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NOCTAHOBINEHUE KAPAP

or « 11 » aBrycra 2020 . Ne 12

O6 yTBepXAeHMM aAMUHUCTPAaTUBHOIO
pernameHTa npeAoCTaBNEHUA MYHULMNANLHON
YyCIyru rno COBepLEeHUI0 HOTapUanbHbIX
AeUCTBMIA: yNOCTOBEPEHUE 3aBelaHus Unu
yAoCTOBepeHue [OBEePEeHHOCTH Mo
MCNoNHUTENbLHOMY KOMUTETY CpeaHeaTbIHCKOro
CenbCcKoro noceneHnsa ApCKoro MyHULMNansLHoro
panoHa Pecnyonuku TaTtapcraH

B uensax peanusauuu ®eaepanbHoro 3akoHa ot 27 uiona 2010 roga Ne 210-93 «06
OpraH#sauuvM  npeAoCTaBreHUs  rocyAapCTBEHHbIX W MyHUUMMNAnNbHbIX  YCRyr»,
PykoBOACTBYSiICb nocTaHoBneHunem KabuHeta MunnuctpoB Pecnybnukn Tartapctad ot
02.11.2010 Ne 880 «O6 yrBepxaeHuu [lopsaka pas3paboTku W yTBEpPXKAEHWS
afAMUHWUCTPATUBHbIX pernaMeHToB npeaocTaBneHns rocyAapCTBEeHHbIX ycnyr
WCMOMHWUTENbHBIMU  OpraHamu rocyaapcTseHHon Bnactu Pecnybnuku Tartapctad M o
BHECEHWM W3MEHEHWA B OTAeNbHble nocTaHoBneHus KabuHeta MuHuctpos Pecnybnuku
TaTapctaH», B COOTBETCTBUM C nocTaHoBneHuem McnonHutensHoro komuteTta «O [Mopsigke
paspaboTku M YTBEPXAEHWS  aAMUHUCTPATUBHbIX PErnamMeHTOB  NpefoCTaBNEHUS
MyHUUMNanbHeIX  ycnyr», MCnonHWTENbHbIA  komMuTeT CpeaHeaTbIHCKOro  CenbecKoro
nocenexust Apckoro MyHuumMnansHoro paitoHa Pecny6nuku Tatapcran MOCTAHOBNAET:

1. ¥YTBEpAnTbL AIMUHUCTPATUBHLIA pernamMmeHT NpeaoCTaBNeHns MyHULMNanbHOM ycnyru
NO COBEPLUEHWUIO HOTapuanbHbIX AEHCTBUIA: YAOCTOBEPEHWE 3aBeLUaHUs WU YAOCTOBEpeHue
AOBEPEHHOCTU MO WCTONHATENBEHOMY KOMUTETY CpefHEeaTLIHCKOrO CernbeKoro nocerneHns ApcKora
MyHuLMnaneHoro panoxa Pecnybnvkv TatapcTtaH, CornacHo NpUnoXeHuio.

2. OnybnukosaTb HacToswee nocTaHoenexue Ha OduuuansHOM nopTane npaBoBOA
wHdpopmaumum  PecnyGnvkn  Tatapctad  (http:pravo.tatarstan.ru) u oBHapogosath nyTem
pasMeLLeHuns Ha ouLMansHOM cante Apckoro MYHMLMNanbHOro paiioHa
(http:arsk.tatarstan.ru). .

3. KoHTponb 3a UCMONHEeHNemM HacTOSILLEro NOCTaHOBNEHNS OCTaBNSO 3a COBOIA.

masa CpenHeaTbIHCKOrO

CenbCcKOoro noceneHus: %@ Mu7/ P-X-barranosa



[MpunoxeHne K NOCTaHOBIEHWUIO
McnonHutensHoro komureTa
CpeaHeaTbIHCKOro CenbCKoro
nocerneHns Apckoro
MYHMUMNANbHOro panoHa
Pecnybnukn TaTapcTaH

oT «11» aBrycta 2020 r. Ne12

AAMMHMCTpaTVI BHbIN pernamMmeHT

npenocTaBlieHUA MyHMuMnaanOﬁ ycnyrun no copepLlieHno HoTapunanbHbIX
OEeNCTBUMN: yAoCTOBepeHue 3aBellaHna nnm ynocrtoeepeHme nOBepeHHOCTU

1. O6wWwme NonoXeHus.

1.1. HacToawmun agMMHUCTpaTUBHBIA pernaMmeHT NpegocTaBneHns MyHULMnansHon
ycnyrn (ganee — PernameHT) ycTaHaBnNuBaEeT CTaHA4apT U NOPSLAOK NpeaocTaBreHns
MYHULMNAnbsHOM YCNyrM No COBEPLUEHNIO HOTapuarbHbIX 4ENCTBUN: YOOCTOBEPEHNE
3aBeLaHna Unn yaoctoBepeHne OBEPEHHOCTM (aanee — MyHuuunanbHas ycnyra).

1.2. Monyyatenu MyHuuunanbHOM ycnyru: dusndeckme nuiua (aanee - 3asiBUTENb).

1.3. MyHuuyunanbHas ycnyra npegocTaBnseTca  WUCNOMHUTENbHBIM - KOMUTETOM
CpepnHeaTbIHCKOTO CefnbCKOro noceneHns ApCcKOro MyHUUMMAnbHOro pavoHa (ganee —
Mcnonkom).

1.3.1. MecTo HaxoxgeHune Wcnonkoma: g.HumwxkHue ATbl, ynuua LleHTpanbHas ,0oM 2a
"padmk paboTbl:

noHeaenbHUK —naTHMUA: ¢ 8.00 oo 17.00;

cy660Ta, BOCKpECEHbE: BLIXOAHbIE OHM.

Bpemsi nepepbiBa Ans oTAbixa v NMTaAHWUS yCTaHaBNMBaeTCs NpaBuiaMu BHYTPEHHEro
TPY4oOBOro pacnopsiaka.

CnpaBo4Hbii TenedoH 884366507 35.
[Mpoxoa No AOKyMeHTaM y40CTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec odwuumanbHOro camta MyHUUMNAanbHOro pavoHa B WHAOPMAUUOHHO-
TeNeKkoMMyHUuKaumoHHon cetn «WUHTepHeT» (panee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).



http://www.arsk.tatar.ru/

1.3.3. WHdopmauua o MyHUUMNanbHOM YCnyre, a Takke O MeCTe HaxOXOeHus U
rpacmke pabotbl Micnonkoma MoxeT ObiTb NonyyeHa:

1) nocpeAcTBOM MHMPOPMALIMOHHBIX CTEHOO0B, COAEPXKALLUMX BU3yaribHYIO U TEKCTOBYHO
WMHOpMaLMIO O MyHULMNANbHOW yCnyre, pacnosioXeHHbIX B NoOMeLeHusax Mcnonkoma, ang
paboThbl C 3asBUTENAMMU;

2) nocpencTBoM ceTu «MHTepHeT» Ha oduumnanbHOM canTe MyHUUMNarbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EguHom nopTtane rocygapCTBeHHbIX U MyHUUUNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome:
npu yCTHOM obpalleHum - INYHO UK No TenedoHy;

npu NMMCbMEHHOM (B TOM Yucne B hopMe 3NIEKTPOHHOIo JOKYMEHTa) obpalleHnn — Ha
OyMakHOM HOcuTene No NoYTe, B ANEKTPOHHON hOpME MO INEKTPOHHOWN NoYTE.

1.3.4. WHdopmauma no Bonpocam NpefoCTaBfieHUss MyHULMNANbHOW  YCRyru
pasmellaeTcs cneynanuctom OTtaena Ha ouumanbHOM canTe MyHUUMNANbHOrO pamoHa u
Ha MHOPMALIMOHHBIX CTEHAAX B noMeLleHnax icnonkoma ans paboTbl ¢ 3a89BUTENAMUN.

MHopmauna Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeliaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX WU Ha oduunanbHOM canTe MyHUUUNanbHOro pawmoHa B
MHOPMALNOHHO-TENEKOMMYHUKALMOHHOW CceTU «VIHTepHeT», BKIOYaeT CBeAeHus o
MyHULMNanNbHOW ycnyre, cogepxawuecsa B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswWwero PernameHTa.

1.4. llepevyeHb HOPMAaTUBHLIX MPAaBOBbLIX aKTOB, Perynupyrwwmx npegocrasfieHne
MYHULMNANbHOW ycnyrn (C YyKasaHUMEeM pPeKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
WCTOYHMKOB UX oOdhmuymanbHoro onybrnvkoBaHud), pasMelleH Ha odumunanbHOM canTe
MYHULMNANbHOrO panoHa B MHMOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «AHTepHeT», B
rocyfapcTBeHHOM NHGOPMaLIMOHHON cucrteme «PeecTtp rocyapCTBeHHbIX n
MyHUUMNanbHbIX ycnyr Pecnybnvku TaTtapcTaH.

1.5. B HacTosilem PernameHTe Mcnonb3ylTecst cnegyowme TepMyHbl U onpeaeneHns:

3aBelllaHne - CoCTaBfieHHOe B COOTBETCTBUM C AEWCTBYIOLLMM 3aKOHO4ATENbCTBOM U
no onpegeneHHon dopmMe, HoTapvanbHO 3aBEpPEeHHOE MUCbMEHHOE pPacrnopsiKeHue
Bnagenbua UMyLLEeCTBa, LLeHHOCTEN, AEHEXHbIX BKNadoB O TOM, B Ybe BrageHue OofkHa
ObITb NepegaHa ero COOCTBEHHOCTb NOCNE CMEPTH;

AOBEPEHHOCTbLIO NPU3HAETCH NMUCbMEHHOE YNONTHOMOYMNE, BbldaBaeMoe OOHUM fMLIOM
apyromy nuvuy Ans  npeactaBuTenbcTBa  nepen  TpeTbumu  nvuamu.  [ucbmeHHoe
YyNOSIHOMOYME Ha COBEPLUEHME CAENKU npeacraBUTeENieM MOXeT ObiTb npeacTaBneHo
npeacTaBnsieMbiM HENOCPEACTBEHHO COOTBETCTBYIOLLIEMY TPETBLEMY NNLLY.

yoaneHHoe paboyee MecTO MHOroyHKUMOHANbHOrO LEHTpa MpeaocTaBneHns

rocyaapCTBEHHbIX U MyHULMNAMbHbLIX YCIyr — TeppuTopmanbHO 060Cco6neHHOe CTPYKTYpHOE


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

nogpasgerneHve (oduc) MHOrOOYHKLMOHASTbHOTO LueHTpa npegocTaBneHuns
rocygapCTBEHHbIX M MyHUUMMAnbHbIX  YCIyr, CO34aHHOe B CefbCKOM MoceneHun
MYHMLMNANbHOro panoHa unu B ropoackom okpyre Pecnybnukm TaTtapcTaH B COOTBETCTBMN C
nyHktom 34 [lpaBun opraHuM3aumm OeaTenbHOCTU  MHOMOMYHKUMOHANbHbBIX LIEHTPOB
npefoCTaBfieHUs  FOCYAApPCTBEHHbIX W MYHUUMNANbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBsneHnem [lpasutensctBa Poccuinckon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [MpaBun opraHusaumm [OeaTeNbHOCTU  MHOTOYHKUMOHASbHBLIX  LEHTPOB
npefoCcTaBfIEHUS rOCYAapPCTBEHHbIX U MYHULIMNANbHBIX YCITYr»;

TexHuyeckasas owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTMyeckass unu
apudmeTudeckas  owmbka nmbo  nogobHaa  owwnbka), OonylweHHas  OpraHoM,
NPeaoCTaBnSAWMM MyHULMNANbHYIO YCryry, U npuBedwlasd K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnNbLHOM YCryrn), CBEAEHUAM B JOKYMEHTax, Ha
OCHOBaHMUN KOTOPbIX BHOCUITUCb CBEAEHUS.

B HacTosuwlem PernameHTe noa 3asiBNeHMeM O MNpenoCTaBMNeHUU MyHULMNanbHON
ycrnyru (ganee - 3asiBfnieHve) NoHMMaeTcsi yCTHoe oGpalleHme.



2. CTaH,D,apT npepocTtaBlieHUA MyHVILWII'IaﬂbHOI7I ycnyru

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBaroLwmn
MYHULIMNANbHYIO YCIYry Unm
TpeGoBaHue

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CoBeplleHne HoTapuanbHbIX  OEWUCTBUN:
3aBeLaHns Unn yaoctoBepeHne 4OBEPEHHOCTU

yaooctoBepeHne

pagocTpounTenbHbI Kogekc PO;
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2.2. HammeHoBaHue
WUCMOSTHUTENbHO-
pacnopsaanTensHOro opraHa
MECTHOro camoynpaBfeHuns,
HenocpeacTBEHHO
npeaocTaBnsloLLEro
MYHULMNANbHYO ycryry

McnonHutenbHbl  komuTeT CpegHeaTblHCKOro  CENbCKOro
noceneHns ApCKOro MyHUuMNanbHOro pavioHa Pecnybnukn
TatapcTtaH

YcTas;

2.3. OnucaHne pesynbTaTa COBepLIJeHVIe HOTapualbHbIX AencTenn yoocTtoBepeHune
npenocrasrieHns MyHmumnaanoﬁ 3aBellaHnAa unn ygoctoeepeHne 1o0BepeHHOCTN.

ycnyrm OTtkas B coBepLueHnn HoTapuarbHbIX 0encTBUA

2.4. CpOK npeanocTtaBrieHnd y,D,OCTOBepeHVIe 3aBellaHnA nnn yaoocTtoBepeHne

MYHULMNANbHOM YCIyru, B TOM
yucrne ¢ y4eTom HeobxoaMmMocTu
obpalleHus B opraHusaumu,
y4yacTBYyloLLME B NpeagoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBNEHUS
npenoCcTaBfEHNss MyHMUMNANbHON
ycnyru B crnyyae, ecnu

AOBEPEHHOCTU OCYLLECTBNSIETCS B Te4eHUn ogHoro paboyero gHs,
C MOMeHTa obpaLleHus.

B cnyyae npuHATMS pelleHnst o6 oTkase B npenocTaBneHum
yCnyru B Te4eHUn natu paboumx gHen, c MoMeHTa obpalleHus.

B cnyyae npuHATUA pelueHnss o0 OTMOXEHUN COBEPLUEHUS
HOTapuanbHOro AEeNUCTBUS B TeYEeHUU nATM paboumx aOHen, ¢




BO3MOXHOCTb NMPUOCTaHOBIIEHUS
npegycMmoTpeHa
3akoHogaTtenbcTBOM Poccuinckon
depnepaumnun, Cpok Bblgauu
(HanpaBneHus) JOKYMEHTOB,
ABNAIOLNXCH pe3yrnbTaToM
npegocTaBrieHnsa MyHULMNansHON
ycnyru

MOMeHTa obpaLleHus.

MpuocTaHOBMEHME CpoKa MpPedoCTaBNEHUS MyHULMNAnbHON
ycnyrn He npeayCMOTPEHO.

Bbigaya [OKYMEHTA, SIBMSIOLLErocs pe3ynbTaTtom
MyHMUMMANbHOM YCNyrM, OCYWEeCTBNsSieTCs B [AeHb obpalleHus
3anBuTens.

HanpaBneHve  OOKymMeHTa, SBRsOLWIErocs  pesynbTaToM
MYHUUMNANbHON YCnyrM, C UCMnofib3oBaHWEM crnocoba cBsaw,
yKasaHHOro B 3asiBfieHnn (Mo noyTe Win Ha 3MeKTPOHHbIN agpec)
He NpeaycMOTPEHO

2.5. NcyepnbiBaloLwmnm nepeyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C
3aKoHoaaTeNbHbIMU UNU UHBIMUX
HOPMaTUBHbLIMW NPaBOBLIMU
aKkTaMmu Onsi npeaocTaBreHns
MYHULMNANbHOM YCNyru, a Takke
yCnyr, KOTopble ABMAKTCA
HeobxoauMbIMM N 0bA3aTenbHbIMU
Ana npeaocTaBneHns
MYHULMNAnbHbIX YCNYT,
nognexawinx npeacTaBneHnto
3aaBuUTENEM, cnocobbl Nx
nony4yeHna 3asaBUTENEM, B TOM
4yucrne B 3NeKTPOHHON dhopMme,
nopsaoK UX NpeacTaBreHus

1.Macnopt wnn gpyrMe OOKYMEHTbl, YyOOCTOBepstoLime
NMYHOCTb 3asiBUTENS.
2. YpocTtoBepsiemass [OOBEPEHHOCTb, MNpU  yOOCTOBEPEHUU

[OBEPEHHOCTMW.
JlOKyMeHTbl MpeacTaBnaAlnTCA NMUYHO

Mpukas ot 06.06.2017 Ne97




2.6. NcuepnbiBatowmm nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMN
npaBoBbIMU aKkTaMu 4115
npefocTaBfieHNUss MyHULMNANbHON
yCnyru, KoTopble HaxoaaTCcs B
pacnopsXeHUU rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpaBneHus u
noaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unu
opraHam MeCTHOro
camoynpasneHnsa opraHmsaumm u
KOTOpble 3asBUTeNb BNpase
npeacraBuTb, a Takke cnocodbl UX
nonyyeHnsa 3asiBUTENAMU, B TOM
4yucrne B 3NeKTPoHHOW dhopme,
NOpsiAOK UX NpeacTaBneHns;
rocyapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasnieHns nnbo
opraHusauus, B pacrnopsiKeHum
KOTOPbIX HAXOASATCHA AaHHbIE
OOKYMEHTBbI

Mony4atoTca B paMkax MexXBe40MCTBEHHOIO B3aMMOAENCTBUSA:
CseaeHunst 0 rocnoLunmHe.

CseoeHus, noaTeepXxgatoLime npaBo Ha NbroTbl Npu onnaTe
rocygapCcTBeHHOM MOLUSNHBI (npwn HeobxoanmMocTun
noaTBEPXAEHUS)

Mpukas ot 12.05.2017 Ne11H

2.7. icuepnbiBaowwmnm nepeveHs
OCHOBaHWN Ansi OTKasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX Ang
npefocTaBieHUs MyHULMNANbHON
ycnyru

OcHoBaHusa Ans oTkasa B NnpuemMe JOKYMEHTOB:
1) MNogaya OOKYMEHTOB HeHaAeXalUMm NULIOM;

2) HecooTBeTCTBME NpeACTaBrEHHbIX [OKYMEHTOB MNEpPeyHio
AOKYMEHTOB, YKka3aHHbIX B MyHKTe 2.5 HacToslero PernameHTa;




3)B 3adBJieHn U npunaraemblX K 3adABrI€HUHO OOKyMeHTax
MMEKTCA HEOroBOpEHHLIE ncripasJsieHun4, cepbe3Hble
noppexgeHund, He no3ponduwmne OoAHO3HAa4YHO WCTOJIKOBATb WX
cogepxaHue,

4) NpepacTaBneHMe JOKYMEHTOB B HEHaAIeXallmn opraH

2.8. NcuyepnbiBaowmm nepeyeHb
OCHOBaHW 4N NPUOCTaHOBIIEHNS
UnNn oTkasa B NpegoCcTaBieHnm
MYHULMMNANbHOW YCIyrn

OcHoBaHWsa Ans NPUOCTAHOBMNEHMS NPeaoCTaBNeHMs YCyrn He
npeaycMOTPEHbI.

OcHoBaHusa ans oTkasa:
1) CoBeplLueHMe Takoro AencTBMSt NPOTUBOPEYNT 3aKOHY.

2) OencteBne nognexuT COBEPLUEHUO OOMMKHOCTHBIM JIMLIOM
opraHa MEeCTHOro camoyrnpaBleHuss [Opyroro nocerneHna wunu
MYHULMNANBHOro panoHa

3) C npocbbo O COBEPLUEHUN HOTaApManbHOro AENCTBUS
obpatunca rpaxgaHvH, NPWU3HaHHbLIN CyLOM HeadeecnoCOOHbIM
WM OrpaHUYEeHO aeecnocobHbiM, NMOO npeacTtaBuUTENb, He
UMEIOLLIMIA HEODXOONMBIX MOSTHOMOYNIA;

4) He noctynneHue nHdopmauum o6 ynnate rocyaapCTBEHHOM
NOWSIMHBbI U HOTapuarnbHoro tapudga 4depes [oOcyLapCTBEHHYIO
NHPOPMALIMOHHYIO CUCTEMY O  FOCYAapCTBEHHbIX U
MyHMUMNanbHbIX nnaTtexax (aanee — NMC rMn);

5) 3asButenem npenctaBneHbl [OOKYMEHTbl He B MOJSIHOM
obbeme, nNMbo B NpeacTaBneHHbIX 3asBEHMM U (MNN) AOKYMEHTax
COAEPXKNTCA HeMNonHaga n (Unn) HegocToBepHas MHoOpMaLms.




2.9. MNopsapgok, pasmep u
OCHOBaHWA B3VMaHMs
rocygapCTBEHHON NOLSIMHbI Un
WHOW NnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNANsHON
ycnyru

MyHuuunansHass ycrnyra 3a COBeplUeHVWe HoTapuarbHbIX
AEeNCTBUN OKa3biBAeTCHA Ha NnaTtHon (BO3Me3HOW) OCHOBeE.
"ocypapcTBeHHas nownvHa

1) 3a ygocToBepeHWe [OBEPEHHOCTENW Ha CcoBeplueHue
caenok (cagenkn), Tpebywowmx (Tpebyowen) HoTapuanbHOM
dopMbl B COOTBETCTBMM C 3aKoHoOdaTenbCTBOM Poccuickon
®epepauunn, - 200 pybnen;

2) 3a yOoCcToBepeHue nNpounx JOBEPEHHOCTEN, TPEOyoLWMX
HOoTapuanbHoM (OPMbl B COOTBETCTBMM C 3aKOHOLATENIbCTBOM
Poccunckon ®epepaunn, - 200 pybnen;

3) 3a yOoCTOBEpPEHWE [OOBEPEHHOCTEN, BbldaBaeMbiX B
nopsgke nepenoBepusi, B CrnyyasiX, eCnn Takoe yAoCTOBEpeHue
ob6s3aTenbHO B COOTBETCTBMWN C 3aKoHogatenbcTtBoM Poccunckon
depepauunn, - 200 pybnen;

4) 3a yOoCTOBEPEHMNE 3aBELLAHNA, 3a NPUHATUE 3aKPbITOrO
3aBewaHus - 100 pybnen;

5) 3a ygocTtoBepeHMEe OOBEPEHHOCTEM Ha  MpaBo
NoNb3oBaHUA W (MNK)  PacrnopsKeHUst  UMYLLECTBOM, 3a
NCKNIOYEHNEM KMMyLLEeCTBa, MPedyCMOTPEHHOro MOAMyHKTOM 6
HaCcToSLLEero NyHKTa:

OETAM, B TOM YMCIe YCbIHOBMEHHbIM, CyNpyry, poauTensm,
NONHOPOAHbIM OpaTbaM n cectpam - 100 pybnen;

apyrmm dusunyeckum nuuam - 500 pybnen;

6) 3a
NONb30BaHUA U

yAoOCTOBEpeHMe [OOBEpPEeHHOCTeW Ha npaso
(vnn)  pacnopspkeHuMs  aBTOTPaHCNOPTHLIMU

nn.1 n.1 cr.333.24 HK P® (4actb
BTOpasi)

n.6 4.1 cr.22.1 OcHoB
3akoHopgaTtenbcTBa P® o
HoTapuaTe oT 11.02.1993 Ne
4462-1

nn.3 n.1 ct. 333.24 HK P® (4actb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpAas)
nn.15 n.1 ct. 333.24 HK PO
(4acTb BTOpAas)

nn.16 4.1 ct. 333.24 HK PO
(4actb BTOpas)

y.2 cT1.22.1 OcHoB
3akoHopgartenbctBa PP o
HoTapuaTe oT 11.02.1993 Ne
4462-1

n.1 4.1 c1.333.25 HK P® (yacTtb
BTOpas)




cpeacTeamu:

AeTaM, B TOM YnCre YCbIHOBMEHHbIM, CYNpyry, poaAnTensm,
NONHOPOAHLIM BpaTbaM 1 cecTpam - 250 pybnewn;

apyrmm dusmyeckum nuuam - 400 pybnen;

3a HoTapuarnbHble AeNCTBUS, COBEpPLUAeMble BHE NOMELLEHNS
NCMNOMHUTESTbHOIO KomuTeTa CenbCKoro nocerneHus,
rocygapCtBeHHass  NoOwWnuHa  ynnadmBaeTca B pasmepe,
yBennyeHHoM B nonTopa pasa.
HotapuaneHbin Tapudg — 200 pybnen. MHBanngam 1-2 rpynnbl

100 pybnen, norota 50 %.

B cny4yae BHeceHWA U3MeHeHU B Bbl4aHHLIN MO pesynbTaTam
npepocTaBneHns MyHULMMNanbHON ycnyru AOKYMEHT,
HanpaBfeHHbIX Ha ucnpaBneHve oWnbOoK, AONYLWEHHbIX MO BUHE
opraHa u (Mnu) JOSMKHOCTHOrO nuvua, nnarta c 3aaBuTens He
B3MMaeTcs

CtaTtbsa 8 ®egepanbHOro 3akoHa
o1 27.07.2010 N2210-$3

2.10. lNepeyeHb ycnyr, KoTopble
SABNAIOTCA HEOOX0ANUMbBIMU U
obs3aTenbHbiMK ANA
npegoCcTaBfeHNst MyHMLMNANbHON
ycnyru, B TOM YMcCrie CBEQEHUs O
AOKYMEHTE (OOKYMEHTaXx),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmMsaumsamMm, y4acTBYHLLMMN B
npegocTaBfeHMM MyHULMNANbHbIX
ycnyr

MpenoctaBneHve HeobxoaMmbix M 06A3aTENbHbLIX YCMyr He
TpebyeTca

2.11. MNopsipok, pasmep u

lMpepocTtaBneHne HeobxoauMMbix U obsa3aTenbHbIX YCAyr He




OCHOBaHMA B3MaHus nnaTtbl 3a
npegocTaBieHne ycnyr, KoTopble
ABNATCA HEOOXOANUMbBIMU U
obsizaTenbHbIMK AN
npenocTaBneHus
rocyaapCTBEHHOW yCnyrn, BKNOYas

MHpopMaLMIo O METOAMKE pacyeTa

pasmepa Takon nnatbl

TpebyeTca

2.12. MakcumanbHbIN CPOK
oXngaHus B oyepeau npu nogade
3anpoca o npeaocTaBfeHnn
MYHULUNANbHOW YCNyru, ycryru,
npenocTaBnsseMon opraHusaumven,
y4acTBYHOLLEN B NpeaoCcTaBieHnn
MYHULMNANbHOW yCNyru, n npu
nonyyeHun pesynertarta
npefocTaBfieHNa Takux ycrnyr

lMogaya 3aaBneHnsa Ha nosydeHne MyHUUMNanbHOW ycnyru npu
HanMyum oyepean - He 6onee 15 MUHYT.

Mpn nonyyeHumn pesynbTaTa NpegocTaBNeHNss MyHULUNANbLHOM
YyCNyrm MakCUMarnbHbI CPOK OXWAAHWs B o4Yepean He LOIDKEH
npeBblwaTtb 15 MUHYT

2.13. Cpok 1 nopsgok
perncTpaumm 3anpoca 3asaBuTens
O NpefocTaBneHnm
MYHULMNANbHOM YCIyru 1 YCryru,
npegocTaBiieMon opraHmsaumnen,
y4yacTBYIOLLEN B NpegoCTaBeHNN
MYHULMNANbHOM YCIyru, B TOM
4yucrne B 3NeKTPOHHON dhopme

Pernctpauuss  ocyulecTensietcs  nocrne

NIMYHOCTU U NPOBEPKUN JOKYMEHTOB

YCTaHOBJ1€HUA

2.14. TpeboBaHuMs K NOMELLEHNSAM,
B KOTOPbIX NPeaoCTaBnseTCA
MyHUUMNanbHas ycnyra, Kk 3any

lMpepocTaBneHne MyHULMNANbHOW YCyrn OCyLLEeCTBSeTCA B
30aHMax M nomMeweHusx, o6opyaoBaHHbLIX MPOTMBOMNOXAaPHOWN
CUCTEMON U CUCTEMOW MOXapOoTyLLeHus, Heobxoaumon mebenbto




oXngaHus, mectam ansi
3anosiHeHUs 3anpocoB O
npegocTaBfieHUM MyHULMNANbHON
ycnyrn, tHopMaLuMOHHbIM
cTeHgam ¢ obpasuamm nx
3anosIHEHUS N NepPeYHEM
AOKYMEHTOB, HEOBXOaUMbIX A5
npeaocTaBfiEHNS KaXKaou
MYHULMNAnNbHOW YCNyru,
pa3MeLLeHNIO N OPOPMITEHMIO
BU3yaribHOW, TEKCTOBOW U
MyrnbTUMEANNHOWN MHpopMaLmn O
nopsaake npeaocTaBneHnst Takow
ycnyru, B TOM 4ucne K
obecnevyeHnto 4OCTYNHOCTU AN
WHBanNMAoB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C dpeeparnbHbIM
3aKoHO4aTeNbCTBOM U
3akoHogaTenbcTBOM Pecnybnukm
TartapcTtaH 0 coumanbHoOW 3alunTe
MHBaNMaoB

AN 0PopMNEHNss OKYMEHTOB, MH(POPMALMOHHbIMU CTEHAAMMU.
Ob6ecneunBaeTcss BecnpenAaTCTBEHHbLIN LOCTYN WHBanNuaoB K

MecTy npefocTaBfieHUs MyHUUMNansHoM ycnyrn (yoobHbln BXoA-
BbIXOZ B NOMELLEHUSA N NepeMeLLieHre B UX npegernax).

BusyanbHasa, TekctoBas M MynbTMMeaunHas WHopmMauus o
nopsiake npefocTaBneHnss MyHULMNanbHOW ycrnyrin pasmeLlaeTcs
B YOOOHbIX ONa 3asBuTenenM mectax, B TOM 4YUCrie C Y4eToM
OrpaHU4YeHHbIX BO3MOXXHOCTEN MHBAIMAOB

2.15. lNokasaTtenn [OCTYNHOCTU W
KayecTBa MyHULMMNANbHOW YCIyru,

B TOM yucne KONNYecTBO
B3aMMOOencTBuN  3asiBUTENnss C
JOIMKHOCTHbIMU nvuuamu npwm

npeagocrtaBliEeHNN MyHMHMHaHbHOﬁ
yecnyrm 1 nx npoaoJiKUTENbHOCTD,
BO3MOXXHOCTb nosnyvyeHunsa

MokasaTensamm [AOCTYNHOCTK
MyHULMNANbHOM yCnyrn SBNstOTCS:

npeagocrtaBJiEeHUNA

pPacrnonoXeHHOCTb  MnomelleHnss  Mcnonkoma B
AOCTYMHOCTM OBLLIECTBEHHOrO TPAHCMNOoPTa;

30HE

HanMyne HeobXxoAMMOro KonmyecTBa CrneuuanmncToB, a Takke
NMOMELLEHNI, B KOTOPbIX OCYLLECTBNAETCA NPUEM OOKYMEHTOB OT




MHdOpMauunm o} xone
npefocTaBfieHNUss MyHUUMUNANbHON

ycnyrm, B TOM  uyicne C
Ncrnonb3oBaHNEM

MHOPMaLNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMMI,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nony4eHus
MYHULMNANbHOM ycnyru B
MHOTFOOYHKUMOHANbHOM  LEeHTpe
npegocTaBeHuns

rocygapCTBEHHbIX n

MyHMUMNAanNbHbIX ycnyr (B TOM
yucrne B MNoNMHOoM obbeme), B

nodom TepputopmnanbHOM
noapasgeneHun opraHa
NCNOMNHUTENBHO
pacnopsagnTenbHOro opraHa
MECTHOrO camoyrnpaBrieHusi, no
BbIGOpY 3asBuTens
(akcTeppuTOpUanbHbIN  NPUHLMN),
nocpeacTBOM 3anpoca o}
npeaocTaBneHnn HECKOMbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTOYHKUMOHAMNbHbIX  LIEHTpax
npeaocTaBneHns
rocyaapCTBEHHbIX "
MYHULMNANbHbIX yCcnyr,

npegycMmoTpeHHoro cratben 15.1

3aABUTENEN;

Hannune wucuvepnbiBawWwen uHGoOpMauum O  cnocobax,
nopsiAke M Cpokax MpedoCTaBNEeHUs MyHUUMNANbHOW YCryrn Ha
MH(POPMALMOHHBIX ~ CTEeHAaX, WH(OPMALMOHHbIX  pecypcax
http://www.arsk.tatarstan.ru B cetn «WHTepHeT», Ha EguHOM
nopTarne rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

OKa3aHue nomMmown uHBanngam B MpeoosieHUn 6apbepOB,
MeLlarLwmnx noJiy4eHno MMn yenyr HapasHe C ApyrmMmun nmuamn.

KauectBO npegocTaBneHns
XapaKTepuayeTcsl OTCYyTCTBUEM:

MYHMUMNANbHON  yCRyru

ouepepen Nnpy npveme 1 Bblaade JOKYMEHTOB 3asBUTENSAM;
HapyLUEHU CPOKOB NpeAoCTaBNeHNst MyHULMUMNANbHOWM yCnyru;

Xanob6 Ha pgenctBua  (6esgencTBne)  MyHMUMNANbHbBIX
cny>awux, NpegocTaBnaLWnX MyHULUNANbHYO YCNyry;

HEBHMMaATEIIbHOE OTHOLIEeHune
OKa3blBawwnx MyHUUUNanbHYIO

Xanob Ha HEKOPPEKTHOe,
MYHUUMNAMbHbIX  CRAyXaLlmX,
yCnyry, K 3asiBUTENSIM.

Mpn nogayve 3anpoca O nNpenoCTaBNeHUM MyHUUMMNANbLHOM
ycryrm v npu nosiydeHun pesyrnbTaTa MyHULUNanbHOW YCIyru,
npegnonaraeTcs OAHOKpATHOE B3auMMOOEWCTBME [LOSMKHOCTHOIO
nuua, NpegoCcTaBNAKLWEro MyHUUMNANbHYO YCyry, 1 3asBuUTens.
MpooomKknTeneHOCTb B3aMMoOOencTBus onpegensietca
pernameHToMm.

MHdopmauna o xoge npenocTaBfeHUs MyHUUMNanbHOM




depneparnbHoOro
(koMrneKkcHbIN 3anpoc)

3aKOHa

canTte
noprane

ycnyrm  MoxeT ObITb MonyyYyeHa 3asBuTenem
http://www.arsk.tatarstan.ru, Ha EonHom
rocyapCTBEHHbIX U MyHUUUNAanbHbIX ycnyr, B ML,

Ha

lMpepocTtaBneHne MyHULMNansHON ycnyru yepes
MHOIO(YHKLNOHANbHbIN LeHTp npegocTaBreHuns
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee — ML),
yoaneHHble paboyne mecta MOL| He ocyulecTBnsieTcs.

MyHmumnaanaﬂ ycnyra no aKCctepputopuaribHOMy npuHUuny
M B COCTaBe KOMIMJIEKCHOro 3anpoca He npeaocrtaBideTcd

2.16. NHble TpeboBaHusi, B TOM
4yucne yyuTbiBaroLne
0CODEHHOCTUN NpeaocTaBneHns
MYHULMMansHOM ycnyru rno
aKCTeppuTOopmnaribHOMy NPUHLMNY
(B cnyyae, ecnu MyHUuunansHas
ycnyra npeaocTaBrnseTca no
3KCTEeppUTOPMANbsHOMY NPUHLIAMY)
N 0COBEHHOCTM NpeoCTaBneHuns
MYHULMMansHOM ycnyru B
3NEeKTPOHHON hopme

KoHcynbTaumio 0 nopsigke nosiyYeHns MyHUUMNanbHOW YCryru
B Q3NIEKTPOHHOW (OpMEe MOXHO nonyyYnTb 4epe3 WHTepHeT-
npuemMHyto  unu  4vepesd  [lopTtan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH.

B cny4yae, ecnn 3akoHOM npegycMoTpeHa nofaya 3asiBfeHus o
npefocTaBeHn MyHUUMNANbLHOW YCIyrn B 9N1EKTPOHHOU dhopme

3agBneHne nopaetca 4epes [lopTan rocygapCTBEHHbIX U
MyHUumMnaneHblx ycnyr Pecnybnukn TatapctaH (http://uslugi.
tatar.ru/) wnun  EguHein  noptan rocy4apCTBEHHbIX U

MyHUumMnanbHbix yenyr (pyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX Npoueayp B 3NIeKTPOHHOWN dhopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHOM
ycnyru

3.1.1. NpepocTtaBneHne MyHUUMNanbHOW yCryrn BkNoYaeT B ceba crneayrowme npouenypsbi:
1) KOHCYNbTUPOBaAHWE 3aABUTENS;
2) NPUHATUE U perucTpaums 3asiBreHns;
3) nogrotoBka U Bblgaya pesynbtata MyHUUunanbHOW yCryru;
3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nNu4HO U (Mnn) no TenedoHy obpawaetca B Vcnonkom ana nonyvyeHus
KOHCYNnbTauuMi 0 nopsiake NosyvyeHUs MyHUUMNAnbHOM YCIyri.

CekpeTapb Vcnonkoma ocyLLecTBNAeT KOHCYNbTUPOBaHWE 3asiBUTENS, B TOM 4YuUcne Mo
coctaBy, (OpMe U coAepXaHuI [OOKyMEeHTauuu, Heobxoaumowm AOns  nonyyvyeHus
MYHUUMNANbHON yCcnyrM 1M npyv HeobxoOAMMOCTU OKasbiBaeT MOMOLLb B 3amnofiIHeHMM OGraHka
3asBNeHus.

lMpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLIECTBNSAeTCA B [OeHb
obpaulleHus 3asBuTens.

PesynbTaT npouenypbl: KOHCYMbTauMmM, 3aMedaHust No coctaBy, (POPME M COAEpP)KaHUto
npeacTaBneHHON JOKYMEHTaL M.

3.3. lNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3agBuTtenb NUYHO noAaeT MNUCbMEHHOE 3asiBfIEHME O COBEPLUEHUN HOTapuarbHbIX
OEeNCTBMMA MO YOOCTOBEPEHMIO 3aBellaHunM M N0  YOOCTOBEPEHUD [OOBEPEHHOCTEW, W
npeactaBnseT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTosiLwero PernameHTa B CebCKUin
NCMNOSTHUTENbHbIN KOMUTET.

3.3.2. CekpeTapb cnonkoma ocyLecTBnseT:
yCTaHOBMNEHWNE NUYHOCTU 3asBUTENS;
NpPOBEpPKY MOSTHOMOYUN 3aaBuTENS (B CryyYyae eNCTBUSA NO JOBEPEHHOCTW);

NPOBEPKY HanMUuns OOKYMEHTOB, MPEAYCMOTPEHHbIX MyHKTOM 2.5 HacTtosiwero
PernameHTa;

NpoOBEPKY COOTBETCTBUSI NPEACTaBMEHHbIX AOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHMAM
(Hapgnexawee odopmneHve Konui [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTaxX MOOYUCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HE OFOBOPEHHbIX UCMPaBrEeHNUI).



B Clniydae OTCyTCTBUA 3amMevaHui ceKpeTapb Mcnonkoma ocyLliecCTBNdeT:
npuem n pernctpaunio 3adaBrieHnA B cneynaribHOM XypHare;

Bpy4YeHune 3adBUTESTIO KOMUU 3adBIieHUA C OTMETKOM O pate npumemMa OOKYMEHTOB,
NnpUCcBOEHHOM BXoasdLleM HOMepe, Aate N BpeMeHn UCNoJIHEeHUA MyHMLLMHaﬂbHOVI yCnyru.

B clniydae Hanu4ud OCHOBaHuU ONsa OoTKas3a B npuneme AOOKYMEeHTOB, NnpeayCMOTPEHHbIX
NMYHKTOM 2.8 Hactosiwero PernameHTa, ceKkpeTapb Mcnonkoma, Be)J,yLLI,I/IIZ npmnem OOKYMEHTOB,
yBeOooOMIAeT 3adBUTENA O Haln4mnm I'IpeI'IFITCTBI/II7I Ona perncrtpaunn 3adesieHna M Bo3BpallaeT
eMy [OOKYMEHTbl C MUCbMEHHbIM obbsAcHeHnem cogepXXaHnAa BblABII€HHbIX HEeOOCTAaTKOB B
npeacTtaBsieHHbIX JOKYMEHTax.

Pe3yanaT npoueayp: nNpuHAToe o6pau1,eHme rpaxgaHmHa wmnnm BO3BpaALUEHHbIE
3adaBUTESIIO OOKYMEHTDI.

3.4. MNoaroToBka U Bblgava pesynbtata MyHUUMnansHom ycnyru

3.4.1. CekpeTapb Mcnonkoma nocrne perncrpaumm 3asaBreHns oCyLecTBSET:

NPOBEPKY CBEAEHUN, coaepKalLUMXCs B AOKYMEHTaX, NpunaraemMbiX K 3agBeHNIO;

NPOBEPKY  HanMuuMa  OCHOBaHMM ANs  oOTKasa B NpefoCTaBneHuMuM  yCrnyru,
npeayCMOTPEHHbIX MYHKTOM 2.9 HacTosiwero PernameHTa.

B cnyyae Hanuums OocHOBaHMK AONs OTKa3a B NpedoCTaBfiEHUMUM YCRyrM 3aMecTUTeSb
PYKOBOAUTESNS WCNOMHUTENBHOIO KOMUTETa M3BeLlaeT 3asdBUTENS O NpUYMHaxX oOTkasa W
OCyLLEeCTBNSAET npoueaypbl, NpeaycMOTpeHHbIe NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanumuus OoCHoOBaHUM ONS1 OTNOXEHUSI COBEPLUEHUS HOTapuanbHOro AencTBuUs
cneunanucT WUCMOSHUTENBbHOMO KOMUTETa OCYLLECTBNSET npoueaypbl, NpenyCMOTPEHHbIE
nyHKTOM 3.6 HacToswero PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHMKW Onsi OTKasa B MNpegoCcTaBNeHUn MyHULUNanbHOW
ycnyrn cneuunanuct Oprana:

npoBepsieT MpaBUibHOCTb OMNMiaTbl 3@ COBEpPLUEHUE HOoTapuasribHbIX AENCTBUKA (MyTeM
HanpaBneHnss B  9NEKTPOHHOM opMe MOCPeaCTBOM  CUCTEMbI  MEXBEAOMCTBEHHOIO
3IEKTPOHHOIO B3aUMOAENCTBMS 3anpoca O MNpefoCTaBfeHMM CBEAEHWM O TOCMOLISIMHE U
CcBeAEeHUn, NOATBEPXKAAKLNX NMPaBO Ha fbroTbl NpW onnate rocygapCTBEHHOW MOLUMMHBLI U3

PIrC «degepanbHbIi peecTp MHBaANUAOBY) U COBEpLUAET HoTapuarnbHble AeNCTBUS.

Mpouenypbl, yctaHaBnuBaemMble nyHkTammn 3.3-3.4, OCywWeCcTBMATCA B TeyeHun 15
MUHYT C MOMeHTa obpalleHus 3asBuTens.

PesynbTat npoueayp: HOoTapuanbHO yOOCTOBEPEHWE 3aBelLaHus UM yaocToBepeHue
AOBEPEHHOCTMW.

3.4.2. Cekpetapb Wcnonkoma B cnyyae npuvHATUSA peleHns o6 oTkase B
npegocTaBfieHNN YCNyrM BbIHOCUT NOCTaHoBneHne o6 oTkase B COBEpLUEHUN HOTapuarbHbIX
nencteun. lNoctaHoBEHWE HaNpaBnNsaeTCsa 3asiBUTESO MO NoyTe.

Mpouenypbl, yCTaHaBNMBaeMble HaCTOSALWMM MYyHKTOM, OCYLUECTBMSIOTCA He no3gHee
NaTU AHEN C MOMeHTa obpalleHns 3asaBuTens 3a NnpeaocTaBieHnem ycnyru.

Pesynbtat npouenyp: nocTaHoBreHMe 06 OTKa3e B COBEPLUEHUU HOTapuanbHbIX
AEeNCTBUIN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLIEHNA HOTapManbHOrO AENCTBUS

3.5.1. CekpeTapb icnonkoma MOXET OTNOXWUTb COBEPLLEHME HOTapuanbHOro AeNCTBUS B
cnyvae:



Heob6xoaMMOCTN  UCTpeboBaHWA AOMOSHUTENbHBbIX CBEAEHWA OT  (U3NYECKUX U
IOPULNYECKUX NNLL;

HanpaBreHnsi LOKYMEHTOB Ha 9KCNEPTU3Y;

HeobX0AMMOCTIN 3anpoCUTb 3aMHTEPEeCOBaHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3pPaXEHUM
NPOTMB COBEPLUEHNSA 3TUX AENCTBUMN.

Cekpetapb Wcnonkoma wm3BewaeT 3asButens o6  OTNOXEHUM  COBEPLUEHUS
HOTapuanbHOro AeNCTBMS.

Mpoueaypbl, YyCTaHaBNMBaeMble HAaCTOALMM MYHKTOM, OCYLLEeCTBAAKTCA B [€Hb
obpalleHuns 3asaBuTenst.

Pesynbtat npoueayp: wu3BeweHue 3asButensa o6  OTNOXEHWM  COBEepLUEHMS
HOTapuanbHOro AenNCTBMS.

3.5.2. CekpeTapb Mcnonkoma nocrne npuHATUS pelueHnst 06 OTNOXEHUN COBEepLUEHMS
HOTapuanbHOro AEWCTBUA FOTOBUT 3anpoc, HeobXoauMMbIM ANS NOSyYEeHUs SOMOSTHUTENbHbIX
CBeAEHWI, N HanpaBnseT B COOTBETCTBYIOLLNA OpraH Ui 3auHTEpPeCcOBaHHOMY LY.

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOSILMM MYyHKTOM, OCYLIECTBMSIOTCA He no3agHee
NATUM AHEN C MOMeHTa obpalleHns 3asBuTens.

PesynbTaT npouenyp: 3anpoc, HanpaBfeHHbI B COOTBETCTBYKOLWMIA OpraH unu
3aMHTEepPEeCcoBaHHOMY fnLly.

3.5.3. CekpeTapb UCNONHUTENBHOrO KOMUTETA NOCMEe NOCTYNNEHMS OTBETOB Ha 3arnpochl
n3BeLLaeT 3asBUTENS U NPeLoCTaBnseT yCcnyry B nopsiake, ycraHoOBNeHHOM nyHkTtamum 3.3. — 3.4
HacToswero PernameHTa.

3.6. VicnpaBneHne TexHNn4Yeckmnx owmnbok.

3.6.1. B cnyyae oOGHapyXeHWA TexXHUYeCKOM OLWNOKM B [OKYMEHTE, SBASOLIEMCS
pe3ynbTaToM MyHULUUNANbLHOM YCryru, 3assutens npeacrasnseT B Micnonkom:

3asiBrneHune 06 ncnpaBneHnn TexHn4eckon owmnbkun (npunoxerHmne Ne1t);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUMNAarbHOW YCIyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

AOKYMEHTbI, MMeloLWmMe IpUaMYeckylo  cuny, CBUAOETENbCTBYOLWME O  Hanuyum
TEXHUYECKON OLUNBKMN.

3agBneHne o6 wucnpaBneHUN TEXHUYECKON OLWMOKM B CBEOEHUSsIX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEeMCa pesynbTaTtoM MyHUUMNANbHOM YCryru, nopaeTcs 3asiBUTenem
(ynoriTHOMOYEHHbIM NpeacTaBuTeNneM) NMYHO, NGO NOYTOBLIM OTNpPaBfieHMEM (B TOM 4ucne C
NCNOSIb30BaHMEM 3JNEKTPOHHOW MOYTbI), MO0 Yepe3 efuHbI nopTan rocyAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr UM MHOMOMYHKUNOHANbHbLIN LIEHTP NpeaoCcTaBneHnst rocy4apCTBEHHbIX
N MyHULMNANbHbLIX YCNYT.

3.6.2. CekpeTapb Wcnonkoma ocyLlecTBAsSieT npuem 3asiBneHna o6 wucnpasreHun
TEXHUYECKON OLINOKU, permcTpmpyeT 3asiBfieHne C NPUNOXKEeHHbIMU JOKYMEHTaMMU.

lMpouenypa, ycTaHaBnNMBaemMas HaCTOSALWMM MYHKTOM, OCYLLUECTBNAETCA B TedeHue
OLHOrO HA C MOMEHTa perncTpaunn 3asBrieHuns.

PesynbTat npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBfieHNE.

3.6.3. Cekpetapb Wcnonkoma paccmaTpvBaeT [OOKYMEHTbl U B LENAX BHECEHUs
nUcnpasneHnn B AOKYMEHT, ABNSAOWMACA pe3ynbTaTOM YCryrn, OCYyLWeCTBNAET npouenypsbl,
npeaycMoTpeHHble MyHKTOM 3.4 HacTosdwero PernameHTa, 1 BblgaeT UCNPaBreHHbIN JOKYMEHT
3aaBuTENto (YNONHOMOYEHHOMY MPEACTaBUTES0) NMYHO NOL POCMNUCH C U3BATUEM Y 3aABUTENS
(ynonHOMOYEHHOro MpeacTaBuTEnNsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COOEPXUTCS
TexHuyeckas oLmbka.

lMpouenypa, ycTaHaBnMBaemMasi HaCTOALMUM NMYHKTOM, OCYLLECTBIISIETCA B TeYEHME Tpex
AHen nocne  obHapyXeHMs  TeXHUYeckoM owunbkn wmnn  nonyveHuss oT  nboro
3anUHTEPECOBAHHOIO NMua 3asBNeHNs 0 AONYLLEHHOW OLLnGKe.

PesynbTat npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO 4OKYMEHT.



4. NMopsaok U hopMbl KOHTPOSSA 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCryru

4.1. KoHTpornb 3a MOSIHOTOM M KayeCcTBOM MNpefoCTaBfiEHUS MyHULMNANbHOW YCryru
BKNtoYaeT B cebs BbiBfieHME W YCTpaHEeHWe HapylleHWn npaB 3aaBuTenen, nposeneHue
NpoBepoK cobnaeHns npoueadyp NpefocTaBfeHns MyHUMUMnanbHOW ycnyru, NOArOoTOBKY
pelweHnn Ha gencteus (besgencrane) JOMKHOCTHBIX NUL, OpraHa MeCTHOro caMoynpaBrieHus.

dopmamMn KOHTpONA 3a cobngeHMeM UCMNOSTHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAKTCA:

1) npoBepka UK cornacoBaHWe MNPOEKTOB  [AOKYMEHTOB MO  MNpefoCTaBrieHUto
MYHULMNansHOM ycnyru. Pe3ynbTaTtom NpoBEPKN ABNAETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAEeHUS AeNONPOM3BOACTBa;

3) npoBegeHe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSbHbLIX MNPOBEPOK cobnogeHns
npoueayp nNpeaocTtaBneHnss MyHULUNanbHOW YCIyri.

KoHTpoOnbHble NpoBepkn MOryT ObiTb MMAaHOBbIMUA (OCYLLECTBAATLCA Ha OCHOBaHUMU
nonyrogoBbIX WKW rOAOBbIX MNfaHOB paboTbl OpraHa MECTHOro0 CcamMoyrnpasrfieHusl) u
BHennaHoBbIMU. [Mpy NpoBeAeHUN NPOBEPOK MOryT paccMaTpmBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBfieHMEM MYHULUUNANbHOW YCIyrn (KOMMSIEKCHbIE NPOBEPKKU), UAN MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uenax Tekywero KOHTPOMs WMCMOMb3YyTCS CBEAEHUS, UMEIOLMECA B INIEKTPOHHOM
0ase pgaHHbIX, cnyxebHas KOppecnoHOeHUMda, YCTHas WM NUCbMEHHas WHdopMauus
CneunanucToB, OCYLIECTBASIOWMNX BbINOSIHEHME agMUHUCTPATUMBHLIX Mpouenyp, XypHanbl
y4yeTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYrne CBEAEHUS.

[nsa ocylwecTBneHns KOHTPOMA 3a COBepLleHWeM OEeWCTBUA Mpu npegocTtaBneHnmn
MYHULMNANbHOW YCNyrn MU NPUHATUM pPELLUEeHUn pykoBoauTento Mcnonkoma npeacTtaBnstoTcA
crnpaBKu O pe3ynbTaTax NpeocTaBNeHns MyHULMNANbHOM YCnyriu.

O cnyyasax M nNpuMyYMHax HapyLleHUs CPOKOB, MNOCNeAoBaTeNIbHOCTM M COoAepXXaHus
aAMWUHUCTPATUBHBIX Mpoueayp cneuvannctbl HEeMeANeHHO WHMOPMUPYIOT pyKoBOAMTENS
opraHa, NpegocTaBnfAlLWLEro MyHULMNANbHYO YCNyry, a Takke NpeanpuHUMatoT CpOYHbIE Mepbl
No YCTPaHEHMUIO HapyLleHU

4.2. TekyluMn  KOHTpPONb  3a  cobnwgeHMEM  MOCneaoBaTeNibHOCTM  OENCTBUA,
onpeaeneHHblX agMUHUCTPATUMBHBLIMK MNpouedypamMu no MNpefoCTaBNEHUI0 MyHUMUMNANbHON
yCnyru, OCYLLECTBASIETCA 3aMecTuTenemMm pykoBoautens Mcnonkoma no MHMpacTpyKTypHOMY
pa3BUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPEeaOCTaBNEHUI MyHULMNANbHON
ycnyru, a Takke cneumannuctamm otaena MHPacTPyKTYpPHOro passuTus.

4.3.MepevyeHb  OOMKHOCTHbIX  NWL,  OCYLIECTBAAWINX  TEKyLLUNn KOHTPOIb,
yCTaHaBNMBAETCA MONMIOXEHUSIMW O CTPYKTYPHbIX MNOAPa3deneHnsix opraHa MEeCTHOro
camoynpaBneHust U AOMMKHOCTHLIMU pPernaMmeHTamu.

Mo pesynbTaTaM MNpPOBEAEHHbIX MPOBEPOK B Criydae BbLISIBIIEHUS HapyLUEHWA npaBs
3a8BUTENEN BWHOBHbIE JNiMUA NPUBIIEKAIOTC K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. PykoBogntenb opraHa MECTHOro camoyrnpaBfieHusi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE ObpaLLeHWIA 3asBUTENEN.

PykoBoauntenb (3amMecTutenb PYKOBOAUTENS) CTPYKTYPHOro mnoapasgeneHns opraHa
MECTHOrO CaMOyrnpaBfieHMs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU  (uUnwn)
HeHaanexaulee BbINOMHEHNE aOMUHUCTPATMBHBIX [OEWCTBUW, YKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUa U MHble MyHMUMNanbHble CryXalune 3a peweHna n OencTBus
(6espencTBne), NpMHNMaEMble (OCYLLECTBNSIEMbIE) B XOA4E MPEOOCTaBNEHUS MYyHULMNANbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npefocTaBfieHMeM MyHMUMNANbHOW YCIYyrM CO CTOPOHbI rpaXkaaH, Ux
00beaANHEHUN N OpraHu3auuini, OCYLLECTBNAETCA MNOCPEACTBOM OTKPLITOCTU AeATENbHOCTU



opraHa MecTHOro camoyrnpaBrieHUst Npy NPeAOoCTaBNeHUN MyHULMNANbHOW YCyri, NosyyYeHus
MOMHOW, akTyanbHOW W  JOCTOBEPHOW WH(opMauuMm O nopsgke npedocTaBneHus
MYHULMNANbHON yCryrn u BO3MOXHOCTU AocyaebHoro paccmoTtpeHus obpatleHuin (kanob) B
npoLecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. AocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 06XXanoBaHUA peLleHUn U AeUCTBUN
(6be3pnencTBUA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO YChyry,
MHOrocyYHKLIMOHANbLHOro LieHTpa npeaocTaBreHnst rocyaapCcTBeHHbIX U
MyHMLUMNanbHbIX YCNYr, opraHu3auun, ykasaHHbix B yactu 1.1 ctatbu 16 ®eaepansHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke UX AOJHKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. MNonyyaTeny MyHMUMNANbLHOW YCRyrM UMEIOT NPaBo Ha obanoBaHue B 4ocyaAeGHOM
nopsioke Aenctemin (6esgencTeust) coTpyaHnkoB Mcnonkoma, y4acTByOLLMX B NPeAoCTaBieHnn
MyHUUMnansHon ycnyru, B Micnonkom nnv B CoBeT MyHUUMNANbHOro obpasoBaHus.

3asBuTenb MoXxeT 06paTUTLCA € Kanobou, B TOM YMCne B CrieayoLwmx cryvasx:

1) HapylleHMe cpoka perucTpauuM 3anpoca 3asBATENs O NpeaocTaBneHuu
MYHULMNANbLHOW YCRyru;

2) HapyLleHne cpoka NpeaoCTaBNeHNss MyHULMNANbHOW YCIyru;

3) TpeboBaHMe y 3aaBUTENS OOKYMEHTOB wnu uHGopmauum nmnbo ocyLecTBreHUs
AENCTBUA, NpeacTaBrieHne UM oCyLLeCTBEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMaTUMBHBIMU
npasoBbiMM  aktamm  Poccunckon  depepaumun, Pecnybnukm  TaTapctaH, Apckoro
MYHULMNANbHOro panoHa Ans npeocTaBfeHnsa MyHULMNanbHOM YCIyru;

4)oTkKa3 B nMpuvemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpeasyCcMOTPEHO
HOpMaTMBHbIMW MNpaBoBbiIMM akTamn Poccunckon depepauun, Pecnybnuku TatapcTaH,
ApCKOro MyHULMNanbHOro paoHa Ang npefocTaBneHnss MyHUUUnansHOW YCnyru, y 3asBuTens;

5) oTka3 B NpenoCTaBNeHMM MyHMUMMNANbHOW YCIyrn, €cnv OCHOBaHuUs OTKasa He
npenycMoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMWU WHBbIMU
HOPMaTMBHbIMM  MpaBoBbIMM akTamu Poccunckon degepauym, 3akoHaMM U UHBIMU
HOpPMaTMBHbIMX MpaBOBbIMW akTamu Pecnybnuku TaTtapcTaH, MyHMUMnanbHbIMK NPaBOBbIMA
aKTamu;

6) 3aTpeboBaHue OT 3aaBUTENSA NPWU NPeaoCTaBNEHNN MYHULMNANbLHON YCNyrn nnaTbl, He
npenycMOTPEHHON HOPMAaTMBHbLIMU NpaBoBbiMKU akTamun Poccuiickon denepaumm, Pecnybnukm
TartapctaH, ApCKOro MyHULMNAIbHOro panoHa;

7) oTka3 Wcnonkoma, OOMKHOCTHOro nuua Mcnomnkoma B MChpaBrieHUM LOMNyLEeHHbIX
orneyatok M ownbOoK B BblAaHHbIX B pes3yrbTaTe npefocTaBleHnst MyHULMMNANbHOW YCnyru
AOKyMeHTax Nbo HapyLLeHne YCTaHOBNEHHOrO CPOKa TakUX UCNpaBreHWIA;

8) HapylleHMe cpoka MNM  nopsigka  BblgayuM  OOKYMEHTOB MO pe3ynbTaTam
npenocTaBfeHns MyHUUMNansHOM YCyru;



9) NnpUocCcTaHoBIIeHNE npegocTtaBlieHUA MyHI/ILI,VII'IaJ'IbHOIZ ycnyrn, ecnm OCHOBaHUA
npuocTaHoBIIEHNA HEe NpeayCMOTPEHbI (*)eﬂ,epaﬂbelMl/l 3akOHaMn W1 NPpUHATbBIMKN B
coorBeTCcTBMUN C HAMU UHBIMWU HOPMATUBHbLIMU MPaBOBbIMU aKTaMM Poccuickon CDe/:l,epau,MM,
3akKOHaMn ¥ UHbIMKA  HOPMAaTUMBHbIMW  NPaBOBbIMA  aKTaMW PeCI'Iy6J'IVIKVI TaTapCTaH,
MYHUUUNAaNnbHbIMAU NMPaBOBbIMU aKTaMu;

10) TpeboBaHue y 3aaBuTens Npu NpeaocTaBneHu MyHULMNanbHOW YCNyrn JOKYMEHTOB
unun uHdopmMaumn, OTCyTCTBME U (UNU) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb npu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobxoAuMMbix Ans npefocTaBrieHus
MYHULMNANbHOM ycnyru, nmbo B npedocTaBneHny MyHULMNansHOW YCryrn, 3a UCKIYEeHNeM
crny4aeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHns n pgencteus (besgencteme) opraHa, nNpegocTasristoLero
MYHULMNAnNbHY YCryry, OO/MKHOCTHOrO nuua opraHa, nNpegocTaBnsiowero MyHuUmMnanbHyH
ycnyry,  MyHAUMNANbHOrO  CRyXalwlero, PyKOBOAWUTENs  oOpraHa, npeaocTaBnsAoLwero
MYHULUMNAnNbHYO ycnyry, nogaetcs B MUCbMEHHOW ¢hopme Ha OyMaXHOM HocuTene unuv B
3NEeKTPOHHON hopMme.

XKanoba wmoxeT ObITb HanpaBneHa no no4vte, 4epe3d MOL, c wucnonb3oBaHWem
WHOPMaLMOHHO-TENTEKOMMYHUKaAUMOHHON ceTn "UHTepHeT", odumuunansHoro camta ApCKoro
MyHUuMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBEHHbIX U
MyHUumMnaneHblix ycnyr Pecnybnukun Tatapctad (http://uslugi.tatar.ru/), EguHoro noptana
rocygapCTBEHHbIX WM MyHuumMnanbHbiX ycnyr (dyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPU NMNYHOM MpUEMe 3asaBUTENS.

5.3. XXanob6a, noctynuBliasa B opraH, NpegocTaBnsaoLWniA MyHULMNanNbHy ycnyry, nmbéo
BbILLECTOSILMIA OpraH (Mpu ero Hanuyuu), NoASIEXUT PacCMOTPEHUIO B TeYeHue NsTHagauaTu
pabounx OHEeM co [OHA ee peructpauum, a B cry4yae obGXxanoBaHusi oOTkasa opraHa,
NpegoCcTaBnsAWEro MyHMUMNANbHY YCnyry, B MpuemMe [AOKYMEHTOB Yy 3asBuTeNns nvbo B
MCnpaBfieHUN JOMYLEHHbIX OMevYaTok M ownbok unu B criydae obXanoBaHus HapyLleHus!
YCT@HOBIIEHHOIO CpOKa TaKWX WCMpaBreHWid - B TevyeHue nsATM paboumx OHen co OHSA ee
perucTpaumu.

5.4. YKanoba gomkHa cogepxaTb creayoLlyo nHdopmaumio:

1) HaumMeHOBaHNe oOpraHa, NpPefoCTaBMSANLWEro ycnyry, OOJMKHOCTHOro nvua opraHa,
NPeAoCTaBMAOLWEro ycnyry, WM MyHAUMNANbHOTO CIYXAaLlero, pelweHuss U LOEeNCTBUS
(6espnenicTBme) KOTOPbLIX 0BXanyrTCS;

2) hamunuio, wnms, oT4yecTBO (nNocnegHee - Mpu  HanuuuM), CBEOEHUS O MecTe
XUTENbCTBa 3asBUTENSA - (PU3NYECKOro nuvua nmbo HaMMeHOBaHWE, CBeOEHUst O MecTe
HaxoXOeHVa 3asBUTENSA - OPUAMYECKOTNO Nuua, a Takke Homep (HOMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) SNEKTPOHHOW MnouyTbl (MPU HanNUYMM) U MOYTOBLIA agpec, No
KOTOPbIM AOIMKEH OblTb HANPaBIEH OTBET 3aABUTENHO;

3) cBegeHna 06 obOxanyemblx peleHusx W gencteuax (6esgenctsum) opraxa,
npeaocTaBnALEro MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCTaBAOLWEr0 MyHULMNAMBHYIO YCYTY, U MyHULMNANbHOMO CRY>XXaLlero;



4) noBOAbl, HA OCHOBAHUWN KOTOPLIX 3asBUTESNb HE COrnaceH C pelleHneM N OeNCTBUEM
(6esgenctBnem) opraHa, npeaocTaBnAlWEro ycnyry, AOSMKHOCTHOrO fvua  opraHa,
NpeaoCTaBnAOLWEro YCnyry, UM MyHUUUNANbHOro Cry’aLlero.

5.5.K xanobe MoryT ObiTb MPUIOXEHbl KOMWM AOKYMEHTOB, MNOATBEPXKAALLMX
N3noXxeHHble B xarnobe obcToaTenbcTsa. B Takom crnyyae B kanobGe NpMBOAMTCS MepeyeHb
npunaraemMblx K HEW JOKYMEHTOB.

5.6. Mo pesynbTataMm pacCcMOTPeEHUS Xanobbl MNpUHUMAaETCA OAHO U3 crnegyrLmx
peLeHni:

1) )xanoba yaoBMneTBOPSIETCA, B TOM 4ucrne B (POpMe OTMEHbI MPUHSITOrO peLLeHus,
ncnpaBreHusl OOMyLEHHbIX ONeYaToK U OWMGOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBeHust
rocyaapCTBEHHOW YCRyrM AOKYMEHTaX, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CPencTB, B3vMaHue
KOTOPbIX He NpPedycMOTPEHO HOPMAaTMBHbLIMKM NpPaBoOBbIMM akTamu Poccuickon degepauun,
HOpMaTMBHbLIMW NPaBOBbIMWU akTamu Pecnybnvku TaTapcTaH, MyHUUMNANbHbIMKM MPABOBbLIMU
aKTamu;

2) B yOOBJ1ETBOPEHNN anobbl 0TKa3biBaeTCs.

He nosgHee gHs, cneaylollero 3a AHEM MPUHATUS PeLLeHUs], yKasaHHOro B HacTosILLEM
nyHKTe, 3asBUTEN0 B MUCbMEHHOW (DOPME U MO XXernaHu 3asiBUTENsI B 3MNEKTPOHHOW dopme
HanpaBnsieTcss MOTUBMPOBAHHbLIV OTBET O pe3yrbTaTax PpacCMOTPEHMS Kanoobbl.

5.7.B cnyyae npusHaHusa xanobbl, noanexailen yOooBNETBOPEHWUD, B OTBETE
3aABUTENIO gaeTcs MHopMauus O AEWCTBUSIX, OCYLLEeCTBRsieMblx Mcnonkomom, B Uensix
He3aMeannTeNnbHOro YCTPaHEHMS1 BbISIBIIEHHbIX HApPYLIEHU MpU OKasaHWM MyHUUMNanbHOW
ycnyrn, a TaKkke MNPUHOCATCS W3BUHEHMSI 3a [OCTaBNEHHble HeygobcTBa W yKasblBaeTcs
MHdopMaumsa O OanbHeWWnX AeUCTBUSIX, KOTOopble HeobXoauMO COBEPLUUTb 3asiBUTENO B
Lensix Nony4YeHns MyHUUMNanbHOM YCnyri.

5.8. B cnyyae npusHaHus xanobbl, He noanexailien yaooBNeTBOPEHMIO, B OTBETE
3a8BUTENIO, OAlOTCS apryMEHTUPOBAHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHSITOrO peLueHusi, a
Takke nHdopmaLms o nopsiake 06kanoBaHUs NPUHATONO peLLeHus.

5.9. B cnyyae ycTaHOBMEHWst B XO4e WNM Mo pe3ynbTataM pacCMOTPEHUs xanobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOrO MpaBOHAPYLUEHUSI UMK NPEecTynieHns LOMKHOCTHOe
nvuo, paboTHMK, HaJeneHHble MOSTHOMOYUSIMU MO PAcCMOTPEHMIO XKanob, HesameanuTensHo
HanpaBnslT UMEOLNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.

6. Oco6eHHOCTN BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencTtenmn) B
MHOro(PyHKLMOHaNbHbIX LIeHTpax NpeaoCcTaBIeHUA rocyAapCTBEHHbIX U
MYHULMUNANbHbIX yCnyr

6.1. OnncaHne nocnenoBaTenlbHOCTM OENCTBUMA NpW NPeaoCcTaBNeHUn MyHULMNAnNbHOM
ycrnyru BKntodaeT B cebsl cneayowme npoueaypbi:



1) I/IH(bOpMVIpOBaHMe 3adaBUTENA O nopAaake rpegocrasieHnA MyHVILI,VII'IaJ'IbHo% YCIyru;

2) npuHAT™ME W perncTtpaund 3adBlieHnA U OOKYMEHTOB, HeobGxoauMbIX  Ons
npenocrassieHnA MyHVILl,VIHaJ'IbHDVI YCIyru;

3) CbOpMI/IpOBaHMe M HanpasJjieHne MexXBegoMCTBEHHbIX 3alfpoCoOB B OpraHbl,
ydacteBywuwie B rnpenocraBrieHnn MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru, B TOM 4Yucrie no KOoMMniekCHoOMY
MexXxBeOMCTBEHHOMY 3anpocy;



4) npoBepka  OENUCTBUTENBHOCTM  YCUNEHHOM  KBanudukauMoHHOW  LMcpoBOM
3rIeKTPOHHOM NOAMUCU  3adABUTENS, WCMNOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

5) HanpaBreHne 3asBreHnst ¢ JOKYMeHTamu B VIcnonkom;
6) Bbldaya 3asBUTENO pesyribTaTa MyHULMNanbHOM YCryru.

6.2. MHcbopmmpoBaHue 3asBUTENsI O MOPSAKE NPedoCTaBreHUs  MyHULMNANbHOM
ycnyrm

3aasutenb BrpaBe o6patutbes B MOL nuyHO, no TenedoHy u (1nu)
3MIEKTPOHHOM MoYTe Ans  MOMyYeHUs KOHCynbTauurM O nopsgke  nosiydeHus
MYHULMNANbHOW YCNyru.

Cneuyuwanuct MOL nHdopmupyeT 3aaBuTens, B TOM Ynucne no coctasy, oopme
npeacTaBnsseMon AOKyMEHTaUUM U apyrmm Bonpocam Asis nonyvyeHuss MyHUUmMnansHOn
ycnyru u npyu HeobxoANMMOCTH OKa3biBaeT MOMOLLb B 3anosfiHeHUN 6iaHka 3asBrieHus.

3asBuTenb MOXeT MnonyyYnuTb WHMopMaumo O nopsagke npenocTaBreHus
MyHUUMNAnNbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ canmta Mol
http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBNMBaEMblE€ HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B AEHb
obpalleHns 3anBuTens.

PesynbTat npoueayp: uHopmMauuss no cocTtaBy, (opme npencraBnsemMomn
AOKyMEHTaLM1 1 gpyrum Bonpocam noslydeHnst MyHUUmnnanbHOW yCryri.

6.3. MNpuHaTtue n pernctpauus sasBneHus

6.3.1. 3aaBuUTeNb NUYHO, Yepe3 AOBEPEHHOE NULO MW B 3NEKTPOHHOW dhopMme
nogaet MNUCbMEHHOe 3asBrieHne O nMpefoCTaBleHUn MyHUUMNanbHOW ycnyrm wu
npeacraBnseT AOKYMEHTbl B COOTBETCTBUMN C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o NpeaocTaBfeHNN MyHUUMNANbHOW YCyrn B 3NEKTPOHHON chopme
HanpaBnseTca Yepes [MopTan rocygapcTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukm
TarapctaH. Pernctpauuss 3aaBneHusa, MNOCTYNUBLUErO B  3fIEKTPOHHOM  (popme,
OCYLLIECTBNAETCHA B YCTAHOBMEHHOM MOpPSAKE.

6.3.2. Cneunanuct MOL|, Begywum npuem 3asBMNEHUA, OCYLLECTBNSAET
npoueaypbl, NpeaycMoTpeHHbIe pernameHToMm paboTtsl MOLY.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLWMM [YHKTOM, OCYLIECTBASATCA B
CPOKM, YCTaAHOBMEHHbIE pernameHToM paboTtsl MOLL.

PesynbTaT npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBIieHUE.



6.4. dopmMuMpoBaHue naketa 4OKYMEHTOB
6.4.1. Cneumannct MOLl B cootBeTCTBMM C pernameHTom paboTbl MOL:

nposepsieT OENCTBUTESNbHOCTb YCUIIEHHOM KBanuUKauMOHHON LM poBomn
3IeKTPOHHOM NOAMUCU  3adABUTENS, WCMOSIb30BaHHOM NpU nodade 3asiBfieHns o
npegocTaBfieHUM MyHULMNATbHOW YCIyru;

d)opMleyeT N HanpaBlidetT MeXBeOgoOMCTBEeHHble  3allpocChbl B OpraHsbl,
ydqacteywuwime B MNpenocrtaBlieHUn MyHVILI,VII'IaJ'IbHOIZ ycnyru, B TOM Yucrne no
KOMIMJ1IEKCHOMY MeXBEOOMCTBEHHOMY 3arpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, yCTaHOBINEHHbIE perriameHToM paboTsl MOLI.

PesyanaT npoueayp: HanpasJieHHble 3anpocChbl.

6.4.2. Cneunanuct MOLl nocne nonyyeHus oTBETOB Ha 3anpockl opmupyet
naket [OOKYMEHTOB M HanpasndeT ero B licnonkom B nopsigke, YCTaHOBIIEHHOM
pernameHToMm paboTtbl ML,

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBMAKTCSA B
CPOKM, yCTAHOBMNEHHbIE pernameHToM paboTsl MOL].

PesynbTaT npoueayp: HanpaBneHHble B VICNONkoM AOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHUUMNANbHOM YCIyrn

6.5.1. Cneumnanuct MOLl npu noctynneHmn pesynbTata MyHULMNANBHOW YCNyrn
13 Mcnonkoma pernctpupyeTt ero B YCTAHOBMEHHOM Mopsiake. M3BelwaeT 3assutens
(ero npeacrtaBuTens) ¢ ucnonb3oBaHnem cnocoba CBA3W, YKa3aHHOro B 3asiBMIEHUU, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

Mpouenypbl, yCTaHaBNMBaEMble HACTOSALUMM MOAMYHKTOM, OCYLLECTBMSAOTCA B
AeHb NOCTYNNEHM JOKYMEHTOB 13 Micnonkoma.

PesynbTtaT npouedyp: W3BelleHMe 3asBuTens (ero npeacraButensl) o
pesynbTaTe NpeaoCcTaBNeHns MyHUUUNAnbHOW YCyru.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOW YCyrn

Mpouenypbl, yCTaHaBNMBaAEMble€ HACTOSALIMM MYyHKTOM, OCYLUECTBMAKOTCA B
nopsgke o4vepegHoCTU, B [AeHb MpubbITUA 3asBUTENS B CPOKW, YCTAHOBIIEHHbIE
pernameHToM paboTtbl MOLL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHUUUNanbHON yCryri.



[MpunoxeHne Ne1

Pykosogutento

McnonHMTenbHOro kommrteTa

MYHUUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

or:

3asaBneHue

00 ncnpaBreHun TeXHN4YEeCKOWN oLnNOKH

Coobuwato 06 owunbke, AOMNYLIEHHOMW MPU OKasaHWU MyHULMMAnbHOW YCIyrn

(HanmeHoBaHue ycnyru)

3anucaHo:

[MpaBunbHblE
cBedleHus:

Mpowy wucnpaBuTb  AOMYLLEHHYH  TEXHMYECKyld  owunbKy U BHECTM
COOTBETCTBYHOLUME  U3MEHEHUS1 B [OKYMEHT,  SBMSOWMIACA  pe3ynbTaTom
MYHULMNANbHOW YCNyTu.

Mpunarato cnegyoLlme AOKYMEHTbI:
1.
2.
3.

B cnyyae npuHATMS pelueHnss o6 OTKMOHeHUW 3asiBneHust 06 ucnpaBreHun
TEXHMYECKON OLWNBKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHns 3NeKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;



B BUJEe 3aBEPEHHON KONuM Ha GyMaXKHOM HOCUTEre MoYTOBbIM OTNpPaBreHneM no
agpecy:

MoaTeepxaato cBoe cornacue, a Takke corracme npeactaBnaemMoro MHOK nuua Ha
00paboTKy nepcoHasnbHbIX OaHHbIX (COOp, cUcCTeMaTU3auuio, HaKoMfeHue, XpaHeHue,
YyTOYHEHNEe (OBHOBIEHWME, U3MEHEHME), UCNONb30BaHWE, PacnpocTpaHeHue (B TOM 4ucre
nepegady), obesnuumBaHue, 6roknMpoBaHne, YHUHTOXEHE NepCcoHasnbHbIX AaHHbIX, a Takke
WHbIX OEWCTBUW, Heobxoaumbix AN 00paboTkM nepcoHanbHbIX OaHHbIX B pamMkax
NpeaocTaBneHnsa MyHUUMNansHOW ycnyru), B TOM Y1ucre B aBTOMaTU3NPOBAHHOM pexume,
BKIMHOYas MPUHATUE PeLleHU Ha UX OCHOBE OpraHoOM NPeAoCTaBNSHOWMM MyHULMMNANBHYHO
yCnyry, B Lendax npeaocTtaBneHnst MyHUUMNansHOM yCryri.

Hactosawwmm noatsepaato: cBeAeHns!, BKIMOYEHHbIE B 3asiBNieHne, OTHOCALLMECS K
MOEN NNYHOCTU W MPEACTaBMSIEMOMY MHOK ULy, a TakKe BHECEHHbIE MHOK HIXKE,
A0CTOBEpPHbI. [JOKyMEHTbI (KONn LOKYMEHTOB), NPUINOXEHHbIE K 3asIBNIEHMIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTAHOBINEHHbIM 3akoHoAaTenbcTBoM Poccuiickoin depepaummn, Ha MOMEHT
NPEACTaBMNeHUs 3asiBNIEHNS 3T [OOKYMEHTbl OeNCTBUTENbHbI U CoAaepXaT A0CTOBEPHbIe
cBeaeHus.

[ato cBoe cornacve Ha ydacTve B Onpoce Mo OLeHKe KadecTBa NpeaocTaBneHHOM
MHE MYHULIMMNAanbHOM YCIyrv no TenedoHy:

(naTa) (noanuceb) (©.1.0.)



[MpunoxeHve

(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 32 NPeAoCTaBfieHMe MyHULMNanbLHOM
YCINyru u oCcyLLeCTBIAILWMUX KOHTPOSb €€ UCMOJTHEHMUS,

Mcnonkom CpeAHeaTbIHCKOFO CeJNibCKOro nocerneHus
Apckoro MyHUuunanbHOro paﬁoua

JONKHOCTb TenedpoH INEKTPOHHbIN agpec
PykoBoguTeNb UCNOJIKOMA 88436650735 | Sat-Ars@tatar.ru
CekpeTapb 88436650735 | Sat.Ars@tatar.ru

PeKBU3UTDbI A,0/1I3KHOCTHDBIX IKL, KOHTPOIUPYIOLMX NPeaoCcTaBaAeHue
MYHULMUNANbHOM ycayru

JOoNKHOCTb TenedoH ONEeKTPOHHbIN agpec

naBa noceneHms 88436650735 | Sat-Ars@tatar.ru
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