UCIIOJIHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

HAJIACUHCKOI'O APUYA MYHUIUIIAJIb PAMOHBI
CEJIECKOI'O TTOCEHEHN A HAJIACA -
APCKOTI'O MYHMI TATTAJTBHOTO PAFIOHA ABBUT )XUPJIETE
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETHI
yi.M.Baxuroga, 1. 64, c.Hanaca, M.BaxuToB ypamsl, 64 fiopt, Hanaca aBblibl,
ApCKuit MyHHLIMNANbHbIN paiioH, 422018 Apua MmyHULMNab palioHsl, 422018

Ten. (84366)50-2-25, dakc (84366)50-2-25. E-mail: Nalas.Ars@tatar.ru

NMOCTAHOBINEHMUE KAPAP
or « 11 » aBrycra 2020 r. Ne 16
06 YTBEepPXKAEeHUU aAMUHUCTPATUBHOIO

pernaMeHTa npenoCTaBMEHUA MYHULIMNANBLHOWM
ycriyru no Bbljaye paspelleHUss Ha BbIpPYOKy,
KPOHUpOBaHME UNIM NOCaAKy AepeBbeB WU
KYCTapHUKOB [0 WCMNONMIHUTENIbLHOMY KOMMTETY
HanacuHckoro cenbckoro mnoceneHuss ApcKoro
MyHULUUNansHoro pamuoHa Pecnybnuku TaTtapcTtaH

B uenax peanusauumm depepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne 210-03 «O6
opraHusauuu  npefocTaBleHUs  roCcyAapCTBEHHbIX U MyHUUMNANbHbIX  YCRyry,
pykoBoACTBYACb nocTaHoBrnexHmem KabuHeta MwuHuctpoB Pecnybnukm TartapctaH ot
02.11.2010 Ne 880 «O6 ytBepxaeHun [lopsigka paspaboTku U yTBEpPXKAEeHUS
aAMUHUCTPATUBHbIX pernameHToB npenocTaBneHns rocyaapCTBEHHbIX ycnyr
WCMONHUTENBLHBIMW OpraHamy rocygapcTBeHHon Bnactu Pecnybnukm TaTtapctaH U o
BHECEHUN W3MEHEHWN B OTAernbHble noctaHoeneHus KabuHeta MuHucTtpoB Pecnybnuku
TatapctaH», B COOTBETCTBUM C NocTaHoBneHmeM McnonHutensHoro komuteta «O Mopsaake
paspaboTkm U  yTBEpPXKAEHUS  afMUHUCTPATUBHbLIX pErfnaMeHToB MpenoCTaBMNeHUs
MyHUUMNanbHbIX ycryr», VcnonHuTenbHbin kKOMUTET HanacuHCKOro cenbCKoro noceneHus
Apckoro myHuumnansHoro paioHa Pecnybnuku Tatapctan MOCTAHOBNAET:

1. YTBepauTe AOMUHUCTPaTUBHbIA pernameHT «O6 yTBEPXKAEHUM aAMUHUCTPATUBHOIO
pernameHTa npenoCTaBlNeHns MyHULMNanNbHOW YCnyrn no paspelleHnss Ha  Bbipybky,
KPOHUpOBaHWE WM Mnocafaky [OepeBbEB W KyCTAPHUKOB» MO  WCMOMHUTENBHOMY KOMMUTETY
HaracuHckoro cenbckoro noceneHnst ApCKoro MyHuumnanbHoro paioHa Pecnybnuku TaTtapcTaH,
COrMacHoO MPUNOXKEHUIO.

2. OnybnukosaTb HacTosilee nocTaHoBneHue Ha OdhuumanbHOM ropTane npaBoBOW
nHpopmauuu Pecnybnukn Tatapctad (http:pravo.tatarstan.ru) u obHapogosaTb nyTem
pa3meLleHus Ha oduumansHOM canTte Apckoro MYyHULMUNAansHOro parioHa
(http:arsk.tatarstan.ru).

3. KoHTponb 3a ucnosiHeHMeM HaCcTOSILLEro NOCTAHOBNEHNS! OCTaBNSA 3a COOONA.

masa HanacuHckoro
CEeNbCKOro NoceneHus: 44{@'/&/’ W.P.lLakuposa




[MpunoXxeHne K NOCTaHOBNEHNIO
NcnonHutenbHoro komuteta
HanacuHckoro cenbckoro
noceneHus Apckoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapctaH

oT «11» aBrycta 2020 r. Ne 16

ALMUHUCTPATUBHbIN pernamMmeHT

npeAocTaBreHUA MyHULMNANbLHOW YCNyru no Bblaayve paspelleHns Ha BbipyOKy,
KPOHUpPOBaHWe U1 NOCaaKy AepeBbeB U KYyCTapHUKOB

1. O6wue nonoxeHus

1.1. Hactosiwuin agMUHUCTPaTUBHBIN pernameHT npeaocTaBneHms MyHULMnanbHoM
ycnyru (oanee — PernameHT) ycTaHaBnMBaeT cTaHaapT U NOPSAOK NPeaoCcTaBneHust
MyHMUMNAnbHONM YCIyru Nno Bblaade paspelleHnst Ha BbipyOKy, KpOHMPOBaHME U nocaaky
AEepPEBbLEB U KYCTAPHUKOB (fanee — MyHuUMnanobHas ycnyra).

1.2. Monyyatenu MyHUUMnanbHOM ycnyru: ousnyeckme 1 lopugmdeckne nuua (oanee

- 3asBUTEND).
1.3. MyHuumnanoHaa ycnyra npefocTaBnseTcs  MCMOMHUTENbHBIM — KOMUTETOM

HanacuHckoro cenbckoro noceneHnst ApCcKoro MyHuuunanbHoro pamnoHa Pecnybnvku
TaTtapcrtaH (ganee — cnonkom).

1.3.1. MecTo HaxoxaeHune ucrnonkoma: c.Hanaca, yn.M.BaxuTtoBa, 4.64.
Mpadurk paboThbi:

noHeaenbHUK — naTHMUA: ¢ 8.00 go 17.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa ANA OTAbIXa U MUTaHUA YCTaHABMMBaETCA NpaBunamy BHyTPEHHErOo
TPYAOBOro pacnopsaka.

CnpaBoyHbi TenedoH 88436650225.
Mpoxoa Nno 4oKyMeHTaM y40CTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec oguumanbHOro cavMta MyHUUMNANbHOrO panoHa B WMHAPOPMALUOHHO-
TENEKOMMYHUKALUMOHHOW ceTn  «WHTepHeT» (panee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. VIHopmauma o MyHMUMNanbHOW ycryre, a Takke O MeCTe HaXOXOEHUs W
rpaduke padotbl OTaena MoxeT bbITb NONyyYeHa:


http://www.arsk.tatar.ru/

1) nocpeacTBOM MHPOPMALIMOHHbBIX CTEHAOB, CoAepXKallmx BU3yarbHYO U TEKCTOBYHO
NMHpopMaLUIo 0 MyHUUMNANBHOW yCryre, pacnosioKeHHbIX B NOMeLeHnsax Vcnonkoma, ang
paboThl C 3a9BUTENAMMU;

2) nocpeacTBoM ceTn «HTepHeT» Ha oduumManbHOM canTe MyHULMNAansHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [NopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkun TatapcTtaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIn nopTan);

4) Ha EgmnHom nopTane rocyaapCTBEHHbIX MU MyHMUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (aanee — EguHbin noptan);

5) B cnonkome (OTgene):
npwv YCTHOM OBpaLLeHUn - SIMYHO Un NO TENEeqOHY;

npu MMCbMEHHOM (B TOM 4ucne B hopMe 3NEKTPOHHOIO JOKYMeHTa) obpalleHnn — Ha
OyMaxXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpPME MO 3MIEKTPOHHOM MNoYTe.

1.3.4. WHdpopmauua no Bonpocam npeaocTaBreHns MYHUUMMansHOW YyCnyru
pasmMellaeTcs cneuynanuctom Otgena Ha ouunansHOM canTe MyHULMNANbLHOINO panoHa u
Ha MHPOPMAaLMOHHBIX CTeHAaxX B nomeLlleHuax Mcnonkoma ans paboTbl ¢ 3asBUTENSMN.

NHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmelaemas
Ha WMHQOPMAUMOHHBIX CTeHAaxX M Ha oduumanbHOM canuTe MyHUUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «WHTepHeT», BKMOYaeT cBedeHust o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa.

1.4. lepevyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErynUPYyLLWMX npeaocTtaBreHne
MYHULMNANbHOW ycnyrn (C ykasaHMeM pPEKBM3UTOB HOPMATUBHbLIX MPaBOBbIX aKTOB W
NUCTOYHMKOB WUX oOduumanbHoro onybnvkoBaHud), pasMelLleH Ha oduumanbHOM caunTte
MYHULMNANbHOrO panoHa B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT», B
rocyfapCTBeHHOM MHGOPMaLMOHHOM cucteme «PeecTtp rocya4apCTBEHHbIX WU
MyHULMNanbHbIX ycnyr Pecnybnvkn TaTtapcTaH.

1.5. B HacTosilwem PernameHTe MCNONb3YKOTCA crefyruine TepMnHbl 1 oripeaeneHnd:

BblpyOKka OepeBbeB — pybka OepeBbeB, NMPU KOTOPOW Ha COOTBETCTBYIOLMX 3EeMIISX
UNn 3eMenbHbIX y4acTKax BblpybaeTcs YacTb AePEBLEB U KYCTapPHUKOB;

yaaneHHoe paboyee MeCTO MHOroyHKLUMOHANbHOIMO LUEHTpa MpeaocTaBreHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCYr — TepputopuanbHo 060cobneHHoe CTpYKTypHoe
nogpasgeneHuve (odouc) MHOTrOYHKLMOHANbHOro LeHTpa npegocTaBneHns
roCy0apCTBEHHbIX W MyHMUMNANbHbBIX — YCIyr, CO34aHHOE B CENbCKOM  MOCENEHUM
MYHULMNANbHOrO paroHa Unu B ropoackoM okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [paBun opraHusaumMm OesTenbHOCTU  MHOFOMYHKUMOHANbHbLIX LEHTPOB
NpegoCTaBnNeHnss  rOCyAapCTBEHHbIX U MyHMUMNAnbHbIX  YCAYr,  YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenoctBa Poccuiickon ®epepaummnm ot 22.12.2012 Ne1376 «O6


http://www.arsk.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

yTBEpPXKOAEHNN I'Ipanm opraHnzaumnn aeAatTeribHOCTU MHOI'OC*)yHKLI,VIOHaJ'IbeIX LEeHTPOB
npeaocrtaBieHNA rocygapCTtBEHHbIX U MyHULIMMNATTbHbLIX YCITYT»,

TexXHu4yeckass owunbka - owwubka (onucka, onevatka, rpamMmMaTudeckas wunu
apupmeTnyeckas  owmubka nmMbo  nogobHas  owwmbka),  OOMNyLleHHas ~ OpraHom,
NpeaocTaBNAnLWMM MyHALMNANbHY YCryry, U npuBeillas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHON yCryru), CBeAeHUAM B JOKYMEHTax, Ha
OCHOBaHWMN KOTOPbIX BHOCUINNCb CBEAEHWS.

B Hactosiwem PernameHTe noa 3asiBreHMeEM O MpefocTaBreHuuM MyHULUMNarbHOW
ycnyru (ganee - 3asBrieHME) MOHWUMAaEeTCs 3anpoc O NnpefocTaBNeHUn MyHULMNAanbHOM
ycnyru (n.2 c1.2 ®egepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3aasneHune 3anosiHaeTca
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1).



2. CTaHAgapT npeaocTaBlieHUss MyHULMNANbHOW ycnyru

HaumeHoBaHue Tpe6oBaHMA K
cTaHAapTy npeaocTaBrieHUs
MYHULMNANbLHOW yCcnyru

CopnepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHLIN aKT,

yCTaHaBNUBAaOLWMIA YCIyry unm

TpeboBaHue

2.1. HaumeHoBaHne MyHMUmMNansHON
ycnyru

Bblgava paspelueHunsi Ha BbIpyOKy, KpOHWpOBaHWe wnu
nocagky AepeBbeB U KYCTapHMKOB

papgocTpouTernbHbIn Kogeke Pd;

3emenbHbin kKogeke PO

2.2. HanmeHoBaHMe UCNONHUTENBHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

NcnonHuTtenbHbIn KOMUTET HanacuHCKoro cenbckoro
noceneHns Apckoro MyHuuuMnanbHOro panoHa Pecnybnuku
TartapcTtaH

YcTtaB

2.3. OnucaHue pesynbTaTta
npeaocTaBneHnst MyHULMNAanNsHon
ycnyrm

PaspelieHne Ha BbIpyOKYy, KpOHMpOBaHWE W MNOCaAKy
AepeBbEB U KyCTapHUKOB (NpurnoxeHune Ne2).

YBegomneHne o6 oOTKasze B paspelleHuMM Ha BbIpyOKy,
KPOHMpPOBaHWE N Nocagky AEPEBbEB U KYCTAaPHMKOB.

2.4. Cpok npegocTaBneHns
MYHULMNANbHOW yCIyru, B TOM YUcrie ¢
y4yeToM HeobxoaumocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npegocTaBneHnn MyHULMNansHON
YCIyru, CPOK NMPMOCTaHOBIEHUS
npeaocTaBneHns MyHMLMNANbHON
yCnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpesyCMOTpeHa

PaspelleHve Ha BbIpyOKy, KpOHMpOBaHME W MoOcaaKy
AEpPEBLEB M KYCTApHMKOB Bblgaetcs B TeyeHune 13 aHent,
BKIOYas AeHb Nofayn 3asiBreHus.

MpuocTaHoBneHne cpoka npeaocTaBneHns
MYHULMNANbHOW YCNyrn He NpeayCMOTPEHO.

Bblgaya  OokyMeHTa,  SIBRSIOWErocsl  pesynbTaToMm
MYHUUMNANbHOW  YCNyrK,  OCYLIecTBNsieTcA B [OeHb

obpaulieHns 3asasuTens.

HanpaBneHne OOKymMeHTa, SBMSKOLWErocs pesynbTaToMm
MYHMLMNANbHOW YCNyru, ¢ UCnosfb3oBaHnem crnocoba cesasn,
YKa3aHHOro B 3asBfieHUN (MO NOYTE WKW Ha JNEKTPOHHbIN

! CpOK MPpEaOCTaBICHUA MYHHHHHaHBHOﬁ YCIyru OIpeaciicH HUCXOodsl U3 CYMMApPHOr'o CpoOkKa, MUHHUMAJIbBHO HCO6XO,Z[I/IMOFO AJIsL OCYIICCTBJIICHU A
AIAMUHUCTPATUBHBIX ITPOLCOAYP. HHI/ITGHLHOCTB AAMUHUCTPATUBHBIX ITPOLEAYP UCHUCIIACTCA B pa6oq1/1x JHAX.




3akoHopaTenscTsom Poccumnckon
depepaumu, CpoK Bbigauu
(HanpaBneHus) JOKYMEHTOB,
ABNSAOLNXCA pe3ynbTaTom
npeaocTaBneHnss MyHULMNansHon
ycnyru

agpec), ocyulectensieTcds B AeHb OQOPMIEHUS U
perncTpaummn pesyrnbTata MyHULMNAanbHON yCryru

2.5. VcyepnbiBatowum nepeyeHs
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU UK
WHBIMW HOPMAaTMBHbLIMW NPaBOBbLIMA
akTamu Ons npeaocTaBrieHns
MYHUUMNANbHOW YCyru, a Takke ycnyr,
KOTopble ABNAITCSA HEOH6XoANMbIMU K
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, nognexatimx
npeacTaBneHnio 3agaBmTenem, cnocobbl
NX NOSNyYeHns 3asBuTenemM, B TOM Yncne
B 9NEeKTPOHHOW dhopme, NOPSALAOK NX
npeacraBneHuns

1) 3asaBneHue:
- B opMe AOKyMeHTa Ha BymMaxxHOM HocuTene;

- B 9NEKTPOHHOM dhopMe, NOANMCaHHOEe B COOTBETCTBUN C
TpeboBaHnammn degepansHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 onekTpoHHOW nognucu», npu obpaweHun
nocpeactsom PernoHanbHoOro noprana;

2) [lJokyMeHTbI, yAOCTOBEPSAOLME NINYHOCTD;

3) [JokymeHT, noaTBepXKAaroLmin NonMHOMo4uns

npeacraButens (ecnum OT WMEHU 3asaBUTENA OencTeyeT
npeacTaBuTenb);

4) Cxema y4acTtka 4o bnuxkanwmx CTpoeHun unm gpyrnx
OPUEHTUPOB C  HaHECEeHMEM  3efieHblX  HacaXOeHuw,
noanexawux Boblpyoke;

5) 3aBepeHHble KONUM MpaBOyCTaHABMUBAWOLWMX W
npaBo MOATBEPXKAALWMX [OOKYMEHTOB Ha 3eMesbHbli
y4acToK, €Cnv 3eMefbHbIi Y4acTOK He 3aperncTpupoBaH B
EnvHom rocyaapcTBEHHOM peecTpe HeABMKUMOCTMU;

6) YTBEp)XAeHHas NpoekTHas JOKyMeHTauus B cnydae,
€Cnn  MNpou3BOAUTCS  BblpyOKa 3eneHblX HacaxaeHWw,
nonagawwmx nog rabaputbl Npyu CTPOMTENLCTBE 34aHUN U




COOpPY>XEHUN,

7) CornacoBaHne c Bnagenbuamu 3aTparnBaemMbix
TEPPUTOPUIN YCNOBUIA BbIPYOKM W Nepecagkn 3eneHbiX
Haca)KOeHWn;

8) [lpu nocagke wnNn nepecagke HacaXaeHUn
corriacoBaHne C NpPeacTaBUTENSIMU UHXEHEPHbLIX CeTen C
OTKPbITUEM OpAepa Ha NpoBeAeHNe 3eMNsAHbIX paboT.

BnaHk 3aaBneHns ans nonyyvyeHus MyHUUUNAanIbHOM
ycrnyrm  3asiBUTeflb  MOXET  MOfyyYnuTb Npu  JINYHOM
obpaweHnn B Mcnomnkome. OnekTpoHHast dopma OGnaHka
pasmelleHa Ha ohuumanbHOM canTe Mcnoskoma.

3asiBrnieHne 1 npunaraemble OOKYMEHTbl MOryT OblTb
npeacTaBneHbl (HanpaBneHbl) 3asBUTENeM Ha OymakHbIX
HOCUTENSIX OAHUM U3 CreayoLwmx cnocoboB.:

NINYHO (NMLOM, OENCTBYIOLMM OT UMEHWN 3asiBUTENS Ha
OCHOBaHWWN LOBEPEHHOCTN);

NOYTOBbLIM OTMNpPaBIIEHNEM.

3asaBneHne 1 OOKYMEHTbl Takke MoryT ObiTb

npeacTasBneHbl (HanpaBneHbl) 3asiBUTENEM yepes
PervoHanbHbIM nopTan B BUAE 9NEKTPOHHbLIX OOKYMEHTOB,
nognucaHHbIX YyCUNEHHOMN KBanndmumpoBaHHOMU

3I1IEKTPOHHOM MOAMNUCHIO

2.6. NcuepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoOBbIMU aKkTaMu A1

MonyyatoTtca B pamkax MeXBeJOMCTBEHHOro
B3aMMOOencTBUA:

1) Beinnucka n3 EAWHOrO rocyaapCTBEHHOro peectpa
HeLBMXUMOCTN (copgepxawas obLleoCTynHble CBeAEHUs O




npenocTaBneHnst MyHULUMNanbHOM
yCryru, KOTopble HaxoasTcs B
pacrnopsikeHUM rocyaapCTBEHHbIX
OpraHoB, OpraHOB MEeCTHOro
camoyrnpaBreHus U NoABEAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam unu
opraHam MeCTHOrO camoyrnpaBrieHns
opraHn3auu 1 KoTopble 3asiBUTENb
BnpaBe NpeacTaBUTb, a Takke criocobbl
UX NONYyYEHUs 3assBUTENSIMU, B TOM
yucne B ANEKTPOHHONM hopme, MoPSAoK
UX NpeacTaBneHnst; FocyaapCTBEHHbIN
opraH, opraH MecTHOro
camoynpaBneHust nMbo opraHusauus, B
pacrnopsikeHNM KOTOPbIX HaXoasTCs
[AaHHble JOKYMEHTbI

3aperMcTpMpoBaHHbIX NpaBax Ha OObEKT HEABUXKUMOCTH).

Cnocobbl nonyvyeHns 1 NoOpsOoOK NpeacTaBrieHus
AOKYMEHTOB, KOTOpble 3asBUTENb BNpaBe nNpeacTaBuUTb,
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpeLluaeTcs TpeboBaTtb oT 3asBuTens
BblLUEMNEPEYMCNIEHHbIE  OOKYMEHTbI,  Haxogdwmeca B
pacnopsKeHUn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB

MECTHOIO CaMOynpaBfeHNS Y UHbIX OpraHn3auuii.

HenpencTtaBneHve 3asBuUTENEM [AOKYMEHTOB,
cogepXalmx Bblleykas3aHHble CBEAEHUSl, He SIBMSieTCs
OCHOBaHMEM [Ans OTkasa 3asiBUTEmNo B NpeaocTaBreHum
ycnyru

2.7. VicuepnbiBatowwmm nepeyeHs
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBfeHnss MyHUUMNANbLHON
ycnyru

OcHoBaHusA ANns 0Tkasa B NpMemMe A0KYMEHTOB:
1) Mogaya OOKYMEHTOB HeHaanexallumm fmLom;

2) HecootBeTcTBME npeacTaBneHHbIX
NnepeyYyHio [OOKYMEHTOB W TpeboBaHUSM,
nyHkTe 2.5 HacTosiwero PernameHTa;

OOKYMEHTOB
YKa3aHHbIM B

3) B 3asBneHun wu npunaraemMblXx K 3adABIEHUIO
OOKYMEeHTax UMeloTCd HeoroBopeHHble ncnpaBneHud,
cepbe3Hble MnoBpexgeHnd, He no3Bpondawuimne OOgHO3HAa4HO
NCTOJIKOBATb UX coAdepKaHue,

4) MNpencrtaBneHne [OOKYMEHTOB B HeHagnexaluun

opraH

2.8. NcyepnbiBatowmm nepeyveHb

OcHoBaHust ans NPUoCTaHOBNEHNA NpeaocTaBlieHNA

Mopsgok




OCHOBaHWI NS NPUOCTAHOBNEHMS UMK
oTKasa B NpeaocTaBreHnn
MyHULMNANbHOM yCryru

yCrnyrv He NpPeayCMOTPEHbI.
OcHoBaHusa ons oTkasa:

1) 3asgsuTenem npeacraBneHbl JOKYMEHTbl HE B MOSHOM
obbeme, nNMOO B MpeacTaBrfiEHHbIX 3asdBNEeHUM Wu (Mnn)
AOKYMEHTaxX COLAEPXUTCHA HenonHasa v (Mnn) HegoctoBepHas
nHdopMauus;

2) MoctynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTn, oOpraHa MeCTHOro camoynpasneHus  nuobo
noaBeOMCTBEHHOMW OpraHy rocyaapCTBEHHOM BRacTu WUnu
opraHy MeCTHOro camoynpasfeHud opraHu3aumm Ha
MEeXBEeJOMCTBEHHbIA  3anpoc, cBuaeTenbCcTByowero 06
OTCYTCTBMM JOKYMEHTa 1 (Mnn) nHpopmMaumnm, HeobxoammbIx
ANa  NpefocTaBfeHns  MyHUUMNAnbHOW  yCrnyrn, ecnu
COOTBETCTBYWOLUNA  AOKYMEHT He 6bin npegcrasreH
3asBuTenem no cob6CTBEHHON MHULMATUBE

3) Hannume cnopa mexay nonb3oBaTensiMM COCeOHUX
3eMerbHbIX Y4acTKOB MO BOMPOCY BbIPYOKY, KPOHMPOBAHMIO
N Nocaaky OepeBbEB M KYCTapHUKOB

2.9. MNMopsapgok, pasmep M OCHOBaHUS
B3VIMaHWNA rocy4apCTBEHHON NOLUSNHbI
UM NHOW NNaTbl, B3UMaemou 3a
npegocTaBfieHne MyHMUMnansHON
ycnyru

MyHuuunansHas ycnyra npeaocTaBnseTcs Ha
©e3B803Me3HON OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
ABMATCA HEOBXOAUMbBIMU U
obsi3aTenbHbIMU AN NpegoCcTaBneHus
MYHUUUNANbLHOW yCnyru, B TOM vucrie

MpenocTtaBneHne HEOOXOAMMbBIX M 0DA3aTeNbHbIX YCyr
He TpebyeTcs




CcBefeHns 0 JOKYMeHTe (JOKyMeHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusauusiMu, y4acTBYyOLINMU B
npefocTaBneHnn MyHUUMnNanbHbIX yCnyr

2.11. lNopsgok, pasmep U OCHOBaHUSA
B3nMaHus nnaTtbl 3a NpegocTaBneHne
yCnyr, KOTopble SABNAKTCSA
HeobxoanMbIMK K 0bA3aTenbHbIMK AN
npenocTaBfeHnst rocyaapCTBEHHOM
yCnyru, Bknovast MHgopmMaumio o
MeToAMKe pacyeTa pasmepa Takon
nnarbl

MNpenoctaBneHne HeOBXOAMMBIX U 0BA3aTENbHbLIX YCyr
He TpebyeTcs

2.12. MakcumManbHbIA CPOK OXXUAAHUA B
oyepeaun Npu nogade 3anpoca o
npegocTaBfeHU MyHULMNANbLHON
ycrnyru, ycnyru, npeaoctaBnsaemon
opraHusaumen, y4acTBylLLEN B
npegocTaBNeHnn MyHULMNanbHON
yCIyru, v npu nonyYyeHun pesynbrata
npegocTaBfeHns Takmux ycnyr

Mopgada 3asBneHuss Ha nonyyYyeHne MyHUuunarbHOW
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpwn nosly4eHum pesynbTaTta npegocTaBneHus
MYHULUMNANbHOW YCNYrM MaKCUMasibHbIA CPOK OXWOaHus B
oyepenmn He JOMMKeH npesbliwaTb 15 MUHYT

2.13. Cpok 1 nopsiAoK perncrpaumm
3anpoca 3asBuUTenst 0 NPeaoCTaBNeHnm
MYHMLMNANbHON YCNYrn U YCryru,
npegocTaBnsieMon opraHnsaumen,
y4yacTBylOLLEeN B NpeaoCcTaBneHnn
MYHMLUMMNANbHOW YCNyru, B TOM Yncre B
ANeKTPoHHOW dhopme

B TeyeHne ogHoro gHA € MOMeEHTa NnocTynneHna
3adaBlieHnA.

3anpoc, NOCTYyNMBLUMMN B 3MEKTPOHHOW dopme, B
BbIXOAHOW  (MpasgHWYHbIN) OEHb  PEerncTpupyetca Ha
crneayLwmin 3a BbIXOQHbIM (NpasaHnYHbIM) pabounii AeHb

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpbIX NpefocTaBnseTcq

MpenoctaBneHue MYHULMNAnbHOM ycnyrm
ocyLecTBnsieTcs B 30aHuaAX 7 NMOMELLIEHUSIX,




MyHUUMNanebHas ycrnyra, K 3any
OXunaaHusi, Mectam gnsi 3anosiHeHUs]
3anpocoB 0 NpeaocTaBneHNN
MYHULMNANbHOW YCyri,
MHPOPMALNOHHBLIM CTEHAAM C
obpasuamu nx 3anosIHEHNA N NepPeYHEM
AOKYMEHTOB, HEOBX0aUMbIX NS
npeaocTaBfEHNSA KaXKaou
MYHUUMNANbHOM YCNyru, pasmeLleHunto n
0dPOpPMIIEHMIO BU3YyalibHOW, TEKCTOBOW U
MynNbTUMEANUNHON MHOopMaLnn O
nopsigke NpeaocTaBrieHUst Takon YCnyru,
B TOM ymncne kK obecneyeHmto
AOCTYMHOCTU AN UHBANMAOB yKa3aHHbIX
00BbEKTOB B COOTBETCTBMM C
deaepanbHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TartapcTaH 0 counanbHOn 3awmTe
WHBaNMaoB

060pyAOBaHHbIX NPOTUBOMOXaPHOM CUCTEMOW N CUCTEMOWN
NnoXapoTyLLueHNda, Heobxoaumon mebernbio Ansa oPopMNeHUs
AOKYMEHTOB, MHPOPMaLMOHHLIMY CTEHOAMM.
O6ecneunBaeTtcsa BGecnpenaTCTBEHHbIN aoctyn
WHBanNMOoOB K MeCTy MpeaocTaBfeHnss MyHMUMNanbHON

ycnyrm  (yooOHbIM - BXOA-BbIXOL4 B NOMELWEeHus U
nepemMeLleHne B Ux npegenax).
BusyanbHas, TeKCcToBas n MyInbTUMeannHas

NMHdopMaLMsa O nopsiake NPeaoCcTaBneHns MyHMUMNansHom
ycnyru pasmellaeTcs B yAoOHbIX ANS 3asBUTeNeln Mecrax, B
TOM 4uCNe C Y4YeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
MHBaNMaoB

2.15. lNokasaTtenu AOCTYMHOCTU 7]
KayecTBa MyHMUMNANbHOW yCryru, B TOM
yucne KONMMYECTBO  B3aMMOOENCTBUN
3a8BUTENA C OOSMKHOCTHBLIMK NuamMu
npu npegocTaBleHnn MyHULUNanbsHON
ycnyrm M UX  NPOOOSMKUTENbHOCTD,
BO3MOXHOCTb MONyYeHNs WMHGOpMaLnm
o] xone npenocTaBneHnsa
MyHUUMNANBHOW YyCryru, B TOM 4ucne ¢
MCronb30BaHNEM MHOPMaLIMOHHO-
KOMMYHUKaLIMOHHbIX TEXHONorun,
BO3MOXHOCTb MO0  HEBO3MOXXHOCTb

MokasaTensamu AOCTYMNHOCTU
MYHULMNANbHOM YCNyrn SIBRSOTCS:

npegocrtaBlieHnA

pacnonoXeHHOCTb MNoMelleHns Wcrnonkoma B 30He
AOCTYNHOCTM 06LLECTBEHHOro TpaHCMnopTa;

Hanuune HeobGXoOAMMOro Konu4yecTBa CrneuuanucToB, a
TaKkKe MOMELLUEHUN, B KOTOPbIX OCYLLECTBMSEeTCH MNpUeM
AOKYMEHTOB OT 3asiBUTENEW;

HanuMuMe wucyepnbiBaoWwen UHdopmauMm o crnocobax,
nopsigke U cpokax npeaocTaBneHnst MyHULMNanbsHoOm ycryrm
Ha  MHOPMAUMOHHbIX  CTeHgaX,  WHMOPMALMOHHBLIX




nonyyYeHnss MyHUUUNanbHOW YCnyru B
MHOroyHKLMOHANbHOM LeHTpe
npeaocTaBfeHnsa roCcyqapCTBEHHbIX W
MYHUUMNanNbHbIX ycnyr (B TOM 4ucne B
NOJSTHOM obbeme), B nobom
TeppuTopuanbHOM noapasgeneHun
opraHa NCNOMHUTENBHO
pacnopsaguTenbHOro opraHa MeCTHOro
camoynpasrneHus, no Bblbopy 3aaBuTens

(aKkcTeppuTOpMasbHbIn NPUHUMN),
nocpeacTtsomM 3anpoca o
npegocTaBneHum HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax
npegocTaBfeHns rocyfapCTBEHHbIX W
MYHULUMNANbHbIX yCnyr,
npeaycMOTPEHHOro cTaTben 151
depgepanbHOro 3akoHa  (KOMMMEKCHbLIN
3anpoc)

pecypcax (http:// www.arsk.tatar.ru) B cetn «MIHTepHeT», Ha
EovHom nopTtane rocygapCTBEHHbIX WM MyHMUMNANbHbIX
ycnyr,

oKkasaHue TrMoMoWM UWHBanNMaaM B NpeoaoneHun
GapbepoB, MellaLlmMX MOMYYEHUIO UMW YCryr HapaBHe C
APYrMMU NLaMu.

KauyecTBo npegocTaBneHUs MyHUUMNANbHOW  YChyru
XapaKkTepuayeTcsi OTCYyTCTBUEM:

oyepenen
3asaBUTENSAM;

npn npueme WM Bbloa4e [OOKYMEHTOB

HapyLLIeHI/II7I CPOKOB nMpenocrtasiieHnA MyHI/ILlVII'IaJ'IbHOI7I
YCIyru;

xanob Ha penctBus (6e3genctene) MyHUUMNANbHbIX
cny>awmx, NnpegoCcTaBnsoWnX MyHULUUNANbHY YCnyry;

Xanob Ha HeKOpPPEKTHOe, HEBHUMATESNbHOE OTHOLLEHMEe
MYHULMNAnbHbIX cnyXxaLumx, OKa3blBaOLLMX
MYHULMNANbHYO YCNyry, K 3asiBUTENSM.

Mpwn nogave 3anpoca o npeAocTaBneHun
MyHUUMNANbHOM YCRyru M Npy MONyYyeHun pesynbTaTa
MyHUUMNAnNbHOM yCnyru, npeanonaraeTcs OAHOKpaTHoe
B3aMMOAENCTBME OOIMKHOCTHOMO nunLa, NPeaoCcTaBnsioWwero
MyHULMNanbHYo ycnyry, u 3assutens. MpoaomkuTensHoOCTb

B3aMMOOeNCTBUA onpependeTca pernamMmeHToM.

NHdopmMaums o xoge npegocTaBreHns MyHMLMNanbHOM
ycnyrn MmoxeT BbITb nonyyeHa 3asisutenem Ha cante (http:/
www.arsk.tatar.ru), Ha EquHom nopTtane rocyaapCTBEHHbIX U



http://www.arsk.tatar.ru/
http://www.arsk.tatar.ru/

MyHUUMNanbHbIX yenyr, B MOL.

lMpeooctaBneHMe  MyHUUMNaNbHOW  yCnyrm  4yepes
MHOTFOYHKLUMOHAaNbHbIN LEeHTp npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHblX ycnyr (danee — MoLl),
yaaneHHble paboune mecta MOL| He ocyliecTBnsieTcs.

MyHI/ILI,I/II'IaJ'IbHaFI ycrniyra no 93KCcTepputopuaribHOMy
npyHUMNny M B COCTaBe KOMMIIEKCHOINo 3anpoca He
npeagocTtaBJIdAEeTCA

2.16. NHble TpeboBaHus, B TOM 4nUcne
y4uTbiBaloLLMe 0COBEHHOCTH
npegocTaBfeHnss MyHUUMMNANbHON
YCIyru rno aKCTeppuTopmanbHOMy
npuvHUMny (B crny4vae, ecnm
MyHUUMNanbHasa ycnyra
npegocTaBnsaeTcs no
AKCTEpPPUTOPUANBHOMY NPUHLMNY) U
0CcOBeHHOCTY NpeaoCcTaBneHuns
MYHUUUNANbHOW YCyrn B 9NEeKTPOHHON

dopme

KoHcynbTauumio 0 nopsigke nonyyYeHusi MyHuumnanbHOn
yCryru B ONEKTPOHHOW opMe MOXHO MOony4nTb Yepes
NHTepHeT-npuemHyto nnn yepes NMoptan rocyaapCTBEHHbIX
1 MyHUUMNanbeHbIX yenyr Pecnybnvku TatapcraH.

I'Ip|/| npenocraBneHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyrm B
AJIEKTPOHHOM BUAe 3adBUTESb BlipaBe.

a) nonyyYuTb WHopMaumio O nopsagke U cpokax
npefocTaBeHnss MyHULUMNANbHOW YCyr, pa3mMeLleHHyo Ha
EanHom noptane nnu Ha PermoHanbHOM noprane;

0) nogatb 3asiBrieHve o} npegocTaBneHnn
MYyHUUMNANbHOW yCryrn B oOpMe 3fIEKTPOHHOIO JOKYMEHTa
C wucnonb3oBaHnem «JlnyHoro kabuHeTta» PermoHanbHOro
noprtana nocpeacTBOM 3arofiIHEHUA 3MEKTPOHHOMW (POpMbl
3asBreHus.

Mpn HanpaBneHUn [OOKYMEHTOB, HeobxoauMMbIX [Ons
npegocTaBieHns MYHULMNANbHOMN ycnyrm C
ncnonb3oBaHneMm «JlmyHoro kabuHeTa» PervoHanbHoOro
noprtana, MCNonb3yeTcs YCUNEeHHas KBanuduumpoBaHHada
3MEKTPOHHaAsA noanucb. 3asaBuUTENb BNpaBe WCMONb30BaTb




npocTyto 3NEKTPOHHYIO NnoAnuchb B cny4vasix,
npeaycMoTPEHHbIX NOCTaHOBIIEHMEM MpaButenbcTBa
Poccunckon ®egepaumm ot 25.06.2012 Ne 634;

B) MONYyYUTb CBEAEHUS O XOAe BbINOMHEHUS 3asiBrEeHUN
O npefocTaBfieHUM MyHULMManbHOW YCNyru, MOAAHHbIX B
3MeKTPOHHOM hopMme;

r) OCYyLLeCTBUTb OLIEHKY KayecTBa MpeaoCcTaBleHUs
MyHMUMNAnNbHOM  ycrnyrm nocpeacTBom  PervoHanbHoro
noprana;

a) MonyYnTb pesynbTaT npenocTaBneHus
MyHULMNAnbHOM ycnyrn B 0OpMe 3M1EKTPOHHOIO AOKYMEHTA;

e) nogatb Xanoby Ha peweHve U JencTsue
(6espenctene) OTpena, a Takke ero OOMMKHOCTHbIX nnu,
MYHMUMNANbHBIX CRyXalimMx NocpeacTBOM OduumManbHOro
canTa MyHuUMnNanbHOro pavoHa, PervoHanbHOro noprtana,
noprtana deaepanbHON rocyfapCTBeHHON
MHOPMAUNOHHOM cucTemMbl, obecneuymBatollen npoLecc
pocynebHoro (BHecygebHoro) obkanoBaHWs pelleHun wu
AEencTBum (6e3penctBus), COBEpPLUEHHbIX npwm
NpeaoCTaBfeHNN rOCYAApPCTBEHHbLIX W MYHMLMNANbHbIX
ycrnyr opraHamu, nNpeaocTaBnSALWMMN roCyaAapCTBEHHbIE U
MyHMUMNANbHbIE  YCAYrK, WX OOSPKHOCTHbIMK  fMUaMW,
rocygapCTBEHHBbIMU M MyHMUMNAMNBHBIMUY CIYyXXaLuMmn




3. CocTaB, nocneaoBaTeNbHOCTb U CPOKU BbINOJIHEHUS aAMUHUCTPaTUBHBLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY MX BbIMOSTHEHUA, B TOM Yuclie 0CO6EHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLeAyp B 3NIeKTPOHHON chopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWCTBUA NPU NPeaoCcTaBNeHUN MyHULMNanbHOM
ycnyru

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywouime
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NPUHATME U perncTpauns 3asiBNeHus;

3) dopmupoBaHMe W HamnpaBneHWe MEXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPeAOCTaBNEHNM MYyHULMMANBHOW YCIyTu;

4) cocTaBrieHve akTa KOMUCCUMU;
5) noaroToBKa pesyrbTata MyHUUMNAansHOW YCryru;

6) Bblaaya 3asBuTeNto pesyrbTata MyHUUMNansHOW yChyr.

3.2. OkasaHune KOHCynbTauumn 3asiBUTenNto

3.2.1. BagButenb Bnpase obpatntbcad B OTgen nuyHo, no TenedoHy wn (unu)
SNEKTPOHHOM MnoyTe ANA MOSyYeHUs KOHCYnbTauuMn O nopsigke noslydeHus MyHUUuMnanbHOW
ycnyru.

Cneumanuct OTgena KOHCYNbTUpYeT 3asiBUTEnsl, B TOM 4ucrie no cocTasy, dopme
npeacTaBnsgeMon AOKYMEHTaUuM U ApyruM Bonpocam Anst MONyYeHust MyHUUMMNanbHOW YCnyrm
1 NpU HeoBX0AMMOCTU OKa3biBaeT MOMOLLb B 3arnofiHEHUN BnaHka 3asiBreHus.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYyHKTOM, OCYLLUECTBMSATCA B [O€Hb
obpawieHnsa 3asBuTens.

PesaynbTaT npoueayp: KOHCynbTauuMum no  coctaBy, opme npeacTaBrsieMon
[AOKYMEHTauuM 1 Apyrum Bonpocam rosy4yeHns paspeLueHus.

3.3. lNpuHATME 1 pernctpauna 3adaBneHuns



3.3.1. 3aaBuTenb NNYHO, Yepe3 AoOBEPEHHOE Nnuo nnu Yyepes MOLL, yoaneHHoe paboyee
mMecto M®L| nogaeT nncbMeHHOe NMBO B 3NEKTPOHHOW dOpMe 3asiBNeHne O NpeaoCcTaBfeHnmn
MYHMUMMNANbHON YCnyrM W npeactaBnseT AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
HacTosilero PernamenTta B Otaen.

Mpn nocTynneHun 3asiBNeHUst B 3NEKTPOHHOW dopMe AomkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUeM 3asiBNEHWIA:

a) obecneumBaeT  perucTpaumio  3asiBfieHUsl B CUCTEME  3NEKTPOHHOrO
AOKYyMeHToobopoTa, Npu 3TOM 3asiBNEHUIO NpucBamBatoTca ctaTtycbl «[TpMHATO BEAOMCTBOMY»
unm «B obpaboTke», 4To oTpaxaeTcs B «JIn4HOM KabuHeTe» PernoHanbHOro noprana;

6) nposepsieT cobniogeHne YCrnoBUN LOEWCTBUTENbHOCTM 3MEKTPOHHOW MNOANUCH,
nocpencTtesoM obpaweHua Kk EguHomy noptany (B cnydae, ecnu 3asBuTenemMm npeacTasreHbl
9NEKTPOHHble  00pasbl  [OOKYMEHTOB, MNOAMUCaHHbIE  YCUNEHHOW  KBannuumMpoBaHHON
3NEKTPOHHOM NOAMNUCHID).

B cnyyae ecnu B pesynbTaTe NPOBEPKM YCUNEHHON KBaNMULNMPOBAHHOW 3NEKTPOHHON
noanucn He BbISBIIEHO HecobnaeHWe YCNoBUM ee AeNCTBUTENbHOCTU, OOSMKHOCTHOE MO
Otpena HanpaBnseT 3adBUTENIO yKasaHHbIM B 3asiBfieHMM crnocobom He nosgHee pabodero
AHSA, criegylowero 3a AHeM NocTynneHus 3aasneHus B OTaen, yBegoMrieHMe O NOCTYNNeHun
3asiBNEHNs, coaepxallee BXOASALMA PEerncTpaumoHHbIi HOMEP 3asiBfEHUs, OaTy MNONyyYeHus
3asiBNEeHNs, NepeyYeHb HaMMeHOBaHUW (pannoB, NPeACTaBfIEHHbIX K HEMY AOKYMEHTOB, AaTty
noslydyeHust pesyrnbTaTa MyHUUMNANbHOWN YCNYTIU.

B cnyyae ecnu B pesynbtaTte NPOBEPKN YCUINEHHON KBaNMMULMPOBAHHOM 3NEKTPOHHOW
noanncu BbISIBIEHO HecobnoaeHne YCroBUN ee OeNCTBUTENbHOCTU, OOIDKHOCTHOE nuuo
OTtpena:

NpUHUMaeT pelleHne o6 oTkaze B NpMeMEe AOKYMEHTOB, MOCTYNUBLUMX B 3NEKTPOHHON
¢opwme;

HanpaBnsieT 3asBMTENIO YBEAOMIIEHNE O MPUHATOM PELUEHUN B INEKTPOHHON dhopme C
ykaszaHnem nyHktoB ctatbn 11 ®dPepepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
SNEKTPOHHOM MOANUCU», KOTOPblE MOCIYXWNM OCHOBAHWEM ANA €ero npuHATMSA. Takoe
yBe4OMSIEHNE MNOAMNUCLIBAETCA YCUIEHHON KBanNMUUMPOBaHHON 3MEKTPOHHON MNOAMUCHIO
AOIMKHOCTHOro nuua OTtaena, perncTpmpyeTcs B CUCTEME 3NEKTPOHHOIO JOKyMeHToobopoTa m
HanpaensieTcss cnocobamu, ykasaHHbIMM B nyHkTe 9 [MpaBuMn UCNOMb30BaHMSA YCUITEHHOM
KBanMULUMPOBAHHOW  SMEKTPOHHOW  nognucu  npu  obpaweHun  3a  NoslyYyeHuem
rocyAapCTBEHHbIX MU MyHUUMNAnbHbIX YCNyr, YTBEPXKAEHHbIX NOCTaHOBNeHnem lNpaButenscTea
Poccuinckon ®egepaunmn ot 25.08.2012 Ne 852.

3.3.2.Cneunanuct OTgena, BegyLumi NnpnemM 3asiBfiEHNN, OCYLLIECTBIISET:
YCTaHOBNEHNE NUYHOCTUN 3aABUTENS;
NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criyd4ae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HaNMMuMsa OOKYMEHTOB, MNPedyCMOTPEHHbIX MYHKTOM 2.5 HacTodALero
PernamenTa;



NPOBEPKY COOTBETCTBUS MPEACTaBMIEHHbIX AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMAM
(Hagnexaliee odopmneHMe Konui [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
MPUMNMNCOK, 3a4EPKHYTbIX CIIOB 1 MHbIX HE OFOBOPEHHbIX UCMPaBNeHNUI).

B cnyyae oTcyTcTBUSA 3amMedanHuii cneumanuct OTgena ocyLlecTBnseT:
NPUEM 1 perucTpaumio 3asiBrieHust B criemarnbHOM XypHane;

BpPyYEHME 3a8BUTENIO KOMWUM OMUCU NPeACTaBfIeHHbIX AOKYMEHTOB C OTMETKOW O farte
npuemMa [OKYMEHTOB, MNPUCBOEHHOM BXOASLLEM HOMepe, [aTe U BPEMEHU WCMOSHEHUS
MYHULUMMNANbHON YCIyTu;

HanpaslieHne 3adBlieHNA Ha paCCMOTpPpEeHNE PYKOBOAUTENIO Mcnonkoma.

B cnyyae Hanuums ocHoBaHWIA Ansi OTKasa B npuemMe AOKyMeHTOB, cneuunanuct Otaena,
BedyWMn MpuUeM [OOKYMEHTOB, YBeOOMMsieT 3asiBUTENs O Hanuyuum npensatcTBUn  Ans
perucTpauumn 3asiBfieHUss M BO3BpallaeT €My [AOKYMEHTbl C MUCbMEHHbIM OOBbACHEHUEM
coaepkaHus BbiSIBIEHHbIX OCHOBaHWUI Ansi OTKa3a B NpUemMe 4OKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, OCYLLECTBSOTCS:
npuem 3asiBfeHnst U JOKYMEHTOB B TedeHne 15 MUHyYT;
perncTpauust 3asiBfeHns B Te4eHne 04HOro AHS C MOMeHTa MOCTYNfeHUs 3asiBNEHMS.

PesynbTaT npoueayp: NPUHSTOE M 3aperMcTpMpoBaHHOE 3asiBfieHME, HanpaBlieHHOe Ha
paccMoTpeHVe pyKOBOAMTENO Vicnonkoma unu Bo3BpalLeHHble 3asiBUTEN0 JOKYMEHThI.

3.3.3. PykoBoauTtenb cnonkoma paccmaTpuBaeT 3asiBfieHne, onpeaensieT UCnosTHUTENs
N HanpasnseT 3aserneHve B OTgen.

Mpouenypa, ycraHaBnMBaemMasi HacTOSILLMM MYHKTOM, OCYLLUECTBNSIETCS B TeYeHue
O[HOro IHA C MOMEHTa perucTpaunn 3asiBrneHus.

PesyanaT npoueanypbl: HanpaeJieHHOE UCNOJTHUTEIIO 3adABliEHUE.

3.4. dopmmpoBaHME W HamnpaBfeHWe MeXBEOOMCTBEHHbIX 3amnpoCcoOB B  OpraHbl,
yyacTBylLLME B NPeAOCTaBNEHNM MyHULMMANBHOW YyCyrn

3.4.1. Cneuunanuct Otaena HanpansieT B 3NEKTPOHHOW (bopme nNocpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOr0 B3aMMOAEWCTBUS 3anpoc O npegoctasrieHun Boeinucku ma
EOouHoro rocygapcTBeHHOro peectpa npaB Ha HEABMKMMOE MMYLLEeCTBO W COEMOK C HUM
(cogepxawen obWenocTyrnHble CBeAeHUS O 3aperMcTpuMpoBaHHbIX MpaBax Ha O0ObLekT
HEeABUXMMOCTHN).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLUECTBIISIIOTCA B Te4YeHue
oaHoro paboyero AHA C MOMEHTa NOCTYNMNEHUs 3asiBNIEHMS O NPeaoCTaBNeEHNN MyHULMNANbHOM
ycnyru.



PesynbTat npouenypbl: HanpaseHHbIN 3anpoc.

3.4.2. CneumanucTbl NOCTaBLLMKOB [AaHHbIX Ha OCHOBaHWWM 3anpoca, MNOCTYMNUBLLErO
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fEKTPOHHOMO B3aMMOLEWUCTBUSA, MNPeaocTaBnsoT
3anpalwmBaemMble OOKYMEHTbl (MHbopMauuio) unm HanpasnawT yBegoMieHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHdopmaumm, HeobxoauMbIX ANs NPegoCcTaBneHns MyHULUNANbHOW yCnyru
(nanee — yBegomneHue o6 oTkase).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLIECTBSIIOTCS B TEYEHNE TPEX
AHEeN CO [HA NOCTYMNeHWst MEXBEAOMCTBEHHOrO 3anpoca B OpraH WM opraHvsaumio,
npeaocTaBnsome JOKYMEHT U MHpopMaLmio.

Pesynbtat npoueayp: AOOKyMeHTbl (cBegeHus) nmbo yBegomneHne o6 oOTkase,
HanpasneHHble B OTgen.

3.5. CocTaBneHue akta KoMmmccum

3.5.1.Cneumnanuct OTgena ocyLecTBsSET:

NPOBEPKY LOCTOBEPHOCTU CBEAEHUN, COAepXaLLNXCA B NpeAcTaBreHHbIX JOKYMEHTaX;
odopMIieHME Yy4YETHOrO Aena (KoMnekTaumsi BCex JOKYMEHTOB B OTAENbHYIO Nanky);
HanpaBfieHMe Y4ETHOro Aena Ha pacCMOTPEHME KOMUCCUM ANSA COCTaBNEHUS akTa.

Mpoueaypbl, ycTaHaBNMBaEMble HACTOSLUMM MYHKTOM, OCYLLECTBMSIOTCS B TeveHue
OHOro AHS C MOMEHTA MOCTYMNSIEHNS OTBETOB Ha 3anpochl.

PesynbTat npoueayp: y4eTHOE AENO, HanpaBieHHOE B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLIECTBISIET:

N3y4yeHne NoCTynUBLLUNX AOKYMEHTOB;

HasHadYeHWe p[atbl OCMOTPa MecTa pacrorfioXeHUs [OepeBbeB WMAN  KyCTapHUKOB,
nognexawmx Bolpybke, KPOHMPOBAHUIO UM OCMOTPa MecTa Nocaaku;

N3BELLIEHNE YNEHOB KOMUCCUM U 3a9BUTENSA O JaTe ocMOoTpa.

Mpoueaypsbl, yCTaHaABNMBaEMbIE HAaCTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B TEYEHNE ABYX
AHEN ¢ MOMeHTa NOCTYNfEeHUs JOKYMEHTOB.

PesynbTaTt npoueayp: U3BeELLEHNE YIIEHOB KOMUCCUN U 3asiBUTENS O AaTe OCcMoTpa.

3.5.3. B Ha3Ha4yeHHbI AeHb KOMUCCUA BbIXOOUT HA MECTO M OCYLLECTBAAET C yYacTUeEM
3aaBUTENA OCMOTP [JepeBbeB, noanexawmx Bblpybke. Mo pesynbTatam obcnegoBaHus
cocTaBnsieTcs akT obcnegosaHus (npunoxerHve Ne3).

lMpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMUM MNYHKTOM, OCYLECTBNATCA B [AdeHb

ocmoTpa.

PesyanaT npoueanyp: akT obcnenoBaHus, HanpaBneHHbIN cneunanucty Otpena.

3.6. [NoaroToBka pesynbTaTta MyHULMNANbHOW yCnyru



3.6.1. Cneunanuct Otpoena Ha OCHOBaHMM akta obcnegoBaHus, MNpeacTaBrieHHOro
KOMUCCMEN, MOAroTaBNMBAET MPOEKT paspeweHna Ha BblpybKy OepeBbeB (ganee —
paspeLueHne) unm NpoekT yBeaoMseHnsa ob oTkase B NpefoCTaBneHnn MyHULMNANbHOW YCyru
(manee — yBegooMneHune) M HanpaenseT Ha COrnacoBaHWEe PYKOBOAUTENHO WMCMOSTHUTENbHOro
KomuTEeTa.

Mpoueaypa, ycTaHaBnNMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBIISIETCS B TEYEHMNE ABYX
[AHEl ¢ MOMeHTa MNoCcTynreHus akta obcnegoBaHus.

PesynbTaT npoueaypbl: HanpaBMneHHbIW Ha  NOANUCbL  MPOEKT  paspeLleHns
(yBegomMneHus).

3.6.2. PykoBoautens Mcnonkoma nognucbiBaeT pelueHne (yBeaoOMIeHNe) U HanpasnseT
cneunanucTy Ans Bbigavv 3asBuTeNto.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIETCA B TedeHue
OOHOro AHA C MOMEHTAa OKOHYaHUSA NpeabiayLuen npoueaypsi.

PesynbTaT npoueadypbl: HanpaBreHHoe cneunanucty MOAMMCaHHOEe paspelleHune
(yBegomneHue).

3.7. Boliaaya 3asBuTento pesynbTata MyHULMNanbHOW yCryru

3.7.1. Cneumanuct Otgena peructTpupyeT paspelleHne (yBedomneHve) u BbloaeT
3asBuUTenNto NGO HanpaBnsieT No noyTe.

Mpouenypsbl, ycTaHaBNMBaEMble HACTOSALMUM MYHKTOM, OCYLLECTBNSATCS:
B Te4eHne 15 MUHYT - B criydyae NUYHOro NpuobbITUS 3asiBUTENS;

B TeYeHMe OAHOro OHS C MOMEHTa OKOHYaHMs npeablayuwien npoueaypbl, B cryyae
HanpaBrneHus oTBeTa NOYTOBLIM OTNPaBMEHNEM.
Mpu BbIOOpPE 3asBUTENs crnocoba nonyYyeHUs pesynbTaTta B JMEKTPOHHOM Buae

HanpaensieT 3asBUTEN0 pesynbTaT MyHUUMNanbHOW ycnyrm B OpMe  3MeKTPOHHOro
AOKYMEHTA.

PesynbTaT npoueaypbl: BbiAaHHOE (OTNpaBneHHOE) yBeAOMITEHNME.

3.8. NcnpaBneHune TeXHNYECKNX OLLIMOOK.

3.8.1. B cnyyae oOHapyXeHUss TEXHMYECKOM OWnNBKM B [OOKYMEHTe, HABNAlLEeMCH
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assutens npeacrasnseT B OTgen:

3aaBneHne o6 ncnpasneHun TeXHUYeckon owmnbkn (NpunoxeHne Ne4);

AOKYMEHT, BblOAHHbIA 3a8BUTEN0 KaK pe3ynbTaT MyHMLMNANbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLUINOKa;

AOKYMEHTbI, UMeEIoLWMe IOPUONYECKY0  Cuny, CBUAETENbCTBYKOLWME O  Hanuyum
TEXHUYECKON OLLUNOKM.

3asBneHne 06 wucnNpaBneHUM TEXHUYECKON OWKnBKNM B CBEOEHMUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCA pe3ynbTaTtOM MyHMUMMANbHOW yCnyry, nogaeTca 3asBUTENeM
(ynonHoMo4YeHHbIM NpeacTaBuTenem) NMYHO, NMBO NOYTOBLIM OTNpaBreHnemMm (B TOM 4ucne c



NCMONb30BaHMEM 3NIEKTPOHHOM NOYThI), NIMBO 4Yepe3 enuHblA NopTan roCy4apCTBEHHbIX W
MYHULMNANbHbIX YCAYr AW MHOTOYHKLMOHANbHbLIN LLEHTP NpeaoCcTaBNeHns rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNYT.

3.8.2. Cneuuanuct, OTBETCTBEHHbIN 3a MNpueM [OOKYMEHTOB, OCYLLeCTBNAeT npuem
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLLMOKKN, peErncTpupyeT 3asaBrneHne ¢ NpuioXeHHbIMK
AOKyMeHTamu v nepegaet ux B OT1gen.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALUMM MYyHKTOM, OCYLUECTBMSETCA B TeYeHue
OAHOro AHS1 C MOMEHTA perucTpaunmn 3asaBneHus.

PesynbTaTt npoueaypbl: NPUHATOE M 3apeErMCTPMPOBaHHOE 3asBNeHne, HanpasreHHOe Ha
paccMmoTpeHue cneumanucty Otaena.

3.8.3. Cneumnanuct OTgena paccmaTpuBaeT OOKYMEHTbl W B LENsSX BHECEHMS
ncrpaBneHnn B LOKYMEHT, ABNAOLWUNCA pe3ynbTaToM YCIyrn, OcyllecTBnseT npouenypsl,
npeaycMoTpeHHble NMyHKTOM 3.6 HacToswwero PernameHTa, 1 BblgaeT UCNpaBfeHHbI JOKYMEHT
3asBuTento (YynorIHOMOYEHHOMY MpeacTaBuUTEeNto) JIMYHO MO POCINCH C U3BATUEM Y 3asBUTENS
(ynosIHOMOYEHHOrO  npeacTaBuTeEnsl) OpurnMHana [OOKYMEHTa, B KOTOPOM  COOEpPXUTCS
TexHunyeckass owubka, unu HanpaeBnsieT B agpec 3asiBUTENs MOYTOBbIM OTMpaBfieHNEM
(nocpeacTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTM MONyYEHUSA AOOKyMEHTa Mpu
npegoctasneHun B OTAen opurMHana [JOKYMEHTa, B KOTOPOM COOEPXUTCS TexHuyeckas
oLimnbkKa.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOALWMM MYHKTOM, OCYLLEeCTBNAETCS B TeyeHue Tpex
AHen nocne OOHapyXeHuUst  TEXHUYEckorM Oowmnbkn wunu  nonydeHmsa oT  nboro
3aMHTEpPEeCOBaHHOrO Nnua 3asBfieHnst O AoNyLeHHOM owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 LOKYMEHT.

4. Nopapok n opMbl KOHTPOSA 3a NpeAoCTaBNeHUEM MyHULMNANbHOW yCIyru

4.1. KOHTpomnb 3a MOMHOTOM W KayeCTBOM NpeAocTaBfiEHUA MyHUUMNANbHOW YCnyru
BKNto4YaeT B cebs BbiSiBNieHME W yCTpaHEeHWe HapylleHu npaB 3asaBuTenen, nposefeHue
NpoBeEpPOK cobnogeHns npoueayp NPenocTaBNeHUs MyHULMNANbHOW YyCnyru, MNOArOTOBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCMNOSNHEHMUS aOMWHUCTPATMBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NPEeAoCTaBIEHMIO
MYHUUMNAaNbHOM ycnyru. Pe3ynbTaToM NpoBepKnN ABNAETCS BU3MPOBaHME MPOEKTOB,;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobntogeHus
npoueayp NpeaoCTaBneHnss MyHULMNAnbHON YCIyri.

KoHTponbHble NpoBepKM MoOryT ObiTb MNS@aHOBLIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
nonyrogoBbIX WNM  TOAOBbLIX MNMAaHOB paboTbl oOpraHa MECTHOro CamoynpasBfeHnsd) wu
BHennaHoBbIMU. [Mpy NpoBeAeHUn NPOBEPOK MOTNyT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBfieHNeM MyHMUMNANbHOW yCryrn (KOMMMEKCHbIE NPOBEPKKU), UM MO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uenax Tekywlero KOHTPOSS UCMONb3YKTCS CBEAEHUSl, UMEKLLMECS B ONEKTPOHHOW
0ase [fgaHHbIX, cnyxebHas KOppecnoHOeHuusl, YCTHasg U NUCbMEHHass WHdopMauus
cneuManucToB, OCYLLECTBNAKOWMX BbIMNONIHEHNE aAMUHUCTPATMBHbLIX nNpoueayp, XypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne CBeAEeHUS.

[na ocywecTBNeHns KOHTPOMS 3a COBepLleHVMeM [eWCTBUW MNpu npefocTtaBneHuu
MYHUUMNANbHOMW YCAYrM U NPUHATUM pEeLUeHUn pykoBOAUTENHO Mcnonkoma npeacTtaBnstoTcs
crnpaBku O pesyrnbTaTax NpeaocTaBneHns MyHULMNanbHOM YCnyru.

O cnyyasax M nNpuYMHaxX HapyweHWs CPOKOB, MNOCHeAoBaTENlbHOCTM M coAepXKaHus
agMUHUCTPATUBHbLIX Mpoueayp cneumannctel HemeasIeHHO WHGOPMUPYIOT pyKoBOAUTENS



opraHa, NpeaoCcTaBnAnLLEro MyHULUUNANBHYIO YCNYTY, a Takke nNpeanpuHUMaloT CPOYHbIE Mepb!
No YCTPaHEHWUIO HapyLLUEeHN

4.2. Tekywmin  KOHTpoOnb 3a  cobnogeHrMem  nocrnegoBaTenbHOCTUM  OEWCTBUN,
onpegeneHHbIX agMUHUCTPaTMBHBIMU MpouedypaMyM No NPeaoCTaBEHU0 MyHUUMNanbHOM
yCrnyru, OCyLLeCTBRseTCsa 3amectuTenem pykoBoautens Mcnomnkoma no MHPacTpyKTypHOMY
pasBuTUIO, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPegoCTaBMEHUIO MYHULMNANbHOM
ycrnyru, a Takke crneuvanucramu otgena nHpacTpykTypHOro passuTus.

4.3.lepeyeHb  OOMKHOCTHbLIX  JML,  OCYLUECTBNALWMX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBaEeTCs MOMOXEHUSAMW O CTPYKTYPHbIX MoapasgeneHnax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTtam NpOBEAEHHbLIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTtenbcTBOM Poccunckon degepaumn.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfieHns HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE ObpaLLeHWIn 3aaBUTENEN.

PykoBoantenb (3amecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noAapasfernieHnst opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Mnwn)
HeHagnexawiee BbINONIHEHNME aOMUHUCTPATMBHbLIX [OEWNCTBUN, YyKasaHHbiX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHbIE ChyXallMe 3a peleHus U OEeNCTBUSA
(6e3pencTBue), npHNMaeMble (OCyLLECTBNSAEMbIE) B XO4E NpenoCTaBfeHMUss MyHMUMNANbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npegocTaBfeHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
0o0beaHEHUI M OpraHn3aunn, OCYLLECTBNSAETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoyrnpasfeHuUsi Npu NpPeaocTaBNeHNN MyHULMNANbHON YCyrn, NonyyYyeHns
MOSMIHOW, aKTyanbHOW W  [OOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHUUMNANbHOW YCRyrM U BO3MOXHOCTU gocynebHoro paccMoTpeHus obpalweHun (kanob) B
npouecce npeaocTaBneHns MyHULMNanbHOW yCryri.

5. AocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUn
(6e3pencTBUSA) OpraHa, NnpeaoCTaBNAOLWEro MyHMLMNanbHYK ycnyry,
MHOroyYHKLMOHANbLHOrO LieHTpa NpeaocTaBleHNUA rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNYr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctateun 16 PenepanbHoro
3akoHa oT 27.07.2010 Ne210-d3, a Takke UX AOSMKHOCTHbIX 1ML, MyHULUNANbHbIX
cnyXxauwmx, paboTHMKOB

5.1. Monyyatenn MyHUUMNANbHOM YCIyrn UMEKOT NpaBo Ha obxanoBaHne B JocyaebHOM
nopsigke gencteun (6e3nencTeuns) cOTpyaHMKoB cnonkoma, yqacTByHOLWMX B NpeaoCcTaBneHnm
MyHuUMNanbHon ycnyru, B icnonkom unu B CoBeT MyHUUMNansHOro obpasoBaHus.

3asButenb MoxeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieayoLwwmx criyqyasx:

1) HapylwleHne cpoka perucTpauuyM 3anpoca 3asiBUTENss O  NpeaocTaBreHuu
MyHULMMNANbHON YCINyru;

2) HapyLUeHWe cpoka NpeaoCcTaBNeHUs MyHULMNANbHOW YCyru;

3) TpeboBaHNe y 3asBUTENs OOKYMEHTOB WNU MHdopmaumm nmbo OCyLLEeCTBMeHUs
AEeNCTBUI, NPeACTaBleHne UM OCYLLECTBEHNE KOTOPbIX HE MPedyCMOTPEHO HOpMaTUBHbLIMU



npasBoBbiMn  aktamm  Poccuiickon  ®Pepepauumn, Pecnybnukun  TaTtapcTtaH, ApcKoro
MYHULMNANbHOro panoHa Ans NpeaocTaBneHns MyHUUUNanbHOW yCnyru;

4)oTkad B NpvemMe [OOKYMEHTOB, nNpefoCTaBfieHMe KOTOPbIX  MpPeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbiMM akTamun Poccunckon Pepepaumn, Pecnybnukun TartapcTaH,
ApCKOro MyHMUMNANbHOro panoHa Ans NpeaocTaBfeHns MyHUUMNANbHOW YCIyrn, Y 3asiBUTENS;

5) oTka3 B NpeaoCTaBNeHUM MyHULMMANbHOM YCMyrn, €Ccnn OCHOBaHWsi OTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U NPUHSATBIMWA B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMKM MpaBoBbIMM  akTamu Poccuiickon ®depepaumun, 3akoHaMu UM UHbIMU
HOpMaTMBHbLIMK NPaBoOBbIMKM akTamu Pecny6nuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

6) 3aTpeboBaHne OT 3asBUTENSA NPU NPeaOCTaBNEHNN MYHULMNANbHON YCNYrn NnaThbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NpaBoBbIMW akTaMmn Poccuiickon denepaummn, Pecnybnmkm
TartapcTtaH, ApCKOro MyHUUUNanbHOro panoHa;

7) otkaz Wcnonkoma, AormkHocTHoro nuua WMcnonkoma B MChpaBneHuM AOMNyLEHHbIX
oneyaTok M OWMBOK B BblgaHHbIX B pe3ynbTaTe MnpeaoCcTaBneHust MyHUUMNanbHOW YCnyru
AOKyMEHTax Nnbo HapyLleHe YCTaHOBNIEHHOTO CPOKa TakuX UCNpaBneHni;

8) HapylleHMe cpoka WnNM nopsaka  BblgayuM  AOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNAanbHOW YCyru;

9) NpMOCTaHOBMEHNE MpPEeAoCTaBNEHMsT MyHUUMNAnbHOW YCNyrn, €Cnv OCHOBaHWUS
NMPUOCTAHOBMEHUS He MNpPedycMOTpPeHbl dedepanbHbiMM  3akOHaMW U MPUHSATBIMUA - B
COOTBETCTBUM C HUMU MHbIMM HOPMAaTUBHbLIMW MpaBoOBbIMK akTamu Poccuiickon depepaumu,
3aKOHaMW W MHbIMM  HOPMaTMBHLIMM  NPaBOBbIMW  akTamu Pecnybnuku TaTtapcTaH,
MyHULMNANbHbIMU NPaBOBLIMU aKTaMU;

10) TpeboBaHue y 3aaBUTENA Npy NpeaocTaBneHN MyHULMNanbHOW YCnyru AOKYMEHTOB
unn wnHdopmauuu, oTcyTcTBMe U (UNKN) HEeJOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb Mpu
nepBoHayanbHOM oOTka3e B MNpueMe [OKYMEHTOB, HeobxoaumbiX AN npeaocTaBneHus
MyHUUMNAnbHOW ycnyrn, Nnbo B npefocTaBneHun MyHULMNANbHOW YCnyru, 3a WUCKIYeHneMm
cny4aes, NpegyCMOTpPeHHbIX MyHKTOM 4 yacTtn 1 ctatbmn 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pgencteus (6e3gencteme) opraHa, NpeaocTaBnsOLLEro
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO Nuua opraHa, npeaoCTaBnsOWEro MyHUUMNAnbHYyH
ycnyry,  MYHAUMNANbHOTMO  CNyXKallero, PYKOBOAWUTENS  OpraHa, npenoCTaBnsoLEro
MYHUUMNANbHYK YCcnyry, nogaeTtcsa B MUCbMEHHOW ¢hopme Ha OymaKHOM HocuTene unuv B
3I1eKTPOHHOM hopme.

YKanob6a wmoxeT ObITb HanpaBneHa no noyTe, 4epe3d MOL, ¢ wncnonb3oBaHueM
MHGOPMaLNOHHO-TENTIEKOMMYHUKaUMOHHON ceTn "WHTepHeT", odmuymanbHoro camta ApcKoro
MyHuumnaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocyaapcTBEHHbIX U
MyHuuMnanbHblX ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EguHoro nopTtana
rocydapCTBEHHbIX WM MyHuUMnanbHbIX ycnyr (dpyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPUHATA NPU NMNYHOM MpUeMe 3asaBUTENS.



5.3. XXano6a, nocTynuBLuas B opraH, NpeoCcTaBnsaoLWLMiA MyHULMNANbHY ycnyry, nmbo
BbILLECTOSILLUMIA OpraH (Npyv ero HanuMyuMm), NoANEXUT PaAcCMOTPEHUD B TeyeHue NsTHaguaTu
pabounx [HeW CO [JHA ee peructpauum, a B crnyvyae obGxaroBaHWsi oOTkasa oOpraHa,
NpeaoCcTaBnsALWEro MyHUUMNAnNbHYO YCryry, B NpueMe AOKYMEHTOB Yy 3asBuTens nvbo B
ncnpaBrneHnn OOMyLUEHHbIX onevyaTok M ownbok unu B cnydae obGxkarnoBaHusi HapyLleHUs!
YCTAHOBIIEHHOIO CPOKa TaKWX MWCMpaBfieHWn - B TeyeHue NATM paboumx OHeW co OHS ee
permcTpaumu.

5.4. XKanoba pomkHa cogepxaTb CreaytoLLyo MHOPMaLMIO:

1) HaMmeHoOBaHWe opraHa, NPeaoCTaBMSAIOWEro YCnyry, AOSPKHOCTHOMO nuvua opraHa,
NpeaocTaBNAOWEro ycrnyry, WM MyHUUMNANbHOrO CRyXalwero, peweHus 1M AeUCTBUS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) hamunuio, wnmMms, OT4eCTBO (nocnegHee - MpUM  HanmuMyuu), CBeOeHUst O MecTe
XuTenbctBa 3asBuTens - uanyeckoro nuua nmMbo HauMmeHOBaHWE, CBEOEHUsi O MecTe
HaxoXOeHusl 3asBUTENA - OPUOMYECKOro nuvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SMEeKTPOHHOW MOouYTbl (MPXM HanMMuYUMK) M NOYTOBbLIA agpec, Mo
KOTOPbIM AOSKEH ObITb HaNpaBfeH OTBET 3asABUTENIO;

3) cBegeHna 06 obGxanyemblx peweHusx U aencteusx (6es3gencteumn) opraua,
NpeaoCTaBnALLErO MYHULMNANbHYHO ycnyry, AOMKHOCTHOrO niua opraHa,
NpeaoCcTaBNAOLLErO0 MyHULUNANBHYIO YCAYTY, UM MYHULMNANbHOTO Cry)Xallero;

4) poBoAbl, HA OCHOBAHMM KOTOPbIX 3asiIBUTESNb HE COrnaceH C pelleHneM n OencTBuem
(6espencTBnemM) opraHa, npPeaoCTaBASAOWEro YCnyry, [AOfMKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnAOLWEro yCnyry, Unm MyHULMNAnNbHOro CnyXaluero.

5.5.K >anobe wMoryT OblTb MPUIIOXEHbI KONUW [OOKYMEHTOB, MOATBEPXOAMOLLMX
N3noXeHHble B xanobe obcTtosTenbcTtea. B Takom cnyvae B xanobe npuBoguTCA nepedeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpPeHUst xanobbl MpPUMHMMAETCA OAHO W3 CreaylLwmx
peLleHni;

1) xanoba ygoBneTeBopsieTCcA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO PELLEHUS,
ncnpasfeHnsa OOMyLWEHHbIX OnevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte npeaocTaBreHns
rocygapCTBEHHOW YCryrn LOKYMEHTax, BO3BpaTa 3asBUTENO AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HE NpeaycMOTPEHO HOPMAaTMBHbIMKM NpaBOBbiMM akTaMu Poccuiickon Pepepaunu,
HOpMaTUBHBIMX MpPaBOBbLIMU akTaMn Pecnybnuku TatapcTaH, MyHUUMNanbHbIMU MPaBOBbIMU
aKTamu;

2) B yAOBJ1ETBOPEHUN Kanobbl OTKa3biBaeTCs.

He nosgHee OH4A, cnefylowlero 3a AHEM NPUHATUS peLUeHus], yKa3saHHOro B HaCTOALLEM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHOM hopMe U MO XerlaHUIo 3asBUTENs B 3NIEKTPOHHOM dpopMme
HanpaBfseTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS Xanoobbl.

5.7.B cnyyae npusHaHua kanobbl, nognexaiien yOOBNETBOPEHUO, B OTBETE
3a8BUTENI0 OaeTcs MHOopMauus O OEeNCTBUSIX, OCYLLECTBNSIEMbIX VICMONKOMOM, B Lensx



He3amMeaIMTENbHOIO YCTPaHEHUs! BbISIBNIEHHbIX HapyLUEHUA MNpY OKa3aHUM MyHULMMANbHOW
ycryru, a Takke MpPUHOCATCA W3BUHEHWs 3a [OCTaBfeHHble HeyaobGcTBa U ykasblBaeTcs
MHGOpPMaLMsa O AanbHenWwunx AeNCTBUSX, KOTOpble HeobGXoaAMMO COBEpLUMTb 3asiBUTENO B
Lensix Nony4YyeHns MyHuumMnansHoOm ycnyru.

5.8. B crnyyae npu3HaHus xanobbl, He noanexallen yOooBneTBOPEHMIO, B OTBETE
3as8BUTENI0, OAOTCA apryMeHTUPOBAHHbIE Pa3bsSCHEHWUsI O MPUYMHAX MPUHSATOrO PeLUeHusi, a
Takke nHpopmMauus o nopsigke o6kanoBaHUsi NPUHATOIO PeLUeHWs.

5.9.B Clniydae yCTaHOBJiEHUA B Xode Win no pesyrnbTataM pacCMOTPEHUA XanooObl
Nnpu3HakoB COCTaBa aMWHUCTPATUBHOIO MpaBOHaAPYyLLEeHNA U npecTtynneHnda OOJIKHOCTHOe
JInuo, pa6OTHI/IK, HadeJlieHHble MOJIHOMOYNAMU MO PaCCMOTPEHUIO Xanob, He3zameanMTenbHO
HanpaenAaAlT MUMeLnecd Mmatepualibl B OpraHbl NMPOKypaTypbl.



6. OcCo6eHHOCTHN BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp (AencTemn) B
MHOroyHKLMOHaNbHbIX LLeHTpax NpefocTaBreHus rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr

6.1. Onncaxue nocrnenoBaTeNbHOCTY AeNCTBUI npu npenocTaBneHmm
MyHUUMNanbHOM yCnyru BkntovaeT B cebs cnepytowme npoueaypbi:

1) nHbOpMMpOBaHME 3asiBUTENS O MOpsiAke npeaoCcTaBeHUst MyHULMNAanNbHOM
ycnyru;

2) NPUHATME W perncTpaumst 3asiBNieHMst M OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnst MyHULMNanbHOW yCryru;

3) dhopMuMpoBaHMe ¥ HanpaBreHve MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTByoLLME B NPEAOCTaBIEHUN MyHULMNANBHOW YCIyrk, B TOM YMCIe MO KOMMSIEKCHOMY
MeXBEeLOMCTBEHHOMY 3arnpocy;

4) npoBepka AOEWNCTBUTENbHOCTU  YCUNEHHOW  KBaNMUKAUMOHHON  LMdpPOBOM
9NEKTPOHHOM NoAnuUCU  3asiBUTENS, WCMOMb30BaHHOW NpW Mofdaye 3asBfieHus o
npeaocTaBneHn MyHULUMNaNbHON yCcnyru;

5) HanpaBneHue 3asiBNeHnst ¢ 4OKyMeHTamu B cnonkom;
6) BblAava 3asBUTENto pesynbTata MyHULMNANbHOM YCIyru.
6.2. NHdbopmmpoBaHue 3asiBUTENS O NOpsiAKe NPefoCTaBNeHNs MyHUUMNANbHON YCyru

3agasutens Brnpase obpatutecd B MOL| nuyHO, No TenedoHy un (Unv) anekKTPoHHON
noyTe 4Ns NOSyYeHUs KOHCYNbTauuin o Nopsake NosyvYeHns MyHUUMNanbHON yCnyru.

Cneuyunanuct MOL|, nHpopmupyeT 3asBuTens, B TOM 4Yucne no cocrtasy, dopme
npeacraBnsAeMon AOKyMeHTauuu 1 Apyrum BorpocaMm Afis NonyvyeHns MyHuUumunasibHOW
ycrnyrn n npu Heob6xoaAMMOCTM OKa3biBaEeT MOMOLLb B 3aNOfIHEHMM BnaHka 3asBneHus.

3asBuTenb MOXeT NOoMnyYnTb WHOpMauui O Mopsiake npenocTaBreHus
MYHUUMNANbHOM ycnyru nytem csobogHoro  goctyna c cauTa ML
http://mfcl6.tatarstan.ru/

Mpouenypbl, yCTaHaBNMBaEMble HACTOSILLUM MYHKTOM, OCYLLECTBMSOTCA B AeHb
obpalleHuns 3aaBuTens.

PesynbTaT npoueayp: WHdopmauuss no coctaBy, ¢dopme npeacTaBnsemoit
AOKYMEHTaUUW 1 OpYrMM Bonpocam noslydeHUst MyHUUMNanbHOM ycryri.

6.3. MMpuHATME N perncTpauunsa 3asaBneHus



6.3.1. 3agButenb NN4YHO, Yepe3 OOBEPEHHOE NMLUO UM B 3MEKTPOHHOU dopme
nogaetr nNUCbMEHHOEe 3asBfeHne O npefoCTaBfeHUM MYHUUMNAnNbHOW yCcrnyrmu wu
npeacraBnaeT LOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTtosduwero PernameHTa B
ML, ynaneHHoe paboyee mecto MOLI.

3asiBrieHne O NpeaoCTaBEHUN MYHUUMNANbHOW YCRyrM B 3MEKTPOHHOM dhopme
Hanpaensietcs 4Yepe3 [MopTan rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr PecnyGnuku
TatapctaH. Peructpaunss 3asiBNeHUsl, NOCTYNMBLLUErO B  3NEKTPOHHOW  ¢hopme,
OCYLLIECTBNSIETCSA B YCTAHOBNEHHOM MOpsiAKe.

6.3.2. Cneumanuct ML, Begywnn npuem 3aaBneHun, ocyLlecTenseT npoueaypsbl,
npenycMOTpPEHHbIe perfiameHToM paboTel ML,

Mpouenypsbl, yCTaHaBMBaEMble HACTOSALLUMM MYHKTOM, OCYLLECTBIISKOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBNEHNE.
6.4. dopmupoBaHuMe nakeTa AOKYMEHTOB
6.4.1. Cneumanuct MLl B cooTBeTCcTBMM C pernameHToM paboTbl MOL:

nposepsieT  OENCTBUTENIbHOCTb  YCUINEHHOW  KBanudWUKauuoHHOM  LMpoBOmn
9NEKTPOHHOM NoAnuCU  3asiBUTENs, WCMOMb30BaHHOW Mpu nojadvye 3asdBfeHuss o
npegocTaBneHn MyHUUMNansHOW YCNyru;

(bopMleyeT N HanpaendaeTt MexeeaoOMCTBEHHbIE 3arnpocChbl B OpraHbl, y4acTtByloLlne
B npeaocrtaB/ieHUUN MyHVILl,VII'IaJ'IbHOI7I ycnyrm, B TOM 4uUClieé no KOMIMJIEKCHOMY
mMexBeaoMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: HanpaBneHHble 3anpoch!.

6.4.2. Cneumanuct MOLl nocne nonyyeHuss OTBETOB Ha 3anpocbl hopmMupyeT nakeT
AOKYMEHTOB M HanpasnseT ero B Mcnonkom B nopsigke, yCTaHOBIIEHHOM perfiameHToM
paboTel MOL.

Mpouenypsbl, yCTaHaBNMBaEMble HACTOALMM MYHKTOM, OCYLLECTBASIOTCA B CPOKM,
yCTaHOBMEHHbIE pernameHToMm pabotsl ML,

PesynbTat npouenyp: HanpasneHHble B ICMNONKOM JOKYMEHTbI.
6.5. Bblgaya pesynbTata MyHUUMNansHom ycnyru

6.5.1. Cneumannct MOLL npu noctynneHnn pesynbtata MyHUUUNANbHOW YCIyrn uU3
Ncnonkoma pernctpupyeTt ero B yCTaHOBIEHHOM MOpsiAke. M3BellaeT 3aaBuTens (ero



npeacTaBuTensl) C MCNosfb3oBaHMeM crnocoba CBsi3W, YKa3aHHOro B 3asiBNIEHUMU, O
pesynbTaTe NPeaoCTaBNeHNss MyHULMMNANbHON YCNyTu.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLLMM NOAMNYHKTOM, OCYLLECTBAIOTCSA B A€Hb
NOCTYNNEeHUs AOKYMEHTOB 13 Mcnonkoma.

PesynbTaT npoueayp: M3BeLleHe 3asBuTenst (ero npeacraBuTensl) o pesynbtaTe
npeaocTaBneHnst MyHULMNAanbHOW YCryri.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUnansHOM ycryru

Mpouenypbl, yCTaHaBNMBaeMble€ HACTOSALLMM MYHKTOM, OCYLLECTBMASOTCS B NOpsiAKe
oyepefHOCTU, B AeHb NpubbITUSA 3asBUTENS B CPOKW, YCTAHOBMIEHHbIE PErNaMeHTOM
paboTbl MOLI.

PesynbTaT npoueayp: BblaaHHbIN pe3ynbTaT MyHUUMUMNAnbHON YCyru.



MpunoxeHne Ne1

B

(HaMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus]

MyHULUMNanbHOro o6pa3oBaHns)

oT

(oanee -

3aaBuUTErb).

(ans ropngnyecknx nuu, - NOrTHoe HauMeHoBaHwue,
opraHu3aumoHHo-NpaBoBas hopmMa, cBeaeHus 0
rocygapCTBEHHOM perncTpaumm; ans gusndeckmnx
nuy, - hamMunusi, UMs1, 0T4ECTBO, NACNOPTHbIE
AaHHbIE)

3AABNEHUE
0 Bbljaye paspeLleHunst Ha BbIpyOKy, KPOHMPOBaHWE MW NOCaAKY AEPEBLEB N KYCTapPHMKOB

Mpowy Bac cornacoBaTb BblpyOKy (KPOHMPOBAHWE) AEPEBLEB B KONMMYECTBE
WTyK ( ) pacTywmx OKONO 34aHusa Nno agpecy: no
NpUYMHE TOro, YTO AepeBbsA pacTyT B HenocpencTBEHHOW O6nm3ocTn K yHOAAMEHTY
3[aHus, KOTOpoe MPUHALNEXUT MHe Ha npaBe cobcTBeHHOCTU. PaspywatoT dyHOaMEHT.
[epeBbs OYeHb CTapble, BETKM Mpu CUbHOM BeTpe nagatot. lNocne nposegeHus pabot
06sa3yl0Cb NPOBeCTM o03efeHeHue npunerawowen Tepputopun. OTxoabl AepeBbeB
CaMOCTOATENbLHO BbiBE3Yy Ha nonuroH THO.

K 3asiBneHuto npunararTcs cneayowme 0TCKaHMPOoBaHHbIE OKYMEHTbI:
1) [loKkyMeHTbI yAOCTOBEPSIOLLNE NIUYHOCTD;

2) [oKymeHT, NOATBEPXAaloLWMi NOSTHOMOYUA npeacTaBuTenst (ecrnm OT UMEHM
3asBUTENS AENCTBYET NpeacTaBuUTENb);

3) Cxema yyacTka 0o 6rvmkanunmx CTPOEHUA UK OPYrUX OPUEHTUPOB C HAHECEHMEM
3eneHbIX HacaXaeHui, noanexalimx Bolpyoke;



4) 3aBepeHHble KOMUU MpaBOYCTaHABMUBAKOLWMX WM MpaBO MNOATBEPXKAAMOLLMX
[IOKYMEHTOB Ha 3eMefbHbI y4acToK, eCnv 3eMerbHbI y4acToK He 3aperncTpupoBaH B
EAvHOM rocyaapcTBEHHOM peecTpe npaB Ha HeABMXMMOE MMYLLECTBO U CAENOK C HUM;

5) YTBepxaeHHas MNpPOeKTHas [JOKyMeHTauus B crnyyae, ecnv Mpou3BOAUTCS
BblpyOKa 3eneHbIX HacaxaeHun, nonagarowmx nog rabaputbl Npy CTPOUTENBLCTBE 34aHUN
N COOPY>KEHUN,

6) CornacoBaHuve ¢ BnagenbLamn 3aTparmBaeMbiX TEPPUTOPUIA YCNOBUIA BbIpYOKM 1
nepecagku 3eneHbIX HacaXxaeHun;

7) MNMpwn nocagke nnu nepecagke HacaxneHun corfiacoBaHwe C nNpeacTaBUTENsIMU
NHXXEHEPHbIX CETEN C OTKPbITUEM OpAepa Ha NpoBeaeHne 3eMnsHbIX paborT.

O6F|3yIOCb npun 3anpoce npeaoctaBuTb OpuUrMHarbl OTCKaHMPOBAHHbLIX AJOKYMEHTOB.

(naTa) (mnognuce) (®PN0)



MpunoxeHne Ne2

PA3PELUEHUE
Ha BbIpyOKy, KPOHMPOBaHWE U NocaaKy AepPEBLEB M KyCTapHUKOB

No S 201 .

B cooTBeTCTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnefoBaHna 3eneHbix HacaxgeHunm ot " " 201 r.
n yyetHon segomoctm ot " " 201__r.
PA3PELLUAETCHA:

(®.1.0./HanmeHoOBaHWe 3aaBuUTENS)

(BnAa paboT, cnocob BbINOSIHEHUS PaboT)

(anpec)
BbIpyOUTL: AEpPEBLEB LT,
KyCTapHWKOB T,
KPOHUpPOBaTb: AEePEBLEB T,
KyCTapHWKOB LT,
nocagnTb: AepeBLEB T,
KyCTapHWKOB LT,
COXPaHUTb: EPEBLEB T,
KyCTapHWUKOB T,
BOCCTaHOBUTb TPaBAHOM MNOKPOB, NI1040POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo opeBecnHy BbIBE3TU B TEYEHME OHEeNn.

CxwuraHue 1 cknaamMpoBaHue MnopyboYHbIX OCTATKOB Ha KOHTEMHEPHbIe MoLaaKu
3anpeLleHo.
dopma KoMneHcaumm:

Cpok oencTens paspeLlueHns Ha BbIpyOKy:

MpoaneHo Ha cpok: ( )
M.n. ®.1.0., noanuck, aata

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBUM C TEXHUKOM BesonacHocTu. B criyvae, ecnm
Aevicteytowymn B Poccuiickor ®epepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKMUN YCIOBUSIMIA)
BbIpyOKa OTAENbHbIX 4EPEBLEB UM KYCTAPHMKOB (OEPEBLEB UITM KYCTAPHUKOB C onpeaeneHHbIX
TEPPUTOPUIN) OOIMKHA OCYLLECTBNSAETCA C MPUBIIEYEHMEM CrieLWarnimanpoBaHHbIX OpraHM3aumnii
(cneumanncToB) MK cneunanbHOro 0bopyaoBaHUS, 3asiBUTENb 00si3aH 0BECNeYnTb BbIMOMHEHME
[AaHHbIX TpeboBaHMIA.



OcyLiecTBneHne meponpusTvn no obLemy 6raroyCTpoicTBy TEPPUTOPUN NOCKE BbINOMHEHMS
paboT Mo BbIpyOKe AEepPEBLEB U KYCTApPHMKOB (BKIMOYas BbIBO3 CTBOSIOB AEPEBLEB, BETOK, NHOMO
Mycopa, NpoBeAEHME NIaHMPOBOYHBLIX PaboT) siBNAeTCst 00s13aTenbHbIM.

PykoBoantenb MCNONMHUTENBHOIO
KomuTeTa
PaspeLieHnue nony4un:

(@.1.0., nognuck, pata)
PaspelueHue 3akpbITo:

(®.1.0. noanuck, gara)



MpunoxeHne Ne3

AKT
obcnenoBaHusA 3eneHblX HacaxkaeHun Ne

Komuccmen B coctage: Npeacenarens kommceun (GormkHocTb, O)

UneHoB kommcenn (gormkHocTb PUO)

npomnssegeHo

obcnenoBaHve 3eNEHbIX HAaCKOEHUIA Ha TEPPUTOPUM MaMSATHIKA Npypogb! (HaMMeHoBaHme
ob6bekTa). YCTaHOBNEHO, YTO Ha AaHHOM TEpPUTOPUN HeobxoamMa (CaHUTapHas pybka, pydka
yxofa, 0bpeska) crieytoLLmnX HacaxKaeHWIA:

Nen/n  |HammeHoBaHwue HAnameTp Onucanre cocTosiHUst
(cm)

Mpenceparens kKOMUCCUN:

YneHbl KOMUccun:



MpunoxeHune

K AKTy obcnenoBaHus 3eneHbIX HacaKaeH I

Ne

OoT «

»

201__r.

MepecyeTHasi BEAOMOCTb AEPEBLEB U KyCTAPHWUKOB, NOASIEXKALLMX CHOCY.

(HanmeHoBaHue oepesa)
(HanmeHoBaHWe aepesa)
(HanmeHoBaHuWe gepesa)
(HaMmeHoBaHuWe gepesa)
(HaMmeHoBaHuWe gepesa)

(HanmeHoBaHuWe gepesa)

KOJIN4eCTBO

KOonm4ecTBoO

KOJIN4eCTBO

KOJ1n4eCTBO

KOJ1n4eCcTBO

KOJIN4eCTBO

I'Ipe,u,ce,u,aTenb KOMWUCCUN: PyKOBO)J,I/ITeﬂb NCMONMHNTENbHOIo KOMUTETA

YneHbl komuccnn: 3amecTuTenb pykoBoauTena UCNOJIHUTENIbHOIo KOMUTETA

3amecTuTens rnasbl

Cneunanuct



MpunoxeHne Ne4

PykoBoagutento

McnonHutenbHOro kommreTa
MYHULMNANbHOIOo
pavioHa Pecny6nuku TatapcraH

OT:

3asaBrneHue

006 ucnpaBrneHnn TeEXHUYECKON OLLNOKMK

Coobuwao 06 owunbke, OOMNYWEHHOW MNPU OKa3aHUM MYHUUMNANbHOM  YCIyru

(HanmeHoBaHMe ycnyru)

3anucaHo:

I'Ipaanbele cBedeHnda:

I'Ipomy ncnpaBnTb OONYyLWEHHYHO TEXHUYECKYIO OUJI/I6Ky M BHECTU COOTBETCTBYHOLLUNE
M3MEHEHNA B JOKYMEHT, SABNAOLMIACSA pe3ynbTaTtoM MyHMLLMHaﬂbHOIZ YyCInyru.

Mpunarato cnegyowme JOKYMEHTbI:
1.
2.
3.

B cnyyae npuHATUS pelwleHust 006 OTKMNOHEHUM 3asBneHust o6 ucrnpaBneHum
TEXHMYECKOWN OLIMBKM NPOLLY HanpaBUTb Takoe peLleHue:

NnocpenCcTBOM OTNpaBfieHnst ANEKTPOHHOIO JOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOMuMM Ha BGyMaXKHOM HocuTere Mo4vTOBbIM OTMPaBrieHWeM Mo
agpecy:

MooTBepxgato CBOe corfacue, a Takke corfacue npeacTaBnsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMcTeMaTn3aumio, HaKoNseHNE, XpaHeHne, YyTOYHEHNE
(oBHOBREHME, M3MEHEHME), WUCMONb30BaHME, pPacnpoCcTpaHeHve (B TOM u4ucre nepegady),



obe3nunyrBaHne, 6oKMpoBaHNE, YHUHTOXEHNE NEePCOHArbHbIX AaHHbIX, @ Takke UHbIX OENCTBUNA,
HeoOXoauMbIX Onsi  obpaboTkM  MepcoHarbHbIX AaHHbIX B paMkax NpeaocTaBrieHust
MyHULMNAnNbLHOM YCyri), B TOM YWCrie B aBTOMAaTU3MPOBAHHOM peXMMe, BKIoYasi NMpUHSATHE
PelleHniA Ha WX OCHOBE OpraHoM MPEeAoCTaBNSOWMM MyHUUMMANbHYO YCrnyry, B Lensx
NpefoCTaBNeHNs MyHULIMNAnbHOM YCIyru.

HacTosiwmm noateep:kaato: CBeAeHNs, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSALLMECS K MOEN
NMYHOCTU N NPEACTaBNsieMOMY MHOK JMLYy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHDI.
[lokyMeHTbI (KOMnM [LOKYMEHTOB), MPUIOXEHHbIE K 3asiBMEHUIO, COOTBETCTBYIOT TpeboBaHMSM,
YCTaHOBMEHHbLIM 3aKoHoAATENLCTBOM Poccuiickon Penepaumn, Ha MOMEHT MpeaCTaBlieHus!
3asBneHNs 3TV AOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormnacve Ha y4acTue B Ornpoce Mo OLeHKe kavecTBa NpefoCTaBreHHON MHe
MYHULMNANbLHOM yCnyr no TenedoHy:

(maTta) (noanuceb) (®.1.0.)



MpunoxeHue

(cnpaBo4HOE)

PeKkBM3UTbI AOMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a NpefocTaBreHne
MYHULMNaNbLHON YCINyru U oCyLecTBIAIOWMUX KOHTPOSb €e UCNOSTHEeHUA,

NcnonkoM HanacuHcKoro cenbcKkoro noceneHus
Apckoro MyHMuMnanbHOro pamoHa

HOmKHOCTb TenedoH OneKTPOHHbI agpec
PykoBoguTenb ncnonkoma 88436650225 | Nalas.Ars@tatar.ru
CekpeTapb 88436650225 | Nalas.Ars@tatar.ru

PekBU3NUTbI 4OMKHOCTHbIX NUL, KOHTPONUPYHLWMUX NpeaocTaBleHue
MYHULUMNaNbLHON ycnyru

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

[TmaBa noceneHusd 88436650225 Nalas.Ars@tatar.ru
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