VCIIOJIHATEJIBHBI KOMUTET
HOBOKUIIIUTCKOI'O TATAPCTAH PECITYBJIMKACBI

APYA MYHUIIATIAJIb PAVA
CEJIbCKOI'O [TOCEJIEHUS [IATIAJIb PAUOHBI

APCKOTO MYHVILATIAJIBHOTO PAVIOHA SHA KUIIET ABBUIXXHUPJIETE

BAIIIKAPMA KOMMTETGI
PECITYBJIMKU TATAPCTAH

yn.JIpyx6a, 1. 100a, c. Hossiit Kumur, Jycrbix ypamet, 100a #opr, Sxa Kumer

aBEUTEI,

Apckuii MyBUIUTATBHBI paiioH, 422034
Apuya MyHuITAIATE paitonsl, 422034

Ten. (84366)55-4-42, daxc (84366)55-4-42. E-mail: Nvk.Ars@tatar.ru

NOCTAHOBJIEHUE KAPAP

or « 11 » asrycta 2020r. Ne 17

06 yTBepxAeHMH aAMUHUCTPATUBHOrO pernameHTa
npeAoCTaBfieHUA  MYHUMUMNanbHOW  ycnyru no
HoBOKUIIUTCKOMY CE€fbCKOMY NOCESNIeHUIo

B uensix peanusauun ®eaepanbHOro 3akoHa oT 27 uions 2010 roga Ne 210-03 «06
opraHusauun NpPeaoCcTaBreHNst roCyAapCTBEHHbIX U MyHULIMNAMNbHBIX YCIyr», PYKOBOACTBYACH
nocraHoenexnem KabuHeta Munuctpos Pecnybnuku Tatapctan ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsigka paspaboTkh W YTBEPXKAEHUS aAMUHUCTPATUBHBLIX PernameHToB
NpenocTaBneHns rocyaapCTBEHHbIX YCNyr WCNONMHWTENbHbIMU OpraHamu rocynapCTBEHHOM
Bnactu Pecnybnukm TatapcTaH M O BHECEHWM W3MEHEHUW B OTAENbHbIE NOCTAHOBNEHWUA
KabuHeTta Munuctpos Pecnybnuku TatapctaH», B COOTBETCTBUU C NOCTAHOBNEHWEM
UcnonHuTtensHoro komuteta «O [Mopsake paspaboTkm M YTBEPXAEHUS aAMUHUCTPATUBHbIX
pernamMeHToB NpeaoCTaBleHUs  MyHUUMNanbHbIX  ycnyr», WcnonHuTenbHbIA  KOMUTET
HOBOKULLUTCKOFO CEenbCKOTro MNoceneHus ApCKOro MyHuuunansHoro paiiona Pecnybnuku
Tatapctad MOCTAHOBJIIAET:

1. YTBepauTb AAMUHUCTPATUBHbIN perfaMeHT npeaocTaBneHus MyHULMNanbHOW ycnyru
no HOBOKMLLMTCKOMY CEMbCKOMY MOCENIEHNIO, COFMacHO MPUITOKEHUIO.

2. OnybnukosaTb HacTosillee nocTtaHoeneHne Ha OduumanbHOM noprane npaBoBOW
nHcpopmaumm Pecnybnuku TaTapcTad (http:pravo.tatarstan.ru) u obHapofoBaTb MyTeM
pasmeLleHus Ha ochuLManbHoOM cawrte Apckoro MyHULMNanbHoOro panoHa
(http:arsk.tatarstan.ru).

3. KoHTponsb 3a vnc;

JBOKHI

Mnasa HOBOKMLUVITCKOFO;} enbcmr CefieHus teczdS T.AApcnaHoB




MpunoxeHue

K NOCTaHOBIEHMIO
WcnonHuTenbHoro komureTa
HOBOKWLLMTCKOrO CENbCKOro
noceneHust Apckoro
MYHULMNAnsLHOro panoHa
Pecnybnuku TatapcraH

oT «11» aBsrycrta 2020r. Ne 17

AAMUHUCTPATUBHbLIN pernamMmeHT
npenocTaBneHust MyHULMNAansHOW yCcryru no cCBUAETeNbLCTBOBaHUIO BEPHOCTM KOMUIA
[OKYMEHTOB U BbINUCOK U3 HUX

1. ObwuKe nonoXeHus

1.1. Hacrosawwui agMUHWCTPATUBHLIA pErnameHT npefoCcTaBEHUs MyHULMNAnNbHOW
ycnyrn (nanee — PernameHT) ycTaHaBnuBaeT cTaHgapT W NOpsAoK NpefocTaBneHus
MYHULIMNANbLHOW YCIyrn nNo CBUAETENbCTBOBAHUIO BEPHOCTU KOMWUWA OOKYMEHTOB U BbIMUCOK
U3 HUX (Aanee — MyHuUMnNanbHas ycnyra).

1.2. MNony4atenn MyHUUMNANbLHOW yCnyr: ousndeckue u lopuandeckme nuua (ganee -
3asBuTenNb).

1.3. MyHuuunanbHass ycnyra npenocTaBns€TCad WCMNONHUTENbHLBIM  KOMUTETOM
HOBOKMLLMTCKOrO CEenbCKOro MoceneHnss ApPCKOro MyHWUMNAnsHOro paioHa (nanee -
Wcnonkom).

1.3.1. MecTo HaxoxpgeHve Mcnonkoma: c. Hoebit Kuwnt, yn. Opyx6a, . 100a.

noHegenbHWK — naTtHuua: ¢ 8.00 go 17.00;

cybboTa, BOCKpeCeHbe: BbIXOLHbIE LHU.

Bpewmsi nepepbiBa Ang oTAbixa U NUTAaHUA YCTaHABNUBAETCSA NpaBuiiamMmu BHYTPEHHEro
TPYAOBOro pacriopsifgka.

CnpaBou4Hbii TenedoH 88436655442.

lNpoxoa no AoKymeHTaM, Y40CTOBEPSAIOLLMM NMNYHOCTb.

1.3.2. Agpec odwmumanbHOro camTa MyHULMNANbHOrC panoHa B UHOPMALNOHHO-
TenekoMMyHukaumoHHon cetun «WHTepHeT» (pnanee — ceTb «WMHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. UHthopmaumusa o MyHMUMNANbHOW ycnyre, a Takke O MEeCTe HaXOXOEHUs U
rpacuke pabotsl Micnonkoma mMoxeT ObiTb NonyyeHa:

1) nocpencTsom MHADOPMALMOHHBLIX CTEHAOB, COAEPXKALLMX BU3YalNbHYI U TEKCTOBYIO
MHCOPMALIMIO O MYHULUMUNAnNbLHOM yCcnyre, pacnosfioXeHHbIX B NnomeLleHunsx Mcnonkoma, ons
paboTbl C 3a9BUTENSIMU;

2) nocpencTsom cetu «IHTEpHET» Ha OULIMaNbHOM CalTe MyHULMNANbLHOro paioHa
(http:// www.arsk.tatar.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TatapcraH
(http://uslugi. tatar.ru/) (ganee — PernoHanbHblil nopTan);

4) Ha EguHom nopTtarne rocyfapCcTBEHHbLIX U MyHUUMNanbHbIX yenyr (doyHkuuin) (http:/
www.gosuslugi.ru/) (aanee — EaunHbii noprtan);

5) B cnonkome:

npu YCTHOM oBpaLleHnu - IMYHO UIu nNo TenedoHy;

npu NMCbMEHHOM (B TOM YUCre B pOpMeE 3MEKTPOHHOro AOKyMeHTa) obpalleHun — Ha
BymMa)KkHOM HOCUTErE Mo NnoYTe, B 3NEKTPOHHOW DOPME Mo SMEKTPOHHON noyTe.

1.3.4. WHdopmauuss no BonpocaM nNPEfoCTaBfieHWs MYHULMNANbLHOW  yCrnyru
pasmelyjaeTtcs cneunanuctom OTtaena Ha oduuManbHOM caTe MyHULUMNANbHOIo panoHa u
Ha NHOPMaLUMOHHLIX cTeHAax B nomelleHusx Mcnonkoma ans paboTtbi ¢ 3asBuTensMu.




MHdopmauma Ha rocynapcTBeHHbix a3blkax Pecnybnvku TaTtapcTtaH, pasmellaemas
Ha MHMOPMALMOHHBIX CTEHAaX U Ha oduuuanbHOM cailTe MyHWUUnNanbHOro panoHa B
UHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHONW ceTu «WHTepHeT», BKlOYaeT CBEAEHUA O
MYHULMNAnNbHOW ycnyre, copepxalimecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiLero PernameHTa.

1.4. lepe4yeHb HOpPMATUBHbLIX MPABOBbLIX aKTOB, PErynupylowmx npegocrasneHne
MYHULUMNANbHON ycnyru (C yKasaHWem peKBU3UTOB HOPMAaTUBHLIX MPaBOBbIX aKToB U
WUCTOYHUKOB WX oduLMansHOro onybnukoBaHusi), pasmelleH Ha oduumanbHoOM cante
MYHULMNANbHOro paioHa B MHHOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTh «HTepHeT», B
rocyaapcTBeHHOW uHopMaLuOHHOM cucteme «PeecTp rocyaapCTBEHHbIX n
MyHUUMnanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5. B HacTosiLeM PernaMeHTe UCNONb3YOTCA cnefyloLline TepMUHbI U onpeaeneHus:

KOMUA [OOKYMEHTa - [OOKYMEHT, TMONHOCTbIO BOCMPOM3BOAALLMIA  MHOPMALIUIO
NOANUHHMKA JOKYMEHTA U €ro BHELLHWE NPU3HaKKU, He UMEIOLLIMIA IopUaNYEeCKON CUMbI;

[OKYMEHT - MaTepuarnbHblii HocuTenbs ¢ 3adUKCMpOBaHHOW Ha Hem B mitobor dopme
nHopMaLMeil B BUAE TeKCTa, 3ByKO3anucu, naobpaxeHus v (Mnum) Mx coveTaHusi, KoTopbli
UMEET PEKBU3UTLI, NO3BONSAIOLLME €ro naeHTuduLmMposaTtb, U nNpegHasHavyeH ana nepegayu
BO BPEMEHU N B NPOCTPAHCTBE B LiENsiX O6LECTBEHHOrO UCMNOMb30BaHUA U XpaHEHUs;

BbINCKA - BOCMNPOW3BEAEHWE 4acTU JOKYMEHTa, HanpuMmep, Bbinucka u3 6aHKOBCKOro
CYETa KNUEHTa MoKasbiBaeT COCTOAHME CHETA Ha OnpeaeneHHyo aary;

yoaneHHoe pabovyee MecTO MHOrodyHKLUMOHANbLHOrO LUeHTpa npeaocTaBneHus
roCyZlapCTBEHHbIX ¥ MyHULMNAMNbHBIX YCRyr — TepputopransHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHue (othuc) MHOTrOMYHKLIMOHANLHOTO LeHTpa npenocTaBneHus
rocygapCTBEHHbIX W MyHUUMNAnbHbIX YCIyr, CO30aHHOEe B CeNbCKOM MNOCeneHuu
MYHULIMNAnbHOro paioHa unu B ropoackom okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHuMsauMm [OesATenbHOCTU  MHOroyHKLUMOHAaNbHbLIX LIEHTPOB
npegocTaBneHnss  roCyAapCTBEHHbIX M MYHWUUNanbHbIX  YCRyr,  YTBEpPXAEHHbIX
noctaHoeneHnem [lpasutenbctBa Poccuiickoit depepaumn ot 22.12.2012 Ne1376 «O6
yTBepxaoeHun [lpaBun opraHusauunm LOeATenbHOCTU  MHOrodyHKLMOHAamNbHbLIX LEHTPOB
npenocTaBleHUs rocy4apCTBEHHbIX U MyHULUMNANbHBIX YCyr»;

TexHnyeckas owmnbka - ownbka (onucka, onevyaTka, rpaMmmaTudeckas wUnm
apucdbmeTmyeckas owubka nubo nogobHas  owwmbka), AOMyLUEeHHaA  opraHom,
NPeAoCTaBNALUM MYHULMNANLHY YCNyry, U NpuBeallas K HECOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B LOKYMEHT (pesynbTaT MyHULUWUNanbHOW ycrnyri), CBeAeHUAM B [OKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCE CBEAEHUSA.

B HacTtosiiem PernameHTte nop 3asBfeHMEM O NpefocTaBleHUun MyHULMNansHOW
ycnyru (ganee - 3asisrneHue) noHnmMaeTcsi ycTHoe obpalleHue.
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5) 3asiBuTENnem npeacTaBneHbl JOKYMEHTbI He B MOSIHOM o0beme,

nbo B NpeLCTaBnEHHbIX 3asiBneHuu WU (MNKU)  OOKYMEHTax
COLEPXUTCA HenonHasa u (Unu) HeocToBepHaa nHopmauua
2.9. lNopsaok, pasmep u MyHuumMnaneHast ycnyra 3a  CcOBepLUeHue  HoTapuanbHbIX

OCHOBaHUSA B3UMaHUSA
rocynapcTBEHHOW NOLLUSUHbBI UK
WHOW NNaThl, B3aUMaEeMOWn 3a
npenocTaBnexHe MyHULUnanbHom
yCryru

OEeRCTBUIA OKa3biBAETCs Ha NNaTHOW (BO3Me34HOW) OCHOBE.
"ocynapcTBeHHas noLwnunHa ynnadusaeTca B pasmepe:
CBUAETENbCTBOBAHUE BEPHOCTU KOMUIA [OKYMEHTOB U BbIMUCOK U3

Hux — 10 pybnen 3a crpadHuuy KOMUIA [JOKYMEHTOB UMK BbIMUCKU W3

HUX.

CBULETENbCTBOBAHUE NOANIMHHOCTY NOLMUCHK:

Ha 3asBneHusX W OPYrux [OKyMeHTax (3a UCKIioYeHueMm
OaHKOBCKMX KapTOMEK ¥ 3asaABNEHWW O perucrpauuu puanveckmnx
nuu) - 100 py6nen;

Ha OaHKOBCKUX KapTOYKax W Ha 3asABMEHUsX O perucrpaumu
IopuaMHeckoro nuua (C Kaxkaoro nuuya, Ha Kaxgom fokymerte) - 200
pybriei.

3a HoTapuanbHbie [elCTBUSA, cOBepLUaeMble BHE MNOMeLieHUus
NCMOSHUTENLHOIo KoMuTeTa CenbCcKoro rioceneHuns,
rocyapcTBeHHas NOLWIMUHa ynnavyMBaeTcs B pasmepe, yBenuyeHHOM
B Nnosnropa pasa.

JIbrotel no ynnarte rocyfapCTBEHHOW MOLUMMUHbI YCTAHOBMNEHLI
nyHkramu n.2, 4, 11 cratbn 333.38 HK PO vactb 2.

B cnyyae BHeceHUA M3MEHEHWA B BblaHHbLIA MO pesynbTaTtam
NPeAoCTaBneHnst MyHULMNANsLHoM YCnyrm 4OKYMEHT, HanpaBneHHbIX
Ha wucnpasneHne owKnboK, AOMYLIEeHHbIX MO BUHE opraHa u (Unu)
OOJDKHOCTHOTO Nnua, nrarta ¢ 3asaBUTENs He B3UMaeTcst

n.9 4.1 cr.22.1 OcHoB
3akoHopnatenocTea PO o
HoTapuaTte oT 11.02.1993
Ne 4462-1

n.10 4.1 c¢r.22.1 OcHoB
3akoHogaTenncTea P® o
HoTapuaTte ot 11.02.1993
Ne 4462-1;

nn.21 n.1¢r.333.24 HK
P® (4yacTb BTOpas)

cratbs 8 ®epfepanbHoro
3akoHa ot 27.07.2010
Ne210-03

2.10. MNepeyeHsb ycnyr, KOTopbie
ABNAITCA HEOOXOAUMbBIMU 1
obsizatenbHbiMKU AN
npeAoCcTaBneHnss MyHULMNanbHom
yCInyru, B TOM Yucne ceBefeHus o
NOKYMEHTe (J4OKYyMEeHTaXx),
BblJaBaeMOM (BblaBaeMbIX)

MpepnocrasneHne HeoOXoAUMBLIX U 0BA3aTEnbHbIX YCIYr He
TpebyeTcs




OpraHu3auMsaMu, y4acTBYIOLLIUMA B
npenocTaBneHun MyHULMNanbHbIX

ycnyr

2.11. lNopspok, pasmep u
OCHOBaHUSA B3UMaHuUA nnathbl 3a
npeaoCcTaBneHne ycnyr, KoTopble
ABMATCA HEODXOAUMbIMU U
obszaTenbHbiMK Ona
npenocTaBneHust
rocyaapCcTBEHHOW yCnyru, BKNoYas
uHchopmaLmio © METOAMKE pacyeTa
pasmMepa Takol nnarhbi

MpepocTtaBneHme Heobxooumbix W 06s3aTENbHbIX YCNAYr He
TpebyeTtca

2.12. MakcumarnbHbIl CPOK
OXuUbaHusa B odepeam npu nogaye
3anpoca o npegocTaBrieHun
MYHULMNANbHOW YCIYTU, YCNYTH,
npeLocTaBnseMon opraHusaumnen,
y4yacTByOLLEN B NpeaocTaBneHnm
MYHULIMMNAanNbHOW YCIyru, u npu
nosiy4eHnn pesynbrarta
NpenocTaBeHUst TAKUX yCnyr

Mopnava 3asBNEHUs Ha nofyyYeHue MyHUUMnNanbHOW ycnyru npu
Hanu4uu oyepem - He bonee 15 MUHYT.

Mpu nonydveHun pesynbTata npefocTaBneHns MyHuUMnanbHon
YCNyru MakcumalibHbIi CPOK OXWAaHUA B o4epean He [OOIKeH
npesbilaTe 15 MUHYT

2.13. Cpok n nopsfok
perucTpauum s3anpoca sassButens
0 NpefocTaBneHnm
MYHULIMNANbHOW YCNYTu U YCNYIn,
npegocTaBseMon opraHusaumen,
y4YacTBYIOLLEN B NpeaocTaBneHmm
MYHULUMMNaNbHOW yCnyru, B TOM
YKCIe B NEeKTPOHHOM dhopme

_Um_._\_o.;umc.sm ocyulecTBnaeTcs nocne ycraHosneHusa NM4HOCTU U
npoBepkn JOKYMEHTOB

2.14. TpeboBaHus K NOMELLUEHNAM,
B KOTOPbIX MpefocTasnseTca
MyHULMNanbHas ycnyra, K sany
oXuagaHusa, mectam ans

[MpenocraBneHne MyHMUMNANLHOW YCNyrn OCYLIEeCTBNAETCA B
3gaHmsax UM nomelleHusax,  obopyaoBaHHbIX NPOTUBONOXKAPHOM
CUCTEMOW U CUCTEMOW NOoXapoTyLLeHus, Heobxoammon mebenbto ans
0POpMIIEHNS JOKYMEHTOR, UH(POPMALMOHHBIMM CTEHAAMM.
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3. CocTaB, NOCNEeA0BaTENIbHOCTL U CPOKU BbINONHEHUSA aAMWHKUCTPATUBHLIX Npoueayp,
TpeGoBaHUs K NOPSIAKY UX BbINOMHEHUA, B TOM YACIie 0COBGEHHOCTYU BbINONHEHUS
aAMMHUCTPATUBHLIX NpoLeAyp B 31eKTPOHHOK chopme

3.1. OnucaHve nocnesoBaTeNnbLHOCTU AEACTBUIA NpU MPefocTaBreHu MyHULUnano-Howm
ycnyrm

3.1.1. lpenocTaBneHve MyHWUMNanNbHOW Yycnyr BkmouaeT B cebs  cnedywowme
npoweaypsbi:

1) KOHCYIbTUPOBaHUE 3aABUTENS,

2) NPUHATUE U perncTpauus 3asBneHus;

3) noaroToBKa U Bbigaya pesynbTtarta MyHULUNanbHON yCnyru;

3.2. OkasaHue KOHCyNnbTaUuii 3asaBUTENIO

3.2.1. 3agsutens nnuyHo 1 (unu) no tenedoHy obpawyaeTcsa B Micnonkom Ans rnony4YeHns
KOHCYNbTaLMiA 0 nopsake Nnony4yeHns MyHuLMnanbHom ycnyru.

3amecTutens pykoBoautens Wcnonkoma (cekpeTtapb), OTBEYalOLLMA 3a COBepLUeHue
HOTapuanbHbIX OSUCTBUIA (fanee — 3aMmecTuTenb pykoBoauTens WMcnonkoma (cekpetapsb),
OCYLLIECTBNSAET KOHCYNbTUPOBaHUE 3asBUTENS, B TOM Y1MCNe MO cocTaBy, hopMe U cofepiKaHuio
AOKYMEHTaLMK, HeobxoauMor Ans MONyYeHUs MyHULUMNAnbHOW yCnyru U npu HeobxoammocTu
oKa3sbiBaeT NOMOLLb B 3anonHeHun bnaHka sasBneHus.

Mpouenypa, ycTaHaBnuBaemMass HACTOALWMUM MYHKTOM, OCYyLIEeCTBNAEeTCA B [eHb
obpalleHus 3aasutens.

Pe3ynbTaT npouenypbl: KOHCYNbTaLuK, 3aMe4yaHusi no cocrasy, GOPME U COAEPXKAHUIO
npeacTaBfEHHOW AOKYMEHTaLMN.

3.3. lNpuHaTHE 1 perucTpauusi 3asBNeHus

3.3.1. 3agBuTenb nNUYHO, Yepe3 [OOBEpPeHHOoe nuueo noaaeT nucbMeHHoe nnbo B
3NEeKTPOHHOW hopMe 3asiBNEHue O NpefocTaBneHuy MyHULMNANbLHOM YCnyru U npeacraenaet
AOKYMEHTb! B COOTBETCTBUY C NYHKTOM 2.5 HacTosilero PernameHTa B icnonkom.

[Mpy nocTynneHun 3asBneHuss B 3MEKTPOHHOW dopme [omkHocTHoe nuuo OTaena,
OTBETCTBEHHOE 3a NpueM 3asiBreHui:

a) obecneuynBaeT  perucTpauuio 3aaBneHns B CUCTEME  3NEKTPOHHOro
AOKYMEHTOODO0pOTa, Npy 3TOM 3asBNEHUI0 NpucBauBaloTcs craTyckl «[IPUHATO BEOOMCTBOM»
nnu «B obpaboTke», 4To oTpaxaetcs B «JIMYHOM kabuHeTe» PermoHanbHOro noprana;

6) nposepseT cobriogeHe YCrNoBUIA OECTBUTENLHOCTM 3MNEKTPOHHONR noanucy,
nocpeacTBom obpallenns Kk EanHomy nopTany (B cnyyae, ecnu 3asBuTeneM npeacTasneHbl
3NEKTPOHHbIE  06pasbl  [OKYMEHTOB, TMOAMNUCAHHbIE  YCUMEHHOW  KBanuuLMpoBaHHON
3MNEKTPOHHOW NOAMNUCHIO).

B cnyyae ecnu B pesynbTate NpoBEpKM YCUMEHHON KBANUMULIMPOBAHHON 3NEeKTPOHHOM
noanucK He BbIABNEHO HecobniogeHwe ycnosuii ee OEeNCTBUTENbHOCTU, AOMKHOCTHOE NULO
OTpena HanpaBnsieT 3asiBUTENIO YKasaHHbIM B 3asBMNEHUM crnocoboM He nosdHee paboyero
AHA, cnefylowero 3a AHem noctynnexus sassnexdna B OTgen, yBeaoMneHue o nocTynieHun
3aABNeHUA, coaepxallee BXOAALUMA PErucTpauUnoHHbIA HOMEpP 3asiBNeHus, 4aTy NonyyYeHus
3aABMNEHUA, NepeyeHb HauMeHOBaHui (halnoB, nNpeacTaBieHHbIX K HEMY [JOKYMEHTOB, AaTy
nony4eHusi pesynsTara MyHULMNanbHON yCnyru.

B cnyyae ecnv B pesynbtaTe NpOBEPKW YCUNEHHON KBANUMULIMPOBAHHON 3MEKTPOHHOM
NOANUCY BbISBNEHO HECODMIoeHne YCnoBuil ee OeNCTBUTENLHOCTU, [OOMMKHOCTHOE NULO
Otpena:

. NPpUHUMAET pelleHne ob oTkase B npueme AOKYMEHTOB, NOCTYMUBLUMX B 3MEKTPOHHOW
opme;



HanpaBnseT 3asgBUTENIO YBEAOMIMEHNE O NPUHSTOM PELLEHNN B 3NEKTPOHHOWU dhopme ¢
yKkasaHuem nyHkToB cTtateu 11 @DepepansHoro 3akoHa oT 06.04.2011 Ne 63-03 «06
3NEKTPOHHOM MOAMUCU», KOTOPbIE MOCNYXUNU OCHOBAHWEM AN ero npuHaTUS. Takoe
yBEJOMIIEHNE MNOANUCLIBAETCHA YCUMEHHOW KBanuuUUUpOBaHHOW 3NEKTPOHHOW NOANUCHI0
AomkHocTHOro nuua OTaena, perncTpupyeTcs B CUCTEME 3MIEKTPOHHOIO AOKYMeHToobopoTa U
HanpaenseTca cnocobamu, ykasaHHbiMU B nyHkTe 9 [lpaBun MCMONb30BaHWS YCUEHHOW
KBanMMULUMPOBaAHHOW  3MEeKTPOHHOW  noAnucyM  npu  obpaleHun  3a  nonyyYyeHueM
rocyfapCTBEHHbIX U MyHULUMNANbLHbLIX YCAYr, YTBEPXXAEHHbLIX nocTtaHoBneHuem [pasutenscrea
Poccuitckon ®epepauymu ot 25.08.2012 Ne 852,

3.3.2. 3amecTtuTtens pykoBoauTtens Micnonkoma (cekpeTtapb) OCyLLEeCTBNAET:

YyCTaHOBMNEHUE NTUYHOCTY 3a8BUTENS;

NpoBEpPKy NONMHOMOYUIA 3asaBuTens (B criyyae A4eWCTBUSI N0 LOBEPEHHOCTH);

NPOBEPKY HanuMuusa [OKYMEHTOB, TMpPefyCMOTPEHHbIX MYyHKTOM 2.5 HacToswero
PernameHTa;

NpOBEepPKY COOTBETCTBUA MPEACTaBNEHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUsAM
(Hagnexaljee odoOpMNEHUE KONWiA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTaxX MOAYMCTOK,
MPUMNCOK, 3a4EPKHYTLIX CMOB U UHbIX HE OrOBOPEHHbLIX UCNPABEHUA).

B cnyyae OTCyTCTBUR 3amevyaHuii 3amMecTuTens pykosogutens Mcnonkoma (cekpeTtapb)
OCYLLECTBNSAET:

NPUEM 1 PErucTpaumio 3asBfeHKst B CNEUNanbHOM XKypHane;

BpYYEHUE 3asiBUTENIO KOMWUW 3asBMNeHUust ¢ OTMETKOW O gate npuema [OKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpe, AaTe U BPEMEHU UCNONHEHUST MyHULINNANBHOW YCNyru.

B cnyyae Hanuuua ocHoBaHWiA ANS OTKasa B NpvemMe LOKYMEHTOB, NpeAyCMOTPEHHbIX
nyHKTom 2.8 Hactosiwero PernameHta, cneuvanucTt, Beaywui npueMm [OKYMEHTOB,
yBEOMNAET 3a8BUTESNA O HanuW4nu NPensiTCTBUIA ANs pernctpaunn 3asiBfieHns n Bo3spailaeT
€My [OKYMEHTbl C NUCbMEHHBIM ODOBLACHEHUWEM COAEpXaHWs BbISIBEHHbIX HEAOCTaTKOB B
NpeAcTaBnEeHHbIX JOKYMEHTaX.

PesynbTaT npoueayp: NpUHATOE 1 3apEerncTpupoBaHHOE 3asaBIEHNE UMY BO3BpaLLeHHble
3a9BUTENIO0 LOKYMEHTHI.

3.4. MNopgroToska U Bblgaya pesynbraTta MyHULMNAansHou ycnyrm

3.4.1. 3amectutens pykosoautenss Wcnonkoma (cekpeTapb) nocne perucTpauuu
3aABNEHNS OCYLLECTBNSAET:

NpoBepKy CBEAEHUN, COAEpXKALLUXCHA B LOKYMEHTAX, npunaraeMbiX K 3asiBNeHuIo;

NpoBepKy  HanWuuss  OCHOBaHMW ANA OTKasa B  MNPeAoCTaBlEeHUU  ycnyru,
npenycMOTPEHHbIX NMYHKTOM 2.9 HacTosero PernameHra.

B cnyyae Hanuuua ocHoBaHUM ONs OTKasa B NPEefoOCTaBMEHUM YCIyrn 3amMecTuTenb
pykoBoauTensi WMcnonkoma (cekpeTtapb) W3BELUAET 3asaBUTENss O MpuYMHax oTkasa M
OCyLLEeCTBNAET npoueaypbl, NpeaycMoTpeHHble NyHKToM 3.5 HacTosLlero PernameHTa.

B cnyyae Hanuyus OCHOBaHWUA ONsi OTMOXEHWSI COBEPLLUEHUS HOTApUarnbHOro AEUCTBUSA
3amectutens  pykosBogutens  Wcnonkoma  (cekpeTtapb)  OCYLIECTBNSET  npoueaypsbl,
npenycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae OTCyTCTBMSI OCHOBaHU Ans OTkasa B MNPegoCTaBNEeHUM MyHULUNanbHOW
ycnyru cneumanncr:

npoBepsAeT NPaBuiibHOCTL ONMaThl 3a COBEpPLLUEHNE HOTapuanbHbIX 4EACTBUA,

CnU4YyaeT KONuo SOKYMEHTa UMy BbINUCKY U3 HEro ¢ NoAMNHHUKOM OOKYMEHTS;

CBUOETENLCTBYET BEPHOCTL BLIMUCKN, KOMUU AOKYMEHTA,

CTaBUT NOAMUCHL, OTTUCK NevYaTu UCMNOMHUTENBHOrO KOMMUTETa MOCeneHns ¢
n3obpaxkeHnemM rocyaapcreeHHoro repba Poccuiickoit ®egepauuy,
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perucTpupyeT COBEpPLUEHHOE HOoTapuanbHoe OEWCTBUE B peecTpe A8 perucrpauuu
HOTapuanbHbIX 4EACTBUN,

BO3BpALLAET 3aBEpPEHHbIE JOKYMEHTbI 3a8BUTENIO.

Mpoueaypbl, ycTaHasnusaemblie nyHktamu 3.3 -3.4 HacToswero PernamexTa,
OCYLLIECTBMAIOTCSA B Te4eHne 15 MUHYT C MOMEeHTa perncTpaLmm 3asBieHus.

PesynbTaT npoueayp: HoTapyanbHO YAOCTOBEPEHHbIE KoUK JOKYMEHTOB UMK BbIMACKH,
nepefaHHble 3asaBUTENIO.

3.4.2. 3amectutenb pykosoautens Wcnonkoma (cekpeTtapb) B Cryvae MNPUHATUA
pelweHnss o6 oOTkase B MPEAOCTaBMEHUN YCNyrU BbIHOCWT NOCTaHOBNEHWE 00 oOTKase B
COBEpPLLEHUN HOoTapuarnbHbIX A4eACTBUIA. [TocTaHOBNEHUE HaNpaBnAeTCcsa 3asaBUTENIO N0 NoYTe.

Mpu Bbibope 3asBuTens crnocoba nonyyeHWss pesynbTata B S3NEKTPOHHOM BUAE
HanpaBnaAeT 3asBUTENIO pPesynbTaT MyHUUUNanbHOW ycryru B (POPME  3MEKTPOHHOrO
OOKyMEHTA.

Mpouenypbl, yCcTaHaBnvMBaeMble HACTOALMM MYHKTOM, OCYLLECTBINANTCA He nosgHee
NATU OHEN ¢ MOMeHTa obpalleHnsa 3assBuTens 3a npefocTaBneHnemM ycnyri.

PesynbtaT npoueayp: nocTtaHoBneHne o6 oOTkase B COBEpLUEHUN HOTapuanbHbIX
OEencTBUn, HanpasreHHoe 3asBUTENIO.

3.5. OTnoxeHue coBepLUEHNA HOTapuasribHOro 4eNCTBUA

3.5.1. 3amectutenb pykoogutens Wcnonkoma (cekpeTapb) MOXET OTNOXUTb
COBEpLUEHNE HOTapUarbLHOro AENCTBUS B criydae:

HeobxogumocTn uUcTpeboBaHust AONOMHUTENBHBLIX CBEeAeHUA OT  (UINYECKUX U
IopUanNYECKUX nNuL;

HanpaBneHus JOKYMEHTOB Ha 3KCNepTUsy;

HEeoOXOAMMOCTU 3anpPOCUTh 3aMHTEPECOBAaHHbLIX ML 06 OTCYTCTBUM Y HUX BO3PAXKEHWUN
NPOTUB COBEPLUEHWA 3TUX AENUCTBUNA.

3amecTtutens pykosogutenss Wcnonkoma (cekpeTtapb) wu3BelwlaeT 3aaBuTens o6
OTNOXEHUN COBEPLLUEHUSA HOTapnansLHOro 4eNCTBuUS.

lMpoueaypsbl, ycTaHaBnWBaemblie HACTOSLLMM MYHKTOM, OCYLUECTBMSIIOTCA B /A€Hb
obpalleHus 3aaBuTens.

Pesynbtat npoueayp: u3BelleHue 3asBuUTeNss 06  OTMNOXEHUM  COBEPLLIEHUS
HOoTapuarnsHoro 4encTBums.

3.5.2. 3amecTtutens pykoeogutens Mcnonkoma (cekpetapb) nocne MPUHATUA PeLLEeHUs
00 OTMOXEHUW COBEpLUEHUS HOTapUanbHOro AEeNCTBUSI rOTOBUT 3anpoc, HeobXoauMmbi ANs
nonyYeHns [OMOMHUTENbHbIX CBEAeHWA, M HanpaBnseT B COOTBETCTBYIOLIMIA opraH unu
3anHTEpecoBaHHOMY InLly.

MNpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALUMM MYHKTOM, OCYLUECTBASIOTCA HE nosgHee
NATU IHEN C MOMEeHTa obpalleHus 3asBuTens.

PesynbtaT npouenyp: 3anpoc, HanpaBMeHHbii B COOTBETCTBYIOLIMIA OpraH Wnu
3auHTEpPECOBaHHOMY NuLly.

3.5.3. 3amectutens pykoBoauTenst Mcnonkoma (CekpeTapb) nocne MNOCTYMAEHUs
OTBETOB Ha 3anpocbi WU3BEL4AaeT 3asBUTENss W nNpefocTaBnseT Ycnyry B Mopsiake,
yCTaHOBNEHHOM nyHKkTamu 3.3. — 3.4 HacTosLlero PernameHTa.

3.6. UcnpaBneHue TexHndyeckux omnbok.

3.6.1. B cnyyae oOHapyxeHuUs TexXHUYeckon OwWMBKM B [AOKYMEHTe, SIEMSIOLIEMCS
pes3ynbTaToM MyHULMNaNbHOW YCNyri, 3asBuTenb npeacTtasnsaeT s Mcnonkom:

3asBreHue 06 ncnpasneHuy TexHMYeckoi owmbxu (npunoxerne Ne1):

AOKYMEHT, BblLaHHbIA 3aBUTENIO KakK pesynbTaT MYHWUMNAnbHOW YCIyru, B KOTOPOM
COAEPXKUTCA TEXHUYECKan owmndka;
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AOKYMEHTLI, WMEKLMe IOpUANYECKYIo Cuny, CBUAETENbCTBYIOWME O  Hanuuuu
TEXHUYECKOW OLLNGKU.

3asBneHne o6 wucnpaBrneHun TexHUYeckon owubkn B CBEOEeHUsIX, YKasaHHbIX B
OOKYMEHTE, SBMSAIOWEMCS pesynbTaToM MyHULMNanbHOW ycnyru, nojaeTcsa 3asBuUTENem
(YNONHOMOMYEHHbIM NpeacTaBuTENEM) NUYHO, NGO NOYTOBLIM OTMPaBreHnem (B ToOM uucne ¢
NCMNoMNb30oBaHWEM 3MEKTPOHHOM nouThl), NMuMBOo 4Yepes eguHbid nopTan rocyfapCTBEHHbIX W
MYHULMNANbHLIX YCAYT UK MHOTOQYHKLMOHANbHBINA LIEHTP NpefocTaBneHns rocyfapCTBEHHbIX
N MyHULMNANbHbLIX YCAYT.

3.6.2. 3amectutens pykosoautens WMcnonkoma ocywiecTensieT npuem 3asBneHus ob
UCNpaBreHun  TEeXHWYEcKoW owmbku, perucTpupyer 3asBfeHue C  NPUNOoXEHHbIMU
[OKYMEHTaMMU.

Mpouenypa, ycTaHaBnMBaeMas HACTOSALMM MYHKTOM, OCYLUECTBMAETCA B Te4YeHue
OQHOro OHSA C MOMEHTAa PErUCTpaLnm 3asBrNeHNs.

PesynbTaTt npoueaypbl: NPUHATOE ¥ 3aperucTpupoBaHHoe 3asiBneHne.

3.6.3. 3amecTtutenn pykosogutena Vcnonkoma paccmaTtpuBaeT OOKYMEHTbI U B LENsX
BHECEHUS] UCNPAaBMNEHUA B [OOKYMEHT, ABMSIOWMIACA pes3ynbTaToM YCIyru, OCyLecTBnseT
npouenypbl, nNpegycMoTpeHHble nyHkTtom 3.4 Hactoswero Pernamedta, u  Bbigaer
UCMpaBneHHbl [OOKYMEHT 3aABUTenio (YNOMHOMOYEHHOMY MpPEefCcTaBUTEnNo) INUYHO Nop,
POCMUCh C U3LATUEM Y 3asBUTENA (YNONTHOMOYEHHOIO NPeACTaBUTenNs) opurnHana JOKYMEeHTa,
B KOTOPOM COLEPXKUTCHA TeXHUYEecKas olmbka

Mpoueaypa, ycTaHaBnMBaeMas HacTOALMM NMYHKTOM, OCYLLIECTBNAETCA B TeYEeHUe Tpex
OHeNn nocne OoBHapyXeHuWss  TexHudyeckoW owmbku unu  nomyyeHusas ot nwoboro
3aMHTEepPECOBAHHOrO NULa 3asiBNEHNs O AOMYyLLEeHHON oLwnbke.

PesynbTat npoueaypb!: BbiAaHHbIA (HanpasnieHHbIA) 3asgBUTENI0 JOKYMEHT.

4. Mopsaock u hopMbi KOHTPOIA 32 NPeAoCTaBNEeHUEM MYHULIMNANLHONW yCnyru

4.1. KoHTponb 3a MOMHOTOW W KA4YeCTBOM MpPefoCTaBfeHUs MyHULMNanbHoOU ycnyru
BKNOYaeT B cebs BbIABMEHUWE U YCTPaHEeHUe HapylleHWid npaB 3asBUTENen, npoBeaeHue
NpoBepoK cobniogeHus npouenyp npefoCTaBneHust MYHWLMMNanbHOW YCnyru, noAroToBky
pelleHuii Ha gelcteus (6esgeincTane) AOMKHOCTHbIX ML opraHa MecTHOro caMoynpasieHus.

dopmMaMy KOHTpons 3a cobngeHMeM WCNONHEeHUA agMUHUCTPaTUBHBIX npoueayp.
ABNAIOTCA:

1) npoBepka W  cornacoBaHWe MPOEKTOB  [OKYMEHTOB MO  NpefoCTaBneHuto
MYHULMNANbHON ycnyru. PesynbTaToM rnpoBEPKU ABNAETCA BU3MPOBaHWE NPOEKTOB;

2) NpoBOAVMbIE B YCTAHOBNEHHOM NOpsAAKe NPOBEPKU BeAEeHUs LEeN0onpou3BOACTBA,

3) npoBegeHne B YCTaHOBNEHHOM MOPSAKE KOHTPOMbHLIX NPOBEPOK cobnofeHus
npoueayp npeaocTaBneHnss MyHULMnanbsHou ycryru.

KoHTpornbHble NpoBepky MOryT ObiTb MNNaHOBbIMU (OCYLLECTBNATLCA Ha OCHOBAHUU
nonyrofoBbIX WNW TOAOBLIX NnaHoB paboTbl oOpraHa MECTHOTro CaMoynpaBleHWs) U
BHernnaHosbIMU. Mpy NpoBeaeHUN NPOBEPOK MOTYT paccMaTpUBaTLCSA BCE BOMPOCH!, CBA3AHHbIE
C NpeaocTaBneHneM MyHULMNansHOW YCnyru (KOMMNeKCHbIE NPOBEpKu), UMK MO KOHKPETHOMY
obpalleHuto 3aseuTens.

B LensiX TeKyLIero KOHTPOrsi WUCMOMb3YIOTCA CBEAEHWS, MMEIOLLMECs B 3N1EKTPOHHOW
Gase paHHbIX, CAyXebHas KOPPECNOHAEHUMS, YCTHas M MUCbMEHHas WHopmauus
CNeLManucToB, OCYLLECTBNSIOWMWX BbINOMHEHNE aAMWUHUCTPaTUBHLIX MpouUeadyp, >XypHanbl
yyeTa COOTBETCTBYHOLLUX JOKYMEHTOB U ApYyrue CBeAeHuUs.

[nsi OCyLIeCTBNEHUsi KOHTPONA 3a COBepLUeHMeM AESWCTBUIA npu NpenocTasneHun
MYHULMNANEHOM YCIyrn U MPUHATUK peLleHunid pykosoguTtenio Mcnonkoma npencraensaioTcs
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CnpaBKu O pe3ynbTaTax NpegocTaBneHns MyHuLmMnanbHoOW yenyru.

O cny4asx “ nNpUYMHax HapyLleHVs CPOKOB, MOCMeaoBaTeNibHOCTU U COAEepXKaHUs
aAMUHUCTPATUBHBLIX MpoLeayp CneuuanucTel HemeaneHHo WHMOPMUPYIOT PYKOBOAMTENS
opraHa, NpeAoCTaBMALEro MyHULMNANBHYIO YCNYTY, a Takke NpeanpuHuMatoT CpOYHbIE Mepbi
NO YCTPaHEHUIO HapyLLEHWNA

4.2 TekylmiA  KOHTpONMb 3a  COGNIOAEHMEM  MOCNeAoBaTenbHOCTU  AEACTBUH,
onpeaeneHHbiX aaMUHUCTPaTUBHLIMU MpoledypaMu MO MNPEfOCTaBEHUIO MyHULMNAMbHOW
yCryru, ocyllecTBMsieTca 3aMecTuTeneMm pykoBoautensa Mcnonkoma no MHGpacTpyKTypHOMY
pa3sBUTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl No npefocTaBneHUo MyHWLMNANbHOW
yCrnyru, a TaKke cneumnanuctamu otgena nHpacTpyKTypHOro passuTus.

4.3. MNepeyeHb  OOMKHOCTHbLIX  NUL,  OCYLLECTBNAKWMX  TEKYL{MA  KOHTPOnNb,
yCTaHaBMMBAETCA MNONOXEHWAMW O CTPYKTYPHbIX MOApasfeneHusax opraHa MecCTHOro
camoynpaBneHus U AOMKHOCTHLIMWU pernaMmeHTamMu.

Mo pesynbTaTtam MNpPOBEAEHHbIX MPOBEPOK B Crny4ae BbiSIBMEHWS HapyLUIEeHWA npaB
3adBUTENEeN BUHOBHbIE NUUA MPUBMNEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTenscTeoM Poccuitckon egepauumu.

4.4 PykoBopuTenb OpraHa MECTHOro camMoynpaBfeHWs HeceT OTBETCTBEeHHOCTb 3a
HECBOEBpEMEHHOEe paccMoTpeHne obpalleHunii 3asBuTenen.

Pykosogutens (3amecTuTens pPyKOBOAUTENS) CTPYKTYPHOro nogpasfefieHus opraHa
MECTHOrO CaMOynpaBneHnsi HeceT OTBEeTCTBEHHOCTE 3a HeCBOeBpPeMeHHoe u  (unn)
HeHaanexalillee BbiNofHeHne aAMWHACTPATUBHLIX OEeWCTBWA, yKasaHHbix B pasgene 3
HacTosiwero PernameHra.

JOMKHOCTHbIE NULa WM KHbie MYHUUMMNANbHbIE CrnyXallue 3a pelleHus U OencTsust
(BespeicTaume), NpUHVMaeMble (OCyLLUECTBNAEMbIE) B X04e NPefoCTaBfieHua MyHUUUnanbHOW
yCnyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMNEHHOM 32aKOHOM MOpsiaKe.

4.5. KoHTponb 3a npenocTtaBneHneMm MyHULMNAansHOW YCryru CO CTOPOHbI rpaXkaaH, ux
obbeAuHEeHNA W opraHusauuii, OCyLecTBNAETCA NOCPEACTBOM OTKPLITOCTU [EATENbHOCTU
opraHa MeCTHOro camoynpasneHus nNpu NpeaccTaBneHt MyHULUMNanbHOR ycnyru, nonyyYyeHus
NOMHOW, aKkTyanbHOW ¥ [AOCTOBEPHOW uHdopMauuu © nopsgke  npenocrasneHuns
MyHULIMNAnNbLHOM YCryr U BO3MOXHOCTU aocynebHoro paccmoTtpeHus obpatueHui (kanob) B
npouecce npegocraBneHns MyHUUMNanbHou yenyri.

5. locynebHbin (BHeCcyAebHLIN) MOPAAOK 06XanoOBaHUA PEeLIeHUM U AeUCTBUN
(besnencTBUA) OpraxHa, NpegoCcTaBNAIOWEro MYHULMUNANbLHYIO yCnyry,
MHOTFO(PYHKLIMOHANBLHOIO LEeHTPa NPefoCcCTaBIeHUA rocy4apCTBEeHHbIX U
MYHUUKNAaNbLHbLIX YCNyr, opraHu3auun, ykalaHHbix B 4actu 1.1 cratbu 16 ®epepansHoro
3aKkoHa ot 27.07.2010 Ne210-d3, a Takke uX AOSMKHOCTHbIX JIML, MyHULMNANbHbIX
cnyXauiux, paboTHUKOB

5.1. Monyyatenu MyHUUMNanbLHON yCryrn UMEIOT Npaso Ha obxanosaHue B 4ocyaebHOM
nopsaake AencTtenii (besgencTans) COTPYAHUKOB McnonkomMa, y4acTBYIOLWMNX B NPenocTaBneHnm
MyHUUMnanbHou ycnyri, B Micnonkom nnu 8 CoBeT MyHULMNANBHOrO 06pa3soBaHms.

3asiBuTENs MOXET 06paTUTLCS C Xanoboii, B TOM Yuche B cneayiolux Cryyasax:

1) HapylleHne cpoka perucTpauuy 3anpoca 3asBuTens O NPenocTaBreHUn
MYHALMUNANbLHOW YCryru;

2) HapyLLeHWe cpoKa NpeaoCTaBNeHUs MyHULMMNANbLHOR YCMyri;

3) TpeboBaHue y 3asBUTENs [OOKYMEHTOB WNU WHopMauun nubo ocyLecTBNeHns
ASUCTBWW, NPeACTaBEHNEe UMK OCYLLUECTBNEHNE KOTOPLIX HE NPEAYyCMOTPEHO HOPMAaTUBHbLIMU
npaeBoBbiMu  aktamu  Poccuickon  Pepepaumn, Pecnybnukv  TaTapcTaH, Apckoro
MyHULMNanNbHOro panoHa Ans NpefocTaBneHua MyHULUNanbHON YCnyru;
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4)oTkas B npueMe [OKYMEHTOB, NpeaocTaBlieHne KOTOpbiX — NpedyCMOTPeHO
HOPMaTUBHbIMK nNpaBoBbiMK  akTamu Poccuiickoin  depepavuny, Pecnybnuku TaTapcTaH,
ApPCKOro MyHULIMNAMNBHOTO PaiioHa ANA NpeAoCTaBeHns MyHULMNAnsHOW YCnyry, Y sasBuTens;

5) oTkas B NPEOOCTaBMEHWM MyHULMUNArbHOW YCrnyr, ecn OCHOBaHUs OTkasa He
npefycMmoTpeHbl efepanbHbiMA 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUAMW WHBLIMU
HOpMaTUBHbIMM NpaBoBbiMKW  aktamu Poccuitickod  Pefepauun, 3akoHamnm 1 UHLIMU
HOPMAaTUBHLIMM NpaBoBbiMY akTamu Pecnybnuku TarapctaH, MyHULMNANbHLIMA NPaBOBLIMK
akTamu;

6) 3aTpeBGoBaHKe OT 3aaBUTENS NPYU NPELOCTaBNEHUN MYHULUNANLHOW YCNyTy Nnathl, He
MNpefyCMOTPEHHON HOPMaTUBHBIMW NpaBoBbLIMM akTamu Poccuiickon ®eaepauuu, Pecny6nuku
TaTapcraH, APCKOro MyHULMNansHOro panoHa;

7) oTkas Mcnonkoma, AOSDKHOCTHOro nuua lKcrnonkoMa B ucnpasneHnn AonyLUeHHbIX
OneyaTok U OlWWBOK B BbidaHHBIX B pesynsTaTe MNpefoCTaBleHUs MyHULMNaNbHOW YCnyru
LOKyMeHTax nubo HapyLLEeHNe YCTaHOBMIEHHOTo CpoKa TaknX ucnpasneHui,

8) HapylleHWe cpoka Wnu ropsaka  Bbi4a4n  AOKYMEHTOB N0 pesynbraram
NpenoCTaBneHns MyHULMNanbHON yeryru;

9) NpMoCTaHOBNEHWE NPefOCTaBleHNss MyHWUMNAnbHOW YCnyru, €cnu  OCHOBAHMA
NPUOCTAHOBMNEHUSI He TMpeaycMOoTpeHbl edepalnbHbiMy - 3akoHamMu U MPUHATEIMW - B
COOTBETCTBUM C HUMM MHBIMY HOPMaTWUBHbLIMK NMpaBoBbIMK akTamu Poccuiickon ®epepauuu,
3aKOHaMU W WHBIMKM  HOPMAaTMBHLIMM paBoBbiMM  aktamu Pecnybnuku  TartapcTan,
MYHULIMNAanbHbLIMY NPaBOBbIMU aKTaMW,

10) TpeBGoBaHme y 3anABUTENs Mpu NPEeaOCTaBNEHUN MyHULMNANEHOW YCNyri LOKYMEHTOB
unn uHcopMaumu, OTCYTCTBME U (MNK) HELOCTOBEPHOCTb KOTOPbLIX HE YKasbiBanucb Npu
nepBoOHauyanbHOM OTKase B NpueMe [OKYMEHTOB, HeobXOAMMbIX nAns NpefoCTaBreHus
MYHULMNAnbLHOM ycnyrv, nubo B NPefoCcTaBNeHn MyHWUMNANbHOW YCnyru, 3a UCKNoYeHUeM
cnyyaes, NpeayCMOTPEHHbIX NMYHKTOM 4 yacTu 1 cTatbn 7 GeaepansHOro 3akoHa Ne 210-03.

5.2.)Xanoba Ha pelieHuss n fdeiicteus (GesfeiicTBve) opraHa, npeaocTasnstoliero
MYHULMNAnbHYIO YCRyry, LOMKHOCTHOrO Nula opraHa, npefocTaBisioero MyHULMNanbHyo
YCAYry, MYHWLMMAnbHOro — chyKailero,  pykoBoawWTens — opraHa,  npefocTasnAaloLlero
MYHULMNAnbHYIO YCNyry, nofjaeTcs B NUCbMEHHOW opme Ha OyMa)kHOM HocuTene unun B
3NEeKTPOHHOMU hopMeE.

YWanoba MoxeT ObiTb HanpasneHa no noute, 4epes MOLl, ¢ wucnonb3osaHueM
WHDOPMALIMOHHO-TENIEKOMMYHVIKALMOHHOW ceTu "MIHTepHeT", oduumansHOro caita Apckoro
MyHuUMnansHoro paroHa (http://www.arsk.tatarstan.ru), EnuHoro noprana rocyAapCTBEHHbIX U
MyHuUmMnaneHeix ycnyr Pecnybnuku TartapcraH (http://uslugi.tatar.ru/), EauHoro nopTtana
rOCYAApPCTBEHHLIX Y MyHULMNAnbHbLIX YCnyr (yHKUUNA) (http://lwww.gosuslugi.ru/), a Takke
MOXeT BbITb NPpUHATA NpYU NUYHOM NPUEME 3aABUTENA.

5.3. YKanoba, nocTynusLLas B opraH, NpefoCTaBnsAoWUA MyHULMNANLHYIO0 yenyry, nnéo
BbILLECTOSLWMIA opraH (MpU ero Hanuuum), NOANEXUT PAacCMOTPEHWUIO B TeYeHWe nATHaAuaT
pabounMx [HEA CcO [HA ee perucTtpauun, a B cnyyae oBXarnoBaHUs OTKasa opraHa,
NPefoCTaBnSIOWEro MYHULMNAnNbHYO yCnyry, B npueme AOKYMEHTOB y 3asBUTENA nnbo B
MCMpaBNEeHUN [OMYLUEeHHbIX OrneyaToK U OowmboK unu B cnyyae obanoBaHus HapyLUeHUs
YCTAHOBIIEHHOTO CpOKa TaKuX WCMpaBfieHut - B TEYeHWe nAtu pabounx gHei co OHs ee
perucrpayun.

5.4. YXanob6a gomkHa cofepkaTth CrefyoLLyto HopMaLmio:

1) HaMMeHOBaHMe opraHa, NPEAOoCTaBNAIOWEro Ycnyry, AOMKHOCTHOrO nvua opraHa,
NPEnOCTABMSAOLWEro YCNyry, WM MyHALMNANbHOro  Cryxailero, peiueHna U nencreus
(6esnelicTBME) KOTCPbIX ODXKaNYTCs;

2) hamunuio, umMs, OTYeCTBO (nocnepHee - npu Hanuduu), ceegeHus O MecTe
XUTenbcTBa 3asiBuTenst - dusmyeckoro nuua nubo HauMeHoBaHue, CBeleHuss O MecTe
HaxoXOEeHUst 3asiBUTENs - OPUAWYECKOro nuvua, a Takke HoMep (Homepa) KOHTaKTHOro
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TenedoHa, agpec (agpeca) 3MEKTPOHHOW MNOuYTbi (NPU HanU4uKW) U MNOYTOBLIKM agpec, no
KOTOpbIM AOSMKeH BbiTh HanpaeneH OTBET 3asBUTENIO;

3) cBegeHusi 06 obkanyembix pelieHuax u  gencTtBusx (6esgeicTeBuM) opraHa,
npeAocTaBnsatoLLEero MYHULIUNANbLHYIO ycnyry, AOSDKHOCTHOIO nuua opraHa,
NpPenoCTaBNAOLEro MyHULMNANBHYO YCIYTy, WK MyHALIMNANbHOro Crnyxatlero;

4) noBOAbl, HA OCHOBAHUWN KOTOPbLIX 3asiBUTENb HE COrMMaceH C PELLUEHUEM U AeACTBUEM
(besgencTeuemM) opraHa, nNpPeAoCTaBMSIOWEro ycnyry, [OOMKHOCTHOrO rnuua  oprala,
NpeaoCTaBnAOLWEro YCyry, Ui MyHULMNANbHOrO CryXallyero.

5.5. K xanobe wmoryt 6biTb npunoXeHbl KOMWA [OKYMEHTOB, MOATBEPXAAKLUX
ns3noxeHHole B xanobe obcrosTenscTea. B Takom cnyyae B xanobe npueoauvTcs nepedeHb
npunaraemblX K Hel [JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHusi xanodbbl MNPUHMMAETCR OOHO W3 Cneayroumx
peLueHuni:

1) xanoba ynoBneTeBopsieTcs, B TOM 4ucrne B DOPME OTMEHbLI NPUHATOrO PELLEHUS,
ncnpaBneHus AOonyLEeHHbIX onedYaTok M ownboK B BbiAaHHLIX B pesynbTarte npefocraBneHuns
rocyfapCTBEHHOW YCryrn OOKYMEHTax, Bo3BpaTa 3asaBUTEMO OEHEXHbIX CPefcTs, B3uMaHue
KOTOPbIX HE npefycMOTPEeHO HOPMaTUBHbIMK NPaBoBbiMU akTamu Poccuitckon depepauuum,
HOPMaTUBHbLIMUK MNpaBoBbIMK akTamu Pecnybnuku TaTtapctad, MyHULMNANbHbIMA NpaBoBbIMA
axkramu;

2) B yAOBNETBOPEHUM xanobbl 0TKasbiBaeTCs.

He nosgHee AHA, cneafyowlero 3a AHeM MPUHATUS PELLIEHUS, YKa3aHHOro B HacTosILLEM
MyHKTE, 3a8BUTENO B NUCbMEHHOW (hOpME 1 NO XEeNnaHuw 3aABUTENS B 3MEKTPOHHOW opme
HanpasnsaeTCa MOTUBMPOBAHHbLIA OTBET O pe3ynbTaTax pacCMOTPEHUs anobbi.

5.7.B cnyyae npusHaHua >xanobbl, noanexailen yAOBMETBOPEHUIO, B OTBeETe
3aaBuTento gaeTcs UHdopmauvs 0 OENCTBUSIX, OCYLLECTBISIEMbIX Mcnonkomom, B Lensix
He3amMeanuTENbLHOMO YCTPaAHEHUR BbIABMNEHHbIX HapYLUEHWIA NPU OKasaHuuM MyHUUUnanbHOW
ycrnyru, a Takke NPUHOCATCH WU3BUHEHUA 3a [OCTaBneHHble HeygobcTBa Y ykasbiBaeTcs
nHpopmaLsi 0 panbHenwmnx OEeWCTBUSIX, KOTOpbie HeoBXoauMO COBEpLUNTL 3asBUTENIO B
Lensax nony4yeHus MyHuUunanbHOW yenyru.

5.8. B cnyyae npusHaHusi xano®bl, He noanexailen yOooBNEeTBOPEHUID, B OTBETe
3aABUTENIO, AAKTCA apryMeHTUPOBaHHbLIE PasbACHEHWS O MPUYUHAX NPUHATOrO peLleHus, a
TaKke nHopmauus o nopsake obxanoBaHUs NPUHATONO PeLLEHWUS.

5.9. B cnyyae ycTaHOBMEHWs B XO4e WX NO pesynbTatam pacCMOTPEHUst karnobbl
NPU3HaKoB COCTaBa aAMUHUCTPATUBHOIO NpaBOHAPYLLUEHUA UMW MNPECTYNNEeHUs LOMKHOCTHOEe
nuuo, paboTHYK, HaderneHHble NONTHOMOYMAMK MO PAcCMOTPEHUIO Xanob, HesameLnuTenbHO
HanpaensoT UMEIoLLIMecs: MaTepuansl B OpraHbl NPOKypaTypbi.
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6. OcoGeHHOCTH BLINOMHEHUSI aAMMHWUCTPATUBHBIX NpoLieayp (OeWcTBUK) B
MHOTO(PYHKLIMOHANLHBLIX UEeHTPaX rNpefocTaBieHus rocyfapCTBEeHHbIX U
MYHULMNaNbHbLIX YyCnyr

6.1. OnucaHue nocrneaoBaTenbHOCTU  OENCTBUA  Npyu  NpeaocTaBreHun
MYHULMNanbHOW ycryry Bkto4aeT B cebA criepyioLme npoueaypsi:

1) uHdpopmmpoBaHe 3asBUTENS O NOpALKE NPEAOCTaBNEHUs MYyHULMNANbHON
ycnyru;

2) NPUHATUE U perucTpauns 3asBrneHus U OOKYMEHTOB, HeobOXoouMblx Ans
NpeaocTaBneHns MyHULMNanbHOR yenyru;

3) hopMupoBaHUue 1 HanpasneHue MeXBEe4OMCTBEHHbIX 3arpOCOB B OpraHbi,
y4yacTByOlMe B npenoctasneHud MyHUUUnanbHOW Vycnyru, B TOM 4ucrie no
KOMMNITEKCHOMY MEXBEAOMCTBEHHOMY 3aMpocy;

4) npoBepKka [OEACTBUTENLHOCTUA YCUIEHHOW KeanudukaunoHHON LudpoBoi
3NEeKTPOHHOW noANUCKA 3asiBUTENS, WCMOMbL30BAHHOW nNpu nogade 3asiBMNeHus o
npefocTaBrneHu MyHULMNANbLHOR YCnyru;

5) HanpaeneHue 3asBeHna ¢ AOKYMeHTamMu B Micnonkom;

6) Bbijava 3asaBUTENIO Pe3ynbTata MyHULUMNANLHOR YCIyru,

6.2. UHdopmupoBsaHue 3assutens o nopsigke npefoctaBnieHns MyHULUnansHom
ycnyru

3assutens Bnpase obpatuteca B M®OL nuyHo, no TenedoHy u (unu)
SNEeKTPOHHOW mnoyTe ANA  [OMAYyYeHWs KOHCyNMbTauuMh O nopsigke  MnofyYeHus
MYHULMNANbHOW YCryru.

Cneuuwanuct MOL nHopmmpyeT 3aaBUTENs, B TOM YUCne No cocTaey, hopme
npeacTasnseMon JOKYMEHTaLMu U ApyruM BONpocaM Ans nonyvYeHusa MyHuumMnansHoOn
ycryru 1 npu HeobxoaMMOCTY OKa3biBaeT NOMOLLL B 3anofHeHun bnaHka 3asaBneHus.

3aaBuUTeNnb MOXET MOofy4uTb WHDOPMALMIO O nopsigke npefocTaBneHus
MyHUUMnansHo  ycnyru  nytem  cBobopgHoro  pgoctyna ¢ cawrta Mol
http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHasnNnBaemMbie HACTOALLMM MYHKTOM, OCYLLECTBIAIOTCA B AEHb
obpatleHus 3aaBuTens.

Pesynbratr npouenyp: wHtopmauusi no cocrtaBy, copme npeacTaBnsemMon
OOKYMEeHTauum 1 ApyriM BONpocamM rnonyyYeHusi MyHuLmnansHoW yenyru.

6.3. MNpuHaTHe 1 perncTpauus sanBreHus

6.3.1. 3aaBuUTErNb NWYHO, Yepes OOBEPEHHOE NULO WK B 3MEKTPOHHOW dhopme
nogaer MUCbMEHHOE 3asBleHUe O nNpenocTaBneHun MyHUUUnanbHOW Yycnyrn W
npeAcTaBnseT JOKYMEHTbI B COOTBETCTBUM C nyHKTOM 2.5 HacTtosulero PernameHTta B
ML, ynaneHHoe paboyee mecto MOLL

3asBneHre o npenocTaBneHun MyHULIMNANBLHOR YCNyru B 3/1eKTPOHHON dhopme
HanpaenseTcsa Yyepes NopTan rocyfapcTBEHHbLIX U MyHUUUNanbHbIX yenyr Pecnybnuku
TatapctaH. Peructpaumss 3asiBneHus, nocTynuBLUEro B 3MEKTPOHHOW dopwme,
OCYLLECTBIISIETCA B YCTAHOBIEHHOM NMOpPsiaKe.

6.3.2. Cneumanuct MOLl, Bepywimit npuem 3adBneHWid, OCyLlEeCTBNAET
npoueaypb!, NpenycMoTpeHHbie pernameHTom pabotsl MOLL

Mpouenypbl, ycTaHaBn“Baemble HACTOALWMM MYHKTOM, OCYLUECTBNAKTCA B
CPOKW, yCTaHOBNEHHbIE pernamMeHTom padoTtsi MOLL.

PeaynbTaT npoueayp: NPUHATOE ¥ 3aperncTpupoBaHHoe 3asasneHue.
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6.4. dopmMmnpoBaHue naketa JOKYMEHTOB

6.4.1. Cneunanuct ML, B cooTBeTcTBUM C pernameHTom padotbl MOLL:

nposepseT [OeWCTBUTENbHOCTb YCWUMEHHOW KBanuukaumoHHOW  LngpoBoM
3MEeKTPOHHOW MOANUCU 3asiBUTENs, WCMOMb30BaHHOW Mpu nofdaye 3asBfeHua o
npegocTaBneHny MyHULMNanbHOW YCnyru;

dopmMupyeT W HanpaensieT MEXBEAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTeylolle B NPeaoCTaBNEeHWU MyHULMUNanLHOW ycnyru, B TOM 4ucrne no
KOMTMITEKCHOMY MEXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypb!, ycTaHaBnNMBaemble HaCTOALWMM MNYHKTOM, OCYLUECTBNAKOTCA B
CPOKW, YCTAHOBIEHHbIE pernameHTom paboTtbl MOLL

PesynbTaTt npoueayp: HanpasneHHbIe 3anpochl.

6.4.2. Cneunanuct MOL| nocne nonyyeHus OTBETOB Ha 3anpocbi hopmupyeT
nakeT [OOKYMEHTOB M Hanpaensetr ero B MWcnonkom B nopsigke, YCTaHOBNEHHOM
pernameHTom paboTtsl MOL.

Mpoueaypbl, YyCTaHaBNMBaEMble HaCTOSLLMM MNYHKTOM, OCYLUECTBIISIOTCS B
CPOKW, YCTaHOBNEHHbIE pernameHTom pabotsl MOLL

PesynbTtaT npoueayp: HanpaeneHHbie B ICNonkoMm AOKYMEHTbI.

6.5. Beigayda pesynbrata MyHuUunansHou ycnyru

6.5.1. Cneuuanuct MOLl npu noctynnexuny pesynbrata MyHULIMNANbLHOW yCnyru
13 VcnonkoMa pPErucTpupyeT ero B YCTAHOBMEHHOM MOpPSAAKe. U3BELLaeT 3asBuUTens
(ero npeacTaBuTens) C UCMONb30BaHNEM crnocoba CBA3W, YKasaHHOro B 3asiBNeHUn, O
pesynbTaTte NpeaoCTaBneHns MyHUUUMNansHOM YCyru.

Mpoueaypbl, ycTaHaBnuMBaeMble HacTOALMM MOAMYHKTOM, OCYLUECTBNIAOTCS B
AEHb NOCTYNNEHNs1 AOKYMEHTOB 13 Kcnonkoma.

PesynsTtaT npouegyp: W3BelleHue 3asBuTens (ero npencraBuTensa) O
pesynbTaTte NpefoCcTaBneHus MyHULMNansHOW yCnyru.

6.5.2. Cneuvanuct MOL BeigaeT 3aaBuTenio pesynbtat MyH1ULMNanbHon yenyru

Mpouenypbl, ycTaHaBnWBaeMble HACTOSALWMUM MMYHKTOM, OCYLUECTBMNATCA B
NopsiiKe O4YepeaHOCTU, B [AeHb nNpubbITMA 3aABUTENA B CPOKW, YCTAHOBMEHHbIE
pernameHToMm pabotbl MOLL.

PesynbeTaTt npouenyp: BbiAaHHbIA pe3ynbTaT MyHULUNANbHOW yCnyri.
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Mpunoxexne Nel

PykoBogutenio
VicnonHuTensHOro komureTa

MyHULUMNANLHOro panoHa
Pecnybnukn TatapcTaH
or:

3asiBneHue
06 ucnpaereHun TeXHUYECKON OLUBKHU

Coobuwat 06 owwubke, OOMNYLIEHHOW NPU OKa3aHUU MyHULIMNANbLHOW YCIyru

(HavMmeHoBaHWE yCryri)
3anucaHo:

[MpaBurnbHbie
cBefeHus:

Mpowy wucnpaBuTb  OONYLUEHHYK  TEeXHUYEcKyre owubky W1 BHECTH
COOTBETCTBYIOLUME  M3MEHEeHUs B  [OOKYMEHT,  SBMsIOWMICS  pesynbTaToMm
MYHULIMMNANbLHOMR YCyri.

Mpunarato crepyoLlye JOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHus 06 OTKNOHeHUM 3asiBneHnst o6 ucnpasneHumn
TEXHNYECKOW OLLUMOKU NPOLLY HanpaBuUTb Takoe PELLEHNE:

NOCPEACTEBOM OTMPaBNEeHNS 3MEKTPOHHOro JoKyMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOI KOMuM Ha ByMaKHOM HOCUTENE NMOYTOBLIM OTMPAaBIEHNEM MO

agpecy:

MopTeBepaalo CBOE cornacue, a TaKkke cornacue npeacrasnaemMoro MHO nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucTemMaTusauuio, HaKoMNeHuWe, XpaHeHue,
yTOuHeHve (OBHOBIEeHMe, W3MEHEHUE), UCMOoNb3oBaHue, pacnpocTpaHeHe (B TOM Yucne
nepepadvy), obesnuumBatHue, GrnokMpoBaHue, YHUUTOXEHNE NepCoHanbHbIX AAHHbIX, a Taikke
UHbIX [EWCTBUN, Heobxooumbix Ans o00paboTkM nepcoHanbHbIX [AaHHbIX B pamkax
npefocTaBnNeHns MyHULMNansHOW ycryri), B TOM Y1clie B aBTOMaTU3MpPOBaHHOM pexumve,
BKIIOYaSA NPUHATUE PELLEHWIA Ha MX OCHOBE OpPraHoM MPefoCTaBAILWMM MyHULMNAaNbHYHo
yCnyry, B Lensix NpefocTaBneHns MyHuLmnansHom YCnyru.

HacToswmm NoaTBEpKaa0: CBEAEHWSA, BKITIOYEHHbIE B 3aaBMNeHNe, OTHOCALLMECH K
MO INUYHOCTU Y NPE[CTAaBMAEeMOMY MHOI0 NuLlY, a TalKe BHECEHHbIe MHOK HIKe,
[10CTOBEPHBI. [JOKYMEHTb! (KOMY SOKYMEHTOB), MPUNOXXEHHBIE K 3aABMNEHNIO0, COOTBETCTBYIOT
TpeboBaHUAM, YCTAaHOBMEHHbIM 3aKkoHodaTenscTeom Poccuitckoin degepauuy, Ha MOMEHT
NPeAcTaBneHns 3asiBNEHNA 3T [JOKYMEHTbI AeACTBUTENbHbI U cofaepaTr [OCTOBEpHbIe
cBefEeHuUs.

[ato cBoe cornacvie Ha y4acTue B Onpoce Mo OLEHKe KayecTsa NpeaoCTaBlieHHOM

MHE MYHULIMNAnbHOM yCnyr no TenedoHy:

(
(narta) (noanuchb) (®.1.0))
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Mpunoxxenne
(cnpaBo4Hoe)

PeKkBU3UTbL! LOMKHOCTHLIX NUL, OTBETCTBEHHbLIX 3a NpeAocTaBneHue
MyHMLIMI'Ia.ﬂbHOﬁ YCiyru U oCyLLeCTBNAIOWKUX KOHTPOMb €e UCNOJIHEeHUA,

MUcnonkom HOBOKULLUUTCKOro CesibCKOro noceneHust

ApCKOro MyHULMNANLHOIO pauoHa

[lorkHocTb

TenedoH

OnEKTPOHHbIN agpec

PyKoao,qvnen b NCNOJIKOMa

88436655442 | Nvk. Ars@tatar.ru

CekpeTapb

88436655442 | Nvk. Ars@tatar.ru

PekBU3UTbI OSMKHOCTHbIX JIUL, KOHTPONMUPYOLWKX nNpegocraBlieHue

MYHULMNANbLHOW YCNYrU

[OmKHOCTb

TenedoH

OneKTPOHHbIN afpec

[‘aBa noceneHus

88436655442

Nvk Ars@tatar.ru




