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MOCTAHOBINEHUE KAPAP
or « 11 » aBrycta 2020r. Ne 11
06 yTBEpXAEHUK aAMUHUCTPaATUBHOIO

pernaMeHTa npeAoCTaBNeHUA MYHULMNANbLHOM
yCnyru no cBMAeTeNbCTBOBAHUK BEPHOCTU KOMUMA
AOKYMEHTOB M BbIMMCOK M3  HUX MO
UCNOMHUTENLHOMY KOMUTETy CpeaHeaTbIHCKOro
CenbCKOro nocenieHnuss ApCKoro MyHMLUMNanbHoro
pavoHa Pecnyonuku TatapctaH

B uensax peanusaumm depepanbHoro 3akoHa ot 27 wwonsa 2010 roga Ne 210-03 «06
OpraHv3auuum  NpedocTaBNEeHMA  FOCYAAPCTBEHHBIX M MyHMUMNAnNbHbIX  ycnyr»,
PYKOBOACTBYSICb nocTaHoBneHuem KabuHeta MwuHuctpos Pecnybnuku TartapcrtaH oOT
02.11.2010 Ne 880 «O6 vyreBepxaoeHun [lopsigka paspaboTkm W yTBEPXKAEHUSA
aaMUHUCTPATUBHBIX pernaMeHTos npeaocrasnexHus rocyfapCTBEHHbIX ycnyr
MCNOMHUTENbHBIMU OpraHamu rocyaapcTBeHHon Bnactu Pecnybnuku TartapctaH u o
BHECEHUN W3MEHEeHWA B oThenbHble noctaHoBneHus KabuHeta Munuctpos Pecnybnuku
TarapctaH», B COOTBETCTBAM C nocrtaHosneHvem McnonHutensHoro komuteta «O Mopsagke
paspaboTkm U  yTBEPXAEHUS aAMWHUCTPATUBHbLIX PpEernameHToB npejocTaBneHus
MyHUUMNaneHbIX  yenyr», McnonHutenbHblh  komuteT CpeaHeaTblHCKOro  CenbCcKoro
nocenexHus Apckoro MyHuuunanesHoro panoHa Pecnybnuku Tatapctan [TOCTAHOBIIAET:

1. YTBepaute AOMUHUCTPATUBHBIN pernameHT «O6 yTBepxaeHun agMUHUCTPATUBHOIO
pernameHTa npefocTaBneHnsl MyHULMNansHOW YCnyru no CBUAETENbCTBOBAHUID BEPHOCTU
KOMWIA OKYMEHTOB W BbIMUCOK U3 HUX» MO WUCTOMHUTENBHOMY KOMUTETY CpeaHeaTsIHCKOro CenbCKoro
noceneHnst ApCKoro MyHuLunansHoro paoHa Pecnybnuku TatapcTtaH, COrnacHo NpUnoXeHuto.

2. OnybnukoBaTb HacTosillee nocTtaHoBneHue Ha OdwmuymanbsHOM nopTane npaBoBOW
uHdopmaummn Pecnybnuku Tatapctan (http:pravo.tatarstan.ru) n obxapogoBath rniyTem
pasmMeLlleHuns Ha ohuumanbHOM canrte Apckoro MyHULMNanNsLHOro panoHa
(http:arsk.tatarstan.ru).

3. KoHTpOnb 3a MCNOIHEHWEM HACTOALLEro NOCTaHOBEHMA OCTaBnA 3a COOoM.

asa CpegHeaTbIHCKOTO A% )
CENbLCKOro NoceneHus: Jé%tuxéf —P.X.Batranoea



MpunoxeHwue

K MOCTaHOBJIEHUIO
McnonHnTensHOro KomurteTa
CpepnHeaTbIHCKOro CenbCcKoro
noceneHna Apckoro
MYHUUMNANbHOro pamoHa
Pecnybnukn TatapcTaH

oT «11» aBrycta 2020r. Ne11

AOQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHus MyHMLUNanbLHOM YCNyrn no cBUAETeNIbCTBOBaAHNIO BEPHOCTU KOMUN
OOKYMEHTOB M BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. HacToawmun agMMHUCTpaTUBHBIA pernaMmeHT NpegocTaBneHns MyHULMnansHom
ycnyrn (ganee — PernameHT) yCcTaHaBnMBaeT CTaHOapT M NOPSAOK NpeaocTaBneHns
MYHULMNAnNbHOM YCNyru No CBUAETENbCTBOBAHMNIO BEPHOCTM KOMUIA AOKYMEHTOB U BbIMUCOK
N3 HUX (danee — MyHMUMnNanbHasa ycnyra).

1.2. lMonyyaTenun MyHUumMnanbHOM ycrnyrn: nusnyeckme n lopuandeckue nuua (ganee -
3asiBUTEND).

1.3. MyHuuunaneHas ycnyra npefocTaBnseTcsa  WUCNONHUTENbHbIM  KOMUTETOM
CpefHeaTblHCKOro CenbCKoro rnoceneHuss ApCcKoro MyHWUMNANbHOro panoHa (Janee —
Mcnonkom).

1.3.1. Mecto HaxoxaeHue Mcnonkoma: g.HwxkHue Atbl , yn.LleHTpanbHas , 4.37.

noHeaenbHUK — naTHMua: ¢ 8.00 go 17.00;

cy660Ta, BOCKpeCEHbE: BbIXOAHbIE OHMW.

Bpems nepepbiBa 4na otabixa U NMTaHMSA yCTaHaBNMBaeTCsA nNpaBuiiamMu BHYTPEHHETO
TPYAOBOro pacnopsiaka.

CnpaBo4Hbivi TenedoH 88436650735.

[Mpoxoa No AOKyMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WMHOPMaUUOHHO-
TeNeKkOMMYyHUKaUNOHHOM ceTn «WUHTepHeT» (manee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHpopmauma o MyHMUMNAnNbHOW YyCrnyre, a Takke O MeCTe HaxoXgeHusa u
rpaduke pabotbl cnonkoma mMoxeT ObITb nony4veHa:

1) nocpeAcTBOM MH(OPMALMOHHbBIX CTEHOO0B, COAEPXallnX BU3yarnbHYK U TEKCTOBYHO
WMHOPMaLMIO O MyHULMNANbHOW YyCryre, pacnosioXeHHbIX B NoMeLleHuax Mcnonkoma, ang
paboTbl C 3aABUTENSAMMU;

2) nocpeacTtBom cetn «MHTepHeT» Ha oduumnanbHOM cante MyHUUMNAanbHOro pamoHa
(http:// www.arsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcrtaH
(http://uslugi. tatar.ru/) (aanee — PernoHanbHbIn nopTtan);



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) Ha EguHom nopTtane rocygapCTBeHHbIX YU MyHUUMnanbHbix yenyr (dyHkuun) (http://
www.gosuslugi.ru/) (qanee — EguHbIn nopTtan);

5) B cnonkowme:

npu yCTHOM 0BpaLLeHnm - IMYHO UK MO TeNeqoHY;

npyv NMCbMEHHOM (B TOM 4ncrne B hopMe 3NEKTPOHHOIro AOKyMeHTa) obpalleHnm — Ha
OyMakHOM HOocuTerne No NoyTe, B 3NEKTPOHHON hOpMe MO 3NEKTPOHHOWN NoYTe.

1.3.4. WHopmauma no Bonpocam npefoCcTaBfieHUss MyHUMUMNANbHOM  YCnyru
pasmellaeTcs cneynanuctom OTaena Ha ouymanbHOM canTe MyHUUMNAanbHOro pamoHa 1
Ha MHGOPMAaLMOHHBIX CTEHAAX B NoMeLleHuax cnonkoma gnsa paboTbl C 3asaBUTENAMM.

NHpopmauna Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmellaemas
Ha WMHAOPMAUMOHHBIX CTeHA4AaX WU Ha oduumnaribHOM canuTe MyHUMUMNanNbHOro panoHa B
WHOPMALNOHHO-TENEKOMMYHUKALUMOHHOW ceTu  «WIHTepHeT», BKNOYaeT cBedeHuss O
MyHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 nactosiwero PernameHTa.

1.4. lNepevyeHb HOPMAaTMBHbBIX MPAaBOBLIX aKTOB, Perynupylowmnx npegocrasfieHne
MYHUUMMNANbHOW ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MNPaBOBbIX aKTOB W
WUCTOYHMKOB UX oOdhunymanbHoro onybriMkoBaHud), pasMelleH Ha odumunanbHOM caunTe
MYHULMMNAnNbHOrO panoHa B MHGOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTn «NHTepHeT», B
rocyfapcTBeHHOM MHGOPMaLIMOHHON cucrteme «PeecTp rocy4apCTBEHHbIX "
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaH.

1.5. B HacTosiwem PernameHTe Ucnonb3yoTcs cnegyrowme TeEPMUHbI U onpeaeneHuns:

Konna  OOKYMEeHTa - [OOKYMEHT, [MOMHOCTbI0  BOCMNPOM3BOLAWMKA  MHOPMaLMIO
NOAMMHHUKA JOKYMEHTA M €ro BHELLUHWE NPU3HaKK, HE MEKLLMIA KOPUONYECKON CUSbI;

AOKYMEHT - MaTepuarnbHbIl HOCUTENb C 3adMKCMPOBAHHOM Ha HeM B nbon dopme
WHopMaumren B Buae TeKCTa, 3ByKO3anucu, n3obpaxeHusa u (Mnu) nx codetTaHusi, KoTopbIv
UMeeT pPeKBU3UTbI, NO3BONSAOLWME ero nOeHTUMUUNMPOBaTb, U NpeaHasHayvyeH Ans nepegadv
BO BPEMEHU 1 B NPOCTPAHCTBE B LiensiX O6LLeCTBEHHOro UCMNOMb30BaHUA N XPaHEHWS;

BbINMUCKa - BOCMpPOM3BEAEeHNe 4acTu OOKYMEeHTa, Hanpumep, Bbinucka n3 6aHKoBCKOro
cyeTa KNneHTa nokasbiBaeT COCTOSIHME cYeTa Ha onpeaeneHHyo aaTty;

yoaneHHoe paboyee MeCTO MHOrOYHKLUMOHANBLHOIO UeHTpa npefocTaBrieHus
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr — TepputopuansHO 060CO6MeHHOe CTPYKTYpHOe
nogpasgerneHuve (oduc) MHOIO(YHKLUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX W  MyHUMUMNAnbHbIX YCIyr, CO30aHHOEe B CEefbCKOM MOCeNneHun
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHu3auum LesaTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
NpefocTaBfieHNs  roCyfJapCTBEHHbIX W MyHUUMNAnbHbIX — YCIYyr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm LesaTenbHOCTU  MHOTO(PYHKUMOHANbHbIX LIEHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHBIX YCITyr»;

TexHudeckasn owunbka - owubka (onucka, onedvartka, rpamMmaTudeckas unm
apudmeTndeckas owmbka nNmMbo nogobHas  owwnbka),  AONyLWEHHass  OpraHoM,
NpefoCTaBAOWNM MyHMUMNANbHYKO YCRyry, U npuBellas K HeCOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCryru), CBe4eHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUNCb CBEAEHUS.

B Hactoswem PernameHTe noa 3adBneHMeM O nNpeaocTaBfieHUM MyHULMNANbHOWN
ycnyru (ganee - 3asiBfieHne) NOHMMaeTcsa yCTHOe obpalleHme.



http://www.gosuslugi.ru/

2. CTaH,D,apT npepocTtaBlieHUA MyHVILWII'IaanOI7I ycnyru

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npenocTaBrieHUs
MYHULMNaNbHOM YCNyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

2.1. HammeHoBaHue
MYHULMMIANbHOW YCIyrn

CBuaetenbcTBoBaHme BEPHOCTH KOMnm OOKYMEHTOB U BbINMNCOK
N3 HNUX

pagocTponTEnbHbIN
kogekc PO;

npukas MuHtocta Poccum
oT 06.06.2017 Ne97

2.2. HammeHoBaHue
WCMOSTHUTENbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoynpaBfieHus,
HenocpeacTBEHHO
npeaocTaBnsoLWEero
MYHULMNAnNbHY ycnyry

NcnonHuTenbHbIN KOMUTET CpeaHeaTbIHCKOro CENbCKOro
noceneHns  ApCKOro  MyHUUMNaAnbHOro pawmoHa  Pecnybnuvku
TatapcTtaH

YcTas;

2.3. OnncaHue pesynbTaTa
npeaocTaBneHns MyHULMNansHon
ycnyru

CoBepLueHne HoTapuarbHbIX 4ENCTBUN NO CBMAETENbCTBOBAHMIO
BEPHOCTM KOMUA AOKYMEHTOB, BbINUCOK U3 HUX.

Otkaza B  COBEepWEeHUNn  HOoTapuanbHbIX  OEUCTBMA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUIM AOKYMEHTOB, BbINMUCOK U3 HUX

MyHKT 14 npukasa
MwuHtocta Poccum ot
06.06.2017 Ne97

2.4. Cpok npefocTaBreHms
MYHULMNANbHOM YCIyru, B TOM
yucrne ¢ y4eTom HeobxoauMocCTu
obpalleHus B opraHusaumm,
y4yacTBYyloLLME B NpeaoCcTaBleHnn
MYHULMNANbHOM YCIyrn, CPOK
NPUOCTaHOBMNEHNS
npeaocTaBreHns MyHMUMnansHoOn

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUM OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLEeCTBMSIETCA B TedeHMe OOHOro 4yaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHnss o0 oOTka3e B NpeaocTaBrieHun
yCInyrn B Te4eHUnN Nt pabounx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHaTMa peweHust o6 OTNOXEHUN COBEpLUEHMS
HOTapuanbHOro AeNCTBUS B TEYEHUUN NATU pabodnx AHEN, C MOMEHTa
obpalueHus.

yCcnyru B crnyyae, ecnu lMpnoctaHoOBNEHNE CpoKa NPeaoCTaBfeHNs MyHULMNANbHOM
BO3MOXXHOCTb NPUOCTAHOBIIEHUS yCnyru He nNpeaycMOTPEHO.

npenycMoTpeHa Bbigaua AOKYMEHTA, ABNSAOLLErocs pes3ynbTaTom
3aKoHOA4ATENLCTBOM POCCUMCKOM | MyHMUMNANbHOM  yCNyrM, OCYLIECTBMASAETCA B [AeHb obpalleHus
depepaummn, Cpok Bblgaun 3aaBUTENS.

(HanpaBneHus1) OKYMEHTOB, HanpasneHune AOKYMEHTA, ABNAKOLLIEerocs pes3ynbTaToMm
ABNAIOLLMXCH pe3ynbTaToM MYHUUMNANbHOMW yCNnyr, C UWCMNONb3oBaHMEM crnocoba CBA3w,




npeaocTaBneHnst MyHULMNanbHOW
ycnyrmm

yKasaHHOro B 3asiBNeHuu (Mo noyte Wnv Ha 3NeKTPOHHbIA agpec) He
NpeaycMOTPEHO

2.5. NcuyepnbiBaoLwmim nepeyeHb
AOKYMEHTOB, HEOOXOOUMbIX B
COOTBETCTBUMU C
3aKkoHogaTenbHbIMU UNU NHbIMU
HOpPMaTMBHbIMU NMPaBOBbIMM
aKTamu Ans npegocTaBneHus
MYHULMNAnNbHOM YCNyru, a Takke
ycnyr, KOTopble SABSTCA
HeobxoanMbIMN U 0bsa3aTeNnbHbIMMU
Ans npegocTaBneHns
MYHULUMNanbHbIX YCNYT,
noanexaiunx npeacraBrneHunto
3aaBUTENEM, CNOCOOLI NX
nosnyvyeHna 3asasutenem, B TOM
yucne B ANeKTPOHHON hopMe,
nopsiAoK Ux NpeacTaBneHns

1. I'IacnopT Unn gpyrme OOoKyMeHTbl, yaoctoBepdrwwmne nMMYHOCTb
3adBUTENA.

2. ﬂ,OKyMeHTbI, npenctasrieHHble AOnd CcBUAaeTesibCTBOBaAHUA
BEPHOCTU KONMUM MNKN BLINUCOK U3 HUX, 0ObeEM KOTOPbIX MpeBbllLaeT
OAWH NNCT, OOSTKHbI ObITb npowunTbl, NPOHYMEPOBaHbl N CKpENeHbl
OTTUCKOM neyaTtn opraHnsauuun, ot KOTOpOIZ NCxXxogAaT AOKYMEHTbI.

ﬂ,OKyMeHTbI npencrasndar0TCA JIMHHO

npukas MuHiocta Poccum
oT1 06.06.2017 Ne97

2.6. VcyepnbiBaloLmm nepevyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMW aKTaMu 415
npegoCcTaBfeHNs MyHMLUMNANbHON
yCnyru, KOTopble HaxoaaTcs B
pacnopsiXeHUN rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHus u
noaBeAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unm
opraHam MeCTHOro
camoynpaBfeHus opraHm3aummn un
KOTOpble 3asBUTENb Brpase
npeacTaBuTb, a Takke cnocobbl Nx
nosnly4YeHns 3asaBUTENAMU, B TOM
4yucrne B 3NeKTPOHHON dhopMme,
nopsaoK UX NpeacTaBneHuns;

lMonyyatoTcsa B pamKax MexXBeOMCTBEHHOIO B3aMOLENCTBUS:
CBegeHnss o6 ynnate  rocygapCTBEHHOM  MOWISMHBLL WM
HOTapuanbHOro Tapudga

Mpukas degepanbHOro
KasHadencTtea oT
12.05.2017 Ne11H




FocyﬂapCTBeHHbIVI opraH, opraH
MeCTHOro camMmoyrnpaBlieHnA nn6o
opraHnsauund, B pacrnopsxxXxeHnn
KOTOPbIX HaxXxogAaATCA AaHHble
OOKYMEHTDI

2.7. NcyepnbiBaoLwmim nepeyeHb
OCHOBaHWW N4 OTKasa B npueme
AOKYMEHTOB, HE0OX0aMMbIX ANs
npegocTaBfieHnss MyHULUMNANIbHON
ycnyru

OcHoBaHusa Ong oTKasa B npueme LOKYMEHTOB:

1) Mogava OOKYMEHTOB HeHagnexallum nuuom;

2) HecootBeTcTBMEe nNpeacTaBnEHHbIX [OOKYMEHTOB MNEepeyHto
OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B MyHKTe 2.5 HacToswero
PernameHTa;

3) B 3asBneHMn u npunaraemMbix K 3asiBNEHUO [OOKyMeHTax
NMEKTCH HEOroBOPEHHbIE UCMPABIIEHUS, CEPbEe3Hble NOBPEXAeHUS,
He NOo3BONSAKLLNE OAHO3HAYHO UCTOSIKOBATb MX coaepXaHue

2.8. NcyepnbiBaloLwmnm nepeyeHb
OCHOBaHM AO1151 NPUOCTaHOBEHNSA
WUNKn oTKasa B NpeaocTaBieHnm
MYHULUNANbHOW yCnyru

OcHoBaHuA ANa NPUOCTaHOBMEHUSI NPeAOCTaBlEHNs YCryrn He
NpeayCMOTPEHbI.

OcHoBaHusa ans oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NPOTUBOPEYNT 3aKOHY.

2) [enctBne noanexuT COBEPLUEHMIO AOSMKHOCTHBIM  FIULOM
opraHa MeCTHOro camoyrnpaBslieHUsa Opyroro rnoceneHnsa wunm
MYHULMNANbHOro panoHa (MPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacneaCcTBEHHOrO MMyLLECTBa U B criydae HeobxogumocTu mep Mo
yrnpaBieHMIO NM) UM HOTapUyCOM.

3) C npocbbo O COBEPLUEHUN HOTapuarbHOro AENCTBUS
obpatunca rpaxgaHvH, NpU3HaHHbIA CyaOM HeneeCnoCObHbIM Mn
orpaHn4yeHo pgeecnocobHbiM, NGO npeacTtaBUTENb, HE MMEKLWMI
Heo6X0aNUMbIX MOSTHOMOYMNA.

4) Coenka He COOTBETCTBYET TpebOoBaHMSAM 3aKOHa;

5) 3asBuTenem npeacraBneHbl JOKYMEHTbI HE B NOSTHOM 06beMme,
nmbo B NpeacTaBneHHbIX  3asiBfieHMM U (MNK)  OOKYMEHTax
COAEepPXMTCA HenonHaa un (MnNn) HegocToBepHasa MHGOopPMaLms

2.9. MNMopsagok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHON NOLUSMHbLI U
WHOW NnaTbl, B3MMaeMon 3a
npenocTaBfieHME MyHMLUNANbHON
ycnyru

MyHuuunaneHas ycnyra 3a COBepLlUeHMEe  HOoTapuanbHbIX
AENCTBMI OKa3biBaEeTCA Ha NnaTHOM (BO3ME34HOW) OCHOBE.

"ocypapcTBeHHas nowwsvHa ynnavyvMBaeTcs B pa3Mmepe:

cBMaeTenbCTBOBaHME BEPHOCTM KOMUA JOKYMEHTOB U BbIMUCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMWA OOKYMEHTOB WS BbIMUCKU U3
HUX.

n.9 4.1 cr.22.1 OcHoB
3akoHopgaTtenbctBa PP o
HoTapuarte ot 11.02.1993




CBUAETENbCTBOBAHWE MOANNHHOCTW MOAMUCH:

Ha 3asBreHuax W ApYyrmx [OOKYMeHTax (3a WCKITIYeHnem
BGaHKOBCKMX KapTO4yeK M 3asBfeHWA O peructpauuun puanyecKkmx
nvu) - 100 pybnewu;

Ha OaHKOBCKMX KapToykax W Ha 3asiBNeHusx O perucrpauuu
IOPUANYECKOTO Nuua (C KaXkgoro nuua, Ha Kaxkaom AokymeHTe) - 200
pyonen.

3a HoTapuanbHble AOeWCTBUS, COBepLlaemMble BHE MOMeLLEeHUs
NCNONHUTESBLHOIO komuteTa CenbCKoro noceneHus,
rocyfapCTBeHHas MnowunivHa ynraynmBaeTcs B pa3Mmepe, YBEenMYeHHOM
B nonTopa pasa.

JlbroTel MO ynnaTe rocygapCcTBEHHOW MOLUMMHBLI YCTaHOBMEHbI
nyHkTamn n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHVWss U3MEHEeHUN B BblAaHHbLIA MO pe3ynbTartam
npeaocTaBnNeHns MyHUUMNANbHOW YCNyrn OOKYMEHT, HarpaBIieHHbIX
Ha ucnpasreHne ownbok, AOMYLUEHHbLIX MO BUMHE opraHa u (unu)
AOIMKHOCTHOrO Nnua, nnara c 3asgBuTens He B3MMaeTcs

Ne 4462-1

n.10 4.1 ¢1.22.1 OcHoB
3akoHopgaTtenbcTBa PP o
HoTapuaTe oT 11.02.1993
Ne 4462-1;

nn.21 n.1 ¢r.333.24 HK
P® (yacTtb BTOpas)

ctaTbsa 8 degepanbHoro
3akoHa ot 27.07.2010
Ne210-$d3

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOOXOAUMBIMU U
obs3zaTenbHbiMK AN
npegoCcTaBfeHNs MyHMLUMNANbHON
ycnyru, B TOM YMCrie CBEEHUS O
AOKYMEHTE (OOKYMEHTaXx),
BblJaBaeMoOM (BblaaBaeMbIX)
opraHmMsaumsamMm, y4acTBYHOLLMMN B
npegocTaBfeHMM MyHULUNANbHbIX
ycnyr

MpenoctaBneHve HeobxoouMbIX W 0b6A3aTEnNbHbIX YCRyr He
TpebyeTca

2.11. MNopsapok, pasmep u
OCHOBaHUS B3MMaHWs nnathbl 3a
npegocTaBfieHne ycnyr, KoTopble
ABNAIOTCA He0b6Xo4MMbIMU U
obs3aTenbHbiMK ANA
npegocTaBrieHns
rocygapCTBEHHOW YCryru, BKoYas
MHOpMaUUIo 0 MeToauKe pacyeTa
pasmepa Takown nnatbl

MpepoctaBneHve HeobGXoOMMbIX W 00A3aTenbHbIX YCAYr He
TpebyeTca




2.12. MakcnmanbHbIN CPOK
oXngaHus B ovepeau npu nogadve
3anpoca o npeaocTaBieHnn
MYHULMMANbHOW YCNYrn, YyCnyru,
npeaocTaBfisiEMON opraHM3aumnen,
y4yacTBYHOLLEN B NpeocTaBeHnm
MYHULMMNANbHOM yCnyru, n npu
nosiyyeHnn pesynbtarta
npefoCTaBfieHNs Takux ycnyr

MNModaya 3asBneHMst Ha MONyYeHue MyHULMNAnbHOW ycrnyru npu
Hanuuum ovepeam - He 6onee 15 MUHyYT.

Mpy nonyyeHun pesynbTaTa NPefoCTaBreHUs MyHULMUMNANbHON
yCrnyrm MakcuMaribHbIi CPOK OXWOAHUS B OYepean He [OOMKeH
npeBblwaTb 15 MUHYT

2.13. Cpok 1 nopsigok
permcTpauyum 3anpoca 3asiBUTens
O NpenocTaBneHnm
MYHULMMANbHOW YCNYIr N YCNyrn,
npeaocTaBfisiEMON OpraHM3aumnen,
y4acTBYHOLLEN B NpeocTaBreHnn
MYHULMNAnNbHOM yCcnyru, B TOM
yucre B ANeKTPOHHON dhopMe

PeFI/ICTpaLI,I/IFI OoCyulwlecTBnAeTCd nocrfe ycraHoBlieHUda JIM4HOCTU U
npoBepKN AOKYMEHTOB

2.14. TpeboBaHUs K NOMELLEHNAM,
B KOTOpPbIX NPeAOoCTaBNsAETCS
MyHULUMNaneHas ycnyra, K 3any
oXuaaHus, mectam ans
3anosiHeHUs 3anpocoB O
npegoCcTaBfiEHUN MyHULMNANTbHON
ycnyrn, tHopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx
3anofHEHNSA N NepeYHEM
AOKYMEHTOB, HEOBXOAUMbIX A5
npeaocTaBieHNA KaXKaon
MYHULMNAnbHOW YCNnyru,
pasmeLLeHno 1 0POPMITEHNIO
BU3yaribHOWN, TEKCTOBOW U
MyInbTUMEANNHOWN MHopMaLmn O
nopsiake NpeaoCTaBleEHNSA Takon
ycnyru, B TOM Yucne K
obGecneyeHnto JOCTYNHOCTU Ans
WHBaNMAoOB yKa3aHHbIX OO bEKTOB B

lMpepoctaBneHne MyHUMUMNANbHOW YCIyrn OCYLLEeCTBSETCA B
30aHMaX U nNoMeLleHnsax,  obopyaoBaHHbLIX NPOTMBOMOXAPHOWN
CUCTEMOW 1 CUCTEMOWN NMOXapPOTYyLIEHUs, Heobxoaumon mebenbto ons
odopMIieHNs1 AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHOAMN.

Ob6ecneunBaeTcss 0OecnpenAaTCTBEHHbLIN OOCTYN WMHBaANMAOB K
MEeCTy npefoCTaBneHnst MyHuuunanbHoW ycnyrm (yaobHbI BXon-
BbIXO, B NOMELLEHNA N NepeMeLLEHNe B NX npeaenax).

BusyanbHaqa, TekctoBad M MynbTUMeauMHaa WHgopmauma o
nopsigke npeaocTaBfieHns MyHMUMNANbHOW yCryrn pasmellaeTcs B
yooOHbIX aOna  3asiBUTENEen Mectax, B TOM YMCMEe C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMAO0B




COOTBETCTBUM C heaeparnbHbIM
3aKOHO4ATENbCTBOM U
3akoHoAaTenbCTBOM Pecny6nunkm
TaTtapcTaH o coumanbHou 3almTe
NHBaNNOOB

2.15. NokasaTenu [JOCTYMHOCTU WM
KayecTBa MyHUUUNANbLHOW YyCnyru,

B TOM yucne KOJNIN4YecTBO
B3aMMOOENCTBUMA  3aaABUTENS C
JOJTKHOCTHbIMU niuamm npwu

npenocrasiieHnn MyHI/ILl,I/II'IaJ'IbHOIZ
ycnyrm n nx npoaoJiuKMUTENbHOCTD,

BO3MOXHOCTb noslyyeHus
nHopmauymm o] xone
npefoCTaBfieHNUs MyHULMNANbHON
ycnyru, B TOM 4ucne ¢C
NCMNoJSIb30BaHNEM

MH(OPMaLMOHHO-

KOMMYHUKALIMOHHbLIX  TEXHOMNOIMUN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb noslydeHus
MYHULMNANbLHOW ycnyru B
MHOTOQOYHKLMOHANIbHOM  LieHTpe
npegocTassieHnsd

rocyapCTBEHHbIX n
MyHUUMNAnbHbIX ycriyr (B ToM

yucrne B MNoNHoM obbeme), B

[MokasaTtensamun AOOCTYMHOCTM NPeaoCTaBfiEHUsT MYHULMMNANbHON
ycnyru aBna0TCS:

pacrnonoXeHHOCTb NoMeLLeHna Mcnonkoma B 30He OCTYMHOCTU
00LLEeCTBEHHOrO TpaHCNopTa;

Hanuyme HeobxoAMMOro KOnM4yecTBa CrneuuanucTtoB, a Takke
NOMELEHNA, B KOTOPbIX OCYLLECTBASETCA MNpUEeM [AOKYMEHTOB OT
3asaBUTENEN;

Hanuune mcuyepnbiBaroLen nHopmauumn o cnocobax, nopsake m
cpokax npegocTaBreHus MyHMLUMNanbHON yCnyru Ha
MHPOPMALIMOHHBIX CTeHAax, WH(OPMaUMOHHLIX pecypcax http://

www.arsk.tatar.ru B cetn «WHTepHeTy,
rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCIYT;

OoKasaHuMe TMnoMoWM WHBanNuaam B MnpeogoneHn 6Gapbepos,
MeLLaLLMX NOMYyYEHNIO UMW YCINYT HAapaBHE C APYrMMUX nLamu.

KavecTtBO npenocTaBneHus MyHMLMMNANbHON yCnyru
XapakTepuayeTcst OTCyTCTBUEM:

oyepenen npu NnpuemMe 1 Bblgade AOKYMEHTOB 3asBUTENSAM;

HapyLIEeHNIA CPOKOB NPeaO0CTaBNEHNS MyHULMNANbHOW YCNYTu;

Xanob Ha gencteus (6e3genctene) MyHUMUMNAnbHbIX CryXalmx,
NPeAoCTaBNAOLWNX MYyHULMNANbHYIO YCIyry;

Xanob Ha HEeKOppPeKTHoe, HeBHUMaTeNnbHOe  OTHOLIEeHue
MYHMUMNANbHbIX CAYXaLUMX, OKasblBaKOLWMX MyHULUMNANbHYO YCRyry,

Ha EgumHom noptane

nobom TeppuUTOpUanNbHOM | K 3asiBUTENSAM.

nogpasgeneHum opraHa Mpn nogaye 3anpoca o0 NpegocTaBfieHNN MyHULUNANbHOW yCryrn
NCNOJSTHUTENbHO M Npu  NOslydeHUn  pesynbTaTa  MyHUUUNANbHOW  yCnyru,
pacnopsaguTenibHOro opraHa|npegnonaraeTcs OAHOKpaTHOE B3aUMOAEWCTBME  LOMMKHOCTHOrO
MECTHOro camoyrnpaBrieHus, no|nuua, NpPegoCTaBMAWEro MyHUUMNANbHYIO YCryry, uU 3adBuTens.
BbIGOpYy 3aasutens | MpoaomkuTeNbHOCTb B3aUMOAENCTBUS ONpeaensaeTca pernaMmeHToMm.
(aKcTEppUTOPMAnbHbLIN - NPUHLMN), NHdopmauna o xoge npegocTaBrneHns MyHUUMNANbHOW yCnyru
nocpeacTsom 3anpoca o[moxeT ObITb nofnyyeHa 3asBUTENEM Ha caunTe http://
npegocTaBeHUN Heckomnbkux | www.arsk.tatar.ru, Ha EguHOM nopTtane rocygapCTBEHHbIX U



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTFOYHKUMOHArbHbIX  LieHTpax
npegocTasBrieHns

rocyapCTBEHHbIX 7
MYHULMNANbHbIX ycrnyr,

npegycMoTpeHHoro cratben 15.1
degepanbHoro 3aKoHa
(KOMMMEKCHbIN 3anpoc)

MyHUUMNanbHbIX yenyr, B MOLL.

lMpepocTtaBneHve MyHULMMNANbHON ycnyru yepes
MHOIO(YHKLMOHArNbHbLIN LEHTP NpefoCTaBieHns rocyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MoLl), yaaneHHble paboyne mecTa
Mo®L| He ocywecTBnseTcs.

MyHuuunansHas ycnyra no aKkctepputopuanbHOMY NPUHLUNY U B
cocTaBe KOMIMIEKCHOro 3anpoca He NpefocTaBnseTcs

2.16. NHble TpeboBaHusl, B TOM
yucne yyuTbiBaroLmne
0COBEeHHOCTN NpeaocTaBneHns
MYHULMMNANbHOM yCnyrm no
aKCTeppuUTOpMnaribHOMy NPUHLMNY
(B cnyyae, ecnv MyHuuunanbHas
ycnyra npeaocTaBnsieTcs no
3KCTEeppUTOPMAnNbHOMY NPUHLIMY)
1N 0COBEHHOCTM NpefoCTaBneHus
MYHULMNANbHOW YCnyru B
ANeKTPOHHOW cbopme

KoHcynbTaumio 0 nopsgke NonyyvyeHus MyHULMNanbLHOW ycnyru B
9NEKTPOHHON POPME MOXHO MNOSy4nUTb Yepe3 UNHTepHeT-NMpUeMHYo
unu 4epes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr
Pecnybnukn TatapcTaH.

Mpn npegocTaBneHMN MyHULMNANBHOW YCIYIM B 3SIEKTPOHHOM
BMae 3asiBUTENb Bnpase:

a) NoNyyYnTb MHOpMaLMIO O NOPSLKE N CPOKax NpeaocTaBneHus
MyHMUMMNANbHOW yCnyru, pasmeLleHHyo Ha EguHom noptane nnu Ha
PernoHaneHom noprane;

0) nogaTb 3asBfieHne 0 NPeaoCTaBNEeHNN MyHULMMNANbHON YCNyru
B (popme 3MEeKTPOHHOro OOKyMEHTa C MCMNofb3oBaHUeM «JlnyHoro
kabnHeta» PernmoHanbHOro noprtana mMOCPeACTBOM 3arnofHEHUS
9I1IEKTPOHHOM (POPMbI 3aSBMEHUS.

Mpwn HanpasneHum AOKYMEHTOB, HeobxoaumbIX AN
NpefoCTaBNeHNs  MyHUUMManbHOW  yCrnyrM C  MCMOMb30BaHWEM
«JlnyHoro kabuHeTa» PernoHanbHOro noprtana, WCNonb3yeTcs

yCuUreHHas KeanuduuupoBaHHas 3MeKTPOHHas MoAnuchb. 3asButenb
BrpaBe MCMNofb30BaTb NPOCTYK 3MEKTPOHHYK MOAMUCHL B Chy4vasx,
npeaycMOTPEHHbIX MocTaHoBneHnem [lpaButenbctesa Poccuickon
depepaumm ot 25.06.2012 Ne 634;

B) NONy4nuTb CBEAEHWS O XOAE BbINOMHEHUSA 3asiBIIEHUA O
NpeaoCTaBNEHNN MyHULMNANBbHON YCyri, NOAAHHbBIX B 9fIEKTPOHHOM
opwme;

r) OCYLLECTBUTb OLEHKY KayecTBa npeaocTaBneHns
MyHUUMNaneHOW ycnyru nocpeacTsom PermoHansHoro noprana;

A) Nony4nTb pes3ynbTaT NpefoCTaBneHns MyHULUUNANbHOW yCryrm
B popme 31IEeKTPOHHOro AOKYMEHTA;




e) nogatb Xanoby Ha peweHve n pencteue (6esgencrtsue)
OTgena, a Takke ero AOMKHOCTHbIX NUL, MyHULMMANbHbIX CRyXaLumx
nocpeacTBoM  oduuManbHOrO camTa  MyHMLMNANbHOrO  panoHa,
PervonansHoro noprana, noptana dgeaepansHOM rocyaapCTBEHHON

MHGOPMaLMOHHON CUCTEMBbI, obecneynBaloLLeN npouecc
pocynebHoro (BHecyaebHoro) obanoBaHus pelleHuin U OencTBUN
(6esgencTtaus), COBEpPLUEHHbIX npwu npegocTaBneHnn

rOCyAapCTBEHHbIX n MyHULMNAnbHbIX ycnyr opraHamu,
NpeaoCTaBnSAWNMA FOCYAapCTBEHHbIE U MyHULUMUMNANbHbIE YCIyr,
NX OOSMKHOCTHBIMM NULAMU, rOCYAaPCTBEHHBIMM U MyHMUMMNANbHbLIMA
crnyxatummm.




3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHve nocrnegoBaTenbHOCTU OEACTBUN NpU NpefoCcTaBfieHUM MyHUUMNANbLHON
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANBHOMW YCRyrn BKNOYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpaumns 3asBrieHus;

3) nogroToBka 1 Bblgaya pesynbtata MyHUUMNanbHOM yCnyru;

3.2. OkasaHue KOHCybTaluumn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) nNo TenedoHy obpallaetcsa B icnoskom Ansi NonyyYyeHus
KOHCYNnbTauuMi 0 nopsiake NoslyvyeHnUs MyHUUMNansHOM YCIyri.

3amectutens pykoBoautens Kcnonkoma (cekpeTapb), OTBeYalLWMiA 3a COBEpPLUEHUE
HOTapuanbHbiX OEWCTBUN (Qanee — 3amecTuTenb pykoBoauTens Mcnonkoma (cekpetapb),
OCYLLECTBNSAET KOHCYSNIbTUPOBaHWE 3asiBUTENS, B TOM YMCIe N0 cocTaBy, POPME U CoaepKaHuto
AOKyMeHTaLumMn, HeobxoanMon Ansi NofyyYeHUs MyHUUMNAanNsHOW yCryrm u npu Heob6xoanmMocTu
oKasblBaeT NOMOLLb B 3anosiHeHUn BriaHka 3asiBneHus.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOALWMM MYHKTOM, OCYLEeCTBNAeTcs B [eHb
obpaulleHus 3asBuTens.

PesynbTat npouenypbl: KOHCYNbTaumMu, 3amedyaHus no coctasy, POPME U COAEPXaHUI0
npeacTaBfieHHON JOKYMEHTaLuWW.

3.3. lNpuHaATNE N perncTpauuns 3asaBrneHnd

3.3.1. 3aaBuTenb NNYHO, Yepes3 AOBEPEHHOE NULO NoAaeT NMCbMEHHOe Nnbo B
3NEKTPOHHON hopMe 3asdBneHne 0 NpeaocTaBneHnn MyHULMNanNsHOW ycnyru n npeacrasnseT
AOKYMEHTbI B COOTBETCTBUWN C NYHKTOM 2.5 HacToswero PernameHTta B Micnosikom.

Mpn nocTynneHun 3asiBNeHUss B 3NEKTPOHHOM dopme [ormkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpUeM 3asaBreHu:

a) obecnednBaeT  perucTpaumilo  3asBfieHUS B CUCTEME  ONIEKTPOHHOrO
AOKyMeHToobopoTa, Npu 3TOM 3asBfEHUIO NpUcBanBaloTCca cTatycbl «[TpUHATO BELOMCTBOM»
unn «B obpaboTkey, 4To oTpaxaeTcs B «JIn4HOM KabuHeTe» PernoHanbHOro noprana;

0) npoBepsieT cobniogeHne YCrnoBUA OEWCTBUTENIbHOCTUM  3NEKTPOHHOW MOAMNUCH,
nocpencTsoMm obpalleHna Kk EguHomy noptany (B criyyae, ecnu 3asiBuTenemMm npeacrasreHbl
9NEeKTPOHHble  00pa3bl  [JOKYMEHTOB, MNOAMNWCAHHbIE  YCUIIEHHOW  KBanuuumpoBaHHOW
3MEKTPOHHOM NOANUCHIO).

B cny4ae ecnu B pesynbtaTte NpoOBEPKN YCUINEHHOWN KBANUMPULMPOBAHHON 3N1EKTPOHHON
noanncu He BbISIBNEHO HecobntogeHne ycrioBun ee AeUCTBUTENbHOCTU, OOSPKHOCTHOE nnLOo
Otpena HanpaBnseT 3asBUTENIO yKa3aHHbIM B 3asiBNIEHMM CNOCOOOM He nosgHee pabodero
OHA, cnegylowero 3a AHeM NOCTynneHusa 3aasneHns B OTaen, yBeAOMMEHNEe O NOCTYNSeHUN
3as8BNeHNd, coaepXallee BXOAALWMNA PErnCTpaunoHHbI HOMEp 3asBNeHud, OaTy nonyyYeHus
3as8BNeHNd, nepevyeHb HauMeHoBaHWA hansoB, NPEeACTaBEHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyYeHnsa pesynbrtata MyHULMNAIbLHOM YCRyru.

B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUNEHHOW KBANUPULNPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIIEHO HecobnaeHne YCrnoBUM ee OeNCTBUTENbHOCTWU, OOSDKHOCTHOE NnLo
Otpena:



npuvHMMaeT pelleHve o6 oTkase B npueme OOKYMEHTOB, MOCTYMUBLUMX B 3NEKTPOHHOW
opme;

HanpaBnsAeT 3asBUTENI0 YBeAOMIIEHNE O NPUHATOM PEeLUeHUU B 3MEeKTPOHHOW hopme C
ykasaHuem nyHktoB cTtatb 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «O6
9NEKTPOHHOW MoANMCU», KOTOPble MOCAYXWUMW OCHOBaHMEM [ANfs ero npuHATUA. Takoe
yBe4OMMeHne MOANUCLIBAETCA YCUIMEHHOW KBanMUUUPOBAHHOW 3MEKTPOHHON MOAMUCHIO
porkHocTHoro nuua OTaena, permcTpupyeTcs B CUCTEME 3NEKTPOHHOIo AOKYMeHToo6opoTa m
HanpaBnsaeTcs cnocobamu, ykasaHHbiIMM B nyHkTe 9 [lpaBun MCnonb3oBaHWUS YCUNEHHOM
KBanMUUMPOBAHHOMW  9MEKTPOHHOW  nmoanucu  npu  obpalleHun  3a  nosnyyeHuem
rocyfapCTBEHHbIX U MyHUUUNAMbHbIX YCIyr, YTBEPXAEHHbIX NocTaHoBreHneMm [paButenscTBa
Poccuinckon ®egepaunn ot 25.08.2012 Ne 852.

3.3.2. 3amecTtutens pykosoauTtens McnonkomMa (cekpeTapb) OCyLLEeCTBSET:

yCTaHOBIIEHWNE NINYHOCTU 3aaBUTENS;

NPOBEPKY MOSTHOMOYMI 3aaBuTens (B cryvyae 4ENCTBUS NO AOBEPEHHOCTW);

NMPOBEPKY Hamnuunsi [OOKYMEHTOB, MpedyCMOTPEHHbIX MyHKTOM 2.5 HacTosLwero
PernameHTa;

NMPOBEPKY COOTBETCTBUS NpeACTaBfieHHbIX OOKYMEHTOB YCTaHOBIIEHHbIM TpebGoBaHUAM
(Hagnexawiee o0dQOpMNEHNE KOMUMA [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MO4YUCTOK,
MPUNUCOK, 3a4EPKHYTbIX CMOB U MHbIX HE OFOBOPEHHbLIX UCNPaBreHnn).

B cnyyae otcyTcTBMSI 3aMevaHuin 3amMecTuTenb pykoBoautenst Micnonkoma (cekpeTtapb)
OCyLLEeCTBNAET:

NpVYeM 1 perncTpaumio 3asiBfieHus B cneunanbHOM XypHarne;

BpYYEHME 3asBUTENIO KOMUM 3asiBIEHUS C OTMETKOW O JaTe npuvemMa LOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepe, AaTe U BpEMEHU UCMOSTHEHNS MyHULMNANbHOW YCIYTW.

B cnyyae Hanuuua ocHoBaHWi ANs OTka3a B Npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKToMm 2.8 Hactodwero PernameHta, cneyvanuct, Begywmn npuemM [JOKYMEHTOB,
yBejoMrnseT 3asaBUTENs O HaNM4uu NPenaTCTBUA ANA pernctpauun 3asBrneHus 1 Bo3Bpaliaet
eMy [OKYMEHTbl C MUCbMEHHbIM OOBACHEHMEM COAEPXaHWS BbIABNEHHbIX HeOOCTaTKOB B
npeacTaBrieHHbIX JOKYMEHTaXx.

PesynbTaT npoueayp: NpUHATOE U 3aperncTpupoBaHHoe 3asiBNeHne nnn Bo3BpalleHHble
3aABUTESIO JOKYMEHTbI.

3.4. lNogroToBka 1 Bblgava pesyribTata MyHULMNANTbHOW YCIyru

3.4.1. 3amectutenb pykoBoauTena Mcnonkoma (cekpeTapb) Mocne perncrpaumm
3asBMNeHNs OCyLLecTBNseT:

NpoBEpPKY CBeAEHUI, CoaepKalLMXCca B JOKYMEHTaX, npunaraeMblX K 3asBreHuto;

NPOBEPKY  HanuMyunma  OCHOBaHMM Ons  OTKasa B  NpedocTaBfieHun  YCryru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHW ONs1 OTKasa B NpefoCTaBfieHUM YCNyrM 3amecTuTerb
pykoBoautensa Wcnonkoma (CekpeTapb) Wu3BeWaeT 3asBUTENd O MpuUYMHAX oOTkasa M|
OCyLLleCTBNAET npoueaypsbl, NpeaycMoTpeHHble NyHKToM 3.5 HacToswero PernameHTa.

B cnyyae Hanuunsi oCHoBaHWI ONS1 OTMOXEHUS COBEPLUEHUS HOTapuanbHOro AencTBus
3amectutenb  pykoBoautensa  Mcnomnkoma  (CekpeTapb)  OCyLLeCTBNSeT  npoueaypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cny4yae oTCcyTCTBMSI OCHOBaHMM AN OTKasa B NPegoCTaBfEHUU MyHULMNanbHOM
yCrnyru cneumnanuct:

npoBepsieT NPaBUibHOCTb OMNMaThl 32 COBEPLUEHNE HOTapuarbHbIX AENCTBUN;

CNnYyaeT KOMuo JOKYMEHTA UMK BbIMUCKY M3 HEro C NOAMNHHUKOM OOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN OKYMEHTA;

CTaBuUT NOAMUCb, OTTUCK MNeyvyaTU WUCMOSNHUTENbHOTO KOMWUTETa MOCENEHNa C
n3obpaxeHnem rocygapcteeHHoro repba Poccurckon ®egepaunu;



perucTpupyeTt COBeEpLUEHHOe HoTapuarbHoe Le/CTBMEe B peecTpe ANs perncrpauuu
HOTapuanbHbIX OENCTBUN,

BO3BpalLlaeT 3aBepeHHbIe JOKYMEHTbI 3asBUTENIO.

Mpouenypsbl, YycTaHaBnuBaemble nyHktamm 3.3 -3.4 Hactoswero PernameHTa,
OCYLLEeCTBNATCA B TedeHne 15 MUHYT C MOMEHTa perucrpaumm 3asiBrieHus.

PesynbTat npouenyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUN JOKYMEHTOB WS BbIMUCKH,
nepegaHHble 3a89BUTENIO.

3.4.2. 3amectutenb pykosoauTens Kcnonkoma (cekpeTapb) B Ccriydae nNpUHATUSA
peweHns o6 oTkase B NpefocTaBfeHUM YCIyrm BbIHOCUT MOCTaHoBneHve o6 oTkase B
COBepLUEHNN HOTapuarnbHbIX A4eNcTBUIA. [locTaHOBNEHWE HanpaBnaeTcsa 3aaBUTENIO MO noyTe.

Mpn BblGOpe 3asBuTens cnocoba nonydYeHUa pesynbTata B 3NEKTPOHHOM Buae
HanpaBnseT 3asaBUTEN0 pes3ynbTaT MyHUUMNanNbHOW YyCryrm B (opMe  3MEKTPOHHOro
AOKyMeHTA.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSWMM MYHKTOM, OCYLLECTBASIOTCA He no3gHee
NATN OHEN C MOMEHTa obpalleHna 3aaBuUTens 3a NpegoCcTaBeHneM YCnyru.

Pesynbtat npoueayp: nocTaHoBrieHMe 06 OTkasze B COBEpPLIEHUU HOTapuarnbHbIX
AENCTBUI, HanpaBfieHHoEe 3asBUTENIO.

3.5. OTnoxeHne coBepLleHns HoTapuanbHOro AencTBUS

3.5.1. Bamectutenb pykoBoautens Mcnonkoma (CekpeTapb) MOXET OTNOXMWTb
coBepLUEHE HOTapuanbHOro AeNCTBUA B Criy4vae:

HeobxoaMMoOCTN UCTpeboBaHWA AOMONHUTENbHBLIX CBEAEHWA OT  (PM3MYeckux wu
topUaMYECKUX NNLL;

HanpaBneHus JOKYMEHTOB Ha 9KCMepTU3y;

HeobXxoAMMOCTHN 3anpoCUTb 3auHTepPecoBaHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3PaXXeHUM
NPOTUB COBEPLUEHNSA ITUX OENCTBUN.

3amectutens pykosBoautenss Kcnomnkoma (cekpeTapb) wu3BellaeT 3aaButens o6
OTITIOXXEHMM COBEPLUEHNSA HOTapuaribHOro AenNCTBUS.

Mpouenypsbl, YyCTaHaBnMBaeMble HacCTOALWMM MYHKTOM, OCYLLECTBAITCA B [eHb
obpalleHuns 3aaBuTens.

Pesynbtatr npoueayp: wu3BeweHue 3asButensa o6  OTNOXEHWM  COBepLUeHUS
HOTapuanbHOro AeNCTBUA.

3.5.2. 3amecTtutens pykoBogutensa Mcnonkoma (cekpeTapb) Nocne MpUHATUS peLleHns
06 OTNOXEHMM COBEepLUEeHUs HOoTapuanbHOro OeNCTBUSA FOTOBUT 3anpoc, Heobxoaumbin Onis
NnonyyYyeHnsa [OOMNOMHUTENbHbIX CBEAEHWA, W HanpasnseT B COOTBETCTBYIOLWMA OpraH Wunu
3auHTepecoBaHHOMY nuLly.

lMpouenypsbl, yCTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASOTCA He nosgHee
NATU AHEN C MOMeHTa obpalleHus 3asaBuTens.

PesynbTatr npoueayp: 3anpoc, HanpaBfieHHbIW B COOTBETCTBYHOLIMKA OpraH unu
3auHTepecoBaHHOMY nuLly.

3.5.3. 3amectutenb pykoBoauTenss Wcnonkoma (cekpeTapb) nocrne MnoCcTynneHus
OTBETOB Ha 3anpocbl W3BeLlaeT 3asBUTeNns W npegoctaBnseT Yycnyry B NOpsake,
yCTaHOBMEHHOM nyHkTamu 3.3. — 3.4 HacToswwero PernameHTa.

3.6. VicnpaBneHne TEXHNYECKNX OLLNOOK.

3.6.1. B cnyyae oOGHapyXeHUA TEeXHMYECKOW OLWNOKN B [OOKYMEHTE, SIBMSIOLLEMCS
pe3ynbTaToM MyHULMNANbHOW yCryru, 3asBuTenb npeacTtaBnseT B VICNONkoMm:

3asaBrieHne 06 ucnpaBneHun TexXHNYeckom owmbku (npunoxeHue Net);

AOKYMEHT, BbIJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnbHOW YCryrn, B KOTOPOM
COAEPXUTCHA TEXHMYECKas oLmnbKa;

AOKYMEHTbI, UMelLlne PUANYECKYI0 CuUIy, CBUOETENbCTBYOWME O  Hanuyuu
TEXHUYECKON OLLUNBKMN.



3asBneHne 06 wuCnpaBfeHUN TEXHUYECKON OWKNOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABNAILWEMCA pe3ynbTaTtoM MYyHUUMNAnNbHOM YCIyru, MogaeTcs 3asiBUTENEM
(ynonHomMo4eHHbIM NpeacTaBuTenem) fiMYHO, MO0 NOYTOBLIM OTNpaBfeHneM (B TOM 4ucne ¢
NCNONb30BaHMEM 3JNEKTPOHHOW MOYTbI), MO0 Yepe3 efuHbI nopTan roCyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT UM MHOMOMYHKLUNOHANbHbLIN LLEHTP NpeaoCTaBneHnst rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.6.2. 3amectutenb pykoBoauTens Mcnomnkoma ocywecTtBnseT npuemMm 3aasneHus ob
UCNpaBnNeHUN  TEXHUYECKOM  OWNOKM, perncTtpupyet 3asBrneHMe C  NPUIIOXEHHbIMK
AOKYMEHTaMMU.

Mpoueaypa, ycTaHaBnNMBaemasi HaCTOSLWMM MYHKTOM, OCYLLECTBNAETCS B TeyeHue
OAHOro AHS1 C MOMEHTA perncTpaunmn 3asasrneHus.

PesynbTat npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHoOe 3asiBfieHne.

3.6.3. 3amecTtuTtenb pykosoautensa Kcnonkoma paccmaTpuBaeT OOKYMEHTbl U B LiENsX
BHECEHUS UCMpaBfieHUA B [OKYMEHT, SABASKOWMACA pes3ynbTaToOM YCIyrn, ocyllecTBnseT
npoueaypbl, nNpeaycMoTpeHHble nyHkToM 3.4 Hactoswero PernameHta, v Bblgaet
UCMpaBfeHHbIn  OOKYMEHT 3aaBuTento (YNofIHOMOYEHHOMY MpPeacTaBUTENO) JIMYHO MOA
pPOCMUCb C N3bATMEM Yy 3aaBUTENS (YNONTHOMOYEHHOIO NpeacTaBUTENs) OpUrMHana AOKYMEHTa,
B KOTOPOM COAEPXKUTCS TEXHMYECKasn owmnbka

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNSAETCS B TeYEeHue Tpex
AHen nocne  OBHapyXeHus  TexXHUYeckorm owunbkn wunuM  nonyydeHuss ot nwboro
3aMHTEPECOBAHHOrO Nnua 3asBeHnst O A0NYyLEeHHOM owwmnbkKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO 4OKYMEHT.

4. Mopsnok u hopMbl KOHTPONA 3a NpeaocTaBeHUeM MyHULUNANbLHON yCnyru

4.1. KOHTpOonb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBfieHUs MyHUUMMNANbLHOW YCIyru
BKMOYaeT B cebs BbIABNEHWE U YCTpaHeHWe HapylleHuh npaeB 3asBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefocTaBreHnus MyHULMNanbHOW YCnyru, noaroToBKy
pelueHu Ha gencteus (bes3genctane) AOMKHOCTHLIX NINL, OpraHa MeCTHOro camoynpaBneHus.

dopmamn KOHTpoONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  JOKYMEHTOB MO  MpefoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynbTaTtoM NpoBepKu SBMSeTCS BU3MPOBaHUE NPOEKTOB,

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSAKe NPOBEPKM BeAeHUA OeSTONPOn3BOACTBA;

3) npoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHOM yCnyru.

KoHTponbHble MNpoBepkn MOryT ObiTb MNAHOBbLIMU (OCYLLECTBNATHCA Ha OCHOBaHWUM
nonyrogoBbIX WM  TOAOBbLIX MNfaHOB paboTbl oOpraHa MECTHOro CamoyrnpaBneHus) u
BHennaHosbIMKU. [1pn NpoBeAeHnM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBfieHNeM MyHUUMMNANbHOW YCAyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uensx Tekywlero KOHTPONSA WUCMONb3YKTCSA CBEAEHUSA, MMEKLMNECA B INEKTPOHHOM
Gase [aHHblX, CcnyxebHas KOppecrnoHAeHUMsi, YCTHad W NUCbMEHHas WHdopmauns
crneumanncToB, OCYLLECTBNSAIOWNX BbINOSIHEHWE aOMUHUCTPATMBHBIX Mpouenyp, >XypHanbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U Apyrne CBeAEHUS.

[ns ocywecTBneHns KOHTPONA 3a COBeplleHVMeM [OeWCTBUW MNpu npeaocTaBreHun
MYHULMMAnNbHOW YyCNyru U NpUHATUM peLleHun pykoBoauTento Mcnonkoma npeacTtasBrisioTcA
crpaBKu O pe3yrbTaTax NpegocTaBneHns MyHULMNanbHOW yCnyru.

O cny4asx M npuuMHax HapyleHUs CPOKOB, MOCNeaoBaTENbHOCTM U COAEpXaHus
afMUHUCTPATUBHBLIX Mpoueayp cneuvannuctbl HemMeaneHHO WHMOPMUPYIOT pykoBOAMTENS
opraHa, NpegocTaBngalLLEero MyHUUMnNanbHy yCnyry, a Takke npeanpuHUMaroT CpoYHble Mepbl



Nno yCTPaHEeHWUIO HapyLUeHU

4.2. TeKylWWMn  KOHTpONb 3@  cobniogeHvem  nocrneaoBaTenbHOCTU  AEUCTBUN,
onpegeneHHblX agMUHUCTPATUBHBLIMK MNpouedypamMu no npegoCTaBNeHUo MyHUUMNANsHOM
yCryru, OCyLLeCTBRsieTCA 3amecTuTenemMm pykoBoautens Mcnonkoma no MHMpacTpyKTypHOMY
pas3BUTMIO, OTBETCTBEHHbIM 3a opraHu3aumio paboTbl NO NPeaoCTaBNEHMIO MYHULMMANbHON
ycnyru, a Takke cneuyannuctammn otgena MHPacTPyKTYpPHOro passuTus.

4.3.MepevyeHb  OOMKHOCTHBLIX  NML,  OCYLWIECTBAAWMX  TEeKYLWWUA  KOHTPOISb,
yCTaHaBNMBaeTCs MOMIOXEHUSIMW O  CTPYKTYPHbIX MNoApas3fdeneHusix opraHa MeCTHOro
camoynpasneHus U JOIMKHOCTHBIMU perfnaMmeHTamu.

Mo pesynbTaTaM npoOBeAEHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLUeHUW npas
3agBuTENEn BUMHOBHbIE nNUUA MPUBMEKAOTC K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenbcTtBoM Poccuickon ®egepaunn.

4.4. PykoBogntenb opraHa MEeCTHOrO camoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHNe obpalleHnin 3asBUTENEN.

PykoBoauntens (3amMecTutenb PyKOBOAUTENS) CTPYKTYPHOro mnoapasgeneHnsa opraHa
MECTHOro CcamMoOyrnpaBfieHUs1 HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBPEMEHHoe U  (unu)
HeHaanexauiee BbINOMHEHNE aOMUHUCTPATMBHbLIX AOENCTBUW, YKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUA U WHble MyHUUMNAnbHbIE ChyXallMe 3a peleHust U OencTBus
(6esgencTtBme), NpHUMaeMble (OCYLLECTBNSIEMbIE) B XO4e MPeaoCcTaBNeHns MyHUUMNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOM nopske.

4.5. KoHTponb 3a npefocTaBfieHMEM MYHULMNANbHOW YCNYrn CO CTOPOHbI rpakgaH, Ux
00beANHEHMN W OpraHu3auuin, OCYLLEeCTBNAETCS NOCPeACTBOM OTKPbITOCTU AeATeNIbHOCTU
opraHa MecTHOro caMoynpaBrieHusi NpU NPeaoCcTaBneHNN MyHUUMNANbHOW YCyrn, NosyvyeHns
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW UWHGopmaumm O nopsake npefocTaBneHus
MYHULMNANbHOM YCNyrn n BO3MOXHOCTU gocyaebHoro paccMoTpeHnsa obpalleHun (kanob) B
npouecce npeaocTaBneHns MyHULUNanbHON YCIyru.

5. llocynebHbIn (BHeCyAebHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBNAOLWEro MyHULMNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbun 16 ®epepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanNbHOM ycrnyrn UMeKOT NpaBo Ha obxanosaHue B JocyaebHOM
nopsigke oencrtemn (6e3genctemns) COTPYAHNKOB Vicnonkoma, y4acTBYOLWNX B NpeaocTaBneHmnm
MyHULMNAnNeHOM ycnyru, B Micnonkom unu B CoBeT MyHUUUNanNsHOro obpasoBaHus.

3aaBuTenb MOXeT 06paTUTLCS C anobon, B TOM YMCNe B CreayoLnx cnyyasx:

1) HapylweHne cpoka perucTpauum 3anpoca 3asiBuTenss O NpeaocTaBfeHuu
MYHULMNANbHOW YCNYru;

2) HapyLLeHne cpoka NpeaoCcTaBNeHNS MyHULMNANBHOW YCNYTK;

3) TpeboBaHMe y 3aaBUTENSA OOKYMEHTOB WNU WHAOpMauun nnbo OcCyLeCTBrEHUSN
AENCTBUA, NpeacTaBlieHME UM OCYLECTBIIEHNE KOTOPbLIX HE NPenyCMOTPEHO HOPMAaTUBHBLIMU
npasBoBbiMM  aktamu  Poccunckon  depepauum, Pecnybnukm  TaTtapctaH, Apckoro
MYHULMNAnNbHOro panoHa Ansg npegocTaBneHnsa MyHUUMNanbHOW yCnyru;

4) oTka3 B MNpuemMe [OOKYMEHTOB, NpedoCTaBfieHMe KOTOpbIX MNpenyCMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiMM akTamm Poccunckon depepauumn, Pecnybnuku TartapcraH,
Apckoro MyHMUMNAaNbLHOIoO panoHa aAnsa npefocTaBneHuss MyHULMNansHOW yCnyru, y 3asasutens;

5) oTka3 B nNpefoCTaBfeHuM MyHUUMNAnNbLHOW YCNyru, ecrimi OCHOBaHWA OTKasa He
npegycMoTpeHbl doefepanbHbIMU 3aKOHaMU U MPUHATBIMW B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMX MpaBoBbIMW  akTamu Poccuinickon Pepepauuun, 3akoHaMM U UHBIMU



HOPMaTUBHbIMW NPaBOBbIMM akTamm Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

6) 3aTpeboBaHne OT 3aABMTENSA NPU NPeaOCTaBNEHUN MYHULMNANBbHON YCNYru NnaThbl, He
npeaycMoTPEHHOM HOpMaTUBHLIMK NpaBoBbIMM akTamm Poccuinckon ®epepaumm, Pecnybnmku
TaTtapcTaH, ApCKOro MyHULMNAanbHOro panoHa;

7) oTka3 Mcnonkoma, OOSMKHOCTHOro nvua Mcnonkoma B mcnpaBneHuMn A0nyLeHHbIX
onevyaTtok M OWMBOK B Bbl4aHHbIX B pes3ynbTaTe NpeaocTaBfieHUs MyHUUMMAnbHOW YCyru
AOKyMeHTax nMbo HapyLleHne YCTaHOBMEHHOIO CPpOKa TakMx UCnpaBneHni;

8) HapylleHne cpoka WM nopsaka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBreHnsa MyHUUMNanbHON yCnyru;

9) NpnoCcTaHoBMEHME MNpPeaoCTaBNEHNs MYHULMNANbHOM yCryrn, €cnu OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMoTpeHbl dedeparnbHbIMM - 3aKOHAMU U MPUHATbBIMU - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTMBHbLIMW MPaBOBbIMW akTamm Poccuickon depepauumu,
3aKOHaMM M WHbIMWM  HOPMAaTMBHbIMW  NpaBoBbiMM  akTamn Pecnybnukn TaTapcTah,
MYHULMNANbHbIMW NPaBOBLIMW aKkTamu;

10) TpeGoBaHwue y 3aaBUTENSA NpY NPeAoCTaBNEHUM MYHULMNANbHOW YCNyrn AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucCb MNpu
nepBoHayanbHOM OTKa3e B TMpueMe [OOKYMEHTOB, HeoOXoauMmbIX ANns npeaocTaBneHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YyCnyrn, 3a UCKIYEHNEM
crny4aeB, NpefyCMOTPEHHbIX NyHKTOM 4 yactn 1 ctatbun 7 PegepanbHoro 3akoHa Ne 210-d3.

5.2. )Kanoba Ha pelweHns n gencteus (6esgencteve) opraHa, npenocTtaBnsAoLero
MYHULMNANbHY YCNyry, OOPKHOCTHOrMO Nuua opraHa, NpefoCTaBMsLWEro MyHuUMNanbHY
yCnyry,  MyHMUMMNAnNbHOrO  Crykallero, PyKkoBoAUTENs  opraHa, nNpeaocTaBrisitoLLEro
MYHULMNANbHY YyCnyry, nogaetca B MUCbMEHHOW (popme Ha OymaxHOM HocuTene unu B
ANEeKTPOHHOWN chopMme.

YKanoba moxeT ObITb HanpaeBneHa no noyte, 4vepe3d MOL|, ¢ wucnonb3oBaHueM
WHPOPMaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn "UHTepHeT", odumumnanbHoro camta ApCKoro
MyHUumMnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapcTBEHHbIX U
MyHUumMnaneHblix ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/), EgumHoro nopTtana
rocygapCTBEHHbIX M MyHuumMnanbHbiX ycnyr (dyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPY NNYHOM MpUeEMe 3asaBUTENS.

5.3. XKanoba, noctynuBlas B opraH, NpegocTaBnsoWnin MyHULMNANbHy ycnyry, nmbo
BbILLECTOALNA opraH (Mpy ero Hanuyum), NoanexuT pacCMOTPEHUIO B TedeHue naTHaguatu
pabounx pOHeW Cco [OHA ee perucTpaumm, a B cnydae obxanoBaHWs oOTkasa opraHa,
npefocTaBnAoLWeEro MyHULMNANbHY YCnyry, B npueme LOKYMEHTOB Yy 3asButensa nmbo B
ncnpasneHnn AOMyLeHHbIX OrneyvyaTok M owuboK mnu B criydae obxanoBaHWsA HapyLlueHUs
YCTAHOBMNEHHOrO CpoKa TakuUX WCNpaBfeHWn - B TevyeHue NATU paboymx OHenW co OHA ee
perncTpauuu.

5.4. YKanoba gomkHa cogepxaTb CrieaytoLlyo HGOopMauuio:

1) HaMMeHOBaHWe opraHa, NPefocTaBAKLWEro ycnyry, OOJDKHOCTHOrO nvua opraHa,
nNpegocTaBnAoWEro ycnyry, WM MyHUUMNANbHOrO Cryxawlero, peweHns W [OelCTBUS
(6espnenicTBme) KOTOPbLIX 0BXanyrTCS;

2) hamununio, wnms, OT4ecTBO (nNocrnegHee - MpuM  Hanuuuu), CBeOEeHUss O MecTe
XutenbCcTBa 3asButena - usmyeckoro nuua nmbo HammeHoBaHWe, CBeAEHUS O MecTe
HaxXoXOeHUs 3asBUTENA - HOPUAOMYECKOTO NULA, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNEKTPOHHOW MNouyTbl (MPU HanNUYMM) U MOYTOBLIA agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyembix pelleHusx W gencteusx (6esgencteum) opraua,
nNpeaocTaBnALEro MyHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCTaBAOLWEr0 MyHULMNANBHYIO YCYTY, U MYHULMNANbHOMO CrY>XKaLlero;

4) noBoAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTENb HE COrMaceH C pelleHnemM n 4encTesmem
(besgenctBnemM) opraHa, npeaoCTaBnAOWEro YCrnyry, [AOMDKHOCTHOrO nuvua  opraHa,
NpeaoCTaBnAOLWEro YCryry, UM MyHUUUNAnNbHOro CryaLlero.



5.5. K »anobe wmoryT ObITb MPUMIOXEHbl KONUW [AOKYMEHTOB, MNOATBEPXOAOLLNX
N3nNoXxeHHble B anobe obctositensctBa. B Takom cnyvae B xanobe npuBoaUTCA nepeyeHb
npuraraembiX K Herl JOKYMEHTOB.

5.6. o pesynbTataM paccMoOTpeHust Xanobbl NPUHUMAETCs OOHO M3 CriegytoLmx
peLeHnit:

1) xanoba yposneTeBopsieTcs, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaeneHns AonyLeHHbIX onevyaTok U oWwnboK B BblAaHHbIX B pe3ynbTaTe npeaoctaBreHns
rocygapCTBEHHOW yCnyrM OOKYMeHTax, BO3BpaTa 3asiBUTEN0 AEHEXHbIX CpeacTB, B3nMaHue
KOTOpPbIX He NpefyCMOTPEHO HOpPMaTMBHbIMM MpaBoOBbiIMW akTamu Poccunckon dPepepauuu,
HOpPMaTUBHbIMX MpaBOBbIMW akTamu Pecnybnuku TatapctaH, MyHUUMManbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOOBMEeTBOPEHUN xanobbl 0TKasbiBaeTCA.

He nosgHee gHsA, cnefyowero 3a AHEM MPUHATUS PeELLEeHUs, yKa3aHHOro B HACTOSALLEM
NyHKTE, 3asBUTENIO B MUCbMEHHON (POpME U MO XKEMaHUK 3asBUTENS B NEKTPOHHOW hopme
HanpaBnseTCa MOTMBMPOBAHHLIN OTBET O pe3yfibTaTaXx PacCMOTPEHUS Xanoobbl.

5.7.B cnyyae npusHaHusa kanobbl, noanexaiwien yOoBNeTBOPEHUD, B OTBETe
3asBuUTEN0 Adaetcsa uHopmauuss 0 LEeNCTBUAX, OCyLlecTBsieMblX Mcrnonkomom, B Lensx
He3aMeOIMTENbHOrO0 YCTPAHEHUSA BbISIBIIEHHbLIX HapPyLWEHUW Npu oKasaHUM MyHULMNanbHOWM
ycrnyru, a Takke MPUHOCATCA WM3BMHEHUS 3a [OOCTaBfieHHble HeygobcTBa WM yKkasblBaeTcCs
nHdopMauus O AanbHENWKnX OEeUCTBUSX, KOTOpble HeoOXOoAMMO COBEPLUUTL 3asiBUTENO B
Lensax nosly4eHmnss MyHuLunanbHOW yCryri.

5.8. B cnyyae npusHaHua >xanobbl, He noanexawen yOooBreTBOPEHUO, B OTBeETE
3asBUTENO0, AAlOTCS apryMEHTUPOBAHHbIE Pa3bACHEHUA O MPUYMHAX NPUHATOrO peLLeHus, a
Takke nHgopmaumsa o nopsiake obxanoBaHUA NPUHATONO PELLEHNS.

5.9. B cnyyae ycTaHOBNEeHWA B Xxo4e WNM No peaynbTataMm pPacCMOTPEHUs Xarnobbl
NPU3HaKoB COCTaBa agMWHUCTPATMBHOINO MpaBOHApPYLUEHUS MW NPECTYNNEHUS LOMKHOCTHOE
nnuo, paboTHMK, HageneHHble NOSIHOMOYMAMM MO PACCMOTPEHMIO Xanobd, He3ameanMTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPOKypaTypbl.



6. Oco6eHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTenn) B
MHOrocyHKLMOHaNbHbIX LLeHTPax NnpeaocTaBfieHUsi roCyAapCTBEHHbIX U
MYHMLMNAanNbHbIX yCnyr

6.1. OnncaHme  nocnegoBaTenbHOCTU  OEWACTBMA  NpU  NpeaocTaBrieHnn
MYHULMMNAnNbHOM YyCNyru BKItoYaeT B cebs cnegyowme npoueaypsbl:

1) nHpopMMpoOBaHMe 3asBUTENS O Nopsake NpefocTaBieHUs MyHULMNansHOM
ycnyru;

2) NpUHATUE W perncTpaumsa 3asiBfeHnd U LOKYMEHTOB, HeobXoauMbIX Aris
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

3) hopMmnpoBaHne 1 HanpaBfieHMe MeXBEeAOMCTBEHHbLIX 3arnpoOCOB B OpraHbl,
yyacTeywlmMe B nNpeaocTaBfieHMM MyHUUMNanbHOW ycriyrM, B TOM 4ucre no
KOMMIEKCHOMY MEXBEeAOMCTBEHHOMY 3anpocy;

4) npoBepka [OENCTBUTENBHOCTU YCUNEHHOW KBanuguKaLunoHHOM LUGPOBON
3MEKTPOHHOM MOoAMUCK 3asiBUTENS, WCMNONb30BAHHOM Mpu nogade 3asiBieHuMss O
npegocTaBfieHUM MyHULMNANBbHOW YCIyru;

5) HanpaBreHue 3asaBNeHnsa ¢ JOKyMeHTamun B Icnonkow;

6) BblAa4va 3aaBUTENO pe3yfnbTata MyHULMNaIbHOW YCAyri.

6.2. MlHdopmupoBaHune 3aaButensa o nopsake npegocTaBneHns MyHUUMNansHOm
ycnyru

3aasutenb BrpaBe ob6patutbes B MOL nuyHO, no TenedoHy u (1nu)
3MIEKTPOHHOM MOYTe Ans  MOSyYeHUs1 KOHCyNnbTauunm O nopsgke  nonydeHus
MYHULMManNsHOW YCNyru.

Cneuyunanuct MOL nHdopmupyeT 3aaBuTens, B TOM Ynucne no coctasy, oopme
npencraBnsaeMon AoKyMeHTauuu n gpyrum Bornpocam Ans nonyvyeHus MyHuUmMnansHon
yCryrvm 1 npm HeobxoaMMOCTM OKa3biBaeT NOMOLLb B 3anofHeHUn 6naHka 3asBreHus.

3asgBuTenb MOXeT MonyyYnuTb WHopMauu O nopsake npenocTaBreHus
MyHUUMNANbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

[Mpoueaypsl, ycTaHaBNMBaeMble HACTOALUM MYHKTOM, OCYLLECTBNATCA B AEHb
obpalleHuns 3aaBuTens.

Pesynbtat npoueayp: uHopmaumsa no cocrtaBy, dopme npeacraBndemMon
AOKyMeHTauuMu 1 gpyrum Bonpocam nosiydeHnss MyHuumnnanbHOW yenyri.

6.3. MNpuHaTtre n pernctpauus sassneHms

6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO MM B 3NEKTPOHHOW dhopMme
nogaet MUCbMEHHOe 3asBfieHne O npeadocTaBrneHnun MyHUUUnanbHOW YCryrm u
npeacraBnseT AOKYMEHTbl B COOTBETCTBUWN C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asaBneHne o0 NpeaocTaBfeHNN MyHUUMNANbHOW YCyrn B 3NEKTPOHHON chopme
HanpasnseTca Yepes [opTan rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm
TartapctaH. Pernctpauuss 3aaBneHusa, MNOCTYNUBLUErO B  3fIEKTPOHHOM  (hopme,
OCYyLLEeCTBNAETCH B YCTAHOBIIEHHOM MNopsaKe.

6.3.2. Cneunanuct MOL|, Begywum npuem 3asBMEHWA, OCYLLECTBNSAET
npoueaypbl, NpeaycMoTpPeHHbIE pernameHToM paboTtsl MOL.

lMpoueaypbl, ycTaHaBNMBaemMble HACTOALMM [MYHKTOM, OCYLLECTBMATCA B
CPOKM, YCTaAHOBMEHHbIE pernameHToM paboTtbl MOLL.

PesynbTat npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmMupoBaHue rnaketa JOKYMEHTOB
6.4.1. Cneumannct MOL B cootBeTCTBUM C pernameHToM paboTel MOL:



nposepsieT OENCTBUTESNbHOCTb YCUIIEHHOW KBanuUKaLuMOHHOW LM poBomn
3rIeKTPOHHOM NOAMUCU  3adABUTENS, WCMOSIb30BAaHHOM NpU nodade 3asiBfieHns o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

dopMmpyeT U1 HanpasrfiseT MeXBeOOMCTBEHHble 3arnpoCbl B  OpraHbl,
yyacTBywLwMe B NpeaocTaBfieHUM MyHUUMNANbHOW ycnyru, B TOM 4ucne o
KOMMJIEKCHOMY MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLWECTBASATCA B
CPOKW, yCTaHOBINEHHbIe perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasBfieHHblE 3arnpochl.

6.4.2. Cneunanuct M®Ll nocrne nonyyeHus OTBETOB Ha 3anpocbl hopmupyeT
nakeT [OKYMEHTOB M Hanpasndetr ero B Mcnonkom B nopsagke, YCTaHOBIEHHOM
pernameHToMm paboTtsl ML,

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBASATCA B
CPOKW, YCTaHOBMNEHHbIE perriameHToM paboTsl MOLI.

PesynbTat npoueayp: HanpasrieHHble B VICMONKOM JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHUUMNanbHOW yCryru

6.5.1. Cneumanuct MOLL npy noctynneHun pesynstata MyHUUUNANLHOW YCryru
n3 Mcnonkoma pernctpupyeTt ero B YCTaHOBMEHHOM Mopsake. M3BellaeT 3asaBuTens
(ero npeacrtaBuTenst) ¢ ucnosib3oBaHMeM criocoba CBA3N, YKasaHHOro B 3asBfeHuu, O
pesynbTaTe NpeaocTaBneHnss MyHUUMNanbLHOM YCIyru.

lMpouenypsbl, ycTaHaBNUMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBNATCA B
AeHb NOCTYyNNeHna JOKYMeHTOB 13 Mcrnonkoma.

Pesynbtar npouenyp: wu3BelleHWe 3asBuTens (ero npeactaButens) o
pesynbTate npenocTaBneHna MyHUUMNansHOW yCryru.

6.5.2. Cneumnanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHULMNANbLHOW YCnyrm

[Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMM MMYHKTOM, OCYLIECTBAAOTCA B
nopsigke o4vepedHoCTW, B AeHb MpubbITUA 3aaBUTENd B CPOKW, YCTaHOBIIEHHblE
pernameHTomMm paboTtbl ML,

Pesynbtat npoueayp: BblAaHHbLIN pe3ynbTaTt MyHULUNAanbHOW YCryru.



[MpunoxeHne Ne1

PykoBoguTtento
McnonHutensHoro komureTa

MYHWLUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH
Or:

3asBneHue
006 ncnpaBneHun TeXHN4YEeCKOWN OLINOKHK

Coobuwato 06 owunbke, OOMNYLIEHHOM MPU OKas3aHUU MyHULMMANbHOW YCIyrn

(HanmeHoBaHue ycnyrm)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy  wucnpaBuUTb  AOMYLIEHHYHD  TEXHWYECKYd  OWWBKY M BHECTU
COOTBETCTBYHWOLUME  U3MEHEHUS B [OKYMEHT,  SBMSAOWMUIACA  pe3ynbTaTom
MYHULMNANbHON YCNyru.

Mpunarato cnegyoLime AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHUW 3asiBNeHust 06 ucnpaBneHum
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHUs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KONuUM Ha BymakHOM HocUTENE NOYTOBLIM OTNPaBIEHMEM MO
agpecy:

MoaTeepxaato cBoe corracue, a Takke corracve npeacraBnsemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeEMaTU3auMio, HaKOMMEHWE, XpaHeHue,
YTOYHEHNE (OBHOBIEHME, M3MEHEHME), UCNONB30BaHNE, PacnpoCcTpaHeHne (B TOM 4ucrie
nepegadvy), obesnunymeaHue, 6IOKMPOBaHNE, YHUHTOXEHNE NEPCOHAnNbHbIX AaHHbIX, a Takke
WHbIX OEWCTBUK, HeobxoauMMbix Ans obpaboTkM nepcoHarnbHbIX AaHHbIX B paMKax
npenocTaBneHnss MyHUUMNanbHON YCnyru), B TOM Y1Crie B aBTOMaTU3UPOBAHHOM pexume,
BKIHOYAs NMPUHSTUE PELUEHUA Ha UX OCHOBE OpPraHoM MPeAoCTaBALWMM MyHULMMANbHYO
ycnyry, B Uensix npegocTaBneHns MyHUUUnanbHOW YCIyri.

HacToswwmm nogTreepaato: CBeAeHWs, BKIIOYEHHbIE B 3a8BfIEHNe, OTHOCALLMECS K
MOEW JIMYHOCTU W MPEACTaBfSseMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXKe,
A0CTOBEPHbI. [JOKyMEHTbI (KOMMM AOKYMEHTOB), MPUINOXEHHbIE K 3asiBNIEHNIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTAHOBIEHHbIM 3akoHoAdaTenscTBoM Poccuinckon depepaumm, Ha MOMEHT
npeacTaBneHnsa 3asBfeHnsa 3T OOKYMEHTbl OEWCTBUTENbHbI U coaepXaT LOCTOBEpPHbIe
cBeaeHus.

[ato ceoe cornacve Ha ydacTve B Onpoce Mo OLEeHKe KavyecTBa NpeaoCcTaBeHHOM
MHEe MyHULMNansHOW yCnyru rno TenedoHy:

(naTa) (moanuceb) (©.1.0.)



[MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTtaBrieHne MyHMLIMna.ﬂbHOVI

YyCINyru u oCyLLeCTBIAILWMX KOHTPOSb €e UCMOJTHEHUS,

Ucnonkom CpeAHeaTbIHCKOFO CeJibCKOro nocerneHus
ApCKOFO MyHUuUunanbHOro pal7|0Ha

LJOoNKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoguTenb NCNosKkoma 88436650735 | Sat-Ars@tatar.ru
CekpeTapb 88436650735 | Sat.Ars@tatar.ru

PeKBM3UTDbI A,0/1I3KHOCTHDBIX UL, KOHTPONUPYIOLMX NPeaoCcTaBaAeHue
MYHULMUNANbHOM ycayru

JOoNKHOCTb TenedoH ONEeKTPOHHbIN agpec

naBa noceneHmn 88436650735 | Sat-Ars@tatar.ru
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