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Ne 3 «24» pespansa 2021 rox

INHOCTAHOBJIEHHUE

KAPAP

00 yTBepKIeHNH AIMUHUCTPATUBHOI0 PerjJaMeHTa NpPea0CTaABJIeHU MYHUIIMIIAJIbHOMH YCJIYyrH MO
Bbl/Iaye CNIPABKHU (BBINMCKHU)

B unensx peammzanuu ®denpepanpHoro 3akoHa ot 27.07.2010 N 210-®3 "OO6 opranuzanumn
MIPEIOCTABJICHUS TOCYIAapPCTBEHHBIX M MYHUIUNANBHBIX YCIYT", PYKOBOJCTBYACH IOCTAaHOBIIEHUEM
Kabunera MunuctpoB Pecnyonmuku Tartapcran ot 02.11.2010 N 880 "OO6 yrBepxknenun Ilopsiaka
pa3paboOTKU U yTBEPKJIEHUS! aIMUHUCTPATUBHBIX PETJIAMEHTOB MIPEIOCTABIICHUS TOCYJapCTBEHHBIX YCIyT
WCTIOJTHUTEIHHBIMH OpraHaMH FOCyAapCTBEeHHOM BiacTH Pecmyonuku TatapcTad v 0 BHECEHUW U3MEHEHU
B OTACIbHBIC TocTaHoBieHUs Kabwnera MwunnctpoB Pecnybnmuku Tarapcran", mocTaHOBIIEHHEM
PykoBonutens UcnonauTensHoro komutera Kupounckoro cenbckoro mocenenus ot 26.11.2012 N 39 "O
MepeyHe MYHHUIMIAIBHBIX YCIYr, HOpeaocTaBisgieMbix McnonHutensHbiM KomuTeToM KupOuHckoro
cenbckoro nocenenus”" [IOCTAHOBJIARO:

1. VTBepauTh AJMUHHUCTPATHBHBIN PErJIAMEHT MPEA0CTABICHUS MYHHITMITAIBLHOM YCIYTH 110 Bblaaye
cripaBKH (BBITUCKH) (TIPUIIOKEHHE).

2. [NocranoBnenue PykoBoautens McrnomHUTEbHOTO KOMUTETa KHPOUHCKOTO CEIBCKOTO MOCEICHHS
or 12.042019 N 7 "OOC yrBepXACHUH AaJIMUHUCTPATUBHOIO pErjaMeHTa MPeJOCTaBICHUS
MYHHUIIUTIAILHOW YCIIYTH IO BbIJIa4e CIPABKU (BBIMUCKH)" TIPU3HATH YTPATUBIIUM CHITY.

3. OnyOnrKoBaTh HACTOSIEE MOCTAHOBICHUE HAa O(QHIHMATIBHOM MOpPTale MPaBOBOI MH(MOPMAIUH
Pecniyonuku TatapctaH B HH(GOPMAIMOHHO-TEIICKOMMYHUKAIMOHHOW ceT WHTepHeT 1o ajpecy:
http:/pravo.tatarstan.ru 1 Ha odunmanbHOM caiiTe JlaWIIeBCKOr0 MYHHIUIAILHOTO paiioHa B
nH(OpPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOH cetn MHTepHeT 1o azapecy: http:/laishevo.tatarstan.ru.

4, KOHTpOJIB 3a UCIIOJTHCHUEM HACTOAIICTO ITIOCTAHOBJIICHUA OCTABJIAIO 3a co001.

PykoBoaurens McroqHUTEIBHOTO KOMUATETA
KupOuHCKOTO CenbCcKoro noceaeHus M./I.Mun6aeBa
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IIpunoxenue

K [TIOCTaHOBJIEHUIO VcnoaHuTensHoro
koMutera KupOuHckoro cenbckoro
nocenenus JIanmesckoro
MYHHULUIIAJIBHOTO pailoHa
PecniyOnuku Tarapcran

OT«__ » 201 1. Ne

AJIMMHUCTPATUBHBIH perjiaMeHT
NpeocTaBJIeHU MYHUIMIIAJBbHOH YCJIYTH M0 BblIa4e CIIPABKH (BbINUCKH)

1. O01mume mMoJ10KeHUus

1.1. Hacrostimmii  agMUHHUCTPAaTUBHBIA  pErjaMEHT  MPEIOCTABJICHHS
MYHHIIMIIAJIBHOW YCIyru (majgee — PermaMeHT) ycTaHaBIMBAeT CTAHIAPT U MOPSIOK
NPEIOCTaBICHUS MYHHMIIMIIAJIBHOW YCIYTH IO BbIJIaue CHpPaBKU (BBIMHCKH) (manee -
MyHUIIMTIATIbHAS yCIyTa).

1.2. Tlomyuarenu MyHMIUTIATBHOW yciayru: ¢u3uyeckue aumna (maigee -
3asIBUTEIND).

1.3. MynununanbpHasi yciyra MpefoCTaBisIeTCs] UCHOJHUTEIbHBIM KOMHUTETOM
Kup6unckoro cenbckoro noceneHus JlaumeBckoro MyHUIMIIAIBHOTO paiioHa (nanee —
Hcnoakom).

1.3.1. Mecto Haxoxnaenue Mcnonkoma: (¢c.) Kupowu, yn.I'opskoro, 1.26A.

I'paduk paboThI:

nouenenpHuK — rsarauna; ¢ 8-00 o 17-00;

cy000Ta, BOCKpECECHbE: BBIXOIHBIC JTHHU.

Bpems mepepbiBa s OTAbIXa M TUTAHUS YCTAHABIMBACTCS IpaBUJIAMU
BHYTPEHHETO TPYIOBOTO PAaCHOpsIKa.

CnpaBounsiii Tenedon 88437843816.

[Tpoxon Mo JOKYMEHTaM yAO0CTOBEPSIOMIUM JINIHOCTb.

1.3.2. Aapec opuimaabHOTO caiiTa MyHHIIUTIIAIBHOTO pailoHa B MH()OPMAIMOHHO-
TEJICKOMMYHHKAITMOHHOM cetn «HTepHEeT» (manee — ceth «MHTEepHETY): (http:// Www.
laishevo.tatarstan.ru).

1.3.3. Uadopmarus 0 MyHHIIMIAITBHON yCIIyre, a TakKe 0 MECTS HaXOXKJICHUS U
rpaduke padotsr Mcmonkoma MoKeT OBITH MOTyYeHa:

1) mocpencTtBoM HWH(POPMAIIMOHHBIX CTEHIOB, COJCPIKAINIUX BH3YaIbHYIO |
TEKCTOBYIO MH(MOPMAITNIO O MYHHUITUTIATHHON yCIIyTe, PaCIONI0KEHHBIX B MIOMEIICHUSIX
Hcnonkoma, st pabOTHI € 3asIBUTEISIMU;

2) mocpeactBoMm ceth «MHTEpHET» HA OPUIIMATHLHOM CalTe MYHUIIMIAIBLHOTO
paiiona (http:// www. laishevo.tatarstan.ru.);

3) na Ilopraje TOCYyIapCTBEHHBIX M MYHUIMIAIBHBIX ycayr PecmyOmiwku
Tarapcran (http://uslugi. tatar.ru/)(nanee — Peciyosimkanckuii mopran);

4) na EnquHOM mopTasie ToCyIapCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT (()YHKITHI )
(http:// www.gosuslugi.ru/) (naiee — Equnslii moptan);
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5) B Mcnonkome:

MIPU YCTHOM OOpAaIEeHUH - TUYHO WU 1O TeledoHny;

IIPY TUCBMEHHOM (B TOM 4HCIE B (pOpME IMEKTPOHHOTO IOKyMEHTA) OOpaIieHUH
— Ha OyMa)XHOM HOCHTEJIE 10 MOYTE, B AJEKTPOHHOM (hopMe O DJIEKTPOHHOM MOYTE.

1.3.4. Undopmanus mo BompocaMm MPEJOCTABICHUS MYHUIMMNAILHOU YCIyrU
pa3meniaerca crieraiauctom OTaena Ha oUIIMaILHOM CaliTe MYHUIIMTIATBLHOTO pailoHa
U Ha uUHPOpPMAIIMOHHBIX CTeHIaxXx B mnoMemeHusx HMcnonkoma s paboThl ¢
3asIBUTCIISIMU.

Nudopmarnus Ha rocymapcTBeHHBIX  s3bikax PecnyOnuku  Tarapctaw,
pasmeniaeMass Ha UWHOOPMAIIMOHHBIX CTEHAAX M Ha oQUIMaTbHOM caiTe
MYHULUTIATBHOTO  pailoHa B HMH(POPMAIMOHHO-TEIICKOMMYHHUKAIIMOHHOW  CETH
«HTEepHETY», BKIIIOYAET CBEACHUS O MYHULIUTIAIBHOM YCIIyTre, COAepKaIUecs B MyHKTax
(monmynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 nHactosimero Pernamenra.

1.4. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIHUPYIOLIMX MPEIOCTABICHUE
MYHHUIUTIAIBHON YCIIYTH (C yKa3aHUEM PEKBHU3UTOB HOPMATUBHBIX MPABOBBIX aKTOB U
HUCTOYHUKOB UX O(PUIMAIBHOTO OIMyOJUKOBAaHMUsI), pa3MelleH Ha O(pUIIMaTbHOM CaiTe
MYHUIIUTIATBHOTO  paiioHa B  HMHGOPMAIIMOHHO-TEJICKOMMYHHUKAIIMOHHON  CeTH
«uTepuer», B  rocyaapcTBeHHOM — uH(popmanuoHHOM — cucreme  «Peectp
roCyJapCTBEHHBIX M1 MyHUIIMTIATBHBIX yeiIyT PecniyOnuku Taraperan. [loctanoBneHuem
[TpaButensctBa P® o1 27.09.2011 Ne797 (pea. ot 19.03.2019) «O B3anmMoAeCTBUN MEXKIY
MHOT'0()YHKIIMOHATIbHBIMU [EeHTpaMu peI0CTaBICHUS roCyIapCTBEHHBIX u
MYHUIIUNAIBHBIX YCIYT U (eaepaabHbIMU OpraHaMH MCIIOJIHUTENIBHOM BIACTH, OpraHaMu
rOCyJIapCTBEHHBIX BHEOIO/DKETHBIX (DOH/I0B, OpraHaMU rOCYAapCTBEHHON BIACTH CyObEKTOB
Poccuiickoit @enepannu, opraHaMl MECTHOTO CaMOYIpaBJIeHHs» (fajiee — NOCTaHOBJICHHUE
Ne797) (Cobpanue 3akononarensctBa PO, 03.10.2011, Ned40, ct. 5559)

1.5. B HacrodlleM perjiaMeHTE€ HWCIOJb3YIOTCA CIEAYIOUME TEPMUHBI U
ONpEICIICHHUS:

MoJ CIPaBKOM (BBIMUCKOM) BbIJaBa€MOM OpraHaMu MECTHOTO CaMOYyIpaBICHUS
IIOHUMAETCS — BBIIIUCKA U3 MOXO35MCTBEHHOM KHUTHM, ApXWBHAs BBIIIHCKA U3 JOMOBOU
KHUTH, CIIPABKA C IPEABIAYIIETO MECTA KUTEIIbCTBA.

ynaneHHoe pabodyee MecTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA MPEJOCTABICHUS
TOCYIapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT — TEPPUTOPUATBEHO 000COOIICHHOE
CTPYKTYypHOE Tojipasnenenue (oduc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPE0CTABICHUS
rOCYJapCTBEHHBIX M MYHUIMMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJICHUY MYHHUIIMTNIATBLHOTO paiioHa UM B TOpOACKOM okpyre PecnyOnuku Tatapctan
B COOTBETCTBMM ¢ nOyHKTOM 34  IlpaBun  opraHm3anuu  J€ATEIbHOCTH
MHOTO()YHKIIMOHATEHBIX LIEHTPOB IIPEIOCTaBICHUSA rOCy/1apCTBEHHBIX 151
MYHHIMITAJIBHBIX YCIIYT, YTBEPKIACHHBIX TocTaHOBiIeHHEM [IpaBurenscTBa Pocculickon
Oenepanun ot 22.12.2012 Nel376 «O6 yrBepxkaenun IlpaBun opranuzanuu
NEeATeIbHOCTH MHOTO() YHKIIMOHATBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TEXHUYECKass omubka - omuoOka (omucka, OmeyaTka, rpaMMarhyecKas WiIn
apudmerndeckass omuOka auO0 ToA00Has omwubKa), JOMyIICHHAs OpPraHoM,
MPEIOCTABISIOIIMM  MYHULIHMNAIBHYIO YCIYTY, W TpUBEAIIas K HECOOTBETCTBUIO
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CBEJICHUH, BHECCHHBIX B JIOKYMEHT (pe3yIbTaT MYHUITUTIATHHOW yCIYTH), CBEACHUSIM B
JTOKYMEHTaX, Ha OCHOBAaHUH KOTOPHIX BHOCWJIMCH CBEICHHSI.

B nactosmeM PernmamenTte moj 3asBiIeHHUEM O MPEAOCTABICHUN MYHUIIATIATEHON
yCIyru (najnee - 3asBICHHE) MOHUMAETCS 3alpOC O MPEJOCTaBICHUH MYHHUIIUIAIBHOM
yciyru (1.2 ¢1.2 @enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3).



2. CTangapT npeaocraBjeHus MyHMIMIIAJIbHOM YCJIYTIH

HaumenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHHUS
MYHHIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMmaTuBHBIN aKT,
YCTAHABJIUBAIOLIUHA YCIYIy
WIN TpedoBaHMe

2.1. HaumeHoBaHue
MYHUILMTIATIBHON yCIIyTH

Brinaua cripaBku (BBITTUCKH)

YcTaB cenbCKOro moceaeHus;
I'paxxnaHCKUN KOAEKC;
3eMenbHBIN KOJCKC;
KunuiHeli KOAEKC;
OCHOBBI 3aKOHOJATEIILCTBA O
HOTapuare,

denepanbHbI 3aKOH OT
21.07.1997 122-®3;
denepaabHbI 3aKOH OT
11.06.2003 Ne74-D3;
denepaabHbI 3aKOH OT
27.07.2010 Ne210-D3;
ITpuka3 Pocperucrpanmuu

2.2. HaumeHnoBanue
HCIIOJHUTEILHO-
pacropsaAuTeIHHOTO OpraHa
MECTHOT'O CaMOYIIPABJICHHUS,
HEIIOCPEICTBECHHO
MIPEIOCTABISIONIETO
MYHUIHTATHHYIO YCIIYTY

Hcmonkom

YcTaB CeIbCKOro MOCEJICHUS

2.3. Onmcanue pe3yabTaTa
MPEIOCTaBICHUS MYHUITUTIATHHON

YCIyTH

CnpaBka (BBIIHCKA).
YCTHBIA WM NUCBMEHHBIA OTKAa3 B MPEIOCTABICHUU
MYHUIIUTIAJIBHOW yCIIYTH

VcTaB cerbCKOro moceneHus
I'K P®, 3K PD, KK PO,
OCHOBBI 3aKOHOJIATEIILCTBA O
HoTapuare, 122-®3, 74-D3,




210-@3, Ilpukas
Pocperucrpanuu

2.4. Cpok npeaoCTaBICHUS
MYHULIUTTAIBHOW YCIYTH, B TOM
YHUCJIe C YYETOM HEOOXOIUMOCTHU
oOpalieHus B OpraHu3aluu,
y4acTBYIOIIME B MPEIOCTABICHUH
MYHUIIUTIAIBHON YCIYTH, CPOK
IPUOCTAHOBJICHUS MTPEOCTABICHUS
MYHUITUIIAIBHON YCIIYTH B Clly4ae,
€CJIM BO3MOXKHOCTD
IPUOCTAHOBJICHUS TIPEAyCMOTpPEHA
3aKOHOIaTeILCTBOM Poccuiickon
denepanuu, CpoK BbIIAYU
(HampaBneHUs) JOKYMEHTOB,
SABJISIIOLLUXCS PE3YJIbTaTOM
PEAOCTABICHUS MYHULIUIAIBHOM

YCIYTH

He Oonee Tpex pabouux qHEH ¢ MOMEHTA PErUCTpaIiu
3asIBJICHUSI.

YCTHBIM OTKa3 B MPEAOCTABICHUUM MYHULMUIIAIBHON
yCIIYyTU B ICHb OOpallleHHUS.

IIpuocranoBneHue CpoKa IIPEAOCTABIICHUS
MYHULUNIAIBHON YCIYTH HE MPEYCMOTPEHO.

Bbimaua 1OKyMeHTa, SIBISIOIIETOCS — PE3yJbTaTOM
MYHULUNAIBHOW  YCIYI'M, OCYILIECTBIISIETCS B  JICHb

oOpalieHust 3assBUTES.

HampasieHue noKkymMeHTa, SBJISIOIIETOCS PE3yIbTaTOM
MYHUIIMTIATHHON YCIIYTH, C HCIOJIB30BaHUEM CIIOoco0a
CBSI3M, YKa3aHHOTO B 3asBICHUHM ([0 TIOYTE WM Ha
AJIEKTPOHHBIN aJpec), OCYIIECTBISACTCS B IEHb 0 OpMIICHHSI
Y PETUCTpaIfH Pe3yJIbTaTa MYHUITUTIAIIBHON YCITYTH

2.5. McuepnbiBaromuii mepeyeHb
JOKYMEHTOB, HEOOXOMMBIX B
COOTBETCTBHH C 3aKOHOJATEIIbHBIMU
WM UHBIMH HOPMaTHBHBIMHU
MIPaBOBBIMH aKTaMH JIJISI
MPEA0CTABICHUS MYHHUITUTIATLHOMN
YCIIYTH, a TaK)KE YCIYT, KOTOPBIC
SIBJISTFOTCS. HEOOXOIUMBIMU U
00s13aTeIbHBIMHA IS
MPEAOCTABICHUS MYHHITUIAIbLHBIX
YCIIYT, IO ICKAITAX
MIPEACTABICHUIO 3asIBUTCIIEM,

JIns mnonyyeHus MYHUIUIAIBHOM YCIYyTH 3asiBUTEIb
NPEACTABISAET CAEAYIOUUE JOKYMEHTHI:

1) TOKyMEeHT, yAOCTOBEPSIOIINMA TUYHOCTB;

2) JIOKYMEHT, YAOCTOBEPSAOLINN ITOJTHOMOYUS
NpEICTaBUTENSl 3asgBUTENsA, B Ciy4ae oOpaiieHus 3a
PEAOCTABICHUEM MYHUIUIIAIBHON YCIYTH MPEACTaBUTENS
3asBUTENA (32 HMCKIIOUYEHHEM 3aKOHHBIX MpEeICTaBUTEINEH
buznUecKux JuI),

3) 3asiBNEeHUE:

- B (QopMe pgokymeHTa Ha OYMaXXHOM HOCHUTEINE
(mpunoxenue Ne 1);




CHOCOOBI X MOJTYYECHHUS
3asBHUTEJIEM, B TOM YHUCIIC B
ANIEKTPOHHOH opMe, MOPSIAOK UX
MpeICTaBICHUS

- B DJJICKTPOHHON Qopme (3amoJIHIETCS MOCPEICTBOM
BHECEHUSI COOTBETCTBYIOIIUX CBEJACHUN B MHTEPAKTHUBHYIO
dbopmy), MOANMUCAHHOE B COOTBETCTBUU C TPeOOBaHUSIMU
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
AJIEKTPOHHON MOAMUCHY», TPU OOpalleHUU MOCPEICTBOM
Pecny6inkanckoro noprana;

4) B ciyuae, €CJM JJIsl IPEIOCTaBICHUS MYHHUITUTIATBLHON
yCIYTd Heo0XoauMa o0paboTKa MEePCOHAIBHBIX JaHHBIX
JIUIA, HE SIBJISIOIIETOCS 3asiBUTEIIEM, U €CJIU B COOTBETCTBUU
¢ ¢denepanbHBIM 3aKOHOM 00pa0OTKa TaKUX MEPCOHATBHBIX
JAHHBIX MOXET OCYIIECTBIISITBCSA C COTJIACHs YKa3aHHOTO
JuIa, Mpu OOpalieHUuU 3a TMOJIYyYEeHHEeM MYHHUIUIMAIBHOM
YCIYTH  3asiBUTENb  JOTOJHHUTEIBHO  TPEACTABISET
JOKYMEHTBI, TOJTBEPXKIAIONINE TOJy4eHHEe COTrJlacus
YKa3aHHOTO JIMIA WJIM €ro 3aKOHHOTO IMpEeJCTaBUTENsS Ha
00paboOTKy TEPCOHAJIBHBIX MJAaHHBIX YKA3aHHOTO JIMIA.
JIOKyMEHTBI, TOJTBEPKAAIONINE TOJy4YE€HHUE COTJacus,
MOTYT OBITh TpPEJCTaBICHHI B TOM 4YHCIe B (opme
ANIEKTPOHHOTO JOKYMEHTA;

5) B citydae, eciii 00513aHHOCTh XpaHEHUS IOMOBOM KHUTH
no 31.12.2017 Boznmaramach Ha COOCTBEHHHUKOB >KHIIBIX
TIOMEIICHU, 3asIBUTEIIEM TPEICTABISETCS JOMOBAasi KHUTA,

6) IIPABOYCTAHABIIMBAIOLIME JNOKYMEHTBI Ha
WHAVNBUAYATBHBIN KIION TOM (€CIH TIPaBO COOCTBEHHOCTH
HE 3apEerucTpUpoBaHoO B EMMHOM rocy1apcTBEHHOM peecTpe
HEABW)KMMOCTH) — JUISI BBIMMHUCKH U3 TOXO3SHCTBEHHOMN
KHUTH.

bnank 3asBreHUs A TOMYYEHUS MYHHUIIUTAIBHOM
YCIYTH 3asBUTENh MOXKET TMOJIYyYUTh TPH JIHYHOM
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oOpamenun B Hcnonkome. DnekTpoHHas (opma OnaHka
pa3merieHa Ha oduranbHoM caiite Mcronakoma.

3asBieHHEe M MpUIaraeMble JOKYMEHTbI MOTYT OBITh
npeACTaBiIeHbl (HampaBleHbl) 3asBUTENIEM Ha OyMa)KHBIX
HOCHUTENSAX OJJHUM U3 CIAEIYIOIIHNX CIIOCOOOB:

- IUYHO (JIUIIOM, ACHCTBYIOIIMM OT UMEHH 3asiBUTENS Ha
OCHOBAaHUHU JJOBEPEHHOCTH);

- IOYTOBBIM OTIIPABJICHUEM.

3asBieHre M JOKYMEHTbl TakXe MOTYT OBbITb
IPEACTABJIEHBI (HampaBJIIEHBI) 3asBUTEJIEM  4Yepe3
PecnyObnukaHckuii  mopTalli B BUAE  DJIEKTPOHHBIX
JIOKYMEHTOB.
2.6. VcuepnpIBarouuii nepedeHpb [lonyuatorcs B paMKax  MEXBEJIOMCTBEHHOTO

JTOKYMEHTOB, HEOOXOMMBIX B
COOTBETCTBHH C HOPMAaTHBHBIMH
NIPABOBBIMH aKTaMH JIJIs
IPEIOCTaBICHUS MYHHUITUIAIbHON
YCIIYTH, KOTOPBIC HAXOATCS B
pacnopsHDKEHUN TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO
caMOYTIpaBJICHUS U
MTOABEIOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM WJIu
opraHaM MECTHOTO
CaMOYTPaBJICHUS OpPTaHU3AINN 1
KOTOPBIC 3asBUTEIIb BIIPaBE
MIPEACTaBUTh, a TAKKE CITOCOOBI UX
MTOJTyYEHHUS 3asIBUTEISIMH, B TOM
YHUCJie B DJICKTPOHHOU (popme,
MOPSIAOK UX MPEICTABICHUS;

UH(GOPMAIIMOHHOTO B3aUMOICUCTBHS:
1. Beimucka w3 EnuHOro rocymapcTBEHHOTO peecTpa
HEJBUKUMOCTH.




rOCYIapCTBEHHBIN OpraH, OpraH
MECTHOI'O CaMOYIIPaBJIEHUs 100
OpraHu3sanys, B paclopsKEeHUU
KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.7. VicuepnbiBatouuii nepeyeHb
OCHOBaHUM /ISl OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JIJIs1
peI0CTaBICHUS MYHUIIUTIAIbHON
yCIyrH

OcHoBaHMA U1 OTKa3a B IpUEME JOKYMEHTOB:

1) moyiaya JOKYMEHTOB HEHA/IJICKAIIIMM JIHIIOM;

2) HECOOTBETCTBHE MPEICTABICHHBIX JIOKYMEHTOB
NEPEUHI0 JOKYMEHTOB U TpeOOBaHUSAM, YKa3aHHBIM B
nyHKTe 2.5 HacTosero Pernamenra;

3) B 3asgBJICHUM W TPUIATACMbIX K 3asBICHHIO
JOKYMEHTaX HMMEITCS HEOrOBOPEHHBIE HCIIPABIICHUS,
CEpbE3HBIC IMOBPEXKACHMS, HE IO3BOJSIOIINE OJHO3HAYHO
UCTOJIKOBATh UX COJIEPKAHMUE;

4) npeacTaBlIeHHE JOKYMEHTOB B HEHAJIEXKAIIUM
opras.

2.8. McuepnbIBatomuii IepedeHb
OCHOBAHUU JJIs1 TPUOCTAHOBJICHUS
WM OTKa3a B IPEIOCTAaBICHUU
MYHHIIATNAJIBHON YCIIYTH

OcHoBaHusl [Jii TPUOCTAHOBJICHHUS MPETOCTABICHUS
YCIYTHU HE MPEAYCMOTPEHBI.

OcHoBaHus U OTKa3a:

1) 3asBUTENIEM MPEACTABICHBI TOKYMEHTHI HE B IMOJHOM
o0beMe, 100 B MPEACTABICHHBIX 3asBICHUN U (WJIH)
JOKYMEHTaX COJIEPXKUTCS HEmojdHas W  (WIH)
HEJIOCTOBEpHAs HH(popMaIus;

2) OTCyTCTBHE CBEJICHHIA, MOATBEPAKAAIOLINX
pPErUCTpali0 TpaXKJaHWHA 10 MECTY >KUTEJIbCTBA
(mpebwiBanwMs), B pacniopsbkernn VMcmonkoma.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS
B3UMAaHUs TOCYAapCTBEHHOU
MOTIIJTMHBI WJTM WHOM TIJIATHI,

MyHununaibHas yciyra PEAOCTABIIACTCS Ha
0€e3BO3ME3IHOI OCHOBE
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B3UMAaEeMOM 3a MPEAOCTABICHUE
MYHHUIUIIAJIBHON YCIIYTH

2.10. [lepeuensb ycayr, KOTOpbIE
SIBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTEIbHBIMU IS
PEIOCTABICHUS MYHUIIUTTATIHHOM
YCIIYTH, B TOM YHCJI€ CBEJCHUS O
JIOKyMEHTE (JOKYMEHTax),
BbIJJaBa€MOM (BBbI/1aBaEMBbIX )
OpraHU3aIUsIMH, YYACTBYIOIIMMU B
IPEIOCTABICHUN MYHUIIUITAIBHBIX

yCIyr

[IpenocraBneHne HEOOXOAMMBIX U O00S3ATEIBHBIX YCIYT
He TpedyeTcs

2.11. Tlopsnok, pa3mep u
OCHOBaHMUSI B3UMaHMsI TIATHI 32
peloCTaBIeHUE YCIyT, KOTOPhIE
ABJIAIOTCS. HEOOXOIUMBIMU U
00s13aTENbHBIMH IS
NPEIOCTaBICHUS MYHHUIIUTIAIbHON
yCIyTH, BKJIIOYasi THPOPMAIIHIO O
METOJIMKE pacyeTa pa3mMepa Takou
TJIaTh

[IpemocraBneHue HEOOXOTUMBIX B 00513aTEIBHBIX YCITYT
He TpedyeTcs

2.12. MakcumanbHBIA CPOK
OXXHUJAHUS B OYEPEIH MPH MMoj1aue
3aIpoca 0 NPeIOCTABICHUN
MYHHUITUTIAJIBHOM YCIIyTH, YCIYTH,
MPEIOCTABIISIEMON OpraHU3aIue,
YYaCTBYIOIIEH B MPEAOCTABICHUN
MYHUITUTIAIBHON yCIIYTH, U TIPH
MOJy4YeHUHN pe3yibTaTa
MPEI0CTABICHUS TAKUX yCIYT

[logaya 3asBiEeHMA HaA MOJYYEHHE MYHHUIMIAIBHOU
yCIIyTH NIPU HATMYWU OYepeu - He Oosee 15 MUHYT.

[Ipy  nmosyueHum  pe3ynbTara  MNPEIOCTABICHUSA
MYHULIMIIAJIBHON YCIYTM MaKCUMAJIbHBIN CPOK OKUJAHHUS B
Oo4epeaH He JTOJKEH MPEBBIIATh 15 MUHYT
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2.13. Cpok 1 nopsAIOK perucTpauuu
3arpoca 3asiBUTENS O
MPEeIOCTaBICHUU MYHUIIMITATIbHON
YCIYTU U YCIIYTH, IPEIOCTABIIAEMOM
Opra’u3anyen, y4acTBYyIOIIEH B
NpeI0CTaBICHUN MYHUIIMITAIbHON
YCIIYTH, B TOM YHCIIE B AIEKTPOHHON

dbopme

B Tteuenne opgHOro pabodero AHSA C
NOCTYIUICHUS 3asIBICHHUS.

3anpoc, MOCTYNMBIIMM B 3JEKTPOHHOH Qopme, B
BBIXOJTHOM  (Mpa3AHUYHBIN) JCHb PETUCTPUPYETCS Ha
CIEAYIONIMHI 32 BBIXOAHBIM (Mpa3AHUYHBIM) pabouuil 1eHb

MOMCHTAa

2.14. TpeOoBaHUs K TOMEIECHUSM,
B KOTOPBIX MPEAOCTABIISACTCS
MYHUIIMIAJIbHAS YCIIyTa, K 33y
OKUJIaHUs1, MECTaM JUIsl 3a1I0JIHEHUS
3a1poCcoB O MPEIOCTaBICHUU
MYHUIIUTIAIBHON YCIIYTH,
UH(GOPMAIIMOHHBIM CTEHAAM C
oOpa3laMu UX 3aMOJIHEHUS U
nepevyHeM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS
KaXJI0M MYHUILIUITAIILHOW YCIIYTH,
pa3MenieHno U 0hopMIICHHUIO
BU3YAJIBHOM, TEKCTOBOM U
MYJIBTUMETUHHON HH(DOPMAITIH O
MOPSIAKE MPEOCTABICHUS TAKON
YCIIYTH, B TOM YHUCJIE K
00€eCIeUeHUI0 JOCTYITHOCTH JIJIst
MHBAJIUJIOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUHU C (PefepanbHbIM
3aKOHO/IATEILCTBOM U
3aKOHO/ATeNIbcTBOM PecnyOnuku

[IpenocraBnenue MYHUIUTIATBHOM yCIyTH
OCYIIECTBIISIETCS B 3JTaHUSAX u MOMEIIICHHUSIX,
000pyAOBaHHBIX MPOTUBOMOKAPHON CUCTEMOI U CUCTEMOM
MOKapOTYIICHUS, HEOOXOAUMON MeOelbIo A1 0POopMIICHUS
JOKYMEHTOB, HH(POPMAIITMOHHBIMUA CTEHAMU.

Ob6ecneunBaeTcs OecnpensaTCTBEHHBIN JTOCTYTI
WHBAJIUJIOB K MECTY TMPEIOCTABICHUS MYHULIHUNAIBHOU
yciyru  (yAOOHBIM  BXOJ-BBIXOJ] B  IMOMEIIEHUS U
NepeMENIeHNUE B UX IIpejienax).

Busyanbnas, TEKCTOBAs 51 MYJbTUMEAUHAS
uH(bOpMaIHs O TIOPSAIKE MPEIOCTABICHUS MYHUIIMITATILHON
YCIIYTH pa3MeIlaeTcs B YAOOHBIX JIs 3asABUTENICH MecTax, B
TOM YHCIE C YYETOM OrPaHUYEHHBIX BO3MOXHOCTEH
WMHBAJIUIOB
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TarapcTaH O COUMAIBHON 3aIUTE
VHBAJIUJOB

2.15. Tlokazarenu JOOCTYNHOCTH H
KauecTBa MyHUIIMIIAIbHOU YCIyTH, B

TOM yucie KOJIMYECTBO
B3aMMOJCHCTBUMN 3asIBUTEIIS C
JIOJDKHOCTHBIMU JIMIaMU pH
MPEIOCTABICHUY  MYHUUMNAJIbHOU

YCAYTH U UX MPOJOJIKHUTEILHOCTD,
BO3MOYKHOCTD HOJTyUYCHUS
uHpOopMaIH 0 X0J1e
NPEIOCTABICHUS ~ MYHHUIIUIAIBHOMN
yCIyTH, B TOM  4YHCIE  C
UCIIOJIb30BaHUEM HWH(GOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX ~ TEXHOJIOTHH,
BO3MOYXHOCTh JTUOO HEBO3MOXKHOCTh
HOJIYYCHUS] MYHUITUTIATBHOW YCITYTH
B MHOrOQYHKIIMOHAJIBHOM IICHTPE
IPEIOCTABICHUS TOCYIapCTBEHHBIX
U MYHUIUIAIBHBIX YCIYr (B TOM
9HUClIe B TIOJTHOM O00OBEME), B JIFOOOM
TCPPUTOPHAIIEHOM  ITOAPA3ICIICHHN

oprasa WCIIOJIHUTEIHHO
pactopsIUTETHLHOTO opraHa
MECTHOTO  CaMOYTpPaBJICHUS, IIO
BEIOOPY 3asIBUTEIIS
(9KCTeppPUTOPUATIEHBIN  MPUHITUTI),
MIOCPEICTBOM 3ampoca 0
MpEeOCTaBICHUU HECKOJBKHX
rOCYy/1IapCTBEHHBIX 51 (nm)

Iloka3arensamu JOCTYTIHOCTH IPENOCTABIECHUS
MYHULUNIAIBHOW YCIYTH SIBISIOTCS:
PacCIOJIOKEHHOCTh ITOMEILCHHUS B 30HE

JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYMEe HEOOXOJUMOTr0 KOJIHYECTBA CICIHAIUCTOB, a
TaK)Ke TIOMEIICHUN, B KOTOPBIX OCYIICCTBIISICTCS IMPUEM
JOKYMEHTOB OT 3asiBUTEJICH;

HaJU4he HCYepIbIBaroled uHopMaluu o Ccrocobdax,
MOpSJIKE W CPOKax IIPEJOCTaBICHUS MYHHUIIMITAJIbHON
YCIYyTH Ha HHPOPMAIMOHHBIX CTEHIAX, HHPOPMAIMOHHBIX
pecypcax http://laishevo.tatarstan.ru B cetu «MuTepHeT», Ha
EnvHoM mopTanie TocylapCTBEHHBIX W MYHHIIMIIATBHBIX
yCIIyT;

OKa3aHWE TIOMOINM WHBAIMAAM B  IPEOJOJICHUH
0apbepoB, MEMIAIONINX TOJTYYCHUIO UMH YCIyr HapaBHE C
JIPYTUMU JIALIAMHU.

KauecTtBO mpenocTaBiieHHsT MYyHHUUNAIbHOW YCIyTH
XapaKTePHU3yeTCs OTCYTCTBUEM:

oyepener mnpu IpUEME€ H  BbIJAYE JIOKYMEHTOB
3aBUTEIISIM;

HApYLICHUN CPOKOB MPEAOCTABICHUS MYHHIUIMAILHOU
YCIIyTH;

XKanob Ha aeicTBus (0e3meicTBHE) MYHHUITUIATBHBIX
CIyKallUX, IPEeI0CTABISIONIUX MYHULIUTIATBHYIO YCIIYTY;

XKa00 Ha HEKOPPEKTHOE, HEBHUMATEIIHLHOE OTHOIICHHUE
MYHUIUANATBHBIX CIY’KalllUX, OKa3bIBAIOIIUX
MYHULUNATBHYIO YCIYTY, K 3asiBUTEIISIM.
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MYHUIIUATIATBHBIX yCIIyT B
MHOTO(YHKIIMOHAJBHBIX  IEHTpax
MPEJIOCTABICHUSI TOCYAApPCTBEHHBIX

u MYHULATTAJIBHBIX YCIIYT,
MPEAYCMOTPEHHOro0  craTtben 15.1
denepanbHOro 3aKOHA

(KOMILJIEKCHBIH 3a1poc)

[Ipn nojaade 3amnpoca 0 IIPENOCTABICHUN
MYHULUNAIBHOW YCIYTM W TpU TMOJYYEHUU pe3ysbTara
MYHULUNIAIBHOW YCIIYTH, NIPEANOJAaracTcsa OJHOKPATHOE
B3aUMOJEHCTBHUE JOJIKHOCTHOTO JINLA, MPEIOCTABIIIOLIETO

MYHUIMIAIBHYIO yciayry, u 3asBUTECIIA.
[IpogoIKUTENBHOCT,  B3aUMOJECUCTBUSA  OIIPEHEIISIETCS
periiaMeHTOM.

HNudopmarnus o xone npeaocTaBieHnss MyHUIIMTATbHON
yCIYTH MOET OBbITh IMOJydeHa 3asBUTEJIEM Ha caiiTe
http://laishevo.tatarstan.ru, Ha Enutom nopTase
rOCYIapCTBEHHBIX U MYHULIMNIAJIBHBIX ycayr, B MOLI.

[IpenocraBneHne MYHHULUIIAJIBHOM  YCIYyTH  4Yepe3
MHOTO(YHKIMOHATBHBIN LIEHTP IIPEIOCTaBIICHUS
TrOCYJApPCTBEHHBIX W MYHHMIMIAIBHBIX yCIyr (mamee —
M®II), ynanmennsle paboune Mecta MODI[ He
OCYLIECTBIIACTCS.

MyHununanpHas yciayra II0 3KCTEPPUTOPUATIBHOMY
IPUHIMIIY M B COCTaBE€ KOMIUIEKCHOTO 3ampoca He
IIPEAOCTABIISIETCS

2.16. nbie TpeboBaHUs, B TOM
YHUCJIC YUYUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTaBICHUS MYHUITUTIATHHON
YCIIYTH TI0 YKCTEPPUTOPHATHBHOMY
MPUHLUITY (B clly4ae, eClu
MYyHHUITUTIATBHAS yCIyTa
MPEIOCTABISETCS IO
AKCTEPPUTOPUATIBHOMY TIPUHIIHITY )
1 0COOCHHOCTH MPEIOCTABICHHUS
MYHHUITUTIATHBHON YCIIYTH B
AIEKTPOHHOU hopme

Koncynpranuio o nopsike noryd4eHuss MyHUIIUIaIbHON
YCIYyTH B DJIEKTPOHHON (opMe MOXKHO TMONYYUTh UYepe3
HNuTepHeT-npuemHyro wim uepes [lopran rocyaapCcTBeHHbBIX
¥ MYHUIIUTABHBIX ycayr Pecriybnuku TarapcraHn.

[Ipy mnpenocraBieHUM MYHHIMIIAIBHON YCIYTH B
AJIEKTPOHHOM BHJIE 3asIBUTEIIb BIIPABE:

a) TONy4YUTh WHPOPMALUIO O TOPSAKE H CPOKax
MIPEAOCTABICHUS MYHHIMIIAIIBHON YCIYTH, Pa3MENICHHYIO
Ha EnquHom noprane wiu Ha PernonanbHOM nopraiie;

0) OAaTh 3as1BJICHUE 0 MPEI0CTaBICHUN
MYHUIMNAIBHOW  yCIyrd B (OpMe  BJIECKTPOHHOTO
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JOKYMEHTa C HWCIOdb30BaHueM «JIngHoro kaOuHeTa»
PernonampHOrO  mopTasia  TMOCPEACTBOM  3aIOTHCHHS
ANEKTPOHHOMN (OPMBI 3asIBICHHUS.

[Ipu HampaBieHWH JTOKYMEHTOB, HEOOXOJHMMBIX [IJIS
IIPEIOCTaBICHUS MYHHUITUTIATBHON YCIyTH c
Ucnoyb30oBaHueM «JIuunoro kaOuHera» PermoHaabHOTO
ropTana, HCIONBb3YEeTCS YCHUJICHHAs KBATH(HUITUPOBAHHAS
AJICKTPOHHAS TIOJIUCH. 3asBHUTENb BIPABE HCIIOIH30BATH
IPOCTYIO AJIEKTPOHHYO ITOIITHCH B clyJasx,
IPEeIyCMOTPEHHBIX  TIOCTaHOBJeHWEM  [IpaBUTENbCTBA
Poccuiickoit ®eneparuu ot 25.06.2012 Ne 634;

B) MMOJIYYUTh CBEJCHUS O XOJIC BBHITIOJHEHUS 3asIBICHHM
0 TMPEAOCTaBICHUN MYHHUIIUIAIBHOW YCIIYTH, IMOJAaHHBIX B
AJIEKTPOHHOM (opMme;

I) OCYIIECTBUTh OIICHKY KauyecTBa IPEIOCTABICHHSI
MYHHIMIAIBHONW YCIYTHM TIOCPEACTBOM PermoHaaIbHOro

nopTasna;

n) IIOJIyYUTh pe3yJibTar MIPEI0CTABIICHUS
MYHHUIIUTAIBHOW  yCIyrd B (GOpMe  DIIEKTPOHHOTO
JTOKYMEHTA;

€) moJaTh »JKajno0y Ha peEIIeHHne W JICHCTBHE
(6e3nerictBue) Otmena, a TakKe €ro JOJDKHOCTHBIX JIHII,
MYHUIUTAIBHBIX CITYXKAIUX TOCPEACTBOM O(PHUIINATHLHOTO
caiiTa MyHHUIIMIIAJBHOIO paiioHa, PernonansHOro moprana,
roprajia benepanbHOI roCy1apCTBEHHOU
WH(GOPMAIIMOHHON CHCTEMbI, O0ECIEUYMBAIONIEH MpoIIecC
nocyaeOHoro (BHeCyneOHOro) 00KalloBaHHS PCIICHHH H
JNEUCTBUN (6e3meiicTBus), COBEPIICHHBIX npu
NPEAOCTABICHUN TOCYapCTBEHHBIX M MYHHUIMIAIbHBIX
yCIIYT OpraHamu, NpeJOoCTaBISIONINMU TOCYIaApCTBEHHbBIE U
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MYHUIUIIAJIBHBIC YCIYIrH, HX OJOJI’KHOCTHBIMHU JIMIAMMU,
rocygapCTBCHHBIMH 1 MYHHUIIUIIAJIBHBIMHU CITYKalllUMH.




3. CocTaB, n0CJ1€10BaTEIBLHOCTh M CPOKM BBINIOJIHEHUS A/IMUHUCTPATUBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BBIIIOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (popme

3.1.  Onucanme  NOCIENOBATEIBHOCTH  JACHCTBHM  INpU  NPENOCTABIECHUU
MYHHULUIIAJIBHON yCIIyTH

3.1.1. IlpenoctaBieHne MYHHMIIUMIIATBHOM YCIYyTH BKIIOYAeT B ce0s CIEAYIOIIHE
MIPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIISA;

2) IPUHATHE W PETUCTPALINS 3asIBICHUS;

3) moaroToBKa pe3yabTaTa MyHHUIIMITAILHOMN YCITYTH;

4) BbI1aya 3asABUTEIIO PE3yJIbTaTa MYHUIIUIIAIBHON YCIYTH.

3.2. Oxa3zaHue KOHCYJbTAIUN 3aIBUTEITIO

3.2.1. 3agButens nauuHo U (wiM) no TenedoHy oOpamtaercs B Mcemonkom st
TIOJTy4YSHUSI KOHCYJIBTAIUN O MOPSJIKE MOJYICHUS MyHHUIIUITATLHONW YCITYTH.

Cekperapp lcronkoma ocymiecTBiIsieT KOHCYIbTUPOBAHHUE 3asIBUTEINS, B TOM YHCIIE
IO cocTaBy, (GOpMe M COICPNKAHUIO JOKYMEHTALUH, HEOOXOIUMOW [UIS TOTY4eHHUS
MYHUIMIIATBHON YCIYTH U TIPU HEOOXOAMMOCTH OKa3bIBaeT IIOMOIIb B 3aMIOJTHEHNH OJaHKa
3asIBIICHHU.

[Iponienypa, ycTaHaBIuBaeMmasl HACTOSIIIUM ITyHKTOM, OCYIIECTBISIETCS B JICHb
oOpaleHus 3asBUTEIS.

PesynmpTar mpouemypbl: KOHCYNIbTAllMM, 3aMEUYaHHs 10 COCTaBy, ¢GopMme W
COZIepKaHUIO TPEACTABICHHON JJOKYMEHTALIUH.

3.3. IlpunsiTe U perucTpalnus 3asBICHUS

3.3.1. 3asBurens NMYHO, uYepe3 MOBEpeHHOE NuIo wuiau udepe3 MODI[ momaer
MUCBMEHHOE OO0 B SJEKTPOHHOU (hopme 3asiBICHUE O BbIJade CHpPaBKU (BBIMTUCKH), U
MpEACTABIsAECT JOKYMEHTHI B COOTBETCTBUHM C MyHKTOM 2.5 Hacrosimiero Permamenta B
CEJIbCKUI MCIIOJTHUTEIIbHBI KOMUTET.

[Tpu moctymnieHnn 3asBICHHS B AIEKTPOHHON (hopme momkHocTHOE ymio Otaena,
OTBETCTBEHHOE 32 MPUEM 3aBICHUN:

a) o0ecrmeynMBaeT pPETUCTPAIMIO 3asBICHHUSA B CHUCTEME  DJIEKTPOHHOTO
JOKYyMEHTOO0OpOTa, MpHU STOM 3asBICHUIO MpUCBauMBaroTca crarycbl «lIpuHsATO
BEJIOMCTBOMY MK «B 00paboTKe», 9T0 oTpakaercs B «JImaHoM kabuHeTe» PernonaasHOTO
opTana;

0) TpoBepsieT COONIOACHUE YCIOBUU JICHCTBUTEIBLHOCTH SJICKTPOHHOW TIOJITHCH,
nocpeACcTBOM oOpalieHus Kk EnnnoMmy noprainy (B ciiyyae, €ciu 3asBUTEIEM PEACTaBICHbI
AJIEKTPOHHBIE O00pa3bl JAOKYMEHTOB, NOAMUCAHHbIE YCHUJICHHOW KBadu(UIIMPOBAHHON
AJIEKTPOHHOU MOJMKCHIO).

B cayuae ecam B pe3ylnbTaTe MPOBEPKH YCHICHHOW KBadU(UIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIMUCH HE BBISBICHO HECOOJIOJEHUE YCIOBHM €€ JelCTBUTEIbHOCTH,
JNOJDKHOCTHOE JuIo Vcrmonkoma HampaBisieT 3asBUTENK YKa3aHHBIM B 3asiBIICHUU
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crocoOOM He TOo3/IHee pabodero AHs, CJIEAYIOUIEro 3a JHEM MOCTYIUICHHS 3asBICHUS B
HcnonkoM, yBenoMJieHHME O TIOCTYIUICHUU 3asBIICHMS, COJEpKalllee BXOJSIIHMA
pPErUCTPAIlMOHHBIN  HOMEp  3asiBICHUsS, JaTy TIOJy4eHUs 3asBICHUSA, TEepeUYeHb
HaUMEHOBaHUU (hailJIoB, MPEJICTABICHHBIX K HEMY JOKYMEHTOB, JaTy IOJIY4YeHUS
pe3yiabTaTa MyHUIIUTATbHON YCIyTH.

B ciywae ecnum B pe3yinbTare MPOBEPKHM YCWICHHOW KBadU(pUIUPOBAHHOM
AJIEKTPOHHOM TOJMUCH BBISABICHO HECOOIIOJICHUE YCIOBUH €€ JIeUCTBUTEIBHOCTH,
noJkHOCTHOE Juio Mcnonkoma:

IpUHUMAET pelieHue 00 OTKae B NpUEeME JOKYMEHTOB, TIOCTYNUBIIMX B
AIEKTPOHHOU opme;

HaIPaBJISCT 3aABUTEIIO0 YBEAOMIICHUE O IPUHSATOM PELICHUU B DJICKTPOHHOU popme
c yka3zanueM nyHKTOB ctatbu 11 denepanbHoro 3akoHa ot 06.04.2011 Ne 63-03 «O06
ANIEKTPOHHOM MOJMUCH», KOTOPHIE MOCIYXKUIU OCHOBaHUEM JJisi €ro mpuHATHs. Takoe
yBEJIOMJICHUE TIOAMUCHIBACTCS YCUIEHHON KBATM(UIIMPOBAHHOM AJIEKTPOHHON MOAMHUCHIO
JIOJKHOCTHOTO Jinnia  HMcmonkoma, perucrpupyercs B CHUCTEME  3JIEKTPOHHOIO
JIOKyMEHTO000pOTa M HampaBisieTcsi crocobamu, ykazaHHbIMH B myHKTe 9 IlpaBun
UCITOJIb30BaHUS YCUJICHHON KBATU(UIIMPOBAHHOMN AIEKTPOHHOM MOAMUCH TIPU 0O0paIICHUH
32 MOJYYCHUEM TOCYAAPCTBCHHBIX M  MYHHUIMIAIBHBIX  YCIYT, YTBEPXKIACHHBIX
noctanoBieHueMm IlpaButensctBa Poccuiickoit @eneparuu ot 25.08.2012 Ne 852.

3.3.2. Crnertmanuct Mcnoikoma oCyIiecTBIIser:

IPUEM M PETUCTPALIUIO 3asBJICHUS B CIIEIIMAIIBHOM KypHAJIE;

BpYyUYEHHUE 3aABUTENIO KOMUU 3asIBICHHUS C OTMETKOM O JlaTe MpueMa JOKYMEHTOB,
IPUCBOCHHOM BXOJISIIIIEM HOMEPE, 1aTe€ U BPEMEHU UCTIOTHEHUSI MyHUIIUTIATBHOM YCITYTH.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSIIINM ITyHKTOM, OCYIIIECTBIISIOTCS:

IIpUEM 3asBJICHUS U JJOKyMEHTOB B TeueHue 15 MUHYT;

perucTpanus 3asBICHUS B T€YCHHE OJHOTO pab0dYero HS C MOMEHTA MOCTYIUICHHS
3asIBIICHMS.

PesynbpTaT nponeayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3aBIICHHUE.

3.4. ®opMupoBaHHE U HANpPABICHUE MEKBEIOMCTBEHHOIO 3alpoca B OpraHsbl,
YYaCTBYIOIIHUE B MPEIOCTABICHUN MYHULIUNIAIBHOU YCIYTH.

3.4.1. CornacHo NPUHATOMY 3asBICHUIO creuuanuct lcnonkoma HampaBisieT
MOCPEACTBOM CHUCTEMBI MEXBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aMMOJIEMCTBUSA 3alpoc O
MPEACTaBICHUU:

- BBINIUCKU M3 EJIMHOr0 rocynapCTBEHHOTO peecTpa HEABUKUMOCTH (COAECPIKUT
OOIIEOCTYITHBIC CBEICHUS O 3apETUCTPUPOBAHHBIX IIPABaX HA OOBEKT HEABUKIUMOCTH).

[Ipoueaypbl, ycTaHaBIMBAaE€Mble HACTOSIIIUM TMOJAIMYHKTOM, OCYILIECTBISIOTCS B
TE€YEHUE OJHOTO AHS C MOMEHTA MOCTYIUIEHU 3asBJICHUS criennanucty Mcnonkoma.

Pe3ynbTaT npouenyp: HanpaBiIe€HHbIA B OpraHbl BIACTH 3a1poc.

3.4.2. CnenuanucTbl NOCTABIIMKOB JIAHHBIX HA OCHOBAHUU 3aMpOca, MOCTYIHUBUIETO
4yepe3 CUCTEMY MEKBEJIOMCTBEHHOIO BJEKTPOHHOIO B3aWMOJCUCTBUS, MPEACTABISIOT
3ampaliBaeMble  JOKYMEHThl (MHQOpMAIMIO) WM HAMpaBlAOT YBEJAOMIICHHS 00
OTCYTCTBHUU  JIOKYyMEHTOB (MHpOpMaluMu), HEOOXOAMMBIX JJISI  MPEJOCTaBICHUS
MYHULIUMAIILHOW YCIyTH (Jajee - yBeJJOMJIIEHUE 00 0TKasze).
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[Ipouienypsl, ycTaHaBIMBAaEMbIE HACTOSIIIMM TOAMYHKTOM, OCYIIECTBISIOTCS B
CIIEYIOIUE CPOKH: IO JOKYMEHTaM (CBEJEHHUSIM), HANpaBIsEMbIM CHEIHATUCTAMH
Pocpeectpa, He Goiiee Tpex pabouux JTHEH.

PesynpTaT mpoueayp: HOKYMEHTHl (cBeldeHHs) JuOO YyBeIOMIIEHHE 00 OTKase,
HanpaBieHHbIE B MicomkoMm.

3.5. IloaroroBka U yTBEPKJICHUE 3aMPOIICHHBIX JTOKYMEHTOB (MHCbMa 00 OTKa3e B
BBIJIauC)

3.5.1. Cnenuanuct Mcnonkoma oCyIIecTBISET:

NPOBEPKY HAIUYUS IOKYMEHTOB, IPUIaraeMbIX K 3asBJICHUIO;

MOJICOTOBKY MPOEKTAa CIPABKHU (BBIMTUCKU)IIPU HATMYUU JOKYMEHTOB (CBEICHUN);

NOJIFOTOBKY MpOEKTa muchMa 00 OTKa3e B BblJaue MPU OTCYTCTBUM JOKYMEHTOB
(cBeneHuii);

HaIpaBJICHUE CIIPaBKH (BBIMTMCKH) WM MUCbMa 00 OTKa3e B Bblaue [ 1aBe cenbckoro
MOCEJICHUSI Ha YTBEPKICHUE.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSLIUM IMYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
IBYX pabo4ux JHEH ¢ MOMEHTa OOpalleHus 3asBUTES.

PesynpTaT npoueayp: mpoeKT CpaBKy (BBIMUCKK) WM MHUChMa 00 OTKa3€ B BbIJAYeE.

3.5.2. 'maBa cesbCKOro MoceaeHus! yTBEPKAAeT CIPABKY (BBIMUCKY) WIM MUCbMO 00
OTKa3€ B BbJJau€ U HampasiseT cuenuanucty Mcnonkoma.

IIpu BBIOOpE 3asBUTENA CHOCO0a MOMYYEHHs pe3yjbTaTa B JJIEKTPOHHOM BHUJE
HamnpaBysieT 3asBUTEII0 PE3yJbTaT MYHMLMIAIBHOW YCIyrM B (OpME 3JIEKTPOHHOTO
JOKYMEHTA.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSAILUM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHHE
OJTHOT0 paboyYero JHA ¢ MOMEHTa OKOHYAaHUSI MPEABLAYIIEH MPOoLEeaypHl.

Pe3ynbratr npoueaypsl: yTBEpKACHHAs CpaBKa (BBIIMCKA) WK MUCBMO 00 OTKa3e B
BBIJIaYE.

3.6. Brimaua 3asBuTeINIO pe3yabTaTa MyHUITUTATHBHOU YCIYTH

3.6.1. Cnemmanuct Mcnonakoma BbIAAET 3asBUTEIIO CTIPABKY (BBIMTUCKY) WM TMTHUCHMO
00 OTKa3e B BbIJAYE.

[Ipouienypa, ycraHaBiuMBaeMas HACTOAILINM IYHKTOM, OCYIIECTBISIETCSI B JI€Hb
oOpareHus 3assBUTE.

Pe3ynbTaT npouenyp: BeljaHHas CpaBKa (BBIIUCKA).

B cnywae oTkaza B NpeAOCTaBICHUUM MYHUUUNAIBHOW YCIYyTH 3asiBUTEINb
YBEJOMJIIETCS TTMCHMOM C YKa3aHHEM NPHYMH OTKa3a, a Takke Mo TeiaedoHy u (Wim)
AJIEKTPOHHOH MOYTE, B TEYEHUE OJTHOr0 pabOYero JHs ¢ MOMEHTA MOJMUCAHUS MHChMa 00
OTKa3e.

3.7. UcnpaBrnieHre TEXHUIECKUX OIMIHOOK.

3.7.1. B cinyyae oOHapyKeHHUS TEXHUYCCKOW OIMMOKHA B JOKYMEHTE, SBIISIOIIECMCS
pPEe3yAbTaTOM MYHULIMTIANIBHOMN YCIyTH, 3aABUTENb IpeAcTaBisieT B Mcronkom:

3asBJICHUE 00 MCTPABICHHH TEXHHUYECKOUN OMMOKH (TpritoskeHne Ne2);
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JIOKYMEHT, BBIJAHHBIA 3asBUTENIO0 KaK pe3yJbTaT MYHUIMIAIbHOW YCIyTH, B
KOTOPOM COJICPAKUTCSA TEXHUUYECKasi OIINOKa;

JTOKYMEHTBI, HMEIOIINE IOPUANYECKYI0 CHUJIY, CBHUJCTEIbCTBYIOIIUEC O HAIUYUU
TEXHUYECKOU ONTUOKH.

3asBneHue 00 HMCHPABICHUU TEXHUYECKOW ONIMOKH B CBEICHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIONIEMCS] PE3YyIbTaTOM MYHUIMNAIBHOW YCIYyTH, MOJAETCS 3asBUTENIEM
(YIOTHOMOYEHHBIM MPEACTABUTEIIEM ) JIMYHO, JIMOO MOYTOBBIM OTIPABICHUEM (B TOM YHCIIC
C UCIIOJIb30BAHUEM DJICKTPOHHOM MOYTHI), TUOO Yepe3 eIUHBIN OpTall TOCYAapPCTBEHHBIX U
MYHUIIMNAIBHBIX ~ YCIAYT WA MHOTOQYHKIMOHAIBHBIM  LEHTPp  MPEeAOCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

3.7.2. Cexkperapp Hcmonkoma, OTBETCTBEHHBIM 3a TMPUEM JIOKYMEHTOB,
OCYIIECTBIISICT TIPUEM 3asBJICHUSI 00 UCTIPABICHUU TEXHUUYECKOW OIIMOKHU, PErUCTPUPYET
3asiBJICHUE.

[Iponieaypa, ycrtanaBinBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISICTCSI B TCUCHHE
OJIHOTO paboyYero JHS ¢ MOMEHTa PETUCTPAllUU 3asIBIICHHUS.

PesynbTaT nporieypsl: MPUHITOE U 3apETUCTPUPOBAHHOE 3asIBICHUE.

3.7.3. Cexkperapp HMcmonkoma paccMaTpuBaeT JOKYMEHTHI M B LENSAX BHECEHUS
UCIIPABJICHUM B IOKYMEHT, SBJISTIOLIUICS PE3yJIbTaTOM YCIYTH, OCYIIECTBIISIET TPOLIEAYPHI,
IpeayCMOTpPEHHbIE MYyHKTOM 3.5 Hacrtosmero PerinameHTta, W BbIJaeT MCHPABICHHBIN
JOKYMEHT 3asBUTEN0 (YIMOJHOMOYEHHOMY IMPEACTABUTENI0) JIMYHO TOJ POCHHUCH C
U3BIATHEM Yy 3asiBUTENS (YIOJHOMOYEHHOrO MPEACTABUTENSI) OpUTMHATA JOKYMEHTA, B
KOTOPOM COJIEPXKUTCS TEXHUYECKask OIINOKa.

[Iponienypa, ycrtaHaBiuBaeMasi HAaCTOSIIIUM ITYHKTOM, OCYLIECTBIISIETCS B TEUCHHE
TpeX pabouux JIHEH Tociie OOHAPYKEHHS TEXHUYECKOM OMIMOKHU UITH TOJTY4YEHUs OT JIF0O0Tro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O IOMYIIEHHOHN OINOKe.

Pe3ynbpTat npoueaypsl: BblIaHHBIN (HapaBJICHHBIN) 3asIBUTENIO JOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPeJ0CTABJIEHNEM MYHUIIMIIAJIBHON YCJIYyrH

4.1. KoHTpOJIb 32 MOJHOTOM U KAYECTBOM MPEAOCTABICHUSI MyHULIMTIANBHON yCIyTU
BKJIIOYAET B ceOsl BBISBICHHE M YCTPAaHEHUE HAPYIICHUHN MpaB 3asBUTEIEH, MPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYpP MPEAOCTABICHUSI MyHULIUIIAIBHOW YCIIYTH, MOJTOTOBKY
pemieHnii Ha gedcTBus  (Oe3deiicTBHME) ODKHOCTHBIX — JIMI]  OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOJICHUEM HMCTIOJHEHHS] aMUHUCTPATUBHBIX MPOLEIYP
SIBJISTFOTCS:

1) mpoBepka U COIJIaCOBaHHWE NPOCKTOB JIOKYMEHTOB II0 TIPEIOCTaBICHHIO
MYHHILUITAIBHON yCIyTh. Pe3ynbTaToM MPOBEPKU ABISAETCS BU3UPOBAHNUE POCKTOB;

2) IPOBOIUMBIC B YCTAHOBJICHHOM TOPSIKE TPOBEPKHU BEJACHUS JEIONPON3BOICTRA,;

3) mpoBeZicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJIBHBIX MPOBEPOK COOFOICHUS
MpOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

KonTposnbHbIe POBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBISATHCS HA OCHOBAHUU
MOJIYTO/IOBBIX WJIM TOJOBBIX IUJIAHOB pabOThl OpraHa MECTHOIO CaMOYIpPaBJICHUS) U
BHEIUIAaHOBBIMU. lIpu mpoBeaeHHH NPOBEPOK MOTYT pPAaCCMATPUBATHCS BCE BOIPOCHI,
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CBSI3aHHBIC C MPEIOCTABICHUEM MYHUIIUMAIBHONU YCIyTd (KOMIUIEKCHBIC MPOBEPKH), WIH
M0 KOHKPETHOMY OOpaIleHUIO 3asBUTEIS.

B niensix Tekyiero KOHTpOJIsl UCTIOB3YIOTCS CBEACHHMS, UMEIOLIUECS B SJIEKTP OHHOU
0a3ze JaHHBIX, CIOyKeOHas KOPPECIOHCHIIMS, YCTHAas M MNHUCbMEHHas WHpOpMaIUs
CIELUAIIMCTOB, OCYIIECTBISIONIUX BHITIOJHEHNE aJIMUHUCTPATUBHBIX MPOLEAYP, KypPHAJIbI
ydeTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYyTHe CBEACHUS.

J{nst ocylIecTBIEHUS KOHTPOJS 32 COBEPIICHUEM ACHUCTBUU MPHU MPEIOCTABICHUU
MYHULUMAJIBHOM ~ YCIYTM W TNPUHIATHU  pelieHu  pykoBoauTento  Mcmonkoma
NPEJCTABISIOTCS CIPABKU O PE3yJbTaTax NPEeJOCTABICHUS MYHUIIUIATbHON YCIYTH.

O ciyyasix U IpUYMHAX HAPYIIECHUS CPOKOB, MOCJIECIOBATEIILHOCTH U COJICPKAHUS
aJIMUHUCTPATUBHBIX MPONEAYP CHEIUATUCTHI HEMEIJIEHHO UHPOPMUPYIOT PYKOBOJAUTEIIS
opraHa, MpeJoCTaBISIONIET0 MYHUIIUITAIBHYIO YCIIYTY, a TaKKe MPEeANPUHUMAIOT CPOYHBIC
MEpBI M0 YCTPAHEHUIO HAPYIIIEHUM

4.2. Texymuii KOHTPOJb 3a COOJIIOACHUEM MOCIEI0BATEILHOCTH JECUCTBUH,
OTIPEICJICHHBIX A IMUHUCTPATUBHBIMU IIPOLICAYPAMHU IO TIPEAOCTABICHUIO MYHUIIMTIAITBLHOMN
YCIYyTH, OCYIIIECTBIISIETCA 3aMeCTUTENIEM PYKOBOJIUTEIS Hcnonkoma o
UHOPACTPYKTYPHOMY  Pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alyi0 padoThl IO
NPEJOCTABIICHUIO MYHMIMIAIBHON  yCIyrH, a TakXke CHeNualucTaMyd  OTHena
UHDPACTPYKTYPHOTO Pa3BUTHSL.

4.3. IlepedyeHb MOJKHOCTHBIX JIUI, OCYHIECTBISIONUX TEKYIIMH KOHTPOIb,
YCTAHABIIMBAETCS IOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3AEICHUAX OpraHa MECTHOIO
CaMOYMPABJIEHUS U JOJKHOCTHBIMH PETJIaMEHTaMH.

[lo pe3ynbTaTaM NMpPOBEAEHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApyUICHUW IpaB
3asBUTENICd BUHOBHBIE JIMI[A TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATEIbCTBOM Poccuiickon denepanuu.

4.4. PykoBoauTeNb OpraHa MECTHOTO CaMOYMPABICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHUE 0OpaIeHUH 3asBUTEIICH.

PykoBonutensb (3aMeCTUTENb PYKOBOJUTENSI) CTPYKTYPHOTO MOJIPa3/IeJICHHs] OpraHa
MECTHOT'O CaMOYIPAaBJIE€HUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (MJIM)
HEHaJIJIeXKalee BBINOJHEHUE aJMUHUCTPATUBHBIX ACHCTBUM, yKa3aHHBIX B pasjene 3
Hacrosuero Pernamenra.

JIOJDKHOCTHBIE JIMIa ¥ UHbIE MYHHUIIMIAJIbHbBIC CIY)KAIllE 33 PELICHUS] U JeUCTBUS
(6e3neiicTBHE), NpUHUMaeMble  (OCYIISCTBISEMBIE) B  XOA€  IPEIOCTaBICHUS
MYHULIUNAIBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IMOPSIAKE.

4.5. KoHTpoJb 3a MpeoCTaBICHUEM MYHUIIUMIIATILHONW YCIYTH CO CTOPOHBI IPaXaH,
uX OOBEIUHEHWN W OpraHW3aluid, OCYIIECTBISACTCA TOCPEJACTBOM  OTKPBITOCTH
NEATENIbHOCTU OpraHa MECTHOI'O CAMOYIIPABIICHUS MPU MPEJOCTABIECHUH MYHULIMIAIbHON
YCIIYTd, TOJIYYEHUs TMOJHOM, aKTyaJlbHOW M JOCTOBEpHON HHGMOpMALUM O TOPSAKE
MPEIOCTaBICHUSI MYHHUITUTIATHHOW YCIYTH W BO3MOKHOCTH JOCYIE€OHOTO PacCMOTPEHUs
oOpaitienuii (xano0) B mpouecce NpeoCTaBICHUS] MyHUIIUIIATbHON YCITYTH.
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5. locyneOHblii (BHeCyAeOHbIi) MOPSIAOK 005Ka10BaHMS PellIeHUil U AelicTBUii
(Oe3neiicTBHs) OpPraHa, NpPeAOCTABJIAIOIIECIO0 MYHHIMIIAJIbHYIO YCIYTY,
MHOIO0(p)yHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX U
MYHUIHMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepaabHOro 3akona ot 27.07.2010 Ne210-dP3, a Takke UX J02KHOCTHBIX JIMII,
MYHUIHMIAJIBHBIX CIYKAIUX, pPAOOTHHKOB

5.1. TlomyuyaTenu MYHUUMINAIBHOM YCIYTM HMMEIOT MNpaBO Ha OOXKajoBaHHE B
nocyaeOHOM mnopsisike nercTBuid (0e3aeiicTBus) coTpyAHUKOB Mcnonkoma, y4acTBYIOMIMX
B MPENOCTAaBICHUM MYHHUIMNAIBHON YCIyru, pykoBoauTento lcrmonkoma win riase
MYHHIIUIIAIBHOTO 00pa30BaHUsI.

3asiBUTENb MOXKET OOPaTUTHCS C HKaJI0OOM, B TOM YKCIIE B CIEAYIOMIUX CIydasx:

1) wHapymieHHE CpOKa PErHCTpallid 3ampoca 3asBHTENS O MPEIOCTABICHUN
MYHUILIMTIAIBHOW yCIIYTH;

2) HapylIeHUE CPpOKa MPEAOCTABICHHS MYHUIIUIATLHON YCITYTH;

3) TpeboBaHUE y 3asABUTEIS JOKYMEHTOB WM MH(OpMAIUK MO0 OCYIICCTBICHHUS
NEUCTBHM, TNPEACTAaBICHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MPEIYyCMOTPEHO
HOPMATUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®@eneparuu, Pecriyonuku Tarapcras,
JlanieBCKOro MyHUIIMITAIIBHOTO pailoHa AJIsl IPEIOCTABICHUS] MyHULIMTIAIBHON YCIyTH;

4) oTka3 B TMpHEeME JOKYMCHTOB, IPEIOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMATUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®@eneparuu, Pecriyonuku Tarapcras,
JlanieBCcKOro MyHUIIMNIAIBHOTO paioHa Il IPEAOCTABIICHUS MYHULIUIIAJIBHON YCIyTH, Y
3asBUTEJIS;

5) oTka3 B NpeJOCTaBICHUH MYHHUIIMIIATHHON YCIYTH, €CIIM OCHOBaHHs OTKa3a HE
peycMOTpEeHbI deIepabHBIMU 3aKOHAMH U MIPUHSATHIMA B COOTBETCTBHHM C HUMU WHBIMHU
HOPMATUBHBIMM TMPABOBBIMH akTamu Poccuiickoii ®Penepauuu, 3aKOHAMA W HHBIMHA
HOPMAaTHUBHBIMUA TIPaBOBbIMH akTamMu PecmyOmmku TarapctaH, MyHUIUINAIBHBIMU
IIPABOBBIMU AKTaMU;

6) 3arpeOoBaHME OT 3asABUTEIS MPHU MPEAOCTABICHUHM MYHUIUNAIBLHOU YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IIPABOBBIMM akTamu Poccuiickoin
®enepanuu, Pecrydbnuku Tatapctan, JIanmeBckoro MyHHIIMTIAIIBHOTO palioHa;

7) otka3 Mcronkoma, TOJHKHOCTHOTO Jiuia Mcmomkoma B HCITpaBIIeHUH JOMYIIIEHHBIX
OTIEYaTOK U OIIMOOK B BBIJJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHHUIIUTAIBHONW YCIYTH
JOKYMEHTaxX JIM00 HapyIIEHUE YCTAHOBIEHHOI'O CPOKA TAKUX UCIIPABIICHHUI;

8) HapymieHWe CpoKa WM TOpSAJKAa BBIIAYU JOKYMEHTOB TIO pe3yJibTaram
MPEIOCTABJIEHNS MYHULIIMNIAJBHONU YCIIYTH;

9) MPHUOCTAHOBJICHHUE MPEAOCTABICHHUS MYHHIUTIAIBHONH YCIyTH, €CIH OCHOBAHHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTPEHBI (enepaNibHBIMA 3aKOHAMH W TPHHITHIMA B
COOTBETCTBUM C HHMHU HHBIMM HOPMATHUBHBIMU IIPABOBBIMM aKTaMu Poccuiickon
denepanuu, 3aKOHAMH M HMHBIMM HOPMATHUBHBIMU TPABOBBIMM akTamu PecmyOnuku
TaTapcTrad, MyHUIIMIIAJBHBIMU [TPABOBBIMU aKTAMU;

10) TpeOoBaHHWe Yy 3asBUTENSA MPH TNPEIOCTABICHHH MYHHUIUIAIBHON YCIyrH
JOKYMEHTOB WM UH(MOpManuu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJUCh MPHU IMEPBOHAYAIBLHOM OTKa3e B MpHEME JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MPEAOCTABICHUS MYHHIIUINAIBLHON YCIyrd, JU0O0 B MNPENOCTABICHUU MYHUIIMIATBLHOMN
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YCIIYTH, 3a UCKIIOUEHHEM CIy4aeB, MPEAYCMOTPEHHbIX NMyHKTOM 4 yactu 1 crtatbu 7
®enepanbHOro 3axkona Ne 210-P3.

5.2. Kanoba Ha peuieHus u necTBus (0e37eicTBHE) OpraHa, MPea0CTaBIISIONIETO
MYHUIMOAIBHYIO  YCIOyTY, JOJUKHOCTHOIO  JIMIAa  OpraHa, IpeJoCTaBJISIOLIEro
MYHULUMAIBHYIO ~ YCIYTy, MYHULIMNAIBHOTO CIIy)Kalllero, pPYKOBOJUTENS Oprasa,
MPEJOCTABISAIONIETO MYHHIIMNAIBHYIO YCIYry, MOJAaeTcs B MNHCBMEHHOW (opme Ha
OyMa)XHOM HOCHUTEJI€ WU B DJIEKTPOHHOU (opMme.

Kanoba moxker ObITh HampaBieHa o mourte, 4yepe3 MOPII, ¢ ucnosbp3zoBaHHEM
nH(OPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu "UHTtepHer", odwunumaibHoro caira
JlaumeBckoro MyHunumnanbHoro paiona (http://www.laishevo.tatarstan.ru), Emgunoro
noprajia TOCYJAapCTBEHHBIX M MYHHIUMNAIbHbIX ycayr PecmyOGnauku Tarapcran
(http://uslugi.tatar.ru/), Enunoro mopTajnia rocyJapcTBEHHbIX W MYHUUMMAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takxe MOKeT ObITh NPUHATA TPU JTUYHOM ITPUEME
3asIBUTEIIS.

5.3. XKanoba, moctynuBiias B OpraH, NpeJ0CTABISIONINN MYHUIIUTIATBHYIO YCIIYTY,
MO0 BBIIECTOSAIIUNM OpraH (IPU €ro HaJu4HuH), MOJJIC)KUT PACCMOTPEHUIO B TEUCHUE
MSATHAIATH PabOuYMX JTHEW CO JHSA €€ PEerucTpai, a B cliydae 00’KaJOBaHHUS OTKa3a
opraHa, Mpe0CTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY, B IPUEME JIOKYMEHTOB Y 3asBUTEIIS
au00 B HUCIPABIICHUH JOMYIICHHBIX OTNEYaTOK M ONIMOOK WJIM B Clydae 00KaJloBaHUS
HapyIIEHUS] YCTAaHOBJICHHOTO CPOKAa TaKUX MCIIPaBJICHHUH - B TEUCHHE MSATU padOUYUX THEH
CO JTHS €€ PEeTUCTpaIlyH.

5.4. XKanoba nomkHa cofepKaTh CIEAYIONTYI0 HHHOPMAIIHIO:

1) HaMMEHOBaHKE OpraHa, MPe0CTABIIAIONICTO YCIYTY, JODKHOCTHOTO JIMIIA OpTaHa,
NPEIOCTABISIONIETO YCIYTY, WIA MYHHUIIMIAIBHOTO CIY>KAIIEro, PelIeHus U JeUCTBHS
(6e3nericTBHE) KOTOPBIX 00XKaTyIOTCS,

2) Gbamwinioo, uMs, OT4ecTBO (MOCIEAHEE - MPH HAJIUYMHU), CBEICHHS O MECTe
KUTEIIbCTBA 3asABUTENS - (PU3MUECKOro Jula JMOO HAaMMEHOBAHHUE, CBEJCHHS O MECTE
HAXOXACHUS 3asBUTENA - IOPUIAYECKOTO JIHIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) IESKTPOHHOM TMOUTHI (IIPW HAIMYHMK) M TOYTOBBIN ajpec, IO
KOTOPBIM JIOJDKEH OBITh HAIPaBIICH OTBET 3asIBUTEIIO;

3) cBemeHuss 00 OOXKAITyeMBIX pEIICHUSX W JNEUCTBUAX (Oe3IeHCTBUHM) OpraHa,
MPENIOCTABISAIONIET0  MYHUIUIAIBHYIO  YCIYTy, JOJDKHOCTHOTO — JIMIIa  OpraHa,
MPEIOCTABISIONIET0 MYHUIIUIIATBHYIO YCIYTY, WIH MYHUITUTIATEHOTO CITYXKAIIEeTo;

4) nmoBOIBI, HA OCHOBAHMHM KOTOPBIX 3asBHTEIh HE COIJIACCH C PCEIICHHEM W
nercrtereM (0e3nelicTBUEM) OpraHa, MPEAOCTABIISIIOLIETO YCIYry, JIOKHOCTHOTO JHUIA
opraHa, MpeJoCTaBISIONIETr0 YCIYTy, WA MyHUIIUIAIBHOTO CIYKAILIETO.

5.5. K xaiob6e Morytr ObITh NMPHIOKEHBI KOIMHWHU JOKYMEHTOB, TOJTBEPIKIAFOIIUX
M3JI0’KEHHBIE B )kKao0e 00CToSTeNbCTBA. B TakoM ciiydae B skajio0e MpUBOAUTCA MEPEYCHb
MPUJIaraeMbIX K HEW TOKyMEHTOB.

5.6. Tlo pe3ymbpTatamM pacCMOTPEHHUS KATOObI MPUHUMACTCS OJHO W3 CIEAYIOIINX
pELICHUI:

1) xanoba yJAOBIETBOPSETCS, B TOM YHcCie B ()OpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABJICHHS] JOMYIICHHBIX OIMEYaTOK H OIMMUOOK B BBJIAHHBIX B pe3yJbTaTe
MPEIOCTABICHUSI MYHHUIIUITAIBHON YCITyTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX
CPEACTB, B3UMaHHE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTAMHU
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Poccuiickoit ®@enepanyivi, HOpMaTUBHBIMU TMPaBOBbIMU akTamu PecnyOnuku Tatapcrtas,
MYHULHANIAIBHBIMY IIPABOBBIMU aKTaMU;

2) B yIOBJIIETBOPEHHH KAJIOOBI OTKA3bIBACTCSI.

He mno3nnee paHsA, cinegyromero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENI0 B NMHUCBMEHHOH (QOpMe M MO JKEJTaHUIO 3asiBUTEN B
ANEKTPOHHOU (popMe HaIpaBIISIETCs] MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PACCMOTPEHUS
KaJI0OBbI.

5.7. B cinydae mpuszHaHMs >KaloObl, MOAJEXKAIleH YJOBIETBOPEHUIO, B OTBETE
3asIBUTENIO JlaeTcsd MHGoOpMalus o ACHCTBUSAX, OCylIeCcTBIseMbIX McrnoakoMoM, B IENsIX
HE3aMEUIMTENBHOTO  YCTPAHEHWs  BBISBICHHBIX ~ HApyLIEHWH  NpU  OKA3aHHUU
MYHUIIMTIAIBHON YCIIYTH, & TAaKXKe MPUHOCATCS U3BUHEHMS 32 JOCTaBIEHHbIE HEYA00CTBA U
yKa3blBaeTcsa UH(pOpMauUs O JalbHEHIINX JEUCTBUSIX, KOTOPble HEOOXOUMO COBEPIIUThH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIUTNIAJIbHON YCIIYTH.

5.8. B cnyuae mpusHaHug >kajgoObl, HE MOAJEXKAalled YyAOBIETBOPEHUIO, B OTBETE
3asBUTEIIO, JAIOTCSI apIYMEHTUPOBAHHBIE PA3bSICHEHUS O IPUYMHAX MPUHATOIO PEIICHMUS,
a TaKxke MHGOpMaIMs O MOPAJIKE 00KaIOBAHUS MPUHSATOTO PEIICHUS.

5.9. B ciiydae ycraHOBIEHUSI B XOJ€ WJIM MO PE3yJbTaTaM PAaCCMOTPEHHUS KaJlOObI
OPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYUIEHUS WM  MPECTYIUICHUS
JOJDKHOCTHOE JIMIO, paOOTHUK, HaJEJEeHHbIE MOJIHOMOUYUSMHU IO PAacCMOTPEHUIO Kajio0,
HE3aMEeUITUTENIbHO HAMPABIIAIOT UMEIOLIHUECS MaTepUallbl B OpraHbl IPOKYPATYPHI.
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6. Oco0eHHOCTH BBINOJIHEHUS] A/IMUHUCTPATUBHBIX NMpoueayp (AeidcTBHil) B
MHOI0(p)yHKIMOHAJIBHBIX HEHTPAX NPeI0CTABICHUA IOCYAAPCTBEHHBIX U
MYHUIHMIAJIBHBIX yCJIYT

6.1. Onucanue MOCIENOBATENBHOCTH JEUCTBUM NpHU  MPEJOCTABICHUU
MYHHUIMTAIBHON YCIIYTH BKJIIOYAET B CE0sl ClIEIyIOIINe MPOUEAYPHI:

1) uHbopMHUpOBaHME 3aABUTENS O TMOPSAKE IMPEIOCTABICHUS MYHHUIIMIATBHOM
YCIIyTH;

2) TPUHITAE W PETUCTPAIUs 3asBICHUS W JIOKYMEHTOB, HEOOXOIMMBIX JIs
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

3) HampaBliieHHE 3asBICHUS C JOKyMEHTaMH B Mcronmkom;

4) BbIaua 3asSBUTEIIO PE3YJIbTaTa MYHHUIIMIIATBHOMN YCITIYTH.

6.2. UndopmupoBanue 3asaBUTENS O MOPAIKE MPEIOCTaBICHUS MYHULIUNAIBLHON
yCIIYyTH

3asBuTenb BripaBe o0patuthesi B MOL] mnuno, no renedony u (Mi1n) 31eKTPOHHON
1ouTe JJIs MOTYUYEHHUs] KOHCYJIbTAUK O OPSAKE MOTYyUYEHHUS] MyHULUIIATIBHOW YCIYTH.

Cneunanuct M®I[ undopmupyeT 3asBUTENSA, B TOM YHUCIE MO COCTaBy, Ghopme
OpEeACTaBISIEMON JOKYMEHTAUU U APYTUM BONPOCaM JUIsl MOJYyYEHHS] MyHULIMIAIbHON
YCIIYTU U TIPU HEOOXOIMMOCTH OKa3bIBA€T MOMOIIb B 3aMIOJHEHUHN OJIaHKA 3asBJICHHUS.

3asBUTENb MOXET TOJYy4YuTh HWHGOPMAIMIO O TMOpSAKE MPeaoCTaBICHUS
MYHUIIMIIAIBHOW ~ YCIAYTM  TyTeéM  CBOOOAHOTO  JocTyma ¢ caita MOI]
http://mfcl6.tatarstan.ru/

[Ipouenypsl, ycTaHaBIUBaeMbI€ HACTOSAIIUM IIYHKTOM, OCYLIECTBIISIIOTCSA B JIEHb
oOpalieHust 3assBUTENS.

PesynpraT mnpouenyp: uH(OpManus TO cocTaBy, GoOpMe MpeacTaBlIIeMOn
JOKYMEHTALMU U APYTUM BOIIPOCAM ITOIYyYEHUS MyHULUIIAIbHON YCIIYTH.

6.3. [IpuHsATHE U perucTpaiys 3asBICHHUSI

6.3.1. 3agBHUTENb JMYHO, Yepe3 JOBEPEHHOE JIUIIO WJIM B JJICKTPOHHOU (dopme
MOAAeT MHCbMEHHOE 3asBJICHUE O TMPEJOCTABICHUM MYHHUIMNAIBHON YCIyTH U
MPEACTABISAECT JOKYMEHThI B COOTBETCTBUM C IIYHKTOM 2.5 Hactosiuiero PermameHta B
M®II, yaanennoe pabouee mecto M®II.

3asiBIeHHE O MPEIOCTaBICHUU MYHHIIMMAIBHONW YCIYTH B DJEKTPOHHOU (hopme
HampassieTcs yepe3 [lopTan rocyapcTBEHHBIX M MyHUIIMTIATBHBIX YCIyr PecryOnuku
Tarapcran. Peructpanus 3asBieHHs, TIOCTYIMBIIETO B JJICKTPOHHOW dopme,
OCYULIECTBIISIETCS] B YCTAHOBIICHHOM MOPSJIKE.

6.3.2. Crnenumamuct MO®IL, Beaymmii mnpueM 3asBICHHUHA, OCYIICCTBIISCT
MPOLIEAYPhI, IPETYCMOTPEHHBIE periiaMeHToM padoTel MOILI.

[Ipouieaypsbl, ycTaHaBIMBaeMble HACTOSIIIIUM ITYHKTOM, OCYILIECTBISIOTCS B CPOKH,
YCTaHOBJICHHbIE periiaMmeHToM paboTsl MOILI.

Pe3ynbTaT npouenyp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asiBIICHUE.

6.4. ®opmupoBaHHe MaKeTa TOKYMEHTOB
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6.4.1. Cnenunamuct M®L[ popmupyer makeT AOKYMEHTOB U HaIpaBIsieT €ro B
HcnonkoM B NOpSAKE, YCTAHOBIEHHOM perjaMmeHToM pabotsl MO,

IIpouenypsl, ycTaHaBIMBAEMBbIE HACTOSIIUM IIYHKTOM, OCYILLECTBISAIOTCS B CPOKH,
YCTaHOBJIEHHbIE periaMeHToM padboTel MDII,

Pesynprar npouenyp: HanpasiieHHbIE B VICIIOIKOM TOKYMEHTBI.

6.5. Beitaua pe3ynapTaTa MyHUIIMIAIBHON YCIIYTH

6.5.1. Cnenuanuct M®I] npu nocTymineHnu pe3ynbraTa MyHULIMIIATBHON YCIIYTH
u3 Mcrnonkoma perucTpupyeT ero B yCTAaHOBJIIEHHOM MOPSJIKE. U3BEIIAET 3asiBUTEINS (€T0
IPECTABUTENS) C MCIOJIB30BAHMEM CIOCO0A CBS3M, YKAa3aHHOIO B 3asBICHUHU, O
pe3yapTaTe NpeJoCTaBICHNUS] MyHULUITAJbHOW YCIYTH.

[Ipouenyppl, ycTaHaBIMBAEMbIE HACTOSLIIMM MOJIIYHKTOM, OCYLIECTBIIAIOTCA B
JI€HB MOCTYIUIEHUS TOKYMEHTOB 13 Mcnonkoma.

Pe3ynbrar nmpouenyp: u3BeLICHUE 3asBUTENS (€ro MPEACTABUTEINSA) O pE3ysbTaTe
PEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

6.5.2. Cnennasniuct M®L] BbinaeT 3asBUTENIO PE3yJIbTAT MYHUIIUTIATBHON YCIYTH

[Ipoueayppl, yCTaHAaBIMBAaE€MbIE HACTOSIIUM IYHKTOM, OCYIIECTBISIOTCS B
NOpSJIKE OYEpPEAHOCTH, B JI€Hb NPUOBITHS 3asBUTEISI B CPOKH, YCTAaHOBJIECHHBIC
pernamenTom padotsl MOLI.

PesynpraT npoueayp: BeIAAHHBIA PE3YJIBTAT MYHULIUIIAJIBHON YCIYTH.
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[Ipunoxenne Nel

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPAaBJICHUA

MYHHIUTIAJIBHOTO 00pa30BaHus)
oT

(manee - 3aBUTEND).
(bamuust, UMst, OTYECTBO, MACTIOPTHBIE JAHHBIE, PETUCTPALIUIO [0 MECTY
JKHUTENBCTBA, TeIe(OH)

3asiBIICHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Tporry Bac BbI1aTh cripaBKy (BBIMKCKY)
(YkazaTb BHJI CIIPAaBKH)

ITo appecy:
K 3agBnenuto npumnararo cieayomue J0KyMEHTbI:
1.
2.
3.

[Ipomy yBEeJOMHTH O PE3yJIbTaTe NPEIOCTABICHHUS MYHHUIIUMIIAIBHON YCIYTH
CJICAYIOIINM CIIOCOOOM

(nmara) (moamuch) (®.1.0.)
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[Tpunoxxenune No2

PykoBogureinto

HcnomHUTEIbHOr0 KOMUTETA
MYHHIIMIIaJIEHOTO
pationa Pecniy6nuku Tatapcran

OT:

3asBieHune
00 ucnpaBJIeHUH TEXHUYECKOH OIIMOKHU

CooOmato 00 ommuOKe, AOMYIIEHHOW MPU OKA3aHUUM MYHULUIAIBHOW yCIyru

(HaMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbIE
CBEJICHHUS:

[Ipomry  wucmnpaBuTh  AOMYHICHHYH0 TEXHUYECKYI0 OMIMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B TOKYMEHT, SIBISIOIINICS PE3yJIbTaTOM MyHUIIUMIIAIbHON
YCIIYTH.

[Ipunarato cnegyronme JOKYMEHTHI:

1.

2.

3.

B cnydae npunaTtHs pemieHus 00 OTKJIOHEHWHW 3asBICHUS 00 WMCHpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAMIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJIEKTPOHHOIO JJOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMUU Ha OyMa)XHOM HOCHTEJIE MIOYTOBBIM OTITPABICHUEM I10

ajpecy:

Hacrosimym noareep:k1aro: CBEICHUS, BKIIIOYEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEH JINYHOCTU W IPEICTABISIEMOMY MHOKO JIMIYy, 4 TaKXX€ BHECEHHBICE MHOK HIXKE,
NOCTOBEpHBL.  JIOKyMeHTBbl  (KOMMU  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoit
denepaliid, Ha MOMEHT TPEACTABIICHUS 3asBJICHUS STH JOKYMEHTBHI JEUCTBUTEIBHBI U
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

J1aro cBo€ coryiacue Ha yd4acTie B OIPOCE 0 OLICHKE Ka4eCTBA MTPEIOCTaBICHHON MHE
MYHULIMIIATBHOMN YCITyTH MO TeNePOHY:

(mara) (moamuchk) (®.1.0.)
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[Tpunoxenune 3
(cripaBOYHOE)

PeKkBU3UTHI JOJKHOCTHBIX JIMIL, OTBETCTBEHHBIX 32 NPEI0CTABJICHHE
MYHUIHUIIAJIBHON YCJIYIH H OCYIIECTBISIONIUX KOHTPOJIb €€ UCIIOJTHCHHUS,

Hcenonkom KupOHHCKOro ceibCKOro noceneHust JlanmeBckoro MyHUIMIAJIBHOIO

paiioHa
JlomxHOCTB Tenedon DIEKTPOHHBIN aJipec
PykoBoauTeNb HCIIOIKOMa 88437843816 Kirb.La@tatar.ru
CekpeTapb 88437843816 Kirb.La@tatar.ru

PexkBH3UTHI JOKHOCTHBIX JIMI, KOHTPOJHMPYIOUIUX MPea0CTABICHHUE
MYHUIHIIAJIBbHOM YCJIYTH

JlomxHOCTB Tenedon DIEeKTPOHHBIN azipec

I'maBa mmocenenus 88437843816 Kirb.La@tatar.ru




