WUCMONHUTENbHbLIW KOMUTET TATAPCTAH PECMYBIUKACHI

|IOBOMENBKEHCKOrO CENbCKOro ‘ MUH39118 MYHULIMNATb
NOCENEHWA MEH3ENMHCKOIo PAWMOHbBI AHA M3JTK3H ABbIJ
MYHULIMMANBHOMO PAMOHA XXWPNETE
PECNYBIWUKU TATAPCTAH BALLKAPMA KOMUTETbI
423725,Pecny6nuka TaTtapcraH 423725, Tatapctad Pecny6nukacsl,
MeH3enUHCKWIA paitoH, c.HoBbI# MuH39ne panoHbl, AHa MankaH aBbinbl,
MenbkeH, yn.lLkonkHas, a.17a LWkonbHas ypamel,17a.
NOCTAHOBJIEHUE
04 cheepana 2020 ropa Ne 2

06 yTBEepXKAeHUU aAMUHWUCTPATUBHBIX pernameHTOB npegocTaBneHnus MYHUUWNAaNbHBIX
! ycnyr

B uenax peanusauun OegepanbHOro 3akoHa oT 27 wiona 2010 roga N 210-®3 "0O6
OpraHv3auun NpefocTaBneHNs rocyAapCTBEHHbIX U MyHULUMNANBbHBIX ycnyr', pyKoBOACTBYACH
nocTaHosneHuem Kabuneta Munuctpos Pecnybrnmkw Tatapcrad ot 02.11.2010 N 880 "O6
yTeepxaenn [lopsaaka paspaboTkh W yTBEPKAEHWA aAMWHUCTPATMBHBIX PErNameHToB
NpPefoCTaBneHUAa roCYAapPCTBEHHbIX YCNYr WCNONHWTENbHbIMW OpraHaMu rocyaapcTBeHHOM
gnactu PecnyBnuku TaTapctaH W O BHECEHUM W3MEHEHWUA B OTAENbHble NOCTAHOB/EHWA
KaBuneta MunucTpos Pecnybnuku TaTapcTan” McnonHuTenbHbld KOMUTET HosomenbKeHCKoro
CENbCKOro NoceneHns MeH3enuHCKoro MyRuuMnansHoro patoHa Pecnybnuku TatapcTaH

noctaHoBNAeT
1. YTBEPAUTL!

1.1, AOMWHWUCTPaTUBHBIA pernameHT npeaocTaBneHns MyHULMNanbHoOW ycnyru no
NPUCBOEHMIO, U3MEHEHMIO U aHHYNMpoBaHuio agpecos (MpunoxeHne N 1).

1.2. AOMWHACTPATUBHBLIA pernameHT npefoCcTaBneHnA MyHULMNaNsLHONW ycnyru no
CBMAETENLCTBOBAHUIO BEPHOCTH KOMWIA [LOKYMEHTOB 7] BbINUCOK u3 HWNX
(MpunoxeHue N 2).

1.3. AOMUHUCTPATMBHbIA pernameHT npegocTaBnerns MYHULUNANbHOA yCcrnyri no Bblgaqe
cnpasku (Bbinucku) (Mpunoxenne N 4).

1.4. ADMUHUCTPaTUBHBIA pernaMeHT nNpeaocTaBneHns MyHALMNanNbHOW ycnyru no ebiaade

pa3pelleHun Ha BbipyBKy, KDOHWPOBAHWE WM NOCaAKY AEPEBLEB U KyCTapHUKOB (MpunoxeHve
N 5).

2.0nybnukoeaTe HacTOAUlEe NOCTAHOBMEHWE Ha othuunansHoM nopTane npasoBOW
nHpopmauun  Pecnybnukm  TaTtapctad w  Ha  ouuMansHoM caWte MeH3ennHCKoro
MyHWUMnansHoro paiona PecnyBnuku TatapcTaH B pasaene nocenexuns.

3.KOHTPONb 32 UCMONHEHNEM HACTORLLEro NOCTAHOBNEHUA OCTaBIAI 3a COOON.

Masa HOBOMENLKEHCKOro CenbCKOro noceneHus ” :
3.A.HaamyTauHoB o pals m e



MpunoxeHne Ne1

K MOCTaHOBJIEHMIO
McnonHutensHoro komuTeTa
HoBOMEbKEHCKOro CenbCKoro
noceneHna MeH3enuHckoro
MyHMLMMNANbLHOro panoHa
Pecnybnukn TatapctaH

ot 04.02.2020 r Ne2

AAMMHUCTPATUBHbIN perfameHT
npeaocTaBreHnss MyHULMNanbLHOM YyCyru rno npucBOEHU0, U3BMEHEHUIO U
aHHYNUPOBaHUIO aApecoB

1. O6wWwume nonoxeHus

1.1. Hactoswmin agMuUHUCTPATUBHBIA pernameHT npegocTaBneHns MyHUUMnansHOm
ycnyrm  (ganee — PernameHT) ycTaHaBnvBaeT CcTaHOapT W MNOPSAOK  NpefocTaBrieHus
MYHUUUNANbHOW YCNYrn No MPUCBOEHUIO, U3MEHEHUIO U aHHYNMPOBaHWIO aapecoB (Oanee —
MyHUUMNanbHasa ycnyra).

1.2. NonyyaTenu MyHUUMNAnNLHOW ycryrn: dou3ndeckne u opuanyeckme nuua (ganee -
3asBUTEND).

3asBneHne o npuceBoeHun OOBEKTY agpecaumm agpeca unm o6 aHHyNMPOBaHUKU €ro
agpeca (oanee - 3asiBneHue) nogaetcs cobCTBEHHMKOM OObekTa agpecaumm No COOCTBEHHOWN
nHUuynaTnee nNubo nuuom, obnagarwmm OOHUM W3 CredyrLMX BeLHbIX NpaB Ha OObEKT
agpecaunu:

a) NpaBoO XO35IMCTBEHHOrO BeAeHUs;

6) NpaBoO onepaTUBHOIO yrpaBreHns;

B) NPaBO MOXW3HEHHO Hacneayemoro BrageHus;

) NpaBo NOCTOSAHHOIO (6€eCCPOYHOro) NONb30BaHMS.

1.3. MyHuumnanbHaa ycrnyra npefocTaBfsieTCd  UCMOMHUTESIbHbIM - KOMUTETOM
HoBomernbKeHCKOro cenbckoro nocerneHns MeH3enuHCKOro  MyHuuunarnbHOro  pavoHa
Pecnybnukn TaTtapcTaH (aanee — Vcnonkom CI1).

WcnonHuutens myHuuunansHoun ycnyrn — Mcnonkom Cr1.

1.3.1. MecTo HaxoxgeHue Wcnonkoma CI1: PT, MeH3ennHCKNin pamnoH, C.
Hosbin MenbkeH, yn.lWWkonbHas, a.17A.

Mpacumk paboTbl:

noHeaenbHUK — natHuua: ¢ 8-00 go 16-00;

cyb6oTa: ¢ 8-00 go 12-00;

ob6en ¢ 12.00 go 13.00;

BOCKpPECEHbE: BbIXOAHOW AEHb.

CnpaBo4Hbi TenedoH 8(85555) 23725.

[Mpoxoa no ooKyMeHTaM yooCTOBEPSAOLLNM NINYHOCTb.

1.3.2. Agpec odwuumanbHOro cavmta MyHUMUMNANbHOrO panoHa B MH(OPMALMOHHO-
TeNeKoOMMYHUKaLNOHHOM cetu «HTEpHET» (nanee - ceTb «HTEpHeT»):
(http://menzelinsk.tatarstan.ru).

1.3.3. lhdpopmaums o MyHUUMnanbHOW ycriyre MOXeT ObITb nonyyeHa:

1) nocpeacTBOM MHMOPMALMOHHBLIX CTEHAOB, COoAepXaluuxX BU3yaribHYH M TEKCTOBYH
MHOPMaUUIO O MyHULMNANBHOW YCryre, pacnorioXeHHbIX B nomMmelleHnax Ncnonkoma CI1, ans
paboThl C 3a9BUTENAMM.

MHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TatapctaH BKOYaeT cBegeHUs
0 MyHMUMNanNbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwWwero PernameHTa;
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2) nocpeactBoM ceTtn «MHTepHeT» Ha oduumanbHOM canTe MyHULMNanbHOro panoHa
B pasgene nocerneHus (http://www. /menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX WU MyHMUMnanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOoM nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr (dyHkumn) (http://
www.gosuslugi.ru/);

5) B icnonkome CIT:

npy YCTHOM OBpaLleHun - NMMYHO UK Mo TeNeqoHy;

npu NUCbMEHHOM (B TOM 4Yucre B pOpMe INEKTPOHHOrO AOKYMeHTa) obpalieHmm — Ha
BymaKHOM HOocuTEene No No4yTe, B ANEKTPOHHON hOpPME NO IFIEKTPOHHOW MoYTe.

1.3.4. Hpopmaumss no  Bonpocam  NpefocTaBneHUs  MyHUUUNAanbHOW  yCryru
pasmMellaetca cotpyaHukom Wcrnonkoma CI1 Ha odwuumansHom cante MeH3enmHCKoro
MyHMUMMNANbHOMO pavoHa B pasfgerne noceneHnsa u Ha WHAPOPMALMOHHbIX CTeHdax B
nomelleHnax Mcnonkoma CI1 anga paboTbl ¢ 3asButenamu.

1.4. lNpepocTtaBneHne MyHMUMNANbHOW YCyrn OCyLWeCcTBSETCA B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccurckon depepaumm ot 25.10.2001 Ne136-P3 (ganee — 3K
P®) (Cobpanune 3akoHogatenbctea PP, 29.10.2001, Ned4, cT. 4147);

pagocTpoutenbHbiM Kogekcom Poccuinckon dPepepaumm ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHnue 3akoHoaatensctea PP, 03.01.2005, Ne1 (yacTtb 1), cT.16);

®epepanbHbin 3akoH OT 28.12.2013 Ne443-d3 «O drepeparnbHON MHEGPOPMALMOHHON
aflpeCHOM CUCTEME U O BHECEHUN U3MEHEHUN B doeaeparibHbll 3akoH «O6 obwmx npuHumnax
opraHuMsauun MecTHoro camoynpasrneHusi B Poccunckon degepauum» (ganee — degeparnbHbIn
3akoH 0T 28.12.2013 Ne443-d3) (CobpaHue 3akoHogaTenbctBa PP, 30.12.2013, Ne52 (4acTb |),
c1.7008);

depnepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 0bLwmx npuHUMNax opraHM3aumm
MeCTHOro camoynpasrieHusi B Poccuinckon ®efepauun» (nanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogatensctBa PP, 06.10.2003, Ne40, cT.3822);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHMsauumn npenoctaBrneHus
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (goanee — ®PepepanbHbini 3akoH Ne210-D3)
(CobpaHue 3akoHopatensctBa PP, 02.08.2010, Ne31, c1.4179);

MpaBunamn nNPUCBOEHUSA, U3MEHEHUS U aHHYNMPOBAHWSA afpecoB, YTBEPXOEHHbIMU
noctaHoBneHnem [lpaButensctesa Poccunckon depepauum ot 19.11.2014 Ne1221 (manee —
Mpasuna) (OdumumanbHbIn MHTEPHET-NOPTan NpaBoBon MHpopmaumn http://www.pravo.gov.ru,
24.11.2014);

[NepeyeHb anNeMeHTOB MNaHMPOBOYHOW CTPYKTYPbl, SNIEMEHTOB YINNYHO-LOPOXHON CETMH,
3NeMeHTOB 0OBHEKTOB agpecauun, TUNOB 34aHUN (COOPYXKEHUI), NOMELLEHUI, NCMOMb3yEMbIX B
KadecTBe PEKBU3UTOB agpeca, yTBepXaeH npukasom MwuHuctepctBa domHaHcoB Poccumnckon
®epepaumm ot 05.11.2015 Ne171H (ganee — [epedveHb) (OduumanbHbI MHTEPHET-NoOpPTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 15.12.2015);

lMpaBunamm  COKpALWEHHOrO0  HaMMeHOBaHWS  agpecoobpasylolwmx  3NeMEeHTOB,
yTBEPXAEHHBIMWU Npuka3zoMm MuHucTepctBa ¢mHaHcoB Poccuinckon ®epepaunmmn ot 05.11.2015
Ne171H (panee -— [lpaBuna cokpaweHus) (OdmumanbHbIn WHTEPHET-NopTan npaBoOBOM
nHdopmauum http://www.pravo.gov.ru, 15.12.2015);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaHn, Ne155-156, 03.08.2004);

YcTtaBoM  MyHuUMnanbHOro obpasoBaHus «HOBOMENbKEHCKOE CenbCKkoe MoceneHne»
MeH3enMHCKoro MyHuumMnaneHoro pawioHa Pecnybnukn TaTapcTtaH, npuHATOro PelleHnem
CoBeTa HOBOMENBLKEHCKOrO CENbCKOro noceneHns MeH3ennmHCKOro MyHUUmMnanbHOro pavoHa
oT 10 mapta 2016 Ne1 (ganee — YcraB);

1.5. B HacTosiwem PernameHTe UCMNONb3yTCA cneayowme TepMuHbl 1 onpeaeneHns:

«ONEeKTpoHHoe npaBuTenbCTBO PT» - cuctema 3nekTPoOHHOro AoKymeHToobopoTa
Pecnybnukn TaTtapcTaH, agpec B VIHTepHeTe: https://intra.tatar.ru.



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
https://intra.tatar.ru/
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agpec - onucaHue MecTa HaxoxaeHuss obbekTa agpecaumu, CTPYKTYypupoBaHHOE B
COOTBETCTBMM C MNpUHUMNAMM OpraHuMsaumm MeCTHOro camoynpasneHna B Poccuinckon
depepaumn 1 BKkNYawLwee B cebsa B TOM YuCre HaMMEHOBaHME arnemMeHTa NNaHUpOBOYHOM
CTPYKTYpbl (Npn HeobXxoaAMMOCTM), ANeMeHTa YNUYHO-AOPOXHOW CeTn, a Takke uudpoBoe n
(vnn)  BykBeHHO-UMpOBOEe o0OO3HayeHMe ob6bekTa agpecauuu, NO3BOSAKOLEE  €ro
naeHTndnunpoBaTb;

rocyfapCTBEHHbIN afpeCHbIn peecTp - roCyAapCTBEHHbLIM MH(OPMALMOHHLIN pecypc,
copgepxawmn ceeaeHnst 06 agpecax;

00bekT agpecaumn - OOWH UIM HECKONbKO OOBLEKTOB HEABMXMMOrO UMYyLLECTBa, B TOM
yucrne 3emenbHble  yyacTku, nmbo B cnyvyae, NpeayCMOTPEHHOM  YCTaHOBMEHHbBIMMU
MpaButensctBom  Poccunickon  degepauum  npaBunamm  NPUCBOEHUSA,  U3MEHEHWUS,
aHHYNMPOBaHNA aapecoB, MHOW OO BEKT, KOTOPOMY NpPUCBanNBaeTCHa aapec;

denepanbHas MHGOPMaLMOHHAA afdpecHaa cuctema - doegepanbHas rocygapcreeHHas
MHpopmaunoHHaa cuctema, obecneumsaroliass OpMMpPOBaHNE, BEAEHME U MCMOSNb30BaHME
rocyapCTBEHHOro afpecHOro peecTpa;

"agpecoobpasyowme anemMeHTbl" - cTpaHa, cybbekt Poccunckon depepaumm,
MyHuUMNanbHoe obpa3oBaHune, HaceneHHbIN NYHKT, 3NeMeHT YNNYHO-OOPOXKHOW CETU, SNEMEHT
NNaHNPOBOYHOWN CTPYKTYPbl N NOEHTUUKALMOHHBIN 3NEMEHT (aNnemMeHTbl) 06bekTa agpecauumu;

"MOeHTUPUKALUNOHHbIE 3neMeHTbl obbekTa agpecaumn” - HOMEp 3eMerlbHOro y4acTka,
TUNbl W  HOMEpa 30aHWA  (COOPYXEHWRW), MoMeleHUA U OOBLEKTOB He3aBepLUEHHOro
CTPOMTENbLCTBA;

"YHUKanbHbIN HOMep agpeca obbekTa agpecauMm B rOCYy4APCTBEHHOM agpecHOM
peecTtpe" - HOMep 3anucu, KOTOpbIA NpucBamBaeTcsl agpecy oObekTta agpecaumm B
rocygapCTBeHHOM aipeCHOM peecTpe;

"anemMeHT NNaHMPOBOYHOM CTPYKTYpbl" - 30Ha (MaccuB), panvoH (B TOM 4YuCNEe XXWUIOW
panoH, MWKPOPAWOH, KBapTasl, MNPOMbIWIEHHbIA pPaMoH), TeppuTopun  pasMeLLeHus
CaioBOAYECKMX, OTOPOAHMYECKUX U AAYHbIX HEKOMMEPYECKNX 0ObeaUHEHNI;

"aNeMeHT YNUYHO-OOPOXHOM ceTn" - ynuua, NPOCnekT, Nepeyrnok, npoesn, HabepexHas,
nnowaap, 6ynseap, Tynuk, cbes, Wwocce, annes n NHoe.

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBrieHuns
rocyaapCTBEHHbIX U MyHUUMMAmNbHbIX yCAyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgerneHve (omc) MHOropyHKLUNOHANBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM UMW CENbCKOM MOCENEeHUs MyHULMNanbHOro
panoHa (ropogckoro okpyra) Pecnybnuku TatapcrtaH B cOOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauum AeATenbHoCTU MHOIO(YHKLUMOHaNbHbIX LEeHTpoB npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr, YTBEPXOEHHbIX NocTaHoBreHneM [paBuTenscTBa
Poccunckon ®depepaummn ot 22.12.2012 Ne1376 «O6 yrtBepxaeHuu [lpaBun opraHusaumm
AEeATEeNIbHOCTU  MHOTFOYHKUMOHASbHBIX LUEHTPOB NpefoCTaBlieHUs TOCYOapCTBEHHbIX WU
MYHULMNANbHbIX YCNYr»;

TexHnyeckaa owwmubka - owwubka (onucka, onevaTka, rpammatMyeckas  Unu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONylWEeHHas ~ OopraHow,
npefoCTaBNALWUM MYHULUMNANBHYO YCryry, W npueedwlas K HeCOOTBETCTBUIO CBeLeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMNanbHOW YCnyru), cBefeHusM B OOKYMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS.

B HacToswem PernameHTe nog 3asgBneHMemM o NpegocTaBrieHnn MyHUUUNANsHOW ycryrm
(manee - 3aaBneHVe) NOHMMAaETCH 3anpoc O NpefocTaBneHuy MyHuumnansHon yenyrum (n.2 cr.2
depnepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NnpunoxeHue Ne1).

HenctBne HacTosiwero PernameHTa pacnpocTpaHseTcs Ha OObeKTbl HEABMKUMOCTU, K
KOTOpPbIM OTHOCSITCS: 3aBEpPLUEHHbIE CTPOUTENBCTBOM OOBEKTbI KanuTanbHOrO CTPOUTENbLCTBA
(3maHus, CTpoeHUs, CoopyXeHus), OObeKTbl He3aBEepPLUEHHOIO CTPOUTENbCTBA U 3eMesibHble
y4yacTKu, NpegoCTaBrieHHble B LIENsX KanuTanbHOro CTPOUTENbCTBA.

[enctBne HacToswero PernameHTa He pacnpoCcTpaHseTcs Ha:
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- 06BbeKThI MeISIKOPO3HUYHON cetTn (HekanuTarbHble CTauuoHapHble 7
HecTauMoHapHble 06beKkTbl cdhepbl TOProBn U yCnyr);

- CTOSIHKM aBTOMOBUNBHOrO TpaHcnopTa (3a UCKNIYEHNEM MHOTOSIPYCHbIX CTOSIHOK);

- MeTarnnMyeckue u oTaernbHO CTOoALWME KanuTanbHble rapaxu (3a UCKITIOYEHNEM rapaxHo-
CTpPOUTENbHbLIX KOONEpPaTUBOB);

- 3eMeribHble Yy4acTKM, NpefoCTaBlieHHbIM Mo CYLECTBYLWME UMM  pasMellaemble
BblLLIeyKa3aHHble OOBEKTbI.



2. CtaHAapT npeAocTaBleHUA MyHULMNANbHOM yCcrnyru

HanmeHoBaHue TpeboBaHus K
CTaHpapTy npeaocTaBneHus
MYHMLMNAaNbHOW ycnyrm

CopepxxaHue TpeboBaHMI K CTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnuBalLuM ycnyry
unu TpeboBaHne

2.1. HanmeHoBaHue MyHMUMNANbLHON [MpuceoeHne, N3mMeHeHe N aHHyNMpoBaHWe agpecos pK PO;
ycnyru 3K PO

2.2. HanmeHoBaHWe UCNONMHUTENBHO- McnonHutenbHbln  KOMUTET HOBOMENBKEHCKOrO  CEnbCKoro | Ycras
pacnopsanTenbHOro opraHa MecTHOro noceneHns MeH3ennHCKOro MyHuuunanbHOro parvoHa Pecnybnukn
camoynpasneHus, HenocpeacTBEHHO TaTtapcTtaH

npeLoCTaBNAKLWEro MyHULMNANbHYH

ycnyry

2.3. OnucaHwve pesynbTtarta 1. MNMocTaHoBneHne (pacnopsikeHne) o npuceoeHuu, nameHeHuto (.39 MNpasun

npeaocTaBneHns MyHULMNansHom
ycnyru

00bekTy agpecaumMm agpeca WU aHHYyNMpOBaHWW ero apgpeca
(npunoxeHne Ne2).

2. PeweHne o6 oTkasze B NpucBOEHMM OOBEKTY agpecaumm
agipeca unu aHHynupoBaHuu ero agpeca (npunoxeHue Ne3)

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHON YCNyru, B TOM Ynucne ¢
y4yeTom HeobxoammocTn obpalieHns B
opraHusauun, y4acTByoLne B
npeaocTaBneHnn MyHULMNanbsHOM
yCInyru, CPOK NPMOCTaHOBIIEHUS
npeaocTaBneHns MyHMUMNanbHON
yCrnyru B crniydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNS NpenyCMOTpeHa
3akoHogatenbcTBOM Poccuickon
depgepauymm

B TeueHue 16 gHeln', BKNoYasi AeHb NoAauM 3asiBNEHUS.
[MpnoctaHoBNEHNe cpoka npefoCcTaBNeHus MyHUUMNansHOM
yCryrn He NpeaycMoTPEHO

MyHkT 37 MNpasun

2.5. VicyepnbiBaoLlwnin nepeveHb

1) 3agsneHue (npunoxexHve Ne1);

[MyHkT 34 MNpasun

"Cpok MpenoCTaBACHUsT MYHHIUIAIBHON YCIyrH OMNpeaeieH HCXOAs M3 CYMMAapHOTO CpOKa, MHHHUMAaJIbHO HEOOXOMUMOIO ISl OCYIIECTBICHHUS
aJIMMHHUCTPATUBHBIX Mpoueayp. JauTensHOCTh aIMUHUCTPATUBHBIX IPOLEAYDP UCUHUCIIAETCS B PA0OUUX JHSAX.




AOKYMEHTOB, He06X04MMbIX B
COOTBETCTBUU C 3aKOHOAATENbHLIMU NNK
WHBIMW HOPMAaTUBHBIMU MPaBOBbLIMU
akTamu Ons npegocTtasneHns
MYHULMMNANbHOW YCNyru, a Takke yCcnyr,
KOTOpble ABNATCA HE06X0aUMbIMU U
obas3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, nognexatumnx
npeacTaBneHunio 3asasuTenem, cnocoobl
NX NONyyYeHus 3asBuTenem, B TOM 4ucre
B 9NEKTPOHHOU (bopMe, NOPSA0K NX
npeacraBneHus

2) [JOKyMeHTbI, yaOCTOBEPSIOLLNE JINYHOCTb;

3) JokymeHT, noaTBepXOawLwWmMin NOMHOMOYNA npeacTaBuTens
(ecnu oT UMeHKn 3aaBUTENS AencTByeT NpeacTaBUTeNb)

4) NMpaBoycTtaHaBnuBawowme wn (MnvM) nNpaBoyAOCTOBEpPSIOLLME
OOKYMEHTbl Ha 00bekT (00bekThbl) agpecaumn (ecnn NpaBO Ha HEro
(HMX) He 3apeructpupoBaHo B EOMHOM rocygapCTBEHHOM peecTpe
HeOBVXNMOCTMU;

5) KagacTtpoBble nacnopta 06bekToB HEABMXUMOCTU, CIIEACTBUEM
npeobpa3oBaHnsl KOTOPbIX siBMsieTCa obpasoBaHue ogHoro n donee
obbekta agpecaumm (B cnydae npeobpasoBaHna O0OOBLEKTOB
HeOBWXMMOCTU ¢ obpasoBaHMEM OAHOro M 6onee HOBbIX OOBLEKTOB
agpecaunn);

6) PaspelwieHne Ha cTpouTenbCTBO OObekTa agpecauuun (npu
NPUCBOEHMM afgpeca CTposwmMmca obbekTam agpecaumn) u (Unu)
paspeLLeHne Ha BBoA 0ObeKkTa agpecaumm B aKCnnyaTaumio;

7) Cxema pacnonoxeHuss obbekta agpecaumm Ha KagacTpoBOM
nnaHe WM KagacTpoOBOW KapTe COOTBETCTBYHOLLEN Tepputopun (B
cny4ae nNpMCcBOEHMSA 3eMeNbHOMY y4acTKy agpeca);

8) KapacTtpoBbin nacnopt ob6bekta agpecaumm
NPUCBOEHNST agpeca OObLEKTY agpecauumu,
KagacTpoBbIv y4eET);

9) AKT nNpuemMoYyHOM KOMUCCUM TMpWU repeycTponcTee U (1Unu)
nepennaHMpoBKe NOMELLEHUs, NPUBOAALLMX K 0Bpa3oBaHUIO OO4HOMO
n 6onee HoBbIXx 06bEKTOB agpecauuun (B cnyvae npeobpasoBaHus
00bEKTOB HeABMXUMOCTU (NOMELLEHNI) C 0Bpa3oBaHMEM OOHOIO U
6onee HOBbIX OOBEKTOB agpecaumm);

3agsutenn  (npeactaBuTenn  3asiBUTENd) Npu nogade
3a8BNeHNs BNpaBe NPUoXnTb K HEMY BbllLEYKa3aHHbIE LOKYMEHTHI,
eCcnn Takue [AOKYMEHTbl He HaxoOATCca B pacrnopsikeHun opraHa
rocyaapCTBEHHOM BfacTu, opraHa MeCcTHOro camoynpasneHns nnbo
NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam unuM opraHam
MECTHOro camoynpasfeHnst opraHm3aumnn

[lokymMeHTbI, yka3aHHble B nyHKTe 34 [1paBun, npeacraBnaemMble
B YNOJIHOMOYEHHbI OpraH B (QOpPME 3SNEKTPOHHbLIX OOKYMEHTOB,

(8 cny4yae
nocTaBfeHHOMY Ha




YOAOCTOBEPSAOTCA 3asBuUTenem (npeacraBuTerneMm 3asButens) c
MCMNONb30BaHWEM YCUMEHHOW KBanuUUUMPOBaAHHOM 3MEKTPOHHOM
noanucu.

BnaHk 3agBneHuMs AOnNA MNONyYeHUs MYHUMUMNANbHOW YCryrn
3aaBuUTENb MOXET MOMy4uTb Npyu NUYHOM obpalleHun B Kcnosnkom
CI. OnektpoHHas dopma OnaHka pasMelleHa Ha oduumanbHOM
canTe panoHa B pasgesie noceneHus.

3asBneHne wn npunaraemble  OOKYMEHTbl  MOryT  6bITb
npeacrasneHbl (HanpaBneHbl) 3adBUTENEM Ha BYMaXXHbIX HOCUTESAX
OLHMM U3 criegyoLwmx cnocobos:

nMYHO (NIMUOM, [OEWCTBYIOLWMM OT WMEHW 3aaBuTens Ha
OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbIM  OTNpPaBfeHnemM C
yBEOOMIEHNEM O BPYYEHUMN.

3asBreHne M OOKYMEHTbl Takke MoryT ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3aaBUTENEM B BUOE 3NEKTPOHHOrO [OOKYMEHTa,
NOAMWCAHHOIO  YCUITIEHHOW  KBanuUUUPOBAHHOMW  SNEKTPOHHOW
nognucblo, 4Yepes WHGPOPMaALNOHHO-TENEKOMMYHUKAUNOHHbIE CeTU
obwero pgoctyna, B TOM u4ucne 4epe3 WHGPOPMALNOHHO-
TENEeKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», u EguHbin noptan
rocyfapCTBEHHbIX 1 MyHULUMNANbHBLIX YCIyr

onncbro BI1OXEeHUA n

2.6. NcyepnbiBatoLwmin nepeveHb
AOKYMEHTOB, HeO6X0OMMbIX B
COOTBETCTBUU C HOPMATUBHbLIMN
NnpaBOBbIMM akTamu Ans
npefocTaBfeHnss MyHMUMNansHON
yCInyru, KOTopble HaxoaaTcs B
pacrnopsXXeHUn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpaBfeHus U UHbIX OpraHnsauum u
KOTOpble 3aaBuUTENb Brpase
npeacTaBuTb, a Takke cnocobbl UX
nonyyeHns 3asBuTensamu, B TOM 4Ynucre B
3N1EKTPOHHOM (popme, NOPSLAOK UX

I'Ionyqaromﬂ B paMKax MexxXBegoMCTBEHHOIO B3aMMOOENCTBUS:

1) Bbinucka n3 EaonHoro rocygapcTBeHHOro peecTpa
HeaBMXKMMOCTM  (copepxkallas obLienoCTynHble CBeAeHna O
3aperncTpupoBaHHbIX NpaBax Ha 0OBHEKT HEABUMXMMOCTHN);

2) Bbinucka n3 EanHoro rocygapcTBeHHOro peecTtpa
HeBWXUMOCTU 06 OCHOBHbIX XapakTepucTumkax n

3aperncTpupoBaHHbIX NpaBax Ha 06BHEKT HEABMXKXMMOCTY;

3) PewleHne opraHa MeCTHOro camMoynpaBrieHuss O nepeBoe
XWMOro MNOMELLEHUS B HEXWUII0e TMOMELUEHUe Un  HEXUroro
NOMELLEHNss B >XUIoe MoMelleHve (B cnyyae nNpuUCBOEHUSA
NnoMeLLeH0 agpeca, U3MEHEHUS U aHHYNMPOBaHUA Takoro agpeca
BCNeaCTBME €ero nepeBofda M3 XWMOro MOMELLEHUS B HeXunoe
NOMeELLEHVE NNN HEXNNOIo NOMELLIEHNSA B XUIT0€e NoMeLleHune);




npeacTaBneHnst; rocy4apCTBEHHbIN
opraH, opraH MecTHOro
camoynpaBneHus MMbo opraHunsauus, B
pacrnopsikeHNM KOTOPbIX HAXOAATCS
[AaHHblEe JOKYMEHTbI

4)Boinucka 13  EguMHOro  rocygapCTBEHHOro  peectpa
HeOBWXUMOCTU 06 OCHOBHBbIX XapaKkTepucTmKax n
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HeOBMXMMOCTU, KOTOPBIN
CHAT C yYeTa (B crnyvyae aHHYyNMpoBaHWs agpeca obbekTa agpecaumm
MO OCHOBaHMsM, YKa3aHHbIM B noanyHkTe "a" nyHkta 14 Npasun);

5) YBegomneHune 06 otcytctBum B EAMHOM rocyaapCTBeHHOM
KagacTpe HeOBWKMMOCTW 3anpalimBaemMblX CBEAEHUA MO OOBLEKTY
agpecauuun (B cnyvae aHHynupoBaHus agpeca obbekTa agpecauunu

MO OCHOBaHMsM, YKa3aHHbIM B noanyHkTe "6" nyHkta 14 NMpasun).

Cnocobbl nonyyeHus 1 NOpsiAoK nNpeacTaBneHns OOKYMEHTOB,
KOTOpble 3asiBUTENb BNpaBe NpeacTaBuTb, ornpeaerieHbl MyHKTOM 2.5
HacToswero PernameHTa.

3anpelwaeTtcsa TpeboBaTb OT 3asBMTENS BblLIENEPEYNCIEHHbIE
OOKYMEHTbI, Haxogsawmecsa B pacrnopsiKeHUW roCyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOIro caMoynpasfeHNs N UHbIX OpraHu3auni.

HenpencrtaBneHne  3asBUTENEM  OJOKYMEHTOB, COAEp’KaLLMX
BbllLleyKa3aHHble CBedeHUd, He SBNSeTCH OCHOBaHMEM And oTKasa
3asBUTENIO B NpegoCTaBNEHNN YCIyrn

2.7. NepeyeHb opraHoB
rocygapcTBeHHOW BrnacTu (opraHos
MECTHOro camoynpasrneHns) n nx
CTPYKTYPHbIX nogpasaeneHun,
corrnacoBaHue KOTOpbIX B Cnyyasx,
npeayCcMOTPEHHbIX HOPMAaTUBHLIMU
npaBoBbIMK akTaMu, TpebyeTca ang
npeaocTaBneHnst yenyrn n KoTopoe
OCYLLIECTBMNSAETCHA OpraHom,
npeaocTaBnAnLWMM MyHULMNANbHYO

ycnyry

CornacoBaHue He TpebyeTcs.

2.8. VcuepnbiBatowmm nepeyeHb
OCHOBaHWW ONH OTKasa B npueme
AOKYMEHTOB, HEO6XoaUMbIX AN
npegocTaBfeHnss MyHULMNAansLHON

1) Nogaya AOKYMEHTOB HeHaAeXallnm nnLoMm;

2) HecootBeTcTBME nNpencTaBfEeHHbIX [OOKYMEHTOB MEepPeyHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3agBneHvn un npunaraemblx K 3asiBNEHUKO [OKYMeHTax




10

ycnyru

MMEIKTCA HEOTOBOPEHHbIE UCMPAaBIEHNSA, CEPbE3HbIE MOBPEXAEHUS,
He No3BONAKLLME OAHO3HAYHO UCTONKOBATb UX COAEpPKaHUE;
4) NpepacTtaBneHe JOKYMEHTOB B HEHaAIeXallnn oprax.

2.9. NcyepnbiBatoLwmin nepeveHb
OCHOBaHWUN A1151 NPUOCTaHOBNEHNSA NNK
OTKa3a B npefoCcTaBieHumn
MYHULMMNANbHOW yCnyru

OcHoBaHuA Ans NPUOCTaAHOBMEHUS NPeaOCTaBNEHNSA YCIyrn He
npeayCcMOTPEHbI.

OcHoBaHuA onga oTkasa:

a) C 3asiBNeHMeM O MpPUCBOEHMM OOBLEKTY agpecaummn agpeca
obpaTtmnocb NMUO, He ykaszaHHoe B NyHKTax 27 un 29 HacToswmx
MpaBun;

6) OoTBET HA MEXBEAOMCTBEHHbIV 3anpoCc CBMAETENbCTBYET 06
OTCYTCTBMM [OKYMeHTa u (unu) mHpopmaumm, HeobxogumblX AONis
npucBOeHMst OObEKTY agpecauun agpeca WnNn aHHYNMPOBaHUSA ero

agpeca, W COOTBETCTBYIOLWIMA [OKYMEHT He Obin npencrasneH
3agBuTenem (nNpeacraButenem  3adBuTend) nNo  COBCTBEHHOW
NHULMaTUBE;

B) OOKYMEHTbI, 06513aHHOCTb MO NPeAOCTaBNEHNIO KOTOPbLIX AN
NpucBOeHMs 0BbEeKTYy agpecauun agpeca UNu aHHyNMpOBaHUSA ero
afipeca BO3roOXeHa Ha 3asBuTensa (npeacraBuTens 3asBUTENS),
BblAaHbl ¢ HapyLleHneMm nopsiaka, yCTaHOBMEHHOIo
3akoHogartenbcTtBoM Poccuinckon ®epgepaunm;

r) OTCYTCTBYIOT Cinyyam U YCNoBus ONS NPUCBOEHUA OOBLEKTY
ajpecauun agpeca Unu aHHyNMPoOBaHWUSA ero agpeca, ykasaHHble B
nyHktax 5, 8 - 11 n 14 - 18 lNpasun

2.10. NMopsgok, pasmep 1 OCHOBaHUSA
B3MIMaHWNA rocygapCTBEHHON NOLLMVHbI
UM HOW NNaThbl, B3UMaeMown 3a
npegocTaBneHne MyHULMNansHoNn
ycnyru

MyHuuMnanbHas ycnyra npefocTaBnsieTcss Ha 0Ge3BO3Me3gHOM
OCHOBe

2.11. lNopspok, pasmep 1 OCHOBaHUS
B3MMaHWA NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpPbIE ABMAKTCS
HeobxoanMbIMUM U obA3aTenbHbIMKU ANA
npeaocTaBneHns MyHULUMNanbHON
yCnyru, Bknovas MHgopmMmaumio o

MpenooctaBneHve HeobxoaMMbix U obBA3aTenbHbIX YCAyr He
TpebyeTca
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MeTOAMKe pacyeTa pasmepa Takow
nnarsl

2.12. MakcumaribHbIM CPOK OXXUAaHUS B
oyepenu Npu nogade 3anpoca o
npegocTaBNeHMM MyHMUMNANbHON
yCryru v npuv nonyyeHumn pesyrnbraTa
npefoCTaBneHns Takux ycnyr

Mogaya 3asBneHus Ha norlydYeHne MyHUUMnanbHOW YCnyrn npu
Hanu4Mm oyepeau - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTaTa NpegocTaBlieHUs MyHULMMNANbHON
yCrnyru MakCuMarsnbHbI CPOK OXWUOAHUS B o4vepeau He [OOJDKeH
npesbiwaTb 15 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3asBuUTENA O NpeaoCcTaBneHnm
MYHUUMNANbHOW yCcnyru, B TOM Yucrne B
3NEKTPOHHON dhopme

B TeueHne ogHOro AHS ¢ MOMEHTa NOCTYNIEHUS 3asBNEHNUS.
3anpoc, NOCTYNUBLLNA B 3NEKTPOHHOW hopMe, B BbIXOQHOW
(NMpa3gHWYHbBIN) AeHb PErMCTPUPYETCHA Ha CrneayoLwmin 3a BbIXOAHbIM

(Mpa3gHWYHbIM) paboynn AeHb

2.14. TpeboBaHus K NOMeELLEHUAM, B
KOTOpPbIX NpeAoCTaBsieTCs
MyHUUMNanbHas ycnyra, K Mecty
OXugaHusa v npuema 3asiButeneun, B Tom
yuncne K obecneyeHno 4OCTYNHOCTM Ans
WMHBaNMOoB yKa3aHHbIX 0O bEKTOB B
COOTBETCTBUMN C 3aKOHOOATENBCTBOM
Poccuinckon ®egepaummn o coumnanbHoOm
3awmTe NHBaNUAOB, pasMeLleHunto
0dPOpPMIIEHMIO BU3yallbHOW, TEKCTOBOW U
MyIbTUMEANUMHOW MHopMaLmm o
nopsgke NpefoCTaBieHUst TakUX yCnyr

MNpepoctaBneHve MyHULMNANbHOW YCryrn OCYLLECTBNAETCH B
30aHNaX U nomelleHusx, obopyaoBaHHbIX MPOTUBONOXAPHOM
CUCTEMON W CUCTEMOWN MNOXaPOTYLIEHNHA, Heobxoaumon mebenbto
Ansg 0POpMIIEHNS AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMMU.

Ob6ecneunBaeTtca 6ecnpensaTCTBEHHbIM OOCTYN WHBaNUAOB K
MeCTy npeadoCTaBneHns MyHuuunanbHOW ycnyrn (yAobHbln BXOA-
BbIXO, B MOMELLEHUS U NepeMeLleHne B nx npeaenax).

BuayanbHasa, TekctoBad M MynbTUMeAunHas uHOpMauus o
nopsgke npeaocTaBrieHns MyHULMNANbHOW ycrnyrn pasmellaeTcs B
yaobHbIX Ona  3asBuTenerM Mectax, B TOM 4uCrle C Yy4yeToM
OorpaHUyeHHbIX BO3MOXHOCTEN UHBaNWA0B

lMpaBuna

2.15. Tlokasatenn [JOCTYMHOCTU U
KayecTBa MyHMUMNANbLHOW yCnyru, B TOM
ymcrne Konu4yecTBO  B3aMMOOENCTBUN
3a8BUTENA C [OOMMKHOCTHbIMK NULAMU
npu npegocTaBneHnn MyHULMNanbHOM

ycnyrm M MX  NPOAOIKUTENBHOCTb,
BO3MOXHOCTb nonyyeHust
MyHMUMNansHON ycnyru B
MHOrogpyHKLMOHANbHOM LeHTpe
NpefoCTaBnEHUS TOCYOAPCTBEHHBLIX U

MyHUUMNAJbHbIX yCIyr, B YyAaJleHHbIX

[MokasaTenamu OOCTYNHOCTU NpefoCTaBfeHUs MyHULMNAanbHOW
yCcnyru sSBnsoTCA:

pacnosioXXeHHOCTb  nomelleHna  Kcnonkoma
AOCTYNMHOCTM OBLLECTBEHHOIO TPaHCNOoPTa;

HanuyMe HeobxoAMMOro KonuyecTBa CreuManucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLEeCTBNAETCHA NPUEM [OOKYMEHTOB OT
3agBuTenen;

Hanu4Me ncyepnbiBatoLLen MHpopmauumn o cnocobax, Nopsiake u
CpoKax npegocTaBneHns MyHMLMNANbHON ycnyru Ha
MHPOPMALMOHHbIX cTeHpax, MHOPMALNOHHbIX pecypcax
MeHsenuHckoro MmyHuumnaneHoro panoHa PT B cetn «MHTepHeTy,

Cl1 B 30He
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paboumnx MecTax
MHOrOyHKLMOHaNbHOro LueHTpa
NPeaoCTaBneHnss rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, BO3MOXHOCTb
nonyyeHns  uHopmauum O  xoae
npegocTaBneHus MYHMLMMNANbHON
ycnyru, B TOM 4Yncrie C UCrnosfb3oBaHNeEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHbIX

TEXHONOIrMM

Ha EaMHoM nopTtane rocyaapCTBEHHbIX U MYHULMNATbHbLIX YCAYT;
okasaHue noMoLlM MWHBanNugam B npeogoneHun 6Gapbepos,
MeLLaoLLMX NOMYYEeHUIO MW YCITyr HapaBHe C APYrMMuM Ninuamu.

KayecTBO npepocTaBneHns MYHULUMMNanbHON ycnyru
XapakTepusyeTcsl OTCYyTCTBUEM:

oyepenen npu npvemMe 1 Bbigade JOKYMEHTOB 3asiBUTESAM,;

HapyLLeHWA CPOKOB NpeaoCTaBNEHNA MyHULMNANbHOW YCNyru;

xanob Ha gencteus (6esgencTeme) MyHMLMNANbHbIX CRY>KaLUmX,
npeaocTaBNALWUX MyHULMNANBHYIO YCNYry;

Xanob® Ha HeKOppeKTHoe, HeBHUMAaTenbHOE OTHOLUEeHue
MYHULMNAnNbHbBIX CIyXalux, oKkasblBaoLWmX MyHALMNANbHYO yCryry,
K 3as9BUTENAM.

Mpn nopgaye 3anpoca O npegocTaBfieHUM MyHULUNANbHON
ycriyrm 1 npu MonyvYeHuu pesynbtata MyHuUMNanbHOW YCIyru,
npepnonaraeTcss OAHOKpaTHOe B3aMMOAENCTBME  OOIMKHOCTHOrO
nvua, NpefocTaBnAoLWEro MyHUUMNanbHYO YCnyry, u 3asBuTens.

MpooomknTensHOCTb B3aMMoOOencTBus onpenensieTcd
perrnameHToM.
Mpu npegocTaBneHmn MYHULMNANbHON ycnyru B

MHOrOOYHKLMOHAITbHOM LeHTpe npeaocTaBreHns rocyaapCTBEHHbIX
N MyHMumMnanbHbiX yenyr (ganee — MOLU), B yganeHHbIx paboumx
mectax MO®Ll koHcynbTauuio, npuem ©n Bbldavyy [OOKYMEHTOB
ocywectBndeT cneumanuct MoLl.

MHpopmauna o xoge npedoctaBneHns MyHUUMNANsHOW yCryru
MOXeET ObITb nony4yeHa 3aaBuTenem Ha cavTte
http://apastovo.tatarstan.ru, Ha EanHom nopTtane rocyqapCTBEHHbIX U
MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTN NpegoCcTaBnNeHus
MYHULMNANBHOW YCIYrn B 9NEeKTPOHHON

dopme

KoHcynbTaumo o nopsgke nosiy4eHus MyHUUMnanbHOW yecnyru B
3NIEKTPOHHOM (hOopMe MOXHO Nony4nTb Yeped HTepHeT-npuemMHyro
unu depes [lopTtan rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
Pecnybnukn TatapcTaH.

3adaBneHne O npegocTaBreHnn MyHUUMNanbHOW Yycrnyru B
opMe 3MEKTPOHHOro [OOKyMeHTa MOoAdaeTcs C MCMNOofb30BaHUEM
noptana egepanbHON MHMPOPMALMOHHON afpecHOM CUCTEMbl B
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MHJOPMAaLNOHHO-TENTEKOMMYHUKALMOHHOW ceTtu «HTEepHeTY,
MopTan rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnvku
Tatapctan  (http://uslugi. tatar.ru/) wnm  EamHbein nopTtan
rocyfapCTBEHHbIX W MyHuuunanbHbIX ycnyr (dyHkumin) (http://
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbIMONIHEHNUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCIle OCOGEHHOCTH
BbINOJIHEHNUA aAMUHUCTPATUBHbLIX Npoueayp B aNIeKTPOHHOW dhopMme, a Takxke
0COOEHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKUMOHAaNbHbIX
LeHTpaXx, B yAareHHbIX pabounx Mmectax MHOro)yHKLMOHaNbLHOroO LeHTpa
npeAocCTaBlieHUA rocyAapCTBEHHbIX U MyHULMNANbHbIX YyCnyr

3.1. Onucanne nocriegoBaTenbHOCTH JencTBmn npwu npegoctaBneHnmn
MYHUUMNANbHOW yCcnyru

3.1.1. TlpepoctaBneHne MyHuUMNANbHOW YyCryru BKM4YaeT B cebs cneaywouime
npoueaypbl:

1) KOHCYINbTUPOBaHWE 3aABUTENS;

2) NPUHATME U perncTpauns 3asBrneHus;

3) bopmmpoBaHne U HanpasrieHVe MEeXBEeLOMCTBEHHbIX 3arpoCoB B OpraHbl,
yyacTByoLLme B NpegocTaBneHum MyHULMNansHon ycnyru;

4) nogroToBKa pesyrnbTaTa MyHUUMMNanbHOW yCnyru;

5) Bblgaya 3asBuUTEnNo pesynbTaTta MyHULUNAanbHOM yCnyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTEN0

3.2.1. 3aaButenb Bnpase obpatutbca B Micnonkom CI1 nnyHo, no tenedoHy n (unum)
3MIEKTPOHHOM NoYTe ANA NOSyYeHUs KOHCyNbTauui O nopsiake noslydeHus MyHUuunanbHoOm
yCnyru.

CotpygHuk Wcnonkoma CI1 KkoHCynbTMpyeT 3asiBuTensi, B TOM 4ucne no cocTasy,
dopme npeactaBnAemon  OOKyMEHTauMM M ApyrMM  BompocaM  AnA  MnonyYeHus
MYHULUMMNANbHON yCRyrn U Npy HEOBXOAMMOCTN OKa3blBaeT MOMOLLb B 3anofiHeHMM GnaHka
3asBNeHns.

lMpouenypbl, ycTaHaBfMBaeMble HACTOALUMM MYHKTOM, OCYLLIECTBAATCA B [€Hb
obpalleHna 3aasuTens.

PesynbTtat npouedyp: KOHCynbTauum Mo cocTtaBy, dopme npencraBnsemMomn
AOKYMEeHTauuu u gpyrum Bornpocam nonyyeHunst paspeLleHus.

3.3. MNpuHaTtue n pernctpaums saasreHna

3.3.1. 3aaButenb (NpeactaBuTenb 3asiBUTENS) HanpasnseT 3asiBrieHne Ha GymMaKHOM
HocuTene NocpeacTBOM MOYTOBOrO OTMNPAaBIIEHUS C OMUCBID BNOXEHUA U yBeLOMISIEHUEM O
BPYYEHUM UNWN NpeacTaBnsieT JIMYHO, U B POPME 3NEKTPOHHOrO AOKYMEHTa unu 4yepes
MoLU, yaaneHHoe pabouyee mecto MLl o npegoctaBneHuM MyHUUMNANBHOW YCAyrn w
npegcraBnseT OOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactosuwero PernameHta B
Wcnonkom CIT.

3asBneHne O npedocTaBNeHUN MyHULMNANbHOM yCcryrm B (QOPME 3MEeKTPOHHOro
AokyMeHTa Hanpasnsetca B Mcnonkom CIT no anekTpoHHOW noyte unu yepes MHTepHeT-
npuemHyt. Peructpauusa  3asBneHusi, NOCTYNUBLUENO B 3NIEKTPOHHOM  dhopwme,
OCYLLEeCTBMSAETCA B YCTAHOBIEHHOM MNopsakKe.

3.3.2.CotpyaHuk Ucnonkoma CI1, BegyLwmin npnem 3asiBfieHnNin, OCyLLLECTBASIET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NpOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae 4eNCTBUSA NO AOBEPEHHOCTW);

NPOBEPKY Hannuuss [OOKYMEHTOB, MpPedyCMOTPEHHbIX MYHKTOM 2.5 HacTodAwero
PernameHTa;
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NpOBEpPKY COOTBETCTBUSA npeacTaBNeHHbIX  OOKYMEHTOB yCTaHOBMEHHbIM
TpeboBaHnAM (Hagnexawiee ogopMIieHME KOMUA LOKYMEHTOB, OTCYTCTBME B AOKyMEHTaX
NOOYUCTOK, MPUMUCOK, 3a4E€PKHYTLIX CMIOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN).

B cnyyae otcyTtctBus 3amedaHun CotpyaHuk Micnonkoma CI1 ocyliecTenserT:

npuemM N pernctpaumio 3asaBneHus B creumanbHOM XypHane;

BpyYEHNE 3a9BUTENIO KOMUU ONUCU NpeacTaBneHHbIX JOKYMEHTOB C OTMETKON O aaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAslWeM HoMepe, AaTe UM BPEMEHU MWCMNOSTHEHUS
MYHULUMNANbHOW YCAYTK;

HanpasneHue 3aaBneHnsa Ha paccmoTpenue nase CI1.

B cnyyae HanuuuMs ocHoBaHWW Onsi OTKa3a B NpuemMe [OOKYMEHTOB, COTPYOHWUK
Wcnonkoma CI1, Begywun npuemMm [OKYMEHTOB, YBeOOMNSET 3asBuUTeNnd O Hanmyuuu
NPenaTcTBUM NS perucTpauumn 3asBneHns 1 Bo3BpawaeT eMy AOKYMEHTbl C MUCbMEHHbIM
006BbACHEHNEM COAEPKAHNSA BbISIBIEHHLIX OCHOBaHWI AN OTKa3a B NpMeMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCS:

npuem 3asiBfeHna N JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauuns 3asiBneHus B Te4eHne ogHoro AHA ¢ MOMEHTa NOCTYNMEHNS 3asBNeHus.

PesynbTat npouenyp: NpUHATOE U 3aperMcTpupoBaHHOE 3asiBNeHue, HarnpasrieHHoe
Ha paccmoTpenune nase Cl1 unm Bo3BpaLLeHHbIE 3asBUTENIO LJOKYMEHTbI.

3.3.3.Tnaea CI1 paccmatpuBaeT 3asaBneHue, onpegenseTr UCNOMHUTENS W
HanpasnseT 3asBrneHne cotTpyaHuky Mcnonkoma CI1 (ucnonHutento).

Mpoueaypa, ycTtaHaBnMBaemasi HaCTOSLUUM MYHKTOM, OCYLIECTBMSETCA B TeyeHue
OAHOr0 OHSA C MOMEHTA perncTpaunmn 3asasreHus.

PesynbTat npoueaypbl: HanpaBrieHHOE NUCNOMHUTENIO 3asiBIIEHME.

3.4. dopmupoBaHMe W HanpaBfeHNne MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl,
y4yacTBylOLME B NpeaocTaBneHnn MyHUUMNanbHoOM ycnyru

3.4.1. WcnonHutenb HanpasnseT B 3MeKTPOHHOW OopMe MNOCPeacTBOM CUCTEMBI
MeXBEeJOMCTBEHHOIO 3f1eKTPOHHOIo B3auMOAENCTBUS 3anpocChl O NpeaoCTaBEHUN:

1) Boinucka mn3 EgMHOro rocyaapcTtBeHHOro peecTtpa HeaABWXKMMOCTU (coaeprkalas
o6LenoCcTynHbIe CBEAEHMS O 3aperncTPUpOBaHHbIX NpaBax Ha OO bEKT HEABUXKMUMOCTN);

2) Bbinucka n3 EguHOro rocygapCTBEHHOro peectpa HeaBMXUMMOCTU 00 OCHOBHbIX
XapaKkTepUCTMKaXx U 3aperncTpupoBaHHbIX NpaBax Ha OOBHEKT HEABMKMMOCTH;

3) PelueHne opraHa MeCTHOro camoyrnpaBfieHUs O nepeBode XWUMNOoro noMeLLeHus B
HeXunoe noMeLLleHne WM HEeXWUIIoro MOMELLEeHUs B >KUMoe nomeuleHve (B cnydae
NPUCBOEHNS MOMELLEHUIO apeca, U3MEHEHUSA N aHHYINIMPOBaHUA Takoro agpeca BCrneacTeme
ero nepesoa 13 XUIoro NOMeLLeHUs B HEXNIoe NOMELLEHNE NN HEXUIOro NoMeLleHns B
Xurnoe nomeLyeHue);

4) Boinucka n3 EQuHOro rocyaapCTBEHHOroO peectpa HeABMXKMMOCTU 06 OCHOBHbIX
XapakTepucTMKax 1 3apermcTpupoBaHHbIX NpaBax Ha OOBLEKT HEABWXMMOCTU, KOTOPbIN CHAT
C yyeTa (B criyyae aHHynMpoBaHus agpeca obbekTa agpecaumm No OCHOBaHUAM, yKa3aHHbIM
B nognyHkTe "a" nyHkta 14 NMpaswun);

5) YBegomnenne o6 otcytctBum B EguHOM  rocyaapCTBEHHOM  KagacTpe
HEeOBWKMMOCTM  3anpalmBaemMblXx cBefeHun o obbekTy agpecauumn (B  criyvyae
aHHYnMpoBaHUA agpeca obbekTa agpecaumm No OCHOBAHMSM, yKasaHHbIM B noAanyHkTe "6"
nyHkTa 14 MNpasun).

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALLMM MYyHKTOM, OCYLLUECTBISAIOTCHA B TevyeHue
ogHoro paboyero [OHA C MOMEHTa MOCTYNNEeHUs 3asiBNeHuss O npeaocTaBneHum
MYHULUMNANbHOW YCNYTW.

PesynbTat npouenypbl: HanpaBrieHHbIe B OpraHbl BNacTu 3anpochl.

3.4.2. Cneunanuctbl NOCTaBLUKOB [aHHbIX HA OCHOBAHWW 3arpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3MEeKTPOHHOIo B3aMMOAENCTBUA, NPenoCTaBnsioT
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3anpalumBaemMble AOKYMEHTbI (MHpOpMaLUIO) NN HanNpaBnsaT yBeAOMIIEHNS 06 OTCYTCTBUM
AOKYMeHTa 1 (Mnn) mnHdopMaunn, HeobXoauMbIX ANA NpefoCTaBfieHUs MyHUUUNarbHOW
ycnyru (qanee — yBegomneHume o6 otkase).

Mpoueaypbl, ycCTaHaBNMBaemble HACTOAWMM MOAMYHKTOM, OCYLLECTBNATCA B
cnefyoLimne Cpoku:

No [OOKymeHTaM (cBefeHusiM), HanpaenseMbiM cneuwanuctamm Pocpeectpa, He
bonee Tpex pabounx gHewn;

MO oOCTanbHbIM MOCTaBLWMKaM - B TeYEeHWe NATM [HeW CO [AHS MNOCTYNneHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WUnu opraHv3auuto, NnpegocTaBnsAowme JOKYMEHT U
WHpopMauunio, ecrnm  WHble  CPOKM  MOArOTOBKM W HampaBfieHus oTBeTa  Ha
MEXBELOMCTBEHHbIN 3anpoc He YCTaHOoBMeHbl defeparnbHbIMKM 3aKOHaMKU, MNPaBOBbIMU
aktamn [lpaButenbctBa Poccunickon degepaumm U NPUHATBIMA B COOTBETCTBUM C
denepanbHbIMK 3aKOHaMM HOPMaTUBHLIMU NPaBOBbLIMY akTamu Pecnybnukn TatapcTtaH.

Pesynbtat npouenyp: OOKYMeHTbl (cBegenusi) nvbo ysegomnieHne o6 oTkase,
HanpasneHHble B Micnonkom CI1.

3.5. NogroToBka pesynbTata MyHULMNANIbLHOW YCryrun

3.5.1. CotpygHuk Ncnonkoma Cl1 ocyuiecTBnseT:

NpOBEPKY CBEAEHUI COAepXaLLNXCA B JOKYMEHTaX, npunaraeMblix K 3asBNeHuto;

NPOBEPKY HaNMyMs OCHOBaHWMW AN OTKa3a B MNpefocTaBleHUun MyHUUMnanbHOu
ycnyru, npeaycMoTpeHHbIX NYHKTOM 2.9 HacToswero PernameHra.

B cnyyae Hanuuua oOcHoOBaHUM AN OTKasa B NpefdocTaBrieHUM MyHUUMNanbHOU
ycnyru cotpygHuk Mcnonkoma CIT noarotaBnuBaeT NpoOeKT pelueHns ob oTkase.

B cny4ae otcyTtcTBMA OCHOBaHMM ANA OTKasa B NpefoCTaBNeHUM MyHULMManbHOW
ycnyrn cotpyaHuk Ucnonkoma CI1 ocyuwiecTensieT:

- nogrotoeky 3anpoca PI'YI1 «btopo TexHnyeckon nHBeHTapusaummn» MuHucTepcTsa
cTpouTenbcTBa, apxutektypbl u XKX PT (ganee PI'YI «BTW») 0o Hanuumm npucBOEHHbIX
aZpecos;

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBIAITCA He No3gHee
Tpex AHen C MOMEeHTa NOCTYNSIeHUss OTBETOB Ha 3arnpochl.

PesynbTat npouenyp: 3anpoc B PI'YI1 «BTWU» 0 Hanuumm npucBOEHHbIX afpecoB;

3.5.2. Cneumnanuct PI'YT1 «BTW» npoBepsaeT agpec, ykasaHHbIN B 3arnpoce U roToBut
CrpaBKy O HanNU4MM NPUCBOEHHbIX a4pPECOB.

lMpoueaypsbl, ycTaHaBNUMBaeMble HACTOSALWMUM MYHKTOM, OCYLLECTBMNSAITCHA B CPOKWU,
onpeneneHHble pernameHTom PIYT1 «BTW».

PesynbTat npoueayp: cnpaska 0 Hann4Mm NpUCBOEHHbIX aApeCcoB.

3.5.3. CotpyaHuk Wcnonkoma CI1, nocne nonyyeHuss otBeta ot PIYIT «BTWU»
OCYyLLEeCTBNHAET:

ohopMreHre npoekTa NOCTaHOBMEHUS O NPUCBOEHUN, U3MEHEeHUN agpeca OObekTy
agpecaumm nnun NpoekT pelleHnst ob oTkase;

cornacoBaHue npoekTa gokymeHTa ¢ nason CI1.

Mpoueaypsbl, yCcTaHaBMMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCHA He nosgHee
Tpex AHen ¢ MoMeHTa nonyyeHna oteeta oT PIYTT «BTW».

PesynbTat npouenyp: NpoekT AOKYMeHTa, HanpaBSieHHbIM Ha cornacoBaHve [naBe
cn.

3.5.4.'maea CI1, nognucbiBaeT MPOEKT MOCTAHOBMEHUS WM MPOEKT peleHus o6
oTKase 1 HanpasnsieT coTpyaHuky Mcnonkoma Cr1.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALIMM MYyHKTOM, OCYLLUECTBISKOTCA B TeyeHue
OLHOro HSA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbi.

Pesynbtat npouenypbl: NOANMCAHHOE MOCTAHOBMEHWE O MPUCBOEHUU, U3MEHEHUU
agpeca obbekTy agpecauumn unm peleHne ob otkase.
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3.5.5. CotpyaoHuk Wcnonkoma CI1 pernctpuypyeT MOCTaHOBIIEHME O MPUCBOEHUM,
n3mMeHeHUn agpeca obbekTy agpecaumm nnm pelueHne ob otkase, NnpuceamBaeT HOMeEp.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALIMM MYyHKTOM, OCYLLUECTBASOTCA B TeyeHue
OHOro HSA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbl.

PesynbTtat npouenyp: 3apeructpyupoBaHHOE MOCTaHOBMEHWE O MNPUCBOEHUN,
n3MeHeHun agpeca unm pelueHne ob oTkase.

3.6. Bblgaya 3assutento pesynbtata MyHUUMNANbLHOW YCnyrn

3.6.1. CotpygHuk Wcnonkoma CI1, n3BewaeT 3aaBUTENd O MNPUHATOM pPELLEHUN U
BbldaeT 3asBuTento nmbo HanpaBnseT no no4vte MNOCTAHOBMEHWE WCNOMNHUTENBHOMO
KOMUTETa O MPUCBOEHUUN, U3MEHEHUMN afpeca 0ObeKTy agpecaunn nnu pewweHe ob otkase.

Mpouenypa, ycTaHaBnMBaeMasa HaCTOSALLMM NMYHKTOM, OCYLLIECTBIIAETCA:

B TeYeHne 15 MUHYT - B Criyyae NIMYHOro npuobbiTUSA 3assuTens;

B TeYeHne O4HOro JHA C MOMEHTa OKOHYaHWA npoueaypbl NpeayCcMOTPEHHOW MYHKTOM
3.5 HacToswero PernameHTa, B criy4yae HanpasreHusa oTBeTa rno no4vre nMcbMom.

Pesynbtat npoueaypbl: BblAaHHOE (HarnpasrieHHOE) 3asBUTESI0 MOCTaHOBMEHWE O
NPUCBOEHNN, USMEHEHUW apeca 0ObEKTY agpecalumm unu peweHne ob oTkase.

3.7. NpepocTaBneHne myHuumMnanbHon yenyrn Yyepes ML

3.7.1. 3asBuTtenb Bnpase o0b6paTUTLCA ANA MOMAYyYEHUA MYHULMNANbHOW YCIyrn B
MoLl, B yaaneHHoe paboyee mecto MOLL.

3.7.2. TpepocTtaBneHne MyHuuunanbHou ycnyrn Yepe3d MOLL ocywectensietca B
COOTBETCTBUMN pernameHTom paboTtbl MOLL, yTBEpXXAEHHBIM B YCTAHOBNEHHOM NOPSAAKE.

3.7.3. MNpun nocTynneHnn gokymeHToB n3 MOL| Ha nonyvyeHne MyHULMNANbLHOW YCIyru,
npoueaypbl OCYLLECTBISAKOTCA B COOTBETCTBUM C nNyHkTamu 3.3 — 3.5 HacTtoswero
PernameHTa. Pe3ynbTaT MyHMUMNanbHOM ycnyrn HanpasnseTtcs 8 MOL.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.8.1. B cnyyae obHapyXeHuUsi TEXHUYECKOW OLMBKN B OOKYMEHTe, SBMSHLemMCcs
pesynbTaTtoM MyHULMNansHOW ycnyru, 3assutens npeacrasnseT B Micnonkom CIT:

3asBrieHe 06 ncnpaBneHnn TeXHNYeCcKom owmnbkn (npunoxerHmne Ne4);

OOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMNanbHOW YCnyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKasa oLwmnobka;

AOKYMEHTbI, UMEIoLLME PUONYECKYI0 CUMy, CBUAETENbCTBYIOWME O HanvMyun
TEXHUYECKON OLLUNBKMN.

3asBneHne 06 ucnpaBreHUn TexXHUYecKoW OWwnbKM B CBeOEHWSX, YKa3aHHbIX B
AOKYMeHTe, SABMAILWEMCH pe3yrnbTaToM MYHULMNAnNbHOW yCcrnyru, nogaeTcsa 3asBUTenem
(ynosIHOMOYEHHbIM NpeacTaBUTENEM) fUYHO, NMMOO MOYTOBbLIM OTNpaBneHnemM (B TOM
yucre C  MCMNOMb30BaHMEM  SMEKTPOHHOW NOYThl), NGO Yepe3 efuHbI  nopTtan
rocydapCTBEHHbIX W  MyHUUMMANbHbLIX YCAYr WKW  MHOTOMYHKUMOHANbHbLIN  LIEHTP
npegocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.8.2. Cneumanunct, oTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, OCYLLUECTBNAET Npuem
3aaBrneHus o6 uvcrnpaBneHuM TexXHUYEeCcKOM OWunbKW, peructTpupyeT 3asBrieHue c
NPUIIOXEHHbIMU JOKyMeHTaMu 1 nepegaeT ux B Ncnonkom Cr1.

lMpouenypa, ycraHaBnMBaemMasi HaCTOSLMM MYHKTOM, OCYLLECTBIIIETCH B TeYeHne
OLHOro HSA C MOMEHTa perucTpaunn 3asiBreHus.

PesynbTaT npoueaypbl: MpPUHATOE W 3aperucTpuMpoBaHHOE  3asiBNEeHue,
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HanpaBfieHHOE Ha paccMoTpeHne coTpyaHuky Mcnonkoma Cr1.

3.8.3. CotpyaHuk Ucnonkoma Cl1 paccmaTpuBaeT OKYMEHTbI U B LIeNaX BHECEHUS
NUCNpaBneHnn B OOKYMEHT, SBMSOWMNCA pe3ynbTaToM  YCriyru, OcCyllecTBnseT
npoueaypbl, npegycMoTpeHHble nyHKToM 3.5 HacTtoswero PermameHTa, ¥ BblgaeT
NCNpaBrieHHbIN JOKYMEHT 3asBuTento (YynorHOMOYEHHOMY npeacTaBuUTErNo) NIMYHO Noj
poCnNUCb C U3bATMEM Y 3asBuTensa (YynosIHOMOYEHHOro npeacTtaBuTens) opuruHana
AOKYMEeHTa, B KOTOPOM COAEPXUTCHA TexHW4eckas owwubka, unu Hanpasnaet B agpec
3aaBUTENd MOYTOBbIM OTNpPaBneHneMm (NocCpeacTBOM 3JNEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTU MOMNydYeHnss OoKyMeHTa npu npegoctasneHnn B Wcnonkom CI1 opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKMUTCSA TEXHUYECKas oLumbka.

Mpouenypa, yctaHaBnMBaemas HaCTOSALUMM MYyHKTOM, OCYLLECTBNAETCH B Te4eHue
Tpex OHen nocre OoB6HapyXeHUs TeXHUYECKOW OWWuBKM unu nonyyvyeHns oT noboro
3auHTEpPeCcOoBaHHOro Nuua 3asiBneHus o AonyLeHHoW owmnbke.

PesynbTaT npoueaypsb!: BblAaHHbIN (HanpaBneHHbI) 3adaBUTENO AOKYMEHT.

4. NMopsapok n cpopMbl KOHTPOSA 3a NpeaocTaBlIeHNEM MYHULIUNANBLHOWN YCIyru

4.1. KOHTpOnb 3a NOSIHOTOM M Ka4yeCTBOM MNpefoCTaBNeHUs MyHULMNANIbHOW YyCnyrn
BKMOYaeT B cebs BbIsIBEHME U YCTpaHEHME HapylleHWW MnpaB 3asiBUTenen, npoBeneHue
npoBepoK cobnogeHna npouenyp NpefocTaBneHUss MyHULMNanbHOW YCyru, MnoAroTOBKY
peweHnn Ha pgencteua  (GesgencTBuMe)  AOMKHOCTHbIX — NUL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamun KOHTpoONsa 3a COOGMOAEHMEM WUCMOSTHEHUS agMUHUCTPATMBHBIX npouenyp
ABNAOTCA:

1) npoBepka W corfnacoBaHuMe TMPOEKTOB [JOKYMEHTOB MO NpegoCTaBneHuto
MyHUUMMNanbHON ycnyru. Pe3ynsTaTtoM NpoBepKn ABMSeTCs BU3NPOBaHME NPOEKTOB,;

2) npoBoAMMbIE B YCTAHOBIIEHHOM MOPsiAKe NPOBEPKM BeAeHUs 0enonpon3BoacTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOpsAKe KOHTPOSbHbIX MPOBEPOK cobnoaeHus
npoueayp NpeaocTaBrieHnss MyHULMNAansHOW YCIyri.

KoHTponbHble NpoOBEPKM MOryT ObiTb NNAHOBBIMWU (OCYLLECTBMASATLCA Ha OCHOBaHUM
nonyrogoBbIX WAW rogoBbIX MNMaHOB paboTbl OpraHa MECTHOrO CaMOyrnpaBfeHus) U
BHernnaHosbiMU. [lpn npoBedeHWM MPOBEPOK MOryT paccMaTtpuBaTbCs BCe BOMPOCHI,
CBsi3aHHble C NpefoCTaBNeHMEM MYHUUMNANbHOW ycnyru (KOMMMeKCHble NpoBepKn), Unm no
KOHKpETHOMY ObpalLeHunIo 3asBUTeNs.

B uensax ocyliecTBneHnst KOHTPOSSA 3a CoBepLUeHneM OeUCTBUN NpuU nNpeaocTaBieHnm
MYHUUMNANbHOMW YCRyrM W NpUHATUW pelweHnn [hase, pykoBogutento Kcnonkoma CIl
npeacTaBNAITCA CNpaBkM O pesyrnbTaTtax NpeaocTaBfeHnss MyHULMNAnbHON YCIyri.

4.2. TeKkywMn KOHTPONb 3a cobnioageHnem nocnegoBaTenbHOCTU  AENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMK npoueaypaMyi no npeocTaBNeHun0 MyHULMNAaribHON
ycnyru, ocywectengaet naea CrI1.

4.3. TllepeyeHb [OOMMKHOCTHbIX JIML, OCYLWECTBASAWNX TEKYLWMN  KOHTPOIb,
yCTaHaBNMBaETCH [MOSIOXKEHUSAMU O CTPYKTYPHbIX nogpasgerneHnsax opraHa MeCTHOro
camoynpasfeHns U JOMKHOCTHBIMU pernaMmeHTamu.

Mo pesynbTaTaM npoBedEeHHbIX MPOBEPOK B Cryvae BbISABMEHWUS HapyLleHWn npas
3asiBUTENEen BMHOBHblIE nNULA NPUBIIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccunckon denepaumn.

4.4. nasa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pPaCCMOTPEHUE
oOpalleHnin 3aaBuTenen.
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3amectutens (cekpeTtapb) pykosoautens Vicnonkoma CI1 HeceT OTBETCTBEHHOCTbL 3a
HEeCBOEBPEMEHHOE U (UNM) HeHaanexaulee BbINOfIHEHWE aAMWHUCTPATUBHBLIX OEWNCTBUMN,
yKasaHHbIX B pa3gene 3 HacTosulero PernameHTa.

[OMKHOCTHbIE NWUA M MHblE MyHUUMNAanbHble criyxalne 3a peleHns u OencTBuS
(6espencTaune), npuUHUMaeMble (ocywecTtBnsiemblie) B  Xode npegocTaBneHns
MYHULMMNANbHOW YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTporb 3a npefocTaBfieHMeM MyHUUMNAanbHOM YCryrn CO CTOPOHbI rpaXaaH, nx
ob6beguHEeHUNn U opraHuM3auui, OCyLLeCTBSeTCs NOCPeACTBOM OTKPbLITOCTU AeSATENbHOCTU
Wcnonkoma CI1 npu npenocraBneHUM MyHULMNANbHOW YCRyru, MNOMyYeHUsa MOfHON,
aKTyanbHOM N OOCTOBEPHOM MH(opmMaumMm O nopsagke npeaoctaBneHna MyHUUMNanbHOM
yCnyrm n BO3MOXHOCTU gocynebHoro paccMmoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHns MyHUUMNanbHOW yCnyru.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUn
(6e3pencTBUA) OpraHoOB, NpeaoCTaBNALWMNX MYHULMNANBHYIO YCNYTY, a TakXKe UX
AOJDKHOCTHbIX NIUL, MYHULMNANbHbIX CRYXawmnx

5.1. Monyyatenn MyHUUMNANBHOW YCNyrM WMMET npaBO Ha obxanoBaHve B
aocynebHom nopsiake genctsun (6espenctaus) cotpyaHmkos Mcnonkoma CrI1, yyacTByroLmx
B NpegocTaBreHnn MmyHuuunansHon yenyru, B Micnonkom CI1 unn B CoBeT MyHULMMNANbHOMO
obpasoBaHus.

3asBuTenb MOXET 06paTUTBLCA C anobow, B TOM Y1Ce B CreayrLmnx cnyvasx:

1) HapyleHne cpoka perucTpauumn 3anpoca 3asBuTens O npedocTaBneHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoKka NpeaocTaBieHns MyHUUMNanbHON ycnyru;

3) TpeboBaHne y 3aABUMTENs LOKYMEHTOB UMM WHOpMauum nmbo OCyLLeCTBREHMUS
OENCTBUA, nNpeacTaBfeHne WM OCYLLEeCTBMEHWE  KOTOpPbIX He  npefycMOTpeHo
HOpMaTUBHbIMW MNpaBoBbIMM akTamu Poccuiickon dPepepaumn, Pecnybnuku TaTtapcTaH,
MyHUUMNaNbHbIMU NPABOBLIMW akTamMu ANs npeaocTaBneHnss MyHUUUNansHOM yCnyru;

4)oTkas B nNpuemMe [OOKYMEHTOB, MpefoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuiickon ®epepauumn, Pecnybnuknm TartapcTaH,
MYHUUUNANbHLIMA NPAaBOBbLIMW akTaMn ANA NpeaocTaBfeHna MyHUUMNanbHOW Yycrnyru, y
3aaBuUTens;

5) oTka3 B npegocTaBfieHUM MYHUUMNANbHOW YCNYru, ecnn OCHOBAaHWA OTKa3a He
npegycMoTpeHbl defeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU UHBIMU
HOpPMaTMBHbIMX MNpaBOBbIMW akTamn Poccunckon depepaumn, 3akoOHaMuU U UHBIMU
HOpPMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukun TaTtapctaH, MyHUUMNanbHbIMU NPaBOBbLIMU
akTamu;

6) 3aTpeboBaHue OT 3aaBUTENS NPU NPeaoCTaBNeHUM MyHULMNAIbHOW YCnyru nnaTthbl,
He npedyCMOTPEHHOM HOpMaTUBHbIMM MpaBoBbIMM akTamu Poccuiickon ®enepauuu,
Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU akTamu;

7) oTKa3 OOMmMKHOCTHOro nuua Mcnonkoma Cl1, B cnpasneHum JonyLeHHbIX onevaTok
1 oWKNBOK B BblJAHHbIX B pe3ynbTate npefocTaBneHns MyHULMNanbHON yCryrn AOKYMeHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpaBneHnii;

8) HapyweHne cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npefocTaBfeHnUss MyHUUMNAnNsHOW YCNyru;

9) NnpuocTaHoBreEHMe NpPeaoCTaBNeHNa MyHUUUNAnNbLHOMW YCIyru, €Cnum OCHOBaHUS
NPUOCTAHOBMNEHUA He npedycMoTpeHbl deaepanbHbIMU  3aKOHAMWU U NPUHATLIMUA - B
COOTBETCTBUN C HAMWU MHBIMU HOPMAaTUBHbLIMW NpaBoBbIMK akTamu Poccuiickon ®eaepaumum,
3aKOHaMW UM  MHbIMM HOPMAaTMBHbIMW NpPaBOBbIMM akTamu Pecnybnukn TartapcraH,
MYyHULUMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

10) TpeboBaHve y 3agBuTENA NpPU  NPEAOCTaBNEHUN  MYHULMNANBHON  YCRyru
AOKYMEHTOB unuM  MHdopMaumm, OoTcyTCTBME W (MNU) HEOOCTOBEPHOCTb KOTOPbIX He
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yKa3blBanucb Mpu nepBoOHayanbHOM OTKase B MNpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHnsa MyHuumMnanbHon ycnyru, nnbo B npeaocTaBneHnn MyHULMNanbHOW YCyri,
3a MCKMOYEHMEM CriyYaeB, NPeayCMOTPEHHbIX NMYHKTOM 4 yactn 1 ctaten 7 ®egepanbHOro
3akoHa Ne 210-93.

5.2. XXanob6a Ha peweHua n genctena (6es3pencTene) opraHa, NpeaoCTaBnsaoLEro
MYHULMNANbHYO YCNyry, JOMKHOCTHOrO fvua opraHa, npefoCTaBnsowero MyHuuunansHyro
ycnyry, MyHAUMNAnbHOMO  CRyXalero, PyKoBOAUTENS opraHa, npeaocTaBnsAoLIero
MYHUUMNANbHYKO yCrnyry, nogaetca B NMUCbMEHHOM hopMe Ha ByMaXXHOM HocuTene unu B
31eKTPOHHOM hopme.

YKanoba moxeT ObITb HanpaeneHa no noyte, 4yepe3d MOLl, ¢ wmucnonb3oBaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  "UHTepHeT", odumumanbHOro camTta
MeH3enuHckoro MyHuumnaneHoro pamnoHa (http://www. /menzelinsk.tatarstan.ru), EanHoro
noptana rocygapCTBEHHbIX W MyHuuunanbHbix  ycnyr  Pecnybnukun  TaTtapcTtaH
(http://uslugi.tatar.ru/), EguHOoro noptana rocygapCTBEHHbIX W  MYyHUUMNANbHbLIX YCAyr
(dyHkumn) (http://www.gosuslugi.ru/), a Tarkke MoxeT ObiTb MPUHATaA NPU NNYHOM NpUeme
3aaBuTens.

5.3. XKano6a, noctynuBwaa B opraH, NpegoCTaBfsoOWNA MYHULMNANbHY YCNyry,
nnbo BbIWECTOAWMA opraH (NpW ero HanmuMyuu), NoANeXUT PacCMOTPEHUID B Te4yeHue
naTHaguatn paboumx OHEeM cO OHA ee perucTpauumn, a B cryvae obxanoBaHus OTkasa
opraHa, NpefoCTaBnsLWEero MyHMUMnanbHy yCnyry, B npMeMe AOKYMEHTOB Y 3asBUTENS
nmbo B uvCnpaBneHMM AOMyLEHHbIX OnevyaTok M owunboKk unum B cnydae obxanoBaHus
HapyLUeHWs1 YCTaHOBIIEHHOIO CPoKa Takmx UCMNpaBfeHun - B Te4eHne natn paboymx gHen co
OHS1 ee permcrpaumm.

5.4. XKanoba gomkHa cogepxaTb CrieayroLyo HopMauuio:

1) HaumeHoBaHWe opraHa, NPeaoCTaBMAOWEro YCNyry, JOMKHOCTHOrO nvua opraHa,
NpegocTaBnAwLWeEro ycnyry, WnM MyHUUMNanbHOrO CryXallero, peleHus U [OelcTBuS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) hamunuio, MM4, OTYECTBO (MocregHee - Mpyv Hanuuum), cCBeAeHUst O MecTe
XUTenbCTBa 3asdABuTENsa - PU3NYEeCcKoro nuua nNubo HaMmeHoBaHMEe, CBeOeHUs O MecCTe
HaxXOXOEeHUs 3asdABUTENS - PUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMNeKTPOHHOW MNOYTbl (MPUM HanMUYuM) N NOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obOxanyemblx pelweHusx u aenucteusx (6e3gencteumn) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO nmua opraHa,
NpeaoCcTaBNAOLLErO MyHULUUNANBHYIO YCAYTY, AN MYHULMNANBLHOMO Cry)allero;

4) poBOAbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTESlb He CorfaceH C peLlleHneM U
pevicteuem (6esgencTBuem) opraHa, npegocTaBnSalOLWEro ycrnyry, AOSMKHOCTHOro rnuvua
opraHa, NpeaoCcTaBnAwLLEro yecnyry, unm MyHALMNAnsHOro crnyxatyero.

5.5. K xanobe moryt ObiTb NPUNOXEHbI KOMNUU [OOKYMEHTOB, MNOATBEPXOALLMNX
N3noXeHHble B xanobe obctoaTenscTtBa. B Takom cnyvae B xxanobe npuBoguTca nepevyeHb
npunaraembixX K HEV JOKYMEHTOB.

5.6. Mo pesynbTatam pacCMOTPEHUS Xanobbl MNPUHUMAETCA OOHO W3 CreayrLmx
peLeHni;

1) »xanoba ypoBneTBopsieTcs, B TOM 4Yucrne B (popmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa AonyLEHHbIX OneYaTok 1 OLWNMBOK B BblgAaHHbIX B pe3ynbTate npegoCcTaBneHuns
rocyapCTBEHHOM YCNyrn JOKyMeHTax, Bo3BpaTta 3asaBUTENO AEHEXHbIX CPeACTB, B3UMaHue
KOTOpPbIX He NpedyCMOTPEeHO HOpMaTMBHbIMWU NpaBoBbIMU akTamu Poccuinckon Penepauuu,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbLIMU
akTamu;

2) B y4OBMNETBOPEHUN Xanobbl 0TKa3bIBaeTCS.

He nosgHee aHA, crnegywoowero 3a [[HEM MPUHATUSA peLleHusi, YKasaHHOro B
HacTosiIlLleM MyHKTe, 3asdABUTEN0 B MUCbMEHHOM opMe W MO XenaHuw 3asButend B
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3MEeKTPOHHOM hopMe HanpaBnseTcss MOTUBUPOBAHHBIA OTBET O pesyrbTaTax pacCMOTPEHUs
Xanobsbl.

5.7.B cnyyae npusHaHna anobbl noanexaiwien yOooBNETBOPEHUIO B OTBETE
3asBUTENO JaeTcsa MHopmaums 0 encTBusX, ocywectensaembix Micnonkomom CI1, B uensax
He3aMe IMTEeNbHOro YCTpaHeHUs BbISBMEHHbIX HapyLIEeHUW Npu OKasaHUm MyHUUMNAnbLHOW
yCcnyru, a Takke MPUHOCATCS M3BUHEHWS 3a AOCTaBfeHHble HeyaobcTBa M ykasblBaeTcs
MHpopMauusa o0 ganbHENWUX OEeNCTBUAX, KOTOpble HEOOXOOUMO COBEPLUMTbL 3asiBUTENIO B
Lensax nosly4eHns MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua xanobbl He noanexawien yaoBAETBOPEHUIO B OTBETE
3aaBUTENIO, A4AOTCA apryMeHTUPOBaHHbIE Pa3bACHEHUA O NPUYMHAX NPUHATOrO peLleHus, a
TaKke MHpopmauusa o Nnopsiake 06XXanoBaHUA NPUHATOrO pPeLleHus.

5.9. B cny4yae ycTaHOBREHUss B XO4e Wnv Mo pe3ynbTataM pacCMOTpeHUst xanobbl
NPU3HaKoB CcocCTaBa aAMWUHUCTPATUBHOIO  MPaBOHAPYLWIEHUA  UNU  NpecTynneHus
AOIMKHOCTHOE NUUO, paboTHUK, HadeNeHHble MNOMHOMOYUAMMU MO PACCMOTPEHUIO Xarnob,
He3amMeMTenbHO HaNpaBnAlT UMeoLNecs MmaTepuarnbsl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne1

DOOPMA 3AABIIEHUA
O NPUCBOEHUUN OB BEKTY AOPECALUUN AOPECA TN AHHYJITUPOBAHUA
Ero AQPECA
Iner N | Bcero NncToB

3agBneHune

B icnonHUTEnNbHbIN KOMUTET
HoBOMENbKEHCKOro CenbCcKoro
nocenexHmna MeH3enuHCKoro
MYHULUMMNanNbHOro panoHa
Pecnybnukn TaTapcTaH Ha
npuceoeHne obbekTam agpecaumm
agpecos

3asaBneHne NpUHATO
pernMcTpaunoHHbIN HoMep

KOJ1In4eCTBO JINCTOB 3aABJ1€HNA

KOJTMYEeCTBO npuiaraemMblX JOKYMEHTOB

bl

B TOM 4ucCrie opurmHanoB , konumn
, KONMM4eCTBO JNIMCTOB B OpUrMHanax
, KOnnax

OO nomKHOCTHOro nuua

nognmncb OOJMKHOCTHOIO nuua

pata" | r.
3.1 |Mpowy B OTHOLEHUN OObEKTa agpecaunn:
Bua;
3eMerbHbIN y4acToK CoopyxeHue O6bekT
He3aBepLUEHHOro
cTpouTenbCcTBa
3paHve lNomelueHve
3.2 |[MpucesonTtb agpec

B cBa3u c:

O6pasoBaHneM 3eMernbHOro y4acTtka(oB) U3 3eMesib, HaXOAsALNXCA B
rocyaapCTBEHHOMW UM MyHULMNANbHOW COGCTBEHHOCTH

KonunyecTtBo
3eMerbHbIX y4acTKOB

obpasyembix

[ononHutensHas nHpopmaums:
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O6pasoBaHneM 3eMernbHOro y4acTtka(oB) nyTem pasgena 3eMesfibHOro yyacTtka

KonuyectBo obpasyembix
3eMenbHbIX Y4acTKOB

KapactpoBbit HOMEpP 3eMESIbHOro
yyacTka, pasgern KoToporo
ocyLLecTBNseTCH

Anpec 3eMenbHOro y4acTka, pasgen KoToporo
ocyLlecTBrnsieTcs

y4acTKOB

O6pasoBaHneM 3eMerbHOro y4acTtka nytem obbeamHeHNa 3eMenbHbIX

KonunyectBo 00beanHAEMbIX
3E€MEJIbHbIX Y4aCTKOB

KapactpoBbin HoMmep
obbeanHaemoro 3eMernbHOoro
yyacTtka <1>

Anpec 06beanHSIEMOro 3eMerbLHOro yyacTka
<1>

Iner N | Bcero NncToB

yyacTtka

O6pasoBaHnem 3eMefnbHOro y4acTka(oB) nyTeM Bblgena n3 3eMenbHOro

KonunuyectBo obpasyemMbix
3eMerbHbIX Y4acTKoB (3a
NCKITHOYEHNEM 3EMENBHOTO
yyacTka, U3 KOTOporo
oCyLLecTBnsgeTCs Bblaen)

KagacTtpoBbit HOMep 3eMenbHOro
y4yacTka, U3 KoToporo
ocyLlecTBnseTcs Bblaen

AOpec 3eMenbHOro y4acTka, U3 KOTOporo
OCYLLECTBMSAETCA Bbigen

3€MeJ1bHbIX Y4aCTKOB

O6pasoBaHnem 3eMernbHOro y4acTka(oB) nyTem nepepacnpeaeneHns
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KonnyectBo obpasyembix
3eMernbHbIX Y4acTKOB

KonunyecTtBo 3eMerbHbIX y4acTKOB, KOTOPbIe
nepepacnpeaensTcs

KagacTtpoBbit HOMep 3eMenbHOro
y4acTka, KoTopbln
nepepacnpegensietca <2>

Afgpec 3eMenbHOro yyacTtka, KOTopbIn
nepepacnpegenserca <2>

CTponTenbCTBOM, PEKOHCTPYKL,

neun 30aHns, COOpPYXXeHUs

HanmeHoBaHne obbekTa
cTpouTesnbCTBa (PEKOHCTPYKUNN) B
COOTBETCTBUU C NPOEKTHOWN
AOKyMeHTauuemn

KagacTtpoBbit HOMep 3eMenbHOro
yyacTka, Ha KOTOpOM
OCYLLEeCTBNSAETCA CTPOUTENLCTBO
(PEKOHCTPYKUMS)

AZpec 3eMenbHOro yyacTka, Ha KOTOPOM
OCYLLECTBNSAETCA CTPOUTENBLCTBO
(pekoHCTpYKUMS)

TpebyeTcs

lMoaroToBKoWn B OTHOLWIEHWM crieaytolulero obbekTa agpecalnmm 4OKYMEHTOB,
HeobXxoauMbIX M5 OCYLLECTBIEHMS TOCYAapPCTBEHHOIO KaA4acTPOBOro yyeTa
yka3aHHOro obbekta agpecaumum, B cnyvae, eCnm B COOTBETCTBUM C
MpagocTpouTenbHbIM KogekcoM Poccunckon denepaumm, 3akoHo4aTeNbCTBOM
cybbekToB Poccuinckon ®egepaumnm o rpagocTponTesnibHON AeATENbHOCTM ANg
€ro CTPouTEnNbCTBa, PEKOHCTPYKLUMN BblAava paspeLleHns Ha CTPOUTENBCTBO He

Twun 3gaHnd, coopyxeHus,
obObekTa He3aBepLUEHHOIO
CTpouTenbLCcTBa

HanmeHoBaHue o6bekTa
CTpOUTENBLCTBA (PEKOHCTPYKLINN)
(Mpy HaNUYUKU NPOEKTHON
AOKYMeHTauun ykasblBaeTcs B
COOTBETCTBUWN C NMPOEKTHOMN
AOKyMeHTaumnen)

KapactpoBbii HOMEpP 3eMESIbHOro
y4yacTka, Ha KOTOpOM
OCYLLIECTBMNSAETCH CTPOUTENBCTBO
(pPeKkoHCTPYKLUMS)

AJpec 3eMenbHOro yyacTka, Ha KOTOpPOM
OCYLLIECTBMSETCHA CTPOUTENBCTBO
(PEKOHCTPYKUMS)




25

nepeBOﬂ,OM XWUJ0ro NnoMeLeHnA B HeXunoe rnoMmeeHne n HeXXmnoro
NnoMeLleHnd B XXKnnoe nomMmelleHne

KapacTpoBblii HOMep NoMeLLeHus

ALpec nomeLleHuns

JInct N | Bcero nncToB

34aHUA, COOPYXEHNA

O6pasoBaHneM nomeLleHus (M) B 34aHNUK, COOPYXEHUN NyTEM pa3gena

O6pasoBaHue Xnnoro
nomeLleHns

KonnyecTtBo o6pasyembix
nomeLLeHum

O6pasoBaHne HEXNNOTo
nomMeLLeHns

Konunyectso obpa3syemMbix
NOMELLEHNN

KapactpoBbi HOMEp 30aHu4,
COOpYXeHUs

ALpec 30aHus, COOpPYXeHUs

[lononHuTensbHas nHpopmaums:

nomMelLlieHnd

O6pasoBaHneM nomeLleHus(Min) B 34aHNUK, COOPYXEHUN NyTeEM pasgena

Has3Ha4deHne nomelleHuns Bua nomewenna <3> KonnyectBo nomeLleHnn

(>knnoe (Hexwunoe)
nomeLueHune) <3>

<3>

KapactpoBbin HOoMep
nomMeLLeHnsa, pasgen KoToporo
ocyLlecTBnaeTcs

Anpec nomelleHus, pasaen KoToporo
ocylLecTBnseTcs
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[ononHutensHas nHpopmaums:

O6pasoBaHuem NoOMeLLeHNs B 34aHNUKN, COOPYXEHUU NyTeM 06beaAnHEeHNS
NMOMELLEHUA B 34aHUN, COOPYXEHUN

nomMeLleHnA

O6pasoBaHue Xnnoro O6pasoBaHue HEXNIOro NOMELLLEHUS

KonnyectBo 06beaAnHAEMbIX
NnOMeLLEHNI

KapgactpoBbi HOMep
ob6beanHaAEeMoro nomMmeLleHus
<4>

Appec 06begMHAEMOro noMeLLeHns <4>

[lononHuTenbHas nHpopmaums:

O6pasoBaHneM NoMeLLEeHNS B 34aHMM, COOPYXEHUN NMyTEM NepeyCcTPOMNCTBa U
(vnn) nepennaHMpPOBKN MECT 00LLEero NoNb30BaHUs

nomMeLleHnA

O6pasoBaHue Xnnoro Ob6pasoBaHue HEXNINOro NOMELLLEHUS

Konunuyectso obpasyemMbix
NnOMeLLEHNI

KapactpoBbi HOMEp 30aHu4,
COOpYXeHUs

ALpec 30aHus, COOpPYXeHUs

[ononHutensHas nHpopmaums:

Iner N | Bcero NncToB
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3.3

AHHyNUpoBaTb aapec obbekTa agpecaunm:

HanmeHoBaHMe cTpaHsbl

HanmeHoBaHue cybbekTa
Poccunckon denepaunn

HanmeHoBaHue
MYHULMMANbHOIo panoHa,
ropoackoro oKpyra nnm

BHYTPUIOPOACKOW  TeppuTopun
(ans  ropogoB  dhepeparnbHOro
3Ha4yeHud) B cocTtaBe cybbekTa
Poccunckon ®egepaummn

HanmeHoBaHue noceneHus

HanmeHoBaHWe HacerneHHoro
NnyHKTa

HaumeHoBaHue anemMmeHTa
NSaHMPOBOYHOMN CTPYKTYPbI

HanmeHoBaHue aremeHTa
YNNYHO-OOPOXHOWN CeTU

Homep 3emernbHOro yyactka

Twvn n HoMep 34aHus,
COOpYXeHnsa nnm obvekta
He3aBepLUEHHOro CTPOUTENLCTBA

Tvun 1M HOMeEp noMeLLeHus,
PacnofioXXeHHOro B 34aHuM unm
COOPYXXEHNN

Tvun n HOMep nomeweHna B

npegenax KBapTUpPbI (B
OTHOLLEHUU KOMMYHanbHbIX
KBapTUp)

[lononHuTenbHas nHpopmaums:

B cBa3u c:

MpekpaleHnem cyllecTBoBaHUs obbekTa agpecaumm

OTka3oMm B OCYLLECTBIEHNN KagaCcTPOBOro y4eTa obbekTa agpecawmm no
OCHOBaHUAM, yKa3aHHbIM B nyHKTax 1 n 3 yactu 2 ctatbn 27 degepansHOro
3akoHa oT 24 nona 2007 roga N 221-903 "O rocygapCTBEHHOM KagacTpe
HeaswxknmocTtn" (CobpaHume 3akoHogaTenbcTBa Poccunckon ®egepaumm, 2007,
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N 31, c1. 4017; 2008, N 30, cT. 3597; 2009, N 52, cT. 6410;2011, N 1, cT. 47; N
49, ct. 7061; N 50, cT. 7365; 2012, N 31, cT. 4322; 2013, N 30, cT. 4083;
ohnumanbHbIN MHTEPHET-NopTas NpaBoBOW MHOpMaLMM wWww.pravo.gov.ru, 23

aekabpsa 2014 r.)

MpucBoeHneM 06BLEKTY agpecauun HOBOro agpeca

[lononHuTenbHas nHpopmaums:

Inct N | Bcero nncToB

CobcTBeHHMK 06bekTa agpecauumn unm nuuo, obnagaroLwlee HbIM BELLHbIM NpaBoOM
Ha ob6bekT agpecaumm

domsnyeckoe nmuo:

OT4EeCTBO
) . VHH (npwu
dhamunus: UM (MOMHOCTBIO): | (MONHOCTLIO) (MpU )
) HanMuun):
HanMyum):
OOKYMEHT, BUA: cepus: HoMmep:
yA0CTOBEPSIOLLNIA
NMYHOCTb:
AaTta Bblgauu: KeM BblaaH:
r.
. . . aZipec 3NeKTPOHHOM
NOYTOBbIN afpec: TenedoH 4ns CBA3N: _
noyThbl (NPY HaNU4Un):

topuanyeckoe nmuo, B TOM 4YuCrie OpraH rocy4apCTBEHHOW BracTu, WUHOM
rOCyAapCTBEHHbIN opraH, opraH MECTHOIO caMoynpaBIieHuns:

nosiHoe
HanMmeHoBaHueE:

MHH (gns poccuinckoro KM (ans poccuickoro opuanyeckoro
topuanYecKoro nmua): niuya):
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CTpaHa peructpauuu | gata perucrpauuu (ons | Homep perncrpauuu (ons

(MHKOpMOpauun) (ans WHOCTPaHHOro WHOCTPaHHOro
MHOCTPaHHOro topugudeckoro nuua): topugudeckoro nuua):

topUanYEeCcKoro nmua):

NnoYTOBbLIN agpec: TenemoH 4NA CBA3N: agpec 9NeKTPOHHON
NoYThI (MPU HaNMYUn):

BewwHoe npaBo Ha 06bEKT agpecaunn:

npaBo cOH6CTBEHHOCTM

npaBo X035IMCTBEHHOIO BEAEHUS NMYLLLECTBOM Ha 0ObEKT aapecaumm

npaBo OMNepaTMBHOIO yrNpaBneHnss UMYLLECTBOM Ha 0OLEKT agpecauum

npaBo NMOXXM3HEHHO Hacneagyemoro snageHna 3emMmesibHbIM Yy4aCTKOM

npaBo NOCTOSIHHOro (6eCccpOYHOro) Nofb30BaHUSA 3eMENbHBIM Y4aCTKOM

Cnocob nonyyeHust LOKYMEHTOB (B TOM YMCIE peLLEeHUst O NPUCBOEHNN OBBHEKTY
agpecauuun agpeca Unv aHHynuMpoBaHUKM ero agpeca, opurMHanoB paHee
NpeAcTaBnNeHHbIX JOKYMEHTOB, pelleHnsa 06 oTkase B MPUCBOEHMM
(aHHynunpoBaHumn) 06bEKTY agpecauumn agpeca):

JInyHo B MHOroyHKUMOHansHOM LeHTpe

Mo4TOBbLIM oTnpasrieHneM no

agpecy:

B nnyHom kabuHeTe EamHOro noprtana rocyaapCTBEHHbIX M MyHULMNANbHbIX
yCryr, perMoHarnbHbIX NOPTaNoB rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNyr

B nuyHom kabuHeTe cdenepanbHON MHPOPMALNOHHON aapeCcHON CUCTEMBI

Ha appec 9neKkTpoHHOW No4YTbl

(ons coobuweHns o nonyyeHuu
3a8BNEHNA N OOKYMEHTOB)

Pacnucky B nony4YeHny JOKYMEHTOB MPOLLY:

Bbligatb Pacnucka nonyyeHa:
NNYHO

(noanuck 3aaBuTENS)
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HanpasuTb NOYTOBbLIM
oTnpasrieHMemM no agpecy:

He HanpaBnAaTb

Iner N | Bcero NncToB

3aaBuTensb:

Cob6cTBEHHMK 0O6beKTa agpecauum unm nuuo, obnagarowee MHbIM BELLHbIM
npaBoM Ha OO6BLEKT agpecauunm

MpencraBuTenb cOBCTBEHHMKA 0O6bEKTa agpecauum nnm nuua, obnagaroLwero
WHBbIM BELLHbLIM NPaBOM Ha OObEKT agpecaumm

domsnyeckoe nmuo:

aMS: OT4eCTBO VHH (npu
dhamunus: ) (nonHocCTBI0) (NpU )
(NONHOCTLIO): ) HanMyum):
HanMyum):
OOKYMEHT, BUA: cepus: HoMmep:
yOOCTOBEPSOLLNIA
NINYHOCTb:
Aarta Bblgauu: KeM BbladaH:

NnoYTOBbLIN agpec:

TeneoH ANA CBA3N:

agpec 31eKTPOHHOM
noYThbl (NPU HaNU4nn):

npeacraBuTenNA.

HanMeHoBaHME N PEKBU3NTbI AOKYMEHTA, noATBepXaarLwero noJIHoMo4una

topuanyeckoe nuuo, B TOM 4YMCne opraH rocyfapCTBEHHOW BNacTu, WMHOW
rOCyAapCTBEHHbIN opraH, opraH MECTHOIO caMoynpaBrieHuns:

nosiHoe
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HanMmeHoBaHue:

KIMM (ans poccuickoro
tOpUANYECKOro nmua):

WHH (onsa poccunckoro topnanyeckoro

nuuya):

CTpaHa permcrpauuu
(vHKOpnopauun) (ons
WHOCTPAHHOrO
topuanYEeCcKoro nmua):

faTta perucTtpauum (ans
WHOCTPAHHOrO
topUANYECKOro nmua):

HOMep perncTpaunm (ans
WHOCTPaHHOro
HOPMANYECKOro nnua):

NoYTOBbLIN agpec:

TenedoH ona CBA3N:

agpec 31IeKTPOHHOM
noYThbl (NPU HaNU4Un):

npencraBuUTeEnNA.

HanMeHOBaHMe N peKkBn3nTbl AOKYMEHTAa, noaTBepXgarLlero noyiHoMmo4und

D,OKyMeHTbI, npunaraemble K 3aABJ1IEHUIO.

OpVIFVIHaJ'I B KOInn4yecTtBe 9K3., Ha n. | Konus B konnyectee OK3., Ha
I

OpVII'VIHaJ'I B KOJin4yecTBe 3K3., Ha n. |Konusa B konn4yectee 9K3., Ha
I.

OpVII'VIHaJ'I B KOJin4yecTBe 3K3., Ha n. |Konusa B konn4yectee 9K3., Ha
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MpumevaHue:

Jinct N Bcero NncToB

10

lMoaTeepxaar CBoe corrnacue, a Takke cornacuve npeactaBngaemMoro MHOK nuua Ha
06paboTKy nepcoHanbHbiX AaHHbIX (CcOop, cucTemaTMsaumio, HaKonneHue,
XpaHeHwue, yTOYHEHME (o6bHOBNEHME, N3MEHEHNE), ncnonb3oBaHue,
pacnpoctpaHeHne (B TOM u4ucne nepegady), obesnunumBaHue, OMNOKMpOBaHMeE,
YHUYTOXEHUE NepCoHarnbHbIX AaHHbIX, @ Takke MHble AelCTBUSA, HeobxoamMble Ons
06paboTKkn nepcoHanbHbiX [AaHHbIX B paMKax MpeaocTaBneHns opraHamu,
OCYLLECTBMSAOWMMA NPUCBOEHNE, MU3MEHEHME W aHHyNMpoBaHWe ajpecoB, B
COOTBETCTBUN C 3akoHopaTtenscTBoM Poccunckon depepauun), B TOM 4uCne B
aBTOMaTU3NPOBAHHOM pEeXMMe, BKIYas MPUHATUE peLlleHMA Ha WX OCHOBe
OpraHoM, OCYLLECTBNAOLMM NPUCBOEHNE, N3SMEHEHNE N aHHYNIMPOBaHWE aapecos,
B LiensAx npegocTaBfeHns rocyaapCTBEHHOM YCIyru.

11

HacTtosawmm Takxke noaTeepxaato, YTo:

CBeleHus, yKa3aHHble B HACTOSILLEM 3asBreHuW, Ha AaTy npeacTaBneHns
3asABreHns JOCTOBEPHbI;

npeacTaBneHHble NpaBoycTaHaBNuBawLWmn(ne) JOKYMEHT(bl) U UHbIE JOKYMEHTbI U
cofepxalumecst B HAX CBEAEeHUSA COOTBETCTBYIOT YCTAaHOBMNEHHbIM
3akoHogaTenbcTtBOoM Poccuiickon ®enepauun TpeboBaHmaM.

12

Moanucek [ata

(MHMUMansl, damunus) —

(nonﬁMCb)

13

OtmeTka cotpyaHuka Wcnonkoma CI1, npuHaBLIEro 3asBreHme N NnpunoXeHHble K
HEeMY OKYMEHTbI:
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<1> CTpoka gybnmpyeTcsa ons Kaxgoro o6beguHEeHHOro 3eMeNibHOro y4acTka.

<2> CTpoka oybnupyeTtcs ansa Kaxxgoro nepepacnpeenieHHoro 3eMernbHoro yyacrka.
<3> Ctpoka oybnupyeTtcsa ansa Kaxxgoro pasgeneHHoro nomMeLLeHmus.

<4> CTtpoka oybnupyeTtcsa ansa kaxxgoro o6beauHEHHOro NOMeLLeHuS.

MpumeyaHue.

3asBneHne O NpUCBOEHMM OOBLEKTY agpecaumm agpeca WM aHHyNMpoBaHWK €ero
agpeca (poanee - 3agBrieHMe) Ha OymMakHOM HocuTene odopMNAeTcss Ha CTaHAAaPTHbIX
nnctax popmarta A4. Ha kaxxgom nucTe ykasblBaeTcs ero nopsakoBblid Homep. Hymepaums
NUCTOB OCYLLECTBNSETCH MO NOpsAKy B npedenax Bcero AokymeHTa apabckvumn umdpamu.
Ha kaxgom nucte Takke ykasbiBaeTcs obliee KONMMYecTBO SNUCTOB, COAEpPXKaLLMXCA B
3aaBneHnn.

Ecnu 3asiBneHve 3anonHsieTcs 3asiBUTENEM CaMOCTOATENbHO Ha BymaHOM HocuTene,
HanpoTMB BblOpaHHbIX CBeAeHWId B creunanbHO OTBeAEHHOWN rpade npocTaBnsieTCsl 3Hak:
IIV"

(v

Mpn odopmneHMn 3asBreHus Ha OymaKHOM HocuTene 3asBuTeneM unuM no ero
npocbbe cneunannucToM opraHa MECTHOro CcamOynpaBfieHUsl, opraHa rocygapCTBEHHON
Bnactu cybbekta Poccunckon degepauun - ropoga genepanbHOro 3HadeHus Unu opraHa
MECTHOro CamMOyrnpaBneHns BHYTPUITOPOLCKOro MyHUUuMnanbHOro obpasoBaHus ropoja
denepanbHOro 3HayeHusi, YNoHOMOYEHHOIO 3aKOHOM YKa3aHHoro cybbekta Poccuiickon
degepaumm Ha nNpUCBOEHME oOObEeKTaM agpecaumm agpecoB, C  UCMNONb30BaHMEM
KOMMbIOTEPHON TEXHMKN MOTYT ObITb 3anOfHEHblI CTPOKM (3NEMEHTbI PEKBM3UTA), UMEtoLmne
OTHOLWUEHME K KOHKpPEeTHOMYy 3adBneHuto. B aTom crnyyae CTpoku, He nognexawue
3anosTHEHUIO, U3 POPMbI 3asIBIIEHUS UCKITHOYAOTCS.
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MpunoxeHne Ne2

MocTaHoBNeHuUue

20 . Ne

O npucBoeHun agpeca 06 bLEKTYy HeABMKUMOCTHU

Ha ocHoBaHun 3emenbHoro kogekca Poccunckon ®epepaunmn ot 25.10.2001 Ne136-
&3, pagocTtpouTtenbHoro kogekca Poccunckon Pepepaumm ot 29.12.2004 Ne190-03,
YcrtaBom MyHMUMNanbHOrO obpa3oBaHust «HOBOMENbKEHCKOE CeNbCKOe MOCENeHne»
MeH3enMHCKOro MyHuuunanbHoro pavioHa Pecnybnvkn TaTtapctaH» UCMNOMAHUTESNbHbIN
KoMuTeT HOBOMESIbKEHCKOrO CeNnbCkoro noceneHnss MeH3ennHCKOro MyHUUMNanbHOro
panoHa NOCTaHOBIAET:

1. Mpuceonte appec 0bbekTy HeaswmxknmocTtn (P.N.0O. npaBoobnagaTens; AOKYMEHT,
yCTaHaBNMBalLWWN NpaBo 3asBUTENS Ha 3eMerlbHblA Yy4acToK, Ha KOTOPOM pPacronioXeHOo
cTpoeHune):. 422 Pecnybnuka TartapctaH, MeH3enuHCKuin MyHUUMNanbHbIR pPanoH,
HoBomMenbKkeHCcKoe cenbckoe nocenexHune, C. , yn. , 4.

NmaBa HoBoMenbKeHCKOro
CenbcKkoro noceneHus / /
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Mpunoxexue Ne3
®OPMA
peweHus 06 oTkase B NPUCBOEHUM OOBLEKTY aapecaumm agpeca
WY aHHYNIMPOBaHWUM ero agpeca

(®.1.0., agpec 3asiButens (npeacrasutens)
3aaBuTens)

(PErMcTpaumoHHbIi HOMep 3asiBNEHNUsI O
npUcBoOeHUN 0OBLEKTY aapecaumn agpeca
WK aHHYNMPOBaHMM ero agpeca)

PelweHue 06 oTkase
B NPUCBOEHUMN 0O6BLEKTY agpecauum agpeca Unv aHHynMpoBaHUU ero agpeca

o)
T Ne

(HaMmeHoBaHWe opraHa MecTHOro camoyrnpasreHusi, OpraHa rocyapCTBEHHOM BracTu
cybbekTa Poccuiickon ®epgepauum — ropoga defepanbHOro 3HadeHns nnm opraHa MeCTHOro
camoynpagsneHus BHYTPUropoackoro MyHuuunansHoro obpasoBaHus ropoga pegepansHOro

3HayeHus!, yNorIHOMOYEHHOIO 3aKOHOM cybbekTa Poccuickon degepavmm)
coobLaeT, 4To :
(P.N.0. 3asBuTENA B AatensHOM nagexe, HaMMeHoBaHWe, HOMep 1 aarta
BblAa4n JOKYMEHTa,

noaTBepPXAatoLero fIMYHOCTb, MOYTOBLIN agpec — Ansa Puandeckoro nuua; nosiHoe
HaumeHoBaHwue, VIHH, KIMIM (anga

POCCUIACKOro KOpMANYECKOro Nnnua), cTpaHa, gata u Homep pernctpauun (ans MHOCTPaHHOro
HOPMANYECKOTO Nnua),

NMOYTOBbIV aapec — AN OPUANYECKOro nmua)
Ha OCHoBaHuW [lpaBun MNPUCBOEHUS,, WU3MEHEHUSS W  aHHYNMPOBAHUSA  adpecoB,
yTBEPXOEHHbIX NOCTaHOBMNEHUEM MpaBuTtenbcTBa Poccunckon depepauymm
oT 19 Hosi6pa 2014 r. Ne 1221, oTka3aHO B NPUCBOEHUUN (aHHYNMPOBaHWW) agpeca
cnegyowemy

(HY>XHO€E NoAYEepPKHYTb)
o0bekTy agpecauunu

(BMA n HauMmeHoBaHWe obbekTa agpecalmm, onmcaHue

MeCTOHaxoXaeHnst o0bekTa agpecaumm B criydae obpalleHus 3asiBUTENsi O NPUCBOEHN
0b6bekTy agpecaumm agpeca,

agpec obbekTa agpecaunm B criydae obpatleHus 3assutensd 06 aHHyNnMpoBaHUKM ero
agpeca)
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B CBA3U C

(ocHOBaHuWe oTKasa)
FmaBa HoBomMenbKeHCKOro
Cenbckoro noceneHus / /

MpunoxeHue Ne4

[maBe HOBOMENBKEHCKOro CENbCKOro
nocenexHna MeH3enuHCKoro
MyHUUMNAanbHOro panoHa Pecnybnuku
TartapcTtaH

OT:

3asBneHue
006 ucnpaBrneHnn TeXHUYECKOWN OLLNOKUN

Coobwato 06 owwnbke, AOMYLWEHHOMW MPU OKa3aHUM MyHUUMNANbHOM YCryru

(HaMmeHoBaHwue ycnyrm)
3anuncaHo:

I'Ipanmbele cBeeHnd.

Mpowy ncnpaBuTb AOMYLLEHHYD TEXHUYECKYH0 OWNBKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHNA B JOKYMEHT, ABNAOLNNCA pe3ynbTaToOM MyHULMNANbHOW YCyru.

Mpunarato crnepyrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHns o6 OTKNOHeHMM 3asBneHns o6 ucnpasBneHuu
TEXHUYECKON OLMBKM NPOLLY HaNpaBUTb Takoe peLueHue:

nocpenCcTBOM OTNpaBfieHUs 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha OGyMaKHOM HOCUTENe MOYTOBbIM OTMNpPaBfEHMEM MO

agpecy:

MoaTeepxgato CBOE corfacve, a Takke corflacue NpeacTaBnsemMoro MHOK fuvua Ha
06paboTKy NnepcoHanbHbIX AaHHbIX (COOp, cUCTEMaTM3aLMIO, HAKOMMEHME, XPaHEHWE, YTOYHEHNE
(oBHOBMEHME, W3MEHEHME), WUCMOSb30BaHME, pacnpocTpaHeHne (B TOM u4ucrie nepegady),
obesnnymBaHne, 6rokMpoBaHNe, YHUITOXEHME NEePCOHarbHbIX AaHHbIX, @ TakKe UHbIX AENCTBUN,
HeobxooMMbIX And  obpaboTkM MNepcoHanbHbIX AaHHbIX B paMKax nNpenoCcTaBrieHns
MyHMUMNAMNbHOW yCryrn), B TOM 4MCrie B aBTOMaTU3MpPOBAHHOM pEeXMME, BKIYaa MPUHATUE
PEeLeHNA Ha WX OCHOBE OpraHoM MNPefoCTaBNSIOWMM  MyHUMUMMANbHYO YCnyry, B Uensx
npeaoCcTaBneHns MyHUUMNAnNbHOM YCIyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOeWn
MIMYHOCTM WM NPEACTaBMSAEMOMY MHOK ULy, @ Takke BHECEHHblE MHOK HWXE, OOCTOBEPHbI.
[okymeHTbl (KoMK AOKYMEHTOB), MPUMOXEHHbIE K 3asiBMIEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
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YCTaHOBIMNEHHbLIM 3akoHodaTtenbcTBoM Poccunckon Pegepauun, Ha MOMEHT MpPeAcTaBrneHus
3asiBNeHNst 3TN JOKYMEHTbl AeNCTBUTESbHBI U COAepXaT JOCTOBEPHbIE CBEAEHWS.

[lato cBoe cornacve Ha y4actne B Orpoce Mo OLEeHKe KavecTBa NpeaocTaBfeHHON MHe
MYHULIMNAnbHOW YCMyru rno TenedoHy:

(oaTa) (noanuceb) (©.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NUTbI AOMKHOCTHbIX NIUL, OTBETCTBEHHbIX 3a npepnocrtaBneHune MyHI/ILIMHaanOI‘/'I
ycnyru n ocyweCTBiAOLWNX KOHTPOJIb €€ UCNOJIHEeHUA,

UcnonHuTtenbHbIN KOMUTET HOBOMEnbKeHCKOro cenbckoro noceneHmsa MeH3enuHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

HomKHOCTb TenedoH OneKTPOHHbIN agpec
3amecTuTernb pykosogutens | 8(85555) 23725 Nmel.Mnz@tatar.ru
(cekpeTapb) WcnonHutensHoro
KomuTeTa HoBomernbKkeHcKoro

CeJ1IbCKOro nocerieHnA

PekBU3NTbI AOIMKHOCTHbLIX UL, KOHTpONUpywOLWHUX npenocrtaBneHne MYHMLIMﬂaﬂbHOﬁ

ycnyru
[lomkHOCTb TenedoH ONEKTPOHHbIN agpec
MmaBa HosomenbkeHckoro | 8(85555) 23725 Nmel.Mnz @tatar.ru

CeJIbCKOro nocerieHnA

MpunoxeHne No2

K MOCTaHOBIEHUNIO
McnonHuTenbHOro komuTteTa
HoBoOMEnNbLKEHCKOro CEenbCKoro
noceneHna MeH3ennHcKoro
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MYHULIMNAbHOro panoHa
Pecnybnukn TatapctaH
oT 2019 r.Ne

AAMMUHUCTPATUBHbIN perrameHT
npeaocTaBneHnss MyHUUuMnanbLHOM ycnyru no cBuaeTeribCTBOBaHUIO BEPHOCTU KOMUMN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wWwume nonoxeHus

1.1. Hactoswmin agMuUHUCTPATUBHBIA pernameHT npegocTaBneHns MyHUUMnansHOm
ycnyrm (ganee — PermameHT) ycTaHaeBnvBaeT CTaHOapT W MNOPSAOK NpefocTaBrieHus
MYHUUMNANbHOW YCNyrn no cBMAEeTeNIbCTBOBAHUIO BEPHOCTU KOMUA OOKYMEHTOB U BbINUCOK U3
HUX (Qanee — MyHuumMNanbHas ycnyra).

1.2. MNMony4atenn MyHUUMNANbHOW ycnyrn: ou3ndeckne n opvanyeckue nuua (ganee -
3asBuUTEND).

1.3.  MyHuumnanbHaa ycrnyra npenocTaBfsieTCad  UCMOMHUTESbHBIM — KOMUTETOM
HoBoMenbKeHCKOro cenbckoro noceneHns MeH3enmMHCKOro MyHuLmMnaneHoro panoHa (ganee —
Wcnonkom CI).

1.3.1. Mecto HaxoxgeHune Wcnonkoma CI1: PT, MeH3enuHckuin panoH, c. HoBbin
MenbkeH, yn.lkoneHas, a.17A.

Mpaduk paboTbl:

noHegenbHUK — naTHUUa: ¢ 8-00 no 16-00;

cybborta: ¢ 8-00 go 12-00;

obepn ¢ 12.00 go 13.00;

BOCKpPECEHbE: BbIXOAHOW AEHb.

CnpaBo4Hbi TenedoH 8(85555) 23725.

[Mpoxoa no gokymMeHTaM, yaoCTOBEPSIOLWUM NINYHOCTb.

1.3.2. Agpec odwuumanbHOro cavta MyHUMUMNANbHONO panoHa B MH(OPMaLMOHHO-
TENEeKOMMYHUKaLMOHHOW ceTn  «WHTepHeT» (manee — cetb «WHTepHeT»): (http://
www.menzelinsk.tatarstan.ru).

1.3.3. IHdopmaLma o MyHULMNANsHOW yCriyre, a Takke O MecTe HaxoXaeHusa u rpaduke
paboTbl cnonkoma CI1 MoxeT BbITb NonyyeHa:

1) nocpeacTBOM MHAOPMAUUNOHHBLIX CTEHAOB, coAepXalux Bu3yaribHYHO U TEKCTOBYHO
MHOPMaUUIO O MyHMUMNANBHOW YCryre, pacnonoXeHHbIX B nomelleHnax Mcnonkoma CrI1, ans
paboTbl C 3aA9BUTENAMM.

MHpopmauma Ha rocyaapCTBEHHbIX sidblkax Pecnybnvkm TaTtapcTaH BKIOYaeT CBe4eHUS
0 MyHMUMNanNbHOW ycrnyre, cogepxaiwmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwWwero PernameHTa;

2) nocpeactBom cetn  «WHTepHeT» Ha odumumanbHoMm cante MeH3enMHCKOro
MyHuuunanebHoro panoHa PT B pasgene nocenennsa (http://www. menzelinsk.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnukn TaTapctaH
(http://uslugi.tatar.ru/);

4) Ha EgnHOM nopTane rocygapcTBEHHbIX U MyHUUmMnanbHbix yenyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npy YCTHOM OBpaLLeHnu - IMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM 4Yucne B hopme INEeKTPOHHOro AOKYMeHTa) obpalieHum — Ha
OymMaXHOM HOcUTerne Mo NoYTe, B ANEKTPOHHON hOpMe MO 3NEKTPOHHON NoYTe.

1.3.4. WHdopmauma no BonpocaMm MpedocTaBneHNss  MyHUUMNANbHOW  YCIyru
pasmellaetca cotpyaHukom MWcnonkoma CI1 Ha odwuumanbHom cante MeH3enmHCKoro
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MyHUUUNaneHoro panoHa PT B pasgene noceneHuss M Ha MHMOPMAUMOHHBIX CTeHOax B
nometueHnax icnonkoma CI1 gns paboTbl € 3asBUTENSMUN.

1.4. NpepocTtaBneHne MyHULMNansHON YCNyru OCyLEeCTBNAETCA B COOTBETCTBUM C:

MpaxkgaHckum kogekcom Poccunckon depepaumm (4actb nepsas) ot 30.11.1994 Ne51-
®3 (nanee - 'pK P®) (CobpaHune 3akoHogaTtensctBa PO, 05.12.1994, Ne32, ¢1.3301);

HanoroBbiM kogekcom Poccuickon depepaumm (4actb BTopas) ot 05.08.2000 Ne117-93
(nanee — HK P®) (CobpaHune 3akoHogaTensctea P®, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogatensctBa Poccuinckon ®egepauumn o Hotapuate ot 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT.357);

depnepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obLwmx npuMHUMNax opraHM3aumm
MeCTHOro camoynpasrieHusi B Poccuinckon ®efepaunn» (nanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogatensctBa PP, 06.10.2003, Ne40, cT.3822);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHMsauumn npenoctaBrneHus
rocydapCTBEHHbIX M MyHUUMNanbHbiX ycnyr» (ganee — ®PepepanbHbini 3akoH Ne210-D3)
(CobpaHue 3akoHopatenscTBa PP, 02.08.2010, Ne31, c1.4179);

npukasom MwuHiocta Poccun ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHui K
dopmaTy M3roTOBMEHHONO HOTAPUYCOM 3NEKTPOHHOro AOKyMeHTa» (garnee — npukas -Ne155)
(OdbuumanbHbIh  MHTEpHET-NopTan  npaBoBoW  MHpopmaumm  http://www.pravo.gov.ru,
30.06.2015);

npukazom MwuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peectpos
perncTpauumn HotapuanbHbIX OENCTBUN, HOTapuarnbHbIX CBUOETENbCTB U YAOCTOBEPUTENBHbIX
Hagnucen Ha caenkax U cBngeTenbCTByeMblX JOKYMEHTax 1 nopsaka nux oopmMmneHnsa»(ganee
- npukas Ne313) (OduumanbHbIN WHTEepHeT-nopTan npaBoBOW MHdopMauun
http://www.pravo.gov.ru, 30.12.2016);

npukazoM MwuHiocta Poccum ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WMHCTpyKumMM O
nopsiike coBepLleHns HoTapuarbHbIX JENCTBUA rNaBaMn MECTHbIX agMUHUCTPaLUW NoceneHnm
N cneumanbHO YMNONMHOMOYEHHBbIMW LOMMKHOCTHBIMW fMUAMWU  MECTHOrO CcaMoyrnpaBfeHus
noceneHnn, rnaBamMm MeCTHbIX aAMWHUCTPAUUW MyHULMNAmbHbIX PanvoHOB M cneunaribHO
YNOMHOMOYEHHbIMU  OOSDKHOCTHBIMU - NIML@MW  MECTHOrO CaMOynpaBfeHuUs MyHULMNanbHbIX
panoHoB»(ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom ®epepanbHoro kasHadenctsa oT 12.05.2017 Ne11H «O6 yTBEpXaeHun
nopsigka BedeHUs rocygapCTBEHHOW WH(OPMAUMOHHOMW CUCTEMbI O TOCYOAPCTBEHHbIX U
MYyHUUMNAanNbHbIX nratexax (aanee — npukas 11H) (OdumumanbHbIi MHTEPHET-NoOPTan NpaBoBOWM
nHdopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHMUMnanbHOro obpasoBaHus «HOBOMENbKEHCKOEe CernbCkoe MoceneHne»
MeH3ennHCKoro MyHuumMnaneHoro pavioHa Pecnybnukn TaTtapcTaH», npuHATOro PelleHnem
CoBeTa HOBOMENBLKEHCKOrO CENbCKOro noceneHnss MeH3ennHCKOro MyHUUmunanbHOro pavoHa
oT 10 mapta 2016 roga Ne1 (ganee — YcraB);

1.5. B HacTodwem PernameHTe ncnonb3yroTcs criegyowme TePpMUHbL U onpeaeneHns:

KOMMS OOKYMEHTA - AOKYMEHT, NOSIHOCTbIO BOCMPOU3BOAALLMN MHAOPMaLMIO NOANNHHUKA
AOKYMEHTa 1 ero BHELUHNE NPU3HaKN, He MMeLLNIA oPUONYECKON CUnbI;

OOKYMEHT - maTepuanbHbll HOCUTENb C 3adpMKCMPOBaAHHOM Ha Hem B nbon dopme
WHpopmauuen B BuAe TeEKCTa, 3BYKO3anucu, U3obpaxeHus n (Mnn) Mx coveTaHusi, KOTopbln
UMEeEeT PEKBU3UTDLI, NO3BONAOLLME €ro NaeHTUMUMPOBaTb, U NpeaHa3Ha4vYeH Ana nepegayn Bo
BPEMEHN N B NPOCTPaAHCTBE B Lensax o0LWeCcTBEHHOro NCNONb30BaHUA N XPaHEHUS;

BbINMUCKa - BOCMPOM3BEOEHME YacTM [OKyMEHTa, Hanpumep, BbiNUCKa M3 GaHKOBCKOro
cyeTa KNMeHTa nokasbiBaeT COCTOSIHME cYeTa Ha onpefeneHHyto aaTty;

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHaNbHOrO LEeHTpa npeaocTaBeHus
roCcyAapCTBEHHbIX U MyHMUMNANbHbIX YCAyr — TepputopuanbHO 060COBNEeHHOEe CTPYKTYpHOEe
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nogpasgerneHve (opmc) MHOropyHKLUNMOHANBHOro LeHTpa NpeocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNAMNbHbIX YCNyr, CO30aHHOE B rOPOACKOM MMM CEIbCKOM MOCENEeHUss MyHULMNAnsHOro
panoHa (ropogckoro okpyra) Pecnybnuku TatapcrtaH B cOOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauum AEeATENbHOCTH MHOrOgYHKLMOHANbHbIX LEeHTPOB npegocTaBneHus
rocyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbIX NOcTaHoBNeHneM [paButenscrea
Poccunckon ®depepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOPYHKUMOHANbHbBIX  LIEHTPOB MPEeAoCTaBneHUs [OCYAapCTBEHHbIX W
MYHULUNAMbHbIX YCIyr»;

TexHunyeckasn owubka - owwubka (onucka, onevatka, rpaMmMatMyeckas  Unu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONywWeHHas  opraHow,
NpegocTaBNAWNM MyHULMNANbHY YyCnyry, U npuBefwas K HEeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCrnyru), CBEAEHUSIM B OOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTte nog 3asiBneHneM O npegocTaBieHMn MyHULUNAnbHOW yCryru
(manee - 3asBneHne) NnoHMMaeTcsa YCTHoe obpalleHue.
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2. CtaHAaapT npeAocTaBreHUs MyHULMNANbHOW yCIyrm

HanmeHoBaHue TpeboBaHus
cTaHpapTa npeaocTaBneHus
MYHMLUMNAaNbLHOM ycnyrm

CopepxxaHue TpeGoBaHuUsA cTaHgapTa

HopmaTuBHbIN aKT,
ycTaHaBnmBaroLwmmn
MYHULMNAaNbHYO yCcnyry
unu TpeboBaHue

2.1. HanmeHoBaHue CBungetenbCTBOBaHNE BEPHOCTU KOMUW OOKYMEHTOB U BbINUCOK | [pK P®;
MYHULIMNANBHOW YCIyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHue NcnonHutenbHbln  KOMUTET  HOBOMENLKEHCKOro  cenbckoro | YcTas;

MCMOSHUTENbHO-
pacrnopsiAMTenbHOro opraHa
MECTHOro camoyrnpaBneHus,
HEenocpeaACTBEHHO
NpeaoCTaBnsoLLEero
MYHMUMNANbHYIO yCnyry

noceneHnss MeH3enMHCKOro MyHuuuMnanbHOro pavioHa Pecnybnuvku
TartapcTtaH

2.3. OnucaHwue peaynbTtarta
npeaoCcTaBneHNsa MyHMLMNANbHON
ycnyru

CoBepLueHne HoTapuarnbHbIX 4eNCTBUN MO CBUAETENbCTBOBAHMUIO
BEPHOCTU KOMUA JOKYMEHTOB, BbIMUCOK N3 HUX.

OTkaz B COBepLIEHMM  HOTapuarnbHbIX  OEUCTBUM MO
CBMAETENTIbCTBOBAHMIO BEPHOCTU KONUW OKYMEHTOB, BbINMUCOK U3 HUX

MyHkT 14 npukasa 97

2.4. CpoKk npegocTaBneHns
MYHULMNANbLHOW YCIyru, B TOM
yncrne ¢ y4eTom HeobxoomMmMocTu
obpalleHnsa B opraHnsauuu,
yyacTBylLwmMe B NpeaocTaBneHnn
MYHULMNANbHOW YCIyru, CPoK
NPUOCTaHOBMNEHNS
npefocTaBneHNst MyHULMNANbHON
yCnyru B criy4ae, ecnu
BO3MO>HOCTb MPMOCTaHOBIEHUS
npeaycMoTpeHa
3akoHogartenbcTBOM Poccurickon
degepaumn

CBuaeTenbCTBOBaHNWE BEPHOCTUM KOMUWA [LOKYMEHTOB W BbIMUCOK
M3 HWUX OCYLLECTBMSETCA B TeYeHue OJHOro 4vaca, C MOMEHTa
obpalueHus.

B cnyyae npuHaTMs peweHns o6 oOTka3e B npenocTaBreHun
yCrnyru B TedeHun natn paboynx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHns 06 OTNOXEeHUU COBepLUEHUS
HOTapuManbHOro AeNCTBUS B TeYEHUM NATU paboyunx gHen, C MOMeHTa
obpalleHus.

[MpuocTtaHoBNEeHMe cpoka
yCryru He npeaycMoTpeHO

NpefocTaBneHnst  MyHULMNanbHOWM
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HanmeHoBaHue TpeboBaHuA
cTaHaapTa npefocTaBreHus
MyHULMNanbLHON ycnyrm

CopgepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBnMBawLwmmn
MYHULMNANbHYO yCcnyry
unu TpeboBaHune

2.5. NcyepnbiBatoLwmm nepeyvyeHb
OOKYMEHTOB, HEOOXOOMMbIX B
COOTBETCTBUM C
3aKoHoaaTeNbHbIMU UMW NHbIMU
HOPMAaTUBHbLIMW NPaBOBbLIMU
aKkTaMmu onsi npegocTaBreHns
MYHMLMNANbHOW YCNyru, a Takke
yCryr, KOTopble ABNAITCSA
HeobxoanMbIMKN U 00s3aTENbHbLIMU
Ans npegocTaBneHns
MYHMLUMNANbHbIX YCNYT,
nognexawunx npeacraBneHuto
3asaBuUTENEM, CNOCcobbI NX
nosnlyYyeHus 3asiBuTenem, B ToM
yucre B 3NeKTPOHHON hopme,
nopsaaoK Ux npeacraBneHns

1. MacnopT unu gpyrue OOKYMEHTbI, yOOCTOBEPSAOLINE NMMYHOCTb
3aaBUTENS.

2. lokyMeHTbl, npeAcTaBfeHHble AOns  CBUAEeTenbCTBOBaHUSA
BEPHOCTM KOMUM WUAN BbIMUCOK U3 HUX, OOBEM KOTOpPbIX MpeBbILAET
OOMH NUCT, OOSMKHbI ObITb NPOLNTLI, NPOHYMEPOBAHbI U CKPEeNseHbl
OTTMCKOM NneyaTn opraHm3aumm, oT KOTOPON UCXOAST AOKYMEHTbI

npukas Ne97

2.6. VlcuepnbiBatoLwmm nepeyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NpaBoOBbIMU aKkTaMu A1
npegocTaBneHns MyHUUMNansHoOm
yCnyru, KoTopble HaxoaaTcs B
pacrnopsiXeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro
camoynpaBneHns n UHbIX
opraHusauunm 1 KoTopble
3asBUTENb BNpase nNpeacTaBuTb, a
Takke crnocobbl X NONy4YeHUs
3asBUTENSIMU, B TOM YuCne B
3S1IeKTPOHHOM hopMe, NOPAJ0K UX
npegcraBneHus;

Mony4yaloTca B paMKax MexXBeJOMCTBEHHOIO B3aMMOOEeNCTBUSA:
CBepeHns 06 ynnate  rocygapCTBEHHOW — MOWWHBI U
HOTapuanbHOro Tapudga

Mpukas 11H
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HanmeHoBaHue TpeboBaHuA
cTaHaapTa npefocTaBreHus
MyHULMNanbLHON ycnyrm

CopgepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBnMBawLwmmn
MYHULMNANbHYO yCcnyry
unu TpeboBaHune

rocygapcTBeHHbI OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHusauusi, B pacrnopsXeHummn
KOTOPbIX HAXOOATCA AaHHblEe
OOKYMEHTbI

2.7. NepeyeHb opraHoB
rocygapCcTBeHHOW Briactu (opraHoB
MECTHOro camoynpasneHnst) n nx
CTPYKTYPHbIX noApasgeneHnn,
corrnacoBaHve KOTopbIX B Criyyasx,
npeAyCMOTPEHHbIX HOPMATUBHBIMU
NpaBoOBbIMU akTamu, TpebyeTcs
ANs npegocTaBneHns ycrnyrm um
KOTOpOE OCYLLECTBNAETCH
opraHom, NpeaocTaBnsoLWLUM
MYHULMNAIbHYIO YCIyry

CornacoBaHue He TpebyeTtcs

2.8. VlcuepnbiBatoLwmm nepeyeHb
OCHOBaHWWN ONd OTKasa B npueme
OOKYMEHTOB, HeobxoaMMbIX Ans
npegocTaBneHns MyHUUMNansHoOm
ycnyru

1) Nopgaya AOKYMEHTOB HeEHaaeXallumm nNnuom;

2) HecootBeTcTBME nNpeAcTaBrieHHbIX [JOKYMEHTOB MEepeyHto
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHra;

3) B 3aaBneHuM v npunaraemblXx K 3asiBNEHUO [OOKYMEHTax
NMEITCH HEOrOBOPEHHbIE UCMpPaBIieHUs, Cepbe3Hble MOBPeXOeHus,
He No3BosigoLMe OQHO3HAYHO UCTOSKOBATL UX COAEpKaHue
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HanmeHoBaHue TpeboBaHuA
cTaHaapTa npefocTaBreHus
MyHULMNanbLHON ycnyrm

CopgepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBnMBawLwmmn
MYHULMNANbHYO yCcnyry
unu TpeboBaHune

2.9. NcuyepnbiBatoLwmm nepeyveHb
OCHOBaHWN NS NPUOCTaHOBIEHUSA
U OTKasa B NpeaocTaBrieHnn
MYHULMNANbHON yCnyru

OcHoBaHMA ANd NPUOCTaAHOBMNEHUS NPEeAOCTaBNEHUA YCyrn He
npeaycMoTpPEHbI.

OcHoBaHuA ong oTkasa:

1) CoBepLueHne Takoro 4eNCTBUSA NPOTUBOPEYNT 3aKOHY.

2) enctBue noaonexvt COBEPLUEHUIO [OOIMKHOCTHLIM  NULOM
opraHa MeCTHOro caMOynpaBfieHuUs [pyroro nocerneHus  unu
MYHULMMNANbHOIO panoHa (MPUMEHUTENBHO K MPUHATUIO MEp K OXpaHe
HacrneacTBEHHOro MMyLlecTBa M B Criy4ae HeobxoaumocTh mep o
YNpaBfEeHUIO UM) UM HOTapPUyCOM.

3)C npocbborM O COBEPLUEHUN HOTaApUanbHOro AENCTBUS
obpaTunca rpaxgaHvH, NMpU3HaHHbIK Cy4OM HeaeecnocoOHbIM Mnn
OrpaHN4YeHo AeecnocobHbIM, NMMBO npencTaBuTeNb, HE WMELLMIA
Heo6Xo4MMbIX MONTHOMOYNIA.

4) Coenka He cooTBeTCTBYET TpeboBaHMSM 3aKOHa;

5) 3asButenem npencraBneHbl JOKYMEHThbI HE B NOSIHOM 06beMme,
nmMbo B npeacTaBrfeHHbIX 3asiBreHun Kn - (UnuM)  OOKyMeHTax
CoOepXnTcsa HenorHas u (MnNn) HegocToBepHasa NHpopMauns.

2.10. MNopsgok, pasmep n
OCHOBaHUA B3UMaHUs
rocygapCTBEHHOW MOLUSINHBI UK
WHOW nnaTbl, B3MMaeMon 3a
npegocTaBneHme MyHMumnansHoOn
ycnyru

MyHuuunansHas ycnyra 3a COBepLUEHMe  HoTapuanbHbIX
AEeNCTBUI OKa3sblBaeTCH Ha nNnaTHou (BO3Me3HOW) OCHOBeE.

"ocynapcTBeHHas NoLwnvHa ynnaymBaeTcs B pasmepe:

CBUAETENbCTBOBAHNE BEPHOCTU KOMWUIA AOKYMEHTOB U BbIMMUCOK U3
HUX — 10 pybnen 3a cTpaHuuy KONUMN LOKYMEHTOB MAW BbIMUCKA U3
HUX.

CBMAETeNbCTBOBAHWE MOANMMHHOCTIN NOAMNUCHK:

Ha 3adBneHuMsX W OpYyrMx [OOKyMeHTax (3a WCKIYEeHneMm
DOaHKOBCKMX KapTO4eK M 3asBNeHWh O peructpaumv puamnyeckux
nny) - 100 py6newn;

Ha OaHKOBCKMX KapToykaxX W Ha 3asiBfieHUsIX O perncrpauuu
IOPUANYECKOro Nivua (C Kaxaoro nuua, Ha Kaxgom gokymenTte) - 200
pyonen.

n.9 4.1 cr.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 cr.333.24 HK
P® (4acTtb BTOpas)
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HanmeHoBaHue TpeboBaHuA
cTaHaapTa npefocTaBreHus
MyHULMNanbLHON ycnyrm

CopgepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBnMBawLwmmn
MYHULMNANbHYO yCcnyry
unu TpeboBaHune

3a HoTapuanbHble OEWCTBUSA, COBEPLUAEMble BHE MOMELLEHUS
WNCNOMNHUTENBHOIO KomuteTa CenbCKoro noceneHus,
rocygapCTBeHHada nowsnHa ynnadymBaeTcs B pa3mMepe, yBenn4eHHOM
B NonTopa pasa.

Jlbrotel Mo ynnate rocygapCTBEHHOW MOLWSNHBLI YCTaHOBMEHbI
nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® vacTb 2.

B cnyyae BHeceHUs nM3MeHeHWn B BblOaHHbLIN MO pes3yrbTaTam
npegocTaBfeHnss MyHULMNANbHOW YCIyrn OOKYMEHT, HanpaBfieHHbIX
Ha ucnpasneHne OoWwunbOoK, AOMNYLEHHbIX MO BUHE opraHa u (Mnwu)
JOMKHOCTHOrO Nuua, nnaTa ¢ 3asBUTeNs He B3UMaeTcs

Ctatbsa 8 ®egepanbHoOro
3akoHa Ne210-03

2.11. MNopsgok, pasmep n
OCHOBaHWA B3UMaHusi NnaThbl 3a
npeaocTaBneHune ycnyr, KoTopble
SBNAITCA HEOOXOANMbBIMU 1
obs3aTenbHbiMK AN
npeaoCcTaBneHNsa MyHMLMNANbHON
yCnyru, Bknovasi MHpopmMaumio o
METOAMNKE pacyeTa pasmepa Takon
nnarbl

MpepoctaBneHne HeobOXoAMMbIX M 00s3aTenbHbIX YCNyr He
TpebyeTca

2.12. MakcumanbsHbI CpoK
OXWAaHWs B odepean npu nogaye
3anpoca o npegocTaBrieHnn
MYHULMMNANbHOW YCNyru v npu
nonyyYyeHumn pesyrnbTaTa
NpeaocTaBNeHNsa Takux ycnyr

Nopava 3asBneHns Ha nonyvYeHve MyHULUMManbHOW YCnyru npu
HanuMyum oyepeamn - He 6onee 15 MUHYT.

Mpu nony4yeHun pesynbrata nNpefocTaBneHns MyHULMMNanbHOW
YyCnyru MakCMMarnbHbI CPOK OXWOaHUA B o4vYepean He [OSKeH
npesbiWaTtb 15 MUHYT

2.13. Cpok perucTtpaumm 3anpoca
3aaBuUTENd O NpeaocTaBneHnmn
MYHUUUNANbHOW YCryru, B TOM
yucrie B 3ANeKTPOHHON hopme

Peructpaums ocyLlecTBnsieTcs nocrne yCTaHOBMEHUS NMUYHOCTU U
NPOBEPKM LOKYMEHTOB

2.14. TpeboBaHMA K NOMELLEHUAM,
B KOTOPbIX NpegocTaBnseTcs

MNpenocTaBneHne MyHULMMANBbHOM YCMyrM OCYLLECTBNSETCA B
30aHusSX M nomeweHusix,  0bopyaoBaHHbIX NPOTMBONOXaAPHOW
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HanmeHoBaHue TpeboBaHuA
cTaHaapTa npefocTaBreHus
MyHULMNanbLHON ycnyrm

CopgepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBnMBawLwmmn
MYHULMNANbHYO yCcnyry
unu TpeboBaHune

MyHMUMNanbHasa ycnyra, K Mecty
OXngaHus 1 npuema 3asBuTenen,
B TOM Yncne Kk obecneyeHno
AOCTYMNHOCTM A4S HBannaoB
YyKa3aHHbIX OOBHEKTOB B
COOTBETCTBUMU C
3akoHogartenbcTBOM Poccurickon
denepaumm o coumansbHoOn 3awmTe
WHBANWAOB, pa3MeLLEHWNIO U
0bopMNEHNIO BU3YyaribHON,
TEKCTOBOW U MYSIbTUMEOUNHOMN
MHJOpMaLUKM O Nopsaake
NpeaoCTaBNeHNs TakuxX ycnyr

CUCTEMOWN M CUCTEMOW NOXapOoTyLUeHUsi, Heobxoanmon mebenbto ons
0POopMIIEHNST AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHOAMMWN.

ObecneunBaetca 6ecnpensiTCTBEHHbIN  AOCTYN WHBaNMAOB K
MEeCTy npefocTaBfieHnMst MyHuuunanbHoOW ycnyrn (yaoOHbIM BXOA-
BbIX0[, B NOMELLEHUSA U NepeMeLLeHne B ux npegernax).

BusyanbHada, TekctoBad M MynbTUMeOuMMHAs WHGOpMauua o
nopsgke NpefocTtaBneHns MyHUUMNANbLHOW ycrnyru pasmMellaeTcs B
yOooOHbIX Ana  3asiBUTeNnen mMectax, B TOM 4UCMe C Y4eToM
OrpaHNUYeHHbIX BO3MOXHOCTEN NHBANNO4OB

2.15. lokasatenn [OCTYNHOCTU U
KayecTBa MyHULMMAnNbHOW YCIyru,
B TOM ymucne KONMU4YecTBO
B3aMMOOENCTBUA  3aaBUTeNss C
JOJTKHOCTHBbIMMU nigamm npu
npenocTaBneHnn MyHULMNanbHOM
yCcryrm n Ux NpOAOSDKUTENBHOCTD,

BO3MOXHOCTb nonyyeHus
MYHULMNAnbHOM ycnyru B
MHOropyHKUMOHANbHOM  LieHTpe
npegocTaBneHns

roCcyAapCTBEHHbIX "
MYHULMNANbHbIX ycnyr, B
yoaneHHbIx  paboumx MecTax

MHOropyHKUMOHANbHOro  LeHTpa
npefocTaBneHust

rocyapCTBEHHbIX n
MYHULMNANbHBbIX ycnyr,

MNMokasaTensamn [OCTYNHOCTU NPEAOCTaBMNEeHUs MyHULMNAnbHOM
yCnyru siBMsitOTCS:

pacnonoxeHHocTb nomeweHnss Wcnonkoma CI1 B 30He
AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCNOPTA;
Hanuyne HeobXxoOuUMOro KonmMyecTBa COTPYOHUKOB, a Takke

NOMELLEHNA, B KOTOPbIX OCYLLECTBISETCHS MpUeEM [OKYMEHTOB OT
3aaBUTENEN;
HanuMyue mcyepnbiBatoLen nHpopmaumm o cnocobax, nopsake m

Cpokax npegocraBneHuns MYHUUMNANbHOM ycrnyrm Ha
MHAOPMALNOHHbIX cTeHpax, MHOPMaLMOHHbIX pecypcax
MeH3enuMHcKoro MyHuumnansHoro pavoHa PT B cetn «HTepHeT», Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX YCNYT,;
okasaHve MOMOWM WHBanMgam B npeofosieHun ©Gapbepos,
MeLLaLWNX NONYYEHNIO UMW YCNYT HapaBHe C APYrMMn nuuamu.

KauecTBo npefocTaBneHus MyHMUMNansHON ycnyru
XapakTepusyeTcsi OTCYTCTBUEM:
oyepenen Npu NnpuemMe 1 Bolgaye LOKYMEHTOB 3asiBUTENSAM,;
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HanmeHoBaHue TpeboBaHuA
cTaHaapTa npefocTaBreHus
MyHULMNanbLHON ycnyrm

CopgepxaHue TpeboBaHUA cTaHAapTa

HopmaTuBHbIN aKT,
yCcTaHaBnMBawLwmmn
MYHULMNANbHYO yCcnyry
unu TpeboBaHune

BO3MOXXHOCTb nosly4yeHus
NHdopMauunm o) xoge
npegocTaBneHns MyHULMNansHOM
ycnyru, B TOM yucne c
NCNonb3oBaHNEM

MHJOPMaLNOHHO-

KOMMYHUKALMOHHbIX TEXHOMNOMN

HapyLUEHWIA CPOKOB NPeaOCTaBNeHNS MyHULMNANbHON YCNyru;

Xanob Ha gencrteusa (6e3gencTame) MyHMUMNanbHbIX CRyXallux,
NpeaoCcTaBNAOLWNX MyHULMNATbHYIO YCAYrY;

Xanob Ha HEeKoOppekTHoe, HeBHUMAaTeNbHOe  OTHOLUeHue
MYHULUMNANbHbIX CAYXaLlMX, OKa3blBalOLWMX MYHULMMNANbHYO YCAyry,
K 3asiBUTENAM.

Mpn nogaye 3anpoca 0 NpPeaoCTaBeHNN MyHULUNANBHOW YCIyrn
MW nNpu  nomyvyeHun  pesynbTata  MyHUMUMNANbHOW  YCNyrw,
npegnonaraeTca OAHOKpPATHOE B3aUMOAEWCTBME  OOSMKHOCTHOrO
nvua, NpeaocTaBnAlLWEero MyHUUMNANbHy ycnyry, u 3aaBuTens.
MpoAoMKUTENBHOCTL B3aUMOAENCTBUS ONpeaenseTcs pernaMmeHToMm.

MyHuuunansHas ycnyra B MHOIMO(YHKUMOHANbHOM  LiEeHTpe
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCnyr (qanee
— MoLl), yaaneHHbix pabounx mectax MOLL He npepocTaBnseTcs.

NHdopmaums 0 xoge npeaocTaBrneHnss MyHULMNANbHOW YCyru
MOXeT OblTb nonyvyeHa 3asBuTenemM Ha cante  MeH3enunHcKoro
MyHUuunaneHoro pavioHa PT B pasgene nocenenusi, Ha EanHom
noprane rocyaapCTBEHHbIX U MyHULUMNANbHbIX ycnyr, B M®L|

2.16. OcobeHHOCTH
npegocTaBneHns MyHUUMNansHoOm
yCriyru B 9rneKTpOHHON hopme

KoHcynbTaumio 0 nopsgke nonyyeHns MyHUUMNanbHOM ycrnyrn B
3NEKTPOHHOM POpPME MOXHO Nony4ntb Yepesd VHTepHeT-npuemHyto
unn depes [lopTan rocyaapCTBEHHbIX WM MyHAUMNAMbHbLIX YCNyr
Pecnybnukn TatapcTaH.

B cnydyae, ecnu 3akoHOM npegycMoTpeHa nogaya 3asiBfeHusi O
npegocTaBfieHN MyHULMNANbHOW YCNYrn B 3SIEKTPOHHOMW opme
3aaBneHne nogaetcsa 4epe3 [lopTtan  rocygapCTBEHHbIX W
MyHUuunaneHblx  ycnyr Pecnybnukun Tatapcrtan  (http://uslugi.
tatar.ru/) nnn EgnHein noptan rocygapCTBEHHbIX U MyHULUMNANbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)
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3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbIMOJIHEHUS, B TOM YMCrie OCOGEHHOCTH
BbINONHEHNUA aAMUHUCTPATUBHbLIX NpoLeayp B aNeKTPOHHOM hopme, a TaKkxke
0CO6EHHOCTU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIEHTPaX, B yAaneHHbIX pabounx mecTax
MHOropyHKLMOHANbHOIo LeHTpa NpeaoCcTaBNeHusi rocyAapCTBEHHbIX U
MYHULMNaNbHbIX YyCNyr

3.1. OnwucaHve nocrnegoBaTenibHOCTM OENCTBUMA  MNpU  NpefocTaBneHun
MYHULMMNANbHON yCnyru

3.1.1. MNpepgocraBneHne MyHUUMNanNbLHOW YCNyrn BKNoYaeT B cebs cnefyrowime
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a9BUTENS;

2) NpUHATUE U perncTpaums 3asiBrieHUs;

3) noAroToBKa M Bblgaya pesyrnbrarta MyHULMNanbHOW YCryru;

3.2. OkasaHune KOHCynbTauumn 3asBUTENIO

3.2.1. 3asButenb NnM4HO 1 (nn) no TenedoHy obpawaetca B Mcnonkom CI1 ans
NONy4YeHUst KOHCYNbTaLMIM O NOpPSAKE NONyYeHUss MyHULMNANbHOW YCIyru.

CotpyaHuk Wcnonkoma CI1 oTeBevalowun 3a COBEpLUEHWE HOTapuanbHbIX
OENCTBUA OCYLLECTBNSIET KOHCYNbTMPOBaHWE 3asBUTENs, B TOM 4uCfe No COCTasy,
dopMe 1 coaepKaHUo OOKyMEHTaumm, HeobxoaMMon Ans NoSyYeHUs MyHUUMnanbHOM
yCcnyru v npu HeobxoAMMOCTM OKasbliBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asBneHus.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSALMM MYyHKTOM, OCYLLECTBISETCS B AEHb
obpalueHunsa 3aaButens.

Pesynbtat npouenypbl: KOHCyNbTauuu, 3amMedaHus no coctaBy, dopme u
coepXXaHuto npeacTaBneHHOM JOKYMeHTauuu.

3.3. MNpuHaTne n pernctpaums 3ansreHns

3.3.1. 3agButenb JMYHO, 4epe3 [JOBEepeHHoe nuuUo nogaeT MNUCbMEHHOe
3asBneHne o NpeaocTaBneHNN MyHULMNANbHOW yCnyrn u npeacrasnseT JOKYMEHTbl B
COOTBETCTBUU C NYHKTOM 2.5 HacToswero PernameHTta B Vcnosnkom Crl1.

3.3.2. CotpygHuk Ncnonkoma CI1 ocywecTBnseT:

YyCTaHOBIIEHME NIMYHOCTU 3aaBUTENS;

NpoBEpPKY NOSTHOMOYUN 3aaBuTENS (B CnyyYae enNCTBUSA MO AOBEPEHHOCTN);

NPOBEPKY HanMyus OOKYMEHTOB, MPedyCMOTPEHHbIX MYyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUA MNpeacTaBfeHHbIX [JOKYMEHTOB  YCTaHOBIIEHHbIM
TpeboBaHuAM (Hagnexawee odopMreHne KON OOKYMEHTOB, OTCyTCTBME B
OOKYMEHTax MoAYUCTOK, MPUMUCOK, 3a4YEepPKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHuni).

B cnyyae otcytctBua 3amevaHun 3amectutenb CotpyaHuk Wcnonkoma CI
OCyLLleCTBNSAET:

npuemM n pernctTpaumio 3asBneHus B creunanbHOM XypHane;

BpYyYEHME 3a8BUTENIO KOMUM 3asBNEHNA C OTMETKOW O AaTe npuema JOKYMEHTOB,
NPUCBOEHHOM BXOAfWEeM HoMepe, daTe U BPEMEHUM WUCMONHEHUA MyHUUMNansHOM
yCnyru.
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B cnyyae Hanuuma oOcHoBaHMMA ONA  OTKasa B MpuMeMe [OKYMEHTOB,
npegycMOTPEHHbIX NYHKTOM 2.8 HacTosiwero PernameHTta, cotpygHuk Mcnonkoma CrI1,
BeAyWNA NpuemM OOKYMEHTOB, yBeJOMMSAeT 3asBUTEeNns O HanuuuuM npenaTcTBuUn Ang
perncTpauumn 3asiBfieHns 1 Bo3BpaLllaeT emy JOKYMEHTbl C MMCbMEHHbIM 0ObACHEHMEM
coepXXaHuns BbISABNEHHbIX HE4OCTAaTKOB B NPeACTaBreHHbIX AOKYMEeHTax.

PesynbTat npoueayp: nNpuHATOE W 3aperucTpupoBaHHOE 3asiBlieHWe unu
BO3BpaLLEHHbIE 3asBUTEN0 JOKYMEHTbI.

3.4. MNogroToBka 1 Bblgava pesyribTata MyHUUMNANbHOW YCIyru

3.41. CotpygHuk Wcnonkoma CI1 nocne peructpauum  3asiBneHus
OCYyLLEeCTBNHAEeT:

NPOBEPKY CBEAEHUN, CoaepXKaLLMXCHA B AOKYMEHTaX, NpunaraemMbix K 3asiBrEHNIO;

NPOBEPKY HanNUuns OCHOBaHUM [Ans OTKa3a B NpefdocTaBfieHuUM YCIyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuusa ocHoBaHWn AN oTKa3a B NpeaocTaBreHnn yeryrn CoTpyaHuK
Mcnonkoma CI1 nsBewaeT 3asBuTENd 0 NPUYMHAX OTKasa U OCyLLEeCTBNAET npoLueaypsl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuma ocHOBaHM ONsi OTNOXEHUS COBEPLUEHUA HOTapuanbHOro
pencteus cotpygHuk KMcnonkoma Cl1 ocywecTtBnseT npouenypbl, NpegyCMOTPEHHbIEe
nyHKkToM 3.5 HacToswero PernameHTa.

B cnyyae oTcytcTBUMA OCHOBaHMW AN OTkasa B NpedocTaBrieHuu
MyHUUMNanbHon ycnyri coTpyaHuk Mcnonkoma CIT:

npoBepseT NPaBUbHOCTb OMNaThl 3a COBEPLLUEHNE HOTapuarbHbIX 4ENCTBUMN;

Cnu4aeT KONuio SOKYMEHTa UK BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBuT MOAMNUCb, OTTUCK MNevaTu WCNOSHUTENBHOIO KOMWUTETa MNOCEeNneHus c
nsobpaxeHnem rocygapctseHHoro repba Poccunckon ®egepaumu;

peruncTtpupyeT COBEPLUEHHOE HOTapuanbHoe [eucTBue B peecTpe Angd
perucTpauumn HotapuanbHbIX 4EUCTBUMN;

BO3BpaLlLlaeT 3aBEPEHHbIE JOKYMEHTbI 3asBUTENTIO.

Mpouenypsl, ycraHaBnuBaemble nyHkTamu 3.3 -3.4 Hactoswero PernameHra,
OCYLLECTBNATCSA B Te4eHne 15 MUHYT C MOMEHTa perncTpaumm 3asaBreHuns.

PesynbTat npoueayp: HoTapuanbHO YOOCTOBEPEHHbIE KOMUW OOKYMEHTOB WU
BbIMWCKN, NepefaHHbIe 3asiBUTENIO.

3.4.2. cotpyaoHuk Wcnonkoma CI1 B cnyyae npuHATMA peweHuss o6 oTkase B
npenocTaBneHnn YCryrm BbIHOCUT MNOCTaHoOBMeHWe 06 oTka3e B COBEpPLUEHUN
HOTapmarnbHbIX 4eNCTBUIA. [TocTaHOBNEHME HanNpaBnsaeTCs 3adaBUTENIO NO MoYTe.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSILMM MYHKTOM, OCYLLECTBASATCA He
no3aHee NATU OHEeN ¢ MOMeHTa obpalleHns 3asaBUTENa 3a NPegOoCTaBEHNEM YCIYTN.

PesynbTat npouenyp: noctaHoBrieHMe o6 OTkase B COBEPLUEHUM HOTapuarnbHbIX
OENCTBUI, HanpaBfieHHOEe 3asBUTESIO.

3.5. OTnoxeHne cosepLlEeHNs HOTapuanbHOro 4encTBUs

3.5.1. cotpyaHuk Ucnonkoma CI1 MOXeT OTNOXUTb COBEPLUEHNE HOTapUarbHOro
0encTBus B criyvae:

HeobxogMMocTn nUcTpeboBaHMA AONOMHUTENBbHBLIX CBEAEHUA OT (PU3NYECKUX U
IOPUANYECKNX NNLL;

HanpasfieHUs1 JOKYMEHTOB Ha 3KCNepTuay;

Heob6X04MMOCTN 3anpoCUTb 3aMHTEPECOBaHHbIX fuL, 006 OTCYTCTBUM Y HUX
BO3paXkeHU NpOTUB COBEPLUEHNA ITUX AENCTBUN.
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cotpyaHuk Ucnonkoma CI1 u3Bewaet 3aaBuTens o6 OTNOXEHUUM COBEPLUEHMS
HOTapmarnbHOro 4ENCTBUSI.

[Mpoueaypsbl, ycTaHaBNUBaeMble HACTOALLMM MYyHKTOM, OCYLLECTBISITCH B AEHb
obpalleHuns 3aaButens.

Pesynbtat npouenyp: wusBelleHue 3asBUTend 00 OTNOXEHUN COoBepLUEHNs
HOTapmarnbHOro 4ENCTBUSI.

3.5.2. CotpyaHuk Wcnonkoma CI1 nocne NpuHATUA pelleHust 06 OTNOoXeHuu
COBEPLUEHNS HOTapuanbHOro AENCTBUSA rOTOBUT 3anpoc, HEOBXOAMMBIV AN1A NONyYeHus
OOMNOMNHUTENbHBLIX CBEOEHUW, U HanpasnseT B COOTBETCTBYIOLWWA OpraH Wunu
3aMHTEepeCcoBaHHOMY LY.

lMpoueaypbl, ycTaHaBnMBaeMble HACTOAWMUM MYHKTOM, OCYLLECTBASITCA He
no3aHee NATU OHEN C MOMEeHTa obpalleHns 3asaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasSfieHHbIN B COOTBETCTBYHOLLUMN OpraH unm
3aMHTEepecoBaHHOMY LY.

3.5.3.CotpygHuk Wcnonkoma CI1 nocne nocTynneHns OTBETOB Ha 3anpochl
n3BeLLaeT 3asaBUTENS N NpPedoCTaBnseT ycnyry B nopsiake, yCTaHOBNEHHOM MyHKTaMu
3.3. — 3.4 nHacTtosdwero PernameHTa.

3.6. MNMpepoctaBneHne MyHuumnansHom ycnyrn 4yepe3 MOLL, ynaneHHoe paboyee
mecTto ML,

MyHuumnaneHaa ycnyra B MO®LU, ypaneHHbix paboumx mectax MOL, He
npefocTaBnsAeTcs.

3.7. VicnpaBneHne TeXHNYECKMX OLLIMBOK.

3.7.1. B cnyyae oO6HapyxeHWss TexHU4eckon owubkn B [AOKYMEHTe,
ABNAOLEMCA pe3ynbTaTOM MyHUUMNAnbHOW YCnyrn, 3asBuTenb MNpeacTaBnsaeT B
Wcnonkom CIT:

3asiBrneHne o6 ncnpasneHnn TexHnyeckom owmnbkn (npunoxexHme Net);

AOKYMEHT, BblAaHHbLIN 3aABUTEN0 KaK pesynbTaT MyHUUMManbHOW YCnyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKas oLwmnobka;

AOKYMEHTbI, UMEIoLMe PUANYECKYIO CUIy, CBUOETENbCTBYIOWMNE O HanMyuu
TEXHMYECKON OLUNGKMN.

3aaBneHne 06 ucnpaBneHnun TEXHUYECKOM OWNOKM B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABrAIWEMCH pe3ynbTatoM  MyHUUMNanbHOW  ycnyru, nopaetcs
3agBuTenemM (YnonHOMOYEHHbIM npeacTaBuTenem) nuyHo, nnbo MNOYTOBbIM
oTnpasneHnem (B TOM YMCIie C UCMONb30BaHMEM 3NIEKTPOHHOM MOYThLI), NMOO Yepes
eVHbIN noptan rocydapCTBEHHbIX U MyHUMUMMAnNbHbLIX  yCcrnyr — unu
MHOIOYHKLMOHANbHbIN LUeHTp npegocTaBneHns rocyaapCTBEHHbIX n
MYHULMNANbHbIX YCNYT.

3.7.2. CotpygHuk Wcnonkoma CI1 ocywecTtBnseT npuem 3aserneHus o6
NCNpaBfeHNN TEXHUYECKOW OLINOKM, pernctpupyet 3asiBNeHWe C MNpUoXeHHbIMN
AOKYMeHTaMMu.

MMpouenypa, ycraHaBnvBaemMasi HacCTOAWMM MYHKTOM, OCYLLECTBISeTCsa B
TeYeHne OOHOro AHA C MOMEHTa perncTpaunm 3asiBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNeHne.

3.7.3. CotpyaHuk Wcnonkoma CI1 paccmatpvBaeT AOKYMEHTbl U B LENsAX
BHECEHNS UCMpPaBfieHUNn B [AOKYMEHT, SABMSIOWWACA pe3ynbTaToM  yCryru,
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oCylLlecTBNsAeT npouenypbl, MNpeaycMOTpeHHble MyHKToM 3.4  HacToswero
PernameHTta, n BblgaeT MCMNpaBrieHHbIN OOKYMEHT 3asaBUTENIO (YNOSTHOMOYEHHOMY
npeacTaBUTENO) NIMYHO MO POCMNUCL C U3bATMEM Y 3asaBuTens (YrnorHOMOYEHHOro
npeacTtaBuTensl) opurMHana [[OKyMeHTa, B KOTOPOM COAEPXUTCH TexHu4Yeckas
owmbka

MNMpouenypa, ycTaHaBnMBaemas HacCTOSALMM MYHKTOM, OCYLIECTBMseTca B
TeyeHne Tpex AHen nocrie obHapyXeHUs TEXHUYECKON OWWBKM UNnn NonyyYeHus oT
noboro 3anHTepecoBaHHOro n1ua 3asBrneHns 0 AonyLeHHON owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIA (HAanpaBneHHbIN) 3asBUTENO JOKYMEHT.

4. NMopsapok n chopMbl KOHTPONA 3a NpefocTaBlieHMEM MYyHULIMNANIbHOMN
ycnyru

4.1. KOHTposib 3a MOMHOTOMW M Ka4yeCTBOM MpefoCTaBNeHus MyHUUUnarbHOW
ycnyru Bkno4vaeT B ceba BbIABMEHME W yCTpaHeHMe HapylleHur npae 3asBuTenewn,
npoBedeHMe NpPOBEPOK cobniogeHns npoueayp NpeaocTaBneHns MyHULMNanbHOM
yCcnyru, nogrotoBKy pelleHun Ha aencteus (b6esgenctesme) OOIMKHOCTHBIX NUL opraHa
MECTHOro camoyrnpaBreHns.

dopmamn  KOHTpons 3a cobnogeHneM UCMOMHEHUS  agMUHUCTPATUBHbLIX
npoueayp ABNAIOTCS:

1) npoBepka W cornacoBaHve MPOEKTOB [AOKYMEHTOB MO MpefoCTaBneHuto
MyHUUMNanbHOW ycnyru. Pe3ynbTaToM NpoBeEpPKN ABNAETCS BU3MPOBaHME MPOEKTOB;

2) nposBoguMble B yCTaHOBMEHHOM nopsiake NpoBEPKN BeAeHus
0enonponsBoacTBa;

3) NnpoBefeHne B YCTAHOBMNEHHOM NOpsAAKe KOHTPOMbHbIX NPOBEPOK CObBMoaeHUs
npoueayp npeaocTaBrieHUs MyHUUMNANsHOW YCyri.

KoHTponbHble npoBepkn MOryT 6biTb  MMAaHOBbIMU  (OCYLLECTBAATLCA Ha
OCHOBaHUM MNONYrogoBbIX WNM  rogoBbIX NfnaHoB paboTbl opraHa MEeCTHOro
camoynpaeneHns) ©n  BHenmnaHoBbiMW. [lpy  npoBedeHUW  MPOBEPOK  MOryT
paccMaTpmBaTbCsA BCE BOMPOCHI, CBA3aHHble C MNpPeaocTaBrieHVeM MyHUUMNAanbHON
ycnyrn (KOMMNIEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY OBpalLeHunto 3asiBUTenNs.

B uenax ocywecTtBneHUa KOHTPOSis 3a COBepLUeHWEM [OencTBur npu
NpenoCcTaBNeHnn MyHMUMNAnNbHOW ycrnyrm v NpuHATUM  peweHun [hason CrIl
npeacTaBnATCA CNpaBky O pesyrnbTaTax npegoCcTaBNeHnUs MyHULMNANsHOW YCNyru.

4.2. Texkywun KOHTpPONb 3a cobrnogeHneM nocneaoBaTesNibHOCTU AENCTBUM,
onpegerieHHblX  agMUHUCTPATUBHbLIMA npoueagypamu no npegocTaBneHuo
MyHUUMNanbHoW ycnyru, ocywectensaetcsa nason Cr1.

4.3. TllepevyeHb [OOMKHOCTHLIX §NL, OCYLLECTBNAWNX TEKYLWNA KOHTPOIb,
yCTaHaBnMBaeTCs NOSIOXKEHUAMU U AOMKHOCTHBIMU perfnaMmeHTamMu.

Mo pesynbTaTam npoBedeHHbIX MPOBEPOK B Criydae BbISABMEHUS HapyLleHUN
npaB 3asiBUTENEN BUHOBHbIE NULA NPUBMNEKAIOTCHA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

4.4. Mason CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PacCMOTPeHue
oOpalleHnin 3asBuTenen.

CotpygHuk Wcnonkoma CIT HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(Mnn) HeHapgnexauwlee BbINOMHEHME aOMUHUCTPATUMBHbLIX [AENCTBUMW, YKa3aHHbIX B
pasgene 3 Hactoswero PernameHTta, 3a peweHus u gencteua (6esgencreue),
npuHUMaemble (OCyLLeCTBIISiEMble) B Xo4e NpefoCTaBieHUss MyHUUMNANbHOW YCIyru,
HeceT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsaKe.
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4.5. KoHTposib 3a npefocTaBfeHMEM MYHULMMNANbLHOM YCIyrM CO CTOPOHbI
rpaxgaH, nx o6beanHEHUN 1 opraHn3auni, oCyLLLEeCTBNAETCS NOCPeaCTBOM OTKPbLITOCTH
peatenbHoctn  Wcnonkoma CI1 npu npefoctaBneHMM MyHUMLMNANbLHOW  yCryrn,
NoNy4yeHUss MOSMHOW, akTyarnbHOM W OOCTOBEPHOM WH(opmMaumm O nopsagke
npeaocTaBneHna MyHULMNAnsHOW yCrnyrn U BO3MOXHOCTU AocyAebHOro paccMoTpeHns
obpalleHun (xanob) B npouecce NnpefocTaBneHUs MyHULUNAnbHOM yCryru.

5. locyneb6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6e3pencTBUSA) OpraHoOB, NpPeaoOCTaBAIOWMNX MYHULMNANBHYIO YCIYTY, a TakXke UX
AOJDKHOCTHbIX NIUL, MYHULMUNANbHbIX CRYXawmnx

5.1. Mony4yatenn MyHMUMNANbHOW YCAYyrM WMMEKT NpaBoO Ha obxanoBaHue B
pocynebHom nopsgke gencteun  (6espgencteus) cotpygHukoB  Mcnonkoma  CI,
yyacTBylOLWMX B MpegocTaBneHnn mMyHuumnansHon ycnyru, B Wcnonkom CIT wnun B
CoBeT MyHMuuMnanbHoro obpasoBaHus.

3asButenb MoXxeT 06paTUTLCA C Kanobor, B TOM YUCIE B CAEeAyLWNX Cryvasx:

1) HapylweHe cpoka perucTpaumm 3anpoca 3asBuTens o npegocTaBneHun
MYHULUUNANbHOW YCryru;

2) HapyLLeH1e Cpoka NpeaocTaBreHns MyHULMNanbHON yCcnyru;

3) TpeboBaHne 'y 3aaBUTENd  OOKYMEHTOB  wnu  uvHdopmaumm  nmbo
OCYyLLeCTBNEHN [OEeNCTBUW, npeacTaBfieHne UM OCYLLECTBIIEHME KOTOPbIX He
npegycMOTPEHO HOPMaTMBHbIMW  MNpaBoOBbIMW  akTamu Poccuickon ®epepauuu,
Pecnybnukn TatapctaH, MyHUUMNANbHLIMW NPaBOBLIMU akTaMy A11S NpeaoCcTaBneHus
MYHULUUNANbHOW YCryru;

4) oTKa3 B Mnpuveme [OOKYMEHTOB, NpefoCTaBrieHMe KOTOPbIX NpeayCMOTPEeHO
HOpMaTUBHbLIMM NpaBoOBbIMK akTamn Poccurckon ®epepauunmn, Pecnybnunkm TatapctaH,
MyHUUMNANbHBIMX NPaBOBbIMW akTaMun Ans NpefoCTaBneHnss MyHULMNAanbHOW YCnyru,
y 3a9BuUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNAansHOW yCnyru, eCriv OCHOBaHUSA OTKasa He
npegycMoOTpeHbl dpefiepanbHbIMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMM
WHBbIMW HOpPMaTUBHbIMW MpaBoBbIMW akTamun Poccuiickon degepaunn, 3akoHamun U
WHBIMW HOPMATUBHBIMW NPaBOBbIMKU akTamun Pecnybnukn TatapctaH, MyHUUUnanbHbIMU
NpaBOBbIMU akTamu;

6) 3aTpeboBaHne OT 3aaBUTENHA NpU NPESOCTaBNEHUN MYHULMNANbHOM YCIyrn
nnatbl, He nNpPeaycCMOTPEHHON HOPMAaTUBHbIMKM NPaBOBbIMWM akTamun Poccunckom
depepaunn, Pecnybnukn TatapcTtaH, MyHMUMNANbHBIMU NPABOBbLIMU aKTamu;

7) oTka3z gormkHocTHoro nuua Wcnonkoma CI1, B mMcnpaBneHun LOMYLEHHbIX
onevyaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe nNpenoCcTaBfeHus MyHUuunanbHOW
yCnyru JOKyMeHTax imbo HapyLleHne yCTaHOBIIEHHOMO CpoKa Takux UCNpaBreHu;

8) HapylleHne cpoka unu nopsgka BblAadn OOKYMEHTOB MO pesynbratam
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

9) npuocTtaHoBrieHne  NpedoCcTaBfeHns  MyHUUMNAnbHOM  ycnyru,  ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MpedycMOTpeHbl deaepanbHbIMM  3aKOHaMN U
NPUHATBIMM B COOTBETCTBUM C HUMW WHBIMW HOPMaTUBHLIMW MPABOBbLIMU aKTaMu
Poccuinckon ®depepauun, 3akoHamm U UHBIMU HOPMAaTUBHLIMW MPAaBOBbIMW aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHe y 3asBuTENs MNpu NpPeaoCTaBNEHUN MyHULMNANbHOW YCNyrn
OOKYMEHTOB unn uHdopmauumu, oTcyTcTBue WU (UniM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobxoauMbIxX Ang
npeaocTaBneHna MyHUUMNAnbHON ycnyrn, nubo B NpeaoCTaBNeHUN MyHULMNANbHOW
yCriyru, 3a UCKIOYEHNEeM criydaeB, npefyCMOTPEHHbIX MyHKTOM 4 yactm 1 ctaTtbun 7
depnepanbHoro 3akoHa Ne 210-93.
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5.2. Kanoba Ha peweHns un  peuctBus  (besgencteme)  opraHa,
NpegoCTaBNALWEro  MyHAUMNANbHYO  yCryry, [OOSMKHOCTHOrO  nuua  opraHa,
npedocTaBnsAwLWero  MyHAUMNANbHY  yCryry,  MYHUAUMNAnNbHOrO  CriyXatlero,
pyKoBOOMTENA oOpraHa, nNpeaoCcTaBfslOWero MyHUUUnanbHy Yycnyry, nogaetcs B
NMMCbMEHHOW hopMe Ha ByMaKHOM HOCUTENE UK B ANIEKTPOHHON cbopme.

YKano6a moxeT ObiTb HanpaBneHa no noyrte, Yyepe3d MOL|, ¢ ncnonb3oBaHmem
NHJOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn "HTepHeT", odmumnanbHoOro camTta
MeHsenuHckoro  myHuuunanbHoro pawoHa (http://www. menzelinsk.tatarstan.ru),
EgnHoro noptana rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnuku TatapcraH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapCTBEHHbIX U MyHUUUNASbHbLIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a TakKke MOXeT OblTb MNPUHATA NPU FINYHOM
npueme 3aaBuUTENS.

5.3. )Kanob6a, noctynuBwass B opraH, NpegoCcTaBNSAOWNN  MyHULMNANBHYIO
ycnyry, nubo BbIWECTOAWMN opraH (NpW ero HanuMyuu), NoasieXXuT PacCMOTPEHUIO B
TeyeHne nATHaguaTn paboumx gHen co OHA ee permctpaumu, a B criydae obxanosaHus
OTKasa opraHa, NpegocTaBnAlLLEero MyHUUMNanbHy YCryry, B npueme LOKYMEHTOB Y
3aaBuTensa Nubo B uMCMpaBfeHUU AOMyLIEHHbIX OnevyaTtok M OWMubOoK unuM B criyyae
00XanoBaHMa HapyLleHWUs YCTAHOBMEHHOro CpPOKa TaKUX WCNPaBfEeHWA - B TeYeHue
NATM pabounx AHEn Co OHS ee permcTpaumu.

5.4. )XKanob6a gomkHa cogepxaTb CriegyoLlyo MHpopmauuio:

1) HaumeHoBaHWe oOpraHa, NpedocTaBnALWEro ycnyry, LOOMMKHOCTHOroO nuua
opraHa, NpegocTaBnAlLWeEro ycrnyry, unm MyHUUUNanbHOro Criyalero, pelieHuss u
nencreus (6es3gencrame) KoTopbix 06xanytTcs;

2) hamunnuio, nms, OTYECTBO (MocnegHee - NpW Hanuyuu), CBEOEeHUs O MecTe
XUTenbCTBa 3aaBUTENs - (prnsmnyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MecTe
HaxXOoXOeHUs 3asBUTenNs - IpUanUYeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTpPOHHOM NoYTbl (MPU HaNUYMKM) U NOYTOBbLIM agpec, no
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3adABUTENIO;

3) cBegeHns 06 obxanyemMblx pelueHusix U aencteusix (besgencteum) opraHa,
NpegoCTaBNALWEro  MyHAUMNANbHYO — yCryry, [OOSMPKHOCTHOrO  nuua  opraHa,
npeaocTaBnAwLLIEro MyHULUUNANBHYIO YCAYTY, U MYHULMNANbHOTO CryXallero;

4) poBoAbl, HAa OCHOBaHUM KOTOPbIX 3asiBUTESNb He COrfaceH C pelleHnemM wu
aencremem (6es3genctemem) opraHa, NPeaoCTaBnsOWEro yenyry, 4oO/MMKHOCTHOMO nuua
opraHa, NpegocTaBnALEro yenyry, unm MyHAUUNanbHOro cnyxatuero.

5.5. K xanobe mMoryT GbiTb NPUIIOXKEHbI KOMUM OOKYMEHTOB, MOATBEPXKAAIOLLNX
N3NoXeHHble B anobe obctoatenbctBa. B Takom cnyyae B xanobe npuBoanTCA
nepeyeHb npunaraembix K Hel JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHuUs xanobbl NPUHUMAETCS O4HO M3 CreayrLnX
peLleHni:

1) »xanoba ypoBneTBOpsieTCs, B TOM 4ucne B OPME OTMEHbl MPUHATOrO
peLLeHns, ucnpaBneHnsa OONyLEHHbIX onevyaTok U oWMBOK B BblAAHHbLIX B pesynbtaTte
npegocTaBneHns rocydapCTBEHHOM yCryrM OOKyMeHTax, BO3BpaTa 3adBuTEnNio
OEHEeXHbIX CpedcTB, B3MMaHWe KOTOpbIX He MpedyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMM akTamu Poccuinckon ®depepaumn, HOPMaTUBHbLIMK MNPABOBbIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHLIMU NPABOBbLIMU akTamu;

2) B yOOBNeTBOPEHUM Xanobbl OTKa3biBaeTCS.

He nosgHee OHA, criegyowero 3a AHEM NPUHATUS peLUeHUs, YKas3aHHOro B
HaCTOSALWEM MyHKTe, 3asABUTENIO0 B NMUCbMEHHOW DOpPME U MO XenaHwuio 3asBuTens B
9IeKTPOHHOM  hOpMe HanpasndAeTCcd MOTUBUPOBAHHLIN OTBET O pesynbTatax
pacCcMOTPEHNS Kanobbi.

5.7. B cnyyae npusHaHua >xanobbl noanexawlen yaoBneTBOPEHUIO B OTBETE
3asBUTENIO JaeTcsa MHopMauusa O AenCTBusX, ocylectensiembix cnonkomom CI1, B




55

uenax HesamennMTenbHOro YCTPaAHEHWS BbISIBMIEHHbIX HapyLlweHur Mpu  oKasaHuu
MYHUUMNANbHOM YyCNyrM, a TakkKe TMNPUHOCATCA W3BUHEHUS 3a [LOCTaBliEHHble
HeygobcTBa W ykasbiBaeTCAa MWHGOpMauMs O JdanbHEMWMX AOENCTBUSX, KOTopble
HeobX04MMO COBEPLUMTL 3asiBUTESIO B LIENAX NONyYEeHUS MyHUUMNANbHON yCnyru.

5.8. B cny4ae npusHaHus xanobbl He nognexaiwien yaoBreTBOPEHUIO B OTBETE
3asBUTENO, [JalTCA apryMeHTUpPOBaHHbIE pPa3bSCHEHUA O MNPUYUHAX MPUHATOrO
peLleHuns, a Takke nHdopMaums o nopsgke o6xxanoBaHUs NPUHATONO peLLeHUs.

5.9. B cnyyae ycTaHOBreHVUss B XO4e WM NO pesynbTaTaMm pacCMOTPeHUd
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHAapPYLUEHUA UNN NPECTYNEHNs
AO0JDKHOCTHOE N0, paboTHMK, HaAeneHHbIe NOSTHOMOYUAMM NO PAaCCMOTPEHMIO XKaroo,
He3amenMTenbHO HaNpPaBnslT UMELLMECS MaTepuarnbl B opraHbl NPoKypaTypbl.
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MpunoxeHue Ne1

(aBe HoBoMenbKeHCKOro
CenbCKOro noceneHns
MeH3senunHckoro
MYHMLMMNANbLHOro panoHa
Pecnybnukn TatapctaH

OrT:

3asaBneHue
006 ncnpaBneHnn TeXHU4YECKOWN OLLNOKKU

Coobuwao o6 owmnbke, OONYyLWEHHOW MNPU OKa3aHMM MYHULUUNANbHOW YCRyru

(HaMmeHoBaHue ycnyrm)
3anucaHo:

[MpaBunbHble
cBefeHus:

Mpowy wncnpaBuTb  OONYLEHHYK  TEXHUYEeCKytd  owmbKky UM BHECTU
COOTBETCTBYHOLUME  WU3MEHEeHUA B [JOKYMEHT,  SBRSOWUNCA  pesynbTaToMm
MYHUUUNANbHOW YCAyrn.

Mpunarato crnegyrowime JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss o6 OTKNOHeHWW 3asaBrieHus o6 ucnpasneHun
TEXHUYECKON OLNBKM NpoLLy HanpaBUTb Takoe peLleHne:

nocpeacTBOM OTNpaBneHns 3rNekKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON Konuu Ha BymMaxHOM HocuTerne NoYTOBbIM OTNPaBrieHneM no
agpecy:

MoaTeepkaato CBOE corfiacue, a Takke corracme npeactaBnaemMoro MHO nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTM3aumio, HaKONfeHWe, XpaHeHue,
yTOuHeHne (OBGHOBMEHME, U3MEHEHWNE), UCMOMb30BaHWe, pacrnpocTpaHeHne (B TOM 4ucre
nepegadvy), obesnnunBaHmne, GrIOKMPOBaHNE, YHUHTOXEHME NEPCOHArbHbIX AaHHbIX, a TakkKe
WHbIX OEWUCTBUK, HeobxoauMMbiX Ansi 0B6paboTkM NepcoHarnbHbIX AaHHbIX B pamMKax
npegocTaBneHnss MyHULMNAnbHOM YCnyrn), B TOM YUCre B aBTOMaTU3MPOBaHHOM peXMMeE,
BKIIOYAS MPUHATUE PELLEHUA Ha MX OCHOBE OPraHoOM MPeaoCTaBnSHOLMM MyHULMNANbHYH
ycnyry, B Lensx NpeaocTaBeHns MyHUUMnansHOM yCnyru.

HacTtosawmm noareepkaato: CBeAEHMWS, BKITHOYEHHbBIE B 3asiBIEHNE, OTHOCSLLMECS K
MOEN NIMYHOCTU W NPencTaBngeMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HWKe,
A0CTOBEPHbI. [JOKyMEHTbI (KOMMK AOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNEHNIO, COOTBETCTBYIOT
TpeboBaHMsM, YCTaHOBMEHHbIM 3akoHogaTenscTBoM Poccuiickon depepaummn, Ha MOMEHT
NpeacTaBneHnsa 3asiBreHnss 3T LOKYMEHTbl OEWCTBUTEMbHbI U copepXaT AOCTOBEpPHbIe
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CBefleHus.
[lato cBoe cormnacue Ha y4actne B Onpoce Mo OLeHKe KavecTsa npefocTaBreHHom
MHE MYHULIMNAnbHOW YCryru rno TenedoHy:

(naTa) (noanuceb) (©.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PekBU3NTbI AOIMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npepocTtaBreHune
MyHVILI,VInaﬂbHOﬁ ycnyrn v ocyuwecTBnAOLWUNX KOHTPOJb €e UCMNOoJIHeHuA,

UcnonHuTtenbHbIN KOMUTET HOBOMENbLKEeHCKOro cenbCKoro noceneHus
MeH3ennHCKoOro MyHuumunanbHoOro pamoHa

HOMmKHOCTb TenedoH OneKTPOHHbIN agpec
3amecTtutens pykoBoauTtensa | 8(85555)23725 Nmel.Mnz@tatar.ru
(cekpeTapb) WcnonHuTtensHoro
komuTeTa HoBomenbKkeHCcKoro
CenbCKoro noceneHns

PeKkBU3UTbI AOMKHOCTHbIX UL, KOHTPONMPYHOLWMX NpeaocTaBNeHne
MYHULMNANbLHOW yCcrnyru

HOMmKHOCTb TenedoH ONEeKTPOHHLIN agpec

maBa HoBomenbkeHckoro cernbckoro | 8(85555)23725 Nmel.Mnz@tatar.ru
noceneHus

yucre B aBTOMATM3MPOBAHHOM PEXMME, BKIOYasi MPUHSATME pPELUeHMA Ha UX
OCHOBE OpraHOM MpPeaOoCTaBMSAWMM MYHALMNANbHYKO YCryry, B LEnsX npeaocTaBiieHunst
MYHULMNArbHOM YCryru.

Hactosiumm noaTeepxaato: CBeAEHUs!, BKIIOYEHHBIE B 3asiBIIEHUE, OTHOCSALLMECS K
MOEN NNYHOCTM W MNPEACTaBMSEMOMY MHOK JMLY, @ TakKe BHECEHHbIE MHOK HUXE,
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[0CTOBEPHbI. [JOKyMEHTbI (KOMum OKYMEHTOB), MPUITOXKEHHbIE K 3aSBITEHNI0, COOTBETCTBYHOT
TpeboBaHMAM, YCTAHOBMNEHHbIM 3aKkoHoAaTensCcTBOM Poccuiickon depepaumm, Ha MOMEHT
npeacTaBneHnsa 3asaBreHNs 3T JOKYMEHTbl OEVCTBUTENbHbI U cogepXaT LOCTOBEpHble
CBedeHus.

[ato cBoe cornacve Ha ydactve B Onpoce Mo OLEHKe KavyecTBa npeaocTaBieHHON
MHE MyHULMNAasbHOM YCNyrn no TenedoHy:

(narta) (noanuce) (@.1.0.)



MpunoxeHne
(cnpaBoyHoe)

PekBM3NTbI 4OMKHOCTHbIX uy, OTBETCTBEHHbIX 3a npegoctaBlieHune MyHVII.IVII'IaanOﬁ
ycnyrun v ocywecTtBnAOLWNX KOHTPOJIb €€ UCNOJTHEeHUA,

McnonHutenbHbI KoMMTeT HOBOMenbKeHCKOro cernbckoro noceneHus MeH3enumHckoro
MyHuUunanbHoro pavoHa Pecnyonuku TatapcTtaH

[ omKHOCTb TenedoH OnEKTPOHHbIN agpec
3amecTuTens (cekpeTapnb) | 8 (85555) 23725 Nmel.Mnz@tatar.ru
pyKOBOAUTENSA MCMNOJSIKOMA CenbCKOro
noceneHust

PekBN3UTbI OOMMKHOCTHbIX Nnu, KOHTpoOnupyrwmnx npegocrasBneHune MyHVILI,VInﬂﬂbHOI?I

ycnyrum
L OmKHOCTb TenedoH OnEKTPOHHbIN agpec
maBa HoBomernbkeHckoro cenbckoro | 8 (85555)23725 Nmel.Mnz @tatar.ru
noceneHusi

MpunoxeHue Ne3
K noctaHoBneHuto IcnonHNMTenbHOro
kommuteta HoBOMENbKEHCKOro
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CenbCKOro nocerneHus
MeH3ennMHCKOro MyHUUmMnasnbHOro
panoHa Pecnybnuku TaTtapcTaH
oT 14 pekabpa 2018r. Ne 20

ALOMUHUCTPATUBHbLIN pernameHT
npepocTaBneHust MyHUUMnanbHOW ycrnyru no Bbigaye crnpaBku (BbIMUCKK)

1. O6wWwme nonoxeHus

1.1. HacTtoawmn agMMHUCTpaTUBHBIN pernameHT npefocTaBneHns MyHUUMNanbHOW ycryrn
(banee — PernameHT) ycTaHaBnuBaeT cCTaHOapT U MNOPSAOK NpedocTaBneHus MyHuuMnanbHOW
yCnyru no Bblgade crnpasku (BbINUCKK) (ganee - MyHuuunansHasa ycnyra).

1.2. Mony4atenu MmyH1uumMnaneHoOn ycnyru: omsndeckme nuua (ganee - 3asBuUTenb).

1.3. MyHuumnaneHass  ycnyra  nNpefocTaBnaAeTCd  UCMOSHUTENbHbIM — KOMUTETOM
HoBomernbKeHCKOro cenbckoro noceneHmsi MeH3ennHCKoro MyHuuMnanbHOro pavoHa (panee —
Wcnonkom CI).

1.3.1. Mecto HaxoxgeHune Wcnonkoma CI1: PT, MeH3enuHckuin panoH, c.HoBbln MenbkeH,
yn.lWkonebHagq, a.17A.

Mpaduk paboThbi:

noHegernbHUK — naTHuua: ¢ 8-00 go 16-00;

cybbota: ¢ 8-00 go 12-00;

o6eq ¢ 12.00 go 13.00;

BOCKpECeHbEe: BbIXOAHOMW AEHb

CnpaBoyHbIn TenedoH 8(85555)23725.

[Mpoxoa nNo AOKyMeHTaM yAOCTOBEPSHOLLUMM JINYHOCTb.

1.3.2. Agpec odwuumnanbHoro camta MeH3enuMHckoro MyHUUMNanbLHOro pawmoHa B
NHAOPMALIMOHHO-TENTEKOMMYHUKALUMOHHOW ceTu «/HTepHeT» (qanee — ceTb «MHTepHeT»): (http://
www menzelinsk.tatarstan.ru).

1.3.3. VIH(bopmaLms 0 MyHUUMNANbHOW ycnyre, a Takke O MecTe HaxoXaeHus u rpaduvke
paboTbl Micnonkoma CI1 MoxeT 6bITb nonyyeHa:

1) nocpeacTBOM MHMOPMAUMOHHBLIX CTEHOOB, COAepXalMxX BU3yaribHYIO U TEKCTOBYHO
NHOpPMaLMIO O MyHUUMMNAanbHOW ycryre, pacnonoXeHHbIX B nomeweHuax Vcnonkoma Cll, ans
paboTbl C 3a9BUTENSMMU.

MHdopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnvkn TatapctaH BKloYaeT cBefeHus o
MYHULMNANbHOW ycnyre, cogepkawuecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTosiwero PernameHTa;

2) nocpenctBoM cetn «MHTepHeT» Ha oduuManbHOM calTe MyHULMNanbHOro pamoHa B
pasgene nocenenus (http://www. menzelinsk.tatarstan.ru.);

3)Ha [lopTane rocygapCTBeHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(http://uslugi.tatar.ru/);

4) Ha EgnHOM nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (yHkunn) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

Npy YCTHOM obBpalLleHnn - IMYHO UNK No TenedoHy;

NpyY MUCbMEHHOM (B TOM 4ucrne B hopMe IMEeKTPOHHOro AOKyMeHTa) obpalieHun — Ha
Byma)kHOM HOcUTEene No noyTe, B ANIEKTPOHHOW DOPME MO 3NEKTPOHHON NoYTe.
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1.3.4. NHdbopmauma no Bonpocam NpeaocTaBfieHns MyHULUNAanbHON yCnyrn pasmMmeLlaeTca
cotpygHukom Wcnonkoma CI1 Ha oduumManbHOM canWTe MyHMUMNAanbHOro pavoHa W Ha
NHOPMaLIMOHHBIX CTeHAax B noMelleHnsx Mcnonkoma ClN anga paboTbl ¢ 3aaBUTENAMM.

1.4. NpepgocTaBneHne MyH1UUUNanbHOW YCNyrn oCcyLLEeCTBASETCA B COOTBETCTBUM C:

NpaxgaHckum kogekcom Poccuinckon depepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogatenbcTBa Poccuiickon ®epepaumn, 05.12.1994, Ne32, c1. 3301) (ganee — MK P®);

3emernbHbIM kogekcom Poccuinckon ®depepauum ot 25.10.2001 Ne 136-®3 (CobpaHue
3akoHogatenbcTtBa Poccuiickon ®epepaumn, 29.10.2001, Ned4, ¢1.4147) (nanee — 3K P®);

HKunuwHeiv kogekcom Poccuickon ®epepaumm ot 29.12.2004 Ne188-03 (CobpaHue
3akoHogatenbctBa Poccuickon ®depepauumn, 03.01.2005, Ne 1 (yacTb 1), cT. 14) (ganee — XK
P®);

OcHoBamu 3akoHogatenbctBa Poccuinckon depepauum o Hotapmate (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

®epgepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax"
(Cobpanne 3akoHopgatenbctBa Poccunckon ®egepaumn, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

®epepanbHbiM 3akoHOM OT 21.07.1997 Ne122-03 «O rocygapCTBEHHOM perncTpaunn npas
Ha HeOBMXMMOE WMYLLECTBO M caenok ¢ Humy» (CobpaHue 3akoHogaTenbCcTBa Poccuiickon
depepauun, 28.07.1997, Ne30, cT1. 3594) (nanee - 122-93);

®epeparnbHbiM 3akoHOM OT 11.06.2003 Ne74-®d3 (pen. ot 30.10.2009) "O KpeCTbsIHCKOM
(bepmepckom) xossamnctee" (CobpaHne 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, ct. 2249)
(oanee — 74-93);

®epepanbHbiM 3akoHOM OT 06.10.2003 Ne131-903 «O6 obwimx npuHUMnax opraHusaumm
MECTHOro camoynpasneHuss B Poccuiickon ®egepaunmny» (CobpaHne 3akoHogaTenbCcTBa
Poccuinckon  ®depepauumn, 06.10.2003, Ne 40, cT. 3822) (qanee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm nNpeaocTaBreHus
rocygapCTBeHHbIX W MyHuuunanbHbiX ycnyr» CobpaHve 3akoHopaTensctBa Poccuiickon
depepauun, 02.08.2010, Ne31, c1.4179) (nanee — PepepanbHbi 3akoH Ne 210-D3);

npukasom MwuHucTepcTBa cenbckoro xosamcrtea Poccuirckon ®epepaumn ot 11.10.2010
Ne345 «O6 yTBepxaeHun hopmbl U NOpsiaka BeAEHNSA NOXO3ANCTBEHHbIX KHUI OpraHamMn MeCTHOrO
camoynpaBfeHnss MNoceneHnn 1 opraHaMmyM MECTHOrO CaMOynpaBfieHUst TOPOACKUX OKPYroB»
(BronneTteHb HOPMaTMBHBLIX akTOB defeparibHblX OpraHoB MCNONHUTENbHOW Bnactu, Ne50,
13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne M1/103 «O6 yTBepxaeHun ¢opMbl BbIMUCKA U3
MOXO3SANCTBEHHOW KHUMM O HanuMyuu y rpaxgaHuHa npaBa Ha 3eMernbHbl y4acToK» (fanee —
Mpukas Pocpernctpaunn);

3akoHom Pecnybnuku TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBneHun B
Pecnybnuke TaTapctaH»(Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (mnanee — 3akoH PT Ne
45-3PT);

YctaBOM MyHMUMNanbHOro obpasoBaHusi «HoBOMenbkeHCKoe cenibckoe MocereHne»
MeH3enuHckoro MyHuuMnaneHoro pavioHa Pecnybnukn TaTtapctaH», npuHsaToro PeleHvem
CoBeTta HOBOMENbLKEHCKOrO cenbckoro noceneHna MeH3ennMHCKOro MyHUuunanbHOro panoHa oT
10 mapTa 2016 Ne1 (ganee — YcraB);

1.5. B HacToslLLeM pernamMmeHTe UCMOoMNb3YTCA creayrLlme TeEPMUHbI 1 onpeaeneHuns:

noJ, cnpaBKou (BbIMMCKOW) Bbl4aBaeMoOW opraHamMu MeCTHOro caMoyrnpaBfeHns NoOHUMaeTcs —
cnpaBka O COCTaBe CeMbM, CNpaBKM C MeCTa XUTENbCTBA, BbIMUCKMA U3 MOXO3ANCTBEHHOW KHUTM,
BbIMWUCKM U3 JOMOBOW KHUIU, CripaBka C MecTa XUTenbCTBa yMepLlero Ha AeHb CMEpPTU, CripaBka C
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npeablaylwero Mecta XUTenbCTBa XUTENsSM WHOMBUAYarbHbIX XWMbIX [OOMOB, CrnpaBka Ha
3eMerbHbIV Y4acToK, CnpaBka Ha JOMOBNageHuve.

yaaneHHoe pabovee MeCTO  MHOrOyHKUMOHANbLHOrO  LeHTpa npedocTaBreHns
rocygapcCTBEHHbIX M MyHUUMNAanbHbIX YCNyr — TeppuTopuanbHo o060cobreHHoe CTpyKTypHoe
nogpasgenerHve (ouc) MHOroYHKUMOHANBHOIMO LEHTpa npeaocTaBrneHust rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCMyr, CO34aHHOE B FOPOACKOM WMWU CENbCKOM MOCENEeHUs MyHULMNanbHOro
pavioHa (ropogckoro okpyra) Pecnybnukm TatapctaH B cooTBeTcTBUM C NyHKTOM 34 [Mpasun
opraHusaumm 0eaTenbHOCTU MHOrOMYHKUMOHAmNbHbBIX LEHTPOB NpeoCTaBleHns rocyaapCTBEeHHbIX
M MyHMUMNAnNbHbIX YCIyr, YTBEPXAEHHbIX nocTaHoBneHneM [lpasutenbctBa Poccuinckon
®epgepauum ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpaBun opraHusauum OesTenlbHOCTU
MHOMOMYHKLMOHANbHbLIX LLEHTPOB NpefoCTaBNeHnsa rocyaapCTBEHHbIX U MyHULMMAIbHbBIX YCIyr»;

TexHuyeckas owwmnbka - owmbka (onucka, oneyartka, rpaMmaTmyeckas unu apudmeTnyeckas
owmnbka nnbo nogobHas owmbka), AonyLieHHas opraHoM, NpedoCTaBnSWUM MyHULUNANbHYO
ycnyry, v npmBefwass K HeCOOTBETCTBUIO CBEAEHUW, BHECEHHbIX B [OKYMEHT (pesynbTaT
MYHULMNANbLHON YCryrn), CBeAeHUsIM B [JOKYMEHTax, Ha OCHOBAHWW KOTOPbIX BHOCUITUCb
cBefeHus.

B HacTodwem PernameHTe nop 3asBreHnMeM O NpeaocTaBneHuyM MyHULMNanbHOW YCryru
(oanee - 3asiBneHne) NOHMMaeTCs 3anpoc O NpefoCTaBfeHUn MyHuumunaneHon ycnyrn (n.2 cr.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asiBrieHve 3anorHaeTcs Ha CTaHO4apTHOM
6naHke (npunoxeHne Ne1).
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2. CTaH.ﬂapT npepocTaBrieHUA MyHVILl,VIﬂaﬂbHOﬁ ycnyrumn

HaumeHoBaHue Tpe6oBaHus K
cTaHAapTy npefocTaBreHus
MYHULMNaNbLHOWN ycnyru

CopepxxaHue TpeboBaHUM K cTaHAAPTY

HopmaTuMBHbLIN akT,
yCTaHaBNMBalLWMUN yCnyry
unu TpeboBaHue

2.1. HaumeHoBaHne MyHMUMNANbHOM
yCnyru

Bblgaya cnpaBku (BbINUCKN)

YcTaB cenbCcKoro noceneHus

MK P®, 3K PO, KK PO, OcHoBbI
3aKoHOoAaTenbLCTBa O
HoTapuate, 122-93, 74-93,
210-93, Mpwukas
PocperucTtpauuu

2.2. HammeHoBaHMe UCMONMHUTENbHO-
pacnopsguMTenbHOro opraHa MecTHoro
camMmoynpaBrieHusl, HernocpeacTBEHHO

npeaocTaBnAaloLWero MyHumMnanbHyo

ycnyry

McnonHutenbHbIN KOMUTET HoBomenbkeHcKoro
cenbckoro nocesieHnsa MeH3enMHCKOro MyHMuMnasnbHOro
panoHa Pecnybnuku TaTtapcTaH

YcTaB cenbcKoro noceneHus

2.3. OnncaHue pesynbTtata
npegocTaBreHnsa MyHUUMNanbHOM
ycnyru

CnpaBka (BbInucka).
YCTHbIM U NMUCbMEHHLIN OTKa3 B NpeaocTaBneHum
MYHULMMNANbLHOW yCcryru

YcTaB cenbcKoro rnocernieHns

K P®, 3K PP, KK P®, OcHoBbl
3aKoHo4aTenbCcTBa O
HoTapuate, 122-®3, 74-93,
210-93, lNMpunkas
Pocpeructpauuu

2.4. Cpok npegocTtaBreHusi
MYHULMNANLHOW yCnyru, B TOM Y1cne
C y4eToM HeobxoaumocTn obpalleHus
B OpraHusauum, yyacTtseyrouime B
npegocTaBneHnn MyHULMnansHom
yCryrn, CpoK NPUOCTaHOBIIEHMS
npegocTaBneHns MyHUUMnansHom
yCriyru B criy4yae, ecriv BO3MOXHOCTb
NPUOCTaHOBIIEHMS NpesyCMOTpeHa

He Gornee Tpex AHel® ¢ MOMeHTa peructpaumu
3aaBneHus.

YCTHbIM OTKa3 B npefocTaBNeHUun MyHuUUMnanbHOu
ycnyru B AeHb obpalleHus.

lMprnocTtaHoBneHve Ccpoka npegocTaBrieHuns
MYHULMNANbHOW YyCNyru He npeaycMoTpeHo

2 CpOK MMpCaOCTaBJICHUA MYHHHHHaHLHOﬁ YCIyru OmnpeaciicH HUucCXoass U3 CYMMApHOIo CpokKa, MHUHHUMAJIbHO H606XOI[I/IMOFO JIIA
OCYHICCTBJICHUA aAMUHUCTPATUBHBIX ITPOLCAYP. I[J'II/ITCJ'IBHOCTB AAMHAHUCTPATUBHBIX ITPOUCAYP UCHUCIIACTCA B pa6oq14x JHAX.
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3akoHogaTenbCcTBOM Poccumnckon
depepauyunm

2.5. VcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOBX04MMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
NN UHBIMY HOPMATUBHbBIMU
NpaBOBbIMW aKTaMu A4S
npegocTaBneHnsa MyHUUMnansHom
yCryru, a Takke ycnyr, Kotopble
ABMAIOTCHA HEOBXOOMMbIMU U
obs3aTenbHbIMK AN NpeocTaBneHns
MYHULMNANbHbLIX YCNYr, NOANeXalmx
npeacTaBneHUIo 3aaBUTESNEM,
Ccnocobbl UX NoNy4YeHNs 3asiBUTENEM,
B TOM YMCre B 9NIEKTPOHHOM hopme,
NnopsaoK X npeacraBneHus

3asBneHve o NnpedocTaBreHnmn ycnyru (B yCTHON Unu
NMCbMEHHON hopme).

[okyMeHTbl (opurmHansl) (npunoxeHune Ne2).

3asBneHnst B NCbMEHHOW bopMe npeacTaBnseTcs B
OJHOM 3K3emnnspe.

BnaHk 3asBneHua ona nonyyYeHus MyHUUMManbHOW
ycnyrm 3asdBuTerlb  MOXeT MOfyYuTb Mpu  JIMYHOM
obpaweHmn B Wcnonkom CI1. 3OnektpoHHaa dopma
6naHka pasmelleHa Ha oduumanbHOM cante Vicnonkoma
Cr1.

3asBneHne n npunaraemMmble JOKYMEHTbI MOryT BbiTb
npeAcTaBneHbl (HanpasneHbl) 3asBUTENEM Ha ByMaXHbIX
HOCUTENSAX OOHUM U3 CriedyoLmx cnocobos:

MMYHO (NMUOM, OENCTBYIOWMM OT UMEHU 3asBUTENS
Ha OCHOBaHUWN JOBEPEHHOCTN);

NMOYTOBbLIM OTNPAaBMEHNEM.

3asiBneHne © [OOKYMEHTbl Takke MoOryt ObiTb
npeAacTaBneHbl  (HanpaBreHbl) 3asiBUTenemMm B Buae
9NEKTPOHHOrO  JOKyMEHTa, MNOAMNUCAHHOIO YCUITEHHOW
KBanMUUMPOBaHHON 3NIEKTPOHHOW MNOANUCHLIO, 4Yepes
NH(POPMALIMOHHO-TENEKOMMYHUKALMOHHbIE CeTU obLero
goctyna, B TOM u4ucrne 4epe3 WHGPOPMaALMOHHO-
TENEKOMMYHUKALUMOHHYIO ceTb «WHTepHeT», u EauHbIn
nopTan rocyaapCTBEHHbIX U MyHMLUMNANbHbIX YCIyr

2.6. VcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBMM C HOPMATMBHbBIMM
NpaBoOBbIMW akTamu 4N
nNpeAoCcTaBrneHns MyHULMNanbHOM
YCNnyru, KOTopble HaXoaaTCs B
pacnopsiKeHUN rocyAapCTBEHHbIX
OpraHoB, OpraHoB MEeCTHOro
camoynpaBrieHns N NHbIX
OpraHusaunm n KoTopble 3asBUTESb

MNpeactasnexHune OOKYMEHTOB, KOTOpPbl€ MOryTt ObITb
OTHEeCeHbl K JaHHOW KaTeropun, He Tpe6y+0Tc;|
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BrpaBe NpeacTaBuTb, a Takke
Ccnocobbl UX Nony4YeHns 3asBUTENSMN,
B TOM YMCIrie B 9NIEKTPOHHOWN dhopMme,
nopsaoK X NpeacTaBreHns:;
rocyAapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHunsa nmbo
opraHusauus, B pacnopsikeHun
KOTOPbIX HAXOOATCS AaHHble
OOKYMEHThI

2.7. lNepeyveHb opraHoB
rocyaapcTBeHHOWN Bnactu (opraHoB
MECTHOro caMmoynpasneHus) u nux
CTPYKTYPHbIX NnoAapasgeneHun,
cornacoBaHue KOTopbIX B Criyvasix,
npegycMOTPEHHbIX HOPMATUBHbLIMU
npaBoBbIMU akTamu, TpebyeTcsa ans
npegocTaBreHns yCryrn n KotTopoe
OCYLLEeCTBISETCH OpraHom,
npegocTaBnsloLWmMM MyHALUNANbHYHO

ycnyry

CornacoBaHue
TpebyeTcs

MyHULUMNANbHOW  yCryru  He

2.8. NcuepnbiBaroLwmi nepeyeHs
OCHOBaHWM AN oTKasa B npueme
OOKYMEHTOB, HEOBX0AMMbIX ANg
npegocTaBneHns MyHUUMnansHom
ycnyru

1) Nopgava LOKYMEHTOB HeHaLNeXallmm nLom;

2) HecooTBeTcTBME MpeACTaBriEHHbIX  JOKYMEHTOB
NepeyHlo  OOKYMEHTOB, YKa3aHHblX B  MNyHKTe 2.5
HacToswero PernameHTa;

3)B 3agBneHun wn npunaraemblX K 3asBNEHUIO

OOKYMEHTax WMEKTCA HeOroBOpPEHHbIE UMCMpaBreHns,
CepbEe3HbIE MOBPEXAEHUS, HE NO3BONAKOLLNE OAHO3HAYHO
NCTONKOBaTb UX COAEPXKAHMUE;

4) lNpepnctaBneHne OOKYMEHTOB B HeHagnexalumim
opraH

2.9. VcuepnbiBarowmin nepeyeHb
OCHOBaHW AN NPUOCTaHOBNEHNS
NN oTkasa B NpeLoCTaBEHUN
MYHULMNANbHOM YCNyru

OcHoBaHMA ANS NPUOCTAHOBMNEHUSI MpPeaoCTaBeHMs
yCInyru He NpeayCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) 3agButenem npeacTaBneHbl [OOKYMEHTbl He B
NonHomMm obbeme, NMOO B NpeACcTaBNEeHHbIX 3asiBIIEHUM U
(M) OOKyMeHTax COAepXUTcsa HenomHas U (unu)
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HeoCTOBepHasi MHopMaLs

2.10. MNopsanok, pasmep U 0OCHOBaHUS
B3MIMaHUS rocyJapCTBEHHON NOLUSINHBI
N1 NHOW NNaThbl, B3AUMAeMOW 3a
npegocTaBneHne MyHUUMnanbHom
ycnyru

MyHmumnaanaﬂ ycnyra npenocrtaBiaAeTCcAa Ha

6e3B03Me3HO OCHOBE

2.11. MNopsgok, pasmep U 0CHOBaHUS
B3MMaHUs nNnaTbl 3a NpeocTaBrneHne
yCIyr, KOTOpbl€ SBMAKTCS
HeobxoanmbIMu 1 oba3aTensHbIMK
AN NpeaoCcTaBneHns MyHULMNansHOM
ycriyru, BkroYvas MHopmauuio o
MeToauKe pacyeTa pasMmepa Takom
nnaTbl

MpepocTaBneHne HeobxoAMMbIX U 06si3aTenbHbIX
ycnyr He TpebyeTca

2.12. MakcmanbHbI CPOK OXnaaHus
B oyepeau Npu nogadye 3anpoca o
npegocTaBieHnn MyHULMNANbHOM
yCryrv n Npu NonyyYyeHun pesynbtarta
npegocTaBneHns Takux ycnyr

Mopaya 3asBneHVs Ha MONyYeHWe MyHULUMNanbHOM
yCriyr npu Hanuuum ovepeau - He 6onee 15 MUHyT.

Mpu nonyyeHun pesynbrTata npeaocTaBreHns
MYHULMNANbHOW YCMyrM MakCcMMmarbHbI CPOK OXWUAaHUS
B oYepeam He OOoSKeH npeBblwaTtb 15 MUHYT

2.13. Cpok perucTpaumm 3anpoca
3aABMTENS O NPeAOCTaBNEHUM
MYHULMNANbHOW YyCNyru, B TOM YMcne
B 3N1EKTPOHHOM (hopme

B TeuyeHne ogHOro AHA C MOMEHTa MOCTYNSieHUs
3aaBneHus.

3anpoc, MoCTynMBLUMMA B 3NIEKTPOHHOM opMme, B
BbIXOAHOW (NPa3gHUYHbIN) OeHb pPEerncTpupyeTcs Ha

cnegylWnin  3a BbIXOOAHBIM  (MPa3gHMYHBIM) - pabounin
AeHb
2.14. TpeboBaHus K NOMELLEHUAM, B lMpepocTtasneHue MYyHMLMNANsLHOM ycnyru
KOTOpPbIX NpeJocTaBnseTcs OCYyLLeCTBNSieTCA B 30aHUAX U MOMELLEHUSX,
MyHULUMNansHas ycnyra, K Mecty 060pyaoOBaHHbIX MPOTUBOMNOXapPHON cuctemMou n

oXugaHua n npuema 3asiButenemn, B
TOM 4Yucne k obecnevyeHuno
OOCTYMHOCTU AN UHBanNnaoB
yKka3aHHbIX OO bEKTOB B COOTBETCTBUM
C 3akoHogaTenbcTBoM Poccuimnckon

CUCTEMOWN MOXapOoTyLleHns, Heobxoanmon mebensio ans

odopMneHus OOKYMEHTOB, MHGOPMaLMOHHBIMM
cTeHaamu.
ObecneunBaeTcs GecnpensiTCTBEHHbIV aoctyn

MHBanNnMaoB K MECTy npeaocrtaBrieHus MyHVILI,VII'I3]'IbHOVI

depgepaumnm o counarnbHON 3awuTe ycnyrmu  (yBobHbIn  BXOA-BbIXOL B MNOMELUEHUS WU
WHBaNMOoB, pasMeLLeHunto 1 nepemMeLlleHne B nx npegenax).
0POPMIEHNIO BU3yaribHOW, TEKCTOBOW BuayarnbHasg, TekcToBas " MyIbTUMegUNHasA
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n MyrnbTUMeaNNHON MHpopMauum o
nopsake NpeaocTaBrieHns Takux ycnyr

MHpopmaums o nopsiake npeaocTaBneHns
MyHMUMMNANbHOW YycryrM pasmMellaeTcss B yAOOHbIX Ans
3asBuTENEr MecTtax, B TOM 4uCMEe C Y4YeToM
OrpaHNYeHHbIX BO3MOXXHOCTEW UHBANUA4oB

2.15. TlokasaTtenu [JOCTYNHOCTU WU
KayectBa MyHULMNANbHOW YCNyru, B
TOM yucne KONn4ecTBO
B3anMMOAOeNCTBUN 3agButens c
OOMKHOCTHBLIMU nmuamm npu
npeaocTaBneHnm MYyHMLMNANbHOM
ycrnyrm wn - uUxX NPOAOIPKUTENbHOCTD,
BO3MOXHOCTb nosnyyeHus
MYHULMNANbHOM ycnyrmm B
MHOTrOgYHKLMOHAbHOM LeHTpe
npenocTaBfeHnss rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, B yAaneHHbIX
pabounx MecTax
MHOTrOQYHKLMOHANbHOIo LeHTpa
npenocTaBfeHnss rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr, BO3MOXHOCTb
NonyyYyeHns UHgopmMaumm O Xxoae
npenocTaBneHns MyHULMNAnNbHOM
ycnyrm, B TOM yucne c
ncrnonb3oBaHneM  MHGOOPMaLMOHHO-
KOMMYHWMKALMOHHbBIX TEXHONOIMI

lMokasaTensmm AOCTYMHOCTU npegocTaBneHns
MYHULIMNANbHOW YCNyru SBSITCS:

pacnonoXeHHOCTb nomelleHns Wcnonkoma CI1 B
30HEe AOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyne HeobBXOOMMOro KonmMyecTBa Cneunanucros,
a Takke MoMeLLEeHNA, B KOTOPbIX OCYLLLECTBNAETCS NpUem
OOKYMEHTOB OT 3asiBUTenewu;

HanuMune ncuyepnbiBaoLLen MHdopMaunm o cnocobax,
nopsgke W cpokax npenocTaBneHnss MyHMUMNanbHOM
ycnyrm Ha NHAOPMAaLIMOHHBIX cTeHaax,
NH(POPMaLIMOHHbBIX pecypcax MeH3senuHckoro
MyHUUMNansHoro pamoHa PT B cetn «WHTepHeT», Ha
EovHom nopTane rocygapCTBEHHbIX U MyHMUMNANbHbIX
YCnyr;

OoKa3aHMe noMOLWM MWHBanMgam B NpeogoneHun
GapbepoB, MeLLaLWmMX MNOyYEHNIO MU YCNYr HapaBHE C
ApYyruMn nuuamu.

KauyectBO npegoctaBneHnss MyHMUMNANbHOW YCnyru
XapaKTepusyeTcst OTCYyTCTBMEM:

oyepenen npu npveme ” Bblgade [OOKYMEHTOB
3aABUTENAM;

HapyLLUeHNI
MYHULIMNANbHOW YCNYru;

Xanob Ha gencteus (6esgenctane) MyHUUUNANIbHBIX
cnyxalumx, NpegocTaBnAlLLMX MyHULUNATbHYO YCAYry;

Xano6 Ha HEKOpPpPEKTHOE, HeBHMMaTEeNbHOEe
OTHOLUEHNE MYyHUUMNAnNbHbIX CRYXallMX, OKa3blBalLLMX
MYHULMNANbHYIO YCIYry, K 3ad9BUTENAM.

Mpn  nogaye  3anpoca O  NpedocTaBrieHuu
MYHULMNANBHOW YCRyrm W Npu NOoNydeHun pesynbraTta
MYHULMNANbHOW yCnyru, npegnofiaraeTcss OAHOKpaTHoe
B3aMMOLENCTBUE OOJDKHOCTHOIO niua,

CpoOKoB npenocTaBlieHnA
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NPeAOCTaBMSOWEro  MyHUUMNanbHyl0  ycnyry, U
sasButens.  [poaormKMTEeNbHOCTL  B3aMMOAencTBus
onpefensieTcs pernameHToM.

MyHuumMnanbHas ycrnyra B MHOrogyHKUMOHaNbHOM
LeHTpe npefocTaBreHus rocyaapCTBEHHbIX "

MyHUUMNanbHbIX ycnyr (ganee — MOLU), yaaneHHbIx
pabounx mectax M®Ll He npepocTaBnseTcs.
NHdpopmauus o xone npegocTaBneHns

MYHULMNANbHOM  yCryrm  MOXeT  OblTb  norny4veHa
3aaBuTenemM Ha cante MeH3enMHCKOro MyHULUMnanbHOro
panvoHa PT, Ha EguHOM nopTtane rocygapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr, B MOL|

2.16. OcobeHHOCTN NpeaoCTaBeHNs
MYHUUMNANbHOM YCNyru B
31EeKTPOHHON hopme

KoHcynbTauyuio o] nopsigke nonyyeHns
MYHULMNANbHOW YCNyrn B SMNEKTPOHHOW (POpMe MOXHO
nonyyYnTb Yepes NHTepHeT-npuemHyto nnu vyepes Noptan
rocygapCTBEHHbIX M MyHMUMMAnNbHbIX ycnyr Pecnybnuku
TaTtapcTaH.

B cnyyae, ecnu 3akoHOM npefycmMoTpeHa nogadva
3a8BneHns o0 NpegocTaBrieHnM MyHUUUNarbHOW YCnyru B
SNEeKTPOHHOW (opme 3asBneHue nojaeTcsd yepes
[MopTtan rocyoapCTBEHHbIX W MyHUUMNANbHbLIX  YCnyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnm
EQMHbIN nopTan rocyAapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (dyHkumn) (http:// www.gosuslugi.ru/)
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3. CocTaB, nocrnenoBaTefibHOCTb U CPOKU BbINOSIHEHUS1 aAMUHUCTPATUBHLIX Npoleayp,
TpeboBaHuUsA K NOPAAKY UX BbINOSIHEHUS, B TOM YMcCIie 0COBGEHHOCTU BbINOMHEHUS
agMUHUCTPaATUBHbLIX NpoLeayp B aNeKTPOHHOW popmMe, a TakKe 0COGEHHOCTHU
BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp B MHOro)yYHKLMOHANbHbIX LleHTpax, B
yaaneHHbIX pabo4nx Mectax MHOrohyHKLMOHANbLHOro LieHTpa NpefocTaBreHus
rocyapCcTBeHHbIX U MyHULUMNANbHbIX YCyr

3.1. OnucaHne nocnenoBaTeNbHOCTU AEUCTBUIA NPW NPEAOCTaBMEHUN MyHMLMUMNANBHOW
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNAnNbLHOM YCNyrM BkAYaeT B ceba creaywowme
npoueaypsi:

1) KOHCYNbTMPOBaAHWE 3aABUTENS;

2) NpUHATNE U perncTpauus 3asBneHns;

3) nogroToBKa pesynbTtata MyHUUMNanbHOW YCryru;

4) Bblga4va 3asaBuUTENIO pesynbTata MyHUUMNAansLHOW YCnyru.

3.2. OkasaHue KOHCynbTauun 3asaBuTento

3.2.1. BagButenb nuyHo u (Mnn) no TenecdoHy obpawaetca B Wcnonkom CIT gns
NoSTy4YeHNsa KOHCYIbTaunn o nopsake NonyyYeHns MyHMUMnanbHOW yCnyru.

CotpygHuk Ncnonkoma CI1 ocywecTBnaeT KOHCYNbTUPOBaHWE 3asBUTENS, B TOM Yucne
no cocTtaBy, ¢opme 1 coAaepXaHU AOKyMeHTaumm, Heobxoaumon pAns  nonyyYyeHus
MYHMLMNANbGHOM YCnyrM U npuv HeobGXOAMMOCTU OKasblBaeT MOMOLWb B 3anofiHeHun GraHka
3asBreHus.

lMpouenypa, ycraHaBnuBaemMasi HacCTOAWMM [MYHKTOM, OCYLLeCTBNAeTCA B [OeHb
obpalleHuns 3assutens.

PesynbTaT npouenypbl: KOHCYNbTauun, 3amedaHnss no cocraBy, POPMe U COAEpPKaHUIO
npegcTasneHHON JOKyMeHTaunn.

3.3. MpuHATHE 1 perncTpaums 3asBneHus

3.3.1. 3asBuTeEnNb NUYHO, Yepes AOBEPEHHOE NULO Unn Yeped MOPL| nogaeT NMCbMEHHOE
3asBfieHMe O Bblgaye crpaBku (BbIMMCKM), U MpeacTaBnseT LOKYMEHTbl B COOTBETCTBMM C
NyHKTOM 2.5 HacTosiero PernameHTa B CENbCKUIA UCMOSNTHUTENbHBIN KOMUTET.

3.3.2. CoTtpyaHuk Ucnonkoma CI1 ocywecTenser:

NPUEM M perMcTpaumio 3asiBfieHns B CneLmanbHOM XypHarne;

BPYYEHNE 3asfABUTENO KOMWUW 3asiBIEHMS C OTMETKOM O gaTte npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASILLEM HOMEpPE, AAaTe U BPEMEHWN UCNONHEHNST MYHULIMMANbHOW YCIYTW.

Mpoueaypbl, ycTaHaBNMBAEMbIE HACTOSALLMM MYHKTOM, OCYLLIECTBNAKTCS:

NpveM 3asBneHnNst U LOKYMEHTOB B TedeHne 15 MUHYT;

perncTpaums 3asiBfeHns B Te4EHNE OQHOIo OHA C MOMEHTA NOCTYNNEHNS 3asBNEHNS.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHne.

3.4. MoprotoBka WM YTBEPXOEHUE 3anpPOLUEHHbIX LOKYMEHTOB (nucbma 006 oOTkase B
Bblaaye)

3.4.1. CotpyaHuk Ucnonkoma CI1 ocywiectBngaeT:
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NPOBEPKY HaNMunst LOKYMEHTOB, NpunaraeMbIx K 3asBrEHWIO;

NOArOTOBKY MPOEKTa CNpaBKM (BbIMUCKN)NPY HAaNnM4um AOKYMEHTOB (CBeAeHUN);

NOArOTOBKY NpoekTa nucbMa o6 oOTka3e B Bblgade npuM OTCYTCTBUW [OKYMEHTOB
(cBegeHun);

HanpaeneHne cnpasBku (BbIMUCKW) MM nNucbMa 06 OTKase B Bbigaye [NaBe cenbCckoro
noceneHns Ha yTBepxaeHue.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBAIOTCA B TEYEHME OBYX
OHEN ¢ MOMeHTa obpalleHnst 3aaBuTens.

PesynbTat npoueayp: NpoekT cnpasBku (BbINMNUCKX) UM NUCbMa 06 oTkase B Bblaave.

3.4.2. [naBa cenbCKOro MocefieHns yTBepXgaeT cnpasKy (BbIMUCKY) MM NUCbMO 06
OTKa3e B Bblgade n HanpasnseT coTpyaHuky Wcnonkoma Cr1.

Mpoueaypbl, yCTaHaBnNMBaeMble HACTOSLUMM MYHKTOM, OCYLUECTBMSIOTCH B Te4veHue
OOHOro HA C MOMEHTA OKOHYaHWS NpeablayLlen npoueaypbl.

PesynbTaT npoueaypbl: yTBepXaeHHasa crpaBka (Bbinvcka) vnvM nucbMo o6 oTkase B
Bbloave.

3.5. Bbigaya 3asBuTenNto pesynbTata MyHUUMNanbHOW yCryr

3.5.1. CotpyaHuk Ucnonkoma CI1 BblgaeT 3asBUTENIO CNpaBKy (BbINUCKY) UK NUCbMO 00
OTKa3e B Bblgave.

Mpouenypa, ycTaHaBnuBaemas HACTOALWMM MyHKTOM, OCYLUECTBMSETCHS B [AeHb
obpalleHns 3aasutens.

PesynbTat npoueayp: BblgaHHas cnpaska (Bbinucka).

B cnyyae oTkasa B npegocTaBneHMM MyHULMNANbLHOW YCryru 3asBuTenb yBeOOMMASEeTCS
MMUCbMOM C YKa3aHMeM MpuYMH OTKasa, a Takke no TenedoHy M (Mnu) aNeKTPOHHOW no4Tte, B
TeYeHne O4HOro AHA C MOMEHTa noanncaHns nucbma o6 oTkase.

3.6. MNpepocraBnenne MmyHuuunanbHonm ycnyrn vyepe3s MOL, ynaneHHoe paboyee mecTto
MoL.

MyHuumnaneHaa ycnyra B MOLU, yaaneHHbix paboumx mectax MOL, He
npegocTaBnsieTcs.

3.7. VicnpaBneHne TEXHNYECKMX OLLMOOK.

3.7.1. B cnyyae oGHapyXeHUs TeXHWYECKOW OWWNOKM B OOKYMEHTe, ABMSHOLLEMCH
pe3ynbTatoM MyHUUMNanbHOW yCnyru, 3asasutens npeacrasnseT B Vicnonkom Cr1:

3aaBneHne ob ncnpasneHnn TeXHNYECKon owmnbkn (npunoxeHne Ne3);

OOKYMEHT, BblAaHHbIA 3asiBUTENIO Kak pe3ynbTaT MyHUUMNAanbHOW YCryri, B KOTOPOM
COAEepPXKNTCA TeXHMYecKast OLINBKa;

OOKYMEHTbI, UMENLMNe PUANYECKYIO CUMy, CBUAETENbCTBYWOLWME O HanuMyum
TEXHUYECKOW OLLNBKN.

3asBneHne 06 wucnNpaBneHWM TEXHUYECKOM OLWMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBNAWEMCa pe3ynbTaTtoOM MyHUUMNAanbHOW YyCryrn, nogaeTcs 3asBuTenem
(ynonHoMoYeHHbIM npeacTaBuTenemM) nMYHoO, NMB0 NOYTOBLIM OTNPaBEHNEM (B TOM YMcne C
MCNONb30BaHWEM 3MEKTPOHHOW MoYThbl), NMBO Yepe3 eauHbIi nopTan rocyAapCTBEHHbIX U
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MYHUUMNAMNbHbIX  YCAYr UMK MHOMO(YHKLNOHANbHbIN UEeHTp  npefocTaBrieHns
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.7.2. CotpyaHuk MWcnonkoma CI1, OTBETCTBEHHbI 3a MpUEM [OKYMEHTOB,
OCYLLEeCTBMSeT npuemM 3asiBfieHns 06 WMCNpaBreHUn TEeXHUYEecKoW OLnBKM, peructTpupyet
3asaBneHue.

lMpoueaypa, ycraHaBnuBaemas HaCTOSLIMM MYHKTOM, OCYLUECTBNAETCA B Te4eHue
OLHOrO OHA C MOMEHTa perncTpaumm 3asBneHus.

PesynbTat npouenypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asiBNeHne.

3.7.3. CotpyoHuk WMcnonkoma CI1 paccmatpvBaeT OOKYMEHTbl U B LEeNAX BHECEHUs
McnpaBneHnn B JOKYMEHT, SBMSIOWUACA pe3ynbTaToM YCMyru, OCyLlecTBNAeT npouenypsbl,
npegycMOTpeHHble MyHKTOM 3.5 HacTosiwero PermameHTa, W BbldaeT uWCNpaBneHHbIN
OOKYMEHT 3aaBuUTENto (YNONMHOMOYEHHOMY NPeACcTaBUTENIO) NMNYHO MOA POCMUCH C U3bATUEM
y 3assButensd (YNOMHOMOYEHHOro npeacTaBuTens) opurmHana [OKyMeHTa, B KOTOpPOM
COAEepPXKNTCA TeXHMYecKast omnbka.

Mpoueaypa, ycraHaBnuBaemas HaCTOSLIMM MYHKTOM, OCYLUECTBNAETCA B TeYeHue
Tpex [OHen nocrne OoBHapyXeHWss TEeXHUYECKOM OWUBKM unuM nonyvyeHus oT nboro
3auHTEpPeCcOBaHHOrMo Nuua 3asiBNeHns 0 A0NyLEeHHOW OLLNGKe.

PesynbTaT npoueaypsb!: BblAaHHbIV (HAanpaBfeHHbIN) 3asiBUTENO JOKYMEHT.

4. NMopsaok n opMbl KOHTPOSS 3a NpeAoCTaBNEHUMEM MyHULMUNANbHOW yCIyru

4.1. KoHTponb 3a MOSIHOTOM U KavyeCTBOM MNPeAOoCTaBfEeHUs MYHULMNANbHOW YCnyru
BKMoYaeT B cebs BbiSBrEHME W YyCTpaHeHue HapyleHuWn npaB 3asBuTenen, nposefeHue
NpoBepoK cobnwaeHnss npouedyp nNpedoCTaBreHns MYHUUMNAnNbHOW ycryrn, MOArOTOBKY
peLLeHnn Ha aencTeus (6e3gencTBre) AOMKHOCTHBIX MWL, OpraHa MecTHOro caMoyrnpaBeHus.

dopmamn KOHTpons 3a cobnogeHneMm WCMOMHEHUS aAMWHUCTPATUMBHBLIX Mpoueayp
ABNATCS:

1) npoBepka K1  cornacoBaHMe MpPOEKTOB  JOKYMEHTOB MO  NpegocTaBneHuto
MYHULMNAnNsHOM ycnyru. Pe3ynbTaTtom NpoBepKy SBNAETCA BU3MPOBaHUE NPOEKTOB;

2) npoBOAUMbIE B YCTAHOBNEHHOM MOPSiAKE NPOBEPKN BeAeHUSA AeNonpon3BoACTBa;

3) npoBedeHVe B YCTAHOBMEHHOM MOpPsSAKEe KOHTPOSbHbLIX MNPOBEpPOK cobnogeHns
npoueayp NpefocTaBneHns MyHUUUNansHON yCnyri.

KOHTpOmnbHbIE MPOBEPKM MOryT ObITb MNNaHOBbIMK (OCYLLECTBNATBCS Ha OCHOBaHMU
nonyrogoBblX WAW TrOOOBbIX MMAaHOB paboTbl oOpraHa MEeCTHOro CamoynpaBsreHus) u
BHennaHoBbIMU. [py NpoBeaeHUM NMPOBEPOK MOTYT paccMaTpmBaTbCs BCE BOMNPOCHI, CBA3aHHbIE
C NMpedocTaBrieHMEM MYHUUMMNANbHOM YCryrn (KOMMMEKCHbIE MPOBEPKN), UMM MO KOHKPETHOMY
obpalleHunto 3asaBuTens.

B uensx ocyllecTBrneHus KOHTPOns 3a COBeplUeHWeM AeWCTBUA Npu npenocTaBneHuu
MyHALMNANbLHOW ycrnyrm wn npuHatum peweHun [nase Cl1 npeactaBnsloTcA CnpaBkM O
pesynbTaTax NpeaocTaBreHns MyHUUUNaribHON YCIyru.

4.2. TeKkywmn KOHTpPONb 3a cobniogeHnem NocrneaoBaTenbHOCTM  OEUCTBUN,
onpegeneHHbIX agMUHUCTPaTMBHLIMK MpoueaypaMu Mo npefoCTaBfieHUo MyHUUMNAaNsHOW
ycnyrn, ocywectensaetca [nason CI1.
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4.3. [lepeyeHb [OOMKHOCTHbIX  JiMLU,  OCYLWECTBNAKOLWMX  TEeKyLUMA  KOHTPOIb,
yCTaHaBNMBaeTCs MOMOXEHUSIMWU O  CTPYKTYPHbIX MogpasfeneHnax opraHa MecTHOro
camoynpasneHnst U AOMKHOCTHBIMWU perflaMeHTamu.

Mo pesynbTatam nNpoOBEOEHHbLIX MNPOBEPOK B Clyyae BbISIBEHWUS HapylleHuh npas
3asBUTENEN BUHOBHbIE nNWUUA MPUBAEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUU C
3akoHogaTtenbcTBoM Poccuiickon denepaumn.

4.4. 'maea CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE paccMOTpeHMe obpaLleHnin
3asaBuTenen.

CotpyaHuk Wcnonkoma CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U (Mnwn)
HeHagnexallee BblNONHEHWE AaAMWHUCTPATMBHbLIX [AEWCTBUW, YKasaHHbIX B pasgene 3
HacTosulero PernameHra.

[OfMKHOCTHbIE NMUA WM WHble MyHUUMNANbHbIE CrAyXalne 3a pelleHus U OencTBus
(6espenctaume), npMHMMaemble (OCyLLECTBNSEMblE) B Xo4e MPeAoCTaBfeHUs MyHULMNanbHON
yCrnyrun, HeCyT OTBETCTBEHHOCTb B YCTAaHOBNIEHHOM 3aKOHOM nopsigke.

4.5. KoHTponb 3a npefoctaBrneHneM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpakaaH, ux
o0beauHEHN U oOpraHM3auui, OCYLLECTBRSETCA MNOCPeACTBOM OTKPLITOCTU OeATENbHOCTU
Wcnonkoma CI1 npu npegoctaBneHn MyHULMNANsHOM YCNyru, nonyyYyeHnsa nosiHom, akTyanbHOn
W [OCTOBEPHOM MWHGOpMauuM O nopsgke npefocTaBneHns MyHuUUMnanbHOM  yeryrm wu
BO3MOXHOCTU AocyaebHoro paccmMoTpeHust obpalleHunin (kanob) B npouecce npenoctaBneHns
MYHULMMNANbLHOW YCRyru.

5. locyne6HbIN (BHecyaeOHbIN) NOPAAOK 06XXanoBaHUA peleHui U AencTBUmn
(6e3pencTBMA) OpraHoOB, NPeAOCTaBNALWMNX MyHULIMNANBHYI YCNYry, a Takke ux
AOIMKHOCTHbIX NUL, MYHULMNANbHbIX CRYXalmx

5.1. MonyyaTenu MyHUUUNAnNbHON yCnyru MMeKT NpaBo Ha obxanoBaHve B focyaebHoMm
nopsigke pgencteun  (6espgencteus)  coTpygHukoB  Wcnonkoma  Cll,  yyacTBywowmx B
npegoctaBsneHnn mMyHuuunansHon ycnyru, B Wcnonkom CIT unu B CoBeT MyHUUMNANbHOMo
obpasoBaHus.

3asiButenb MoxeT 06paTuTbCA € xanobon, B TOM YUCIE B CreayoLmMX Cnyyasx:

1) HapyweHne cpoka perucTpaumMmM 3anpoca 3asdBuTenss O npeaocTaBreHum
MYHULMNANLHOM yCnyru;

2) HapyLLeHne cpoka npegocTaBneHns MyHUUMNansHON ycnyru;

3) TpeboBaHve y 3asBuTens AOKYMEHTOB unn wuHdopmMauum nmbo OcyLlecTBIeHUs
OEeNCTBUWA, NpeacTaBneHne UM ocyLecTBIeHNne KOTOpbIX He MpedyCMOTPEeHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon ®epepaumn, Pecnybnukm TaTtapctaH, MyHULMNAnNbHbIMK
NpaBoOBbIMW aKkTamu, Ans NpeaocTaBneHns MyHULMNansHoOW yenyru;

4)oTkaz B npueme [OKYMEHTOB, MpefocCTaBfieHne KOTOpblIX  NpegycMOTpeHO
HOpMaTMBHbLIMM MpaBOBbIMM akTamu Poccuiickon dPepepauun, Pecnybnukn TaTtapcTaH,
MyHUUMNANbHbIMKM  NPaBOBbIMW  akTamn AN nNpeaocTaBneHuss MyHUUMNanbHOW ycnyru, Yy
3aaBuTEnNS;

5) oTka3z B npefoCTaBNeHUN MyHULMNAnNbHOW YCryru, ecnm OCHOBaHMS OTKasa He
npeaycMOTpeHbl dedepanbHbIMU 3aKOHaMU U NPUHATLIMU B COOTBETCTBUW C HUMU WHBIMU
HOpMaTMBHbLIMX  MpaBoBbIMKM akTamu Poccuiickon  ®egepaumn, 3akoHamMm U UHbIMU
HOpMaTMBHbLIMX MpaBoBbIMKM akTamn Pecnybnuku TaTapcTaH, MyHUUMNANbHLIMU NPaBOBLIMU
akTamu;

6) 3aTpeboBaHVe OT 3asaBUTENs NPU NPeaoCTaBNeHNN MyHULUMNANbLHOW yCnyru nnatbl, He
npeaycMOTPEHHOW HOpPMaTUBHbIMU MpaBoBbiMK akTamun Poccuickon ®epepauunn, Pecnybnukm
TaTapcTtaH, MyHULMNanbHLIMU MPaBOBbLIMU aKTamu;
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7) oTka3 gofmkHocTHoro nuua Mcnonkoma Cl1, B ucrnpaBneHnn AonyLweHHbIX oneyaTok u
oWwnBOK B BblAAHHbLIX B pe3yrnbTaTte NpefoCcTaBleHnsa MyHULMNansHOW ycryrn AJoKyMeHTax nnmbo
HapyLLleHne yCTaHOBNEHHOro CpoKa Takux UCrpaBneHni;

8) HapyweHne cpoka unM  nopsaka  Bblgadn  JOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHULMNansLHOW yCnyru;

9) npMocTaHoBNEHWe npefocTaBneHnss MyHUUMNanbHOW YCNyru, ecriv  OCHOBaHUS
NMPUOCTAHOBIEHNA He npegycMoTpeHbl dedeparnbHbIMU - 3aKOHaMU U MPUHATBIMUA - B
COOTBETCTBMM C HUMW MHBLIMW HOPMaTMBHbLIMW NPaBOBbLIMU akTamu Poccunckon Pepepaumu,
3aKOHaMM W UHBIMW  HOPMaTWUBHbLIMW  NpPaBOBbIMM  akTamn Pecnybnuvku  TartapcraH,
MyHULMNANbHbLIMMU NPABOBLIMU aKTaMu;

10) TpeboBaHue y 3asBUTENS Npy NpeaocTaBAeHnn MyHULMNANbHOW YCnyrn JOKYMEHTOB
UnNn uHdopmauun, OTCyTCTBME U (MNWN) HEOOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanucb npu
nepBoHa4yanbHOM OTKa3e B npuemMe [OKYMEHTOB, HeobXoAuMMbIX ANnd npefocTaBneHns
MyHUUMNansHoOM ycnyru, nnbo B npegocTaBneHnn MyHUUMNANbHOM YCNyru, 3a UCKIYeHUeM
cny4yaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yacTtn 1 ctatbn 7 ®efepansHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHua n gencteus (6esgenctene) Vcnonkoma Cl1, 4OMKHOCTHOro
nmua  Wcnonkoma  CIT, MYHULMNANbHOrO  CryXallero, pykoBOAMTENSA  OpraHa,
NpeAoCTaBnsLWEro MyHULMNANbHY YCnyry, nogaetcd B NMCbMeEHHON hopme Ha BGymaxHOM
HOCUTESNE NN B 3NIEKTPOHHOWN dhopMe.

Xanoba moxeT ObITb HanpaBneHa no noyTe, 4epe3 MOL, c wncnonb3oBaHMEM
NHOPMALIMOHHO-TENTEKOMMYHUKAUNMOHHOM  ceTu  "UIHTepHeT", ohmuymnaneHoro  cauta
MeHsenuHckoro MyHuuunanebHoro paunoHa (http://www. menzelinsk.tatarstan.ru), EguHoro
noptana  rocygapCTBEHHbIX M MyHUuMnanbHblX  ycnyr  Pecnybnukm  TatapctaH
(http://uslugi.tatar.ru/), EanHoro noptana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr (PYHKLMIA)
(http://www.gosuslugi.ru/), a Takke MOXET ObITb NPUHATA NPU NINYHOM NPUeMe 3asiBUTENS.

5.3. XXanoba, noctynuewasa B Kcnonkom CI1, nubo BbiwecToswmn opraH (npu ero
HanuM4nKn), MOANEXUT PaACCMOTPEHUIO B TeYeHue nATHaguatu paboumx AOHEW Co OHA ee
perncTpaumm, a B criydae obxanoBaHWsa OTKas3a opraHa, NpeAoCTaBstoLWEero MyHMUMNanbsHy
ycnyry, B npueme AOKYMEHTOB Y 3asBuUTeNs nMbo B MCNpaBneHun OO0MNyLIEHHbIX OnevYaTok U
owmnboK unu B crnydyae obxanoBaHWs HapyLUEHUS YCTAHOBMEHHOMO CPOKa TakMX UCMPaBeHUn -
B TeyeHue naTn pabounx gHen co OHA ee perncTpaumm.

5.4. XXanoba gormkHa cogepxaTtb cnegyoLLyo HopMaLmio:

1) HaMMeHoBaHWe opraHa, nNpefocTaBNALWEro ycnyry, OOSDKHOCTHOMO nvua opraxa,
NpefocTaBnaloWero ycryry, WM MYHUUUNANbHOrMoO Cryxallero, peleHus wn OencTBus
(6espenctame) KOTOpbIX OBXanylTCs;

2) hamunuio, MMs, OTYEeCTBO (MocrnegHee - MpU HanuMyuu), CBEOEHUs O MecTe
XUTenbCTBa 3adABuTENs - uamMyeckoro nuua nuvbo HavMeHOBaHWe, CBeJeHWs O MecTe
HaxoXOeHnsa 3asdBuTens - puauMdyeckoro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) dNeKTPOHHOW MoYThl (MPY HaNMYMn) U NOYTOBLIN afpec, MO KOTOPbIM
AOIKeH 6bITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHua 00 obxanyembix peleHusax u  gencteusx (6esgencteumn) opraHa,
npefocTaBnsoLWero MyHMUmMnanbHy ycnyry, JOMMKHOCTHOMO Nuua opraHa, npeaocTaBnsoLwero
MYHULMNANbHYO YCryry, UNn MyHULMNAanNsLHOro cnyxatluero;

4) poBoAbl, HA OCHOBaHUWN KOTOPbIX 3asiBUTElNb HE COrfaceH C pelleHnem u AencTBueM
(bespenictBMeM) opraHa, npegocTaBnsAwLWeEro ycryry, AOMMKHOCTHOroO nuua  opraxa,
NpeAoCTaBnsOLWEro ycnyry, Unnm MyHUUUnanbsHOro cryxatiero.
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5.5. K xanobe wmoryT ObiTb MPUNOXEHbI KOMWM [AOKYMEHTOB, MOATBEPXAAOLLMX
n3noxeHHble B xanobe obctositenbcTBa. B Takom cnyvae B xanobe npuBoguTCca nepeveHb
npunaraemMblx K HeM JOKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTPeHUs Xanobbl MNpUHUMaETCs OO4HO M3  CrnefyloLwmx
peLUeHnn:

1) )xanoba yposreTBopsieTcs, B TOM 4ucrie B (popMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasreHns JONyLEeHHbIX oneYyaTok U oWKnboK B BblAaHHbIX B pes3ynbTate npeaocTaBneHus
rocy4apCTBEHHOW YCNyrM AOKyMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe NpeayCMOTPEHO HOPMaTMBHLIMK MNpPaBOBbIMW akTamu Poccuiickon depepauuu,
HOpPMaTMBHbLIMM MpPaBoOBbIMW akTamu Pecnybnvku TaTtapcTaH, MyHUUMNanIbHbIMU NPaBOBbLIMA
aKkTamu;

2) B y4OBETBOPEHMM Xanobbl 0TKasbiBaeTCs.

He nosgHee OHA, cnefylowero 3a gHEM NPUHATUS peLLEHUs, yKa3aHHOro B HacTosLWweM
MyHKTE, 3asiBUTEMN0 B NMUCbMEHHOW DOPME U MO XenaHUIo 3asiBUTENS B 3NEKTPOHHOW hopme
HanpaBnNAeTCs MOTMBUPOBAHHbIN OTBET O pe3yrnbTaTtax PpacCMOTPEHUS anobbl.

5.7. B cnyyae npusHaHua xanoObbl nognexallen yaoBreTBOPEHNIO B OTBETE 3asBUTENO
faetca  WHgopmauus 0 OeuCTBuAX,  ocywecTtBnsiemblx  Mcnonkomom, B Uensax
He3aMeoNMUTENbHOro0 YCTPaHEHUSA BbISIBMIEHHbIX HapyweHUrA MNpu OKasaHUM MyHUUMNanbHOM
yCryrm, a TakKe MPUHOCATCA W3BMHEHWUS 3a OOCTaBlEHHble HeygobCTBa M yKasbiBaeTcs
NHpOpMaLMs O AaNbHENLLMX OENCTBUSAX, KOTOPble HEOOXO0OMMO COBEPLUNTL 3asiBUTENIO B LensxX
NoNyYeHNs MyHUUMNanbHON YCIyru.

5.8.B cnyyae npwusHaHua >xanobbl He noanexaiwlen yaoBNEeTBOPEHUO B OTBeETe
3asBUTENIO, OAOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYUHAX MPUHATOrO peLleHus], a
Takke nHopmauus o nopsake obxanoBaHMs NPUHATONO PeLUEHUS.

5.9. B cnyyae yCTaHOBNEHUs B Xo4e WM MO pe3ynbTataM pPacCMOTPEHUST Kanobbl
NPU3HaKoOB cCOCTaBa agMWHUCTPATUBHOIO MNPaBOHApPYLUEHUS UNU NPECTYnneHna OOSMKHOCTHOE
nnuo, paboTHUK, HAZEeNeHHbIe MOSTHOMOYMSAMU MO PACCMOTPEHUI0 Xanob, He3ameanuTesibHO
HanpaensalT UMeKLWMeCa MaTepuarnbl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

B

(HaVIMeHOBaHI/Ie opraHa MecCTHOro camoynpasjieHunAa

MyHULMNansLHOro obpasoBaHus)
oT

(banee - 3agBuTEND).
(bamunus, umsi, 0TH4ECTBO, NACNOPTHbIE AaHHbIE,
PEerncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHune
O Bblade cnpasKu (BbIMUCKN)

Mpowy Bac Bbiaaye cnpaBku (BbINUCKK)

K 3asiBneHuto npunaratTcs creayoLlime 0TCKaHMPOBaHHbIE AOKYMEHTbI:
[nsa nonyyeHus cnpaBkM C MeCTa >XUTENbCTBA, BLIMUCKM M3 OOMOW KHWUMW, CMpaBKU C
npeablayLuero Mecrta XuTenbCcTBa:

1. [OKyMeHTbl, yOOCTOBEPSIOLLME JINYHOCTD.

2. [lomoBas kHura.

[lns nonyyeHnst cnpaeku O COCTaBe CEMbMU:

1. [oKyMeHTbl, yOOCTOBEpPSIOLME JINYHOCTD.

2. [lomoBas kHura.

3. [OKyMeHTbI, nogTeepxaatowmne pPOLCTBO BCEX 4YneHoB CeMbM,

3aperncTpmpoBaHHbIX MO 3anpawmBaeMoMy agpecy (nacnopTa, CBUOETENbCTBA O POXAEHMM,
CBMOETENbCTBO 3aKNo4YeHnn Opaka.
[ns nony4yeHnss cnpaBKkn C MeCTa XXUTENbCTBA YMEPLUEro Ha AeHb CMEPTU:

1. [ OKYMEHT, yOOCTOBEPSAIOLLNIA NINYHOCTb.

2. [lomoBas kHura.

3. CBnaeTenbLCTBO O CMEepPTU OpUrnHan.

4. HOKYMEHTHI, nogTeepxaatoLme poAacTBO BCEX YIieHoB cembMm,

3aperncTpmpoBaHHbIX MO 3anpalnBaeMomMy apgpecy (CBVILI,eTeJ'IbCTBa O PpOXOEHUN [eTewn,
cBunaeTenbCTBa O 3aKnio4eHnn 6paKa).
O6F|3yPOCb npu 3anpoce npenoctaBmnTb OpUrnHasrbl OTCKaAHMPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanwuce) (®N0O)
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MpunoxeHne Ne2

MNepeyeHb OOKYMEHTOB npeactaBlideMblX 3adBUTENeM, And nonyyvyeHnq MyHMLI,VII'IaJ'IbHOVI ycnyrmn

Ons norny4yeHna cnpaskn C MecCTta XUTErbCTBa, BbINUCKN N3 AOMOM KHWUMN, CrpaBkn C npeabigyLwiero
MeCTa XXUTENbCTBA.

1. [JOKyMEHTbI, yOOCTOBEPSIOLLNE FTUYHOCTD.
2. [omoBas kHura.

Ons nory4yeHnd cnpaskn O COCTaBe CEMbMU:

1. [JOKyMEHTbI, yOOCTOBEPSIOLLNE JTMHHOCTD.

2. [omoBas kHura.

3. [okymeHTbl, noaTBepXdarlwme pPOACTBO BCEX UNIEHOB CEMbWM, 3aperMcTpMpPOBaHHbLIX MO
3anpawvBaemMoMy agpecy (nacnoprta, CBMOETENbCTBA O POXOEHWM, CBUOENbCTBO
3akroyeHun Gpaka.

[ns nony4eHnst cnpaBku C MecTa XXUTENbCTBa YMEPLLENO Ha AeHb CMEPTU:

[oKkyMeHT, yaOoCTOBEPSIIOLLMI NNYHOCT.

[lomoBas kHura.

CBunOeTensLCTBO O CMEpPTU OpuUrMHan.

[okyMeHTbl, noaTeepxaaroLlimMe poACTBO BCEX YNEHOB CEMbW, 3apermcTpyMpoBaHHbLIX MO
3anpalumBaemMomMy agpecy (cBugeTenbCTBa O pPOXOEHUW [eTen, CcBuaeTensctBa O
3akroyeHun Gpaka).

hPowbd -~
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MpunoxeHne Ne3

"maBe HoBOMESbKEHCKOrO CenbCKoro
nocenexHnst MeH3enmHcKoro
MyHULMNAnNbHOro panoHa Pecnybnukn
TartapcrtaH

Or:

3anaBneHue
00 ucnpaBneHMn TeEXHUYECKON OLLINOKN

Coobwato 06 owunbke, OOMNYWEHHOW NpU  OKa3aHUM  MyHUUUNANbHOW  ycrnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

lNpaBunbHbLIE CBEAEHMUS:

Mpowy wncnpaBuTb OONYLUEHHYD TEXHUYECKYHD OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMUS B JOKYMEHT, ABMNAOLLMACS pe3ynbTaToOM MyHULMNANbHOW YCyru.

Mpunarato cneayowme JOKYMEHTDI:

1.

2.

3.

B cnyyae npuHATUA pelueHns 06 OTKIIOHEHMM 3aaBNeHnsa 06 ncnpaBneHnn TeXHUYECKON
OLUMGBKKN NPOLLY HanNpaBUTb Takoe peLleHne:

nocpeacTBOM OTMNPaBMEHUs ANIEKTPOHHOIo AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KoMK Ha ByMaxkHOM HocUTeNe NOYTOBbLIM OTMPaBfeHneM no agpecy:

MoateBepkgad CBOe cornacve, a Tawkke corfnacve npeacTtaBrsieMoro MHOK fvua Ha
06paboTKy nepcoHarnbHbIX OaHHbIX (COOp, CMCTEMATU3AUMIO, HAKOMNMEHWE, XpaHeHue, YTOYHEeHue
(oBHOBrEHME, W3MEHEHME), WCMOoNb30BaHME, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnymBaHve, 6roKMpoBaHUe, YHUHTOXEHUE MEePCOHarbHbIX OAHHbIX, @ Takke WHbIX AeNCTBUN,
HeobXxoauMbIX Ans 06paboTkn NepcoHanbHbIX AaHHBIX B pamMKax NpeaocTaBneHns MyHULMNansHOM
yCrnyru), B TOM 4Yucrie B aBTOMaTU3MPOBAHHOM peXMME, BKITHOYAs MPUHATME PELLEHNA Ha UX OCHOBE
OpraHoM MPefoCTaBNSIOWMM MyHULMNANbHYO YCryry, B LEenax npeaocTaBneHnss MyHuumnanbHOm
YCInyru.

Hactosawmm noareepaato: CBeAEHWs!, BKITIOYEHHbIE B 3asiBNIEHME, OTHOCALLMECS K MOEWN
JNINYHOCTN W MpPeacTaBNAeMOMY MHOK JinLy, a Takke BHECEHHble MHOK HWXKe, [LOCTOBEpPHbI.
[okyMeHTbl (KOnNuM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbLIM 3akoHogaTenscTBoM Poccuiickon ®egepaumn, Ha MOMEHT NpeacTaBrieHnst
3asBfIEHNS 3TU JOKYMEHTbI AENCTBUTENBHbBI U COAEpXKaT LJOCTOBEPHbIE CBEAEHUS.

[aio cBoe cornacve Ha ydacTne B OMNpoce MO OLEHKe KayecTBa NpefoCTaBfiEHHON MHe
MyHULMNanNeHOM ycryrn no TenedoHy:
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(naTa) (noanuce) (©.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NUTbI AOMKHOCTHbIX NI, OTBETCTBEHHbIX 3a npenoctaBrneHune MyHI/ILIMHaanOVI
ycnyru n ocyweCTBiiAOLWNX KOHTPOJIb €€ UCNOJIHeHUA,

UcnonHuTenbHbIN KOMUTET HOBOMENnbLKeHCKOro cenbckoro noceneHmsa MeH3enuHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[lomkHOCTb TenedoH OnNEeKTPOHHbIN agpec
3amecTutenb pykoBoautens | 8(85555)23725 Nmel.Mnz @tatar.ru
(cekpetapb)cnonkoma CI1

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWUX NpeaocTaBreHre
MYHULUMNaNbLHOM ycnyrm

[omKkHOCTb TenedoH OneKTPOHHbIN agpec
MaBa HosomenbkeHckoro | 8(85555)23725 Nmel.Mnz @tatar.ru
CenbCKOro NoCeneHus

MpunoxeHne Ne4
K MOCTaHOBJIEHMIO
McnonHutensHoro komuTeTa
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HoBOMENLKEHCKOro CEenbCKoro
nocenenma MeH3ennHckoro
MYHMLMMNANbLHOIo panoHa
Pecnybnukn TatapctaH

oT r. Ne

ALOMUHUCTPATUBHbIN pernameHT
npefocTaBreHUs MYHULMNANbLHOW YCIyru no Bbldaye pa3peLlleHus Ha BbIpyoKy,
KPOHMpPOBaHMe U1 NocaaKy AepeBbeB U KyCTapHUKOB

1. O6wWwme nonoxeHus

1.1. Hactoawmn agMUHUCTPATUBHBIN pernaMmeHT npefocTtaBfieHna  MyHUUMNanbHOW
ycnyru (nanee — PermameHT) ycTtaHaeBnvsBaeT CTaHOapT W MOPSAOK NpefocTaBrieHus
MYHMUMMNANbHOW yCnyrM No Bblgade paspelleHus Ha BbIpyOKy, KPOHMpOBaHME WM nocagky
AepeBbEB N KYyCTapHUKOB (Janee — MyHUUMnansHas ycnyra).

1.2. Monyyatenn myHuuunanbHOM ycnyrn: dusmyeckme u topugmyeckme nuua (ganee -
3aaBuUTEnNDb).

1.3. MyHuumnanbHas ycnyra npegocTaBnseTcs  UCMNOSIHUTESTbHbIM — KOMUTETOM
HoBOMernbKeHCKOro  cenbckoro  nocerneHnss  MeH3ennHCKOro  MyHUuunarbHOro  pavoHa
Pecnybnukn TatapctaH (ganee — Vcnonkom CIT).

McnonHutens myHuuunansHon ycnyrn — Micnonkoma CIT.

1.3.1. Mecto HaxoxgeHue Wcnonkoma CI1: PT, MeH3enuHcknin panoH, c.HoBbIn
MenbkeH, yn.lkonbHasg, o.17A

Mpadpmk paboThl:

noHegenbHUK — naTHUUA: ¢ 8-00 no 16-00;

cybbora: ¢ 8-00 go 12-00;

o6eq ¢ 12.00 go 13.00;

BOCKpPECEeHbE: BbIXOOHOW OEHb.

CnpaBo4HbI TeNedoH.

lMpoxoa no ooKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odumumnanbHOro camta MyHUMUMMNANbLHOINO panvoHa B WHAOPMAaUUOHHO-
TenekoMMyHukaumoHHon cetn «WHtepHeT» (ganee — ceTb «WHTepHeT»): (http://www.
menzelinsk.tatarstan.ru).

1.3.3. Hpopmaumsa o0 MyHMLMNANbHON yCnyre, a Takke 0 MecTe HaxoXaeHus n rpaduke
paboTbl icnonkoma CI1 moxeT 6bITb nonyyeHa:

1) nocpeacTBoM MHMOPMALMOHHBLIX CTEHAOB, CoAepXalunxX BU3yarbHYH M TEKCTOBYH
MHOPMaUUIO O MyHULIMNANBHOW yCryre, pacnorioXeHHbIX B nomMmelleHnax Mcnonkoma CI1, ans
paboTbl C 3a9BUTENAMM.

MHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnukmn TatapctaH BKOYaeT cBegeHus
0 MyHMUMNanbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwero PernameHTa;

2) nocpeactBoM cetn «HTepHeT» Ha oduuManbHOM canTe MyHUUMNAnbHOro panoHa B
pasgene nocenenus (http://www. menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX WU MyHMUMnanbHbIX ycnyr Pecnybnuku TaTapcrtaH
(http://uslugi. tatar.ru/);

4) Ha EgmHOoM nopTane rocygapCTBEHHbIX U MyHMUMnanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome CIT:

Npy YCTHOM OBpaLLeHnn - IMYHO UK Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4Yucne B hopme ANEeKTPOHHOro AOKYMeHTa) obpalieHum — Ha
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BymaKHOM HOocuTEene No No4yTe, B ANEKTPOHHON hOpPME NO INIEKTPOHHON MoYTe.

1.3.4. lH(popmauma no  BonpocaMm  nNpefocTaBfeHuUst  MyHULMNANbHOW  ycnyru
pasmellaeTcsa cotTpyaHukom Mcnonkoma Cl1 Ha opuumansHOM canTe MyHULMNANbHOro panoHa
B pasfgerne rnoceneHuss 1 Ha MHPOPMAUMOHHLIX cTeHaax B nomewleHusax Mcnonkoma CI1 onga
paboTbl C 3a9BUTENAMM.

1.4. lNpepocTtaBneHne MyHMLMNANbHOW YCyrn OCyLWeCcTBSETCA B COOTBETCTBUM C:

3emenbHbIM KogekcoMm Poccurckon depepaumm ot 25.10.2001 Ne136-d3 (ganee — 3K
P®) (Cobpanue 3akoHogatenbctea PO, 29.10.2001, Ned4, cT.4147);

pagocTpoutenbHbiM Kogekcom Poccuinckon dPepepaumm ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHnue 3akoHoaatensctea PP, 03.01.2005, Ne1 (yacTtb 1), cT.16);

JlecHbiM kogekcom Poccurckon ®egepaumm ot 04.12.2006r. Ne 200 — ©3 (ganee — JIK PO)
(Cobpanune 3akoHogaTensctBa PP, 11.12.2006, Ne50, ct. 5278);

®epepanbHbiv 3akoHOM OT 10.01.2002 Ne7-d3 «O6 oxpaHe okpyxatoLen cpeabl» (aanee
— ®epepanbHbIn 3akoH Ne7-93) (CobpaHue 3akoHogaTenscta PO, 14.01.2002, Ne2, cT.133);

denepanbHbiM 3akoHOM OT 06.10.2003 Ne131-903 «O6 06Lwmx npMHUMnax opraHm3aumm
MeCTHOro camoynpasrneHusi B Poccuinckon ®efepaunny (nanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne40, cT.3822);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npenocrtaBneHus
rocydapCTBEHHbIX U MyHUUMNanbHblx ycnyr» (ganee — ®epepanbHbin 3akoH Ne210-d3)
(Cobpanue 3akoHogatenbctBa PO, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaesneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaHn, Ne155-156, 03.08.2004);

YctaBoM MyHuUmMnanbHoro obpasoBaHusi «HOBOMENbKEHCKOe CernbCkoe MocerneHme»
MeH3enMHCKOro MyHuuunanbHoro parnoHa Pecnybnukn TaTtapctaH»,npuHATOro PelueHnem
CoBeTa HOBOMESNLKEHCKOrO CenbCKOro noceneHns MeH3enmHCKOro MyHuMUMnanbHOro pamoHa
oT 10 mapta 2016 Ne1 (ganee — YctaB);

1.5. B HacTodwem PernameHTe ncnonb3yroTcs criegyowme TepMUHbL U onpeaeneHns:

Bbipybka aepeBbeB — pybka AepeBbEB, NMPU KOTOPOW Ha COOTBETCTBYHOLUMX 3EMNAX UK
3eMerbHbIX yYacTkax BblpybaeTcs YacTb AepeBLEB U KYCTAPHUKOB;

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LEeHTpa npeaocTaBrieHns
rocyaapCTBEHHbIX U MyHMUMNAnbHbIX yCnyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgerneHve (opvc) MHOroyHKLUNMOHANBHOro LeHTpa npeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM UMW CENbCKOM MOCENEeHUs MyHULMNanbHOro
panoHa (ropogckoro okpyra) Pecnybnuku TatapcrtaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauum AeATenbHoCTU MHOIO(YHKLUMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHnem lNpasutenscrea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuun [lpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX  LIEHTPOB MPEeAoCTaBneHUs TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHuyeckaa owwmubka - owwubka (onucka, onevaTka, rpammatMyeckas  Unu
apupmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONywWeHHas  opraHow,
NpegocTaBNALWNM MyHALMNANbHYO yCnyry, U npuBefwas K HEeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pes3yrnbTaT MyHUUMNanbHOW YCryru), cBedeHUsM B OOKyMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosawem PernameHTe nog 3asgBneHMeM o0 NpefocTaBfieHnn MyHULMNansHOW yCryru
(manee - 3aaBneHVe) NOHMMAaETCH 3anpoc O NpeaocTaBneHuy MyHuumnansHon yenyrum (n.2 cr.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NnpunoxeHue Ne1).
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2. CtaHAapT npeAocTaBreHUs MyHULMNAnNbHOW yCryrm

HanmeHoBaHue TpeboBaHus K
cCTaHpapTy npeaocTaBneHus
MYHMLMNAaNbHOW ycnyrm

CopepxxaHue TpeboBaHMI K CTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnuBalLWWn YCNyry unm
TpeboBaHne

2.1. HaumeHoBaHne MmyHMLmMnNansHOW Bblgava paspeweHus Ha BbIpybKy, KpoHupoBaHue wunu|lpK PO;

ycnyru nocagKky AepeBbeB N KyCTapHUKOB 3K PP

2.2. HaumeHoBaHWe UCMNONHUTENBHO- NcnonHutenbHbIn KomuTeT HoBomernbKkeHckoro | YcTas

pacrnopsauTeribHOro opraHa MecTHOro | cenbckoro noceneHna MeH3enMHCKOro MyHUUMnasbHOro

camMoyrnpasneHus, HenocpeacTBEHHO panoHa Pecnybnuku TaTtapctaH

npegoCTaBNAILWEro MyHULMNANbHyO

yenyry

2.3. OnucaHwve pesynbTtarta PaspelwweHne Ha BbIpyOKy, KpOHMpOBaHWEe U nocagky |Mopsagok

npegocTaBneHns MyHMUmMnanbHON AepeBbeB N KyCTapHUKOB (MpunoxeHne Ne2).

ycnyru YBegomneHne o6 OTkase B paspelleHun Ha BbIpyOKy,
KPOHMpPOBaHWE 1 Nocaaky AepPEBbEB U KYCTAPHUKOB.

2.4. Cpok npegocTtaBneHns PaspelweHne Ha BbIpybKy, KpoHMpoOBaHue u nocagky |Mopsagok

MYHULMNANBHOW YCryru, B TOM YUCNe C | OepeEBbEB M KYCTapHMKOB BbldaeTcd B TedeHue 13 aHen®,

yyeToM HeobxoaumocTn obpalleHns B | BKIoYasa AeHb NO4aun 3asBreHus.

opraHusauuu, y4acTeyoLumne B lMpuocTtaHoBneHve cpoka npepocTaBneHns

npegocTaBneHum MyHUUMNansHOM MYHUUUNANbHOW YCNyru He NpegyCMOTPEHO

yCInyru, CpoK NpMOCTaHOBIIEHUS

npefocTaBfeHnss MyHMUMNansHON

yCnyru B crnyvyae, ecriv BO3MOXHOCTb

NPUOCTaHOBNEHUS NpeaycMoTpeHa

3akoHogaTenbcTBOM Poccuimnckomn

depepauyunm

2.5. NcuepnbiBatowmi nepeyeHb 1) 3asaBneHue; Mopsagok

AOKYMEHTOB, HEO6X0AMMbIX B

COOTBETCTBUN C 3aKOHOAATEJIbHbIMU UIN

2) [JokymMeHTbl, yaOCTOBEPSIOLLNE JINYHOCTb;
3) JokymeHT, noATBEPXKAaroLLniA MoJIHOMOYUSA

*CpoK TpemoCTaBIeHHs] MYHUIMITATBHOW YCIYTH ONPEICICH MCXOAs W3 CyMMapHOrO CpPOKa, MHHMMAJIbHO HEOOXOJMMOTO Ui OCYIIECTBIIEHHUS
aJIMMHHUCTPATUBHBIX Mpouenyp. JIuTeIbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP UCUUCIIETCS B pab0UHX JHSX.
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WHBIMW HOPMaTMBHbLIMW NPAaBOBbLIMU
akTamu ons npegoctasrieHus
MYHUUMNANbHOM YCNyru, a Takke yCnyr,
KOTOpble ABNATCA Heo6XoaUMbIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, NoAnexatimnx
npeacTaBneHunio 3asaBmTenem, cnocodbl
NX NONy4YeHUs 3asBuTenemM, B TOM yucne
B 3MEKTPOHHOWN hopMe, NOPSA0K NX
npegcraBneHus

npeacrasutensa (ecnv OT WMEHW 3asBUTENa AencTByeT
npeacraBuUTENb);

4) Cxema y4acTka 0o 6nukanwmx CTPOEHUA Unu opyrux
OPUEHTUPOB C HAHECEHWEM  3erieHbIX  HacaXaeHuw,
noanexawunx Bblpybke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNMBAKOLWMX W
NpaBoO MNOATBEPXAAIOLWMX [AOKYMEHTOB Ha 3eMeSNbHbIN
y4acTOK, ecrnv 3eMefbHbI y4acTOK He 3apermctpupoBaH B
EovHom rocygapcTBeHHOM peecTpe HEABMXKMMOCTY;

6) YTBepxXaeHHas NpoeKkTHast AOKyMeHTauus B criyvae,
ecnn npou3BoaAMTCA BblpyOKa 3eneHblX HaCaXaeHWW,
nonagarwowmx nog rabaputbl Npu CTPOUTENBLCTBE 34aHUN U
COOPYXEeHUN;

7) CornacoBaHue C Bnagenbuamy 3aTparMBaeMblx
TEPPUTOPUN YCNOBUMA BbIPYOKM W nNepecagkm 3erneHbix
HacaXOeHun;

8) [lpu nocagke wnNu nepecagke HacaxXaeHUn
cornacoBaHve C MNpeacTaBUTENAMU MHXEHEPHbIX ceTen C
OTKPbITUEM OpAepa Ha NpoBefeHne 3eMMsiHbIX paboT.

BnaHk 3asBneHus Ona nNonyyYyeHus MyHUUMnNanbHOW
ycnyrm  3asBuTeNb  MOXET  NOfyYuTb MNpu  NINYHOM
obpaiweHnn B Mcnonkome. OnekTpoHHast dopma OnaHka
pa3melleHa Ha oduumanbHOM canTe Mcnonkoma.

3asBrneHne 1 npunaraemble OOKYMEHTbl MOryT 6bITb
npeacTaBneHbl (HanpaBneHbl) 3asBUTeNneM Ha OGyMaXHbIX
HOCUTENAX OAHMM U3 criedyLwmx cnocobos:

NINYHO (NMUOM, OENCTBYIOLWMUM OT UMEHWN 3asBUTENS Ha
OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbIM OTMNPABMEHNEM.

3agBneHne ©  OOKYMEHTbl Takke MOoryT OblTb
npeacraBneHbl  (HanpasfieHbl) 3asiBUTENeM B Buae
SNEKTPOHHOro  [AOKYMEHTa, MNOAMWCAHHOIO  YCUIEHHOM
KBanMUUMPOBaHHON  3MNEKTPOHHOM  NOAMUCBID, 4Yepes
NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHBIE  ceTU  obuiero
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goctyna, B TOM 4ucre  4epe3  UHAPOPMALUNOHHO-
TENIEKOMMYHUKAUWOHHYKD ceTb «W/HTepHeT», u EAuHbIN
nopTas rocyaapCTBEHHbIX U MyHULIMNAIbHBIX YCIyr

2.6. VicuepnbiBatowmm nepeyeHb
AOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUN C HOPMAaTUBHbLIMMN
NpaBOBbIMM aKTamu s
npegocTaBneHns MyHMUmMnanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsXeHnn rocyaapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpasneHns U UHbIX OpraHn3auumn n
KOTOpble 3asBUTESb BNpaBe
npeacTaBuTb, a Takke cnocobbl UX
nosly4eHust 3asiBuTeNnamu, B TOM Yucrie B
3NEeKTPOHHOM hopmMe, NOPALOK UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHuns nnbo opraHusaums, B
pacnopsKeHNn KOTOPbIX HAXOASATCH
AaHHble JOKYMEHTbI

MonyyatoTtcs B pamkax MeXBeJOMCTBEHHOIO
B3aUMOAENCTBUS:

1) Boinucka n3 EguHOro rocygapCTBEHHOro peectpa
HeaBWXMMOCTK (coaepxallas obLieaoCcTynHble cBegeHUs O
3aperncTpupoBaHHbIX NpaBax Ha OOBHEKT HEABUMXMMOCTN).

Cnocobbl  nonyyeHnss 1 NOPSAOK NpeacTaBreHus
OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe MNpeacTaBuTb,
onpeaerneHbl NYHKTOM 2.5 HacTosduwero PernameHTa.

3anpeliaeTcs TpeboBaTtb oT 3aaBuTens
BblLUENEPEYUCTIEHHbIE  OOKYMEHTbI,  Haxogdwmeca B
pacnopsXXeHNUn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoynpaBneHnsa 1 NHbIX OpraHm3auunin.

HenpeacrasneHve 3aaBuTenem OOKYMEHTOB,
cogepxalimx BbllleyKa3aHHble CBedeHUs, He SBrseTcd
OCHOBaHWeM [Afia oTkasa 3asBUTeNio B MpefocTaBrneHun
ycnyru

2.7. NepeyeHb opraHoB
rocygapcTBeHHOW BnacTu (opraHos
MECTHOro camoynpasreHns) n nx
CTPYKTYPHbIX NoApa3aeneHni,
cornacoBaHue KOTOpbIX B Cry4asx,
npeaycMOTPEHHbIX HOPMAaTUBHLIMU
npaBoBbIMK akTamu, Tpebyetca Ans
npegocTaBneHns ycnyrn n Kotopoe
OCYLLECTBINSETCA OPraHoM,
NnpefocTaBnNALWLNM MyHULMMNANbHYIO

ycnyry

CornacoBaHue He TpebyeTcs.

2.8. VcuepnbiBatowmi nepeyeHb
OCHOBaHWWN ANg OTKasa B npueme

1) Nogaya AOKYMEHTOB HeHaAeXallnm nnLoMm;
2) HecootBeTtcTBme npefCTaBNeHHbIX  JOKYMEHTOB
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[AOKYMEHTOB, HEOBXOAMMbIX AN
npeaocTaBneHns MyHULMNansHom
ycnyru

nepeyvHo JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosLwero
PernameHTa;

3)B 3agBneHun ©n npunaraemblx K 3asiBlEHUIO
OOKYMEHTaX MMEKTCS  HEeOroBOPEHHble  UCMpaBMeHus,
cepbe3Hble MOBpPEeXAeHUsl, He no3Bonsawwme O4HO3HAYHO
MCTONKOBATb UX COAEPXKAHME;

4) lNpepacTtaBneHve JOKYMEHTOB B HEHaAeXalmnmn opraH

2.9. NcyepnbiBarowmm nepeyeHb
OCHOBaHW AN NPUOCTaHOBMAEHNSA UMK
OoTKasa B NpefocTaBrieHnm
MYHUUMNANbHOW yCnyru

OcHoBaHuA [N NpUOCTAHOBMEHUS MpefoCcTaBreHus
ycnyru He npeaycMoTpeHbI.

OcHoBaHusa anga oTkasa:

1) 3agasutenem npencraBneHbl AOKYMEHTbI HE B MOSTHOM
obveme, nMbo B nNpeacTaBfeHHbIX 3asBNeHun u (Mnu)
OOKYMEHTaxX CoOAepXuUTCa HenonHasa n (unv) HegocToBepHas
NHdopMauus;

2) MNoctynneHne oOTBeTa oOpraHa rocyaapCTBEHHOM
BMacTn, oOpraHa MeCTHOro camoynpasrneHus  nnbo
noaBeOMCTBEHHOW OpraHy rocyaapCTBEHHOM Bnactu Unu
OopraHy MeCTHOro camMoynpaBsfieHUss opraHu3auuMmM Ha
MEXBEQOMCTBEHHbIN  3anpoc, cBuAaeTenbcTByOWero o6
OTCYTCTBMU JOKYMEHTa U (MnNn) nHdopmMmauum, HeobXxXoaNMbIX
Ans  npefoctaBneHns  MyHUUMNanbHOW  YCInyrn, ecnwu
COOTBETCTBYHOLMN  OOKYMEHT He Obin  npeacrasneH
3asBuUTENEM NO COOGCTBEHHON UHULMATUBE

3) Hannumne cnopa mexagy nosib3oBaTensiMum COCEeAHWUX
3eMerbHbIX Y4aCTKOB MO BOMPOCY BbIpyOKy, KPOHMPOBaHMUIO
M Nocagkn epeBbeEB U KYyCTapPHUKOB.

Mopspok

2.10. lNMopsigok, pasmep 1 OCHOBaHUSA
B3MIMaHWNA rocygapCTBEHHON NOLLMVHbI
UM HOW NNaThbl, B3UMaeMown 3a
npegocTaBneHne MyHULMNansHoNn
ycnyru

MyHuuunaneHas ycnyra npenocraenseTca Ha
0e3B803Me3HON OCHOBE.

2.11. lNopspok, pasmep 1 OCHOBaHUS
B3MMaHWA NnaTtbl 3a NpegocTaBrieHne
yCryr, KOTopble ABNAKTCA

MNpenoctaBneHve HeOBxoaMMbIX U 0B6A3aTeNbHbIX YCNyr
He TpebyeTcs.
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HeobXoANMbIMU U 00A3aTENbHBLIMU AN
npegocTaBfeHnst MyHMUMNanbLHON
ycryru, BKnoyas nHgopmaumio o
MeTOAUKe pacyeTa pasmepa Takou
nnarTbl

2.12. MakcumaribHbIM CPOK OXXUAaHUS B
oyepenu Npu nogade 3anpoca o
npegocTaBNeHMM MyHMUMNANbHON
yCryru v npuv nonyyeHumn pesyrnbraTa
npefoCcTaBneHns Takux ycnyr

Mopaya 3asBnNeHUs Ha norfydYeHue MyHuUUnansHOW
yCInyrv Npy Hanu4um ovepeamn - He 6onee 15 MUHyT.

Mpwn nosly4eHmnmn peaynbTaTta npenocTaBneHus
MYHUUUNANbHOM YCIYrM MakCMMaribHbI CPOK OXUAAHUA B
oyepenmn He JOSMKEeH npesBbiwaTtb 15 MUHYT

2.13. Cpok perucTpaunmm 3anpoca
3asBuUTENA O NpeaoCcTaBneHnm

B TeyeHne opgHOro gHA C MOMeEHTa nocTynneHnd
3adaBreHnd.

MYyHULMNANBHOW YCryrn, B TOM Yucne B 3anpoc, nMOCTYNUBLUMA B 9NEKTPOHHOW dopme, B
3NeKTPOHHOM (hopme BbIXOOHOM  (Npas3gHWYHBLIN)  OeHb  perncTtpupyeTcs Ha
cnefyowmnmn 3a BbIXOAHbIM (Npa3gHMYHbIM) paboynii AeHb
2.14. TpeboBaHMA K MOMELLEHUAM, B MpenocTtaBneHne MYHUUMNANbHOM ycnyrm
KOTOpbIX NpegocTaBnseTcy ocyllecTBnsaeTca B 34aHusX n NMOMeELLEHUSIX,

MyHUUMNanbHas ycrnyra, K MecTy
OXnaaHus 1 npuema 3asBuTenen, B Tom
Jyucne Kk obecneyeHnto 4OCTYNHOCTM Angd
WMHBaNMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C 3aKOHO4ATENLCTBOM
Poccunckon ®efepaumm o coumnanbHON
3alunTe NHBANMOOB, Pa3MEeLLLEHUIO U
0POpPMNEHNIO BU3YyaribHON, TEKCTOBOU U
MynNbTUMEAUNHOM MHpopMaLnm o
nopsigke NpeaoCTaBrieHnst Takux yenyr

060pyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOW U CUCTEMOW
noXapoTyLueHusi, Heobxoanmon mebenbto 4na ohopMneHus
AOKYMEHTOB, MH(POPMALMOHHBIMWN CTEHOAMM.
Ob6ecneunBaeTtcs BecnpenAaTCTBEHHbIN aoctyn
WHBanNMAoOB K MeCTy MpeaoCTaBfeHnss MyHMLMNanbHON

ycnyru  (yooGHbIn  BXOA-BbIXO4 B MNOMELWEHUs U
nepemMeLleHe B UX npeaenax).
BusyanbHas, TekcToBas " MyIbTUMeannHas

nHopMaLmnsa o nopsiake NpegocTaBreHnss MyHULMNanbHOM
ycnyru pasmeLyaeTcs B yA0OHbIX ANS 3asBUTeNen MecTtax, B

TOM 4YucCne C Y4YeTOM OrpaHUYEHHbIX BO3MOXHOCTEWN
NHBaNMaoB
2.15. Tllokasatenu JOCTYNHOCTU M lMokasaTtenamu OOCTYMHOCTU npegocTaBneHus

KayecTBa MyHMLUMNANbHOW yCnyru,B TOM
yucne KONMYecTBO B3aMMOOENCTBUM
3a8BUTENA C [OO/MKHOCTHbIMM NULAMMU
npu npegocTaBneHnu MyHUUMNanbHOM

MYHULUMNANbHOW YCNyru siBASOTCS:

pacnonioXXeHHocTb nomelleHuns Mcnonkoma CI1 B 30He
AOCTYNHOCTM 06LLECTBEHHOrO TPAHCNOPTA;

HanMyne HeobxooMMoro KonmyecTtBa CrneunanucToB, a
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ycnyrm U  UX  NPOAOIHKUTENbHOCTb,
BO3MOXXHOCTb nony4yeHus
MYHULMNANbHOW ycnyru B
MHOrodyHKLMOHAaNbHOM LeHTpe
NPeAoCTaBNEHNss TOCYOAPCTBEHHbLIX U
MYHUUMNAnNbHbIX YCNyr, B YyOaneHHbIX
paboumnx MecTax
MHOrodyHKLMOHAaNbHOro LeHTpa
NPeAoCTaBNEHNss TOCY4APCTBEHHbLIX U
MYHUUMNAnNbHbIX  YCNyr, BO3MOXHOCTb
nonyYyeHns  mMHopmauum o  xoae
npeaocTaBreHns MYHULMNANbHOW

ycryru, B TOM 4YuUcre ¢ UCrnosnb30BaHUEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TeXHONormm

Takke MOMEeLLEeHNN, B KOTOPbIX OCYLLECTBISETCA Npuem
OOKYMEHTOB OT 3asiBUTenen;

HanuuMe wucyepnbiBawowen mHoopmaumm o cnocobax,
nopsiAke N cpokax nNpeaocTaBneHna MyHULMNAnNsHOM ycnyru
Ha WHAPOPMALUMNOHHBLIX  CTeHAax, MHOPMAaLMOHHbIX
pecypcax MeH3ennHckoro MyHuuunanbHoro panoHa PT B
cetn «MHTepHeT», Ha EQUHOM nopTane rocyaapCTBEHHbIX U
MyHULUMNANbHbIX YCNYT;

OoKasaHuMe noMowW uHBanNugam B NpeofonieHuu
BGapbepoB, MeLlarLWmUX MOMYYEHUIO UMUK YCIyr HapaBHe C
apyrvmu nuuamu.

KayecTBO npefocTaBneHns MyHUUMNANbHOW  yChyru
XapakTepusyeTcs OTCyTCTBUEM:

oyepegen npu  npueme W Bbldaye [OOKYMEHTOB
3asBuUTENSM;

HapyLeHU CPOKOB MNpeaocTaBnNeHna MyHUUMNansHOM
ycnyru;

xanobd Ha pencteus (6esgenctene) MyHMUMNAMbHBIX
cnyxatumx, npeaocTaBnsaloLWLNX MyHULMNANbHYIO YCIyry;

Xanob Ha HEKOpPPEKTHOE, HEBHMUMATESIbHOE OTHOLLEHME
MyHMLMNANbHbIX cnyxatumx, OKa3sblBaoLWMX
MYHULUMUNAMNbHYIO YCNYTY, K 3asBUTENAM.

Mpu nogade 3anpoca o] npegocTaBneHnn
MYHUUMNANbHOW YCRyrM W NpU NONyYeHuu pesynbTaTa
MYHUUUNANbHOM YyCnyrk, npeanonaraeTtcd OAHOKpaTHoe
B3aMMOAENCTBME LOSMKHOCTHOrO nuua, NnpegocTaBnsaoLero
MYHUUMNANbHYO ycnyry, n 3assutens. [NpogomkntenbHOCTb
B3aMMOAENCTBUSA onpeaenseTcs pernaMmeHToMm.

Mpyn npepocTaBneHUM  MyHUUMNANbLHOW  yCcrnyrm B
MHOrOYHKLMOHANTbHOM LeHTpe npegocTaBneHus
rocyAapCTBEHHbIX N MyHUUMNanbHbIX ycnyr (nanee — MoL),
B yAaneHHbIx paboumnx mectax MLl koHcynbTaumo, npuem
1 Bblaady JOKYMEHTOB ocyLecTBndeT crneunanuct MoLl.

WHdopmaunsa o xoge npegocTtaBlieHns MyHULMNANbHON
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ycnyru MoOXeT ObITb MnofnyvyeHa 3asdBuTEeNemM Ha caute
MeHsenuHckoro MyHuyunansHoro pawmoHa PT, Ha EanHom
nopTane rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCNyr, B
MoL

2.16. OcobeHHOCTN NpegoCcTaBnNeHus
MYHULMNANBHOW YCIYrn B 9NEeKTPOHHON

dopme

KoHcynbTaumio o nopsgke nonyvYeHns MyHuumMnansHOW
yCrnyru B OJIEKTPOHHOM OpPME MOXHO MONy4nuTb 4epes
WHTepHeT-npnemHyto nnu Yepes lNopTan rocygapCTBEHHbIX
N MyHMUMNanbHbIX yenyr Pecnybnuku TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nojada
3asBNeHns o npegocTaBneHn MyHUUMNanbHOW YCnyru B
aNeKTpoHHOM dopMme 3adBneHue nogaetcsa 4vepes [lopTtan
rocydapCTBEHHbIX W  MyHUUMNAnbHbIX ycnyr Pecnybnukn
Tatapctan (http://uslugi.tatar.ru/) wnn EpguHbin noptan
rocydapCTBEHHbIX W MyHUUMNAnNbHbIX YyCnyr (PyHKLMIA)
(http://www.gosuslugi.ru/)
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3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHNA aAMUWHUCTPATUBHbLIX
npoueanyp, Tpe6OBaHm| K nopAAKYy ux BbiNMnosfiIHeHUA, B TOM Yucne 0co06eHHOoCTH
BbiNOJTHEeHUA aAMUHUCTPATUBHbLIX nNpoueayp B 3HeKTpOHHOﬁ ¢opme, a Takxke
0COGEHHOCTU BbINOJIHEHUA aaAMMWHUCTPaATUBHbLIX nNpoueayp B
MHOFO(bYHKHMOHaHbeIX HeHTpaXx, B yaalrieHHbIX pa60tmx MecTax
MHOFOd)yHKLI,VIOHaﬂbHOI'O ueHTpa npeanocTaB/ieHUA rocygapCTtBeHHbIX U
MyHUUMNanbHbLIX yCcnyr

3.1. OnucaHue nocnenoBaTenbHOCTU  OEACTBUA  Npu  NpeaocTaBreHnn
MYHULMNANbHON YCrnyru

3.1.1. lNpepocTtaBneHve MyHUUMNANbLHOM ycnyrn BKMAYaeT B ceba cnegyowme
npoueaypsi:

1) KOHCYNbTMPOBaHWE 3aABUTENS;

2) NpUHATNE N perncTpaums 3asasneHus;

3) dopmupoBaHME UM HaMpaBfeHne MEeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLMe B NpeoCcTaBleHn MyHUUMNansHON yCryru;

4) cocTaBrieHne akta KOMUCCUu;

5) nogroToBka pesynbTtarta MyHULMNANbHOW ycnyru;

6) Bbliga4a 3aaBuTENO pe3ynbTata MyHUUUNAanbHON yCnyr.

3.2. OkasaHue KoHCynbTauun 3asasBuTento

3.2.1. 3asaButenb Bnpase obpatutbcsa B Micnonkom CI1 nnvyHO, No Tenedony u (unn)
3NEKTPOHHOW NoYyTe Aris Nony4YeHUss KOHCYNbTauui 0 nopsake nonyyeHns MyHuuunaribHOW
ycryru.

CotpyaHuk Ucnonkoma CIT koHCynbTUpyeT 3asiBUTens, B TOM 4ucne no cocTasy,
dopme npeacrtaeBnsemMon  OOKyMeHTauMu W OpYrMM  BompocaM  Ans  MorfyyYeHus
MYHULMNANBHOM YCAYrn U Npu HEOBXOAMMOCTI OKa3biBaeT NMOMOLLb B 3anofiHEHUM GraHka
3aaBneHus.

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSALUMM MYHKTOM, OCYLIEeCTBASKTCA B [A€Hb
obpalleHus 3aaBuTens.

PesynbtaT npouenyp: KOHCynbTauuMm Mo cocTaBy, opme npeacTasnsemMon
AOKYMEHTaumu 1 Apyrum Bonpocam nosilydeHnst paspeLueHus.

3.3. MpuHATHE N perncTpaums 3asiBneHus

3.3.1. 3agBuTenb NMYHO, Yyepes3 [oBepeHHoe nuuo unm Yepes MOL, yoaneHHoe
paboyee mecto MOL] nogaeT NUCbMEHHOe 3asiBrieHMe O  NpefocTaBreHuun
MYHULUMNANbHOW yCnyrn W nNpeactaBnsieT [LOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
HacTtosiwero PernameHTta B Micnonkoma CI1.

3asBrneHve O NpefocTaBfeHu MyHUUMNANbHOW YCAyrn B 3NEKTPOHHOW ¢opme
HanpaensaeTcsa B Mcnonkoma Cl1 no anekTpoHHOW noyTe unu Yepe3 NHTepHeT-NpUEMHYIO.
Pernctpaums 3asBneHusa, NOCTyNMBLUEro B 3MEKTPOHHOM opmMme, OCyLLeCcTBNAeTcs B
yCTaHOBIEHHOM MOpPSIAKeE.

3.3.2.CotpyaHuk Ucnonkoma CI1, Begywnn npuem 3asiBrieHU, OCyLLECTBISET:

yCTaHOBIIEHNE NIMYHOCTU 3asABUTENS;
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NPOBEPKY MONTHOMOYUI 3aABUTENS (B Criydae eNCTBUS NO AOBEPEHHOCTN);

NPOBEPKY HanMuus AOKYMEHTOB, MPedyCMOTPEHHbIX MNYHKTOM 2.5 HacTosLero
PernameHTa;

NPOBEPKY  COOTBETCTBMS  MNpeaCTaBfeHHbIX  AOKYMEHTOB  YCTaHOBIIEHHbIM
TpeboBaHMAM (Hagnexawiee oopMIeHNe KOMU AOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
Nog4YNCTOK, NPUMNNCOK, 3a4E€PKHYThIX CITOB U UHbIX HE OrOBOPEHHbLIX MCMPaBAEHNI).

B cny4yae otcytctBus 3amedanunin CotpyagHuk Micnonkoma Cl1 ocyuiecTenseT:

npuem 1 perucTpaumio 3asiBfeHns B cneuyanbHOM XypHarne;

BpyYeHME 3asiBUTENO KOMWUU OMMCU MPeACTaBIIEHHbIX LOKYMEHTOB C OTMETKOW O
aaTte npuvema [OOKYMEHTOB, MNPUCBOEHHOM BXOsLWEeM Homepe, faTe W BpeMEHU
NCMNOMHEHUS MyHULMNANbHOW YCIyru;

HanpasneHne 3aaBneHna Ha paccmoTpenue nase CrT1.

B cnyyae Hanuuma ocHoBaHMM Onsi OTKasa B npueme LOKYMeHToB, COTpyaHWK
Wcnonkoma CI1, Begywmi npvem [OOKYMEHTOB, YBeAOMIISieT 3asiBUTENS O Hanmyuu
NpensaTCTBUA AN pernctTpaunm 3asBneHns 1 Bo3BpallaeT eMy JOKYMEHTbI C MMCbMEHHbIM
0O6BbACHEHMEM coaepKaHUs BbISIBNIEHHbIX OCHOBaHUNM Afis 0TKa3a B NpuemMe AJOKYMEHTOB.

lMpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISTCA:

npuem 3asiBfieHNa N JOKYMEHTOB B TeYeHne 15 MUHyT;

pernctpaumsi 3asiBNeHns B TedyeHne OAHOro [AHA C MOMEHTa MOCTynneHns
3aaBreHus.

PesynbTaT npoueayp: NpuHATOE M 3aperMcTpupoBaHHOE 3asiBrieHne, HanpasrneHHoe
Ha paccmoTpeHue [nase CI1 nnu Bo3BpalleHHble 3a8BUTENI0 JOKYMEHTHI.

3.3.3.naea CI1 paccmaTpuBaeT 3aaBneHue, onpegenser UCNOMHUTENS U
HanpasndaeT 3assreHne B Vicnonkom CI1.

Mpouenypa, yctaHaBnuMBaemMasi HaCTOSALMM NMYHKTOM, OCYLLECTBMSETCA B TevyeHue
O[HOro AHA C MOMEHTa perncrpaumm 3asiBrieHus.

PesynbTaT npoueaypbl: HanpaBneHHOEe UCNONTHUTENIO 3asBreHne.

3.4. dopmupoBaHMe U HanpasBneHne MexXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTByoLIMe B NpeoCcTaBreHu MyHUUMnansHom ycrnyrm

3.4.1. CotpyaHuk Ncnonkoma CI1 HanpaBnseT B 9NeKTPOHHOW hopmMe NocpeacTBOM
CUCTEMbl MEXBEOOMCTBEHHOIO 3NIEKTPOHHOIO B3aUMOAENCTBUSA 3anpoc O NpefoCTaBneHnn
Bbinnckn n3 EAWHOro rocygapCTBEHHOrO peectpa MpaB Ha HeABMXKMMOE UMYLLECTBO U
COeNoK ¢ HUM (coaepXallen obLenoCTynHble CBeAEeHUS O 3apermcTpupoBaHHbIX MpaBax
Ha 0OBLEKT HEOBMKUMOCTN).

Mpouenypsbl, yCTaHaBNMBaeMble HAaCTOALLUMM MYHKTOM, OCYLLUECTBIISIOTCA B TeYeHue
ogHOro paboyero AOHA C MOMEHTa MOCTYNSfieHus1 3asBfeHuMst O npeaocTaBneHun
MYHULUMNANbHOM YCIyru.

PesynbTaT npouenypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneynanucTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWUW 3anpoca, NOCTYMNMBLLIETO
yepes CUCTEMY MEXBEOOMCTBEHHOMO 3SIEKTPOHHOIO0 B3avMOLEWCTBUS, NpefoCcTaBnAaloT
3anpawunBaemble OOKYMEHTbl (MHGOpMauuio) wunuM  HanpasnswT  yBeaomneHns o6
OTCYTCTBUM [OKyMeHTa W (unu) uHpopmaumm, HeobxoaumblX Afs npefocTaBreHns
MyHUUMNanbHOM ycnyru (qanee — ysegomrieHne ob otkase).

Mpoueaypbl, ycTaHaBNMBaeMble HAaCTOALMM MYHKTOM, OCYLLECTBIISAIOTCA B TEYEHNe
Tpex AHEen CO AHS NOCTYNSIeHNA MEXBEAOMCTBEHHOIO 3anpoca B OpraH Unn opraHn3auuto,
npegocTaBnAawoLWwmne OKYMEHT U MHopMauuio.
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PesynbTaT npouenyp: OOKYMeHTbl (cBedeHusi) nnbo ysegomneHue o6 oTkase,
HanpasneHHble B Mcnonkom CI1.

3.5. CocTtaBneHune akta KoMmccuu

3.5.1.CotpyaHuk Ucnonkoma CI1 ocyuiecTBngeT:

NpOBEPKY OOCTOBEPHOCTUM CBEAEHWN, codepXallmxcs B NpeacTaBreHHbIX
AOKyMeHTaXx;

odopMneHne yyeTHOro pfena (KoOMnnekTtauusi BCeX [OOKYMEHTOB B OTAEMbHYHO
nanky);

HanpaBrneHne y4eTHOro gena Ha pacCMOTPEHNE KOMUCCUWN NSt COCTaBEHUS akTa.

Mpouenypsbl, yCTaHaBNMBaeMbl€ HACTOSALLMM MYHKTOM, OCYLLECTBIISIOTCHA B TeYeHue
OAHOro AHSA C MOMEHTa MOCTYNMEHNUss OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: y4eTHoe Aeno, HanpaBneHHOe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLECTBASET:

n3y4yeHune NoCcTynmMBLUNX JOKYMEHTOB;

HasHavyeHve OaTbl OCMOTpa MecCTa pacrorfioXeHUA OepeBbeB UMM KYCTapHUKOB,
noanexalumx Bblpyoke, KPOHMPOBAHMIO UM OCMOTPa MecTa NOCaaKy;

N3BeLLEeHNEe YreHOB KOMUCCUM U 3asBUTENS O JaTe OCMOoTpa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM NMYHKTOM, OCYLLIECTBIIAIOTCHA B TeYeHue
ABYX OHEN C MOMEHTa NOCTYNNEeHNA AOKYMEHTOB.

PesynbTaT npoueayp: U3BeLLEHNe YNeHOB KOMUCCUM 1 3asiBUTENS O AaTe ocMoTpa.

3.5.3. B HasHayeHHbIN [eHb KOMWUCCUSA BbIXOOMT Ha MECTO WM OCyLLecTBRdeT C
yyacTmem 3asiBUTens OCMOTP [epeBbeB, noanexawmx Bblpybke. Mo pesynbTatam
obcnenoBaHusa coctaBngaeTcs akT obcnenoBaHus (NpunoxexHue Ne3).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLIECTBASKTCA B A€Hb
ocMmoTpa.

Pesynbtat npoueayp: akt obcnenoBaHus, HanpaBneHHbIN COTPYAHUKY Mcnonkoma
cr.

3.6. MoparotoBka pesynbTaTa MyHULMNANbLHOW yCryru

3.6.1. CotpyaHuk  WUcnonkoma CI1 Ha ocHoBaHuM akta obcnegoBaHus,
NPeacTaBNeHHOro KOMUCCWMEW, MOAroTaBnNMBaeT MNPOEKT paspelleHns Ha  BblpyOKy
AepeBbeB (Qanee — paspeLueHne) unu NpoekT yseaomneHms ob otkase B npegocTaBneHnm
MyHUUMNanNbHOM ycnyru (ganee — yBe4OMIEHNE) U HanpaBnsieT Ha cornacoBaHue [nase
cn.

Mpouenypa, ycTaHaBnMBaeMas HaCTOALMM MYHKTOM, OCYLLECTBISETCA B TeYeHue
ABYX AHEN C MOMEHTa NOCTYNNeHns akta obcrnegoBaHus.

PesynbTaT npoueaypbl: HanpaBfeHHbIM Ha NOAMUCb MPOEKT  pa3peLleHus
(yBegomneHus).

3.6.2.Tnaea CI1 nognuceiBaeT pelweHne (yBeOOMMEHWE) W HanpaBnsaet
cneumanucTy Ans Bbl4avv 3agBUTENIO.

Mpouenypa, ycTaHaBnMBaeMas HaCTOALMM MYHKTOM, OCYLLECTBISETCA B TeYeHue
OOHOro OHA C MOMEHTa OKOHYaHWs NpeabiayLuen npoueaypbl.

Pesynbtat npoueaypbl: HanpaBrneHHOE Crneuvanucty noanucaHHoe paspelueHue
(yBegomneHue).
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3.7. Bbigaya 3asBuTENIO pesynbTaTa MyHUUMNanbHOW yCryru

3.7.1. CotpyaHuk Wcnonkoma CI1 peructpupyeT paspelleHve (yBegomiieHue) wu
Bbl4aEeT 3asABMTENIO NTMOO HanpaBnseT no noyre.

Mpoueaypbl, ycTaHaBNMBaEMbIE HACTOSALLUM MYyHKTOM, OCYLLECTBISIOTCS:

B Te4eHne 15 MUHYT - B Criy4ae NMIMYHOro NpubbITUS 3asBUTENS;

B TEYEHMe OAHOro OHA C MOMEHTa OKOHYaHWs npeabiayLlen npoueaypbl, B criyyae
HanpaBneHnsa OTBeTa NOYTOBbLIM OTNPABEHNEM.

PesynbTat npouenypbl: Bol4aHHOE (OTNpPaBreHHOE) yBE4OMIIEHME.

3.8. MNpepocraBneHne myHuumMnansHom ycnyrm Yyepes ML

3.8.1. BagaBuTtenb BnpaBe obpaTUTbCA AMS MOMAYYEHUS MyHULUMMAnbHOW yCryrn B
MoLl, B yaaneHHoe paboyee mecto MOLIL.

3.8.2. lNpepocTtaBneHne myHuumnansHon ycnyrn yepes MOLL ocywectBnseTca B
COOTBETCTBMM pernameHTom pabotel MOLl, yTBEpKAEHHBIM B YCTAHOBNEHHOM MOPSAAKE.

3.8.3. lNpn noctynneHun pokymeHtoB m3 M®L| Ha nonyydyeHve MyHUMULMNANbHOW
ycrnyru, npouenypbl OCyLLECTBASATCA B COOTBETCTBMM C NyHKTamu 3.3 — 3.6 HacTosLwero
PernameHTta. PesynbTaT MyHUuunansHon ycnyru Hanpasnsetca 8 MOL.

3.9. VcnpaBneHne TeXHNYECKMUX OLUNOOK.

3.9.1. B cnyyae oGHapyXeHns TEXHNYECKOM OLUIMOKN B LOKYMEHTE, SBMAKOLWEMCS
pesynbTaToOM MyHULMNANbLHOW ycnyru, 3aasutens npeacrtasnseT B Micnonkom Cl1:

3asBrieHne 06 ncnpaBneHnn TEXHNYECKON oWNBKN (NpunoxeHne Ne4);

OOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUUNAanbHOW YCnyrn, B
KOTOPOM COAEPXKUTCA TEXHMYECKast OLINOKa;

AOKYMEHTbI, UMeloLMe PUAMYECKYIO CUMy, CBUOETENbLCTBYIOWME O HanMyum
TEeXHUYECKOW OLLNBKMN.

3asBneHne o6 McnpaBneHnn TEXHUYECKOW OLMOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SBNALEeMca pe3ynbTaToM MyHUUUNansHon ycnyrn, nogaetca 3assutenem
(ymONMHOMOYEHHbIM npeacTaBuTeNnemM) NUYHO, NMBO NOYTOBLIM OTMpPaBfieHnem (B TOM
yucne C WUCMNOMNb30BAHMEM 3JNEKTPOHHOW MoYThl), NMBO 4epe3 eauHbid nopTtan
roCcy4apCTBEHHbIX W  MYHUUMNANbHbIX YCAYr WUAM  MHOTOYHKUMOHAmMbHbIA  LIEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYT.

3.9.2. CotpyaHuk Wcnonkoma CI1, oTBETCTBEHHbIM 3a NpUEM [OOKYMEHTOB,
OCyLLeCTBISeT NpueM 3asiBneHns ob ncrnpaBneHnn TeEXHUYECKon owmnbKNn, permcTpmpyet
3asBneHne C NPUNoOXeHHbIMN JOKYyMeHTamu 1 nepeaaet ux B Micnonkoma Cr1.

Mpouenypa, ycTaHaBnMBaemMasi HaACTOSALWMM MYHKTOM, OCYLLIECTBNSeTCs B
Te4yeHne O4HOro AHA C MOMEHTa perucTpaumm 3asBreHus.

Pesynbtat npouenypbl: MNPUHATOE U 3aperucTpMpoBaHHOE  3asiBrieHue,
HanpaeneHHoe Ha paccMoTpeHue coTpyaHuky Mcnonkoma Cr1.

3.9.3. CotpygHuk Wcnonkoma CI1 paccmaTpuBaeT OOKYMEHTbI UM B Lensx
BHECEHMS UcnpasneHni B JOKYMEHT, ABMNSOWUNCA pe3ynbTaToM yCryri, OCyLecTBnseT
npoueaypbl, NpeaycMOTpPeHHble MNyHKTOM 3.6 HacTtoswero PernameHTa, v BblgaeT
NCNpaBneHHbIN JOKYMEHT 3aaBuTenNto (YNONHOMOYEHHOMY NPEACTaBUTESNIO) NIMYHO Nojg,
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pPOCMUCb C U3bATMEM Yy 3aaBuTENs (YNOSIHOMOYEHHOrO NPEACTaBUTENs!) opurnHana
[OKyMEHTa, B KOTOPOM COAEPXWUTCA TEXHWYeckas olwmbka, unv HanpaenseT B agpec
3asiBUTENS MOYTOBLIM OTNpaBreHneM (NocpeacTBOM 3MIEKTPOHHOW MOYThI) MUCbMO O
BO3MOXXHOCTM MONyYeHMs JOKYMeHTa npu npegoctasneHnn B Mcnonkom CI1 opurnHana
[OKYMEHTA, B KOTOPOM COAEPXKUTCA TEXHUYECKasi OLLUMOKa.

Mpouenypa, ycTaHaBnMBaemasi HACTOSLIMM MYHKTOM, OCYLUECTBMSETCA B
TeYeHne Tpex AHeN nocne OBOHapYyXeHWst TEXHUYECKOW OWMOKM Unu MnonyvyeHus oT
ntoboro 3anHTEPECOBaHHOIO NnLa 3asBNeHUs 0 AOMNYLLEHHON OLMOKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asiBUTENO LOKYMEHT.

4. NMopsaaok n GopmMbl KOHTPONSA 3a NPeAoCTaBIEHMEM MYHULUNANBHOWN
ycnyru

4.1. KoHTponb 3a NONHOTOW N KAa4eCTBOM NpeaoCTaBneHns MyHULMNAanbHOW ycnyru
BKMOYaeT B cebs BbIsIBNEHWE U YCTpaHEHME HapyLUeHW NpaB 3asiBUTENeun, nNpoBedeHue
npoBepok cobnoaeHnst npoueayp npefocTaBneHnss MyHUUMNAnbHOW YCNyri, NOArOTOBKY
peweHun Ha pgencteus  (6e3gencTBuMe)  OOMKHOCTHLIX — NIUL, — OpraHa MEeCTHOro
camoyrnpasrieHus.

dopmamn KOHTpOnsi 3a cOGnAEHMEM UCNONMHEHNS agMUHUCTPATUBHBLIX Npoueayp
ABMAIOTCH:

1) npoBepka W cornacoBaHWe MPOEKTOB [OKYMEHTOB MO MpefoCTaBleHunto
MyHULMNAnNbHOM ycnyru. Pe3ynbTaTtom NpoBepKu SBNAETCA BU3MPOBaHUE NPOEKTOB;

2) npoBOoAUMbIE B YCTAHOBIIEHHOM NOPSiAKE NPOBEPKN BeAeHUS Oeronpon3BoACTBa;

3) npoBedeHVe B YCTAHOBMIEHHOM MOPSAKE KOHTPOMbHbLIX MPOBEPOK cobnogeHuns
npoueayp NpeaocTaBneHns MyHUUUNansHoON yCnyru.

KoHTponbHbIE NpoBepKN MOryT OblTb NMNAHOBLIMU (OCYLLECTBNATLCA HAa OCHOBaHUU
nonyrogoBblX WU roAOBbIX MNfaHOB paboTbl opraHa MECTHOro camoynpasneHus) W’
BHennaHosbiMW. [lpn npoBedeHMM MNPOBEPOK MOryT paccMmaTpuBaTbCsl BCE BOMPOCHI,
CBSA3aHHble C NpefocTaBrieHneM MyHUUMNanbHOW ycryrn (KOMMMEeKCHble MPOBEPKU), Unn
Mo KOHKpeTHOMY obpaLleHunto 3asaBuTens.

B uenax ocywecTBneHWs KOHTPONA 3a COBepLUeHMEeM OeNcTBui  npu
npegocTaBneHum  MyHuUMnanbHOW  ycryr 1M nNpuHatumM  pewenun [nase  CIl
npeacTaBnsaOTCS CpaBky O pesyrbTaTtax NpefoCcTaBneHnsa MyHUUUNansHoON yCnyru.

4.2. TeKkywmn KOHTpONb 3a cobrniogeHnem nocnefoBaTenbHOCTU  OENCTBUM,
onpegeneHHbIX agMUHUCTPATUBHBLIMW NpoledypamMun no NpeaoCcTaBneHnio MyHULMNanbHOM
ycnyru, oCyLLecTBnseTcs 3amecTuTenem pykoBoauTens Wcnonkoma no
WH(PPaCTPYKTYpPHOMY  pa3BUTUIO, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl Mo
npegocTaBrneHnto  MyHuUMnanbHOW  yCriyrn, a Takke cneywanuctamu  otgena
NHPACTPYKTYPHOro pasBUTUSI.

4.3. [lepeyeHb AOOMMKHOCTHBIX JIML, OCYLIECTBNAKWMX TEKYLWMA KOHTPOISb,
yCTaHaBNUBaeTCA MOMOXEHUAMU O CTPYKTYPHbIX nogpasfeneHnax opraHa MeCTHOro
camoyrpasreHusi U JOMKHOCTHLIMWU perfiaMmeHTamu.

Mo pesynbTatam NpoBefeHHbIX MPOBEPOK B Clyyae BbISBMEHUS HapyLleHUW npas
3asBUTENen BMHOBHbIE IMUa MNPUBIEKalOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHopaTtenscTBoM Poccunckon degepauun.
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4.4. Tnaea CI1 HeceT OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE pacCMOTpeHue
obpalleHuni 3aaBuTenen.

CoTtpyaHuk Wcnonkoma Cl1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MNn)
HeHaanexatlee BbINONHEHWE agMUWHUCTPaATUBHbLIX OENCTBUW, yKasaHHbIX B pasgene 3
HacTosdwero PernameHTa.

[OMKHOCTHbIE NUUA M MHble MyHUUMNANbHbIE CryXalue 3a peleHns U OencTBus
(6e3penctene), npuHMUMaemMble  (OCyLWlecTBnsieMble) B  XO4e  npefocTaBreHust
MYHULMNANbHOM YCNYru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npegocTaBneHMeM MyHUUMNanbHOM YCyrn CO CTOPOHbI rpaxaaH,
nx obbeauHeHWn W opraHv3auui, OCYLLEeCTBRseTcs MNOCPeACTBOM  OTKPbITOCTU
pesrtenbHocTn Micnonkoma CIT npu npegocTtaBneHnn MyHULMNansHOW yCnyru, nonyyeHus
MOMHOW, akTyanbHOW W [OOCTOBEPHOW WHMopMauum o nopsgke npenoctaBneHns
MYHULMNANLHOM YCryru n BO3MOXHOCTM AocyaebHoro paccmoTpeHus obpatlleHumn (kanob)
B npoLecce npefocTaBneHns MyHULMNAanbHON YCyri.

5. locyne6HbIn (BHeCcyaebHbIN) NOPAAOK 06XKanoBaHUA peleHun U AencTBun
(6be3pencTBMA) OpraHoOB, NPeAOCTaBNAIOLWMNX MyHULUNANBLHYIO YCIYTy, a TaKkke Ux
AOJMKHOCTHbIX NUL, MYHULMNANbHbIX CRyXaLmux

5.1. Monyyatenu MyHMUMNANbLHOW YCNyrM MMEKT npaBO Ha obxanosaHve B
pocygoebHom nopsagke  genctBun  (6esgenictBus) - coTpygHukoB  Ucnonkom - CIT,
y4yacTBYOLNX B NpeaocTaBneHun MmyHuuunansHon ycnyrun, B Mcnonkom CI1 unn B CoseTt
MyHMLMNansHOro obpasoBaHus.

3asButenb MOXeT 06paTUTLCS C Xanobown, B TOM YnCrie B Criefyowmx cnyvasx:

1) HapyweHne cpoka perucTpauuMm 3anpoca 3asiBUTend o npegocTaBneHun
MYHULMNANLHOW YCNyru;

2) HapyLeHne cpoka npeaocTaBieHnsa MyHUUUNansHoON ycnyru;

3) TpeboBaHve y 3aaBUTENs JOKYMEHTOB UM MH(opmaumm nubo ocyLleCcTBreHus
AeNCTBUW, MNpeAcTaBrneHMe WNM - OCyLeCTBMEeHWe  KOTOpbIX He  NpegycMOTPeHO
HOpMaTMBHbIMKU MpaBoBbIMM akTamu Poccuinckon depepauun, Pecnybnvkm TaTapcTtaH,
MyHULMNAaNbHbLIMWU NPABOBbLIMU akTaMu ANs nNpefocTaBneHns MyHUUMNansHon ycnyru;

4) oTka3 B npuveme [OOKYMEHTOB, MpefoCTaBfieHNne KOTOopbIX MNpeaycMOTPEHO
HOpMaTMBHbIMKU MpaBoBbIMK akTamu Poccuinckon depepauuun, Pecnybnvkm TaTapcTtaH,
MyHULMNANbHbIMM NPaBOBbIMK akTamMn ANs NpefocTaBrneHus MyHUUMNanbHOW ycnyru, y
3aaBuTENS;

5) oTka3 B npegocTaBneHn MyHUUMNAnNbHOW YCMyrn, ecnu OCHOBaHWUS OTKas3a He
npegycMoTpeHbl doegepanbHbiMUM 3aKOHaMU Y NPUHATLIMU B COOTBETCTBUM C HUMU UHBIMUA
HOpMaTUBHLIMX MNpaBoBbIMW akTamu Poccuinckon degepaumn, 3akoHaAMU U UHBIMU
HOpMaTMBHLIMX  NpaBoBbIMW  akTamu  Pecnybnukn TaTapctaH, MyHuUMNanbHbIMU
npaBoOBbIMW aKTamu;

6) 3aTpeboBaHve OT 3asBUTENs MNpyv NpeaocTaBneHUM MyHULUMNANbHOW YCnyru
nnaTtbl, He nNpegyCMOTPEHHOW HOPMaTMBHLIMUA NpPaBOBbIMW  akTamu Poccuickon
depepauunun, Pecnybnuku TatapctaH, MyHMUMNANbHbIMY NPaBOBbLIMU aKTaMu;

7) otka3 pomkHocTHoro nuua Wcnonkoma CI1, B wncnpasneHun [ONyLEHHbIX
onevyaTok M oWnBOoK B BblAAHHbLIX B pe3ynbTaTe NpedoCTaBreHns MyHULMNanbHOW ycnyru
AOKYyMeHTax Nnnbo HapyLleHne yCTaHOBMNEHHOIO CpoKa Takux UCrpaBneHu;

8) HapylweHne cpoka wunu nopsigka BbldayuM [OOKYMEHTOB MO  pesyrnbTaTam
npegocTaBneHnss MyHUUMNansHOW yCryru;
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9) npnocTaHoBNeHWe npeaocTaBneHuss MyHUUMNAanbLHOW YCyru, ecriv OCHOBaHMUS
NPUOCTAHOBIIEHNA He nNpeaycMoTpeHbl deaepanbHbIMU  3aKOHAMU U NPUHATBIMU B
COOTBETCTBMM C HUMW WHBIMA HOPMAaTMBHBLIMW MNPaBOBbIMW akTamu Poccunckon
depepauun, 3akoHaMuM U WHBIMA HOPMAaTUBHbLIMKW MNpaBOBbIMM akTamun Pecnybnuku
TaTapctaH, MyHUUMNanbHbIMW NPaBOBbIMY akTamu;

10) TpeboBaHne y 3asBuTenda npu npeaocTaBneHuM MyHUUUNAnbHOW YCryru
AOKYMEHTOB MnuM MHOpMaLuKW, OTCYTCTBME WU (MNU) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanvcb npu nepBoHavanbHOM OTKa3e B MpuvemMe [OKYMEHTOB, HeobxoaumblX AO5is
npefocTaBneHns MyHuuunansHon ycnyrn, nubo B npegocTaBneHuuM MyHUUMnanbHOW
YyCNnyru, 3a WCKMYEeHNeM CcriydyaeB, NpeaycMOTPEHHbIX MyHKToOM 4 4vactu 1 crtatbu 7
depepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba Ha pelwieHus n genctesus (6esgenctane) opraHa, NnpeaocTaBnstowero
MyHULMNAnNbHyO  ycnyry,  AOOMMKHOCTHOroO  nvua  opraHa, npeaocTaBnsioLero
MyHULMNANbHYO  YCnyry, MyHUAUMNAanbHOrO  Cryxallero, pykoBoguTens  opraHa,
npeaocTaBnsloWero MyHUUMNAnNbHy ycryry, nogaetca B MUCbMEHHOW dopme Ha
ByMaXkHOM HocuTene NN B 3NEKTPOHHON hopMe.

XKanoba moxeT OblTb HanpasneHa no noyrte, yepes MOLl, ¢ ncnonb3oBaHveM
WHOPMALIMOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "MIHTepHeT", odmumanbHoro canTta
MeH3enuHckoro myHuumMnansHoro pauoHa (http://www.apastovo.tatarstan.ru), EguHoro
noptana rocyaapCTBEHHbIX W  MyHuuuMnanbHblXx ycnyr Pecnybnukn  TatapctaH
(http://uslugi.tatar.ru/), EguHoro noprtana rocyaapCTBEHHbIX W MyHMUMNAMNbHbIX YCyr
(dpyHKkuun) (http://www.gosuslugi.ru/), a Takke MoxeT BbiTb NPUHATA NPU IUYHOM NpUeme
3aaBUTENS.

5.3. X)Kanob6a, noctynuswasa B Wcnonkom CI1, nMbo noanexuTt pacCMOTPEHUIO B
TedeHue nsaTHaguaTu paboumx AHen CO OHA ee peructpauuun, a B criydae obxanoBaHus
OTKasa opraHa, nNpeaocTaBnsalWero MyHUUUNAnNbHYyK YCnyry, B npuemMe LOKYMEHTOB Y
3aaBuTENnss NMUMB0 B WCMpaBreHUU [OOMyLIEHHbIX OnevyaTtok M owubok wunu B criyyae
00XxanoBaHsl HapyLLEeHNA YCTaHOBNEHHOrO CPOKa TakMX UCMPaBMEHUN - B TeYEeHUEe NATH
paboymx AHEN CO AHS ee perncTpaumm.

5.4. Y)Kanoba gomkHa cogepkaTb CneayroLLyro MHOpMaLnio:

1) HanmeHoBaHWe opraHa, npefoCTaBMsAOWeEro ycnyry, AOMKHOCTHOrO nuvua
opraHa, npefocTaBnALWEro ycnyry, uWnvM MyHUUMNANbHOMO CriyXallero, pelueHus wu
aencteus (6esgenctame) KOTopbix 06xanytTcs;

2) hamunnio, UMs, OT4eCTBO (nNocrnegHee - MpU HanuMyuu), CBEOEHUs O MecTe
XUTenbcTBa 3asBuUTens - puamyeckoro nuua nnbo HanmmeHoBaHWe, CBedeHUs O MecTe
HaxoXOeHNa 3asBUTENs - IPUOUYEecKoro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TernedoHa, agpec (agpeca) 9MNeKTPOHHOW MoYThbl (MPW Hanu4MM) K NOYTOBBLIM agpec, no
KOTOPbIM JOMKEH ObITb HanpaBreH OTBET 3aABUTENIO;

3) cBegeHns o6 obxanyembix pelleHusix u gencteuax (6es3genctsum) opraa,
NpefocTaBnsloWero  MyHUUMNAnNbHYK  yCriyry,  OOJDKHOCTHOMO  fiMua  oprawa,
npeaocTaBnsloLWero MyHUUUNanbsHy yCryry, Unnm MyHUUUNansHoro cryxatiero;

4) poBoAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb He CcOorfaceH C pelleHneM |
pencrevemM (6esgencTBMeM) opraHa, npefocTaBnswoLwWero ycnyry, AOMMKHOCTHOro nuvua
opraHa, npefocTaBnALLEro ycnyry, UM MyHUUMNanbHOro Cnyxatyero.

5.5. K xanobe ™moryT O6biTb MNPUMOXeHbl KOMUM [OKYMEHTOB, MOATBEpPXAaroLUnX
n3noxeHHole B >xanobe obctosaTensctBa. B Takom cnyyae B xanobe npuBoanTcH
nepeyeHb npunaraembix K Herm JOKYMEHTOB.
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5.6. o pesynbTatam pacCMOTpPEHUs Xanobbl NPUHUMAETCA OOHO M3 CrieaytLnX
peLueHun:

1) »xanoba ygoBneTBopsieTcs, B TOM 4ncrie B (oOpMe OTMEHbI MPUHATOrO peLleHns,
UCnpaBreHnMs JONYyLEeHHbIX OnevyaTtok U  ownbok B BblJaHHbIX B peaynbTaTte
npenocTaBneHns rocyAapCTBEHHOW YCNyrM OOKYMeEHTax, Bo3BpaTa 3adBUTEN0 OEHEXHbIX
CpeacTB, B3WMaHWE KOTOPbIX HEe MNpeayCMOTPEHO HOPMAaTMBHbLIMM MNPAaBOBLIMW aKTaMm
Poccuinckon ®depepauun, HopMaTMBHbIMW MNpaBOBbIMKM akTamun Pecnybnuku TatapcTaH,
MYHULMNANbHbIMX NPaBOBbLIMU aKTaMu;

2) B yOOBNeTBOPEHMM Xanobbl 0TKa3blBaeTCS.

He nosgHee [HsA, criegywoowero 3a AHEM MPUHATUS peLleHUs, yKa3aHHOro B
HacTosLWEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW opMe W MO XeraHuio 3asBuTens B
3MIeKTPOHHON  (pbopme  HanpasnseTCd  MOTMBMPOBAHHbLIN  OTBET O  pesynbratax
paccMOTpeHuUs xanobsbl.

5.7.B cny4ae npusHaHus >kanobbl nognexallen yOooBMETBOPEHUIO B OTBeETe
3asBUTENO gaeTca uMHopMaumsa o OeUCTBusX, ocyulectBndembix Wcnonkomom CI1, B
uenax HesamennuTeribHOro YCTPaHEeHUs BbISBMEHHbIX HapyweHUWW npu  OoKasaHun
MYHULMNANbHOW YCINyrn, a Takke NPUHOCATCA U3BUHEHUS 3a AOCTaBNEeHHble HeyaobcTea u
yKasblBaeTcsi MHopMauusa o ganbHEenWnX AeNCTBUSX, KOTopble HEOOXOANMO COBEPLLMTL
3asBUTESIO B LIESNISX NOSTyYEHNA MYHULMNANbHOW YCAyri.

5.8. B cnyyae npusHaHua xanobbl He nognexalien yooBneTBOPEHUIO B OTBeETe
3asaBUTESIO, 4AOTCA apryMeHTUPOBaHHbIE Pas3bsCHEHUS O NPUYMHAX MPUHATOrO peLleHus,
a Takke MHopMaumsa o nopsake 06XanoBaHUSA NPUHATONO peLLEHMS.

5.9. B cnyyae yCcTaHOBMEHUsI B Xo04e uUnu no pesynbTaTaM pacCMOTPEHUs »Kanobbl
NPU3HaKoB CcoCTaBa aAMUHUCTPATUBHOIMO MNPaBOHAPYLWEHUS UM NpecTynreHns
AOJDKHOCTHOE NMUO, paboTHUK, HagerneHHble MOMTHOMOYMSMM MO PACCMOTPEHUIO XKanob,
He3aMeanuTenbHO HanNpaBnslT UMeoLWKNeCa MaTepuansl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

B

(HaMMeHoBaHMe opraHa MecTHOro camoynpaBreHus

MyHMLUMNanNsHOro obpasoBaHus)
oT

(oanee -

3aaBuUTEnNDb).

(Ans ropnanyecknx nuy, - NOfHOE HaMMeHOBaHUe,
opraHnsauMoHHO-NpaBoBasd oopma, CBEAEHUS O
rocygapcTBEHHOW perncrpaumm; Ans pusmyeckmx
nuy - pamMunua, UMsi, OT4ECTBO, NacrnopTHbIE
OaHHble)

3AABJIEHUE
O BblJaye paspeLleHnsi Ha BbIpybKy, KpOHUPOBaHWE Uy NocaaKy AepeBbeB U KyCTapHUKOB

Mpowy Bac cornacoBaTb BbIpyOKy (KPOHUpPOBaHWE) OepeBbEB B KONUYECTBE
WwTyK ( ) pacTywmx OKONO 34aHus No agpecy: no
NPUYUHE TOro, YTO AepeBbs PacTyT B HeNocpencTBeHHoW 6nmu3octun K dyHOAMEHTY
3[aHus, KOTOpOe MPUHALNEXUT MHEe Ha npaBe cOBCTBEHHOCTU. PaspylatT yHOaMEHT.
[epeBbs o4eHb CTapble, BETKM NMpU CuUnbHOM BeTpe nagatoT. [Nocne nposegeHus pabot
06A3yloCb MPOBECTU o03eneHeHve npunerawowen Tepputopun. OTxoabl OepeBbeB
camMoCTOsTeNbHO BbiBe3Yy Ha nonuroH THO.

K 3asBneHuio npynaratoTcs cneyolme OTCKaHUPOBaHHbIE AOKYMEHTbI:

1) JokyMeHTbl yaoCTOBEpSAOLWNE NINYHOCTD;

2) [okymeHT, nogTBepxAaroLllMin MOMHOMOYMS npeacTaBuTens (ecnv OT UMEeHU
3aaBUTeNs AeNCTBYET NnpeacTaBuUTeENb);

3) Cxema y4acTka A0 Brvxanwmnx CTPOeHUn NN gpyrnx OpUeHTUPOB C HAHECEHNEM
3erieHbIX HacaXaeHUn, noanexalumx Bbipyoke;

4) 3aBepeHHble KOMuW MpaBOyCTaHaBNMBAKOWMX W NpPaBO MOATBEPXKAALUNX
AOKYMEHTOB Ha 3eMerbHbl y4acCTOK, eCnn 3eMenNbHbI Y4acTOK He 3aperMcTpupoBaH B
EanHom rocynapcTBeHHOM peecTpe npaB Ha HeBUWKUMOE UMYLLIECTBO N COENOK C HUM;

5) YTBepxdeHHas npoekTHas [AOKYMeHTauus B chnyvae, ecnu Mpou3BOAUTCH
BblpyOKa 3eneHblx HacaxaeHui, nonagaroLwwmx nog rabaputel Npu CTPOUTENLCTBE 34aHUN
N COOpYXEeHUH;

6) CornacoBaHue ¢ Bnagenbuamn 3aTparmBaembliX TePPUTOPUIA YCITOBUIA BbIPYOKM U
nepecanku 3efieHblX HaCaXXaAeHN;

7) MNpun nocagke unu nepecagke HacaxaeHun cornacoBaHue C npeacTaBUTENSIMM
NHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeAeHne 3eMnaHbIX paboT.

O6sa3yrocb Npu 3anpoce NPeaoCcTaBUTb OPUrMHarIbl OTCKAHUPOBAHHBLIX JOKYMEHTOB.

(naTa) (nognuce) (PM0)
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MpunoxeHne Ne2

PA3PELLEHUE
Ha BbIPYOKY, KPOHMPOBaHWE U NOCaAKy AepPEBbEB U KYCTapHMKOB

Neo " 201_r.

B cooTtBeTCTBUU C 3asBKOMN

Ha ocHoBaHun akta obcrnegoBaHus 3eneHblX Haca)XaeHum oT " " 201 r.
n yyeTHon Begomoctm ot " " 201 r.
PA3PELUAETCA:

(®.1.0./HanmeHOBaHWe 3aaBUTENS)

(Bug pabot, cnocob BbINOSIHEHUS paboT)

(appec)
BblpyOUTb: AepeBbEB LuT.
KyCTapHUKOB LUT.
KPOHMPOBATL: AepeBLEB LUIT.
KyCTapHUKOB LUT.
nocaguTb: AepeBbEB LUT.
KyCTapHUKOB LUT.
COXpaHUTL: JepeBbeB LUIT.
KyCTapHUKOB LT.
BOCCTAHOBUTb TPABAHOW MOKPOB, NIIOAOPOAHbLIN CIIOM MNOYBbI KB. M
BbipybneHHyo ApeBeCcrHy BbIBE3TU B TEYEHNE OHen.

CxuraHue u CKnagunpoBsaHune I'IOpy60‘-IHbIX OCTaTKOB Ha KOHTEMHEPHbIE NoWaaKu
3anpeLieHo.
CDopma KOMnNeHcauunn:

Cpok AecTBUS paspeLleHunst Ha BblIpyoKy:

MpoaneHo Ha cpok: ( )
M.n. ®.1.0., nognucb, gaTa

CHoC aepeBbeB NPON3BOAMTCHA B COOTBETCTBUM C TEXHMKOW Be3onacHocTu. B criyyae, ecnm
AevicteytoLmmm B Poccuiickon Geaepauyv npasunamm (TpeboBaHUAMM, TEXHUHECKMIA YCIIOBUSIMN)
BbIpyOKa OTAESbHbIX AEPEBLEB UM KYCTAPHUKOB (OEPEBLEB MUITM KYCTAPHMKOB C ONpeaerieHHbIX
TEPPUTOPUIA) OOMKHA OCYLLECTBIISAETCA C MPUBMEYEHNEM CrELWMAnM3NPOBaHHBIX OpraH13aLumii
(cneuvanucToB) M cneumarnbHoro 0bopyaoBaHWS, 3asBUTENb 00si3aH 0BECNeYnTb BbINOHEHNE
AaHHbIX TPeOOBaHWI.
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OcyLLECTBNEHME MEPOMNPUATUIA MO 06LLEMY GraroyCTpoMCTBY TEPPUTOPUM MOCTIE BbIMONHEHNS
paboT Mo BbIPYOKE AEPEBLEB N KyCTAPHMKOB (BKIMOYasi BbIBO3 CTBOJSIOB AEPEBLEB, BETOK, MHOMO
Mycopa, NpoBeAeHUE MNaHMPOBOYHBIX PaboT) ABNseTcs 06s13aTeNbHbIM.

(maBa HoBOMEnNbLKEHCKOro CenbCcKoro noceneHust
PaspewleHne nony4un.

(®.1.0., nognuck, gata)
PaspeLlleHne 3aKkpbITO:

(®.1.0. nognuce, parta)



Komucenen B coctase: [Npeacenatens kommcenm (BormkHocTb, PUO)

UneHoB komuceum (aormkHocTb PUO)

obcrnenoBaHna 3eneHblX HacaxaeHun Ne

102

AKT

MNpunoxeHne Ne3

rnpov3BeaeHo

obcrnenoBaHne 3eNEHbIX HACKOEHWIA HAa TEPPUTOPUM NaMSATHUKA MPUPOAbI (HAaMMEHOBaHME
obbekTa). YCTaHOBMEHO, YTO Ha JaHHOW TEpPUTOpUM Heobxoauma (CaHuTapHas pybka, pybka
yxoaa, obpeska) crieayroLLnX HACKOEHWN:

Nen/n

HanmeHoBaHne

OuameTp
(cm)

Onmcanwve coctosHmA

Mpencenatens kKoMUccU:

UneHbl Komuccun:
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MpunoxeHne

K AkTy o6crnegoBaHus 3eneHblX HaCaKaeHUN

Ne oT « » 201 r.

MepecyeTHasi BE4OMOCTb AEPEBLEB U KyCTAPHUKOB, Nogsiexallmx CHocy.
(HanmeHoBaHue gepesa) KONn4ecTBO

(HanmeHoBaHue oepesa) KONn4ecTBO
(HanmeHoBaHue gepesa) KONn4ecTBO
(HanmeHoBaHue gepesa) KONM4ecTBO
(HanmeHoBaHue oepesa) KONM4ecTBO
(HaMmeHoBaHue gepesa) KONn4ecTBO

Mpeacenatens kommceun: ['Maea HoBomenbkeHCKOro CenbCKoro NoceneHns

UneHbl kommnccun: 3aMecTuTenb PYKOBOAUTENS (CEKPETaPb) UCMOSNTHNUTENBHOIO KOMUTETA
HoBoMenbKeHCKOro cenbCckoro noceneHus

3amecTuTtens rmasbl

Cneumnanuct
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MpunoxeHue Ne4

(maBe HoBOMENbKEHCKOro CcenbCcKoro
noceneHna MeH3ennHcKoro
MYyHUUMNanbHOro panoHa Pecnybnukm
TartapcTtaH

OrT:

3asBneHue
006 ucnpaBreHMn TeEXHUYECKOW OLLINOKN

Coobuwato 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANbHOM  YCIyrn

(HanmeHoBaHuWe ycnyru)
3anucaHo:

I'Ipanu'leble cBegeHn4d:

Mpolwy ncnpaBuTb SOMYLUEHHYKD TEXHUYECKYHD OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNSA B OKYMEHT, ABNAOLNNCA pe3ynbTaToOM MyHULMNANBHOW YCyrn.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHns o6 OTKNOHEeHMM 3asBneHns o6 ucnpasBneHun
TEXHMYECKON OLWMOKM NPOLLY HaNpaBUTb Takoe peLUeHuE:

nocpeacTBOM OTMNpPaBeHns 3NeKTPOHHOro AOKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha OyMaXHOM HOCUTENEe MNOYTOBbIM OTMPaBfEHMEM MO

agpecy:

MoaTBepxgato CBOe corracve, a Takke cornacue npeacTaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cMcTeMaTn3aumio, HakoneHe, XpaHeHe, YyToYHeHne
(obHOBNEHME, M3MEHEHME), WCMOMb30BaHWE, pPacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHme, 6rokMpoBaHme, YHUHTOXEHNE NEPCOHANBbHBIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobXoaMMbIX anst  obpaboTkM  MepcoHanbHbIX OaHHbIX B pamMKax npegoCTaBreHns
MYHULIMNANbHOW YyCryrn), B TOM 4MCre B aBTOMATU3MPOBAHHOM PEXMME, BKIHOYaa MpUHSTUE
peleHnin Ha WX OCHOBE OpraHoM nNpPefoCTaBASIoWMM  MyHUUMMAnbHY YCnyry, B Uensx
npegocTaBneHns MyHUUMNansHOM YCryri.

Hactoswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBNEHNe, OTHOCALLMECS K MOeWn
NMYHOCTM N NPEACTaBfsAeMOMY MHOK Ly, a Takke BHECEHHble MHOK HWXe, OOCTOBEpHbI.
[okymeHTbl (KoMK AOKYMEHTOB), MPUMOXEHHbIE K 3asiBMIEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHodaTensctBoM Poccuinckon depepaumm, Ha MOMEHT nNpeacTaBneHus
3adBrIeHNs 3TN AOKYMEHTbl JENCTBUTENbHBLI U COAepXaT AOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacue Ha ydacTue B onpoce Mo OLEeHKe KayecTBa npefocTaBreHHOW MHe
MYHULIMMANbLHOM YCINyrn No TenedoHy:
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(naTa) (noanuceb) (©.1.0.)
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MpunoxeHve
(cnpaBo4HOE)

PeKBM3UTbI AOMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a NpefoCcTaBNeHne MyHULMNansbHon
YCIyrv v OCyLLeCTBNSAIOWNX KOHTPONb €€ UCNOJNTHEHUS,

UcnonHuuTtenbHbIN KOMUTEeT HOBOMenbKeHCKOro cenbckoro noceneHmsa MeH3senuHckoro
MyHMLMNanbLHOro pamoHa

[lomkHOCTb TenedoH OnNEeKTPOHHbIN agpec

3amecTuTens pykoBoaUTENS 8(85555)23725 Nmel.Mnz@tatar.ru
(cekpeTapb)
WcnonHutensHoro komuteTta
HoBomernbKkeHcKoro
CEerbCKOro noceneHus

PeKBU3NTbI AOMKHOCTHbIX NuL, KOHTpoONUpyHLWUX npegocrtaBrieHne MyHMLII/IHaﬂbHOﬁ

ycnyrm

[omkHOCTb TenedoH ONEeKTPOHHLIN agpec
maBa HoBoMeribKeHCKOro 8(85555)23725 Nmel.Mnz@tatar.ru
CenbCKOro NoceneHus
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