VCTIOJIHUTEJIBHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

BEPXHEYCJIOHCKOT'O IOTAPbI OCITAH
MYHULIUTIAJIBHOT'O PAMOHA NN MYHULUTIAJIL PAMOHBI
PECITYBJIMKU TATAPCTAH 5,_""_‘_\;”@, BAIIIKAPMA KOMUTETbBI
[TOCTAHOBJIEHME KAPAP
0.0 % A0 c. Bepxuuit Yenon £06

O6  yTBepxAeHun  aAMUHUCTPATUBHOIO

pernameHTa npegocTasfieHns
MYHULMNANbHOR YCNyri No NpeaocTaBneHunto
copepxalymxcs B MHOPMaLIMOHHOM

cucTeme OBecreveHus rpagocTpoUTENbLHON
[LeATeNbHOCTA CBEAEHUNA

B uensix peanusauun [locTaHOBNEHUS KabuHeta MuHucTpos Pecnybnuku
TaTapcTtaH oT 16.05.2020 Ne395 «O BHeceHun n3MeHeHuin B noctaHoenexue KabvHeta
MwuHucTpos Pecnybnuku Tatapctad OT 02.11.2010 Ne880 «0O6 yTBepxaeHuu lNopsaka
paspaboTku U YTBEPXKAEHUS aAMUHUCTPATUBHBIX pernameHToB MpefoCTaBMNEHUs
rocyOapCTBEHHbIX YCIyr WUCMOMHWTENbHbIMU -~ OpraHamu rocyqapCTBEHHON BnacTu
Pecnybnvku TaTtapctaH v O BHECEHWU W3MEHEHUA B OTOENbHbIE MOCTaHOBNEHUA
KabuHeta Munuctpos Pecnybnuku Tartapctaw», B COOTBETCTBUM c nopsaakom
paspaboTkn W YTBEPXASHUS aAMUHUCTPATUBHBIX pernameHToBs MNpeAoCTaBneHns
rOCYAAPCTBEHHbIX YCNyr WUCMONMHUTENbHLIMW - OpraHamit rocyaapCTBeHHOW BnacTu
Pecnybnuku TaTtapcraH, YcTaBom BepXHEYCINOHCKOro  MyHWLMNanbHoro paioHa
Pecnybnvky, McnonHuTesnbHbI KOMUTET BepxHeyCrnoHCKoro MyHuLMnanbHoro pawnoHa
Pecnybnukv TaTapcraH MOCTAHOBIIAET:

1. YTBEpAUTb  AAMWHWNCTPATWBHbLIA pernameHT npepocTaBneHua MYHULMNAnbHOR
ycriyru no npefocTaBMeHNo  CoAepxkalmxcs B VH(OPMALMOHHOW  cuCTeme
oBecneyeHns rpagoCTPOUTENBHON AEATENBHOCTY ceegeHwit (npunoxerve Net);

2. HauanmbHUKy OTAena apxuTeKTypbl W TrpagocTpoUTENnLCTBa WcnonHuTenbHOro
koMuTETa BepxHeycCnoHCKOro MyHuumnanbHoro paiioHa obecneynTb BbINOMHEHNE
YTBEPKAEHHOro HacTOALMM MOCTaHOBEHUEM aJlMUHUCTPATMBHOIO pernameHTa

npenocTaBleHnA MyHI/IuViI'IaJ'IbHOIZ ycnyru;



3. PasmecTuTb HacTosillee nOCTaHOBMEHWE Ha omumansHoOM nopTane npaBoBOWA
WHopmauunm  Pecnybnuku TatapctaH M Ha  caiiTe BepxHeycnoHckoro
MyHULMNankHOro  paiioHa B UHOPMALMOHHO-TENEKOMMYHUKALMOHHON — ceTu

«HTepHeT».

PykoBoguTtens

WcnonHuTensHoro komuteTa B.C. Tumupses

MoaroToBMN U OTNEYaTanN:
Tonkauyeea A.C.
2 3Ka,



MpunoxeHue

K NOCTaHOBMNEHWNIO
WcnonHutensHoro koMuTeTa
BepxHeycrnoHckoro
MYHULMNANsHOro paoHa
Pecnybnukun TatapctaH

oT «A0» _£# 2020r. Ne £26

AOMUHWUCTPATUBHBIWA pernameHT
NPenocTaBeHnss MyHUUMNanbHOR ycrnyr No NpeaocTaBNeHno CoAepXKalluxcs B
MHOPMaLMOHHOM cucTeMe obecneyerns rpafoCcTPOUTENEHON AEATENbHOCTV CBEAEHUN

1. OBbLMe NonoxeHns

1.1. HacToswuin agMUHUCTPATUBHLIA pPErnameHT NpeaocTaBleHnss MyHULMNanbsHOW
ycnyrv (oanee — PermameHT) ycTaHaenuBaeT CcTaHOapT W NOpsAok MNpefocTaBneHus
MYHULMNANLHOW YCNyr Mo NPefOCTaBNEHNI0 COAEPXKaLlUMXCs B MH(POPMAaLMOHHOW cucteme
obecrneyeHns rpafoCcTPOUTENLHON AeATeNnbHOCTY CBeAeHUn (Janee — MyHuuunanbHas
ycnyra).

1.2. Mony4yaTeny MyHUUMNAanLHOR yCnyru: dusnyeckne n puandeckne nuua (ganee
- 3a8BUTENb).

1.3. MyHuumnanbHas ycnyra npefocTaBnAeTca MWCMONHUTENbHBIM -~ KOMUTETOM
BepxHeycnoHCKoro MyHuumMnansHoro panoxa Pecnybnuku TatapctaH (ganee — Mcnonkom).

WcnonHutens MyHUUMNanNbHOW YCRyr - OTAEN apXUTEeKTypbl U rpafocTponTenbCcTBa
Wcnonkoma (ganee - Otgen).

1.3.1. MecTo HaxoxaeHve ncrnonkoma: n.r.t (c.) BepxHuii YcnoH, yn. Yexosa, 4.18.

MecTto HaxoxneHus Otaena: : n.r.7 (c.) BepxHuii YcnoH, yn. Yexosa, 4.18

padhuk paboTei:

noHegensHuk — vyeteepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb60Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpems nepepbiBa 4N 0TAbIXa U NUTAHUSA YCTaHaBNMBaETCA NpaBunamMm BHYTPEHHENO
TPYAOBOro pacnopska.

CnpaBoyHblil TenedoH (884379) 2-16-59.

Mpoxoa no AOKyMEHTaM, yA0CTOBEPAOLLUM JINYHOCTD.

1.3.2. Agpec oduUUMansHOro caita MyHULMManbHOro panoHa B UH(OPMAaLMOHHO-
TENeKoMMYHUKaLUuMoHHo ceTn «WHTepHeT» (nanee — ceTb «HTepHeT»):  (hitp://
www.verhniy-uslon.tatar.ru).

1.3.3. VIHpopmauusi 0 MyHULMMANbLHOW ycnyre, a Takke O MeCTe HaxOXAeHWs U
rpachuke pabotbl OTAENa MOXET DbITh NoMyyeHa:

1) nocpeAcTBOM MH(OPMAaLMOHHbBIX CTEHAOB, COAEPKaLLUMX BU3YyallbHYIO U TEKCTOBYIO
WHPOPMALMIO O MyHULMMAMNBHON YCryre, PacrnonoXeHHbIX B NoMeLleHusx Mcnonkoma, Ans
paboTbl C 3asABUTENAMMU.

2) nocpefcTBOM ceTn «/HTepHeT» Ha onumMarnbHOM caiiTe MyHULNanbHoro paioHa
(http:// www.verhniy-uslon.tatarstan.ru.);

3) Ha MopTane rocyAapCTBEHHbIX U MyHWUMNanbHbIx yenyr Pecnybnuku TartapcTaH
(http://uslugi. tatar.ru/) (nanee — PernoHanbHbIv nopTan);;

4) Ha EpMHOM nopTane rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr (pyHkuuii) (http://
www.gosuslugi.ru/) (nanee — EquHbii nopTtan);

5) B Ucnonkome (OTgene):
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npy yCTHOM oBpaLleHun - TMYHO UMK No TenedoHy;

npu NUCbMEHHOM (B TOM Yucre B (hbopMe 31EeKTPOHHOIO AOKYMEHTa) o0BpalleHun — Ha
ByMaxXHOM HOCUTENE MO NoYTe, B SNEKTPOHHOW DOPME MO 3MIEKTPOHHON MoyTe.

1.3.4. WHdopmauns no Bonpocam npefoCTaBNEHUS MYHUUMNANLHOW  yCnyry
pasmMeLyaeTca cneunanuctoM Otaena Ha opuLManbHOM caiiTe MyHULMNAanbHOro panoHa u
Ha MHOPMAaLMOHHbLIX CTeHAax B nomMelleHunsx Micnonkoma ans paboTsl ¢ 3asBUTENSIMU.

NHdopmaumsa Ha rocyaapcTBeHHbIX sisblikax Pecnybnuku TaTapcTtaH, pasmelyaemast
Ha WHMOPMALMOHHBIX CTEHAaX U Ha oduuMansHOM canTe MYHUUMNAanbHOro panoHa B
MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON  ceTu  «MHTEepHeT», BKMYaeT CcBedeHWs O
MyHUUMNanbHOW ycnyre, cogepalimecsa B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosiwero PernameHTa.

1.4. TepeyeHb HOpMaTWBHbLIX MPABOBLIX AKTOB, PErYNMPYIOLWMX NpeaocTaBneHue
MyHULMNANbLHON Yycnyrn (C yKasaHMeM pPEeKBM3UTOB HOPMAaTUBHBLIX MPaBOBbIX aKTOB U
WCTOMHMKOB KX OUUManbHOro onybnukoBaHus), pasMelleH Ha oduumanbHoM caiTe
MYyHMLMNANsHOrO panoHa B MHPOPMALIMOHHO-TENEKOMMYHUKALWOHHON ceTn «MHTepHeT», B
rocygapcTBEHHOM MH(OPMaLMOHHOM cucteme  «Peectp rocyfapCTBEHHbIX U
MyHuMLmMnanbHbIX yenyr Pecnybnuku TaTapcTaH.

1.5. B HacTosILLeM pernameHTe UCnonb3yHTCA Creayowme TePMUHbI U OnpeaeneHmns:

yaaneHHoe paboyee MeCTO MHOroyHKUMOHANLHOTO LEHTpa npenocTaBneHus
rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyr — TeppuTopuanbHo 060cobneHHoe CTPYKTYpHOe
nogpasgeneHue (odhuc) MHOTroQYHKLMOHANLHOIro LieHTpa npegocTaeneHns
rocyapcTBEHHbIX U MyHULMNANBHbLIX YCIyr, CO34aHHOE B ropoACKOM (CENbCKOM) nocerneHum
MYHMLMNaNLHOro panoHa unm B ropoackom okpyre Pecnybnuvkm TaTapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaumnm [AeATEeNbHOCTU MHOTOQYHKUMOHAMBHbLIX LIEHTPOB
NPefoCTaBNeHNa  rocyAapCTBeHHbIX W MYHMUMNanbHbIX  YCNyr,  YTBEPXAEHHbIX
nocraHosneHnem [lpaButensctBa Poccuiickorn Pepepauum ot 22.12.2012 Ne1376 «06
yTeepxaeHun [paBun opraHmsaumm [EesTenbHOCTU  MHOTOYHKUMOHAMNBHBLIX LIEHTPOB
npeaocTaBneHns rocyfapCTBeHHbIX U MyHULMNANbHBIX YCIyT»;

TexHuyeckass owwmbka - owmbka (onucka, onevaTka, rpaMMaTMyeckas uUnu
apudmeTnyeckas owmbka nmbo  nopgobHas  owwmbka), [OONyLleHHaAs  OpraHom,
NpeaocTaBnAoLMM MyHULMNANBHYIO YCNYry, U NpuBelias K HECOOTBETCTBUIO CBEAEHWN,
BHECEHHBIX B JOKYMEHT (pe3ynbTaT MyHMULMNAaNLHOR ycnyru), CBEAEHUsSIM B AOKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCUITUCb CBEAEHUS.

B HactosAwem PernameHTe nop 3sasBneHveM O NPefOCTaBMNEHUM MYyHULIMMAMbHOM
ycnyru (ganee - 3asBneHWMe) NOHMMAaeTCA 3anpoc O NPEROCTaBfeHUM MyHWLMMNAbHOMN
yenyru (n.2 cT.2 ®epeparnbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3aseneHve 3anonHaeTcs
Ha cTaHgapTHOM BnaHke (npunoxeHue Net).



2. CTaHAapT NPEAOCTaBMNeHUs MyHULIMNAbHON ycryri

HaumeHoBaHue TpeboBaHus K
cTaHgapTy NpeaocTaBneHus
MyHULMNAnbHO ycnyru

CopepxaHue TpeboBaHuii kK cTaHOapTy

HopmaTMBHbIN akxT,
yCTaHaBMUBaIOLLMIA yCryry unm
TpeboBaHue

2.1. HaumeHoBaHvie MyHULNANBLHON
ycnyru

MpepocTaBsneHne cofepxalumxcs B MHGOpMaLIMOHHON
cncTeme obecneyeHuss rpafoCTPOUTENBHON AeATENbHOCTY
cBefeHun

MpapocTpouTerbHbIN kofeke Pd

2.2. HanmeHoBaHue NCronHUTENbHO-
pacnopsiguTensHOro opraHa MecTHoro
camoyrpasneHusi, HenocpeacTBEHHO

NpPeaoCTaBnsALLIEro MyHULUNanbHyo
yenyry

McnonHWTenbHbLIA KoMmuTeT BepxHeycnoHckoro
MyHULMnansHoro panoxa Pecnybnvku TatapcTaH

MonosxeHue 06 UK

2.3. Onucaxue pesynbTaTa
NpefocTaBNeHUs MyHNLMNANbHO
ycnyru

1. CnpaBka CO CBEAEHUAMU MHGOPMaLMOHHON CUCTEMbI
obecneyeHus rpagoCcTpouTENbHON AEATENBHOCTY.

2. Pewenue 06 oTKase B npegocrasneHnm
MYHMLMNANbLHON YCnyru

IpagocTponTenbHbIn Koaekc PO

2.4. Cpok npegocTtasneHusi
MYHULMNansHOM ycryru, B TOM Ynucne
C y4ETOM HEODXOANMOCTI 0bpaLLeHus
B OpraHusauum, y4acTeyioLime B
npefocTaBneHn MyHMLMNaseHOM
yCIyru, Cpok NpUOCTAHOBNEHUS
npefoCTaBNeHNs MyHULMNANLHO
YCIyru B criyqae, ecriv BO3MOXHOCTb
MPUOCTAHOBIIEHUS NPEAyCMOTPEHa
3aKoHOJaTeNbCTBOM Poccuiickoit
depepaunn, Cpok Bblgaun
(HanpaBneHus) AOKYMEHTOB,

He 6Gornee nsTv AHel', Bkrioyas AeHb NoAaqN 3asiBneHus.

MpuocTaHoBneHune cpoka npefocTaBreHnst
MYHWLMNASIBHOM YCIYT HE NPeayCMOTPEHO.

Bbigjaya  AOKYMeHTa,  sIBMSIOLIErocs  pesynbTatom
MYHULMNansHOW  yCryry, — OCyllecTerseTcs B [JeHb

obpalleHuns saasuTens.

HanpaeneHve AOKyMEHTa, SBNAIOLIEIOCA pPesynbTaTtom
MYHWULMNanEHO# YCryru, € UCMONb3oBaHNeM crocoba CBA3N,
YKa3aHHOro B 3asBREHUN (MO MOYTe WM Ha 3MEeKTPOHHBIA
afpec), ocylecTBnsieTcs B [AeHb odopmieHna U
pernucTpauun pesynbtara MyHAUUNansHoOR yCiyri

1 Cpok npeaocTaBneHns MyHULMNANEHO YCyri OnpeaereH NCXo/s U3 CyMMapHoro cpoka, MUHUMAnNLHO HeobxoauMoro Ans
OCYLLECTBNEHMS aAMUHNCTPATUBHBIX NpoLieayp. [JnnTenbHOCTb aAMUHUCTPATUBHBIX MPOLEAYP NCUNCNACTCA B paboumx oHAX.




ABMNALLUMXCS Pe3yNbTaToOM
npefocTaBreHusi MyHULMnansHoii
ycnyrm

2.5. NcuepnbiBatoLuii nepeyeHs
LOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBMU C 3aKOHOAATESbHbIMU
UM UHBIMW HOPMATUBHLIMI
npaBoBLIMMW aKTamMu Ans
npefocTaBneruss MyHULMNansHom
YCNyrn, a Takke YCrnyr, KoTopble
ABNAOTCSH HEOOXOAUMbIMU 1
obsizatensHbIMW 4Ns NTPeaoCcTaBneHus
MyHULMNAnbHbIX YCNyT, noanexalimx
NpeacTaBreHnio 3asaBuTenem,
€nocoBbl KX NOMyYeHUs 3asaBUTENEM,
B TOM YU1CIiE B 9NEeKTPOHHON chopme,
NnopsAOoK UX NpeacTasneHns

1) 3asBneHue:

- B opme JOoKyMeHTa Ha ByMaxxHOM HocuTerne;

- B 3MEKTPOHHOI hopme, NoanucaHHoOe B COOTBETCTBUN C
TpebosaHnamu PenepanbHoro 3akoHa ot 06.04.2011 Ne 63-

®3 «O6 oanekTpoHHOl mogmucu», npu  obpalleHum
nocpefcTBoMm PermoHanbHoro noprana;

2) [JoKyMeHTbI, YA0CTOBEpPSIOLLME NIUYHOCTD,

3) JokymeHT, noATBEPXOAOLLMAIA nonHomMou4us

npeacTaBuTeNna (ecnu OT UMEHU 3asiBUTENs AehcTByeT
npepcrasuTens).

4) JokyMmeHT, nonaTBepXAaloWwunin BHeceHWe nnaThl 3a
npenocTaBneHne ykasaHHbIX CBEAEHWIA.

bnaHk 3asBneHust Ans NoOnyYeHWa MyHULMNAnNbHOMA
yCInyru 3asiBUTENb MOXET NONYyYnTb NPY IMYHOM obpalleHum
B Micnonkome. 3nekTpoHHas hopma BraHka pasmelleHa Ha
ochuumansHom caite Mcnonkoma.

3asiBrieHne u npunaraemble [JOKYMEHTHI MOryT GbiTh
NpeAcTaBneHbl (HanpaeneHebl) 3asBUTENEM Ha OyMaXHbIX
HOCUTENSAX OAHVMM U3 creayloLux cnocobos:

TNINYHO (NMMLOM, AEWCTBYIOLMM OT UMEHW 3asBUTENSt Ha
OCHOBaHMWM [,OBEPEHHOCTH);

NMOYTOBbLIM OTNPaBIEHNEM.

3asBneHMe 1  [OKYMEHTbl TakKe MOryT ObITb
npencrasneHbl (HanpaBneHbl) 3anBUTENEM Yepes
PervoHanbHbIil noptan B BuAe 3MEKTPOHHbLIX [1OKYMEHTOB,
NoANMCaHHbIX yCUrneHHowm KBanuguumpoBaHHoi

3JIEKTPOHHOW NOANUCHI0

2.6. NicuepnbiBatoLyuii nepeveHb
[OKYMEHTOB, HeobXo4UMbIX B
COOTBETCTBUM C HOPMATUBHLIMU

MNpeactaBnenne OOKYMEHTOB, KOTOpble MOMYT ObITh
OTHECEHbI K JaHHOW KaTeropuu, He TpebytoTcs




NpaBOBbIMM aKTammn As
npeaocTaBieHnst MyHULUNAanbHOI
YCIyTy, KOTOPbIE HAaXOAATCA B
pacnopsiKeHun rocyapCTBEHHBIX
opraHoB, OpraHOB MECTHOTO
camMoynpasfieHus u
NoABEAOMCTBEHHbIX
rocyfapcTBeHHbIM opraHam unu
opraHam MecTHOro camoyrnpasrieHus
opraHu3aumit 1 KoTopble 3afBuTenb
BrpaBe NpeacTaBnTb, a Takke
cnocobbl UX NoJyYeHus 3asBuTensimu,
B TOM YMCIIE B 3MEKTPOHHON dhopme,
nopanoK NX NpeacTaBneHuns,
rocyf,apCTBEHHbIA OpraH, opraH
MeCTHOro camoynpassieHus nubo
opraHusauus, B PacropsiKeHum
KOTOPbIX HAXOAATCA AaHHbIE
[OKYMEHTbI

2.7. WcuepnbiBaloLLyin nepedeHb
OCHOBaHWiA A4ns oTkasa B npueme
[OKYMEHTOB, HEOOX0AUMBIX ANA
NpefoCTaBNeHUs MyHULMNASbHOM
ycnyru

OcHOBaHUs s OTKasa B npueme JOKYMEHTOB6

1) MNofava AOKYMEHTOB HeHaanexat|nm nuom;

2) HecootBeTcTBME  MPEACTABMEHHLIX  [AOKYMEHTOB
mepeuHio  [OKYMeHTOB U TpeboBaHusM, ykasaHHbIM B
nyHkTe 2.5 HacToALlero PernamenTa;

3)B 3asBreHun © npunaraeMblix K - 3aABneHuUto
[JOKyMEHTax WMEIOTCA  HEOrOBOPEHHble  UCTPaBrieHuns,
cepbesHble MOBpEeXAeHUs, He MO3BONALNE OAHO3HAYHO
WCTONKOBATh UX COfepKaHue;

4) MNpepcrasneHne 4OKYMEHTOB B HeHagnexalmin oprad

2.8. WcuepnbiBatowmn nepedeHb
OCHOBaHMIA AN NPUOCTaHOBMNEHUS
UM O0TKa3a B NpeJocTaBneHny
MYHULMNANLHO ycryrv

QOcHOBaHUA [AnA  MPUOCTAHOBMEHUA MpPeaoCcTaBneHns
YCIyru He NpefycMOTPEHbI.

OcHoBaHuA Asist oTKasa:

1) OtcytctBue B 0Oase  [AaHHbIX cBefeHulii o




3anpalunsaemoin nHopmaLuu;

2) He npepacTtaBneH  JOKYMeHT
onnary;

3) 3asBuUTENnem NpeAcTaBlieHbl JOKYMEHTbI He B NOMTHOM
obbeme, nM6o B MpeaCTaBrEHHLIX 3asiBNEHUN W (vnn)
HAOKYMEHTaxX COAEPKNTCA HenonHas 1 (1) He[oCToBepHas
nHdopmMauus

noATBepXaatoLni

2.9. MNopsgok, pasvep 1 0CHoBaHWA
B3UMaHNA rocyfapCTBEHHOM NOLUMMHbI
N MHOW NnaThbl, B3UMaeMomn 3a
npefocTaBrieHne MyHUUMnansHom
ycnyrm

MyHuumunanoHas ycnyra NpefocTaBnseTcsl Ha NnaTHou
OCHOBE.

Pasmep onnaTtbl cocTaenser:

Paamep exeronHo onpepensietcs OMC B cooTBeTcTBUM
¢ MeTtoaukol u He fOMKeH NpeBbILATL:

a)3a NpepoCTaBlEHWE CBEAEHW, cofepKaluuxcsl B
OOHOM pasfaene MHpOpMaUMOHHON cucTeMbl oBecneyeHns
rpafoCcTpOUTENbHON [OesATeNbHOCTH, - B pasmepe 1000
pybnen;

6) 3a npepgocTaBneHMe KOMUM  OFHOrO DOKYMEHTa,
codepkallerocs B UHHOPMaLMOHHON cucTeme obecnedeHust
rpafjoCTpouTENbHOM  feAaTenbHocT, - B pasmepe 100
pybneii

n.14 noctaHosnexmne MNMP® ot
09.06.2006 Ne363

MeTtoguka, yTBepxneHHas
npukazom MuHuctepcTea
3KOHOMWYECKOro pas3BuThA 1
Toprosnu P® ot 26.02.2007
Ne57

n.2 noctaHosnenus MNP® ot
09.06.2006 Ne363

2.10. MNepeyeHb ycnyr, KoTopble
ABMSAOTCS HEOOXo0AUMbBIMYN W
obszaTenbHbIMU 4N NpeaocTaBieHus
MYHULMNAnNbHOW yCnyru, B TOM YMicne
CBE[IEHUs1 O IOKYMEHTE (AOKyMeHTaXx),
BbljJaBaeMoM (BblAaBaeMbIX)
opraHvsauuaMK1, y4acTBYOLMN B
npefocTaBneHNUN MyHULMNAbHbLIX
ycnyr

MpenocTtaBneHve HeobxoaumbIX U 06g3aTenbHbIX ycnyr
He TpebyeTcs

2.11. MNopsgok, pasmep 1 OCHOBaHWS
B3VIMaHWA nnaTbl 3a NpeaocTaBneHne
YCnyr, KOTOpbIE ABMSAOTCA
HeobxoanMbIMK 1 0bsi3aTenbHLIMU

lMpenocTasneHne HeOOXOAMMBIX U 0BsiI3aTENBHbIX YCIyT
He TpebyeTcs




[N NpefocTaBneHus
roCyaapcCTBEHHON yeryru, BKIoYas
nHdopmMaLmio 0 MeTofMKe pacyeTa
pasmepa Takoii nnarbl

2.12. MakcuManbHbIA CPOK OXUOAHWS
B ouepeau npv nogave sanpoca o
NpefocTaBneHn MyHNLMNATbHO
ycryru, yenyru, npefocraBnsaemon
opraHusauueil, yqactsyioLiei B
npeaocTaBneHn MyHALMNANbLHOR
ycryrv, U Npu nosy4YeHnn pesynbrara
npeoCTaBNEHUs Takux ycryr

Mogaua 3asBneHUs Ha MoslyyeHne MyHUUmMNanbHOM
yCryrd Npu Hanuuuu odepeau - He Gonee 15 MUHYT.

Mpwn nony4eHun pesynbTaTa npenocrasneHns
MYHULIMNAMNBHOM YCIYr MaKCUMasibHbI CPOK OXWAaHUs B
oyepeam He JOMmkeH npesbilaTtb 15 MUHYT

2.13. Cpok 1 NopsigoK permctTpauum

B TeyeHne opHOro pAHA C MOMEHTa MOCTYNIeHnA

3anpoca 3afBuTena o 3asiBreHus.

npeaocTaBneHny MyHULUNansHoM 3anpoc, NOCTYyNUBLMK B 3MNEKTPOHHOW opme, B
YCIYri U YCIyru, NpefocTaBnsemMoi BbIXOOHOIW  (NpasgHUYHbLIA) — AeHb  perucTpupyercd  Ha
opraHu3auueit, yHacTeyloLe B criedyoLLmii 33 BLIXOAHBIM (Mpa3fHNyHbLIM) pabouuii AeHb
NPeLOoCTaBNEHNY MyHULMNANBLHOM

YCryru, B TOM YKCTe B 2MEKTPOHHOI

dopme

2.14. TpeboBaHus K MOMELLEHUAM, B MpepocTtasnexHue MyHULMNANbLHOR ycnyru
KOTOPbIX NPefocTaBnseTcs ocyLecTBnAeTcA B 30,aHKAX 7 noMeLLeHusIX,

MyHULMMNanbHasa ycnyra, K sany
oXugaHusi, MecTam Ans 3anonHeHuA
3anpocoB O rnpefocTaBeHnn
MyHULMNanNbLHOW YCryru,
UHOpMaLIMOHHBIM CTEHAAM C
obpasuamy ux 3anosiHeHus u
nepeyvHeM JOKYMEHTOB, HeoBX0AUMbIX
[NA NpefoCcTaBNeHUs Kaxkaomn
MYHULMNANbHON YCIyru, pasmMeLLeHuto
1 0hOpPMIIEHUIO BU3yarbHOM,
TEKCTOBOW U MYNLTUMEAUAHON

060pyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMON W cucTeMoi
noxapoTyLueHns, Heobxoaumoii mebenbio Arist ohopMneHuUs
[IOKYMEHTOB, MH(OPMAaLIMOHHbLIMY CTEHAAMM.
ObecnevnBaeTcs BecnpenATCTBEHHbIN [ocTyn
VHBANWOOB K MECTy MpefoCTaBleHust MyHMuumnansHomn

yenyru  (ynobHbldi  BXOA-BbIXOA B MOMeLleHus U
nepemeLLeHue B 1x npegenax).
BusyarnbHas, TEKCTOBas 7] MyfbTUMeAuUAHas

WH(bOpMaLKMs O MOPsiAKe NPefoCTaBneHNs MyHULUMansHO!
YCIyrn pasMeLaeTcs B yAo0HbIX AN 3asBuTenei mecrax, B
TOM 4WUClle C y4eTOM OrPaHUYEHHbIX BO3MOXHOCTEW




UHdopMaLMK O nopsiake NHBanNuaoB

npeaocTaBrneHns Takon ycnyri, B TOM

yucne k obecneveHnto AoCTYNHOCTU

A5 UHBanNWOoB yKa3aHHbIX 06 LEKTOB

B COOTBETCTBUU C hefieparnbHbiM

3aKOHOAATENbCTBOM U

3aKkoHogartenbcTBoM Pecnybnunku

TaTapcTaH 0 coumanbHo 3aLmTe

UHBaNVaoB

2.15. [Nokasatenn  JocTynHocTM U Mokasatensmu OOCTYMHOCTU npegocrasneHns
KayecTBa MyHULMNANbHON YCAyrn, B | MyHULMNAnbHOW YCIyry ABMSAIOTCS:

TOM ynene KONMM4ecTBO pacnonoxeHHOCTb nomMeLLleHus Wcnonkoma
B3auMOOEenCTBUN 3aaBuTens c | BepxHeycrnoHckoro MyHuUMnansHoro paiioHa Pecny6nuku
AOSTKHOCTHBIMM nuuamm npv | TatapctaH B 30He  [JOCTYMHOCTM  OBLUECTBEHHOrO
npenocTaBneHmm MYHULMNanbHOM | TpaHcnopTa;

ycnyrm u  UX MpOAOIDKUTENbHOCTD, Hanuyne HeoGXOAMMOro KommyecTBa CMeuuanucTos, a
BO3MOXHOCTb NOMy4YeHUs | TaKe MOMELLEHWA, B KOTOPbIX OCYLUECTBMNSETCS MNpUeM

UHdOopMaLMK O Xofe NpefoCcTaBneHuns
MYHULIMNANbLHON yCcnyru, B TOM uvucne
C UCMNOMb3oBaHMEM WHAOPMAaLIMOHHO-
KOMMYHUKALMOHHbBIX TEXHOSOIN,
BO3MOXHOCTb JMOO HEBO3MOXHOCTb
nonyyeHnss MyHuLuunansHol ycnyru B
MHOTOOYHKLMOHANEHOM LeHTpe
NpenoCcTaBneHNs rocynapCTBEHHbIX U
MyHULNanbHbIX ycnyr (B TOM Yncne B

[OKYMEHTOB OT 3asiBUTENEN;

Hanuuue wucyepnbiBaolwen uHgpopmauunm o cnocobax,
nopsiike U cpokax npegocTaBsieHna MyHULMNANbLHOR yenyrm
Ha VH(OPMAaLMOHHBIX CTEHAAX, MHDOPMALIMOHHBIX pecypcax
B cetn «MHTepHeT», Ha EguHOM nopTare rocynapcTBeHHbIX
1 MyHULMNANbHbLIX YCIYT;

okasaHue MoMOLM MHBanuAam B  NpeochofieHun
OapbepoB, MeLlarLMX MOMYYEHUI0 UMK YCIYT HapaBHe C
ApYrMMuy nuuiamm.

NornHoM obbeme), B no6om KayectBo npegocTaBneHnss MyHULMNAnbHONA ycnyru
TEPPUTOPUANbBHOM  MOApasAerieHun | XxapakTepusyeTcst OTCYTCTBUEM:

opraHa UCMOMHUTEINBHO oyepeAein npu rnpueme UM Bblgade  gOKYMEHTOB
pacnopsiAMTENbHOTO opraHa MECTHOrO | 3asBUTENSIM;

camoynpaeneHus, no BbIOOpY HapyLUEHWA CPOKOB MNPeAOCTaBMNEHUSI MyHULMNANbHON
3asBuTens (skcTeppuTOopUanbHbIA | yenyru;

NpuHUWN), NOcPeAcTBOM 3arpoca o xanob Ha pJdeiicTBus (6esfeiicTBME) MYyHULMNANbHbBIX




npefocTasneHun HECKOIbKUX
rocyAapCTBEHHbIX " (nnu)
MyHULMManbHbIX yenyr B
MHOrOPYHKLMOHANbHBIX ueHTpax
MpefocTaBeHns roCyAapCTBEHHbIX U
MyHULMManbHbIX ycnyr,
npegycMmoTpeHHoro  ctatbei  15.1

depepanbHOro 3akoHa (KOMMIEKCHBIV
3anpoc)

cnyxatuux, NpefocTaBnAoLnX MyHALUUNANbHYI0 Yeryry;
*anob Ha HEKOPPEKTHOe, HeBHMUMaTernbHoe OTHOLLIeHVE
MYHMULMMANbHBIX CITYXAaLLMX, OKa3biBAIOWUX MYHALMNANBHYIO
yCRyry, K 3asBUTENSM.
Mpn nojade 3anpoca o npefocrasneHnn
MYHVLMMANbHOW ycriyru U Mpy nonydeHun pesynbrara
MyHULMMArNbHOM  YCIyrW, npepnonaraeTca  OfHOKpaTHoe
B3aUMO/EeICTBIUE JOMKHOCTHOO N1ua, NpefocTasnsatoLero
MyHULMNanbHYo yenyry, 1 3assuternsi. [pofomkuTensHoCTL
B3aNMOAENCTBUA ONpeenseTcs pernameHTom.
Nudopmauusi o xofe npefocTabieHns MYHULMNANBHOM
ycnyru MoxeT ObiTb MoflydeHa 3assutereMm Ha canTe
https://mfc.tatar.ru, Ha EanHoM nopTane rocyAapCcTBEHHbIX 1
MyHULMnanbHbix yenyr, B MOLL
MpenocTaBreHne  MyHULMNAnbHOW  ycnyru — 4epes
MHOrOgYHKLMOHaNbHbIN LEeHTP npegocTasneHns
rocyAapCcTBEHHbIX M MyHULMNAnbHbIX yeryr (aanee — M®Ll),
yaaneHHslie paboune mecta MOLL He ocyliecTenaeTcs.

MyHuLMNanbHas — ycryra Mo 3KCTeppuTopuanbHoMy
MpuHUMNYy W B COCTaBe KOMIJIEKCHOTO —3anpoca He
npefocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM Yucne
yunThiBatoLLme 0GoGEHHOCTH
npefoCTaBNIeHUst MyHULMNANbHOMN
YCIyru No 3KCTeppuTopUasiHoMy
npuvHumMny (B cnyyae, ecnu
MyHuLMnansHasa ycnyra
npefocTaBnsaeTcs no
aKCTEpPPNTOPUANbHOMY NPUHLMIY) 1
0CcoBeHHOCTW NpeaocTaBeHuns
MYHULNAIbHOA ycryru B
3NEeKTPOHHO hopme

KoHcyfbTaumio 0 nopagke nonyyeHus MyHULMNanbHO
YCRyrM B 3NIEKTPOHHON (pOpME MOXHO MONy4nTb Yepes
VHTepHeT-npremMHyio unu yepes lNopran rocyaapcTBeHHbIX
1 MyHUUMNAnbHBIX yonyr PecnyGnuku TartapcraH.

Mpn npedocTaBneHnn MyHULWNanbHOW  ycryri B
3neKTPOHHOM BWE 3anBUTENb BNpaBe:
a) nomyunth uHopmauMio O MopAAKe U Cpokax

NpeaoCTaBfeH!s MyHNLMNAbHOM YCyri, pasmeLleHHyto Ha
EguHom nopTane vunu Ha PervnoHansHoM noprane;

0) nogarb 3anABreHue o npefocTaBneHnn
MyHULMNanbHOM yenyru B (popmMe 3NIeKTPOHHOTO AOKyMEHTa
¢ wucnonb3oBanueMm «JluuHoro kabuHeTa» PeruoHanbHOro
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nopTana nocpeacTBOM 3aMoSIHEHWSI BMEKTPOHHOW (hOopMbI
3aABMNEeHUs.

Mpy HanpaBneHnn AOKYMEHTOB, HEOBXOAMMBIX st
npegocTasneHus MYHULMNansHON ycnyrm c
ucnonb3oBaHnem «JIM4HOro KabuHeTa» PervoHanbHoro
nopTana, WCMonb3yeTcs ycuneHHas KBanupuumMpoBaHHas!
ANeKTpoHHast moAanuck. 3asiBUTENb BMNPaBe WCMONMb30BaTh
npocryto 3NEKTPOHHYHO noanvcb B cnyvasx,
NpeayCcMOTPEHHbIX NocTaHOBMNEHUEM lMpaBuTenbcTBa
Poccuiickoit dPegepauum ot 25.06.2012 Ne 634:

B) NOJY4YNTb CBEAEHUS O XO[E BbINOSIHEHUS 3aSIBIIEHMII O
NpeaocTaBneHU  MYHULMNANbLHON YCNyr, MNOAaHHbIX B
QJIEKTPOHHON hopme;

) OCYWECTBUTb OLIEHKy KauecTBa NpeoCTaBNeHus
MYHULIMNaneLHOW  yciyrn  MOCpPeacTBOM — PernoHanbHoro
noprana;

) nonyynTb pesynbTaT npejocTasneHus
MYHULIMNAnbHOW ycnyr B (hopMe 3MeKTPOHHOTO AOKyMEHTa;

€) nogate anoby Ha pelleHne U JdelicTBue
(6espgeiictBue) OTgena, a TakKe ero OOMKHOCTHbIX nuy,
MYHULMNANbHBIX Cry)Xalmx MOoCPeAcTBOM  OULIMANbLHOMO
canTa MyHULMNanbHOIe paioHa, PermoHanbHoro noprana,
noptana deaepanbHol rocyJjapcTBeHHOM 1H(OPMAaLIMOHHOMR
cuctembl,  obecneunBalolleli  npouecc  gocyneGHoro
(BHecynebHoro) oGxkanoBaHUs peLleHWidi U OeHcTBuUi
(GespencTsrs),  COBEPLUEHHBIX NpKM  NPEfOCTaBMEHNN
rOCYA@apCTBEHHbIX U MYHWULMMAmNbHBIX  YCIYr OpraHamu,
NPeAOCTaBNALWMMA rOCYAapCTBEHHbIE U MyHULMNANbHbIE
ycnyru, nx LOMMKHOCTHLIMU NUL@MW, FOCYLAPCTBEHHLIMUA M
MYHULIMNATbHBLIMW CIYKaLLMMMU.




3. CocTae, NocneaoBaTensHOCT U CPOKM BbINMOMHEHUA aAMUHNCTPATUBHBIX NPOLIEAYD,
TpeBGOoBaHMUS K NOPSAKY WX BbIMOMHEHWS, B TOM Y1CIIE OCOBEHHOCTY BBINOMHEHNS
afMUHUCTPATUBHbBIX NPOLEAYP B 3NEKTPOHHON popme

3.1. OnucaHWe nocnefoBaTeNbHOCTU AEWCTBUIA Npu nNpefocTaBneHnm MyHULMMNAnbLHOM
ycrnyru

3.1.1. TlpepocraBrieHne MyHULUMNANbHON YCMyrn BKIOYaeT B cebs cnegyooune
npoueaypsbi:

1) KOHCYNbTUPOBaHNE 3aABUTENSA;

2) NPUHATWE W perncTpaLus 3asBreHns;

3) noAroToeka pesynbTaTa MyHULMNanbHOW yenyr;

4) BblJaya 3asBUTENIO pesyNbTaTa MyHULMNanbHON yCryru.

3.2. OkasaHWe KOHCymnbTaluii 3aaBUTENIO

3.2.1. 3aseutens Bnpase obpatuteca B OTAEN NMYHO, MO TenecdoHy u (Mnw)
3MEKTPOHHOI MOYTE ANs MOMYYEeHUs KOHCYNbTalui O nopsAake nony4eHns MYHULMNANbHOW
ycnyru.

Cneuuanuct OTgena KOHCYNbTUpYET 3asBWTEnNs, B TOM 4ucne no cocraey, chopme
NpeacTaBnseMoi JOKyMEHTaLmMU 1 ApYrM BONpocam Arns MonyHeHus MYHULMNanbHOM yCnyru
¥ npu HeobXoANMOCTY OKa3biBAET MOMOLLb B 3aNOHEHUM BnaHka 3asBneHus.

Mpouenypsl, YCTaHaBNMBaeMble HACTOALUMM MyHKTOM, OCYLIECTBAAoTCA B [ACHL
obpalleHus 3aaBuTens.

PesynbTat npouedyp: KOHCynmbTauum Mo - COCTaBy, copme npeacTaBnAEMou
[OKyMEHTaLMM 1 APYTUM BONPOCaM MNonyYeHns paspeLleHus.

3.3. MpuHsTHE 1 perucTpauns 3aseneHns

3.3.1. 3asBUTENb FMYHO, Yepes foBEpeHHoe nuuo unu Yepes MOLL, ynanexHoe paboyee
MecTo M®LI nogaet nucbMeHHoe nubo B 3MEeKTPOHHON hopMe 3asBneHne O NPefocTaBneHum
MYHULMMANBHOA YCMyru W NpefcTaBriseT [OKYMEeHTbl B COOTBETCTBUMW C nyHkTom 2.5
HacTosLwwero PernamenTta B OTgen.

Mpy NOCTYyNneHUn 3asiBMEeHUs B SNEKTPOHHOM chopme [orpkHoCTHoe nuuo OTtgena,
OTBETCTBEHHOE 3a NPUEM 3asBNEHNN:

a) obecneusMBaeT  perucTpauuio  3afBneHns B CUCTEME 3MEKTPOHHOro
LOKYMEeHTO060pOoTa, Npu 3TOM 3asBIEHWI0 NPUCBaUBAIOTCA CTaTyChbl «[pUHATO BEOOMCTBOMY
nnu «B obpaboTke», UTo oTpaxaertcsi B «JIn4HOM kabuHeTe» PernoHansHoOro noprana,

6) nposepseT cobniofeHne YCroBUn [AENCTBUTENBHOCTH 3MEeKTPOHHOW noanucy,
nocpeacTeom obpaluerusi k EauHomy noptany (B crnyyae, ecnv sassuTenem npeacTaBnexsbl
3MeKTPOHHble  00pasbl  [OKYMEHTOB, MOANVCaHHbIE YCUNEHHOW  KBanuduLMpOBaHHON
3MEeKTPOHHON NOANUCHIO).

B criyyae ecnv B peayribTaTe NpOBEPKU YCUIIEHHOW KBanMUUUPOBAHHON 3MEKTPOHHO
NOAMMCH HE BLISIBNIEHO HecobriofjeHne yCcroBuin ee AeNCTBUTENBHOCTH, JOMKHOCTHOE NULIO
OToena HanpaensieT 3asBUTENIO YKasaHHbIM B 3asBIEHUM cnocobom He nosgHee pabouero
[HS, CreAyloLLero 3a AHeM MoCTynNeHus 3afBneHns B Otaen, yBefoMieHMe O NocTynneHnn
3asBreHusl, CoaepXallee BXOASLIMIA PerncTpauroHHblii HoMep sasBnenus, Aaty nony4YeHus
3asBIEHNs, MepeyeHb HaMMeHoBaHWii ainos, NPeAcTaBMneHHbIX K HEMY AOKYMEHTOB, aaTy
nonyyYeHus peayrnbTata MyHUUUNansHoh yenyru.

B cnyyae ecnu B pesynbTaTe NpoBEpKu yCUMeHHOM kBanuduumnpoBaHHON 3MEeKTPOHHOW
NOANMCH BbLISIBNEHO HecobmnioLeHNe YCNoBWiA €& AENCTBATENLHOCTH, AOMKXHOCTHOE nmuo
Otpena:
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NPpUHMMAET pelleHne 06 oTkase B NMpueme AOKYMEHTOB, MOCTYNMUBLLNX B 3MEKTPOHHOI
opme;

HanpaBnseT 3anaBUTENIO YBEAOMIEHNE O NMPUHATOM PELUEHUN B ANEKTPOHHOW hopme ¢
yKasaHWem nyHKToB cTaTe 11 PepepanbHoro 3akoHa oT 06.04.2011 Ne 63-#3 «O6
3MEKTPOHHON MOANUCUY», KOTOPble MOCMYXUMW OCHOBAHUEM [ANS ero NpuHATUS. Takoe
yBE€AOMIEHNE NOAMUCLIBAETCA YCUIEHHOW KBanu@ULUMPOBAHHOW 3NEKTPOHHOR MNOANUCHIO
AomkHocTHoro nuua OTtaena, perncTpupyeTcsl B CUCTEME 3NEKTPOHHOTO AOKyMeHToobopoTa u
HanpaenseTcsa crnocobamu, ykasaHHbiMM B nyHkTe 9 [lpaBuUm WMCNONbL3OBAHWS YCUMEHHOM
KBaNMMULUMPOBAHHON  3MEKTPOHHOM  noanucu  mpu obpalljeHnn 3a  nonyyeHuem
FOCYAAPCTBEHHBIX U MyHULIMNANbHBIX YCNYr, YTBEPXAEHHbLIX NocTaHoBNeHueM [pasutenscraa
Poccuiickon ®epepaumu ot 25.08.2012 Ne 852,

3.3.2.Cneunanuct Otgena, BeayLUmin npueM 3asiBneHun, OCYLUECTBNAET:

YyCTaHOBIIEHUE NINYHOCTU 3a8BUTENS;

NPOBEPKy NOMHOMOYHIA 3aABUTENS (B CryyYae [elCTBUS N0 AOBEPEHHOCTH);

MPOBEPKY HamM4ns AOKYMEHTOB, MNPEAYCMOTPEHHBIX MNYHKTOM 2.5 HacToswero
PernameHTa;

MPOBEPKY COOTBETCTBUA NMPEACTABMEHHbLIX [JOKYMEHTOB YCTaHOBMNEHHbIM TPeBoBaHMSM
(Hapnexaiyee odopMIEHNE KONUIA [OKYMEHTOB, OTCYTCTBME B [AOKYMEHTAaX MNOAYUCTOK,
MPUMMNCOK, 3a4EPKHYTbIX CNOB U UHbIX HE OrOBOPEHHLIX UCMPABIEHWIA).

B cnyyae oTcyTtcTBMA 3ameyvanuii cneyuranuct OTaena ocyLecTBnseT:

npuem 1 perucTpauuio 3asBneHns B cneumanbHOM XypHarne;

BPYYEHWE 3afBATENIO KOMUM OMNWUCU NPEACTaBMNeHHbIX AOKYMEHTOB C OTMETKOW O AaTe
npuema [OKYMEHTOB, MNPUCBOEHHOM BXOAALleM HOMepe, AaTe M BPEMEHW WCMOMHEHUs
MYHULMNANLHOM YCNyru;

HanpaerneHue 3aaBfIEHNs Ha pacCMOTPEHME pyKoBoaMTENK Mcnonkoma.

B cnyyae Hanuuus ocHosaHuin ANs oTKasa B NpUMeMe SOKyMEHTOB, cneunanuct OTaena,
BeAyLMiA MpuemM [OKYMEHTOB, YBEJOMMSET 3asBUTENA O HanuMuuu MpensTcTBMI  Aans
permctpauun 3asBneHnus UM BO3BpallaeT emy LOKYMEHTbl C MUCbMEHHbIM OBBbACHEHMEM
CofepKaHuA BbISIBIIEHHbLIX OCHOBaHUIA A1 OTKa3a B NPUeMe AOKYMEHTOB.

lNpoueaypsl, ycTaHaBnvBaemble HACTOALLMM NMYHKTOM, OCYLLIECTBSIOTCS:

npvem 3asaBneHua U JOKYMEHTOB B TedeHue 15 MUHYT;

perucTpauus 3asBneHus B Te4eHne ofHOro AHA C MOMEHTA NOCTYNNEHUs 3asiBNIeHUs.

PesynsTat npoueayp: NpyHATOE W 3aperucTpypoBaHHOE 3asBreHune, HanpaseHHoe Ha
paccmoTpeHue pykosoguTento Vicnonkoma unu Bo3spalleHHble 3asBUTEN0 AOKYMEHTbI.

3.3.3. PykoBoguTtens Vcnonkoma paccmaTpuBaeT 3asiBrieHne, onpeaenseT UCNonHUTENs
n HanpaenaeT 3ansnexHue B OTgen.

Mpn BbiGope 3assutens cnocoba MONyYeHUs pesynbTata B 3MEKTPOHHOM BUAE
HanpaBnseT 3asBUTENID pesynbTaT MYyHUUMNansHOW ycrmyrh B DOPME  3MEKTPOHHOro
OOKYyMeHTA.

Mpouenypa, ycTaHaBnuBaemasi HACTOSILMM MYHKTOM, OCYLUECTBMSETCS B TeyeHue
OAHOro OHA C MOMEHTa perucTpauumn 3asBrneHus.

PesynbTaT npouenypbl: HanpaBneHHoOEe UCMONHUTENIO 3asBNeHNe.

3.4. MNogrotoeka pesynbTaTta MyHULMNANbLHOW YCNYTU;

3.4.1. Cneumnanuct OpraHa ocyLleCTBNSET MPOBEepPKy Hanuyius CBeAeHuin B
VHOpMaLMOHHOK cucTeme obecneyeHmns rpaoCTPOUTENBHON AeATENbHOCTY.

B cnyyae oTcyTcTBUA CBedeHWsl MNOAroTaBNMBAET MPOEKT nucbMa 06 OTkase B
npedocTaBneHny MyHMUmMnansHoi yenyru (ganee — nucbMo 06 oTkase).

B cnyyae Hanuums CBEAEHWS NOATOTaBNMMBAaET CMPaBKy MO  3anpallvBaeMon
WHdopMauun (ganee — cnpaska).

lNoAroToBneHHbI NpoeKT AOKyMeHTa (cnpaeka unu nucbmo 06 oTkase) HanpasnseT Ha
cornacoBaHue HavanbHuky OTgena.
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Mpoueaypsl, yCTaHaBNMBaeMble HACTOALLMM MOAMYHKTOM, OCYLLECTBMAETCA B Te4YeHue
ABYX [HEIl C MOMEHTa OKOHYaHs NpoLeayp, NPeayCMOTPEHHbBIX noanyHkTom 3.3.3 HacToALero
PernameHTa.

PesynbeTaT npoueayp: NPOEKT AOKYMEHTa HanpaBliEHHbIN Ha cornacosaHue HavanbHUKY
Otpgena.

3.4.2. HauansHuk OTAena cornacosbiBaeT NPOEeKT JOKyMEHTa (cnipaBky unn nucbMo 06
oTKase) U HanpasnAeT Ha NoANVNCb PYKOBOAUTENIO Wcnonkoma.

PesynbTaT npoueayp: TMpOeKT OOKyMeHTa (cnpaBka WM nuceMo 00 oTKase)
HanpaBNeHHbIA Ha NoANUCh PYKOBOAMTENHO Wcnonkoma.

3.4.3. Pykoogutens Kcnonkoma noAnucbiBaeT AOKYMEHT (cnpaeky wWnu MUCbMO folo}
oTkase) u HanpaenseT 8 OTaen.

Mpouenypel, ycTaHasnueaemble MoAnyHKTamu 3.4.2 — 3.4.3 HacTosiwero PernameHTa,
OCYLLIECTBNAETCS B TEYEHUE OAHOrO [IHS ¢ MOMEHTa OKOHYaHWA npoueayp, NpeayCcMOTPEHHbIX
noanyHkTom 3.4.1 HacTosALero PernameHTa.

PeszynbTaT npoueaypsbl: noanucaHHbIN JOKYMEHT (Cnpaska uiu nucbMo 06 oTkazse).

3.5. Boigayda 3assuTento pesynetaTta MYHULMNanbLHOW yCrnyru

3.5.1. Cneunanuct OTAena perucTpupyeT AOKYMEHT, BbIAAET Ui Hanpaenser no nodre
MOYTOBRLIM OTMPABMNEHUEM 3asiBUTENIO cnpasKy Ui nicbMo 06 oTkase. B cny4ae noctynneHus
sanpoca u4epe3 VHTepHeT — mNpuUeMHylo OTBET B cdopMe INEKTPOHHOro  AOKYMEHTa
HanpaBnNAETCA MO 3MIEKTPOHHOMY afpecy, ykasaHHOMY B 3aABNEHNE.

Mpoueaypa, ycTaHaenueaemasi HacTOALLMM MyHKTOM, OCYLLECTBAETCS:

B TeueHue 15 MUHYT - B Criy4ae NUYHOro npubeiTua 3asgBUTEns;

B TEYEHWE OJHOT0 OHA C MOMEHTa OKOHYaHWA npegblayLen npouenypb!.

PesynbTat npouenyp: BblAaHHasn (HanpaBneHHasn) cripaeka U NUCbMo 06 oTkase.

3.6. VicnpaBneHune TEXHUHECKNX OLLMOOK.

3.6.1. B cnyyae obHapyxeHus TeXHUYeckon owwmnbku B [OKYMEHTE, ABMANOLEMCA
pe3ynbTaToM MyHULMNANLHON yCryry, 3asBUTENb npeacTasnset 8 OTaen:

sasiBrieHne 06 CNpaBIEHNN TEXHNHECKOI OLMGKN (MpunoxeHue Ne2);

[OKYMEHT, BblAaHHbI/i 3asiBUTEMIO KaK pesyrbTat MYHVALMNANbHOR YCnyr, B KOTOPOM
COLEPXUTCS TEXHUYECKan oLLMbKa;

LOKYMEHTHI, WMelolne PUANYECcKyto  cuny, CBUOETENbLCTBYOLWME O  Hanudum
TEXHUYECKON OLLMOKN.

3asBrenne 06 UCTPaBeHW TEeXHUYECKOM oMbk B CBeOeHUsX, YyKasaHHbIX B
[OKYMEHTe, SABMALWEMCs pesynbTatoM MYHULMMNAmNbHOA yCnyru, MOAaeTcs 3anBUTENEM
(YNnonHOMOY€EHHbIM npencTaBuTeNnemM) NYHO, NGO MOYTOBLIM oTnpaeneHuemM (B TOM 4ucne ¢
MCMOMNb30BaHNEM 3NEKTPOHHOM MouThl), nmbo Yepes euvHblii nopTan rocyaapCTBeHHbIX U
MYHULMNANbHbIX YCIyr unu MHOrodyHKLUMOHamMbHBIA LEHTP NPEAOCTaBNEHNA rocyfapcTBeHHbIX
N MyHULMNAnbHbIX yCnyr.

3.6.2. Crneuwanuct, OTBETCTBEHHbIA 3a npuem AOKYMEHTOB, OCyL|EeCTBIAET MNpriem
3asiBreHNs 06 UCMPaBNEHNM TEXHNYECKO OLLIMOKN, perucTpupyet 3aABMNEeHNEe C NPUNOXEeHHbIMY
JokyMeHTamu 1 nepeaaet ux B OTaen.

Mpoueaypa, YycTaHaBnuBaemas HaCTOALUMM MyHKTOM, ocyLlecTBnseTcs B TeveHue
O[HOrO [HA C MOMEHTa perncTpauum sansneHuns.

PeaynbTaT NpoLeaypbl: NPUHATOE U 3apErucTpupoBaHHOE 3asiBNeHue, HarnpaBneHHoe Ha
paccmoTpeHue cneunanucty Otaena.

3.6.3. Cneuvanuct OTgena paccMmatpusBaeT [OOKYMEHTbl 1 B Lensx BHeceHud
WCnpaBrieHUiA B AOKYMEHT, SIBMIAIOWNACA Pe3ynbTaToM ycnyri, OCyLLecTBNseT npoueaypesl,
npeayCcMOTPEHHbIE NYHKTOM 3.4 HAcTOALLEro PernameHTa, ¥ BblAaeT UCpaBneHHbl JOKYMEHT
3aABUTENK (YNONHOMOYEHHOMY fNpeACcTaBMTENIO) NNYHO MO POCTUCH C USBATUEM Y 3aaBuUTENs
(ynonHoMo4eHHoro npeacTaeBuTens) opuruHana [[OKyMeHTa, B KOTOPOM  COAEPXWTCH
TexHuueckas owwnbka, WU HanpaensieT B agpec 3asBuTens MO4TOBLIM oTrnpaBneHnem
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(MOCPEnACTBOM 3MIEKTPOHHOW MOYThI) MMUCbMO O BO3MOMXHOCTY nony4yeHWst AOKyMeHTa npu
npegoctaenenun B OTgen opurvHana [OKYMEHTA, B KOTOPOM COZEPXMTCS TeXHM4Yeckas
oLmbka.

Mpoueaypa, yctaHaBnuBaemas HaCTOALUMM MYHKTOM, OCYLLECTBISAETCA B TEYEHUE Tpex
OHeW rnocne  OOHApYXEHWA  TEeXHUYecKoW  Oowmbky  Unu nonyyeHns ot moboro
3aMHTepPecoBaHHOro nuLa 3asiBNeHus1 O OOoNyLLEeHHON oLnBKe.

PeaynbTtat npoueaypbl: BblAaHHbIA (HaNPaBREHHbIiT) 3asBUTENIO AOKYMEHT.

4. Topsinok 1 PopMbI KOHTPONS 3@ NPEAOCTaBNEHNEM MYyHULIMAAALHOI ycnyru

4.1. KoHTporb 32 MOMHOTOM M Ka4yecTBOM NPeAOCTaBMEHWUS! MyHMLMNANLHOI ycnyru
BKKOYAET B CeDsi BbIABMEHWE W YCTPaHEHWE HapyLUeHW! npaB 3asBuUTEneil, npoeeaeHne
NpoBepok cobmnioAeHMs npoleayp NpefoCTaBNeHs MyHULMNAanbHOM ycnyru, noAroToBKy
peLleHui Ha felicTena (BeaneicTBME) LOMKHOCTHBIX NUL, OpraHa MECTHOMo caMoyrnpasneHus.

®opmamu KOHTpOns 3a COBMIAEHUEM WCMOMHEHUS aAMWHNCTPaTUBHbIX MNpoLeayp
ABNAIOTCA:

1) npoBepka 1 cornacoBaHMe MPOEKTOB  [JOKYMEHTOB MO npeaocTaBneHuto
MYHULMNANbHOW yenyru. PesynbTaTtoM NpoBepKn SBNSETCS BUSMPOBAHME NPOEKTOB;

2) NPOBOAMMbIE B YCTAHOBNEHHOM MOPSiAKE NPOBEPKN BEASHUS [ENONPON3BOACTRA:

3) NpoBeAeHne B YCTAHOBMIEHHOM MOPALKE KOHTPOMbHbBIX npoBepoK cobntogeHns
npoueayp nNpedocTaBneHns MyHULUNanbHOW yCryri.

KoHTponbHble npoBepkv MOryT ObiTb MMaHOBLIMM (OCYLLECTBASTLCA HA OCHOBAHWM
MONYroAOBbLIX WNWM  rOAOBbIX MNaHOB paboTbi OpraHa MeCTHOro CamoynpaBrneHus) u
BHEMnaxosbIMu. [py NpoBegeHNn NPOBEPOK MOTYT PaccMaTpPUBATLCS BCE BOMPOCh!, CBS3aHHbIE
C NpefocTaBneHnemM MyHUUMNansHOW yenyr (KOMMEKCHbIE NMPOBEPKM), UMK Mo KOHKpeTHOMY
obpalleHuto 3aaBuTens.

B uensx TeKyllero KOHTPONS WCMOMb3YIOTCH CBEEHWS, UMELMecs B 3MNEKTPOHHOMN
Gase paHHbIX, cnyxebHas KOPPECNOHAEHUMS, YCTHAs W  NMCbMeHHas UHgopmauus
CneunanncToB, OCYLIECTBMAIOWMX BbINOMHEHNE aAMUHUCTPATUBHBLIX MPOLedyp, XypHasbl
y4eTa COOTBETCTBYIOLLMX AOKYMEHTOR U ApYriue CBeAeHUS.

Ans OCYLIeCTBNEHUA KOHTPONS 3a COBEpLUEHWEM AEWCTBWIA NpU MpefocTaBneHnm
MYHWULANANbHOW YCNYr U NMPUHATAM PELLEHW pykoBoauTeno Mcnonkoma npefcTaBnsioTes
CrpaBKK O pesynbTaTax NPefoCTaBneHns MyHULMNANbHOR yenyriu.

O cnyyasax ¥ npuyMHax HapylLleHUs CPOKOB, MOCHEAOBATENbHOCTU M cogepkaHus
aAMUHUCTPATUBHBLIX Mpouedyp CrneuuanucTbl HemeaneHHO WHMOPMUPYIOT PYKOBOAMTENS
OpraHa, NpefoCTaBNALIEero MyHULMNANbHYH YCyry, a TaKke NPeanpuHAMAaIOT CPOYHbLIE MEpb
Mo YCTPaHEHWUIO HapyLUEeHWiA

4.2. Tekylnin  KOHTponb  3a  COBGMIO[EHWEM  MOCNEAOBATENbHOCTM OENCTBUIA,
onpefeneHHbIX agMUHUCTPaTWBHLIMU Npouedypamy NO NPefoCTaBAEHWI0 MyHULMNANbHOM
ycnyru, OCyLUeCTBNsSeTcA 3amecTtutenem pykosogutens lcnonkoma no MHpacTpyKTypHOMY
Pa3BMTMIO, OTBETCTBEHHbIM 33 OpraHusauuio paboTbl MO MPefOCTABMNEHU MYHULMNANbHOI
ycnyru, a Takke cneyuanuctaMm otaena MHppacTpyKTypHOro passuTus.

4.3.TlepeyeHb  [OMKHOCTHLIX ~ NMLU,  OCYLUECTBASIOWMX  TEKYLUMiA  KOHTPOMb,
yCTaHaBMuMBaeTCcs MOMOXKEHUSIMU O  CTPYKTYPHbIX MOAPAa3feneHusix opraHa MeCTHOro
camoynpasneHusa U JOMMKHOCTHLIMW PerfnaMmeHTaMu.

Mo pesynbTaTam npoBefeHHbIX MPOBEPOK B Cryyae BLISBNEHUS HapyLUeHWi npas
3afBUTENEN BUWHOBHbIE §NULA MPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHopaartenscTBoM Poccuiickoin ®enepauun.

4.4. PykoBoguTenb opraHa MECTHOro CaMOynpaBfeHUss HeceT OTBETCTBEHHOCTbL 3a
HECBOEBPEMEHHOE paccMOTpeHue obpalleHnin 3asBUTenei.

PykoBoauTens (3amectuTens pyKOBOAUTENs) CTPYKTYPHOTO noApasfaeneHus opraHa
MECTHOIO  camoynpaBfieHnst HeceT OTBETCTBEHHOCTb 33 HECBOEBpPEMEHHoe U (unu)
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HEHadmnexallee BbINONMHEHNEe aAMUHUCTPATUBHBIX [OEWCTBUMW, YKkasaHHbIX B pasaene 3
HacTosLwero PernameHTa.

[IOMKHOCTHBIE NULA W WHbIE MyHULMNanbHble Ccryxalye 3a pelieHus U [ercTeus
(BesnencTBuMe), MpUHUMaeMble (OCYLLECTBIISIEMbIE) B XOAE NPEAOoCTaBNeHns MYHULMMNansLHoN
YCIYIW, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM NopAAKe.

4.5. KoHTponk 3a npefocTaBneHneM MyHULMMAnbHOW ycrnyri co CTOPOHbI rpaXaaH, ux
0BbeMHEeHNA 1 OopraHnW3aumii, OcyLlecTBNSeTCA MOCPEACTBOM OTKPBLITOCTA AEATeNbHOCTU
opraHa MeCTHOro camoynpasreHusi Mpy NPeAoCTaBNEH MyHULUNANBHOW YCIyri, NOMyYeHus
MOMHON, aKTyanbHOM W [OCTOBEpPHOW WHdopMauuu O nopsake  NpeaoccTaBneHns
MYHULIMMANBHOM YCAYrM U BO3MOXHOCTU AOCYAEBHOT0 paccMOTpeHUsi obpalleHni (>kanob) B
npoLecce NpefoCTaBneHns MyHULMNanbHOM yenyru.

5. JocynebHoiii (BHecyaebHbIN) nopanok obxanosaHus peLleHwit u geiicTeuii (besaencTens)
opraHa, NpefoCTaBNSAOLEro MyHNLMNANbHY YCNyry, MHOTO(YHKLIMOHALHOTO LiEHTpa
NpefocTaBneHNs rocyAapCTBEHHbIX U MyHULANANbHLIX YCYr, OpraHn3aLuii, ykasaHHbIX B
yacTyn 1.1 cTatby 16 denepanbHoro 3akoHa ot 27.07.2010 Ne210-03, a Tarke nx
LOMKHOCTHBIX WL, MYHULMMAmNbHBIX CYXaLinX, paboTHUKOB»

5.1. Mony4aTteny MyHULMNANsHOW YCryri UMetoT npaso Ha obxanoeaHve B gocyaebHom
nopsake Aencteuil (6eageiicTeus) coTpyaHUKoB Kicnonkoma, y4acTsyowmnx B NpeAocTasneHni
MYHMLIMNAnbHONW YCryru, pyKoBoAWTENO Mcnonkoma unu rnase MyHuuunansHoro obpasoBaHus.

3asBuTENb MOXET 00paTUTLCA C xanoboii, B TOM YUCe B CNEAYOLLMX CrydasnX:

1) HapylleHWe Ccpoka perucTpauuu 3anpoca 3aseutens O NPefocTaBneHWV
MYHWULMNanbHON YCNyru;

2) HapyLIeHMe Cpoka NpefoCTaBleHNs MyHULMNansHOW ycnyri;

3) TpeboBaHne Yy 3asBUTENS [AOKYMEHTOB UMM WHGOpMaLni nubo OcCyLUEeCTBIEHNS
LEeACTBUI, NPeacTaBlieHne Unu ocyllecTBMeHe KOTOPbIX He NPpeayCcMOTPEHO HOPMATUBHBLIMM
npaBoBbIMM akTamu Poccuiickoit denepauumn, Pecnybnuku TaTapcTan, BepxHeycrnoHcKoro
MYHMLMNANbLHOrO paioHa Afis NpefocTaBneHns MyHULUNansHON yenyru;

4)oTkas B NpuemMe [OKYMEHTOB, MPefoCTaBlieHne KOTOpbIX  NPeayCMOTPEHO
HOPMaTMBHLIMW MpaBoBbIMM akTamu Poccuiickorn  Penepaumu, Pecnybnuku TartapcTaH,
BepXHEYCNOHCKOro MyHULMNansHoro paioxHa Ans npefocrasrieHus MYHULMNANLHOW yCnyru, y
3aaBUTENS,;

5) oTkas B NPEAOCTaBNEHUU MYHUUMNANbHOW YCMyry, €ecCnii OCHOBaHWS OTkasa He
npesycMoTpeHbl edeparnbHbIMA 3akoHaMW M MPUHATBIMU B COOTBETCTBUM C HUMW UHBIMU
HOpMaTMBHLIMM NpaBoBbIMM akTamu Poccuiickoid  Pefepauny, 3akoHamn W MHBIMU
HOPMATWBHLIMU NpaBoBbIMM aktamu Pecnybnukn TaTapctaH, MyHALUMasbHbIMA NPaBOBLIMU
aKTamu;

6) 3aTpeboBaHne OT 3asBUTENS NPU NPEAOCTaBNEHUY MYHULIMNANLHOR YCIyrv nnatkl, He
MpeayCMOTPEHHO HOpMAaTUBHBIMI MpaBoBLIMM akTamu Poccuiickoi deaepauuu, Pecnybnuku
TartapcTaH, BepxHeyCroHCKoro MyHULMNansHOro panoHa;

7) otkas Wcnonkoma, fomkHocTHoro nuua Kcnonkoma B ucrpasneHun AOMYLIEHHBIX
OnMeyaTok M oWWBOK B BbiGAaHHBIX B pesynbTaTe MpefocTaBleHus MyHULMNanbHOW ycrmyru
[OKYMeHTax Nubo HapyLLeHWe YCTaHOBIEHHOTO CPOKa Takux UCTpaBneHni;

8) HapylleHMe Cpoka Wnu  nopsaka  Bbl4adu  AOKYMEHTOB MO pesyfbratam
NpefocTaBrieHUsl MyHULMNANbHOW YCIyTw,;

9) NpMOCTaHOBNEHNE NPEAOCTABMNEHNA MyHULMNANbHOW  yenyru, ecnu  OCHOBaHUA
NPUOCTAHOBNEHNSS HE MPEeAYCMOTPeHbl eaepanbHbiMM - 3akoHamy U - TMpUHATLIMWA - B
COOTBETCTBUM C HUMM WHBIMA HOPMAaTVBHLIMM MPaBOBLIMM akTamu Poccuiickont deaepauun,
3akoHaM W UMHBIMM  HOPMaTUBHbIMM NpaBoBbiMM  aktamu Pecnybnukn  TatapcTta,
MYHULIMMAnsHLIMU NPaBOBbIMI aKTamu,;

10) TpeboBaHMe y 3aaBUTENs NPU NPEAOCTABNEHNN MyHULMNANBHON YCIyTy OKYMEHTOB
WM MHGOPMaLmMK, OTCYTCTBME W (MNU) HEOOCTOBEPHOCTb KOTOPLIX HE yKasblBannch Mpu
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nepsoHa4anbHOM OTKaze B TMpueMe [OKYMEHTOB, HeobXoAuMbIX ONf NpefocTaBleHus
MyHMLMNansHoOW ycnyru, nubo B npefocTaBneHU MyHUUMNAnbHON YCIyru, 3a WCKIHoYeHUeM
cny4aes, NpedyCMOTPEHHbIX MYHKTOM 4 yactu 1 cTatbu 7 GeaepansHoro sakoHa Ne 210-03.

5.2.7Kanoba Ha peweHus u pfdeiicTeua (Gesnenctene) oprana, npegocTaBnsAnLLIEro
MYHWULMNAMNbHYK yCcnyry, LO/KHOCTHOMO nuula opraHa, MPefoCTaBNSioWero MyHULMNansHYo
ycnyry,  MyHAUMNanbHOrO  Chy)Kallero, pPyKoBOAMTENs  opraHa, npeaocTaBRsioLLEro
MyHUUMNANbHYK yCnyry, nojaetcsi B NUCbMEHHON dopme Ha OymakHOM HocuTene wunu B
3NEeKTPOHHOW dhopme.

’Kanoba moxeT ObiTe HanpasneHa no noute, 4yepes MOLl, ¢ ucnonbsoBaHuem
MHOPMALIMOHHO-TENEKOMMYHMKALIMOHHO  ceT  "MHTepHeT",  oduumanbHoro  caiiTta
BepxHeycnoHckoro  mMyHWUMnanbHoOro paioHa (https://verhniy-uslon.tatarstan.ru/), EguHoro
noptana  rocyAapCTBEHHbIX UM MyHuWuunanbHbiX — ycnyr  PecnyGnuku  TatapcTaH
(http://uslugi.tatar.ru/), EquHoro noptana rocyAapCTBEHHbIX 1 MyHULMNANBHBIX YCIyr (byHKUMIA)
(http:/www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHSTA NPY NUYHOM MPUEME 3aSIBUTENS.

5.3. XanoGa, noctynuewas B opraH, NPeoCTaBAOLLMIA MyHULMNANLHYI YCAYTY, NMGo
BbILIECTOSILLNA OpraH (Mpy €ro Hamm4um), NOASIEXUT PAacCMOTPEHUIO B TeYeHWe NATHaguaTh
pabouux pOHeit co AHA ee perucTpauum, a B cflyyae obOXanoBaHus OTKasa opraHa,
NPeaoCTaBNALLEero MyHUUMNAnbHYO yCnyry, B npueMe [LOKYMEHTOB Yy 3assuTens nvbo B
McnpaeneHun [OoNyLIEHHbIX orne4yaTok U OWMBOK Mnu B cryyae oGKanoBaHUS HapyLUeHMs
YCTaHOBIEHHOIO CpoKa TaKUX WCMpaBMneHWid - B TevyeHue nATU paboynx AHel co AHs ee
perncTpauun.

5.4. XXanoba nonxHa cogepxaTtb cneayoLLyo UHdopMaumio:

1) HauveHoBaHKe opraHa, NPeOoCTABMSAILIEro YCnyry, AOMKHOCTHOTO NMULA OpraHa,
NpefoCcTaBnAlLWero ycnyry, WM MYHULMNANBHOTO CHYXallero, pelleHus U AeicTBUS
(bespencTme) KOTOpbIX 0bXKanyrTCs;

2) bamunivio, UMS, OTYECTBO (MOCrNEAHEe - Mpu HanuMuuK), CBEAEHWS O MecTe
KWTenbCcTBa 3asABUTENs - usnyeckoro nuua nubo HaMMeHoBaHMe, CBEAEHUS O MecTe
HaxoXaeHWsa 3aABuTens - PUAMYECKOro nuua, a Tawkke HoMep (Homepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) 3MEKTPOHHOM MOYThl (MPU HAMMYMKM) M MOYTOBLIA agpec, Mo
KOTOPbLIM AOMKEH BblTh HANpaBneH OTBET 3aABUTETNIO;

3) ceefieHns 06 obxanyemblx pelleHWsx W AedcTBUSX (BesgeicTeum) opraa,
npeaocTaBnaoLLero MYHULMNANbHYO ycnyry, AOMKHOCTHOTO niua opraHa,
NpefoCTaBNAIOLEr0 MyHULMNATLHYIO YCYTY, AW MyHULMNANbHOTO CRYXaLlero;

4) [LOBOAbI, HA OCHOBAHWUW KOTOPbLIX 3asiIBUTEMb HE COrMaceH C peLleHneM U AeiCTBUEM
(bespmeiictBmemM) opraHa, nNpefoOCTaBNAOLEro ycnyry, [OMKHOCTHOTrO mfuvua opraHa,
NpeaocTaBnAKLEro yenyry, Unn MyHUUMUNAansHOro CryxaLlero.

9.9. K ranobe wmoryT OblTb NPUNOXEHbl KOMUM [AOKYMEHTOB, MOATBEPXOAMOLLMUX
n3noxeHHble B xanobe obcrosTenscTea. B Takom cnyvae B xanobe NpuBOAWTCH nepeuveHb
npunaraemMbiX K Hei JOKYMEHTOB.

5.6. o pesynbTatam paccMOTPeHMs >xanobbl MPUHUMAETCS OLHO W3 CrRemyloLLnX
PELLEHNNA:

1) xanoba ygoBsneTBopseTcA, B TOM 4ucrne B (HOPME OTMEHbI MPUHATOrO peLLeHMS,
“cnpasneHns OOMyLIEeHHbIX oneyaTok 1M oWKBOK B BblAaHHbLIX B pe3ynbTaTe npeaocTaBleHus
rocyfapCTBEHHOW yCnyru AOKYMEHTax, Bo3BpaTa 3asBUTEN AEHEXHbIX CPEe[CTB, B3WMaHue
KOTOpbIX He MpeAyCcMOTPEHO HOpMaTMBHbLIMK NpaBoBbiMU aktamu Poccuiickoin ®enepaumn,
HOpPMaTUBHbLIMK NpaBoBbIMU akTamu Pecnybnukum TaTtapctaH, MyHUMUMNANbHLIMUA NPaBOBbLIMY
akramu;

2) B yQOBNETBOPEHUM Xarnobbl 0OTKa3biBAETCS.

He nosgHee gHsa, cnepyroLlero 3a AHEM MPUHATUS PELLEHWS, YKA3aHHOTO B HACTOALLEM
NyHKTE, 3a8BUTENI0 B MUCbMEHHOW (DOPME U MO XenaHuK 3asiBUTENs B 3MEKTPOHHON dopme
HanpaBnAeTcs MOTUBUPOBAHHbLIA OTBET O pe3ynbTaTax PACCMOTPEHUA Kanobbl.

5.7.B cnyyae npusHaHuwsa kanobbl, noAnexailein YAOBNETBOPEHWIO, B OTBETE
3anBUTENO faetcsa MHdopmauus O AelcTBusAx, ocywecTenaembix Mcnonkomom, B uUensx
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He3aMeaNUTENbHOTO YCTPaHEHUs! BbISIBNEHHLIX HapyLEHUA Mpy OKasaHuu MYHULMNAnbHON
ycrnyr, a TawKe MPUHOCATCA W3BWHEHMS 3a [OCTaBfIeHHbIe HeygobcTBa M YyKasblBAETCA
WHopMaLUMs O AanbHEeAwmnx OedCTBUSAX, KOTOpbie HeoBXxoAUMO COBEpLUMTL 3aABUTENKD B
LensiX NonyYeHns MyHULUNansHoM yenyru.

5.8.B cnyyae npusHaHus xanobbl, He noanexalleid yAOBNETBOPEHUIO, B OTBETE
3asSBUTENIO, [JAIOTCS apryMEHTUPOBaHHbIE PasbACHEHUS O NMPUYMHAX NPUHATOrO pelleHus, a
TarKe nHopMaLmsi 0 nopsake obxanosaHns NPUHATOrO PELLEHUS.

5.9.B cnyyae YCTAQHOBMEHWS B XOLE WU MO pe3ynbTatam pacCMOTPEeHUA xanobbl
NPU3HAKOB COCTaBa aAMWHUCTPATUBHOIO MPaBOHAPYLUEHUS UNM NPECTyNnexns AOMKHOCTHOE
nuuo, paboTHUK, HafeNneHHbIe MOSIHOMOYMSIMU MO PACCMOTPEHNUIO Xanob, HesameanuMTensbHo
HanpaBnsawT UMELLMECs MaTepuaribl B OpraHbl NPOKypaTypbl.
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6. OcoBEeHHOCTH BLIMOMHEHUS aOMUHUCTPATUBHBIX npoueayp (aencTeunii) B
MHOTOYHKLIMOHASBHBIX LIEHTPaX NPeA0CTaBEHNS rOCY4aPCTBEHHbIX I MYHULUMUNANLHBIX
ycnyr

6.1. Onucanue nocnefoBaTenbHOCTH AelCTBUiA npw npegocTaBneHuu
MyHWULMNanbsHoii ycnyrv BrnioyaeT B cebs crneayroLme npoueaypsi:

1) MHbOPMUPOBaHUE 3aSBUTENSA O NOPSAKE NPEAOCTABNEHNS MyHULMNANLHOIA ycnyru;

2) NpuHATME W perucTpauusi 3asiBMEeHWs W [OKYMEHTOB, HEOBXOAUMbIX ans
NpefocTaBneHns MyHULMNansHOM YCnyru;

3) popMMpOBaHME U HanpaBNeHUe MEXBELOMCTBEHHbIX 3arpocoB B opraHs,
y4acTBylollMe B NPELOCTABNEHNA MYHULMNASbHOW YCYrA, B TOM YMCNE MO KOMMIEKCHOMY
MeXBe4OMCTBEHHOMY 3arpocy;

4) npoBepka  AEWCTBUTENLHOCTM  YCUNEHHONM  KBaNMhUKALMOHHON Ludposoii
SMEKTPOHHOW  MOANMCM  3asiBUTENS, WCMOMb3OBAHHOW npW  Mojave 3asiBfeHus o
npenocTaBneHnn MyHULMNanbHOR YCyru;

5) HanpaBneHwe 3asBneHNs ¢ JOKYMEHTaMM B Wcnonkowm;

6) Bblaava 3asBuTENIO pesynbTaTa MyHULMNANLHON yCryru.

6.2. UHdopmupoBaHne 3aseuTens o nopsigke MpefocTaBNeHWsl MyHULMNAnbHON
ycnyru

3asBuTenb Brpase obpatutbes B MOL| nuyHo, Mo TenedoHy 1 (Mnu) SneKTPOHHOM
noyTe Ana nony4eHUs KOHCYNbTauuii 0 NOpsAAKe NonyYeHns MyHULMNansHoi ycryru.

Cneunanuct MOL| vHdbopMuUpyeT 3asBuTens, B TOM YuUcCne MO cocTaBy, opme
npeacTaBnsemMon AOKYMEHTaLuW W APYrvM BOMPOCEM AMS MOMYYEeHUS MYHULMNAnbHOI
ycnyrv v npu HeobxoAMMOCTU OKasbIBaET NOMOLLbL B 3anofHeHUM BraHka 3asBneHus.

3anABuTENlb  MOXET MONyYnTb  WHPOPMAUMIO O MOpsSAKE MPEAOCTaBMEHUS
MyHULMNanbHo ycnyrn nytem ceoboaHoro foctyna ¢ caiita MOL| http://mfc16.tatarstan. ru/

[poLeaypbl, ycTaHaBMBaEMble HACTOSILLMM MYHKTOM, OCYLLECTBRAIOTCS B A€Hb
obpallueHuns 3asBuTens.

PesyneTat npoueadyp: uWHdboOpMauuss no coctaBy, opMe nNpeacTaBnsieMol
AOKYMEHTaLMK 1 JPYTMM BOMPOCaM MonyyYeHusi MyHUUMNanbHoi ycryru.

6.3. lNpuHATNE 1 perncTpauus 3asaBneHus

6.3.1. 3asBuTternb MYHO, Yepes JOBEPEHHOE NMIULO UMK B 3MEKTPOHHOI hopMe nofaet
NMUCbMEHHOe 3asBneHVe O NPEeAOCTaBMEeHWVM MYHWUWNanbHOW YCryrM WM npeacTaBnsieT
AOKYMEHTbI B COOTBETCTBUM C MyHKTOM 2.5 HacTosiwero PernameHTta B M®L|, yaaneHHoe
paboyee mecto MOLI.

3asBreHMe O MpeAoCTaBNEHUM MYHULMNANbHOW YCNyrM B 3MEKTPOHHOWM dhopme
HanpaenseTca 4epes [lopTan rocyAapCTBEHHbIX WM MyHULMNanbHbIX yenyr Pecny6nuvku
TaTtapctaH. Peructpaums  3asBrieHUsi, MOCTYNUBLUETO B  AMNEKTPOHHOIA thopme,
OCYLLIeCTBMNAETCH B YCTAHOBNEHHOM NOPSAIKE.

6.3.2. Cneuuanuct MOL, seayumit npuem 3asBNEHUA, OCyLUECTBASET NPOLEAYPHI,
npeaycMoTpeHHble pernameHTom pabotsl MOLI.

lNpoLeaypbl, ycTaHaBnMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBASIOTCA B CPOKU,
yCTaHoBMeHHble pernaMmeHToMm pabotel MOL.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpMpOBaHHOE 3asiBNEHUE.

6.4. PopmypoBaHMe nakeTa OKYMEHTOB
6.4.1. Cneunanuct M®L| B cooTBeTCTBUM C pernameHToM pabotsl MOLI;
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nposepseT  AENCTBUTENbHOCTb  YCUMEHHOM KBanWUKaLMOHHOW  LMdPOBON
SNEKTPOHHOW NOAMWCU  3asBWTENs, WCMONb30BaHHOW npu nofjaye 3asBneHWs o
NpefoCTaBNEHNN MyHULMMANLHOW yCryru;

chopmuMpyeT 1 HarnpaenseT MeXBEAOMCTBEHHbIE 3anpockl B OpraHbl, yHacTByrLVe B
NPeaocTaBneHnn  MyHWUMManbHOW — ycnyru, B TOM  4ucne no  KOMMIEKCHOMY
MeXXBELOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOALMM MYHKTOM, OCYLIECTBAOTCA B CPOKW,
yCTaHOBNEHHble pernameHTom pabotel ML

PesynbTaT npouenyp: Hanpas/ieHHbIE 3anpochk.

6.4.2. Cneuvanuct M®Ll nocne nony4yeHuss oTBETOB Ha 3anpochbl dhopmupyeT naket
NOKYMEHTOB W HampasnsieT ero B Mcnonkom B nopsiake, YCTAHOBNEHHOM pernameHToMm
paboTbl ML

Mpoueaypsl, yCTaHaBnVBaeMble HACTOALWMM MYHKTOM, OCYLIECTBNAOTCA B CPOKH,
yCTaHOBEHHbIE pernameHTom pabotsl MOLL

PesynbTaT npoUeayp: HanpaeneHHble B MICNonkom JOKYMEHTbI.

6.5. Bolgaya peaynbTata MyHULMnansHoi yeryri

6.5.1. Cneunanuct M®Ll npy nocTynneHun pesynbrata MYHULMNANbLHON yCryru us
WcrionkoMa perncTpupyetr ero B YCTaHOBMEHHOM MOpsiAke. W3BELAeT 3aaBUTENA (ero
npefcTaBUTENSs!) C UCNOMNb30BaHMEM cnocoba CBs3N, YKasaHHOro B 3asBNeHNN, O pesynbTate
npenocTaBneHns MyHULMNansHOR ycrnyru.

Mpoueaypsl, YCTaHaBNWBaEMbIE HACTOSLLMM MOAMYHKTOM, OCYLECTBNAKTCA B ACHb
NoCTyNNeHUs AOKYMEHTOB 13 Mcnonkoma.

PesynbTaT NpoLeayp: vsBelleHne sassutens (ero npeacraeuTens) O pesynbTaTe
npenocTaBneHns MyHULMNAnbHOR yeryru.

6.5.2. CrnieunanucT MOLL BblgaeT 3asBuTENto Pe3ynbTaT MyHULMNANbHON yeryr

Mpouenypsl, ycTaHaBNMBaEMbl€ HACTOALLMM MYHKTOM, OCYLUECTBMSAIOTCA B MOPAAKE
O4epeaHoCTH, B A€Hb NPUBLITUA 3a8BUTENS B CPOKW, YCTAHOBMNEHHbBIE pErNamMeHToM paboTbl
MOLI.

PesynbTaT npoueayp: BblAaHHbIA pesynbTat MYHWULMNAnsHON yCryru.
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Mpunoxexue Ne1

B
(HaMMeHoBaHMe opraHa MECTHOrO CamMoynpaBeHNS

MyHULMNansHOro obpasosaHus)
oT

(nanee - sasBUTEND).
(Ans PUONYECKUX MWL - NOMHOE HaVMeHOoBaHMWe,
opraHu3aUuoHHo-NpasoBsas hopma, cBeaeHus 0
rocyAapCTBEHHOW pervcTpaum; Ans uanyeckux nuy -
hamunua, UMs, OTYECTBO, NACMOPTHbIE JAHHbIE,
perucTpauunio No MecTy XUTENbCTBA, TenedoH)

3asBneHne
0 NpefocTaBneHnun ceeeHnii MHHOOPMaLMOHHOM CUCTEMBI 0DecnedeHus
rpafoCTPOUTENBHOM OEeATENbHOCTY

Mpowy Bac npepoctaBuTb CBEAEHUS MHMOPMALMOHHOW CUCTEMbl obecneyeHus
rpagocTpoUTENLHON AeATENBHOCTH .
K sasiBneHuio npunaraioTes cneayomne OTCKaHMPOBaHHbIE JOKYMEHTLI:
1) JOKYMEHTbI, YOOCTOBEPALNE NUYHOCTL;
2) [lokymeHT, noaTeepXAaloLMiA NOSHOMOYMS NPEACTaBUTENs (ECAM OT MMEHM
3aABMTENs AeiCTBYET npeacTaBuTenNb).
OBsi3ytock Npu 3anpoce NpeaoCcTaBUTb OPUrMHASBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(narta) (noanmcs) (PN0O)
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[Npunoxexue Ne2

PykoBogutento

WcnonHutensHoro komuteTa
MYHULIMNAnbHOTO
paioHa Pecnybnuku TaTtapcraH
ot

3assneHune
06 ncnpaBneHnm TeXHUYECKOW OLINBKU

Coobwao 06 owwnbke, [ONYLIEHHOW TNpW OKa3aHWKM MYyHULMNAnbHOM  Ycryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

[MpaBurnbHble cBEAEHUS:

Npolwy ucnpaBuTb AONYLUEHHYIO TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYIOLUME
M3MEHEHWs B AOKYMEHT, ABNALIMIACA pe3ynbTaToM MyHULMNANbHOR yCryru.

Mpunarato cnegyoLwye SOKYMEHTDI:

1.

2.

2.

B cnyvae npuHATUS pelleHnss o6 OTKMOHEHWM 3asBfneHus o6 ucnpasneHum
TEXHUYECKON OLUMOKM NPOLLY HanpaBuTb TAKOE peLUeHnE:

NOCPEACTBOM OTNPAaBIIEHNSA NIEKTPOHHOIO LOKYMEHTa Ha agpec E-mail: :

B BWAE 32BEPEHHOW KOMUU Ha ByMakHOM HOcuTene MOYTOBLIM OTMNPaBEHWEM MO

apgpecy.

MonTBepxpato cCBoe cormacve, a TaKkke cormacve MPeACcTaBMseMoro MHOK nuua Ha
06paboTKy nepcoHarnbHbIX AaHHbLIX (COOp, CUCTEMATU3ALMIO, HAKOMIIEHUEe, XPaHEeHNe, YTOYHEHMEe
(oBHoBrEHME, UM3MEHeHMe), WCTIoNb3oBaHWe, pacrpocTpaHeHWe (B TOM 4ucnie nepedady),
oBesnuunBaHue, 6rI0KMPOBaHUE, YHUYTOXEHME MEPCOHANbHBIX JaHHbIX, a TAKE WHbIX OeCTBHIA,
HeoOxoauMbiX Ansa  obpaboTkM MepcoHanbHbIX  JaHHbIX B pamKkax —NpeaocTaBeHus
MYHULMNAnNbLHOW YCryrv), B TOM YUCrie B aBTOMAaTU3MPOBAHHOM PEXUME, BKMOHYAs MPUHATUAE
PELUeHMA Ha WX OCHOBE OpraHoM NpefOCTaBMSIOLMM MYHUUMNANBHYI YChyry, B LEnsx
NpenocTasneHns MyHULMNansHo yCryri.

HacTosiumm nogteepxaro: cBeeHus, BKITHOYEHHbIE B 3asBrieHne, OTHOCALLIMECS K MOEN
FIMHHOCTW W NPELCTaBNAEMOMY MHOK IULly, @ TakKe BHECEHHbIE MHOK HIDKE, OOCTOBEPHBI.
HOKYyMEeHTBI (KOMuM [OKYMEHTOB), MPUSIOXKEHHBLIE K 3asIBIIEHUIO, COOTBETCTBYIOT TpeBoBaHWsM,
YCTaHOBINEHHbIM 3aKkoHopaTensCTBOM Poccuiickon ®Pegepaumun, Ha MOMEHT NpeacTaBleHNs
3aABIIEHNS 3TV AOKYMEHTbI [JeACTBUTENbHEI U COAEPKAT AOCTOBEPHLIE CBEAEHUS.

[aio cBoe cornacue Ha y4acTe B OMpPOCE MO OLEHKE KaYecTBa NpefocTaBfeHHOW MHe
MyHULMNAanbHOW ycnyru no tenedoHy:

(parta) (nognucek)
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[Mpunoxexue
(cnpaBo4Hoe)

PekBu3uTbl OMKHOCTHBLIX NULL, OTBETCTBEHHbIX 3a npegocTaBneHue MyHuLMnansHom ycnyrum
M OCYLUECTBNAKLKMX KOHTPOIb ee UCNOJTHEHUS,

Wcrnonkom BepxHeyCnoHCKOro MyHMLUMNAansHoro panoHa

HomKHOCTb

TenedoH

ONEeKTPOHHLIN agpec

PyKOBO,D,VITeJ'Ib MCnoJikoMa

84379-21267

Ispolkom.Verhniy-usi@tatar.ru

Ynpapnsiowmin genamm ucnonkoma

84379-22613

Alfiya.Mingasova @tatar.ru

HauanbHuKk oToena

84379-21659

Zakiulla.Mingazov@tatar.ru

CneuwanucT otaena

84379-21659

@tatar.ru

CoBeT BepxHeycrnoHCcKoro MyHULMNansHoro paroHa

JomxHocTb

TenedoH

OnNeKTPOHHbIN agpec

naBa

84379-21839

Sovet.Uslon@tatar.ru






