNSAETCS B [O€Hb
obpalleHna 3asBuTens.

PesynbTaT npouenyp: Bbl4aHHAs crnpaBka (BbIMMCKA).

B cnyyae oTkasa B npegocTtaBrneHnn MyHULMNANbHOW YCNyru 3asBuUTENb YBEOOMISETCA
MMCbMOM C yKa3aHWEM MPUYNH OTKa3a, a Takke Nno TenedoHy n (Mnn) aNeKTPOHHOW Mo4Te, B
TeyeHne ogHoro paboyero gHA ¢ MOMEHTa NoanucaHnst NnucbMa 06 oTkase.

3.7. cnpaBneHne TeXHNYeCKNX OLLINOOK.

3.7.1. B cnyyae oOHapyXeHUs TEXHUYECKOM OWNBKN B [OKYMEHTe, sBhsoLieMcs
pes3ynbTaTtoM MyHULMNAaneHOW yCnyru, 3assuTtene npeacrasnseT B icnonkom:

3asaBneHne o6 ncnpasneHun TeXHUYeCcKon owmnbkm (NnpunoxeHne Ne2);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

OOKYMEHTbI, UMeIoLMe IOPUONYECKYI0  Cuny, CBUAETENbCTBYKOWME O  Hanmyuu
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 wncnpaBneHMN TEXHUYECKON OWMOKM B CBEOEHMSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCH pe3ynbTaTtOM MyHMUMMANbHOW Yycnyrn, nogaeTca 3asBuUTENeM
(ynonHOMOYEHHbIM NpeacTaBuTeNeM) NUMYHO, NMBO NOYTOBLIM OTNPaBNEHMEM (B TOM YUCHE C
NCNONb30BaHMEM 3MEKTPOHHOM MNOuYTbl), NMOO Yepe3 efuHbI nopTan roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr AW MHOTOYHKUMOHANbHbLIN LLEHTP NpeaoCcTaBneHns rocyaapCTBEHHbIX
N MyHMLUMNANbHbIX YCNYT.

3.7.2. CekpeTapb Mcnonkoma, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB, OCYLLECTBMSET
npuem 3asaBneHnsi 06 ncnpaBreHnn TEXHUYECKON OLLIMOKKN, perncTpupyeT 3asBreHune.

Mpouenypa, ycTaHaBnMBaemasd HaCTOSALWMM MYHKTOM, OCYLLECTBMSETCA B TedeHue
ofHoro pabo4yero AHs C MOMEHTa perncTpawumm 3asiBneHuns.

PesynbTaT npouenypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBIEHNE.

3.7.3. Cekpetapb Wcnonkoma paccmatpvMBaeT [OOKYMEHTbl U B LeNnsx BHECEHWUs
nUcnpaBneHnin B OOKYMEHT, ABNSAOLWMACA pe3ynbTaToOM YCryri, OCYLWEeCTBNSAET npouenypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa, U BbldaeT UCMPaBEHHbIA JOKYMEHT
3aaBuUTento (YNnosIHOMOYEHHOMY MPeacTaBUTENIO) NIMYHO MOA POCMUCH C U3BATMEM Y 3asiBUTENS
(ynonHoOMO4YeHHOro npeacTaBuTensl) OpurMHana [[OOKYMeHTa, B KOTOPOM  COOEpPXKUTCS
TexHuyeckas owimbka.

Mpoueaypa, yctaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLECTBIISIETCS B TEYEHNe Tpex
pabounx AHen nocrne OOHapyXeHUss TeXHUYECKOW OWnBKM unm nonyyvyeHna ot nrboro
3aMHTEepPEeCcOBaHHOrO NMua 3asBfeHns O ONYLEeHHON oLwmnbke.

PesynbTaT npoueaypbl: Bbl4aHHbIN (HanpaBneHHbIN) 3adgBUTENO AOKYMEHT.
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4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCTaBeHNEM MyHULMNANBLHON yCyru

4.1. KOHTporb 3a MOMHOTOM W KayeCTBOM NpeAocTaBfieHNA MyHUUMNANbHOW YyCnyru
BKMOYaeT B cebs BbISABNEHWE U YCTpPaHEHWe HapylleHWr npaB 3asiBUTenen, npoBegeHue
npoBepok cobniogeHns npoueayp nNpenocTaBrieHns MyHUUUNanbHOW YCNyru, MOArOTOBKY
pelueHnn Ha genctems (6espencTane) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamn KOHTpONA 3a cobnogeHneM WCMNONHEHNS agMUHUCTPATUMBHBLIX npoueayp
ABMAIOTCA:

1) npoBepka ® cornacoBaHWe MPOEKTOB [OOKYMEHTOB MO  NpedoCTaBeHuto
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBepKn ABNAETCS BU3MPOBaHME MPOEKTOB;

2) NnpoBoAMMbIE B YCTAaHOBIIEHHOM Nopsiake NpOBEpKN BeAeHWs1 4enonpov3BoacTBa;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobnogeHus
npoueayp npeaocTaBrieHUss MyHUUMNansHOW yCnyru.

KoHTponbHble NpoBepkn MoOryT ObiTb MNMaHOBbIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
nonyrofoBbIX WM  TOAOBbLIX MNMaHOB paboTbl oOpraHa MECTHOro camoynpasBneHnsd) wu
BHennaHosBbIMU. [Mpy NpoBeaeHUn NPoBEepPOK MOryT pacCcMaTpmuBaTbCA BCe BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMNanbHOW ycryrn (KOMMSEKCHbIe NPOBEPKM), UMM NO KOHKPETHOMY
obpalleHnto 3asaBuTenNs.

B uenax Tekywero KOHTPOMS WCMOMb3YyTCA CBEOEHUs, UMEKLMEeCca B 3NEeKTPOHHOW
0ase [fgaHHbIX, cnyxebHas KoppecnoHOeHuusl, YCTHad U NUCbMeHHas WHdopMauus
crneunanucToB, OCYLLIECTBIAOWMX BbINONHEHME aaMUHUCTPATUBHbLIX Mpoueayp, >XypHarsbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocywecTBrneHns KOHTPONS 3a COoBepLUeHWeM OEeWCTBUA Mpu npeaocTaBfieHnn
MYHUUMNANbHOM YCAYrM U MPUHATUM peLleHUn pykoBoaUTesNto Mcrnonkoma npeacTtaBnisioTcA
crpaBKku O pe3yrbTaTax NpefocTaBneHna MyHULUNansHOW yCnyru.

O cnyyasax M npuynHaxX HapyweHWs CPOKOoB, MNOCHeAoBaTeNlbHOCTU U coAepXaHus
aZlMUHUCTPATUBHBIX Mpoueayp cneunanuctbl HeMeaneHHo WHMOPMUPYIOT pyKoBOAUTENSA
opraHa, NpefocTaBnsalLWero MyHUUUNanbHYy YCIyry, a Takke npeanpuHMMatroT CpoYHble Mepb!
Mo YCTPaHEHUIO HapyLleHWn

4.2. Tekywmin  KOHTporb 3a  cobnwgeHuem  nocrnegoBaTenbHOCTU  OEeUCTBUN,
onpefeneHHbIX aAMUHUCTPaTUBHBLIMK MNpouedypaMu no npefoCTaBNeHUd MyHUUMNansHOm
ycryru, OCyLLecTBNsSieTCa 3aMecTuTenem pykosoautensa Mcnonkoma no MHpacTpyKTypHOMY
pasBuTUIO, OTBETCTBEHHbIM 3a OpraHusaumio paboTbl NO NPeaOCTaBMEHUIO MYHULMNANbHON
ycrnyru, a Takke cneyuanuctamm otgena MHpacTpyKTypHOro passuTys.

4.3.TlepeyeHb  OO/MKHOCTHLIX  NUL,  OCYLIECTBASAWNX  TEeKYWUA  KOHTPOIb,
yCTaHaBMMBaETCA [MOMOXEHUSAMW O CTPYKTYPHbIX NoApas3feneHusx opraHa MeCTHOro
camoynpasfeHus U JOMKHOCTHBIMU pernamMmeHTamu.

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHWUS HapylleHWA npas
3asBUTENEN BUHOBHbIE IMUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon ®eagepaunn.

4.4. PykoBoguTenb oOpraHa MEeCTHOro camoyrnpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHnin 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro CcamMOynpaBfeHnsi HeceT OTBEeTCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe U (Mnn)
HeHagnexaulee BbINOMHEHNE aOMWHUCTPATUBHBLIX [OEWUCTBUW, YKa3aHHbIX B pasgerne 3
HacToswero PernameHTa.

[OSMKHOCTHBIE NMUA W WHble MyHWUMNAanbHble CRyXallne 3a peleHus u OercTBUA
(6espenctBue), npuHUMaemMble (OCyLLECTBNAEMbIE) B XO4e NpefocTaBneHns MyHUUMnanbHOM
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTponb 3a npegoctaBieHneM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpaxaaH, ux
00beaVHEHUN W OpraHu3aunn, OCYLLECTBNAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfieHUsi NpU NpeaocTaBAeHNn MyHUUMNANBHOW YCyru, NOnyYeHus
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MOSIHOW, akTyanbHOM W  OOCTOBEPHOW uWHGoOpMauuM O nopsgke  npegocTaBrieHus
MYHUUMNANbHOW YCRyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHus obpauleHun (kanob) B
npouecce npegocTaBneHnss MyHULMNAnNsHOM YCyru.

5. locyaebHbIN (BHecyaeOHbIM) NOPAAOK 00XXanoBaHMA peLleHu u AeMcTBUMN
(6e3pencTBUSA) OpraHa, NnpeaoCTaBnNAOLWEro MyHMUMNanbHY ycnyry,
MHOrohyYHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNA rocyAapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actu 1.1 ctatbn 16 ®epepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a TakKe UX AOSMKHOCTHbIX N1L, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. Monyyatenn MyHUUMNANbLHOM YCIyrn UMEKOT NpaBo Ha obxanoBaHwe B JocyaebHOM
nopsgke gencreun (6esgenctenst) COTpyaHUKOB Mcnonkoma, y4acTByoWMUX B NpegocTaBneHnm
MyHUUMNanbHoW ycnyru, B cnonkom MMaBe MyHMumMnanbHOro obpasoBaHus.

3agaBuTenb MOXeT 0b6paTUTLCS € Xanobown, B TOM YUCHe B Creayowmx cnyyasx:

1) HapylwleHne Ccpoka perucTpauum 3anpoca 3asBUTeNns O NpegocTaBreHun
MYHUUUNANbHOW YCRyru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHUUMNanbHON ycnyru;

3) TpeboBaHMe y 3aaBuUTENd OOKYMEHTOB WNU UHGOpMauum nmMbo OCyLeCTBIEeHUs
AENCTBUA, NpeacTaBrieHne Unn ocyLLeCTBIEeHNE KOTOPbIX HE NpeayCMOTPEeHO HOPMaTUBHBIMU
npasoBbiMn  aktamm  Poccuiickon  ®Pepepaumun, Pecnybnvkn  TartapctaH,  ApcKoro
MYHULMNANbHOIO panoHa Ansa npegocTaBneHnsa MyHUUMNanbHON yenyru;

4)oTkaz B NpuvemMe [OOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX  MpeaycMOTPEHO
HOpMaTMBHbIMW npaBoBbiMM akTtamu Poccurickon depepauuun, Pecnybnuku TaTtapcTtaH,
ApCKOro MyHMUMNANbLHOrO panoHa Ans npegocTaBeHns MyHUUMNanbHOW YCNyrn, y 3asBuUTens;

5) oTka3 B MpeaocTaBneHnM MyHULMNAnNbHOW YCryri, eCcriv OCHOBaHUS OTKasa He
npegycMoTpeHbl dpedepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccunckon depepaumm, 3akoHaMM U UHBIMK
HOpPMaTUBHBLIMX MpPaBOBbLIMU akTamu Pecnybnukn TaTtapcTaH, MyHuMUMNanbHbIMU NpPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asaBUTENd NpU NpPegoCTaBeHUn MyHULMNANbHOW YCryrn nnathl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NPaBoOBbIMK akTammn Poccuiickon denepaummn, Pecnybnmkm
TaTtapcTaH, ApCKOro MyHMUMNANbLHOMO panoHa;

7) oTka3 Wcnonkoma, OOSMKHOCTHOrO nuua Mcnonkoma B mvcnpaBneHuUM OONYLLEHHbIX
onevyaTok M oWMBOK B BbldaHHbIX B pe3ynbTate nNpeaocTaBfieHUs MyHUUUNArbHOW YCIyrn
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBEHHOIo CpoKa TakMx UCnpaBneHni;

8) HapylwleHMe cpoka WU nopsdka  Bblgayn  OOKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHMLMNANbHOW YCNyru;

9) NpuoCTaHOBIEHNE MPeaoCTaBNeHNs MyHULMNANbHOW YCNyrn, €ecnvM OCHOBaHUS
NPUOCTAHOBMNEHNS He NpeaycMoTpeHbl deaeparnbHbIMKM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUM C HMMW MHBIMWU HOPMAaTUBHbLIMK MPaBOBbIMU akTamun Poccuickon depepauuu,
3aKOHaMMW X WHbIMW  HOPMATMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMU NPaBOBbIMWN akTaMu;

10) TpeboBaHue y 3aaBUTENS Npy NpeaoCcTaBNEHNN MyHULMNANbHON YCNyrn AOKYMEHTOB
UM uHgopmMauumn, OTCYTCTBME U (MNKN) HEeLOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npwu
nepBoHavyanbHOM OTKa3e B MpuMeMe [OOKYMEHTOB, HeobXoauMMbIX ANna npenocTaBreHus
MYHUUMNANbHOW ycnyri, Nnnbo B NpefocTaBieHnn MyHUUMNanbHOW YCAyrk, 3a WCKNIYEHUeM
crny4aeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctateun 7 ®PefepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteusa (6es3gencteme) opraHa, npeaocTaBnstoLero
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npegocTaBrisiowero MyHUUMnanbHyro
yCnyry,  MyHUMUMNANbHOrO  CryXallero, pykoBoAUTENs  opraHa, npegocTaBrisioLwero
MYHUUMNANbHYKO YCnyry, NoAaeTca B MUCbMEHHOW dopme Ha OymMakHOM HocuTene wnm B
3MEeKTPOHHOM hopMme.
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YKanob6a wmoxeT ObITb HanpaBneHa no noyTte, 4epe3d MOL, c wncnonb3oBaHueM
MHGOPMAaLMOHHO-TENTEKOMMYHUKaUMOHHON ceTn "NHTepHeT", oduumanbHoro camta ApcCKoro
MyHuUuunaneHoro pavoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocyaapCTBeHHbIX U
MyHUUMnanbHbiX ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/), EguHoro noptana
rocyAapCTBEHHbIX U MyHuuMnanbHbiX ycnyr (dpyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NMNYHOM MpUeMe 3asBUTENS.

5.3. XKano6a, noctynusLlias B opraH, NpegoCTaBnSOWNA MyHULMNANbHYIO YCnyry, nnbo
BbILUECTOSALLNA OpraH (Npu ero Hanuyuu), NoANEXUT PacCMOTPEHU0 B TeveHue NsaTHaguaTtu
pabounx [HEM CcO [HA ee perucTpaumm, a B cryvae obxanoBaHWs OTkasa opraHa,
NpefoCcTaBNALWEro MyHMUMNAnNbHYK YCnyry, B npueme [AOKYMEHTOB Yy 3asButensa nvbo B
ncnpasneHnn AOMyLEHHbIX OneyaToK M OownMboK mnn B cnyyae obanoBaHusi HapyLUeHUs
YCTAHOBMIEHHOIO CpoKa TakuxX WCNpaBneHWh - B TeyeHue natum paboymx OHen co AOHS ee
perncTpauum.

5.4. XXanoba gomkHa cogepxaTtb crneayroLyo MHopMauuio:

1) HaMmeHoOBaHWe opraHa, NPeaoCTaBMAOWEro YCnyry, AOSPKHOCTHOMO nuua opraHa,
nNpegocTaBnAWEro ycnyry, WM MyHUUMNANbHOrO CRyXawero, pelweHus W [OelCTBUS
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnuio, wnms, OTYECTBO (nocnegHee - MpUM  HanmuMyuu), CBEOEeHUMst O MecTe
XUtenbCcTBa 3asButena - ¢uamyeckoro nuua nmbo HaMmeHoBaHME, CBEAEHWS O MecTe
HaXOXOEHUS 3asBUTENA - OPUOMYECKOrO Nvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW NOoYTbl (NPU HanNUYMM) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemblx peweHusax U aencteusx (6esgencteuu) oprada,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOTO CryXXallero;

4) [oBOAbl, HA OCHOBAHWUM KOTOPbIX 3asBUTESNb HE COrfaceH C pelleHneM 1 OencTBuem
(6espencTBnemM) opraHa, npegocTaBnsoWero Yycrnyry, [OOSDKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnSAOLWEro yCryry, UM MyHULUMNAnNbHOro CrnyaLuero.

5.5.K xanobe moryT ObiTb NPUNOXEHbI KOMNUX [OOKYMEHTOB, MNOATBEPXKOAOLLMNX
N3NoXeHHble B xanobe obctoaTenbctBa. B Takom cnyvae B xanobe npuBoouMTCA nNepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus Xanobbl NpuHUMaEeTCsa OAHO W3  CcrnegyloLmx
peLeHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLWEeHHbIX onedaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
rocyaapCTBEHHOM YCNyrn OOKyMEeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MNPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamm Poccuickon Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMA NPaBOBbIMM
akTamu;

2) B yOOBNETBOPEHNN anobbl OTKa3bIBaeTCA.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLLeHMUsl, YKa3aHHOro B HacTosLeM
NyHKTEe, 3aABUTENIO B NMUCbMEHHOW (POopMe U MO XeNnaHuK 3asBUTENS B ANEKTPOHHOU dhopme
HanpaBnsieTCs MOTMBMPOBAHHbLIA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7.B cnyyae npu3HaHua kanoObl, noanexawen YyOoBNEeTBOPEHUIO, B OTBeTe
3aABUTENI0 [aeTcss MHopMaumst O OENCTBUSIX, OcyLlecTBnsieMbiX KMcnonkomom, B Lensix
He3amennUTENbHOrO0 YCTPaAHEHUSA BbISBMEHHbIX HAapPYLEHWA MpuU OKasaHUM MyHULMNANbHOM
yCnyrn, a Takke MNPUHOCATCA M3BUHEHWS 3a AOCTaBfieHHble HeygobcTBa M ykasbiBaeTCA
WHpopMauusa O AanbHenWwnx OencTBUSAX, KOTOpble HeobXxoouMMO COBEpLUNTb 3asBUTENO B
Lensax nosly4eHns MyHMUMnanbHOn ycnyru.

5.8. B cny4ae npusHaHua xanobbl, He noanexalwien yOooBMETBOPEHUO, B OTBETE
3aABUTENIO, JAKOTCHA apryMeHTUPOBaAHHbLIE PA3bACHEHUSA O MPUYMHAX MPUHATOrO peLleHusi, a
TaKke MHopmauunsa o nopsiake oGXXanoBaHUA NPUHATONO PeLLEHMS.
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5.9. B cnyyae ycTaHOBMEHMs B XO4e WM MO pe3ynbTaTaM pPacCMOTPEHUst KanoObl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS WKW NPEecTynieHns LOIMKHOCTHOe
n1uo, paboTHUK, HaAAEeMNeHHbIe MOMTHOMOYUSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMetOLNeCss MaTepuarbsl B OpraHbl NPOKypaTypbl.
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6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATMBHbIX Npoueayp (aencTteun) B
MHOroyHKLMOHaNbHbIX LIeHTpax nNnpeaocTaBneHUs rocyaapcTBeHHbIX U
MyHMLMNAaNbHbIX yCnyr

6.1. OnncaHne nocrnegoBaTenbHOCTU OEWCTBUA MPU NPEAOCTaBNEeHUM MyHULMNAnbHOM
ycnyru BkrtovaeT B cebsi cnepytowme npoueaypbi:

1) nHopMMpOBaHME 3asiBUTENS O Nopsiake NpeaocTaBreHns MyHUUMNanbHOW YCnyru;

2) NpUHATME W perncTpaumst 3asiBNeHuMss U [OOKYMEHTOB, HeobGXoaumbix — Ans
npenocTaBneHnst MyHULUMNanbHOM YCryri;

3) HanpaBneHne 3asiBNeHust ¢ AOKyMeHTamu B Vicnonkom;

4) Bblgaya 3asiBUTENIO pesynbTata MyHULMNanbHOW YCnyru.

6.2. lHdbopMmpoBaHue 3aaBuTENs 0 NopsaKke NpeaocTaBneHnss MyHUUUNanbHOM ycrnyrm

3asasuTtenb Bnpase obpaTtutbcst B MOLL nnyHo, no TenedoHy 1 (Mnn) anekTpoOHHOW noyte
ANSA NONyYeHnst KOHCYNbTauMi O nopsake Nosy4YeHUss MyHUUUNAanNbHOW YCryru.

Cneupanuct MOL| uHdopmupyeT 3asaBuTENs, B TOM 4uCre Mo cocTtaBy, dopme
npeacTaBnsaemMon 4OKYMEHTaUUM 1 gpyrum Bonpocam A58 NonyYeHns MyHUUMNanbHON YCyru 1
npyv Heo6XoOUMOCTN OKa3biBaeT NOMOLLb B 3anosiHeHUN GriaHka 3asBreHus.

3asButenb MOXeT Nony4YnTb MHoOpMaLnio 0 NOpsiAKe NPeaoCTaBNeHNss MyHULUMNANbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaEMble HACTOALMM MYyHKTOM, OCYLIECTBNAOTCA B [O€Hb
obpalleHna 3aaBuTens.

Pesynbtat npouenyp: uWHdopmauuMa no coctaBy, ¢opmMe npeacTaBrisieMomn
AOKYMEeHTauun u gpyrum Bonpocam nonyydeHns MyHuUmnanbHOW YCryri.

6.3. NpuHATME 1 perncTpauna 3asasneHuns

6.3.1. 3aaBuTENb NIMYHO, Yepe3 OOBEPEHHOE NULO UMM B 3NEKTPOHHON dopme nogaeT
NMMCbMEHHOE 3asiBfieHMe O npefoCTaBfeHnun MyHUUUnanbHOM YCnyrm u npegcraBnseT
AOKYMEHTbl B COOTBETCTBUM C NyHKTOM 2.5 Hactoswero PernameHta B MO®Ll, ymaneHHoe
paboyee mecto MOLI.

3asaBrneHne O nNpenocTaBNeHUM MYHMUMMNANbHOM YCNyrn B 3MEKTPOHHOW dhopme
HanpasnseTca 4Yepe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukm
TartapcTtaH. Pernctpauus 3assreHns, NOCTYNMBLLETO B 3M1EKTPOHHOW dOpMe, OCYLLEeCTBISETCS
B YCTaAHOBMNEHHOM MOpsaKe.

6.3.2. Cneumnanuct M®L|, Begywmi npuem 3asiBNEHWMW, OCYLLECTBNSIET MNpoueaypbl,
npesyCMOTPEHHbIE perfiameHToM paboTsl ML,

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM [MYyHKTOM, OCYLUECTBASAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom paboTel MOLI.

PesynbTaTt npoueayp: NPUHATOE 1 3aperucTpupoBaHHOE 3asiBrieHue.

6.4. dopmupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct MOL popmmpyeT nakeT JOKYMEHTOB M HanpasnsieT ero B Micnonkom
B NoOpsiAKe, YCTaHOBIIEHHOM pernameHTom pabotel MOL.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLLECTBNAKTCA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble B VICMNONKOM AOKYMEHTHI.
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6.5. Bblgaya pesynbTata MyHUUMNansHOW yCnyru

6.5.1. Cneumanuct MOLl npu noctynneHun pesynbTaTta MyHULMMANbHOW YCRyrn w3
Wcnonkoma pernctpupyer ero B YCTaHOBMEHHOM TMOpsiAke. u3BewaeT 3assutens (ero
npeacraBuTens) ¢ UCnNorb3oBaHMeM crnocoba CBA3W, YKa3aHHOrO B 3asBIieHMU, O pesynbraTte
npefocTaBfieHUss MyHULUMMNANbHOW YCNYIu.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MOAMNYHKTOM, OCYLECTBASKTCA B AeHb
NoCTynneHns JOKYyMeHTOB 13 cnonkoma.

PesynbTaT npouenyp: wusBelleHue 3asButena (ero npeacrasButend) O pesynbrate
npegocTaBfieHUss MyHULMMNANbLHOW YCNYIu.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOWN YCNyrn

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNSAKTCA B Mopsake
oJYepeaHoOCTN, B OeHb NpubbiTUSA 3asBUTENs B CPOKW, YCTAHOBIMEHHbIE perfnameHToMm paboTbl
MoL.

PesynbTaT npoueayp: BblAaHHbLIN pe3ynbTaT MyHULUMNANbHON YCyru.
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MpunoxeHne Ne1

B
(HaMMeHoBaHWe opraHa MECTHOIO CaMOoynpaBfeHus

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEnD).
(dpamunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbcTBa, TenedoH)

3agaBneHune
0 Bblaye cnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbINUCKY)
(ykasaTb BMA CnpaBKu)

Mo agpecy:
K 3asBneHuto npunarat cneayowmne 4OKyMEHTbI:
1.
2.
3.

Mpowy yBegoMuUTb O pesynbTate MpeaoCTaBfeHUss  MYHULMNANbHOM  YCRyru
cnegyowmm cnocobom

(naTa) (noanwuce) (©.1.0.)
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MpunoxeHne Ne2

PykoBoguternto

McnonHutenbHOro kKomuTteTa
MYHMLMNANbHOIo
panioHa Pecnybnuku TatapcraH
Or:

3aaBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKK

Coobwato 06 owunbke, [OOMYLWEHHOW MpU OKasaHWM MyHUUMNANbHON YCryru

(HaMmeHoBaHwue ycnyru)
3anucaHo:

I'Ipanu'leble cBeeHunA:

Mpolwy ucnpaBuTb AOMNYLEHHYD TEXHWYECKYHO OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelleHnss o6 OTKIMOHEHMM 3asiBrneHuss o6  ucnpaBneHuu
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHune:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuMM Ha OymMa)KHOM HoOcuUTerie MOYTOBbLIM OTMpPaBliEHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeaCcTaBfsiEMOMY MHOK NULy, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEPHBI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3adBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

[ato cBoe cornacme Ha ydactue B ONpoce MO OLEHKE KayecTBa NpeaoCTaBfieHHON MHe
MYHULUMNANLHOW YCryrn no TeneqoHy:

(marta) (nognucek) (©.1.0.)
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MpunoxeHue
(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbIX NNLU, OTBETCTBEHHbIX 3a npepocTtaBneHune MyHVILIVInaHbHOﬁ

YCIYru U oCyLLeCTBNAIOLWUNX KOHTPOJSIb €€ UCMOJTHEHUS,

Mcnonkom CpeaHEKOPCUHCKOro CeribCKOro noceneHus
ApCKOro MyHuUuMnanbLHOro paoHa

HOmMKHOCTb TenedoH OneKTPOHHbIN agpec
PykoBoguTenb ncnonkoma 88436653432 | Skor.Ars@tatar.ru
CekpeTtapb 88436653432 | Skor.Ars@tatar.ru

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYOLWMKX NpeaocTaBneHne
MyHULMNAaNbLHOM ycnyrm

[omKHOCTb TenedoH OnEeKTPOHHbI agpec

[(maBa noceneHus 88436653432 Skor.Ars@tatar.ru
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