WUCTIOJIHUTEJIbHBIA KOMUTET | TATAPCTAH PECITYBJIMKACEI

AJIEKCEEBCKOI'O . AJIEKCEEB QK
MYHULIUITAJIBHOI'O PAMOHA MYHUILIUIIAJIb PAMOHBIHBIH
PECITYBJIMKHW TATAPCTAH BAILIKAPMA KOMUTETBI
IHOCTAHOBJIEHUE KAPAP

025 OJMM M.T.T. AleKCeeBCKoe No 9&{7‘!

OO0 yTBepKAeHHH HHCTPYKUHUI
10 3aLNTE MEePCOHATbHBIX JAHHBIX

Bo ncnonnenue @enepansHoro 3axkoHa Pocculickon ®denepauuu ot 27 mas
2006 roga Ne 149-®3 «O6 mHpopmanuy, WHGOPMAUUMOHHEIX TEXHOJOTHSX U O
samuTe uHGopmauuny», GenepansHoro 3akoHa ot 27 uroisa 2006 roga Nel52-@3
«0O nepcoHa/lbHBIX [JaHHBIX» M NPOYUX HOPMATHBHBIX JOKYMEHTOB IO 3aLIUTE
nHpOpMAMK, a Takke C Lenplo obecrnedeHus O€30MacHOCTH IEpPCOHANBHBIX
naHHeIX B McrmomHuTensHOM KOMUTeTe AIeKCeeBCKOr0 MYyHUIMNAILHOIO paioHa
Pecnybnuku TarapcraHs,

MOCTAHOBJALO!

I. YTBepauth W BBecTH B JelcTBHe MHCTpYKIHUIO [OJIB30BATEN
WH()OPMAIMOHHBIX CHCTEM TMEePCOHANbHBIX AaHHBIX MCIOIHHMTEIBHOIO KOMUTETA
AJlekceeBCKOro MyHUIMNanbHOro pariona Pecryonukn Tarapcran ([Ipunoxenue
Nel k macrosmemy ITocTaHOBIEHHUTO).

2. YTBepauTh U BBeCTH B AeiicTBUe VHCTpyKLIMIO IO IApONIBHOW 3alllUTe
wHpopMar B MCMONHUTENEHOM KOMHTeTe AJIEKCEEBCKOIO MYyHHIIMITAIBHOIO
paiiona  PecnyOnmku  Tarapcran  (Ilpunoxenme Ne2  k  Hacrosiemy
[TocTanoBnEeHUO).

3. YTBepouTh M BBecTH B JeHcTBHe MHCTPYKIMIO IO OpraHu3aludu
AHTUBHPYCHOM  3amuTel  MHQopmauuu B VicmomHuTenbHOM — KOMHTETE
AsexceeBCKOro MyHHUIHIanbHOro paifona Pecry6nuku Tatapceran (IIpunoxkenue
Ne3 k nacrosemy [locraHoBrneHu:0).

4. YTBepauThb M BBecTH B JelicTBue MHCTPYKIMIO [0 OpraHu3aliu
pe3epBHPOBAHUS ¥ BOCCTAHOBIECHHS PabOTOCIIOCOOHOCTH TEXHUYECKUX CPECTB U
nporpaMmuoro obecriedenus, 6a3 JaHHBIX M CPEJCTB 3alUWThl MH(POpMALUK B
WHPOPMAIIMOHHBIX ~ CHCTEMax  MEepPCOHANBHBIX  JaHHBIX  MCIOMHUTENBHOTO




KOMHUTeTa AJIEKCeeBCKOro MyHHIMnanbHOro paiiona PecnyOnuku Tarapcran
(ITpunoxxenne Ned k nacrosmemy IlocTaHoBneHu:o).

5. ¥YrBepaute U BBecTH B geiicrBue MHCTpykuurio 1o oOpalleHHIo co
ChEMHBIMH MAlIMHHBIMYA HOCHUTEJISIMH IIEPCOHANBHBIX JaHHbIX B McnonnuTensHoM
KoMHTeTe AJIEKCEeBCKOTO MYyHMIMNanbHOro paifona Pecry6nuku Tarapcran
(ITpunoxxenune Ne5 k Hactosiemy [TocTaHOBIEHHIO).

6. TpeGoBaHuUsi HACTOSILErO ITOCTAHOBIEHHUS JOBECTH [0 pPabOTHHUKOB,
OCYLIECTBISAIOUMX 00padOTKy TIepCOHAIBHBIX MaHHBIX B HH(MOPMALMOHHBIX
cucTeMax IepcoHallbHBIX JaHHbIX B McrnomHurensHoM komutere AJieKceeBCKOro
MYHHUIMNaIbHOTO paiioHa Pecrybauku Tarapcran.

7. KoHTponb 3a HCIIOJIHEHHWEM HaCTOSILEro MMOCTAHOBJIEHMS OCTAaBIISIO 32
co0oiA.

H.o. PykoBoaureJis
HcenoaHUTEIBHOTO KOMHTETA A.Jl. Bacnabes




[Tpunoxenne Ne 1

K TOCTaHOBIIEHHIO
McnonHuTenbHOr0 KOMUTETA
AJexceeBCKOro MyHHULUIAIBHOTO
pationa Pecnydbnuku Tatapcran

or A30XL0RD N ALF#

_ MHCTPYKIIHUS
no/ib30BaTe/1si HHGOPMALHOHHBIX CHCTEM NMEePCOHATBHBIX TaHHBIX
HcnoHuTEeILHOTO0 KOMHTETAa AJTIEKCeeBCKOro MyHHIHNIAJABHOI0 panoHa
Pecny6anku TaTapcran

1. TepmuHBI M OnIpe/ieJIeHHS

ABTromMarTH3upoBaHHOe pabodee MECTO — MNPOrPaMMHO-TEXHHUYCCKHH
KOMIUIEKC, MpeIHa3HaYeHHbIH i1 aBTOMATU3aLUUH [eATeIbHOCTH OINPEAEeIEHHOro
BU/IA;

AHTHBHpYCHasi 3ammTa — 3alldTa HMHQOpMaLUMKM M  KOMIIOHEHTOB
MH(POPMALMOHHOH CHCTeMbl OT BPEAOHOCHBIX KOMIILIOTEPHBLIX I[POrpaMm
(BupycoB) (oOHapy)KeHHe BpPEIOHOCHBIX KOMIIBIOTEPHBIX I[POrpaMM (BHPYCOB),
O10KHpOBaHUe, H30IMpOBaHKe "3apakeHHBIX" O0BEKTOB, yAalleHHe BPeAOHOCHBIX
KOMITBFOTEPHBIX MPOrpaMm (BUPYCOB) U3 "3apaKeHHBIX" 0OBEKTOB);

WudopmarpionHas CHUCTeMa MEpPCOHANBHBIX JaHHBIX — COBOKYIHOCTD
colepKalMXxcsi B 6a3ax JaHHBIX MEPCOHAIbHBIX NAaHHBIX M 00eCreYuBalomImMX uxX
00paboTKy HH(OPMALIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;

O6paboTka MepcoHaNbHBIX MaHHBIX — Jr00o0e jelicTBue (omepanus) WM
COBOKYITHOCTb JIeMCTBUM (Onepauuii), COBepIIaeMbIX C HUCIIOJb30BAaHUEM CPEJCTB
aBTOMAaTHM3alMd WM 0e3 HUCMONb30BaHMS TaKUX CpPENCTB C IEepCOHAIbHBIMH
JAaHHBIMM, BKJIOYas cOOp, 3amuch, CUCTEMATHU3ALMIO, HAKOILIEHHE, XpaHEHHE,
yrouHenue (oOHOB/IEHHE, WM3MEHEHME), H3BJCYEHHE, HCIIOJIb30BaHue, Mepeuaqy
(pacipocTpaHeHue, MpelocTaBieH’e, A0CTyI), obesnuyuBanue, OJOKUpOBaHHE,
yaajeHue, yHHUTOXKEeHHE NePCOHAIbHBIX JIaHHBIX;

KondunenimansHocTe MHQOpPMalUKd — 00s3aTeNbHOE IS BBIMOJHEHHS
JIMIIOM, TIONYYMBIIMM JOCTYI K ompeaeieHHON uHopmauuu, TpeboBaHue HE
nepefaBaTh Takylo HHGOpPMALMIO TPeTbUM JulaM Oe3 cornacus ee obnajaatens;

[epconanbHble AaHHbIe — A00as HHPOpPMALKs, OTHOCAIIAACA K IPIMO HIIH
KOCBEHHO OIpeAeSeHHOMY WIH ompeneiseMoMy (usznueckomy nuny (cyobexry
MepPCOHAIbHBIX JAHHBIX);

ITonp3oBaresnb WHQOPMALMOHHON CHCTEMBI II€PCOHAIBHBIX JAHHBIX —
pabOTHUK,  OCYLIECTBISIOLIMI  00pabOTKy  NMEpCOHANbHBIX  JIAaHHBIX B




UHPOPMAIMOHHON CHCTEME NEPCOHATBHBIX NaHHBIX;

Cpe/icTBO AHTHUBUPYCHOM 3aIlIUTHI — IPOrPAMMHOE CPEJICTBO, Peanu3yromee
dyHKIHE OBHADPYKEHHs KOMIIBIOTEPHBIX MPOrpaMM JHO0 HHOH KOMITBIOTEPHOM
uHGbOpPMAlUY, MpeJHA3HAUCHHBIX Ui HECAHKIMOHHMPOBAHHOTO YHHYTOXKCHHUL,
610KUpOBaHNUS, MOAM(DUKALNY, KOMPOBAHUS KOMIIBIOTEPHOM HH(pOpMaMy I
HefTpanuzanyy CpeACTB 3allMTBl WH(QOPMAlMM, a TaKKe pearnpobBaHusi Ha
o6Hapy KEeHKE ITUX IPOrpaMM U HH(OpMAaLIH;

CpenctBo  3aliuTel  MH(pOpManuy —  IPOrpamMMHOC obecrieuenue,
[POrpaMMHO-IIAPaTHOe 0GecIeueHH e, alliapaTHoe obeceyeHHne, BEMecTBO Wl
MaTepHall, IpeJHA3HAUEHHOE MM UCIIONE3YeMOe i 3aIHUThl HHPOPMAIHH.

2. OOuiue MoJaoKeH A

2.1. Hacrosimas MHCTpyKumsi Tons3oBaTelss HHOOPMALMOHHBIX CHCTEM
MepCOHANBHBIX  [JaHHBIX  VICIIOJHUTENBHOTO ~ KOMMTETA AnexceeBCcKoro
MyHHIMNATbHOTO palfona Pecmy6nuxu Taraperan (mamee — MucTpyKIys)
ompezenseT o0A3aHHOCTH, NPaBa M OTBETCTBEHHOCTh PAaOOTHHKOB IpPH pabote B
MHOPMALMOHHBIX CHCTeMaX TIePCOHANBHBIX IaHHBIX (fanee — HUCTIn).

2.2. Tpebomauusi Hacrosimei MHCTPyKIMU ABIAIOTCA 00s13aTeNBbHBIMHU  J1JIsI
BCeX pabOTHMKOB, OCYLIECTBIAIOMEUX 00pabOTKy U 3alMTy NEePCOHAIBHBIX
nauaslx (manee — I1u) B WCIIm — momnszosarenedt UCIIIn (manmee —
[Tonk30BaTenu).

2.3. K sammmaemoit uHdopmauum, obpadareiBaemoit B MCILH
VCHIONHUTENLHOM ~ KOMHTETe  AJIEKCEEBCKOrO — MYHMIMIAIBHOTO  paioHa
Pecniy6nuxu Tatapcran (nanee — Komurer), otHocstest I1/IH, B COOTBETCTBHAM C
«[TepedreM mepcoHaNbHbIX JNaHHBIX, oOpabarbiBaeMbix B VICIIOMHUTETLHOM
KoMHTETE AJIEKCEeBCKOTO MYyHMIMNAILHOrO padioHa Pecmybmuku TatapcTany,
ci1yxkebHas (TexHONOTHMYecKas) HH(QOpMALM CHCTEMBI 3allATBI U JApyrasd
urdopMAaIIHsT KOH(BUIEHIIUATBHOTO XapakTepa.

2.4. Bcee mouszosarenu UCITTa KomureTa MOJDKHBI OBITH O3HAKOMIICHBI C
TpeGoBanus HacTosmeH MHCTpyKIuu noj MOAIHUCE.

2.5. Hacrosimjass VHCTPYKIMSL SBISI€TCS JOIOJHEHHEM K IEHCTBYIOIIMM
NOKATbHBIM HOPMATHBHBIM aKkTaMm (BHYTPEHHMM JOKyMEHTaM) IO BOIPOCaM
obecrieueHnsi 6e30aCHOCTY CBeJeHUM KOH(PUICHLMAIBHOTO XapakTepa, B TOM
yucne u [1JJH, ¥ He HCKIIOYAET 00s3aTENBHOTrO BRITONHEHNS UX TPEOOBAHUH.



3. Jonyck nojb3oBaresieil K HHGOPMANHOHHBLIM cHCTeMaM
NepCOHANbLHBIX JAHHBIX

3.1. Jlomyck mons3osareneit k pabote ¢ I1/ln B UCII/In ocymecTisercs B
cooTBeTCTBHH ¢ «IlepeuHeM JOIDKHOCTEH paOOTHHKOB, JHOMYIIEHHbIX K obpabotke
MepCOHANBHBIX ~ JaHHBIX  VICTIONHWTENBHOTO — KOMHTETa AJIeKCeeBCKOTo
MYHHUIUMANsHOro paiiona Pecmy6Gmuku TarapcTany.

3.2. K camocrosTenbHOl paboTe Ha aBTOMATH3MPOBAHHBIX PaboYMX MeCTax
(nanee — APM), Bxogamux B coctas VICII/IH, nomyckaiOTCs JHIA, U3ydHBIIAE
TpeGoBanusi HacTosmeH VHCTpyKuui ¥ JIOKANbHBIX HOPMATHUBHBIX aKTOB IO
sammTe MHGOPMALMY, OCBOMBLUKE IIpaBUia dKcryarauu APM u TeXHHYECKHX
CpeJICTB 3aLHThL.

3.3. Jlomyck IPOM3BOAMTCS [IOCHE TPOBEPKM  3HAHMS — HACTOALIEH
VHCTPYKIMHU U TPaKTAYECKIX HABBIKOB B paboTe.

4, O083aHHOCTH NOJbL30BATEJNA

4.1. Kaxnpiii [Tonp30BaTesb UMEOLMNE JOCTYIl K alllapaTHBIM CPEICTBAM,
nporpaMmHomy oGecreuenmio ¥ jganueiM  VICTI[TH, HeceT mepCOHANBHYIO
OTBETCTBEHHOCTH 3a CBOU JSHUCTBUS M 00s3aH:

4.1.1. Ctporo  cobmonath  YCTAHOBJGHHBIE — MpaBWia  OOEeCTeHYeHHS
GesonacHocT WHGOpMALMK Ipd pabore ¢ MPOrpaMMHBIMH M TEXHHUCGCKHMH
cpencrBamu UCIT/IH.

4.1.2. 3HaTh M CTPOrO BBITIOJNHSTH MpaBUiia PabOTEl CO CPeACTBAMH 3aIlMThI
undopmauuu, ycranosneaHsivu B UCI1/Ig.

4.1.3. BelnonHaTs TpeOoOBaHuWs IO AHTUBUPYCHOW 3aluTe B 9acTy,
kacarouielics neticteuii [lons3oBatenen.

4.1.4. HeMe/JIEHHO CTABUTh B M3BECTHOCTH OTBETCTBEHHOrO 3a obecreueHne
6esonacuoctu [11n 8 UCTTIn win agmunuctparopa MCITIx:

— DU MMOA03PEHUN KOMIIPOMETAIMHU JIMYHOTO [apoJIs;

—  HECAHKIMOHHPOBAHHBIX (Mpou3BENEHHBIX C HapylIeHUEM
YCTAHOBJIEHHOTO MOPSIKA) M3MEHeHHI B KOH(UIypaliy MPOrPaMMHBIX
unu anmnapataeix cpencts MCITx;

— OTKIOHEHUH B HOpPMaNbHOW paboTe CHUCTEMHBIX U IPUKIANHBIX
[IPOTPAMMHBIX CPEJICTB, 3aTPYAHIIOMINX SKCIUTyaTaL}Io NCT1g;

~  HEKOPPEKTHOTO (PYHKIMOHWPOBAHMUS YCTAHOBICHHBIX CPENCTB 3aLUTEL;

—  obHapy)KeHHs HEMpPeAyCMOTPEHHBIX OTBOJIOB KaOellel n MOAKIOYCHHBIX
YCTPOHCTB;

— obuapyskenust (paKTOB, MONBITOK HECAHKIHOHMPOBAHHOIO NOCTyNa M
CllyuaeB HapyIleHKsl yCTAHOBIEHHOTO HOpsKa 06paboTky I 1s.



4.1.5. DxpaH BUJEOMOHHMTOpA B MOMEIUGHHM pacriojiaraTb BO BPEMA paboThI
TaK, 4TOObl MCKIIIOYanach BO3MOXKHOCTb O3HAKOMJICHHUS C orobpa)kaeMoii Ha HUX
uH(opmaryeii MoCTOPOHHUMHE JUIAMM.

4.2.

TTonp3osarensm MCIIIx 3anpeiiaeTcs:

orkmouath  (OokMpoBaTb) — CpPeNCTBA  3AUIUTEHI WHpOpMAaIH,
[peLyCMOTPEHHBIE OpraHu3alHOHHO-PACTIOPAUTEIbHBIMU
noxymentamu Ha MCITH;

[POM3BONMTL KaKue-TM6O W3MCHEHHs B OJNEKTPHHCCKUX CXEMaX,
MOHTa)KE U pa3sMeIleHnH TEXHUIECKUX CPENICTB;

CaMOCTOSITENILHO YCTAHABIUBATh, TUPAKHPOBATh, NN MO PULHPOBATE
nporpaMMHOe  ObecreueHue, HM3MEHATH YCTaHOBJICHHBIA AJITOPHTM
QYHKIMOHMPOBAHHUS TEXHUYECKUX U POrPaMMHBIX CPEACTE;
obpabareisats B MICTIJIH nH(OpManuio U BBINOIHATE APYTUe paboTsl,
He TpedyCMOTpeHHble nepedydeM npas [lonp3oparens mo AOCTYMYy K
WUCT1dH;

cooBmarh (Wi TepeIaBaTh) MOCTOPOHHMM JIUIAM JIMIHbIE aTPUOYThI 1
naponu gocryna k pecypcam UCTITH;

paborars B VICITJIH npu o6HapyKeHHH KaKUX-TM00 HEMUCIIPABHOCTEMH;
OCTaBIATh BKIIOUEHHBIM 6e3 mpucmotpa APM, He aKTHBU3UPOBAB
CpeJICTBa 3aILUTE OT HECAHKIHOHHPOBAHHOTO AOCTYTIA,

YMBIIITEHHO HCIIONB30BATE HEJJOKyMEHTHPOBAHHBIC CBOUCTBA 1 omubKu
B [IPOrPAMMHOM OGECIEYeHNM WM B HACTPOMKaxX CpPE/ICTB 3allHTHL,
KOTOpble MOTYT TpPHBECTH K O3HAKOMICHUIO C 3alUIIaeMOM
uH(opMaluei NoCTOPOHHMX JIHILL

NpPOM3BOAKUTE  TEPEMEIIeHUs] ~TEeXHHYECKUX  CPEACTB APM  Ges
COMIACOBAHHUS C OTBETCTBEHHBIM 3a obecneuenue GezomacHoctu [1/1H B
NCITIn;

BCKPBIBATh KOPIyCa TEXHUYIECKUX CPEICTB APM U BHOCUTL H3MEHEHMUS
B CXEMY ¥ KOHCTPYKIUIO yCTPOMCTB.

5, Opranuzauusi paGoThl €O ChbeMHbIMH MAIIHHHBIMH HOCHTEIAMH

5.1.

nHbopMaLHK

Opraﬂuaaum pa6OTbl CO CBEMHBIMH MAMIWHHBIMH HOCHUTEJISAMH

undopmanuu (nanee — CMHH), conepxanye [1Jlu 1 uHyr HHQOPMALKIO
KOH(QUICHIMANLHOIO  XapakTepa,  OCYIUEeCTBISeTCs B COOTBEICTBMH  C
«VIHCTpyKiped 1o oOpalleHuto CO ChEeMHBIMM MAIIMHHBIMM - HOCHTEILAMA
uadopMaluu B VICTIONHUTENLHOM KOMHTeTe AJIEKCEEBCKOro MyHUIMIAIBHOTO
paiiona Pecryonuku TatapcTan.



5.2. Tlome3oBatenu o00s3aHbl 3HATh ¥ CcOOMIONATH  YCTAHOBJICHHBIE
TpeboBanus no yuety u xpanenuro CMH.

53. CMHU pomxen 6pITh 3apeructpupoBad B «KypHalle y4yeTa ChEMHBIX
MAaLIMHHBIX HOCHTENeH HHPOpMaLUny.

5.4. CMHM 3akperuisiercss 3a  ONpEeNeNeHHbIM  JIMLIOM,  HCCYLMM
OTBETCTBEHHOCTB 32 COXPAHHOCTH U MecToHaxoxaeHne nannoro CMHU.

5.5. Ilpu wHeo6xomMMOCTH Iepefaud HHQOpMANWKU Ha CMHUY, nuio
OTBETCTBEHHOE 3a XpaHEHHe YBeJOMIseT OTBETCTBEHHOro 3a obecreueHue
6esonacuoct I1Jln B UCIIJlH o Heo6XoAMMOCTH Iepenadu HHGOpMALUK C
nomomsro CMHM, nocrasnger CMHM no wecTy HasHadeHHUs, Iepenact
UH(DOPMALIUIO C HETO U BO3BPALIAET €T0 Ha MECTO XPaHEeHHS.

5.6. Xpanenue CMHMU ocyiuecTBiseTcs:

— g rew-KapT, cMapT-KapT, KOMIAKT AMCKOB M Jp. B 3alIUIICHHBIX
celiax;

— g CMHU, sxopsuux B coctaB UCIIIH, npon3BoAUTCs OnevyaTbiBaHHE
kopnyca APM.

5.7. Tlonmp3oBaTensM 3ampeaeTcs:

— sammchiBaTh W Xxpamuth [IJlH ®  uHylo  uH(OpMaunuio
KoH(UIEHIMAIBHOrO XapakTepa Ha HeyuTenHsx CMHU;

— octarnsate CMHM Ge3 mpucmotpa, NepefaBaTh UX APYTUM JIMLAM H
BBIHOCHTH 34 [pPEAeibl KOHTPOJIMPYEMOW 30HBI, 32 MCKIIOYEHHEM
cilyuaeB, B KOTOphIX pa3peleHa nmepenada CMHUY;

— xpauuts CMHM BOMM3M CUIIBHBIX HMCTOYHHMKOB 3JIEKTPOMAarHUTHBIX
U3NTYyYEHHUH | TIPSMBIX CONHEUHBIX JTyYeH;

—  xpauuth Ha yuareHHsix CMHM nporpaMmbl # AaHHBIE, HE OTHOCSIINECS
K paboueli nHGOpMALIUK.

6. Opranusauns NapoJbHol 3aUTbI

6.1. Oprarmzauus MaponbHOM 3aUTHI MPOM3BOAHTCS B COOTBETCTBUM C
«MHCTpyKIMel no mapoibHOM 3amure uH(oOpMauuun B VICHOJHUTENLHOM
KoMUTeTE AJTEKCEeBCKOTO MYHUIMITATIbHOTO palioHa Pecrybnuku TatapcTamy.

6.2. Jluua, UCTIONB3YIOIIME Tapou, 00s3aHbL:

— XpaHUTb B TallHE CBOM MapoJib

—  YeTKO 3HATH M CTPOrO BHIMOJHSITE TpeboBaHMs HacTosmed MHCTPyKLUH
U IPYTUX PYKOBOASALUMX JIOKYMEHTOB,;

— CBOeBpEMEHHO  coo0laTh  OTBETCTBEHHOMY  3a  obecreueHue
6eszonacuoctu I1[ln B KCIIJIH 000 BceX HEIUTATHBIX CUTyalHsX,



HapylieHusix paboThl CHCTEM 3alUUTBl OT HECAHKIHOHMPOBAHHOIO
JIOCTYIa, BO3HUKAIOLINX TIPH paboTe ¢ maposiMu.

6.3. Bo Bpems BBoIa napojei HeoOXOAMMO HCKIIIOYUTE BO3MOXKHOCTE €0
NPOCMOTPA IOCTOPOHHUMH JIMIaMHU (YeNOoBeK 32 CIUHOMN, HAOMIOIEHUE YEJIOBEKOM
3a NBUIKEHHEM [anblieB B MPSIMOIl BHUIMMOCTH WIH OTPAXKEHHOM CBETE) WU
TeXHHUEeCKUMHY CpeCTBaMH (BUIeOKaMepbl, (hoToanmapars! i Jp.)

6.4. Jlns mnpemoTBpalieHus — noctyna K [NEepCOHANbHBIM - IAHHBIM,
[0JIB30BaTENb BO BpeMs TepepbiBa B paboTe 00s13aH OCYIIECTBHTD OIOKUpOBaHUE
cucremsr HaxkaTem komGunanmu Ctrl+Alt+Delete 1 kHONKE «bBIOKHPOBATEY MITHA
HaxaTueM kombunauu Win+L.

6.5. B cioyuae yTepu Mapoisi COTPYAHHMK CTABHT B M3BECTHOCTb CBOEIO
HEMOCPEJCTBEHHOTO  PYKOBOLMTENsl M OTBETCTBEHHOTO 33 obecrnieueHune
6esonacuoctd I1/1n B CTT/IH 11 NPUHATHS TOCTEAYIOUIUX PELIEHHH.

6.6. B cnyuae KOMIpOMETaluM Haposst (MPOCMOTP  TOCTOPOHHUMA,
pa3ryialleHue Mapos U Ap.) HeoOXOAUMO M3BECTUTH CBOCTO HEMOCPEACTBEHHOIO
DYKOBOIHMTEJISl U OTBETCTBEHHOIO 32 ObecrieyeHue 6ezomacnoctu [1du B UCI1/IH
IS TIPUHSATHS TOCNENYIOIMX PEIIeHUH.

7. IlpaBuaa paGoThbl B ceTax o0uiero focTyna u (uy1u) MeKAYHAPOIAHOTO
obmena

7.1. PaBora B cersix obumero mocryna u na snementax MCIIx, nomxHa
OCYILECTBATLCS UCKIFOUHTENBHO B CIIy)KEOHBIX LEIX,
7.2. Tlpu paGorte B ceTsix 001ero A0CTya 3anperacTes:
—  OCYLIECTBISITH PAaOOTY NPH OTKIIOYEHHBIX CPEACTBAX 3aLIUTEL;
—  mepeaBaTh [0 CETAM OOLIEro 0CTyNa 3allliaeMyro uH(popmaruio 6e3
UCMOJIB30BAHUS CPEACTB MK (POBAHUS;
—  3ampeliaeTcsi CKauuBaTh U3 CeTH VIHTepHET NpOorpaMMHOE obecnievueHue
u Apyrue Qaiinbl, ecnu 3TO HE ONpPeAeNeHO €ro AOJDKHOCTHRIMH
00s13aHHOCTSIMU;

— 3alpeniaeTcsa MocelieHne MU MCIIOJIE30BaHHUE CETH HHTepHeT B JTHYHBIX
LenAX.

8. IMopsiaok ycTaHoBKH 0GHOB/IEHHI MPOrpaMMHOro oGecneyeH s

8.1. YcTaHOBKE KPYITHBIX OGHOBJIEHHH IPOrPaMMHOr0 obecreyeHus H0JDKHO
[pe/lecTBOBAaTh  TECTUPOBaHHE — MH(QOPMALMOHHOH UH(pPACTPYKTYpBl ~ Ha
OTCYTCTBUE HETaTHBHBIX BO3IEHCTBHI OT yCTaHABIMBAEMBIX OOHOBJICHUIA.

8.2. B ciryuae o6Hapy)KeHHs] HETaTWBHOTO BO3JCHCTBHA yCTaHABIMBACMOTO
oOHOBNIEHNUS Ha [ITATHOE (GYHKLHOHUPOBaHKE WH(pOPMALIUOHHON



MH(PaCTPyKTYphl, JaHHOE OOHOBIEHHE YCTAaHABIMBATLCA HE JODKHO TIO
coryiacoBanuio ¢ agmuHHcTparopom UCTT/IH.

8.3. YCTaHOBKE HOBBIX BepCHH NPOrpaMMHOIO 0OECTIEHEHHS MM BHECEHHIO
CEephe3HbIX M3MEHEHWH U  JIONOJHEHUMH B  JeHCTBYylOLlee MpOorpaMMHOe
obecrievenre IOJDKHO — TIPEMIIECTBOBATH  TECTHPOBAHME  WMHMOPMAIMOHHOIN
MHQPAaCTPYKTYpsl Ha OTCYTCTBHE HETaTUBHBIX BO3JAEHCTBHH  yKa3aHHOIO
[IPOrpaMMHOIr0 o0ecreyeHus.

8.4. YcraHOBKa  NpOTECTHPOBAHHBIX  OOHOBJICHHH, HOBBIX  BepCHif
MPOrpaMMHOIO OOECHEYEeHUs] WM BHECEHHWE M3MEHEHMH M JIOMNOJHeHHH B
ACHCTBYIOIIEE IPOrpaMMHOe 00ecreueHne MOKeT ObITh MPOU3BEAEHO TOIBKO IO
coracoBanuio ¢ agmuuucrparopom MCITH B oTBeTCTBEHHBIM 3a obecreyeHHe
oesonacuoctu [1/1s B UCIT/1H.

9. Texnouorusi o6paGoTKH NEePCOHAILHBIX JAHHBIX

9.1. Ilpu nepsuuHoMm pomycke k pabore B WMCII/In TTomb3oBarens
3HAKOMHTCSE ¢ TpeOOBaHUAMHU PYKOBOJSILIMUX, HOPMATUBHO-METOAMYECKHX U
OpraHU3alMOHHO-PACIIOPSIUTENBHBIX JOKYMEHTOB o BOIIpOCaM
aBTOMATH3UPOBAaHHOH 00paboTky MH(OpMaLHH, H3ydaeT MHCTPYKIHKIO, 01ydaeT
MEePCOHANIBHBIN HWISHTU()HUKATOP HIM JIMYHBIA @aposib y OTBETCTBEHHOrO 3a
obecnevenue 6ezonacHoct [1/1n 8 UCIT]IH.

9.2. B mpouecce paboter Ilonb3oBarens npousBoaut o6paborky I[1/In B
UCTTn.

9.3. Tlpu neobxogumoctn BbeBox I1ln w3 MCII[lz ocymecTBiseTcs
cneayronmM odbpazom:

— konuposanuem I1/1x va yurennsie CMHU;
— mnepeaava [l 1o xaHamaM CBf3M C 0OS3aTeNbHBIM [PUMEHEHHEM
Cpe/CTB KpUNTOrpad)uuecKoi 3aluThL.

10. Cpoxk geficTBHS U NOPSIIOK BHECEHHs H3MEHEeHHIi

10.1. Hacrosmas MHCTpyKuMs BCTYMaeT B CHIIy C MOMEHTA €ro yTBEPXKICHUS
u JeficTByeT GeccpoUHo.

10.2. Hacrosmas MHCTpyKLUS MOIEKHT IIEPeCMOTPY HE PerKe OLHOro pasa B
TPH roJa.

10.3. Msmenenuss ¥ JOMOJHEHMSs B HACTOALLYIO WHCTPYKIMIO BHOCSTCS
npuka3zom PykoBoaurens Kowmurera.

Ynpasasiiomuii geiamu
HenotHuTEeILHOTO KOMHTETA

I'.A. FOcynoga




[Tpunoxenue No2

K I1OCTAHOBJIEHHIO
HcrnosHuTenbHOro KOMHUTETa
AJIEKCeeBCKOro
MYHULMIIAJIBHOIO paiioHa
Pecny6nuku Tatapcran

or 3022020 Ne ALF

HHCTPYKLUSA
10 napoJbHoil 3amnuTe HHpopmauun B UcnosHUTEILHOM KOMHUTETE
AJlekceeBCKOro MyHHUHNaabLHoro paiiona Pecnydoauku TaTraperan

1. Tepmunusbl u onpeaesieHus

ABTOMATM3MpOBaHHOEe pabouee MeCTO — [POrpPaMMHO-TEXHUYECKHI
KOMILIEKC, MpeHa3HauYeHHbIN A7 aBTOMATU3alUK OesTeIEHOCTH OIpeNeIeHHOro
BUJIA;

WMudopmaronHas cucteMa MEePCOHANBHBIX JaHHBIX — COBOKYIHOCTh
coiepKalInxcst B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX M 00eCcrevqrBaroluX X
00paboTKy HH(OPMALKWOHHBIX TEXHOJOIUH U TEXHUYECKUX CPE/ICTB;

O0OpaboTka mnepcoHanbHBIX JaHHBIX — I00Oe AeicTBHe (omepauus) WU
COBOKYITHOCTb JAeHCTBHH (Onepauuii), coBepliaeMplX ¢ MCMOIb30BaHUEM CPEICTB
aBTOMaTU3alMU WM 0e3 HUCTOJb30BaHUA TaKUX CPEACTB C IEPCOHAJIBHBIMH.
JIaHHBIMH, BK/Io4Yas cOop, 3amuch, CUCTEMATH3allMIO, HAKOIUIEHWe, XpaHeHHe,
yTouHeHHe (OOHOBJIEHMe, W3MEHEeHHe), U3BJeueHHe, HCIOJIb30BaHHe, Mepenady
(pacnpocTpaneHue, NpeaocTaBleHMe, JAOCTyH), obe3nuuuBaHue, OiOKMpoOBaHME,
yAajleHHe, yHHUYTO)KeHHE EPCOHATbHbBIX AaHHBIX;

KondpunenuuansHocTs MHGOpMaUU — o0O0s3arebHOE /Uil BbITIOJHEHUS
JULOM, TOMYYHBIIMM JOCTYN K ONpesieneHHOW uH(popMmanuu, TpeOoBaHHE HE
repejaBath Takyo HH(OpMALMIO TPeThUM NHLaM 6e3 cornacus ee obnanatens;

[TlepconansHble naHHBIE — M100as HHQPOPMALIMS, OTHOCSILASACS K MPIMO HITH
KOCBEHHO OIpe[esieHHOMY WM orpenenseMoMmy (u3nueckoMy muly (cyObekTy
MepCOHAIBHBIX JIaHHBIX);

[Tonb3oBaTens WHMOPMALMOHHON CHCTEMBI TEPCOHANBHBIX MAaHHBIX —
paDOTHMK,  OCYLUECTBIASIOWMA  00pabOTKYy  NEepCOHANbHBIX  JAHHBIX B
MHPOPMALIMOHHON CUCTEME NEPCOHABHBIX JIAHHBIX;

CpenctBo  3amuThl  HHbOpMaUMK — MporpamMmHoe obecriedeHue,
[porpaMMHoO-annaparHoe obecrieuyeHue, anmnapatHoe obecredeHue, BeIEecTBO WK
mMartepual, NpeJHa3Ha4eHHOE WITH UCIOJIb3yeMoe IS 3alluThl HH(opManuu.
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2. O6mue TOJIOMKeHH 5T

2.1. Hacrosmas Wucrpykuus o [IapOJILHOM  3amuTe UHpOpMauy B
Hcnonuurensaom KoMurere  AnekceeBckoro MYHUIMNANBHOTO  paifona
Pecny6nuxu Tarapcran (nanee — WUnerpykius) YCTaHaBIMBaeT TpeOoBanus u
OTBETCTBEHHOCTh IPU OpraHM3alHu NapOTLHON 3aIUTE] VH(pOpMauuy, a taike
OMPENENieT  MOpANOK  KoHTponms  3a ACHCTBUSIMH  moNb30BaTeneli  y
o0ciykuBaroLero lI€pcoHana HHPOPMALMOHHBIX CHCTEM NEPCOHANIBHBIX JAHHBIX
(nanee — ICT1[n) npH pabote ¢ naposmuy,

2.2. Tpebosanus HacTosmedt Unctpykiuu semstores obs3aTensHpIMU s
HUCIIONHEHUS.  BCEMM  MONB30BaTeNsIMK Y aIMUHHCTpaTopamu HUCTITa
Hcnonuurensuoro KomuTeta  Anekceesckoro MYHULUHIIANBHOTO  paiiona
Pecny6nuxu Tarapcran (nanee — Komurer), HCIONB3YIOIMMH B CBOeH paGoTe
CPEACTBA BEIYUCIIUTENBLHOM TEXHUKAY,

2.3. Bece momszoBarteny ¥ anmuHKCTpatoper  WCII/n Komurera,
HCIIONB3yIOIHE B CBOel pabore CPCACTBA BBIMHCIHTENBHON TeXHUKH, I10MKHL]
ObITE 03HAKOMIIEHD C TpeboBanus HacTogmEl Wuerpykunu non monmucs,

obecnevenus 6GeszonacHocTy CBEACHUN KOH(HIEHIHAIBHOIO Xapaxkrepa, B TOM
HHCIIC W MEePCOHANBHBIX MaHHBIX (nanee — I1JIx), u me HCKITIoO4aeT obs3aresisHoro
BBINOJIHEHHSI UX TpeGoBaHuii.

3. Tpe6orauns, npeabaBAsieMbIe Kk HAEHTH(HKaTOpam (xoaam) u napossim
(mopsigox bopmuposanus u oOpatenus: ¢ HHMH)

3.1. Asropuzanus fnonbsosarenest UCIIH ocymectsisercs OyTeM BBoOza
HACHTH(UKATOPA W/uin 1apoJs.
3.2. Tpebosauus bopmupoBanuio naponei u 00palleHuo ¢ Humu.

3.2.1.  TMapons (popmupyercs MpU  CO3NaHMM  yueTHOH  samucu
OTBETCTBEHHBIM 3a  obecneyenye Oe3omacHocTH IIlu B HUCTTIH  uum
aAMHHHCTpaTopom KCIT/IH, [IpY TepBHYHOM BXOJe B YHETHYIO 3alMCh Napois
AOIDKEH OBITh U3MEHEH Biaaembiewm.

3.2.2.  Bnamensusi muympx naponeit o6s3aHe1 o6ecriequTs 1x TalHy.

3.23.  Taponu TeHEPUPYIOTCS ¢ yyeToM CICNYIOIIHX TpeGoBaHHIi:

— HapoJb JOMKEH 3HATH TOJBKO ero BJIaJIeNel;

— AJIHMHA aposis nomkHa 6BITE He MeHee § CHMBOJIOB;

— B COCTaB€  CHMBOJIOB napois  o6s3aTeNnbHO  JOMKHLI
NPUCYTCTBOBATE KaK LU(PEI, Tak U OYKBBI Ha BepXHEM U HIbKHeM
perucrpax;



— lapoib He [OMKEeH BKIIOYATL CMBICJIOBYIO HArpy3ky (umena,
tbamunuu, HauMEHOBaHUSs OpraHusauui, ymm, ropoJioB u T.1.),
OOILENPUHATEIE Coxpawienus (userOl, password02 u TIL) H
OCTIEIOBATENIbHBIE COYETAHHS KITABHII KnaBuatypsl (qwertyOl,
Mnyxen12);

~ KOJMYECTBO HEyHauHBIX MOMEITOK BXOAA B CUCTeMY, IPUBOISIIEE K
OJI0KUpOBKe  yueTHOI 3allMCy  TIOJIb30BATeNsl JOJDKHO ObITh He
Boutee 6.

3.2.4. TpebGoBauus g (opmupoBanuio naponei  obecneunBaiorcs
TEXHUYECKUMU BO3MOXKHOCTIMHU MCTIONIB3YEMBIX OTEPALIMOHHbBIX CUCTEM, CpejiCcTB
3alIMTEI HH(OPMALIUY U MH(OPMalHOHHEIX pecypcos.

3.2.5. Tlonnass mnanoBas CMEHa  maponeidl momb3oBaTenelf  goinKHA
TIPOBOMUTECS PEryJIApHO, HE PeXe OXHOIO pasa B nonroxa. Buennanosas cmena
Tapojid IPOHU3BOAUTCS B Cilyyae ero KOMIIDOMETalUMH, a TakKe o npocsbe
nosb3oBaress UCTT .

3.2.6. Xparenue moss3oBaTesMy WUCIIIH 3Hauenuii cpoux napoJeit na
OyMaXKHOM HocuTeTe 3ATIPEILIEHO.

3.3. Tlopsinok cmenbr naponeii u UNEHTH(PUKATOPOB MpH H3MeHEHHsIK B
OpPraHMU3alMOHHO-IITATHOM CTPYKType (KampoBbie [IEPECTAaHOBKH, YBOJIbHEHUE
paboTHuKOB):

3.3.1. Ipu npexpaurenuu ACHCTBHS TPYIOBOrO AOroBopa ¢ paboTHUKOM Bce
CO3MaHHBIE JUISL 3TOro paboTHHKa YUETHbIE 3aIUCH (MOJIB30BATENBCKOE HMST)
MOMIEXKAT OJIOKUPOBAHUIO He TIO3MHEE, 9€M B NEHb YBOJNBHEHMS paboTHHKA.
[Tonroe ynanenue YHCTHBIX 3aNMCel IPOM3BOANTCS B TeueHUY 5 pabouux nmueii co
AHA YBOJIbHEHUs! paboThuka. OCHOBaHMEM Uit GJIOKUpOBaHus U MOCIEAYIOIIEro
YHANCHUA  y4eTHBIX 3amucell paGoTHuKa ABICTCS  3asiBKA, NpeNCTaBIeHHAs
HETIOCPEACTBEHHBIM  PYKOBOAKTEIEM YBOJIbHAEMOTO He mo3fHee, uyem 3a 3
pabo4ux mHs 10 fHS ero YBOJIBHEHN .

332.TIpu  nposenenuu OpraHU3alMOHHO-IUTATHEIX MEPOIIPUATHI
(kazpoBkIe ICPECTaHOBKM) HETIOCPe ICTBEHHEIL PYKOBOZHUTENL CTPYKTYpHOroO
Hollpasnenenust o6s3aH  mpencTaBuTh anMunucTparopy MCITIn 3as1BKy Ha
H3MEHEHHUE B NpaBax JOCTyTa.

3.4. Tlopsnox neiictsuii MIPH KOMIIPOMETAaIHK UIEHTU()UKATOPOB 1 apoJiei.

3.4.1. Iox KOMIpoMeTanued noHuMmaercs: yTpaTa napoJjsi yYeTHOU 3amucu
U (unu) mapons UACHTH(QHUKATOPa, pasrialenue YHCTHOH 3alMCH Maposs iy
fapolis uneHTUGuKaTopa (siBHas KOMITpOMETALUS ), MITH UHas CHUTYyaIUsl, KOTOpast
AaCT OCHOBAHME IS MPEeANONIOKEHHS o HapylleHn! KOHOMUIEHIIHATBLHOCTH
naposnei u UACHTUPHKATOPOB (HesiBHAS KOMIIpOMeTaLius).



3.4.2. I'lpu BBIsIBIEHUH (akra yTpars: MapoJis, pasrialleHust IapoJis, apoJis
MACHTH(HUKATOPA, caMoro uAeHTH(UKATOpa 110JIb30BaTelb 00s13aH
HE3aMEIUTUTENIBHO COOBLIMTE O NAHHBIX (aktax ceoemy HETIOCPEICTBEHHOMY
PYKOBOIUTEIIO i OTBETCTBEHHOMY 3a 06ecHeyeH e Gesonacuoctu I1/Iu B WCITOu
Wik anmunncTparopy UCI1/IH.

3.4.3. B ciyuyae BeisBnenus dakra xommpomeramuu UIICHTU(PUKATOPOB U
faponed  mnosis3oBaTess anvmunuctpatop  MCIIOH wunu  orBeTcTBeHHBIH 3a
obecneueHne 6e3omacHocTy I10n 8 UCTIH o6s3an HEMENIEHHO 3a60KUpoBaTh
YHETHYIO 3anMChb JaHHOTO TMONB30BATENS U HE3aMEIUIUTENIbHO  TPOM3BECTH
BHEILIAHOBYIO CMEHY Napolisl A7Ist 3TOCO MOMb30BATEJSL.

4. Ilpasa u o6s13auHOCTH

4.1. OcHosHble 3anayu anMuHKCTpaTopa MUCITIn:

~ OpraHU3aLMsl yCTAHOBKU CPECTB HIEHTUDUKALUY U’ ayTeHTHQUKALUY,

— Opranusauus napoyibHO 3aIMUTEI BO Beex WCITOa Komurera;

~ Bbada MNepBUYHBIX maposed, wu SJIEKTPOHHBIX  [EPCOHATBHBIX
HIEHTHQHUKATOPOB U Maponeii k HUM;

~ OCYIIECTBIIEHHE KOHTPOJIS 33 COCTOSHHEM CHCTEME] TIapOJIbHOM 3aIKTE]
uH(opmarmu B UCII/ln Komurera.

4.2. Amnmunucrparop HUCT1 1 umeer npaso:

~ BHOCHTBL MPENIOKEHHS 110 COBEPLIEHCTBOBAHUIO CHCTEMBI MapOJILHOM
3aLUTEl HHpOopMaunu B UCITIn Komurera;

— [PUHHUMATh YYacTHe B [UIAHUPOBAHUK MEPONPUSTHH 1o apoJsHOH
3alute uHpopmannu B UICTI I Komutera i TJIAHUPOBAHUU OCHALLIEHHUS
CpeACTBaAMU UAEHTH(DUKALINT 1 ayTeHTU(DHKAIMH,

— OCYHICCTBIIATE KOHTPOJb COCTOSHHS CPeACTB MICHTHU(DUKALMU U
ayreHTu(uKanuu B UCII(u Komurera;

~ HHHLHMPOBAThL Clly)keOHBIE MPOBEPKU U yH1acTBOBaTh B IPOBENEHUHN
paccnenoBanumii mo paxram KOMIIpOMeTal}u;

~ OKasblBaThb TOMOWL B  pelieHHH NpobGieM, BO3HHKAIOIIMX pu
JKCIUTyaTaluu CpeiiCTs UAeHTHDUKALHE 1 ayTEeHTU(DHKALHY.

4.3. O6s3anHOCTH B uyacTu ApONLHON 3amThl HHpOPMaHH OTPa)XEHbI B
MHCTPYKUMK anmuHucTpaTopa UCTI Ty,
4.4. Tlons3oBarensm HCT1/lx B coeit pa6ore 3arperaeTcs:

— Coolwark KoMy-nmu6o  cBoii JMHYHBIA TIapons  W/wiu Mapoyib K
SJIEKTPOHHOMY IEPCOHANBHOMY UJIEHTU(UKATOPY;

— [lepenaBaTb KOMy-1u60 BBINAHHBIH SJIEKTPOHHBIN  TIePCOHAIBHBIN
UJICHTH(DUKATOD;



— OCYLIECTBJIATH BX0A B omnepalHoHHble cuctembl WCIIlH u B
MH(pOPMALIMOHHBIE PECypCchl IOJ YYKUMH HAEHTH(GUKATOpPAMH H
[apoJIAMHU;

— OTKJIFOYaTh CPEZICTBA WACHTH(DUKAIINYU U Ay TeHTH()UKALIHH.

4.5. B ciyyae nmosBieHUs NOLO3pEeHUN HA (AaKT KOMIIPOMETAlUH NapoJid, a
TAK)KEe B CJTy4ae BBIABICHHUS MHIMIEHTOB ((PaKTOB U T.I1.), CBA3aHHBIX CO COOSIMH B
pabore cpeAcTB MAEHTH(UKALMUW U AYTeHTH(OHUKALWH, IOJb30BATEIH OOS3aHbI
HEMEJUICHHO MPOMH(pOPMUPOBAaTE 00 3TOM OTBETCTBEHHOI'o 3a obecredyeHue
Oesonacnoctu [1/1n B UCTIAH nnu agmuanctpatopa UCIT/IH.

S. OTBeTCTBEHHOCTDH I0IKHOCTHBIX JIMIl B PAMKAX CHCTEMbI NAP0.1bHOI
3al0MThI HHpOpPMAHU

5.1. Tlonp3oBareny, OTBETCTBEHHBIN 3a obecredenne GesonacHocty [1)[H B
UCITn u agvunuctpatop MCII[IH HeCyT OTBETCTBEHHOCTH 3a HEHAEXKalee
UCIIOIHeHHE WM HEUCTIONHEHHE CBOMX 00A3aHHOCTEH, MpeIyCMOTPEHHBIX
Hacrosimed  MucTpykumed, B mpenenax, ONpeNeSeHHBIX  AeHCTBYIOIIUM
3akoHoaatenscTBoM Poccuiickoit ®enepaunn. 3a HecoOnmogeHne TpeGoBaHMit
3akoHonarenscTBa Poccuiickoit  Memepaiuy  npeaycMOTpeHa  IpakIaHCKas,
yroJjioBHasi, aAIMHHHCTPATUBHAS, AUCUUILTHHAPHAS OTBETCTBEHHOCTD.

5.2. llonme3oBartenu, OTBETCTBEHHbIH 3a obecrnevyenue GesonacHocTd I1/IH B
WCIn u agvunncrpatop MCII/IH HECYyT OTBETCTBEHHOCTH IO AEMCTBYIOIIEMY
3aKkoHodaTenbCTBY  Poccuiickolt @Denepaliud  3a  pasrialieHde  CBEJEHUH,
KOH(UIEHIMANTBHOTO XapaKTepa, CTAaBIIUX M3BECTHBIMU [IPU  BBIIOJHEHHH
ClyKeOHBIX 00s3aHHOCTEH, B TOM YHCIE MPEIYCMOTPEHHBIX HACTOSLICH
Uuctpykuumeii.

6. Cpok geficTBHS U NOPAAOK BHECEHHS H3MEHEHHH

6.1. Hacrosmas MHCTpyKuus BeTymaer B CHILy ¢ MOMEHTA €ro YTBEpIK/eHHS
U JeicTBYeT OeccpouHo.

6.2. Hacrosmas MHcTpyKLus nouiexuT nepecMoTpy He peske OMHOTO pasa B
TPH rojia.

6.3. Vi3MeHeHUs U J[IONMONHEHUs B HACTOSIYI0 WHCTPYKLHIO BHOCATCS
nocraHosleHneM Pykosonurens Komurera.

Ynpasasiomuii geiamMu
HcnoanuTe/lbHOro KOMHTETa

I'.A. IOcynosa
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[Tpunoxenue Ne3

K MTOCTaHOBJIEHHUIO
HcroHUTeIbHOTO KOMUTETa
AJIEKCEeeBCKOro
MYHHLMIAIBHOTO paioHa
Pecniy6nuku Taraperan

or 3.0+ R0L0 Ne XL¥

HHCTPYKLMSI
Nno AaHTHBHPYCHOMH 3alHTe
HcenoHUTEILHONO KOMHTETAa AJIeKceeBCKOro MyHHIIHNAABLHOI0 paHoHa
Pecnyoauxu TaTtaperan

1. TepMHHBI U onipeaeJIeHHsI

ABTOMaTH3MpOBaHHOE padouee MECTO — IIPOrPAMMHO-TEXHUYECKUH
KOMITJIEKC, TIpeIHa3HauYeHHbIN 1715 aBTOMATU3aLMK JEATEIbHOCTH ONpeaeIeHHOro
BUJIA;

AHTHBHpYCHas 3alluMTa — 3alidTa HUHQOpMalLUM U  KOMIIOHEHTOB
MHOPMALIMOHHONW CHCTEMBI OT BPEJIOHOCHBIX KOMIBIOTEPHBIX [POrpamMm
(BupycoB) (oOHapy)keHHe BPEIOHOCHBIX KOMIIBIOTEPHBIX [POrpamMM (BHPYCOB),
OokupoBaHue, U301MpOBaHue "3apaKeHHBbIX' 0OBEKTOB, yAalleHHe BPeIOHOCHBIX
KOMITBIOTEPHBIX TIPOTpaMM (BUPYCOB) U3 "3apakeHHbIX" 00BEKTOB);

WUudopmaumonHas cucteMa MEPCOHANBHBIX [OaHHBIX — COBOKYNHOCTD
colepkalluxcsi B 0a3zax JaHHBIX MEPCOHATBHBIX JAaHHBIX W 00eCreduBarOIIuX MX
00paboTKy HH(MOPMALIHOHHBIX TEXHOJIOIHH U TeXHUYECKHX CPEJICTB;

Ob6paboTka nepcoHalbHBIX [JaHHBIX — JI0OOE JAelcTBHE (omnepaius) UM
COBOKYMHOCTb JeHCTBHH (onepaluii), coBeplIaeéMbIX ¢ MCIOIbL30BAHHEM CPEICTB
aBTOMAaTH3allUd WM 0e3 HCMOJNb30BaHUS TAKUX CPEACTB C IEPCOHAIbHBIMU
[NaHHBIMM, BKJIIOYas cOOp, 3ammch, CHCTEMAaTH3allMlo, HAKOIUIEHWE, XpaHEeHHe,
yTouHeHue (OOHOBNEHHe, W3MEHEHHE), WU3BIICYEHHE, HCIIONb30BaHHe, Iepenaqy
(pacmipocTpaHeHue, MpelocTaBieHne, A0CTyn), obesnuuuBaHue, OOKMpOBaHME,
yaaneHue, yHHYTOKeHe MepCOHATBHBIX JaHHbIX;

KoupunenuuanbHocTs HMHGOpMalMu — 00s3aTe/IbHOE Ul BbIIOJHEHMS
JIAIIOM, TIOJYYMBIIMM [JOCTYN K OMNpedeneHHoi uHpopMmauuu, TpeboBaHHEe He
nepeaBath Takylo HH(GOPMALIUIO TPEThUM JiiliaM Oe3 cornacus ee obnaaarens,

[TepconanbHbie paHHble — 1t00asi HHGOPMALKs, OTHOCSILASCS K MPSIMO MIIH
KOCBEHHO OIpeIe/IeHHOMY WM ompenenseMoMy (usuyeckoMy nuily (CyObekTy
NepCOHANbHBIX NAaHHBIX);




[Tonw3oBarens UH(POPMALMOHHON  cHCTeME] [ICPCOHANIBHBIX NaHHBIX —
paboTHuUK, OCYIUECTBIISIFOIINH 00pabotky  mepconanbHbx JI@HHBIX B
HH(OPMALHOHHOI CHCTeMe TNePCOHANIBHBIX NaHHBIX;

Cpenctro antusupycrois 3allMTBl — MPOrpaMMHOE CpecTBO, peanusyrouree
byHKIME 06HApYKEHIS KOMIILIOTEPHBIX MPOrpaMM JHbo HHOI KOMITBIOTEPHOH
HH(GOpPMANKH, TpenHA3HAYeHHEX AL HECAaHKUMOHHPOBAHHOIrO YHHYTOXKEHUSI,
GrokupoBanus, MOAMDUKALINH, KOIHPOBAHs KOMIIBIOTEPHOM uHDOpMamu Wiy
HelTpamusaluu cpepctn 3alMTBl MHPOPMaUMu, a Takke pearupoBanus Ha
oOHapysKeHMe >Tux porpamMm u uH$opmarmy;

CpencrBo  sammrer HHQOpMauM  — lIporpamMmmHoe  obecreyenye,
NMpOrpaMMHO-anmapaTHoe obecnevenne, annapatroe obecnevenwue, BemecTso Wiy
Matepuai, npenHasHaYeHHOe WK UCIIOJIB3YEMOE ISl 3AIlUTHI HH(pOpMarmy,

2. O6wmue MOJ0KEH M

2.1. Hacrosuas Unctpykums no AHTUBUpPYCHON 3aiute Hcnomuurensuoro
KOMHTeTa Anekceesckoro MYHULUNATBHOTO pationa PecryGnuku Tarapcran
(nanee — Uncrpyxums) PETYJIMPYET BONPOCEH! OpraHuzaimy AHTHBUPYCHOM 3aMIUThI
U TpeboBanus K MIOPAIKY MPOBeneHUs aHTUBUPYCHOTO KOHTPOJISL.

2.2. HUHCcTpyKums yCTaHaBnuBaeT TpeGoBauus u OTBETCTBEHHOCTh Mpu
OpraHu3aluM  3aIUTE] HH(QOPMAaLUU  oT Paspyiiariero  Bo3meHcTRus
BPEAOHOCHBIX MpOrpamMmm — KOMIBIOTEPHEBIX BUPYCOB,

2.3. TpeboBauus HacTosimelt MHeTpyxkuuu ssnsiores 00s3aTeNbHBIMU 1151
HCTIONTHEHHST BceMH paboTHHKaMu Hcnomuurensuoro KOMHuTeTa AnexkceeBckoro
MYHHUHMIATBHOrO  paifona Pecniybnuku Tarapcran (mamee — Komurera),
HUCTONE3YIOIHMU B CBOel paGoTe CPEACTBA BEIYUCIIUTENBHOMN TeXHUK.

2.4. Bce pa6oTHHKH Komurera, HCTIONB3YIOIHE AHTHBHUPYCHEBIE CpencTna,
AODKHBEI OBITE O3HAKOMIIEHBI o TpeboBaHUIMY Hacroswmeld Wucrpyxumeii mop
MOJIIUCE,

obecrnieyenus be3omacuocTu CBEICHUH KOHOHIEHIHAILHOrO Xapakrepa, B TOM

HHCJIC H NePCOHANIBHBIX NAHHBIX (manee — I1]Tn), u we HCKImovaeT obs3aTensuoro
BBINOJIHEHUS X TpeGoBaHuUi.

3. TpeGosanus i AHTHBHPYCHBIM CpeACTBaM

3.1. B Komurere x [IPHMEHEHHIO JIONYCKAIOTCS TONBKO JINIIEH3HOHHBIE
AHTHBUPYCHBIE TpOrpamMMHBIE K (unn) NpOrpaMMHO-annaparHele  cpencTsa
(aHTHBHpPYCHBIE CPEACTBa), 3aKyNeHHbIe Y Pa3paboTunka ykazaHHbIX CpencTB
HITH €ro opHULIMaTbHBIX JUJIEPOB.



3.2. AHTHBHpYCHbIE CPeACTBA JOJKHEI (YHKUHOHUMPOBATE B TeyeHue BCETO
BpEMEHM paboThl cpencrs BBIMUCIIUTENIBHON TeXHUKM (0T MoMeHTa 3arpys3ku
ONCPALMOHHON CHCTEMBI 0 MOMEHTa ee BBIIDY3KH).

3.3. AHTUBHpYCHOe CPCACTBO  HE JOMKHO CyINEeCTBeHHO 3aTPYIHSTh
pabotocnocobHocT CPEACTB  BBIYHCIUTENBHON TeXHMKH MH(POPMaMOHHEIX
CHCTEM NMEPCOHANBHBIX NAHHEIX (Hanee — WCTIOR).

4. Ilpama u o6s13annocTH

4.1. AHTHBUpPYCHOI 3alllUTe MOAJIEIKHUT BCs, obpabarsiBaemas B KomureTe
[IPY NOMOIIM CPENCTB BBEIYMCIUTENLHON TeXHUKH, HHPOPMALKs, HEe3aBHCHMO oT
OTPaHHWYEHHIi JOCTYTIA K HEid.

6e3onacHocTu I1x B UCIT /Ty,
4.3. OcHOBHBIE 3ala4u OTBETCTBEHHOIO 33 obecreuenne 0e3onacHocTy [1/1n
B UCTI/TH:

~ OpraHu3alus Mpouecca yCTaHOBKH AHTUBUPYCHBIX CPEJICTB B NCTTTx;

— CONPOBOXICHHE AaHTHBUPYCHBIX cpencte (o6HoBeHue, aHTUBHPYCHBIN
KOHTpONb, CONpOBOXIeHMe OCHCTBUH monb30BaTeseit B Clly4asix
obHapyxeHus BHPYCOB, obecrieuenne paborocrnioco6HocTH
aHTHBHPYCHBIX CPENCTB);

— KOHTPOJIb COCTOSIHMS CHCTEeME] AHTUBUPYCHOH 3aliuThl MHbOPMamUu B
Komurere.

4.4. OTBeTcTBeHHBIH 32 obecriedenne Ge3omacHocTy I1Ts B UCITOH Hecer
OTBETCTBEHHOCTS 34

~ 38 CBOCBPEMEHHYIO YCTaHOBKY AHTHBHUPYCHBIX CPE/ICTB;

— 3a O3KCIUIyaTaiuio (aHTUBUpYCHBIL KOHTPOJIB, paboTocnoco6HoCTE
AHTHBUPYCHEBIX CDEJCTB, COMpOBOX/IeHHe JelicTBHi monb30BaTenei B
Cilydasx obGHapykeuus BHPYCOB) CHCTEMEI AHTUBUPYCHOW 3alIUTEI
HH(OPMaLHH;

~ 34 CBOEBpeMEeHHOe 0GHOBIIEHUE MUIeH3Ul Ha AHTUBUPYCHBIE CPECTRA;

~ 34 CBOCBPEMEHHOE OOHOBIICHHE aHTUBUPYCHBIX 0as.

4.5. OrBeTcTBEHHBI 33 obecrneuenue GesomacHocTy ITln B UCIIIH umeer
1paBo;

— BHOCHTbH peIoKeHUS 1o COBEPIIEHCTBOBAHHUIO  CHCTEME]
AHTHUBUPYCHOH 3aLUMTBI MHGOPMALUK;
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~ TPHHMMATB y4acTHe B MJIAHHPOBAHHK MCPONPHUATHH 110 aHTUBUPYCHOIL
3aluMTe MHbOpMaLUU U [UIAHUPOBaHUM OCHALIEHUS aHTUBUDPYCHBIMU
CPeACTBaMU;

~ OCYWIECTBIATH KOHTPONBL COCTOSHUS CPEIACTB aHTUBUPYCHOH 3amuThi
UHpOpMaLuu B Komurere;

— HHHLUUHMPOBATE CIy)XeGHble TMPOBEPKH W y4acTBOBATH B MPOBENEHUU
paccnenosanuii mo axram 3apaxenus Bupycamu UCIIIn u cpencTs
BBIYHCITUTENIBHON TEXHUKH;

~ OKasblBaThb MOMOUIE B  pelueHHH NpoGieM, BO3HUKAIOLIUX npu
OKCINTyaTalluyi CPeCTB AHTUBUPYCHOM 3alIUTEI,

4.6. Tlone3oBareis AHTUBUDYCHOTO CpeicTBa — JuIo, Ha paboyem mecre
KOTOPOTO MpUMEHsIeTCsT aHTUBHpYCHOE CPEeICTBO.
4.7. Tlonmp3oBarensm aHTHBHDYCHBIX CPECTB 3anperiaercs:

~ MEHATb HACTPOMKYU MJIM OTKIIOYaTh CPEICTBA aHTUBUPYCHOI 3alUTEI BO
BpeMs paGoTsl;

~ MHCIONB30BaTH CpencTBa AHTUBUDYCHOH  3alUTBI, OTNIMYHBIE OT
YCTaHOBIIEHHBIX CPEICTB;

— 0e3 paspemrenus OTBETCTBEHHOTI'O 3a obeceuenye Gesonacroctu 1)1y B
MCITIn KOMHMpoBaTh  yoGkle  (aiinel  na CBEMHBIE  HOCHTENH
MHQOPMALUK, YeTaHaRIUBATE M HCHOJB30BaThL nr060e nporpaMmmHoe
obecrieuenue, ne TIpeIHa3HauYeHHOE /I BBIMOTHEHHS Clly)KeOHBIX 3aay.

S. Iopsigox u MEPHOAHIHOCTL 00HOB/ICHHS AHTHBHPYCHBIX (a3

5.1. CBoeBpemennoe oOHOBNIeHHEe 6a3 maHHBIX CPeACTB  aHTUBHPYCHOH
SaIMTBl  MHpOPMaUUU  sBIseTCs HEOTBEMIIEMOH  yacTEI0  obecreyenys
s pexTnBHOI monuTHKH AHTUBHPYCHOI 3aIUUTBI MHGOPMALHY.

5.2. VYcranoske OOHOBIEHUH  nomkHo MPENIeCTBOBATh  TECTHPOBAHUE
UCITx Ha OTCYTCTBHE HETATUBHBIX BO3MCHCTBII OT BHOBb yCTaHaBIHBaEMbIX
OGHOBIEHNI].

YKa3aHHOrO NPOrpaMMHOro oGecneyerys,
5.4. Tlepuomuunocts OOHOBIEHUST AHTUBUPYCHBIX 0a3:

— OOHOBIeHHE AHTUBHPYCHBIX 6a3 mis  Bcex UCITOH, wnmeromux
HOAKIIOYEHHE K ceTsM 06imero TIOJIB30BAHUS U CETAM MEXKAYHAPOLHOTO
HH(OPMAaIMOHHOrO 0OMeHa, HOMKHO 6bITh C©KEeIHEBHBIM. VcTounuk
OOHOBIIeHMsT — CepBep paspaboryuka AHTHUBUPYCHOTO CpenacTsa, Nu6o



COOCTBEHHBIHl LEHTPANTH30BAHHEIY CETEBO HCTOYHHK OOHOBJICHMI,
TONTy4arol|i  OOHOBNEHHS C cepBepa pa3paboTYmKa @HTUBUPYCHOTO
CpencTBa.

OOHOBJIEHME AHTUBMPYCHBIX 0a3 s WUCTI[TH, He wumerommx
NIOAKJIFOYEHHUE K CETSAM OOILEro Ioab30BAHMS U CeTSIM MEXYHapOAHOTO
MH(}OPMALMOHHOTO 00MeHa, OGHOBNEHNE HOKHO GEITH He mMeHee | pasa
B Heneno. MCTOUHMKOM OGHOBIEHHS B aHHOM Clly4ae SBISIIOTCS
AHTHUBUPYCHBIE 0a3bl, 3amucaHHble HA NPEABAPUTEIBHO YUTEHHEBIH B
YCTaHOBJICHHOM MOPSAIKE ChbeMHBIH MAIIMHHBIN HOCUTEb vH(popMaIHy.

6. Topsizox u mepHogHYHOCTH NpoBeACHUsI AHTHBHPYCHOTO KOHTPOJIsI

6.1.

6.2.

OOBexTaMu AHTUBUPYCHOTO KOHTDPOIS SBISFOTCS:

KECTKNE MAarHUTHBIC IUCKH pabOYnX CTaHIKI U cepBepoB NCI1/dx;
CETEBbIC XPAHUIHUILA (CHCTEMBI XPaHEHHS AAHHbIX);

OICpaTHBHAS 1 CHCTEMHAs! TIAMATE CPE/ICTB BBIYUCITUTENBHOM TEXHUKH;
ChEMHBIC MAIIMHHbIE HOCUTENTH HH()OPMALIHH;

BXOJUSILIMH M HCXOUIILIHN KOHTEHT (Be6-TpaduK):;

(haiiibl, MOTyYaeMble U HepesaBaeMble 4epe3 CeTH OOIIero Mmojib30BaHMs
1 MEXIYHAPOOHOr0 HH(YOPMALMOHHOIO 06MeHa;

OYTOBBIE COOOIIEHHS IEKTPOHHON OYTHI,

AHTUBUPYCHBI KOHTPONh  BXOAAMICH MHQOPMAIIUK CO  CHEMHBIX

MAILVHHBIX HOCUTeNeH HHpOPMAnuy HEOGXOAMMO MPOBOAUTH 1O IepeHoca
VH(pOPMALUY Ha KECTKUM MATHUTHBIH MHCK palboyell CTaHIMHU MM CETeBOM HCK.
HMugopmanus, nomnyuyaemas mo TEICKOMMYHUKAIIMOHHBIM KaHalaM, HOJIKHA
IPOBEPATCS BO BPEMs, WM Cpasy IOCHE MOJyYEeHUS. Konrpons wucxomsmieit
MHQOPMALUK  HEOGXOAMMO IIPOBOAUTE HEIIOCPEJICTBEHHO Iepesi OTHpaBKOH
(3aMmuChIO Ha CHEMHBbIH HOCHTEIb).

6.3. Bumpl u mepuogHYHOCTD AHTUBUPYCHBIX IIPOBEPOK MPEICTABICHBI B
Tabnuue 1.
Tabnuia 1
Ne [Tepuonmun
i/ OO6BeKT KOHTpOJIs Buj npoBepku OCTh
n IIPOBEPKHU
1 paz B
JKecTkye MarHuTHeIE AUCKY Ionnas mposepka WSO
1| pabounx cramuuii u cepsepos
1 paz B
NCITu BricTpoe ckanupopanue
HEJIeII0
CereBrle xpanunuma (crucTeMsl I paz B
2 P ok ITonHas nposepka P
XPaHEHHs! JaHHBIX) MecsII]




[Mepuonuun

O6BekT kouTpoIS Bun nposepku OCTh
IIDOBEPKU
—
1 paszs
Onepatusnas u cucremuas Ionnas nposepka o,
3 ITaMSTE CpesicTB T 1 =
BBIYMHCIUTENBHON TeXHUKH BricTpoe CKaHHpOBaHHe P
HeJIeJIro
[Tpu
CheMHbIe MamuuyELe HOCHUTEJIH Ka)KZoM
4 Ionnas nposepxa
HHpOpManun NOAKITIOUEH
504
R
Munumancuo HeobXxomuMoe
TpeboBanue -
5 Be6-tpadux P ITocrosuro

HaCTpOHKa aHTMBHPYCHOrO
CPEACTBa MO YMOJIYAHHIO

Daiinel, NoJIyYyaeMblie 1

ITpu
[IepenaBaeMble yepes cetu
KaX110M
6 0b1ero mons30BaHus 1 Honnas nposepka
MOy YeHHU
MEXIYHapOJHOTO
U OTIpaBKe
MH(OPMALMOHHOrO 06Mena
Munumansro Heob6xommmoe ITpu
7 [TouToBEIE CoO0IIeHHUS TpeboBaHue - KaXI0M
SJIEKTPOHHOM MOYTE] HaCTPOHKa aHTHBUPYCHOrO MOJIy4eHHU

CPEeacTBa 1o _yMOJT‘IaHHIOJ H OTIIpaBKe

7. Topsinok geiicTuii NpH o0HApPYKEeHHH BHPYCOB

7.1.  OcHOBHEIMH yTIMU IPOHHKHOBEHHS BHPYCOB B UCIIu ssnsrores:
M00BIE CheMHBIE MAIIHHHEE HocuTenu uHpopMmaiyy, SJIEKTPOHHBIE ITOYTOBLIE
cooluienus, Tpadu, TIOTyIaeMblii U3 cereif 06imero [IOJIB30BaHUsI W cereif
MEXAYHAPOAHOTO  HH(OpPMALHOHHOTO oOMmeHa, panee 3apakeHHble paboune
CTaHLIUM 1 cepBepa.

7.2. B cnydae OOHapyxeHus BHPYCOB IIpU BXOIHOM KOHTPOJE ChEMHEIX
MalUUHHBIX HOCHTEJel uHGOpManuy, daiinos wm SJIEKTPOHHBIX ITOYTOBBIX
COOOIIEHH I, OMB30BaTENE JOJDKEH:

— HEMEIUICHHO NPHOCTAHOBUTE Bee paboTe! Ha cBoeit paboyeii CTaHLUY;

— coobmuTe OTBCTCTBEHHOMY 3a obecrieyenue OesonacHocTH [Tz B
HUCIIdu o daxre OOHapyskeHus Bupyca;

— IPHUHATB  COIVIACOBaHHbLIE ¢ OTBETCTBEHHBIM 3a  ofecHeyenue
6esonacroctn I/ B UCTIZla mepsr mo TIOKaU3alul U yAaleHuio
BHUPYyCa C HCIIOIB30BaHHEM AHTUBUPYCHBIX CPEICTB.

7.3. Tlpu HeBO3MOMXHOCTY JUKBUAALMH TOCIIENCTBHIA BUPYCHOI'O 3apaKeHus
OTBETCTBEHHOMY 3a obecredeHue 6e30MacHocTH Ix B UCIT/IH HEeOOX0AUMO:
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— coobumte o0 chakre oBHapyKeHus [IPOTPaMMHBIX ~ BHPYCOB B
OpraHu3aIuIo, OCYILECTBIIAIOULYIO TEXHUYECKYIO MOAEPIKKY
OKCILLyaTalliyl CPeICTB aHTUBUPYCHOI 3aIUTHI UHPOPMALY;

~ 3a3pXMBHDPOBATh 3apaKeHHBIE (ailib u HalpaBUTh C IIPUIOKEHHEM
COOTBETCTBYIOLIET0 COMPOBOAUTENBHOLO AOKYMEHTa B OpraHH3aluIo,
OCYIIECTBAMIOIIYIO TEXHHIECKYIO MOAACPKKY 3KCIUyaTallnu CpescTB
aHTHBUPYCHOH 3alUTEl HHBOPMALHH.

7.4. Tlpu nonydennu MHOOPMALMH 0 BO3MOKHOM HapylieHun au6o
BLIABJICHHU (haKkTa HapyleHus Tpe6GoBanuii HacTosmel Huctpykuun pabora ma
pabouell cramuMu nanHOrO TOJIb30BaTeINISI He3aMeITUTENLHO Gnoxkupyercs o
PCUICHUIO OTBETCTBEHHOIO 3a 06eceyenye 6esonacHocTy I1)1H B WCITIn.

7.5. ®akTsr MOAUDHKAIMY U Pa3PYILIEHNS TAHHELX Ha cepBepax uiu pabounx
CTAHLMAX, 3apAXKECHUE HX BUPYCAMH, a TAKoKe obHapyseHue npyrux BPEIOHOCHBIX
POTPaMM  — BCE 3TO OTHOCHTCS K 3HAYMMEIM HapymeHusMm 6e30macHocTu
MHQOPMALMH M [OIDKHBI GhITH NIPOAaHAIN3UPOBAHBI TI0CPEACTBOM IPOBEIEHHUS
CIIy’)KeOHOTO paccienoBaHus.

7.6. CuyxeGHoe paccieioBanue npoBosUTCS KOMHUCCHEH, Ha3zHaYaeMoii
fiocTanoBnenneM Pykosomurens Komurera, B COCTaB KOMHCCHH B 00S3aTEIBHOM
MOpPsIIKE BKIIOYAETCS afaMunncTpatop UCIIH, oTBeTcTBeHHEIH 34 obecnievenme
0e3onacuocTu [I1a B UCTI/IH, HEIIOCPEICTBEHHBIN PYKOBOAUTED paboTHuKa,
AONYyCTHBILIEro (hakT KOMIIPOMETALHHY, Ipu Heob6xomumocty B cocrap KOMHUCCHH
MOTYT BKIIKOYaTbCS APYTHE COTPYNHHMKIL

yTBepx)aenuio Pykosopurenem Komurera,
7.8. B npouecce pabotel KomuccHM 06s3aTe B HEIMY AJISL YCTaHOBJIEHUS
SBIISIOTCSL:

~ AaTa ¥ Bpems 3apaxeHus (06HapyxeHHs 3apaKeHus ),

— ©®HO, pomxkHOCTL 1 MTOJpasieieHHe  COTPymHUKa, TEXHUYECKOe
CPEACTBO KOTOPOro 3apaxeHo BUPYCHOH NMPOrpamMmoii;

~ YPOBCHB KDUTHYHOCTH 3apaskKeHHS;

— o0crosTenscrra, CII0COOCTBOBaBIINE 3apaXKeHHIO;

— HH()OpPMaLUOHHEIe PECYPCBL, 3aTPOHYTEIE 3apaskeHMEeM;

~ X@paKTep u pasmMep peanbHOro U MOTeHIHAIBHONO yiep6a.

7.9. B xoxe cBoei PaboThl KOMUCCHS MOKeT 3anpamuBaTh O0bICHUTENbHbIE
SAIHCKH 0T pabOTHUKOB, MOAO3peBaeMBIX B BUHOBHOCTH 3apakeHusi (myTem
MTHCbMEHHOTO 3arpoca X HEMoCPe ICTBEHHEIM PykoBonuresnsam). O6bsicHUTENbHAS
3allkicKa No/mKHa OBbITh NpescTapieHa KoMuccunu B revenue 3 (Tpex) pa6ounx mieii
C  MOMEHTa MOCTYIIeHHs 3anpoca. B cmywae orkaza NPeaoCTaBUTD
o0bsICHUTENBHYO 3alMCKy, NaHHBIH (PaKT OTpa)caeTcs B akTe.




7.10. YHuuroxkeHue MaTepHaloB paccie/loBaHus (GaKTOB  3apaKeHUs
OCYIIECTBIISETCS B COOTBETCTBMM C YCTAHOBIGHHBIMH TpeOOBaHUSIMHU 10
JIeJIONPOU3BO/ICTBY H HOMEHKIIATyPO¥ JIel.

8. OT1BercTBEHHOCTH

8.1. Ilonw3oBartenu u OTBeTCTBEHHBIN 3a oOecrieueHnue GezonacHocTy I1J]H B
WUCII[lH HecyT OTBETCTBEHHOCTb 3a HEHAICIKAIee HWCIOJHEHHWE  WIIH
HEUCIIOJHEHHMEe . CBOMX  OO0s3aHHOCTEHM,  NPEJyCMOTPEHHBLIX  HACTOsIIeH
WMucrpyxuueit, B mpejenax, ONpPEeIeHHbIX IeHCTBYIOIINM 3aKOHOAATeIbCTBOM
Poccuiickont Pepepauuu. 3a HecoOmopeHue TpeOOBaHHI 3aKOHO/IATEIHCTBA
Poccuiickoit Derepaunu [IpeyCcMOTpeHa rpaxJaHckas, yIOJIOBHAS,
aJIMUHUCTPAaTUBHAs, TUCLUATIIIHHAPHAS OTBETCTBEHHOCT.

9. Cpok aelicTBHSI H NOPSIAOK BHECEHHS] H3MeHEHHI

9.1. Hacrosias MHCTpyKLKs BCTYNAET B CUIIY C MOMEHTA ero YTBEPKICHHUs
U JelicTByeT OeccpodHoO.

9.2. Hacrosmas MHCTpyKLHKS [TOIEKUT IIEPECMOTPY HE pelke OJHOro pasa B
TpH roja.

9.3. M3meHneHuss W [JONOJHEHWS B HACTOAULYI0 WHCTPYKIIMIO BHOCSTCS
npuka3oMm PykoBoautens Komurera.

SR

Ynpasasilouwui ,r_le.J'Ia"Mu

U cnoIHHTEILHOTO KOMUTETA, . I''A. lOcynosa




[Tpunoxenue Ned

K ITIOCTaHOBJIEHHUIO
WcnonHurensHOro KOMUTETa
AnexkceeBcKOro
MYHHULUITAIBHOI'O palioHa
Pecnyonuku Tarapcran

oT L3.0FALA0 No Af#

UHCTPYKIUSsI
M0 OPraHu3alMu pe3epPBHPOBAHUS H BOCCTAHOBJICHHS
paboTocnoco6HOCTH TEXHUYECKHX CPEJACTB H MPOrpaMMHOIo obecnevenns,
0a3 J1aHHbLIX H CPEICTB 3alHThI HHPOpPMALUH
B HH(POPMALHOHHBIX CHCTEMAX MEePCOHAJIBHBIX JAHHBIX
HenonuTebHOro KOMUTETa AJIeKCeeBCKOr0 MYHHIHIAIBHOIO paiioHa
Pecny6nnku TaTtaperan

1. TepmuHbI U onpeneseHus:

ABTOMaTH3MpOBaHHOEe pafodee MeCcTO0 — MPOrPaMMHO-TEXHUYECKHUI
KOMIIJIEKC, TIpeIHa3HAYEHHbIH [ aBTOMATH3alUuU OesTe/IbHOCTH ONpeae/IeHHOI0
BU/JIA;

Mndopmanuonnas cucreMa MNepCOHANBHBIX [AHHBIX — COBOKYITHOCTE
cozepxaliuxcs B 06azax JaHHBIX MEPCOHATBHBIX JAHHBIX H 00€CIeYMBAIONIMX HUX
00paboTKy HH(OPMALMOHHBIX TEXHOJOT U U TEXHUYECKUX CPEJICTE; '

O0paboTka nepcoHaNbHBIX AAHHBIX — JH0O0e aedcTBHe (Omepaius) WIH
COBOKYIHOCTh JAE€MCTBUM (OINepanui), COBEpIIAEMbIX C MCIIOJIb30BAHUEM CPEJICTB
aBTOMATH3aLMUd WM 0e3 HCIONb30BaHUA TaKUX CPEACTB C IEPCOHATBHBIMH
JaHHBIMHK, BKIO4ass cOOp, 3alMCh, CUCTEMATHU3ALMIO, HAKOIUIEHUE, XPaHEHUE,
yTouHeHHe (OOHOBJIEHWE, W3MEHEHME), W3BlIeYeHHe, UCIIONIB30BaHUe, Mepegady
(pacnpocTpaHeHue, MpeaocTaBleHne, AOCTYI), o0e3nnvHBaHHe, OJOKHPOBAHHE,
yAaJleH’e, YHUUTOKEHHUE NTePCOHANIBHBIX JaHHbIX;

KonpunenuuanbHocTe MHGOpMalMM — 00SA3aTeNbHOE IS BHINOTHEHUS
JIMLIOM, [OJIYYMBIIUM JOCTYIl K OIpe/eseHHOH uHpopManuu, TpeboBaHHe He
repeaaBaTh Takyro HHGOpMAIMIO TPEeThUM NuliaMm Oe3 coryiacus ee obiaaTens;

[lepconanbHble qaHHble — M00as MHGOPMALHUS, OTHOCAILANCS K MPSIMO HITH
KOCBEHHO OIPEEIEHHOMY WM OllpejesisieMoMy (PHU3ndecKoMy JuLy (cyObekTy
MepCOHaNbHBIX JaHHBIX);

[Tonp3oBarens HHOOPMALMOHHONW CHCTEMBl [E€PCOHANBHBIX AAHHBIX —
pabOTHUK,  OCYLIECTBISIOUUN  0OpabOTKYy  MepCOHANbHBIX  JAHHBIX B
MH()OPMALUOHHOH CHCTEME TTePCOHANIBHBIX TaHHBIX,
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Cpenctso autusupycHO# 3ammTe — TPOrpaMMHO€ Cpe/ICTBO, peanu3yroiiee
QyHKUMM 06HapyKeHus KOMITBIOTEPHBIX MpPOrpamMMm NGO HHOIM KOMIIBIOTEPHO
MH(OPMALNK, NpeaHAZHAYEHHDIX UL HECaHKLIMOHMPOBAHHOTO yHHYTOXEHIS,
OnoxupoBanus, MOIM(DUKALNY, KOMUPOBaHUs KOMIIBIOTEPHOU MHDOpPMALK MK
HEUTPANN3aLMU CPEACTE 3aIUTh] MH(OPMaLmKu, a TaiKe pearupoBanus Ha
obHapyxeHue >Tux nporpamMm u uH(opmarmu;

Cpencrso  3ammrsr uHQOpMaluy  — lIporpamMMHOe  obecrieuenue,
MporpaMMHo-anmapatHoe obecreudenue, alrapaTHoe ofecrnedeHue, BEmecTrO Uiy
MatTepuall, NpeaHa3HaAYeHHOE I HCTIOJIE3yeMOe [Jlst 3a1UThl HH(OPMALIHH.

2. O6mme monoxenmuss

2.1. Hacrosmas Uuctpykuus o OpraHH3alUMK  pe3epBUPOBaHHS U
BOCCTAHOBJICHUS PAabOTOCIOCOGHOCTH TeXHUYECKHX CPEACTB M IPOrpaMMHOIO
obecnievenus, 6a3 naHHBIX U CPEACTB 3aIUUTHl MH(OPMaLUKU B HUHGOPMALHOHHEBIX
CHUCTEMAX TEePCOHANBHBIX NAHHBIX Hcnonnurensaoro xomurera AJiexceeBckoro
MYHULHNIANEHOrO  paifona Pecry6uky Tarapcran (nanee — Hucrpykums)
YCTaHABIIMBAET OCHOBHBIE TPeGOBAHUS K OpraHU3alnu Pe3epBHOrO KOMMPOBAHKS
(BoccTaHOBNEHNMS) HpOTpaMM U JNaHHBIX, XpaHAMHUXCS B  6azax JTaHHBIX

MHDOPMALIMOHHEBIX  cHcTeM NCPCOHATIBHBIX ~ NAaHHBIX (majiee — WCTI )
Hcnonunrensnoro  xomurera AJIGKCEEBCKOTO  MYHHIETIAIBHOTO paiioHa
Pecrybnuxu  Tartapcran (nanee — Komuter), a Tawke K PE€3epBUPOBAHKIO

anmapaTHRIX CPEACTB.
2.2. Hacrosmias HHerpykuus paspaGorana ¢ uensro:
~ ONpeNeNieHus: KaTeropuu MH(OPMALHY, TomIeKaIei 00s3aTebHOMY
Pe3epBHOMY KOnMpoBaHUIO;
~ OINpEeZeJIeHUs POLEeRypHI PE3CPBUPOBaHUS NAHHBIX ISl MIOCJIENYIOIIIErO
BOCCTaHOBJICHUsI PabOTOCIIOCOBHOCTH UCTIOs npu nonmo#t  wnm
YaCTHYHOH norepe uHQOpMaluy, BBI3BAaHHOW cOOsIMU Wi OTKa3aMu
allllapaTHOr0 WM  NPOrpaMMHOrO obecrieuenus,  omubKamu
[IONb30BaTeNnel,  «Upe3BBIYAKHBIME o0CTosATeNBCTRBAMHY (moxapom,
CTUXUMHBIMU GEACTBUSMYU U )
— ONpENeNneHus ImopsAnKa BOCCTAHOBIEHS uHQOpMau B ciydae
BO3HUKHOBEHHUS! TAKOM HeobXxoguMocTH;
~ YNOPAROYEHHUs paboThl U ONpeneeH s OTBETCTBEHHOCTH JOIKHOCTHRIX
JIML,  CBA3AHHOM C pesepBHBIM KOIIUPOBaHWEM U BOCCTAHOBJICHUEM
uHbopManuy.
2.3. JleiictBue HacTosmedt Huctpyxuum PacrpocTpaHsieTcs Ha Bcex
nonbsosatenein UCIIIn Komurera, a taxe OCHOBHBIE CHCTEMBI OGecreyeHwus

LS



e e RR——

HCIIPEPBIBHOCTH paboOThl W BOCCTAHOBICHHS PECYPCOB IpH BO3HUKHOBEHUH
aBapUUHBIX CUTYallli, B TOM yuce:

—  CHCTCMbI XHU3HEO0ECTIeUeHH ST TEXHIYECKIX CPEACTB;

— CHUCTeMBI obecrieuenus OTKa30yCTONYUBOCTH;

— CHCTEMBI PE3EPBHOrO KONMPOBAHMS M XPAHEHHS! JNAaHHbBIX;

2.4. Tlox pesepBHBIM KOIMpOBaHNEM HMH(OPMAlMH NOHUMACTCS CO3MAHME
M30BITOYHBIX KOMHil 3amMImaeMoi HHQOPMAILIUH B  3/IEKTPOHHOM BHIE st
ObicTporo  BoccraHoBeHMUS paboTocnocobHOCTH UCTIs B caygae
BOSHUKHOBCHHUS aBapMHHON CHTYaLlUW, MoOBIeKuel 3a co0oii moBpexeHHe MM
YTpary DaHHbBIX.

2.5. PesepsHomy KOIIMPOBAHUIO  MOMJIEKUT HHPOPMALHS CIeNYIoIuX
OCHOBHBIX KaTeropuii:

— uHQopManus, o6pabarbiBacMas nojis3oBarensivu B UCTI/n, a Taxke
HHpOpMAaLHs, HeobXoaMMas s BOCCTaHOBJIEHUS PabOTOCIOCOGHOCTH
WCTI[H, B T.u. cucTem ynpasiieHus 0azaMu maHHeIX (manee — CYBI)
obuiero none3oBanus u CPaBOYHO-MH(OPMAITHOHHBIX CHCTEM O6IIero
HCIIOJIb30BaH U,

— pabouue  KONMU  YCTAHOBOYHEBIX KOMIIOHEHTOB  IPOrpaMMHOro
obecrnieyeHuss  obmero  HazHauEHHS U CHeHHAIU3HPOBAHHOTO
MPOrpaMMHOro obecreyeHust cepepoB U pabouux cranmuii;

— uHopMaIms, HeoGXomuMas AJIL BOCCTAHOBIICHUSI CEPBEPOB M CHCTEM
yupaBieHus 0azaMy HaHHBIX WCII/IH, nokaneHON BEIMHCIHTENLHOMN
CETH, CHCTEMBI 31I€KTPOHHOTO JNOKYMEHTO000poTa;

~ PCTHCTpalliOHHas HHGOPMALUS CHCTEM 3aIHTD] HHpOpMaLmy;

~ Apyras  vHQopmaums UCII[H, no Muenmio [I0JIb30BaTelIeH,
aamunucrpatopos  MUCITJIH u  oreercTBeHHOrO 32 obecrieyenue
OesonacHocTu nepconanpHbIX AaHHBIX (nanee — I1[Iu) B HCTI1/H,
ABJIAIOAsCS KPUTHIHOM 131st paboTOCIOCOGHOCTH HCTT/n.

2.6. Hacrosmas Wnctpykuus  ssnsercs AOIIOJIHEHHEM K AeHCTBYIOLMM
JIOKANbHBIM HOPMATHUBHBIM aKTaM (BHYTpeHHUM AOKYyMEHTaM) II0 BOIpoOcam
obecniedenus 6Ge3omnacHocTH CBEICHHH KOH(DUIAEHIHANIBEHOTO Xapaxkrepa, B TOM
uucne u I1/IH, u He ucknouaeT 00513aTeNILHOTO BHIMONHEHUS HX TpeboBaHMii,

3. OGumue TpeGoBanus K Pe3epBHOMY KONHPOBAHHIO

3.1. B UncTpykuuu PE3EPBHOIO KOIMPOBAHMUS ONUCHIBAIOTCA [EHCTRUS rnpu
BBITIOJTHEHUH CIIENYIOLINX MEPONPHSTHIA:
~ PE3CPBHOE KOMMpPOBaHHE C yKa3aHHEM KOHKPETHBIX pe3epBUpYEMBIX
J@HHBIX W alnapaTHbIX CPEACTS (B Ciyyae HeobXxouMocTn);



~ KOHTPOJIb PE3EPBHOIO KOMMPOBAHUS;

— XPaHEHME PE3EPBHEIX KOMMUIA;

— [HOJIHO® WK YaCTHYHOE BOCCTAHOBJIEHHE NAHHEIX.

3.2. ApxuBHoe Kon1poBaHue pesepBUpyeMoil uHpopMAaLKK IIPOHU3BOUTCS
P4 NOMOLIM  CHeLUAaNU3UPOBAHHBIX NPOrpaMMHO-aNmNapaTHbIX  CHCTEM
Pe3epBHOrO  konupoBaHus. Cucrema PE3EPBHOTO  KONMPOBAHHUS  HOJHKHA
obecrieunTs NPOU3BONUTENLHOCTB, JOCTATOYHYIO IS COXpaHeHHsT UHPOPMALIUH,
YKa3aHHOM B M. 2.5, B yCTaHOBNEHHbIe CPOKH | C 3a[JaHHOH MEPHOAUIHOCTBIO.

3.3. TpeGoBanus x TEXHUYECKOMY OOECHEeYeHHI0 CcHucTeM Pe3epBHOTO
KOITUPOBAHMS:

— KOMIUIEKC B3aMMOCBS3AHHBIX TEXHHUYECKHX CPEACTB Ha eNUHOIA
TexHonoruyeckol miarpopme, obecrneunBarOIX npoueccel cbopa,
nepefatu, 06paboTky u XpaHeHus UH(OpMaLUy;

— HMMECT BO3MOXHOCTb paCILIMPEHHs (3aMEHBI) COCTaBAa TEXHHYECKHX
CPEACTB, BXOAALIMX B KOMILIEKC, TS yIyHIIEeHUS 1X 9KCILTyaTaldOHHO-
TEXHHYECKUX  XapaKTepUCTHK 10 MEpe  BO3pacTaHusi 06BEMOB
o6pabaTsiBaeMoi UH(pOpMaLUK;

— obecreynBaer BHIIOIHEHIE dynxumit, nepeuncnennsix B . 3.1.

3.4. TpeGosanust k [IpOrpaMMHOMY oOecreueHuo cuctem pe3epBHOTO
KOITMPOBAHUS;

~ JIMLUCH3HOHHOE CUCTEMHOE NPOrpaMMHOE obecrevdeH e i IpOorpaMMHoOE
obecrieueHne pesepBrHoro KOTTHPOBAHMS;

~ TIpOrpaMMHOE obecrieveHre pesepBHOro KOMMpoBaHusi obecrieyuBaer
IIPOCTOTY npotecca UHCTaJUISILHH, KOH(UTYpUpOBaHUs U
COTIPOBOKAEHHUS.

3.5. XpaHeHnue oTHENBHBIX MArHHTHBIX HOCHUTENEeHl apXUBHBIX KOMHUii
OPTaHM3yeTcsi B OTAENBHOM XpaHuwnuute. OU3nYecKuii AOCTYNIl K AapXUBHBIM
KOIHSAM CTPOTO OrpaHHYeH .

3.6. Hoctynm Kk  HocHTemsim APXVMBHBIX  KONMH  HMEIOT  TONBKO
YTOJIHOMOYEHHBIE COTPYAHHUKH, KOTOPBIE HECYT NMEPCOHANILHYIO OTBETCTBEHHOCTE
38 COXPaHHOCTb apXMBHBIX KOMHI U HEBO3MOYKHOCTE O3HAKOMJICHHS C HUMHU JIUII,
HE UMCIOLIHX Ha TO MOJHOMOYULA.

3.7. YHMYTOXeHHe OTHeNseMbIX MarHUTHBIX HOCHTENeH ApXUBHBIX KOIUi
HPOU3BOMIUTCS yCTAHOBNEHHBIM TOPSAKOM B Cllydae MpHxola MX B HEeroJHOCTb
WM 3aMEHBl  TUNA HOCHTENS C OGA3ATENLHBIM CoCTaBlieHHEM akTa 06
YHUYTOKEHHH.



4. OTBeTCTBEHHOCTH 33 COCTOSIHHE Pe3epBHOI0 KONMMPOBAHMSI

4.1. OrBercTBeHHOCTD 32 KOHTPOJIb Hal CBOEBPEMEHHBIM OCYIIECTBICHHEM
PE3CPBHOTO KONMHUPOBaHUs U COBIIONEHHEM COOTBETCTBYIOWIEH MHCcTpykuuu, a
TAloKe 33  BBINOHEHHEM TpeGoBaHUH 110 XPaHCHHMIO ApPXUBHBIX KOMNUH u
HPCNOTBPALICHNIO HECAHKIIHOHUPOBAHHOIO AOCTyna K HHUM BO3Jlaraercs Ha
OTBETCTBEHHOTO 332  ofecneyeHHe  6e30MaCHOCTH [IIn B WUCIIOu u
anMunucrparopos UCIT /I x.

4.2. B cnyuae OOHapyIKeHHs MOMBITOK HECAaHKIIMOHUPOBAHHOI'O JOCTYIA K
HOCUTE/IM  apXuBHOM  uHboOpMammMu, a  Tawke HUHBIX  HapyLIeHUsSIX
MH()OPMALHOHHOIH OesomacHoctH, mnpowusomenmmx s IpoLiecce  pe3epBHOro
KOITMPOBaHUs, CoObIaeTcs OTBETCTBEHHOMY 3a obecrieueHne 6Ge30nacHOCTH IT1n
B MICIT/In B Teuenue paGovero mus mocne OOHApYKeHHS YKa3aHHOTO COBBITHSI,

S. Tlepunoanunoctn Pe3epBHOrO KOMHpPOBaHMSI

5.1. PesepsHoe KONHpOBaHWE  CHELUMAM3UPOBAHHOIO MIPOTPaMMHOI0
00ecreyeHus NpousBoaUTCS [P €ro MOoNy4yeHUH (€ClU 3TO [IpelyCMOTpPEHO
MHCTPYKUMEH 110 ero mNpUMEeHEHHIO U He NPOTUBOPEYUT YCIIOBUSIM  €ro
PaclpoCTpaHeHust), a TakKe MPY ero 0GHOBIEHUH 1 NOJIy4eHUH UCIPABIEHHBIX U
OGHOBIIEHHBIX BepCHii.

5.2. Pe3sepBHoe KOTIHpOBaHWe OTKPLITOH MH(pOPMaIuu fenaercs He Mo3/1HEee
HEM HEpe3 CyTKH II0CIIe ee U3MEHEHHS, HO He PEXKe OJIHOrO pa3a B MecsIIL.

5.3. Hudopmanus, CONEPKAIIASACS B IOCTOAHHO U3MEHSEMBIX Gazax JAHHBIX,
COXPAHACTCsl B COOTBETCTBUHU €O CEAYIOMIUM rpauxom:

~ CKCIHEBHO NPOBOAMTCS KONMMPOBAHWE H3MEHEHHON U JIOTIOJIHEHHO
vHQoOpManuu  (HocHTenH ¢ ©KEIHEBHON MH(OPMAIHEH  M0JIKHBI
XPaHUTBLCA B T€UEHHUE HeleNn);

~ CKCHENENbHO IPOBOJUTCS Pe3epBHOE KOTIHMPOBaHUE Bcel Ga3bl MaHHBIX
(HocuTenw ¢ exxeHenebHbIMY KOMHUAMY XPAHATCS B TEYCHHE MeCAa);

~ CKEMECAIHO NPOU3BOMUTCS pE3EPBHOE KOMHMPOBAHME HA CHELHAIBHO
BBIJICJICHHBIH  HOCHUTENb JUTUTEHLHOIO XpaHeHus, wuHbopmanus Ha
KOTOPOM XPaHUTCS [TOCTOSIHHO.

5.4. He pexe omHoro pasa B TON Ha HOCHUTENH ANTUTEIHLHOIO XpaHeHus
SAMHUCHIBACTCS MH(POPMALWS, HE OTHOCAIIASCS K MOCTOSIHHO M3MEHSEMBIM Gazam
J@HHBIX (IPUKa3bl, PACTIOPSIKEHHUS, OTKPBITHIC U3aHHA U T.11.).

6. Boccranosienune HH(pOpMaUMH U3 pPe3ePBHBIX KOMHI

6.1. B cmyuae Heo6xomumocTy, BOCCTAaHOBJICHUE NAHHBIX W3 pe3epPBHBIX
KOMHUH MPOU3BOJUTCS OTBETCTBEHHBIMUY COTPYAHUKAMHU.




6.2. BoccraHoB/IeHHE TaHHBIX U3 PE3epPBHBIX KOMUHU NPOUCXOAUT B Cllydae ee
MCUYE3HOBEHMS WIIM HapylleHWs BCJIECTBHE HECAHKLHOHHPOBAHHOTO I0CTYIa B
CHCTEMY, BO3JEHCTBHS BUPYCOB, MPOIPAMMHBIX OIIMOOK, OIIMOOK pabOTHUKOB H
anmnapaTrHbIX cOoeB.

6.3. BoccTaHOBJIEHHE  CHCTEMHOrO  TPOrpaMMHOro  obecriedeHus U
MporpaMMHOro obecrieyeHus o01Iero Ha3sHaYEeHUs! [TPOM3BOIAMUTCS C X HOCHTEJNIeH
B COOTBETCTBHH C HHCTPYKIHUAMH ITPOHU3BOIUTEIIA.

6.4. BoOCCTaHOBIIEHHE CIELMATM3UPOBAHHOIO MPOTrPaMMHOI0O oOecrnedyeHus
MPOM3BOAUTCS C AUCTPUOYTHUBHBIX HOCHTEIEH WM MX PE3EPBHBIX KOINMUH B
COOTBETCTBMM C HMHCTPYKIUSMH IO YCTAaHOBKE HWJIM BOCCTAHOBIICHHIO JaHHOI'O
MPOrpaMMHOro o0ecrneyeHus..

6.5. BoccranoBnenue HH(pOpMalnWH, HE OTHOCAIIEHCA K MOCTOSHHO
u3MeHseMbIM 0a3aM JaHHBIX, IPOM3BOAUTCS C pe3epBHbIX HocuTenei. Ilpu sTom
FICITIO/TB3YETCs MOCIeIHS KONUs HHPOpMaLHH.

6.6. Tlpy 4acTUYHOM HApYIICHWH WIIM MCYE3HOBEHMH 3amuceil 0a3 JaHHBIX
BOCCTAHOBJIEHHE MPOU3BOAUTCS C [1OCIIEIHEH HeHApyLIEHHOW €KeJHEBHOH KOIIHH.
[TonHOCTHIO HHGOPMALIUS BOCCTAHABIMBACTCS C MOCHEAHEH eKEHEeIeIbHON KOIIHH,
KOTOpas 3aTeM AOMOJHIETCs eKelHeBHBIMH YaCTHIHBIMU PE3€PBHBIMU KOIMSMHU.

7. Cpok aeiicTBHS H MOPSIOK BHECEHHS H3MEHEHHH

7.1. Hacrosmas MHcTpyKUus BCTYIIAeT B CHILy C MOMEHTA €ro yTBEepIKICHHS
1 JeiicTByeT 6eccpodHo.

7.2. Hacrosimas MHCTPYKIUS [TOJJIEKUT MEPECMOTPY HE pPeXe 0JHOro pasa B
TpU roja.

7.3. W3meHeHuss M JOIOJHEHHS B HAcTOALLY0 WHCTPYKLMIO BHOCSTCS
npukazom PykxosBogurens Komurera.

Yupapasiiomuii geiamMm
UcnoaHuTe/ IbHOro KOMHTETa

,3 I'.A. FOcynosa

e T T o 4




[Ipunoxenue Ne 5

K ITOCTaHOBJIEHHUIO
HcronHurenbHOro KomuTeTa
AnekceeBCcKoro
MYHHLMIIAILHOIO palioHa
Pecny6nuku Tarapcran

ot A3.0XA0H0 Ne o&/F

HHCTPYKLIUS
o o0paleHHI0 CO CbeMHbIMH MAUIMHHBIMH HOCHTEISIMU
nepcoHaNbHbIX AaHHbIX B McnosnuTeabHom komurere
AJIeKCeeBCKOro MyHuuunaabHoro paiona Peenybauku Taraperan

1. Tepmuubl H onpeaeseHust

MudpopmanmonHass cucremMa IEPCOHANBHBIX JAHHBIX — COBOKYIIHOCTb
coziepkalluxcst B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX M 00ECNeYMBAIOIUX HX
06paboTKy HH(POPMALIMOHHBIX TEXHOMOTHH ¥ TEXHHYECKUX CPEICTB;

CpeMHBI  MalUMHHBIA HOCHUTENb MNEPCOHANBHBIX HAHHBIX — CMEHHBI
HOCHUTEJIb [EPCOHANBHBIX NAHHBIX, MpeIHa3HAYEHHbIH IJIS 3alMCH U CUYMTLIBAHHS
NepCoOHAbHBIX JJaHHBIX, IPEICTAaBICHHBIX B CTAHAAPTHBIX KOaX;

Ob6paboTka nmepcoHaNbHLIX JaHHBIX — M0boe nedcTBHe (omepauus) Wi
COBOKYIHOCTb JeHCcTBUH (onepauuii), coBepliaeMbIX ¢ HCIOMB30BAHUEM CPEICTB.
aBTOMATU3alUMK WM 0e3 MCIONb30BaHUSI TaKUX CPEJCTB C IIEPCOHATBHBIMH
JNaHHBIMH, BKIIo4as cOOp, 3amMCh, CHUCTEMATH3allMio, HAKOIUJIEHHE, XpaHEeHHE,
yrouHeHue (oOHOBIIEHHE, W3MEHEHHE), W3BICUEHHE, WCIIOJB30BAHHUE, Iepejiavy
(pacnpocTpaHeHHe, MpPeIoCTaBleHne, AOCTYI), o0e3nuduBaHue, OJOKMPOBAHHE,
ylaJlleHUe, YHUUTOKEHUE NIEPCOHAJIbHBIX JIaHHbBIX;

[lepconanbnbie nannbie — mobas MHGOpPMALKs, OTHOCSIIAACS K NPSIMO WM
KOCBEHHO OIIpeZIeIeHHOMY WM OlpefenseMoMy (GU3HuecKoMy ULy (CyOBeKTy
NEePCOHAIBHBIX JaHHbIX );

CpenctBo  3ammTel  HHOpPMAUMM — MPOrpaMMHOe  obecrevyeHue,
nporpaMMHO-araparHoe of0ecrieuenue, anmnaparHoe odecredyeHue, BeIecTBO Uil
MaTepuall, peiHa3HauYeHHOe UK HCTIONb3yeMoe IS 3alUThl HHGOPMALIHH.

2. O0mue moJioxeH st

2.1. Hacrosmas MucTpykuus no oOpallleHHi0 CO CHEMHBIMH MalIMHHBIMU
HOCHUTEJSIMM ~ MEPCOHAJIBHBIX  JaHHbIX B HMcnosHUTENbHOM — KOMHUTETe
AJIEKCEeeBCKOro MyHMUHMNanbHOTO paiioHa Pecnybnuku Tarapcran (nmanee —
Mucrpykuus), paspaboraHa B COOTBETCTBUM C 3aKOHOJATENLCTBOM PoccHiicKoii




Deziepaii 0 TIEPCOHANBHBIX JAHHBIX (namee — [IlH) u HOpMaTHUBHO-
METOAMTIECKMMH JIOKYMEHTaMM HCIOJHMTENbHBIX OpPraHOB T'OCYIAapCTBEHHOI
BJIACTHU 110 Bonpocam GesomacHoctu 1[I npy ux 06paGoTke B MHMOPMAIMOHHBIX
CHCTEMax NepCOHANBHBIX JaHHbIX (nanee — UCII/In).

2.2. Hacrosuias MHCTpyKuKMs pernamMeHTHpYyeT MOPSIAOK y4yeTa, XpaHEeHUs U
perucTpaiiy BblJau¥ CHEMHBIX MALIMHHBIX HOCHTENEH IMEepCOHANbHBIX NAHHBIX
(nasnee — CMHIT/Tn).

2.3. Ilon CMHIIJIH B Hacrosuued MHCTPYKLHM NOHUMAIOTCS clenyroume
HOCUTENIU HH(pOpMALHH:

— omnrudeckue nucku (CD, DVD) onnokpaTHO#H U MHOIOKpaTHOI 3amucu;

— OJIEKTPOHHBIE HakomuTeNu uHGOpMauyu ((QISII-MAMATh, ChEMHBIE
KECTKHEe AUCKH);

— HHbIE HOCUTEIH UH(OPMALKH.

2.4. TpeGopanus Hacrosieil VHCTpYKUMH SBIAIOTCS OGA3aTeNbHBIMHE IS
WCTIOJHEHHs] BCEMU pabOTHHMKaMU VCHONHWUTENBHOTO KOMUTETA AJIEKCEEBCKOTO
MyHUUATIANBHOTO  paifona PecnyGnuku Tatapcran (manee — Kommurer),
HCMONB3YIOUIUME B cBoel pabore CMHIT/IH.

2.5. Bce pa6ornuku Komurera, ucnone3yrome CMHIT/IH, 00JKHBI OBITE
O3HAKOMJIEHBI ¢ TpeOOBaHUAMH HacTOsiLIEH MHCTpyKIMelt o noanucs.

2.6. Hacrosmias WMHcTpykuusl sBIsSieTCsl IOMOJHEHHEM K NeHACTBYIOLIUM
JIOKaNbHBIM HOPMATHBHBIM aKTaM (BHYTPEHHHM [OKyMEHTaM) IO BOIPOCAM
obecrieuenns 6e30MacHOCTH CBeAeHUY KOHPUICHIHAILHOIO Xapaktepa, B TOM
aucie u I1/IH, 1 He uckmovaeT 0653aTENBHOrO BHINIOIHEHHS UX TpeboBaHMI,

3. IlpaBuna oGpamenusi cO ChbeMHBIMH MAIIHHHBIMH HOCHTEISIMH
nepcoHabHbIX JAHHBIX

3.1. Obpauienue co CMHIT/lH [OMKHO OCYINECTBISETCS TAKHM obpazom,
YTOOBI MCKIIIOYANUCh MX YTPaTa, [OpYa ¥ HECAHKLMOHUPOBAHHbIN OOCTYN K HUM
MOCTOPOHHUX JIHII.

3.2. Ilpu obpawennn co CMHII/IH, BBINONHSIOTCS CIEAYIOMIME OCHOBHBIE
npaBuia:

— CMHIIH y4uTHIBAIOTCS U BBHIAAIOTCS O TIOITHCE;

— CMHII/JIH, cpok sKcrulyaTauud KOTOPBIX HCTEK, YHHYTOXKAKOTCH B
YCTaHOBIJIEHHOM MOPSIKE;

— A BeiHoca CMHIT[E 32 mpemens!  KOHTPONMpYeMOH — 30HEI,
3alpalliMBacTCsl CIIENMaIbHOE pa3pelleHHe y OTBETCTBEHHONO 3a
obecneuenue 6esomacuoctu ITMn B VICII[ (nanee — OTBETCTBEHHEI),
a dakr BeIHOCA (DUKCHpYeTCS;



— TnpaBo Ha nepemerenrne CMHIT/IH 3a npeznensl KOHTPOIMpPYeMOii 30HbI,
HUMEIT TOJIBKO T€ JIMLA, KOTOPBIM OHO HEeOOXOOMMO JS BBIMOJHEHMS
CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEH ((DyHKIMK);

— Bce CMHII/In nomxHEl XpaHuTes B celdax (MeTamuIecKux mxagax),
000pyZOBAHHBIX BHYTPEHHMMH 3aMKaMd ¢ [OBYMsL WIH  Oojiee
nyOyvkatamMu  Kimodedl U MPUCIOCOGNEHHBIMH Uil ONEeYaThIBAHUS
3aMOYHBIX CKBAXXUH UM KOJOBLIMH 3aMKaAMU;

— nmonyckaercs Xxpanenne CMHII[IH Bre ceiidor (Meranmuueckux
IKa(OB) MPU YCIOBUSX yHUYTOKeHUs (cTupanus) [1IH U ocTaTouHOM
uHpopMauuy (MHGOPMALKK, KOTOPYIO MOMKHO BOCCTAHOBHTL MOCTIE
YAaJeHHsT € T[OMOIIBIO  HEIUTATHBIX CPEACTB W  METOHOB) C
UCIIOJI30BAHMEM  CPEICTB  CTHUPAaHUA  [JAHHBIX M OCTATOYHOI
uH(pOpMaluy, MMGO eciu Ha CHEMHOM MAIIMHHOM HOCHTENe ITn
XpaHsaTess Tojbko [IJJH B 3ammdpoBaHHOM BHIE C HCIOJNB30BAHHEM
CPeJICTB KpUNTOrpa(UIeCKoil 3auThl HHGOPMALHH.

3.3. CMHII[lz nomxeH MCIONb30BaThesi, He Oonee cpoka 3KCIIyaTaluH,
YCTaHOBIIEHHOI'O U3TOTOBUTENEM MaTePHATIBLHOTO HOCUTENS.

4. Tlopsaok XpaHeHUs H y4eTa CheMHbIX MAILHHHBIX HOCHTeJ el
NepPCOHANbHBIX IAHHBIX

4.1. CMHII[lH, 1OMKHEI ~WMETh CHELMAIbHYIO MapKHPOBKY. Tum
MapKUPOBKY BeIOMpaeTcsi OTBETCTBEHHBIM.

4.2. Bce wHaxonsumMecss Ha XpaHeHMM M B oOpamennn CMHII/In
yuutbiBaloTCst  OTBercTBeHHBIM B <«JKypHanme yuera CBEMHBIX MALIMHHBIX
HOCHTE/IeH MEepPCOHANBHBIX NAaHHBIX B VICIIOMHUTEIBHOM KOMUTETE AJIEKCEEBCKOro
MYHHLUHUNANBHOrO  paHoHa  PecmyGnuku — Tatapcran», ¢opma  KOTOpOro
ycranosseHa B [Ipunoxenun 1 x HacTosen MHcTpyKuu.

4.3. B mepaGouee Bpems wu Bpems OTCYTCTBHSI  HEOOXOIUMOCTH
ucnonbsosanust IIn CMHITdn nomkHs! XpaHuThCs B Xpanunumax CMHITIH.

4.4. Tlepeuenp xpanunui omnpegpensercs B «XKypHaie yuyera XpaHWIIHIIL
HOCHTENIeH NepCOHANIbHBIX JaHHbIX B MCMONHUTEIEHOM KOMUTETE AJleKCeeBCKOro
MyHHLHNAIBHOTO pafiona Pecniy6nuku Tarapcrany.

4.5. IlonbzoBarenu s BeIMONHeHMs pabor momyuwaror CMHITIa y
Orsercrsennoro. Ilpu moyueHHH [AENAIOTCS COOTBETCTBYIOL(ME 3AMUCH B
«KypHaie yuerTa CbeMHBIX MAIIHWHHBIX HOCHTENEH NEPCOHAIBHBIX NAHHBIX B
VicronHuTeNIbHOM — KOMHUTeTe — AJIEKCEeBCKOrO — MyHHILHMIANBHOIO  paifoHa
Pecnybnuku Tarapcrany.



5. Hopsiaok yHHUYTONKEHHS CHEMHBIX MALUMHHBIX HOCHTEJell NepcoHaIbHbIX

3.1

52,

DaHHBIX

Yuuuroxenue [1]IH Npor3BOAUTCS TONBKO B CIEAYIOMIMX CIyYasx:
obpabarsiaemsle [1/[H mome)ar yHUUTONKEHUIO TGO 06e3NHYMBAHIIO
MO  MOCTWXEHMH Lened o0paboTKM wmnu B ciiydae  yTpaThl
HEOOXONUMOCTH B IOCTHIXKEHMM OSTHX Lenelf, eciu WHOe He
NPEIyCMOTPEHO (PeepaibHBIM 3aKOHOM;

[[Jln aBnAIOTCA HE3aKOHHO TMOJNYYEHHBIMM MJIM HE  SIBIAIOTCS
HEOOXO0AUMBIMH J17Isl 3asBIICHHOM e 00paboTKy;

B Cilydae BBISBJICHUS HemnpaBoMepHod oOpabotku [1JIn, ecnu
obecrieunTs MpaBoMepHOCTE 06paboTku [1JIH HEBO3MOKHO;

B CJIy4ae JOCTHXKeHus uenu obpadborku I1/Ix;

B cirydae oT3biBa cybwexTom I1/IH cormacus Ha o6paborky ero IT/H u B
Ciy4ae, ecnu coxpanenue IIJlu Gomee He TpeGyercss s uenei
obpabotku IT]1H.

CMHIIH, npuinenmm@ie B HETOZHOCTH  WIIM  OTCITY)KHBILHE

yCTElHOBJ'IeHHBIﬁ CPOK, MOAJICKAT YHUUYTOKEHHUIO,

5.3

Yuuuroxxenne ~ CMHII[IH  ocymiecTBisieTcs KOMHCCHEH  TI0

YHUUYTOXKEHHUIO, Ha3HaYE€HHOM NpuKka3oM Pykosomutens Komurera.

54.

8.5,

Ipu yunyroxenuun CMHIT/{1 HeoGxonumo:

ybenuthes B HeobxonumocTu yuuutoxkenus CMHIT/Ix;

yOeIUTBCS B TOM, Y4TO yHHUUTOKAIOTCS TOJIBKO Ta MH(MOPMALMs, KOTopas
npeaHa3sHavYeHa sl YHUYTOXKEHUS;

yauutoxute CMHITIH moaxomsamuM crnoco6oM, B COOTBETCTBHM C
HacTosmed  MHcTpykuwed — wiam  crocoGoM,  yKasaHHBIM B
COOTBETCTBYIOLIEM TPEOOBaHUY HIIH PACTIOPSIAUTENILHOM NOKYMEHTE.
IIpu yauuroxennn CMHII/IH nIpUMeHSIOTCS CleyIOIHE CIIOCOOb!:
u3MeNpdeHUe B OymaropesarensHOil  (6yMaroyHWYTOXHUTENBHOMN)
MallyHe — i1 JOKYMEHTOB, CTIOTHEHHBIX Ha GyMare;

TLIATeIbHOE BhIMapbIBaHHE (c POBEPKOM TIIATENBHOCTH
BBIMAapBIBaHUS) WH(OPMALUM, MOMIEKAUEH YHHYTOKEHUIO — s
COXpaHeHUs! BO3MOYKHOCTH obpaboTku MHBIX INaHHbIX,
3a()MKCHPOBAHHBIX B JOKYMEHTE;

U3MeJbUeHHE B CHEeLMAIbHOM MYJIbTUPE3aTe/IbHOM
(MyJIBTUYHUYTOXKHUTENBHON) MalnHe win (QU3UYECKOE YHHUTOKEHHE

(paspyuienue) nocureneit uudopmanuu — anst CMHII/IH Ha OnTHYIECKUX
IACKax;



— (¢usngeckoe yuuutoxkenue uactedt CMHII/lH — paspylieHue wuinu
CHJIbHas JedopMamnusi — JUId HOCUTeled HMH(OpMAallMM Ha >KECTKOM
MAarHUTHOM JHCKe (YHWUUYTOXEHHIO TMOJJIeKaT BHYTPEHHHE [UCKH W
mukpocxemsl); SSD-guckax, USB- u Flash-nocutensx (yHHUYTOKEHUIO
MOJUTeIKAT MOJYTH U MUKPOCXEMBI JI0JIFOBPEMEHHON MTaMsITH );

— CTHpaHHE C I[IOMOIIBI CEePTUDUIMPOBAHHBIX CPEACTB YHHUYTOKEHUs
MH(pOpMAaUUK — 75 3anuced B 0a3ax OaHHBIX U OTAENIbHbBIX JOKYMEHTOB
Ha MAIllMHHOM HOCHTEIE.

5.6. Ilo pesynpraTam yHuutoxenus CMHII/IH xomuccueid cocraBiseTcs
«AKT YHMYTOXKEHHUSI ChEMHbIX MALIMHHBIX HOCUTEJIEH EPCOHAJIbHBIX JAHHBIX),
thopma koToporo ycraHosneHa B [[punoxenuu 2 k Hacrosiienn MHCTpyKIuu.

6. OTBeTCTBEHHOCTHL

6.1. OtBercTBeHHBIM 3a XxpaHeHue, yuyer u Bbimawy CMHII/lH, sBrnsercs
OTBeTcTBeHHBIN.

6.2. Bce  paGoruuku  Komwurera, wucnoassyromue  CMHII/AH H
OTBeTCTBEHHBIH HECYT OTBETCTBEHHOCTh 3a HEHaJJIeXalllee WCITOJTHEeHUEe WU
HEUCTIOJIHEHHE CBOMX  OOsi3aHHOCTEM,  NPEeAYyCMOTPEHHBIX  HACTOsLIEH
MucTpykumeil, B npeaenax, ONpeAeleHHBIX NeHCTBYIOLIUMM 3aKOHOIATEIbCTBOM
Poccuiickoit ®eneparuu. 3a HecoOmojeHHe TpeOOBaHUH 3aKOHOJATENLCTBA
Poccuitckoi Denepauuu [penycMoTpeHa rpaxaHcKasl, yroJIoBHasd,
aIMUHUCTPAaTUBHAS, IUCLIUIUINHAPHAS OTBETCTBEHHOCTb.

T CPOK JAeHCTBHS H NMOPHAAOK BHCCCHHH H3MEeHCeHHH

7.1. Hacrosiuast MHCTpyKUMsI BCTYNAET B CHILYy C MOMEHTA €ro yTBep)KIeHUs
1 JIelCTBYeT OeCCpOYHO.

7.2. Hacrosiiast MHCTpyKIUsL IOJJIEKHUT IIEPECMOTPY HE pelke OJHOro pasa B
TPH roza.

7.3. M3meHeHUss W JONOJHEHUs B HacTosllylo MHCTPpYKLHMIO BHOCATCS
npukasom PykoBoauresst Komurera.

Ynpapiasiiomui aeaamu
HCeno/IHUTeILHOI0O KOMHTETa

I'.A. IOcynoBa

e
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ITpunoxenue 2

K MHCTPYKLMHU 10 0OpaIieHuio
CO CBEMHBIMHU MaIIMHHBIMHU
HOCUTENSIMU [IEPCOHANIBHBIX
naHHBIX B CITOMHUTENBHOM
KoMUTeTe AJIEKCeeBCKOro
MYHULMIAJIBHOTO paliona
Pecry6nuku TarapcTan

®OPMA

AKT

AneKkceeBcKoe

06 YHHUYTOKECHUH CheMHBIX MalllHHHBIX
HOCHTENeH nepcoHalJIbHbIX NaHHBIX

Komuccus B cocrase:
[Ipencenarens:

UneHsl KOMUCCUU:

L.

2,

3.

COCTABMJIW HACTOSIIIUM aKT O TOM, YTO B pe3ylibTaTe IPOBEAEHHOMN 3KCIIEpTHON
OIEHKU TIOAJIENAT YHUUTOKEHUIO
MEePCOHATBHBIX JTAHHBIX:

clenyrwinue ChEMHBIC MallWHHBIE HOCHTEIH

Jlata oKOHYaHUsI CpOKa
o00paboTku

YueTHBIN HOMEp ChEMHOI'0

No HOCHUTEJIs WA HaMEHOBaHHE
3a()MKCUPOBAHHBIX HA [Tpumeuanue
/1 TEXHUYECKOIo CpeCcTBa, Ha
HOCHUTeJNEe MePCOHAIBHBIX .
KOTOPOM YHUUTOXKAIOTCs (hailiibl
JAHHBIX
1 2 3 4

Bcero cheMHBIX HOCHTENEH

(um¢paMut 1 TIPOTIUCEHIO)




HepeqncneHHbIe CLEMHBIE HOCHUTEIH YHUYTOXKEHDI nyrem

(MEXaHMYECKOTO yHUUTOKEHHUS, COXUTaHMsI, paspe3anus, 1eOPMUPOBAHIYS 1 T.11.)

Ilpencenarens:

YlleHBI KOMUCCHUMN:




JIMCT OBHAKOMJIEHH S

¢ mocTaHoBIeHUEM VICIIOTHUTENEHOTO KOMUTETa AJIEKCEEBCKOTO MYHHIUITATEHOTO
pationa PecriyOnuku Tarapctan ot « = »

2020 r. Ne

«O06 yTBEepXKIEHUH MHCTPYKIMH 10 3alUTe TIEPCOHAIBHBIX TaHHBIX)

li\/ri DamMunvs UMst OTYECTBO HOMKHOCTE OSHa}iﬁieHm Ioammuce
1 « _»_ 20 r
2 « _»_ 20 1
3 « »_ 20 T
4 « _»_ 20 r
2 « _»_ 20 r
6 «_»_ 20 r
7 « _»_ 20
8 « »_ 20 r
9 « _»_ 20 r
10 « _»_ 20 r
11 « _»_ 20 1.
12 « _»__20_r
13 « »_ 20 r
14 «_» 20 r
15 « _»_ 20 r
16 «_»_ 20 r
17 « _ »_ 20 r
18 « __»__ 20 r
19 « _» 20 r
20 «_» 20 %




