| UCTIOJIHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACEHI

BEPXHEYCJIOHCKOI'O ,H,« IOTAPBI OCTTAH
MYHUITUITAJIBHOI'O PAMOHA = f MVYHULIUTIAJTb PAMOHBI
PECIIYBJIMKM TATAPCTAH =  BAIIIKAPMA KOMUTETEI
[IOCTAHOBJIEHHUE KAPAP
L5 204 f * ¢. Bepxuuit Yenon ok

06 YTBEPXOEHUN afMUHUCTPATUBHOro
pernamMeHTa npegocTaBneHus

MYHUUUNANbHOW YCRyrM no nNpeaocTaBleHuKo
rpaxkaaHam XUnNbIX NoMeLLEeHn i B
MyHULMNANbHOM  >KWNULWIHOM  cboHOe o
AoroBopam  Halma  cnyxebHoro  xunoro
nomeLleHus

B uensix peanusauun ®egepansHoro 3akoHa oT 27 mrons 2010 roga Ne 210-03 «0O6
OpraHusaLum  NpefoCTaBneHnst  roCyfapCTBEHHbIX WM MYHULMNAnbHBIX  YCIyr»,
PYKOBOACTBYAICb nocTaHosneHuem KabuHeta MwuHuctpoB Pecnybnuku TartapctaH ot
02.11.2010 Ne 880 «O6 yTeepwaeHun [opsigka pa3paboTkm U  YTBEPXKOEHWS
aAMUHUCTPAaTHBHbIX pernameHToB npefocTasneHus rocyfapCTBEHHbIX ycnyr
WCMOMHUTENbHBIMU  OpraHaMu rocyAapcTBeHHol Bnactun PecnyGnuvku TaTapctaH u o
BHECEHWUWN U3MEHEHWA B OTAenbHble nocTaHoBneHus Kabuneta MuHuctpoe PecnyGnvku
TaTtapctaH», B COOTBETCTBUN C MOPSAKOM paspaboTku U yTBEpKaeHNS aAMUHNCTPaTUBHbIX
PErnameHToB NPEAOCTaBNEHNst TOCYAAPCTBEHHbLIX YCIYr WCMOMHUTENBHLIMA OpraHamu
Bnactu Pecnybnukn TatapcTaH, pykoBoAcCTByACh YcTaBom BepxHeycnoHckoro
MyHAUMnanbHoro  paloHa Pecnybnuku  Tatapctad, MCNOMHUTEMbHBLIA  KOMUTET
BepxHeycrioHckoro MyHuumMnansHoro paiioHa PecrnyGnuku TatapcraH MTOCTAHOBJIAET:

1. YTBEPAUTL aAMUHUCTPATUBHBIV pernameHT npegoCcTaBeHns MYHULMNAanNbHOW
ycnyrm  No NpefoCTaBEHNI0 rpakAaHaMm >KWIbIX MOMELUEHUA B MYHULMNANbHOM
HKUNULLHOM POHAE MO AOroBOpaM HalMa CyXeBGHOro XWUMOro MOMELUEHUS B HOBOIA
penakuumn, MNpunoxeHue Ne1.

2 MoctaHoeneHne «O6 yTBepXOEHUM ALMUHUCTPATUBHOMO pernameHTa
MPEAOCCTABNEHUA MYHALMNANbHOW YCryrv Mo MpefoCTaBMEHUIO rpaxaaHam KUmbix
MOMELIEHNI B MyHULIMNANbHOM XUIMLLHOM (POHAE MO AOroBopaM HaiiMa CryxeGHOro
KWINOro NOMeELLEeHNs, yTBepXaeHHbI NocTaHoBneHvem McnonHUTensHoro koMuTeTa
0T 04.09.2019 Ne 862, cumtaTh yTpaTUBLLMM CUITY.



3. OO6HapopoBaTb [OaHHOe MOCTaHOBMEHWEe Ha WHMOPMALMOHHBIX CcTeHdax u
pasmMecTuTb Ha odumumansHom caite BepxHeycrnoHcKoro MyHmumnaanoro panoHa
Pecnybnuku TaTtapcTaH.

4. KoHTponb 3a WCMOMHEHWEeM HacTosILUero [MoCTaHOBMEHUS BO3NOXWUTb Ha
3amMecTuUTensa pykosogurensa Mcnonngganoro KOMUTETA MO COLUarbHO-3KOHOMUYECKOMY

rr—,

Pa3BUTUIO.

PykoBoauTenb

McnonHUTensHOro KOMMTETA | U.U.WLakupos

[MogroToBun 1 oTne4aran:
BypauHa T.H. 4 aka.



MpunoxeHwe Ne1

K MOCTaHOBITEHWNIO

WcnonHuTensHoro komuTeTa
BepxHeycnoHckoro MyHWLMNanbLHoro
paiioHa Pecnybnuku TarapcraH
oT«&» L7 2021r. Ne 747

AOMUHUCTPaTUBHLIN perfaMeHT
npenocraBrneHUss MyHULMNAanbLHOM yCnyru no npeaocTaBNeHUIo rpaxaaHam
XUNbIX NOMELWEeHUH B MYHULIUMASNbHOM XUIUILHOM (hOHAe Mo AoroBopam HanMa
CNY)XeOGHOro XXUnoro noMmeLleHus

I. O6wure nonoxeHus

1.1. HacToslumit agMWHUCTPATMBHLIA pernameHT npefocTasneHns MYHULUMNANbHOW
ycnyrv (aanee — PernameHT) ycTaHaBnuMBaeT CTaHAapT W MOPSAOK NpenocTaBneHus
MyHALMMNANbHOW  yCnyru Mo NpefocTaBlEeHUIO  rpagaHam  KuMbiX  MOMELUEHWA B
MyHULMNanbHOM XUMULLHOM (PoHAE Nno JoroBopam HaillMa CnyXeBGHOro »Urnoro nomeLleHus
(nanee — MyHuuMnansHas ycnyra).

1.2. Tlonyyatenamu MyHMUMNANbHOW YCINyrM SIBASKOTCA rpaxaaHe (COTPYAHWKK),
COCTOsALLME Ha y4YeTe B KA4YECTBE HYXOAIOLMXCA B XMUIbIX NOMELLEHMSIX MO LOroBOpY Harma
CIY>K€OHOr0 >KUJIOro NMOMELLEHMA NO MECTY XWUTENbCTBA, a Takke Mo MecTy paboTsl (cryxBbi)
(nanee - 3aaBUTEND).

1.3. MyHuuymMnansHas ycnyra nNpefocTaBfsieTCs  MCMOSMHUTEMbHLIM  KOMUTETOM
BepxHeycnoHckoro MyHuuunansHoro paiioHa PecnyGnukn TatapctaH (aanee — Mcronkom).

WcnonHnTens myHuuunansHoii yenyru - otgen XKKX Ucnonkoma (aanee - Otgen).

1.3.1. MecTo HaxoxaeHve ucnonkoma: c. BepxHuit YcnoH, yn. Yexosa, o. 18

Mecto Haxoxaenus OTaena: ¢. BepxHuid YenoH, yn. Yexosa, g. 18

'pachmk paboThi:

noHefgenbHUK — veTteepr: ¢ 8.00 no 17.00;

naTHUYa: ¢ 8.00 go 17.00;

NpUemHbIi feHb ¢ HaceneHneM BTopHuk: ¢ 8.00 go 17.00;

cyb0boTa, BOCKpeCeHbe: BbIXOAHbIE [HU.

Bpemsi nepepbisa AnA OTAbIXa W NUTaHWS YCTAHABMBAETCS NpasBuriamMmn BHYTPEHHErO
TPYAOBOro pacnopsiaka.

CnpaBouyHblii TenedoH 8(84379)2-25-62.

lNpoxop no AoKyMeHTaM yAOCTOBEPSIOLLUMM MTUHHOCTD.

1.3.2. Agpec odmumansHoro caiiTa MyHWLMNANLHOrO paioHa B UHGOPMALMOHHO-
TeNIeKOMMYHUKaLUMoHHOW cetn «UHTepHeT» (ganee — ceTb «WHTepHeT»): (http:/ verhniy-
uslon.tatar.ru).

1.3.3. MiHcbopmaLmsa o MyHMLMNanbHO# yernyre MOXeT GbiTh NonydeHa:

1) NOCPEACTEOM MHMOPMALIMOHHbLIX CTEHZOB, COAEPXalUMX BU3YanbHYI0 M TEKCTOBYIO
WHC(pOpMaLMIo 0 MYHULMNANbHOW yCryre, pacrornioXeHHbIX B nomelleHusx Mcnonkoma, ans
paboTbl c 3asBuTenaMu. MHdbopmauus, pasMellaemas Ha MHGOPMAaLMOHHBIX CTeHZax,
BKNIOYaeT B cebs cBeAeHNs 0 MyHMUMNanbHoOI ycnyre, cogepxalymecs B nyHkTax (noanyHKTax)
1.1,1.3.1,2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacToswero PernamenTa;

2) nocpefcTeoM cetu «MHTepHeT» Ha oduLMansHoM caiiTe MyHULMNanbHOro paioHa
(http:// verhniy-uslon.tatar.ru).

3) Ha llopTane rocyaapcTBEHHbIX U MyHULMManbHbIX yenyr Pecny6nukm TaTtapcraH
(http://uslugi. tatar.ru/);

4) Ha EavHOM nopTarne rocyfapCTBEHHbIX W MYHULMNAmbHbIX yenyr (yHkuumii) (http:/
www.gosuslugi.ru/);

5) B Ucnonkome (OToene):

6) B MHorodyHKUMoHansHoM LeHTpe (MdLI)
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npu YyCTHOM 0BpalLleHUn - NIUYHO UMK Mo TenedoHy;

npy NMUCbMEHHOM (B TOM 4ucre B hOpMe ANEKTPOHHOrO OOKyMeHTa) obpalleHMM — Ha
ByMaXKHOM HOCMTENE MO NOYTE, B 3NEKTPOHHOMN hopMe Mo 3MEeKTPOHHON NouyTe.

1.3.4. WHcopmauma no Bonpocam nNpefocTaBneHUs MyHUUUNansHOW  ycnyru
pa3smellaeTca cneunanuctom OThena Ha oduLMansHOM calTe MyHULMNansHOro paroHa u Ha
WMHOPMALMOHHbBIX CTEHAAX B NoMeLleHusx Micnonkoma anst paboTbl ¢ 3asBUTENSAMM.

1.4. MpepocTaBneHne MyHULMNanNbLHON YCryri OCYLLECTBIASTCA B COOTBETCTBUM C:

unuwHeim  kogekcom  Poccuiickon  depepaumn, yTBEpXKAeHHbIM  PeneparnbHbIM
3akoHom oT 29.12.2004 Ne188—d3 «O BBegeHumn B gercteue XKunuwlHoro kogekca Poccuinckon
depnepaunmn» (onanee — XK P®) (CobpaHue sakoHogatensctea Poccuiickon ®Pepepaumm,
03.01.2005, Ne1 (vacTtb 1), ctaTtbsa 14);

®epepanbHbiM 3akoHoM OT 06.10.2003 Ne131-®3 «O6 obLmx npuHUMNax opraHusauuu
MeCTHOro camoynpaeneHus B Poccuiickon ®eaepauun» (ganee — @enepaneHblid 3akoH Ne131-
®3) (CobpaHue 3akoHogatenbctea PP, 06.10.2003, Ne40, cT.3822);

depepanbHbIiM 3akoHoM oT 27.07.2010 Ne210-®3 «O6 opraHusaumu npenocTaBiieHus
rocyAapCTBEHHbIX M MyHuUMnNanbHbiX ycnyr» (ganee — ®epepanbHbini 3akoH Ne210-03)
(CobpaHue 3akoHogaTtenbcTBa Poccuiickoin Pepepaunn, 02.08.2010, Ne31, cratesa 4179)
depepanbHbiM 3akoHoM oT 19.07.2018 Ne204-®3, n.3 cT1.1;

depepanbHbiv 3akoHoMm «O6 opraHvsauuu npefocTaBneHnsa rocyAapCTBEHHbIX YCIyT 1
MyHUUMNanbHbIX yenyr» oT 19.07.2018 Ne204-d3.

noctaHoeneHvem [lpaeutenscTtBa Poccuiickoir ®epepaumn ot 26.01.2006 Ned2 «O6
yTBepxaeHMM [NpaBun OTHECEHWUS KWUMOro MOMELLEHUA K crneuuanvsnpoBaHHOMY >XUMULLHOMY
oHAOy M TUMOBLIX LOrOBOPOB HaiiMa creunann3MpoBaHHbIX XUMbIX NOMELUeHuin» (fanee —
noctaHosneHue Ned42) (Cobpanue 3akoHopaTenscTBa Poccuiickon Pepepauun, 06.02.2006,
Ne6, ctaTbs 697);

3akoHom Pecnybnuku Tatapctan ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (Pecnybnuka TartapcrtaH, N2155-156,
03.08.2004);

MopsokoM nNpPegocTaBreHus KUMbIX MOMELUEHWA Cneuuann3vpoBaHHOIO MXUITULLHOTO
dornaga Pecnybnuku TaTapcTaHy, yTBEpXOeHHbIM mnocTaHoBneHnem Kabuneta MwuHucTpos
Pecnybnuku TaTtapctad ot 20.09.2007 Ne475 (ganee — lNopsgok) (COOpHMK NOCTaHOBMNEHWUI 1
pacrnopsbkeHuii KabuHeta MuHuctpoe Pecnybnvku TarapctaH M HOPMaTMBHbLIX aKTOB
pecnyGnuKaHCKNX OpraHoB UCnonHWTenbHoW BnacTu, 24.10.2007, Ne39, ct. 1489);

YcraBom BepxHeycnoHckoro MmyHuumnansHoro paioHa Pecnybnuku TatapcTtaH, (Oanee
— YcTtaB);

MonoxeHvem 06 WCnNONMHWTENBHOM KomuUTETe BepxXHeyCcrnoHcKoro MyHUUMNansHoro
paiioHa, (ganee — Nonoxexue 06 UK);

Mpaeunamu BHyTPEHHEro TpyAoBoro pacnopsaka Mcnonkoma, (nanee — Mpasuna).

1.5. B HacTosiLLeM pernameHTe UCNOMb3YyTCA CneayoLne TEpMUHbI 1 onpeaeneHus:

yoaneHHoe paboyee MecTO MHOrOMYHKLMOHaNbHOrO LUEHTpa npenocTaBneHns

rocyfapctBeHHbIX W MyHUUMNANbHbLIX Yycnyr — OKHO npuemMa W Bbladn [OKYMEHTOB,
KOHCYINbTUPOBaHUA 3a8BUTENEN B CENTbCKNX NOCENeHUAX MyHULUMnansHbIX paﬁOHOB;
TexHuyeckas owwubka - olmbka (OFIVICKa, oneyaTtka, rpamMmmaTnyeckad Wnn

apugmeTmyeckas  owmbka nubo  mogobHas  owmbka),  gonywleHHas — OpraHom,
NPeAoCTaBNALMM MyHULMNANbBHYO YCMyry, U npuBeallas K HeCOOTBETCTBUIO CBEe[EeHWN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNanbHOWA ycrnyri), cBeeHUsM B OOKYMEeHTax, Ha
OCHOBaHWUW KOTOPbIX BHOCUMNMCL CBEAEHUS.

B HacTosiliem PernameHTe nof 3asiBfieHUEM O NpefoCcTaBeHN MyHULMNANbHOM yenyru
(nanee - 3asiBrIeHNUE) NOHMMAETCS 3aNpoc O NPeA0CTaBNeHNN MyHUMNanbHon yenyrm (n.2 .2
depnepansHoro 3akoHa ot 27.07.2010 Ne210-93). 3asBneHne 3anonHseTca Ha cTaHaapTHOM
6naHke (npunoxeHune Ne1).
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2. CtaHgapT npeAoCTaBreHUs1 MyHULMNANbHOW yCnyru

HopmaTuBHLIN akT,

HaunmeHoBaHue TpeGoBaHUus yCTaHaB/IMBAIO WU
cTaHpapTa npefocTaBreHus CopgepxaHue TpeGoBaHUs cTaHgapTa MYHULMNATbHYO
MYHULMUNANLHOM YCIyru ycnyry unu
TpeboBaHue
2.1. HaumeHoBaHve MNpepocTaeneHne rpaxgaHam  KUMbIX — MOMELLEHUd B myHuumnansHoMm | XKK PO,

MyHULIUManbHOM ycnyru

XKunnHom q)Oqu no goroBopam Hanma CJ'Iy)KE6HOFO XKunoro nomewjeHus

noctaHoeneHne Ne42

2.2. HaumeHoBaHue
UCMOJTHUTENBHO-
pacnopaauTenbHOro opraxa
MECTHOro camoyrnpaBlieHus,
HenocpencTBEHHO
npeaocTaBnsioLLEro
MYHULMNANbHY yCryry

WcnonHutensHeiii  komuteT BepxHeycrnoHckoro
Pecny6nwvku TaTtapcraH

MYHULMNANLHOro pawoHa

[NonoxeHue 06 MK

2.3. OnucaHxve pesynbTtata
npegocTaBreHmnst
MyHULIMNanbHOW ycrnyru

PacrnopsokeHne o npepocTaBneHUN padaaHUHY XWUMOrO MOMELUEHUs Mo
AOroBOPY HaiiMa CnyebHOro 3KUMoro NoOMELLEHWs, AOrOBOP HaliMa, akT npuema-
nepefayu cryxebHoOro NoMeLLeHus.

Mucbmo 06 oTkase B NpefoCTaBNEHNM MyHULANAIBHON YCIYTu

KK Po;
nocrtaHoBneHne Ne42

2.4. Cpok npegocraBneHuns
MyHULMNansHOl ycrnyru, B TOM
yucre ¢ y4eTom
HeobxoaumocTu obpalleHus B
opraHusauun, yyacTsyloLme B
npegocTasneHnn
MyHULMMNansHOM YCryru, Cpok
NPUOCTAHOBIEHMS
npefocraBneHuns

WapaHne pacnopsikeHusi B TedeHue 13 fHell' ¢ MOMeHTa MOCTYNreHus!
3asBneHus.

3aknioyeHne Jorosopa B TeUYeHUe Tpex pabouux AHEW C MOMEHTa W3faHus
pacnopskeHus.

MprocTaHoBneHre cpoka MPEAOCTaBNEHUsl MYHULMNANLHOR  YCryru
npeanycMoTpeHo

He

! CpOK TPEIOCTABICHHS MYHUIIUTIATEHOR YCIYI'H OIIPEREIICH UCXOMsl U3 CYMMapHOTI0 CpoKa, MUHUMAIBHO HCOGXOJIHMOFO JJIs1 OCYIIIECTBIIEHHSL
AIMUHUCTPATUBHBIX IPOLEAYP. ATUTECIIBHOCTh aAMUHUCTPATHBHBIX IIPOLIEAYP UCUUCIISETCSI B pA00UYUX JTHIX.
P Yp




MYHULMNANbLHON yCnyrn B
criyyae, ecrnm BO3MOXKHOCTb
NPUOCTaHOBIIEHNSI
npeaycMmoTpeHa
3aKoHOZaTeNbCTBOM
Poccuiickon degepaumm

2.5. NicuepnbiBatoLmi
nepeyveHb JOKYMEHTOB,
HeoBXooUMbIX B COOTBETCTBUU
C 3aKoHOofaTeNbHBIMW VNN
UHBIMW HOPMaTUBHbLIMU
npaBoBbIMY akTaMu Ans
npenocTaBrneHus
MYHALMNanbLHOM ycrnyru, a
Talkke ycryr, KotTopble
ABNANTCS HEOOXOAUMbBIMA U
obsizaTtenbHbIMK ANst
npeaocTaBneHus
MYHMLMNanbHbIX YCNyr,
nognexalyux npeacrasneHuno
3asiBMTENEM, Crocobbl X
rnonyyYeHus sasBuTenem, B
TOM YKCHE B 3NEKTPOHHO
copme, nopaaoK ux
npegcrasrneHns

1) 3asBnenue;
2) [OKYMEHTbI, YAOCTOBEPSIIOLME NMYHOCTL 3asiBUTENS U YIIEHOB €ro CEMbU;
3) Bbinucka W3 EQWHOrO rocynapcTBEHHOrO peectpa HeABMKMMOCTA 06

OTCYTCTBUN CBefleHW/i O peructpaumm npasa Ha 00BbEeKTbl  HEOBMXMMOCTU
rpaxgaHuHa, a Takke BCeX BCeNAlWMXCA 4YreHOB CeMbW, BKIo4Yasa
HECOBEPLUEHHONETHUX, Ha TeppuTopun COOTBETCTBYHOLLUEro MyHUUUnanbHOro

o6pa3soBaHus, BeigaHHas YnpasneHnem defeparnbHol perncTpaLunuoHHOV Crnyxobl
no Pecnybnvke TaTapcTaH He nosgHee Yyem 3a 10 gHei OO AOHA oOpalleHus
3asiBUTENsl B YMOMHOMOYEHHbI opraH (MoxeT ObiTb MpefcTaBneHa 3asBuTenem
CaMOCTOSATENLHO);

4) cnpaBka YMNONHOMOYEHHOro opraHa no BedeHuo  EauHoro
rocyapCTBEHHOTO peecTpa HedBWKMMOCTM 00 OTCyTCTBUW CBEAeHUi o
pernctpauum po 1 saueaps 2000 ropa npasBa Ha OOBLEKTLI HEABUXMMOCTU
rpaxgaHuHa, a Taloke BCeX BCEeIsIOWMXCS YINEHOB CeMbM, BKIO4Yas
HECOBEPLUEHHONETHUX, Ha TeppuUTOpPUN COOTBETCTBYIOLLIEro MyHULMUMNanibHOro
obpasoBaHu1si, BbifaHHas He nosgHee 4Yem 3a 10 gHed Ao AHA obpalleHus
3asaBuUTesna B yﬂOﬂHOMOl«leHHbIVI OpraH;

5) xopaTa/AcTBO pyKOBOOWTENS COOTBETCTBYIOLIEro rOCYAapCTBEHHOro
opraHa, rocyfapCTBEHHOro yHuWTapHoro npepanpustusa Pecnybnuku TaTapctaH,
rocyfapcTBeHHoro yupexaeHus Pecnybnukn TatapcTar;

6) Konusa TPYAOBOro AoroBopa Nnbo Konus cryxebHoro KOHTPakTa;

7) Konusi TPYZJOBOIN KHUKKM.

BnaHk 3asBneHus ans nonyvyeHus MyHULMNanbHOM YCnyrn 3asaBUTenb MOXeT
nony4YuTb Npn NM4YHOM obpalleHun B Mcnonkome. 3nekTpoHHas dropma bnaHka
pasmeLleHa Ha ocuumansHoMm caiite Mcnonkoma.

3asBneHve U1 npunaraemble [OOKYMEHTbl MOryT ObiTb NpecTaBneHbl
(HanpaBneHbl) 3asBUTENIEeM Ha OyMaXHbIX HOCUTEMNSX OAHWM W3 CcredyoLmX
cnocoboB.:

MyHKT 2.2
nocrtaHoBneHus Ne475
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NWYHO (NWUOM, [ENCTBYIOWMM OT WMEHW 3asiBUTEN Ha OCHOBaHUW
[OBEPEHHOCTN);

MOYTOBLIM OTMPABNEHNEM.

3asBneHne v SOKYMEHTbI Tawkke MoryT ObiTe npeacTaBfieHbl (HanpasneHbl)
3asBUTENEM B BUAE SNEKTPOHHOMO [OKYMEHTa, MOAMUCAHHOrO YCUNEHHOM
KBanupuUUMPOBaHHOW  3MEKTPOHHON  MOAMUCHIO, Yepe3  MHAOPMAaLMOHHO-
TENEKOMMYHMKaLMOHHbIE CceTW obLlero AocTyna, B TOM 4ucne 4Yepes
MNHPOPMALIMOHHO-TENEKOMMYHUKALMOHHYO ceTb «MHTepHeT», n EguHbiin nopTan
rOCYAapCTBEHHbIX M MYHVULIMNANbHbIX YCIyr

2.6. VicuepnbiBatoLyuii
nepevyeHb [OKYMEHTOB,
HeoBbXofIMMbIX B COOTBETCTBUM
C HOpMaTWBHBIMU NPaBOBbLIMA
akTamu s npefocraBneHus
MyHULMNansLHON yenyru,
KOTOpblE HaxoaATCs B
pacrnopsikeHun
rocyapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro
camMoynpaBrneHnUs N UHbIX
opraHv3sauuii 1 KoTopble
3asBUTENb BripaBe
NpepcTaBuTb, a Takke
CrnocoBbl UX nonyyeHnst
3asiBUTENsIMK, B TOM YMCIE B
3NEKTPOHHOI chopMe, NOPSA0oK
WX NpefcTasneHus;
rocyfapCTBEHHbI OpraH,
OopraH MecTHOro
camoyrpasneHus nudo
opraHusauvs, B
pacrnopsiKeHUN KOTOPbIX
HaxoOsATCs AaHHble
[OKYMEHTbI

B pamkax mexxseJoMCTBEHHOrO B3aMMOAENCTBNS:

1) Beinucka ns EguHoro rocygapcTBeHHOro peectpa HeABMXMMOCTU O NMpaBax
OTAENbHOIO Nuua Ha MMeBLUMecH (MMeloLmecs) y Hero OBbeKTbl HEABUXKXUMOTO
umyLiecTBa Ha Tepputopuu Pecnybnuku TatapctaH Ha 3asiBUTEnNs, YNEHOB €ro
CeMbU N BCeX rpaxaaH, 3aperncTpupoBaHHbIX BMECTE C HUMMU.

CnocoBbl monyvyeHnss 1 nopsanoK MpencTaBfieHus [OKYMEHTOB,
3asiBUTENb BMpaBe MpPeACcTaBUTb, OMNpefeneHbl
Pernamenra.

3anpelaetca TpeboBaTb OT 3asABUTENS BblLLENEPEYNCIIEHHbIE [OKYMEHTHI,
Haxodslmnecsa B pacropsKeHUU rocyJapCTBEHHbIX OPraHoB, OPraHoOB MECTHOro
camMoynpaBrieHUS U UHbIX OpraHn3aLuii.

HenpegcraBneHue 3asBuUTENneM OOKYMEHTOB, COAepXalluMX BbllLeyKasdaHHble
CBe[lIEHUs, He SABMNAETCA OCHOBaHMEM ANA OTKa3a 3asiBUTENIO B NMpefocTaBneHun
ycnyrun

KoTOpble
nyHkTom 2.5 Hacrosiero

KM 475
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2.7. lNepeveHb opraHos
rocyfapCcTBEHHON BnacTu
(opraHoB MecTHOro
camoynpaBsneHust) n ux
CTPYKTYPHLIX NOAPasaeneHunii,
corfnacoBaHue KOTopbIX B
criydasx, npesycMoTPEHHbIX
HOPMaTUBHBLIMN NPaBOBLIMY
akTamu, TpebyeTtcs ans
NpefocTaBneHns yCnyri u
KOTOpOE OCYLLeCTBNSETCA
OpraHoMm, NpefoCTaBNS LM
MYHULMNAMbLHYIO yeryry

CornacoBaHue MyHULIMNArNbHOW YCryru He TpebyeTcs

2.8. WcuepnbiBatoLymia
rnepeyeHb OCHOBaHWA Ans
oTKasa B NpuemMe [JOKYMEHTOB,
HeobxoAWMbIX ANs
npenocTaBneHuns
MYHULMNanbLHON ycnyru

1) Mopaya poKyMEHTOB HEHaZNEXaLLUM JIULIOM;

2) HecooTBeTcTBME NpefCTaBreHHbIX [OKYMEHTOB
yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHvn W npunaraeMbiX K 3as8BIEHUI0 OOKYMEHTax WMeloTcs
HEOroBOpPEHHbLIE WCMNpaBrneHusi, CepbesHble MNOBPEXAEeHNs, He Mo3BoJisioLmne
0AHO3HAYHO UCTONMKOBATb UX COAEPXKaHUE;

4) NpepacraBneHne JOKYMEHTOB B HEHaANEXaLUMA opraH

NepevyHio [OOKYMEHTOB,

2.9. VicuepnbiBatoLymia
nepeyeHb OCHOBaHWA AnA
MPUOCTaHOBIIEHNS UK OTKasa
B NpefocTaBneHnu
MYHULMNANbHON ycnyru

OcHoBaHusi  gnsi  MPUOCTaHOBMEHUS  NpenoCcTaBfeHuns!
npeaycMoTpeHbI.

lNepeyeHb ocHoBaHMI ANS OTKa3a B NpeAoCTaBleHU MyHULMNANbHON yCnyru:

1) 3asBuTenem npepcraBneHbl JOKYMEHTbl He B MNOMHOM obbeme, nubo B
npeacTaBfeHHbIX 3aaBneHnn U (Mnu) AOKYMEHTaX COOEPKUTCS HenonHas u (1nw)
HefoCTOBEpHas MHOpMaLMS.

2) O6ecneveHue Xunbem nomnyyarens ycrnyru 6onee y4eTHol HOPMbI.

3) HamepeHHoe yxypalueHUe XUMULLHBIX YCIIOBUIA B TEMEeHUe MOCIedHUX MSTU
neTt.

4) Bblesp Ha apyroe NOCTOSAHHOE MECTO XUTEMbCTBA.

5) VcTteueHne cpoka AelicTBNSA TPyA0BOro AoroBopa (KOHTpakTa).

6) OKoHuYaHMe cpoka cny»obl.

7) Victevenune cpoka npebbiBaHnsi Ha BbIOOPHOU JOMKHOCTU

ycrnyrm — He

2.10. MNopsgok, pasmep u

MyHu1uMnanbHas ycnyra npegocrasnseTcs Ha 6e3Bo3Me3aHOI OCHOBe




OCHOBaHMSA B3UMaHUS
rocyapcTBEHHON MOLLMHbI
WM MHOI NnaThl, B3MMaeMoit
3a npeocTaBneHne
MYHULMNAIbHOI YCryrm

2.11. MNMopsipok, pasmep K
OCHOBaHWsi B3MMaHWUs nnathbl
3a npefocTaBieHNe yCryr,
KOTOpbIE ABNATCS
HeobxogumbiMK U
o6sA3aTenbHbIMU AA
npefocTaBneHuns
MyHULMNAnNbHOI yCryru,
BKMtoYasa MHopMaLmio o
MeTofuKe pacyeTa pa3Mepa
Takol nnatkl

lNpenocrasneHne HeobxoAuMbIX 1 0bA3aTENbHBIX yCrnyr He TpebyeTcs.

2.12. MakcuManbHbIiA Cpok
oXnaaHus B oyepeau npu
rnopaye sanpoca o
npegocrasneHum
MYHULMMansHOW ycnyru u npu
nonyveHuu pesynbrara
npeaocTaBneHns Takux ycnyr

Mogaya 3asBneHnss Ha nonyyeHue MyHULMNANLHOM YCMyr MpU HamUuuu
odvepeau - He Bonee 15 MUHYT.

Mpu nonyyeHun pesyrnbTata NPEAOCTABEHUS] MYHULMNANBLHOW  YCIyri
MakcMasibHbIi COOK OKMAAHUSA B O4EPEAN He AOIKEH NpesbilaTh 15 MUHYT

2.13. Cpok peructpauum
3anpoca 3asBuUTens o
npefocTaBneHnm
MyHULMMAnNbHOM ycnyru, B Tom
YKncrie B 3MeKTPOHHOM dhopme

B TeueHue ofiHOro JHsI C MOMEHTA NOCTYMIEHUs 3asiBMNEeHUs!.

3anpoc, NocTynMBLUNIA B 3MEKTPOHHON (HOPME, B BbIXOAHOW (NPasmHNHHLIiA)
AeHb pEerncTpupyeTca Ha crnefylolnn 3a BbIXOAHLIM (NpasgHWUuHbIM) pabounii
[eHb

2.14. TpeboeaHus K
MOMELLIEHNSIM, B KOTOPbIX
npepocTasnsieTcs
MyHULMNanLHas ycnyra, K
MECTy OXuUAaHUA 1 npuema
3asBUTENEN, B TOM Yncne K

MpegocTaeneHne MyHULMNANbLHONM YCNyrM OCYLLECTBMSETCA B 34aHWSIX U

noMeLleHnax, obOopPyAOBaHHBIX NPOTUBONOXAPHOM  CUCTEMOM W CUCTEMON
noxapoTyleHus, Heobxogumoii  mebenblo AN ohOPMIIEHUS  LOKYMEHTOB,
MHOPMALIMOHHBIMY CTEHAAMMU.

Obecneunsaetca GecnpensTCTBEHHbIA  [OCTYN  MHBanNMZoB K  MecTy

npenocTaBneHns MyHULMNanbHOW yeryrn (YA0OHbIA BXOA-BbIXOL B MOMELLEHUS 1




obecrneyeHunto [OCTYNHOCTN
ONS1 UHBaNUAOB YKa3aHHbLIX
00BHEKTOB B COOTBETCTBUN C
3aKoHOAATeNbCTBOM
Poccuiickorn ®enepaumm o
couuManbHoM 3aluTe
MHBanNUAoB, PasMeLLEeHNIo 1
ochopMIEeHNIO BU3YarbHOW,
TEKCTOBOW U MyNbTUMEOUAHON
UHdopMaLIMKM O NopsaKe
npefocTaBneHus Takmx ycnyr

nepemellieHre B NxX Npegenax).

BusyanbHasi, TekcToBas UM MymnbTUMeAWiiHas UWHGopMaLus o nopsake
npefocTaBneHns  MyHULWNanbHoOM ycnyry pasmelyaetcss B YAOOHbIX  Ans
3asBUTENEll MecTax, B TOM YUCME C YYETOM OrpaHWYeHHbIX BO3MOXKHOCTEN
VHBanNuaoB

2.15. MokasaTtenu
OOCTYMHOCTM M Ka4yecTBa
MYHULMNANbHONW YCryri, B TOM
yucne KONM4eCTBO
B3aUMOAENCTBUIA 3aABUTENS C
OOIKHOCTHBIMU  NL@MK  Npu
npefocTaBneHnm
MYHULMNANbHOW ycryrm u ux
NPOAOIMKUTENBHOCTD,
BO3MOXXHOCTb nonyyeHns
MyHVULMNanbHOW  ycryrm B
MHorodyHKLMUOHanbHOM
LeHTpe npepocrasneHns
rocyfapCcTBEHHbIX "
MyHUUMNanbHbIX  ycnyr, B
yOaneHHbIx paboumx mecTax
MHOropyHKLIMOHarNbLHOIo
LeHTpa npefocTaBneHns
rocyfiapCTBEHHbLIX "
MYHMLMMNanNbHbIX yenyr,
BO3MOXHOCTb nonyyeHus
MHopmaLmm o] xone
npepocTaBneHus

[NokazaTtensamu
ABNAIOTCS:

[OCTYMHOCTU NPEJOCTABIEHUs1  MYHULMMANbHOW  ycnyru

Hannyve HeobXOAMMOro KonmyecTsa CrneLuanmncToB, a Takke NnomMeLleHuii, B
KOTOPbIX OCYLLECTBNAETCS NPUEM JOKYMEHTOB OT 3asaBUTENEN;

Hanuune uc4yepnbiBalolled uHopmaumm o crnocobax, Mopsigke W Ccpokax
NPEeAoCTaBNEHN  MYHUUMNANbHOA yCrnyr Ha MHMOPMAaLMOHHLIX — CTeHAax,
MHopMaLMoHHbIX pecypcax, B cetn «WHTepHeT», Ha EpuHom noprtane
rocyapCTBEHHbIX M MYHULMMANbHbLIX YCIYT;

oKasaHvMe nomol WHBanuZam B nNpeoforieHny 6apbepos,
Noy4YEeHUO UMM YCIyT HapaBHe ¢ ApYyruMu nuuamu.

KauecTBo npepnoctaBneHvs  MyHWULMNanbHON
OTCYTCTBUEM:

oyepeeil npy npMemMe ¥ Bblgave LOKYMEHTOB 3asBUTENAM;

HapyLLeHWi CPOKOB NPeAOoCTaBNEHUs MyHULMNANbHOR yenyru;

xano6 Ha  pgeiictBust  (GesgeicTBUME)  MyHULIMNAmNbHbIX
NpeaoCcTaBnAnLLMX MyHULMNANbHYO YCyry,;

*arno6 Ha HEKOPPEKTHOE, HEBHUMATENIbHOE OTHOLUEHWE MyHWULMManbHbIX
CNy)KaLLMX, OKa3bIBAIOLLMX MYHULMMANBHYIO YCNYTY, K 3asBUTENSAM.

Mpu nopaye 3anpoca O NpPefoCTaBMEHWU MyHULMMNanNbHOW ycryru 1 npu
nonyyYeHnn pesynbTaTa MyHULMMNAaNbHOR ycnyru, npeanornaraercs ofHokpaTHoe
B3aMMOLENCcTBME [OMKHOCTHOrO nuua, npeaocTaBsowero MyHWLMUNansHyto
yenyry, u 3asiButens. [pofomkutenbHOCTb B3aMMOENCTBUS  ONpefenseTcs

MeLllatomx

ycrnyru  XapakrepuayeTcsi

cnyxaLmx,




MYHULMNAnbHO YCryru, B TOM
yAcne € WUCMonb30BaHUEM
nHdopMaLMOHHO-
KOMMYHUKaLMOHHBIX
TEeXHONOrnM

perfiameHToM.

[Mpn npenocTtaBnNeHMNn MYHULMMANBLHOW YCMyrh B MHOroyHKLUMOHANbHOM
LEeHTpe npeaocTaBrneHuss rocyAapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr (ganee —
ML), B yaaneHHelx pabouux mectax MOL| koHCynbTauuio, Nprvem M Bbloady
OOKYMeHTOB ocyllecTsnsieT cneyuanuct MoL,

MHdopmaums o xome npefocTaBneHust MyHULMNAIBHOW YCIYrn MOXeT OblTb
rnonyyeHa sasBuUTenem Ha caiTe, Ha EOWHOM nopTane rocynapcTBEHHBLIX U
MyHULUMnansHbix yenyr, B MOL|

2.16. OcobeHHoCTU
npefocraBneHunst
MYHULIMMNANbHOW yCIyru B
ANEKTPOHHOIR hopme

KoHcyrnbTaumio o nopsifke nony4eHns MyHULMNanbHOM YCnyri B aMeKTPOHHOM
dopme MOXHO nony4uTb Yepes WHTepHeT-npuemHyto wunu uyepes [lopTan
rocyAapCTBEHHbLIX U MyHULUMNanbHbIX yenyr Pecnybnvku TaTapcTaH,

B cnyvae, ecrnm 3akoHOM rpefycMOTPeHa nopaya 3asiBfieHus o
npefocTaBneHun MyHULMNansHOM YCryr B 3MeKTPOHHON dopme 3asiBrieHue
nogaetca Yepes lNopTan rocyfapcTBEHHbLIX U MyHULMNANbLHBIX Yeryr Pecny6nunkiu
Tatapcran (http:/uslugi. tatar.ru/y wnm EpuHblii nopTtan  rocydapCTBEHHbIX K
MyHULMNaneHelx yenyr (dyHkumin) (hitp:// www.gosuslugi.ruf)




3. CocTaB, nocneAoBaTenbHOCTE U CPOKM BbINOMHEHUA adMUHUCTPATUBHbIX NpoLeayp,
TpeOoBaHMsA K NOPAAKY UX BbINOMHEHUS, B TOM YMCNe 0CO6eHHOCTU BbINOMHEeHUS
aAMMHUCTPaTUBHBLIX NpoLeAyp B 3NeKTPOHHOMW hopMe, a TaKkKe 0COBeHHOCTHU
BbIMNOMHEHUA aAAMMHUCTPATUBHLIX NPoLeAYP B MHOrO(YHKLUMOHANBHLIX LEHTPaxX, B
yAaneHHkLIX pabouynx MecTax MHOro(hyYHKLMOHaNLHOro LEHTPa NpeAoCTaARNEeHUS
rocyAapCcTBEHHbLIX U MYHULMNANbHbLIX YCRyr

3.1. Onncaxne nocneposaTtenbHOCTW ASWCTBUA NPW NPeAOoCTaBNEeHUU MYHULIMNanbHOMN
ycnyru

3.1.1. TlpepocrtaeneHve MyHULMNANbLHOW Yycryrm BkMo4aeT B cebs  cneagyolune
npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3a8BUTENS;

2) NPUHATUE U PErNCTpauuns 3asaBNeHus;

3) copmupoBaHMe U HanpasreHue MeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTByloLLME B NpefoCcTaBneHn MyHULMNAanbHOW YCIyru;

4) nogroToBKa pesynbTata MyHULMNAanbHOW YCnyru;

5) 3akno4eHne gorosopa 1 Bbigaya 3asBuUTENto pesynbTata MyHUUMNansHol ycnyru.

3.2. OkasaHue KOHCYNbTauuin 3asBUTENIO

3.2.1. 3asButens Brnpase obpatutecs B OTAENn nWMYHO, MO TenedoHy u (Mnu)
3MEKTPOHHOW MoYTe ANS MOMy4YeHWs KOHCYNbTauuiA O MOpsAKe MONyYeHUus MyHUUMNansHo
yCryru.

Cneumnanuct OTaena KOHCYNMbTUPYET 3asBUTENs, B TOM 4ucrne no coctasy, copme
npeacTaBnsemMol JOKyMEHTauMn U ApYriuM Bonpocam ANs NONyYeHUs MyHULMnanbHOW yCnyru
1 Npy HeOBXOAMMOCTU OKa3biBaeT NOMOLLB B 3aNONHEHUM BnaHka 3asiBneHus.

MNpoueaypbl, ycTaHaBnvBaeMble HACTOALIMM MYHKTOM, OCYLUECTBMSAOTCA B [AeHb
obpalyeHms 3asBuTens.

PesynbTaT npouedyp: KOHcynmbTauum no coctasy, ¢opme npencraBnsemMon
JOKyMEHTaUuW 1 gpyruM Bonpocam rnonyyYeHns: paspeLleHus.

3.3. lNpuHATHE 1 perucTpauums 3asBrneHns

3.3.1. 3aaBuTenb NU4YHO, Yepes goBepeHHoe nuuo nnu vepes MOLL nogaet nucbmeHHoe
3a8BneHMe O npefocTaBfieHUM MyHUMUMManbHOW YCNyrM W MNpeacTaBnseT LOKYMEHTbl B
COOTBETCTBMMU C NyHKTOM 2.5 HacToswero PernamenTta B OTgen.

3asBneHne o npefoCTaBneHun MYHULUMNAnNbHOW YCRyrMn B 3NEKTPOHHOW dopme
Hanpaensaetca B OTaen no anekTpoHHOW no4vte nnu Yepes MHTepHeT-npuemHyto. Peructpauus
3asBMNEeHUs, MOCTYNMBLLErO B 3MEKTPOHHOW OpMe, OCYLUECTBMSAETCS B YCTAHOBNEHHOM
nopsigke.

3.3.2.Cneumnanunct OTgena, BeayLnin NpMemM 3asBreHui, oCyLLecTBNAET:

YCTaHOBMEHMWE NIMYHOCTM 3aABUTENS;

NPOBEPKY NOMHOMOYNIA 3asBuTENs (B Cnydyae AeNCTBUA N0 OBEPEHHOCTH);

NMPOBEpPKY Hanuyua [JOKYMEHTOB, MPEefyCMOTPEHHbIX MyHKTOM 2.5 HacTosLWero
PernameHnTa;

NMPOBEPKY COOTBETCTBUSA NPeACTaBIEHHbIX LOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHUAM
(Hagnexaiwiee odoOpMNeHMe Komun [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MNoAvUCTOK,
NPUMUCOK, 3a4EPKHYTLIX CMOB M UHBIX HE OFOBOPEHHBIX MCMPaBNEHUNA).

B cnyyae oTcyTcTBUS 3amMedaHuii cneunanuct OTtaena ocyLecTBnseT:

NMPUEM U perncTpaLmio 3asiBNeHns B crneumansHOM XypHane,



11

BpYYeHUe 3asBUTENO KOMWW ONUCKU MpefcTaBrneHHbIX LOKYMEHTOB C OTMETKOW O gaTte
npuema [OKYMEHTOB, MPUCBOEHHOM BXOASLUEM HOMepe, AaTe W BPEMEHW UCMOJTHEHUS
MYHULMNAnbHOA yenyru;

HanpasneHue 3asBrneHnsl Ha paccMoTpeHne pykosogutento Mcnonkoma.

B cny4ae Hanwuma ocHoBaHWiA ANs OTKasa B Npueme OOKYMeHToB, cneumanuct Otgena,
BeOyLMid npuem [OOKYMEHTOB, YBEOOMSSEeT 3asBUTeNns O HanuMyuu nNpensTcTBUA Ans
perucTpauun 3asBfeHus W BO3BpallaeT emy [AOKYMEHTbl C MUCbMEHHbIM O0ObSACHEeHWEM
cofiepxXaHns BbIIBITIEHHbIX OCHOBaHWIA ANS OTKa3a B nNpuemMe LOKYMEHTOB.

MNpouenypebl, ycTaHasnMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBIIAIOTCS:

npuem 3asiBNeHns U JOKYMEHTOB B Te4eHue 15 MUHYT;

perucTpauus 3asBneHns B TeYEHUe OAHOro AHA C MOMEHTA NOCTYNNEHNS 3asaBleHus.

PesynbTtaT npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asBfeHNe, HanpaBleHHOe Ha
paccMoTpeHue pykosoauTenio icnonkoMa unu Bo3BpaLleHHbIE 3assBUTENIO [OKYMEHTbI.

3.3.3. PykosoguTens Wcrnonkoma paccmaTpuBaeT 3asBrneHue, onpeaensieT UCTIoNHUTENs
1 HanpasnseT 3assneHne B Otaen.

MNpouenypa, ycraHaBnuBaemasi HacTOSLUMM MYHKTOM, OCYLUECTBMSAETCH B TeuYeHue
O[IHOro [HA C MOMEHTa perucTpauumn 3assreHus.

PesynbTaT npoueaypbl: HanpaBreHHOE UCMONMHUTENIO 3asBEHME.

3.4. dopMupoBaHMe W HanpaBneHMe MEXBEAOMCTBEHHbLIX 3anNpoCOB B OpraHbl,
y4yacTeyloLMe B NpefocTaBneHnyn MyHUUunansHon ycnyru

3.4.1. Cneunanuct OToena HanpaBnseT B 3NIEKTPOHHON (hOpMe MOCPEeLCTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIo B3aUMOLENCTBUA 3anpockl O NpeAoCcTaBNeHUM BbINUCKA U3
EnuHoro rocygapcTBeHHOro peecTpa HEOBMMKUMOCTM O MpaBax OTAEMbHOro nuvua Ha
uveBllMecs (UMelLwmecs) Yy Hero OObekTbl HEeABWKUMOro WMYLLEeCTBA Ha TeppuUTOpUuU
Pecnybnukn TartapctaH Ha 3asBUTENs, YJEHOB €ro CeMbM U BCEX TpaxzaH,
3aperncTpupoBaHHLIX BMECTE C HUMMW.

Mpouenypkl, yCTaHaBrMBaeMble HACTOSALUMM MYHKTOM, OCYLUECTBMAKTCA B TeveHue
ofiHoro paboyero AHA C MOMEHTA NOCTYNMEHUs 3asiBNEHUs O NPEAOCTaBMNEHUN MYyHULMMIATBHOW
ycnyru.

PesynbTaTt npoueaypebl: HanpaBneHHble B OpraHbl BNacTi 3anpochl.

3.4.2. CneuvanucTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3anpoOCOB, MOCTYMNUBLUKX
Yepes CUCTEMY MEXBEOOMCTBEHHOrO JrEeKTPOHHOrO B3aUMOAEWCTBUSA, MPeAoCTaBnsAlT
3anpaluMsaemble OOKYMEHThl (MHdopMauuio) nnyM HanpaensawT yBegoMMeHUs 06 OTCyTCTBUM
JAOKyMeHTa U1 (4nu) nHopMaumm, HeobxoanMbIX ANA NpefoCTaBNeHns MyHULMNAnbHON yCryru
(nanee — ysegomneHue o6 oTkase).

[Mpoueaypsl, ycTaHaBnMBaemMble HACTOALLUMM NYHKTOM, OCYLLUECTBNAKTCS B TEYEHUE TPEX
AHE CcO [HA MOCTYNNeHWs MeXBEAOMCTBEHHOrO 3anpoca B OpraH WM OpraHus3auuio,
npenocTasnaLLMe AOKYMEHT U MHMOPMaLMIO.

PesynbTaT npouenyp: L[OKYMeHTbl (cBefeHus)) nubo ysegomneHue o6 oOTKase,
HanpasneHHble B OTgen.

3.5. NogroToBka pesynbTata MyHULWNANBHOW YCITyri

3.5.1. Cneuunanuct OTgena nocne nosyyeHus OOKYMEHTOB, NpeayCMOTPEHHLIX MYHKTOM
2.6 HacTosALlero pernaMmeHTa:

OCYLLIECTBNAET MPOBEPKY Hanv4Ms OCHOBaHWW pAns oTkasa B MNpedoCcTaBleHnK
MYHULMNANbHOW YCNyru, NpegycMOTPEHHbIX NYHKTOM 2.9 HacTOSALLEro pernamenTa;

npyu Hamnmuuuu TakuX OCHOBAHWA noAroTaBnMBaeT OTBET 3aABUTEnd 00 oOTkase B
NPenoCTaBlEHUN XUNOTO NOMELLEHWA MO AOrOBOPY HaillMa CryXebHOro >unoro nomelleHus,
Mpyv OTCYTCTBMM TaKMX OCHOBaHWW MNOAroTaBMMBaEeT OTBET 3afBUTENO O NpeaocTaBneHuu
JKUNOro nomeLleHus No AoroBopy Harima criy>KebHOro 3KUmnoro nomMeLLeHus;
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npu OTCYTCTBMM OCHOBaHMI [ONA OTKasa MOAroTaBnMBaET MPOEKT pPacrnopsKeHus
Wcnonkoma o npefocTaBneHun rpakaaHuHy >KWMoro noMeLleHUss Mo AOoroBopy Haima
cny>kebHoro Xunnoro NoMeLleHns;

NoAroTOBINEHHbIN NPOEKT pacnopsiKEHUA HanpaBNsaeT Ha CornacoBaHue.

[Mpoueaypel, YCTaHABMVWBAEMbIE HACTOALUMM MYHKTOM, OCYLUECTBRAAIOTCA B TeueHue
O[HOro AHA C MOMEHTa OKOHYaHWA NpeablayLUein npoueaypsi.

Pesynbtat npoueayp: NOArOTOBMEHHBLIA MPOEKT pacrnopsiXeHWs, HanpaBneHHbI Ha
cornacosaHue. '

3.5.2. [lomKHOCTHOE MU0 OTBETCTBEHHOE 3a COINacoBaHWe pPacrnopsHKeHus,
COrMacoBbIBaeT TMOATOTOBMEHHbIN MPOEKT PacropsKeHUss W HanpasnsieT Ha MoAnuch
pykosoguTteno Mcnonkoma.

MMpouenypkl, yCTaHaBfMBaeMble HACTOALUMM MYHKTOM, OCYLUECTBMSIOTCA B TeYeHue
O[JHOTO OHS C MOMEHTa OKOHYaHWA npeabiayLUel npoueaypsl.

PesynbtaT npouenyp: COrnacoBaHHLIA MNPOEKT pPacnopsKeHWs, HarnpaBfieHHbl Ha
nognuce PykoBogutenio Mcnonkoma.

3.5.3. PykoBoguTens Micnonkoma nognuceliBaeT pacnopsikeHne m HanpaenseT B OTgen.

Mpouenypsl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUECTBMSIOTCA B TeYeHue
OLHOro OHSA C MOMEHTa OKOHYaHUSA NpeablayLien npoueaypsi.

PesyneTaTt npoueayp: nognucaHHoe pacrnopsixeHue, HanpasneHHoe B OTaen.

3.6. 3aknoveHve aorosopa U Bblgada 3asBUTENIO pesynbTata MyHULMNansHOM YCryru

3.6.1. Cneymnanuct OTgena Ha OCHOBaHWMW PACNOPSHIKEHUS:

rOTOBUT MPOEKT Aorosopa HarmMa cnyxebHoro nomelleHus (ganee — 4oroesop);

cornacoBblBaeT U NoANUCLIBAET NPOEKT JOroBopa B YCTAaHOBIIEHHOM MNOPSAKE;

perucTpupyeT [AOrosop, MOAnNucaHHbli pykosoguTenem Kcnonkoma B KypHane
perucTpauun 4orosop;

BblJaeT 3asBUTENI0 JOrOBOpP NofA pOChuUCh.

Mpoueaypbl, ycTaHaBMBaeMble HACTOALLMM MYHKTOM, OCYLLUECTBMSAIOTCA B TEYEHNE 4BYX
AHEel C MOMEHTA Bbl4avu 3asiBUTENO NOCTAHOBMNEHUS.

PesynbTat npouenyp: BblgaHHbIA 3asBUTENKO 4OrOBOP.

3.6.2. 3agBuTenb NoANUCLIBAET JOrOBOP B TPEX 3K3eMnnsApax v nepefaeT cneumanucty
Otpena.

PesynbTaTt npouenyp: NoAnMcaHHbIA JOroBop.

3.6.3. Cneunanuct OTgena nony4Yms MnoAanucaHHble OOroBopa BblgaeT 3asiBUTENO Tpu
aK3EeMMnsipa akta npuema- nepegaym cnyxebHoro nomelwjeHus ans nognucu. [locne
noanucaHus axra 3afBuTENeM, BblJaeT 3aABUTENO [ABa 3K3eMnnApa J[orosopa, pABa
3K3eMnnspa akta npuema-nepesadn semMmenbHoro yyacTka.

Mpoueaypbl, ycTaHaenuBaemble nognyHktamu 3.6.2 -3.6.3 Hacrosero PernameHTa,
OCYLLECTBATCA B TedeHne 15 MUHYT, B nopsake oyepeHoCTH, B AeHb NpUbLITUA 3asBuTEns.

PesynbTaTt npouenyp: Bbl4aHHbIE 3asBUTENIO JOrOBOP U akT npuemMa-nepegayu.

3.7. NpepocTaBnenne MyHULMNanbHOW ycnyri yepes MoL|

3.7.1. 3asaBuTenb Bnpaee obpaTUTbCA ANA NOAyYeHUs MyHuumnansHoi ycnyrn B MOLL,
B yaaneHHoe paboyee mecto MOLI.

3.7.2. lpenocTtaBneHve MyHuUMnanbHoOn ycnyru 4depes MOLL ocywecTtensetca B
COOTBETCTBUM pernameHToM paboTtbl MOLl, yTBepKaeHHbIM B YCTAaHOBNIEHHOM NOpAAKe.

3.7.3. MNpw noctynneHun fokymeHtoB n3 M®L] Ha nony4yeHue MyHULMNAnbHOW YCnyru,
npouedypbl OCYLUECTBIAKTCA B COOTBETCTBMM C nyHktamu 3.3 — 3.6.2 HacTosAwero
PernameHTa. Pe3ynsTaT MyHuUMnansHoi ycnyru Hanpasnsietcs 8 MOL,



13

3.8. MicnpaBneHune TEXHUYECKNX OLLMOOK.

3.8.1. B cnyyae oGHapyxeHWsi TexHW4eckol owwubKkM B [OKYMEHTe, SBMsoLemcs
pesynsTaToM MyHULUNanbHOR ycnyru, 3asBuTenb npeacrasnseTt B Otgen:

3anBreHne ob ncnpaeneHun TEXHUYECKON oLWMOKK (MpunoxeHue Ne5);

AOKYMEHT, Bbl@HHbIA 3asABUTENI0 KaK pe3ynbTaT MYHUUMMAaNbHOM YCrnyru, B KOTOPOM
COLEPXKUTCA TEXHMYECKAs OLUMDKa;

AOKYMEHTbI, WMEWLUMe HpUONYEecKyrd Cury, CBUAETENbCTBYIOLUME O  Hanuyuu
TEXHUYECKOW OLLUMOKM.

3asBneHve 06 WCNPaBneHWM TEXHUYECKOW OLIMGKM B CBEAEHMAX, YKasaHHbIX B
AOKYMEHTe, SABMALIEMCA pPe3ynbTaTtoM MyHWUMNAnbHOW YCNyru, MoJaeTcs 3asBuTenem
(YnonHomoueHHbIM npefcTaBuTeneM) NIMYHO, NGO MOYTOBLIM OTMPABMEHUEM (B TOM yucne ¢
UCMONb30BaHMEM JNEKTPOHHOW MOYTLI), NGO Yepes efuHbI MopTan rOCYAAPCTBEHHbLIX U
MyHULMNANbHBIX YCIYr UMM MHOTOMYHKLMOHANbHbIA LEHTP NPeaoCTaBNeHNs rocyaapCTBEHHbIX
W MyHULMNAnbHbIX YCMyT.

3.8.2. Cneuwanuct, OTBETCTBEHHbIA 33 MPUEM [OOKYMEHTOB, OCYLLECTBIISIET MPUEM
3asiBNeHusa 06 ncnpasneHnm TEXHNYECKOH OLLMOKN, PEMCTPUPYET 3asiBNeHne C NMPUMOXKEHHLIMM
AOKyMeHTamu 1 nepegaet ux B Otgen.

MNpouenypa, ycraHaenuBaemasi HaCTOALMM MYHKTOM, OCYLLECTBNAETCH B TeYeHue
OOHOro [HA C MOMEHTa perucTpauum 3asBeeHus.

PesynbTar npoueaypbl: NPUHATOE 1 3aperucTpUpoBaHHOE 3asiBNeHne, HarnpaeneHHoe Ha
paccMoTpeHue cneunanucty lNanatsbl.

3.8.3. Cneuuwanuct Otaena paccmaTpuBaeT LOOKYMEHTbl UM B LEMNsX BHECEHUS
VcrnpaBneHnid B OOKYMEHT, SBNSAILIMIACA pesynbTaToM YCIyru, OCYLUECTBISET MNpoLeaypsl,
npedycMoTpeHHbIe NyHKTOM 3.5 HacTosilero PernameHTa, 1 BbliAaeT UCNPaBeHHbIA JOKYMEHT
3asBUTENtO (YNOTHOMOYEHHOMY NMPeACTaABUTENI0) NIMYHO NOA POCTUCH C U3BATUEM Y 3asBUTENS
(YNONHOMOYEHHOTO  NpeAcTaBUTENs) OpurMHana [AOKyMeHTa, B KOTOPOM  COAEpXUTCH
TEXHUYEeCkas owubKka, WnNK HanpaenseT B afpec 3asiBUTENs MOYTOBbIM OTMPaBleHueM
(NocpeacTBOM 3MEKTPOHHON MOYTLI) MUCBMO O BO3MOXHOCTU MOMYYEHWs OOKYMEHTa npw
npegoctaenedun B OTAen opurMHana [OKYMEHTa, B KOTOPOM COAEPXUTCH TexHWYeckas
ombka.

lMNpoueaypa, ycTaHaBnuBaeMas HacTOSILLMM MYHKTOM, OCYLLECTBIISIETCH B TEYEHUE Tpex
AHEW nocne obHapyxeHWs  TexHuyeckol owmbku wunum  nonydeHns ot moboro
3aMHTEPeCcOoBaHHOro Nuua 3asiBNeHns O JOMNYLLIEHHOW oLnbKe.

PesynbTaTt npoueaypbl: BelAaHHbIM (HanpaBeHHbIi) 3asBUTEN0 AOKYMEHT.

4. MNopsaaock U hopMbI KOHTPONSA 3a NPefOCTaBNEHUEM MYHULMNANLHON YCIYru

4.1. KoHTpork 3a MOMHOTON W Ka4YecTBOM NPELOCTABMEHWUS MYHULMNAmNbHOW YCrnyru
BKMOYaeT B CeDs BbIABNEHWE U YyCTPaHeHWe HapylUeHWid npaB 3asiBUTENen, NpoBeAeHUe
npoBepok cobniaeHNA rnpouedyp NpefocTaBreHust MYHWLMMNAnbHOW YCryru, MOAroTOBKY
pelleHUit Ha feiicTeus (Ge3aeincTene) AOMMKHOCTHBIX UL, OpraHa MECTHOrO CamoynpaBieHus.

®opMamMu KOHTPOMs 3a cobnogeHUeM UCMOMHEHUA afMUHUCTPATUBHBLIX npouenyp
ABNAIOTCA:

1) npoBepka ©  cornacoBaHMe MNPOEKTOB  [JOKYMEHTOB MO  MpPeAocTaBMeHuIo
MyHUUMNansHoun ycnyru. PesynbTaToM NpoBepKU SBMSETCS BU3UPOBaHUE NPOEKTOB;

2) NpOBOANMbIE B YCTAHOBNEHHOM NOPsiAKE NPOBEPKY BEAEHWNS AenNonpou3BOACTBa;

3) npoeefieHe B YCTAHOBIIEHHOM MOPSOKE KOHTPOMbHLIX MNPOBEPOK cobrioaeHus
npoueayp NpeaocTaBnednsa MyHUUUNanbHOM YCIyru.
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KoHTpoOrnbHble NpPOBEpPKM MOryT ObiTb MAAHOBLIMU (OCYLLECTBAATECA Ha OCHOBAHWUM
MoONyrodoBbIX WAWM rodoBbiX MnaHoB paboTbl opraHa MECTHOro camoynpasneHus) W
BHennaHoBbIMK. pKn NpoBeaeHNK NPOBEPOK MOMYT paccMaTpuBaTbCH BCE BOMPOCHI, CBA3aHHbIE
C npenocTaBneHneM MyHWLMUNAaNbHOW YCnyru (KOMMIEKCHbIE MPOBEPKM), UMK MO KOHKPETHOMY
obpaLleHuio 3aaeuTens.

B Lensx ocyllecTBrneHus KOHTPOMSA 3a COBepLUeHUeM AeUCTBUIA Mpu npefocTaBrneHnm
MYHULMNANbLHOW YCryr U NPUHATUM pelueHui pykosoauTteno Mcnonkoma npeacrasnsalTcs
CrMpaBKu O pesynbTartax NpefocTaBneHns MyHULMNanbHoM YCnyru.

4.2. TeKkywmii KOHTponb 3a cobnwogeHwem nocnefoBaTenbHOCTU  OEVNCTBUMN,
onpeneneHHbIX afMWHUCTPATMBHLIMKU Npouesypamu Mo npefocTaBneHnio MyHULMnansHow
yCrnyrv, OCYLUECTBAsSieTCA 3amecTuTenem pykosoauTens Mcnonkoma no MHdpacTpykTypHOMY
pas3BUTMIO, OTBETCTBEHHBbIM 3a OpraHusaumio paboTbl MO MPefoCTaBMEHUIO MyHULMUNANbHOW
yCnyru, a Takke cneyuanuctamv oTaena MHgpacTpyKTyPHOro passuTus.

43. TllepeyeHb [OIMKHOCTHbIX NWL,  OCYLUECTBMAOLIMX  TEKYLUMA  KOHTPOIlb,
YCTaHaBINMBAETCS MOMOXEHUAMW O CTPYKTYPHbIX MNOAPa3feneHnsx opraHa MEeCTHOro
caMOyrnpaBreHUs 1 JOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTatam MPOBEAEHHLIX MPOBEPOK B Cryvyae BbIABMEHUS HapyLEeHWA npae
3afBUTENEll BUHOBHbIE 5MUa@ MNPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3akoHogaTtenscTBoM Poccuiickoin denepavuuu.

4.4. PykoBoauTenb opraHa MEeCTHOro CamoOynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE paccMoTpeHue obpaLleHuin 3assuTenen.

PykoBoauTens (3amecTuteNnb PYKOBOAWTESSA) CTPYKTYPHOro noApasfheneHus opraHa
MECTHOTO CaMOynpaBreHMss HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe W1 (Unn)
HEeHagnexallee BbINoMHEHWEe aAMUHWUCTPATUBHBIX [JOEWNCTBUA, YKasaHHbIX B pasgene 3
HacTosiero PernameHTa.

JOMKHOCTHBIE NULA U UHble MYHUUMNAnbHble CryXallue 3a peleHus U [eicTeus
(BeaneicTBME), NPUMHUMaeMble (OCYLUECTBIIAEMbIE) B XOAE NPEAOCTaBMIEHNsT MyHULMNANbHOM
YCIyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NOpALKE.

4.5. KoHTporb 3a npeaocTaBneHneM MyHULMNAnbHOM ycnyr co CTOPOHbI rpaXaaH, ux
06bEeAMHEHNI U OpraHM3aLMii, OCYLLEeCTBASETCS NocpeACcTBOM OTKPLITOCTU AEATENbHOCTU Npu
NPEAOCTaBNEHUN MYHULMNANBHOW YCIYry, MNOMyYeHWs MOMHON, aKkTyanbHOW W [O0CTOBEPHOW
WHOPMaLMA O MOpsAKe NpedocTaBneHns MyHWUMnanbHOW  yCryr U BO3MOXHOCTM
nocynebHoro  paccmoTpeHus  obpallenuin  (kanob) B mpouecce  NpefoCcTaBlNEHs
MYHULMNANLHON YCnyru.

5. NlocynebHbli (BHeCyAeOHbI) MopAAOK 06XanoBaHUsA PelleHnin U AeUCTBUN
(6e3pencTBMA) OPraHoB, NPeACCTaBNAOWNX MYHULUMNASBLHYIO YCYTY, a Takke UX
OOSMKHOCTHBLIX fIUL, MyHULUMNANbHbLIX CAYXalMxX

5.1. MonyyaTenyu MyHULMNANbHOM YCIyr1 MMET npaso Ha obxanosaHne B AocynebHOM
nopsiake AeicTeuin (besgeiicTens) coTpyOHUKOB Mcrnonkoma, y4acTByoLUX B NpeaocTaBneHnm
MyHULMNAanbHoi yenyru, B Micnonkom nnu B CoBeT MyHULMNansHOro obpasosaHus.

3aasutenb MOXeT 00paTUTLCH € XanoboK, B TOM YWCre B CriefyoLLmX cnyvasax:

1) HapylleHMe cpoka perucTpauuu 3anpoca 3asBUTENns O NpefocTaBneHUu
MYyHULUMNANbHOW YCIyru;

2) HapyLLeHWe cpoka NpeaocTaBneHns MyHULMNanbHON yenyru,

3) TpeboBaHne y 3asBUTENs [OKYMEHTOB, He TMpPeAyCMOTPEHHBIX HOPMATUBHLIMU
npasoebiMK akTamu Poccuiickoii Pepnepaumn, Pecnybnmku TatapctaH, BepxHeycnoHckoro
MYHMULMNAnNBLHOTO paioHa Ans npefocTaBneHNs MyHULMNAanbHON yecnyru;

4)oTkaz B NpveMe [OKYMEHTOB, MPEAOCTaBMNEHME KOTOPbIX MPeAyCMOTPEHO
HOPMaTMBHLIMM MpaBoBbIMU akTamu Poccuiickoii Pepepauuu, Pecnybnuku TatapcTaH,
BepXHeYCMNOHCKOro MyHWUUMMAnbHOMO paoHa Ans NpeaocTasneHus MyHUuUmMnansHon ycnyru, y
3as8BUTENS,
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5) oTka3 B NpeaOCTaBMNEHUM MYHULMNANbLHOW YCMNyrv, €crnii OCHOBaHUS OTKasa He
npegycMoTpeHbl hefeparibHblMU 3aKOHaMU U MPUHATBIMA B COOTBETCTBUM C HUMU WHBIMU
HOpMaTWBHBEIMWA NpaBoBbIMKM akTamu Poccuiickon Oepepauun, Pecnybnuvku TaTtapcTaH,
BepxHeycrnoHcKoro MyHUUMnaneHoro panoxa;

6) saTpeboBaHue oT 3asBUTENs NpW NPEROCTaBNEHNN MYHULMNANBLHOW YCyru nnaThl, He
NpeayCMOTPEHHOW HOPMAaTUBHbLIMK NpaBoBbIMW akTamu Poccuiickoin depepaumnu, Pecnybnuku
TaTtapcTtaH, BepXHeyCrnoHCKOro MyHULUUNansHoro panoHa;

7) oTka3s lcnonkomMa, OOMKHOCTHOro nvua Mcnonkoma, B WCNpPaBneHUA OOMYLLEHHbIX
one4yaTok U oWWBOK B BblAaHHbIX B pe3ynbTaTe NPefoCTaBeEHUs MyHULUNANbHOW YCryru
AOKYMeHTax Nbo HapyLleHWe YCTaHOBNEHHOrO CpoKa TakUxX UCpaBneHui.

5.2. Xanoba nogaeTtcA B MUCbMEHHOW copMe Ha OymaKHOM HocuTene unu B
3NEKTPOHHOK thopme.

’Kanoba moxer ObiTb HanpaeneHa no nodte, uYepe3 MOLl, ¢ wucnonbzoBaHWeM
MHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHOM  ceTu  "UHTepHeT",  oduumansHoro  caiTa
BepxHeycnoHckoro MyHuumnaneHoro paiona (http://www.  .tatarstan.ru), EauHoro noprana
rocyfapCTBEeHHbIX U MyHuumnanbHbiXx ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EguHoro noprtana rocyfapcTBeHHbIX " MYHULMManNbHbIX ycnyr (chbyHKLWMIA)
(http://mww.gosuslugi.ru/), a Taicke MOXET BbITk NPUHATA NPY NTMYHOM NMPUEME 3asBUTENS.

5.3. Cpok paccmoTpeHust xanobel - B Te4YeHMe nATHaduati paboymx AHel co OHS ee
perncTpauuun. B cnyyae obxanoeaHus oTkasa opraHa, MPefoCTaBMsOWEro MyHULMNanbHy
ycnyry, AOMPKHOCTHOrO Ninua opraHa, npefocTaBnsaollero MyHULMnaneHy yenyry, B npueme
AOKYMEHTOB Y 3asaBuTens Nubo B NCnpasneHun JonyLLEHHbIX ONe4YaTok U oWMBoK Unu B criyyae
o0XanoBaHusi HapyLUeHWs YCTAHOBMEHHOrO CPOKa TaKWX WCMPAaBfieHWd - B TEYEeHWe nATU
pabouux fHel co OHA ee perncTpauum.

5.4. XXanoba gomkHa cogepxaTtb criefyoLyo MHopMaLUIo:

1) HaMmeHOBaHMe opraHa, MpPefoCTaBNAIOLLEro ycnyry, OOMKHOCTHOIO nuua oprasa,
NPeAoCTaBNALWEro YCnyry, WM MYHULMNANbHOIO CryXallero, peLlieHns W AeicTBUS
(bespeiicTBME) KOTOPBLIX 0OXanyKTCs;

2) damunuio, “MsA, OTYeCcTBO (MocnegHee - MNpPU HamnmuyuM), CBEOEHWS O MecTe
XKUTENbCTBA 3aABUTENs - QusMveckoro nuua nubo HaMMeHoBaHWe, CBedeHuWs O MecTe
HaxoXaeHusi 3asiBUTENA - OpPUAMYECKOro nuvua, a Tawkke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKTPOHHOW MOYTHI (MPU HanMMYMM) W NOYTOBLIA adpec, Mo
KOTOPbIM J0IMKeH BbITh HanpaeneH OTBET 3aABUTENIO;

3) ceepeHusi 06 obxanyemblX pelUeHUsX W JedcTBusiX (Be3gencTeum) opraHa,
npeaocTaBnAwLLIEro MYHULMNANbHY ycnyry, AOIMKHOCTHOrO nuua opraHa,
MPeAoCTaBNALErO MyHULMMANBHYIO YCYTY, UM MYHULUMNANBLHOMO ClyaLlero;

4) 0oBOAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb HE COrMaceH ¢ peLleHueM 1 AeiicTBuem
(BespeiicTBnem) opraHa, NPeAOCTABASIOWEr0 yCnyry, [OMMKHOCTHOrO NvLa opraMa,
NpesocTaBNAoLLIEro yenyry, Unm MyHULMNansHOro cryxallero.

5.5. K xanobe wMoryT ObiTb NPUMOXEHbI KOMUKM [LOKYMEHTOB, MNOATBEPKAIOLLMX
usnoxeHHole B xarnobe obcroaTenbcTBa. B TakoM cnyyae B xanobe NpUBOAWUTCH MepeqeHb
npunaraembix K Heli JOKYMEHTOB.

5.6. »Kano6a noanucbiBaeTcs NOAABLUKMM €€ MonyYaTenemM MyHULMNansHoii ycryru.

9.7. [Tlo pesynbTatam paccMoOTpeHus anobbl pykoBoguTens Wcrnornkoma (rnasa
MyHULMMNanbHOro parnoxa) NpUHUMaET O4HO U3 CneayloLnX peLleHuii;

1) yposneTsopsieT xanoby, B TOM uucrie B hOpME OTMEHbl MPUHATOrO peLLEHUS,
ncnpasneHns AonyLWeHHbIX OpraHoM, MpedoCTaBfsAloWMM YCryry, one4vyaTok U owubok B
BblAa@HHBIX B pe3ynbTaTe npefAoCTaBfieHWA YCNyrM [OOKYMEeHTax, BO3BpaTa 3asiBUTENH
AEHEeXHbIX CpeAcTB, B3WMaHUE KOTOPbLIX He MPedyCMOTPEHO HOPMAaTUBHBIMK NPAaBOBLIMY
aktamu Poccuiickon ®egepaLnmn, HOpMaTUBHBIMY NPaBOBbIMK akTamu Pecny6nvku TaTtapcTtaH,
a Takke B UHbIX hopMax;

2) OTKasblBaeT B YAOBNETBOPEHUU arnobbl.
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He nosgHee AHs, criegyloLwlero 3a AHEM NPUHATUSA peLleHus, YKasaHHOro B HacTosiLeM
NyHKTE, 3asBUTENIO B NUCbMEHHOW (hOpMEe 1 MO KenaHWio 3asBUTENS B AMNEKTPOHHOW dopme
HanpasnseTcs MOTUBMPOBAaHHLIV OTBET O pe3yfibTarax PacCMOTPEHUs XKanoobl.

5.8. B cnyyae ycTaHOBINEHWS B XO4E UMW NO pesynbTatam pPacCMOTPEeHWUs »Karnobdbl
NPW3HAKOB COCTaBa aAMUHUCTPATUBHOrO NPaBOHAPYLUEHUS UMW NPecTynrnieHua AOMKHOCTHOe
AWUO, HafJeneHHoe NMOMHOMOYUAMM NO PAcCMOTPEHUIO XKanob, HesameanuTenbHO HanpaenseT
MmerLLMecs maTepuarnbl B OpraHbl NPOKypaTypbl.

6. Oco6eHHOCTH BbINOSIHEHUS aAMUHUCTPATUMBHLIX Npoueayp (aedcTeui) B
MHorocyHKLMOHANbHbLIX LEHTPaXxX NpeaocTaBfeHns rocyaapcTBeHHbIX U
MYHULMNaNbHbIX yCnyr

6.1. OnucaHWe nocnenoBaTensHOCTU AEWCTBUIA NpY NpefocTaBnNeHn MyHULMNanbHoN
ycnyru BknoYaeT B cebs cnegyolwme npoueaypsi:

1) nHOpPMUPOBaHUE 3asiBUTENSA O NOPAAKE NPEeAOCTaBMNEHUS MyHULMNANbHON yenyru;

2) NPUHATWE W perucTpauus  3asBNeHUs W [OKYMEHTOB, HeoDXoaumbiX —Ans
npeaoCTaBNeHUs MyHMLMNANbHOW YCIyru,

3) hopMmpoBaHMe W HanpaBfeHWe MEXBEeOOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTByWLUMe B NPefoCTaBeHNN MyHULMNAnNbHOW ycnyri, B TOM YUCNE NO KOMMIIEKCHOMY
MeXBEeLOMCTBEHHOMY 3anpocy;

4) npoBepka  AEWUCTBMTENBHOCTM  YCUIIEHHOW  KBanMMUKaLWMOHHOW  LMPPOBOW
3MNEKTPOHHOW NoAnNWCU  3asiBUTENS, WCMOMb30BaHHOW NpW nojaye 3asBneHus o
NpeaocTaBneHNN MyHALMNANbLHOW YCIYTu;

5) HanpaBsneHue 3asBneHns ¢ fokymeHTamu B Vicnonkow;

6) Bblgaya 3asiBATENIO pesynbTata MyHULMNansHOW yCryri.

6.2. iHchopMupoBaHMe 3asiBUTENsl O TMopsdKke NpefocTaBneHns MyHuLunansHoK
ycnyru

3asiBuTens Brnpase obpatutecs B M®L| nuuHo, no TenedoHy u (Mnun) 3NeKTPOHHON
noyTe Ans nonyyYeHust KOHCYnbTaLUWii O NopsAKe Nony4YeHss MyHULUMNansHOM yenyru.

Cneuuanuct MOLl uHdbopmupyeT 3asBUTENs, B TOM 4ucne no cocTtasy, dopme
npeCTaBnAeMoii JOKyMeHTaLMmM 1 ApyriuM Bonpocam A NofyvyeHns MyHULMnansHoi ycnyru
1 NMpy HeoBXOAMMOCT OKasblBaeT NOMOLLb B 3anonHeHun bnaxka 3anBneHuns.

3asBuTENb  MOXET MOMy4YMTb  WHOpMauuw © nopsagke  npeaocTaBneHus
MyHMULMNanbsHoi ycnyri nytem ceobogHoro aoctyna ¢ cainta MOL http://mfc16.tatarstan.ru/

Mpouepypbl, YyCTaHaBnMBaeMble HACTOALUMM MyHKTOM, OCYLUECTBNAIOTCA B [A€Hb
obpalueHus 3asBUTenA.

PesynbTar npouedyp: wWHdopmauus no coctasy, opme npeacTaBnsemon
[OKYMEHTALMW U APYTMM BOMPOCaM NOAYYEeHUst MyHULIMNANbHOW YCnyru.

6.3. MpuHaTHE U perucTpaLunsa 3asaBneHns

6.3.1. 3asBUTENb NINYHO, Yepe3 JOBEPEHHOE NMULO UNKN B 3NEKTPOHHOW dhopme noaaeT
NMMCbMEHHOE 3asiBNeHrMe O NPegoCTaBMEHUM MyHULUMNANbHOW YCnyru W npeacraenseT
[OKYMEHTbl B COOTBETCTBUM C NyHKTOM 2.5 Hactoswero PernameHta B MOL|, yaanexHoe
paboyee mecto MOLI.

3asBreHne O npenocTaBneHnM MYHULMMNANbHOW YCNyri B 3NeKTPOHHOW dopme
HanpaBnseTca u4epe3 [lopTan rocyAapcTBEHHbIX WM MyHMLMNanbHbIX ycnyr Pecnybnuku
TaTapctadH. Peructpauusi  3asiBNeHWs, MOCTYNMBLUErO B  QMEKTPOHHOW  chopme,
OCYLLECTBNAETCH B YCTAHOBIIEHHOM MOPALKE.

6.3.2. Cneunanmetr MOL|, Bepywmii npuem 3asBreHWn, OCYLUECTBRAET npoueaypel,
npeaycMoTpeHHble pernameHTom paboTsl MOLI.
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lNpoueaypbl, ycTaHaBNWBaeMble HACTOALUMM TYHKTOM, OCYLLUECTBISIOTCA B CPOKW,
yCTaHOBNEHHbIE pernameHTom pabdoTtbl MOLL.
PesynbTat npoueayp: NPUHSATOE U 3aperncTpUpoBaHHOE 3asiBNeHue.

6.4. PopmupoBaHME NakeTa SOKYMEHTOB

6.4.1. Cneunanuct M®L| B cooTBeTCTBUM C pernameHToM paboTsl MdLL:

npoBepsieT  OeNCTBUTENIbHOCTb  YCUIEHHOM KBanudgkaynoHHoM Lu1dposoi
3NEeKTPOHHOW  noanucu  3asBUTENs, UCMONb30BaHHOW nNpu nopaye 3asBneHuss o
npeaocTasneHnn MyHULMNaNbLHOM yCnyru;

thopMupyeT 1 HanpaenseT MeXBELOMCTBEHHbIE 3aNpPOCkl B OpraHkl, Y4acTBYOLLME B
NpefocTaBneHnn  MyHUUMNAanbHOW  ycnyrn, B TOM  YWCEe N0 KOMMIIEKCHOMY
MEXBEAOMCTBEHHOMY 3anpocy.

lMpoueAypbl, yCTaHaBNMBaEMblE HACTOALUMM NYHKTOM, OCYLUECTBISIOTCS B CPOKW,
yCTaHOBNEHHbIe pernameHTom padotbl MOLL.

PesynbTaT npoLenyp: HanpaeneHHble 3anpochl.

6.4.2. Crneunanuct M®L| nocne nonyyexuss OTBETOB Ha 3anpockl hOpMUpPYeT nakeT
AOKYMEHTOB M HanpaenseT ero B VcnonkoM B nopsigke, YCTAHOBIIEHHOM pernaMeHToM
paboTtsl MOLL.

Mpoueaypbl, ycTaHaBNMBaeMbIE HACTOALUMM MYHKTOM, OCYLUECTBIAIOTCA B CPOKM,
yCTaHOBNEHHbIE pernameHTom padotel MOLI.

PesynbTaT npoueayp: HanpaeneHHble B ICNONKOM AOKYMEHThI.

6.5. Bblaaya pesynbtata MyHULMNANBLHON YCryri

6.5.1. Cneunanuct MOLL npu nocTynneHnn pesynbTata MyHALMNANBHOR YCNYyrU w3
Wcnonkoma peructpupyeT ero B YCTAHOBMEHHOM MOPsAKe. W3BeLlaeT 3asBUTens (ero
NpeAcTaBuUTENS) C UCMOSb30BaHMeM crnocoba CBsA3W, YKa3aHHOro B 3asBMNEHUN, 0 pesynbTaTe
NPenoCTaBNeHMs MyHULIMNANbHOW| yCryru.

Mpouenypsl, ycTaHaBnMeBaeMble HACTOSILUMM MOAMYHKTOM, OCYLLECTBSIOTCA B A€Hb
NocTynneHna JOKyMeHToB u3 Mcnonkoma.

PesynbTat npouefyp: usBelleHWe 3asiBUTENs (ero npepcrasuTens) o pesynbTaTe
NpefoCTaBNeHUs MyHULIMNANbHOW YCIyru.

6.5.2. Crneumnanuct MOL BbinaeT 3asBuTento pesynbTar MyHULMnansHol ycnyri

Mpouenypbl, ycTaHaBnMBaeMble HACTOSLUMM MYHKTOM, OCYLUECTBRAIOTCS B MOPSOKE
O4YepefHOCTH, B A€Hb NpubLITUA 3asBUTENS B CPOKM, YCTAHOBNEHHLIE PErfiamMmeHTom paboTsl
MaLL.

PesynbTat npoueayp: BblAaHHbIA pe3ynsTaT MyHULMNANBHOR YRy,



MpunoxeHue Ne1

B

(HaumMeHoBaHMe opraHa MeCTHOro camoynpaslieHns

MyHULMNansHoro o6pa3oBaHusi)
oT

(nanee - 3asBUTEND).
(dbamunus, ums, OTYECTBO, NacnopTHbIE AAHHbIE,
perucTpaumio no MecTy XuUTenbCTea, TenedoH)

3asiBneHue
0 NMpeoCTaBEeHUN rpaXKaaHaMm >XWUnbiX MOMELLEHUI No 4orosopam Haima cny»e0HOoro »nnoro
NMoMeLLeHns

Mpowy Bac npegoctaBuTe MO [OroBOPY HavWma XUMoe NoMeLleHue nnowjagelo
KB.M.

MecTONONOXEHME XKUMOro NOMELLEHNS: MyHULMNasibHbIA paioH (ropoAcKoW OKpyT),
HaceneHHbIA NYHKT yn. a.

K 3asBneHuio npunaraiTcs cneayoLwmne 0TCKaHUPOBaHHbIE JOKYMEHThI.

1) AOKYMEHTBI, YAOCTOBEpSAoLWNE NUYHOCTL 3asiBUTENS U YNEHOB Ero CEMbMU,

2) Bbinucka M3 EOMHOrO rocyAapCTBEHHOTO peecTpa HEeABWKMMOCTM 00 OTCYTCTBUM
CBEOEHWIA O perucTpauuy npasa Ha OOBLEKTbl HEABMXMMOCTU rpaxkgaHuHa, a Takke BCeX
BCEMSAIOLMXCH  YMEHOB  CEeMbM, BKNOYAas  HECOBEPLUEHHOMETHUX, Ha  Tepputopun
COOTBETCTBYIOLLEro MyHULMNansHoro obpasoBaHus, BblAaHHas YnpaeneHuem depeparibHoi
perncTpaunoHHoi cnyx6bl no Pecnybnuke TatapctaH He nosgHee Yem 3a 10 gHel Ao AHS
obpalleHusl 3asBUTENS B YNOMHOMOYEHHbIA opraH (MoXeT BbiTh NpeAcTaBlieHa 3asBuTenem
CaMOCTOSITENBHO);

3) cripaBka ynosIHOMOYEHHOro opraHa no BeAeHunto EAnHOro rocyaapcTBeHHOro peectpa
HELBWKUMOCTM 06 OTCYTCTBUM CBeaeHun o peructpauum go 1 axsapa 2000 roga npasa Ha
0BBbeKTbl HEABMKMMOCTU rpaXkaaHuHa, a Talke BCeX BCEMAlLUXCA YNIEHOB CEMbM, BKMOYas
HECOBEPLUEHHOMETHUX, Ha TEPPUTOPUM COOTBETCTBYIOLLETO MyHWLMNanbHOro obpasoBaHus,
BblJaHHas He nosgHee yem 3a 10 gHell Ao AHS obpalleHus 3asBuTENs B YNOSIHOMOYEHHbINA
opraH;

4) XxopaTailcTBO PYKOBOAMTENSA  COOTBETCTBYIOLErO TrOCyAapCTBEHHOrO  OpraHa,
rocyfapCTBEHHOr0 YHWTapHoro npeanpuatna Pecnybnuku TatapcTaH, rocyaapcTBEHHOro
ydpexaeHus Pecnybnuku TatapcTaH;

5) Kkonusa TPYAOBOro forosopa nuMbo Konusa crnyebHoro KoHTpakTa,

6) Konus TPYAOBOM KHVKKN.

OB6sasytock Npu 3anpoce NpefocTaBlTh OPUrMHanbl OTCKaHMPOBAHHbBIX JOKYMEHTOB.

(nata) (nognuce) (PNO)



Mpunoxerue Ne2

PykosoguTtento

WcnonHutensHoro komuteTa
MYHULMNAnbHOro
paiioHa Pecny6nuku TaTtapcTaH
Or:

3asiBneHue
006 UcrpaBneHUn TeXHUYECKOM OLLUGKY

Coobwao 06 owwubke, [LONyLIEHHOI npu  oOKasaHuM MyHULUMNAnbLHON  ycryru

(HaumeHoBaHue ycnyri)
3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpoly ncnpaBuTb AOMYLUEHHYKO TEXHUYECKYI0 OLWMBKY W BHECTM COOTBETCTBYIOLLME
W3MEHEHUs B JOKYMEHT, SBNSALUNACA pPesynbTaToM MyHULMNAsLHOI Yeryri.

lNpunarato cnegytoLme NOKYMEHTBI:

i

2.

3.

B cnyyae npuHsaTua pelueHns o6 OTKIOHEHUN 3asBNeHUst 06 UCMPABMEHUN TEXHUYECKON
OLLUMOKM NPOLLY HanpaeuTh TAKOe peLLEeHuE;

MOCPEACTBOM OTINPaBIIEHNSA 3MEKTPOHHOIO OKYMeHTa Ha aapec E-mail: ;

B BWAE 3aBEpEeHHOW KomuM Ha OYMakHOM HOCWTESe MOYTOBLIM OTMPABIIEHWEM MO

agpecy:

MoaTeepxpalo CBOe cormacie, a Tailke cCOrmacke MPeACTABMSEMOro MHOMK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (CBOp, CUCTEMATU3ALMIO, HaKomMmneHne, XpaHeHWe, YTOYHEeHWe
(oBHOBreHWe, M3MEHeHWE), WCroNb30BaHUe, PachpOCTPaHeHUe (B ToM u4ucne nepepaqy),
obeanuumeaHue, BrokMpoBaHMe, YHUYTOXEHNE nepcoHarnbHbIX OaHHbIX, @ TaKe WHbIX OEACTBUN,
HeobxoouMbIX Ans 06paGoTKM NepcoHanbHbIX OaHHbIX B pamMKkax npefocTasneHns MyHUUUnansHom
ycryrvi), B TOM Yucrie B aBTOMATU3MPOBaHHOM PexvMe, BKIHoUAas NMPUHATUE PELLIEHUIA Ha UX OCHOBE
OpraHoM NpeAOoCTaBMALLMM MyHULMNANBHYIO YCNyry, B LEMsX NPefoCTaBneHns MyHULManbHOI
ycnyru.

HacTosiuum noateepskaaio: CBeAEHNs!, BKIIOYEHHbIE B 3asBIIEHNE, OTHOCSALUMECS K MOel
JINHHOCTU W NPEACTaBNAEMOMY MHOK JHLY, @ Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHDI.
HokyMeHTbI (KOmnM [OKYMEHTOB), MPUIOMEHHbIE K 3asiBIIEHMIO, COOTBETCTBYIOT TpeboBaHMsM,
YCTaHOBMEHHbIM  3aKoHOAaTenbCTBoM Poccuiickon ®depepauwy, Ha MOMEHT MpeACTaBMEHNS
3asBNEHNA 3TN [OKYMEHTbI AENCTBUTENbHbBI U COLEPXKAT [OCTOBEPHLIE CBEAESHUS.

Hato ceoe cornmacue Ha yyacTue B OMPOCE MO OLEHKE KayecTsa npegocTaBrneHHon MHe
MYHULMNANLHOW YCIyrv no TenedoHy:

(nara) (nopnuce) (¢.1.0.)



PekBU3UTLI JOMKHOCTHLIX NIAL,, OTBETCTBEHHLIX 33 NpegocTaBneHue MYHMLIMI'Ia.ﬂbHOﬁ
yCcnyru U oCywecTBnAWUX KOHTPOJIL ee UCNONMHeHUs,

Wcnonkom BepxHeyCnOHCKOro MyHMLMNAIBHOTO paioHa

HomKkHocTb TenedoH ONEeKTPOHHBIN agpec

PykoBoguTtene ncnonkoma 21267 MO BepxHuin YcnoH-Lakupos
WnbHyp Wpekosuy@tatar.ru

YnpasnaoLwuin genamuv Ucronkoma 21632 MQ BepxHuit YcnoH-MuHrasoea
Anbchusa KypbaHranuesHa
@tatar.ru

HavanbHuk otoena 22343 MO BepxHuin YcrnoH-MOCKOBKUH
Anekcei AnekceeBnu@tatar.ru

Cneuuanuct otgena 22562 MO BepxHui YcnoH —bypauHa

TaTtbsaHa HukonaesHa@tatar.ru

CoBeT BepxHeycnoHCKoro MyHuUMnansHoro panoHa

[onmxHOCTb

TenedoH

OneKTPOHHbI agpec

[(naBa

21835

MO BepxHuit Ycnon 3natanHos
Mapar NanumagHosu4@tatar.ru




