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INOCTAHOBJIEHHUE KAPAP
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OO0 yTBep:KIeHNH AIMIHUCTPATHBHOIO PErJIaMeHTA MPeI0CTABICHUA
MYHUIMIIAJbHOH YCJIYTH M0 BblIa4e pa3pelieHns Ha BLIPYOKY,
KPOHMPOBaHME UJIH MOCAKY /IePeBbEeB U KYCTAPHUKOB

B cootBerctBun ¢ ®egepanbubiMu 3akoHamu oT 27 wurons 2010 N 210-03 «O6
OpraHM3alMyd TPEIOCTABICHUS TOCYJApCTBEHHBIX M MYHHUIMIAIBHBIX YCiayr», oT 10 sHBaps
2002 roma No 7-®3 «O06 oxpaHe OKpYyKarolIel Cpeabl», PYKOBOJCTBYSCH MOCTAHOBJICHHEM
Kabunera MunuctpoB PecnyOmuku Tatapcran ot 02.11.2010 r. N 880 «O06 ytBepx)aeHuu
[Topsinka pa3paOOTKK ¥ YTBEPKICHHS aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTaBICHHUS
rOCYJAapCTBEHHBIX YCIYT MCIIOIHUTEIBHBIMUA OpraHaMHu TOCyJapCTBEHHOW BiacTu PecmyOmmku
Tarapctan 1 O BHECEHMM W3MEHEHWIl B OTHeJbHbIE NocTaHOBieHus Kabunera MuHHCTpOB
Pecniyonukun  Tatapcran», McnomHuTenbHbIE KOMHUTET BOJIBIIEKOBATMHCKOIO  CEIBCKOIO
nocenenus Breicokoropckoro mynununaisaoro, [IOCTAHOBIJIIAET:

1. VTBepauth mnpunaraemblii AJMHHUCTPATUBHBIA  PETrNIaMEHT MPEJOCTABICHUS
MYHMIIMINIAIBHON YCIyI'M MO BbIJade pa3pelieHHs] Ha BBIPYOKY, KPOHHPOBAHUE WIIU IMOCAIKY
JIEPEBBHEB U KyCTApPHUKOB.

2. IlpusHate yTpatuBmMM cuiy: [locTtaHoBieHne VICHOJHUTENBRHOTO KOMMTETA
BonbIIeKOBaTMHCKOIO CENIbCKOTO IOCENEeHUsT BBICOKOrOpCcKOro MYHUIMIAIBHOTO —paiioHa
Pecniy6muku  Tarapcran ot 30.10.2019 N 35 «OO6 yrtBepkaeHuu AJIMHUHHUCTPATUBHOTO
perjJamMeHTa MpeAoCTaBICHUsS MYHUIUNAIBHOM YCIYTd MO BbIJAu€ pa3pelieHus Ha BBIPYOKY,
KPOHHMPOBAHME WJIM MOCAJIKY I€PEBBEB U KyCTAPHUKOBY.

3. OnybOmukoBath (0OHAapoAOBaTh) HACTOAIIEE TOCTAHOBJICHHWE pa3sMECTUB Ha
odunmanbHOM caiite Brlcokoropckoro MyHHIMNaabHoro paiona PecmyOnuku Tarapcran B
MH(POPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHOW ceTn MHTepHET 1O Beb-ampecy: http://vysokaya-
gora.tatarstan.ru/ u Ha «OdunuansHoM mOpTane mnpaBoBoil uHpopmanuu PecrnyOnuku
Tatapcran» B HMH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn VHTepHeT mo Beb-aapecy:
http://pravo.tatarstan.ru. ey

& K.I'mmanues



[Tpunoxenue

YTBepxkaeHO
[TocTanoBnennem McnoIHUTEIEHOTO KOMUTETA
Bonbi1ekoBaIMHCKOT0 CEIbCKOTO MOCEICHHUS
BrbicOKOropckoro MyHUIIMNAIBHOTO paiioHa
Pecny6nuku TaTtapcran
ot 16 ¢espans 2021 r. Ne 4

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUus MYHHIMIIAJBHON YCJIYTH 10 BblIadye pa3pelieHnsl Ha BbIPYOKY,
KPOHHPOBaHMeE WIH NOCAIKY JepeBbeB H KYCTAPHUKOB

1. O0umue moJI0KEeHUA

1.1. Hacrosiumii aiMUHUCTPATUBHBIA PETJIaMEHT MPEJOCTaBICHUS MYHHUIMIAIbHON
yciayru (nmanee — PernmameHT) ycTaHaBAMBaeT CTaHAApT W TOPAIOK MPEIOCTaBICHUS
MYHMIIMIIAJIBHOW YCIIyTU MO BblAAaue pa3pelieHus] Ha BIPyOKY, KDOHUPOBAHUE WM MOCAJKY
JI€pPEBbEB U KYCTAapHUKOB (JJajiee — MyHUIUNAIbHAs yCIyTa).

1.2. TlomywaTtenu yciyru: (QU3WYECKHE JHLA, B TOM YHCIE HWHAUBUAYaJIbHbIC
IpeapUHUMATEIN U IOpUANYECKUE ML (JaJiee - 3asiBUTENIb).

1.3. MynununansHas yciayra IpPEeAOCTaBIACTCS HMCHOJHUTEIbHBIM KOMUTETOM
BOnpIIEKOBAaIMHCKOTIO CEJNBCKOTO IOCENEHUsI BBICOKOrOpCKOro MYyHHUIMIIAIBHOIO paioHa
Pecny6mmuku Tatapceran (nanee - Micrionkom).

1.3.1. Mecro naxoxnenune Mcmonkoma (ropuamueckuit aapec): 422727, PecnyOnuka
TarapctaH, BBICOKOrOpcKuii MyHUUMNAIBHBIA pailoH, ceno bonbmme Kosamm, yi.
IlIxonwHas, 10M 3.

['paduix paboThI:

MMoHeneabHUK - naTHuna: ¢ 8.00 mo 17.00

cy600Ta, BOCKPECEHBE - BBIXOJIHBIC JTHHU.

Bpems nepepbiBa /Uil OTAbIXa U MUTAHUS YCTAHABIMBAETCS MPABUJIAMU BHYTPEHHETO
TPYJIOBOTO pacnopsiaKa.

CnpaBounblii Tenedon (884365) 60-0-38.

[Ipoxoa mo JOKyMeHTaM, yAOCTOBEPSIOIIUM JJUYHOCTb.

1.4. NUudopmupoBaHue 0 MpeA0CTaBICHUA MyHUIIUIIATIBHON YCIYTH:

1.4.1. wuHdopMauusg O TOpSAKE TMPEJOCTABICHUS MYHULMUIAIBHON  yCIyTrH
pa3mMelaercs:

1) Ha wuWHMOPMALMOHHBIX CTEHAAX, COACpPXKAIIUX BHU3YaJbHYIO M TEKCTOBYIO
uHOpMALIMIO O  MYHUUUOAIBHOM  yCilIyre,  pacrlojOXEHHBIX B  IOMEIICHUAX
MHOTO(YHKIIMOHAJIBHBIX I[EHTPOB MPEIOCTABICHUS TOCYIApPCTBEHHBIX M MYHUIIUNAIbHBIX

YCIIYT.



2) Ha oduIMaIbHOM caiiTe MyHuiunaabHoro parona (https://www.vysokaya-gora.
tatarstan.ru.);

3) na IlopTane rocyaapCTBEHHBIX M MyHULMIAIbHBIX yciayr PecryOsimku Tarapctan
(https://uslugi.tatarstan.ru/) (mamee — PecrryOnukaHCcKkuid TopTa);

4) na EgumHoM moprane rocyJapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT ((PYHKIIHIA)
(https:// www.gosuslugi.ru/) (nanee — Equnplii moprtan);

5) B rocyaapcTBeHHOW WHGOPMAIMOHHON cucteMe «PeecTp TOoCymapCTBEHHBIX U
MYHUIUNAIBHBIX ~ yenyr  PecnyOmuku — Tarapcran»  (http://frgu.tatar.ru)  (manee —
Pecnybnukanckuii peectp).

1.4.2. KoHcynbTHpOBaHHE MO BOMPOCAM MPEJOCTABICHUS MYHUIIUNAIBHOM YCIyTd
OCYIIECTBIISETCS:

1) B MHOropyHKIMOHAJIbHBIX IIEHTPAaX MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT MPU YCTHOM OOpAIIEHUH - IMYHO UITU TI0 TenedoHy;

2) B MHTEpaKTUBHOU (popMme PecriyOimkaHCKOro noprana;

3) B MCHOIHUTEIHPHOM KOMHUTETE bBOJBIICKOBAIMHCKOIO CEIBCKOIO IOCEICHUS
Bricokoropckoro MyHuunaibHoro paiona Pecriyonvku Tarapcran (manee - Mcnonkom):

IIPU YCTHOM OOpAaIeHHH - TUYHO WIH 110 TENEPOHY;

IIPU MUCbMEHHOM (B TOM 4YHCII€ B (POPME IIIEKTPOHHOTO TOKYMEHTa) OOpallleHu: — Ha
OyMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (pOopMe 1O 3JEKTPOHHOU MOYTE.

1.4.3. Uadopmarms va Exunom moprane, PecmyOnmkanckoM mopTane O MOPSAIKE H
CpOKax MpeOoCTaBICHUS] MYHULMIIATbHON yCIyTH HAa OCHOBAaHUM CBEIECHUH, COACPKAIIMXCS
B PecnryOnukaHnckoMm peecTpe, IpeoCcTaBIseTCs 3asBUTENI0 OECIIaTHO.

Joctyn k “HpOpMAIK O CPOKAX U MOPSAKE NPEJOCTABICHUS MyHUIIMIIATBHON YCIyTH
OCYIIECTBISIETCS 0€3 BBIMIOJHEHUS 3asBUTEIEM KaKUX-IM00 TpeOOBaHUM, B TOM uucie 0e3
UCIOJIb30BAaHUSl TPOTPAMMHOTO 00€CleYeHHs, YCTAaHOBKA KOTOPOTrO Ha TEXHUYECKUE
CpeICcTBa 3asBUTENsSl TPeOyeT 3aKIIOUEHHUs JMLIEH3MOHHOTO WM HHOTO COIJIAIICHUS C
npaBoo0JaaaTesieM IpOrpaMMHOT0 OOecreueHusl, MPeayCMaTpUBAIOIIEr0 B3MMaHHUE TIaThl,
PErHCTpalI0O WM aBTOPU3ALMIO 3asSBUTENS, WM MPEAOCTABICHUE WM TNEPCOHAIBHBIX
TaHHBIX.

1.4.4. Tlpu oOpauieHuM 3asBUTENS JUYHO WM 1O TenedoHy B COOTBETCTBUU C
MOCTYMHBIIUM OOpAILIEHUEM MOXET ObITh MPEAOCTaBIEHA HH(OPMAIUS O MECTE HAXOXKICHUS
MHOTO(YHKIIMOHAJIbHOTO LEHTpa MPEJOCTABICHUSI TOCYIapCTBEHHBIX U MYHUIUIAIbHBIX
ycayr, HWcnonkoma (azmpec, rpaduk palOoThl, cCHpaBoYHbIE Tele(OHBI); O MOPSAKE
MPEIOCTABICHUSI MYHHUIMIAIBHOM YyCIyru, o crnocobax M CpoKax IMOAauu 3asiBICHUN; O
KaTerOpusiX TPpaKJaH, KOTOPHIM MPEIOCTABISETCS MyHUITUTIATbHAS yCIIyra; O HOPMATHBHBIX
MPABOBBIX aKTaX, PETYJIUPYIOMUX BOMPOCH MPEIOCTaBICHUS MYHUIIUTIAIBLHOW YCIYTH; O
nepeyHe JTOKyMEHTOB, HEOOXOAMMBIX Ui PAacCMOTPEHHUS 3asBICHUS O MPEIOCTaBICHUU
MYHHUIIMIIAJIBHOW YCIYTH, O CpOKax TMpHeMa U pETUCTpaluyd 3asBICHUS; O XOJe
MPEIOCTABIICHUS MYHUIUIAIBHON YCIyTru; O MeCcTe pa3MelIeHHs Ha Oo(UIMaIbHOM caiTe
uHpopMaMu MO BOMNpPOCAM MPEIOCTABICHUS MYHULMMAIBHOM YCIYTd; O TOpSAIKe
00’KaJIOBaHUA NEUCTBUN MM O€34ECUCTBUA JODKHOCTHBIX JIUI McImokoMa.



ITo muceMeHHOMY OOpAaILLEHUIO JOJKHOCTHBIE Jinla Vcnoiakoma, OTBETCTBEHHOTO 3a
MPEIOCTaBIIEHNE MYHUIIMIAIBHON YCIyTH, MOJPOOHO B MUCHBMEHHOW (hOopMe pPa3bICHSIIOT
3asBUTENI0 MOPANOK IPEIOCTABICHUS] MYHULMIIAJBHOW YCIYIM M BONIPOCHI, YKa3aHHBIE B
HACTOsIIIEM NyHKTe PeriameHTta, U B TedyeHHe 3 pabo4yuMxX JHEH €O JHS PpPErucTpauuu
oOpalieHus HapaBJISIOT OTBET 3asBUTEITIO.

1.4.5. Wudopmanus 1o BompocaMm MPeIOCTABICHUS MYHHIMIAILHOW YCIIyTH
pa3Meniaercs Ha o(duIMaIbHOM caiiTe BBICOKOropckoro MyHHUIIMIANBHOTO pailoHa U Ha
MH(POPMAILIMOHHBIX CTEHAAX B NoMenieHusx Vcnonkoma a1 paboTsl € 3asBUTEISIMH.

WNHupopmanus Ha rocynapcTBeHHbIX s3bIkax Pecryonmuku Tarapcran, pazmemniaemas Ha
MHPOPMAIIMOHHBIX CTEHJAAX W Ha OQUIMAIBHOM CalTe MYHHULMIIAJBHOTO paioHa B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeT», BKIIOYAET CBEACHUA O
MYHUIIUITAIBHOM YCITyTe, cojiep Kaliuecs B nmyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernamenTa, HHpOpMAIMIO 0 MECTE HaXOXKACHMSI, CIIPABOYHBIX TelepOHaX, BpEMEHU padOThI
Hcnonkoma, o rpaduke nmpruema 3asBJICHUA Ha IPEAOCTABIEHUE MyHULIMIIAIbHON YCIyTH.

1.5. IlepeueHb HOPMATHMBHBIX MPABOBBIX AaKTOB, PETYJIUPYIOMIMX MPEIOCTaBICHUE
MYHULUNAIBHON yClIyru (C yKa3aHMEM PEKBU3UTOB HOPMATHMBHBIX IPABOBBIX aKTOB H
HMCTOYHUKOB HX O(QULIHAIBHOTO OITyOJMKOBAaHMS), pa3MEUIeH Ha O(UIIMAIbHOM cailTe
BBICOKOTOPCKOTO0 MYHUILIMIAJIBHOIO palioHa B HH()POPMALMOHHO-TEIEKOMMYHUKAIMOHHON
cetu  «MHTepHer», B  rocynapcTBeHHOM  HH(OpManuoHHOW  cucteme  «Peectp
rocyJapCTBEHHBIX U MYHHIIMNAJIbHBIX ycIyT Pecriyonuku Tarapcran.

1.6. B PernamenTe Cnonb3yrOTCs CAEAYIOIUE TEPMUHBI U ONIPEACICHUS:

BbIpYyOKa JIepeBbeB — pyOKa JepeBbEB, IPU KOTOPOU Ha COOTBETCTBYIOIIMX 3EMJISX WU
3eMEJIbHBIX YYacTKaX BbIpyOaeTcs YaCTh IEPEBHEB U KyCTAPHUKOB;

10J1 YIMOJHOMOUYEHHBIMH JIMIIAMH TMOHUMAIOTCS (PU3HUECKUE JIHIA, WHIAUBUAYATbHbIE
NpeapUHUMATENH, IOPUANYECKUE JINLA, ABIISIOIIMECS MPEACTABUTENIMU COOCTBEHHHMKA Ha
OCHOBAHHHU JIOBEPEHHOCTH WJIN I'PAKIAHCKO-IIPABOBOr0 A0T0OBOPA;

3asiBUTENb —  (PU3MYECKHEe WU  IOpUAMYECKHME Jula (32  UCKIIOYEHUEM
rOCYJIJapCTBEHHBIX OPTaHOB M HMX TEPPUTOPHUAIBHBIX OPraHOB, OPraHOB TI'OCYIAPCTBEHHBIX
BHEOIOJIKETHBIX (POHIOB W UX TEPPUTOPUAIBHBIX OpPraHoOB, OPraHOB MECTHOIO
caMOyTpaBJieHus1) TU00 UX YIIOJIHOMOYEHHbIE MPEICTABUTENIHN, OOpaTUBIIMECS B Y IIpaBiIeHUE
C 3alpoCcOM O MPEIOCTABICHWM MYHHUIMNAIBHON YCIyTH B YCTHOM, NMHUCHbMEHHOW WIH
AIEKTPOHHOU (hopme;

yAaJIeHHOE paboyee MECTO MHOTO(QYHKIMOHAIBHOTO WEHTpa MpeaoCTaBICHUs
rOCy/IapCTBEHHBIX 1 MYHULIUTIAIBHBIX YCIYT — TEPPUTOPUATIBHO 000CO0JIEHHOE CTPYKTYPHOE
nojipaszzenenue (oduc) MHOropyHKIIMOHATBHOIO LIEHTPA MPEA0CTaBICHHS TOCYJapCTBEHHBIX
Y MyHULMIIAJIBHBIX YCIIYT, CO3IaHHOE B TOPOJCKOM (CEIBCKOM) MOCEIEHUN MyHULIMIIATBHOTO
palioHa Wi B ropojickoM okpyre PecrmyOmuku TatapctaH B COOTBETCTBUMU C IMyHKTOM 34
[IpaBun opraHuzanuy JeATEIbHOCTH MHOTOQYHKIIMOHAJIBHBIX IEHTPOB MPEIOCTABICHUS
rOCyJapCTBEHHBIX M  MYHHMIMOAIBHBIX  YCIOYl, YTBEPKIEHHBIX  ITOCTaHOBJICHHEM
[IpaButennsctBa Poccuiickoit ®enepanuu ot 22.12.2012 Nel376 «O6 yrBepxkaenun [IpaBun
OpraHu3allMd  JIeITEIbHOCTH  MHOTO(DYHKIMOHAJIBHBIX  IIEHTPOB  MPEIOCTaBICHUS
rOCyJIapCTBEHHBIX U MYHHULIMTIIAIBHBIX YCIYT»;



TeXHUYeCKass omuOKka - omubOka (omHucKa, omneyaTka, TrpaMMaTU4yecKas WIH
apudpmernyeckas omuOka JuO0 moAoOHas  ommOKa), JOMYyIIEHHAs  OpPraHoOM,
MPEAOCTABISIOIMM MYHULUIIAIBHYIO YCIYTy, U MpPUBEAIIAs K HECOOTBETCTBUIO CBEJICHUM,
BHECEHHBIX B JOKYMEHT (pe3yJIbTaT MyHULIUIIAILHON YCIIYTH), CBEJECHUSAM B JOKYMEHTaX, Ha
OCHOBAHHUH KOTOPBIX BHOCUJIMCH CBEACHMUS;

ECHUA - Enunas cuctema uaeHTHGUKAMN W ayTeHTU(DHUKAIMA B UHPPACTPYKTypE,
oOecrnieunBaromIe MHPOPMAIIMOHHO-TEXHOJIOTHYECKOE B3aWMOJACHCTBHE HMH(POPMAIIMOHHBIX
CUCTEM, UCTIOIBb3YEMBIX JJIS MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B
AJIIEKTPOHHOM (hopMme.

denepanbHas rocyJapcTBeHHass HH(OpManMOHHAs cucTeMa, oOecreurBaronas
CaHKIIMOHUPOBAHHBIM JTOCTYN YYaCTHUKOB MH(OPMALIMOHHOTO B3aUMOACHCTBUS (IpakaH-
3asiBUTEJICH M JOJKHOCTHBIX JIMI[ OPTaHOB HMCIOJHUTEIBHOM BJIACTH M OPraHOB MECTHOTO
caMOyTpaBJieHus1) K UH(OpMaIlUU, COAEpKaIIecsl B TOCYJAapCTBEHHBIX MH(OPMAIIMOHHBIX
CUCTEMaX M MHBIX MHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - IN'ocynapcTBeHHOE OrOKETHOE yupekaeHue « MHOroyHKIIMOHAIBHBIN LIEHTP
MPEI0CTABIECHUS TOCYJaPCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyr B PecyOnuke Tatapcrany;

ANC MO®I] - ABTOMaTHU3UPOBAHHAS UH(OpMAaIIMOHHAS cucrema
MHOTO(DYHKIITMOHAJIBHBIX LIEHTPOB MPEAOCTABICHHUSI TOCYJIAPCTBEHHBIX M MYHHUUMIAJIbHBIX
yeayr Pecniybnuku TaTapcTaH.

B Pernamente moj 3asBJI€HHEM O MPENOCTABICHUM MYyHUIMNAIBHOW yciayru (manee -
3asiBJICHUE) MMOHUMAETCS 3alpoC O MPETOCTaBICHUN MYHUIIMITAILHON YCIyTH, MOJAHHBIN B
COOTBETCTBUM C MyHKTOM 3 ctaThu 2 DeaepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6
OpraHu3allid MPEJOCTABICHUSI TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX YCIyr» (maiee —
denepanbHbIi 3aK0H Ne210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHUIUNAJIbHON YCIyru

2.1. HaumeHoBaHME MyHULIUITAIBHOW YCIYTH

Bbimaua pazpemieHuss Ha BbIpYOKY, KPOHUPOBAHHME WM TMOCAAKY JEPEBbEB U
KYCTapHUKOB

2.2. HaumenoBanue UCIIOJHUTEILHO-PACTIOPSIAUTEIIHHOTO opraHa  MECTHOTO
CaMOYTIPABJICHUS, HEMOCPEJICTBEHHO MPEJOCTABISAIONIET0 MYHHULMIAIBHYIO  YCIYTy:
HNcnonHuTEnbHBI KOMUTET BOJBIIEKOBAIMHCKOTO CEJIBLCKOTO MOCeNIeHUsT BBICOKOropcKoro
MyHHIMIIaTbHOTO pailona PecnyOnuku Tarapctan

2.3. Onucanue pe3ynibTara IpeloCTaBlICHUS! MyHULIUIATbHON YCIYTH

2.3.1. Pe3ynbraToM NMpeioCTaBiICHUs MyHUIIMITAILHOM YCIIYTH SBIISETCS:

Pa3zpemienne Ha BBIpYOKY, KPOHHPOBAHHE U TOCAAKY JE€PEBBEB U KYCTAPHUKOB
(ITpunoxxenne No2).

YBenomiieHue 00 OTKa3ze B pa3pelieHHd Ha BBIPYOKY, KPOHUPOBAHHME M TMOCAIKY
JIepeBbEB U KyCTapHUKOB.



2.3.2. Pe3ynbTar NpefocTaBieHUss MyHULIUMNAIBHON YCIyru IpeacTaBisieTcs B popMme
AJIEKTPOHHOTO JOKYMEHTa, MOJMUCAHHOIO YCHUJICHHOW KBaTU(PUIIMPOBAHHOW AIIEKTPOHHOMN
IIOAIIMCHIO, B COOTBETCTBUM C JEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanumn
00 3JIEKTPOHHOM MOAIHUCH.

2.3.3. Tlo BBIOOpY 3asBUTENS pe3yibTaT MPEIOCTABICHUS MYHHUIUIAIBHOW YCIyTH
MoOkeT ObIThb mpenctaBieH B MO®PI[ B ¢opme noxkymeHTa Ha OyMaXHOM HOCHUTEINE,
ITOATBEPKAAIOIIETO CONEPKAHNUE DIIEKTPOHHOIO TIOKYMEHTA, HAIIPABJIECHHOIO VcrmoakoMoM.

3asgBUTENb BIIPaBE IOJYYUTh PE3yJbTaT IPEIOCTABICHUS MYHULMIIAIBHOW YCIYTH B
(dopMe 3JIEKTPOHHOTO JOKYMEHTA WM JIOKyMEHTa Ha OyMa)KHOM HOCUTEJIE B TEUEHUE CpPOKa
NEUCTBUA pe3ynbTaTa IPEJOCTABICHNUS MyHULIIMIIAIBHON YCIIYTH.

2.4. Cpok npeoCTaBiICHUS] MyHUIIUTAIBHON YCIIYTH, B TOM YHUCIIE C YYETOM
HE00X0IUMOCTH OOpaIeH!s] B OpraHu3alliK, YYaCTBYIOIINE B MPEIOCTABICHUH
MYHULIMTATBHON YCIIYTH, CPOK NPUOCTAHOBJICHUS TPEAOCTABICHUS] MYHHUITUTIATLHON yCIIYTH
B CJIy4ae, €CJIM BO3MOKHOCTh TPUOCTAHOBIIEHUS MTPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanyu, CpoK Bbauu (HAMpaBJICHUs) TOKYMEHTOB, SBJISIFOLIUXCS
pe3yJIbTaTOM MPEIOCTABIICHUS MyHUIIUITAIBHOW YCITyTH

2.4.1. Cpoxk mipeocTaBieHNs MyHUITATIATLHOW YCIYTH:

Pa3pemienne Ha BbIpYOKY, KPOHUPOBAHHE M TOCAAKy JAEPEBHEB U KyCTAPHUKOB
BBIJIACTCS B T€UEHME 13 HEW, BKIOYas I€Hb I10Ja4H 3as1BJICHUS.

[IpuocTaHoBiIEHNE  CpOKAa  IPENOCTABICHUS  MYHUIMNAIBHOW  YCIyIHM  HeE
IIPELYCMOTPEHO

2.4.2. Bplgaua JIOKYMEHTA, SIBISIIOIIETOCS PE3YyJbTaTOM MYHUIMIAIBHON YCIIYTH,
OCYIIECTBIISIETCS. B JIeHb OOpallleHus 3asBUTENs 3a PE3yJbTaTOM MPEIOCTABICHUS
MYHHULIUIATbHON YCIIyTH.

HampaBnenue AOKyMeHTa, SIBISIOLIETOCS pEe3yIbTaTOM MYHHUIMIAIBHOM YCIyIH B
(dbopme 3IEKTPOHHOTO JTOKYMEHTA, OCYLIECTBISETCS B J€Hb OQOPMIIEHUS U PETUCTPALMH
pe3yibTaTa MyHULIMIIAIBHON YCITyTH.

2.4.3. TlpuOCTaHOBIEHUE MPEIOCTABICHUS MYHULUIIAIBHOW YCIYTH JAEHUCTBYIOIIUM
3aKOHOJIATEIBCTBOM HE MPETYyCMOTPEHO.

2.5. UcuepnbiBatonuii mepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHBIMH IIPABOBBIMU aKTaMH JJIsI TPEAOCTABICHUS
MYHUITUTIATBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIIOTCS HEOOXOAUMBIMU U
00s13aTEIHHBIMHU JIJIS1 TIPEIOCTABICHUS MYHHUIUTIAIBHBIX YCITYT, TIOIJIEKAIIINX
MIPE/ICTABIICHUIO 3asBUTENIEM, CITIOCOOBI X TIOJIyYCHHUS 3asIBUTENIEM, B TOM YHCIIC B
AJIEKTPOHHOU (hopMe, TTOPSIIOK UX TIPEICTABICHUS

2.5.1. Jlns nonyyeHus MYHULIMIIAIBHON YCIYTH 3asBUTEIb MPEACTABISIET CIEAYIOIIne
JOKYMEHTBI:
1) IoKyMeHT, YJOCTOBEPSIONIHNIA JTMYHOCTb;



2) 3asBiieHue:

- B popMme nokymeHTa Ha OymaxkHoMm Hocutene ([Ipunoxkenue Nel);

- B DJIEKTPOHHOI (opMme (3amoJHSAETCS] MOCPEICTBOM BHECEHHUS COOTBETCTBYIOIIMX
CBEJICHUH B WHTEPAKTUBHYIO (OpMYy), TMOAMHCAHHOEC B COOTBETCTBUU C TPEOOBAHUSIMHU
®enepanbHoro 3akoHa oT 06.04.2011 Ne63-d3 «OO6 35exkTpoHHOW mnoamucuy (nanee —
denepanbHbIi 3ak0H Ne63-D3), mpu 0OpaleHny mocpecTBOM PeciryOIMKaHCKOTO TTopTaa;

3) JIoKyMeHT, MOITBEPKMAIONINI IMOJTHOMOYUS NPEACTaBUTENS (€CTM OT WMEHH
3asIBUTEJNS IEUCTBYET MPEACTABUTEND);

4) Cxema ydyacTka 10 OJMKAHIINX CTPOCHHH WM JPYTUX OPUCHTHPOB C HAHECEHUEM
3€JIEHBIX HACAXKJECHUH, TOJIICKAIINX BBIPYOKE;

5) 3aBepeHHBIC KOIMHU IPABOYCTAHABJIMBAIOUIMX W MPABO  MMOATBEPIKIAOIIHX
JOKYMEHTOB Ha 3€MEJIbHBIM yYacTOK, €CIIM 3€MEIbHBI Y4aCTOK HE 3apEeruCTPUPOBAH B
EnuHOM rocy1apcTBEHHOM peecTpe MpaB Ha HEJBMKMMOE UMYIIECTBO U CAEIOK C HUM;

6) YTBepkIeHHAs MPOEKTHAsI TOKYMEHTAIMS B CITydae, €CIM MPOU3BOIAMTCS BHIpYyOKa
3€JIEHbIX HACaXJCHMM, NOMAaJalIMX [O0J TradapuTbl MNPU CTPOUTENIBCTBE 3JaHUA U
COOpYKEHUU;

7) CornacoBaHue C BIaJEIblAMU 3aTParuBaeMbIX TEPPUTOPUN YCIOBUW BBIPYOKH U
MEepECaTKN 3EJICHBIX HACAKICHUM;

8) Ilpu mocajgke WM MepecajKe HACaKICHUM COIrIacoBaHUWE C MPEACTABUTEISIMU
WHXEHEPHBIX CETEH C OTKPBITHEM OpAEpa Ha MIPOBEICHHUE 3EMIISIHBIX paloT;

2.5.2. DnextponHas (opma OnaHkKa 3asBJICHUSA pa3MelleHa Ha O(UIUATBHOM CaiTe
BBICOKOTOpCKOr0 MyHHIUIIAJIBHOIO paliOHa B pa3/ielie CEIbCKUE MOCEICHHUS.

2.5.3. 3asgBneHue © TMpuiIaraeMple JOKYMEHTHI MOTYT OBITh TPEICTaBICHBI
(HampaBJICHbI) 3asBUTENIEM OJTHUM M3 CJIETYIOUTUX CTIOCOOOB:

Ha OyMaXHBIX HOCHUTENIIX WU B BHUJE OJJICKTPOHHBIX JOKYMEHTOB, MOMUCAHHBIX
(3aBepeHHBIX) B COOTBETCTBUU C TpeOoBanusimMu DenepanbHoro 3akoHa Ne63-D3, yepes
M®IJ;

B DJICKTPOHHOU (popMe, MOIMHUCaHHBIX (3aBEPEHHBIX) B COOTBETCTBUU C TPEOOBAHUSIMU
®denepanbHOro 3akoHa Ne63-d3, yepe3 PecryOnukaHckuil moprai.

2.5.4. ®usnyeckue auLIa U UHAUBUIYaAIbHBIE MPEANPUHUMATENIN IIPU HANpPAaBICHUN
3asBJ€HUSI W HEOOXOAUMBIX JTOKYMEHTOB TMOCpencTBoM PecnyOnmkaHckoro mnopraia
MOAMKCHIBAIOT 3aBJIICHUE MPOCTON ANEKTPOHHON MOAMUCHIO.

st monmydeHus: MPOCTON SJAEKTPOHHOW MOJMUCH 3asBUTEII0 HEOOXOAUMO MPOUTH
npouenypy peructparuu (ayreHtudukanun) B ECHUA, a Takxke mOATBEPAUTH YYETHYIO
3alUCh 10 YPOBHSI HE HUKE CTaHIapTHOM.

KOpunnueckue nuila, 3aperucTpupoBanHble Ha Tepputopun Poccuiickoit denepanuu,
U TPEJCTABUTEIN IOPUIUYCCKUX JIUI[ TPU HAMPABICHUM 3asABJICHUS W HEOOXOIMMBIX
JOKyMEHTOB ~ TIOCPEJICTBOM  PecnyONMKaHCKOTO MmopTaja TOAMKMCHIBAIOT — 3asBICHUE
YCUJICHHOU KBaTU(UITMPOBAHHOM SJIEKTPOHHOMN MOAMKCHIO.

[Ipyu nomaye 3ampoca mnocpeacTBOM PecmyOnukaHCKOro mopTana —3asBHUTENb
MIPEACTABIISIET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB JIMOO JOKYMEHTHI B 3JIEKTPOHHOU (opme,



NOJNUCAHHbIE 3JIEKTPOHHOM MOANUCHIO B COOTBETCTBUU C TPEOOBAaHMSIMH HACTOSLIETO
ITYHKTA.

2.6. UcuepnbiBatonuil nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMH ITPABOBBIMU AKTAMMU ISl TPEIOCTABICHNS] MyHULIMNIATBHOW YCIYTH, KOTOPBIE
HaXOJATCS B PACHOPSHKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U MOJIBEOMCTBEHHBIX TOCYJaPCTBEHHBIM OpraHaM MJIM OpraHaM MECTHOTO
CaMOyIIpaBJICHUs OpraHU3alui U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTD, & TAKKE
CIOCOOBI UX TOJYYEeHHUSI 3aIBUTEIISIMU, B TOM YHCIIE B 3JIEKTPOHHOU (hopme, MOPSA0K UX
IPE/ICTaBIICHUS; TOCYIapPCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIpaBJeHus 100
OpraHu3alys, B pacloOpsKEHUN KOTOPBIX HAXOAATCS JAHHBIE JOKYMEHTHI

2.6.1. [TomygaroTcs B paMKaxX MEKBEIOMCTBEHHOTO B3aUMOICUCTBHS:

1) Bemmcka u3 EQMHOTO rocymaapCTBEHHOTO peecTpa HEIBMKMMOCTH (Cojaep Karnast
00111eT0CTYTHBIE CBEJICHUS O 3aPETUCTPUPOBAHHBIX MTPaBaX Ha 0OBEKT HEJIBMHKUMOCTH ).

2) CrpaBKy OT HaJIOTOBOTO OpraHa 00 OTCYTCTBHE 3aJI0JDKEHHOCTH Ha BCEX YJICHOB
CeMbH 00 OTCYTCTBUU 33JI0JKEHHOCTH IO HajoraM, cOOpam W MHBIM IUIATEKaM B OFOJKETHI
OroxeTHOM cuctembl Poccuiickoii denepannu.

2.6.2. 3asgBuTeNb BOpaBe MPEAOCTaBUTh IOKYMEHTHI (CBEICHUS), YKAa3aHHBIC B MTyHKTE
2.6.1 B nanexktpoHHOM Qopme uiIM B (opMe DIICKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX
YCUJICHHON KBaJU(DHUITMPOBAHHON IOJNUCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3JaHHUC W
MOJINMUCAHNE TaKUX JIOKYMEHTOB, TIPH I0J1aue 3asBICHUS.

2.6.3. 3ampemaercs TpeOoBaThb OT 3asBUTEIS JOKYMEHTBHI, HaXOMAIIUMECS B
paclopsDKEHUM  TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U
MOJIBEJIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJICHUS
OpraHu3alui.

Henpencrapinenue 3asBUTENIEM JOKYMEHTOB, COJEpKaIlUX CBEACHUS, KOTOPHIC
HaxXOASATCSA B PACHOPSIKEHUM  TOCYJApCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
caMOyTIpaBJIeHUs W MOJBEAOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaMm WM OpraHaM MECTHOTO
caMOyTpaBJieHUs OpraHu3alui, He SBJISETCS OCHOBAaHUEM [IJIi OTKa3a 3asBUTEII0 B
MPE0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

2.7. VicaepripIBaromuii mepevyeHbh OCHOBAHUMN TSl OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIS TPEIOCTABIICHUS MyHUITUTIAIEHON YCITyTH

2.7.1. OcHoBaHusiMH IS OTKa3a B TIPUEME JOKYMEHTOB, HEOOXOMMMBIX ISt
MPEOCTABICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

1) [Momavya JOKYMEHTOB HEHAJICKAIIMM JIHIIOM;

2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB MEPEUYHIO JOKYMEHTOB, YKa3aHHBIX
B ITyHKTE 2.5 Hacrosulero Pernamenra;



3) B 3asBiieHMU M TpUJIaracMbIX K 3asBICHHIO JOKYMEHTAaX MMEIOTCS HEOTOBOPCHHBIC
WCIIPABJICHUS, CEPBE3HBbIE NMOBPEKIACHUS, HE NO3BOJSIONIME OJHO3HAYHO MCTOJIKOBATh HX
COJICP/KAHUE;

4) IlpencraBineHne JOKyMEHTOB B HEHA/IJISKAIIUNA OPTaH

5)  HekoppekTHoe 3amoiiHEeHHE O0s3aTENBHBIX TOJCH B (OopME HHTEPAKTHBHOTO
3ampoca.

6) Hanmume nDPOTHBOPEUMBBIX CBEACHUH B WHTEPAKTHBHOM 3ampoce H B
NPEACTaBICHHBIX JOKYMEHTAX.

7)  3asBieHue (3ampoc) M MHBIC JOKYMCHTHI B AJICKTPOHHOW (OpME TOIMHMCAHBI C
UCIIOJIb30BaHUEM BJIEKTPOHHOM MOANMUCHU C HAPYIIEHUEM JIEHCTBYIOIIETO 3aKOHOJATEIbCTBRA.

8)  DuexTpoHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TpeOoBaHHMsSIM K (hopMaTaMm HX
NpeIOCTaBICHUS U (W) HE YUTAIOTCS.

2.7.2. IlepeueHb OCHOBaHUU AJisl OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
ITOJTYYEHHS] MyHULUITAIBHON YCIIYTH, SBJISETCS NCUEPIIBIBAIOILINM.

2.7.3. Pemiennie 00 oTKa3e B MpUEME 3asBICHUSI U JOKYMEHTOB, HEOOXOIUMBIX MJIs
MPEAOCTABICHUS MYHULUIIAIBHON YCIYTrd, MOXKET OBITh NMPUHATO KaK BO BpeMs IpUeMa
3asBUTENS,, TAK WU TIOCJE IOJYYEHHsS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMIIOM Mcmomkoma
HEOOXOAMMBIX [UJIsl MPENOCTABIECHUS MYHULMIAIBHON YCIYrM IHOKYMEHTOB (CBEAECHHI) C
UCIIOJIb30BAHUEM MEXBEJOMCTBEHHOTO WH(OPMAIIMOHHOIO B3aUMOJICUCTBHS, B CpPOK, HE
MPEBBIIAIOMINN 6 pa00YNX JHEH CO JHS PETUCTPALUU 3asIBICHHUS.

2.7.4. Pemienue 00 OTKaze B IMpUEME JTOKYMEHTOB, HEOOXOAMMBIX MJI IMOJy4EHUs
MYHMIIMIIAJIBHOW YCIYyTH, C YKa3aHHEM MPUYMH OTKaza, o(popmiisieTcss B COOTBETCTBUH C
dbopmoii, ycTaHOBIEeHHON B PermamenTe, MOANMUCHIBACTCS YCUIICHHOW KBadu(UIIMPOBAHHON
ANIEKTPOHHOM MOJIKCHIO B YCTAHOBJIEHHOM IOPSAKE YINOJHOMOYEHHBIM JIOJKHOCTHBIM
muiom  Ucnonkoma (McmonkoMom), W HampaBiseTCs 3asBUTENI0 B JUYHBIA KaOWHET
Pecny6mukanckoro noprana u(wi) B MOL B nenp npuHsITHS penieHust 00 0TKa3e B IpreMe
JOKYMEHTOB, HEOOXOAUMBIX ISl MOJYYEHUsI MyHULIUTIAIbHON YCIYyTH.

2.7.5. 3ampemaercss OTKa3blBaTb B IIPUEME 3asBJICHHS M MHBIX JIOKYMEHTOB,
HEOOXOAMMBIX ISl IPEIOCTABICHUS MYHULIMITAIIBHON YCIYTH, B CIIly4ae, €CJIM 3asiBICHUE U
JOKYMEHTBI, HEOOXOAUMBIE JIs MPEJOCTABICHUS MYHUIMNAIBHOW YCIyrd, MOAAHbI B
COOTBETCTBUM C HMH(OpManueld O CpoKax M MOPSAKE MPEeAOCTaBICHUS MYHULUIAIbLHOU
yCIIyTH, onyoiMkoBaHHOW Ha EquHom noptaite.

2.8. VicuepripIBaromuyii mepevyeHb OCHOBAHUH JJISI PUOCTAHOBIICHUS WJTM OTKAa3a B
MPEIOCTABJIEHUN MYHULIMIIAJIBHOW YCIIyTH

2.8.1. OcHOBaHMs JUIsl IPUOCTAHOBJIEHUS MPEAOCTABICHNUS MYHHUIIMIAIBHON YCIYTH HE
IIPELYCMOTPEHBI.

2.8.2. OcHOBaHHUS 711 OTKA3a B PEJOCTABICHUH MYHULIUIIAIBHON YCITyTH:

1) 3asiBUTENIEM TPENCTABJICHBI JOKYMEHTBI HE B IIOJIHOM o00beMe, JMbo B
MPE/CTABICHHBIX 3asBJIEHUM U (WJIM) JOKYMEHTax COJEPKHUTCS HemoJiHag U (WiIn)
HEJI0CTOBEpHas HH(pOpMaIus;



2) [locTyruieHue OTBETa OpraHa TroOCyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
camMOympaBlieHUs! MO0 MOJBEIOMCTBEHHON OpraHy rOCyJapCTBEHHOM BJIACTU WM OpraHy
MECTHOTO CaMOyIIpaBJICHUs OpraHH3aliN Ha  MEXBEIOMCTBEHHBIM  3aIpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBUM MOKyMEHTa U (WIn) WHGOPMAIH, HEOOXOIUMBIX IS
MPEJAOCTABICHUS MYHHUIIMIAIBHOW YCIIyI'H, €CIH COOTBETCTBYIOIIMI JOKYMEHT HE OBbLI
MIPE/ICTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIUATUBE

3) Hannume cmopa MeEXIy MOJIB30BATENSIMH COCEIHUX 3EMENBHBIX YYacCTKOB IIO
BOIIPOCY BBIPYOKY, KPOHUPOBAHUIO U TTOCAJIKH JI€PEBbEB U KYyCTAPHUKOB.

2.8.3. IlepeueHb OCHOBAHUM JI1 OTKa3a B MPEIOCTABICHUU MYHUIUIIAIBHOW YCIyTH
SABJISIETCSA UCUEPIIBIBAIOIIUM.

2.8.4. Pemienue 00 OTKa3e B MPEAOCTABICHUHA MYHHMIIMNAIBHOW YCIYTU C yKa3aHUEM
OPUYMH OTKa3a o(opMIIIeTCsl B COOTBETCTBUU C (OpMOM, yCTaHOBJIEHHOW B Permamenre,
NOJIMUCHIBAETCS ~ YCUJICHHOW  KBaJU(UUUPOBAHHOM  DJIEKTPOHHOM  MOANHUCHIO B
YCTAHOBJICHHOM  MOPSAKE  YIOJIHOMOYEHHBIM  JOJDKHOCTHBIM — juuoMm  Mcnonkoma
(McnonxoMoM), 1 HanpaBIIsieTCs 3asBUTEIIO B JIMYHBINA KaOWHET PecmyOmmkaHCcKoro mopraia
u(u) B MOL] B AeHb NPUHATUS pelIeHUss 00 OTKa3e B MPEAOCTaBICHUN MYHULUIAIbHOU
YCIYTH.

2.8.5. 3anpemaercs OTKa3bIBaTh B MPEIOCTABICHUA MYHUILIMIIAIGHOW YCIIYTH B ClIydae,
€CIIM 3asBJICHHE O NPEAOCTABICHUM MYHMIIMIIAJIBHOM YCIYTH MHOJAHO B COOTBETCTBUH C
uHpopmanue O CpokKax M TMOPSAKE MNPEJOCTaBICHUS MYHULMIAIBHON  YCIYTH,
onyo6sukoBaHHOM Ha Ennnom nopraie.

2.9. Tlopsinok, pa3mMep U OCHOBaHUS B3UMaHUS TOCYIAPCTBEHHON TOILITHHBI
WJIM UHOM TJIAThl, B3UMAEMOM 32 ITPEAOCTABICHNE MYHULIUIIAIBHON YCIIYTH

MyHununan€bHas yciayra npeiocTaBisieTcs Ha 0€3B03Me3THOM OCHOBE.

2.10. Ilepeyens yciayr, KOTOPBIE SABISIOTCS HEOOXOIUMBIMH U 00S3aTETEHBIMU IS
MPEA0CTABICHUS MYHULIMIIAILHON YCIYTH, B TOM YKCJIE CBEACHUS O IOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABA€MbIX) OpraHU3alMUsIMH, YHaCTBYIOLIUMU B

MPEIO0CTABICHUN MYHUIIUTIATBHBIX YCIyT
[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTENBHBIX YCIYT HE TPEeOyeTCHl.
2.11. Tlopsaok, pa3Mep ¥ OCHOBaHUS B3UMAaHHUS IIJIaThI 3a PEJOCTaBICHUE YCIIyT, KOTOPBIE
SBIISIIOTCA HEOOXOUMBIMU U 00S3aTEIbHBIMHU IS IPEIOCTABICHUS MyHUIIMITAILHOW YCITyTH,
BKJItOUasi ”HPOPMAIUIO O METOJIMKE pacyeTa pa3Mepa TaKkoi IiiaThl

[IpenocraBnenre HEOOXOAMMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs

2.12. MakcumanbHbI CPOK OKUJAHUS B OUepEeIU NIPH MOoJaue 3ampoca O MPeJoCTaBICHUH
MYHULUIIAIIBHON YCIIYTH, YCIYT'H, IIPEA0CTABIAEMON OpraHu3alen, y4acTBYIOIIECH B



IIPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH, U IIPU MOJyYEHUU PE3yiIbTaTa IPeI0CTaBICHU
TaKUX YCIIyT

2.12.1. Bpemsa oxupaHus IpU MOJAYE 3asABJICHUS HA IOJYYEHHE MYHULHANAIBHOU
yCIIyTH - He Oonee 15 MUHYT.

2.12.2. Ilpm nomydeHMHM pe3yJbTara IPENOCTABICHNUS MYHHULIMNAIBHON YCIyTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUs B OUYE€pEIU HE JOJDKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok u MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUNA MYyHUIUTIATIBLHOM
YCIIYTH U YCIYTH, IPEIOCTaBIsIEMON OpraHu3aluei, yuacTBYIOIEH B MPEA0CTaBICHUN
MYHUIIUTIATBHOM YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. Ilpu nuunom oOpamenun B M®PI[ B aeHb momaud 3asiBICHUS 3asSBUTEIIO
BbIaercs pacnucka n3 AC MO®L] ¢ peructpailmOHHBIM HOMEPOM, MOATBEPKIAAIOIMIAM, YTO
3as1BJICHUE OTIIPABJIEHO U JATOW MOJAYM JICKTPOHHOTO 3asIBIICHUA.

2.13.2. 1lpu HampaBlIeHHMH 3asiBJICHUs TOCPeACTBOM PecnyOiukaHCKOro mnopTaia
3asBUTENIb B JICHb MOJA4M 3asBJICHUS MOJydaeT B JIMYHOM KaOuHere PecmyOimkaHCKOro
noprajjla M IO 3JJEKTPOHHOM IMOYTE YBEIOMIICHUE, MOATBEPKIAIOIIECE, YTO 3asBICHUE
OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCSA PETUCTPAIMOHHBIN HOMEP U JiaTa M01auu 3asiBJICHHUS.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABIISECTCA MyHUIIMIIATbHAS yCIIyTa,
K 3aJIy 0’KUJaHMs, MECTaM JJIs 3aII0JIHEHUS 3aIIPOCOB O IIPEIOCTABICHUN MYHULIMIIAJIbHOM
yCIIyTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3iiaMu UX 3al0JHEHUS U TIEPEYHEM JIOKYMEHTOB,
HEOOXOMUMBIX JIJISl TPEIOCTABICHHUS KKI0OH MYHHUIIUTIAIIBHON YCIIYTH, Pa3MEIICHUIO U
0 OpPMIICHUIO BU3yaJIbHOM, TEKCTOBOM M MyJIbTUMEIUNHON HH(POPMALIUU O TIOPSIKE
MPEIOCTABIICHUS TAKOW YCIIYTH, B TOM YHCJIE€ K 00ECIIEYEHUIO JOCTYITHOCTH JIJIsi MHBAJUIOB
yKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (DeiepaibHbIM 3aKOHOJATEILCTBOM U
3aKOHOJATeIbCTBOM Pecnyonuku TatapcTan o coluanbHOM 3alllUTE WHBAIUI0B

2.14.1. IlpenocraBiieHHME MYHHULMNAIBHOM YCIYTM OCYIIECTBISETCS B 3AaHUSAX H
MOMEIICHUSIX, 000PYI0BAHHBIX MPOTUBOMOKAPHON CUCTEMOW U CUCTEMOM MOXKAPOTYIICHUS.

Mecta npuema 3asButesei o00pyayrOTCsS HEOOXOaUMON MeOenbio sl opopMIIeHHS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

ObecnieunBaeTcsi OECIPENSATCTBEHHBIN AOCTYN MHBAJIUIOB K MECTY MpPEJOCTaBICHUS
MYHHUIMIAIbHOW YCIyru (yAOOHBIH BXOJA-BBIXOJ B IOMEIICHHS M IEpEeMElIeHHe B HX
npezaenax).

BusyanbHas, TekcTOBast U MyJIbTUMEIUITHAs HH(GOPMALINS O MOPSIIKE MPEIOCTABICHUS
MYHHIIMIIAIBHOW YCIYTH pa3MellaeTcsi B YJOOHBIX Ui 3asBUTEIEH MecTax, B TOM YHCIE C
YYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAJIH]IOB.

2.14.2. B cOOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi deaepanuu 0 CouraibHON
3alllUT€ WHBAIMIOB B IENSIX OECHPEensTCTBEHHOIO J0CTyna K MECTy NpeaoCTaBICHUS
MYHUIUMTNIATBHON YCIyTH 00€CIeunBaeTCs:



1) BO3MOXHOCTb MOCAJAKU B TPAHCIOPTHOE CPEACTBO U BBICAJIKM U3 HETO, B TOM YUCIE
C UCIOJIb30BAaHUEM KPECIIa-KOJIACKHU;

2) COMpOBOXACHUE MHBAINUIOB, UMEIOIIUX CTOWKHE paccTpoiicTBa ()YHKUIUU 3PEHUS U
CaMOCTOSATENILHOTO IEPENBIKEHHM S, K OKa3aHUE UM ITOMOIILIN;

3) Hamiexamee pasMenieHue Oo0OpyIOBaHUS W HOCHTENEeW  HWH(POpMAINH,
HEOOXOMUMBIX NJisi o0ecredeHus OecpensiTCTBEHHOTO JOCTyla WHBAIUAOB K YCIyram ¢
YYETOM OTPAHUYEHUHN UX KU3HEIEATEIbHOCTH;

4) nyOnupoBaHME HEOOXOIUMOHN ISl TONYYCHHs YCIYTH 3BYKOBOH M 3pUTEIBHOM
UHpOpMaIMH, a TaKXKe HaJIIUCEel, 3HAKOB U MHOM TEKCTOBOM U rpaduueckoil mHpopMauu
3HaKaMH, BBIIIOJIHEHHBIMH Pelibe(HO-TOUEUHbIM IpUu(pTOM bpailsis 1 Ha KOHTpacTHOM (OHE,
JOIyCK CYpAONEPEBOAUMKA, TU(DIOCYPAONEPEBOAUNKA, a TAK)KE€ MHOIO JIMIA, BJIAJCIOLIErO
’KECTOBBIM SI3bIKOM;

5) momyck coOaku-IPOBOAHMKA MPU HAIWYUHM JIOKYMEHTA, MOJITBEPXKIAIOLIETO €€
cnenuaibHoe OOy4YeHHE M BbIIaBaeMoro mo (opme U B MOPSAKE, KOTOPbIE YCTAHOBIIEHBI
IpuKazoM MuHuCTEpCTBA Tpylda M COLMANbHOM 3amuThl Poccuiickon ®Penepanuu OT
22.06.2015 Ne 386H «OO0 yTBepkaeHUU (POPMBI JTOKYMEHTa, MOJATBEPKIAIOLIETO
cnenuaibHoe 00yueHue co0aKu-IPOBOJHUKA, U TIOPSAIKA €T0 BhIIAYNY.

TpeOoBanus B 4acTu oOecrieueH s JOCTYITHOCTH JIJIs1 UHBAJIUAOB O0OBEKTOB, B KOTOPBIX
OCYULIECTBIISIETCS MPEAOCTABICEHNE MYHULMIIAIBHON YCIYyTU, U CPEACTB, UCIOJIb3YEMbIX IPH
MPEIOCTABICHUM MYHHUIIMIAIBHOW YCIyIH, KOTOpbIE YKa3aHbl B moAmyHkrax 1 — 4
HACTOAILIETO MyHKTa, IPUMEHSIOTCA K 00BEKTaM U CpeACTBaM, BBEJIEHHBIM B HKCILTyaTal[HIO
WJIY TIPOLIEIIINM MOJIEPHU3ALMIO, pEKOHCTPYKIMIO nocie 1 uronst 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJICHCTBUI 3asBUTEINS C JOHKHOCTHBIMU JIMLIAMU TIPU MTPEIOCTABICHUU
MYHHIMIIAIBHON YCIIYTU U UX IPOAOKUTEIBHOCT, BO3MOKHOCTD MOJTy4eHUs1 HH(OpMauu
0 XOJI€ MPEAOCTaBICHHSI MyHUIIUTIAIIEHOMN YCIIYTH, B TOM YHCIIE C UCTIOIh30BaHUEM
WH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH, BO3MOXKHOCTD JTHO0 HEBO3MOXXHOCTh
MOJTyYeHHUsI MyHHUIIUTIAJIbHON YCIyTH B MHOTO(YHKIIHOHATBHOM IIEHTPE MPE0CTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT (B TOM YUCJIE B IOJHOM 00BbEME), B JIFOOOM
TEPPUTOPHATBHOM TOPA3ACTICHIH OpraHa UCTIOTHUTEIHHO PACTIOPSIIUTEIHHOTO OpraHa
MECTHOT'O CaMOYTIPaBIIEHUs, IO BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHLINII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYIapPCTBEHHBIX U (UJIN)
MYHHIIMIIAJIBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX [IEHTPaX MPe10CTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMIIAJIbHBIX YCIYT, IPEIyCMOTPEHHOr0 cTaThei 15.1
®epnepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a11pocC)

2.15.1. TlokazarensiMM JOCTYNHOCTHM MPEAOCTABICHUS MYHULUNAIBHOW YCIIyTH
SABIISIFOTCSL:

PacnoyIOKEHHOCTh MOMEIIEHHS, B KOTOPOM BEAETCS MPHUEM, BblJadya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCIIOPTA;



HaJIMYue HEOOXOIMMOr0 KOJMYECTBA CIELMAIUCTOB, a TAKXKE IMOMEIIEHUN, B KOTOPBIX
OCYLIECTBJISIETCS IPUEM IOKYMEHTOB OT 3asBUTEJIEH;

HAJIMYUE UCYEpIbIBaIOmIe wuHQOpMAMK O crnocofax, TMOpsIKe M CpoKax
MPEIOCTABIICHUSI MYHHIIMIIATFHOW YCIyrM Ha WH(OPMALMOHHBIX CTEHIAX, OQUIHMAIBHOM
caiiTe MyHUIIMTIATBHOTO paiioHa, Ha EauHom noprane, PecnnyOnukaHCKOM mopTadie;

OKa3aHUE TMOMOIIY WHBAIUIAM B MPEOJOJECHUU OapbhepoB, MEMIAIOMINX MOTYYECHHUIO
VMMH yCIIYT HapaBHE C JPYTUMU JIUIAMHU.

2.15.2. IToka3aresnssMHu KauecTBa MPEJOCTABICHUS MYHHUIMIIAIIBHON YCIIyTH SBJISIFOTCS:

1)  coOnroneHue CPOKOB IIPUEMa M PACCMOTPEHHSI JJOKYMEHTOB;

2)  coOIoAeHUE CpoKa MOYyUYCHHUs pe3yibTaTa rocy IapCTBEHHON YCITyTH;

3) orcyrcTBHEe OOOCHOBaHHBIX >Kaio0 Ha HapylieHUs PermameHTa, coBEpIICHHBIC
paboTHukamu Vcnonakoma;

4)  KOJMYECTBO B3aWMOJICHCTBUI 3asBUTEISI C JIOJDKHOCTHBIMH JUIaMu (0e3 ydera
KOHCYJIbTAINi):

4.1) B3auMopeiicTBue 3asBUTENs ¢ paboTHuKamu MOL[ npu mnpenocraBieHUn
MYHULMINAIBHON YCIYTHM OCYIIECTBIISIETCS OAWH pa3 IMpU MPEICTAaBICHUU 3asBICHUS CO
BCEMH HEOOXOJUMBIMH JIOKYMEHTAMH;

4.2) oguH pa3 B ciy4ae HEOOXOJMMOCTH IMOJYYEHUs pe3yjbTaTa NpPeaoCTaBICHUS
MyHUIUNaIbHOU yciayru B MOL] Ha OyMaXHOM HOCHUTETIE.

[Ipo10IKUTENTBHOCTS OJHOTO B3aUMOJACHCTBUS 3aABUTENS C JOJKHOCTHBIMH JIMLIAMHA
IIPY IPEJOCTaBICHUN MYHHUIIMIIAIBHON YCIIyTH HE MPEBBIIAET 15 MUHYT.

3asgBUTENb BIPABE OLICHUTh KAadye€CTBO MPEIOCTaBICHUS MYHULUIIAIBHON YCIYIHM C
MOMOIIIbI0 YCTPOWCTB MOJIBKHON paauoTenedOHHON CBsI3U, ¢ HCHoJb30BaHueM EamHOoro
noprana, PecnyOnukaHCcKOTo opraia, TepMUHAIBHBIX YCTPONCTB.

2.15.3. Uadopmanus 0 xo/1€ MPEIOCTABICHUS MYHHUIIUIAIBHONW YCIYTH MOXET OBbITh
MoJIyuyeHa 3asBUTENIEM B JMYHOM KabuHere Ha EnuHom moprane wim Ha PecryOnmkaHckom
nopraine, B MOII.

2.15.4. IlpenocraBneHne MyHULIMIIAIBHON YCIYTH OcyIiecTBisieTcs B mooom M®I mo
BBIOOpY 3asBUTENSl HE3aBHCHMMO OT MECTa €ro JKUTEIbCTBA WIM MecTa (HaKTHUYECKOro
MPOKMUBaHUS (MPEObIBaHUS ) IO SKCTEPPUTOPUATILHOMY MIPUHIUITY.

MyHuInanbHas yciyra B COCTaBe KOMILIEKCHOTO 3aIpoca He TPEeI0CTaBIIsAeTCS

2.16. 1nble TpeboBaHMS, B TOM YUCIIE YUUTHIBAIOIIHE OCOOEHHOCTH TIPEI0CTABICHUS
MYHULMIIATBHONW YCIYTH MO 3KCTEPPUTOPUATBHOMY MIPUHIUIY (B ClIydae, eCiu
MYHULMIIATIbHAS yCIIyTa MPEAOCTABIIAETCS 110 SKCTEPPUTOPHUATIBHOMY IPUHLIUILY) U
0COOEHHOCTH MPEAOCTABICHNUS MyHHUIIUITATILHON YCIIYTH B 3JIEKTPOHHOU (hopme

2.16.1. ITpu npenocTaBieHM MyHULIUITAIILHON YCIyTH B 3JIEKTPOHHOM BHJIE 3asIBUTEIb
BIIPaBe:

a) MOJIYYUTh MH(OPMALMIO O TMOPSIKE U CPOKAX MPEIOCTaBICHUS MYHHULUINAIbHON
YCIIYTH, pa3MelieHHyto Ha Equnom noprane uin Ha PecryOiMkaHCKoM nopTase;



0) momaTh 3asBIEHUWE O TMPEJOCTABICHUM MYHULHUNAIBHON Yyciayru B (opme
ANIEKTPOHHOI'O JOKYMEHTa C HCIOJb30BaHuEeM JIlnyHoro kabuHeta PecnyOnmkaHCKOro
MopTaia MOCPEACTBOM 3aMOJHEHHUS AIEKTPOHHON (POPMBI 3asIBICHHUS;

B) IMOJYYUTh CBEIECHHUSA O XOJE BBINOJHEHUS 3asBJICHUNA O MPEIOCTABICHUH
MYHHIIMIIATIBHON yCIIyTH, TOJaHHBIX B 3JIEKTPOHHOUN QopMme;

I) OCYIIECTBUTh OLIEHKY KayecTBa MPENOCTABICHUS MYHULHUIAIBHON YCIyru
nocpeacTBoM PecnyOirkaHCKOTO mopTana;

N) TOJY4YUTh pe3yJbTaT TMPEJOCTABICHUS MYHULUINAIBHON yciayru B QopMme
AIEKTPOHHOIO IOKYMEHTA;

€) mojaTh kajo0y Ha penieHue u aerictBue (Oe3aeiicTBue) McmonkoMa, a Takke ero
JOJKHOCTHBIX JIUI, MyHUIIUMIIAJIBHBIX CIIyKalllMX MOcpeAcTBOM PecmyOnukaHckoro noprasia,
noprana QenepaibHOM ToCydapCTBEHHOW WHMOPMAIMOHHOW CHUCTEMBI, 00eCleunBaroIeH
mpoIiecc a0cyneOHoro (BHeCye0HOTr0) 00KaIOBaHUsl peleHu U JAeHCcTBHM (Oe31elicTBu),
COBEPILEHHBIX NPH NPETOCTABICHUU FOCYJApPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT OpraHamH,
MPEAOCTABISIOMIMMHI TOCYIAPCTBEHHBIE W MYHHULHUIAIBHBIE YCIYTH, UX JOJKHOCTHBIMH
JULAMH, TOCYJAPCTBEHHBIMU U MyHUIIUNIAIBHBIMU CITY>KaIIUMU.

2.16.2. 3anuch 3asBUTENEN Ha IpHEM (Jajiee - 3alUCh) OCYIIECTBIIAETCS MOCPEICTBOM
Pecnybnukanckoro noprana, TenegoHna KoHTakT-1ieHTpa M®OLI.

3asBUTENIO IPEAOCTABIISIETCA BO3MOKHOCTD 3aMMCH Ha JIFOObIE CBOOOIHBIE /JIs IpUeMa
JaTy W BpeMsl B IpeJeNax yCTAaHOBJIEHHOIO B MHOTO(DYHKIIMOHAJIBHOM LEHTpe Tpaduka
Ipuema.

3anuch Ha ONPEACIICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKH JI0 HACTYIUICHUS 3TOU aThI.

Jlnst  ocymiecTBiCHHsST TPEIBAPUTEIHLHOM 3alUCH TOCPEICTBOM PecmyOimKaHCKOTO
NopTaa 3asiBUTENI0 He0OX0JUMO yKa3aTh 3alpaliiBaeMble CHCTEMOI TaHHbIE, B TOM YHUCIIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYUH);

HOMeED TenedoHa;

aZpec PJIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy U Bpems pHuema.

B ciaydae HECOOTBETCTBHS CBEACHHWM, KOTOpbIE COOOIIMJI 3asgBUTENb IPHU
MpeABapUTENIbHOM 3alliCH, JOKYMEHTaM, PEJCTAaBICHHBIM 3aBUTENIEM MPU JTUYHOM MIPUEME,
MpeABapUTeIbHAS 3aIIUCh AHHYJIUPYETCS.

[Ipn ocyliecTBIEHUHM MPEABAPUTEIBHOM 3aMMCH  3asABUTENI0  O0OECIeUMBAECTCS
BO3MOKHOCTh pacrnedararb TaJlOH-IOATBEpKIeHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aZipec JJIEKTPOHHOW TMOYTHI, HA YKa3aHHBIM aJpec Takke Hampapisercs HHGoOpMauus o
MOATBEPKACHUY NIPEIBAPUTEILHOM 3alMCH C YKAa3aHUEM J1aThl, BPDEMEHHU M MECTA IPUEMA.

[Tpu ocymiecTBIEHUHN TPEIBAPUTEIBLHON 3aMUCH 3asBUTENb B 003aTEILHOM MOPSAKE
UH(GOPMUPYETCS O TOM, YTO MpEABApUTEIbHAS 3allMCh aHHYJIUPYETCS B CIlydae €ro HEsIBKU
10 UCTEYEHNHU |5 MUHYT C HA3HaYE€HHOTO BPEMEHU NpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIpaBE OTKA3aThCs OT MPEABAPUTEIBLHOM 3aMHCH.

3anpemaercss TpeOOBaTh OT 3aABUTENIS COBEPIIEHUS WHBIX JACHCTBUH, Kpome
MPOXOXKJICHUS WACHTU(PUKALMK W ayTeHTU(HUKAUMKU B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickonn @enepauuu, yKazaHus LeEJIW IIpUeMa, a TaKxke



NPEIOCTaBICHUSl CBEICHUM, HEOOXOAUMBIX [UJIi pacyera JJUTEIbHOCTH BpPEMEHHOIO
WHTEpBaja, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH JIJIS TIPUEMA.

3. Cocras, ocJIe10BATEJIbHOCTh U CPOKHU BBINOJHECHUS AIMUHUCTPATHBHBIX NPOLERYP,
TPeOOBAHMS K MOPAJKY MX BBINOJHEHUSI, B TOM YHCJIe 0COO€HHOCTH BbINOJIHEHUSI
aJMUHUCTPATHUBHBIX NPOLEAYP B JJIEKTPOHHOU GopMe, a TaK:Ke 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEIYP B MHOTO()YHKIIMOHAJIBHBIX IEHTPAX

3.1. Onucanue nocaea0BaTeIbHOCTU ACUCTBUM TIPH MIPEIOCTABICHUH MYHUIIUITATIHLHOM
yCIyTH

3.1.1. [IpenocraBieHre MYHUIIUMIAIBHON YCIyTrd BKJIIOYAeT B CeOs  Clenyrolue
MPOLEAYPHI:

1) KOHCYJIBTHPOBAHHE 3asIBUTECIIS,

2) NPUHATHE U PACCMOTPEHUE KOMILJICKTA JJOKYMEHTOB, IIPEICTABICHHBIX 3asBUTEIICM;

3) bopMupOBaHHEe W HaIpaBJICHHUE MEKBEJIOMCTBECHHBIX 3allPpOCOB B  OpraHBI,
YYaCTBYIOIIHE B TIPEIOCTABICHIUN MYHHIIMITAIGHON YCITyTH;

4) moArOTOBKA pe3yJibTaTa MyHHUITUIIAIBHON YCIyTH;

5) BbIIaYa 3asBUTEIIO PE3y/IbTaTa MyHHIIUITAILHON YCITyTH.

3.2. Oxa3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

OcHOBaHMEM HayaJla BBIIOJHEHUS AJMUHUCTPATHUBHON MPOUEAYpPHl  SIBISETCS
oOparieHre 3asgBUTENA IO BOIMPOCAM, CBS3aHHBIM C MPEIOCTABICHUEM MYHUIUIIAIBLHOM
YCIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBIMIOJIHCHUE
aIMUHUCTPATUBHOMN MPOLICAYPHI, SIBISETCS:

- ipu oOpanienuu 3assuresss B MOI[ — pabotnuk MOLI;

- TIpu oOpatieHuu 3asBuTens B McnoakoM — cekperapb VCMOTHUTETBHOTO KOMUTETA
Bosbi1eKOBaTUHCKOTO CENBCKOr0 MocefieHus BhICOKOTOPCKOr0 MYHMIIMIIAIBLHOTO pailioHa
(masiee - TOJBKHOCTHOE JIUIO, OTBETCTBEHHOE 32 KOHCYJILTUPOBAHHUE).

3.2.1. 3asBurens BrpaBe oOpatutbeca B M®PI[ nuuHo, mo Tene@oHy M 3IEKTPOHHON
mouTe, a TakXKe IMOJTYYUTh KOHCYJbTAIMI0O Ha PecrmyOnmMkaHCKOM mMoOpTajie O MOPSIAKE |
CpPOKax Mpea0CTaBICHUSI MyHULIMIAIBHOMN YCIyTH.

PaGotank M®I] KOHCYIbTHpPYET 3asgBUTENsS, B TOM 4YHCJIE IO COCTaBy, ¢opme
MPEACTABIAEMON JOKYMEHTAlUKM W JAPYTUM BOMNpPOCaM Jis TMOJYy4YEHUS MYHUIUIATbHOMN
YCIYTH.

3asgBUTETh,  MOXKET TONYYUTh HMHPOPMAIMIO O TOPSAKE  MPEIOCTaBICHUS
MYHUIMTNIATBHOM yCIyTH myTeM cBoOoaHOro nocryna ¢ caiita M®I] http://mfcl6.tatarstan.ru/

[Iponieypbl, yCTaHABIMBAEMbI€ HACTOAIIUM ITYHKTOM, OCYIIECTBJISIOTCS B JICHb
oOpallleHust 3asiBUTETIS.



Pesynprar mpouenyp: KOHCyJbTalMM IO COCTaBy, (opme npeacTaBisieMon
JOKYMEHTAIlMl M JPYTHM BOIIPOCaM, HEOOXOAMMBIM JJisi TOJYyYEHUS MYHULUIAIHLHON
YCIYTH.

3.2.2. asBurens Bipase oopaTtuThes B Mcnonkom no TenedoHy U 31eKTpOHHOU MOoUTe,
a TakKe INOJyYHTh KOHCYJbTAllMI0 Ha caite HMcmoiakomMa O MOpAOKE W CpOKax
MPEI0CTABIEHUS MyHULIMIIAIbHON YCIYTH.

JIOJDKHOCTHOE JTMIIO0, OTBETCTBEHHOE 32 KOHCYJbTUPOBAHUE MH(POPMUPYET 3aIBUTEIIS,
B TOM YHCJIE IO COCTaBy, (popMe MpeACTaBIAEMON TOKyMEHTALUK U APYTUM BOIpOCaM st
[OJIy4ECHHS] MyHUIIMITAIBHON YCIIyTH.

[Ipouenypsl, yCTaHaBIMBAE€MBIE HACTOSLIUMM IIYHKTOM, OCYIIECTBIIIFOTCS B JCHBb
oOpallieHus 3assBUTEIIS.

Pesynprar mpouenyp: KOHCyJbTalMM IO COCTaBy, (opme mpeacTaBisieMon
JOKYMEHTAallul M JpYIMM BOIIpOCaM, HEOOXOAMMBIM JJIsi TOJYYEHUS MYHULUINAIbHOU
YCIYTH.

3.3. llpuHATHE ¥ PACCMOTPEHHUE KOMIUIEKTAa JOKYMEHTOB, MPEACTABICHHBIX
3asIBUTEIIEM

3.3.1. IIpuem DOKyMEHTOB JUIsl PEIOCTABICHHUS] MyHHUIIMNIAIBLHOM yciyrn yepe3 MOL]
WM yJaneHHoe padbouyee mecto MOLI.

3.3.1.1. 3agBurens JuyHO (TUOO YMOJHOMOYEHHOE JUIO0) oOpamaercs B M®I] ¢
3alpoCOM O TMPEJOCTABICHUH MYHUIMNAIbHOW YCIYIM M NPEACTaBIACT JOKYMEHTHl B
COOTBETCTBHH C ITyHKTOM 2.5 Pernamenra.

3.3.1.2. Pabotnuk M®II, Benymiuii npuem 3asBICHUMN:

1) onpenensieT npeaMeT OOpaIlCHHUS;

2) TMPOBOIUT MPOBEPKY MOTHOMOYHH JIUIIA, TIOIAOIIETO JTIOKYMEHTHI,

3) MpOBOOWT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
nyHKTe 2.5 Pernamenra;

4) 3anonHsIeT AEKTPOHHYI0 (hopmy 3asBiieHust B AUC MOI];

5) mpu mpenocTaBieHWH IOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.5 Permamenra Ha
OyMa)KHOM HOCHTEJIE, OCYLIECTBIISIET CKAHUPOBAHUE MTPEICTABICHHBIX IOKYMEHTOB;

6) 3arpyxaetr B AUC M®L] nokyMeHTBI, IPEACTABICHHBIC B JICKTPOHHON (hopMe WitH
AJNIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMHUPYET DIEKTPOHHOE JETI0;

7) BBITACT 3aIBUTENIO PACIIUCKY B MPHEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMblE HACTOSALIUM IYHKTOM, OCYIIECTBIISIFOTCA B JI€Hb
oOpallieHHsI 3assBUTEIIS.

Pe3ynbpTraTt npoueayp: roToBo€ K OTHPABKE 3asIBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT makeT JTOKYMEHTOB, MPUHATHIX OT 3asBHUTEIS B
Hcenonkom:

- B JJICKTPOHHOU (popme (B cOCTaBe MAKETOB AJIEKTPOHHBIX [IEJ) B TEUEHHUE OJHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTYypHOE noapasaenenue MOI;

- Ha OyMaxHbBIX HocUTeNsaXx (B ciaydae HEOOXOAMMOCTH  00s3aTeIbHOTO
MPEJIOCTABIICHUS OpPUTMHAIOB JOKYMEHTOB) - B TEYEHHE TpeX padouMx JHEeW co JHS
oOpalieHus 3asgBUTENS B CTPYKTypHOE nojapasaenenue MO,



PesynbrarT mnpouenypbl: 3asBI€HME U TMAKET JOKYMEHTOB (DJEKTPOHHOE JIEJ0),
HarnpaBJieHHbIC B MICIIOIKOM, TOCPEACTBOM AJIEKTPOHHOTO B3aUMO/ICHCTBUSI.

3.3.2. Ilpuem HAOKYMEHTOB [UIi NPEAOCTABICHUs MYHULIUIIAJBHOW YCIYTM B
ANEKTPOHHOU (hopme uepe3 PecmyOnmkanckuii mopTai.

3.3.2.1. 3asButens A TOAAYM 3aABJICHHWS B DJCKTPOHHOW (dopme uepe3
PecryOnukaHCKuiA TOPTAIT BBITIOJHSET CIACAYIOIINE EHCTBUS:

1) BBITIOJIHSICT aBTOPH3AIIMIO Ha PecyOmrkaHCKOM TopTalie;

2) OTKpBIBAaET (OpPMY 3JICKTPOHHOTO 3asBJICHUS Ha PecryOirKaHCKOM mopTase;

3) moATBepXKIAeT corjiacMe Ha 0OpaOOTKYy MEPCOHANBHBIX NAaHHBIX (YCTaHABIUBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBIICHUS );

4) 3anonHser (GopMy OJIGKTPOHHOTO 3asBJCHHS, BKJIFOYAIOUIYIO CBCACHUS,
HE00X0AMMbIe U 00sI3aTEBHBIC SISl IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIyTH;

5) mnpukperuisier JOKYMEHTBI B JJCKTPOHHOH (opMe WM DIIEKTPOHHBIC 0OO0pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

6) moarBepkmaeT (aKT O3HAKOMIICHHS W COTJIACHSI C YCJIOBHSAMH U TOPSIKOM
MPEIOCTABICHUS MYHUIMNAIBHOM yCIyrM B 3JEKTPOHHONW (¢opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME ANEKTPOHHOTO 3asIBICHHUS);

7) TOATBEpXKIAeT JIOCTOBEPHOCTh COOOIICHHBIX CBeJACHHU  (yCTaHABIIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

8) oTmpaBinsieT 3aNOJIHEHHOE JIEKTPOHHOE 3asBJICHUS, (HAXKMMAET COOTBETCTBYIOIIYIO
KHOIIKY B (JOpMeE AJIEKTPOHHOTO 3asiBICHHUS);

9) aNEKTPOHHOE 3asBICHUS, TOIMUCHIBACTCS (NMPOCTOW AJIEKTPOHHOHN TMOAMUCHIO U
(W) yCWICHHOW KBaIU(UIIMPOBAHHOM SJIEKTPOHHOW TMOJIMUCHI0) B COOTBETCTBUH C
tpeboBanusimu denepanpHoro 3akoHa Ne 63-D3 u TpeGoBanusamu PenepanbHOTO 3aKOHA
Ne210-@3;

10) mostydaeT yBeTOMIIEHUE 00 OTIIPABKE SJICKTPOHHOTO 3asIBIICHUSL.

3.3.3.2. Pe3ynbTaT npoueayp: IJIEKTPOHHOE [€JI0, HampaBieHHOe B Hcmoskowm,
MOCPEJICTBOM AJIEKTPOHHOT'O B3aUMOICUCTBHUS.

3.3.3. PaccmoTpenne KoMIUIeKTa TOKyMeHTOB McrokoMom

3.3.3.1. OcHOBaHMEM Hayaya BBINOJHEHUS aIMUHUCTPATUBHOM NPOLIEAYPHI SBISETCS
MOCTYIJIEHUE 3asBJICHUSA W HHBIX JOKYMEHTOB, HEOOXOOUMBIX MJI1 HPEIOCTaBICHUS
MYHULMIIATBHON YCIyTH.

JIOMKHOCTHBIM ~ JTMIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHHE
aAMUHUCTPATUBHOM MpOLEAYypbl SABIAETCS CeKpeTapb VICHIOJHUTENBHOIO KOMHUTETA
BOJIBbIIIEKOBATMHCKOTO CENBCKOrO IOCENEHNUsT BBICOKOTOPCKOr0 MYHMIMIIAJIBHOIO panoHa
(manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 TIPUEM JIOKYMEHTOB):

JIOJDKHOCTHOE M0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, IOCJE IOCTYIUICHHS
JOKYMEHTOB Ha PACCMOTPEHUE OCYIIECTBRIISET:

a) B cllyyae MpPeACTaBIICHUs] KOMHUM TOKYMEHTOB M peecTpa JokymeHToB u3 MOI] B
AJIEKTPOHHOM BHUJE (B COCTAaBE MAKETOB AJIEKTPOHHBIX J€J) WM Ha OYMa)KHBIX HOCUTENSIX (B



ciyyae HeoOX0IUMOCTH 00s13aTEILHOrO MPEICTABIICHUS OPUTUHAIIOB JJOKYMEHTOB) MPOBOIUT
CBEPKY peecTpa JOKYMEHTOB € MPEACTABICHHBIMUA JOKYMEHTAMU;

0) “3y4yaeT NOCTYIHUBIINE IEKTPOHHBIE JI€1a, B TOM YHCIIE, TPUIOKEHHBIE 3asIBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

B) MPOBEPSIET KOMIUIEKTHOCTh, YNTAEMOCTD AJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

I') PUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBMU C HOMEHKJIATYpOMW JENl U CTaTycC
«IIpoBepka TOKyMEHTOBY, YTO OTPAKAETCA B IMYHOM KaOuHeTe PecnyOnmkaHCcKoro noprana;

J) TpOBepsSeT COOJIOJCHUE YCIOBUM ACHCTBUTENBHOCTU DIEKTPOHHOW TMOJIHUCH,
nocpeacTBOM obOpareHus: Kk EnunoMy noprany (B ciayyae, €CiiM 3asgBUTENIEM MPECTaBICHBI
AJNIEKTPOHHBIE 00pa3bl JOKYMEHTOB, TOJANMHUCAHHBIE YCUJICHHOW KBaJIU(PUIIMPOBAHHON
AJIIEKTPOHHOM MOJIIUCHIO).

3.3.3.2. Ilpy Hamuuuu OCHOBAaHMM, MPEIYCMOTPEHHBIX MyHKTOM 2.7.1 Pernamenra,
MPUHUMAET pelieHrue 00 0TKa3e B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTaBICHUS
MYHUIUNIAIBHON YCIYTH.

Pemenue 00 oTkasze B mpHemMe JOKYMEHTOB C yKa3aHHMEM MPUYUH OTKa3a (B ciydae,
€CJIM OCHOBAaHMS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMUMBIX ISl MPEIOCTABIICHUS
MYHULIMIATBHON YCIYTH, CBS3aHbl C HAPYUIEHHWEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JOKyMEHTaM, OCHOBAaHMS JUIsl OTKa3a B IIPUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
uH(pOpMaMI0O O HAUMEHOBAHWM JOKYMEHTOB (MH(OpMAalMH, CBEIEHUI), KOTOpbIE HE
MIPEICTABIICHBI, COJIEPKAT HEJOCTOBEPHBIC U (MJIM) MPOTUBOPEUUBHIE CBEICHUS, O(DOPMIICHBI
C HapyUICHHEM YCTAHOBJIEHHBIX TpeOoBaHMil), odopmisercs 1o Qopme corjiacHo
npuioxkenuto Ne3 k  PermameHty, peructpupyercss B  CHCTEME  SJIEKTPOHHOTO
JOKyMEHTOO0O0pOTa U MOIUCHIBAETCS YITOJIHOMOYEHHBIM JIOJDKHOCTHBIM JuiioM Mcnonkoma
(McnonkoMoM) ¢ MCIIOIB30BAaHUEM YCUIICHHOW KBAIM(DUIIMPOBAHHOMN 3JIEKTPOHHOMN MOAMKCH,
Harpasisiercss B M®I[ u nuunbiii kaOuner 3asBuTens Ha PecryOnmMkaHCKOM mopTane He
MO3/HEE OJTHOTO paboyero AHS ¢ AaThl IOCTYIICHUS 3asBJICHUS.

B cayuwae, eciu B pe3ylbTare NPOBEPKH YCUICHHOW KBaIM(PUIUPOBAHHON
AJIEKTPOHHOM TIOAMHMCHU BBISIBICHO HECOOIIOJICHUE YCIOBUUM €€ JeHCTBUTEIBHOCTH,
YBEIOMJICHHE JIOJDKHO COJepxkaTh IMyHKTHl ctateu 11 ®denepanbHoro 3axonHa Ne63-D3,
KOTOPbIE TIOCITY>KHJIM OCHOBAHUEM ISl €TO MPUHATHUS.

B ciryyae OoTCyTCTBHSA OCHOBAaHMM ISl OTKa3a B IIPUEME JOKYMEHTOB, JTOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, HAMpaBIIIET 3asBUTENIO, YKAa3aHHBIM B
3asiBJICHUM CIIOCOOOM, YBEJIOMJIEHHUE O TMOCTYIJIEHUW 3asBJICHUS, COJAEpIKAIIee BXOASIIMMA
PETUCTPAllMOHHBIA HOMED 3asiBJICHUS, AaTy MOJTYUYEHHUs 3asiBJICHUS, IEpEYEeHbh HAUMEHOBAaHUMN
(dainoB, TMpeACTaBICHHBIX K HEMy JIOKyYMEHTOB, JlaTy TMOJY4YeHHUs pe3yJibTara
MYHULIUTATBHON YCIIyTH.

3.3.3.3. Ucnonnenue npouenyp, ykazanuoix B myHktax 3.3.3.1, 3.3.3.2 Pernamenra,
MOXET  OCYILIECTBIATHCA B  aBTOMAaTUYECKOM  pEXHMME C  HMCIOJIb30BAHUEM
ABTOMATU3UPOBAHHON WHGOPMAIIMOHHON CHUCTEMBI, TpEAHA3HAYECHHOW [T OKa3aHHS
roCyJIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT.

3.3.3.4. Tlpouenypsl, yCTaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B
TE€YEHUE OJIHOTO paboyero AHs C AaThl OCTYIUUICHUS 3asBJICHUS HA pACCMOTPEHHE.



Pe3ynbrar mpolenyp: NpUHATOE HA PACCMOTPEHHUE 3asBICHUE WIM YBEIOMJEHHE 00
OTKa3e B MIPUEME IOKYMEHTOB.

3.4. ®opmupoBaHHEe W HaANpPaBICHHE MEKBEIOMCTBCHHBIX 3alpOCOB B OpPTaHBI,
YYaCTBYIOIIME B NMPEIOCTABICHUN MYHHUIUIIAIBHON YCIyTH

3.4.1. OcHoBaHHEM Hauaja BBIMOJTHCHUS aJIMHHHCTPATUBHOW MPOIEAYPHI SBISETCS
MOJIy4eHHE JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha BBINIOJHEHUE
aAMUHUCTPATUBHOM MPOLIEAYpPHI, OT JOJHKHOCTHOTO Juia (pabOTHHKA), OTBETCTBEHHOTO 32
IpUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTENS JOKYMEHTOB.

JloloKHOCTHBIM ~ JUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM 32  BBINOJIHEHUE
aAMUHUCTPATUBHOM MPOUEAYPHI, SBISIETCS ceKpeTapb VICMOIHUTENBHOIO KOMHTETa
BoJbIIIEKOBATMHCKOTO CENBCKOrO MOCENEeHUs] BBICOKOTOPCKOr0 MYHMIIMIIAIBLHOIO paiioHa
(mamee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a (OPMHUPOBAHME W HaIpaBJICHHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

[Tocne perucTpanuu 3asBIEHUS JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 (POPMUPOBAHUE
Y HalpaBJICHUE MEKBEJIOMCTBEHHBIX 3aMpOCOB, (POPMUPYET U HAIMPABIAECT B JICKTPOHHOU
(dhopMe MOCpeCTBOM CHUCTEMBI MEXBEIOMCTBEHHOTO 3JICKTPOHHOTO B3aWMOJECUCTBUA (TIpU
OTCYTCTBUHU TEXHUYECKOW BO3MOKHOCTH — UHBIMHU CIIOCOOaMU) 3aMpOChl O MPEI0CTABICHUU:

BBIMUCKA W3 EJNMHOrO rocymapCcTBEHHOIO peecTpa HEABMKUMOCTU (COAEpIKallleH
0OIIEJOCTYTHBIE CBEICHHS O 3apPETUCTPUPOBAHHBIX MPaBaX Ha OOBEKT HEJBUKUMOCTH);

[Ipouenypsbl, ycTaHABIMBAEMbIE HACTOSIIUM MOAITYHKTOM, OCYIIECTBIISIFOTCSI B TCUCHHE
OJIHOTO paboyYero AHS C MOMEHTA MOCTyIieHus B OTen T0KyMEHTOB.

[Iponienypbl, yCTaHABIMBAa€MbI€ HACTOSIIMM ITyHKTOM, OCYILIECTBISIIOTCS B JICHb
MIPUHATHS 3asIBJICHUS Ha paCCMOTPEHHE.

Pe3ynbTaT mpolenyp: HampaBJICHHbIE B OPTaHbl BIACTH U (WJIM) MOABEJOMCTBEHHbBIC
opraHam BJIacTH OPTaHU3alMH 3aMPOCHI.

3.4.2. CneuManucTel MOCTABUIMKOB JTAHHBIX Ha OCHOBAHWM 3aIPOCOB, MOCTYNMBIINX
yepe3 CHUCTEMY MEXKBEJOMCTBEHHOTO JJIEKTPOHHOIO B3aUMOJEHUCTBUS, MPEIOCTABISIOT
3ampalnimBaeMble TOKYMEHTHI (MH(OPMALINIO) WU HAMPABISIOT YBEJOMIICHUSI 00 OTCYTCTBUU
TOKyMeHTa U (uiv) uHbopMaluu, HEOOXOAUMBIX JIsI MPEJOCTaBICHUS MYHUIUMAIBHOU
ycayTu (ajnee — yBeJoMIIeHHE 00 0TKase).

[Iporneyphl, ycTaHaBIMBAEMbIE HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIOTCS B CJICAYIOIINE
CPOKH:

Mo JIOKYMEHTaM (CBEJICHUSIM), HalpaBJsieMbIM crienuanuctamu Pocpeectpa, He Oomee
Tpex pabouux JTHEH;

[0 OCTAJIbHBIM TIOCTaBUIMKAM - B TEUYEHHUE IMSTH JHEH CO JHS TOCTYIUICHHS
MEKBEJOMCTBEHHOT'O 3alpoca B OpraH WM OpPraHU3allvIo, MPEIOCTaBIISIIONINE JOKYMEHT U
uH(}OpMaIMIo, €CIIM MHBIC CPOKHU TIOJITOTOBKYU M HATPABJICHUSI OTBETA Ha MEKBEIOMCTBEHHBIIN
3ampoc HE yCTaHOBJEHHI (enepalbHBIMM 3aKOHaMH, MPaBOBbIMU akTamMu I[IpaBuTenncTBa
Poccuiickoit ®enepaniyi ¥ TPUHATHIME B COOTBETCTBUU C (pefepaibHBIMU 3aKOHAMHU
HOPMaTHMBHBIMH NIPaBOBbIMU akTaMu PecryOsnku TatapcraH.



JIOJDKHOCTHOE ~ JIMII0, OTBETCTBEHHOE 3a  (opMuUpOBaHME U HampaBlICHUE
MEKBEJOMCTBEHHBIX 3aMpoCoB MOJIy4aeT 3arpaniuBaeMble yepes CUCTEMY
MEKBEJOMCTBEHHOTO  JJICKTPOHHOTO  B3aUMOJICUCTBUS ~ JOKYMEHTBHI  (CBEACHUS),
HEOOXOUMBIE JISl IPEAOCTABICHUS MYHULIUIIATBHON YCIYTH, TUOO yBEIOMIICHHE 00 OTKa3e
IpU OTCYTCTBUU JTOKyMEHTA U (W) UHDOPMAIIHH.

[Iponieyphl, yCTaHABIMBAaEMbI€ HACTOSIIMM ITyYHKTOM, OCYILIECTBISIOTCS B JICHb
MIPUHATHS 3asIBJICHUS Ha pACCMOTPEHHUE.

PesynbraT npouenyp: HarpaBi€HHbIE B OpPraHbl BJIacTH W (MJIM) MOABEIOMCTBEHHBIC
opraHam BJIaCTH OPTaHHU3aI[UHU 3aMPOCHI.

3.4.3. McnosiHeHWE NpoLenyp, YKa3aHHbIX B myHKTax 3.4.1, 3.4.2 PernaMmenTa, MOXeT
OCYUIECTBIISITECS B aBTOMATHYECKOM pPEXKUME C HCIOJIb30BAHUEM aBTOMATU3UPOBAHHOM
UH(GOPMAIIMOHHOW CUCTEMbI, TPEJHA3HAUYEHHOM /I OKa3aHUs TOCYJApCTBEHHBIX W
MYHHULIMNAIbHBIX YCIYT, B TOM YUCJIE C MOMEHTA PErUCTPAllMU 3asIBJICHUSI B COOTBETCTBUU C
nmyHKTOM 2.13 Permamenra.

3.4.4. Pe3ynbrar mpoueayp: JOKYMEHTHI (CBeJACHUs) JUOO yBeJOMJICHHE 00 OTKase,
HaIlpaBJEHHBIE JIOJXKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a (POPMHUpPOBAHUE W HAIpPABICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB.

MakcuMallbHBI CPOK BBITIOJIHEHUSI aJAMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
nyHkTe 3.4 Pernamenra, cocTaBiisIeT NsATh pabounx JHEH.

3.5. [loaroroBka pe3yiabTaTa MyHUIIUTAIBHON YCIIYTH

3.5.1. OcHOBaHMEM Hayana BBINOJHEHUS aJIMHUHUCTPATUBHOM MPOLEAYPHl SBISETCS
MOJIy4Y€HHUE JTOJKHOCTHBIM JIMIIOM, YIIOJHOMOUYEHHBIM Ha BBINOJHEHHWE aJMUHUCTPATUBHON
npoUeAyphl, OT JOHKHOCTHOTO JIMILA, OTBETCTBEHHOIO 3a (pOpMHpOBaHHE U HaIpaBIICHUE
MEXKBEJOMCTBEHHBIX 3a[IPOCOB KOMILIEKTA JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHUE AJAMHHHCTPATUBHOU
OpOLEAYpHl, SBISIETCS CeKpeTapb VICIOTHUTENBHOTO KOMHTETa bBONBIIEKOBATHHCKOTO
CEJIbCKOTO TOCENeHHS BBICOKOTOPCKOTO MYHHIIMITAIBFHOTO paiioHa (manee - JOKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 00pa0OTKY IOKYMEHTOB).

3.5.2. JIOIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 00pa0OTKY TOKYMEHTOB:

BeimonHseT npoueaypsl, MpeayCcMOTpeHHbIE ITyHKTOM 3.3.3.2 PermamenTa.

[Ipu oOTCyTCTBUM BBISBIEHHBIX OCHOBAaHUM /i OTKa3a B TMpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJISl IPE0CTABICHIS MyHUITUTIAIBHON YCIyTH:

IPOBEPKY IOCTOBEPHOCTHU CBEACHUMN, COJAEPIKAIIMXCS B PEICTABICHHBIX JOKYMEHTAX;

oopmiieHne y4eTHOro Jiesa (KOMIUIEKTalus BCeX IOKyMEHTOB B OT/ICJIbHYIO MaIKy);

HaIpaBJIEHUE YYETHOT'O JieJla Ha pACCMOTPEHHE KOMUCCUU JIJISl COCTABJICHUS aKTa.

[Tpoueaypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, OCYIIECTBISIOTCS B TEUEHHUE
OJIHOTO JTHSI C MOMEHTA MOCTYTJICHUS! OTBETOB Ha 3alpOChI.

Pesynbrat mpoueayp: ydeTHoe €10, HapaBJIeHHOE B KOMUCCHIO.

3.5.3. CekpeTtapb KOMUCCHM OCYIIIECTBIISIET:

U3y4eHUE OCTYHUBIINX JTOKYMEHTOB;



Ha3HAuY€HUE JaThl OCMOTpAa MECTa pAaCIHOJOXKEHUS JAEPEeBbEB WIM KYCTapHUKOB,
MOJITIKAIUX BBIPYOKE, KPOHUPOBAHUIO WIIH OCMOTPa MECTa MOCAIKH;

U3BEIIEHUE YJICHOB KOMUCCHUH U 3asIBUTEIIS O JIATE OCMOTpA.

[Ipoemypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHUE
JIBYX THEH C MOMEHTA MOCTYIUICHHS JTOKYMEHTOB.

PesynbTar mpoueayp: u3BelIeHHE WICHOB KOMUCCHH U 3asIBUTENS O JaT€ OCMOTpA.

3.5.4. B Ha3HAYEeHHBIN J€Hb KOMHUCCHSI BBIXOJUT Ha MECTO U OCYLIECTBIISIET C YHACTUEM
3asiBUTEJSI OCMOTp JepeBbeB, momiexamux BbipyOke. I[lo pesynbratam oOciemnoBaHus
COCTaBJISIETCS aKT oOcieaoBaHus (mpuioxkenue Ne3).

[Ipouienypbl, ycTaHaBIMBAE€MbIE HACTOSIIUM IYHKTOM, OCYILIECTBIAIOTCS B JCHBb
OCMOTpa.

Pesynbrat npouenyp: akT 00cie10BaHus, HAlIPaBJIECHHBIN TOJPKHOCTHOMY JIUILY.

3.5.5. [loaroToBka pe3ysbraTa MyHUIIUIIAIBEHON YCIyTH

3.5.6. JlomkHOCTHOE JHUII0 HAa OCHOBAaHMHM aKTa OOCIEIOBaHUs, MPEICTABICHHOTO
KOMHCCHEH, TIONTOTABIMBACT IIPOCKT paspenieHuss Ha BBIPYOKYy JepeBbeB (mamee —
pasperieHne) WM TPOSKT yBEAOMIICHHWS 00 OTKa3e B MPEIOCTaBICHWH MYHHIIMITAILHON
yciuyru (mamee — yBEJOMJICHHME) U HAampaBsieT Ha COIVIACOBAaHHE PYKOBOIUTEINIO
HCITOJTHUTEIILHOTO KOMUTETA.

[Ipouemypa, ycTaHaBIMBaeMasi HACTOSAIINM ITyHKTOM, OCYIIECTBIISIETCS B TESUCHUE ABYX
THEH ¢ MOMEHTa MOCTYIUICHUS akTa 00CIeI0BaHusI.

PesynbraT mpouenypbl:  HampaBiCHHBIM Ha MOAMHCH MPOEKT  pa3perieHus
(yBemomJieHHs).

3.5.7. PykoBogurens Mcmonkoma IMOANMUCHIBACT  pemieHWe  (yBEIOMJICHHE) U
HaIpaBJsieT JOHKHOCTHOMY JIMILY JJIsl BBIAUU 3asIBUTEIIIO.

[Ipouienypa, ycranaBnuBaemasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUYCHHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS TIPEAbIAYIIEH POy PHI.

Pesynprar mpoueAyphl:  HampaBlIEHHOE  JIOJDKHOCTHOMY JIMIy  TOJITHUCaHHOE
paspeienue (yBeIOMIICHHE).

3.5.8. Ucnonnenue npoueayp, ykasaHHbIX B IMMyHKTax 3.5.2 — 3.5.7 PernamenTa, MOXeT
OCYIIECTBIISITECS B aBTOMATHYECKOM PEXKUME C HCIONB30BAHUEM aBTOMATH3MPOBAHHOM
WHOOPMAITMOHHOW CHUCTEMBI, TIPEIHA3HAYCHHOW ISl OKa3aHWA TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.5.9. MakcuManbHBIN CPOK BBIMOJTHEHUS aIMHHUCTPATUBHON MPOIEAYPHl COCTABIISACT
8 pabounx JHEH.

Pe3ynbTaTom BHITIOTHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISICTCS:

OTKa3 B MpHUEME JOKYMEHTOB, HEOOXOMUMBIX NJIsi TIPEIOCTABICHUS MYHHUIUTIATHLHOM
YCIIyTH;

paspernieHne Ha BRIpyOKy, KpOHUPOBAHHE U MOCAJKY JEPEBhEB U KyCTAPHUKOB,;

yBeJoMJIeHHE 00 OTKa3e B pPa3pelieHUH Ha BHIPYOKY, KPOHUPOBAHHUE M MOCAKY JIEPEBHEB
1 KyCTapHHUKOB.

3.6. Brinaua (HanpaBiieHHE) 3asIBUTENIO pe3yJIbTaTa MyHUIIUNIAIBLHOW YCIyTH



3.6.1. OcHOBaHHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHON MNPOLEAYPHI SIBISETCS
MOJIyYEHUE JIOJHDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE AJMUHUCTPATHBHOM
MPOLEIYyPbl, JOKYMEHTA, MOATBEPKAAIOLIETO MPEAOCTABICHNE MyHULIMIIAIbHOM YCIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a  BBIIIOJIHEHHE AJMUHUCTPATHBHOM
MpoLEeNypbl, SBIsSETCA cekperapb VcnomHuTensHOro KomMuTeTa bobIIeKOBaTMHCKOTO
CEJIbCKOTO MOceIeHUs] BBICOKOrOpcKOro MyHUIMIAIBHOTO pailoHa (Hajiee - JOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BblJauy (HaIpaBJICHUE) TOKYMEHTOB).

JI0JKHOCTHOE JIMI0, OTBETCTBEHHOE 32 BblJauy (HampaBJIeHHE) JOKYMEHTOB:

U3BENIAeT 3asBUTEN (ero mpeacraButensi) depe3 PecnyOnukaHCkuil mopTan o
pe3yJibTaTe MPENOCTaBICHHUS MYHULMNAIBHON YCIyTH IOCPEACTBOM  3JIEKTPOHHOTO
B3aUMOJEHCTBUS W O  BO3MOXKHOCTH  IIOJYYEHHS  pe3yibTaTa  MPENOCTaBICHUS
MYHULUIIAIBHOM yciayru B MODII.

HcnonHenre mpouenypbl MOXKET OCYIIECTBISITHCS B ABTOMATHUYECKOM PEXHUME C
UCIIOJIb30BAaHUEM aBTOMATU3MPOBAHHON MH(MOPMALIMOHHON CHUCTEMBI, MPEAHA3HAYEHHON NS
OKa3aHMsI TOCY/TapCTBEHHBIX U MyHULIUIIATbHBIX YCIIYT.

[Ipouenypsl, ycCTaHaBIMBAE€MbIE HACTOSLIUM ITYHKTOM, OCYIIECTBIISIIOTCS B JE€Hb
MOANKMCAHUS JTOKYMEHTA, MOJATBEPKAAIOIIEr0 MPEJoCTaBlIeHHE (OTKa3 B IMPEIOCTaBICHUN)
MYHULUNAIBHOM  YCIyTH, YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JiunoM  HMcmonkoma
(UcnionkoMom).

Pesynbrar mponenyp: HU3BELIEHHE 3asBUTENS (€ro MNPEACTABUTENS) O pe3ysbTare
MPEIOCTABIICHUSI MyHUILIUIIAJIBbHON YCIYTH U CIOCO0aX €ro MOJIy4YeHUs.

3.6.2.1. Ilpu oOparieHnu 3asiBUTEINS 32 Pe3yJIbTaTOM MyHUITUNIANBHON yciayru B MOI],
pabotHuk M®I] BbImaeT 3a4BUTENIO PE3yIbTAT MYHHUIIMITAIIBHON YCIyTH B OyMakHOM BUJIE.
[To TpeboBaHMIO 3aIBUTENS BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOTO JTIOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE €My MOJKET OBbITh MPEJOCTABICH 3K3EMIUISIP MEKTPOHHOI'O JOKYMEHTA IyTEM €ro
3alUCU Ha CHEMHBIM HOCUTENb WM HANpPAaBICH SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

[Ipouenypsl, ycTaHaBIMBAEMble HACTOSAIIMM ITYHKTOM, OCYIIECTBISIIOTCS B MOPSAKE
OUYEpEHOCTH, B JI€Hb MPUOBITUS 3asIBUTENS B CPOKH, YCTAHOBJIECHHBIE PErNIAMEHTOM PaOOThI
M®OLI.

3.6.2.2. Tlpu oOparmiennu 3asBUTENS 32 PE3yIbTATOM MYHHUIIMIAIBHON YCIyTH 4epes
PecnyOnukaHckuil mopTayl 3asBUTENIO0 B JIMYHBIM KaOMHET aBTOMATHYECKU HaIpaBIsIeTCs
AJIEKTPOHHBIA ~ 00pa3  JIOKyMEHTa,  SBISIOIIETOCS  PE3yJbTaTOM  IPEIOCTaBIICHUS
MYHHIMIIAIBHOW YCIYTH, HOANMUCAHHBIA YCHWJICHHON KBaIU(DUIUPOBAHHON 3IEKTPOHHOU
MOANKCHIO YIIOJTHOMOYEHHOTO AOJKHOCTHOTO auna Mcenonkoma (Mcnonkomom).

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSIIMM IIYHKTOM, OCYIIECTBIIAIOTCS B JE€HBb
MOANMCAHUS JOKYMEHTA, IM