HcenonauTenbHbii KoMUTET MEH3eTHHCKOrO MyHUIIMNIATBHOTO paiioHa
PecnyOnuku Tatapcran

I[IOCTAHOBJIEHUE

orsl 09 2020rom N

O0 yTBepsKaeHHH aIMHHUCTPATHBHOI'0 perjiaMeHTa npeaocTaBieHus buk0y/0Bckum
ceJIbCKUM mocesieHHeM MeH3e IHHCKOIro MyHHIHIIAIbHOr0 paioHa MyHHIMNIAJIbHOH YC/IyTH 10
COBEPLICHUI0 HOTAPUAJBHBIX AeHCTBHI

B coorBerctBuM ¢ DenepanbhbiM 3akoHOM 0T 6 okTsiOpst 2003 roma N 131-@3 "O6 obmmx
NPUHIKAIIAX OpPraHU3allii MECTHOro camoyrparieHus B Poccuiickoit @enepanun” , PenepaibHbIM
3akoHOM OT 27 mtonsg 2010 romga Ne 210-®3 "O6 opraHuzanuu npeaoCcTaBICHUs TOCYAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT" , TOCTAHOBIISIO:

1.YTBepauTh NpHIIaraeMblii aJMHHUCTPATHBHBIA pErIaMeHT IpelocTaBieHus BUKOyIOBCKUM
CEeIbCKUM TIOCENeHHeM MEH3eIMHCKOr0 MYHHUIMNAIBHOIO paioHa MYHHIMITATBHOW YCIYTH 110
COBEPIICHHUIO HOTApHAIIBHBIX EHCTBUI.

2.KOHTp0J'Hn 34 UCIOJIHEHHUEM HACTOSIIEIO IIOCTAHOBJICHHA OCTABJIAIO 3a coboii.

['1aBa BHKOYIOBCKOIO CENBCKOTO TOEE. Mapaammmuna JI.H.



[Tpunoxenue
ITocTaHOBIEHUS HCTIOTHUTEIBHOTO

KomuTeTa BUKOYI0BCKOTO CENBCKOTO

noceneHus: MeH3eImHCKoro
MYHHUIUIIAJILHOTO paiioHa PT

ALIMI/IHI/ICTpaTl/lBHLIﬁ PEIVIAMEHT MPeaoCTABJICHUSA BHKﬁyJIOBCKI’IM CCJIbCKHM IOCEJICHHEM

Men3eTHHCKOr0 MyHHIIMIIAJILHOTO paiiloHa MYHHIIUIIAILHON YCIYTH 110 COBEPIIEHUI0
HOTApHAJIbHBIX JeiCTBHI

1. O0mue moyioKeHus

1.1. Hacrosimuii aIMHUHHUCTPAaTUBHBIA PpErIaMEHT IMPEJAOCTABICHHUS MYHHIMIAIBHOM YCIyrH
(/1anmee - PersiaMeHT) ycTaHaBIMBAaeT CTaHIApT U MOPSIOK IpeaocTaBieHusl bUkOyI0BCKUM CETbCKHM
1ocejicHueM MEH3eIMHCKOr0 MYHUIUMIAIBHOIO pailoHa MYHHUIMIAIBHOW YCIYI'M IO COBEPLICHHIO

HOTApUAJIBHBIX IEHCTBUM (Jajiee - MyHUIIMTIIATbHAS YCIyTa).

1.2. Ilomyyarenu MyHUIMNAIbHOM ychayru: (U3HUYECKHE U IOpUIMYEcKHe Juna (maiee -

3asIBUTEIIb).
COOTBETCTBYIOIIMM  VICTIOJIHUTETBHBIM

1.3. MyHnununajibHass yclyra MpeaoCTaBIsieTcs
KOMHUTETOM CEJIbCKOTO MoceneHus: MeH3eIMHCKOT0 MyHHITUIIAIBHOIO paioHa.
['paduk paGoTsr:

noueepHuK-maTarna; ¢ 8:00 mo 16:00;
cy000Ta, BOCKPECEHBE: BBIXO/IHBIE JIHH.

Bpems niepepbiBa [T OT/bIXA M TUTAHUS YCTAHABIMBAETCSI IPABHJIAMU BHYTPEHHETO TPYJOBOTO
pacropska.

[Ipoxoa cBOOOAHBIN.
1.3.2. Anpec o¢uimaibHoro caita MEH3eIMHCKOTO MYHHUIMIIATBHOIO paioHa B CETH

"NMutepuet": (http://menzelinsk.tatarstan.ru/).
1.3.3. Undopmanus o MYHHLIHUNATLHON YCIyre, a Takke O MECTe HAXOKIECHHs U rpaduke

pabOTHI MOKET OBITh IOJTyYEHA:
1) mocpenctBoM HHGOPMALMOHHBIX CTEHIOB, COJIEPKAIIUX BH3YaIbHYI0 M TEKCTOBYIO
MH(OPMALMIO O MYHHIMIIAILHON YCIIyTe, PaclojiOKEHHBIX B OMEIIEHHAX Mcmonkoma, 1yt paboTh ¢

3asBUTEIISIMHU.
2) mocpeactBom cetu "MHTepHeT" Ha odunmanbHOM caiite Kcnonkoma,

3) ma Iloprame rocyIapCTBEHHBIX W MYHHIMOAIBHBIX ycayr PecmyOmuku Tarapcra

(http://uslugi. tatar.ru/);
4) pa EamHOM mOpTane ToOCYJApCTBEHHBIX M MYyHHIMNAIbHBIX ycayr (Gynknuit) (http:/

www.gosuslugi.ru/);

5) B Ucnmonkome:



http://menzelinsk.tatarstan.ru/
http://uslugi
http://www.gosuslugi.ru/

IpA YCTHOM OOpALIEHUH - TUYHO WITH 110 TeNe(OHY;

IIPU TUCHMEHHOM (B TOM YHCJIE B (pOpMeE IEKTPOHHOTO JOKYMEHTa) 00palleH|H - Ha GyMaKHOM
HOCHTEJIE TI0 II0YTE, B 3JIEKTPOHHOU (hOpMe 110 3JIEKTPOHHOM moyTe.

1.3.4. Wudopmanuus mo BompocaM IPeIOCTABICHHsS MYHUIMUNAIBHON YCIyrH pasMelnaercs
VcnonkomoM Ha HHGOPMAIHOHHBIX CTEH/Iax B MOMEINEHHsX Mcmonkoma it paboThl ¢ 3asiBUTEIISIMH.

1.4. IlpenocTaBieHre MyHUIUIIATEHON YCIYTH OCYLIECTBISETCS B COOTBETCTBUH C:

['paxxnanckum konekcom Poccuiickoit @eneparu  (dacts mepsast) ot 30.11.1994 Ne 51-®3
(nanee - 'K P® ) (Cobpanue 3akononarensbctsa PO, 05.12.1994, Ne 32, ¢1.3301);

Hanoroseiv konekcom Poccuiickoit @enepanuu  (4acts Bropas) ot 05.08.2000 N 117-®3
(nanee - HK P® ) (Cobpanwue 3akoHoarenpctea PO, 07.08.2000, Ne 32, ¢1.3340);

OcnoBamu 3akoHogarenbcTBa Poccuiickoit deneparuu o Hotapuare oT 11.02.1993 Ne 4462-1
(nanee - OcuoBsl) (Bemomoctu CHJI 1 BC P®, 11.03.1993 Ne 10, ¢1.357 );

DenepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 "OO6 oO0mwux NpUHIMIAX OpTraHU3alUU
MecTHOro camoynpanieHus B Poccuiickoit @enepanmn”  (nanee - @enepanbubiii 3akoH No 131-D3)
(Cobpanue 3akonoaarensctea P®, 06.10.2003, Ne 40, cT1.3822);

DenepanbHbiM _3aKkoHOM 0T 27.07.2010 Ne 210-®3 "OO6 opraHu3anuy OpeaoCcTaBICHUS
[OCY/IAPCTBEHHBIX U MYHHUIMNATBHBIX yeiuyr" (nanee - @enepanpusriit 3akoH Ne 210-P3) (Cobpanue
3akoHomaTeabcTBa PD, 02.08.2010, Ne 31, ¢1.4179);

DenepasibEbIM_3aKk0HOM 0T 06.04.2011 Ne 63-®3 "O6 snekrpoHHOW moamucu" —(naiee -
Denepanbrbii 3akoH Ne 63-3) (Cobpanue 3akoHonarensetsa PO, 11.04.2011, Ne 15, ct. 2036);

npukazom Munrocra Poccun ot 29.06.2015 Ne 155 "O6 yTBepkaeHHU TpeOOBaHUH K QopmaTy
M3IOTOBJIEHHOIO HOTAPUYCOM 3JIEKTPOHHOTO JoKyMeHTa" (majiee - mpuka3 Ne 155) (OdunumanbHbii
MHTEPHET-TIOPTAJI TPaBOBOM HHpopMalwu http://www.pravo.gov.ru, 30.06.2015);

npukazoM Munrocrta Poccun ot 27.12.2016 Ne 313 "OOG yrBepkaeHun PopM peecTpoB
DECUCTPAIMH _HOTAPHUAJIBHBIX JEHCTBHA, HOTAPHAIbHBIX CBUJETENLCTB M YIOCTOBEPUTEBHBIX
HaJIUCed Ha CIEeJKaX M CBHUIETENILCTBYEMBIX JOKYMEHTaX W mopsaka ux odopmiieHus" (naiee -
npukasz Ne 313) (OpuuuanbHbIi MHTEPHET-MOPTANT TpaBoBoi HH(opMmaruu http://www.pravo.gov.ru,
30.12.2016);

npukazoM Munrocra Poccuu ot 07.02.2020 Ne 16 "O6 ytBepxkaeHnr MHCTpyKI#H O MOpsAKe
COBEpIIEHHS HOTAPHAIBHBIX IEHCTBAN JOJDKHOCTHBIMH JHL[AMH MECTHOTO caMOyNpaBieHus" (Janee -
npukas Ne 16) (OpuuuaibHbIi HHTEPHET-MOPTAI MpaBoBoil HH(OpManuu http://www.pravo.gov.ru,
12.02.2020);

npukazoM Muntocta Poccun ot 16.04.2014 Ne 78 "O6 yrBepxneHuu [lpaBusi HOTapHaabHOTO
aenonpoussoactsa” ("Poccuiickas razera”, N 95, 25.04.2014);

npukazoM DenepanbHoro KasHaueiicrsa ot 12.05.2017 Ne 111 "OO yTBepKAE€HUH MOpsKa
BEJIEHHSI TOCYJAapCTBEHHOM HHQPOPMALMOHHOM CHUCTEMBI O TOCYIAPCTBEHHBIX W MYHHIMITATBHBIX
miatexax (mamee - npukas 11H) (OQHUUMAaNbHBIA HMHTEPHET-IOPTAN IPaBOBOH HH(OpMaluu
http://www.pravo.gov.ru, 25.07.2017);

3axonoM Pecriyonuku Tartapcran ot 28.07.2004 Ne 45-3PT "O mecTHOM caMOyHIpaBJICHUH B
Pecny6muke Tarapcran" (Pecny6inuka Tarapcran, N 155-156, 03.08.2004);
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YcTaBoM cenbCKOro noceneHus, (naiee - Ycras).

1.5. B HacTos1IeM perinamMeHTe UCTIONB3YIOTCS CIIEAYIONIHE TEPMUHBI U ONPENEIICHHUS:

yZaleHHoe paboyuee MECTO MHOTO(YHKIIHOHATBHOTO IIEHTPa MPEAOCTABICHHS TOCY1apPCTBEHHBIX
U MYHUIMNAIBHBIX YCIYT - TEPPUTOPHAIBHO 000COOIEHHOE CTPYKTypHOE mojpaszzieiieHue (oduc)
MHOTO(Q)YHKIIMOHAJIBHOTO IEHTpa MNpeIOCTaBlIE€HHs TOCYIapCTBEHHBIX W MYHHIMOAIBHBIX YCIIYT,
CO3/IaHHO€ B T'OPOJICKOM MIIM CEJILCKOM IIOCEIEHUHM MYHUILUNATBHOTO paiioHa (FOpOJCKOTO OKpyra)
Pecniyonukn Tarapctan B COOTBETCTBHH ¢ NyHKTOM 34 [IpaBui OpraHu3anuu J€STeIbHOCTH
MHOTO(YHKIIMOHAIBHBIX [EHTPOB IPEIOCTABIEHUSI TOCYJAPCTBEHHBIX W MYHHIMIAIBHBIX VCIVT
YTBEPXKIEHHBIX HocTaHoBieHueM llpaBurensctBa Poccuiickoit @enepamuu ot 22.12.2012 Ne 1376
"OC yrBepknenuu [IpaBui OpraHu3aliu  JIeSTEIbHOCTH MHOTO(GYHKIIMOHAIBHBIX IIEHTPOB
PEJIOCTAaBACHUS FOCYAPCTBEHHBIX U MYHHUITUIATBHBIX VCIVT" ;

TeXHUYecKas ommbka - omuOka (ONMMCKa, orevyaTrka, rpaMMaTHYecKas HIH apupMeTHyecKas
omnOka 1ubo moaoOHast omubKa), JOMyIIEHHAs OPraHOM, MPEJOCTABJISIOIIUM MYHHIMIATIBHYIO
VCAyry, ¥ TpHBeAlIass K HECOOTBETCTBHIO CBEJECHUN, BHECEHHBIX B JOKYMEHT (pe3yJbTaT
MYHHIIUTIATEHOU YCITYTH ), CBEIEHUSAM B JIOKYMEHTaX, HA OCHOBAHHH KOTOPBIX BHOCUJIMCH CBEJICHUS.

2.CTaHaapr npeaocTaBjieHHss MYHHIHUIIAJIbHOH yCIyrH

HaumenoBanne Coaeprxanue TpeOOBaHHUI K CTAHAAPTY HopmaTuBHBIH aKT,
TpeOoBaHHUA K YCTAHABIHBAIO MU
CTaHAApPTYy ycayry
Npe10CTaABICHUS W TpeboBaHHe
MYHHUHIAIbHOH
yCayru
2.1. HaumeHnoBanue CoBepinieHHE HOTApHATIbHBIX JEHCTBUH: cT. 37,39 OcHoB,
MYHULUNIATBHON 1) yaocToBepeHHe TOBEPEHHOCTH, 33 HCKIIIOYCHUEM n.3 IIpukaza N 16
yCIyru JIOBEPEHHOCTEH Ha PacHOPsKEHUE HEABHIKUMBIM
UMYIIECTBOM;

2) mpUHSATHE MEP 110 OXPaHEe HACICACTBEHHOTO
HMYIIECTBA IyTEM IIPOU3BOACTBA OIIKCH
HaCJIeJICTBEHHOTO UMYIIIECTBA;

3) CBHETEIHCTBOBAHHE BEPHOCTH KOIIMH JOKYMEHTOB U
BBIMHCOK U3 HUX;

4) cBHIETEICTBOBAHUE IO IJIMHHOCTH ITOJINUCH Ha
JIOKYMEHTax;

5) yaocToBepeHHE CBEACHUH O JIMIAX B CIyYasX,
IPENyCMOTPEHHBIX 3aKOHOJaTEIbCTBOM POCCHICKO#M
®Oenepanuy;

6) ynoctoBepeHue (pakTa HaX0XKICHHS Ipak1aHUHA B
JKUBBIX;

7) yAOCTOBEpEHHE TOKIECTBEHHOCTH COOCTBEHHOPYYHOH
IIOJITUCH WHBAJIKIA 110 3PEHHIO, IPOKUBAIOIIETO Ha
TEPPUTOPUH MOCENCHUS, C PaKCUMHUIBHBIM
BOCIIPOM3BEJIEHUEM €r0 COOCTBEHHOPYUHOM IMOAIHUCH;
8) ymoctoBepeHue (hakTa HaX0XKAEHMs I'paXK1aHHHA B
OIIPE/C/ICHHOM MecTe;

9) yAOCTOBEPEHHUE TOXKIECTBEHHOCTH I'PaKIaHWHA C
JIMIIOM, M300paXKeHHBIM Ha (oTorpapuu;

10) ynocToBepeHHE BPEMEHH IIPENbSABICHUS TJOKYMEHTOB;
11) ynoctoBepeHHE paBHO3HAYHOCTH 2JICKTPOHHOI'O




JOKYMEHTa JTOKYMEHTY Ha OyMa)KHOM HOCHTEJIE;
12) ynocToBepeH#e paBHO3HAYHOCTH JOKYMEHTA Ha
OyMa)KHOM HOCHTEIIE JIEKTPOHHOMY JIOKYMEHTY.

2.2. HaumeHoBanue
opraHa
1Pe/10CTABJISIFOIIETO
MYHULUNIATBHYIO

yemyry

Hcnonkom

Hcnonkom He BripaBe TpeOGOBATH OT 3asIBUTEIIS
OCYIIIECTBJIEHUS JEHUCTBUM, B TOM YMCJIE COTJIACOBAHUM,
HEOOXOAUMBIX IS TTOJTyYSHUS! MYHUITUITATBHBIX YCIYT U
CBSI3aHHBIX ¢ OOpAlllEHUEM B HHBIE TOCYIaPCTBEHHBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBIICHUS,
OpraHu3alyy, 3a UCKIIOUCHUEM TTOTYyUYEeHHUS YCIYT U
IIOJIyYEHUS IOKYMEHTOB U HHPOpPMAIUH,
IIPEJOCTABIIAEMBIX B pE3yJIbTAaTE MPEAOCTABICHUS TAKUX
yCIIyT, BKJIFOYEHHBIX B NIEPEYHH, YKa3aHHBIE B 4acTH |
crarbu 9 @enepanbHoro 3akona Ne 210-D3.

VYcran
MYHHULIUTIATBHOTO
o0pa3zoBaHus;

2.3. Onucanue

CoBepliueHie HOTAPHATBHBIX JCHCTBHH

cT. 39 OcHOB;

pe3yibTara OTka3 B COBEpIICHUH HOTApUATbHBIX IEHCTBUI [Ipuka3 Ne 16
IPeI0CTaBICHUS

MYHULHNIAIBHOR

yCIyTH

2.4. Cpox HotapuayibHble 1eicTBUS YKa3aHHBIC B TOAMyHKTaX 1, 3- [cT. 39 OcHOB;
IIPEIOCTABIIEHUS 12 ctpoxu 2.1 cronbna "Conepxanue TpeOOBaHUH K n. 27, 54 Ilpukaza Ne
MYHUIUTATEHOU CTaHJApTY" HACTOSIIETO pPeryiaMeHTa OCYIECTBIAIOTCI B |16

YCIIYyTH JleHb oOpareHus 3asButesi|1].

HotapuasibHoe JeficTBHE YKa3aHHOE B MOAMYHKTE 2
ctpoku 2.1 cronbua "Coaepxanue TpeOOBaHUMN K
CTaHJIAPTY" HACTOSIIErO PEerIaMeHTa OCYIECTBISAETCS B
TEYEeHHE CPOKa, OMPEAENIEMOT0 C YUETOM XapaKTepa u
IICHHOCTH HACJIE/ICTBA, & TAK)XE BPEMEHH, HEOOXOAUMOTO
HACJIETHUKAM JIJIs1 BCTYILJICHHS BO BIIAJICHUE
HacJIeZICTBOM, HO He 0oJiee 4YeM B TEYEHHE LIECTH
MECSIIEB, & B CJIy4YasX, MPEIyCMOTPEHHBIX IIyHKTaMH 2 U
3 crateu 1154 u nmynktom 2 ctaTthi 1156 I 'paxkaanckoro
kosiekca Poccmiickoii Denepaliyi , - He 00Jiee YeM B
TEYECHUE JAEBSITH MECSALIEB CO THS OTKPBITHS HACIEACTBA.
JIODKHOCTHOE JIMIIO MECTHOTO CaMOYTIPaBJIEHHS 110
mpock0e TuIa, KOTOPOMY OTKa3aHO B COBEPILIEHUU
HOTapHAILHOTO JIEHCTBUS, TOJDKHO U3JI0KUATH IPUUUHEI
OTKa3a B MUCBMEHHOH (opMe U Pa3zbsiCHUTH IOPSIOK €r0
obxarnoBanus. B aTux ciydasx JOJDKHOCTHOE JTUIIO
MECTHOTO CaMOYTIPABJICHHUS HE TI03/IHEE YEM B
JIECSITUTHEBHBIM CPOK CO JHS OOpalIeHHs 3a
COBEpIICHHEM HOTAPUAIBHOIO JEHCTBHUS BBIHOCHUT
MOCTAHOBJICHHUE 00 OTKa3€ B COBEPILICHUH HOTAPHAILHOIO
JIEAUCTBUA.

2.5. UcyepnpiBaroniuii
nepeyucHb J1OKYMEHTOB,
HEOOXOUMBIX B
COOTBETCTBHH C
3aKOHOAATEIbHBIMU
U UHBIMU
HOPMAaTUBHBIMH
[PAaBOBLIMH aKTaMH JIJIS

HotapuasibHble 1eHCTBUS COBEPIIAIOTCS IIPH
IIPEABABIICHUHA JTUIIOM, O6paTI/IBI_HI/IMC$I 3a COBEPUICHUEM
HOTAPHAIBHOTO JIEHCTBHUS, BCEX HEOOXOIUMBIX JIsA OTOrO
JIOKYMEHTOB U yILIaTe TOCYJapCTBEHHOH MOLUIMHEI HITH
HOTapHAILHOTO Tapuda.

1. [TacopT Wik Ipyrue TOKYMEHTHI, YAOCTOBEPSIOIINE
JUYHOCTD 3asIBUTEIIS

[TaciopT miu Apyrue J0KyMEHTBI, YAOCTOBEPSIOLINE

c1. 39 OcHoB;
n. 10, 11, 18, 22
[Tpukaza Ne 16




[IPEI0CTaBIEHUS
MYHUIUIAIBHOU
YCIYTH, a TaKXKe YCIIyT,
KOTOPBIC SIBJISIOTCS
HEOOXOIUMBIMH U
00s13aTeJIbHBIMHU IS
peI0CTaBICHUS
MYHHUIUTIATBHBIX
YCIIYT, MOJIeKAIUAX
MPEJICTaBIICHHIO
3asBHUTEJIEM, CIIOCOOBI
UX MOJTy4YEeHUs
3asiBUTEJIEM, B TOM
YHCJIE B JJIIEKTPOHHOMU
dopme, mOpSAIOK UX
IpeACTaBICHUS

JHYHOCTB [IPEICTABUTENS JTUIA, 0OpaTUBIIIErOCs 3a
COBEPIIECHHEM HOTAPUAIBHOTO AEHCTBHUS (B CiTyyae
oOpallleHHs Npe/ICTABUTENS ),

[Tacnopt unu apyrue JOKyMEHTBI, YAOCTOBEPSIOIINE
JUYHOCTH JIMIA, IPU3BAHHOTO MOITHCATh JOBEPEHHOCTh
WK IOKYMEHT, Ha KOTOPOM HOTapHaJIbHO
CBUIETEIBCTBYETCS MOTUHHOCTD MOJIITUCH, 32
rpaxJaHuHa, 0OPaTUBIIETOCS 332 COBEPIICHHEM
HOTapUaJIbHOTO AeHCTBUS (PYKOIPUKIIAIIHKA) (TIPH
O0pallleHuU PYKOTIPUKIIATIHKA);

[TacopT Uy apyrue TOKyMEHTBI, YAOCTOBEPSIOIINE
JMYHOCTH NEPEBOUUKA HITH CYpIONIEPEBOIUHKA (ITPH
II0JIb30BAHUH YCITYT IIEPEBOIYNKA UITH
CypIOIIEePEeBOITUHNKA);

2. B noaTBepxaeHNUE NOTHOMOYHH MTPEICTaBUTEIS
IOPHIUYECKOTO JIMLIA, 1eHCTBYIOLIETO 0 JOBEPEHHOCTH
IOPHIMYECKOTO JIUIA, TOJKHBI OBITH IIPEICTABICHBI (715
IOPUIMYECKUX JIULT):

JIOBEPEHHOCTh OT UIMEHHU FOPUIUIECKOTO JIHLIA C
MOJIMUCHIO €r0 PYKOBOJIUTEISI UITM HHOT'O JIUIIA,
YIIOJTHOMOYEHHOTO Ha 3TO €r0 yUpeIuTeIbHBIMU
JIOKYMEHTaMH;

JIOTOBOP MEXIY MPEICTABUTENIEM U IIPEACTABISIEMbBIM,
MEXTy MPEACTABISEMBIM U TPETHUM JIUIIOM JIHO0
pereHue codpanus IOPUAUYECKOTO JIULA B CIIydae, €ClH
MOJTHOMOYHSI TPEJICTABUTEIS COJEPKATCS B yKa3aHHBIX
JMOKyMeHTaX (IyHKT 4 ctatbu 185 I'pakAaHCKOro KoJaeKca
Poccuiickoi @enepauni ).

JIOKYMEHTBI, HCTIOJTHEHHbIE Ha OyMa)KHBIX HOCHTENISAX, HE
JIOJDKHBI IMETh MOAYHUCTOK MU IPUIIUCOK, 3a4E€PKHYTBIX
CJIOB JTMOO MHBIX HEOTOBOPEHHBIX UCIIPABJICHUN U HE
MOTYT OBITh HCTIOJIHEHBI KapaHAALIOM HJIM C IOMOLIBIO
JIETKO yJaJII€MBIX ¢ OYMa)KHOTO HOCHTEJISI KDAaCHTEIECH.
TexcT noKyMeHTa JOIKEH OBITh JIETKO YHTAEMBIM.
[{eTOCTHOCTB TOKYMEHTA, COCTOSLIETO U3 HECKOJIBKHX
JIUCTOB, J0JDKHA OBITH OOECIIeYeHa IIyTEM €ro
CKpEIUJICHUS HJIH HHBIM UCKJIFOYAIOLUIMM COMHEHHS B €r0
LIEIOCTHOCTH crtocobom. B cirydae, eciu umeromuecs B
JIOKYMEHTE HEOTOBOPEHHBIE UCIIPABIICHUS HJIA HHBIE
HEIOCTATKH SIBJISIOTCS. HECYIIECTBEHHBIMU JIJIS LIETIEH,
JUTSL KOTOPBIX MPEJICTaBICH JOKYMEHT, JOJDKHOCTHOE
JIMILIO MECTHOT'O CaMOYIIPaBJICHUsI BIIPABE IIPUHATEL TAKOU
JOKYMEHT JIJIsi COBEPIICHUS HOTAPHAIBHOTO AE€HCTBHS.
JIO/DKHOCTHBIE JTUIIA MECTHOT'O CaMOYIIPaBJICHUs
MPHHUMAIOT /ISl COBEPIICHUS] HOTapHAJIbHBIX JIE€HCTBHIMA
JNIEKTPOHHBIE TOKYMEHTHI, (POpMaT KOTOPBIX
co0TBeTCTBYET TpeOoBaHUSIM OCHOB M KOTOPBIE MOT'YT
OBITh BOCIIPOU3BEICHBI IPOTPAMMHO-TEXHUYECKUMHU
CpEICTBAMH, UMEIOLIMMUCS B PACTIOPIKEHUH
JOJDKHOCTHOTO JIMIla MECTHOI'O CaMOYyIIpaBJICHHS.

2.6. McuepnbIiBaromun
nepeveHb JOKYMEHTOB,
HEOOXOIUMBIX B
COOTBETCTBHUH C
HOPMATHUBHBIMH

[Toy4aroTcs B paMKax MeKBEIOMCTBEHHOIO
B3aHUMOICHCTBUS:

CBenenus 0 TOCIOILLINHE.

JI1 IO ATBEPIKAEHHMS TIOTHOMOYHI IpeICTaBUTEsI(eH)
IOPUIMYECKOTO JIHIA, UMEIOLIEro(UX) IpaBo AeHCTBOBATh

ct. 39 OcHOB;
m. 17, 18 npukasza N
16




[IPAaBOBBIMH aKTaMH ISl
[IPEI0CTaBICHUS
MYHHIHITAIBHOU
VCIIYTH, KOTOPbIE
HaXOJIATCS B
pacmopsiKEeHUU
rOCy1apCTBEHHBIX
OpraHoB, OpraHOB
MECTHOTO
CamMOyIIpaBJICHUS U
MHBIX OpraHu3alyui u
KOTOpBIE 3asIBUTEIb
BIIPABE IPEJCTABUTD, a
TaKXe Croco0bl X
[IOJIy4YEHHUS
3asiBUTENISIMHU, B TOM
4HCJIE B AIEKTPOHHOU
(Gopme, MOPSIOK UX
[1peACTaBJICHUS;
rocyJ1apCTBEHHbIN
OpraH, OpraH MECTHOTO
camoyTpaBlieHus 100
opraHu3aius, B
pacnopsiKEeHUU
KOTOPBIX HAXOAATCS
JIAHHBIE JOKYMEHTBI

0e3 10BEPEHHOCTH OT UMEHH FOPUINIECKOTrO JINIA,
JIOJDKHOCTHOE JIMLIO MECTHOTO CaMOYTIpaBICHHUs
3alpaiMBaeT CBEICHUS, coaepxamuecs B Exunom
rOCYJJapCTBEHHOM PEecTpe IOpUINYecKuX Juil. [Ipu 3Tom
IIPEJCTaBUTENB(JIN) FOPUANYECKOrO JIUIA B
IIOJITBEPIK/IEHUE CBOUX ITOJTHOMOYUN MOXKET (MOTYT)
CaMOCTOSITENILHO MPEICTABUT:

YUPEAUTEIbHBIE TOKYMEHTHI FOPUIMYECKOTO JIUIA, KPOME
CJIy4aeB, KOI/1a FOpHAMYECKOe JTUI0 JEHCTBYET Ha
OCHOBAHUU THUIIOBOTO YCTaBa;

JIOKYMEHTBI, IIOATBEPKIAOIINE ero (uX) u3dpanue
(Ha3HaueHHUE), COCTABIEHHBIE B COOTBETCTBHH C
HOpsiAKOM U30paHus (Ha3HAYEeHHUsI), YCTAHOBICHHBIM
YUPEIUTEIbHBIMHA JOKYMEHTAMH FOPUIMYECKOTO JIUIIA
(HampuMep, IPOTOKOJT 00IIEro codpaHusi, IPOTOKOJI
3ace/laHus npaBiieHUs: 00 n30paHuu (Ha3HAYEHUH ),
IIpUKa3 0 Ha3HAUYEHUH JTUPEKTOPOM (T€HEepalbHbIM
JIUPEKTOPOM ).

3amnpemtaercsi TpeOOBaTh OT 3asIBUTEIIS:

IPECTABJICHHUS JTOKYMEHTOB U HH(POPMAIIUU HITH
OCYIIECTBIICHHS NEHCTBUH, IPeICTaBICHHE UIH
OCYIIECTBIICHHE KOTOPHIX HE MPETYyCMOTPEHO
HOPMATHUBHBIMU IPABOBBIMH aKTaMH, PETYIUPYIOIIUMHU
OTHOIIEHHUSI, BOSHUKAIOIIUE B CBSA3H C MPEIOCTABICHHEM
MYHULIUIIAIBHON YCIIYTH;

NpEeCTaBICHUS TOKYMEHTOB U HH(POPMaIUH, B TOM YHCJIE
MOITBEPIKIAIOIIIX BHECEHUE 3asBUTEIIEM IIAThI 3a
NPEIOCTABIEHHE MYHUIIUIIAIBHBIX YCIYT, KOTOPBIE B
COOTBETCTBHM C HOPMATHBHBIMH IIPABOBBIMU aKTaMHU
Poccuiickoii @enepariii, HOPMaTUBHBIMH IIPABOBBIMH
aktamu Pecnybnuku Tatapcrad HaXo4sTCs B
pPactopsDKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHoOB
MECTHOTO CaMOYTIpaBJICHUS U (MJIM) OpraHu3alui,
YYacTBYIOUIMX B IPEAOCTABICHHH MyHUIUIIAIbHOMI
YCIIyTH, 338 HCKITFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B
gacty 6 crateu 7 ®enepanpHoro 3akoHa N 210-@3;
Ipe/ICTaBICHHUs JOKYMEHTOB H HHQOPMAIMHU, OTCYTCTBHE
U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPU
IIEpBOHAYAJILHOM OTKa3e B IIPUEME TOKYMECHTOB,
HEOOXOUMBIX ISl TPEIOCTABIICHUS] MYHHUIUIIATIBHOM
YCIIyTH, THO0 B IPEIOCTaBICHUH MYHHIUIIAIBLHOM!
YCIIyTH, 332 HCKITIOYEHHEM CIIy4aeB, IPEyCMOTPEHHbIX
nyakToM 4 yactu 1 crateu 7 PenepanabHoro 3akona N
210-9@3.

HenpencrapnieHue 3asiBUTENIEM JOKYMEHTOB,
COJIEpIKAIIMX BBIIICYKA3aHHBIE CBEICHHUS, HE SBJIIETCS
OCHOBaHHEM JIJIS OTKa3a 3asBUTENIO B IIPEJOCTABICHUU
YCIYTH.

2.7. VlcueplbIBarOIUi
nepeyeHb OCHOBaHU M
JUISL OTKAa3a B IpHEMeE
JIOKYMEHTOB,
HEOOXOIUMBIX JUIs
[IPEIOCTaBIICHHS
MYHHUIUITATBHON

OcCHOBaHUs JUIA OTKasa B IpUEME NOKYMCHTOB HEC
IPEIYCMOTPEHBI




YCIIyTH

2.8. UcuepnbIBaromimii
[IepevYeHb OCHOBAHUM
JUISL IPUOCTAHOBIICHUS
WJIM O0TKa3a B
[IPEOCTaBICHUU
MYHULUTAIBHON
yCIIYTH

CoBepilieHHe HOTAPHAIBHOTO AEHCTBHS MOXKET OBITH
OTJIOJKEHO B CIIyYasiX:

1) HeoOxoaMMOCTH HCTPeOOBAHUS IOTIOTHUTEIBLHBIX
CBEJICHUH OT (PU3UUYECKHX M FOPUANYECCKHX JIUII;

2) HeOOXOJUMOCTH 3aNPOCHTh 3aHHTEPECOBAHHBIX JTUI[ 00
OTCYTCTBHH y HUX BO3PAKEHHH IPOTUB COBEPIICHHUS ITUX
JIEACTBUMN, €CIIM B COOTBETCTBHH C 3aKOHOM 3TO
Tpebyercs;

3) HanpaBIeHHS JOKYMEHTOB Ha IKCIIEPTH3Y.

CpoK OTJIOXEHHUSI COBEPIIECHUS HOTAPHATLHOTO IEHCTBUS
HE MOXET [IPEBBIIIATH MECSIIa CO IHSI BEIHECEHUS
IIOCTAHOBJIEHUSI 00 OTJIOKEHUHU COBEPIICHHUS
HOTapUaJIbHOTO JeHCTBUS.

CoBepiieHre HOTApUATILHOTO IEHCTBHSI MOKET OBIThH
OTJIO’)KEHO Ha CPOK He OoJiee AECATH JHEH 10 3asBIECHUIO
3aWHTEPECOBAHHOIO JIMIIA, OCTIAPUBAIOLIETO B CYE IIPAaBO
wiu GaxT, 3a yJ0CTOBEpEHHEM KOTOPOro 00paTHIOCh
Jpyroe 3auHTepecOBaHHOE JTUI0. Eciu B TeueHue 3Toro
CpOKa OT CyJia He OyIeT MOJy4eHO COOOIIEHHE O
MOCTYIUICHUH 3asIBIICHUS], HOTapHaJlbHOE IeHCTBHE
JOJDKHO OBITh COBEPILIEHO.

B ciyyae mosryyeHust OT cyja COOOIIEHHS O MOCTYIUIEHUU
3asIBIICHUS 3aHHTEPECOBAHHOTO JIMIIA, OCTIAPUBAIOILETO
npaBo Wik (HakT, 00 yI0CTOBEPEHUH KOTOPOT'O IIPOCHT
JPyroe 3aMHTEPECOBAHHOE JIUII0, COBEPIIEHHE
HOTapUAIBHOTO JEWCTBUS IIPUOCTAHABIUBACTCS 10
pa3peleHus aena CyaoM.

JIOMKHOCTHBIE JIMIIAa MECTHOTO CaMOYyIIPaBJIEHUS
OTKa3BIBAIOT B COBEPIICHUH HOTAPHAJILHOIO JAEHCTBHS,
€CJIU:

COBEpIICHUE TAKOT'O JEHCTBUS IPOTUBOPEUUT
3aKkoHOJaTebCcTBY Poccuiickoit Menepanuu,

JIEMCTBHUE MOIICIKUT COBEPIICHHUIO JO/DKHOCTHBIM JIUIIOM
MECTHOT'O CaMOYIIPABJICHUSI PYTOro IOCEICHHUS,
MYHHIIHIIATIBHOTO, TOPOJCKOTO OKpYyTra WK
MYHHUIUTIAIBHOTO paiioHa (IPUMEHUTENLHO K IPUHSATHIO
Mep [0 OXpaHe HACJIeJACTBEHHOTO HMYIIECTBA) Ul
HOTapHYCOM;

¢ MPOCKOOit O COBEPIICHUH HOTAPUAILHOTO JICHCTBHUS
o0paTtuiiCcs HeAeecocoOHbIH IpaXKJaHUuH JTU00
NpeICTABUTEIh, HE IMEIOIIIH HEOOXOAMMBIX
IIOJTHOMOYHIA, Tpa)<IaHuH, HE AMEIOLIUA PErHCTPaAIiH 110
MECTY )KUTEIbCTBA HITH IPEObIBAHNUS;

JIOBEPEHHOCTH HE COOTBETCTBYET TPEOOBAHUAM
3akoHOJarenbeTBa Poccuiickonn denepariu;
JIOKYMEHTBI, TIPEICTABICHHBIE I COBEPLICHHUS
HOTApHAJIBHOTO JAEUCTBHUS, HE COOTBETCTBYIOT
TpeOOBaHUAM 3aKOHOIATE/IbCTBa Poccuiickon
®eneparuu;

(baKThl, H3JI0KEHHBIE B IOKYMEHTaX, IPEACTaBICHHBIX
JUTS. COBEPILIEHUSI HOTAPHATIBHOIO JIEHCTBHS, HE
HOATBEPIKICHBI B YCTAHOBJIIEHHOM 3aKOHOIATEILCTBOM
Poccuiickoii denepaliiu MOpsiAKe NpH YCIOBHH, YTO
ITOJITBEPXKIEHHE TPEOYETCsI B COOTBETCTBHH C

c1. 41,48 OcHOB;
n. 26, 27 Ilpuka3a Ne
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3aKOHOaTeIbeTBOM Poccuiickoii @eneparu.

2.9. Ilopsinok, pazmep u
OCHOBAaHHS B3UMaHUS
roCyaapCTBEHHOM
[OLIIJIMHBI WU UHOKN
[IJIaThl, B3UMAEMOH 3a
IpeIoCTaBICHUE
MYHULIUTIAIBHON
yCIyTd

MyHsununanbHas yciayra 3a COBepIIeHHEe HOTaAPHATBHBIX
JIEHCTBUM OKa3bIBACTCS HA IJIATHOM (BO3ME3IHOM)
OCHOBE.

Omnnara HOTapUalIbHBIX AEHCTBUI, COBEPIIAEMBIX
JIOJKHOCTHBIMH JIMIIAMU MECTHOTO CaMOYIIPaBJICHHUS,
IIPOU3BOAUTCS B MOPSIJIKE, YCTAHOBIICHHOM CTaThe 22
OcHoB:

3a COBEPILECHNE HOTAPUAIbHBIX ACHUCTBUH, 111 KOTOPBIX
3aKOHOATeNbCTBOM Poccuiickoit @enepanuu
IpeayCcMOTpeHa o0s3arenbHas HoTapuaibHas Gpopma,
JIOJKHOCTHOE JIMIIO MECTHOTO CaMOYTIPaBICHUS B3UMAET
rOCYJapCTBEHHYIO MOLUIMHY 110 CTaBKaM,
yCTaHOBJIEHHBIM cTaThel 333.24 HanoroBoro kojekca
Poccuiickoit denepaiiu , ¢ y4eToM 0COOCHHOCTEH
YIUIAThl TOCYAAPCTBEHHOM MOIUIMHBL, TPETYCMOTPEHHBIX
cratbedt 333.25 HanoroBoro xojaekca Poccuiickoi
®denepanuu ;

3a COBEPILECHHUE HOTapHaAJIbHBIX ACHCTBUH, I KOTOPBIX
3aKoHO1aTenbcTBOM Poccuiickoit @enepanuu He
peaycMOTpeHa o0s3aTeIbHasi HoTapuaibHas ¢popma,
JOJDKHOCTHOE JTUII0 MECTHOTO CaMOYIIPABJICHUS B3UMAET
HOTApUATBHBIA Tapu( B pasmMepe, yCTAaHOBJICHHOM B
COOTBETCTBHH ¢ TpeOoBaHUAMU cTaThu 22.1 OCHOB.

[Tpu coBeplieHUH TOMKHOCTHBIMHU JTUIIAMUA MECTHOT'O
CaMOYTIpaBIeHHS] HOTAPUATIBHBIX JEHCTBUN
IPEI0CTABISIOTCS JIBIOTHI 110 YIIJIaTe FOCYAapCTBEHHOR
MOLUTHHBI 17151 PU3NYECKUX U IOPUAUYECKUX JIUII,
ycraHoBlIeHHbIe cTaThed 333.35 , crarbeid 333.38
HauoroBoro kojekca Poccuiickoil @eneparu .

B ciydyae BHeceHUs U3MEHEHUH B BbIIAHHBIMH 110
pe3yJibTaTtam Mpea0CTaBICHUS! MyHUIIMIIAILHON YCIIyTH
JOKYMEHT, HaIlPABIICHHBIN HA UCTIPABJICHHUE OIIHOOK,
JIOMYINEHHBIX 110 BUHE OpraHa U (WIx) JOJKHOCTHOTO
JIMLA, [1J1aTa ¢ 3asBUTENS HE B3UMAETCS.

cT. 22 OcHOB

2.10. Tlepeuens ycnyr,
KOTOpBIE SIBISIFOTCS
HCOOXOTUMBIMHU U
00s13aTeJIbBHBIMU JUTS
[peI0CTaBICHUS
MYHULUIIAIBHON
yCIIyTH, B TOM YHCJIE
CBEJICHUS O JOKYMEHTE
(TokymMeHTax),
Bb1/1aBaEMOM
(Bbl/1aBa€MBbIX )
OpraHu3alusIMu,
y4acCTBYIOIIMMH B
IpeI0CTaBICHUHU
MYHHUIIUTIATTBHBIX YCIIYT

[IpenocTaBieHne HEOOXOIUMBIX B 0053aTENBHBIX YCIIYT
He TpebyeTcst

2.11. llopsinok, pa3mep
1 OCHOBAHUS B3UMAaHHUS
[J1aThl 3a

[penocraBieHne HEOOXOAUMBIX U 00A3aTENBHBIX YCIYT
He TpebyeTcs




[1Pe/I0CTaBICHUE YCIIYT,
KOTOPBIE SIBJISIFOTCS
HEOOXOTUMBIMH U
00s13aTeTbHBIMH JUIS
IIPEI0CTABIICHUS
roOCyJ1apCTBEHHOU
YCJIYTH, BKJIFOYAs
HH(OPMALIHIO O
METO/IMKE pacyera
pasMepa Takou IiaThl

2.12. MakcumabHbIi
CPOK OXKUJaHUS B
Ouepe/iy Mpu nojaye
3arpoca o
[1Pe10CTaBICHUH
MYHHULIUTIATBHOR
YCIIyTH, YCIIYTH,
[IPEAOCTaBIIAEMOI
OpraHu3alueH,
y4acTBYIOIIEH B
PeI0CTABICHHUH
MYHULANIAIBHON
YCIIyTH, U TIpH
MOJIyYE€HUHU pe3yibTaTa
IIPEIOCTaBICHUS TaKUX

yciayr

[Tonaya 3asBneHUs Ha TOMyYCHHE MYHULIUIIAILHON
YCIIYTH [IPH HAJIMYMK OYepeaH - He Oosiee 15 MUHYT.

IIpu nony4eHnu pe3ynbrara npeaocTaBIeHuUs
MYHUIIUIIAIBHON YCIIyTH MaKCUMaIbHBINA CPOK OXKHJIaHHUS
B OYepe/IH HE JOJDKEH MPEeBbIIIAaTh 15 MUHYT

2.13. Cpok u nmopsaox
perucrpanuu 3amnpoca
3asiBUTEIIS O
[1Pe10CTaBICHUH
MYHHUIUANAIBHON
YCIIyTH U yCIIyTH,
[Ipe0CTaBIsIEMON
OpraHu3aluen,
YyYaCTBYIOLLEH B
[pe0CTaBICHUHI
MYHUIUIAIBHON
YCJIyTU, B TOM YHCIIE B
NEKTPOHHOM popme

B cootBeTcTBUU ¢ MyHKTOM 3.3 HACTOSILErO periaMeHTa.

2.14. Tpeboanus K
IIOMEILEHHUSIM, B
KOTOPBIX
[pe10CTaBIISIETCS
MYHUIUIaIbHAS
ycilyra, K 3aiy
O’KUJaHUS, MecTaM JJIs
3ar10JIHECHHU S 3aIIpoOCoOB O
pel0CTaBICHUU
MYHUIUIIAIbHOU
VCIIyTH,
1MH(OPMALMOHHBIM
CTEeH/1aM ¢ oOpa3namu
UX 3aI0JIHEHUS U

[IpenocraBneHue MyHUIIUIATIBHON YCIYTH
OCYIIIECTBIISIETCS B 3JaHUSIX U IIOMELICHHSIX,
000py1I0BaHHBIX TPOTHUBOIMIOKAPHOM CUCTEMOM U
CHCTEMOI OXKAPOTYIICHHsI, HEOOXOAUMON MEOEIBIO IS
oopMIIeHHS TOKYMEHTOB, HH(GOPMALUOHHBIMU
CTEHJIaMU.

ObecnieunBaeTcst OeCIPENSITCTBEHHBIN JOCTYI HHBAIUI0B
K MECTY IPEIOCTABIEHUS] MYHUITUIIATIEHON YCIIyTH
(YnoOHBIN BXO-BBIXOJI B IOMEIIEHUS H NIEPEMEIIECHUE B
UX Ipejenax).

BusyaibHasi, TEKCTOBasi H MyJIbTUMeIUIHAs HHPOpMALIUs
0 MOPSIJIKE MPEIOCTABIEHUSI MyHULIMIIATbHOM YCITIYyTH
pa3meriaercs B yJI00HBIX JUIsl 3asBUTENIEH MECTaX, B TOM
YHCJIe C Y4eTOM OrPaHHYEHHBIX BO3MOKHOCTEH




[IEPEYHEM JIOKYMEHTOB,
HEOOXOIUMBIX IS
[IPEI0CTABIICHUS
KaXX1101
MYHHIUIIATIBHON
VCIIYTH, Pa3MELIEHUIO U
opopMIIEHHUIO
BHU3yaJIbHOM, TEKCTOBOM
U MYJIbTUMETUAHOMN
HHpOpMaIUH O
HOpsJIKE
IPE0CTaBJICHUS] TAKON
YCJIYTH, B TOM YHCIE K
o0ecrieueHuto
JIOCTYIIHOCTH JJIst
WHBAJIM/I0B YKa3aHHbBIX
00OBEKTOB B
COOTBETCTBHH C
(benepanbHBIM
3aKOHO/1aTeIbCTBOM U
3aKOHO/1aTeIbCTBOM
PecnyOnuku Tarapcran
0 COLIMAJIbHOM 3aIuTe
WHBAJIUIOB

HWHBaJIMI0B

2.15. Tloka3arenu 1OCTYIIHOCTH U
Ka4yecTBa MyHHUIUTIAIBHOM
YCIYTH, B TOM YHCJIE€ KOJIUYECTBO
B3aUMOJICHCTBHUH 3asIBUTENIS C
JIOJKHOCTHBIMH JIULIAMH [TPU
npe10CTaBIeHUN
MYHULUTATBHON YCIYTH U HX
MPOJOKUTETHLHOCTB,
BO3MOJKHOCTb ITOTYYEHUS
uH(pOpMaIUKU 0 X01e
MPeI0CTABIECHUSI MYHULIUTIAIBHOM
YCIIyTH, B TOM YHCIIE C
MCIOJb30BAaHHUEM
MH(POPMAITHOHHO-
KOMMYHHUKAIIHOHHBIX
TEXHOJIOTUM, BO3MOYKHOCTB JTHOO0
HEBO3MOXKHOCThH MOTY4YECHHUS
MYHUIIUNAIBHON YCIIYTH B
MHOTO(DYHKIIHOHATLEHOM IIEHTPE
MPEe0CTABICHUS
roCyJapCTBEHHBIX U
MYHUIHTAIBHBIX YCIYT (B TOM
YHCJIe B TOJTHOM 00beMe), B
T000M
TEPPUTOPHATIBHOMIIOAPA3ACIICHA

[TokazarensiMu JOCTYIHOCTH NIPEIOCTABICHHS MyHHIIUIIAILHOM
YCIIyTH SIBIISIFOTCSL:

HaJTMYHe UCUEPIIBIBAIOIIEH HHPOPMAIMU O CIIOCO0AaX, MOPAIKE U
CpOKax MpeJOCTaBICHUS! MyHUIIUNIAIBHON YCIIyTH Ha
HH()OPMAIMOHHBIX CTEHIaX, HHYOPMALIMOHHBIX pecypcax
Hcnonkoma B cetu "UnTeprer", Ha Equnom moprane
rOCYJIapCTBEHHBIX U MyHHIMIIAIBHBIX YCIIYT;

OKa3aHHe MMOMOIIM HHBAIHIAM B IIPEOI0JIEHUH OapbepoB,

MEIIArOIKUX IMOJIYYEHHIO UMH YCIIYT HapaBHE C APYTUMH JIMIIAMHU.

KadecTBO mpeaocTaBieHUss MyHHIMITATbHON YCIyTH
XapaKTEPU3yeTCs] OTCYTCTBHEM:

o4epeJieil IpU MpHEeMe U BbIIa4Ye JOKYMEHTOB 3asiBUTETISAM;
HapyLIEeHHH CPOKOB MPEIOCTABICHHS MyHUIUIIAILHOMN YCIIyTH;
kao0 Ha fercTBHUs (Oe3AeHCTBHE) MYHUITUIIAIBHBIX CIIYXKAIUX,
PEIOCTABIIAIONIMX MYHUIIUIIATBHYIO YCIIYTY;

*aj00 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOILIECHHE
MYHHIIMIIAIBHBIX CITYKAIHX, OKa3bIBAIOIIUX MYHHUIMITIAIEHYIO
YCIIYTY, K 3asIBHTEISIM.

[Tpu momaue 3anpoca 0 IPeI0CTaBICHUU MYHULIMIIAJILHON YCIIYTH U

MIPH TIOJyYCHHH pe3yJIbTaTa MyHHUIUIIAIbHON YCIIyTH,

IIpeanojara€Tcsa OAHOKpPaTHOC B3aUMOJICHCTBHE JODKHOCTHOTO JIULIA,

IIPEI0CTABIISIONIET0 MYHUIIUNIATIBHYIO YCIIYTY, U 3asBHTEIIS.
Wudopmarnus 0 X0/e MpeaoCTaBIeHHs] MyHUIUIIAIBHON YCIyTH
MOJKET OBITh IOJTyueHa 3asiBuTesneM B Mcmonkome.
[IpeocTaBieHue MyHULIMIIATBHON YCIYyTH Yepe3




U OopraHa HCIIOJITHUTEIIBHO MHOFOdJYHKHHOHaHbHBIﬁ HOEHTP NPEAOCTABJICHUA I'OCYIapCTBECHHBIX U

pacnopsiAUTEIBHOIO OpraHa MYHHUIMIIANBHBIX yeIyr (nanee - MOLI), ynanennsie paboune Mecta
MECTHOTO camoynpasjenus, 1o |M®L] ue ocymmecTBiseTcs.
BBIOODY 3asIBHTEJIS MynununanbHas ycayra no 3KCTeppUTOPHATILHOMY IIPUHIUILY U B

(9KCTEpPUTOPUAIILHBIN IIPUHIIMIT), |COCTaBE KOMILIEKCHOTO 3aIlpoca He MPeI0CTaBIIsSETCs
IIOCPENICTBOM 3a1poca o
IIPEI0CTaBICHUH HECKOJIBKUX
rOCyIapCTBEHHBIX U (UJIH)
MYHUIUNAIbHBIX YCIYT B
MHOTO(YHKIIMOHATBHBIX IIEHTPaxX
[pe10CTaBICHUS
rOCy/1apCTBEHHBIX U
MYHULUTATBHBIX YCIIYT,
[IPEyCMOTPEHHOI O cTarbei 15.1
®eepanabHOTO 3aK0HA
(KOMILJIEKCHBIH 3a1poc)

2.16. Unble TpeOoBanus, B ToM  |KOHCYJIbTAIMIO O MOPSIKE MOTYYEHUSI MyHULIUITAIBHON YCIIYTH B

YKCJIe YYUTHIBAIOIINE JNIEKTPOHHOU (opMe MOKHO IOJIYy4HTh B Mcnonkome.
0cOoOEHHOCTH TIpefocTaBiIeHust  |B ciryuae, ecu 3aKkOHOM IIPeAyCMOTPEHaA 110/1a4a 3asBJIEHUS O
MYHHIUITATBHOM YCIIyTH 110 PEI0CTABICHUH MYHUIIUITATEHOM YCIyTH B 3J€KTPOHHOM Gopme

IKCTEPPUTOPHATIBHOMY IIPUHIIHITY [3asiBJICHUE MoaeTcs yepe3 [loprai rocyaapcTBEHHBIX U

(B cityuae, €M MyHHWIMNAIBHAS |[MyHUIUIATBHBIX yeuyr Pecy6muku Taraperan (http://uslugi.
yciIyra npeocTaBIseTcs 1o tatar.ru/) uiu EquHbIi mopTal ToCy1apCTBEHHBIX U MYHHUIIMIIATbHBIX
YKCTEPPHTOPHATILHOMY yenyr (pyuxmumit) (http:/ www.gosuslugi.ru/)

MPUHIUILY) U OCOOEHHOCTH
MPeI0CTABICHUS] MyHUIUIATbHON
YCJIYTH B DJIEKTPOHHOH opme

3. Cocras, 10CJ1€10BATEILHOCTD H CPOKH BHINOJIHEHHS aIMHHHCTPATHBHBIX MPOLEAYP,
Tpe6oBaHMs K MOPSIAKY HX BHINOJHEHHS, B TOM YHc/Ie 0COOEHHOCTH BBINOTHEHHSI
a/IMHHHCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI dopme
3.1. OnucaHue NOC/IeA0BATEILHOCTH AeHCTBHIA IPH MPEIOCTABIEHHH MYy HHIMIIAIBHOH YCIyTH
3.1.1. IIpenocraBieHre MyHHIUIATEHON YCIYTH BKJIIOYAET B 05l CIIe/IyOIIHE TPOLEYPhL:

1) KOHCYJIHTHPOBAHHUE 3aSBUTEIIS;

2) TpUHSATHE ¥ PETHCTpalVs 3asBICHHS;

3) pasbsicHeHHE TpaB M OOS3aHHOCTEH, NPEIYNPEKACHHE O TOCICACTBUSAX COBCPIIACMBIX
HOTapUAJIbHBIX JICHCTBHIA;

4) MOArOTOBKA M BbIZaya pe3yabTaTa MyHULUIATBHOM YCITyTH.
3.2. Oka3zaHue KOHCY/IbTALHH 3aBUTEII0

3.2.1. 3asiBuTens nuuHO M (MaM) 1o TenepoHy obpamaerca B Mcmosnkom Juis MOTyYCHHUS
KOHCYJIbTAIAN O TIOPSIIKE MOTy4YeHHs MyHHIMIIAIBHON YCIYTH.

Cekperaphb McnoakoMa OCYIIECTBISIET KOHCYILTHPOBAHUE 3asiBUTEIIS, B TOM YHCIIC 110 COCTABY,
(opMe i comepKaHHIO TOKyMEHTAIMH, HEOOXOIMMON ISl TIOTyYEHUs MyHUIUIIAIEHOH YCIyTH U IIPH
HeOOXO0AMMOCTH OKa3bIBAET MOMOIIb B 3aII0JIHEHHH OJIaHKa 3asBJICHHUSI.
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[Ipouenypa, ycraHaBiuBaeMasl HACTOSIIMM IYHKTOM, OCYINECTBISIETCS B J€Hb OOpallCHHs
3asBUTEIIS.

Pesynprar nponenypel: KOHCYNbTAL[MM, 3aMEYaHHs II0 COCTaBy, (OpME H COAEPKAHHIO
IPE/ICTABIEHHON JIOKYMEHTAIIHH.

3.3. IIpuHsaTHE ¥ perucTpanus 3asiBJICHUS

3.3.1. 3agBuTeNb MOJAET MHUCHbMEHHOE 3asSBICHHE O COBEPLICHHH HOTAPHAIBHBIX JCHCTBHM, H
PEJICTaBIIAET JOKYMEHTBI B COOTBETCTBHH C IMyHKTOM 2.5 HacTosero PernamenTa B Mconkom.

3.3.2. Cexpetapp VcronkoMa OCyIIECTBIISET:

YCTAHOBJIEHHE JIMYHOCTH OOpaTHBINErOoCs 3a COBEpIICHHEM HOTapUalbHOIO JAeHCTBUS
rpakJJaHMHAa MM IPEICTaBUTENs  FOPUAWYECKOrO JHMIA U IIPOBEPSET €ro MeCTO JKUTEIbCTBA.
YcTanaBiMBaeT JIMYHOCTb NPEACTABUTENS JIMIA, OOpAaTHBLIEIOCS 3a COBEPLICHHEM HOTapUabHOIO
JICHCTBHUS, JIMIA, TPU3BAHHOTO IMOJIHCATh JOBEPEHHOCTh WM JOKYMEHT, Ha KOTOPOM HOTapHUAJIbHO
CBM/IETENICTBYETCS IOMJIMHHOCTh MOJIMUCH, 3a TpaXKJaHHHA, OOpaTHBIIErOoCs 3a COBEpIICHHEM
HOTapHATIBHOTO AEHCTBHUS (PYKOIIPHUKIIATIMKA), @ TAKXKe TIEPEBOTIMKA MU CYpAOIEPEBOIUUKA;

IIPOBEPKY IIOJIHOMOYMI MpeACTaBUTENs 3asBUTENs (B ClIy4dae €ClIdM OT HMEHH 3asBUTEIA
JICHCTBYET MpeCTaBUTEND);

MPOBEPKY HATHYUS JOKYMEHTOB, IIPElyCMOTPEHHBIX YHKTOM 2.5 HacToswero Periiamenra,

MPH yIOCTOBEPEHHH JIOBEPEHHOCTEH OCYIIECTBIISET MPOBEPKY AEECIOCOOHOCTH (H3MYECKHX
JIMIl, YYaCTBYIOUIMX B COBEpPLIEHHWH HOTApUaIbHOTO JeHCTBUA. B ciaydae yIOCTOBEPEHHS
JIOBEPEHHOCTH OT HMMEHH IOPUIMYECKOrO JIMIAa MpPOBEPSieT €ro IpaBOCIOCOOHOCTh, a TaKXKe
MOJTHOMOYHSI €T0 MPeICTaBUTEIS.

3.3.3 B ciyuae oTcyTCTBHSI 3aMeuaHuil cekperaphb Vcrnonkoma oCyecTBIIseT:
MIPUEM M PETUCTPALUIO 3asBJIICHHS B CIIECLUATIbHOM JKypHAJIE;

BPYYCHHE 3asBUTEIIIO KOMMUHU 3asBICHUS C OTMETKOM O Jare nmpuema JOKYMEHTOB, IIPHCBOCHHOM
BXO/ISIIIEM HOMEPE, J1aTe U BPEMEHU UCIIOJHEHHS] MyHUIIUIIAIBHON YCIIyTH.

B ciyuae HajaMuMs OCHOBAaHMN /Il OTKa3a B IPEJOCTABICHHH MYHHUIMIIAILHOW YCIYyTH,
cekpetapp Mcmonkoma, BemymIui TNpUeM JOKYMEHTOB, YBEIOMIISET 3asBUTEIS O HAJIWYUU
[PEMSTCTBHE /IS MPEIOCTABICHUS MYHHUIIUITAIBHON yCIyTrd. B citydae eciiu 3asgBHTE/Ib HACTaWBaeT Ha
[puemMe TOKyMEHTOB, CeKpeTaph Vcrnonkoma oCyIecTBIIsIeT:

IIPHUEM U PETUCTPALIHIO 3aABJICHUA B CIICHIUAJIBHOM JXXYpHAJEC,

BPYUCHHUE 3adBUTCIIIO KOIMAU 3asABJICHUA C OTMETKOM O Jare npueMa JOKYMEHTOB, IIPHCBOCHHOM
BXOIAIIEM HOMEPE, 1aT€ U BPEMCHHU UCIIOJIHCHU A MyHHHHHa.HBHOﬁ yCIyTH.

PesynpTar mpoueayp: TNpPUHATOE OOpallleHWe Tpa)(aHMHA WM BO3BPALCHHBIC 3asBUTEIIO
JIOKYMEHTBIL

3.3.4 Cexperapp Mcrmonkoma pa3bsiCHSIET 3asBUTEINIO NpaBa U OOSI3aHHOCTH, MPEIYNPERIACT O
IOCIIEICTBUAX ~ COBEPIIAEMBIX  HOTApHAIbHBIX  JEHCTBUH C  TeM, YTOOBI  IOpHIMYECKas
HEOCBEJIOMJIEHHOCTh HE MOTJIa OBITh UCIIOIH30BAHA UM BO BpE/L.




3.4. IloaroroBka M BbIAa4a pe3y IbTATa MyHHIHNATLHOM YCJIyra
3.4.1. Cekperaps Mcnonkoma rociie perncTpamuy 3assieHus OCYLIECTBIISICT:

IIPOBEPKY CBCHCHHﬁ, COZACPIKAIIUXCS B IOKYMEHTAX, IIpruJjiara€MhbIX K 3asiBJICHUIO;

TIPOBEPKY HAIM4Msi OCHOBAaHMH Ul OTKa3a B NPENOCTABICHHH YCIYTH, MPE1yCMOTPEHHBIX
nmyHKToM 2.8 Hacrosimero Pernamenra.

B Cllydyae HaJW4Hhsg OCHOBAHMM [JI OTKasa B IIPpEAOCTaBIICHUH YCIIYTH Hcnonkom HU3BCIIACT
3asBUTEJIS O IIpUYHMHAaX OTKasza.

B cnyyae mamuums ocHOBaHMIT Ul OTIOKEHHS COBEPIICHHS HOTAPUAIBLHOTO JEHCTBHS
cekpeTapp Vcrmonkoma oCyMIECTBISIET MPOLEAYPhI, MPETyCMOTPEHHBIE ITYHKTOM 3.5 HACTOSIIEro
Pernamenra.

[lpu OTCYTCTBMM OCHOBAHMH JUIsi OTKa3a WJIM OTJIOXKEHHsS NpPEIOCTABICHUS MYHHIMIAIbHOMN
YCIIYTH OCYIIECTBIISIOTCS HOTApUAIbHBIE IE€HCTBHS.

Ilponesiypel,  ycTaHaBIMBaeMble  HACTOSIIMM  IYHKTOM, OCYLIECTBISIOTCS B CPOKH
NpeyCMOTPEHHBIE TYHKTOM 2.4 HacTosmero Perjnamenra.

P€3yHBTaT IIponeayp: COBEPIICHUE HOTApHUAJIBLHOI'O HeﬁCTBI/Iﬂ, u3BelleHne o0 oTkKaze WiIu 00
OTJIOKCHUH HOTApUAJIBHOTO JIEUCTBUSL.

3.4.2. Ilo npocebe mmua, oOpaTHBLIErOCs 3a COBEPIICHUEM HOTAPHAIBLHOTO JCHCTBUS,
HOTapUaJIbHOE JEHCTBHE MOXKET OBITH COBEPIIEHO ITyTE€M HU3TOTOBJIEHHSI HOTAPHATIBHOIO JOKYMEHTA B
JJIEKTPOHHOH (opme.

B cnyuae, ecniu HOTapualnbHBIA TOKYMEHT JOJDKEH OBITH IMOJIKCAH JIMIIOM, OOpaTHUBIIMMCS 3a
COBEPIICHHEM HOTApUAIbHOrO AEUCTBHS, JMIO OO0S3aHO MOJANHMCATh JOKYMEHT B IIPHCYTCTBHHU
JOJPKHOCTHOTO JIMI[a MECTHOTO CaMOYIIPABJICHHs MPOCTOH 3NEKTPOHHOW IOJIHCHIO, TPeOOBaHUS K
KOTOpO# ycTaHaBnuBaroTCcss OenepanbHbiM 3akoHOM Ne 63-D3.

HortapualbHO YIOCTOBEPEHHBIH ITOKYMEHT B 3JEKTPOHHOM (opMe HIH CBUAETENLCTBO,
BBIJIAHHOE JIOJDKHOCTHBIM JTHIIOM MECTHOTO CaMOYIIPABJICHHUS B AJIEKTPOHHOU (opMe, IMOANUCHIBACTCS
YCHUJICHHOW  KBaJU(PHIIMPOBAHHONH 3JEKTPOHHOM MOAMUCHIO JIOJKHOCTHOIO JIMIA MECTHOIrO
camMOyIpaBlICHUS.

3.4.3.Cexperaps Mcmonkoma B ciiydae NMPHHSATHS pEIIeHUs: 00 OTKa3e B IIPEIOCTABICHHUH YCIIYTH
10 Mpoch0e 3asBUTENS] TOTOBHUTH MPOEKT MOCTAHOBJICHHUS 00 OTKa3e B COBEPLIEHUH HOTapHATbHBIX
JeiicTBHM M HampaBiIfeT €ro Ha [OAMKCh pykoBoauTeno Mcemonkoma (mbo  MHOMY
VIIOJTHOMOYEHHOMY JnIly). [locTaHOBIeHHEe BpydyaeTcsl JHIly, KOTOPOMY OTKa3aHO B COBEPIICHHU
HOTAPHAILHOTO JIEHCTBHUS, UITH HAIIPABIIAETCS €My [TOCPECTBOM IIOYTOBOM CBA3H.

[lpu BpydyeHWH JHIy, KOTOPOMY OTKa3aHO B COBEpIIEHHH HOTApHAIbHOIO JCUCTBHS,
MIOCTAHOBJIEHUS] 00 OTKa3e B COBEPIICHHHA HOTAPHATIHHOTO JAEHCTBUS yKa3aHHOE JIMIIO Ha 9K3EMIUIIpe
TOCTaHOBJIEHUSI 00 OTKa3e B COBEPUICHWH HOTAapUAIBHOIO AEHCTBHS, XpaHAILIEMCS B Jejax opraHa
MECTHOTO CaMOYIIPABJICHHS], PACIIMCHIBACTCS B TIONYYSHUU IIOCTAHOBJIECHHUS 00 OTKa3e B COBEPIICHUU
HOTAPUATBHOTO AEHCTBHSI U IIPOCTABISIET 1Ty BPYUYEHHUS.

[Tpoueayphl, yCTaHABIMBAaeMble HACTOSIIIMM  IIYHKTOM, OCYIIECTBIIAIOTCA B  CPOKHU
IpelyCMOTPEHHBIE MyHKTOM 2.4 HacTosimero Pernamenra.

PesynbraT mpoueayp: IMOCTaHOBJIEHHE 00 OTKa3e B COBEPILICHHWH HOTApHAJIBHBIX JICHCTBHIA,
HalpaBJIEHHOE 3asBUTEJIIO.




3.5. OriokeHne coBepIIeHHsI HOTAPHAILHOIO AeiiCTBHSA

3.5.1. CoBepuieHHe HOTapHAIbHOTO JACHCTBHS MOTYT OBITh OTIOXKEHBI B  CIydasx
YCTaHOBJIEHHBIX IYHKTOM 2.8 HacTosero Perinamenra.

Cekperapp Kcnonkoma H3BEIAET 3asBUTENS 00 OTJIOKECHUU COBEpPLIECHUS] HOTapUAIBHOIO
1CHCTBHSL.

IIpouenypbl, ycTaHaBIMBaeMble HACTOSIIUM ITYHKTOM, OCYIIECTBISIOTCS B J€Hb OOpalleHHUs
3assBUTEJIS.

Pesynprar mpouenyp: H3BEIIEHHE 3asSBUTENsS 00 OTIIOKEHHH COBEPIIECHUS HOTAPHAIBLHOIO
JeHCTBUS.

3.5.2. Cexkperapp HMcnonkoma mocie TpUHSTHS pelieHHss 00 OTJIOXKEHHH COBEpIICHHS
HOTApUaJbHOIO JEWCTBUS TOTOBUT 3alpoc, HEOOXOMMMBIH I TOJXYYEHHS JOMOTHUTEIbHBIX
CBEJICHHH, U HAIIPABJIET B COOTBETCTBYIOLIUI OpraH WM 3aHHTEPECOBAHHOMY JIHILY.

Hpouenypm, YCTaHaBJIMBAEMBIC HACTOSMIUM ITYHKTOM, OCYHICCTBJIAIOTCS HE MO3AHEEC TPEX JHEU
C MOMCHTa 06pameHI/m 3asIBUTCIIA.

Pesynprar mpouemyp: 3ampoc, HampaBJI€HHBI B  COOTBETCTBYIOIIMHM  OpraH MM
3aHHTEPECOBAHHOMY JIHILY.

3.5.3. Ilocne mocTyIIeHHUsT OTBETOB Ha 3ampochl cekperaphb VcmoskoMa m3BelaeT 3asBUTEN U
IPEAOCTABISIETCS yClyra, 100 3asBUTENIO B IPENOCTABICHUU YCIYTH OTKa3bIBAETCS B IMOPSIKE,
YCTAaHOBJIEHHOM MYyHKTOM 3.4 HacTosiero Pernamenra.

3.6. UcnpaB/ieHHEe TeXHHYECKUX OMHOOK

3.6.1. B ciiyuae oOHapyXeHUS TEXHUYECKOW OLIMOKU B JOKYMEHTE, SIBJISIOLIEMCS pe3yJIbTaTOM
MYHHUIUITATLHON YCITYTH, 3asBUTENb NIpeICcTaBseT B VcroakoM:

3asBJIEHUE 00 UCIIPABJICHUH TEXHUYECKON OIHOKH (TpHiokeHue Ne 2);

JIOKYMEHT, BBIJIAaHHBIA 3aABUTENIO KaK pe3yJbTaT MYHHUIMIIAJIGHOW YCIIYTH, B KOTOPOM
COJICPIKUTCS] TEXHIUYECKAs OIIUOKa;

JIOKYMEHTHI, HMEIOINHE FOPHIUYECKYIO CHIIY, CBHJETEIBCTBYIOIIHE O HAJIUYMU TEXHUYECKOH
OLIMOKHU.

3asBieHre 00 WCIPABICHUU TEXHMUYECKOW OIIMOKM B CBEICHMAX, YKA3aHHBIX B JIOKYMEHTE,
ABJISIOLIEMCS.  PE3YJIGTATOM MYHHIMIAIBHONW YCIyrH, [OJAeTcst 3asBUTENEM (YIIOJHOMOYECHHBIM
TMpe/ICTaBUTENIEM) JIAMYHO, JHOO MOYTOBBIM OTIPABICHHEM (B TOM 4YHMCJIE C HCIOJIb30BAaHUEM
3JeKTPOHHOM MOYTHI), JIKOO Yepe3 eAUHBIN MOpTald rocyJapCTBEHHBIX W MYHUIIUIAIBHBIX YCIIYT HIIH
MHOTO(YHKIIHOHATBHBIN IEHTP MPEI0CTABICHUS TOCY AAPCTBEHHBIX ¥ MYHHIIMIIATBHbBIX YCIIYT.

3.6.2. Cexperapsb Mcmonkoma OCyIIECTBISIET IIPUEM 3asBICHHS 00 MCIPaBIEHUH TEXHUYECKOH
OLIHOKH, PETHCTPHPYET 3asBICHHE C MPUIIOKEHHBIMHU JTIOKYMEHTAMH.

Hpoueﬂypa, yCTaHaBJIMBacMasl HaCTOSAIIMUM IMYHKTOM, OCYLIECTBIISICTCS B TEYCHUE OOHOTO JHA C
MOMCHTA pEruCTpanuu 3asBJICHUS.

PC3y.IIbTaT IPOLEAYPHI: IPUHATOE U 3aPETUCTPUPOBAHHOEC 3asIBJICHUC.

3.6.3. Cekperaps McronkoMa paccMaTpuBaeT JAOKYMEHTBI M B LENSX BHECEHHs MCIPABICHUH B



JIOKYMEHT, ABJIAIOIIMIACS PE3yJIbTaTOM YCIYTH, OCYINECTBISET IPOLEAYPhl, MPEdyCMOTPEHHBIE
NyHKTOM 3.4 Hacrosmiero PermameHra, W BblHaeT WHCNPaBIEHHBIA JOKYMEGHT — 3asBHUTEINIO
(YIIOMHOMOYEHHOMY — MPEJICTABHTENIO) JHYHO [OA POCIHCh C H3BATHEM Yy  3asBHTENS

(YIOJIHOMOYEHHOTO IPEICTABUTENS) OpHIMHATA JIOKYMEHTa, B KOTOPOM COJIEPIKHUTCS TEXHHYECKas
omuoka.

IIpouenypa, ycranaBnmBaeMas HACTOSIIHM IYHKTOM, OCYIIECTBIIAETCS B TeYeHHE TpeX JHeit
rnocjie oOHApY)KeHHsl TEXHHYECKOH OIMMOKH WM MOJyYEeHHs OT JOOOTr0 3aMHTEPECOBAHHOIO JIMIIA
3asBJICHUS O JOMYIIICHHOM OIMHOKeE.

PesynbTar nmpouenypsl: BEIIaHHBIN (HApaBICHHbIN ) 3aIBUTEIIO JOKYMEHT.

4. Tlopsaok u GopMBbI KOHTPOJISI 32 MPEIOCTABJIEHHEM MYHHIIMIIAILHOMN YC/IyrH

4.1. KonTposns 3a MOJHOTOH M Ka4eCTBOM IPEIOCTABICHHUS] MYHHIIUITATEHON YCIIyTH BKIIOYAET B
ce0s BBISABJICHHE W yCTpaHEHHME HApYIICHHH NpaB 3asBUTENEH, MPOBEJCHHE MPOBEPOK COOIIOACHHUS
OpOLEAYp IPEJOCTAaBIIEHUs MYHHIUINAIBHONH yCIyrd, MOATOTOBKY pELIEHWH Ha JeicTBHA
(6e3neiicTBUE) TOKHOCTHBIX JIMI OpPraHa MECTHOTO CaMOYIIPaBICHHSL.

@opMamu KOHTPOJIS 33 COOJIOICHUEM HCIIOTHEHHS aIMUHUCTPATHBHBIX MTPOIEAYP SBISIOTCS:

1) mpoBepka M corjacoBaHHE MPOEKTOB JOKYMEHTOB MO MpPEJOCTABIECHUIO MYHULUNAIBHON
yciyru. Pe3ynbTatoM mpoBepKH SBISETCS BU3HPOBAHHE IPOCKTOB;

3) IIPOBOJMMBIC B YCTAHOBJICHHOM IOPSAAKE ITPOBEPKHU BEACHHUS ACJIOIIPOU3BOACTBA,

3) mpoBeleHHE B YCTAHOBJIEHHOM MOPSAKE KOHTPOJBHBIX MPOBEPOK COONIOACHHS INPOLELYP
Npe0CTABICHUS MYHUIIUNIATBHOHN YCIIyTH.

KOHTpOsIbHBIE TIPOBEPKH MOTYT OBITh IUJIAHOBBIMH  (OCYIIECTBIATHCS HA OCHOBaHHHU
[0JIyTOJ0OBBIX HJIM TOJIOBBIX IUIAHOB Pa0dOTHI OpraHa MECTHOTO CaMOYIPABIEHHs) U BHETIAHOBBIMH.
[Ipu mpoBeeHUH MPOBEPOK MOTYT pacCMaTpHBAThCs BCE BOIPOCHI, CBA3AHHBIC C MPEIOCTABICHUEM
MYHHIUIIAIBEHOM yCIIyTH (KOMIUIEKCHBIE TIPOBEPKH ), HIIU 110 KOHKPETHOMY OOPAILEHHUIO 3asiBUTEIIS.

B mensax TEKYLICTO KOHTPOJISA HMCIOJIb3YIOTCS CBEACHHS, HUMCIOIUECS B BHCKTpOHHOﬁ Oaze
JIAHHBIX, C.IIY)KCGHaﬂ KOppECHOHACHIUA, YCTHAad U NUCbMCHHAA I/IH(l)OpMaI_[I/IH CEKpeTaps Hcnonkoma,
KYpHaJIbl y4€Ta COOTBETCTBYIOMIHUX JOKYMEHTOB U APYI'U€ CBEACHHUS.

Jlnst  OCyIIECTBJIEHWS KOHTPOJS 32 COBEpIICHHEM JEHCTBMH IpH  MPEIOCTaBICHUU
MYHHIAIATBHON YCIYTH U IPHHITHH PELIeHUi pyKoBoAUTENO KcronkoMa npeaCcTaBIIsoOTCs ClIPaBKU
0 pe3yJbTaTax MpeA0CTaBICHHSI MyHUIIUIIATIBHON YCIIyTH.

O cinyuasgX © TIpUYAHAX HaApYIIEHUS CPOKOB, IIOCIIEJAOBATEILHOCTH M COJAEPIKaHU
a/IMMHHCTPATUBHBIX MPOLEAYp cekperaph VcmomkomMa HEMEIVICHHO HHPOPMHUPYET PYKOBOAUTEIS
oprasa, MpeJI0CTaB/ISIONIEr0 MYHUITUITAIBHYIO YCIYTY, @ TaKXkKe NMPEeIIPUHUMAIOT CPOYHBIC MEpBI 110
YCTPaHCHHIO HAPYIICHUH

4.2. Texkymuii KOHTPOJIb 3a COOJIOJICHHEM MOCIIEA0BATEIbHOCTH AECHCTBHU, OIPEICICHHBIX
aMUHHCTPATUBHBLIMU IIPOLEAYPAMH M0 MPEAOCTABIEHHIO MYHUIIUIIAIBHOW YCIIYTH, OCYIIECTBIISICTCS
pykoBoauTenem Mcnonkoma.

4.3. Tlo pesynbTaTam MpOBEJCHHBIX IPOBEPOK B CIydac BBIABJICHHS HapyIlICHUH IpaB
3asBUTEJIEM BHHOBHBIE JIMI[Aa TPHUBJIEKAIOTCS K  OTBETCTBEHHOCTH B COOTBETCTBMM  C
3aKoHOJaTeabcTBOM Poccuiickoit denepanun.



4.4. PykoBoauTenb OpraHa MeCTHOIO CaMOYNpPABICHHS HECeT OTBETCTBEHHOCTh 33
HECBOECBPEMEHHOE PACCMOTPEHUE 0OpalleHul 3asBUTEIIEH.

JIOIDKHOCTHBIE 1WA M HHBIE MYHHIMNAIbHBIE CIyXallde 3a pelleHHs M AeHCTBHA
(OesneiicTBrE), IpUHUMAaEMble (OCYIIECTBIsIEMbIE) B XO/€ NIPEJOCTABIEHNS MyHUIMNIATBHON YCIyTH,
HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IIOPSIIKE.

4.5. KoHTposnb 3a HpeNOCTAaBICHHEM MYHHIMIAIBHOW YCIYTH CO CTOPOHBI Tpak[IaH, HX
OObEIMHEHUHA M OpraHU3allui, OCYINECTBILIETCS IIOCPEICTBOM OTKPBITOCTH JAESTENTBHOCTH OpraHa
MECTHOI'O CaMOYMPABJICHUS TPH NPENOCTABIIEHUM MYHULIMIIAIBHOW YCIYTH, IOJYYEHHS IOIHOM,
aKTyaJbHOH M JOCTOBEPHOHW HH(MOPMAIMU O MOPSAAKE MPEJIOCTABIEHHS MYHHUIMIAILHOW YCIyTH M
BO3MOXHOCTH JOCYyIe0HOro paccMOTpeHMs oOpamieHuit (kamo0) B mpolecce IpeaoCTaBIeHHs
MYHHUIUNIAIBHON YCIyTH.

5. locyneOHblii (BHecy1e0HbII) OPAAOK 00K/ 10BAHNS PelIeHHil ¥ JelicTBui (Oe3aelicTBH)
Oprana, nNpeJoCcTaBIAIIEero My HHIIUNAILHYIO YCJIYTY, MHOTO(pYHKIIMOHAJIBHOIO IIEHTPA
IPEI0CTABJIEHHS IOCYAAPCTBEHHBIX H MYHHIIHNIAJIbHBIX YCJIYT, OPraHNu3anuii, yKa3aHHBIX B
yactH 1.1 ctatbu 16 @eaepaabuoro 3akona or 27.07.2010 N 210-®3 , a Takxke UX J0JKHOCTHBIX
JIML, My HHIIUNIAJIBHBIX CJIYKAIHX, PA00OTHHKOB

5.1. Tlomydarenu MyHMIMIAIBHOW YCIYT'M HMMEIOT MpaBO Ha oOXKaJoBaHHE B J0CYA€OHOM
nopsiike pemieHud u  geidctBuit  (6e3meiicTBUs) CcOTpyOHHKOB Mcmonkoma, y4yacTBYIOIIMX B
[IPEIOCTABICHUU MYHHUITUNATBHON yciryrH, B McnosikoMm.

3asBUTENIb MOXKET 0OpATUTHCS C KaJI0O0OW B CIIydasiX | IMOPSIKE YCTAHOBJIEHHBIX cTaThaMu 11.1
u 11.2 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba nHa pemenus u geiictBus (6e3neiictBue) lcmonkoma, IOJDKHOCTHOIO JIMLA
VicriosikoMa, MyHHIMITATBHOTO CITy’Kallero, pykoBoautens Mcnonkoma, MoXeT OBITh HallpaBjieHa 110
nouyre, d4epe3  MHOTOQYHKIMOHANBHBIA  [EHTP, C  HCHOJb30BaHHEM  HH(OPMALMOHHO-
TEJIEKOMMYHHKAIIMOHHOH ceTu "MHTepHeT", opunuanbHoro caira HukHEKaMCKOro MyHHIIUIIAIBHOTO
paiioHa, eIMHOTO MOPTAaIa FOCYAAPCTBEHHBIX M MYyHHUIIMITAIBHBIX YCIYT JHOO PETMOHAIBLHOrO opTaa
rOCYIapCTBEHHBIX M MYHHIUMAIBHBIX YCIYT, a TaKKe MOXET ObITh NPHHATA IIPH JTHYHOM IpHEME
sasBuTens. JKamoOa Ha pemieHus U JAelicTBus (0e3aeiicTBre) OpraHu3anyi, peayCMOTPEHHBIX YacThIO
1.1 cratem 16 @enepanproro 3akona Ne 210-®3, a Taxke HX paOOTHHKOB MOXKET OBITH HAlpaBJICHA IO
noyre, ¢  WCIOJB30BAaHHEM  MH(POPMAIMOHHO-TEICKOMMYHHKanHoHHOH  cetn  "HuTepner”,
O(hUIHATBHBIX CAaWTOB 3THX OpraHW3alWi, €IWHOrO MOpTaja IOCYJapCTBEHHBIX M MYHHIIMIIATBHBIX
VCIIyT 00 PErHOHATBHOTO MOpTaja rOCYNapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYyr, & TaKkKe MOXET
OBITH IPHHSATA IIPH JTHYHOM IIPHEME 3asiBUTEIS.

5.3 XKanobGa nomKHA coepiKaTh CBEICHHUS yKazaHHbIE B ITyHKTe 5 ctartbu 11.2 DenepaabHOTO
3akoHa Ne 210-®3. Ilo pe3ynpTaraM paccMOTpPEHHS KanoObl NMPUHHUMAETCS OJHO H3 CJICAYIOLINX
pElICHUN:

1) xayio6a yJI0BIETBOPSETCS, B TOM YKCie B (POpME OTMEHBI IPUHATOTO PELICHHUS, HCITPABIICHUS
JIOTYIIIEHHBIX OIEYaTOK W OIMKMOOK B BBIIAHHBIX B PE3yJIbTaTe IPEJOCTABICHMS MYyHHIMITAIBHOM
YCIYTM JOKYMEHTax, BO3BpaTa 3asBUTENIO [EHEKHBIX CpEJICTB, B3HMaHHE KOTOPHIX HE
NpeyCMOTPEHO HOPMATHBHBIMH IpaBOBbIMU akTamu Poccuiickoii ®enepanuu, HOPMATHBHBIMU
paBoBbIMH akTamu PecryOnuku TaTapcTad, MyHUIUMIIAIBHBIMY IIPABOBLIMH aKTaMH;

2) B yZIOBJIETBOPEHHUH KAIOOBI OTKA3bIBACTCS.
5.4. He mo3Hee qHd, CIEAYIOMIETO 3a IHEM IPHHSATHS PELICHUs], YKa3aHHOTO B YacTH 7 CTaTbH

11.2 ®enepansroro 3akona Ne 210-D3, 3asgBuTeNn0 B MECbEMEHHON (OpME M 110 XKETAHHUIO 3asBUTEIIS B
3JIEKTPOHHOH (hOpMe HANPABJIAETCS MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTaX PACCMOTPEHHS JKATOObL.




5.5. B cinyyae npusHaHHs XaloObl IOJIEKAINEH YAOBIETBOPEHUIO B OTBETE 3aSBHUTEINIO,
yka3anHoM B uactd 8 ctateu 11.2 ®enmepamsrHoro zakoma Ne 210-®3, naercs unpopMamus o
JENCTBUSX, OCYIIECTBIAEMBIX lcmonkoMoM muG0 opraHusamuei, NpexryCMOTPEHHON dYacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-®3, B mensx He3aMeUIUTENBHOIO YCTPAHEHHS BBISBICHHBIX
HapyUICHHH IIpH OKa3aHMM MYHHLIMIAIBHON YCIyTH, a TakXke IPHHOCATCS W3BHHEHHS 3a
JI0CTaBJIEHHBIE HEyI00CTBA M YKa3blBaeTCsi WHGOpPMAIMS O JadbHEHIIMX JEHCTBUSAX, KOTOPBIE
HEOOXOAMMO COBEPIIUTH 3aBUTENIO B IEIAX IMOTYUYSHUS MYHUIIUITATBHOR YCIIYTH.

5.6. B cimydae mpu3HaHUS KaloOBI He MOJJIeXKaIlleidl YIOBICTBOPEHHIO B OTBETE 3asBHTEIIIO,
yka3aHHoOM B 4dacTu 8 crateu 11.2 @enepanbhoro 3akona Ne 210-®3, paroTcsi apryMeHTHPOBAHHBIE
Pa3bICHEHHs O IPUYMHAX I[PHUHITOrO pPELIeHHUs, a Takke WHpopMalus O Mopsake 00KaToBaHUS
MIPUHSITOTO PEIICHHUS.

5.7. B cnydae ycTaHOBIEHUS B XOJE WIIH 1O PE3yJbTaTaM PAacCMOTPEHHsS KajoObl MPU3HAKOB
COCTaBa aJMHUHUCTPATUBHOTO TPABOHAPYIICHUS WU MPECTYIUICHHUS JODKHOCTHOE JHI0, pabOTHHK,
HaJIeJICHHBIE TTOJIHOMOYMSMH IO PACCMOTPEHHIO JKalo0 B COOTBETCTBMM C 4acThio 1 cratem 11.2
®enepanbHoro 3akoHa Ne 210-03, He3aMeTUTEIPHO HAMPABISIOT UMEIOLIUECS MaTepHalbl B OPraHbl

MPOKYpaTypHI.



-

[Tpunoxenne Ne 1
K aIMUHHCTPAaTHBHOMY perjiaMeHTy

PykoBoauTe 0 HCTIOTHUTEIHHOTO KOMUTETA
CEJIbCKOTO TIOCEICHUS

MeH3eTHHCKOT0 MYHUITUNIATBHOTO paiioHa

Pecny6uxu Tatapcran

Or:

3asBIIEHHE O MMpEaOCTaBICHUN MYHHHHHaHLHOﬁ yciayru

[Iponry Bac nmpeocTaBuTh MyHUIMIIATBHYIO YCIIYTY IO COBEPILIEHUIO HOTApUATbHBIX
JIEUCTBUN:

K 3asBiaeHuIo IMpujiararoTcss I0KyMEHTHI:

(nara) (moamuce) (®HO)




[Tpunoxenne Ne 2
K aIMAHUCTPAaTHBHOMY PETJIAMEHTY

PykoBoauTeNNI0 HCTIOTHUTEIBHOTO KOMHUTETA
CEJILCKOTO TIOCENICHHUS

MeH3eIMHCKOr0 MyHUIIMIIAJIBHOTO paioHa

Pecny6muku Tarapcran

Ort:

3asiBIeHHE 00 UCTIPABICHHH TEXHUYECKOH OTHOKH

Coobmaro 06 omndKe, TOMYMIEHHOH TPU OKa3aHHKH MYHHIIUIIATBHON yCIyTru

(HaMMEHOBaHUE YCITYTH)

3anucaHo:

HpaBI/IJH:HI;IG CBCJICHHUA:

[Ipoury ucnpaBUTh JONMYIIEHHYIO OUIHOKY U BHECTH COOTBETCTBYIOIIUE U3MEHEHUS B JOKYMEHT,
SBJISIOLIMICS pe3yIbTaTOM MYHUIUMITAIBHON YCIIYTH.

[lpunarato cieayromme JOKYMEHTBL:

B ciydyae npuHATHS pelIEHHS OO OTKJIOHEHHH 3asBICHHS 00 HCIPABICHHH TEXHHYCCKOH
OLTMOKH TPOIITy HAIIPaBUTh TAKOE PEIECHHE:

[OCPEACTBOM OTIIPABIIEHHS 3JIEKTPOHHOTO JOKYMEHTa Ha ajpec E-mail: :

B BUJC 3aBepeHH0171 KOITMHK Ha 6YMa)KHOM HOCHUTEJIC ITIOYTOBBIM OTIPABJIICHUEM 110 aApECy:

HacTosImuM MOATBEPXKIAIO: CBEJEHHs, BKJIIOUCHHBIE B 3asABICHHE, OTHOCAINMECS K MOeEH
JWYHOCTH W TIPEACTABIIEMOMY MHOIO JIMIy, a TaKKe€ BHECEHHBIE MHOK HHXE, JOCTOBEPHBL
JIOKyMeHTBI (KOIHM [JOKYMEHTOB), NPHIIOXKEHHBIC K 3asBJICHHIO, COOTBETCTBYIOT TPEOOBAHHSIM,
yCTaHOBJICHHBIM 3aKkoHOAaTenbcTBOM Poccuiickoil ®enepanyy, Ha MOMEHT MPEICTABICHUS 3asBJICHUS
9TH TOKYMEHTBI JIEHCTBUTENIBHBI U COIEPIKAT JOCTOBEPHEIE CBEACHHUS.

Jlalo cBOe corjacMe Ha y4YacTHE B OIpPOCE IO OIEHKEe KadecTBa MPEJOCTaBICHHOM MHE
MYHUIUIAIBHOMW YCIYTH 10 TeNeOoHy:

(mara) (moanucs) (©.M1.0.)

[1]IIpu OTCYTCTBHE OCHOBAHHM AJISI OTJIOKEHHSI HOTAPUAIbHOIO ICHCTBHSI B COOTBETCTBUU C II.
2.8 HaCTOSIIETO PErIaMEHTA.




