WMCMONHUTENbHbIA KOMUTET TATAPCTAH PECNYB/IMKACHI

CTAPOCNAKOBCKOIO CE/NIbCKOro NOCENEHNA SrEPXE MYHULUNATIb PAWOHbI
ATPbI3CKOrO MYHULMMA/IbHOTO PAAOHA MUCKE 3C/19K ABbI/1 KUP/IETE
PECNYB/IMKKU TATAPCTAH BAWKAPMA KOMUTETbI

ﬁ

IMOCTAHOBJIEHHE KAPAP
24.07. 2020 c. Crapoe CisikoBO ‘ Ne 13

O6  yTBepkaeHMH  AJIMMHHCTPaTHBHOIO  perjiaMeHTa
IpeaOCTaBIEHUS MYHULIMITATBHOK YCIYTH o
CBHUJIETEJHCTBOBAHMIO BEPHOCTH KONHHM JOKYMEHTOB H
BBITMUCOK U3 HUX

B cootsetcTBrK ¢ DeepanbHbM 3ak0HOM 0T 6 okTs10pst 2003 roaa Nel131-03 «O6
O6mMX TPHMHIMIAX OpraHM3alMi MECTHOrO CaMOYNpaBlICHHA B Poccuiickoii
®epepanyny, DejepanbHbIM 3aKOHOM 0T 27 HIONs 2010 roma Ne 210-®3 «O6
OpraHM3allMM  TPEJOCTABICHHs TOCYJAapCTBEHHBIX M MYHHIHMMNAILHBIX — yCIyT»,
nocraropiennem Kabunera Musuctpos Pecry6nuku Taraperan ot 02.11.2010 Ne 880
«O6 yrBepxnennu Ilopsanka pa3pabOTKM M yTBEPKICHHA aJIMUHUACTPATUBHBIX
perjiaMeHTOB MPEeJOCTABIEH s OCY JapCTBEHHBIX YCIYT MCTIONHUTEILHLIMA OpraHaMu
rocyaapctBenHoii Biactd PecmyGnuku TatapctaH W O BHECCHMH W3MEHEHUN B
oTaenbHble TmocTaHoBieHuss Kabunera MUHHCTPOB Pecniyonuku ~ Tarapcran»,
paccMOTpeB MH(POPMALIHIO TPOKYPATYPbl Arpsisckoro paitona PecriyGnuku Tarapcran
or 13.11.2018 Ne 02-01-18-2018, McronuurensHblii komuteT CTapoOC/IsSKOBCKOIrO
CeTbCKOr0 MOCEeH s ATpPbI3CKOr0o MyHHIIMIATBLHOIO paioHa Pecniyonuku Tarapctad

[TOCTAHOBJIAET:

1. VTBepnuTh mpuiaraembiii AJIMHHWCTPATHBHBIH PEraMEHT MPElOCTABICHHA
MYHHULMIAIBHONH YCIyrH MO CBHIETE/ILCTBOBAHUIO BEPHOCTH KOINHii JTOKYMEHTOB H
BBIITUCOK U3 HUX.

2 Pa3zMecTHTh HACTOSIIEE MOCTAHOBIEHHE HA OMUIHMATLHOM CalfTe ATPbI3CKOrO
MyHHIMManbHOro paifona Pecry6avku Tatapcran (https://www.agryz.tatarstan.ru),
onybiMKoBaTh Ha TOpTane IpaBOBOM undopmauun Pecny6nuku  Tarapcran
(http://pravo.tatarstan.ru) B MH(MOPMAIHOHHO-TENIEKOMMYHUKALIHOHHOH CETH HnTeprer,
06Hapo0BaTh Ha MHpOPMALHOHHOM cTeH/e CTapOCI/ISIKOBCKOTO CENECKOr0 NMOCEIICHHIA
ATpBI3CKOr0 MYHUILIMIATBLHOTO palioHa Pecny6Gnuku TarapcTaH.

3. KOHTpOJIb 32 HCIIQIHEHHEM HACTOSIIIEro MOCTaHOBIICHHS OCTaBJISIO 32 co0oii.

N.H.I'adapos




YT1BEpxKIcH

MIOCTaHOBJICHUEM

HcnonHuTenbHOro KOMUTETA
CTapocCIsIKOBCKOTO CETbCKOT0 MOCETICHUS
ATpBI3CKOr0 MyHULIMIIAJIBLHOTO pailoHa
Pecnyonmuku Tatapcran

ot 24.07. 2020 Ne 13

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaABIeHU MYHMUMIIAJIBHON YCJIYI'Y N0 CBU/I€TE/ILCTBOBAHUIO BEPHOCTH
KOIUIi IOKYMEHTOB U BBINIUCOK U3 HUX

1. O0mue moJI0KeHUA

1.1.  Hacrosmmii  agMUHUCTPATUBHBIM  pEIVIAMEHT  IPEAOCTAaBICHUS
MYHULMIIAIBHON yciyru (nanee — PeryiaMeHT) yCTaHaBIMBAET CTAHIAPT U MOPSIIOK
IIPEIOCTABIICHUS MYHULIUIIAJIIBHON YCIIYTH IO CBUJETEIBCTBOBAHUIO BEPHOCTH KOIHA
JOKYMEHTOB U BBIITMCOK U3 HUX (J1ajiee — MyHULIMIIAIbHASL YCIIyTa).

1.2. [TomyyaTenu MyHULIMNIATBHON YCIYTH: (PU3HUECKUE U IOPUIUYECKHE JINLIA
(nanee - 3asBUTEIID).

1.3. MynununanbpHas yciyra HNpPEAOCTaBIII€TCS HCHOJHUTEIBHBIM KOMHTETOM
CTapoCIiIIKOBCKOIO  CEJIbCKOT0 IMOCENEHUsT ATrpBI3CKOTO0 MYHHUIMIAIBHOIO paiioHa
(manee — Mconkom).

1.3.1. Mecto Haxoxnenue Hcrnonkoma: PecnyOnuka Tartapctan, ArpbI3CKHA
MyHULMINAIBHBIA paiioH, c. Ctapoe CnsikoBo , yn.KnyOnas , a.1.

['paduk pabotel: moHeaenbHUK — msaTHUNA: ¢ 8.00 go 17.00; BBIXOAHBIC THU:
cy000Ta, BOCKpPECEHbE

Bpems mnepepbiBa Il OTIbIXa W NUTaHUSA YCTaHABIMBAETCSA IpaBUIaMU
BHYTPEHHETO TPYAOBOTO paCHopsiIKa.

CnpaBounbple TeneGOoHBI HCIOTHUTEILHOTO KomuTeTa: (85551) 3-32-46, dakc
(85551) 3-32-46.

[Ipoxox 1o JOKyMEHTaM, yA0CTOBEPSIOINM JTUYHOCTb.

1.3.2. Anpec ounmanbHOro caiiTa MyHUITUTIIAILHOTO paiioHa B HH(OPMAIMOHHO-
TEeJIEKOMMYHUKalIMOHHONW  cetu  «MHTepHer» (mamee — cerb «UHTEpHET»):
(http://agryz.tatarstan.ru).

1.3.3. Uadopmarys 0 MyHUIIUITAIBHONW YCIIyTe, a TaKKe€ O MECTE HaXOXJICHUS U
rpaduke padboTsl McnoakoMa MOXET ObITh MOJTy4YEHa:

1) mocpencTBOM HMHQPOPMALNMOHHBIX CTEH/IOB, COJCPXAIIUX BHU3YalIbHYI U
TEKCTOBYIO MH(POPMALIMIO O MYHUIIMIIAJIBLHON yclyre, pacioji0KEHHBIX B TOMEIICHUSIX
Hcnonkoma, 1711 paboThI C 3asIBUTEIISIMHU.

Nudopmanus, pazmeniaemas Ha MHOOPMAIMOHHBIX CTEHAAX, BKIIIOYAET B ceOs
CBEJICHUS O MYHUUMIAJIBHON yciyre, coiepskauuecss B MyHKTax (moamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 nacrosimero Pernamenra;

2) mocpenctBoM ceti «MHTepHET» Ha OMUIMATBHOM CcaiiTeé MyHHIIMIAIBLHOTO
paiiona (http://agryz.tatarstan.ru);

3)ua Iloprane rocyqapCTBEHHBIX M MYHHUIUNAIBHBIX yciayr PecnyOmuku
Tarapcran (http://uslugi.tatar.ru);

4) 8 EquHOM TOpTajie rocylapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT ((PYHKIIHN)
(http://www.gosuslugi.ru);


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

5) B Mcnonkome:

IpU YCTHOM OOpAILEHUH - TUYHO UITH MO TenedoHy;

IIpU MUCBMEHHOM (B TOM 4Hciie B (OopMe 3JIEKTPOHHOIO JOKYMEHTa) oOpaIieHun
— Ha OyMa)KHOM HOCHTEJIE IO MOYTE, B 3JIEKTPOHHOU (pOopMe MO 3JIEKTPOHHOM TOUTe.

1.3.4. Undopmarus 1o Bompocam NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
pa3Meraerca crenuaiuctom HMcmonkoma Ha odUIMAIBHOM calTe MYHHUIIMIAIBHOTO
pailioHa M Ha WHGOPMAIIMOHHBIX CTEHAAaX B momemnleHusx Mcmonkoma myis paboThl ¢
3asIBUTEISIMU.

1.4. [IpegocraBiieHne  MYHUUUIAIBHOM  YCIYTM  OCYUIIECTBJISIETCS B
COOTBETCTBHH C:

['paxxnanckum  komekcoM Poccuiickoit @epaepaiiuu  (4actb mepBasi) OT
30.11.1994 No51-®3 (manee - I'pK P®) (Cobpanme 3akoHomarenbcTBa PO,
05.12.1994, Ne32, c1.3301);

HanorossiMm kozekcom Poccutickoit @enepanuu (4acts BTopas) ot 05.08.2000
Nel17-@3 (mamee — HK P®) (Cobpanue 3akonomatenbctBa PD, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHoOAaTeNnbCcTBa Poccuiickoit @enepanuu 0 HOTapuare oOT
11.02.1993 Ne 4462-1 (manee — OcnoBbl) (Bemomoct CHJl u BC P®, 11.03.1993
Nel0, c¢1.357);

denepanbHbiM 3aK0HOM OT 06.10.2003 Nel31-®3 «O06 oOmmMX MNpUHITUIIAX
OpraHu3alliid MECTHOro camoympanieHuss B Poccuiickoit ®denepanumn» (nanee —
Oenepanbibiii 3akoH Nel31-D3) (Cobpanue 3akonopatensctBa PD, 06.10.2003,
Ne40, c1.3822);

®enepanbHbiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHHUIIMIAIBHBIX yCIoyr» (mamee —
®enepanpubiii 3ak0H Ne210-D3) (Cobpanme 3akonomarenbctBa PD, 02.08.2010,
No31, c1.4179);

npukazoM Muniocta Poccun ot 29.06.2015 Nel55 «OO0 yTBepkIeHUH
TpeboBaHil K (opmMaTy M3TOTOBJIEHHOTO HOTAPUYCOM JJIEKTPOHHOTO JTOKYMEHTa)
(manee — npukas -Nel55) (OdurmanbHbli HHTEPHET-TIOPTAT MPABOBON MHGOpMAIHH
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Munrocrta Poccun ot 27.12.2016 Ne313 «O6 yrBepxaeauu dopm
PEECTPOB PETUCTPAIMU HOTAPUAIBHBIX JIEUCTBHUM, HOTApPUAIBHBIX CBUJIETEILCTB U
YIOCTOBEPUTENBHBIX HAJMUCEH Ha CACNKAX U CBUACTEIbCTBYEMBIX JOKYMEHTaX H
nopsinka ux odopmieHus» (manee - mpukaz Ne313) (OduuumanbHblii MHTEPHET-
noptain npaBoBoil uHGopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM MuHtocta Poccuum ot 06.06.2017 Ne97 «OO06 yTBepKICHUU
WNHCTpYKIIMKU O TIOPSAIKE COBEPIICHUS HOTAPUATBHBIX JEHCTBHHA TIaBaMHd MECTHBIX
aAMUHUCTPAIIMA TIOCCIICHHA W CICHHAIBHO YITOJHOMOYEHHBIMH JOJDKHOCTHBIMU
JIUI[aMH MECTHOTO CaMOYyIIpaBJeHHUsI MOCEIEHUM, IITaBaMi MECTHBIX aIMUHHUCTpAIUi
MYHHUITUTIATBHBIX PAHOHOB M CHCIHAIBHO YIOJHOMOYCHHBIMHU JOJKHOCTHBIMU
JUIAMA MECTHOTO CaMOYIIPaBJICHUS MYHHUIIUIAIBHBIX pPaliOHOBY» (najnee - MpuKas
Ne97) (Poccuiickas razera, Nel133, 21.06.2017);

npukazom @DenepanpbHoro kaszHaueidctBa or 12.05.2017 Nelln «O6
VTBEPXKJICHUH TIOPSJKA BEICHUSI TOCYNAapCTBEHHON WHOOPMAIMOHHOW CHUCTEMBI O
rOCyJapCTBEHHbIX W MYHUIMNAIbHBIX IUIaTexxax (manee — mpuka3z 11H)

(OdunmansHbIil HHTEpHET-TIOPTA MpaBoBoOW WH(POpMaluu http://www.pravo.gov.ru,
25.07.2017);



3akonom PecmyOmmku Tarapcran ot 28.07.2004 Ne45-3PT «O wmectHOM
camoynpasinenuu B PecnyOnuke Tarapcran» (PecnmyOnmka Tatapcran, Nel55-156,
03.08.2004);

YcraBoM ~— MyHUIHMIAIBHOTO — oOpaszoBanusi  «CTapoCIsSIKOBCKOE  CEJIbCKOE
MOCeJICHHe»  ATrpBI3CKOTO  MyHHUIUMNaiabHOro paiiona PecnyOnuku Tarapcran,
yTBepkAeHHbIM pemeHneM CoBera (CTapOCIIKOBCKOTO — CEJNBCKOrO  MOCEJIEHUS
ATpbI3CKOT0 MyHHUIIMTNIAIBHBIN paiioHa PecyOonuku Tatapcran ot 30.12.2014 Ne 22-1.

[Tonoxenuem 06 HWcnonnutenbHoM komutTeTe CTapOCISKOBCKOTO CEIbCKOrO
MOCEJICHUS  ATpPBI3CKOTO  MYHHMIMNAIbHBIM  pailoHa Pecnybmuku — Tartapcran,
yTBepKIeHHbIM pemieHueM CoBera (CTapOCHSKOBCKOTO  CEIbCKOIO  MOCEIEHUs
ATpBI3CKOT0 MyHUIIMNANIBHBIN paiioHa PecnyOnuku Tatapcran ot 12.02.2006 Ne 2-1
(nanee — [lonoxenune 06 Mcnonkome);

[IpaBunaMu BHYTPEHHEIrO TPYAOBOro pacrnopsaka McrnoJHUTEIbHOr0 KOMHUTETA,
YTBEPKJICHHBIMUA TOCTaHOBJIeHHEM HcrnonHutensHoro komutera CTapoCiIsKOBCKOIO
CEJIbCKOTO MOCENIEHU ATrpBI3CKOr0 MyHUUMIAIbHBIA parioHa PecnyOnuku Tartapcran
ot 17.10.2018 Ne 9 (nanee — IlpaBuiia BHyTpEeHHETO TPYAOBOTO PACIIOPSIIKA).

1.5. B Hactosimiem PernamMeHTe HCHONB3YIOTCS CIEAYIOIIUE TEPMHUHBI U
OINPEIEIICHHUS:

KONUSl TOKYMEHTa - JOKYMEHT, MOJHOCTbIO BOCHPOU3BOIAIINNA MH(POPMAIIIO
MO/UIMHHUKA JIOKYMEHTAa M €ro BHEIIHUE MNPU3HAKK, HE UMEKOIIUN IOpUINYECKOU
CUJIBI,

JOKYMEHT - MaTepuajbHbIil HOCUTENb C 3a()UKCUPOBAHHOW HAa HEM B JIOOOH
dbopme uHbpopmainueld B BHJE TEKCTa, 3BYKO3aNHUCH, W300pakeHUs H (WIHM) HX
COUYETaHHUs, KOTOPbIA MMEET PEKBU3UTHI, MO3BOJISIIONIME €r0 UACHTU(PUUIUPOBATH, U
MpeHa3HAYEH IJIs Iepeadyr BO BPEMEHHU U B IPOCTPAHCTBE B LIEJIAX OOIIECTBEHHOTO
UCIIOJIb30BaHUS U XPaHEHUS,

BBINIUCKA - BOCIPOM3BEICHUE YacTH JOKYMEHTAa, HalpUMEp, BBIIUCKA U3
0aHKOBCKOI'O cueTa KJIMEHTAa MOKa3bIBAET COCTOSIHUE CUETa HA ONPEEICHHYIO 1aTy;

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOIO LIEHTpa MpPEIOCTaBIICHUS
rOCy/IapCTBEHHBIX W MYHUIUIANbHBIX YCIYr — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTpYKTypHOE  moapaszaenenue  (opuc)  MHOTOQYHKIIMOHAIBLHOTO  IIEHTpa
MPEJOCTABIECHUS TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYTr, CO3JaHHOE B
TOPOJICKOM WJIM CEJIbCKOM TIOCEJIEHWsS MYHHIMIAIBHOIO paioHa (TOpPOJACKOIo
okpyra) Pecnyb6nuku Tartapcran B coorBercTBUM ¢ TyHKTOM 34 IlpaBun
OpraHu3allui JIeATeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEA0CTaBICHUS
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, YTBEP)KJIEHHBIX MOCTAHOBJICHUEM
[IpaBurensctBa Poccuiickoit @eaepaunu ot 22.12.2012 Nel376 «O6 yTBepkIeHUU
[IpaBun  opraHuzanMu  JAESITEIBHOCTH  MHOTO(YHKIMOHAJIBHBIX  IIEHTPOB
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT»;

TeXHUYEeCKasi omubka - omuOka (OmMCKa, oredaTka, rpaMMaTH4ecKas WIu
apupmeTnyeckas ommuoOka MO0 moAoOHas omuoOKa), JONYIIEHHAs OpPraHoM,
MPEJOCTABISIONIMM MYHHUIIMNIAIBHYIO YCIYTy, W MpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUI1, BHECEHHBIX B IOKYMEHT (pe3yJibTaT MyHULIMNIATbHON YCIYTH), CBEACHUSM
B IOKYMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCUJINCH CBEACHUS.

B nacrosmem Pernamenrte noj 3asBJI€HUEM O MPENOCTABICHUM MYHUIUIIAIBHON
YCIIYTH (Z1ajee - 3asBJIeHNE) TTOHUMAETCsl YCTHOE OOpalieHHe.



2. CtaHaapT npeaocTaBjieHUss MYHHIMIIAJIbHON YCIyTrd

HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHJAAPTAa NPeA0CTABJICHUS Copnepxanue TpeOGOBaHUS CTAHAAPTA MYHHMIHIIAJIBHYIO
MYHUIHUNAJIBHON yCIyTH yCJIyry HJIu
TpeOOBaHMe
2.1. HaumenoBanue CBUETENBCTBOBAHNE BEPHOCTU KONUI JOKYMEHTOB U I'pK PO;
MYHULIMIAIBHON YCIIYTH BBINIMCOK U3 HUX npuka3 Ne 97
2.2. HammeHnoBanue Hcnonkom Vcras;
[Tonoxxenue

HCTIOJIHUTEIIBHO-
pacnopsIANTEIBLHOTO OpraHa
MECTHOI'0 CaMOYITPaBIICHU,
HEIIOCPEIACTBEHHO
[IPEIOCTABIISAIOLIETO
MYHHUIUMIAUIBHYIO YCIIYTY

2.3. Onmcanue pe3yabTaTa
MPEeI0CTaBIECHUS
MYHULIMIAIBHON YCIIyTH

CoBepliieHrue HOTaPUAIBHBIX JEHCTBUH 110
CBHJIETEJIbCTBOBAHUIO BEPHOCTH KONIUH JOKYMEHTOB, BBIIIMCOK U3
HUX.

OTka3 B COBEPIIEHUN HOTAPUAIBHBIX IEUCTBUM 10
CBHUJIETEIILCTBOBAHUIO BEPHOCTH KON JOKYMEHTOB, BBIITMCOK U3
HUX

[Iynkr 14 npukasza 97

2.4. Cpok mpesoCcTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, B TOM
YHCIIE C YYE€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3alini,
YYaCTBYIOIIKE B
MPEeA0CTaBICHUN
MYHUIUIIAILHON YCIYTH, CPOK

CBUIETENHCTBOBAHNE BEPHOCTU KOMUM JOKYMEHTOB U
BBITTUCOK U3 HUX OCYIIECTBIISIETCS B TEYCHHE OJJHOTO Yaca, ¢
MOMEHTa OOpaIeHHUs.

B ciydae npuHsATHS permieHus 00 0TKas3e B MPEI0CTABICHUH
YCIIYTH B TCUCHHUH IIATH Pab0YUX JTHEH, C MOMEHTA OOpaIeHu.

B ciydae npuHsATHS pemieHus 00 OTI0KEHUH COBEPIICHUS

HOTApUAJIBLHOTO JICUCTBUS B TCUCHUH TISITH pabOYNX JTHEH, C




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIbHYIO
YCJIYTy HJIH
TpeOGoBaHue

MIPUOCTAHOBIICHUS
MPEIOCTABJICHUS
MYHULIMTATBHON YCIYTH B
CJIy4ae, €CJIM BO3MOKHOCTh
MIPUOCTAHOBJICHUS
peayCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit
®denepalyu, CPOK BbIAAYU
(HampaBJieHHsT) TOKYMEHTOB,
SIBJISIFOIIUXCS PE3YJIbTaTOM
MPEI0CTABICHUS
MYHUIUITATIBHON YCIYTH

MOMEHTa OOpanieHusl.
[IpuocTtanoBieHre CpoKa MPEIOCTABICHUS MYHHUITUTTAITBHON
YCIIyTU HE TPETyCMOTPEHO

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C
3aKOHOJIATEILHBIMH UJTH UHBIMHU
HOPMATHUBHBIMH MPABOBBIMU
aKTaMH JJIsl TIPEIOCTABICHUS
MYHUIUTIATBHOM YCITYTH, a
TaK)Xe YCIIYT, KOTOPBIC SBJISIFOTCS
HEOOXOIMMBIMH H
00s13aTEIbHBIMHA TS
MPEI0CTaBIICHUS
MYHHUITUTIATBHBIX YCIIYT,

1. ITacniopt maM Ipyrue JOKyMEHTHI, yI0CTOBEPSIIOLINE
JIMYHOCTD 3asIBUTEII.

2. JIOKyMEHTBI, IPECTaBICHHBIC JISI CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHI WJIA BBIITUCOK U3 HUX, 00BEM KOTOPBIX
IPEBBIIIAET OJIUH JIUCT, TOJKHBI OBITh TPOLIUTHI,
IIPOHYMEPOBAaHBI U CKPEIJIEHBI OTTUCKOM I1€YaTH OPraHU3allvH,
OT KOTOPOU UCXOAAT JOKYMEHTHI.

JIOKyMEHTBI ITPEACTABIISIOTCS JTUYHO

npukas Ne97




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIbHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue
MOIeXKAIIMNX MPEICTABICHUIO
3assBUTEIJIEM, CITOCOOBI NX
MOTYYEHHUSI 3asIBUTETIEM, B TOM
YucJe B AJIEKTPOHHOHU (hopme,
MOPSIZIOK UX MIPEACTaBICHUS
2.6. UcuepnibiBaronuii nepeyeHb [TonyuaroTcs B paMKax MEKBEAOMCTBEHHOTO [Tpukas 11n

JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMaTUBHBIMHU
MIPABOBBIMU aKTAMH JJIS
IIPENOCTaBIICHUS
MYHULIMIAIbHOMN YCITyTH,
KOTOPBIE HAXOIATCS B
PacIoOpsHKEHUN
rOCyJJapCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO
CaMOYyNPaBJIEHUS U UHBIX
Opra”Hu3alyi U KOTOPbIE
3asIBUTEIIb BIIPABE MPECTABUTD,
a TaK»Ke CIOCOOBI UX TOJTYYCHUS
3asIBUTEJISIMU, B TOM YHUCJIE B
AJIEKTPOHHOHN (opMe, MOPSII0K
UX TIPEACTaBIECHNUS,
roCcyJapCTBEHHBI OpraH, opraH
MECTHOT'O CaMOYIIpaBJeHus J100

B3aUMOJICHCTBHUS:
Caenenus 00 yriaTe TOCy1apCTBEHHON MOILIAHBI U
HOTapuaIbLHOTO Tapuda




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIbHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOJSTCS TaHHbBIE
JOKYMEHTBI

2.7. VicuepnbIBaroiuii nepeyeHb
OCHOBaHUM /7151 OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPEIOCTABIICHUS
MYHULIMIAIBHON YCIIyTH

OcHoBaHus IJIs1 OTKa3a B IIPUCMC NOKYMCHTOB!:

1) HOI[a‘-Ia AJOKYMCHTOB HCHAJICKAIIIUM JINITOM;

2) HecootBeTcTBHE MpCaACTAaBJICHHBIX JOKYMCHTOB IICPCYHIO
JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.5 HaCTOAIIICTO PGI‘J’IaMeHTa;

3) B 3asBiaenun u IprUJIaracMbIxX K 3asiBJICHUIO JOKYMCHTAaX
HMCIOTCs HCOTOBOPCHHBIC UCIIPABJICHUA, CCPBC3HBIC
MMOBPCIKACHUS, HC ITO3BOJIATOIMINC OJHO3HAYHO UCTOJKOBATh UX

coJiepKaHne

2.8. VicuepnbiBaroiuii iepeveHb
OCHOBaHHUM 115
MIPUOCTAHOBIICHUS WUJIM OTKa3a B
MPEI0CTaBICHUN
MYHUIUTIAJIBHON YCIYTH

OcHoBaHus 1151 IPUOCTAHOBJICHUS MTPEIOCTABICHUS YCIIYTH
HE MPEYCMOTPEHBI.

OcHoBaHus JJI9 OTKa3a:

1) CoBepliicHHE TAKOTO ACHCTBHSI POTHUBOPEUUT 3aKOHY.

2) JleticTBHE TOJIEKUT COBEPIICHUIO JOIKHOCTHBIM JTUIIOM
OopraHa MECTHOTO CaMOYMpPaBJICHUS JPYTrOro MOCeICHUS Uin
MYHHUIIAITAIBHOTO paiioHa (MPUMEHUTEIBLHO K MIPUHITHIO MEP K
OXpaHe HACJIEICTBEHHOTO UMYIIIECTBA U B CIy4ae
HEO0OXOIUMOCTH MEP MO YIPABJICHUIO UM) UK HOTAPUYCOM.

3) C mpock00ii 0 COBEPIICHUH HOTAPHATBLHOTO JICHCTBUS
oOpatusics rpaxaaHuH, TPU3HAHHBIN CyJIOM HEJIeeCTIOCOOHBIM
WJIM OTPAHUYEHO JEECIIOCOOHBIM, JINOO MPEACTaBUTENb, HE
MMEOIINNA HEOOXOIUMBIX ITOJTHOMOYHH.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIbHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

4) Cnenka HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

5) 3asBuTENEM NPEICTABIEHBI IOKYMEHTHI HE B IIOJTHOM
o0beme, MO0 B MPECTABICHHBIX 3asBIICHUM U (UJIN)
JOKYMEHTaX COAEP KUTCS HEMoMHas U (MJIH) HEAOCTOBEpHas
nHpopmanus

2.9. Tlopsinok, pa3mep u
OCHOBaHUs B3UMAaHUS
roCy1apCTBEHHOM IMOLIJIMHBI WIIH
VMHOW IUIaThl, B3UMAEMOU 32
IIPEIOCTABJICHUE
MYHULIMIAIBHON YCIIyTH

MyHununanbpHas yciryra 3a COBEpIICHHE HOTapHaTbHBIX
NeWCTBUI OKa3bIBAETCS HA IJIATHOU (BO3ME3THOM) OCHOBE.

I'ocynapcTBeHHas MOIUIMHA YIUIAYUBACTCS B pa3Mepe:

CBHJICTEIILCTBOBAHNE BEPHOCTH KOIUM JIOKYMEHTOB U
BBITIMCOK U3 HUX — 10 pyOJeit 3a CTpaHUIly KON JTOKYMEHTOB
WJIU BBITIACKYU U3 HUX.

CBHJICTEIILCTBOBAHKE IOIJTUHHOCTH ITOAITUCH

Ha 3aBJICHUSIX U JPYTUX JOKYMEHTaX (32 HCKITIOYCHUEM
0aHKOBCKHMX KapTOYEK M 3asBJICHUN O PETUCTPALNH
ropuanueckux i) - 100 pyosneit;

Ha OAaHKOBCKHMX KapTOYKaX M Ha 3asBJICHUSIX O PETUCTpAIIUU
IOPHIMYECKOTO JIUIA (C KaKI0T0 JIMIA, Ha KaXI0M JIOKYMEHTE) -
200 py6ueii.

3a HOTapHUaJIbHBIC ICHCTBUS, COBEpIIIaEMbIe BHE TIOMEIIICHUS
HCIIOJTHUTEIILHOTO KOMUTETA CEJIbCKOTO MOCSICHNS,
rocyJapCcTBeHHas MOIUIMHA YIIJIAYMBACTCS B pa3Mepe,
YBEJIMYCHHOM B IMOJITOpA pasa.

JIroThI MO yIuIaTe rocyAapCTBEHHOM MOIUIMHBI YCTAHOBIICHBI

nyHktamu 1.2, 4, 11 ctateun 333.38 HK P® yacts 2.

1.9 4.1 ¢t.22.1 OcHOB

1m.10 4.1 c¢1.22.1 OcHOB
nn.21 o.1 ct.333.24 HK
P® (wyacTb BTOpas)




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIbHYIO
YCJIYTy HJIH
TpeOGoBaHue

B ciryyae BHeceHUsI N3MEHEHUH B BBIJIAHHBIN 110 pe3yJIbTaTaM
IIPENOCTABICHNS MYHUIUMIIAJBHON YCIIYTH JOKYMEHT,
HaIlpaBJIEHHBIX HA UCIPABJICHHE OIIMOOK, TOMYIIEHHBIX 10 BUHE
Oprasa u (Wim) JOJDKHOCTHOTO JIMILIA, IJIaTa C 3asiBUTEIIS HE
B3UMAETCS

Cratpsa 8 @enepanbHOTO
3akoHa Ne210-03

2.10. [1epeuens ycayr, KOTOpbIE
SIBIITIOTCS HCOOXOAUMBIMH 1
00s13aTEeIBLHBIMU JIJIS
MPEI0CTABICHUS
MYHULIMTAIBHON YCIIYTH, B TOM
YUCJIE CBEJICHUS O IOKYMEHTE
(mIOKyMeHTax), BbIIaBAEMOM
(BbIIaBaeMbIX ) OpraHU3alUsSIMHU,
Y4aCTBYIOIIMMU B
Mpe0CTaBICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsinok, pazmep u
OCHOBAHMS B3UMaHUS TUIATHI 32
MPEI0CTaBIEHUE YCIYT, KOTOPhIE
SBJISIFOTCSI HEOOXOTMMBIMU U
00s13aTEIbHBIMHA TS
MIPEIOCTaBIICHUS
roCy1apCTBEHHOM YCIIYTH,
BKJTIOYast ”HGOPMAIIUIO O

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIbHYIO
YCJIYTy HJIH
TpeOGoBaHue

METOJIMKE pacyeTa pazmepa
TaKOU ILIATHI

2.12. MakcumanbHBIA CPOK
0XKUJAHHS B OUEPEIU MPH
roJiayue 3arpoca o
MIPEIOCTABICHUN
MYHULIMNAIBHOMN YCIIYTH,
YCIYTH, OIPEAOCTABIIEMON
OpraHu3alyren, y4acTBYIOILIEH B
[IPEIOCTABICHUN
MYHHUIUIIAIBHON YCIYTH, U IPU
MTOJIyYE€HHUH PEe3yJIbTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

[lopaya 3asBNEHUS HA OJYyYEHHE MYHULIMITAIBHON YCITyTH
IIpY HAJIMYUU OYepean - He OoJiee 15 MUHYT.

[Ipu nosrydeHnn pesynbTaTa NPEeIOCTABICHUS
MYHUIUNAIBHON YCIIYTH MAaKCHMAJIBHBIN CPOK 0XKUIAHUS B
OouYepear HE TOJDKEH NPEBBIATh 15 MUHYT

2.13. Cpoxk u nopsiaok
pETUCTpALMY 3aITPOCa 3asIBUTEIA
O MPEI0CTaBICHUU
MYHULIMNAIBHON YCIYTH U
YCIIYTH, IPEAOCTABIIEMON
OpraHu3alyven, y4acTBYIOIIECH B
MPEAOCTaBICHUN
MYHULIMNAIBHON YCIyTH, B TOM
YuUCJIe B AJICKTPOHHOUN hopme

Perucrpanus ocymecTBIsIeTCs 0CIE YyCTAHOBIICHUS
JIMYHOCTH U ITPOBEPKH TOKYMEHTOB

2.14. TpeboBaHus kK
MOMENICHHSIM, B KOTOPBIX

[IpenocraBieHre MyHUIIUMITAIBHON YCIYTH OCYIIECTBIISETCS B
3JIaHUSIX U TOMEIIEHUSIX, 000PYOBAaHHBIX MPOTHUBOMOXKAPHOU




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIbHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MPEA0CTABIIACTCS
MyHULMIIATbHAS yCIyTa, K 381y
OKHJIaHUsA, MECTaM ISl
3aMO0JHEHUS 3aIPOCOB O
MIPEA0CTaBICHUN
MYHMIIMIIAJIBHON yCITyTH,
MH(GOPMALIMOHHBIM CTEHJIaM C
oOpa3namu UX 3ar0JIHEHUS U
IIEPEYHEM JIOKYMEHTOB,
HEOOXOIUMBIX IS
IPEIOCTABIICHUS KaX 101
MYHUIIMIIAJIBHON yCITyTH,
pa3MeIlEeHUIO U 0(hOPMIICHHIO
BU3YaJIbHOM, TEKCTOBOM U
MYJIbTUMEAUMHON HH(DOpMauu
O MOPSAKE MPEIOCTaBICHUS
TaKoOW yCIIyTH, B TOM YHCJIE K
00€eCreyeHunt0 TOCTYITHOCTH IS
MHBAJMJIOB YKa3aHHBIX O0OBEKTOB
B COOTBETCTBUU C (efiepabHBIM
3aKOHOJATEIBCTBOM H
3aKOHOJATEIbCTBOM
PecniyOnuku TarapcTtan o
COLIMAJIbHOM 3allIUTe HHBAJIUIOB

CUCTEMOI M CHCTEMOM MOKAPOTYIIEHUA, HEOOXOAUMOUN MEOEIBIO
1 0(OpMIICHHUS TOKYMEHTOB, HH(POPMAIIMOHHBIMHA CTEHIAMH.

ObecnieunBaeTcsi O€CPENITCTBEHHBIN TOCTY MHBAJIUIOB K
MECTY MPEIOCTABICHUS MyHHUIIUIAILHON yCIyTH (YAOOHBINH BXOT
BBIXO/I B IOMEIICHUS U TIEPEMEIICHHE B UX Mpeeiax).

BusyanbHas, TeKcTOBas U MyJbTUMeANHAs HHGOpMALUs O
HOpSAAKE IPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH pa3MelaeTcs
B YJIOOHBIX JJIs 3asIBUTENIEH MECTaX, B TOM YHCJIE C YUETOM
OTPaHUYEHHBIX BO3MOYKHOCTEN MHBAJINIOB




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIbHYIO
YCJIYTy HJIH
TpeOGoBaHue

2.15. TlokazaTenu qOCTYITHOCTH
M KaueCcTBa MyHHUIIUTIAILHOMN
YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJIECHCTBUM
3asIBUTENS C IOJDKHOCTHBIMHU
JUIAMU TIPU TIPEJIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH M UX
MIPOJIOJKUTEITLHOCTD,
BO3MOKHOCTh TIOJTyUEHHUS
uH(pOpMaIUH 0 X0J1e
MPEeI0CTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCJIEC C UCITOTH30BaHUEM
MH(}OpPMaAMOHHO-
KOMMYHHUKAITMOHHBIX
TEXHOJOTHI, BO3MOKHOCTb JTHOO
HEBO3MOKHOCTH TIOJTyUCHUS
MYHHUITUTIATBHOW YCIYTH B
MHOTO()YHKITMOHAJIEHOM IIEHTpPE
MPEI0CTaBICHUS
roCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM
YHCJIE B MIOJTHOM 00BEME), B
JT000M TEPPUTOPHUATIELHOM

[Toka3zarensamu JOCTYITHOCTH MPEAOCTABICHUS
MYHHUIUMIAIBHON YCIYTH SIBJIFOTCS:

PAacmoJIOKEHHOCTh MIOMENIECHHS ITPEIOCTABIIEHUS YCIIYTH B
30H€ JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCTIOPTA;

HaJIn4ue HEOOXOIMMOTO KOJIMYECTBA CIEIIMAIMCTOB, a TAKKE
MTOMENICHUH, B KOTOPBIX OCYIIECTBIISACTCS IPUEM JOKYMEHTOB OT
3asBUTEJIICH;

HaJM4Yue UcUYepIbIBaIONIe nHGOPMAIIUK O CIIOoco0ax,
MOPSAJIKE U CPOKAX IMPEIOCTABICHUS MYHULIMITAIBHONU YCIIYTH Ha
UH()OPMAIIMOHHBIX CTEHJIaX, HH(MOPMAIIMOHHBIX PECypcax B CETH
«HTEpHET», HA ENMHOM mOpTalie roCy1apCTBEHHBIX U
MYHUIUTAIBHBIX YCIIYT;

OKa3aHue MOMOIY UHBAJIUJIAaM B TIPEOJI0JICHUN OaphepoB,

MEIIAINIMX MOJYYEHUIO UMH YCIIyT HApaBHE C IPYTUMHU JIMLIAMU.

KauecTBo nmpenocTraBieHuss MyHUIIUTIATLHON YCIIyTH
XapaKTEPU3YETCsI OTCYTCTBUEM:

ouepeiell Mpy MPUEME U BbIJIaue JOKYMEHTOB 3asiBUTEIISIM;

HAapyUIEHWI CPOKOB MPEAOCTABICHUS MYHUIIATIATBHON
YCIIYTH;

*ano0 Ha neicTBus (0e31eiCTBIE) MYHUIIUTATBHBIX
CITy>KalllUX, TPEAOCTABISIONINX MYHUITUTIATBHYIO YCIYTY;

XKao0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIICHHE
MYHULIMOATBHBIX CITYKaIIUX, OKa3bIBAIOIIUX MYHUIIUIIAIBHYIO
YCIYTY, K 3asIBUTEJISIM.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIbHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MO/Ipa3/IeJIEHNN OpraHa
HCIIOJIHUTEIIEHO
pacnopsaIuTEILHOrO OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, 1O
BBIOOpPY 3asIBUTEIIS
(3KCTEpPUTOPUATILHBIN
IPUHIINIIT), IOCPEJICTBOM
3ampoca o MpeA0CTaBICHUN
HECKOJIBKMX IOCYAapCTBEHHBIX U
(W) MyHUITUTIATBHBIX YCIYT B
MHOTO()YHKITMOHAIbHBIX
LEHTpax MPea0CTaBICHUS
rocyJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT,
IIPENYCMOTPEHHOT0 cTaTber 15.1
denepalibHOTO 3aKOHA
(KOMILJIEKCHBIH 3a1poc)

[Ipn nmogaye 3ampoca 0 NpeIOCTaBICHUN MyHULIATIAIBHOU
YCIYTHU U IIPU MOJTYYECHUH PE3yJIbTaTa MyHULIUIIAIBHONW YCIYTH,
IIPEAIONIAraeTCsl OTHOKPATHOE B3aUMOIEUCTBUE JOJZKHOCTHOTO
JIMLA, TPEAOCTABISIOMIETO MYHULIIMIIAIBHYIO YCIYTY, U
3asBuTEN. [IpOaOIKUTENBHOCTS B3aUMOACHCTBHS ONIPENEIIAECTCS
pErJIaMEHTOM.

WNupopmanius o xo/1e IpeoCTaBIeHUSI MyHUIIUTIATbHON
yCIIyTH MOKET OBbITh MOJTy4YeHa 3asBUTENIEM Ha caiite, Ha EnuHom
[IOpTaJe rOCyIapCTBEHHBIX U MyHULIMITIAIBHBIX yciyT, B MOLI.

IIpenocraBiieHHEe MyHULIUIIAIBHOM YCIYTH Yepes3
MHOTO(YHKIIMOHAIbHBIN [IEHTP NPEJOCTaBICHUS
roCyJIapCTBEHHBIX U MyHULIMNIAIBHBIX YCIyT (nanee — MOL),
yaaneHHble padourie mecta M®I] He ocymiecTBisercs.

MyHunmnansHas yciayra o 3KCTeppUTOpUAIBHOMY
MIPUHLNITY U B COCTABE KOMIUIEKCHOIO 3aIpoca He
MIPENOCTABIISAECTCS

2.16. Nnbie TpeOoBaHus, B TOM
YHCIIe YUYUTHIBAIOIINE
0COOEHHOCTH MPE0CTABICHUS
MYHUITUTIATBHOU YCIIYTH TIO
HKCTEPPUTOPUATBHOMY
NpUHLUIY (B CIy4ae, €Clu
MYHHIIMIIATIbHAS YCIIyTa

KoHcynpTanuio o nopsake moiay4yeHuss MyHULIUITAIIBHON
YCIYTU B 3JIEKTPOHHOHN (popME MOMKHO MOJIyUUTh Yepes
HNuTepuer-npuemMuyro wim yepes [lopran rocy1apcTBEHHBIX U
MYHHUIMNATIbHBIX yeiayr PecyOnuku Tatapceran.

B ciyuae, ecnu 3aKk0HOM IIpeAyCMOTpEHA 1101a4ya 3asiBJIECHUS O
MPEIOCTABIEHUU MYHULIUTIATBHON YCIYTH B 3JIEKTPOHHOM opme
3asBJIeHHE nojaercs yepes [lopran rocy1apcTBEHHBIX U




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIbHYIO
YCJIYTy HJIH
TpeOGoBaHue

MPEIOCTABIIACTCS IO
HKCTEPPUTOPUATBHOMY
MPUHIUITY ) U OCOOEHHOCTH
MPEIOCTABICHUS
MYHHIIMIIAJTFHON yCITYTH B
AJIIEKTPOHHOM (hopme

MyHULMIAIBHBIX ycayr Pecyonuku Tatapcran
(http://uslugi.tatar.ru) wim Equsbiii mopTai rocy1apcTBEHHBIX U
MYHUTUIATBHBIX yeryT (pyrkiuit) (http://www.gosuslugi.ru)



http://www.aksubayevo.tatar.ru/

3. CocTas, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHO# opme

3.1. Onucanue TMOCIENOBATENLHOCTH JACHCTBUH TMpU  MPEAOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH

3.1.1. IlpenocTaBieHrue MYyHULUIATBLHON YCIYTH BKJIIOYAET B ce0s CleIyIOUIue
pOLETypHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) mOArOTOBKA M BBIJa4a Pe3yJibTaTa MyHUITUIIAIBHON YCITyTH;

3.2. Oka3zaHue KOHCYIbTAllUM 3asBUTEIIO

3.2.1. 3asgButenp nuyHO U (Miau) mo TenedoHy obOpamraercs B Mcmonkom ams
MOJTYYEHHUS] KOHCYJIbTAIlUNA O TIOPSIAKE MOTYUYCHHS] MyHUIIUITAIbHOW YCITYTH.

3amecturenb pykoBoauTens Vcmonkoma (cnenuanvcT), OTBEYAIOMUA  3a
COBEpILICHHE HOTApUAJbHBIX JCHUCTBUM (lajee — 3aMECTUTENIb PYKOBOJUTENS
Hcnonkoma (Crienuaiuct), OCyIIeCTBISIET KOHCYJIbTUPOBAHUE 3aBUTEIISI, B TOM YHCIIE
M0 COCTaBy, (hopMEe U COACPNKAHUIO JIOKYMEHTAIlMH, HEOOXOAMMOU [JIsi MOJYYCHUS
MYHUIIUTIATBHOM YCIYTH U TPU HEOOXOJUMOCTH OKAa3bIBACT MOMOIIb B 3alOJHEHUU
OJiaHKa 3asBJICHHUS.

[Iponenypa, ycraHaBiIMBaeMasl HACTOSIIMM MYHKTOM, OCYILIECTBIISIETCS B JEHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynbraT mnpouenypsl: KOHCYJbTAllMH, 3aMe4yaHus IO CcocTaBy, ¢dopMe u
COJICP>KaHUIO MPECTABICHHON IOKYMEHTAIUU.

3.3. Ilpunstre u peructpanus 3asBICHUS

3.3.1. 3asgBUTENH TUYHO, YEPE3 JOBEPECHHOE JIHUIIO MOJAET MMCHEMEHHOE 3asBIICHUE
O TMpPEJOCTaBJICHUM MYHUIIMNAIBLHONW YCIYTM U TPEACTaBISICT JOKYMEHTHl B
COOTBETCTBHMHM C TyHKTOM 2.5 HacTosero Permamenrta B Mcnosikom.

3.3.2. 3amecTtutens pykoBoauTens McnonkomMa (CeHaInCT) OCYIIECTBIISET:

YCTaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYHUI 3asBUTENS (B CIy4dae NECUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAINWYUA TOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY COOTBETCTBUSI  MPEIACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOoBaHMsIM  (HaIexkamee oQopMieHHe KONMUN JOKYMEHTOB, OTCYTCTBHUE B
JOKYMEHTaX TMOJYUCTOK, MPHUIHCOK, 3aYEPKHYTHIX CJIIOB W HWHBIX HE OrOBOPEHHBIX
UCIIPaBJICHUI).

B ciydae oTCcyTCcTBHS 3aMedaHU 3aMECTUTENb pykoBoauTens HMcmomkoma
(crenmanucT) OCyeCcTBISET:

MIPUEM U PETUCTPAIIUIO 3asBJICHUS B CIICIIUATBLHOM KypHAJIE,

BpYYCHUE 3asBUTEIIO KOMUHU 3asBJICHUS C OTMETKOM O JaTe MprueMa JOKyMEHTOB,
MIPUCBOCHHOM BXOJSIIIIEM HOMEpE, JaT€ W BPEMEHU MCIOJHEHUS MYHUIUIAIbHON
YCIIYTH.

B cnaydyae Hanmmuus OCHOBaHMM JJIi OTKasa B IPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hacrtosimero PernaMeHTta, CHENHANINCT, BEXyLIUN
MIPUEM JTIOKYMEHTOB, YBEJIOMJISIET 3asIBUTENSI O HAIMYUH MPENSATCTBUH JJIsl pErUCTpaluu
3asiBJICHUSI ¥ BO3BpAIA€T €My JOKYMEHTHI C MHUCHhbMEHHBIM OOBSICHEHHEM COJICP KAHUS
BBISIBJICHHBIX HEIOCTATKOB B MPE/ICTABICHHBIX JTOKYMEHTAX.



Pe3ynbraT mpoueayp: MNPUHSITOE U 3apETUCTPUPOBAHHOE 3asBIICHHE WJIU
BO3BPAIIECHHBIE 3asIBUTEIIO IOKYMEHTHI.

3.4. [loaroroBka u Bbljava pe3yJibTaTa MyHULIUIIAJIBHOW YCIYTH

3.4.1. 3amectutens pykoBoauTes Vcnoiakoma (CrenuanucT) Mocie perucTpaum
3asBJICHUS OCYLIECTBIISCT:

MIPOBEPKY CBEJICHU, COJIEPKALIUXCS B IOKYMEHTAaX, MPUJIAraéMbIX K 3asBJICHUIO;

MPOBEPKY HAJIMYMS OCHOBAHMM [JI1 OTKa3a B MNPEIOCTABICHUU YCIYTH,
IpPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosimero Pernamenra.

B cinywyae HamuuuMg OCHOBaHUM [JIsi OTKa3a B IPEAOCTABICHUU YCIYTH
3aMeCTUTENIb pyKoBoauTeds lMcmoikoma (CHEIUACT) W3BEHMAST 3asBHTEIS O
MPUYMHAX OTKa3a M OCYHIECTBISICT MNPOLEAYPhl, MPEIyCMOTPEHHBIE MYHKTOM 3.5
HacTosiuero Permamenra.

B cnydae Hanmuuus OCHOBaHUW MJI OTJIOKEHHSI COBEPIICHUS HOTAPUAIBLHOTO
JICHCTBHS 3aMECTHTENIh pyKoBoauTelds Vcmoiakoma (CIEIUANINMCT) OCYIIECTBISET
IIPOLEAYPBI, IPELYCMOTPEHHBIE ITYHKTOM 3.5 HacTosuero Permamenra.

B caydae OTCyTCTBUS OCHOBaHMW i1 OTKa3a B  IPEAOCTaBICHUHU
MYHULIMIATbHOMN YCIYTH CIEIUAIINCT:

MIPOBEPSET MPABUIBHOCTH OIUIATHI 32 COBEPIICHUE HOTAPUAIBHBIX JEHCTBUIA;

CIIMYAET KOMHUIO TOKYMEHTA WJIU BBIIIUCKY U3 HETO C MOJJMHHUKOM JOKYMEHTA;

CBU/JIETEJIbCTBYET BEPHOCTD BBINIUCKHU, KOIIUH IOKYMEHTA;

CTAaBUT IMOANMUCH, OTTUCK ME€YATH HCIOJIHUTEIBHOIO KOMHTETA IOCEJIEHUS C
n300pakeHneM rocyaapcTBeHHoro repoa Poccuiickoit denepanuu;

PETUCTPUPYET COBEPIICHHOEC HOTApUAIILHOE JIEUCTBUE B peecTpe s
pETUCTPAIIN HOTAPUAIBHBIX JECHCTBUN;

BO3BpAIaeT 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEITIO.

[Ipouenypsl, ycranaBiuBaemble nmyHkTamu 3.3 -3.4 Hactosimero Pernamenra,
OCYILIECTBIISIIOTCS B T€UEHUE 15 MUHYT C MOMEHTA PErUCTpaIliy 3asiBJIICHHUS.

Pe3ynbTaT npouenyp: HOTapualbHO YJIOCTOBEPEHHBIC KOMUM JOKYMEHTOB WJIU
BBIITUCKU, IEPEJAHHBIE 3asIBUTEITIO.

3.4.2. 3amectuTens pykoBoauTeNs VcnonakoMa (CenUanucT) B CiIydae IpUHATHS
pemieHuss 00 0TKa3ze B MPEJIOCTABICHUN YCIYTHM BBIHOCUT MOCTAaHOBJICHHE 00 OTKa3e B
COBEPIICHUN HOTapUaJIbHBIX JAehcTBUM. [loCcTaHOBIIEHME HAIPABISAETCS 3asIBUTENIO 110
MOYTeE.

[Ipoueaypbl, ycCTaHABIMBAaE€MbIe HACTOSIIUM IIYHKTOM, OCYLIECTBIISIIOTCS HE
MO3/IHEE MATU JHEH ¢ MOMEHTA OOpallleHus 3asBUTEIIS 3a IPEJOCTaBICHUEM YCIYTH.

Pe3ynbTaT nporneayp: mocTaHOBIEHHWE 00 OTKa3e B COBEPIICHWH HOTAPUAIBHBIX
JNEUCTBUM, HAITPABJIEHHOE 3aBUTEIIIO.

3.5. OTnoxxeHue CoOBEpUIEHUS HOTAPUATIBHOTO JEHCTBUS

3.5.1. 3amectutens pykooautens Vcnosikoma (CHENUANUCT) MOXKET OTIIOKHUTH
COBEpIIIEHNE HOTAPUAIBLHOTO JEHCTBUS B ClIydae:

HEOOXOJMMOCTH WCTPEOOBAaHUS JTOMOJHUTENBHBIX CBEACHUN OT (DU3NYECKUX U
IOpUIMYECKUX JINII;

HaIpaBJICHUS] JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3aMpOCUTh 3aWHTEPECOBAHHBIX JHI[ 00 OTCYTCTBUU Yy HHX
BO3PaKCHUM ITPOTUB COBEPLICHUS ITUX JCUCTBUM.

3amecTuTenb pykoBojautens VcmonkoMa (CHeruanncT) U3BemaeT 3asBUTENsS 00
OTJIOKEHUH COBEPILICHUSI HOTAPUAIbHOTO AEHCTBHUS.



[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIOTCS B JIEHb
oOpareHus 3assBUTEIS.

PesynpTaT mnporneayp: HU3BEHIEHUE 3asBUTENS 00 OTJIOXKEHUH COBEPILICHUS
HOTApUaJIBLHOTO JICUCTBUS.

3.5.2. Bamectutens pykoBoautelss Mcmonkoma (CHEIUATUCT) MOCHe MPUHATHS
perieHuss 00 OTJOKEHUHM COBEPIICHUS HOTApPHAIBHOIO JIEWCTBHUS TOTOBUT 3ampoc,
HEOOXOMUMBIA ISl TOJY4YEHHUs JOIMOJHHUTENbHBIX CBEIEHWH, M HampaBisieT B
COOTBETCTBYIOIIMIA OPTaH WU 3aUHTEPECOBAHHOMY JIUILY.

[Ipouienypsl, ycTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYIECTBIISIIOTCS HeE
MO3/HEE IMATH THEH C MOMEHTa OOpaIleHUs 3asBUTEISL.

Pe3ynprar mpoueayp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOLIMN OpraH WA
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amecturens  pykoBomutens Vcmonkoma  (CrEUANKCT)  TOCTE
MOCTYIJIEHUSI OTBETOB Ha 3alpOChl M3BEIIAET 3asBUTENS U NPEIOCTABISET YCIYTy B
MOPSIZIKE, YCTAHOBJIEHHOM IyHKTamHu 3.3. — 3.4 HacTosiero Pernamenra.

3.6. McnpaBieHne TEXHUYECKUX OLIUOOK.

3.6.1. B cimyyae oOHapyKeHHS] TEXHHUECKOW OMTMOKH B JOKYMEHTE, SIBJISIOMEMCS
pPEe3yJAbTaTOM MYHUIIMIIATIBHOM YCIIYTH, 3asIBUTEIb PEACTABISIET B MICIIOIKOM:

3asiBJICHUE 00 UCIIPABICHUH TEXHUYECKOM omnoku (mpuioxeHue Nel);

JOKYMEHT, BBIJAHHBINA 3afBUTEII0 KaK PE3yJbTaT MYHULUIAIBHOW YCIYyTH, B
KOTOPOM COJECPKUTCS TEXHUUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBHJETEIbCTBYIOIINE O HAJIUYHH
TEXHUYECKOU OIUOKHU.

3asBineHue 00 MCHPABICHUH TEXHUYECKOW OIIMOKM B CBEJACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOLEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YMOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTMpPABICHUEM (B TOM
YUCJI€ C UCIHOJIb30BAaHUEM 3JIEKTPOHHOM TMOYTHI), JUOO 4Yepe3 €eauHBbIM mopTai
rOCYJIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT WA MHOTO(DYHKIIMOHAIBHBIA IIEHTP
MIPEIOCTABIECHUS TOCYTAPCTBEHHBIX U1 MYHUIIUIIAJIBHBIX YCIIYT.

3.6.2. 3amecTuTens pykoBoauTens McrnoakoMa OCyIIECTBISIET PUEM 3asBICHUS
00 HWCIpaBICHUU TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asBJICHUE C MPHIOKECHHBIMH
JOKYMEHTaMH.

[Iponenypa, ycTaHaBIMBaeMasi HACTOSIUM ITYHKTOM, OCYILIECTBIISIETCSA B TEUEHUE
OJIHOTO JIHSI C MOMEHTA PEruCTpalyuy 3asiBJICHHUS.

Pe3ynpTaT mpoueaypbl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. 3amectutens pykoBoaurena Mcenoimkoma paccMaTpuBaeT JOKYMEHTHI M B
LEISX BHECEHUS HCIPABICHUM B JOKYMEHT, SIBISIOMIMICS pPE3yJbTaTOM YCIYTH,
OCYIIECTBIISIET MPOLEAYPHI, MPETYCMOTPEHHBIE TYHKTOM 3.4 HacTosimero Permamenra,
Y BBIJIAET MCIPABIICHHBIA JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEACTABUTEINIO)
JUYHO TMOJ| POCIHCH C U3BIATHEM Yy 3agBUTENS (YIOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKas OLIMOKa

[Iponieaypa, ycTaHaBiIrBaeMasi HaCTOSIIKUM MYHKTOM, OCYILIECTBIISIETCS B TE€UEHUE
TpeX ITHEH Tociie OOHAPYKEHHUS] TEXHUYECKOW OIMMOKMA WM TOJYy4YeHUsS OT JF000TO
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OIIMOKe.

Pe3ynbTaT npolienypsl: BbIIaHHBIN (HApaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.



4. llopsiaok 1 popMBbI KOHTPOJIA 32 MPeAOCTABJICHHEM MYHUIUIIAJIbHOM
yCJIYIr'H

4.1. KoHTpodb 3a MOJHOTOM M KAadyeCTBOM MPEIOCTABICHUS MYHHUIMNAIbHON
YCIYT'H BKJIOYAeT B ceOsl BBISBICHUE M YCTpaHEHUE HapyIICHUH MpaB 3asBUTEIICH,
IIPOBEJICHUE MPOBEPOK COOJIIONCHUS TMPOLEAyp MPEAOCTABICHUS MYHUIUMIIATBHON
YCIIyTH, MOATOTOBKY PEIIeHU Ha JercTBUs (0e31eMCTBUE) TOJKHOCTHBIX JIMI] OpraHa
MECTHOT'O CaMOYTIPABIICHUSI.

dopMaMu  KOHTPOJSL 3a COOJIOJIEHUEM MCIHOJHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka ® COTJIACOBAHWE MPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMOATBHOUN yciyTu. Pe3yapTaToM NpoOBEPKH SBISIETCS BUSUPOBAHUE MTPOEKTOB;

2) IpOBOJMMBIE B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
JEIONPOU3BOACTBA;

3) IpoBe/ICHHE B YCTAHOBJICHHOM ITOPSIJIKE KOHTPOJIBHBIX IMPOBEPOK COOITIOICHUS
IpoLEeAYyp NPEAOCTABICHUS MyHULIMIIATBHON YCITyTH.

KoHTposibHbIE NpOBEPKH MOTYT OBITH IUJIAHOBBIMH (OCYIECTBISATHCS HA
OCHOBAHHWM TMOJYTOJOBBIX WJIM TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO
cCaMOynpaBJ€HHsA) H  BHEIUIAaHOBbIMH. [IpM  mpoBeAeHMH TNPOBEPOK  MOTYT
paccMaTpuBaThCSl BCE BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHHUEM MYHUIUINAIBHON
yCIIyTH (KOMIUIEKCHBIE IPOBEPKH ), UIIM IO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

B umensx TeKymero KOHTPOJIS UCIHOJB3YIOTCS CBEJCHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIyKeOHas KOPPECHOHIEHLHs, YCTHAas M MNHUCbMEHHAas
nHpopMaIusl CIEIUATUCTOB, OCYILECTBISIONMINX BBIMOJHEHUE aAIMUHUCTPATUBHBIX
MPOIEAYP, KYPHAJIBI yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

J{nst ocymiecTBICHUSI KOHTPOJIS 32 COBEPIICHUEM JICHUCTBUM MTPU MPEAOCTaBICHUN
MYHULIMOAIBHOM yCIYrM W TPUHITUU pelleHu pykoBoauTento lcmonkoma
MPECTABIIAIOTCS CIIPABKU O PE3yiibTaTax MPeAoCTaBICHNUS MYHHUITUTIATLHON YCIIyTH.

O cny4asx 1 IpyUYrHAX HAPYUIEHUS] CPOKOB, TTOCJIEA0BATEIBHOCTH U COAECPIKAHUS
aAMUHUCTPATUBHBIX  TPOUEAYpP  CHCIHAIUCTHI  HEMEIJEHHO  HUHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISIONIET0 MYHHIIMIAIBHYIO YCIYTy, a TakKkKe
MPEAIPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIIEHUN

4.2. Tekymuii KOHTPOJIb 3a COOJFOJCHHUEM TOCIICIOBATCIBHOCTH JICHCTBU,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpPAaMU MO  MPEIOCTABICHUIO
MYHULIMIATBHON YCIYTH, OCYIIECTBISCTCS 3aMECTUTENIeM pykoBoautTens lMcmonkoma
Mo HUHPPACTPYKTYPHOMY PAa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3aIlMI0 pPabOTHl IO
MPEAOCTABICHUI0O MYHULMIAIBHON YCIYrHM, a TakkKe CIeUUaJIucTaMu OTJesa
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. TlepedeHb MODKHOCTHBIX JIMI, OCYIIECTBISIOMUX TEKYIUH KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOXKEHUSIMH O CTPYKTYPHBIX TOJAPA3JEICHUSX OpraHa MECTHOTO
caMOyTpaBJeHUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynbraram MpOBEICHHBIX MPOBEPOK B CIy4ae BbISBICHUS HAPYIICHUM MTpaB
3asBUTEJIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOaTeNnbCTBOM Poccuiickon Penepannu.

4.4. PykoBoaHTENNb OpraHa MECTHOI'O CaMOYIPABJIEHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PAaCCMOTpEHNE 00paIlieHu 3assBUTEIICH.

PykoBoautenb (3aMECTUTENb PYKOBOJUTENA) CTPYKTYPHOIO TOAPA3IACICHUS
opraHa MECTHOTO CaMOYIPaBJI€HUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U



(W) HEHamJeXKaliee BBIOJHCHUE aJIMUHUCTPATUBHBIX JIEWCTBHM, YyKa3aHHBIX B
pasaene 3 Hacrosero Pernamenra.

JIOJDKHOCTHBIE JIMIIA M HWHbIE MYHULMIAJIbHBIE CIyXKallue 3a pelIeHUs u
nevictBust (0e3neicTBUE), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHHIIUTIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM TMOPSIJIKE.

4.5. KoHTpoab 3a NpeloCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH CO CTOPOHBI
rpaxiaaH, HX OOBEAMHEHUH M OpraHU3alMi, OCYIIECTBISETCS IOCPEICTBOM
OTKPBITOCTH JICSITEIBHOCTH OpraHa MECTHOT'O CaMOYMPABJICHUS MPU IPEIOCTaBICHUU
MYHUIIUTIAIBHOW  YCIYTH, TOJY4YEHUsS TOJHOW, aKTyaJbHOM U  JOCTOBEPHOU
uH(OpPMAITUK O TOPSAJKE MPEAOCTABICHHUS MYHHUIIANIATBLHON YCIYTH W BO3MOKHOCTH
JI0CYAeOHOTO0 paccMOTpeHus oOpameHnii (kajo0) B TpoIrecce MPea0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCy/1eOHbIH) MOPSIA0K 00KAJI0BAHNS pPellieHUil U JeilcTBUl
(0e3melicTBUSI) OPraHOB, MPEIOCTABISIIOMINX MYHUIMIIAJIbHYIO YCJIYTY, 4 TAKKE UX
AOJIKHOCTHBIX JIMI, MYHUIUIAJbHBIX CJIY’KAIUX

5.1. [lonyyarenn MyHUIMNAIBHOM yCIyrM HMMEIOT IpaBO Ha 0OXaloBaHUE B
nocyneOHoM — mopsiagke  aeWictBuil  (Oe3neiicTBusA)  coTpyAaHuKoB  Mcmonkoma,
YYacCTBYIOIIMX B IIPENOCTABICHUN MyHUIMIAIBHON yciyrH, B Mcnonkom mim B CoBeT
MYHHIIMIIAJIBHOTO 00pa30BaHUsl.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylIeHHe CpoKa pEruCTpaluy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB MM HH(DOPMAIHH OO0 OCYIIECTBICHUS
NEUCTBUM, IMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTHUBHBIMH MPABOBBIMU akTaMu Poccutickoit denepanuu, Pecniyonuku Tarapceran,
ATpBI3CKOr0 MyHUIIMIIAIIBHOIO PailoHa ISl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit @enepanuu, Pecnybnuku Tatapcran,
ATpBI3CKOT0 MyHUIMIIAIBHOIO paiioHa I MPEJOCTABICHUS MYHHUIIMNAIBHONW YCIIYTH,
y 3asiBUTEIIS;

5) oTKa3 B PEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a He
MpEeayCMOTpEHbl (peepanbHbIMM 3aKOHAMHU M MNPUHATBIMA B COOTBETCTBHM C HUMU
MHBIMA HOPMaTHUBHBIMHM IIPAaBOBBIMM akTamu Poccuiickoin ®enepanuu, 3aKOHAMU H
VHBIMA  HOPMATHBHBIMH  IIPaBOBBIMH aktamu  PecnmyOmukm ~ Tatapcran,
MYHULIMATbHBIMU TPABOBBIMU AKTAMH;

6) 3aTpeOoBaHKE OT 3asBUTENS MPHU TPEAOCTABICHHH MYHUIIMITAJIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
®enepanuu, Pecniyonuku Tatapcran, ArpbI3cKOro MyHUIIMIIAIBHOTO pailoHa;

7) otka3 Mcnoakoma, MODKHOCTHOrO Jjwuma Mcmojakoma, B HCHpaBICHUU
JOIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEeIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIYTU JOKYMEHTaX JIMOO HApPYIIEHUE YCTAaHOBJIEHHOTO CPOKa TaKHUX
WCTPABJICHNM;

8) HapyllleHHe CpoKa WJIM TOpSJIKa BbIJIAYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEAOCTABIECHNS MyHULIMIIAJIbHON YCIIYTH;



9) mpuocTaHOBJICHNE IPEOCTABICHUSI MyHUITUIIAILHON YCIYTH, €CJIH OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbl (eaepanbHbIMU 3aKOHAMU U MPUHSATHIMH B
COOTBETCTBMM C HUMH HHBIMH HOPMATHUBHBIMU TIPABOBBIMH akTamMu Poccuiickoit
®denepanvy, 3aKOHAMU W UHBIMH HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecnyOnuku
Tartapcran, MyHUIIUTIATBHBIMU TPABOBBIMU aKTAMH;

10) TpeOoBanue y 3asABUTEIS MPU NPEAOCTABICHUM MYHHIIUNAIBHOW YCIyTH
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTaBICHUS MyHUIIMTIATBHOW YCIyru, MO0 B MPEAOCTAaBICHUU MYHUIIUIATBHOMN
YCIIyTH, 33 MCKJIIOYEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
®enepanpHOro 3akona Ne 210-P3.

5.2. Kamoba Ha  pemeHus W  gelictBus  (Oe3melicTBHE) — oprasa,
MPEAOCTABISIOIET0  MYHULHMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEIOCTABIAIONIET0  MYHUIMNAIBHYIO  YCIYTy, MYHHIMIAIBHOTO  CIYy>KaIlero,
PYKOBOAMTENSI OpraHa, MNPEAOCTaBISIIONIETO MYHHIIMIIAJIbHYIO YCIyry, IOJAeTcs B
NUCbMEHHOM (hopMe Ha OyMa>KHOM HOCHUTEJIE UITK B AJIEKTPOHHOM (hopme.

XKanoba moxer ObITh HampapiieHa IO moure, yepe3 MO®LI, ¢ ucnomap3oBaHuEM
MH(}OPMaLIMOHHO-TEIIEKOMMYHUKAIMOHHON cetn "HHTepHer", oduuumanbHOro caita
ATpBI3CKOI0 MYHMIIMIIAIBHOTO paiioHa http://agryz.tatarstan.ru, Enunoro mnoprtana
rOCyJapCTBEHHBIX W MYHUUUNAIbHbIX  yciayr  PecnyOGnukm — Tarapcran
(http://uslugi.tatar.ru/), Equaoro mopraiga rocy1apCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT
(pynxuuit) (http:// www.gosuslugi.ru/), a Takxke MOXKET ObITb NMPUHATA IPHU JUYHOM
preMe 3asiBUTEIIS.

5.3. Kanoba, moctynuBmias B OpraH, NPEAOCTABISIONINN MYHUIIUTIAIBHYIO
yCIyry, JUOO BBIMIECTOSIIINI OpraH (MpU €ro HajJu4yuu), MOJJICKUT PACCMOTPEHUIO B
TEYCHHE TATHAALATH pabOYNX JHEH CO JHS €€ PeTUCTPAalllH, a B cliydae 00)KaJoBaHMS
0TKa3a opraHa, MPe0CTaBIAIONIETO MyHUIIUIIATIBHYIO YCIYTY, B IPHEME TOKYMEHTOB Y
3asgBUTENsI MO0 B MCIPABICHUM JOMYIICHHBIX OMEYaTOK M OMMOOK WJIM B Cilydae
00>kaJoBaHUsl HAPYIICHHUS YCTAHOBJICHHOTO CPOKA TAKWX HCIPABICHUW - B TEUCHUE
ISTU paboyuX JHEH co IHA €€ perucTpaluu.

5.4. Kamoba momxHa COepKaTh CICAYIONYI0 HH()OPMAIIHIO:

1) HaMeHOBaHKE OpraHa, MPEIOCTABISIONICTO YCIYTY, JODKHOCTHOTO JIUIA
Oprasa, MpeaoCTaBIAIOIIET0 YCIyTy, WIM MYHUUUIAIBHOIO CIYXalllero, pelieHus U
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) pamMuaio, ¥MsI, OTYECTBO (TIOCIIEAHEE - MPH HAIWYHHW), CBEICHUS O MECTe
KUTEIbCTBA 3asSBUTENS - (DU3UUECKOTO JMIa TUOO HANMEHOBAHUE, CBEJCHHUS O MECTe
HAXO0XJICHHUS 3asBUTENS - IOPUINYECKOTO JIMIIA, a TakyKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHOM MOUTHI (ITPU HAJIMYMKU) U MTOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBeneHuss 00 OOKAIyeMBIX PEIICHUSX W JeHCTBHSX (OE3IEHCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIEI0 MyHUIIUIIATIBHYIO YCIIYTY, UM MYHULUIIATBHOTO CITYKAIllero;

4) MOBO/IbI, HA OCHOBAHWU KOTOPBIX 3aSBUTEIb HE COMVIACCH C PCIICHUEM U
neiictBueM (Oe3aeiicTBEM) opraHa, MpeoCTaBISIOUIEr0 YCIyry, JOHKHOCTHOTO JIUIA
Oprasa, IpeJoCTaBIISIOIEr0 YCIYTy, WIM MyHUIIUIATIBHOTO CITY>KaIIero.

5.5. K xano6e MoryT ObITh MPHUIIOKEHBI KOIUU JOKYMEHTOB, MOATBEPKAAOIINX
W3JI0KEHHBIE B Kanobe oOcrositenbcTBAa. B Takom ciydae B jkanmoOe MPUBOIAUTCS
nepeyeHb MpujlaraéMbiX K Hell TOKYMEHTOB.



http://agryz.tatarstan.ru/
http://uslugi.tatar.ru/

5.6. ITo pe3ynpTaTamM pacCMOTPEHHUS >Ka00bl IPUHUMAETCSI OJHO U3 CIETYIOIINUX
pELIEHNN:

1) xanoba ymOBIETBOpSIETCS, B TOM 4YHuClIe B (OpME OTMEHBI TMPHHSATOIO
pEelLIeHNUs], UCTIPABICHUS JOMYLIEHHBIX ONEYaTOK M OIMOOK B BBIIAHHBIX B PE3YyJbTATE
IPEIOCTaBIECHUS] TOCYJApCTBEHHOM yCIyTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JCHE)KHBIX CpPEACTB, B3MMAHUE KOTOPBIX HE HPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanyuy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHMIIMIIAIbHBIMU IPABOBBIMU aKTaMU;

2) B yIOBIICTBOPEHHH YKaJT0ObI OTKa3bIBACTCSI.

He no3gHee nHsA, creqyromiero 3a JHEM NPHUHATHS pEUIEeHHUs, YKa3aHHOrO B
HACTOAIIEM IyHKTE, 3aSBUTEII0 B MHCbMEHHON (hOpMe M MO >KEITaHUIO 3asBUTENS B
ANIIEKTPOHHOM (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ylbTaTax
PacCMOTPEHHUSI KATOOBI.

5.7. B cnyuyae mpusHaHus >kanoObl MOAJEKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asABUTEIIO JaeTcst uHpopManus o AeUCTBUAX, OCYIIECTBIsIeMBbIX MconkoMoM, B 1IeNsx
HE3aMEUINTENbHOIO  YCTPAHEHHUS  BBIABJICHHBIX  HApyLIEHMH IpU  OKa3aHUU
MYHULMIIAIBHOM YCIYTH, a TaKXe IPUHOCATCS W3BUHEHHs 3a JOCTABJICHHBIC
Heyno0cTBa M yKasblBaeTcs HHGpoOpManus O JalbHEHIIMX JEHCTBUSX, KOTOpBIE
HEOOXOMMO COBEPIIUTH 3aBUTENIO B LEJIAX MOTYYCHHUS] MyHUIIUIATIBHON YCIIYTH.

5.8. B ciaywyae mpusHaHUs *anoObl HE MOJUIEKALIEH yIOBIETBOPEHUIO B OTBETE
3a5IBUTENIO, JAKOTCS AapryMEHTUPOBAHHBIE PA3bACHEHUS O NPUYUHAX IPUHATOTO
pelIeHus, a Takke HHPOpMaLHs O OPAJIKE 00KaIOBAHUS IPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJICHHSI B XO/I€ WJIH TI0 Pe3yJIbTaTaM pacCMOTPEHUS HKaloObI
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MIOJTHOMOYHUSMU IO PACCMOTPEHUIO Kajoo0,
HEe3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbI B OPTaHbl POKYPATYPHI.



ITpunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTU
10 CBUJIETEIBCTBOBAHUIO BEPHOCTH
KOIUHM JOKYMEHTOB U BBIIKMCOK U3 HUX

PyxoBoaurento

HcnonHuTeIhbHOTO KOMUTETA
CEJILCKOT'O MOCEIICHHS

ATPBI3CKOT0 MyHUIIUITAIBHOTO

paiiona Pecnnyonuku Tatapctan

Or:

3asiBjieHHne
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmato 00 ommOKe, JOMYIMIEHHOW MPU OKa3aHUU MYHHUIIUNAIBHOW YCIYTH

(HaMEHOBAHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JONYHIEHHYIO TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIME  M3MEHEHUA B  JOKYMEHT,  SBISIIOIIMHCA  PE3YyJbTaTOM
MYHHUIUTAIBHON YCIYTH.

[Ipunararo crienyromue T0KyMEHTBI:

1.

2.

3.

B cnydae npunaTtHus peimieHus 00 OTKJIOHEHWW 3asBICHUS 00 WCIPABJICHHUH
TEXHUYECKOM OLTMOKY MPOIIYy HAMPAaBUTh TAKOE PEIICHUE:

MOCPEACTBOM  OTHPABJICHUS JJICKTPOHHOIO JIOKyMEHTa Ha azapec E-mail:

;

B BHUJIC 3aBEPECHHON KOMUU Ha OYMaKHOM HOCHUTEJIC MIOYTOBLIM OTIPABICHUEM IO

anpecy:

[TonTBepskaar0 CBOE COIJIacHe, a TAKKE COIJIacHe MPEACTaBIsIEMOro MHOKO JIMIA Ha
00pabOTKy MepCOHANBHBIX JaHHBIX (COOp, CHUCTEMATW3allMIO0, HAKOIUICHHE, XPaHEHHE,
yTouHeHHEe (OOHOBJIEHUE, U3MEHEHHUE), MCIOJIb30BaHUE, PACIPOCTpaHEHHE (B TOM YHUCIIEe
nepeiavy), 00e3TMuMBaHue, OJIOKUPOBAHUE, YHUUTOKEHHIE TIEPCOHATTLHBIX JAHHBIX, & TAKXKE
WMHBIX JICHCTBHUH, HEOOXOMUMBIX JUITI OOpaOOTKH IEPCOHAIBHBIX JIAaHHBIX B pPaMKax
MPEOCTABICHUS] MyHHUIIUIIAILHON YCITyTH), B TOM YHKCJIE B aBTOMaTU3UPOBAHHOM PEKUME,
BKJTIOYAsl IPUHSATHE PEIICHUI HA X OCHOBE OPTaHOM TMPEIOCTABIISTIONTIM MYHHUIIUTTATEHYIO
YCIYTY, B IETISIX MPEIOCTABICHUS] MyHUITUTTATIBHON YCITYTH.

Hacrosiium monTBepkiato: CBECHNS, BKIIOUYCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOel JIMYHOCTH W TIPEICTABIIIEMOMY MHOIO JIMIly, a TaKKe BHECEHHBIC MHOIO HIDKE,
JOCTOBEpHBL.  JIOKyMeHTBI (KONHMM JOKYMEHTOB), TPWJIOKCHHBIC K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAaHOBJIGHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit



®denepaliii, Ha MOMEHT MPEJCTABJICHUS 3asBJICHUS 3TU JOKYMEHTBI JCUCTBUTEIILHBI U
COZEPKaT JOCTOBEPHBIE CBEJICHHUS.

Jlato cBoe corjacue Ha y4acThe B OMpoce IO OIEHKE KayecTBa MpeI0CTaBICHHON
MHE MYHUIIMIIATBHOU YCIyTH MO TenedoHy:

(mata) (moamucek) (®.1.0.)



[Tpunoxenue No2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IPEIOCTaBICHUS] MyHULIUIIATBHON yCIYTH
MO0 CBUACTCIILCTBOBAHHUIO BEPHOCTHU
KOMUI TOKYMEHTOB U BBIHCOK U3 HUX

(cripaBouHOE)

PeKkBU3UTHI JOJTKHOCTHBIX JIMI, 0TBETCTBEHHBIX 32 MPE0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIINX KOHTPOJIb €€ UCIIOJTHEHUsI

HNcenonkom CTapoc/isikOBCKOT0 CeJIbCKOro MoceIeHus
ArpBI3CKOr0o MyHHIIUNIAJBHOI0 paiiona PecnnyOsiuku TaTtapcran

JlomKHOCTD Tenedon DIIEKTPOHHBIN a/IpecC
PyKkoBOIMTEIb HCITOIKOMA (85551) 3-32-46 Gulshat1960@bk.ru
Crieraauct (85551) 3-32-46

PexkBU3MTBHI JOJIKHOCTHBIX JIUI, KOHTPOJHPYOIUX NPeI0CTABICHHE
MYHUIUNAJIbHOM YCJIYTH

JlomKHOCTD Tenedon DIIEKTPOHHBIN aIpec

I'maBa mocenenus (85551) 3-32-46




