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NMOCTAHOBINEHUE KAPAP
or « 11 » asrycta 2020r. Ne 15
(0]5] yTBEpPXOeHUu aAMUHUCTPATUBHOIO

permameHTa npeaocTaBfieHUA MYyHULUMNANbLHOMU
ycrnyru no Bbigaye crpaBKu (BbIMUCKHN)

no WUcCNonHuTenbHOoMy KomuteTy HanacuHckoro
cenbCKoro noceneHuss ApcKoro MyHULMNanNbLHOro
panoHa Pecny6nuku TatapcTaH

B uenax peanusauun PepepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-d3 «06
opraHu3auuu npefocTaBleHUs rocyAapCTBEHHbIX U MYHULMNAMbHbIX YCMyr», PyKOBOACTBYSICb
noctaHoenexHvem KabuHeta MunuctpoB Pecny6nuku TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopaaka paspaboTky M yTBEPXKAEHUS aOMUHUCTPATUBHBLIX pPernameHToB
npeaocTaBeHnst rocyAapCTBEHHbIX YCINyr WCMOMHUTENbHBIMW OpraHaMu rocyAapCTBEHHOW
Brnactu Pecnybnukun TaTapctaH M O BHECEHUU W3MEHEHWIA B OTAErbHble MOCTaHOBMNEHUS
KabuHeta Munuctpos Pecnybnuku TatapctaH», B COOTBETCTBUM C MNOCTAHOBMEHUEM
WcnonuutensHoro komuteta «O [lopsigke pas3paboTkM W YTBEPXAEHWUS agMUHUCTPATUBHbIX
pernameHToB  NPeAoCTaBMeHNs  MyHUUMNanbHbIX  ycnyr», WcnonHUTenbHbI  KOMUTET
HanacwuHckoro cenbckoro nocenexust ApCkoro MyHuLMnansHoro panoHa Pecny6nuku TaTtapctaH
NMOCTAHOBIJIAET:

1. YTBepautb AAMUHMCTPATUBHbIA pernameHT «O6 yTBEpXOEeHUU agMUHUCTPATUBHOIO
pernamMeHTa NpefoCTaBNEHUs MyHULUNANbHON yCnyru no no Bbigave crnpaeku (BbIMUCKK)» MO
CNOMNHUTENBLHOMY KOMUTETY HanacuHCKOro CEnbCKoro nocereHnst ApCKoro MyHUUUNanbHOro paioHa
Pecnybnukun TatapcTaH, cornacHo NpunoXKeHuto.

2. OnybnukosaTb HacTosilllee nocTaHoBneHWe Ha OdmumansHOM nopTane NpaBoBOi

nHpopmauum Pecny6nuku TatapcrtaH (http:pravo.tatarstan.ru) u o6HapogoBaTh NyTemM pasmeLLeHuUs
Ha oduumanbHOM canTe ApcKoro MyHUUMNanbHOro paioHa (http:arsk.tatarstan.ru).
3. KoHTporb 3a UCNonHeHWem HacTOSILLEro NOCTaHOBMEHWsI OCTaBMA 3a COBOIA.

'maBa HanacuHckoro _
CeIbCKOro NoceneHus: b-';’ZthfQ’ﬂ‘/”// W.P.lLaknposa




[MpunoXxeHwne K NOCTaHOBNEHWUIO
McnonHutensHoro komuTeTa
HanacuHcKoro cernbcKoro noceneHus
ApcKoro MyHuLUmMnanbLHOro pamoHa
Pecnybnuku TaTapcTaH ot

«11» aBrycta 2020 r. Ne15

AOMUHUCTPATUBHLIN pernamMmeHT

npenocTaBlieHUA MyHVILIVII'IaﬂI:HOﬁ yCcnyrun no Bblga4ve cnpaBkKu (BI:II'IVICKM)

1. O6LWwme nonoxeHnnA

1.1. HacToAwmin agMMHUCTPaTUBHbIA perfaMmeHT npeaocTaBreHnst MyHuLMnanbHON
ycnyrm (nanee — PernameHT) ycTaHaBnvBaeT cTaHAapT M NOpsigok  MpeaocTaBreHus
MYyHMLMNANbHOM YCryri no Bblgadye crnpaBku (BbIMMCKM) (Aanee - MyHuuunansHas ycnyra).

1.2. lMonyyaTenun MyHUUUNanbHOM ycnyri: duanyeckme nuua (qanee - 3aaBUTenb).

1.3. MyHuumnanbHas ycnyra npegocTaBnAeTca  WUCMOMHUTESbHBIM ~ KOMUTETOM
HanacuHckoro cenbckoro noceneHns ApCKoro MyHMUunanbHoro parvoHa (ganee — Kicnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: c.Hanaca, yn.M.BaxutoBa, 4.64.
"paduk paboTbl:

noHeaenbHUK — naTHMua: ¢ 8.00 go 17.00;

cyb660Ta, BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpemsi nepepbiBa ANs oTAblXxa U NUTaHMS yCTaHaBNMBaeTCs MpaBuiiamy BHYTPEHHEro
TPYOOBOro pacnopsiaka.

CnpaBo4Hbii TenedoH 88436650225.
[Mpoxoa No AOKyMeHTaM yaOCTOBEPSOLLMM JINYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHUUMNANbHOrO pamoHa B WHGOPMAaLMOHHO-
TeNeKOMMYHMKaLMOHHON ceTu «MHTepHeT» (nanee - ceTb «HTEepHeTY):
(http:// www.arsk.tatar.ru).

1.3.3. Hbopmaums 0 MyHMLMNANbHOW yenyre, a Takke 0 MeCTe HaxoXaeHUs n rpaduke
paboTbl Micnonkoma mMoxeT 6bITb NonyyeHa:


http://www.______.tatar.ru/

1) nocpeacTBOM MHMOPMALMOHHBIX CTEHAOB, COoAepXalinMx BU3yaribHYD U TEKCTOBYHO
NHopMaLMIO O MyHMUMNANbHOW YyCryre, pacrnosioXeHHbIX B nomelleHuax Kcnonkoma, ans
paboTbl C 3aABUTENSAMMU;

2) nocpencteoM cetn «MHTepHeT» Ha odumumManbHOM canTe MyHUMUMNanbHOro paroHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi. tatar.ru/)(ganee — PernoHaneHbIn nopTan);;

4) Ha EgnHOM nopTtane rocygapcTBEHHbIX M MyHUUunanbHblX ycnyr (pyHkunn) (http://
www.gosuslugi.ru/) (qanee — EguHbIn nopTtan);

5) B Vcnonkome:
npu yCTHOM obpalleHum - INYHO UNn No TenedoHy;

npu NMMCbMEHHOM (B TOM 4uUcre B hOpMe 3NEKTPOHHOro AOKYMeHTa) obpalieHum — Ha
OyMakHOM HOcuTerne No NoYTe, B ANEKTPOHHON hOpPME MO 3NIEKTPOHHON NoYTe.

1.3.4. WHdopmaums no Bonpocam npefocTaBfieHNs  MyHULMNANbLHOW  yCnyru
pa3smellaetcsa cneumanuctom OTaena Ha oduumanbHOM calTe MyHUUMNanbHOro pamoHa U Ha
MHOPMAaLMNOHHbIX CTEHAAX B NomMeLlleHuax Micnonkoma ans paboTbl ¢ 3asgBUTENSAMM.

MHpopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapcTaH, pasmMellaemMasi Ha
WH(OPMALMOHHBIX CTeHgax W Ha oduunanbHOM canTe MyHuUMnanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALMOHHOM  ceTu  «/HTepHeT», BKNOYaeT CBedeHus o
MyHULMNanbHOW ycnyre, cogepxalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 nactoswero PernameHTa.

1.4. [lepeyeHb HOPMATUBHLIX MPABOBbLIX akTOB, PerynupyrLlwmMx npegocTaBreHne
MYHULMNANbHOW YCNyru (C ykasaHMeM peKBM3MTOB HOPMATUBHbIX NPABOBbIX aKTOB U UICTOYHUKOB
nx odpmumnansHoro onybnukoBaHus), pasMelleH Ha oduunanbHOM canTe MyHUMUMMNanbHOro
panoHa B MHGOPMaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT», B rocyaapCTBEHHOW
MHGOPMAaLMOHHON cucTeMe «PeecTp rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkm
TartapcTtaH.

1.5. B HacTodLwweM pernameHTe UCNonb3ylTCA creayroLlme TepMuHbl 1 onpeaeneHns:

noz CnpaBKoW (BbINUCKON) BblAaBaeMoW opraHamMmy MECTHOIO camoynpaBreHns MoHMMaeTcst
— crpaBKa 0 COCTaBe CEMbW, CNPaBKM C MECTa XUTENbCTBA, BbIMUCKN U3 MOXO3AUCTBEHHOW KHUTW,
BbIMMCKN 13 JOMOBOW KHWUIMM, CNpaBKka C MECTa XXUTernbCTBa YMepLUEro Ha AeHb CMepTU, crpaBka
C npeablayLero Mecta XUTemnbCTBa XUTENsM MHAMBUAOYANbHbIX XWUMbIX 4OMOB, ClpaBka Ha
3eMerbHbIN y4acToK, CnpaBka Ha AOMOBRaAeHue.

yaaneHHoe paboyee MecTO MHOrOYHKLMOHANbHOMO LEeHTpa NpeaoCTaBeHus
rocyaapCTBEHHbIX M MyHUUMNANbHbIX YCyr — TepputopuanbHo 060co6GneHHoe CTPYKTypHOoe


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

nogpasgerneHve (ouc) MHOroOyHKLMOHAIbHOIO LeHTpa npefocTaBneHust rocygapCTBEHHbIX U
MYHULUMMAanbHbIX YCryr, CO34aHHOEe B CefbCKOM MOCENeHnun MyHUUMNanbHOro pamoHa wnu B
ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [NpaBun opraHusaumm
AeATeNlbHOCTU  MHOMO(PYHKUMOHAmNbHbIX  LUEHTPOB MNpefoCTaBfieHNd rocydapCTBEHHbIX U
MYHUUMMAnbHbIX  YCIyr, YTBEpPXOEeHHbIX nocTaHoBneHnem [lpasutenbctBa Poccuickon
®epepaumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [NpaBun opraHuM3aumm OeaTesribHOCTU
MHOIrOOYHKUMOHamNbHbIX LLEHTPOB NpeoCTaBNeHUs rocy4apCTBEHHbLIX U MYHULUNANBbHBIX YCYr»;

TexHuyeckass owubka - owubka (onmMcka, onevatka, rpaMmaTudeckas unu
apudpmeTndeckas owmnbka nnbo nogobHas owmbka), gonyLeHHas opraHoM, NpegoCTaBNAoLWNM
MYHULMNAnNbHY yCryry, U npueedllasi K HECOOTBETCTBUIO CBEAEHWUN, BHECEHHbBIX B AOKYMEHT
(pesynbTaT MyHUUMNANbHOW YCIyrn), cBedeHWAM B [AOKYMEHTax, Ha OCHOBaHUWN KOTOPbIX
BHOCUIUCb CBeAEeHus.

B HacToswem PernameHTte nog 3asBrneHveM 0 NnpegocTaBneHnn MyHULUNansHom ycnyrm
(Danee - 3asBNeHWe) NOHMMAaETCS 3anpoc O NPeJoCTaBEHNUN MyHUUUnNansHon ycnyru (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3aaBneHune 3anosiHAeTCA Ha CTaHA4apPTHOM
6naHke (npunoxeHune Ne1).



2. CTaH,D,apT npepocTtaBlrieHUA MyHVILWII'IaanOI7I ycnyrun

HanmeHoBaHue TpebGoBaHuUs K
cTaHaapTy npeaocTaBneHus
MyHULMNaNbLHOM yCnyru

CopepxaHue TpeboBaHMM K cTaHAApPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBaloLWMKn ycrnyry
unu TpeboBaHune

2.1. HavmeHoBaHMe MyHMUMNANLHON
ycnyru

Bblgada cnpasku (BbINUCKN)

YcTaB cenbCcKoro noceneHus;
["pakgaHCKNM KoOEeKC;
3eMenbHbIN KOOEKC;
AKnnuwHbin Kogekc;

OcHoBbI 3aKkoHOAATENbCTBA O
HoTapuare,

depepanbHbIA 3aKOH OT
21.07.1997 122-03;

depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;

depeparnbHbIi 3aKOH OT
27.07.2010 N2210-93; NMpukas
Pocpeructpaunn

2.2. HammeHoBaHMe NcnonHUTEnbHO-
pacnopsanTenbHOro opraHa MecTHOro
camMmoynpasfeHns, HernocpeacTBEHHO

McnonHutenbHbIn KOMUTET HanacuHCKOro cenbckoro

noceneHus Apckoro MYHULMUNANbHOrO
Pecnybnukn TatapctaH

panoHa

YcTaB cenbCKoro noceneHus




npegocTaBnALWEero MyHULMUNanbHyo
ycnyry

2.3. OnncaHue pesynbTaTa
npegocTaBfieHnUs MyHULUMNANbHON
ycnyru

Cnpaska (Bbinucka).

YCTHbIA UM NMUCbMEHHbIA OTKa3 B NpeaoCcTaBneHum
MYHMUMMANbHOM yCnyru

YcTaB cenbCKoro noceneHusa

K P, 3K PO, KK P®, OcHoBbl
3aKkoHogaTenbcTBa 0O
HoTapuaTte, 122-93, 74-03,
210-93, NMpuka3s
Pocpernctpaunn

2.4. Cpok npegocTaBeHus
MYHULMNANbHOM YCryru, B TOM Yncne
C y4eToM HeobxoammocTn obpalleHuns
B OpraHm3aumu, y4acTeylouime B
npegoCcTaBfieHUN MyHMLMNANTbHON
yCnyru, CpoK NpMoCTaHOBMEHNS
npegoCcTaBfEHNs MyHULMNANbHON
yCryru B crniyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCcMoTpeHa
3akoHogaTenbcTBOM Poccuimnckom
depnepaummn, cpok Bblgadn
(HanpaBneHus) OKYMEHTOB,
ABNSOLLNXCA pe3ynbTaToM
npenoCcTaBfeHNss MyHMUMNANbHON
ycnyru

He Gonee Tpex paHeil! ¢ MomeHTa perucrpauun
3asiBrIEHNS.

YCTHbIN OTKa3 B NpeaocTaBfeHnn MyHULMNanbLHOM
ycnyru B feHb obpalleHus.

MpuocTaHoBneHWe cpoka npeaocTaBneHus
MYHMUMMANbHONM YCNyrn He NpeayCcMOTPEHO.

Bblgaya [OokymeHTa, SBRSIOLWIErocs pe3ynbTaToMm

MyHMUMNANbHOW  yCnyrn, OCYLEeCTBNsieTca B AeHb
obpalleHus 3aasutens.
HanpaeneHue AOKYMEHTa, saBnsoLLerocs

pe3ynbTaToM MyHULMNANbHOM YCNYrn, C UCMOMNb30BaHNEM
cnocoba cBA3K, yKazaHHOro B 3asiBfieHMM (Mo noyTe unu
Ha 3NEeKTPOHHbIA afpec), OCYyLecTBNseTca B [AeHb
ohopMIieHna U permcTpaunm pesyrnbTata MyHULMNANbHOM
ycnyru

1

CpOK MMpEaAOCTaBJICHUA MYHI/ILIPIHaJIBHOﬁ YCIYru OIPCEACICH HCXO0Ad U3 CYMMApHOTO CpOKa, MHWHHMAJIBHO HCO6XOI[I/IMOFO PIRIG: |

OCYIICCTBJICHHUA aIMUHUCTPATUBHLIX TPOLICAYP. I[J'II/ITGJIBHOCTL AIMUHUCTPATUBHBIX ITPOLCAYP UCUUCITSACTCS B paGO‘-II/IX JHAX.




2.5. NcuyepnbiBaoLwmi nepeyeHb
AOKYMEHTOB, HEO6X0aUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
UIIX MHBIMU HOPMAaTUBHbBIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBfieHnUss MyHULMNANbHON
ycnyru, a Takke ycnyr, Kotopble
SABMSTCA HEOOXOOMMbBIMU U
obs3aTenbHbIMU ANA NpefoCTaBNeHus
MYHULMMAnNbHbIX YCNyr, NoAnexawmx
npeaCcTaBEHNIO 3a8BUTENEM,
CNoco0bl MX NONYyYEHUs 3asiBUTENEM,
B TOM 4Yncne B 3NEKTPOHHON cbopMme,
nopsiaoK UX NpeacTaBreHuns

3agBneHue:
- B oopMe AOKYMeHTa Ha ByMaxHOM HocuTene;

- B 3N1IEKTPOHHOM (bopme, NoANNCaHHOE B COOTBETCTBUN
¢ TpeboBaHuamn PegepansHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 anekTpoHHOW noanucu», npu obpalieHuu
nocpeactsoM PernoHaneHoro noprana;

[okymeHTbI (opurnHansl) (npunoxeHue Ne2).

3asaBneHns B NMCbMeHHON bopMe npeacTaBnsieTcs B
OZIHOM 3K3eMnispe.
bnaHk 3asBneHus ans nonyvYeHns MyHuuunanbHON

ycnyrn  3asiBUTeNb MOXET MNONnyyYnuTb MNpu  JINYHOM
obpalleHun B Ncnonkome. AnekTpoHHas opma bnaHka
pa3melleHa Ha odmuymansHom cante KMcnonkoma.

3asBneHve n npunaraemble AOKYMEHTbI MOryT ObiTb
npeacraBneHbl (HanpaefieHbl) 3asiBUTENEM Ha OyMakHbIX
HOCUTENsIX OOHUM U3 criegyoLwmnx cnocobos:

NMYHO (NMLOM, AENCTBYIOLWMM OT UMEHWN 3asBUTENS
Ha OCHOBaHMM JOBEPEHHOCTH);

NOYTOBbLIM OTMNpaBJiEHNEM.

3asBneHne u OOKYMEHTbl Takke MoOryt ©ObiTb
npeacraBneHbl  (HanpaBfieHbl)  3asBUTENEM  4epes
PernoHanbHbIN nopTan B BUAE 3NEKTPOHHbIX JOKYMEHTOB,
no4MMCaHHbIX YCUNEHHON KBanmuumpoBaHHOM

ANEKTPOHHOWN NOANNCHID

2.6. VlcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEO6X0aUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoOBbIMU aKTaMu A1

MpeacTtaBneHve OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbl K JaHHOW KaTeropun, He TpebytoTcs




npefocTaBfieHUss MyHULMNANbHON
yCcnyru, KoTopble HaxoaaTcs B
pacnopsXXeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpasneHus u
NnoaBEAOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam unu
opraHam MeCcTHOro camoynpasfeHus
OpraHu3aumin 1 KoTopble 3asBUTESb
BNpaBe npeacTaBuUTb, a Takke
Cnoco0bl MX NONYYEHUS 3asBUTENAMU,
B TOM YnCne B 3NEKTPOHHON hopMme,
nopsiAoK UX NpeacTaBreHuns;
rocygapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHusaums, B pacrnopsikeHnn
KOTOPbIX HAX0OATCA AaHHbIE
AOKYMEHTbI

2.7. icuepnbiBatolwmnm nepeveHs
OCHOBaHWUW A5 OTKasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX Ang
npegocTaBfieHNs MyHULMNaNnbHON
ycnyrm

OcHoBaHusa Ons oTkasa B npuemMe LOKYMEHTOB:
1) MNogaya OOKYMEHTOB HeEHaANEXaLUMM NALIOM;

2) HecooTBeTcTBME npeacTaBrieHHbIX [OOKYMEHTOB
NepeyvHio [OOKYMEHTOB M TpeboBaHWSAM, YyKasaHHbIM B
NyHKTe 2.5 HacToswwero PernameHTa;

3) B 3asBneHMnM U1 npunaraembix K 3asiBNEHUIO
AOKYMEHTaxX WMEKTCA HEeOroBOPEHHbLIE UWCNpaBneHus,
cepbesHble NOBPEXOEHMUS!, HE NO3BONSALWME OAHO3HAYHO
NCTONMNKOBATb UX COAEPXKAHUE;




4) lNpepncTtaBneHve OOKYMEHTOB B HeHaasiexalummn
opraH

2.8. NcuyepnbiBarowmi nepeyvyeHb
OCHOBaHW 4N NPUOCTaHOBIIEHNS
Unu oTKasa B nNpeaocTaBreHnn
MYHULMMIANbHOW YCIyrn

OcHoBaHus ans NMPUOCTaHOBIIEHNA NpeaoCTaBIIEHUA
ycnyrn He npeayCcMOTpPEHbI.

OcHoBaHus ans oTkasa:

1) 3asButenem npeacTaBneHbl [OOKYMEHTbl He B
NoNIHOM obbeme, NMMBO B NpeacTaBfeHHbIX 3asBfiEHUN U
(vnn) [OOKyMeHTax COAepXUTCA HenonHada wu  (unu)
He4OCTOBEpPHas UHopMaLus

2.9. MNopsapgok, pasmep 1 OCHOBaHUA
B3MMaHUs rocygapCTBEHHOWN MOLUMNHbI
UM HOW nnaTtbl, B3MMaeMon 3a
npegocTasieHne MyHULUNanLHoN
ycnyru

MyHunumnanbHasa  ycnyra
6e3B03Me3HON OCHOBE

npenocraBnAaeTcsa Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNAITCA HeobXxoaMMbIMU U
obasaTenbHbIMK ANA NpeaocTaBneHns
MYHULMNANbHOM YCryru, B TOM Yncre
CcBeAeHUs1 0 AOKYMeHTE (QOKYMeHTax),
BblJaBaeMoM (BblaaBaeMbIX)
opraHusauusamu, y4acTeyroLUMM B
npenocTaBfieHNn MyHULMNANbHbIX
ycnyr

lMpepoctaBneHme HeobxoauMbIXx M obs3aTenbHbIX
ycnyr He TpebyeTcs

2.11. MNopsgok, pasmep 1 OCHOBAHUS
B3MMaHUS NnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOPble ABMSIOTCS
HeobxoauMbIMK 1 0bs3aTenbHbIMU
Ans NpeaocTaBneHns

MpepoctaBneHne HeobxoouMbIX W 006s3aTENbHbIX
ycnyr He TpebyeTcs




rocygapCTBEHHOW yCryru, BKoYas
MHOpPMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnatbl

2.12. MakcmanbHbIA CPOK OXUaaHNA
B oyepeau npu nogade 3arnpoca o
npegocTaBneHnn MyHULMNAansHON
ycryru, ycnyru, npegocraBnsemon
opraHusaumen, y4acTByoLLEeN B
npegocTaBrieHnn MyHULMNANsHON
yCryru, v npu nostly4eHun pesyrnbrarta
npegocTaBieHNs Takux ycnyr

Mopaya 3asiBNEHMs1 Ha MonyyYeHMe MyHMLMNanbHowM
yCnyru Npy Hanu4um odepeam - He 6ornee 15 MUHYT.

Mpn nonyyeHnn pesynbTaTa npenocTaBrneHus!
MyHULMNANbHOW YCIyrM MakcMManbHbI CPOK OXXMAaHUS B
ouyepeaun He OOMKeH npeBbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuTensi o
npegocTaBrieHnn MyHULMNANbHON
ycrnyru v ycnyru, npegoctaBnsaemon
opraHusaumen, y4acTBYyHOLLEN B
npegocTaBrieHnn MyHULMNANbsHOM
yCryru, B TOM YUCre B 3N1EKTPOHHOM

dopme

B TeuyeHuMe opgHOro gHA C MOMeHTa NnocTynrieHuns
3adBrieHnA.

3anpoc, NOCTYnNMBLUMKA B 3MEKTPOHHOW dopme, B
BbIXOOHOM (MpasgHUYHbIA) OEHb perncTpupyeTcs Ha
cnefyoLwmnn 3a BbIXOAHbIM (Npa3gHUYHbIM) paboyuni AeHb

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpPbIX NpeaocTaBrisieTcs
MYyHULUMNanbHasa ycnyra, K 3any
oXuaaHus, Mectam Ang 3anosiHeHns
3anpocoB O nNpegocTaBneHnn
MYHULMNANbHOW yCnyru,
MHOPMaLMOHHbBIM CTEHAAM C
obpasuamm nx 3anosTHEHNSA K
nepeyYHemM OOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTaBneHna KaXxaomn
MYHULUMUNANbHOW YCNyru, pasMeLLeHunto

lNpepnoctaBneHne MYHULMNANbHON ycnyru
ocywlecTBnAeTca B 34aHMAX M MOMELLEHUsX,
ob6opyaoBaHHbIX NPOTUBOMNOXKapPHOM cucTtemon n

CUCTEMOWN NMOXapoTyLleHusi, Heobxoammon mebenbto ons

oopMneHust NOKYMEHTOB, NHJOPMaLIMOHHBIMK
cTeHaamu.
O6ecneunBaeTcs 6ecnpenATCTBEHHbIN AocTyn

MHBanNMagoB K MeCTy MnpenocTtaBlieHns MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyrn  (yAoGHbIM  BXOA-BbIXO4 B MNOMELWEHUA W
nepemMeLleHne B nx npegenax).

BusyanbHas, TekcToBas n MyIbTUMeaANNHas
MHdopMaLus o] nopsiake npegocTaBneHns




1 0POPMINEHUIO BU3YyaSibHON,
TEKCTOBOW N MyNbTUMEANNHON
nHdopmMauum o nopsiake
npenocTaBfieHNs Takon yCcrnyru, B TOM
yucne K obecnevyeHmto 4OCTYNHOCTU
ANA NHBaNMAoOB yKa3aHHbIX 00 HEKTOB
B COOTBETCTBUM C peaeparnbHbIM
3aKOHOA4AaTENbCTBOM U
3akoHodaTenbcTBOM Pecnybnuku
TartapcTaH 0 coumanbHOW 3almnTe
WHBaNnaoB

MyHMLlMHaﬂbHOVI ycrnyrn pasmMmeullaeTtcd B yﬂ,O6HbIX anA
3asBUTENEN MecTax, B TOM YuCrie C y4eTOM OrpaHnN4€eHHbIX
BO3MOXXHOCTEN UHBANNOoOB

2.15. NokazaTtenn  OOCTYNHOCTM WU
KadecTBa MYyHUUMMaANbLHOW Yycryru, B

TOM yucne KONn4ecTBO
B3aMMOOenNCTBUN 3adaBuTens c
AOIMKHOCTHbLIMMU nuuamm npw
npeaocTaBneHnn MYHULMNANbHOM

ycnyrm WM uX NpOJOSKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
NHGOpMaL KN 0 Xxode NpeaoCcTaBeHus
MyHULMNANbHOW yCryr, B TOM Y1CIe C
MCNonb30BaHMEM  MHOPMaLMOHHO-
KOMMYHMKaLMOHHbIX TEXHOMOTUA,
BO3MOXHOCTb NGO HEBO3MOXHOCTb
NonyyYeHnst MyHULUMNAnNbHOW ycryrn B
MHOro(pyHKLMOHANbHOM LieHTpe
npenocTaBieHnst roCyAapCTBEHHbIX U
MyHULUMNAnbHbIX ycryr (B TOM Yucne B

MOJTHOM obbeme), B nrooom
TeppuTopuanbHOM nogpasgeneHum
opraHa NCMNONHUTESNbHO

lNokasaTensmu OOCTYMNMHOCTU
MyHUUMNan bHOM YCINyrun ABNAOTCA:

npegocrtaBlieHUA

PaCMNONIOXEHHOCTb MoMelleHnss Vicnonkoma B 30He
AOCTYMHOCTM OOLLLECTBEHHOIO TPAHCMOPTa;

Hann4ne HeobxoaMMOoro Konn4yecTBa CneymannucTos, a
Takke NnomMeLlleHun, B KOTOPbLIX OCyLleCTBNAETCA Npuem
OOKYMEHTOB OT 3aaBUTENEN,

HanuMyue ncyepnbiBatoLLen MHgopmaumm o crnocobax,
nopsiake W cpokax npefocTaBfieHUs MyHULMNanbHON
yCrnyrm Ha MHPOPMAaLMOHHBIX CTEHAAX, MHPOPMaLMOHHbIX
pecypcax http://www.arsk.tatarstan.ru B cetn «AHTEpHETY,
Ha EanHOM nopTarne rocyaapCTBEHHbIX U MyHULMNASbHbIX

ycnyr,

OKasaHue MOMOLM WHBanNMgaMm B NpeodoneHun
GapbepoB, MeLLaLLMX MNONTyYEHMIO MU YCNyr HapaBHEe C
APYrMMU nnuLamm.




pacnopAaanuTesibHOro opraHa MecTtHoOro

camoynpasneHus, no Bbl6Opy
3aasutens (aKkcTeppuTOpUanbHbIn
npuvHUMMN), nocpeacTsoM 3anpoca o
npegocTaBrieHnn HECKOIbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOroyHKUNOHANbHbIX LeHTpax
npefocTaBieHNsa rocyAapCTBEHHbIX U
MYHULMNANbHbIX ycrnyr,
npegycMoTpeHHoro  ctatben  15.1

denepanbHOro 3akoHa (KOMMEKCHbIN
3anpoc)

KauecTtBO npegocrtaBJiEHUA MyHMLlMHaﬂbHOVI ycnyru
XapaktepunsyeTtcda OTCYyTCTBUEM!

Ol-lepe,u,e|7| npn npumeme W1 Bbloa4e OOKYMEHTOB
3adBUTENAM,

HapyLUEHWU CPOKOB NPeA0CTaBNeHNst MyHULMNaNbHON
ycnyru;

Xanob Ha gencteus (6es3genctame) MyHULMNANbHbIX
cny>awiux, NpegocTaBnaLWnX MyHULUNANbHYO YCNYry;

xano6  Ha  HEeKOPPeKTHoe,  HeBHUMaTenbHOoe
OTHOLUEHME MYHUUMNAmNbHbIX CRYXaluX, OKa3blBaOLLUX
MYHMUMMANbHYO YCryry, K 3asBUTENsM.

Mpv nogaye 3anpoca O  MpeaoCTaBreHUM
MyHMUMMANbHOW YCRyru W Mpu MofyYeHun pesynbraTta
MyHMUMMANbHOW yCryri, npegroraraeTcs Of4HOKpaTHoe

B3aMOJEeNCTBUE JOMKHOCTHOrO nvua,
npenocTaBnAoLEro MYHULMNANbHYO ycnyry, "
3aaBuTens. MpoOoMmKUTENBHOCTL B3aMMoadencTBus
onpeaensieTcst pernaMmeHToM.

NHdopmaumna o) xoge npegocTaBfieHNs
MYHUUMNANbHOW  ycrnyru  MOXeT  ObiTb  nomnydeHa

3asBuTenem Ha cawte http://www.arsk.tatarstan.ru, Ha
EomMHom nopTtane rocygapCTBEHHbIX U MYHULMNANbHbIX
ycnyr, B M®L.

lMpepoctaBneHne MyHUUMNANbHOM YyCryrMu 4epes
MHOFOYHKLMOHASbHbIN LEeHTp npegocTaBneHns
roCcydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —




MoL), ypaneHHble paboune wmecta MOL,  He
oCyLLeCcTBNsAeTCS.

MyHmumnaanaﬂ ycrnyra no 3KCTeppUuTtopuaribHOMy
npuHUMNny U B COCTaBe KOMIJIEKCHOrNo 3aripoca He
npegocrtaBndeTcsa

2.16. NHble TpeboBaHusi, B TOM Yucne
yunTbiBaoLLmne 0COBEHHOCTH
npegocTaBfieHnss MyHMLUMNANIbHON
yCnyru no aKkcTepputopmansHOMy
npuHUMnNy (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocrasnsieTcs no
3KCTEeppUTOpPManbHOMY NPUHLNNY) U
0CODEHHOCTUN NpeaocTaBneHNs
MYHULMNANbHOW YCnyru B
ANeKTPOHHOWN dhopme

KoHcynbTaumo o} nopsiake nonyveHusi
MYHUUMMNANbHON YCNyrn B 3IEKTPOHHOW popMe MOXHO
nony4nTb Yyepes NHTepHeT-npuemMHyo unu vyepes lNopTan
rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku
TartapcTaH.

|_|pl/l npenocrtaBliEHUN MyHMLlMﬂaﬂbHOVI ycnyrm B
ANNEeKTPOHHOM BUAe 3adBUTESb BlpaBe.

a) nonyyYuTb WHGOPMaUUK O Mnopsigke WM Ccpokax
NpenoCcTaBNeHns MyHULMNANbHON YCyrn, pasMeLLleHHYo
Ha EgnHom nopTane unn Ha PernoHanbHoOM noprane;

06) nogatb  3adABneHne o npegocTaBneHnm
MyHUUMNANBHOW  ycrnyru B (OpMe  3reKTPOHHOro
OOKyMeHTa C ucnonb3oBaHneM «JlnyHoro kabuHeTa»
PernoHanbHOro noprtana noCpeacTBOM  3anofIHeHUs
3NEKTPOHHON hOPMbI 3asiBIIEHUS.

Mpn HanpaBneHun OOKYMEHTOB, HEOBXOAUMbIX AO1S
npenocTaBneHus MYHULMNAnNbHOM ycnyru c
ncnonb3oBaHnem «JlmyHoro kabuHeTta» PermoHanbHOro
nopTana, UCNosib3yeTcs ycuneHHasi kBanmunpoBaHHas
3MEeKTPOHHAas nognuck. 3asBUTENb BNpaBe MCNoNb3oBaTh
NPOCTYO 3IEKTPOHHYIO noanuncb B cnyvasx,




NpeayCMOTpPEHHbIX  NocTaHoBneHnem [lpaBuTenbcTBa
Poccuinckon ®egepaunmn ot 25.06.2012 Ne 634;

B) nMoOnyyYnTb CBedeHUs O Xo4e BbINOSIHEHUS
3asBfIeHNA O NPefoCTaBNEHUN MYHULUNANIbHOW YCNyru,
NOAAaHHbIX B 3NIEKTPOHHOMN (bopMme;

) OCYLECTBUTb OLEHKY KayecTBa NpenoCTaBreHus
MyHMUMMANbHOM YCRyrM NOCpeAacTBoM PervoHanbHoro
nopTana;

a) NoNny4nTb pesynbTar npenocTaBneHuns
MyHUUMNanbHOW  ycnyrm B OpMe  9NeKTPOHHOro
OOKYMEHTa;

e) nogatb »xanoby Ha peweHune wn [encTBue
(6esgenctene) OTaena, a Takke ero LOSMKHOCTHbIX v,
MYHUUMNANbHbIX CyXalux nocpeacTtsoM odouLManbsHOro
canTa MYyHMLUUNANBHOrO  paunoHa, PernoHanbHoro
noprtana, noprtana QegepanbHON rocygapCTBEHHOW
MHPOPMALIMOHHON CUCTEMbI, obecneyvmBatoLLEen npoLecc
pocynebHoro (BHecyaebHoro) obxanoBaHuUs peLLeHnin m
AencTemmn (6e3penctaus), COBEPLUEHHbIX npwm
NpefoCTaBNeHNUM rOCygapCTBEHHbIX M MYyHULMNASNbHbIX
yCcnyr opraHamu, NpegocTaBnALWNUMN rocyaapCTBEHHbIE
N MyHALMNAnbHbIE YCMYrK, UX OOMMKHOCTHBIMU NULAMW,
rocy4apCTBEHHBbIMU U MyHULMNANBHBIMWU CRYXaLLMMW.




3. CocTaB, nocrnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbIMOSTHEHUS, B TOM YUCIle 0COBGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOW hopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NpU NpegocTaBNeHnn MyHULMNanbHON
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANbBHOW YCAyrn BKNYaeT B ceba cnegywowme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;
2) NPUHATME U perncTpauns 3asiBreHus;
3) noaroToBka pesynbTaTta MyHULMUMNANbHOW YCryru;

4) Bbla4a 3adBUTEIIO pe3yribTaTta MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru.

3.2. OkasaHue KOHCynbTalummn 3asiBUTENIO

3.2.1. 3assuTtenb NUYHO 1 (MnNn) no TenedoHy obpallaetcsa B icnonkom Anst NonyyYeHus
KOHCYNbTaLMN O NOPSAKE NONYYEHMS MyHULUNANbHOW YCIyru.

CekpeTapb Vcnonkoma ocyLleCTBNSIeT KOHCYNbTUPOBaHME 3asBUTENs, B TOM Yuce no
cocTaBy, hopMe 1 coaepPKaHNO OKYMEHTaLMmn, He0OX0AMMOW A4S NONyYEeHUS MyHULMMNANbHOW
yCrnyrv n npu Heo6X0AUMOCTM OKa3biBaeT NOMOLLb B 3arnofHeHM bnaHka 3asiBreHus.

Mpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSIeTCA B [O€Hb
obpalleHuns 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYNbTauMmK, 3aMedaHust No coctaBy, POPME M COAepXKaHMto
npeacTaBneHHON JOKYMEHTaL M.

3.3. MNpuHaTHne n pernctpaums 3aasneHna

3.3.1. 3aaBuTenb NU4YHO, Yepe3 JoBEPEHHOE NUOo nnu yepes MOL| nogaet nMCbMeHHoe
nmbo B 9NEKTPOHHOW (popMe 3asiBNEeHMEe O Bbigave CrnpaBku (BbINWUCKW), W NpeacTaBnseT
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactoswero PernameHta B CenbCKUK
NCNOSTHUTENBbHbBIN KOMUTET.

Mpn noctynneHun 3asiBNeHUs B 3NEKTPOHHOM dopme [ormkHOocTHoe nuuo OTgena,
OTBETCTBEHHOE 3a NpueM 3asiBrieHun:



a) obecneuynBaet perncTpauunto 3asaBsreHnd B CUCTeEME 3J1IEKTPOHHOIO ﬂ,OKYMeHTOO60pOTa,
npn 3TOM 3adBJIEHUO NpucBamBaroTCA CTaTyChbl «npl/IHFITO Be4OMCTBOM» unn «B o6pa60TKe»,
YTO OTpaKaeTcd B «JlnyHoM kabuHeTe» PermoHanbHoro nopTarna,

0) nposepsieT cobniogeHve YcroBurM OEWCTBUTENbHOCTM  3MIEKTPOHHOW  NOAMUCH,
nocpencTtsoMm obpaileHna Kk EguHomy noptany (B criydyae, ecnu 3asiButerieM rnpeacrasreHsbl
3NEeKTpOHHble  00pa3bl  [OOKYMEHTOB, NOAMWCaHHbIE  YCUMNEHHOW  KBanuduumMpoBaHHOM
3NEeKTPOHHOM MOAMUCHIO).

B cnyyae ecnu B pesynbTaTe NpOBEPKM YCUIEHHON KBANUPULMPOBAHHOW 3NEKTPOHHOM
noanncu He BbISIBNEHO HecobntogeHne ycrioBuin ee AeNCTBUTENbHOCTU, OOSMKHOCTHOE NnuOo
Otaena HanpasnseT 3asBUTENIO yKa3aHHbIM B 3asiBIIEHUM CNocoboM He no3gHee paboyero aHs,
cnegywowero 3a AHeMm noctynneHus 3aseneHna B OTaen, yBegoMneHWE O MOCTYMNEHUK
3asiBMeHns, cogepallee BXOAAWMN PEerncTpaumoHHbIN HOMEP 3asBreHud, daTy MonyyYeHus
3asiBMeHns, nepeyYyeHb HaMMeHoBaHUN (hansnoB, NpeAcTaBfieHHbIX K HEMY AOKYMEHTOB, OaTy
nosly4eHns pesynbTata MyHUUMNAanbLHOW YCIyru.

B cnyyae ecnu B pesynbtarte NpoOBEPKN YCUINEHHOW KBaNMPUUMPOBAHHOW 3NTIEKTPOHHOM
noanucn BbISIBIEHO HecobniaeHne YCrnoBUW ee AeNCTBUTENbHOCTU, AOSMKHOCTHOE Nnuo
OTtpena:

NPUHUMaeET pelleHne ob oTkase B NpuemMe AOKYMEHTOB, MOCTYMUBLUMX B 3IEKTPOHHON
topwme;

HanpaBnseT 3asBUTENIO YBEAOMIIEHNE O MPUHATOM PELLUEHUN B ANEKTPOHHOM (hopme C
yKaszaHueM nyHkToB ctatbu 11 ®egepanbHoro 3akoHa ot 06.04.2011 Ne 63-93 «O6 anekTpoHHON
noanncuy», KOTopble MOCIYXUNN OCHOBAHWEM AN ero npuHATUS. Takoe yBedoMIieHue
noanncbiBaeTCcs YCUNIEHHOW KBannuumpoBaHHOW 3N1EKTPOHHOW NOAMNUCHI0 AOMKHOCTHOIO nuua
Otgena, perucTpypyeTcs B CUCTEME 3SIeKTPOHHOrO [AOKYMeHToobopoTa M HanpaBnseTcs
cnocobamu, ykaszaHHbIMK B NyHKTe 9 NMpaBmn ncnonb3oBaHns YCUIIEHHOW KBanNnnuuULMpOBaHHOM
3NEeKTPOHHOW noanucK npu obpalieHnn 3a NonyvYeHMeM rocyaapCTBEHHbIX U MyHUUMNAMbHbIX
ycnyr, yTBepXXAEeHHbIX nocTaHoBreHmeM NpasutensctBa Poccuickon ®egepaunm ot 25.08.2012
Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBNseT:
npuem n permctpaumio 3asiBreHns B crneLmanbHOM XypHane;

BpyYeEHME 3asiBUTENO KOMUKU 3asiBIeHUss C OTMETKOW O gaTe npuema [OKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEpPe, AaTe U BPEMEHW UCMNOSNTHEHUS MYHULMMANbHOW YCNyTW.

Mpouenypsbl, ycTaHaBNMBAEMble HACTOSILLUM MYHKTOM, OCYLLECTBISITCSA:
npveM 3asiBieHns U IOKYMEHTOB B TeYeHne 15 MUHYT;
perucTpaums 3asBneHnsl B Te4eHme 0aHOro AHSA C MOMEHTa NOCTYNIEHNs 3asiBNEHUS.

PesynbTaT npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBNeHMe.



3.4. MNogroToBka M yTBEPXOEHME 3anpoLlUeHHbIX OOKyMeHTOB (nMncbma 06 OTkase B
Bblaade)

3.4.1. CekpeTtapb Vicnonkoma ocyLiecTBrnserT:
NPOBEPKY HanMyna JOKYMEHTOB, NpuraraeMbix K 3asiBNEHNIO;
NnoAroToBKY MpoeKTa cnpasku (BbIMUCKN)MPU HANUYnM JOKYMEHTOB (CBeAEeHUN);

NMOArOTOBKY Mpoekta nucbMa 06 oOTka3e B Bblgade npuM OTCYTCTBMM [OOKYMEHTOB
(cBepeHun);

HaripasiieHne crpaBKkn (BbII'II/ICKI/I) unn nucema 06 oOTkase B Bblgade [NaBe cenbckoro
nocerieHnA Ha yTBepXxaeHune.

Mpoueaypsbl, yCTaHaBNMBaEMble HaCTOALLMM MYHKTOM, OCYLLECTBIISAKOTCH B TEYEHNe ABYX
OHEeN ¢ MoOMeHTa obpalleHns 3asaBUTens.

Pe3yanaT npoueayp: NpPoekKkT cnpaBKn (BbII'II/ICKI/I) nnn nucbma 06 oTkase B Bblgave.

3.4.2. [naBa cenbCKOro NoceneHus yTeepxaaeTr cnpasBky (BbIMMCKY) unvM nucbmo 06
OTKase B Bblgaye v HanpaenseT cekpeTtapto Micnonkoma.

Mpu BbIOOpPE 3asBUTEns cnocoba nonyyYeHuss pesynbTaTta B 3NEKTPOHHOM BuAae
HanpaBnseT 3asBUTENI0 pe3ynbTaT MyHULMUNanbHOM ycnyri B dhopMe 3NeKTPOHHOMO JOKYMEHTA.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSLUMM MYyHKTOM, OCYLUECTBMSIOTCA B TedeHue
OOHOrO [IHS C MOMEHTA OKOHYaHUSA NpeablayLLUel npoueaypsl.

PesynbTaT npouenypbl:yTBEPXXAEHHas crnpaBka (BbiMMcka) unn nucbMo o6 oTkase B
Bblaayve.

3.5. Bbigaya 3asBuTento pesynbrtata MyHULMNanbHON ycryrm

3.5.1. CekpeTtapb Mcnonkoma BblgaeT 3asiBUTENO cCripaBKy (BbINMUCKY) MK NUCbMO 06
OTKa3e B Bblgaye.

Mpouenypa, YycTaHaBnNMBaeMasi HaCTOSALWMM MYHKTOM, OCYLLUECTBMSeTCA B [OeHb
obpalleHuns 3aaBuTens.

PesynbTaT npoueayp: BblgaHHas cnpaBka (Bbinucka).

B cnyyae oTkasa B NpeAoCcTaBneHUM MyHULMNAnbHOW yCryr 3asBuTenb yBegoMIIsieTcs
MMCbMOM C yKasaHuMeM MPUYMH OTKasa, a Takke Mo TenedoHy U (Mnu) 3NeKTPOHHOW noyTe, B
TEeYeHue 0aHOro AHsi C MOMEHTa noanucaHus nuceMa ob oTkase.



3.6. VicnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae obGHapyXeHuUs TexHW4Yeckon OWnbkn B [AOKYMEHTe, SBMSOLLEMCS
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3aaButens npeacrasngeT B ACnonkom:

3aaBneHne o6 ncnpaBneHnn TexHnyeckom owmbkm (npunoxeHne Ne3);

AOKYMEHT, BblaHHbIA 3asiBUTEM0 KaK pesyrbTaT MyHUUMManbHOW YCRyrn, B KOTOPOM
COOepPXUTCA TexHnyeckas owmnbka;

AOKYMEHTbI, UMELMEe pUONYECKYd Cury, CBUAETENbCTBYOWME O  HanmMyuu
TEXHUYECKOMN OLLNBKMN.

3agasneHue 06 ncnpaBneHnn TEXHNYECKON OLLIMOKM B CBeAEHUNSAX, YKa3aHHbIX B JOKYMEHTE,
ABMSAOLLEMCS pe3ynbTaToOM MyHULMNANbLHOM YyCNyru, nogaeTtca 3assutesieM (YnosTHOMOYEHHbIM
npegcraBuTenieM) NMYHoO, NMMBO NOYTOBBLIM OTMpaBfeHMeM (B TOM 4YuUCrie C UCNOSfb30BaHUEM
3MIEKTPOHHOM MOoYThI), NMMBO Yepes3 eauHbIn nopTan rocygapCTBEHHbIX U MyHUUMNASbHBIX YCIyr
UM MHOTOOYHKUMOHASbHBIA LUEHTP NpefoCTaBNeHUs rocyfapCTBEHHbIX U MYyHUUMMANbHbIX
ycnyr.

3.6.2. CekpeTapb Wcnonkoma, OTBETCTBEHHbLIN 3a MPUEM [OKYMEHTOB, OCyLLUeCTBNseT
npuem 3asaBneHns 06 ncnpaBneHnn TEXHNYECKOW OLINOKKN, perMcTpupyeT 3asiBrieHune.

Mpoueaypa, yctaHaBnNMBaemasi HaCTOSLLMM MYHKTOM, OCYLLIECTBNSIETCH B Te4EHUEe OQHOro
OHS1 C MOMEHTa pernctpaumm 3asBreHus.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBriEHNE.

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT [OOKYMEHTbI U B LeNdxX BHECeHus
ncrnpaBneHnn B [OKYMEHT, ABNSAOLWMNCA pe3ynbTaTtoM YCNyru, OCyLecTBAsdeT npouenypsbl,
npenyCcMOTPEHHbIE MYHKTOM 3.5 HacTosiwero PernameHTa, 1 BblgaeT UcnpaBneHHbI JOKYMEHT
3asBuTento (YNorHOMOYEHHOMY NpeacTaBMTENID) JIMYHO NO4 POCMNUCH C U3BATUEM Y 3aABUTENS
(ynorlHOMOYEHHOro npeacTtaBUTENd) OpUrMHaNa [OKYMEHTa, B KOTOPOM  COAEPXKUTCA
TexHu4eckas owmnbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALLMM MYHKTOM, OCYLLECTBNSAETCA B TeYEeHne Tpex
AHen nocne obHapyXeHNsa TEXHUYECKOWN OLLIMOKM UIin nonyveHns ot Noboro 3aMHTepecoBaHHOro
nmua 3asiBneHnst 0 JoNyLLEHHOW OLNBKe.

PesynbTat npoueaypsbl: BblAaHHbIN (HanpaBreHHbIN) 3asBUTENO JOKYMEHT.

4. Nopaaok U (hopMbl KOHTPONSA 3a NpeAOCTaBleHUEM MyHULMNANbHOM yCIyru

4.1. KOHTponb 3a MOSIHOTOW M Ka4yeCTBOM NpeAoCTaBfiEHUS MyHUUMMNANbLHOW YCIyru
BKMoYaeT B cebs BbISABNEHWE U YCTpaHeHWe HapylleHu npaB 3asiBuTenen, nposeaeHue
npoBepok cobniogeHns npoueayp nNpefoCTaBreHns MyHULMNAanbHOW YCyru, noaroToBKy
pelleHu Ha gencteus (bes3gencTamne) AOMKHOCTHBIX NNL, OpraHa MeCTHOro camoynpaBneHus.

dopmamn KOHTpONA 3a cobniogeHMeM WCNOMHEeHUs aAMWHUCTPATUBHBLIX Mpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOM ycrnyru. Pe3ynbTaTtoM NpoBepKU SBMSETCS BU3MPOBaAHUE MPOEKTOB,

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOpsSiAKe NPOBEPKM BEAEHUSA OeNONPON3BOACTBA;

3) NnpoBefeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEpPOK cobnogeHus
npouenyp npegocTaBneHns MyHULUNAnsHON yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNNAHOBbLIMU (OCYLLECTBNATHCA Ha OCHOBaHWUM
nonyrogoBbIX WM  TOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOrO CamoyrnpaBfeHus) u
BHenaHoBbIMU. [py NpoBeaeHnn NpoBepoK MOryT paccMaTpmuBaTbCA BCE BOMNPOCHI, CBA3aHHbIE
C NpefocTaBfieHneM MyHMUMMNANbHOW yCnyrn (KOMMMEKCHbIE MPOBEPKN), NN MO KOHKPETHOMY
obpalleHuto 3aaBuTens.

B uenax TekyLwero KOHTPOMS UCMONb3YHTCS CBEAEHMS, UMEIOLNECS B NEKTPOHHOM 6ase
AaHHbIX, crykebHasa KoppecnoHAeHUMs, YCTHas U NUCbMEHHaa MHopmaumsa cneynanucTtos,
OCYLLECTBNAOWMNX  BbINOMHEHWE  aOMWHUCTPATUBHbLIX  MNpoueayp,  XypHanbl  y4deTa



COOTBETCTBYHOLMX AOKYMEHTOB U ApYrne CBEAEHUS.

[na ocywecTBneHnsi KOHTPONSA 3a COBEpPLUEHMEM AEUCTBUA MpU NpenoCcTaBrieHMm
MYHULMNANbHOM YCNYrM U MNPUHATUM peLlueHuin pykoBoamTento Kcnonkoma npencraBnsitoTCs
CnpaBku O pesynbTatax NpeaocTaBneHnss MyHULUNANbHOW YCAyT.

O cny4asx M npuyMHax HapylleHUs CPOKOB, MOCNeaoBaTENbHOCTM M COAEPXaHMS
agMVHUCTPATMBHbLIX Mpouedyp Crneunanuctbl HeMeaneHHO WHMOPMUPYHT pPYKOBOAUTENS
opraHa, NpegoCTaBNALLEr0o MyHMLMNANbHYO YCAYry, a Takke NpeanpMHUMatoT CPOYHbIE Mepbl
Mo YyCTPaHEHUIO HapyLUEHUI

4.2. Tekylumn  KOHTpPONb  3a  cobnwogeHvem  nocrefoBaTesibHOCTM  OeNCTBUN,
onpegeneHHbIX agMUHUCTPATMBHbIMU NpouedypaMyM No MNpPeaoCTaBNEHU0 MyHULMNAnNbHOM
YCInyru, OCYLLEeCTBNAETCA 3amMecTuTenem pykoBoauTens Mcnonkoma no UHGPaACcTPyKTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl NO NPeAoCTaBMEHMIO MYHULMNANbHON
ycrnyru, a Takke cneymanuctamm otaena MHpacTpyKTYpPHOro pas3BuTus.

4.3.TlepeyeHb  OOIMKHOCTHbLIX  JIML,  OCYLUECTBNSAOWMNX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBAETCA MOMIOXEHUAMN O CTPYKTYPHbIX MoApasdeneHusXx opraHa MeCTHOro
camoynpaBneHns N AOMKHOCTHLIMU pernameHTamu.

Mo pesynbTaTtam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISBMEHWS HapyLleHWMA npaB
3aaBUTENEN BUHOBHbIE NUUA NPUBNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

4.4. PykoBoauTenb oOpraHa MEeCTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE obpaLLeHni 3asBUTENEN.

PykoBoantenb (3amectuTesnb pPykoBOOUTENS) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOro camoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe W  (Unu)
HeHagnexawee BbIMOMHEHME aOMUHUCTPATMBHLIX [OEWUCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NUUA W UHble MyHUUMNanbHble CryXalime 3a peleHus U OelCTBUS
(6esgencTtBme), NpMHUMaeEMble (OCYLLECTBNSIEMbIE) B XO4Ee NPeaoCTaBNeHns MyHUUMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM nopsiake.

4.5. KoHTponb 3a npegoctaBrieHneM MyHULMNanbHOW YCyrm CO CTOPOHbI rpaxaaH, Ux
o0begVHEHUN W OpraHu3aunin, OCYLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATerbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaoCcTaBNeHNN MyHULMNANbLHOW YCryrn, NONy4YeHus
NOSTHOW, aKTyasibHOM U OCTOBEPHOW NHGIOpMaLMK O NopaaKe NpefocTaBneHnsa MyHULUNansHon
ycrnyrm u BO3MOXHOCTW focydebHoro paccmoTpeHuns obpauwieHuin (kanob) B npouecce
npegocTaBfieHNs MyHULUMNAnbHON yCnyru.

5. JocyaebHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBNAKOLWEro MyHUUMNanbHy yCcnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 ctatbun 16 ®epgepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a Takke UX [OJMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. MNonyyaTtenu MyHUUUNanbHOM ycrnyrn UMEKT NpaBo Ha obxanosaHue B JocyaebHOM
nopsigke gencrTemn (6e3genctemns) COTPYAHNKOB Vicnonkoma, y4acTBYOLWNX B NpeaoCTaBneHnm
MyHMUMNaneHom ycnyru, B icnonkom unu B CoBeT MyHUUMNanbHOro obpasoBaHus.

3asBuTenb MoXxeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLWwmnx cnyyvasx:

1) HapylleHMe cpoka perucTpauuM 3anpoca 3asiBUTENs O NpeaocTaBreHuu
MYHULIMNANbHON YCNyru;



2) HapylweHne CpokKa rnpenocraBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ YCInyru;

3) TpeboBaHMe y 3aaBMTENs LOOKYMEHTOB WNU WMHpopmauunm nubo ocyLlecTBneHus
AEeNCTBUN, NpeacTaBfieHMe UM OCyLecTBlIEHNEe KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
npasoBbiMM  aktamun  Poccunckon  depepauuun, Pecnybnukmn  TaTapctaH,  Apckoro
MYHULMMNanNbHOro panoHa Anga npegoctaBneHnsa MyHUUMnansHOM ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMK akTamu Poccunckon degepaummn, Pecnybnnkmn TatapctaH, Apckoro
MYHULMManNbsHOro panoHa Anga NnpegocTaBneHns MyHULunanbHOW yCnyru, y 3asBuTens;

5) oTka3 B NpeaoCTaBreHUNn MyHMUUMNANbHOM YCNyrn, €cnn OCHOBaHWs oOTkasa He
npeaoycMoTpeHbl deaepanbHbIMU 3aKOHAMU UM NMPUHATBIMUA B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTMBHbIMM MpaBoBbIMW akTamu Poccuiickon ®epepaumn, 3akoHamMu U UHbIMK
HOpMaTMBHbLIMK NpPaBoBbIMKU akTamu Pecnybnvkn TaTapcTaH, MyHUUMNAnbHbIMKM MPaBOBLIMU
akTamu;

6) 3aTpeboBaHue OT 3adBMTENSA NP NPeLOCTaBNEeHMM MyHULMNANbLHOW YCyrn nnaTbl, He
npegycMOTPEHHON HOPMaTMBHbLIMU NpaBoBbIMKU akTamun Poccuiickon denepaumm, Pecnybnukm
TartapctaH, ApCKOro MyHULMNArbHOro panoHa;

7) oTka3 Wcnonkoma, OOMKHOCTHOro nuua WMcnonkoma B wMcnpaBneHUM AONYLLEHHbIX
onevyaTok M OWMWOOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHust MyHULUMNAnbHOW YCryru
AOKYMeHTax NMbo HapyLLeHNe YCTaHOBEHHOro cpoka Takux UcrnpaBneHni;

8) HapylleHMe cpoka MNM  nopsigka  BblgayuM  OOKYMEHTOB MO pe3ynbTaTtam
npegocTaBreHns MyHULMNAnNbsHOW YCIyru;

9) NnpuoCTaHOBMNEHME MNPefOCTaBNEHNST MyHUUMNANbHOW YCNyri, ecnv OCHOBaHWUS
NPUOCTaHOBMNEHUS HE NPeayCMOTPEeHbI heaepanbHbIMU 3akoHaMU U MPUHSTBIMU B COOTBETCTBUM
C HUMUN MHBIMW HOPMAaTUBHbIMY NPaBOBLIMU akTamun Poccuiickon ®enepauum, 3akoHamMmm U UHBIMK
HOpMaTMBHbLIMK NPaBOBbIMW akTamu Pecnybnvku TaTapctaH, MyHUUMNanbHbIMKM MPaBOBbIMU
aKTamu;

10) TpeboBaHwue y 3aaBuTensa Npu NpeaocTaBneHn MyHUUMNanbHOW YCNyrn AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuvemMe [OOKYMEHTOB, HeobXoauMMbiX AN NpefoCTaBreHus
MYHULMNANbHOM YyCnyr, nMbo B NpeaocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHNEM
cnyyaes, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbk 7 PegepanbHoro 3akoHa Ne 210-93.

5.2. ’)Kanoba Ha peweHns n pgencteus (6e3gencrtBme) opraHa, NpeaocTaBsitoLLIErO
MYHULMNAnbHYK YCrnyry, OO/MKHOCTHOrO Nuua opraHa, NpeaoCTaBnsOWEro MyHMUMNAanbHYH
ycnyry,  MYHAUMNANbHOrO  CRyXallero, PyKOBOAUTENsS  OpraHa, NpeaocTaBnsAoLLIEro
MYHULMNAnNbHyK ycnyry, nogaetcs B MUCbMEHHOM ¢opme Ha OymakHOM HocuTene wnn B
3I1eKTPOHHOM hopme.

XKano6a moxeT ObITb HanpaBneHa no no4dte, 4epe3d MOPL|, ¢ umcnonb3oBaHMEM
MHJOPMaLNOHHO-TENEKOMMYHUKaUNOHHON ceTu "MHTepHeT", odmumanbHoro camrta Apckoro
MyHMUMNaneHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocygapCTBeHHbIX U
MyHuumMnaneHbix ycnyr Pecnybnukn Tatapctan (http://uslugi.tatar.ru/), EgmHoro noptana



rocyaapCTBEHHbIX U MyHUUMNansHbiX yenyr (pyHkunn) (http://www.gosuslugi.ru/), a Takke MoxeT
ObITb NPUHATA NPU IMYHOM NPUEMe 3asBUTENS.

5.3. XKano6a, noctynueluas B opraH, NpeAoCTaBnsoLWMIA MyHUUMNanbHy ycnyry, nmbo
BbILUECTOSIWMIA opraH (MpU ero Hamuyum), NoasexuT PacCMOTPEHUIO B TeYeHue NsTHaguatu
pabounmx [OHEeN Cco [OHA ee perucTpauuMu, a B crydae o06XanoBaHWs oOTKa3a opraHa,
NpefoCTaBnsAloWeEro MyHMUMNansHy ycryry, B npuemMe OOKYMEHTOB Yy 3asBuTens nubo B
NCcrnpaBneHMN OONYLLEHHbIX OneyaTok M owunbok unmM B criydae obxarnoBaHUs HapyLUeHus
YCTAHOBJIEHHOTO CpOKa TakUX WCMpaBfieHU - B Te4YeHue NsATU paboumx OHEN COo OHS ee
perncTpaumm.

5.4. XXanoba gornkHa cogepxaTtb CriefyHoLLyr MHopMaLuo:

1) HaumeHOBaHWe opraHa, NpefoCTaBNANOLWEro YCcnyry, OO/PKHOCTHOrO nuua opraHa,
NpeaocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CrnyXalwero, peweHns W AencTBus
(6esgencTBme) KOTOPbIX OBXanyrTCS;

2) hamunuio, UMs1, 0TY4ECTBO (MOCreaHee - NpU HanNM4YnK), CBEAEHUS O MECTe XUTeNbCTBa
3asBuTens - u3andeckoro nuua nuMbo HavMMeHoBaHWe, CBedeHUs O MECTE HaxOXOeHus
3a8BUTENSA - IOPUONYECKOro Nnuua, a Takke Homep (HoMepa) KOHTakTHOro TenedoHa, agpec
(appeca) aneKkTPOHHOW MoYThbl (MPU HANUYUKM) U NOYTOBLIA aapec, Mo KOTOPbIM AOMKEH ObiTb
HanpasrieH OTBET 3asBUTENIO;

3) ceegeHna o6 obxanyemblx peweHusax u aencteusx (6esgencteumn) opraa,
NPeaoCTaBnAOLLIEro MyHULUNABHYIO YCAYry, AOMKHOCTHOIO Nuua opraHa, npegocTaBnsioLLero
MYHULMNANbHYO YCNYry, Uin MyHULUNANbHOTO CAyXaLlero;

4) [oBOAbl, HA OCHOBAHWM KOTOPLIX 3asiBUTEMb HE COrMAceH C pelleHneM U OEeNCTBUEM
(besgenctBnemM) opraHa, npeaocTaBnsOWEro Yycnyry, [AOfDKHOCTHOrO nuvua  opraHa,
NpeaoCTaBnAOLLEro YCryry, UM MyHULMMNANbHOIO CIyXaLlero.

5.5.K xanobe MoryT OblTb MpPUNOXEHbI KOMWM OOKYMEHTOB, MOATBEPXKAAKOLLMX
N3NoXeHHble B xanobe obctoaTenbctBa. B Takom crnyyae B xanobe npMBOAUTCS NepeyYeHb
npunaraembix K HEN JOKYMEHTOB.

5.6. o pesynbTaTtaM paccMOTpeHust Xanobbl MNPUHUMAETCSs OOHO M3  CriefylLlwmnx
peLleHni:

1) xanoba ypoBneTBopsieTCs, B TOM 4ucne B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLEeHHbIX oneyaTok U ownbok B BblAaHHbIX B pe3ynbTaTe npefoCcTaBreHus
rocyaAapCTBEHHOW YCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPpeacTB, B3UMaHue
KOTOPbIX HE MNpPegycMOTPEeHO HOpMAaTMBHbIMKM MNpPaBOBbiIMM akTamun Poccunckon depepaumn,
HOpPMaTUBHbIMW NPaBOBbIMM akTamun Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW MPaBOBbIMM
akTamu;

2) B yOOBNETBOPEHUM xanobbl oTkasbliBaeTCs.

He nosgHee gHA, cnefyowero 3a AHEM MPUHATUS PeELLEHNs, YKa3saHHOro B HaCTOALEM
NyHKTE, 3asBUTENIO B MUCbMEHHOW (POPME U MO XEeNaHUIo 3asBUTESNS B 3NEKTPOHHOW opme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax PpacCMOTPEHMUS Xanoobl.



5.7. B cnyyae npuaHaHus xanobbl, noanexallen yaoBneTBOPEHUIO, B OTBETE 3asSBUTENIO
Jaetcsa  uHGopMauuMs O  OeNcTBusAX,  OCyllecTBnsiemblx  McnomkomoMm, B Uensix
He3amMea IMTENbHOro YCTPAHEHUS! BbISIBNIEHHbIX HapyLIEHWA NpU OKa3aHWM MYHULMMNAnbHOW
ycnyrn, a Takke MNPUHOCATCS M3BUHEHWMSI 3a [OCTaBfeHHble HeyaobcTBa M ykasblBaeTcCs
NHOpMaLMs O AarnbHENLLIMX AENCTBUSIX, KOTOPbIE HEOBXOAMMO COBEPLLUMTL 3asIBUTENIO B LIENAX
nony4YeHns MyHULUMNANbHON YCNyTu.

5.8.B cny4vyae TMpu3HaHua Xanobbl, He noanexawemn yaooBNeTBOpEeHNo, B OTBETE
3adaBUTESIIO, OAal0TCA apryMmeHTUupoBaHHbIE pPa3bACHEHUA O NPpUYUHaAX MPUHATOINO pelleHnd, a
TakKkxe MH(bOpMaU,VIFI O nopdanke obxanoBaHus MPUHATOIO peLueHnA.

5.9. B cnyyae yctaHoBneHuMs B Xo4e UMM Mo pesynbTaTaM pPacCMOTPEHUs Kanoobbl
NPU3HaKOB COCTaBa aAMMHUCTPATMBHOIO MpPaBOHAPYLUEHUs UMK MPECTYNNEHUs OOMKHOCTHOe
nuuo, paboTHUK, HadeneHHble MONTHOMOYMSIMU MO PACCMOTPEHMIO Karnob, He3aMeanuTenbHO
HanpaBnAlT UMeloLLIMeCs MaTepuarnbl B opraHbl NPoOKypaTypbl.



6. OcCo6eHHOCTU BbINONMHEHUA aAMUMHUCTPAaTUBHbIX Npoueayp (aencrtsumn) B
MHOrocyHKLIMOHaNbHbIX LLeHTPax npeaocTaBrieHUsi roCyAapCTBEHHbIX U
MYHULMNanNbHbIX yCnyr

6.1. OnncaHme nocnegoBaTeslbHOCTU AENCTBUN npn npegoctasiieHNn MyHMLLMHaHbHOﬁ
YCIyru BKro4aeT B cebs cneaywuie npouenypbl:

1) nHdopMMpOBaHME 3asiBUTENS O NOpsiAKe NpeaocTaBneHnst MyHUUMNanbHOW yCryru;

2) npuHATME U perucTpauuna 3aaBlieHna wun - OOKYMEHTOB, HeobOxoaumbIX  Ang
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ YCnyru;

3) (*)OpMMpOBaHMe N HarnpasJieHne MexXBedOMCTBEeHHbIX 3anpocoB B  OpraHbl,
yqacteBywuwme B npeaocrtaBlieHNN MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, B TOM 4Hucne no KOMMIIEKCHOMY
MeXxXBeoOMCTBEHHOMY 3arnpocy;

4) npoBepka AeNCTBUTENTbHOCTU YCUNEHHOW KBanNnuduKaLMOHHOM LMPOBON 3NEKTPOHHON
nognucu 3asiBATENd, MWCMOSIb30BAHHOW MpW  nogadvye 3asBfieHUss O npefocTaBneHuun
MYHULUNANbLHOW YCNyru;

5) HanpaBneHue 3asBeHns C JOKYMeHTaMu B Vicnonkom;

6) Bblgayva 3asBUTENO pe3ynbTata MyHULMNansHOW yCryru.

6.2. VIHopMrpoBaHue 3asiBUTENS O Nopsiake NpeaoCTaBneHnst MyHULMNANbHOW YCryru

3agasutens Bnpase obpatutbca B MOLL nnyHo, no TenedoHy n (Unn) aNekTpoOHHOM no4Te
ANS NONyYEHUs1 KOHCYNbTauMmn 0 Nopsaake NoslydeHms MyHULMNansHOWM yCryru.

Cneuuwanuct MOL| umHbopmupyeT 3asiBuTENss, B TOM 4uCne Mo cocTaBy, dopme
npeacraBnseMon AOKYMEHTaUUn n gpyrum Bonpocam s nofyvyeHmus MyHUUunansHom ycnyrm u
npy HeobXxoaMMOCTN OKa3blBaeT MOMOLLb B 3anosiHeHUW 6riaHka 3asBneHus.

3aaBuTEnNb MOXET NONYYNTb MHAPOPMALIMIO O NOpAAKE NPEAOCTaBNEHNS MyHULMNANBHOW
ycnyrn nytem ceobogHoro goctyna ¢ canta MoL http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLUECTBNAOTCA B [O€Hb
obpalleHuns 3aaBuTens.

PesynbTat npouenyp: nHdopmMaumsa no coctasy, opme npeacrtaBnsieMon AoKyMeHTauum
n Opyrum Bonpocam nonyyYeHnss MyHUUunanbsHom yCryru.



6.3. MpuHATUE 1 perncTpaums 3asiBleHns

6.3.1. 3aaBuUTenNb NUYHO, Yepe3 AOBEPEHHOE NULIO UK B 3NEKTPOHHOM cdhopme nogaet
NMCbMEHHOE 3asiBrieHne 0 NPeoCTaBNEHNN MyHULUNANBHOW YCYr U NPeACcTaBnseT AOKYMEHTbI
B COOTBETCTBUM C MyHKTOM 2.5 HacTtoswero PernameHta B M®Ll, ynaneHHoe paboyee mecTo
MoL.

3asiBneHne O npeaoCTaBNeHMN MyHULMNANbLHOW YCRyrM B SNEKTPOHHOW dopme
HanpaBnsieTcs 4Yepe3 [lopTan rocyaapCTBEHHbIX M MyHuUUMNanbHbiX ycnyr Pecny6nvku
TartapcTaH. Pernctpaums 3asiBneHust, NOCTyrNMBLUENO B 31IEKTPOHHON (hopMe, OCYLLECTBISIETCS B
yCTaHOBMEHHOM NopsiaKe.

6.3.2. Cneunanuct M®L|, Begywmin npuem 3asiBfieHUW, OCYLLECTBRASET npoueaypsbl,
npenyCcMOTPEHHbIE pernameHTom paboTsl ML,

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASOTCA B CPOKMW,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

Pe3yanaT npoueayp: npuHATOE U 3apermcTpupoBaHHOE 3asBJ1IEHUE.

6.4. dDopmMMpoBaHMe nakeTa AOKYMEHTOB
6.4.1. Cneunanuct MOLl B cooTBETCTBUM C pernameHTom paboTtbl MOLL:

nposepsaeT AeUCTBUTENBHOCTb YCUITEHHOW KBanuUKauMOHHOW LUMPOBON 3MEKTPOHHOMN
nognucn 3adBUTENS, WCMNOMb30BaHHOM NpW nojade 3adBNeHus O npeaocTaBreHun
MYHULMNAnNbHOW YCNYru;

dopMupyeT M HanpaBnsieT MeXBEOOMCTBEHHbIE 3anpoCbl B OpraHbl, y4acTBYHLINE B
npegocTaBreHn MyHULMNAaNsHOW yYCryr, B TOM YMCe No KOMMIIEKCHOMY MeXBEeLOMCTBEHHOMY
3anpocy.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBSAIOTCA B CPOKW,
YCTaHOBJEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: HanpaBneHHble 3anpoch.

6.4.2. Cneunanuct MOL| nocne nony4yeHns OTBETOB Ha 3anpocbl hopMMpyeT naket
AOKYMEHTOB M HanpasnsieT ero B /icnonkom B nopsigke, yCTaHOBEHHOM perflaMeHToM paboThbl
MoLl.

Mpouenypbl, yCTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBSAIOTCA B CPOKW,
yCTaHOBINEHHbIE pernaMmeHToM paboTel MOL.



Pe3yanaT npoueayp: HanpasrieHHbIE B Mcnonkom OOKYMEHTbDI.

6.5. Bblgaya pesynbtaTta MyHULMNANbHOWM YCIyTu

6.5.1. Cneunanuct MO®L, npu noctynneHnn pesynbTata MyHULMNANLHOW YCnyru w3
Wcnonkoma peructpypyet ero B YCTaHOBMIEHHOM MopsAke. u3BelwlaeT 3aaBuTens (ero
npeacraBuTens) ¢ UCMNonb3oBaHMeM crocoba CBA3W, YKa3aHHOro B 3asiBlieHUU, O pesynbtaTte
npegocTaBrieHNa MyHUUMNAansHON yCnyru.

I'Ipou,e,u,ypbl, yCTaHaBliMBaeMbl€ HaCTOAWMM NOAMYHKTOM, OCYLUEeCTBIIAOTCA B [OEHb
noctynneHnda JOKYMEeHTOB 13 Mcnonkoma.

PesynbTaT npouenyp: W3BelLleHWe 3asBuTens (ero npeacTtaBuTensl) o pesyrnbTaTte
npenocTaBneHnst MyHUUMNanbHOM yCryru.

6.5.2. Cneunanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNAnNsLHOM yCryrm

I'Ipou,e,u,ypbl, yCTaHaBJ/inBaeMbl€ HaACTOALWMM TMYHKTOM, OCYLUECTBIIAKOTCA B MNopdnke
o4vyepeaHOCTU, B OEHb I'Ipl/l6bITI/IFI 3adaBuUTeNa B CPOKKU, YCTAHOBJIEHHbIE perfiameHToOM pa6OTbI
MoL,

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULUNAnbLHON yCryri.



MpunoxeHne Ne1

(HaI/IMeHOBaHI/Ie OopraHa MecTHOro camoynpaBliieHnd

MyHMUMNansHoro obpasoBaHms)

oT

(banee - 3asBuTEND).

(dbamunus, nmsi, oT4ECTBO, NAcCNOpPTHbIE AaHHbIE,
PerucTpaLuio No MecTy XUTerbCTBa, TenedoH)

3agaBneHne

0 Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac Bblgade crnpaBku (BbIMUCKN)

K 3asBneHuo npunararoTca crneagyrwme oTCKaHMpPOBaHHbIE NOKYMEHTLI:

[ns nony4yeHust cnpaBkM C MeCTa XXWUTENbCTBA, BLIMNUCKA U3 JOMOW KHWUMM, CMpaBKu C
npeablayLwero Mecra XuUTenbCcTBa:

1. [OKyMeHTbI, YAOCTOBEPSAIOLLME NINYHOCTD.
2. JlomoBas kHura.

Ons noJiy4eHund cnpaBkn O COCTaBE CEMbMU!

1. [OKyMeHTbI, YAOCTOBEPSAOLLME NINYHOCTD.
2. JlomoBas kHura.
3. [okyMeHTbI, NoATBEPXKOALWME POACTBO BCEX YFIEHOB CEMbW, 3aPErMCTPUPOBAHHbIX

rno 3anpaluvBaemMoMy agpecy (nacnopTa, CBUAETENbCTBA O POXAEHUN, CBMAENBCTBO 3aKITHYEHNN
Opaka.



Ons noJjiydeHnd cnpaBkn C MeCTa XuUTelibCTBa ymMepLlero Ha ieHb CMepTut:

1.

2.

3.

4.

[OKyMEHT, yAOCTOBEPSIOLLNIA JINYHOCTb.
JJomoBas kHura.
CBnoeTenbCTBO O CMEPTU OpuUrMHan.

ﬂ,OKyMeHTbI, noarsepXxpavwmne poacTteBo BCEX HITIEHOB CEMbU, 3apermcTpnpoBaHHbIX

no sanpawmBaemMomy agpecy (CBI/I}J,eTeJ'IbCTBa O poXxaeHnn aeTten, CBMOETENbLCTBA O 3aKITO4YEHNN

Opaka).

06ﬂ3leCb npun s3anpoce npegocCtaBUTb OpUrMHaribl OTCKaHNMPOBAHHbLIX JOKYMEHTOB.

(nata)

(noanuceb) (®N0)



MpunoxeHne Ne2

I'Iepequb OOKYMEeHTOB npeacraBlideMblX 3aaBUTenem, arnd nory4yeHnd MyHVILI,VII'IaJ'IbHDVI ycnymm

D,J'IFI noriy4yeHnda CripaBkmn C MeCTa XXUTEJTbCTBa, BbINUCKKN N3 AOMOWN KHUN, crnpaBku C npenbiayuiero
MeCTa XUTeJlbCTBa:

1. [JokyMeHTbI, yaOCTOBEPSIOLLME NINYHOCTb.
2. [domoBas kHura.

ns noriy4yeHnd cnpaskn O COCTaBe CEMbMU:

[OKyMeHTbI, yAOCTOBEPSAOLLNE NINYHOCTD.

JlomoBas KHura.

[OoKymMeHTbl, noaTBepXXaatolmMe pPoACTBO BCEX UNIEHOB CEMbW, 3aperncTpupoBaHHbLIX MO
3anpalmBaemMomMy agpecy (nacnopTa, CBUAETENBCTBA O POXAEHUN, CBUAENbCTBO 3aKI0OYEHUN
Opaka.

wn e

[lns nony4YeHns cnpaeku ¢ MecTa XXUTenbCTBa YMEPLLETO Ha AeHb CMepTU:

[OKyMeHT, yaoCTOBEPSAIOLLNA NNYHOCTb.

JlomoBas KHura.

CBuaeTensCcTBO O CMEPTU OpUrMHan.

[okyMeHTbI, noATBepXaalLwme poacTBO BCEX YNIEHOB CEMbW, 3apervcTpupoBaHHbLIX MO
3anpalumsaemMoMy agpecy (CBMAETENbCTBA O POXKOAEHWUN AeTen, CBUAETENbCTBA O 3aKIH0YEHUN
Opaka).

el NS



MpunoxeHue Ne3

PykosoauTternto

McnonHuTensHOro kKomurteTa
MYHUUMMNANbHOro
panoHa Pecnybnuku TaTtapcTtaH

orT:

3aaBneHue

00 ncnpaBneHun TeXHUYECKOWN OLINOKHK

Coobuwato 06 ownbke, [OMNYWEHHON NPU  OKa3aHUM  MYHWUUMNANbHOW  yChyru

(HanmeHoBaHue ycnyru)

3anucaHo:

I'Ipanmbele cBeeHuA:

Mpowy wucnpaBuTb AOMNYLUEHHYD TEXHUYECKYl0 OWKMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowime JOKYMEHTbI:
1.
2.
3.

B cnyyae npuHATMA pelueHns 06 OTKIOHEHUM 3asiBNeHns 06 McnpaBneHnn TeXHNYECKOM
OLLUMGKM NpoLLy HanpaBUTb TaKoe peLleHne:

nocpeacTBOM OTMNPaBIEHNs 3NEeKTPOHHOrO AOKYMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHON KoMK Ha ByMaxHOM HOCUTeNe NOYTOBbLIM OTNPaBeHNEM Mo aapecy:

MoaTeepxgaro CBOe cornacve, a Takke cornacue npeactaBngemMoro MHOK nuua Ha



06paboTKy MepcoHarbHbIX AaHHbIX (COOp, CUCTEMAaTU3aUMiO, HAKOMMEHWE, XpaHeHue, YTOYHeHue
(oBHOBMNEHME, W3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM uucrie nepegady),
obe3nununBaHne, GroKMpoBaHNE, YHUYTOXEHNE MEPCOHArbHbIX AaHHbIX, @ Takke WHbIX OEWCTBUN,
HeobxoaMMbIX Anst 06paboTkN NepcoHarnbHbIX AaHHbIX B paMKax NpeaoCTaBrneHms MyHULMNanbHOM
YCryru), B TOM Yncrie B aBTOMaTU3MPOBAHHOM PEXMME, BKIOYast MPUHATME PELLEHNIA Ha MX OCHOBE
OopraHoM MPeaoCTaBMSALWMM MyHULMMNAMNbHYH YCRyry, B LEnsiX NpeaocTaBneHnst MyHULMNaibHOM
YCIyTu.

Hactoswmm nogreepxaato. cBegeHuA, BKIMlO4EeHHbIE B 3asdBJIEHUWE, OTHOCALIMECA K MoeWn
JIMHHOCTN N npeacTtasiidemMoMy MHOK JiMLy, a TakKke BHEeCEeHHble MHOK HWXe, N0OCTOBEpPHbI.
D,OKyMeHTbI (KOI'II/II/I }J,OKyMeHTOB), NpUNoXeHHble K 3adABJfIeHUO, COOTBETCTBYHOT Tpe6OBaHI/IFIM,
YCTaHOBJIEHHbIM  3aKOHOOATESIbCTBOM Poccunckon Cbep,epau,mm, Ha MOMEeHT npeacraBrieHnd
3adABJIEHUA 3TN OJOKYMEHTbI AEeNCTBUTESbHbI U coaepKat goCcTtoBepHble CBeAeHUA.

[ato cBoe cormacue Ha ydacTvie B OMpoce MO OLEHKe KadyecTBa MpefoCTaBIeHHOW MHe
MYHULMNAnsLHOW YCyr no TenedoHy:

(narta) (noanuceb) (@.1.0.)



[MpunoxeHve

(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocTaBrieHune
MYHI/ILI,I/II'IaﬂbHOﬁ ycnyrn n ocyuwecTBiAOWUNX KOHTPOJIb €e UCNOJTHeHuUA,

MUcnonkom HanacuHCKOro cenbckoro nocerneHus
ApCKOFO MyHUuUunanbHOro pal7|0|-|a

[lomKHOCTb TenedoH OnNEeKTPOHHbLIN agpec
PykoBoautens ncrnonkoma 88436650225 | Nalas.Ars@tatar.ru
CekpeTapb 88436650225 | Nalas.Ars@tatar.ru

PekBU3NTbI AOJMKHOCTHbIX NAL, KOHTpONMPYHOLWNX npeaoctaBrieHune

MYHULMNanbLHOM yCcnyru

JormKkHOCTb

TenedoH

ONEKTPOHHbIN agpec

["maBa noceneHunsa

88436650225

Nalas.Ars@tatar.ru




	при письменном (в том числе в форме электронного документа) обращении – на бумажном носителе по почте, в электронной форме по электронной почте.

