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IMOCTAHOBJIEHHUE KAPAP
ot « A5 » nosdf 2020r. Ne S52

f E———
06 yTBepKIeHHH a/IMHHHCTPATHBHOTO

perjlaMeHTa TMpeJOoCTABJEHHS] MYHHIHNAJIbLHOM
YCJAYrH 1O Bbllade AapPXHBHBIX JOKYMEHTOB
NnoJIb30BaTeN0 AJisi paboTbl B YHTAJBHOM 3ajie
MYHHIHIAJILHOTO APXHBA

B nensx peammsanun @enepanbHoro 3akoHa ot 27 uioist 2010 roga Ne 210-@3
«O6 opraHW3alH TPEIOCTaBICHUs TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT»,
PYKOBOJCTBYsCH nocTaHoBleHueM Kabunera Munuctpos Pecriydimku Tarapcran ot
02.11.2010 Ne 880 «O6 yrtBepkaeHun Ilopsaka pa3paboTKM U yTBEPKIEHUS
aJIMUHUCTPAaTHUBHBIX PErIaMeHTOB TMPENOCTaBIEHUS TIOCYJapCTBEHHBIX — YCIyT
MCIIOJIHUTENIbHBIMUA OpraHaMHU rocyaapcTBeHHo# Brnactu Pecnybinuku Taraperan u o
BHECEHWH W3MEHEHHWH B OTAeNbHble TmocTaHoBneHUss Kabunera MunuCTpOB
Pecniybnuku TatapcTan», B COOTBETCTBMM C NOcTaHOBIeHHEM MCIOIHUTENBHOrO
komutera «O Tlopsinke pa3paboTku M yTBEpXKACHHS aIMHUHUCTPATHBHBIX
periaMeHTOB IPeIOCTaBIeHUs] MyHULUTTATBHBIX yCIyr», MCOIHUTENbHBIA KOMUTET
Apckoro myHununansHoro paiiona Pecriy6nuku Tarapcran [IOCTAHOBJISIET:

1.  YTBepauTh AAMHUHUCTPATUBHBIN pEriaMeHT IpPe0CTaBlICHUs
MYHHIIMIIAIBHOW YCIYTH TO BbIJJaye ApXMBHBIX JOKYMEHTOB IIOJIb30BATENIO JUIs
paboThl B YMTATHHOM 3aJie MyHHIUIIAJbHOIO apXHBa.

2. Ony6nukoBaTh HacTosiee nocraHoBieHHe Ha OduuHaIbLHOM [MopTaie
npaBoBoii uH(popmaumu Pecry6nuku  Tartapcran  (http:pravo.tatarstan.ru) u
oOHapojOBaTh MyTeM pa3MelleHHs Ha oduuManrsHOM  caiitTe  ApCKOro
MyHHUIHIaIbHOrOo paiioHa (http:arsk.tatarstan.ru).

3. KoHTpoNlb 3a MCIIOJIHEHHEM HACTOSIIEr0 IOCTAHOBIEHHS BO3JIOKHUTH Ha
3aMeCTHTEls] pyKOBOIHMTEJISI HCIIOMHUTENbHOTo KoMuTeTa A. T.MyxameTImnHy.

PykoBoaurens /(@}4/ P.P.MyxapsiMoB



[Ipunoxenue

K ITIOCTAHOBJICHHIO

W CnoIHATEILHOIO KOMHTETa
ApCKOro MyHHIMIAIBHOTO paHoHa
Pecny6imku Tarapcran

ot «dD _17 2020 . Ne F42

AMHHHCTPATHBHBII perjiaMenT
npeIoCTAB/IEHHs] MyHHIHNAIBHOM YCJAyTH N0 BbINAte APXHBHLIX JIOKYMEHTOB
[10,1b30BATEJIO A5l paGOThl B YHTAILHOM 3aji¢ MyHHIHNAILHOI0 APXHBA

1. O0wmue moJ10KeHHs

1.1. Hacrosumii PermaMeHT ycTaHABIMBAeT CTAHAAPT U NMOPAIOK Npe0CTaBICHHS
MyHHIIUTAIBHOM YCITYTH I10 BblIa4e apXUBHEIX JOKyMCHTOB 0JIB30BATEIIO A7 paboThl B
YHTATBHOM 3aJle MyHHIMIATBHOTO apXuBa (Janee — MyHHIUIaIbHAN yciyra).

1.2. TomyyaTenu MyHHIMIAILHOH yCIyTH: dusuyeckue nHI@, FOPUAMIECKHE JIHIA
¥ WHIMBH/IyaJbHbIE IPEANPUHHMATEIN (nanee - 3aABUTED).

1.3. MyHuuunanbHas yciyra MpeloCTaBIAeTCs MCIIOJHUTEILHBIM KOMHTETOM
ApCKOro MyHHUIMNATEHOIO paioHa Pecrmy6nuku Taraperas (nanee — Hcnonkom).

McroHATe > MyHHIMNATbHOH ycryrd - Otaen no ydery BEJIEHHIO apXMBHBIX
nen Ucrnonkoma (nanee - Oraen).

1.3.1. MecTo HaxoXIeHHEe UCIIOIKOMA: I'. APCK, oAb Coserckas, a. 12.

Mecto Haxoxaenus Orzena: r. Apek, miomaas CoseTckas, A. 12.

['paduk paboThI:

noHenenbHUK — naTHELa: ¢ 8:00 1o 17:00;

cy660Ta, BOCKpeCceHbe: BBIXOJHbIC IHH.

Bpemsi TepepbiBa JUlsi OTAbIXa M IHTAHMA yCTaHABIIMBAETCs TPaBHJIAMH
BHYTPEHHETr0 TPy/J0BOr0 pacropska.

CrpaBounblii Tenedon 8(84366) 3-18-33.

TIpoXOJ IO JOKYMEHTaM yI0CTOBEPAIOLIIM JTAYHOCTb.

1.3.2. Azipec opHUIHATBHOTO CaiiTa MyHULUNIATLHOTO paiioHa B HUHPOPMALMOHHO-
TeNeKOMMYHHKAIMOHHOH ceTH «VIHTepHeT» (mamee — ceThb «Anrepuer»): (http:/
www.arsk.tatarstan.ru).

1.3.3. Uadopmanus o MYHHIUIATBHON yCiIyre, a Takke O MECTe HaXOXKJICHUS H
rpaduke paboTbl OTHEIa MOKET OBITH MOJIy4€EHa:

1) nocpeAcTBOM MH(QOPMALIMOHHBIX CTCHIOB, CoJepXKaliX BU3YaIbHYIO U
TEKCTOBYIO HH(OPMAIIHIO O MyHHIIMIAIBHON yClyre, pacroI0oKeHHbIX B MIOMEIIEHHSX
WcnonkoMma, [uis paboThl C 3asBUTEISIMH;

2) nocpeznctBoM cetd «MHTEpHET) HA oUIHATBPHOM CaiTe MYHHIUNATLHOTO
paiiona (http:// www.arsk.tatarstan.ru);

3)ma [loprase rocylapCTBCHHBIX H MyHHIMNAJIbHBIX yCIIYT PecryGnuku
Tartapcran (http:/uslugi. tatar.ru/)(anee — PernoHaIbHbIH ropTan);

4) na EquHoM mopraiie rocy/1apCTBEHHBIX 1 MyHHLHUNAIBHBIX YCIyT (bysKumit)
(http:// www.gosuslugi.ru/) (nanee — EuHBlii opTan);

5) 8 Ucnonkome (Otzerne):




TIpY YCTHOM OOpalleH:H - IHYHO WK 110 tenedony;

TpU MMUCEMEHHOM (B TOM 4HUCJIE B dbopme 3/1eKTPOHHOTO NIOKyMeHTa) oOpallleHu
— Ha GyMa)XHOM HOCHUTEJIE 10 MOYTE, B 3JIeKTPOHHOM (pOopMe IO SIEKTPOHHOH MoHTe.

1.3.4. Mudopmauus 1o BOMPOCAM IMPENOCTaBICHUA MYHULUNAIBHOM yCIyTH
pasmernaercs CIEeLUaTHCTOM Ornena Ha O(DHMIMATBHOM CaWTe MYHHIMIIAIBHOIO
paifona u Ha WH(QOPMALMOHHBIX CTEHAAX B NMOMEIICHUIX WcnonkoMa i paboTsl C
3asIBUTEIISIMH.

Uudpopmanusi Ha TrOCYAapCTBEHHbIX  S3bIKaX Pecny6bnuku ~ Tarapcras,
pasmemjaemass Ha HMHGOpMAlMOHHBIX ~CTEHAaX W Ha opULIHATEHOM  CaiTe
MYHHIMITAIBHOIO  paiioHa B uﬂq)opmauuouﬂo—reneKOMMyHnKauHOHHoﬁ CeTH
«/IHTepHET», BKIIIOYAET CBEJICHHUS O MYHHLUIIAIBHOH yCiyre, cojepxkaiiuecs B
nyskrax (momamynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTOSILEro
Pernamenra.

1.4. IlepeyeHb  HOpMAaTMBHBIX  TpPaBOBBIX  2KTOB, peryJupyoLux
Tpe/IoCTaBlIeHHe MyHULUIAILHOH yCITyTHd (c ykazaHHeM DPEKBHU3HTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M HMCTOYHHKOB HX oULHaNIBEHOTO ony0IMKOBaHHUsA), Pa3sMeNIeH Ha
ohuHaIEHOM canre MYHULUNIAIBHOTO paiioHa B HH(OpMaIMOHHO-
TeJleKOMMYHMKAIMOHHOH cetu «VIHTepHET”, B rOCY/IapCTBEHHON HH(OPMALMOHHOH
cucreMe «PeecTp TOCYZAapCTBEHHBIX ¥ MYHMUMIIAIBHBIX  yCIyT Pecry Ok
TarapcTaH.

1.5.B wuacrosumeMm PerjiaMeHTe HCMOJIB3YIOTCS — ClEyOIlHe TEPMHHBEL - H
OIpe/esICHHS:

3asBeHHE O MPEJOCTABIEHHH MYHMLMIAIBHOH yCIyrd (nanee - 3asBIeHHE) —
3aIpoc O MPeJOCTABICHUH MyHMIMIATBHOM ycayru (I. 2 CT. 2 @enepalbHOIO 3aKOHa OT
27.07.2010 No210-®3). 3asiBiIeHHE COCTABIACTCA B Npou3BOJIBHOM  (opme, TIO
yCTaHOBJIEHHOMY 00pasily MIIH 3aMOJHACTCA Ha cTaHIapTHOM OJIaHKe;

HAXOIAIIMMHACS B HEYJOBIETBOPHTEIHHOM (H3HYECKOM COCTOSAHHMH MPU3HAIOTCA
JOKYMeHTl ApxuBHOro (onaa Poccuiickoii (enepauuu ¢ BBICOKOH CTENEHBIO
paspylieHusi MaTepHalbHBIX HOCHTeJNel, yrpoKaroulei Gbu3HIecKoi LEeIOCTHOCTH
JIOKYMEHTOB.
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3. CocraB, NoC/1€10BATEIbHOCTD H CPOKH BbINOJTHEHHS aIMHHHCTPATHBHBIX
npoueayp (aeiicTBuii), TpeGOBaHus K NOPSAKY HX BbINOJHEHHS, B TOM THCI€
0c0GEHHOCTH BBINOJIHEHHS AIMHHHCTPATHBHBIX Npoueayp (AeiicTBHI)

B 2JIEKTPOHHOH dopme

3.1. OnucaHue MOCIENOBATEJILHOCTH  JEHCTBHH TNpU  MPENOCTaBICHUH
MYHUIUNATBHON YCIIYTH

3.0.1. [IpenocTaBieHre MYHMIMNAIBHOM YCIYTH IO BblAaue apXHBHBIX
JIOKYMEHTOB MOJIb30BATEO /Ul paboThl B YATAIBHOM 3ai€ MYHHIHMIAILHOTO apXHBa
BKJIIOYAET B ce0sl clieayrolue Ipoueayphl:

1 ) KOHCYJIFTHPOBaHHE 3aABHTEIIS;

2) IpUHATHE ¥ PETUCTPALUs 3asBICHUS,

3) mpoBepKa JOKyMEHTOB M BbIIaya AHKEThl M 00A3aTeNbCTBa-COTIAUICHHA O
cormacud Ha 00pa0OTKy MEpCOHANBHBIX JaHHBIX H COOMIONEHHH  peXHUMa
KOH(HIeHIUAIbHOCTH;

4) BBIgaYa 3asABUTENIO JUIA  3aI0JHEHUA 6nanka 3akasza (TpeGoBaHus) Ha
npeJIocTaBiIeH)e JOKYMEHTOB, KOMuH (pOH/a 0JIb30BaHMA, omnucei;

5) BBISBIEHHE ¥ MOATOTOBKA APXMBHBIX JOKYMEHTOB ITOJIB30BATEO /LIS paboTel B
YUTATHHOM 3ajie MyHULIUIIaJIbHOTO apXUBa;

6) BbI1a4a apXUBHBIX JOKYMEHTOB JUlsi PaOOTEI B YMTATILHOM 3aJ1€.

3.2. Oxa3aHue KOHCYJIbTallui 3asBUTEIIIO

3.2.1. 3asButens BnpaBe oOpatuThcs B Otzen JIMYHO, IO teneoHy W/HIH
[MMCHMEHHO, B TOM YHMCIie MO 3JIeKTPOHHOW IouTe, IS MOIyHCHHS KOHCYJIbTallUi O
MOps/IKe MOJTyYeHUs] My HULIMITAILHOH YCIIYTH.

Crermamuct OTzesna ocyIecTBIseT KOHCYIbTHPOBaHHE 3asBUTEIIS, B TOM HHCIIC 110
coctaBy, (opMe M COIEP)KaHUIO [IOKYMEHTallHH, HEOOXOMUMOM Ui IOy4YeHHS
myHununansHo#  ycmyru. [lomawa  3ampoca, HMHHIMHPYIOLICTO pe0CTaBIeHHE
MyHHILMIATBHON yCIIyTH, He TpeGyeT okazaHus MOMOLIH 3asBUTENIO B 4aCTH odhopmieHus
JIOKYMEHTOB.

TIpoueaypa, yCTaHABIMBAaeMas HACTOSIIMM ITyHKTOM, OCYIIECTBIACTCA B JeHb
oOpaleHus 3asBUTEIIS.

Pe3ynbTaT IPOLEAyPbl: KOHCY/IbTALMs 3asiBUTEIIA.

3.3. Ilpuem U perucTpauus 3asBICHHUS

3.3.1. 3asBuTenb (€ro MpeICTABHUTENb) JHYHO HA OyMaKHOM HOCHTENE MOJACT
3asiBIICHUE.

IIpouenypa, ycTaHaBIMBaeMas HACTOSIIMM ITyHKTOM, OCYILIECTBIIAETCS B TEUCHHE
oftHOTO paGoyYero JHSI ¢ MOMEHTA MOCTYIUICHHUS 3arpoca.

PesynpTaT — NpOLEIYpbl:  3apEerMCTPUPOBAHHOE  3AABICHHC WIA  T[HCHMO,
HanpasieHHoe B OTIen.

3.4. Bpijaya apXMBHBIX JOKYMEHTOB IIOJb30BaTe/IO I paboThl B YUTAIBHOM
3ajie MyHHIIMIIAJIBHOIO apXyBa

3.4.1. Crnenuamuct Ot/aena ocymecTBIsSeT:

IpOBepKy MOJHOMOYMA 3asBUTENs, B ClIydae HedcTBUS  3asABUTENS 110
JIOBEPEHHOCTH;

NpOBEpPKy HaJIM4hsi BCEX HeOOXOIMMBIX JOKYMEHTOB M HMX COOTBETCTBHE
YCTAaHOBJIEHHBIM TPeGOBaHWAM (HajexKaLee odopmiieHHe JTOKyMEHTOB, OTCYTCTBHE B



JOKYMEHTaX MOJIYMCTOK, MPHITHCOK, 3a4ePKHYTBIX CIIOB M MHBIX HE OFOBOPCHHBIX B HHX
MCIIPABJICHUI).

B ciaydae OTCyTCTBHs 3aMedaHuil crienuanuct OTena OCYIIECTBISCT NPUEM H
PETUCTPALMIO 3asABICHHS.

B ciydae, eclid 3asiBJICHHE IIOCTYIWJIO BIEPBbIC, BbIAACT 3aiBHTEIIO AHKCTY
YCTAHOBJIEHHOTO 00pasua JUlsl 3anoHeHus (IPHIOKEeHHE Nel), pomuTeNo MM APyromy
3aKOHHOMY TPEJICTABUTEINIO HECOBEPIIEHHOIETHErO 3adBUTEs, COIPOBOXK/IAIOLIEMY JIHLLY
(B TOM YHCIIe 3aKOHHOMY TPEJICTABUTEIO, [IEPEBOIYMKY ¥ APYTHM NOMOLIHAKAM, JTHLAM,
COTPOBOKIAOLIKM TI0JIE30BATEIsl ¢ OrPaHHYEHHBIMH BO3MOKHOCTAMH 37I0pOBBSI) aHKETY,
B KOTOPOM YyKa3bIBalOTCS: (GamMuins, UMs, OTIECTBO (mocneaHee - MpH HAIAYKH), J1aTa
POY/ICHHUs], TPKIAHCTBO, MECTO PabOTHI (yuebbl) U JOIKHOCTH (TIPH HAJIMYHMH), aJIpec
PErHCTpalliy IO MECTY JXKUTEIbCTBA (npebbiBanus), aapec (pakTHIeCKOro MpOKUBAHMA,
HOMEp KOHTAKTHOro Tenepona (mpu HAMYAK), agpec OSJEKTPOHHOH moyThl (TpH
HAJTM4WK), BUJ, CEpHsl, HOMEP U 1aTa JOKYMEHTa, yJ0CTOBEPSIOLIEro JIHIHOCTD, a TaloKe
opraH, BBII@BLIMI JOKYMEHT, (GaMHIMs, MM, OTHECTBO (TocneHee - IpH HATUYKH)
CONPOBOMKIAEMOr0  JIAIA, 0053aTeNbCTBA-COMMIAIICHAS O  COMIaCHH  Ha 06paboTKy
TIepCOHAIBHBIX JAHHBIX M COOJIIO/ICHHE pexnMa KOH(HIEHIIHATBHOCTH.

B ciyuae HanMuMs OCHOBaHMM Ul OTKasa B TIpHeME  JIOKyMCHTOB,
TIPelyCMOTPEHHBIX ~TMyHKTOM 2.7 HACTOSLIEro Pernamenta, cnemuamuct Ortzena
yBEIOMIISIET 3asdBHUTENsl O HAIMIUH MPEensTCTBHM Ul PErHCTPallMy  3asBICHHA H
BO3BpallaeT eMy JOKyMEHTBl ¢ MHChMEHHBIM 0OBSICHEHHEM COJIEP)KaHUsl BBIABICHHBIX
HEZOCTaTKOB B IPE/CTABIEHHBIX JOKYMEHTaX.

B cirydae, ecliu [OCTYIIAJIO 3asiBIeHKE T0Ib30BaTels O NPOJUIEHHH CPOKa paboThl B
YUTATHLHOM 3aJie, OCYIIECTBISIOTCS POLE/yPbl, MPELyCMOTPEHHBIC II. 3.4.4.

[IporeTypsl, yCTAHABITHBAEMbIE HACTOSIIMM MYHKTOM, OCYIIECTBIIIOTCA B TE€YEHUE
15 MHHYT B JeHb IPUOBITHS 3aABUTEIIS.

PesynbTaT MpOLEAYpP: NPUHATOE M 3aperMCTPUPOBAHHOC 3ASBIICHHC, BbIJJaHHBIE
AHKETHl ¥ 06S3aTeTbCTBA-COTIAMIEH s O COINIACHH Ha 00paboTKy MEpCOHANBHBIX JaHHBIX
i cobOmojeHHe pexuMa KOHGHICHIMAIbHOCTH WIHM  BO3BPAIICHHBIC 3asiBUTEIIO
JIOKYMEHTBI.

3.4.2. 3asBUTENb, €ro 3aKOHHbIE NPEICTABHTENH, CONPOBOXKIAIOLINE ero Juua
sgakomsTcss ¢ LIOpSIKOM, 3aIOJHSIOT: MOJb30BaTeNb - AHKETYy IOJb30BATC, ero
3aKOHHBIE IPEJCTABHTENH, COMPOBOXAIOIIME €ro JMia - aHKeTy, B KOTOPOM
YKa3bIBAIOTCS: (aMUIIusi, UMs, OTYECTBO (mocneHee - NpH HAIMYMM), JaTa POXKIACHMUS,
rpakJaHCTBO, MECTO PabOoThL (yuebbI) ¥ JOKHOCTD (TP HAJIMYMHK ), aJpec PEerucTpaluy
[0 MECTy JKHMTEIIbCTBA (mpeGbiBaHus), aapec (HaKTHYECKOTo MPOXKMBAHUA, HOMED
KOHTAaKTHOTO TenedoHa (Mpy HAIMYMK), apec 3J1eKTPOHHON MOYTHI (IPH HAJIM4YHHK), BUJ,
cepusi, HOMep M JaTa JOKYMEHTa, yAOCTOBEpAIOLIEro JHYHOCTh, @ TaKXe Opra,
BBUIABIIMI JOKyMeHT, (amuius, ums, OTIeCTBO (mocimenHee - TpH HATHYAH)
COIPOBOKIAEMOTO0 JIMIIA, MOJTb30BaTel b H CONPOBOXK/IAIOLIAE €0 nuna - 00s3aTenbsCTBa-
COMIAIIEHHs O COrJIaCHU Ha 00pabOTKy MepCOHANbHBIX JAAHHBIX H coOmro/IeHUe pexumMa
KOH(MHIEHIHAIBHOCTH ¥ TIepe/laloT CeLHaniucTy Orpena.

[Iporieryphl, yCTaHABIMBaeMble HACTOSLIAM ITyHKTOM, OCYIIECTBIISIOTCS B TEUCHHE
15 MHHYT ¢ MOMEHTA TOJTy4eHHs aHKETBI 10/1b30BATEIIS.

Pesynprar mpoLedyp: 3alojHEHHbIC aHKEThI [0JIb30BaTENs, €ro 3aKOHHBIX
nmpejcTaBuTeNel, CONMPOBOX/AKOIIMX ero JIUIL, 06s13aTeIbCTBA-COrIALIEHHs O COTIaCHK Ha



00paboTKy MepCOHATBHBIX JAHHBIX M COOJIOJICHHE PpeXuMa KOH(HISHIMAIbHOCTH,
nepenanHsie crenuamucty Orzena.

3.4.3. Cneuuanuct Otaena:

npoBepsAeT  IPAaBUILHOCTh  3AMONIHEHMs — AaHKET, HAJIM9He MOANMUced Ha
06s3aTeNbCTBAX-COMIAIEHHX O COrIacki Ha 00paboTKy NepCOHANBHBIX MaHHBIX H
cobmoeHne pexuMa KOH(QUISHIMATBHOCTA M BBIIACT 3aABUTEIIO OmaHK 3akasa
(TpeboBaHMs) HA BbIAAYY JAOKYMEHTOB, kormuii (oHJA MOJIB30BAHMSA, OMHCEd (nanee -
GraHk 3aka3a) (mprioxeHue Ne2).

TIpowe/yphl, yCTaHABIHBaeMbIe HACTOSIIMM IYHKTOM, OCYIIECTBIIAIOTCS B TCUCHHE
15 MHHYT C MOMEHTA MOJTy4YEHHsI aHKETBI M0JIb30BATEIA.

PesybTaT MpoLe/yp: BbIAAHHBIH 3aABUTEIIO ONaHK 3aKasa.

3.4.4. 3asBATe b 3aMONHET GIAHK 3aKa3a U mepezaet cnermanucery Oraena.

IIpome/yphl, yCTAHABIHBAEMbIE HACTOSIIMM MyHKTOM, OCYIICCTBIAIOTCH B TeYeHHE
15
MHHYT C MOMEHTA IOJTy4eHus OaHKa 3aKasa.

PesysibTaT MpOLEAyp: 3amloONHEHHbI ONaHK 3aKasa, nepefiaHHbIi  CIIEHATUCTY
Otpena.

3.4.5. Cnenmanuct Otaena, nory4us OaHK 3aKa3a:

TIpOBepsET MPAaBHILHOCTD 3aTIOTHEHHUS;

Nenaet noa0opKy onuceil, BBIOOPKY apXMBHBIX IOKyMEHTOB H3 XpaHHIIHILA,

mpoBepseT HAIMYME OCHOBAHWi /Ul OTKa3a B NPENOCTaBICHHH MyHHULUITATbHOM
YCIIyTH, IPelyCMOTPEHHBIX ITyHKTaMH 2.8. 1 2.9. Hacrosiiero PeriaMenTa;

npoBepsieT Haluyue Jel, JOKyMEHTOB, CIPaBOYHO-NIOMCKOBBIX CPEACTS K HUM,
[leYaTHBIX W3JaHHI OrPAHUYEHHOTO JOCTYIIa, PeyCMOTPEHHBIX ITyHKTaMH 3.2,3.3,34,
3.5 Tlopsaxa;

IIpOBEpPSET COCTOSIHUE BBIIABAEMBIX JIOKYMCHTOB;

sanoHser B OnaHKe 3aka3a rpady HAHMEHOBaHHUS M KOJHYECTBO BBIIABAEMBIX
JIOKYMEHTOB.

B ciydae Hanuuusi Jell, IOKYMEHTOB, CNPaBOYHO-TIOMCKOBBIX CPEACTB K HHM,
[leYaTHBIX M3JaHHUI OrPaHMYEHHOrO JOCTyIa, IPeyCMOTPEHHBIX ITyHKTaMH 3.2,3.3,34,
3.5 Tlopsiika, 3ampaliuBaeT y 3asBUTENs AOKYMEHTEL, SIBJISAIOLIMECS OCHOBaHHWEM JUIA
JOCTyNa K jienaM, JOKYMEHTaM, CIpaBOYHO-TIOMCKOBBIX CpeACTBaM K HHUM, NE4aTHHIM
W3IaHUSIM OIPaHHYEHHOr0 JOCTYTIa.

B ciydae Haid4us OCHOBAHWH Ul OTKasa B npe10CTaBIEHUH MyHHLIUTIATbHON
YCIyTH MM JOKYMEHTOB, SBISIOMIMXCS OCHOBAHHEM JUL JIOCTyIa K JieNlaM, JIOKyMeHTaM,
CIIPaBOYHO-TIOUCKOBBIX CPEJICTBAM K HHM, €YATHBIM H3aHHIM OrpaHU4eHHOro J0CTyIa,
cnenmanuct Otaena:

YCTHO YBEIOMIISIET 3asBHTENs 00 OTKase B IPElOCTaBICHHH YCIIYyTH C yKa3aHHEeM
MPUYMHBL;

PErHCTPUpPYET OTKa3 B NPEOCTABICHHHN YCIYTH B JKypHAJIC perucTpaLyH 3asBlIeHHHI
rpak/JaH ¥ [HACEM OpraHH3alyH.

[Ipoueaypsl, yCTaHABIMBaeMble HACTOALIMM ITyHKTOM, OCYILECTBIIAIOTCA B TCUECHHE
15 MHHYT C MOMEHTA [OJTy4eHHMs OiaHkKa 3aKas3a.

Pe3ynbTaT MPOLEAYP: BbIIAHHBIE 110J1b30BATEIIO U paboTHI IOKYMEHThI HJIH OTKa3
B Mpe10CTaBICHHH MyHHLHIIAJIEHON yCIYTH.



4. Iopsinok 1 (pOpMbI KOHTPOJISI 32 NPEeJOCTABJICHHEM MYHHIHIIAJbHOH YCJIyIH

4.1. KOHTPOIIb 3a MOJTHOTO# U KAa4eCTBOM NpPeOCTaBICHNs MyHUIHIATbHOH yCIIyrH
BKJIFOUaeT B cebs BBISBIEHHWE W YCTpPaHEHHE HAPYIIEHWH IpaB 3asBHUTENEH, MPOBEICHHE
POBEPOK COOJIIOIEH S MTPOLIEAYpP MPeAOCTaBICHHS MYHHULUIIATEHON YCIIYTH, IOJATOTOBKY
pemenuii Ha jeiictBus  (OesmelicTBMe) JOMKHOCTHBIX JIMI OpraHa —MECTHOIO
caMOyIpaBJICHHS.

®opMaMi KOHTPOJISL 32 COOMIOICHHEM HCIIONHEHUs aIMUHUCTPATHBHAIX MPOLEAYP
SIBIISIFOTCS:

1) mpoBOAMMBIE B YCTAaHOBIEHHOM IOPS/IKEe IPOBEPKH BEACHHUS ICI0NPOU3BO/ICTEA,

2) mpoBeJieHHe B YCTAHOBJIEHHOM IOpsi/IKe KOHTPOJIBHBIX IPOBEPOK cobmroeHus
TpoLeAyp NPeIOCTaBIeH)s My HUIUIIAIBHOH YCIyTH.

KOHTpOJIbHBIE IPOBEPKH MOTYT OBITH MJIAHOBBIMH (OCYIIECTBIIATHCS HAa OCHOBAHHH
TONMYrOIOBBIX WJIM TOJOBBIX ILUIAHOB pPabOTBI OpraHa MECTHOTIO CaMOyIIpaBJICHUs) H
BHEIUIAHOBBIMH. 1IpM NpOBeJEHHH NPOBEPOK MOTYT PacCMaTpUBAaThCSA BCE BOTPOCHI,
CBS3aHHBIE C IPENOCTABJICHAEM MyHHIMIATLHOH YCIyrH (KOMIUIEKCHBIC IIPOBEPKH), WA
10 KOHKPETHOMY OOpalleHUIO 3asBUTEIIS.

B memsix TEKyIIero KOHTPOJs HCIONB3YIOTCA CBEACHHS, HMCIOIMECS B
JIeKTPOHHOH 6a3e NAHHBIX, CITykeOHas KOPPEeCIOHJCHIMsS, yCTHasi H IMHCbMCHHAA
uHGOpPMAIU  CIELMANHCTOB, OCYIIECTBISIONMX  BBINOJIHEHHE —aJAMHHHCTPATHBHBIX
MpOIe/Ty P, KyPHAIBI y4eTa COOTBETCTBYIOIIMX JOKYMEHTOB H IpYTHE CBEACHI.

JUts OCYLIECTBICHHS] KOHTPOJIS 32 COBEPLICHUEM NEeHCTBHI MpHU MpPeAOCTaBICHUN
MyHHIUNAIPHOH  yCIyrH W TPHHATHH pemenuii pykoBogutemo Mcmonkoma
TIpeICTABIISIOTCS CIIPABKU O pe3ysibTaTax IMpe/10CTaBICHU MYHHULMNATBHON YCITyTH.

O ciyyasx ¥ NPUYMHAX HAPYIIEHHs CPOKOB, MOC/ENOBATEIBHOCTH M COACPHKAHHA
aIMHHHCTPATHBHBIX MPOLEAYpP CHeLHATUCThl HEMEICHHO MHGOOPMHUPYIOT PYKOBOIUTEJIA
opraHa, MpeJOCTAaBISIONIEr0 MYyHHIMNANbHYIO yCIyry, @ TaKoKe NpeANpUHAMAIOT
CpOYHBIE MEpHI [10 YCTPAHEHUIO HapyLIeHHH.

4.2. Tekymuil KOHTPOJh 3a COOJIIOZIGHMEM TOC/IEN0BATEILHOCTH JIEHCTBUH,
orpe/ieNIeHHBIX aJIMUHHCTPAaTHBHBIMH npoueaypaMu o Npe0CTaBICHHIO
MYHHIIHTIATBHON YCITyTH, OCYIIECTBIISETCS 3aMECTUTENIeM PYKOBOUTEI, OTBETCTBEHHBIM
33 OpraHM3alyio paboThl IO MPEAOCTABICHUIO MyHHLUMATBHON YCIyTH, a TaKkKe
crierualucTaMH OTAeNa.

4.3.TlepeyeHp [JOIDKHOCTHBIX JIHL, OCYIIECTBIIAIOMINX TEKyIIUi KOHTPOJIb,
YCTAHABIMBAETCS TONOXKEHHSAMH O CTPYKTYPHBIX MOJPasACICHIIX oprasa MECTHOTO
caMOyIIpaBJIeHHs ¥ JIOJDKHOCTHBIMH PErjiaMeHTaMH.

[lo pe3ynbTaTaM MPOBENEHHBIX NMPOBEPOK B Cilydae BBIABICHHA HapyLICHUH IpaB
3asBUTelell BUHOBHBIE JIMIA TPHBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHOAaTebcTBOM Poccuiickon denepanun.

4.4. PykoBOIMTENb OpraHa MECTHOTrO CaMOYNpaBJICHUs HECET OTBETCTBEHHOCTH 3a
HecBOEBpeMeHHOe paccMoTpeHHe obpallleHuH 3asiBUTEJIEH.

PykoBoaUTENb (3aMECTUTEND PYKOBOZHMTEJIS) CTPYKTYPHOTO MOJpas/eeH s oprata
MECTHOTO CaMOYIMpaBJIeHHs HeceT OTBETCTBEHHOCThL 3a HECBOEBpeMeHHOe U  (WIIH)



HeHaUTeKallee BBIMOJTHEHHe aJMUHUCTPATHBHBIX JEHCTBHH, yKa3aHHBIX B pas/ene 3
Hacroslero Periamenra.

JIOJKHOCTHBIE JIML@ ¥ WHbIe MyHHMIMIIAIBHbIC CITyKAllUe 33 PEIICHHIA 1 JeHCTBUSA
(Ge3neiicTBue),  MPHUHUMAEMbIe (ocymecTBisieMble) B X0/€  NpPEAOCTABICHHS
MYHHIMIAIEHOM YCIyTH, HECYT OTBETCTBEHHOCTh B yCTaHOBICHHOM 3aKOHOM IOPSIKE.

4.5. KonTpoub 3a NpeioCTaBIeHHEM MYHUIUTIATBHOM YCIYTH CO CTOPOHBI IPAXKAH,
uX OOGBeIMHEHMH W OpraHM3alMi, OCYIIECTBISETCS IOCPEACTBOM  OTKPLITOCTH
e TeIbHOCTH OpraHa MeCTHOTO CamOyTpaB/IeHUs PH MPe10CTaBIICHHH MyHHLUTAIBHOM
yCIIyTH, MONTy4eHHs I[OJHOH, aKTyalbHOH M JOCTOBEPHOH uHGOpMALMH O MOPsJKEe
TpeJIOCTABIEHHS MyHUILIMIIATBHOH yCIyTH U BO3MOXHOCTH nocyieOHOro pacCMOTPEHHS
obpamuienuii (xan00) B mporecce NpeAoCTaBICHHA MyHHLUNAJIEHON YCITYTH.

5. JlocyneOubiii (BHecy1e0HbIi) MOPSI0K 00:Ka/I0BAHHS PelleHHil H JelicTBHI
(Ge3meiicTBHSI) OPrana, NPeA0CTAB/IAIONIEr0 MyHHIHTIATLHYIO yCJIyry,
MHOTO(YHKIHOHAJILHOIO HEHTPA NPe0CTaBICHHS rocyiapcTBeHHBIX H
MYHHIIHIAJbHBIX YCJIYT, OpraHHu3alHii, yKasaHHbIX B 4aCTH 1.1 craTbu 16
®enepaabHOro 3aKona ot 27.07.2010 Ne210-®3, a TakiKe HX A0/IKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJTy/KALIAX, PAOOTHHKOB

5.1. TlomyyaTeny MyHHIMIAIbHON YCIYTH HMEIOT TIpaBo Ha obxanoBaHHe B
nocyie6HOM TIOps/IKE NEHCTBAN (6e3neiicTBys) COTPYAHMKOB KicrionkoMa, yqacTByIOMMX
B NpEeJOCTABIEHHH MyHHIHMIAIbHOW YCIyIH, PYKOBOXUTEIIO UcrnonkoMa WM TIJIaBe
MYHHIMIIAILHOT0 00pa3oBaHys.

3asBHTEb MOXKET 0OPaTHTHCS C XKaoOo#H, B TOM YHCIIE B CISAYIOMMX CITyqasx:

1) HapyImIeHHe CpOKa pErHCTpalMu 3arnpoca  3asBHTCIA 0 TpefoCTaBICHUU
MYyHHLUNAIBLHOHN YCITyTH;

2) HapylIeHHEe CPOKa MPe/IOCTaBICHHU MyHHUIUANAIBHOHN yCITyTH;

3) TpeGoBaHKe Yy 3asBUTENs JIOKYMEHTOB HIIH uH(OpMalUK MO0 OCYIIECTBICHIS
JefCTBHi, NpeJCTaBIeHHe WIM OCYIIECTBIEHHE KOTOphIX  HE npeyCMOTPEHO
HOPMATHBHBIMH NPABOBBIMH aKTaMH Poccuiickoit ®enepanuu, Pecry6nuku TarapcTas,
ApCKOTO MYHHIIMIIATLHOTO paioHa JULsl MPEeI0CTaBICHHIA MyHHULHUNAIBHON yCITYTH,

4)oTKa3 B mpHeMe JOKYMEHTOB, MpPEIOCTABICHHE KOTOPBIX TPEIyCMOTPEHO
HOPMATHBHBIMHU NPABOBBIMU aKTaMH Poccuiickoit ®enepannn, Pecry6mnuku TarapcTas, A
ApCKOro MyHHMUHMIATBHOTO paiioHa Ul NPeoCTaBICHHA MYHHLUIAIBHON YCIYTH, Y
3asiBUTEJI,

5) oTKa3 B NpPEeAOCTaBICHUH MyHHIUTAIBHOMH yCITyTH, €ClIi OCHOBAaHHMA OTKasa HE
[pe/lyCMOTPEHB! (eiepalbHBIMK 3aKOHAMH H [IPHHATEIMH B COOTBETCTBHHU C HUMH WHBIMH
HOPMATHBHBIMH IIPaBOBBIMH aKTaMH Poccuiickoit Denepanuu, 3aKOHAMH H HHBIMH
HOPDMATHBHBIMM IIPaBOBBIMH  aKTaMH Peciy6muku  TarapcraH, MyHHLUNATLHBIMH
PaBOBBIMU aKTaMHU;

6) 3aTpefoBaHKe OT 3asBUTENS MpPHU MPEJOCTABICHHH MyHHLHIIAIbHON YCIyTH
[IaThl, He MPEIyCMOTPEHHOH HOPMATHBHBIMH INPABOBBIMHU akTaMu Poccuiickon
®enepanuu, Pecrry6nuku TarapcTas, ApcKOro MyHHLHIIAIBHOTO panoHa;

7)orkaz Mcmonkoma, JAOJDKHOCTHOIO  JIAL@ WcrnonkomMa B  HCIpPaBlIeHUH
JIONMYIIEHHBIX OINeYaToK H omMBOK B BBHUIAHHBIX B pe3yjbTaTe IpeJOCTaBICHH



MYyHHULUIAIBHON YCIyrd JOKyMEeHTax MO0 HapylleHHe yCTaHOBJICHHOIO CpPOKa TaKuX
UCIIpaBJIEHUH;

8) HapylleHHe CpOKa WIM TMOpsAAKa BbIAAYH JOKYMEHTOB IO pE3yJbTaTaM
IpeOCTaBIeH s MyHHIUIIAIBHON YCIyTH;

9) IPHOCTAHOBJIEHHE MPEJOCTABICHHS MYHHLHIIATBHOH YCIyTH, €Cld OCHOBAHHA
IPHOCTAHOBJEHHUsI HE NPeIyCMOTPeHbl (enepalbHbIMH 3aKOHAMH H TPHHATHIMA B
COOTBETCTBHM C HHMMHM WHBIMA HOPMATMBHBIMH TNPaBOBEIMHM akTamu Poccuiickoi
®desiepalyy, 3aKOHAMM ¥ HMHBIMH HOPMATUBHBIMH TPABOBBIMH aKTaMH Pecmy6nuku
TaTapcraH, MyHUIMIATEHEIMA IPABOBBIMH aKTaMM;

10) TpeGoBanre y 3asBUTENS TPU MPENOCTABICHUH MYHULUIIAJIBHON YCIIyTH
JOKYMEHTOB WM HMH(pOpMAlMH, OTCYTCTBHE W (MJIHM) HEJOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBJIUCH IIPU TEPBOHAYAILHOM OTKa3e B NpUEME JOKYMEHTOB, HEOOXOUMBIX JUIs
PeOCTABJICHHs] MyHULMIIANBHOH yCITyrH, MO0 B MNpPENOCTaBICHHH MYHHULHUIATbHOM
yCIIyTH, 38 HCKJIOYEHHEM CJly4aes, IPeIyCMOTPEHHBIX ITyHKTOM 4 gactu 1 crateu 7
®enepansHoro 3akona Ne 210-03.

5.2. Kanoba Ha pemenus u jeiicTBus (6e3zelicTBre) opraHa, NpeIOCTABIIAIONICIO
MYHHIMNQIBHYIO  YCIyry, JODKHOCTHOrO  JMI@  OpraHa, — NpeJOCTaB/OLICTO
MyHHIMIATBHYIO YCIYTY, MYHHIMIIAIBHOIO CIYXallero, PpyKOBOAMTENA —Oprama,
IIPeJI0CTABISIONIET0 MYHHIIMIIANBHYIO YCIyry, MOAaeTcs B NHCEMEHHOM (opme Ha
GyMa)KHOM HOCHTEJIE HIIH B 3JIEKTPOHHOM opme.

anoba Moxer ObITh HampaBieHa mo mnodre, yepes MOLL, ¢ HCnonb30BaHUEM
MH(POPMALMOHHO-TEIEKOMMYHUKALMOHHOH ~ CeTH "UnTtepHer", OQUIMANBHOrO CcaiTa
Apckoro MyHuuunaiasHoro paiona (http:// www.arsk.tatarstan.ru), ExuHoro noprana
roCyAapCTBEHHBIX 1%} MYHHULUNAIbHBIX yCIIyT PecnyOnuku Tatapcran
(http://uslugi.tatar.ru/), Equsoro moprana rocyaapCTBEHHBIX W MYHHIMINAIBHBIX yCIyr
(pymxmii) (http://www.gosuslugi.ru/), a TakKe MOXKeT OBITH TMPHHATA IPH JIKYHOM
npUemMe 3asBUTEJIS.

5.3. XKaso0a, IOCTyNMBIIAs B OPraH, MPeJ0CTaB/IAIOIMI MyHUIIUNIATIBHYIO YCIYTY,
160 BHIIECTOSIUNA oprad (IPU ero HaJIW4YHMHh), MOAJICKHT PAaCCMOTPEHHIO B TEHCHHE
MATHAAIATH pabo4ymMx IHEeH cO JHs ee PEerucTpalud, a B ciydae 00)kaoBaHusl OTKa3a
OpraHa, TpeJOCTAaBIIONIEr0 MYHHLMNAIbHYIO YCIyry, B IpHEME JOKyMEHTOB ¥
3asBUTENs JMOO B WMCIPABICHUM JOMYIICHHBIX ONEYaToOK H omMOOK HWIM B Clly4dae
00)anoBaHKsl HApyLIeHHs YCTaHOBIEHHOTO CPOKa TaKhX MCIIpaBJICeHUH - B T€YEHUE IIATH
pabo4mX JHEHN CO JIHS €€ PerHCTPaALHH.

5.4, YKano6a IOIDKHA COIEPKATh CIIe/LyIONIy0 HHPOPMALHIO:

1) HAUMEHOBaHKWe OpraHa, NPENOCTABIIOMEro YCIyry, MAODKHOCTHOIO JiHa
OpraHa, NpeJOCTABISIONIEro YCIyTy, WIH MYHHIHMIAIBHOIO CIYXKAIIEero, pelieHi H
neiictBus (6e3aeicTBrE) KOTOPBIX 00XKATYIOTCS;

2) baMmIni0, MMs, OTYECTBO (MOcieaHee - IpH HAJIMYMK), CBEIACHHS O MECTe
JKUTEbCTBA 3asBHTENS - (DU3MUECKOro Juia jJub0 HaMMEHOBAHWE, CBEACHHA O MECTe
HAXOJXKIEHUS 3asBUTENS - FOPUIAMYECKOro JIMLA, a TaKXkKe HOMEp (HOMepa) KOHTAKTHOI'O
Tenedona, aapec (agpeca) dJIEKTPOHHOU MOYTHI (Mpu HaIMYWH) ¥ MOYTOBBIA aJpec, 1o
KOTOPBIM Z0JDKEH OBITh HAalpaBlIeH OTBET 3asBUTEIIO;



3) ceieHus 06 OOXKalyeMbIX pelleHMsAX W JCHCTBHAX (Ge3peiicTBHM) Oprasa,
MPeJIOCTABNISIONIEr0  MYHHIMNAIBHYIO  yCIyry, —JOJDKHOCTHOTO  JIMI[@  OpraHa,
IPeOCTABJISIOIIEr0 MyHUIIUIATBHYIO YCIIYTY, HIIM MyHULUMIAIBHOTO CITyKaIlero;

4) HOBO/bI, HA OCHOBAaHWHM KOTOPBIX 3asBHTENb HE COIVACeH C PEIICHHEM H
neiictBreM (Ge3neiicTBreM) OpraHa, MpeJOCTABIAIOLIEro YCIyry, AODKHOCTHOIO JInld
oprasa, IpeIOCTaBIISIONIEro yCIIyry, Wi MyHHIHUIIATBHOTO CITYXKAero.

5.5.K >xanobe MOTyT OBITh MPHJIOXKEHBI KOMHH JOKYMEHTOB, IOATBEPKIAIOLINX
H3IOKeHHBIE B JKaTo0e 06CTosNTeNbCTBA. B TakoM ciiydae B jkano0e PUBOAUTCA NepeteHb
NpUiIaraeMbIX K HEH JIOKyMEeHTOB.

5.6. ITo pe3y/ibTaTaM pacCMOTPEHHs XKanoObl NPUHUMACTCS ORHO M3 CIEAYIOMHX
peLLeHHH:

1) xanoba y/OBIETBOPAETCS, B TOM YHCIIE B dopme OTMEHBI MPUHATOTO PEIICHHS,
WCIpaBleHus] JOMyIIEHHBIX ONeYaToK | ommbOK B BBJIAHHBIX B pe3ylbTaTe
MpeIoCTaBJIeHHs. My HHIMIIATIBHON YCIyTH JIOKYyMEHTaX, BO3BpaTa 3aiBUTCIIO JEHEXHBIX
CpeJCTB, B3MMaHHe KOTOPHIX HE IPeAyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMH
Poccuiickoit ®Penepanuy, HOPMATHBHBIMA [1PAaBOBBIMH aKTaMH Pecry6muku TaTapcTas,
MyHHIHTAIbHBIMH IPABOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHUH XKa00bl OTKa3bIBAETCS.

He mnosmHee mHS, CIEAYIOMIEro 3a JHEM IpPUHATHA PpEHICHHs, YKa3aHHOro B
HACTOSIEM [yHKTE, 3afBUTENI0 B MHCbMEHHOH (opMe H IO KKENAHHIO 3AABUTCIL B
3IeKTPOHHOH  (opMe  HampaBlsgeTCs MOTHBHPOBaHHbIH OTBET O  pe3ylbTarax
PacCMOTPEHHUs! JKaI00bI.

5.7.B ciydae NpW3HAHHA XaloOBbI, nojyie)Kame yJOBIE€TBOPEHHIO, B OTBETE
3asBHTENIO JaeTcsi MHGOpMALUs O JEHCTBUAX, OCYIIECTBIACMBIX McrosKoOMOM, B LIEJISAX
HE3aMEUIUTENIBHOIO  YCTpaHEHHs  BBIABJICHHBIX HapyIIeHHH  TMpd  OKa3aHWH
MYHHIMOAIBGHON YCIyTH, @ TaKKe MPUHOCATCS H3BUHEHHS 33 nocTaBlIeHHbIe Hey100cTBa
W yKaspiBaeTcss HH(OpManus O JalbHEHLINX JIEMCTBHAX, KOTOpble HEOOXOAMMO
COBEPLINTH 3asBUTEIIIO B LEJISIX MOy YEeHUS MYHHUIMIIAJIBHON YCIIyTH.

5.8. B ciyyae mpu3HaHHS KajloObl, He MoUIeXKalledl yIOBIETBOPEHHIO, B OTBETE
3asBATETIO, AIOTCS ApryMEHTHPOBAHHbBIE Pa3hACHEHHS O NPHIMHAX MPHHATOTO PELICHI,
a TaroKe HHMOpPMAIKs 0 TOPs/Ke 00KaoBaHUs NPUHATOrO PEILICHH.

5.9. B ciyuae yCTaHOBJIEHHMs B XOJI€ MM 110 pe3yjibTaTaM pacCMOTpPEHHs K00l
NPU3HAKOB COCTAaBa aJMMHUCTPATHBHOIO  IPAaBOHAPYLICHHA WIA TpecTyIIEHUS]
JIOJDKHOCTHOE N0, PaOOTHMK, HA/IeNeHHbIE MOTHOMOYHAMH 110 PacCMOTPEHHIO XKajoo,
He3aMe/UTHTENBHO HAMPABIAIOT HMEIOIIMECs MaTepHaibl B OpraHbl IPOKYpaTyphl.



ITpunoxenue Ne 1

(HAMMEHOBaHHME OPraHa MECTHOTO CaMOYMPABJICHHA

MYHHIANANLHOTO 06pa3oBaHuA)
oT

(ammnsi, KM OTUECTBO, IAHHbIE NACTIOPTa, MOYTOBBII HHIIEKC, aIpec,

Tesne)OH 3asABHTEN)

3ASIBJIEHME
0 BbIJ1ade apXUBHBIX JIOKyMEHTOB M0JIb30BATEIIO I paboThI B YATATIBHOM 3aJ1€
MYHHUIUNIAIHHOTO apXHUBa

Ddamunus

Nms
Ot4ecTBO
MecTto paboTs! (yuebbl) i JOIKHOCTD

OpraHmalma, HanmpaBHuBIIasd oJIL30BarTels, €€ aapec

O6pazoBaHue

VyeHas cTeleHb, 3BaHHE

Tema 1 XpOHOJIOTHYECKHE pPaMKH HCCJIeJOBaHUA

MecTo KHUTEJIbCTBA

TenedoH (qoManHmui) (cimyxeOHbIH)
Cepus %} Ne JIOKYMEHTA, yI0CTOBEPSIOIIETO JIAYHOCTH

C TlopsakoM HMCIONB30BaHHs apXHBHBIX JIOKyMEHTOB B TOCYJApCTBEHHBIX U
MYHHULHUITATBHBIX apXHBaX 03HAKOMHUIICH (ach), 0653y10Ch UX BBITIOJIHATS.
Jlata

(TO/IITHCB)

CoryiaceH Ha 00pabOTKy MepPCOHANBHBIX AaHHBIX

(mommucp)  (pacmmgpoBka TOJITACH)



I[Tpunoxxenue Ne 2

ApXPIBHI:Iﬁ oTAael M cnoiHUTENBHOIO KOMUTETA

8.

9.

10. AZpec perucTpaliy ro MECTy KHTEILCTBA, HOMEP tesnedona
11.

12. Cepust ¥ HOMEP TacropTa, KEM U KOT/a BbIIaH

Jleno noss3oBarens No
AHKeTa NmoJib30BaTe/isi, padoTauero B Y4TaJbHOM 3aJ1€

damuius, UMs, OTYECTBO

Jlata poKaeHHs

['paxcaaHCcTBO

Mecto paboTs! (y4eOsl) H JODKHOCTD

(n0AKOE HADBANUE YIPENCOEHUR, €20 NOYMOSHIU U 3AeKmpONKbill GOpec, meaedon)

O6pa3oBaHue, yueHas CTeNeHb, 3BaHHE

OcHOBAHHeE JUTsi POBEACHHS HCCIIEJ0BAHHH

~4

(wanp PRNUSAY UL U NO o

Ha3BaHu€e TeMbl, XpOHOJIOl‘Pl'-leCKHC paMKH

Llens paGoTel

AZIpec peruCTpaLiH 1o MeCTy npedbiBaHusA, HOMEP tenepona

Homep MoGuibHOTO TenedoHa, S1eKTPOHHBIA afpec

00s13aTEILCTBO-COIJIALICHHE.

A,

(Pamunu, ums, om4ecmso)

O3HAKOMJICH C IleﬁCTB)’lOLU.HM l'lopsuu(om MUCIOJIL30BaHUs apXUBHBIX JIOKYMEHTOB B [‘OC)’llapCTBCHHle Hu
MyHHanaJ'lele apxuBax Poccuiickoi (Denepauuu U 06513)’!001: €ro BBINOJIHATD.

CoriaceH ¢ aBTOMATH3MPOBAHHOH 06pabOTKON M XpaHEHHEM JaHHEIX, YKA3AHHEIX B aHKeTe.
O6s3ytoch cOGMOAATE PEXUM KOHQHIACHUMAIBHOCTH B OTHOLIGHHH CTaBlIEH MHE M3BECTHOH

uHpOpMALMK, MCMONB30BAHHE M PacTpOCTPAHEHHE KOTOPOH ~OrpaHMYeHO 3aKOHOAATe/bCTBOM
Poccuiickoi Deaepauyu.
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" O0RICHOCMb, COMPYOHUKA APXUEA noonucs PacuaupposKa noonucu
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[TpunoxeHue
(cripaBOYHOE)

PexBHU3UTHI JOJIKHOCTHBIX JIHIL, OTBETCTBEHHbLIX 32 HPCHOCTaBﬂeHHe
MyHlflllHl'laJleOﬁ YCIYIrd H ocymechJlmomux KOHTPOJIb €€ HCIOJIHECHHS,

Hcenoakom ApCKOro MyHHIHNAJIBLHOTO paiiona

JIOMKHOCTB Tenepon DIeKTPOHHBIH azpec
PyKOBOZUTEIb HCIIOIIKOMA (84366) 3-00-44 Ispolkom.Arsk(@tatar.ru
HauanpHUK OTJ€Na (84366) 3-18-33 Arhiv.Arsk@tatar.ru
CrienMaJucT OTAeNa (84366) 3-18-33 Arhiv.Arsk@tatar.ru

CoBeT ApCKOro MyHHIHNIAJTBHOIO paiioHa

JIOIDKHOCTH Tenedon DIeKTPOHHBIH a/ipec

(84366) 3-14-33 Archa@tatar.ru
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