WUCNONHUTENbHbIA KOMUTET TATAPCTAH PECNYB/IMKACDI

KYYYKOBCKOIO CE/IbCKOro NOCE/TEHUA STEPKE MYHULMUNA/Ib PAUOHbDI
ATPbI3CKOrO MYHULMNAJIBHOTO PAAOHA KOYEK ABbI/1 {UPJIETE
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NMOCTAHOBJIEHHE KAPAP

c.Huxxuee - 14

09.07.2020 KyayKoBo No

O6  yTBepxaeHMH  AJMHHHUCTPATHBHOTO  _perjaMeHTa
npe0CTaBIeHUs MYHULMIAJIBHOM yClyru no
CBUJICTEILCTBOBAHMIO BEPHOCTH KONHUH JIOKYMEHTOB U
BBIITUCOK M3 HUX

B coorsercrauu ¢ MejiepaibHbIM 3aK0HOM 0T 6 oKTsi6ps 2003 rona Nel31-03 «O6
OGIIMX TPHHIMIIAX OPTaHM3ald¥ MECTHOTO camoynpapjieHus B PoccHHCKOM
Qenepaunny, denepanbHbiM 3akoHom ot 27 wmions 2010 roma Ne 210-@3 «O06
OpraHu3allii  IPeIOCTABIeHUs TOCYJapCTBEHHBIX W MYHMLMIANBHBIX  yCIyI»,
nocTaHopienneM Ka6unera Munuctpos Pecriy6auku Taraperan ot 02.11.2010 Ne 880
«O6 ytBepkjenun Ilopsaka pa3pabOTKM W YTBEPXKAEHHMsS aJIMHUHHCTPATHBHBIX
PErjaMeHTOB TPeOCTaBIeH s TOCYIapCTBEHHBIX YCIIYT' UCTIONHUTEILHBIMA OpraHaMu
rocyjapcrBeHHoif Biactu PecryGmukn TatapctaH M O BHECEHWHM W3MEHCHHH B
orT/eNbHble  mocraHoBieHus KaOunera Munucrpos PecnyOnmuku  Tarapcran»,
paccMOTpeB HHMOPMALMIO MPOKYpaTypbl Arphisckoro paiiona PecryOmukyu Taraperan
or 13.11.2018 Ne 02-01-18-2018, MUcnoHuTeNbHbIH KOMUTET Ky4yKOBCKOTO CEIbCKOI0
moceneHns Arpbl3cKoro MyHHIMNaIbHOro paifona Pecrybnku Tataperan

I[TOCTAHOBJIAET:

1. YrBepauTh mnpuiiaracMbli AJIMMHHUCTPATUBHBIM peErjlaMeHT MpPel0CTaBICHNA
MYHHIMIIANBHOM YCIyrd IO CBHUAETENbCTBOBAHMIO BEPHOCTH KOIMHH JOKYMEHTOB W
BBIMTMCOK U3 HUX. '

2. Pa3MecTUTh HACTOsIEE [MOCTAaHOBJIEHHEe Ha O(UIMAILHOM caiTe ArpbI3CKOro
MyHHLEIanbHOro paifona Pecriy6anku Tarapcran (https:/www.agryz.tatarstan.ru),
omyb6nukoBarh Ha mopraine npaBoBoi uHdopmauun PecryOmukn  Tarapcran
(http://pravo.tatarstan.ru) B HHGOPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTn HHTepHeT,
00Hapoj0BaTh Ha HH(OPMALMOHHOM cTeHje KydyKOBCKOro — CelbCKOTO IMOCENeHHUS
ATpBI3CKOT0 My HHLIMIIANBHOTO paiiona Pecnybuuku Tarapcran.

3. KoHTpOIIb 33 HCIIOJIHEHHEM HACTOSLIEr0 MOCTAHOBJICHH S OCTABJIAIO 38 CO0OI.

PykoBoxntens . P.A.HYPMYXAMETOB




YT1BEpxKIcH

IMOCTaHOBJICHUEM VICIIOTHUTETLHOTO KOMUTETA
KyuyKkoBCKOTro cenbCcKoro moceyieHus
ATpBI3CKOT0 MYHHUIIUITAILHOTO pailoHa
Pecny6nuku Tarapcran

oT «09» wmromsg 2020 1. Ne 14

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHHIMNIAJBHON YCJIYIH 10 CBU/IETEIbCTBOBAHUIO BEPHOCTH
KONMA JOKYMEHTOB M BHIITUCOK M3 HUX

1. O0mue mos10KeHus

1.1. Hacrosmmit aAMUHUCTPATUBHBIN periaMeHT [IPEIOCTABICHUS
MyHULMNIATBHOW yciiyru (fanee — PersiaMeHT) ycTaHaBlIMBAaeT CTaHAApPT W MOPSIOK
MPEAOCTABIECHUSI MYHULUIIAIBHON YCIYTH MO CBUAETEIICTBOBAHUIO BEPHOCTH KOIUMI
JOKYMEHTOB M BBIIIUCOK U3 HUX (Jajnee — MyHHUIIMIAIbHAs yCIyra).

1.2. Tlomy4arenn MyHUUMIAIBHON YCIyTrH: (PU3HYECKUE U IOPUIUYECKUE JTULIA
(manee - 3asBUTEID).

1.3. MyHuuunanpHas yciyra HpeAOoCTaBIsAE€TCd HCIOJIHUTEIbHBIM KOMHUTETOM
Ky4ykoBcKOro ceiabCKOro mocenaeHus Arpbpl3CKOro MyHUIMIAIBHOTO paiioHa (Janee —
Hcnonkom).

1.3.1. Mecto Haxoxnenue HMcnomkoma: PecmyOmukxa Tarapcran, Arpbi3ckuii
MYyHULIMNANbHBIN paiioH, c.HmwxkHee KyuykoBo, yi. Jlenunna, mom 12.

['padux pabotel: monenenbHuk — narauna: ¢ 8.00 go 17.00; BeIXOAHBIC IHHU:
cy000Ta, BOCKPECEHbE

Bpems mnepepbiBa a8 OTAbIXa M TWTAaHUSA YCTAHABJIMBAETCS MpPaBUJIAMU
BHYTPEHHETO TPYAOBOTO PaCIOpsIIKa.

CrpaBounble TeJeQOHBI HCHONHUTETbHOTO KomutTeTa: (85551) 3-70-35, daxc
(85551) 3-70-35.

[Ipoxoa o JOKyMEHTaM, yA0CTOBEPSIOIIUM JTUYHOCTb.

1.3.2. Anpec opunmanbHOTO caiiTa MyHUIIMIAIBHOTO paiioHa B WH(OpPMAIMOHHO-
TEeJEeKOMMyHUKallMOHHOM  cetu  «WHTepHer»  (mamee — cetb  «MHTepHe™):
(http://agryz.tatarstan.ru).

1.3.3. Uudopmaruss 0 MyHUIIUITAIBHON yCIyre, a TakkKe O MECT€ HAXOXKICHUS U
rpaduke paboTsl McnoskoMa MOXKET ObITh TIOJTy4eHA:

1) mocpeactBoM  MHMDOPMAIMOHHBIX  CTEHJOB, COJACPKAIIUX BH3YAIBHYIO H
TEKCTOBYIO MH(OPMALMI0O O MYHHUIIMIAIBHON YCIIyre, pacloyIO)KEHHBIX B TOMEIICHUAX
Hcnonkoma, 17151 paboThI € 3asIBUTEISIMU.

Nudopmanus, pasmemiaemas Ha WHGOPMAIMOHHBIX CTEHJAX, BKIIOYAeT B ceOs
CBEJICHUSI O MyHUIIMNAIBHOW ycIyre, cojepkaiiuecs B nyHkrax (moamynkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10,2.11, 5.1 mHacTosmiero Pernmamenra;

2) mocpeacTBoM cetu «MHTepHET» HA OQHUIMATBHOM CaWTe MYHHIUTAIBHOTO
paiiona (http://agryz.tatarstan.ru);

3) na [lopTaiie TocyaapCTBEHHBIX U MYHHUIIMIIATIBHBIX ycayr PecryOnuku Tatapcran
(http://uslugi.tatar.ru);


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) B EnuHOM TOpTasie TOCYIapCTBEHHBIX W MYHHUIIUIAIBHBIX YCAyr ((yHKIIHN)
(http://www.gosuslugi.ru);

5) B Mcnonkome:

IIPU YCTHOM OOpAIEHUH - JTMYHO UITH TI0 TeledoHy;

IpU TUCBMEHHOM (B TOM 4ucie B GopMe dIEKTPOHHOTO JOKYMEHTa) OOpaIlecHi —
Ha OyMa)kKHOM HOCHTEJIE IO TT0YTe, B JIEKTPOHHOUN opMe 0 3JIEKTPOHHOM IMOoUTe.

1.3.4. Uudopmarus 1o BompocaM TMPEAOCTABICHUS MYHHUIUIIAJIBHOW YCIyTH
pa3Melaerca cnenuaiucToMm Mcmonkoma Ha OQUUMAIBHOM CalTe€ MYHHMIIMIAIBHOIO
paiioHa ¥ Ha WH(OPMALMOHHBIX CTEHIAaX B TNoMemleHusx Mcmonkoma st paboThl ¢
3asABUTEISIMHU.

1.4. IlpenoctaBieHne MyHUIIUTIAIBHON YCIYTH OCYLIECTBIISIETCS B COOTBETCTBUU

['paxxnanckum kosiekcom Poccuiickoit @enepanuu (dacts nepsasi) ot 30.11.1994
No51-®3 (manee - I'pK P®) (Cobpanue 3akonomarenbctBa PD, 05.12.1994, No32,
ct.3301);

Hanoroseim kogexcom Poccuiickoit @enepamuu (dacte BTopasi) ot 05.08.2000
Nel17-®3 (nanee — HK P®) (Cobpanme 3akoHomarenbctBa PD, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHoaarenbcTBa Poccuiickoir ®enepaunu O HOTapuare oOT
11.02.1993 No 4462-1 (nanee — OcunoBsl) (Bemomoctut CHJI u BC P®, 11.03.1993 Nel0,
ct.357);

OenepanbHbiM  3ak0oHOM 0T 06.10.2003 Nel31-®d3 «OO6 oOmMx mNOpUHIKANAX
OpraHu3allid MECTHOTro camoymnpasieHuss B Poccuiickoii ®enepauumn» (nanee —
®enepanbHbiil 3akoH Nel31-D3) (CobOpanue 3akoHonatensctBa PO, 06.10.2003, No40),
ct.3822);

®enepanbHbiM  3akoHOM  OT 27.07.2010 Ne 210-®3 «0O6 opraHuzauuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUITMTIATBHBIX YCIyT» (nanee — denepanbHbIN
3akoH Ne210-®3) (Cobpanne 3akoHomarenscTBa PO, 02.08.2010, Ne31, ¢1.4179);

npukazom Muniocta Poccun ot 29.06.2015 Nel55 «OO6 yrtBepkiIeHuu
TpeboBaHMii K (opMaTy H3rOTOBIECHHOTO HOTApPHYCOM DJIEKTPOHHOTO JOKYMEHTa)»
(mamee — mpuka3 -Nel55) (OdbunmanbHbIi UHTEPHET-TIOPTAT MPaBOBOM MH(OpMaIuu
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Muntocta Poccun ot 27.12.2016 Ne313 «O6 yrBepxkaenuu dopm
pEeCTpOB PETUCTPALMM HOTAPUATIBHBIX JIEUCTBUN, HOTAPUAIBHBIX CBUACTEILCTB U
YAOCTOBEPUTEIBHBIX HAAMUCEH Ha CACJNKAaX W CBUACTEIBCTBYEMBIX JTOKYMEHTAaX H
nopsiika ux ogopmieHus» (aanee - npuka3 Ne3d13) (OdunuanbHblii UHTEPHET-TIOPTAI
npaBoBoii nuHopmaruu http:// www.pravo.gov.ru, 30.12.2016);

npukazoM MuHiocta Poccun ot 06.06.2017 Ne97 «OO6 yTBepKIeHUU
NHCTpyKIIMM O MOpSKE COBEPIICHHUS HOTAPUAIIBHBIX JCHMCTBUM TJ1aBaMH MECTHBIX
AIMUHUCTPAIMA TOCEICHUN ¥ CIENHAIBHO YIOJTHOMOYEHHBIMH JIOJDKHOCTHBIMH
JUIAMHA MECTHOTO CaMOYIPABJICHHS IOCEICHUM, TIaBaMU MECTHBIX aJIMUHHCTpAIIAN
MYHUIIUTIATBHBIX PAOHOB U CHEIUATBLHO YIIOJTHOMOUYEHHBIMU JTOJDKHOCTHBIMH JTUIIAMU
MECTHOTO CaMOYyNpaBJI€HUS MYHHUIUIAIbHBIX paloHOB» (manee - mnpukaz Ne97)
(Poccuiickas razera, Nel133, 21.06.2017);


http://www.gosuslugi.ru/

npuka3om DenepanbHoro kazHaueiictsa oT 12.05.2017 Nel 11 «O06 yTBepx)aeHun
nopsJiKa BEJEHUSI rocyAapCTBEHHON MH(OPMAIIMOHHON CUCTEMBI O TOCYIApPCTBEHHBIX U
MYHHUIIMNANBHBIX TUIaTexkax (nanee — mnpuka3 11H) (OdunmansHblii MHTEPHET-TIOPTAI
npaBoBoi nH(popmaruu http:// www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnyomuku Tatapcran ot 28.07.2004 Ne45-3PT «O wmecTHOM
camoymnpasienun B Pecnyonuke Tartapcran» (Pecny6nuka Tatapcran, Nel55-156,
03.08.2004);

YcTtaBoM MyHHMIMOAIBHOTO 00pa3zoBaHus «KydyKOBCKOE CEbCKOE IOCEIECHUE»
ATpBI3CKOrO MyHUUUIIAIBHOTO pailoHa PecnyOnuku TarapctaH, YTBEpKIAEHHBIM
pemienreM Coetra KyuyKOBCKOro CEJIbCKOTO MOCENIEHHsS ATpBhI3CKOr0 MYHULIUIIAJIbHBII
paiiona Pecnnyonuku Tatapctan ot 20.11.2014 No 37-1.

[Tonoxxennem 06 McnonaurensHoMm Komutere KydyKOBCKOTO CENBbCKOTO MOCEICHHUS
ATpBI3CKOTO MYHUIMNAIbHBIN paiiona PecrmyOnuku Tartapcran, yTBep»KICHHBIM
pemierrnemM Coera KydyKOBCKOTO CEJIBCKOTO NOCENIEHHs ATPBI3CKOT0 MYHHUIMITAJIBHBIN
pationa Pecnybnmuku Tarapcran ot 25.06.2006 Ne 4-3 (manee — Ilomokenue 00
Hcnonkome);

[IpaBunamMu BHYTPEHHETO TpPYAOBOrO pacnopsika VCIOJHUTENBHOIO KOMUTETA,
YTBEP)KJICHHBIMU  nocTaHoBiIeHueM McnosnurensHoro  komutera  KyuykoBckoro
CEJIbCKOTO MOceNeHnss ArpbI3cKOro MyHHULMIANbHBIN pailoHa PecriyOnuku Tatapcran oT
17.10.2018 Ne 8 (manmee — [IpaBuiia BHyTPEHHETO TPYIOBOT'O PACIIOPSIKA).

1.5. B mnactosmem PernameHTe UCHONB3YIOTCS CHEAYIOIIME TEPMUHBI H
ONpEEIICHHUS:

KOIUSA JOKYMEHTAa - JOKYMEHT, IOJHOCTBIO BOCHPOU3BOASAIIMKA HH(pOpMaALuUIo
MO/JIMHHUKA IOKYMEHTA U €ro BHEIIHUE MTPU3HAKHU, HE UMEIOIINI IOPUIUYECKON CUIIBL;

JIOKYMEHT - MaTepUaJbHbIil HOCUTENb ¢ 3a)UKCUPOBAHHOMN Ha HEM B JI1000M opme
uHpopmanuen B BUAE TEKCTa, 3BYKO3AIUCH, U300paKE€HUS M (WJIM) UX COYETaHUS,
KOTOPBIM MMEET PEKBU3UTHI, MO3BOJSIOLUINE €r0 WACHTU(PUIMPOBATh, U MpeIHa3HAYCH
11 Tiepesiauyd BO BPEMEHH U B IPOCTPAHCTBE B LIEISAX OOIIECTBEHHOT'O UCIIOJIb30BAHUS
Y XpaHEHUS,

BBIIIMCKA - BOCHPOU3BEACHHE YACTH JIOKYMEHTa, HallpUMEp, BBIIUCKA W3
0AaHKOBCKOTO cUeTa KJIMEHTA MOKAa3bIBAET COCTOSTHUE CUeTa Ha ONPEEICHHYIO 1aTy;

ylnajeHHoe pabouee MecTO MHOro(QyHKUHOHAJIBHOTO LIEHTpa MpPeroCTaBICHUs
rOCy/lapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO LEHTpa
MPEA0CTABIEHUS TOCYJAPCTBEHHBIX 1 MYHUIIUIIATIBHBIX YCIYT, CO3JJaHHOE B TOPOJCKOM
WJIM CEITbCKOM TOCEJIEHUs MyHUIIMIAIBHOTO pailoHa (ropojckoro okpyra) Pecrnyonuku
Tatapcran B cooTBeTcTBUM C NyHKTOM 34 IlpaBun opraHuzauuu JeSaTeIbHOCTH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB pPeI0CTaBICHUS roCyapCTBEHHBIX u
MYHUIUMTNIATBHBIX YCIIYT, YTBEPKIECHHBIX ocTaHoBNeHueM [IpaBurensctBa Poccuiickoit
Oenepanuu ot 22.12.2012 Nel376 «O6 yrBepxknaennn I[IpaBun opraHuzamnuu
JESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbka - omuoOka (Omucka, oreyaTka, TpaMMaTHYecKas WIIH
apudpmerndyeckas omubka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MIPEAOCTABISIOIMM MYHHUIMNAIBHYIO YCIyry, W IpuBeIas K HECOOTBETCTBUIO



CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIUIIAJIIbHON YCIYTH), CBEICHUSM B
JOKYMEHTAX, Ha OCHOBAHUM KOTOPBIX BHOCUJIUCH CBEICHUA.

B Hactosiiuem PernamenTe mon 3asBI€HHEM O MPEIOCTABICHUM MYHUIUIIAIBHOU
yCIIyTH (Jajnee - 3asBJIeHUE) MOHUMAETCS YCTHOE 0OpallieHue.



2. CtaHaapT npeaocTaBjieHUss MYHHIMIIAJIbHON YCIyTrd

HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHJAAPTa NPeA0CTABJICHUS Copnepxanue TpeOGOBaHUS CTAHAAPTA MYHHMIHIIAJIbHY IO
MYHUIHUNAJIBHON yCIyTH yCJIyry HJIu
TpeOOBaHMe
2.1. HaumenoBanue CBUETENBCTBOBAHNE BEPHOCTU KONUI JOKYMEHTOB U I'pK PO;
MYHULIMIAIBHON YCIIYTH BBINIMCOK U3 HUX npuka3 Ne 97
2.2. HammeHnoBanue Hcnonkom Vcras;
[Tonoxxenue

HCTIOJIHUTEIIBHO-
pacnopsIANTEIBLHOTO OpraHa
MECTHOI'0 CaMOYITPaBIICHU,
HEIIOCPEIACTBEHHO
[IPEIOCTABIISIOLIETO
MYHHUIUMIAUIBHYIO YCIIYTY

2.3. Onmcanue pe3yabTaTa
MPEeI0CTaBIECHUS
MYHULIMIAIBHON YCIIyTH

CoBepliieHre HOTAPUAIBHBIX JEUCTBUH 11O
CBHJIETEJIbCTBOBAHUIO BEPHOCTH KONIUH JOKYMEHTOB, BBIIIMCOK U3
HUX.

OTka3 B COBEPIIEHUN HOTAPUAIBHBIX JEUCTBUH 110
CBHUJIETEIILCTBOBAHUIO BEPHOCTH KON JOKYMEHTOB, BBIITMCOK U3
HUX

[Iynkr 14 npukasza 97

2.4. Cpok mpesoCcTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, B TOM
YHCIIE C YYETOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3alini,
YYaCTBYIOIIKE B
MPEeA0CTaBICHUN
MYHUIUIIAILHON YCIYTH, CPOK

CBUIETENHCTBOBAHNE BEPHOCTU KOMUM JOKYMEHTOB U
BBITTUCOK U3 HUX OCYIIECTBIISIETCS B TEYCHHE OJJHOTO Yaca, ¢
MOMEHTa OOpaIeHHUs.

B ciydae nmpuHsATHS pemieHuns 00 0OTKase B MPEAOCTABICHUH
YCIIYTH B TCUCHHUH IIATH Pab0YUX JTHEH, C MOMEHTA OOpaIeHu.

B ciydae nmpuHsATHS penieHus 00 OTII0KEHHH COBEPIICHUS

HOTApUAJIBLHOTO JICUCTBUS B TCUCHUH TISITH pabOYNX JTHEH, C




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABJICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MIPUOCTAHOBJICHUS
MPEIOCTABJICHUS
MYHULIMTATBHON YCIYTH B
CJIy4ae, €CJIM BO3MOKHOCTh
MIPUOCTAHOBJICHUS
peayCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit
®denepalyi, CPOK BbIAAYU
(HampaBJieHHsT) TOKYMEHTOB,
SIBJISIFOIIUXCS PE3YJIbTaTOM
MPEI0CTABICHUS
MYHUIUITATIBHON YCIYTH

MOMEHTa OOpanieHusl.
[IpuocTtanoBieHre CpoKa MPEIOCTABICHUS MYHHUITUTTAITBHON
YCIIyTU HE TPETyCMOTPEHO

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C
3aKOHOJIATECILHBIMY WJI WHBIMHU
HOPMATHUBHBIMH MPABOBBIMU
aKTaMH JJIsl TIPEIOCTABICHUS
MYHUIUTIATBHOM YCITYTH, a
TaK)Xe YCIIYT, KOTOPBIC SBJISIFOTCS
HEOOXOIMMBIMH H
00s13aTEIbHBIMHA TS
MPEI0CTaBIICHUS
MYHHUITUTIATBHBIX YCIIYT,

1. ITacniopt maM Ipyrue JOKyMEHTHI, yI0CTOBEPSIIOLINE
JIMYHOCTD 3asIBUTEII.

2. JIOKyMEHTBI, IPECTaBICHHBIE JISI CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHI WJIA BBIITUCOK U3 HUX, 00BEM KOTOPBIX
IPEBBIIIAET OJIUH JIUCT, TOJKHBI OBITh TPOLIUTHI,
IIPOHYMEPOBAaHBI U CKPEIJIEHBI OTTUCKOM I1€YaTH OPraHU3allvH,
OT KOTOPOU UCXOAAT JOKYMEHTHI.

JIOKyMEHTBI ITPEACTABIISIOTCS JTUYHO

npukas Ne97




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue
MOIeXKAIIMNX MPEICTABICHUIO
3assBUTEIJIEM, CITOCOOBI NX
MOTYYEHHUSI 3asIBUTETIEM, B TOM
Yucye B AJIEKTPOHHOMU (hopMme,
MOPSIZIOK UX MIPEACTaBICHUS
2.6. UcuepnbiBatronuii nepeyeHb [TonyuaroTcs B paMKax MEKBEAOMCTBEHHOTO [Tpukas 11n

JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMaTUBHBIMHU
MIPABOBBIMU aKTAMH JJIS
IIPENOCTaBIICHUS
MYHULIMIAIBHOMN YCIIyTH,
KOTOPBIE HAXOIATCS B
PacIoOpsHKEHUN
rOCyJJapCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO
CaMOYyNPaBJIEHUS U UHBIX
Opra”Hu3alyi U KOTOPbIE
3asBUTEIIb BIIPABE MPECTABUTD,
a TaK»Ke CIOCOOBI UX TOJTYYCHUS
3asIBUTEJISIMU, B TOM YHUCJIE B
AJIEKTPOHHOHN (opMe, MOPSII0K
UX TIPEACTaBICHUS;
roCcyJapCTBEHHBI OpraH, opraH
MECTHOT'O CaMOYIIpaBJeHus J100

B3aUMOJICHCTBHUS:
Caenenus 00 yriaTe TOCy1apCTBEHHON MOILIAHBI U
HOTapuaIbLHOTO Tapuda




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOJSTCS TaHHbBIE
JOKYMEHTBI

2.7. VicuepnbIBaroiuii nepeyeHb
OCHOBaHUM /7151 OTKa3a B IpUeMe
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPEIOCTABIICHUS
MYHULIMIAIBHON YCIIyTH

OcHoBaHus IJIs1 OTKa3a B IIPUCMC NOKYMCHTOB!

1) HOI[a‘-Ia AJOKYMCHTOB HCHAJICKAIIIUM JINITOM;

2) HecootBeTcTBHE MMpCaACTAaBJICHHBIX JOKYMCHTOB IICPCUYHIO
JOKYMCHTOB, YKA3aHHBIX B ITYHKTC 2.5 HaCTOAIIICTO PGI‘J’IaMeHTa;

3) B 3asBiaenun u IprUJIaracMbIxX K 3asiBJICHUIO JOKYMCHTAaX
HMCIOTCsI HCOTOBOPCHHBIC MUCITPABJICHM A, CCPbC3HBIC
MMOBPCIKACHUS, HC ITO3BOJIATOIMINC OJHO3HAYHO UCTOJKOBATh UX

coJiepKaHne

2.8. VicuepnbiBaroiuii iepeveHb
OCHOBaHHUM 115
MIPUOCTAHOBIICHUS WUJIM OTKa3a B
MPEI0CTaBICHUN
MYHUIUTIAJIBHON YCIYTH

OcHoBaHus 1151 IPUOCTAHOBJICHUS MTPEIOCTABICHUS YCIIYTH
HE MPEYCMOTPEHBI.

OcHoBaHus JJI9 OTKa3a:

1) CoBepliicHHE TAKOTO ACHCTBHSI POTHUBOPEUUT 3aKOHY.

2) JleticTBHE TOJIEKUT COBEPIICHUIO JOKHOCTHBIM JTHUIIOM
OopraHa MECTHOTO CaMOYMpPaBJICHUS JPYTrOro MOCeICHUS Uin
MYHHUIIAITAIBHOTO paiioHa (MPUMEHUTEIBLHO K MIPUHITHIO MEP K
OXpaHe HACJICICTBEHHOI'O UMYIIIECTBA U B ClTydae
HEO0OXOIUMOCTH MEP MO YIPABJICHUIO UM) UK HOTAPUYCOM.

3) C mpock00ii 0 COBEPIICHUH HOTAPHATBLHOTO JCHCTBUS
oOpatusics rpaxaaHuH, TPU3HAHHBIN CyJIOM HEJIeeCTIOCOOHBIM
WJIM OTPAHUYEHO JEECIIOCOOHBIM, JINOO MPEACTaBUTENb, HE
MMEOIINNA HEOOXOIUMBIX ITOJTHOMOYHH.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

4) Cnenka HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

5) 3asBuTENEM NPEICTABIEHBI IOKYMEHTHI HE B IIOJTHOM
o0beme, MO0 B MPEJCTABICHHBIX 3asBIICHUM U (UJIN)
JOKYMEHTaX COAEP KUTCS HEMoMHas U (MJIH) HEAOCTOBEpHas
nHpopmanus

2.9. Tlopsinok, pa3mep u
OCHOBaHUs B3UMAaHUS
roCy1apCTBEHHOM IMOLIJIMHBI WIIN
VMHOW IUIaThl, B3UMAEMOU 32
IIPEIOCTABJICHUE
MYHULIMIAIBHON YCIIyTH

MyHuIMIIaIbHAs yCiayra 3a COBEPIICHUE HOTAPHUAIbHBIX
NeWCTBUI OKa3bIBAETCS HA IJIATHOU (BO3ME3THOM) OCHOBE.

['ocymapcTBeHHAs MONIIMHA YILIAYMBAETCS B pa3Mepe:

CBUJETEIIbCTBOBAHNE BEPHOCTU KONIMU IOKYMEHTOB U
BBITIMCOK U3 HUX — 10 pyOJeit 3a CTpaHUIly KON JTOKYMEHTOB
WM BBIMMUCKU U3 HUX.

CBHUJETEIHCTBOBAHUE MOIJIMHHOCTH MOIHUCH:

Ha 3asBJICHUSIX U IPYTUX JOKYMEHTaX (3a UCKIIOUCHUEM
0aHKOBCKMX KapTOUYEK U 3asABJICHUN O pETUCTpaLUU
ropuanueckux i) - 100 pyoseit;

Ha 0AHKOBCKHMX KapTOUKaxX W Ha 3asBJICHUSAX O PETUCTPALUU
FOPHIMYECKOTO JIUIA (C KaXKI0T0 JIMIIA, Ha KaXKJI0M JIOKYMEHTE) -
200 py6ueii.

3a HOTapuaJIbHBIE ACHCTBUA, COBEPIIIAEMbIC BHE TIOMEIICHUS
HCTIOJIHUTEIIBHOTO KOMUTETA CENBCKOTO MOCEIICHU,
rocyapCTBEHHAs MOIUIMHA YIJIAYMBAETCS B pa3Mepe,
YBEJIIMYEHHOM B IIOJITOpPA pas3a.

JIproTel 10 yruiaTe rocy1apCTBEHHOM MOLLIMHBI YCTAHOBJICHBI

nyHktamu 1.2, 4, 11 ctateun 333.38 HK P® yacts 2.

1.9 4.1 ¢t.22.1 OcHOB

1m.10 4.1 c¢1.22.1 OcHOB
nn.21 o.1 ct.333.24 HK
P® (wyacTb BTOpas)




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABJICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

B ciryyae BHeceHUsI N3MEHEHUH B BBIJIAHHBIN 110 pe3yJIbTaTaM
IIPENOCTABICHNS MYHUIUMIIAJBHON YCIIYTH JOKYMEHT,
HaIlpaBJIEHHBIX HA UCIPABJICHUE OIIMOOK, TOMYIIEHHBIX 10 BUHE
Oprasa u (W) TOJDKHOCTHOTO JIMLA, IIJI1aTa C 3asIBUTEIS HE
B3UMAETCS

Cratpsa 8 @enepanbHOTO
3akoHa Ne210-03

2.10. [1epeuens ycayr, KOTOpbIE
SIBIITIOTCS HCOOXOAUMBIMH 1
00s13aTEeIBLHBIMU JIJIS
MPEI0CTABICHUS
MYHULIMTIATBHON YCITYTH, B TOM
YUCJIE CBEJICHUS O IOKYMEHTE
(mIOKyMeHTax), BbIIaBAEMOM
(BbIIaBaeMbIX ) OpraHU3alUsSIMHU,
Y4aCTBYIOIIMMU B
Mpe0CTaBICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsinok, pazmep u
OCHOBAHMsI B3UMAaHMUSI TJIATHI 32
MPEI0CTaBIEHUE YCIYT, KOTOPhIE
SBJISIFOTCSI HEOOXOTMMBIMU U
00s13aTEIbHBIMHA TS
MIPEIOCTaBIICHUS
roCy1apCTBEHHOM YCIIYTH,
BKJTIOYast ”HGOPMAIIUIO O

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABJICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

METOJIMKE pacyeTa pazmepa
TaKOU ILIATHI

2.12. MakcumanbHBIA CPOK
0XKUJAHHS B OUEPEIU MPH
roJiayue 3arpoca o
MIPEIOCTABICHUN
MYHULIMNAIBHOMN YCIIYTH,
YCIYTH, OIPEAOCTABIIEMON
OpraHu3alyren, y4acTBYIOILIEH B
[IPEIOCTABICHUN
MYHHUIUNIAIBHON YCIYTH, U TIPU
MTOJIyYE€HHUH PEe3yJIbTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

[lopaya 3asBNEHUS HA OJYyYEHHE MYHULUIIAILHON YCIyTH
IIpY HAJIMYUU OYepean - He OoJiee 15 MUHYT.

[Ipu nosrydeHnn pesynbTaTa NPEeIOCTABICHUS
MYHUIUNAIBHON YCIIYTH MAaKCHMAJIBHBIN CPOK 0XKUIAHUS B
ouepeau He JTOJDKEH NPEBBIATh 15 MUHYT

2.13. Cpoxk u nopsiaok
pETUCTpALMY 3aITPOCa 3asIBUTEIA
O MPEI0CTaBICHUU
MYHULIMNAIBHON YCIYTH U
YCIIYTH, IPEAOCTABIIEMON
OpraHu3alyven, y4acTBYIOIIECH B
MPEAOCTaBICHUN
MYHULIMNAIBHON YCIyTH, B TOM
YuUCJIe B AJICKTPOHHOUN hopme

Perucrpanus ocymecTBIsIeTCs II0CIE yCTAHOBIICHUS
JIMYHOCTH U ITPOBEPKH TOKYMEHTOB

2.14. TpeboBaHus kK
MOMENICHHSIM, B KOTOPBIX

[IpenocraBieHre MyHUIIUMITAIBHON YCIYTH OCYIIECTBIISETCS B
3IaHUSIX U TOMEIIEHUSIX, 000PYJOBAHHBIX MPOTUBOMOKAPHOM




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MPEA0CTABIIACTCS
MyHULMIIATbHAS yCIyTa, K 381y
OKHJIaHUsA, MECTaM ISl
3aMO0JHEHUS 3aIPOCOB O
MIPEA0CTaBICHUN
MYHMIIMIIAJIBHON yCITyTH,
MH(GOPMALMOHHBIM CTEHJIaM C
oOpa3namu UX 3ar0JIHEHUS U
IIEPEYHEM JIOKYMEHTOB,
HEOOXOIUMBIX IS
IPEIOCTABIICHUS KaX 101
MYHMIIMIIAJILHON YCITyTH,
pa3MeIlEeHUIO U 0(hOPMIICHHIO
BU3YaJIbHOM, TEKCTOBOM U
MYJIbTUMEAUMHON HH(DOpMauu
O MOPSAKE MPEIOCTaBICHUS
TaKoOW yCIIyTH, B TOM YHCJIE K
00€eCcreyeHunto TOCTYIMHOCTH JJIs
MHBAJMJIOB YKa3aHHBIX O0OBEKTOB
B COOTBETCTBUU C (efiepabHBIM
3aKOHOJATEIBCTBOM H
3aKOHOJATEIBCTBOM
PecniyOnuku TarapcTtan o
COLIMAJIbHOM 3allIUTe HHBAJIUIOB

CUCTEMOI M CHCTEMOM MOKAPOTYIIEHUA, HEOOXOAUMOUN MEOEIBIO
1 0(OpMIICHHUS TOKYMEHTOB, HH(POPMAIIMOHHBIMUA CTEHIAMHU.

ObecnieunBaeTcsi O€CPENITCTBEHHBIN TOCTY MHBAJIUIOB K
MECTY MPEIOCTABICHUS MyHUIIUTIATHHON YCIyTH (YA0O0HBINA BXOT-
BBIXO/ B IOMEIICHUS U TIEPEMEIICHHIE B UX TpEeiax).

BusyanbHas, TeKcTOBas U MyJbTUMeANHAs HHGOpMALUs O
HOpSAAKE IPENOCTABICHUS MyHUIIUIIAIBHON YCIYTH pa3MeliaeTcs
B YJIOOHBIX JJIs 3asIBUTENIEH MECTaX, B TOM YHCJIE C YUETOM
OTPaHUYEHHBIX BO3MOYKHOCTEN MHBAJINIOB




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

2.15. TlokazaTenu qOCTYITHOCTH
1 KaueCcTBa MyHUIIUTIAILHOMN
YCIIYTH, B TOM YHUCJIE
KOJIMYECTBO B3aUMOJIECHCTBUM
3asIBUTENS C IOJDKHOCTHBIMHU
JUIAMU TIPH MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH M UX
MIPOJIOJKUTEITLHOCTD,
BO3MOKHOCTh TIOJTyUEHHUS
uH(pOpMaIUH 0 X0J1e
MPEeI0CTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCIIE C UCTTOJIH30BAaHUEM
MH(}OpPMaAMOHHO-
KOMMYHHUKAITMOHHBIX
TEXHOJOTHI, BO3MOKHOCTb JTHOO
HEBO3MOKHOCTH TIOJTyUCHUS
MYHHUITUTIATBHOW YCITYTH B
MHOTO()YHKITMOHAJIEHOM IIEHTpPE
MPEI0CTaBICHUS
roCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM
YHCJIE B MIOJTHOM 00BEME), B
JT000M TEPPUTOPHUATIELHOM

[Toka3zarensamu JOCTYITHOCTH MPEAOCTABICHUS
MYHHUIUMIAIBHON YCIYTH SIBJIFOTCS:

PAacoJIOKEHHOCTh MMOMEIIEHUS TPEAOCTABICHUS YCIIYTH B
30H€ JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCTIOPTA;

HaJIn4ue HEOOXOIMMOTO KOJIMYECTBA CIEIIMAIMCTOB, a TAKKE
ITOMENICHUH, B KOTOPBIX OCYIIECTBIISCTCA IPUEM JOKYMEHTOB OT
3asBUTEJIICH;

HaJM4Yue UcUYepIbIBaIONIe nHGOPMAIIUK O CIIOoco0ax,
MOPSAJIKE U CPOKAX IMPEIOCTABICHUS MYHULIMITAIBHONU YCIIYTH Ha
UH()OPMAIIMOHHBIX CTEH 1aX, HH(POPMAIIMOHHBIX PECypcax B CETH
«HTEpHET», HA ENMHOM mOpTalie roCy1apCTBEHHBIX U
MYHULIUTIAIBHBIX YCIIYT;

OKa3aHue MOMOIY UHBAJIUJIAaM B TIPEOJI0JICHUN OaphepoB,

MEIIAINIMX MOJYYEHUIO UMH YCIIyT HApaBHE C IPYTUMHU JIMLIAMU.

KauecTBo npenocTaBieHuss MyHULIMTIATBLHON yCIIyTH
XapaKTEPU3YETCsI OTCYTCTBUEM:

ouepeiell Mpy MPUEME U BbIJIaue JOKYMEHTOB 3asiBUTEIISIM;

HAapyUIEHWI CPOKOB MPEAOCTABICHUSI MYHUIIUTTAIBHON
YCIIYTH;

*ano0 Ha neicTBus (0e31eiCTBIE) MYHUIIUTATBHBIX
CITy>KalllUX, TPEAOCTABISIONINX MYHUITUTIATBHYIO YCIYTY;

XKano0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIIICHHE
MYHULIMOATBHBIX CITYKaIIUX, OKa3bIBAIOIIUX MYHUIIUIIAIBHYIO
YCIYTY, K 3asIBUTEJISIM.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MO/Ipa3/IeJICHNN OpraHa
HCIIOJIHUTEIIEHO
pacnopsaIuTEILHOrO OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, 1O
BBIOOpPY 3asIBUTEIIS
(3KCTEpPUTOPUATILHBIN
IPUHIINIIT), IOCPEJICTBOM
3ampoca o MpeA0CTaBICHUN
HECKOJIBKMX IOCYAapCTBEHHBIX U
(W) MyHUITUTIATBHBIX YCIYT B
MHOTO()YHKITMOHAIbHBIX
LIEHTpax MPEeA0CTaBICHUS
rocyJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT,
IIPENYCMOTPEHHOT0 cTaTber 15.1
denepalibHOTO 3aKOHA
(KOMILJIEKCHBIH 3arpoc)

[Ipn nmogaye 3ampoca 0 NpeIOCTaBICHUN MyHULIATIAIBHOU
YCIYTHU U IIPU MOJTYYECHUH PE3yJIbTaTa MyHULIUIIAIBHONW YCIYTH,
MIPEAIOIAraeTCsl OTHOKPATHOE B3AMMOJIEUCTBUE TOIKHOCTHOTO
JIMLA, TPEAOCTABISIOMIETO MYHULIIMIIAIBHYIO YCIYTY, U
3asBuTENS. [IpOIOIKUTENBHOCTD B3aUMOJAEHCTBUS ONPENEIIACTCS
pErJIaMEHTOM.

WNupopmanius o xo/1e IpeoCTaBIeHUSI MyHUIIUTIATbHON
yCIIyTH MOKET OBbITh MOTy4YeHa 3asiBUTENIEM Ha caiite, Ha EquHoM
[OpTaJe rOCy1apCTBEHHBIX U MYHULIUITAJIBHBIX yCiIyr, B M®II.

IIpenocraBiieHHEe MyHULIUIIAIBHOM YCIYTH Yepes3
MHOTO(YHKIIMOHAIBHBIN LIEHTP NPEAOCTaBICHUS
roCyJIapCTBEHHBIX U MyHULIMNIAIBHBIX YCIyT (nanee — MOL),
yaaneHHble padourie mecta M®I] He ocymiecTBisercs.

MyHunmnansHas yciayra o 3KCTeppUTOpUAIBHOMY
MIPUHLNITY U B COCTABE KOMIUIEKCHOIO 3aIpoca He
MIPENOCTABIISAECTCS

2.16. Nnbie TpeOoBaHus, B TOM
YHCIIe YUYUTHIBAIOIINE
0COOEHHOCTH MPE0CTABICHUS
MYHUITUTIATBHOU YCIIYTH TIO
HKCTEPPUTOPUATBHOMY
NpUHLUIY (B CIy4ae, €Clu
MYHHIIMIIATIbHAS YCIIyTa

KoHcynpTanuio o nopsiake moay4yeHuss MyHULIUITAIIBHON
YCIYTU B 3JIEKTPOHHOHN (popME MOMKHO MOJIyUUTh Yepes
HNuTepuer-npuemMuyro wim yepes [lopran rocy1apcTBEHHBIX U
MYHHULIMINAIBHBIX yeiuyr PecnyOnuku Tatapceran.

B ciyuae, ecnu 3aKk0HOM IIpeAyCMOTpEHA 1101a4ya 3asiBJIECHUS O
MPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH B 3JIEKTPOHHOM popme
3asBJIeHHE nojaercs yepes [lopran rocy1apcTBEHHBIX U




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABJICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MPEIOCTABIIACTCS IO
HKCTEPPUTOPUATBHOMY
MPUHIUITY ) U OCOOEHHOCTH
MPEIOCTABICHUS
MYHHIIMIIAJTFHON yCITYTH B
AJIIEKTPOHHOM (hopme

MyHULMIAIBHBIX ycayr Pecyonuku Tatapcran
(http://uslugi.tatar.ru) wim Equsbiii mopTai rocy1apcTBEHHBIX U
MYHHUIMNATBHBIX yeuyT (Gyakuuit) (http:/www.gosuslugi.ru)



http://www.aksubayevo.tatar.ru/

3. CocTas, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, TPe0OBaHUA K MOPSAAKY UX BHINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHO# opme

3.1. Onucanue TMOCIENOBATENLHOCTH JACHCTBUH TMpU  MPEAOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH

3.1.1. IlpenocTaBieHrue MYyHULUIATBLHON YCIYTH BKJIIOYAET B ce0s CleIyIOUIue
pOLETyPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) OJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

3.2. Oka3zaHue KOHCYIbTAllUM 3asBUTEIIO

3.2.1. 3asgButenp nuyHO U (Miau) mo TenedoHy obOpamraercs B Mcmonkom ams
MOTYYEHHUS KOHCYJIBTAIUNA O MOPSAKE MOTYYSHUSI MyHULIIUTAIBHOW YCITyTH.

3amecturenb pykoBoauTens Mcmonkoma (cmenuanucTt), OTBEYAOIIUMK 3a
COBEpILICHHE HOTApUAJbHBIX JCHUCTBUM (lajee — 3aMECTUTENIb PYKOBOJUTENS
Hcnonkoma (Crienuaiuct), OCyIIECTBISIET KOHCYJILTUPOBAHUE 3aBUTEINISI, B TOM YHCIIE
M0 COCTaBy, (popMe U COACPNKAHUIO JTOKYMEHTAllUU, HEOOXOAMMOM ISl TOyYCHUS
MYHUIIUTIAJIBHOM YCIYTH U TPU HEOOXOAMMOCTH OKa3bIBa€T IMOMOINb B 3alOIHEHUU
OJiaHKa 3asBJICHHUS.

[Iponenypa, ycraHaBiIMBaeMasl HACTOSIIMM MYHKTOM, OCYILIECTBIISIETCS B JEHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynbraT mnpouenypsl: KOHCYJbTAllMH, 3aMe4yaHus IO CcocTaBy, ¢dopMe u
COJICP>KaHUIO MPECTABICHHON IOKYMEHTAIUU.

3.3. Ilpunstre u peructpanus 3asBICHUA

3.3.1. 3asgBUTENH TUYHO, YEPE3 JOBEPECHHOE JIHUIIO MOJAET MMCHEMEHHOE 3asBIICHUE
O TMPEJOCTaBJICHUM MYHUIMNAIBHON YCIYyTM W MPEJACTaBISIET JIOKYMEHTHI B
COOTBETCTBHHM C IMTyHKTOM 2.5 Hacrosiero Pernmamenra B lcnonkom.

3.3.2. 3amecTtutens pykoBoauTes McnonkoMa (CeHaINCT) OCYIIECTBIISET:

YCTaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYHUI 3asBUTENS (B CIy4dae NECUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAINWYUA TOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY COOTBETCTBUSI  MPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOoBaHMsIM  (HaIexkamee oQopMieHHe KONMUN JOKYMEHTOB, OTCYTCTBHUE B
JIOKYMEHTaX MOJYUCTOK, MPHUIUCOK, 3aYEPKHYTBIX CJIOB W HHBIX HE OTOBOPEHHBIX
UCIIPaBJICHUI).

B ciydae oTCcyTCcTBHS 3aMedaHU 3aMECTUTENb pykoBoauTens HMcmomkoma
(cenuanuct) OCyIieCTBIISET:

MIPUEM U PETUCTPAIIUIO 3asBJICHUS B CIICIIUATBLHOM KypHAJIE,

BpYYCHUE 3asBUTEIIO KOMUHU 3asBJICHUS C OTMETKOM O JaTe MprueMa JOKyMEHTOB,
MIPUCBOCHHOM BXOJSIIIIEM HOMEpE, JaT€ W BPEMEHU MCIOJHEHUS MYHUIUIAIbHON
YCIIYTH.

B cnaydae Hanmmuus OCHOBaHMM [ OTKasa B IIPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 Hacrtosimero PernaMeHTta, CHENHANINCT, BEXyLIUN
MIPUEM JIOKYMEHTOB, YBEJIOMIISIET 3asIBUTENSI O HAJIMYUK MPENATCTBUN I PETUCTPALIUU
3asiBJICHUSI ¥ BO3BpAIA€T €My JOKYMEHTHI C MHUCHhbMEHHBIM OOBSICHEHHEM COJICP KAHUS
BBISIBJICHHBIX HEJIOCTATKOB B MPEJICTABICHHBIX JOKYMEHTAX.



Pe3ynbraT mpoueayp: MNPUHSITOE U 3apETUCTPUPOBAHHOE 3asBIICHHE WJIU
BO3BPAIIECHHBIE 3asIBUTEIIO IOKYMEHTHI.

3.4. IloarotoBka u BbiJlaya pe3yabTaTa MyHUIIUTATbHOU YCIIYTH

3.4.1. 3amecTuTenb pykoBoauTes McrnonakoMa (CrenuatucT) mociie perucTpanuu
3asBJICHUS OCYLIECTBIISCT:

MIPOBEPKY CBEJICHU, COJIEPKALIUXCS B IOKYMEHTAaX, MPUJIAraéMbIX K 3asBJICHUIO;

MPOBEPKY HAJIM4YMS OCHOBAHMM [JIi OTKa3a B TIPEAOCTABICHUU YCIYTH,
IpPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosimero Pernamenra.

B ciyuyae HamuuuMsg OCHOBaHUM [JIi OTKAa3a B TNPENOCTABICHUU YCIYTH
3aMeCcTUTeNlb pykoBoauTenss lcmonkoMa (CnenManucT) W3BEIIAET 3asBUTENS O
MPUYMHAX OTKa3a M OCYLIECTBIISIET NPOLEAYPhI, MPEIYCMOTPEHHbIE IYHKTOM 3.5
Hacrosmero Pernamenra.

B cnydae Hanmuuus OCHOBaHUW /JISI OTJIOKEHHSI COBEPIICHUS HOTAPUAIBLHOTO
NEUCTBUSL 3aMeCTUTENIb pykKoBoauTenss HMcemoinkoma (CHEUUANMCT) OCYLIECTBISIET
IIPOLEAYPBI, IPELYCMOTPEHHBIE ITYHKTOM 3.5 HacTosuero Permamenra.

B caydae OTCyTCTBUS OCHOBaHWMW I OTKa3a B  MPEJOCTaBICHUHU
MYHULIMIATbHOMN YCIYTH CIEIUAIINCT:

MIPOBEPSIET MPABUIIBHOCTH OIUIATHI 3a COBEPIICHUE HOTAPUAIIBHBIX AEHCTBHIA;

CIIMYAET KOMHUIO TOKYMEHTA WJIU BBIIIUCKY U3 HETO C MOJJMHHUKOM JOKYMEHTA;

CBUJIETEIIbCTBYET BEPHOCTD BBINIUCKHU, KOIUH TOKYMEHTA;

CTAaBUT IMOANMUCH, OTTUCK ME€YATH HCIOJIHUTEIBHOIO KOMHTETA IOCEJIEHUS C
n300pakeHUeM rocyaapcTBeHHOro repoa Poccuiickoit deaeparuu;

PETUCTPUPYET COBEPIICHHOEC HOTApUAIILHOE JIEUCTBUE B peecTpe s
pETUCTPAIIN HOTAPUAIBHBIX JECHCTBUN;

BO3BpAaIaeT 3aBEPEHHBIE JOKYMEHTHI 3asIBUTEIIIO.

[Ipouenypsl, ycranaBiuBaemble nmyHkTamu 3.3 -3.4 Hactosimero Pernamenra,
OCYILIECTBIISIIOTCS B T€UEHUE 15 MUHYT C MOMEHTA PErUCTpalliy 3asiBJICHHUS.

Pe3ynbTaT npouenyp: HOTapualbHO YJIOCTOBEPEHHBIC KOMUM JOKYMEHTOB WJIU
BBIITUCKU, IEPEJAHHBIE 3asIBUTEITIO.

3.4.2. 3amectuTens pykoBoauTens Vcnonkoma (CenuanucTt) B ciaydae NpUHATUS
perieHuss 00 0TKa3ze B MPEIOCTaBICHUU YCIYTHM BBIHOCUT MOCTAHOBIIEHHWE 00 OTKase B
COBEPIICHUN HOTapUaJIbHBIX JAehcTBUM. [loCcTaHOBIIEHME HAIPABISAETCS 3asIBUTENIO 110
MOYTeE.

[Ipoueaypbl, ycCTaHABIMBAE€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIFOTCS HE
MO3/IHEE MATU JHEH ¢ MOMEHTA OOpallleHus 3asBUTEIIS 3a IPEJOCTaBICHUEM YCIYTH.

Pe3ynbTaT npoueayp: mocTaHOBIEHHWE 00 OTKa3e B COBEPIICHWH HOTAPUAIBHBIX
JNEUCTBUM, HAITPABJIEHHOE 3aBUTEIIIO.

3.5. OtnoxxeHue coBepUIEHUSI HOTAPUAJIBHOTO IEWCTBUSA

3.5.1. 3amectutens pykopoautens Vcnoskoma (CHEIUATUCT) MOXET OTIOXHUThH
COBEpIIIEHNE HOTAPUAIBHOTO JIEHCTBUS B ClTydae:

HEOOXOJMMOCTH WCTPEOOBAaHUS JTOMOJHUTENBHBIX CBEACHUN OT (DU3NYECKUX U
IOpUIMYECKUX JINII;

HaIpaBJICHUS] JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3alpOCUTh 3aUHTEPECOBAHHBIX JHI[ 00 OTCYTCTBUU y HHX
BO3PaKCHUM ITPOTUB COBEPLICHUS ITUX JCUCTBUM.

3amecTuTenb pykoBoauTens VcmoimkoMa (CHEUaincT) U3BEMaeT 3asiBUTEN 00
OTJIOKEHUH COBEPILICHUSI HOTAPUAIbHOTO AEHCTBHUS.



[Iponieayphl, yCTaHABIMBAEMbIE HACTOSIIIIMM IMYHKTOM, OCYIIECTBISIIOTCSL B JI€Hb
oOpareHus 3assBUTEIS.

PesynpTaT mnporneayp: HU3BEHIEHUE 3asBUTENS 00 OTJIOXKEHUH COBEPILICHUS
HOTApUAJIBLHOTO JICUCTBUS.

3.5.2. 3amecturens pykoBoautens Mcmonkoma (crnenualivct) mociae MPUHSATHS
perieHuss 00 OTJOKEHUHM COBEPUICHUSI HOTApPUAIBHOTO JIEUCTBHUS TOTOBHUT 3aIlpoc,
HEOOXOMUMBIA ISl TOJY4YEHHUs JOIMOJHHUTENbHBIX CBEIEHWH, M HampaBisieT B
COOTBETCTBYIOIINI OpPTraH WU 3aMHTEPECOBAHHOMY JIUILY.

[Ipouienypsl, ycTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYIECTBIISIIOTCS HeE
MO3/HEE IMATH THEH C MOMEHTa OOpaIleHUs 3asBUTEISL.

Pesynprar mpoueayp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOIIMN OpraH WA
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amecturens pykoBomuTens Vcmonakoma  (CIEUMANKMCT) — MOCIHE
MOCTYIJIEHUSI OTBETOB Ha 3alpOChl M3BEIIAET 3asBUTENS U NPEIOCTABISET YCIYTy B
MOPSIZIKE, YCTAHOBJIEHHOM IyHKTamHu 3.3. — 3.4 HacTosiero Pernamenra.

3.6. McnpaBieHne TEXHUYECKUX OLIUOOK.

3.6.1. B ciiyyae oOHapykeHHsI TEXHUUECKOU OITMOKHU B JIOKYMEHTE, SBIISIOIIEMCS
pE3yNbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3asIBUTEINb MpeCcTaBiseT B Mcnonkom:

3asiBJIeHUE 00 UCIIPABICHUH TEXHUYECKOM omnOku (mpuioxenue Nel);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBHJETEIbCTBYIOIINE O HAJIUYHH
TEXHUYECKOU OIUOKHU.

3asBineHue 00 MCHPABICHUH TEXHUYECKOW OIIMOKM B CBEACHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOLEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTHpPABICHUEM (B TOM
YUCJI€ C UCIHOJIb30BAaHUEM 3JIEKTPOHHOM TMOYTHI), JUOO 4Yepe3 €eauHBbIM mopTai
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIYT WIM MHOTOQYHKIIMOHATBHBIA IICHTP
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT.

3.6.2. 3amecTuTenb pykoBoauTens VcronakoMa OCyIIeCTBISIET IPUEM 3asBICHUS
00 HWCIpaBICHUU TEXHUYECKOW OMIMOKH, PETUCTPUPYET 3asBJICHUE C MPHIOKECHHBIMH
JIOKyMEHTaMHU.

[Ipouienypa, ycTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TCUCHUE
OJIHOTO JIHSI C MOMEHTA PErUCTPAIINH 3asiBJICHUS.

Pe3ynpTaT mpoueaypbl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. 3amectutens pykoBoaurena Mcenoimkoma paccMaTpuBaeT JOKYMEHTHI M B
LEISX BHECEHUS MCOPABICHUM B JIOKYMEHT, SIBIISIOMIMICS pPE3yJIbTaTOM YCIYTH,
OCYIIECTBIISIET MPOLEAYPHI, TPETYCMOTPEHHBIE TYHKTOM 3.4 Hacrtosmiero Pernamenra,
Y BBIJIAET MCIPABIICHHBIA JOKYMEHT 3asBUTENIO (YIOJIHOMOYEHHOMY MPEACTABUTEINIO)
JUYHO TOJ| POCIHCH C U3BATHEM Yy 3asiBUTENS (YMOJIHOMOYEHHOTO MPEICTABUTENA)
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKas OLIMOKa

[Ipouienypa, ycTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIIECTBIISIETCSI B TCUCHUE
TpeX ITHEH Tociie OOHAPYKEHHUS] TEXHUYECKOW OIMMOKMA WM TOJYy4YeHUsS OT JF000TO
3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O AOIMYIIEHHON OIIHOKe.

Pe3ynbTaT npolienypsl: BbIIaHHBIN (HApaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.



4. llopsiaok U popMBbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCJIYIr'H

4.1. KoHTpodb 3a MOJHOTOM M KAadyeCTBOM MPEIOCTABICHUS MYHHUIMNAIbHON
YCIYyI'H BKJIOYAeT B ce0sl BBISBICHHWE W YCTpaHEHUE HApYUICHUN TpaB 3asBUTEINICH,
NPOBEJICHUE MPOBEPOK COOJIIOACHUS TMPOLEAyp MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH, MOATOTOBKY PEIIeHU Ha JercTBUs (0e31eMCTBUE) TOJKHOCTHBIX JIMI] OpraHa
MECTHOT'O CaMOYTIPABIICHUSI.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka ® COTJIACOBAHWE MPOCKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHULIMOATBHOUN yciyTH. Pe3yapTaToM NpoBEpPKU SABISETCS BUSUPOBAHUE MTPOEKTOB;

2) IpOBOJMMBIE B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
JEIONPOU3BOACTBA;

3) IpoBe/ICHHE B YCTAHOBJICHHOM ITOPSIJIKE KOHTPOJIBHBIX IMPOBEPOK COOITIOICHUS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

KoHTposibHbIE NpOBEPKH MOTYT OBITH IUJIAHOBBIMH (OCYIECTBISATHCS HA
OCHOBAHHWM TMOJYTOJOBBIX WJIM TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOTO
cCaMOymnpaBJ€HHsA) W  BHEIUIAHOBbIMU. IIpu  mpoBeaeHMH  MPOBEPOK  MOTYT
paccMaTpUBaThCS BCE BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHULHNAIBHOU
yCIIyTH (KOMIUIEKCHBIE IPOBEPKH ), UIIM IO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

B umensx TeKymero KOHTPOJIS UCIHOJB3YIOTCS CBEJCHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIyKeOHas KOPPECHOHJEHUHsA, YCTHAas M MNHUCbMEHHAas
nHpopMaIusl CIEIUATUCTOB, OCYIIECTBISIOMINX BBIMOJHEHUE aAIMUHUCTPATUBHBIX
MPOIEAYP, KYPHAJIBI yueTa COOTBETCTBYIOLIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

J{nst ocymiecTBIEHUS] KOHTPOJIS 3a COBEPIICHUEM JACHCTBUM NPU MPEIOCTABICHUN
MYHULIMOAIBHOM yCIYrM W TPUHITUU pelleHu pykoBoauTento lcmonkoma
MPECTABIISIOTCS CIIPABKU O PE3yJIbTaTax MPeAoCTaBICHUS MYHUIIMTIATLHON YCIIyTH.

O cny4asx 1 IpyUYrHAX HAPYUIEHUS] CPOKOB, TTOCJIEA0BATEIBHOCTH U COAECPIKAHUS
aAMUHUCTPATUBHBIX  MPONIEAYpP  CIHCHHAIMCTHl  HEMEMJIEHHO  HMHPOPMHUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISIONIET0 MYHHIIMIAIBHYIO YCIYTy, a TakKkKe
MPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUI

4.2. Tekymuii KOHTPOJIb 3a COOJFOJCHHUEM TOCIICIOBATCIBHOCTH JICHCTBU,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYypaMu IO  MPEIOCTABICHUIO
MYHULIMIATBHON YCIYTH, OCYIIECTBISCTCS 3aMECTUTENIeM pykoBoautTens lMcmonkoma
Mo HMHPPACTPYKTYpPHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3aAIMI0 pPabOTHl MO
MPEAOCTABICHUI0O MYHULMIAIBHON YCIYrHM, a TakkKe CIeUUaJIucTaMu OTJesa
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. TlepedeHb MODKHOCTHBIX JIMI, OCYIIECTBISIOMUX TEKYIUH KOHTPOJIb,
YCTAHABJIMBACTCS TOJOXKEHUSAMHU O CTPYKTYPHBIX TOJAPA3CICHUSX OpraHa MECTHOTO
caMOyTpaBJeHUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynbraram MpOBEICHHBIX MPOBEPOK B CIy4ae BbISBICHUS HAPYIICHUM MTpaB
3asBUTEJIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOaTeNnbCTBOM Poccuiickon Penepannu.

4.4. PykoBoaHTENNb OpraHa MECTHOI'O CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PAaCCMOTpEHNE 00paIlieHu 3assBUTEIICH.

PykoBoautenb (3aMEeCTUTENb PYKOBOJIUTEINA) CTPYKTYPHOIO MOAPA3ACICHUS
opraHa MECTHOTO CaMOYIIPAaBJIEHUsI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M



(W) HEHamJeXKaliee BBIOJHCHUE aJIMUHUCTPATUBHBIX JIEWCTBHM, YyKa3aHHBIX B
pasaene 3 Hacrosero Pernamenra.

JIOJDKHOCTHBIE JIMIIA M HWHbIE MYHULMIAJIbHBIE CIy)Kalllde 32 peleHus Hu
nevictBust (0e3neicTBUE), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM TMOPSJIKE.

4.5. KoHTpoab 3a NpeloCTaBICHUEM MYHHUIIMNAIBHOW YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBEAMHEHUH M  OpraHU3alMi, OCYHIECTBISETCS IOCPEICTBOM
OTKPBITOCTH JICSITEIIBHOCTH OpraHa MECTHOTO CaMOYMPABJICHUS MPU MPETOCTABICHUU
MYHUIIUTIAIBHOW  YCIYTH, TOJY4YEHUsS TOJHOW, aKTyaJbHOM U  JOCTOBEPHOU
nH(DOpPMAITUK O TOPSAJIKE MPEAOCTABICHUS MYHHUIIUIIAILHON YCIYTH W BO3MOXKHOCTH
JI0CYAeOHOTO0 paccMOTpeHus oOpameHnii (kajo0) B TpoIrecce MPea0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCyA1eOHbIH) MOPSI0K 00KAJT0BAHNUS PellIeHUi U 1eiicTBUiA
(0e3melicTBUSI) OPraHOB, MPEIOCTABISIIOMINX MYHUIMIIAJIbHYIO YCJIYTY, 4 TAKKE UX
TOJIKHOCTHBIX JIUI, MYHUIUNAJIbHBIX CJIY’KAIIUX

5.1. [lonyyarenn MyHUIMNAIBHOM yCIyrM HMMEIOT IpaBO Ha 0OXaloBaHUE B
nocylaeOHoM — mopsiake  jaeWictBuil  (Oe3deiicTBusi)  coTpyAHMKOB — Vcmonkoma,
YYacCTBYIOIIMX B IIPENOCTABICHUN MyHUIMIAIBHON yciyrH, B Mcnonkom mim B CoBeT
MYHHIIMIIAJIBHOTO 00pa30BaHUsl.

3asBUTEIb MOKET 00PATUTHCSA € KANO0OM, B TOM YHCIIE B CAEAYIOIIMX CIyYasx:

1) HapylIeHHe CpoKa PEruCTpaldy 3arpoca 3asBHTENS O TPEAOCTABICHUH
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHue y 3asBUTENS TOKYMEHTOB MM HH()OPMAIMH KOO OCYIIECTBICHUS
NEUCTBUM, IMPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTHUBHBIMH MPAaBOBBIMU akTamMu Poccuiickoit deaeparuu, Pecniybnuku Tatapceras,
ATpBI3CKOr0 MyHUIIMIIAIIBHOIO PailoHa ISl IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH;

4) oTka3 B TpUEME JOKYMEHTOB, IPEIOCTABICHUE KOTOPBIX MPEAYCMOTPECHO
HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit @enepanuun, Pecnyonuku Tarapcran,
ATpBI3CKOT0 MyHUIMIIAIBHOIO paiioHa I MPEJOCTABICHUS MYHHUIIMNAIBHONW YCIIYTH,
y 3asiBUTEIIS;

5) oTKa3 B MpeOCTaBICHUN MYHHIIUIIAIBLHOMN YCIIyTH, €CIIM OCHOBAHHUS OTKa3a HE
MpEeayCMOTpEHbl (peepanbHbIMM 3aKOHAMHU M MNPUHATBIMA B COOTBETCTBHM C HUMU
VHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon ®Peneparnuu, 3aKOHAMH U
VHBIMA  HOPMATHBHBIMH  IIPaBOBBIMH aktamu  PecnmyOmukm ~ Tatapcran,
MYHULIMTIATbHBIMU ITPABOBBIMH AKTAMM;

6) 3aTpeOoBaHKE OT 3asBUTENS MPHU TPEAOCTABICHHH MYHUIIMITAJIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
®enepanuu, Pecniyonuku Tatapcran, ArpbI3cKOro MyHUIIMIIAIBHOTO pailoHa;

7) otka3 Mcmoakoma, MODKHOCTHOrO Jjwma Mcmojakoma, B HCHPaBICHHH
JOIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEeIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIYTH JOKYMEHTax JIMOO HapylIeHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
WCTPABJICHNM;

8) HapyllleHHe CpoKa WJIM TOpSJIKa BbIJIAYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEAOCTABIECHNS MyHULIMIIAJIIBHON YCIIYTH;



9) mpuocTaHOBJICHNE IPEOCTABICHUSI MyHUITUIIAILHON YCIYTH, €CJIH OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbI (eaepaabHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBMM C HUMH HHBIMH HOPMATHUBHBIMU TIPABOBBIMH akTamMu Poccuiickoit
®denepanyy, 3aKOHAMU W MHBIMA HOPMATHMBHBIMU IPABOBBIMU akTamu PecrnyOiuku
Tartapcran, MyHUIIUTIATBHBIMU TPABOBBIMU aKTAMH;

10) TpeOoBaHKMe y 3asABUTENS MPU TMPEIAOCTABICHHM MYHUIUIAIBLHOW YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMK, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MPHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
PeIOCTaBICHUS MYHUIIMTIATBHOW YCIYTrH, JIMOO B MPEAOCTaBICHUU MYHHUIIUIATBHON
YCIIyTH, 33 MCKJIIOYEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
®enepanpHOro 3akona Ne 210-P3.

5.2. Kamoba wHa  pemeHus W jAeWcTBuUsA  (Oe3meicTBHE) — Oprasa,
MPEAOCTABISIOIET0  MYHULHMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEIOCTABIIAIONIET0  MYHUIMNAIBHYIO  YCIYTy, MYHUILUIAIBHOTO  CIY>XKaIlero,
PYKOBOAMTENSI OpraHa, MNPEAOCTaBISIIONIETO MYHHIIMIIAJIbHYIO YCIyry, IOJAeTcs B
NUCbMEHHOM (hopMe Ha OyMa>KHOM HOCHUTEJIE WM B AJIEKTPOHHOHU (hopme.

XKanoba moxer ObITh HampapiieHa IO moure, yepe3 MO®LI, ¢ ucnomap3oBaHuEM
MH(OPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON cetn "HHTepHer", oduuumanbHOro caita
ATpBI3CKOI0 MYyHHIIMIIAIBHOTO paiioHa http://agryz.tatarstan.ru, Eaunoro mnoprtana
rOCyJapCTBEHHBIX W MYHUUUNAIbHbIX  yciayr  PecnyOGnukm — Tarapcran
(http://uslugi.tatar.ru/), Equaoro mopraiga rocy1apCTBEHHBIX U MYHHUIIMIIAIbHBIX YCIYT
(pynxuuit) (http:// www.gosuslugi.ru/), a Takxke MOXKET OBbITb NMPUHATA MPHU JIUYHOM
preMe 3asiBUTEIIS.

5.3. Kanoba, moctynuBmias B OpraH, NPEAOCTABISIONINN MYHUIIUTIAIBHYIO
yCIyry, JUOO BBIMIECTOSIIINN OpraH (MpU €ro HaJW4YuU), MOJJICHKUT PACCMOTPEHUIO B
TEYCHHE TMATHAALATH pabovYNX JHEH CO JIHS €€ PeTMCTpallvH, a B cliydae 00KaJoBaHUS
0TKa3a opraHa, MPe0CTaBIAIONIETO MyHUIIUIIATIBHYIO YCIYTY, B IPHEME TOKYMEHTOB Y
3asgBUTENsI MO0 B MCIPABICHUU OIMYIIEHHBIX OMEYaTOK M OIMMUOOK WM B CiIydae
00>kaJoBaHUsl HAPYIICHHUS YCTAHOBJICHHOTO CPOKA TAKWX HCIPABICHUW - B TEUCHUE
ISATU padOYuX JHEH co IHA ee perucTpaluy.

5.4. Kamoba momxHa COepKaTh CICAYIONYI0 HH()OPMAIIHIO:

1) HaMeHOBaHKE OpraHa, MPEIOCTABISIONICTO YCIYTY, JOJIKHOCTHOTO JIMIA
Oprasa, MpeaoCTaBIAIOIIET0 YCIyTy, WIM MYHUUUIAIBHOIO CIYXalllero, pelieHus U
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) pamMunmio, UMs, OTYECTBO (TOCIICAHEE - MPH HAIWYHHW), CBEICHUS O MECTe
KUTEICTBA 3asSBUTENA - (DU3MUECKOTO JMIa TUOO0 HaMMEHOBaHHUE, CBEACHHUS O MECTE
HAXO0XJICHHUS 3asBUTENS - IOPUINYECKOTO JIMIIA, a TakyKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, ajgpec (agpeca) MEKTPOHHOM MOUTH (ITPU HAJIMYUM) U MTOYTOBBIM ajapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBenmeHus 00 OOKAIyeMBIX PEIICHUSAX U JeicTBUsAX (Oe3meiicTBuM) opraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIIAIONIEI0 MyHULIUTIATBHYIO YCIIYTY, UM MYHULIUINIATBHOTO CITYXKAaIllero;

4) MOBO/IbI, HA OCHOBAHWU KOTOPBIX 3aSBUTEIb HE COMVIACCH C PCIICHUEM U
neiictBueM (Oe3aeiicTBeM) opraHa, MpeAoCTaBISIOUIEr0 YCIyry, JOHDKHOCTHOTO JIUIA
Oprasa, IpeJoCTaBIISIOIEr0 YCIYTy, WIM MyHUIIUIATIBHOTO CITY>KaIIero.

5.5. K xanobe MoryT ObITh MPHIIOKEHBI KOMMU JOKYMEHTOB, MOATBEPKIAAOIINX
U3JI0KEHHBIE B Kajno0e oOcTosTenhcTBA. B TakoMm ciydae B jkaimoOe MPUBOAUTCS
nepeyeHb MpujlaraéMbiX K Hell TOKYMEHTOB.



http://agryz.tatarstan.ru/
http://uslugi.tatar.ru/

5.6. ITo pe3ynpTaTamM pacCMOTPEHHUS >Ka00bl IPUHUMAETCSI OJHO U3 CIETYIOIINUX
pELIEHNN:

1) xanoba ymoBIETBOpsIETCS, B TOM 4ucie B (opMe OTMEHBI NPUHATOTO
pEelLIeHNUs, UCIIPABICHUS JOMYLUIEHHBIX ONEYAaTOK U OIIMOOK B BBIAAHHBIX B PE3YJbTATE
IPEIOCTaBIECHUS] TOCYJApCTBEHHOM yCIyTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JCHE)KHBIX CpPEACTB, B3MMAHUE KOTOPBIX HE HPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoii denepanuy, HOPMATHUBHBIMU MPABOBBIMM aKTaMU
PecniyOnuku TarapcTan, MyHUIIMIIAIBHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBIICTBOPEHHH YKaJT0ObI OTKa3bIBACTCSI.

He no3gHee nHsA, creqyromiero 3a JHEM NPHUHATHS pEUIEeHHUs, YKa3aHHOrO B
HACTOAIIEM IyHKTE, 3aSBUTEII0 B MUCHbMEHHON (DOpME M MO >KEJIaHHUIO 3asIBUTENS B
ANIIEKTPOHHOM (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ylbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyuyae mpusHaHus >kanoObl MOAJEKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asABUTEIIO JaeTcs HHOpMaIus O IeHCTBUAX, OCYIIECTBIsIEMbIX VCIIONIKOMOM, B IIEISAX
HE3aMEUINTENbHOIO  YCTPAHEHHUS  BBIABJICHHBIX  HApyLIEHMH IpU  OKa3aHUU
MYHULMIIAJIBHOM YCIIyTM, a TaKXe IPUHOCITCS W3BUHEHHs 3a JOCTABIICHHBIE
Heyno0cTBa M yKasblBaeTcs HHGpoOpManus O JalbHEHIIMX JEHCTBUSX, KOTOpBIE
HEO0OXOJUMO COBEPIIUTH 3aBUTENIO B IEJISAX MOTYUYEHUSI MyHUIIUIIATBHON YCIYTH.

5.8. B ciaywyae mpusHaHUs *anoObl HE MOJUIEKALIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENI0, JAKOTCA AapryMEHTHUPOBAHHBIE pPA3bSICHEHUS O NPUYUHAX [PUHATOTO
pelIeHus, a Takke HHPOpMaLHs O OPAJIKE 00KaIOBAHUS IPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJICHHSI B XO/I€ WJIH 110 Pe3yJIbTaTaM pacCMOTPEHUS KOOk
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MIOJTHOMOYHUSMU 10 PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS] MaTEPHAIIbI B OpraHbl IPOKYPATYPHI.



ITpunoxenne Nel

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTU
10 CBUJIETEIBCTBOBAHUIO BEPHOCTH
KOIUH JOKYMEHTOB U BBIIMCOK U3 HUX

PyxoBoaurento

HcnonHuTensHOro KOMUTETA
CEJIBCKOT0 MOCEICHUS

ATpPBI3CKOTr0 MyHHIIUITAIIBHOTO

paiiona Pecnnyonuku Tatapctan
Or:

3asiBjieHHne
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmato 00 ommoOKe, JOMYIMIEHHOW MPU OKAa3aHUW MYHHUIUIAIBLHON YyCIyru

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JONYHIEHHYIO TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIME  M3MEHEHUA B  JOKYMEHT,  SBISIIOIIMHCA  PE3YyJbTaTOM
MYHHUIUTAIBHON YCIYTH.

[Ipunararo crienyromue T0KyMEHTBI:

1.

2.

3.

B cnydae npunsTtus peimieHus 00 OTKJIOHEHWU 3asBIEHUS 00 HCHpaBIICHUU
TEXHUYECKOM OLTMOKY MPOIIYy HAMPAaBUTh TAKOE PEIICHUE:

MOCPEACTBOM  OTHPABJICHUS JJICKTPOHHOIO JIOKyMEHTa Ha azapec E-mail:

;

B BHUJIC 3aBEPECHHON KOMUU HAa OyMaKHOM HOCUTEJIEC IIOYTOBLIM OTIIPABIICHUEM I10

anpecy:

[TonTBepkaaro CBOE Coriacue, a TaKkKe COorjlache MpeACcTaBIsIeMOro MHOIO JIIa Ha
00pabOTKy MepCOHANBHBIX JaHHBIX (COOp, CHUCTEMATW3allMIO0, HAKOIUICHHE, XPaHEHHE,
yTOouHeHHEe (OOHOBJIEHHE, U3MEHEHHUE), MCIIOJIb30BaHUE, PACIpOCTpaHeHUE (B TOM YUCIIE
nepeiavy), 00e3TMuMBaHue, OJIOKUPOBAHUE, YHUUTOKEHHIE TIEPCOHATTLHBIX JAHHBIX, & TAKXKE
WMHBIX JISHCTBHUH, HEOOXOMUMBIX JUII OOpaOOTKH IEePCOHANBHBIX JaHHBIX B pPaMKax
MPEOCTABICHUS] MyHHUIIUTIAILHON YCITyTH), B TOM YHKCJIE B aBTOMAaTU3UPOBAHHOM PEKUME,
BKJTIOYAsl IPUHSATHE PEIICHUI HA X OCHOBE OPTaHOM TMPEIOCTABIISTIONTIM MYHHUIIUTTATEHYIO
YCIIYTY, B IEJISIX MPEIOCTABICHUS] MyHUITUTTATIBHON YCITYTH.

Hacrosiium monTBepkiato: CBECHNS, BKIIOUYCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MoOell JIMYHOCTH W TIPE/ICTABIIIEMOMY MHOKO JIMIly, a TaKKe BHECEHHBIC MHOIO HIDKE,
JOCTOBEpHBL.  JIOKyMeHTBI (KONHMM JOKYMEHTOB), TPWJIOKCHHBIC K  3asBIICHHIO,
COOTBETCTBYIOT  TpPeOOBAHUSM, YCTAaHOBJICHHBIM  3aKOHOJIATEJILCTBOM  Poccuiickoit



®denepaliii, Ha MOMEHT MPEJCTABJICHUS 3asBJICHUSI TU JOKYMEHThI JCUCTBUTEILHBI U
COZEPKaT JOCTOBEPHBIE CBEJICHHUS.

Jlato cBoe corjacue Ha y4acThe B OMpoce IO OIEHKE KayecTBa MpeI0CTaBICHHON
MHE MYHUIIMIIATBHOU YCIyTH MO TenedoHy:

(mata) (moamucek) (®.1.0.)



[Tpunoxenne Ne2

K AZIMUHHCTPAaTHBHOMY PETrJIaMEHTY
MPEJOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
10 CBH/ICTEIECTBOBAHHUIO BEPHOCTH
KOIIH JOKYMEHTOB M BBIIIMCOK U3 HUX

(cripaBoUHOE)
PexBu3uThI AOJIZKHOCTHBIX JIMII, OTBETCTBCHHLIX 34 NMMPCI0CTABJICHHUC PexBU3UTHI

HAOJIZKHOCTHBIX JIMI, OTBETCTBEHHLIX 3a MPEI0CTABJICHUE MyHI/IHI/IHaJILHOﬁ yciayru
N OCYHIECTBJAIOIUX KOHTPOJIb €€ HCITOJTHCHHUSA

Hcnoakom Ky4yKoBCKOIo ceIbCKOro Inoce/ieHus
ATpBbI3CKOro MYHHIMIIAJBHOTO paiioHa Pecryosmmku TaTtaperan

JOIDKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PykoBoauTeNb HCHIOJIKOMA (85551) 3-70-23 Ilyusa.Sadykova@tatar/ru
Crenuanuct (85551) 3-70-35 Ilyusa.Sadykova@tatar/ru

PexkBU3UTBI JOTKHOCTHBIX JIML, KOHTPOJIMPYIOIIMX MPeI0CTaABIeHHE
MYHUIIUNAJIbHOM YCJYTH

JOIKHOCTD Tenedon DJIEKTPOHHBINA aJipec

I';1aBa nmoceyieHUs (85551) 3-70-35 Ilyusa.Sadykova@tatar/ru




