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06 yTBepXaeHuu AAMUHUCTPaTUBHOIO
pernamMeHTa npenocrasneHus MyHMUMUNANbHOMK
ycnyru no Beigavye cnpasku (BbINKCKYM)

Mo ucnonHutensHomy KOMUTeTy CpegHeaTbiHCKOro
CeénbecKoro noceneHuss Apckoro MYHWLUUNAanNsHOro
paioHa Pecny6nuku Tatapcran

B uenax peanusauun PenepanbHoro 3akoWwa ot 27 wona 2010 roga Ne 210-03 «O6
opraHu3auuv npegocTaBneHus FOCYAAPCTBEHHLIX U MYHULUMNAMNbHBIX YCnyr», pykoBoACTBysACh
nocraHoeneHnem KabuHeTta MuHucTpoe Pecny6nuku Tatapctan ot 02.11.2010 Ne 880 «06

KabuHeTta MwuHucTpos Pecny6nuku TaTapctan», B COOTBETCTBUM C noOCTaHOBNEHWeM
WUcnonuutenbHoro komuteta «O lMopsgke paspaboTku u YTEEPXAGHUST aAMUHUCTPATUBHBIX
PernameHToB  npepgocraBneHus MyHULMNanbHLIX  ycnyry, Wcnonnutenshbiii  komuteT
CpeaHeatbitckoro Ceénbckoro nocenewns Apckoro MyHULMNanbHoro paiioHa Pecny6nuku
Tatapcrad MOCTAHOBSET:

1. YTBepautsb AOMUHUCTPaTUBHBIi pernameHT «06 yTBepxaeHuUn aAMUHUCTPaTUBHOrO
PE€rnameHTa npegocrasneHus MyHULMNanbHoit yenyrn no no eeigave CrpaBku (BbINUCKM)» no
VICTIONHUTENbHOMY  KOMUTETY  CpeaHeaTbIHCKOro CErbCKoro  noceneHuss Apckoro MyHUUMNansLHoro
paiioHa Pecny6nvku TartapcraH, cornacHo MPUIIOXEHMIO.

2. Ony6nukoBats HacTosilee nocTaHoBneHue Ha Odbmumansrom nopTtane npaBoBoit
wHopMauun  PecnyGnmku TaTapcraH (http:pravo.tatarstan.ru) W obHapogoBats nyrem
PasmelueHus Ha ouumansHoM caiite APCKOro MyHuLMNansLHoro paiioHa (http:arsk.tatarstan.ru).

3. KoHTponb 3a ucnonxetuenm HacCTosLLIero NocTaHoOBNEHNs 0cTaBNsio 3a coboi,

Mmasa CpeaHeaTthiHckoro <
CenbCKoro nocerneHus: "ﬁ%’xw*’w “PX-Bbatranoea




[MpunoxeHwne K NoCTaHOBNEHWUIO
McnonHutensHoro kommreTa
CpeaHeaTbIHCKOro CenbCKoro
nocerneHns Apckoro
MYHULMNANbLHOro panoHa
Pecnybnuku TaTapcTaH ot
«11» aBrycta 2020 r. Ne13

AOQMUHUCTPATUBHLIN pernamMmeHT

npenocTaBlieHUA MyHMLIMI'IaanOﬁ ycnyrun no Bbiga4ve cnpaBku (BbIﬂMCKVI)

1. O6LWwme nonoxeHnnA

1.1. Hactoswun agMMHUCTPaATMBHbLIA perfnaMmeHT npefoCTaBfieHUs MyHULMNanbHON
ycnyrm (ganee — PernameHT) ycTaHaBnvMBaeT CTaHAapT M MNOpPSAoOK npefocTaBneHus
MYHULMNanNbHOM yCnyri No Bblgaye cnpaBku (BbINUCKKW) (ganee - MyHMumMnansHasa ycnyra).

1.2. MonyyaTtenun MyHUUunNanbHOM ycnyrn: duandeckmne nuua (ganee - 3aaBUTenb).

1.3. MyHuumnaneHas ycnyra npefoCTaBNsAE€TCs  WCMOMHUTENbHBIM  KOMUTETOM
CpenHeaTbIHCKOTO CenbCKOro noceneHnss ApPCKOro MyHUUMNanbHOro pavioHa  (ganee —
Wcnonkom).

1.3.1. Mecto HaxoxpaeHue Mcnonkoma: g.HwxkHue Atel, yn. LleHTpanbHas , .37.
"paduk paboTbl:

noHeaenbHUK — naTHuua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpECEHbE: BLIXOAHbIE OHMW.

Bpemsi nepepbiBa Ans oTAblxa U NUTaHMS yCTaHaBNMBaeTCs MpaBuiiamy BHYTPEHHEro
TPYOoOBOro pacnopsiaka.

CnpaBo4Hbii TenedgoH 884366507 35.

Mpoxon No AOKYMeHTaM YA0CTOBEPSOLUM NTIUYHOCTb.



1.3.2. Agpec odwvumnanbHOro camta MyHUUMMAnNbHOrO panoHa B WH(OPMAaLMOHHO-
TenekoMMYHUKaLMOHHOW ceTu «UNHTepHeT» (nanee - ceTb «UHTepHeT»):
(http:// www.arsk.tatar.ru).

1.3.3. Hopmaumsa o MyHULMNAnNsHOM ycryre, a Takke O MecTe HaxoXaeHus 1 rpaduke
paboTbl Micnonkoma mMoxeT 6bITb nonyyeHa:

1) nocpeacTBOM WMHMOPMALMOHHbBIX CTEHOO0B, COAEPXallMX BM3yasribHYO W TEKCTOBYHO
WHOpMaLMIO O MyHMUMNANbHOW yCryre, pacnosfioXXeHHbIX B MOMeLLeHMsX Mcnonkoma, ans
paboThbl C 3asBUTENAMMU;

2) nocpencteoM cetn «MHTepHeT» Ha odumumanbHOM canTe MyHUMUMNanbHOro paroHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/)(ganee — PernoHaneHbIn nopTan);;

4) Ha EgnHOM nopTtane rocygapcTBEHHbIX M MyHUUMnanbHbIx ycnyr (dyHkuun) (http://
www.gosuslugi.ru/) (qanee — EguHbIn nopTtan);

5) B Vicnonkome:
npv YCTHOM OOpaLLeHnm - INYHO UK No TeNeqoHy;

npu NMMCbMEHHOM (B TOM 4MUCne B hOpMe 3NEKTPOHHOro AOKYMeHTa) obpalieHum — Ha
OyMakHOM HOCUTEene No NoYTe, B ANIEKTPOHHON hOPME MO 3NEKTPOHHOWN NOYTE.

1.3.4. WHdopmaums no Bonpocam npenocTaBfieHNs  MYHULMNANbLHON  yCnyru
pasmellaeTcs cneynanuctom OTaena Ha ouumManbHOM canTe MyHULMMNANbLHOrO panoHa v Ha
MHOPMAaLMOHHBIX CTeHAaX B nomelleHnsx cnonkoma gnsa paboTbl C 3asaBUTENSIMUA.

MHpopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapcTaH, pasmMellaemMasi Ha
WH(OPMAUMOHHBIX CTeHgax W Ha oduunanbHOM canlTe MyHuUMnanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM  ceTU  «W/HTepHeT», BKNOYaeT CBedeHus o
MyHULUMNanbHOW ycnyre, cogepxalumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactosuwero PernameHTa.

1.4. [lepeyeHb HOPMATUBHLIX MPaBOBbLIX akTOB, PerynupylwmMx npegocTaBreHne
MYHULMNANbHOW Yycnyrm (C yKasaHMem peKBU3UTOB HOPMAaTMBHbIX MPAaBOBbIX akTOB U
WCTOYHMKOB WX oduumanbHOro onybnukoBaHus), pasmeweH Ha oduuynanbHOM caunTe
MYHULMNANbHOrO panoHa B WMH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu «WHTepHeT», B
rocygapCTBEHHOM MH(OPMAaLMOHHON cucteme «PeecTp rocyaapCTBEHHbLIX U MyHMUMNANbHbIX
ycnyr Pecnybnuku TatapcTaH.

1.5. B HacTodLwweM pernameHTe UCNOMb3YyOTCH crieqyloume TeEPMUHbI U onpeaerieHns:


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

nog crnpaeBkov (BbIMMCKOW) BblJaBaeMOW oOpraHamuM MECTHOro camoynpaBfeHus
NOHMMAETCss — ChnpaBka O COCTaBe CEeMbW, CrpPaBKM C MeCTa XUTENbCTBa, BLIMUCKM U3
NOXO3SMCTBEHHOW KHUIU, BbIMUCKU N3 IOMOBOW KHUMN, CpaBKka C MecTa XUTeNbCTBa yMepLuero
Ha OeHb CMepTW, crpaBka C npeablayLlero Mecta XUTernbCTBa XUTensMm WHOMBUAYarnbHbIX
XuUnblX 4OMOB, CnpaBKa Ha 3eMerbHbI Y4acToK, CrnpaBka Ha AOMOBIaZeHue.

yoaneHHoe pabodee MeCcTO MHOrO(YHKUMOHANbLHOrO LUeHTpa npefocTaBneHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr — TepputopmanbHo 060cobrieHHoe CTPYKTYpHoe
nogpasgeneHve (ouc) MHOroyHKLNOHAMbHOIO LeHTpa npefoCcTaBneHnst rocygapCTBEHHbIX U
MYHULUMNAnNbHbIX YCRyr, CO34aHHOEe B CefbCKOM MOCENeHUn MyHUUMNAnbHOro pamoHa wnu B
ropoackom okpyre Pecnybnvku TatapctaH B COOTBETCTBUM C NMYHKTOM 34 [MpaBun opraHusaumm
AEeATeNIbHOCTU  MHOFO(PYHKUMOHAnNbHbIX LEHTPOB MNpPefoCTaBfieHNs rocygapCTBEHHbIX U
MYHUUMMAnbHbIX  YCRyr, YTBEPXOEHHbIX nocTaHoBneHnem [lpasutenbctBa Poccuickon
depepaumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [NpaBun opraHuMsauuun LesTenbHOCTU
MHOTFO(PYHKUMOHamNbHbIX LUEHTPOB NPeAoCTaBfieHNS [OCYOAPCTBEHHbIX W MyHUUMNANbHbIX
ycnyry;

TexHuyeckass owwmbka - owubka (onucka, oneyaTka, rpaMmmarudeckas  wnu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OOnywWweHHas  opraHom,
NPeaoCTaBnsAOWMM MyHULMNANbHYO YCryry, U npuBedwas K HEeCOOTBETCTBUIO CBEOEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCryru), CBeAeHUsM B OOKyMEHTax, Ha
OCHOBaHMM KOTOPbIX BHOCUIINCb CBEAEHUS.

B HacTosiem PernameHTe nopa 3asiBNeHMeM O NpeaoCcTaBfeHMM MyHULMNanbLHOM yenyrm
(banee - 3asBNeHNE) NOHMMAaETCS 3anpoc O NPeaOCTaBEHNN MyHULMNanbLHoOM ycnyrn (n.2 cT.2
depnepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3aaBneHune 3anosiHAeTCAa Ha CTaHA4apPTHOM
6naHke (npunoxeHne Ne1).



2. CTaH,D,apT npegocTtaBlieHUsA MYHI/ILI,I/II'Ia.I'IbHOﬁ ycnyrun

HanmeHoBaHue TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MyHULMNaNbHON yCnyru

CopepxaHue TpeboBaHMM K cTaHAApPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLWM1Kn ycrnyry
unu TpeboBaHue

2.1. HavmeHoBaHMe MyHMUMNANLHON
ycnyru

Bblgada cnpasku (BbINUCKN)

YcTaB cenbCcKoro noceneHus;
["pakgaHCKNM KOOEKC;
3eMenbHbIN KOOEKC;
AKnnuwHbin Kogekc;

OcHoBbI 3aKkoHOAATENbCTBA O
HoTapuare,

depepanbHbIA 3aKOH OT
21.07.1997 122-03;

depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;

depeparnbHbIA 3aKOH OT
27.07.2010 N2210-93; NMpukas
Pocpeructpaunn

2.2. HanmeHoBaHMe UCNOMNHUTESbHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoynpasfeHns, HernocpeacTBEHHO

NpeaocTaBfSOLWeEro MyHUUUNanbHyo

McnonHnTtenbHbIN KOMUTET CpepnHeaTbIHCKOro
CeribCKOro noceneHnst ApCKoro MyHMUMNanbLHOro panoHa
Pecnybnukn TatapcTaH

YcTaB cenbCKoro noceneHus




ycnyry

2.3. OnncaHue pesynbTaTa
npegocTaBfieHnUss MyHULUMNANIbHON
ycnyru

Cnpaska (Bbinucka).

YCTHbIA UM NMUCbMEHHbIA OTKa3 B NpeaocTaBneHum
MYHMUMMANbHOM yCnyru

YcTaB cenbCKoro noceneHusd

K P, 3K PO, KK P®, OcHoBbl
3aKkoHogaTenbcTBa 0O
HoTapuaTte, 122-93, 74-03,
210-93, NMpuka3s
Pocpernctpaunn

2.4. Cpok npegocTaBreHus
MYHULMNANbHOW YCryru, B TOM Yncne
C y4eToM HeobxoammocTn obpalleHuns
B OpraHu3auumu, y4acTeylouime B
npegocTaBeHnn MyHULMNANbHOM
yCnyru, CpoK NpMoCTaHOBMEHNS
npegoCcTaBfeHNs MyHMLMNANbHON
yCryru B crnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCcMOTpeHa
3akoHogaTenbcTBOM Poccuimnckomn
depnepaummn, Cpok Bblgaun
(HanpaBneHus) OKYMEHTOB,
ABNSOLLNXCA pe3ynbTaToM
npegoCcTaBfeHNs MyHMLUMNANbHON
ycnyru

He OGonee Tpex paHeil! ¢ MomeHTa perucrpauumn
3asBnNeHuns.

YCTHbIN OTKa3 B NpeaocTaBfeHnn MyHULMNAnbLHOM
ycnyru B feHb obpalleHus.

MpuocTaHoBneHWe cpoka npeaocTaBneHus
MYHMUMMANbHOM YCNyrn He NpeayCcMOTPEHO.

Bblgaya [OokymeHTa, SBRSOLWIErocs pesynbTaToMm

MyHMUMNANbHOM  yCNnyrK, OCYLEeCTBNsieTca B AEHb
obpalleHus 3aasutens.

HanpaeneHue AOKYMEHTa, saBnsoLLerocs
pe3ynbTaTom MYHULMNANbHON ycnyru, c
ncnonb3oBaHMeM crnocoba CBS3M, YKasaHHOMO B

3aaBneHnn (Mo MNoYTe WNU Ha 3NEKTPOHHLIM agpec),
OCyLLEeCTBNAETCS B AeHb OOPMMEHMS U perncrpauum
pesynbTaTa MyHULMMNANbHOW YCNyru

2.5. VcyepnbiBatowmnm nepeveHs

3asaBrneHue:

1

CpOK MpeaAOCTABJICHUA MYHI/ILIPIHaJIBHOﬁ YCIYru OIPEACICH HUCXO0Ad U3 CYMMApHOTO CpOKa, MHUHHMAJIBHO HCO6XOI[I/IMOFO JJIA

OCYIICCTBJICHHUA aIMUHUCTPATUBHLIX TPOLICAYP. I[J'II/ITGJIBHOCTL AIMUHUCTPATUBHBIX ITPOLCAYP UCUUCITSACTCS B paGO‘-II/IX JHAX.




AOKYMEHTOB, HE06X0aUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
WS MHBIMWU HOPMAaTUBHbBIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBfieHNUss MyHULUMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABMSTCA HEOOXOOMMbBIMU U
obs3aTenbHbIMU ANa NpegoCcTaBNeHus
MYHULMMAnNbHbIX YCNyr, NoAnexawmx
npeacTaBrieHnIo 3aaBUTENEM,
CNocobbl MX NONYYEHUs 3asiBUTENEM,
B TOM YuUCNe B 3NIEKTPOHHOM hopme,
nopsiaoK UX NpeacTaBreHuns

-B cbopme OOKYMEHTa Ha 6yMa)KHOM HOCcUTENeE;

- B 9NIeKTpPOHHOM  hopme, noAanucaHHoe B
cooTBeTCTBUKN C TpeboBaHuAMN PeaepanbHOro 3akoHa oT
06.04.2011 Ne 63-9®3 «O6 3neKTpoOHHOW MNOAMUCU», MPU
obpaleHun nocpencTsomM PermoHanbHoOro noprana;

[okymeHTbI (opurnHansl) (npunoxeHue Ne2).

3asaBneHns B NMCbMeHHON bopMe npeacTaBnsieTcs B
OZlHOM 3K3eMnrispe.
brnaHk 3asBneHus ans nonyvyeHns MyHuuunasbHOW

ycnyrm  3asiBUTeNb MOXET MNONyyYnuTb MNpu  JINYHOM
obpalleHun B Ncnonkome. AnekTpoHHas dopma bnaHka
pa3melleHa Ha odmumansHom cante KMcnonkoma.

3asBneHve n npunaraemMble AOKYMEHTbI MOryT ObiTb
npeacraBneHbl (HanpasfieHbl) 3asiBUTENEM Ha OyMaXkHbIX
HOCUTENSIX OOHUM U3 criegyoLwmnx cnocobos:

NMYHO (NMLOM, AENCTBYIOLWMM OT UMEHWN 3asiBUTENS
Ha OCHOBaHMM JOBEPEHHOCTW);

NOYTOBbLIM OTMNpaBJiIEHNEM.

3asBneHne u OOKYMEHTbl Takke MoOryt ©ObiTb
npeacraBneHbl  (HanpaBfieHbl)  3asBUTENEM  4epes
PervoHaneHbIN noptan B  BUOE  ONEKTPOHHbIX
OOKYMEHTOB, NoANMCaHHbIX YyCUITEHHOWN

KBanMuUuUMpoBaHHOW 3MEKTPOHHON NOLMUCHI0

2.6. VlcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEO6X0AUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NnpaBOBbIMM aKkTamun A
npegocTaBieHUss MyHULMNANbHON

MpeacTtaBneHve AOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbI K JaHHOW KaTeropun, He TpebytoTcs




yCnyru, KoTopble HaxoaaTcs B
pacrnopsXXeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro
camoynpaBneHus u
NnoaBEAOMCTBEHHbIX
rocygapCTBEHHbIM opraHam unu
opraHam MeCTHOro camoynpaBfeHus
OpraHu3aumin 1 KoTopble 3asBUTESb
BNpaBe npeacTaBuUTb, a Takke
CnocoObl MX NONYYEHUS 3asBUTENAMU,
B TOM 4YnCne B 3NIEKTPOHHON chopMme,
nopsiAoK UX NpeacTaBreHuns;
rocygapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHusaums, B pacrnopsbkeHnn
KOTOPbIX HAX0OATCA AaHHbIE
AOKYMEHTbI

2.7. VcyepnbiBaloLLnm nepeyeHb
OCHOBaHWI N5 OTKasa B Npueme
AOKYMEHTOB, HEOBXOAUMbIX A5
npegoCcTaBfeHNs MyHMLUMNANbHON
ycnyru

OcHoBaHusa Ons oTkasa B npuemMe LOKYMEHTOB:
1) Mogaya OKYMEHTOB HeHaANeXalUMM NALIOM;

2) HecooTBeTcTBME npeacTaBieHHbIX [OOKYMEHTOB
NepeyvHio [OOKYMEHTOB UM TpeboBaHWAM, YyKasaHHbIM B
NyHKTe 2.5 HacToswwero PernameHTa;

3) B 3asBneHMnM U1 npunaraemblx K 3asiBNEHUIO
AOKYMEHTaX WMEKTCH HEeOroBOPEHHbLIE UCNpaBneHus,
cepbesHble NOBPEXAEHMUS!, HE NO3BONSALWME OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHUE;

4) TlNpeacTtaBneHMe AOKYMEHTOB B HeHaanexalimmn
opraH




2.8. NcuyepnbiBawowmi nepeyeHb
OCHOBaHWW 4N NPUOCTaHOBIIEHNS
Unu oTKasa B nNpeaocTaBreHnn
MYHULMMIANbHON YCIyrn

OcHoBaHusa ans NMPUOCTaHOBIIEHNA NpedoCTaBJIEHUA
ycnyrn He npeayCMOTPEHbI.

OcHoBaHus ans oTkasa:

1) 3asButenem npeacTaBneHbl [OJOKYMEHTbl He B
NonHOM obbeme, NGO B NpeAcTaBfeHHbIX 3asBfIEHUN U
(vnn) [OOKyMeHTax COoAepXUTCsA HenonHada wu  (unu)
HeJOCTOBEpPHasa UHopMauus

2.9. lNopsgok, pasamep M OCHOBAHUSA
B3MMaHUs rocygapCTBEHHOWN MOLUMUNHbI
UM MHOW nnaTbl, B3MMaeMon 3a
npegocTasfieHne MyHULUNansHON
ycnyru

MyHuuMnanbHas  ycnyra
6e3B03Me3HOI OCHOBE

npenocraBndaeTcsa Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNAITCA HeobxoAMMbIMU U
obasaTenbHbIMK ANa NpeaocTaBneHns
MYHULMNANbHOM YCIyru, B TOM Yncre
cBeAeHUs1 0 AOKYMeHTE (QOKYMeHTax),
BblJaBaeMoM (BblaaBaeMbIX)
opraHusaunsamu, y4acTeyroLUMmM B
npegocTaBfieHNn MyHULMNANbHbIX
ycnyr

lMpepoctaBneHme HeobxoauMbIXx M obs3aTenbHbIX
ycnyr He TpebyeTcs

2.11. MNopsgok, pasmep 1 OCHOBAHUS
B3MMaHUS NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpPble ABMSOTCS
HeobxoauMbIMK 1 0bsa3aTenbHbIMU
ANs NnpeaocTaBneHns
rocyaapCTBEHHOW YCrnyru, BKIOYas
NMHopMaLMIo O MeToaMKe pacyeTa

MpepoctaBneHne HeobxoouMbIX W 006s3aTENbHbIX
ycnyr He TpebyeTcs




pasmepa Takon nnaTbl

2.12. MakcnmanbHbIN CPOK OXnaaHus
B o4yepeau npv nogade 3anpoca o
npegocTaBfieHUM MyHULMNATbHON
ycnyru, ycnyru, npegocTtaBrisieMon
opraHusaumen, y4acTByoLLEeN B
npegocTaBfieHUM MyHULMNANbHON
ycnyru, u npu nonyyeHumn pesynbraTa
npegoCTaBfeHNs Takux ycnyr

Mopaya 3asiBNEeHMs1 Ha MonyyYeHue MyHMLMNanbHowM
yCcnyru Npy Hanu4um odepeam - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTaTa npenocTaBreHUs!
MyHULMNANbHOW YCryrM MakKCUMaribHbIA CPOK OXWUAaHUS
B ouepean He A0MKeH npeBbiwatbh 15 MUHYT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuTensi o
npegocTaBfieHUM MyHULMNANTbHON
ycnyru u ycnyru, npegocTtaBnisieMon
opraHusaumen, y4acTBYyHOLLEN B
npegocTaBfieHnn MyHULMNANbsHOM
yCryru, B TOM YUCe B 3N1EKTPOHHOM

dopme

B Te4yeHuMe opgHOro gHA C MOMeHTa NnocCTynrieHuns
3adBrieHnA.

3anpoc, MOCTYNMBLUMKA B 3MEKTPOHHOW dopme, B
BbIXOOHOM (MpasgHUYHbIA) OEHb perncTpupyeTcs Ha
cnegylowmn  3a BbIXOAHbIM  (Npa3gHUYHbIM) - paboyuni
OEHb

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBrisieTcs
MYyHULMNanbHasa ycnyra, K 3any
oXuaaHus, Mectam Ang 3anosiHeHns
3anpocoB O npegocTaBneHnn
MYHULMNANbHOW yCnyru,
MHOPMaLMOHHbBIM CTeEHAAM C
obpasuamm nx 3anosTHEHNA K
nepeyYHemM AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHnsa Kaxxaom
MYHULMNANbHOW YCNyru, pasMeLLeHunto
N 0bOpPMNEHNIO BU3yaribHON,
TEKCTOBOWN N MyNbTUMEANNHOWN

lMpepnoctaBneHne MYHULMNANbHON ycnyru
ocywlecTBndeTca B 34aHMAX M MOMELLEHUsX,
obopyaoBaHHbIX NPOTUBOMNOXKapPHOM cuctemon n

CUCTEMOWN NMOXapoTyLleHus, Heobxoammon mebenbto ons

oopMneHust OOKYMEHTOB, NHJOPMaLIMOHHbBIMW
cTeHaamu.
O6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aocTyn

MHBanNMagoB K MeCTy MnpenocTtaBlieHus MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyrn  (yAoGHbIM  BXOA-BbIXO4 B MNOMELWEHUS W
nepemMeLLeHne B nx npegenax).

BusyanbHas, TekcToBas n MyIbTUMeaANNHas
NHpopMauus o] nopsake npenocTaBneHus
MYHUUMNANbHOW YCNyrn pasmMellaetcs B yOoOHbIX Ons
3asgBuTenen Mectax, B TOM 4uCre C Yy4yeToMm




MHdOpMaLUKM O Nopsiake
npeaocTaBfieHNs Takon yCrnyru, B TOM
yncrne Kk obecneyeHnto 4oCTyNnHOCTH
ANA NHBaNMOOB yKa3aHHbIX 00 HbEKTOB
B COOTBETCTBUM C peaeparbHbIM
3aKoHOAaTeNbCTBOM U
3akoHodaTenbcTBOM Pecnybnuku
TartapcTaH 0 coumanbHOW 3almnTe
WHBanNnaoB

orpaHn4yeHHbIX BO3MOXXHOCTEN UHBANNOOB

2.15. NokasaTtenn  OOCTYMHOCTU U
KadecTBa MyHWUMMaAnNbLHOW Yycryru, B

TOM yucne KONM4ecTBO
B3aMMOOENCTBUMN 3asaBuTens c
OOJMHKHOCTHBIMU niuamm npu
npenocTaBrieHnmn MYHULMNANbHON

ycnyrm WM uX NpoJoOSKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHGOpMaL KN 0 xoae NpeaoCcTaBeHus
MyHUUMNANbHOW yCnyru, B TOM 4uUcne
C WUCMNONb3oBaHMEM MH(OPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NonyyYeHust MyHULMNANbHOW yCryrn B
MHOro(pyHKLNOHANbHOM LeHTpe
npenocTaBreHnst roCyAapCTBEHHbIX U
MyHULUMNAnbHbIX ycryr (B TOM Yucne B

MOJTHOM obbeme), B nrooom
TeppuTopuanbHOM nogpasgeneHum
opraHa NCMOSTHUTENbHO

pacnopsauTenbHOro opraHa MecTHOro
camoynpaBneHus, rno BbIGOPY

MokasaTenamun OOCTYMNMHOCTU
MyHUUMnNan bHOW YCIyrun ABNAOTCA:

npegocrtaBlieHUA

pacnonoXeHHoCTb nomelleHna Wcnonkoma B 30He
OOCTYMNMHOCTU 0o0LLEeCcTBEHHOIO TpaHCNopTa,

Hann4yne HeobxoOQMMOro Konm4yecTsa CneumnanucTos,
a Takxe rnomeLleHnn, B KOTOPbIX OCYLLUECTBIIAETCA NpUem
OOKYMEHTOB OT 3aaBuUTENEN,

HanuMyue ncyepnbiBatoLLen MHgopmaumm o cnocobax,
nopsigke W cpokax npefocTaBfieHNs MyHULMNanbHON

ycnyru Ha NHOPMaLNOHHBIX cTeHAax,
MHAPOPMaLMOHHBIX pecypcax http://www.arsk.tatarstan.ru
B cetm «WHTepHeT», Ha EguHom  nopTtane

rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

OKasaHue MoMOLM WHBanNMgaMm B NpeodoneHun
6apbepoB, MeLLaloLLMX MNONTyYEHMIO UMK YCNyr HapaBHE C
APYrMMU nulamm.

KauyecTBo npegocTtaBneHusi MyHULMNANbHOM YyCryru
XapakTepuayeTcsi OTCYyTCTBMEM:




3aaButens (aKkcTeppuTOpUanbHbIN
npuHUMMN), nocpeacTsoM 3anpoca o
npegocTaBrieHnn HECKOIbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKUNOHAaNbHbIX LeHTpax
npefocTaBfieHNsa rocyAapCTBEHHbIX U
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1

depgepanbHOro 3akoHa (KOMMSIEKCHbIN
3anpoc)

oqepeneﬁ npn npumeme U1 Bbload4e OOKYMEHTOB
3adBUTENAM,

HapyLueHuin
MYHULUMMNANbHON yCnyru;

CpOKOB npegoctaBJ/iEHUA

xanob Ha pgencTteus (besgencTBme) MyHUUMNanbHbIX
cnyxawux, NpegocTaBnaoLWwmnX MyHULUNANbHYO YCNyry;

xano6  Ha  HEKOPPEeKTHoe,  HEeBHWMaTenbHOoe
OTHOLUEHME MYHULMNAMNbHbIX CRYXaLuX, OKa3blBaOLLUX
MYHMUMMANbHYO YCryry, K 3asBUTENsM.

MNpv nogpaye 3anpoca O  NpedoCTaBfeHUM
MYHMUMMNANbHOW YCRyru W Mpu MoflyYyeHun pesynbraTta
MyHMUMNANbHOW yCryri, npearonaraeTcs Of4HOKpaTHoe

B3aMMOJEeNCTBUE JOMKHOCTHOrO nvua,
npeaocTaBnsoLEro MYHULMNANbHYO ycnyry, n
3aaBuTens. MpoaormKUTENBHOCTb B3aMMoaencTBus
onpenensieTcsa pernaMmeHTom.

NHdopmaumna o) xoge npegocTaBfieHNs
MYHUUMNANbHOW  ycnyru  MoOXeT  ObiTb  nomnydeHa

3asBuTenem Ha cante http://www.arsk.tatarstan.ru, Ha
EovHoM nopTane rocydapCTBEHHbIX M MyHULMNAbHbIX
ycnyr, B ML,

lMpepoctaBneHne MyHUUMNANbHOM yCcryrm depes
MHOFOYHKLMOHASNbHbIN LEeHTp npegocTaBneHns
rOCyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboune wmecta MOL  He
OCyLLleCTBNAEeTCA.

MyHuuunanbHas ycryra Mo 3KCTeppuTopuanbHOMY




npuHUMny U B COCTaBe KOMIJIEKCHOro 3aripoca He
npegocrtaBndeTcA

2.16. NHble TpeboBaHusi, B TOM Yucre
yunTbiBaoLLmne 0COBeHHOCTH
npegocTaBfieHNUss MyHULMNANIbHON
yCnyru no aKkCTepputopmansHoOMy
npuHUMnNy (B cnyyae, ecnu
MyHULUMNaneHaga ycnyra
npegocrasnsieTcs no
aKCTeppUTOpUarIbHOMY NPUHLMMY) U
0COBEeHHOCTN NpeaocTaBneHuns
MYHULMNAnNbHOM yCnyru B
ANeKTPOHHOW cbopme

KoHcynbTaumo o nopsiake nonyvyeHus
MYHUUMMNANbHON YCNyrn B 3IIEKTPOHHOW hopMe MOXHO
nony4nTb Yyepes NHTepHeT-npuemMHyo unu vyepes lNopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TarapcTtaH.

|_|pl/| npegocrtaBliEHUN MyHI/ILl,l/II'IaJ'IbHOIZ ycnyrm B
ANNEeKTPOHHOM BUAe 3adBUTESb BlipaBe.

a) nonyyYuTb WHGOPMaUUK O Mnopsigke WM Ccpokax
npefocTaBneHnss MyHULUNANbHOW YCNyrn, pasmeLLeHHYo
Ha EgnHom nopTane unn Ha PernoHanbHoM noprane;

06) nogatb  3adABneHne o npeaocTaBreHnmn
MyHUUMNANbHOW  ycrnyru B (OpMe  3reKTPOHHOro
OOKyMeHTa C wucnonb3oBaHneM «JlnyHoro kabuHeTa»
PernoHanbHOro noprtana noOCPeAcTBOM  3anofiHeHUs
9I1IEKTPOHHOM (POPMbI 3aSBMEHUS.

Mpn HanpaBneHun OOKYMEHTOB, HEOBXOAUMbIX AOJiS
npenocTaBneHuns MYHULMNAnNbHOM ycnyrm c
ncnonb3oBaHnem «JlmyHoro kabuHeTta» PerMoHanbHOro
nopTana, UCNosib3yeTcs ycuneHHasi kKeanmunpoBaHHas
3MEeKTPOHHAas nognuck. 3asBUTENb BNpase MCNoNb3oBaTh
NPOCTYtO 3IEKTPOHHYIO noanucb B cny4vasx,
NpeayCMOTPEHHbIX MOCcTaHoBreHnem [paButenbcTBa
Poccuinckon ®enepaunmn ot 25.06.2012 Ne 634;

B) MOfy4ynuTb CBEAEHMS O XOAe BbIMNOSIHEHMS
3asiBNEHMIN O NpegoCTaBfeHMn MyHULMUMANbHOW yCryru,




NOAAaHHbIX B 3NIEKTPOHHOMN (bOopMeE;

) OCYWECTBUTb OLEHKY KayecTBa NpenoCcTaBreHus
MyHMUMMNANbHOM YCNyrm nocpeacTBoM PervoHanbHoro
noprana;

a) nony4nTb pesynbTart npegocTaBneHns
MyHMUMMNANbHOW  ycnyrm B (OPMe  3MNEKTPOHHOro
OOKYMEHTa;

e) nogatb xanoby Ha peweHne wn [encTBue
(6esgenctene) OTaena, a Takke ero LOSMKHOCTHbIX v,
MYHMLUMNANbHbIX cnyxatumx nocpeacTBoMm
ohuumnansbHoro caunTta MYyHULUMNAnbHOro panoHa,
PervoHanbHOro noptana, noptana deaepanbHOn
rocyfapcTBeHHOMN WHOPMaLIMOHHOMN CUCTEMBbI,
obecneunBatowlen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHus peweHnn u pgenctsum (6esgencreng),
COBEpLLEHHbIX NPU NPeaoCcTaBNeHnn rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCRyr opraHamu, nNpeaoCcTaBfisaHOLWMMN
rocygapCTBeHHblE W MyHMUMNANbHbIE  YCRYrK,  UX
OOIMKHOCTHbLIMMU nuuamum, rocygapCTBEHHbIMA n
MYHULMNANbHLIMU CAY>XaLMMM.




3. CocTaB, nocrnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NpU NpegocTaBNeHnn MyHULMNanbHON
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANbBHOW YCAyrn BKNYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NPUHATME U perncTpauns 3asiBreHus;
3) noaroToBka pesynbTaTta MyHULMUMNANbHOW YCryru;

4) Bbla4a 3adBUTEIIO pe3yribTaTta MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

3.2. OkasaHue KOHCynbTalummn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) no TenedoHy obpallaetcsa B icnonkom Anst NonyyYeHus
KOHCYNbTaLMN O NOPSAKE NONYYEHMS MyHULUNANbHOW YCIyru.

CekpeTapb Vcnonkoma ocyLleCTBNSIeT KOHCYNbTUPOBaHME 3asBUTENs, B TOM Yuce no
coctaBy, @opMe W COAepXaHWl0 OOKyMEeHTauun, HeobxogumMon anst  nonyyYeHus
MyHUUMNANbHOW YCnyrn U npu HeobXoAMMOCTM OKasbiBaeT MOMOLLb B 3arnofHeHuu GnaHka
3asBreHus.

lMpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSeTCS B [OeHb
obpalleHuns 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYNbTauMmK, 3aMedaHust No coctaBy, POPME M COAep)KaHMto
npeacTaBneHHON JOKYMEHTaL M.

3.3. MNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3asButenb NMYHO, Yepes JoBepeHHoe Nuuo unu Yepe3 ML, nogaeTt nMcbMeHHOe
nmbo B 9NEKTPOHHOW (popme 3asiBNEeHWEe O Bbigave CcrnpaBku (BbIMWUCKW), W NpeacTaBnseT
OOKYMEHTbI B COOTBETCTBUMM C MyHKTOM 2.5 Hactoswero PernameHta B CenbCKUW
NCMONHUTENbHBLIN KOMUTET.



Mpwn nocTynneHun 3asiBNeHUs! B 3NEKTPOHHOM copme [ormkHocTHoe nuuo OThena,
OTBETCTBEHHOE 3a NpUeM 3asiBIIeHNIA:

a) obecneunBaeT  perucTpaumilo  3adBfeHMss B CUCTEME  3NEKTPOHHOrO
AOKYyMeHToobOopOoTa, Npu 3TOM 3asiBNEHUIO NpUcBamMBaloTCa cTaTycbl «[1pUHATO BEAOMCTBOM»
unn «B obpaboTke», YTO oTpaxaeTca B «JIMyHOM KabnHeTe» PermoHanbHOro noprana;

0) nposepsieT cobniogeHve YcroBurM OEWCTBUTENbHOCTM  3MIEKTPOHHOW  MOAMUCH,
nocpencTtsoMm obpaileHna Kk EguHomy noptany (B criydyae, ecnu 3asiButernieM rnpeacrasrneHsbl
3NEeKTpOHHble  00pa3bl  [OOKYMEHTOB, NOAMWCaHHbIE  YCUMEHHOW  KBanvduumMpoBaHHOM
3NEeKTPOHHOM MOAMUCHIO).

B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUMEHHON KBaANUPULMPOBAHHOW 3NEKTPOHHOM
noanucn He BbISIBIEHO HecobngeHne YCnoBuUn ee OeNCTBUTENbHOCTU, AOSMKHOCTHOE nnuo
Otpena HanpasnseT 3adBUTENIO yKa3aHHbIM B 3asiBfieHMM crnocobom He nosgHee paboyero
OHS, criegylowero 3a gHeM noctynnieHus 3aasnenus B Otaen, yBegomrneHve 0 nocTynneHuu
3asiBMeHnNs, coaepkallee BXOASALWMA PErncTpaumMoHHbIN HOMEP 3asBreHud, daTy MonyyYeHus
3asiBMeHNs, nepeyYyeHb HaMMeHoBaHUN (pannoB, NpeacTaBfieHHbIX K HEMY OOKYMEHTOB, AaTy
nosly4eHns pesynbTata MyHUUUNAnNbLHOW YCIyru.

B cny4vae ecnu B pesynbtate NpoBEPKN YCUINEHHOW KBaNMPUUMPOBAHHOM 3NTIEKTPOHHOM
noanucn BbISIBIEHO HecobniaeHne YCroBUNW ee AeNCTBUTENbHOCTU, AOSMKHOCTHOE Nnuo
OTtpena:

NPUHUMaeET pelleHne ob oTkase B NpuemMe AOKYMEHTOB, MOCTYMUBLUMX B 3IEKTPOHHON
topwme;

HanpaBnseT 3asBUTENIO YBEAOMSIEHNE O MPUHATOM pPELLUEHUN B ANEKTPOHHOM hopme C
yKaszaHneM nyHKToB cTatbn 11 ®depepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
9NEKTPOHHOW MOAMUCU», KOTOpble MOCAYXWUNM OCHOBaAHWEM And ero npuHATUMS. Takoe
yBelOMIeHne noAnncbiBaeTcs YCUITEHHOW KBannUUMPOBAHHOW 3MEKTPOHHOM MNOAMUCHIO
AoImKHOCTHOro nuua OTtaena, perncTtpypyeTcs B CUCTEME 3NEeKTPOHHOro LOKyMeHToobopoTa m
HanpaBnsgeTcsa cnocobamu, ykasaHHbiMW B nyHkTe 9 [MpaBun MCNOMb30BaHUSA YCUIEHHOM
KBanNnMUUMPOBAHHOW  3MEKTPOHHOM  nognucu  npu  obpaweHun  3a  NonyyYeHnem
rocyAapCTBEHHbIX MU MyHULMNANbHbIX YCAYr, YTBEPXAEHHbIX NOCTaHoBeHneM [paBuTenbcTBa
Poccuinckon ®epepaunmn ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBNseT:
npuem n permctpaumio 3asiBfieHns B crneLmanbHOM XypHane;

BpyYeHMEe 3asiBUTENO KOMUKU 3asiBeHUss ¢ OTMETKOW O gaTe npuema [OKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHW UCMNOSNTHEHUS MYHULMMNANbHOW YCNyTu.

Mpouenypbl, ycTaHaBNMBAEMble HACTOSILLUM MYHKTOM, OCYLLECTBISITCSA:
npveM 3asiBNeHns U IOKYMEHTOB B TeYeHne 15 MUHYT;
perucTpaums 3asBneHnsl B Te4eHme 0HOro AHSA C MOMEHTa NOCTYNIEHNs 3asiBNEHUS.

PesynbTaT npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBNeHME.



3.4. MNogroToBka M yTBEPXOEHME 3anpoLlleHHbIX OOKyMeHTOB (nMncbma 06 OTkase B
Bblaade)

3.4.1. CekpeTapb Vicnonkoma ocyLiecTBrserT:
NPOBEPKY Hann4ns AOKYMEHTOB, NpunaraeMblX K 3asiBIEHNIO;
NoAroTOBKY MNPOEKTa CNpaBKX (BbINMUCKM)NPU HANM4mMmM JOKYMEHTOB (CBeAeHUN);

NMOArOTOBKY Mpoekta nucbMa 06 oOTka3e B Bblgade npuM OTCYTCTBMM [AOKYMEHTOB
(cBepeHun);

HaripasieHne crpaBkn (BbII'II/ICKI/I) unn nucema 06 OTkase B Bblgade [NaBe cenbckoro
nocerieHnA Ha yTeBepXxgeHune.

Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSILLMM MYyHKTOM, OCYLLECTBIISAIOTCA B TeYEeHNe ABYX
OHEeN ¢ MoOMeHTa obpalleHns 3asaBUTens.

Pe3yanaT npoueayp: nNpPoekKkT cnpaBKn (BbII'II/ICKI/I) nnn nucbma 06 oTkase B Bblgaude.

3.4.2. [naBa cenbCKOro NoceneHus yTeepXxaaeT cnpasBky (BbIMMCKY) univ nucbmo 06
OTKase B Bblgaye u HanpaenseT cekpeTapto cnonkoma.

Mpu BbIOOpPE 3asBUTEns cnocoba nonyyYeHuss pesynbTaTta B 3NEKTPOHHOM BuAae
HanpaBnsieT 3asBUTENO pe3ynbTaT MyHUMUMNanbHOM ycryru B (QOpPMe 3NEeKTPOHHOro
AOKYMEHTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLECTBMSATCA B TeYeHue
OHOro AHsi C MOMEHTa OKOHYaHWsA NpeablayLlen npoueaypsb!.

PesynbTaT npouenypbl:yTBEPXKAEHHas crnpaBka (BbiMMcka) unn nucbMo o6 oTkase B
Bblaaye.

3.5. Bbigaya 3asBuTento pesynbrtata MyHULMNanbHON ycryrm

3.5.1. CekpeTtapb VMcnonkoma BblgaeT 3asiBUTENO CrpaBKy (BbINWUCKY) UMK NMCbMO 00
OTKa3e B Bblaaye.

Mpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSeTCA B [OeHb
obpalleHuns 3aaButens.

PesynbTaT npoueayp: BblgaHHas cripaBka (Bbinvcka).

B cnyyae oTkasa B NpeaoCTaBneHUM MyHULMNANbHOW YCryri 3asBuTeNb yBegoMIIsieTcs
MMCbMOM C yKa3aHMeM MpPUYMH OTKasa, a Takke No TenedoHy U (Mnn) 3NEeKTPOHHOW noyTe, B
TEeYeHue 0aHOro AHsi C MOMEHTa noanucaHus nuceMa ob oTkase.



3.6. icnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae obGHapyXeHus TexHW4Yeckon OWnbkn B [AOKYMEHTe, SBMSOLIEMCS
pes3ynbTaTtoM MyHULUMNANbLHOW YCIyrn, 3aaButens npeacraBndeT B cnonkom:

3asiBrneHune 06 ncnpasneHnn TexHnyeckon owmnbkun (npunoxerHne Ne3d);

AOKYMEHT, BblAaHHbIA 3asiBUTEM0 KaK pesynbTaT MyHUUMNanbHOW YCRyrn, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa onodkKa;

AOKYMEHTbI, UMELLUMEe PUONYECKYD Cury, CBUAETENbCTBYOWME O HanMyuu
TEXHUYECKOMN OLLUNBKMN.

3agaBneHne 06 wucnpaBneHUN TEXHUYECKON OWMOKM B CBeOEHUsIX, YKasaHHbIX B
AOKYMEHTe, SABMAWEMCS pes3ynbTaToOM MyHUUMNanbHOW yCnyru, noJaeTcs 3asBuTenem
(ynoriTHOMOYEeHHbIM NpeactaBuMTeneM) nNuMYHO, NGO NOYTOBLIM OTMPaBfEHNEM (B TOM Yucne C
NCMONb30BaHNEM 3SIEKTPOHHOM MOYThI), NIMOO 4Yepe3 eauHbiA nopTasn roCyAapCTBEHHbIX U
MYHULMMANbHbIX YCIYr UM MHOTOYHKLUMOHANMbHbBIA LLEHTP NpefoCTaBNeHns rocyaapCTBEHHbIX
N MyHULMNANbHbIX YCNYT.

3.6.2. CekpeTapb WMcnonkoma, OTBETCTBEHHbIN 3a MPUEM AOKYMEHTOB, OCyLLeCTBNseT
npuem 3asaBneHuns 06 ncnpaBneHnn TEXHNYECKOW OLUNBKKN, perMcTpupyeT 3asiBfieHune.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLECTBNSAETCA B TeyeHue
OAHOro AHS1 C MOMEHTA perncTpaunmn 3asaBneHus.

PesynbTat npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHoe 3asiBfieHne.

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT [OOKYMEHTbI U B LeNdX BHECeHus
nUcrnpaBfneHnn B [OKYMEHT, ABNSAOLWMNCA pe3ynbTaTtoM YCNyru, OCyLecTBAsdeT npouenypsbl,
npeaycMoTpeHHble NMyHKTOM 3.5 HacToswero PernameHTa, 1 BblgaeT UCNpPaBreHHbIN JOKYMEHT
3asBuTento (YnonHOMOYEHHOMY NPEACTaBUTENO) TMYHO MO POCMUCE C U3BATMEM Y 3asBUTENS
(ynoriTHOMOYEHHOro npeacTtaBUTENd) OpUrMHaNa [OOKYMEHTa, B KOTOPOM  COAEPXKUTCA
TexHu4eckas owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNAETCA B TeYEeHne Tpex
AHen nocrne  OBHapyXeHus  TeXHMYeckoM Oownbkn unm  nonyyeHuss ot nwboro
3aMHTEPECOBAHHOIO NnLa 3asBeHnst O A0NYLEeHHOM oLwmnbkKe.

PeaynbTaTt npoueaypsb!: BblAaHHbIN (HanpaBfieHHbIN) 3asiBUTENO JOKYMEHT.

4. Mopaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBNeHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MNOSIHOTOW M Ka4yeCTBOM NpeAocTaBfieHUA MyHUUUNANbLHOW yCnyrn
BKMoYaeT B cebsa BbISIBNEHWE U YCTpaHeHWe HapylleHu npaB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpenocTaBreHnus MyHULMNAanbHOW YCnyru, noaroToBKY
pelleHu Ha gencteus (besgenctane) AOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBneHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUS aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynbTatoM NpoBEpPKU SBRSETCS BU3MPOBaAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpPsSAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npeaocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble MNpoBepkn MOryT ObiTb MNAHOBbIMU (OCYLLECTBNATHCA HA OCHOBaHUK
nonyrogoBbIX WM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBfeHus) u
BHennaHoBbIMU. [pn NpoBeaeHnn NpoBepoK MOryT paccMaTpmuBaTbCA BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHNeM MyHMUMMNANbHON YyCRyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHunto 3aaBuTens.

B uenax Tekywlero KOHTPONS WCMOMb3YyHTCHA CBEAEHUS, UMEOLMECA B SNEKTPOHHOW



6ase pgaHHblX, cnyxebHas KOppecrnoHAeHuMsi, YCTHad W NUCbMEHHasa WHdopmauns
crneumanncToB, OCYLLECTBNSAIOWMNX BbINOSIHEHWE aOMUMHUCTPATMBHbBIX MpoLenyp, >XypHanbl
y4yeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYyrne CBegeHUS.

[na ocywecTBneHnsi KOHTPONSA 3a COBEpPLUEHMEM AEUCTBUA MpU NpenoCcTaBfieHMm
MYHULMNANbHOM YCNYrM U NPUHATUM peLlleHuin pykoBoamTento Kcnonkoma npencraBnsitoTCs
CrnpaBku O pesynbTatax NpeaocTaBneHnss MyHULMNANbHOW YCAyTi.

O cny4asx M npuuMHax HapyLlleHUsi CPOKOB, MNOCNenoBaTENbHOCTU UM COAEPXKaHMWS
agMVHUCTPATUBHbLIX Npouedyp Crneunanuctbl HeMeAneHHO WHMOPMUPYIT pPYKOBOAUTENS
opraHa, NpegoCTaBNALLIEr0 MyHULMNANbHYO YCAYry, a Takke NpeanpvHMMatoT CPOYHbIE Mepbl
Mo YyCTPaHEHUIO HapyLUEHUI

4.2. Tekylumn  KOHTpONb  3a  cobntogeHvem  nocrefoBaTeribHOCTU  OEeUCTBUNA,
onpegeneHHbIX agMUHUCTPATMBHbIMM NpouedypaMyM No MNpPeaoCTaBNEeHU0 MyHULMNAnNbHOM
YCInyru, OCYLLEeCTBNAETCHA 3amMecTuTenem pykoBoauTens Mcnonkoma no UHGPaCTPyKTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OopraHuM3aumio paboTbl NO NPeaoCTaBMEHUIO MYHMUMMNANbHON
ycrnyru, a Takke cneyvanuctamm otaena MHpacTpyKTYPHOro pas3BuTus.

4.3.TlepeyeHb  OOIMKHOCTHbLIX  JIML,  OCYLUECTBNSAOWMNX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMOXEHUAMN O CTPYKTYPHbIX MoApasdeneHusx opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHLIMU perfiaMmeHTamu.

Mo pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHUS HapyLleHWA npaB
3aaBUTENEN BUHOBHbIE NUUA NPUBNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb oOpraHa MEeCTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE paccMOTpeHne obpalleHni 3asiBuTenen.

PykoBoautenb (3amectutenb pykoBOOUTENS) CTPYKTYPHOro noAapasaeneHns opraHa
MECTHOro CaMmoynpaBfeHNs HeceT OTBETCTBEHHOCTb 3@ HEeCBOEeBPeMEeHHoe U  (Unu)
HeHagnexawiee BbIMNOMHEHME aOMUHUCTPATMBHLIX [OENCTBUW, YKasaHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NUUA W WHble MyHUUMNanbHble CryXallMe 3a peleHus U OeWCTBUS
(6esgencTBne), NpHUMaeMble (OCYLLECTBNSIEMbIE) B XO4Ee MPeaoCTaBNeHns MyHUUMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsiaKe.

4.5. KoHTponb 3a npegocTaBrieHMeM MyHULMNanbHOW YCyrn CO CTOPOHbI rpaxaaH, Ux
oO6begVHEHUN W OpraHu3aunin, OCyLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATerbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaoCcTaBNeHNN MyHULMNANTbLHOW YCyrn, NONy4YeHus
NOMHOW, akTyanbHOM U  [OCTOBEPHOW MH(opmMaumMm O nopsake  npenocTaBreHus
MYHULMNANbHOM YCNyrM n BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpauleHun (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocynebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAIOLWEro MyHUUMNAanbHY YyChnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auuvn, ykasaHHbiX B 4actu 1.1 ctatbun 16 ®egepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke X JOJMKHOCTHbIX NUL, MyHULUNAaNbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanbHOM ycrnyrin UMEKT NpaBo Ha obxanosBaHue B 4ocyaebHOM
nopsigke gencteun (6e3gencrams) CoTpyaHukoB Mcnonkoma, y4yacTBylOLWMX B NpegoCcTaBneHnm
MyHMUMNaneHom ycnyru, B icnonkom unu B CoBeT MyHUUMNanbHOro obpasoBaHus.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmx cnyvasx:



1) HapylwleHne cpoka perucrTpauuuM 3anpoca 3asiBUTenss O  MpeaocTaBleHuu
MYHULMNANbHOWN YCNyru;

2) HapylweHne CpokKa rnpenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCInyru;

3) TpeboBaHMe y 3adABUTENA OOKYMEHTOB WM uHopmaumm nnbo ocCyLecTBreHUs
AEeNCTBUN, NpeacTaBfieHMe UM OCyLWeCTBIIEHNEe KOTOPbIX HEe NpefyCMOTPEHO HOPMaTUBHLIMU
npasoBbiMM  aktamun  Poccunckon  depepauuun, Pecnybnukmn  TaTapctaH,  Apckoro
MYHULMMAnNbHOro panoHa Anga npegoctaBneHnsa MyHUUMnansHOM ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpeayCMOTPEHO
HOpMaTMBHbIMK MNpaBoBbIMM akTamm Poccunckon depepauuun, Pecnybnuku TatapcTaH,
ApCKOro MyHMUMNANbLHOIO panoHa Ansa npefocTaBneHns MyHULMNAansHOW yCnyru, y 3asasuTens;

5) oTka3 B NpeaoCcTaBreHMn MyHUUMNanbHOW YCNyri, €cniiv OCHOBaHUS oOTkasa He
npeaoycMoTpeHbl deaepanbHbIMU 3aKOHAMU UM NMPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTMBHbIMM MpaBoBbIMW aktamu Poccuiickon ®depepaumn, 3akoHamMu U UHbIMK
HOpMaTMBHLIMK NpPaBOBbLIMKU akTamu Pecnybnvkn TaTapctaH, MyHUUMNANbHbIMK MPABOBbLIMU
akTamu;

6) 3aTpeboBaHue OT 3adBMTENSA NP NPeLOCTaBNEeHMM MyHULMNANbLHON YCyrn nnaTbl, He
npegycMOTPEHHON HOPMaTMBHbLIMU NpaBoBbiIMU akTamun Poccuiickon denepaummn, Pecnybnmkm
TartapcTtaH, ApCKOro MyHULMNAIbHOro panoHa;

7) oTka3 Mcnonkoma, OOMKHOCTHOro nuvua Mcnonkoma B MCNpaBneHWM AOMyLEHHbIX
ornevyaTok M OWMWOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHust MyHULUMNAnbHOW YCryru
AOKYMeHTax NMbo HapyLLeHNe YCTaHOBEHHOro cpoka Takux UcnpaBneHni;

8) HapylleHMe cpoka MNM  nopsigka  BblgayuM  OOKYMEHTOB MO pe3ynbTaTtam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) npuocTaHoBNEHNEe nNpenoCTaBNEeHNs MyHUUUNANbHOW YCIyrn, €crnv OCHOBaHUSA
NPUOCTAHOBMNEHUS HEe nNpeaycMoTpeHbl deaepanbHbIMM  3aKOHaMW M NPUHATBIMK - B
COOTBETCTBUM C HUMW WMHBLIMW HOPMAaTUBHbLIMM MPaBOBbIMM akTamun Poccurckon Pepepaumu,
3aKOHaMM UM  MHbIMA  HOPMAaTUBHbIMM NpaBOBbIMM  aktTamu Pecnybnukm TaTtapcraH,
MYHULMNanbHbIMU NPaBOBLIMU aKkTamMu;

10) TpeboBaHwue y 3aaBuTensa Npu NpeaocTaBneHnn MyHULUMNanbHOW YCNyrn AOKYMEHTOB
unun uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B nNpuemMe [OOKYMEHTOB, HeoOXOAuMbIX ANnd npenocTaBreHns
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHNEM
cnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. ’)Kanoba Ha peweHns n pgencteust (6e3gencrtBrMe) opraHa, NpeaocTaBmsoLLIEroO
MYHULMNAnbHYK YCryry, OO/MKHOCTHOrO Nuua opraHa, NpeaoCTaBnsOWEro MyHMUMNanbHYyH
ycnyry,  MYHAUMNANbHOrO  CrNyXallero, PyKOBOAWUTENs  OpraHa, NpeaocTaBnsoLLIEro
MYHULMNAnbHYK ycnyry, nogaetcs B MUCbMEHHOM ¢opme Ha OymakHOM HocuTene unum B
3IIeKTPOHHOM (hopme.



XKano6a moxeT ObITb HanpaBneHa no no4dte, 4epe3d MOPL|, ¢ umcnonb3oBaHMEM
WH(OPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu "WHTepHeT", odumumanbHoro camrta ApcKoro
MyHUUMnansHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapcTBeHHbIX U
MyHuuunaneHbix ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EguHoro noptana
rocyAapCTBEHHbIX M MyHUUMnanbHbix ycnyr (dpyHkuun) (http://www.gosuslugi.ru/), a Takxe
MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3asiBUTEnNS.

5.3. X)Kano6a, noctynueluas B opraH, NpedoCTaBnsoWwmin MyHMumMnanbHyo yenyry, nméo
BbILUECTOSIWMIA opraH (MpU ero Hamuyum), NoasexuT PacCMOTPEHUIO B TeYeHue NsTHaguatu
pabounmx [OHEeNn Cco [fOHA ee peructpauuMu, a B crydae o06XanoBaHWs oOTKa3a opraHa,
NpefoCTaBnsoWeEro MyHMUUNanbHy ycryry, B npuemMe OOKYMEHTOB Yy 3asBuTens nubo B
McrnpaBneHMn OONYLLEHHbIX OneyaTtok M owunbok unmM B criydae obXxaroBaHUs HapyLUueHus
YCTAHOBJIEHHOTO CpOKa TakUX WCMpaBfieHU - B TeyeHue NsATU paboumx OHEW Co OHS ee
perncTpaumm.

5.4. XXanoba gomkHa cogepxaTtb CriefyHoLLy0 MHopMaLUIo:

1) HaumeHOBaHMe opraHa, NpPefoCTaBNANOLWEro YCnyry, AOMKHOCTHOro nuua opraHa,
NpegocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CrnyXawero, peweHns W [OeNcTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamununio, wnms, oT4ecTBO (NocrnegHee - nMpu  HanMyuuu), CBeOEeHUss O MecTe
XUTEeNbCTBa 3asBuTens - u3MYeckoro nuua nmMbo HaMMeHoBaHMe, CBeAeHUMs O MecTe
HaXOXOEeHUs 3asBUTENS - HOPUAMYECKOTO NUUA, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNouYTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOPbIM A0IMKEH ObITb HanpaBreH OTBET 3asABUTENIO;

3) ceegeHna o6 obGxanyembix peweHusax u  aencteusx (6esgenctemn) opraHa,
NpeaoCcTaBnsALLEro MYHULMNANbHYO ycnyry, OOIMKHOCTHOrO nua opraHa,
NPeAoCTaBMAOLLEro MyHULUNAMBHYIO YCAYTY, U MyHULMNANbHOIO Cry>allero;

4) [oBOAbl, HA OCHOBAHWUM KOTOPLIX 3asiBUTENb HE COrNaceH C peLleHneM U OENCTBUEM
(besgenctBnemM) opraHa, npeaocTaBnsOWEro Yycnyry, [AOfDKHOCTHOrO nvua opraHa,
NPeAoCTaBMAOLLErO YCyry, UM MyHULMMNANbHOIO CIyXaLlero.

5.5.K >xanobe MoryT OblTb MPUNOXEHbI KOMWM OOKYMEHTOB, MOATBEPXAAOLLMX
N3NoXeHHble B xanobe obctoaTenbcTBa. B Takom cnyyae B xanobe npmBOAUTCS NEpPeYeHb
npunaraembix K HE JOKYMEHTOB.

5.6. o pesynbTaTtaM paccMoOTpeHust Xanobbl NPUHUMAETCs OOHO M3  CriedytLmx
peLleHni:

1) xanoba ypoBneTBopsieTcss, B TOM uucne B (popmMe OTMEHbI MPUHATOrO PELLEHMS,
ncnpaeneHns AonyLeHHbIX onevyaTok M ownbok B BblAaHHbIX B pe3ynbTtaTte npeaocTaBneHuns
rocyapCTBEHHOM YCNyrn OOKYMEeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MaHue
KOTOPbIX HE MNpegycMOTPEeHO HOpPMAaTUBHbIMKM MNpPaBOBbIMM akTamun Poccunckon depepaumn,
HOpPMaTMBHbLIMX MNpaBOBbIMW akTamu Pecnybnuku TaTtapctaH, MyHMUMNanbHbIMKM NPaBOBbLIMA
aKTamu;

2) B yOOBNETBOPEHUM Xanobbl 0TkasbliBaeTCs.



He nosgHee gHs, crnenywuiero 3a gHeM rNMpuUHATUA pelleHnA, yKa3aHHOro B HaCTodleM
NYHKTE, 3aABUTESIIO B NMUCbMEHHOMN d)opme N Mo XeJaHuto 3adaBUTENA B 3]'IeKTp0HHOI7I cbopme
HaripasndeTcd MOTVIBI/IpOBaHHbIIZ OTBET O pe3dysibTaTax paCcCMOTPEHUA anoobl.

5.7.B cnydyae npu3HaHuA Xanobbl, nognexatiemn yaoBJETBOPEHUNO, B OTBETEe
3adaBUTESIIO OdaeTcCAd I/IHCbOpMaLI,I/IFI O [OEencTBUsIX, ocyuwiecTBlideMbIX Mcnonkomom, B Uensx
He3aMealInTesIbHOro YyCTpaHeHUA BbIABIIEHHbIX HapyLlJeHMVI npn oOKa3aHnn MyHMLLMHaﬂbHOVI
ycnyrun, a TakKkKe MNPpUHOCATCA WU3IBUHEHUA 3a AOO0CTaBJIE€HHbIEe Hey}J,O6CTBa N YKa3blBaeTcCA
I/IHCbOpMaU,VIFI O AanbHEWWnX AOenCTBUSIX, KOTOpbIle Heobxoanmo CoBeplwnNTb 3aAaABUTESIIO B
Luenax nosfiydyeHud MyHVILl,VIHaﬂbHDVI yCnyru.

5.8.B cny4dyae TMpu3HaHua Xanobbl, He noanexawen yAoBJ1ETBOPEHNIO, B OTBETE
3adaBUTESIIO, OAa0TCA apryMmeHTUpoBaHHbIE pPa3bACHEHUA O NPUYUHaAX MPUHATOrNO pelleHud, a
TakKxe MHd)OpMaU,I/IFI O nopdaanke obxanoBaHus MPUHATOIO peLleHnA.

5.9. B cnyyae yctaHoBneHuMss B Xo4e UMM Mo pesynbTaTaM pPacCMOTPEHUs Kanoobl
NPU3HaKOB COCTaBa aAMUHUCTPATMBHOIO MPaBOHAPYLUEHUs UMW MPECTYNNEeHUs OOMKHOCTHOe
nuuo, paboTHUK, HademneHHble MONTHOMOYMSIMU MO PACCMOTPEHMIO Karnob, HesaMeanuTenbHO
HanpaBnaAlT UMeloLLIMECS MaTepuanbl B opraHbl NPOKypaTypbl.



6. OcCo6eHHOCTH BbINONMHEHUA aAMUMHUCTPAaTUBHbIX Npoueayp (AencTeun) B
MHOrocyHKLIMOHaNbHbIX LLeHTPax npeaocTaBrieHUsi roCyAapCTBEHHbIX U
MYHULMNanNbHbIX yCnyr

6.1. OnncaHme nocnegoBaTeslbHOCTU AENCTBUN npn npegoctasiieHNn MyHMLLMHaHbHOﬁ
YCIyru BKro4aeT B cebs cneaywuie npouenypbl:

1) nHdopMMpOBaHME 3asiBUTENS O Nopsiake NpeaocTaBneHnst MyHULMNanbHOW yCnyru;

2) npuHATME U perucTpauuna 3aaBlieHna wun - OOKYMEHTOB, HeobOxoaumbIX  Ang
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ YCnyru;

3) (*)OpMMpOBaHMe N HarnpasJieHne MexXBedOMCTBEeHHbIX 3anpocoB B  OpraHbl,
yqacteBywuwme B npeaocrtaBlieHNN MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, B TOM 4uUCIie Mo KOMMJIEKCHOMY
MeXxXBeoOMCTBEHHOMY 3arnpocy;

4) npoBepka DEeNCTBUTENBHOCTU YCUNEHHOM KBanndukauMoHHON undpposou
ANEeKTPOHHOW Noanucn 3asiBUTensl, MCNosib30BaHHOW NpU Nogade 3asiBfieHnst 0 NnpeaocTaBreHnmn
MYHULUNANbLHOW YCNyru;

5) HanpaBneHue 3asiBNeHUs1 C AOKyMeHTaMu B Vicnonkom;

6) Bblgayva 3asBUTENO pe3ynbTata MyHULMNansHOW yCryru.

6.2. VIHopMrpoBaHue 3asiBUTENS O Nopsiake NpeaoCTaBneHnst MyHULMNANbHOW YCryru

3agasutens Bnpase obpatutbca B MOLL nnyHo, no TenedoHy n (Unn) aNekTpoOHHOM no4Te
ANS NONyYEHUs1 KOHCYNbTaLMIn O NopaaKe NoslydeHnUs MyHULMNansHOWM yCryru.

Cneuuwanuct MOL| umHbopmupyeT 3asiBuTENss, B TOM 4uCne Mo cocTaBy, dopme
npeacraBnseMon AOKYMEHTaUUn n gpyrum Bonpocam s nofyvyeHmus MyHUUunansHom ycnyrm u
npyv HeobXxoOMMOCTN OKa3blBaeT MOMOLLb B 3anosiHeHUn 6raHka 3asBrneHus.

3aaBuTEnNb MOXET NONYYNTb MHAPOPMALIMIO O NOpAAKE NPEAOCTaBNEHNS MyHULMNANBHOW
ycnyrn nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBNAOTCA B [O€Hb
obpalleHuns 3aaBuTens.

PesynbtaT npouegyp: wuwHpopmauuss no cocTtaBy, ¢QopmMe npencraBnsiemMon
AOKYMEHTaumm 1 Apyrum Bonpocam nonyyeHnss MyHUUunanbHom yCryri.



6.3. MpuHATUE 1 perncTpaums 3asiBleHns

6.3.1. 3aaBuTenb NUYHO, Yepe3 OOBEPEHHOE NMLO UMK B 3NEKTPOHHOW dopme nogaet
NMMCbMEHHOEe 3asiBfieHne O npefoCTaBfieHMM MYyHUUMNansHOW Yycryrm W npegcrasnseT
AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 Hactosiwero PernameHta B MO®L, yganeHHoe
paboyee mecto MOLL.

3asBrneHne o npeanocTtaBJieHUN MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrm B SﬂeKTpOHHOVI d)opme
HaripasndeTcda 4epes I'IopTan rocygapCTtBeHHbIX W MYHUUUNAIbHbIX YCIyr PeCI'Iy6J'II/IKI/I
TaTapCTaH. PeFI/ICTpaLI,I/IFI 3asfaBrieHnd, nocTtynmeLllero B SJ'IeKTpOHHOIZ cbopme, ocyLlecTBrdaeTcd
B YCTaHOBJIEHHOM MNopAaKe.

6.3.2. Cneunanuct M®L|, Begywmin npuem 3asiBfieHUW, OCYLLECTBRASET npoueaypsbl,
npeayCMOTPEHHbIE pernameHToMm paboTsl ML,

Mpoueaypbl, ycTaHaBNMBAeMble HACTOSALMM MYHKTOM, OCYLLUECTBASIOTCA B CPOKW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pe3yanaT npoueayp: npuHATOE U 3apermcTpupoBaHHOE 3asBJ1IEHUE.

6.4. dDopmMMpoBaHMe nakeTa AOKYMEHTOB
6.4.1. Cneunanuct MOLl B cooTBETCTBUM C pernameHTom paboTbl MOL:

nposepsaeT AeUCTBUTENBHOCTb YCUITEHHOW KBanuUKauMOHHOW LUMPOBON 3MEKTPOHHOMN
nognucn 3adBUTENS, WCMNOMb30BaHHOM NpW nojade 3adBNeHus O npeaocTaBreHun
MYHULMNAnNbHOW YCNYru;

dopMupyeT 1 HanpaBnsieT MeXBeOOMCTBEHHbIE 3anpocbl B OpraHbl, y4acTBylLiMe B
npegocTaBfeHMn  MyHUUMMNAanbHOW  ycnyrh, B TOM  4Yucrie MO KOMMSEKCHOMY
MeXXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBSAIOTCA B CPOKW,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: HanpaBneHHble 3anpoch.

6.4.2. Cneumnanuct MOLl nocne nonyveHuss OTBETOB Ha 3anpocbl OpMUPYET nakeT
AOKYMEHTOB M HanpasnsieT ero B /icnonkom B nopsigke, yCTaHOBEHHOM perflaMeHToM paboThbl
MoLl.

Mpouenypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBSAIOTCA B CPOKW,
yCTaHOBIMNEHHbIE pernaMmeHToM pabotel ML,



Pe3yJ'IbTaT npoueayp: HanpasJieHHbIE B Mcnonkom OOKYMEHTDI.

6.5. Bblgaya pesynbtaTta MyHULMNANbHOWM YCIyTu

6.5.1. Cneunanuct MO®L, npu noctynneHnn pesynbTata MyHULMNANLHOW YCnyru w3
Wcnonkoma peructpypyet ero B YCTaHOBMIEHHOM MopsAke. u3BellaeT 3aaBuTens (ero
npegcraBuTens) ¢ UCNonb3oBaHMemMm criocoba CBA3W, YkasdaHHOro B 3asiBMeHUU, O pesynbraTte
npegocTaBrieHNa MyHUUMNAansHON yCnyru.

I'Ipou,e,u,ypbl, yCTaHaBliMBaeMbl€ HaCTOAWMM NOAMYHKTOM, OCYLUEeCTBIIAOTCA B [OEHb
noctynneHnda JOKYMEeHTOB 13 Mcnonkoma.

PesynbTaT npouenyp: W3BelleHWe 3asBuUTENsl (ero npeacTaBUTeNs) O pesynbTaTe
npeaocTaBneHns MyHULMNanbHOM yCnyru.

6.5.2. Cneunanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNAnNsLHOM yCryrm

I'Ipou,e,u,ypbl, yCTaHaBJ/inBaeMbl€ HaACTOALWMM TMYHKTOM, OCYLUECTBIIAKOTCA B MNopdnke
o4vyepeaHOCTU, B OEHb I'Ipl/l6bITI/IFI 3adaBUTENA B CPOKKU, YCTAHOBJIEHHbIE perfiaMmeHToOM pa6OTbI
MoL,

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNAnbLHON yCryri.



MpunoxeHne Ne1

(HaI/IMeHOBaHI/Ie OopraHa MecTHOro camoynpaBliieHnd

MyHMUMNansHoro obpasoBaHms)

oT

(banee - 3asBuTEND).

(dbamunus, nmsi, oT4ECTBO, NAcCNOpPTHbIE AaHHbIE,
PerucTpaLuio No MecTy XUTerbCTBa, TenedoH)

3agaBneHne

0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac Bblgade crnpaBku (BbIMUCKN)

K 3asBneHuo npunararoTca crneagyrwme oTCKaHMpPOBaHHbIE NOKYMEHTLI:

[ns nony4yeHust cnpaBkM C MeCTa XXWUTENbCTBA, BLIMNUCKA U3 JOMOW KHWUMM, CMpaBKu C
npeablayLwero Mecra XuUTenbCcTBa:

1. [OKyMeHTbI, YAOCTOBEPSAIOLLME NINYHOCTD.
2. JlomoBas kHura.

Ons noJiy4eHund cnpaBkn O COCTaBE CEMbMU!

1. [OKyMeHTbI, YAOCTOBEPSAOLLME NINYHOCTD.
2. JlomoBas kHura.
3. [OKyMeHTBHI, nogTeepXxaaroLumne poacCTBO BCEX YIIeHOB cemby,

3aperMcTpMpoBaHHbIX MO 3anpaluvMBaeMoMy agpecy (nacnopTa, CBUOETENbCTBA O POXAEHUW,
CBUOENbCTBO 3aKnoyeHnn Gpaka.



Ons noJjiydeHnd cnpaBkn C MeCTa XuUTelibCTBa ymMepLlero Ha ieHb CMepTut:

1. [oKyMeHT, yaoCTOBEPSOLWMIA NMIUYHOCTb.

2. [lomoBasi kHura.

3. CBuaeTenbCTBO O CMEPTU OpUrMHan.

4, [lOKyMeHTHI, noaTeepxgatoime POLCTBO BCeX YneHoB cemMbM,

3aperncTpmnpoBaHHbIX Mo 3anpawmBaemMomMy agpecy (CBI/I,D,eTeJ'IbCTBa O poxageHunn aeTen,
cBuaeTesibCctBa O 3aKr4eHnn 6paKa).

06ﬂ3leCb npun s3anpoce npegocCtaBUTb OpUrMHaribl OTCKaHNMPOBAHHbLIX JOKYMEHTOB.

(poaTa) (mnognuchb) (®PM0)



MpunoxeHne Ne2

I'Iepequb OOKYMEeHTOB npeacraBlideMblX 3aaBUTenem, arnd nory4yeHnd MyHVILI,VII'IaJ'IbHDVI ycnymm

D,J'IFI noriy4yeHnda CripaBkmn C MeCTa XXUTEJTbCTBa, BbINUCKKN N3 AOMOWN KHUN, crnpaBku C npenbiayuiero
MeCTa XUTeJlbCTBa:

1.
2.

[loKyMeHTbI, yOOCTOBEPSOLLME NINYHOCTD.
J[lomoBas kHura.

ns noriy4yeHnd cnpaskn O COCTaBe CEMbMU:

wn e

[loKyMeHTbI, yOOCTOBEPSOLLME NINYHOCTD.

JlomoBas KHura.

[OoKymMeHTbl, noaTBepXXaatolmMe pPoACTBO BCEX UNIEHOB CEMbW, 3aperncTpupoBaHHbLIX MO
3anpawmBaemMomMy afpecy (macnoprta, CBMAOETENbCTBA O POXOEHUW, CBUAENLCTBO
3aKnoYeHnn bpaka.

[lns nony4YeHns cnpaeku ¢ MecTa XXUTenbCTBa YMEPLLETO Ha AeHb CMepTU:

el NS

[OKyMeHT, yaoCTOBEPSAIOLLNA NNYHOCTb.

JlomoBas KHura.

CBuaeTensCcTBO O CMEPTU OpUrMHan.

[okyMeHTbI, noATBepXaalLwme poacTBO BCEX YNIEHOB CEMbW, 3apervcTpupoBaHHbLIX MO
3anpawmsaemMoMy agpecy (cBuaeTenbCtBa O pPOXOEHUM JeTel, CBuAeTenbCTBa O
3aKroyeHun bpaka).



MpunoxeHue Ne3

PykosoauTternto

McnonHuTensHOro kKomurteTa
MYHUUMMNANbHOro
panoHa Pecnybnuku TaTtapcTtaH

orT:

3aaBneHue

00 ncnpaBneHun TeXHUYECKOWN OLINOKHK

Coobuwato 06 ownbke, [OMNYWEHHON NPU  OKa3aHUM  MYHWUUMNANbHOW  yChyru

(HanmeHoBaHue ycnyru)

3anucaHo:

I'Ipanmbele cBeeHuA:

Mpowy wucnpaBuTb AOMNYLUEHHYD TEXHUYECKYl0 OWKMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowime JOKYMEHTbI:
1.
2.
3.

B cnyyae npuHATMA pelueHns 06 OTKIOHEHUM 3asiBNeHns 06 McnpaBneHnn TeXHNYECKOM
OLLUMGKM NpoLLy HanpaBUTb TaKoe peLleHne:

nocpeacTBOM OTMNPaBIEHNs 3NEeKTPOHHOrO AOKYMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaxHOM HOCUTeNe NOYTOBbLIM OTNPaBeHNEM Mo aapecy:

MoaTeepxgaro CBOe cornacve, a Takke cornacue npeactaBngemMoro MHOK nuua Ha



06paboTKy MepcoHarbHbIX AaHHbIX (COOp, CUCTEMAaTU3aUMiO, HAKOMMEHWE, XpaHeHue, YTOYHeHue
(oBHOBMNEHME, W3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM uucrie nepegady),
obe3nununBaHne, GroKMpoBaHNE, YHUYTOXEHNE MEPCOHArbHbIX AaHHbIX, @ Takke WHbIX OEWCTBUN,
HeobxoaMMbIX Anst 06paboTkN NepcoHarnbHbIX AaHHbIX B paMKax NpeaoCTaBrneHms MyHULMNanbHOM
YCryru), B TOM Yncrie B aBTOMaTU3MPOBAHHOM PEXMME, BKIOYast MPUHATME PELLEHNIA Ha MX OCHOBE
OopraHoM MPeaoCTaBMSALWMM MyHULMMNAMNbHYH YCRyry, B LEnsiX NpeaocTaBneHnst MyHULMNaibHOM
YCIyTu.

Hactoswmm nogreepxaato. cBegeHuA, BKIMlO4EeHHbIE B 3asdBJIEHUWE, OTHOCALIMECA K MoeWn
JIMHHOCTN N npeacTtasiidemMoMy MHOK JiMLy, a TakKke BHEeCEeHHble MHOK HWXe, N0OCTOBEpPHbI.
D,OKyMeHTbI (KOI'II/II/I }J,OKyMeHTOB), NpUNoXeHHble K 3adABJfIeHUO, COOTBETCTBYHOT Tpe6OBaHI/IFIM,
YCTaHOBJIEHHbIM  3aKOHOOATESIbCTBOM Poccunckon Cbep,epau,mm, Ha MOMEeHT npeacraBrieHnd
3adABJIEHUA 3TN OJOKYMEHTbI AEeNCTBUTESbHbI U coaepKat goCcTtoBepHble CBeAeHUA.

[ato cBoe cormacue Ha ydacTvie B OMpoce MO OLEHKe KadyecTBa MpefoCTaBIeHHOW MHe
MYHULMNAnsLHOW YCyr no TenedoHy:

(narta) (noanuceb) (@.1.0.)



[MpunoxeHve

(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHune
MYHI/ILI,I/II'Ia.I'IbHOﬁ ycnyrn n ocyuwecTBiAOWUNX KOHTPOJIb €e UCNOJTHeHuUA,

Ucnonkom CpeAHeaTbIHCKOFO CeJNibCKOro nocerneHus
ApCKOFO MyHUuUunanbHOro pal7|0|-|a

Basbiidacsl

TenedoHbl

INEeKTPOH agpechl

bawKapma KOMUTET XK UTaKYece 88436650735

Sat.Ars@tatar.ru

CekpeTapb

88436650735

Sat.Ars@tatar.ru

MyHUUMNaNb Xe3MIT KYPCITYHE KOHTPO/bA3 TOTyubl Ba3blidaun

3aT/1apPHbIH PEKBU3UTNIAPDI

Basbiidacsl

TenedoHbl

DNEeKTPOH aapechl

Hupnek 6awnbirb

88436650735

Sat.Ars@tatar.ru
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