WCNONHUTENBLHBLIA KOMMTET TATAPCTAH PECNYB/IMKACHI

TABAP/TMHCKOTO CENBLCKOro NOCENEHUA ArEPIKE MYHULIMNANL PAROHBI
ATPbI3CKOro MYHULMNANBHOIO PAUOHA TOB9P/IE ABbIN YKUPNEFE
PECNYB/IUKU TATAPCTAH BALLKAPMA KOMMTETbI!
MNOCTAHOBJIEHHE KAPAP
09.07. 2020 c. TaGapune Ne 15

O6  yrBepxkaeHMHM  AJIMMHHCTPAaTHBHOIO  perjiaMeHTa
NPeIOCTaBICHHs MYHHUMITIAJIBHON YCIyrH 110  Bblgaue
CrpaBKH (BBITHCKH)

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 6 okTaAbps 2003 roma Nel31-M3 «O6
o0IMX NMPHHIMIIAX OpPraHH3allMM MECTHOro camoynpasieHus B Poccuiickon ®epepanuny,
MenepanpibiM - 3akoHOM o1 27 wmions 2010 ropma Ne 210-03 «O6 opranusauuu
NPeAOCTaBICHHs rOCYIapCTBEHHBIX H MYHHIMIANBLHBIX YCIyr», nocranosinenuem Kabunera
Munncrpos Pecnybnuxu Tarapceran or 02.11.2010 Ne 880 «O6 yrsepxuaenun Ilopsaka
paspabOTKH M YTBEPHJICHMS  AJIMHHHUCTPATHBHBIX  PErJIaMeHTOB  [peAOCTaBJIeHUs
rOCYy/IapCTBEHHBIX  YCIAYr MCHOJHMTE/IbHBIMH  OpPraHaMH  rOCYJAApCTBEHHOW  BJIACTH
Pecniy6immkn Tarapcrad u 0 BHECEHHH M3MEHEHMil B OT/Ae/abHBIE nocTanoBienus Kabunera
Munuctpos Pecriybimkn Taraperan», paceMoTpeB HHOOPMALMIO TPOKYpaTypbl ArpbI3cKOro
paitona Pecriybnmkn Taraperan or 13.11.2018 Ne 02-01-18-2018, HcnonuaurenbHbli
komuTer TabGap/iMHCKOro CeJLCKOro IoceaeHus ArpbI3CKOro MYHHUHMNAIBHONO paioHa
Pecny6nmku Tarapcran

ITOCTAHOBJISIET:

1. VYreepaurs npuiaraembii  AJIMHHUCTPATHBHBIA perjlaMeHT MpeoCTaBlIeHHs
MYHHLHKNAILHON YCIIYTH 110 Bbljlaue CrpaBKH (BBITMCKH ).

2. PasmecTuTh HacCTOflIEe [MOCTAHOBJEHHE HA OQUUMAIBLHOM caiiTe ArpbI3cKOro
MyHHUHnNaneHoro  paitfona PecnyGnmku  Taraperam  (https://www.agryz.tatarstan.ru),
onybiukoBarh Ha  mnoprane’ mnpaBoBoi  uH(popmauum  Pecnybmuku  Tarapcran
(http://pravo.tatarstan.ru) B HH(GOPMALHOHHO-TEJIEKOMMYHHKAIIHOHHOH cetn MHuTepHer,
obHaposoBath Ha HHGQOpMAUMOHHOM creHje Tabap/iMHCKOro CenbeKoro mnoceneHus
ATrpBI3CKOro MyHHLMNanbHOro paiona Peciiybimku Taraperan.

3. KoHTpONb 32 HCIIOJIHEHHEM HACTOAILErO MOCTAHOBICHHS OCTaBIISIO 38 COOOH.

2. X.I'MUMA30BA




YT1BEpKICH

IMOCTaHOBJICHHEM VICTIOIHUTEILHOTO KOMUTETA
TabapIMHCKOTO CEThCKOTO MOCEICHUS
ATpPBI3CKOT0 MYHHUIIUITAILHOTO pailoHa
Pecny6nuku Tarapcran

oT «09» mromsa 2020 r. Ne 15

AAMUHHMCTPATHUBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHIMIIAJIBbHOM YCJIYIH 10 BbIAa4e CIIPABKH (BBIIMCKH)

OO0wmue mMoJI0KeHUs

1.1. Hacrodmuii agMUHUCTPATUBHBIA PETJIaMEHT MPENOCTABICHUS MYHULUIIAIBHON
ycayru (nanee — PerjmameHT) ycTaHaBIMBAaeT CTaHAApPT M HOPSAIOK IPEIOCTAaBIICHUS
MYHUIIUTIATBHOM YCIIYTH 10 BbIJJa4€ CIPABKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIATbHAS YCIIyTa).

1.2. Tlony4arenu MyHUIMIANBHON YCIYTH: (PU3NYECKUE LA (J1ajee - 3asBUTEIb).

1.3. MyHununanbHas yciyra MpenocTaBisieTcss VCIOTHUTENbHBIM KOMHUTETOM
TabapIMHCKOTO CEJIbCKOTO MOCENEHUsS ATPBI3CKOTO MYHHUIMNAIBHOTO pailoHa (manee —
Hcnonkom).

1.3.1. Mecto nHaxoxaenuss Mcnonkoma: Pecnybnuka Tartapctan, ATrpbI3cKul
MyHUIMTNIATBHBINA paiioH, c. Tabapie, yn.Jlenuna, 1.8 a.

I'padux pabotel: moHeaenbHUK — naTHULA: ¢ 8.00 10 17.00; BeIxoAHBIE THU: Cy0OOTa,
BOCKPECEHbE

Bpewms nepepsiBa il OTAbIXa U MUTAHHUS YCTAHABIMBAETCS MPABUIIAMU BHYTPEHHETO
TPYJIOBOTO PACHIOPSIKA.

CrpaBouHbIe Tele(OHbI UCTIOMHUTENbHOTO KomuTeTa: (85551) 3-44-48, dakc (85551)
3-44-88.

[Ipoxox 1o JOKyMEHTaM, yA0CTOBEPSIOINM JTUYHOCTb.

1.3.2. Anpec odummanbHOrO caiiTa MYyHUIMIIAIBHOTO paioHa B WH(OPMAIMOHHO-
TEJIEKOMMYHUKalMOHHONM  cetn  «MHTepuer»  (manee —  cetb  «MHTepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Mudopmanusi 0 MyHMIIUTNIATBLHON yCIyre, a TakKe O MECTE€ HaxXOXICHHUS W
rpaduke padboTsl McoakoMa MOXXET ObITh MOJTy4YeHa:

1) mocpencTBOM WHGOPMAIIMOHHBIX CTCHIIOB, COACPKALINX BU3YaTbHYIO M TEKCTOBYIO
MH(}OpMAIMI0 0 MYHULIMIIAILHON yCIIyre, pacloyiokeHHbIX B moMenieHusx Mcmnonakoma, s
PabOTHI C 3aBUTEIISIMU.

Nudopmarus, pasmemaemas Ha HWHGOPMAIMOHHBIX CTEHAAX, BKIIOYAaET B ce0s
CBEJECHUS O MYHMIMNAIBHOW YCIIyre, coJepkamuecs B NMyHKTax (moamyHkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10,2.11, 5.1 HacTosmero Pernmamenra;

2) mocpeacTBoM cetu «MHTepHeT» Ha O(UIMATLHOM caiiTe MyHHIIMIIAIBLHOTO paioHa
(http://agryz.tatarstan.ru);


http://www.______.tatar.ru/

3) na Iloprane rocynapcTBEHHBIX U MYHHUIIMIAIBHBIX yciuyr PecryOnuku Tarapcran
(http://uslugi.tatar.ru);

4) B EnuHOM moprajie ToCyIapCTBEHHBIX U MYHUIIMNANBHBIX yeayr (pyukmuii) (http:/
www.gosuslugi.ru);

5) B Mcnonkome:

IIPU YCTHOM OOpAIIeHUH - JTUYHO WM MO TelIePOoHY;

IIpU MUCbMEHHOM (B TOM 4HCIie B (pOpME AIIEKTPOHHOTO JTOKYMEHTa) OOpallleHud — Ha
OyMa>KHOM HOCHTEJIE IO TOYTE, B JIEKTPOHHOU (popMe 1O 3JIEKTPOHHOM MOYTe.

1.3.4. Undopmarus 1Mo  BoIpocaM IMPEAOCTaBIECHUS MYHMIIUTIAJBHONW  YCIYTH
pasMernaercs crienuaiucTom Mcemonakoma Ha 0(QUIIMATEHOM CaliTe MyHHUITUIIAILHOTO paiioHa
1 Ha THGOPMAITMOHHBIX CTeHIaX B ToMenIeHusIX Vcronkoma a1t paboThl ¢ 3asBUTEIISIMU.

1.4. IlpenocTaBneHne MyHUIIMIAIBHON YCIIYTH OCYIIECTBIIAETCS B COOTBETCTBHH C:

I'paxxnanckum  koxnekcoM Poccuiickoit  ®eneparuu ot 30.11.1994  Ne 51-®3
(Cobpanue 3akoHonarenbctBa Poccutickoit @enepanuu, 05.12.1994, No32, ct. 3301) (nanee
—T'K PD);

3emensHbIM KoAekcoM Poccuiickoit deneparnuu ot 25.10.2001 Ne 136-D3 (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmm, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunmumuaeiM kogekcoMm Poccuiickont deaeparun ot 29.12.2004 Nel188-D3 (Cobpanue
3akoHomarenabcTBa Poccuiickoii ®Demeparuu, 03.01.2005, Ne 1 (gacts 1), cr. 14) (manee —
KK PD);

OcHoBamu 3akoHomatenbcTBa Poccuiickoit ®@enepanuu o Hotapuate (yrB. BC PD
11.02.1993 Ne 4462-1) (Poccutickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O Betepanax”
(Cobpanue 3axonopatenbcTBa Poccuiickoit @enepanuu, 16.01.1995, Ne3, cr. 168) (nanee -
5-d3);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocyapCTBEHHOM perucrpanuu
MpaB Ha HEABUKUMOE HMYIIECTBO U cAelok ¢ Hum» (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoii  deneparun, 28.07.1997, Ne30, ct. 3594) (manee - 122-D3);

®denepanbHbiM - 3ak0HOM  oT  11.06.2003 Ne74-d3  (pen. ot 30.10.2009) "O
KpecTbsHCKOM  (pepmepckom) xozsiiictBe" (CoOpanue 3akoHOJATEIbCTBA jajiee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-Dd3);

OdenepanbHbiM - 3ak0HOM 0T 06.10.2003  Nel31-d3 «O6 oO0mux NpUHIHMAX
OopraHu3alui MeCTHOTrO camoynpasienuss B Poccuiickoit ®enepamun» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit  ®denepammm, 06.10.2003, Ne 40, cr. 3822) (manee - 131-
©3);

®enepanbHbiM 3aKOHOM OT 27.07.2010 Ne210-03 «O06 opranuzanuu npeaocTaBieHus
rOCYJIapCTBEHHBIX M MYHUIMNAIBHBIX ycayr» CoOpaHue 3akoHOAATeNbcTBa Poccuiickoii
®deneparuu, 02.08.2010, No31, ¢1.4179) (nanee — denepanbubliit 3aKkoH Ne 210-D3);

puKa3oM MMHUCTEPCTBA CEIBCKOrO Xo3sucTBa Poccuiickoi @Penepauuu 0T
11.10.2010 Ne345 «O06 yrBepxaeHuu (POpMbI U MOPSIIKA BEICHUS MOXO3IMCTBEHHBIX KHUT
OpraHaMy MECTHOTO CaMOYTPABJICHUSI MOCEJICHUN M OpraHaMU MECTHOT'O CaMOYIpaBJICHUS
ropoackux okpyroB» (brooijeTeHr HOPMATHUBHBIX  aKTOB  (eJepaIbHBIX  OPTraHOB
rncnoiHuTeabHOM Biaactu, Ne50, 13.12.2010) (nanee — npukas 345);


http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npukasom Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yrBepx)aeHUU (HOPMBI BBIMTUCKU
13 TIOXO35MCTBEHHOM KHUIM O HAIMYMAM Yy TpakKAaHWHA IpaBa HA 3€MEJIbHBIM y4aCTOK»
(manee — Ipuka3 Pocperucrparivn);

3akoHom PecnyOmuku Tarapctan ot 28.07.2004 Ne45-3PT «O mecTHOM
camoymnpasienun B PecnyOnuke Tarapcran» (PecnmyGmuka Tarapcran, Nel55-156,
03.08.2004) (nanee — 3akon PT Ne 45-3PT);

YcraBoM MyHUIMNAIBLHOTO 00pa3zoBaHust «TabapiMHCKOE CelIbCKOE TMOCEIECHUE
ATpBI3CKOTO MyHUIIMTIATBHOTO paiioHa PecnyOnuku TarapcraH, yTBEpKJIEHHBIM pEIICHUEM
Coera TabapiIMHCKOTO CEJIBCKOTO TIOCENEHUs ATpPBI3CKOIO0 MYHHUIIMIAIBHBIA palioHa
Pecnyonuku Tatapctan ot 20.11.2014 1. Ne 32-1.

[TonoxenueM 00 McnosHuTenbHOM KoMHTETEe TabapiIMHCKOTO CEIbCKOrO MOCEJICHHS
ATpBI3CKOTO MYHULMTNANBHBIN paiioHa PecnyOmuku TaTtapcTaH, yTBEpKACHHBIM pEIICHUEM
Coera TabapiIMHCKOTO CEJIBCKOTO TIOCENEHUs ATpBI3CKOI0 MYHUIMNAIbHBIA paloHa
Pecrry6nuku Tarapctan ot 28.01.2006 r. Ne 1-1 (nanee — [Tonoxenne 06 Mcmonkome);

[IpaBunamMu BHYTpPEHHEro TPYAOBOro pacnopsaka VMcrnoJHUTEeIbHOr0 KOMHUTETA,
YTBEPAKIACHHBIMUA  MOCTAaHOBJIECHUSMU UcnonautensHoro komutera TabapiaumHCKOTO
CEJIbCKOTO TMOCENeHHs] ATpPBI3CKOT0 MYHHUIIMTNAIBHBIA pakioHa PecrmyOmuku Tatapctan ot
26.05.2014 r. Ne 15, ot 17.10.2018 Nell (mamee — IlpaBuia BHYTPEHHETO TPYIOBOTO
pacropsiaka).

1.5. B HacTosmieM peraaMeHTe UCIONIb3YIOTCS CIEAYIOIINE TEPMUHBI U OPEICIICHHUS:

MO/ CIHpaBKOW (BBIMUCKOM) BBIJIaBAEMOW OpraHaMd MECTHOTO CaMOYIpPaBIICHUS
MIOHUMAETC — CIPaBKa O COCTABE CEMbH, CIPABKUM C MECTa JKUTEIbCTBA, BBIMNHCKUA W3
MOXO03UCTBEHHOW KHUTH, BBIMUCKM W3 JOMOBOW KHUTH, CIIpaBKa C MECTa >KUTEIbCTBA
YMEpILIET0 Ha JE€Hb CMEpPTH, CIpaBKa C MPEAbIAYIIEr0 MECTa KUTEIbCTBA KUTEISAM
WHJIUBUAYAJIbHBIX KUJIBIX JIOMOB, CIIpaBKa Ha 3€MEJIbHbIA yYacTOK, CIpaBKa Ha
JIOMOBJIJICHUE.

yAalleHHOe paboyee MECTO MHOTO(YHKIMOHAIBHOIO LIEHTpa IPeI0CTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — TEPPUTOPUATIEHO 000COOTIEHHOE CTPYKTYPHOE
MoJipa3acieHue (oduc) MHOT0(YHKITHOHATBHOTO LIEHTpa MPEI0CTaBIICHUS
rOCYJJapCTBEHHBIX W MYHUUHUIAIBHBIX YCIYT, CO3JIaHHOE B TOPOJCKOM WJIH CEJIbCKOM
MOCEJICHUH MYHUIIUIIAILHOTO paiioHa (ropojackoro okpyra) Pecmybmuku Tarapctan B
COOTBETCTBUM C MyHKTOM 34 [IpaBui opranuzamnuu AEsITEIBHOCTA MHOTO()YHKITMOHATBHBIX
LEHTPOB TMPEIOCTABICHUSI TOCYAAPCTBEHHBIX U MYHULMNAIBHBIX YCIYT, YTBEPKIAECHHBIX
noctaHoBienneM llpaButenbctBa Poccuiickort ®enepamuu ot 22.12.2012 Nel376 «O6
yTBepxkaeHun [IpaBui opraHuzanuu JeSITEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIGHBIX YCITYTY;

TeXHUYeCKass omuOka - omuoKka (OmucKa, oreyaTka, TIpamMMaThyecKas WId
apupmernyeckas omuOka JubO0 mogoOHas  ommOKa), JOMyUIEHHAs  OpraHoM,
MPEAOCTABISAIONIMM MYHUIIMIAIBHYIO YCIYTY, U MPUBEAIIAss K HECOOTBETCTBUIO CBEACHMUIA,
BHECEHHBIX B JIOKYMEHT (pe3ysibTaT MyHUILIMTIIAILHON YCIIYTH), CBEICHUSIM B JOKYMEHTaX, Ha
OCHOBAHHUH KOTOPBIX BHOCUJIMCH CBEACHUSI.

B Hacrosmem PernamenTte mop 3asBiI€HMEM O NPENOCTABICHUMA MYHULHMNAIBHOU
yciayra (najiee - 3asBJIE€HHUE) MOHUMAETCA 3alpoc O MPEIOCTABICHUU MYHHIIMIAIbLHON
yeiyrd (1.2 ct.2 @eaepanbHoro 3akoHa ot 27.07.2010 Ne210-D3).

3asBIeHUE 3aMOTHIETCS Ha CTaHAApTHOM OnaHke (mprunoxeHue Nel).






2. CtaHaapT npeaocTaBjieHUss MyHUIUNIAJIBHON YCIYyTH

HaumeHnoBaHue TpeOOBaAHUSA K HopMaTuBHBIA aKT,
CTAHJAAPTY NPEAOCTABJICHUS Conep:kanue TpeOOBAHMH K CTAHAAPTY YCTAaHABJIMBAKIIHNH YCIYTy
MYHHIHMIIAJIbHOU YCIYTH WIH TpeOoOBaHMe
2.1. HanmeHnoBanue Briaua cripaBku (BBITTUCKH) YcraB cenbCKOro moceyeHus
MYHULANIAIBHOU YCIyTH 'K PO, 3K PO, )KK PO,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, I1pukas
Pocperucrpanun
2.2. HaumeHoBaHue Hcnonkom VYcraB cenbCKOro rmoceyeHus
UCIIOJTHUTEIIbHO-
pacrnopsiAuTENbHOrO OpraHa
MECTHOTO CaMOYTIPABJICHUS,
HENOCPEICTBEHHO
MPEAOCTABIISIOIIETO
MYHULIMIAIBHYIO YCIYTY
2.3. Onucanue pe3yapTara Cnpagka (BBIIHUCKA). VYcraB cenbCcKoro noceneHus
MPEIOCTABJIEHUS VY CTHBIN MM TUCbMEHHBIA OTKa3 B 'K P®, 3K PD, XK PD,
MYHULUTTATBHOW YCIyTH MPEA0CTaBICHUU MYHUIIUTIATLHON YCIIyTH OCHOBBI 3aKOHO/IATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Tlpukas
Pocperucrpanun
2.4. Cpok mpeoCTaBICHUS He Goutee Tpex [HEH ¢ MOMEHTA PeriCTpaIiu
MYHULIUNAIBHON YCITyTHU, B TOM | 3aBJICHUSI.
YHUCJIEe C YIETOM HEOOXOMMOCTH Y CTHBIN OTKA3 B IPEAOCTABICHUN
oOpallleHHs B OpraHu3alini, MYHUILIMIAIBHOM YCIYTH B ICHb 0OpaIlieHUSI.

! Cpok TmpenoCTaBliCHHS MYHHIIMIAIBHON YCIYyIW ONpeleieH HCXOAS M3 CYMMapHOTO CpOKa, MHHHMAJIbHO HEOOXOAUMOro ISt
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX MpoLeayp. [ MUTeTbHOCTh A AMHHICTPATUBHBIX MPOIIETYP UCUUCTSAETCS B paO0UYNX JHSIX.




Y4aCTBYIOIIIHUE B MPEIOCTABICHUHN
MYHUIUITATBHON YCIYTH, CPOK
MPUOCTAHOBJICHUS
MPEI0CTABICHUS
MYHHUIUIIAJIBHOMN YCIIYTH B
cily4dae, €Clii BO3MOKHOCTh
MPUOCTAHOBIICHUS
MpeyCMOTpPEHA
3aKOHOJaTeILCTBOM Poccuiickon
denepanuu

[IpuocTranoBiieHHUEe CpoKa MPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH HE MPEyCMOTPEHO

2.5. UcuepnibIBaromyii nepeveHb
JIOKYMEHTOB, HCOOXOUMBIX B
COOTBETCTBHH C
3aKOHOJATEILHBIMU WU UHBIMU
HOPMAaTHBHBIMH ITPABOBBIMU
aKTaMH JUIS TIPEIOCTABICHUS
MYHHITUTIATBHOM YCIIYTH, a TaKKe
YCIIyT, KOTOPBIC SBIISTFOTCS
HEOOXOIMMBIMU U
00s13aTEILHBIMU JUTS
MPEIOCTaBIICHUS
MYHHIIUIAIbHBIX YCIIYT,
OJIICXKAIIMX TTPEICTABICHHUIO
3asABUTEIIEM, CITOCOOBI NX
MIOJTyYCHUS 3asIBUTEIIEM, B TOM
YucyIe B 2JSKTPOHHOM (hopMme,
HOPSIJIOK UX TIPEICTaBICHUS

3asBIEHUE O MPEAOCTABIECHUHU YCIyTH (B YCTHOM
WU TIMCBbMEHHOM hopme).

JloxymeHTbI (opuruHaibl) (nmpuioxxenue Ne2).

3asiBiIeHUs B TUCbMEHHOU (hopMe MPeICTaBISIETCS
B OJIHOM 3K3EMILISAPE.

brank 3asBiieHus 7151 OTyYEHUS
MYHUITUTIATBHOM YCITYTH 3asBUTENIb MOXKET MOJTYyUUTh
pU JUYHOM OOpaieHuu B Mcnonkome. DaeKTpoHHas
dbopma OaHka pamerieHa Ha 0(UIIMATIBLHOM caiTe
Hcnonkoma.

3asBJIEHUE U MpUJIaraeéMble JOKYMEHTbl MOTYT

OBITh MPEICTABJICHBI (HAMPABIICHBI) 3asBUTENIEM Ha
OYMa>KHBIX HOCUTENSX OAHUM U3 CIEAYIOIIUX
CIIOCO0OB:

JUYHO (JINLIOM, AEMCTBYIOIIMM OT UMEHHU
3asiBUTENS HA OCHOBAHWH JJOBEPEHHOCTH);

[IOYTOBBIM OTIIPABIICHUEM.

3asiBiIeHUE U IOKYMEHTBI TaK)X€ MOTYT OBITh
MpECTaBIICHbI (HAMIPABJICHbI) 3asIBUTEIIEM B BUJIE
AIIEKTPOHHOI'O JOKYMEHTA, MOAMMUCAHHOTO YCUIIEHHOM
KBaJIM()UIMPOBAHHOMN 3JIEKTPOHHOM MOANHKCHIO, Yepe3




MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIE CETH
oO011Iero J0CTymna, B TOM YUCJE Yepe3
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO CETh
«HTepHeT», u Enunblil mopTan rocyJjapcTBEHHBIX U
MYHUIIUTATBHBIX YCIYT

2.6. HcuepnipIBaromunii nepevyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH aKTaMU ISl
IPEAOCTABICHUS
MYHULIANAIBHOMN YCITyTH,
KOTOPBIE HAXOATCS B
pacnopsKeHUN
roCyJapCTBEHHBIX OPraHoOB,
OpPraHoB MECTHOT'O
CaMOYTIPaBJICHUS U WHBIX
OpTraHu3alui U KOTOPbIE
3asBUTEJIb BIIPABE MIPEICTABUT,
a TaKXe CIOCOObI UX MOJYUYECHHUS
3asIBUTEIISIMU, B TOM YHUCIIE B
3JEKTPOHHOM (hopMe, MOPSIIOK UX
IIPEACTABIICHHUS;
roCyapCTBEHHBIN OpPraH, OpraH
MECTHOTO CaMOYIpaBJeHUs 100
OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOJSTCS TaHHbBIE
JOKYMEHTBI

[IpencraBienne JOKyMEHTOB, KOTOPbIE MOTYT
OBITh OTHECEHBI K JAHHOU KaTeropuu, He TpeOyroTCs

2.7. VicaepribIBatomuii epeveHb
OCHOBAHMM I OTKA3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX AJIs1
IIPENOCTABIICHUS

1) [Tomaya JOKYMEHTOB HEHAJICKAIIM JIHIIOM;

2) HecooTBeTCTBHE MPEICTABICHHBIX JIOKYMEHTOB
MEPEYHIO IOKYMEHTOB, YKAa3aHHBIX B MyHKTE 2.5
Hacrosero Pernamenra;




MYHUIIUTIATBHOU YCIIYTH

3) B 3asBiieHNHN U MpUIaraeMbIX K 3asBIICHUIO
JTIOKYMEHTaX UMEIOTCSI HEOTOBOPEHHBIE UCIIPABIICHMUS,
CEpbhE3HbIC MOBPEKJICHHS, HE TT03BOJISIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJICPIKAHMUE;

4) IlpencraBiaeHre JOKYMEHTOB B HEHA JISKAIITUI
opraH

2.8. UcuepribIBaromyii nepeveHb
OCHOBaHHM IS
IIPUOCTAHOBJICHUS WJIA OTKA3a B
IPEAOCTABICHUN
MYHULANAIBHON YCIIyTH

OcHoBaHUs U1l MPUOCTAHOBJICHHS TIPEIOCTABICHUS
YCIIYTH HE MPETyCMOTPEHBI.

OcHoBaHud U1 OTKAa3a:

1) 3asBHTEIEM MPEACTABICHBI JOKYMEHTBI HE B
MOJTHOM 00BbeMe, TU0O0 B IPEACTaBICHHBIX 3aIBICHUN
U (WIK1) JOKYMEHTaX COJIEPKUTCS HENOJIHAA U (UIIH)
HEJI0OCTOBEpHasi nHpopmaus

2.9. Topsnok, pazmep u
OCHOBAaHHUSI B3UMaHUS
roCyJ1apCTBEHHOM MOILUIUHBI WU
WHOM IIJIaThl, B3UMAaeMOU 3a
IIPENOCTABIIEHUE
MYHULHANIAIBHOW YCIYTH

MyHHIUNANBHAS YCIyra IPea0CTaBIIsIeTCs Ha
0€e3BO3ME3THOI OCHOBE

2.10. Ilepeuens yciyr, KOTOpbIE
SBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTEILHBIMU JUTS
peAoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, B TOM
YUCJIE CBEJICHUS O JIOKYMEHTE
(IOKyMeHTax), BbIIaBAEMOM
(BbIIaBa€MbIX ) OpraHU3alUsIMH,
YYaCTBYIOIIMMH B
NPeI0CTaBIECHUN
MYHUIIUTATBHBIX YCIYT

[IpenocTraBieHre HEOOXOAUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTrcs

2.11. Tlopsinok, pa3mep u

HpCI[OCTaBJ'ICHI/IC HCO6XO,Z[I/IMBIX 1 00s13aTCIbLHBIX




OCHOBAHMS B3UMaHHUS IIJIATHI 33
Mpe0CTaBICHUE YCIIYT, KOTOPHIC
SIBIITIOTCS HCOOXOAUMBIMH U
00s3aTCILHBIMH JIJISI
peA0CTaBICHUS
MYHULIUIATBHON YCITYTH,
BKJTFOYAst HHPOPMAITHIO O
METOJIMKE pacueTa pazmepa
TaKOM MJIaThl

yCIIyT He TpebyeTcs

2.12. MakcuManbHBIN CPOK
0’KMJAaHUS B OYEPEN IIPU MO1a4Ue
3ampoca O MpegoCTaBICHUN
MYHULIUNIAIBHOMN YCIIYTH U IIPU
IIOJIyYE€HHUH pe3yJibTara
IIPEOCTABIECHUS TAKUX YCIIyT

[Tomava 3asiBIICHHS HA ITOJTyYCHUE
MYHHIIHITAJILHOW YCITYTH TP HAJTMYUU OYSPEIU - HEe
6omnee 15 MUHyT.

[Tpu moy4eHnn pe3yapTaTa MPeaoCTaBICHUS
MYHHIIAIIATFHON yCITYTH MaKCUMaIbHBIN CPOK
OKUJAHHS B OYepear HE JODKEH MPEeBhIaTh 15
MUHYT

2.13. Cpok perucrtpanuu 3anpoca
3asIBUTENS O MPEAOCTABICHUN
MYHHUITUTIATBHOU YCITYTH, B TOM
YUCIIe B AJIEKTPOHHOU (hopme

B TeueHue o1HOTrO JHS C MOMEHTA MOCTYIUICHUS
3asIBJICHUS.

3anpoc, NOCTYNUBILIUHN B AIEKTPOHHOM (hopme, B
BBIXOIHOM (Mpa3AHUYHBIN) IEHb PETUCTPUPYETCS Ha
CJIEIYIOLIMH 32 BBIXOJIHBIM (Tpa3IHUYHBIM) pabounii
JI€Hb

2.14. TpeboBanus K
MOMEIIICHHSM, B KOTOPBIX
IIPEIOCTaBIIACTCS
MYHHIIAIIAJbHAS YCITyTa, K MECTy
O’KHJIaHUS U TIpUEMa 3assBUTCIICH,
B TOM YHCJIE K 00ECIIEYCHHIO
JOCTYITHOCTH JIJISI MHBAJIUIOB
YKa3aHHBIX 00BEKTOB B
COOTBETCTBHHU C

IIpenocraBiieHre MyHUIMITAJIBHON YCIIYTH
OCYILECTBIISICTCS B 3JaHUSIX U TOMEUICHHUSIX,
000pyZI0OBaHHBIX MTPOTHUBOIIOKAPHON CUCTEMOM U
CUCTEMOH MOXKapOTYyLIECHUs, HEOOX0IUMOI MeOebI0
TU1s1 opOopMIICHUS TOKYMEHTOB, HH()OPMAITMOHHBIMU
CTEHJIaMHU.

ObecneunBaeTcsi OecnpensITCTBEHHbIA JOCTYI
WHBAJIMJIOB K MECTY NMPEJOCTABICHHUS] MYHULIUTTAIbHON
yciyrd (yAOOHBIN BXOJ-BbIXOJ B IOMEIIEHUS U




3aKOHOJATEJILCTBOM Poccuiickon
denepanyu 0 COUUATBHOU
3aluTe HHBAJINUIOB,
pa3MenieHruo 1 0pOPMIICHHIO
BU3YAJIBHOW, TEKCTOBOM U
MYJIBTUMEIUMHON HHbOPMAIUN
0 TIOPSIAKE MPEAOCTABICHUS
TAKUX YCIYT

nepeMeInieHne B UX Mpejeiax).

BusyainbHasi, TeKCTOBasi 1 MyJIbTUMEIUNHAS
uH(pOopMaIus 0 MOPSAKE MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH pa3MeniaeTcs B yI0OHBIX s
3asiBUTEJIEH MecTaX, B TOM YUCIIE C YUYETOM
OTpaHUYECHHBIX BO3MOKHOCTEW MHBAJIUIOB

2.15. TlokazaTenu JOCTYITHOCTH H
KauyeCcTBa MyHHUITUTIATLHOM
YCIIYTH, B TOM YHUCJI€ KOJUIECTBO
B3aUMO/ICCTBUAM 3asIBUTEIIS C
JOJDKHOCTHBIMHM JIUIIAMU TIPU
peA0CTaBICHUN
MYHUIIUITATBHOW YCIYTH U UX
MIPOJIOTIKUTEILHOCTb,
BO3MOYKHOCTH TIOJTYICHUS
uH(OpMAIUH O X0JIe
peaoCTaBICHUS
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHCJIE C UCIIOIb30BaHUEM
MH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI, BO3MOKHOCTH JTHOO
HEBO3MOKHOCTh TIOJTyUCHUS
MYHHUITUTIATHHON YCIIYTH B
MHOTO()YHKIIHOHATLHOM IICHTPE
IPEAOCTABICHUS
rOCyJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM
YHUCJIe B IOJTHOM 00BbeME), B

[TokazarensaMu HOCTYITHOCTU MPETOCTABICHUS
MYHULIMTATBHON YCIIYTH SIBIISIFOTCS:

PaCIOJI0KEHHOCTh MOMEIICHUS B 30HE
JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYMe HEOOXOUMOTO KOJIUYECTBA
CIICIIMATIMCTOB, a TAaK)KE MOMEIIICHU, B KOTOPBIX
OCYIIIECTBIISIETCS MPUEM IOKYMEHTOB OT 3asiBUTEJICH;

HaJIMYue UCUYEPIbIBAIOIICH HH(OPMAIIUH O
crioco6ax, MOPSAKE U CPOKAX MPEAOCTABICHUS
MYHULIMTIATBHON YCITyTH Ha HH(OPMAIMOHHBIX
cTeHax, THGOPMAIMOHHBIX pecypcax B CETH
«nTepuer», Ha EAHOM mopTalie rocy1apCTBEHHBIX
Y MyHULIMTQIBHBIX YCIIYT;

OKa3aHWe MOMOIIY UHBAJIUIAM B TIPEOJI0JICHUU
0apbepoB, MEMIAIOIINX TOJYYEHUIO UMHU YCITYT
HapaBHE C IPYTHUMHU JTUIIAMH.

KauecTBO npegocTaBiieHuss MyHULIANIATbHOU
YCIIYTU XapaKTepU3yeTcsi OTCYTCTBUEM:

ouepe/iel py MPUEME U BbIIaue JOKYMEHTOB
3asIBUTCIISIM;

HapyIlIeHUH CPOKOB MPEAOCTABICHUS
MYHULIUNIAIBHOW YCITYTH;

Kano0 Ha neicTBus (0e31eicTBIE)




J1000M TeppUTOPUATHEHOM
MoJ/ipa3/ieJICHUU opraHa
UCIIOJIHUTENLHO
pacnopsIMTeTLHOTO OpraHa
MECTHOTO CaMOYIIpaBJIeHUsl, 110
BBIOOPY 3asiBUTEIIS
(3KCTEpPUTOPUATHHBIN
MPUHIIUI ), IOCPEICTBOM 3ampoca
0 MPEJOCTABICHUH HECKOJIBKUX
roCyJapCTBEHHBIX U (HJIN)
MYHULIMNAIBHBIX YCIYT B
MHOTO(YHKIIMOHAIBHBIX LIEHTPAX
pEAOCTaBICHUS
rOCyJ1IapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT,
peAyCMOTPEHHOT0 cTaThei 15.1
denepaabHOrO 3aKOHA
(KOMILJIEKCHBIH 3ampoc)

MYHULMNAIBHBIX CITYKAIIHUX, IPEAOCTABISIOMINX
MYHULHNAIBHYIO YCIYTY;

K00 Ha HEKOPPEKTHOE, HEBHUMATEILHOE
OTHOILLIEHHE MYHUIUIIAJIBHBIX CIIYXKalIUX,
OKa3bIBAIOIINX MYHULIUNAIBHYIO YCIYTY, K
3asIBUTEIISIM.

[Ipu nomade 3anpoca 0 NpeaOCTaBICHUN
MYHHIMITATBHON YCIYTH U IPU MTOJTyYECHUN
pe3yJibTaTa MyHUIIUNIAIBHON YCIYTH, OPEANOIaracTcs
OJIHOKPATHOE B3aUMOJICCTBUE JOJLKHOCTHOTO JIMIIA,
MPEIOCTABIISIONIETO MyHUIIMTNIAIBHYIO YCAYTY, U
3asiBuTeNA. [IpOIOIKNUTENIBHOCTD B3aMMOJEHCTBUS
ONPEAENSAETCS PErIAMEHTOM.

HNudopmarust o xo/1e npeaocTaBiIeHUs
MYHHUITUTIATBHOM YCIIYTH MOKET OBITH MOTy4YeHa
3asBUTEJIEM Ha calTe, Ha EnqnHoM noprane
rOCy1apCTBEHHBIX U MyHULIUITAJIIBHBIX yciIyT, B MOII.

[IpenocraBieHne MYHUITUITAILHOW YCIYTH YEPE3
MHOTO()YHKIIMOHAIBHBIN IIEHTP MPEA0CTaBICHUS
roCyJIapCTBEHHBIX U MyHUILIMTATBHBIX YCIYT (Aayee —
M®L), ynanennsie padoune mecta MOI] ne
OCYILIECTBIISIETCS.

MyHununanbsHas yciayra o
AKCTEPPUTOPUATIBHOMY MPUHLIMITY U B COCTABE
KOMIIJIEKCHOT'O 3a1poca HE MPEOCTABISACTCS

2.16. Unpie TpeOOBaHUs, B TOM
YHCJIe YYUTHIBAIOIINE
0COOEHHOCTH MPEOCTABICHHUS
MYHULIUTNIATIBHON YCIYTH 110
IKCTEPPUTOPHATIEHOMY
OpUHIMNY (B cay4ae, eClu

KoHCynpTanuio o nopsake noxy4eHus
MYHUIIUIIAJIBHON YCIYyTH B 3JIEKTPOHHOM hopMme
MOYHO OJIYYUTh yepe3 HTepHeT-IpUeMHYI0 Uin
yepes [lopTan rocynapcTBEHHBIX 1 MyHULIUITAJIBHBIX
ycayr PecriyOnuku TarapcraH.

B ciydae, ecny 3aKOHOM IIPELyCMOTPEHA I0Aa4a




MYHHUIIATIATbHAS YCIIyTa
IIPEIOCTABIISICTCS IO
IKCTEPPUTOPHATEHOMY
MPUHIIAITY) U OCOOCHHOCTH
TIPEIOCTABIICHUS
MYHHUIIUIIAJTLHON yCITyTH B
DJIEKTPOHHOH (hopme

3asBJICHUS O MPEIOCTABICHUN MYHUIIUTIATBHON
YCIyTH B DJIGKTPOHHOHN (hopMe 3asBIICHUE IMOAACTCS
yepes [lopTan rocyaapcTBEHHBIX M MyHHUITUTIATBHBIX
yenyr Pecniyonuku Tarapceran (http://uslugi.tatar.ru/)
wim EQuHbBIN TopTal TOCyIapCTBEHHBIX U
MYHULMOATBHBIX YCAYT ((QYHKITUN)
(http://www.gosuslugi.ru/)

2.17. Opransi,
IPEOCTaBIISAIONINE TOCY1aPCTBEH
HBIE YCITyTH, U OPTaHblI,
MIPEIOCTABIISAIONINE MYHUIIUTIATb
HBIE YCIIyTH, HE BIIPaBe
TpeOOBaTh OT 3asBUTEJIS:

1) mpexncraBieHust TOKYMEHTOB U UH(GOPMALIMK HIIN
OCYILIECTBIICHUSA JICCTBHUM, TPEACTABICHUE WIIN
OCYUIECTBJIEHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMU aKTaMH,
PETYIMPYIOIMMHA OTHOLLIEHNS, BOSHUKAIOIINE B CBSI3U
C IIPEIOCTaBICHUEM TOCYIapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIYT;

2) nipe/icTaBlIeHHs JOKYMEHTOB M HUHQOPMAIIHH, B TOM
YKCIIE MOATBEPKIAIOIINX BHECEHNE 3asIBUTEIIEM
IUIaThI 32 MPEJOCTABICHUE FOCYJAPCTBEHHBIX U
MYHHULUIIAIBHBIX YCIYT, KOTOPbIE HAXOIATCS B
pacnops’KEHUH OPTraHOB, MPEIOCTABISIOIUX
roCyAapCTBEHHbBIE YCIYT'H, OPTaHOB,
MPEIOCTABISAIOMINX MYHUIIUTIAIbHBIE YCIIYTH, UHBIX
roCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
camMoyIipaBJieHus 100 MOJIBEIOMCTBEHHbIX
roCyAapCTBEHHBIM OpPraHaM WUJIM OpraHaM MECTHOTO
CaMOYIIPaBJICHUSI OpPTraHU3alMii, yYaCTBYIOIIMX B
IIPENOCTABIEHUH IPETYCMOTPEHHBIX YacThio 1
cratbu 1 DeaepanpHOro 3akoHa «O0 opraHu3anuu
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT», B COOTBETCTBUU C
HOPMaTUBHBIMM NPABOBBIMU akTamu Poccuiickon
denepanry, HOPMATUBHBIMH TPABOBBIMU aKTaMH
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cyobekToB Poccuiickoit deneparuu,
MYHHUIUIIAIBHBIMU MPABOBBIMU aKTaMU, 3a
HCKJIIOYEHUEM JOKYMEHTOB, BKIIIOUEHHBIX B
OTIpEICJICHHBIN YacThio 6 cTaThu 7 denepaibHOTO
3aKkoHa «O0 opraHu3aIuy MPeI0CTABICHUS
rOCYIapCTBEHHBIX M MYHUIIMTIAJIBHBIX YCITYT»
nepeyeHb JOKYMEHTOB. 3asgBUTEIb BIIPABE
MPEJCTAaBUTh YKa3aHHBIE TOKYMEHTHI U HH(OPMAIIUIO
B OpraHbl, MIPEIOCTABISIONINE TOCY1aPCTBEHHBIE
YCIIYyTH, U OPTraHbl, MPEI0CTABIIAIOIINE
MYHULIMTAIBHBIE YCITYTH, 0 COOCTBEHHOU
WHUITIATHUBE;

3) ocylecTBICHUS JEUCTBUM, B TOM YHUCIIE
COTJIACOBaHMM, HEOOXOAUMBIX JIJISI TTOTYyUSHHS
rOCyIapCTBEHHBIX M MYHUIIMTIAJIbHBIX YCIYT U
CBSI3aHHBIX C OOpaIeHUEeM B UHBIE TOCYIapPCTBCHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYyIIPaBIICHUS,
OpraHu3allyu, 3a UCKIIOUYEHUEM TOJTYUYCHUS YCIYT U
MOJTyYeHHMsI JOKYMEHTOB 1 MH(pOpMaIuu,
MPEIOCTABIISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS
TaKuX YCIyT, BKJIIOUCHHBIX B MEPEUHU, YKA3aHHbBIC

B yactu 1 cratbu 9 DenepanbHoro 3akoHa «O0
OpraHu3ally MPeI0CTaBICHUS TOCY1apCTBEHHBIX U
MYHULIMTATBHBIX YCITYT;

4) npeacTaBieHUs JOKYMEHTOB U MH(popManuu,
OTCYTCTBUE U (MUJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIHLHOM OTKAa3€ B IPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPE0CTABIICHMUSI
roCyIapCTBEHHON WJIM MyHHUIIMIIATILHON yCIIyTH, JIN0O
B PEJIOCTABIICHUU FOCYIAPCTBEHHOM WJIN
MYHULIMIAIBHON YCITYTH, 38 UCKIIFOUEHUEM
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CJIEYIOLIUX CIIy4acB:

a) U3MEHEHHE TPeOOBaHUM HOPMATUBHBIX IPABOBBIX
aKTOB, KaCAIOIIMXCS TPEAOCTABIICHUS
rOCyAapCTBEHHON MM MYHUIIMIIAIBHON YCIIyTH,
II0CJIE IEPBOHAYAJIBHOM I10/1a4YH 3asIBJICHUS O
IIPENOCTABICHUH TOCYIAPCTBEHHON WU
MYHULIMNIAIBHOW YCIIYTH;

0) HanM4Ke OIMOOK B 3asBJICHUH O MPEIOCTaBICHUU
roCyJapCTBEHHOW WJIM MYHMIUITIAJIBbHON yCIYTH U
JIOKyMEHTaX, MOJAaHHBIX 3aIBUTEJIEM I1OCIIE
NEPBOHAYAJIBHOTO OTKa3a B IPUEME IOKYMEHTOB,
HEOOXOIMMBIX JJIs1 TPEIOCTABICHUS
roCy/1apCTBEHHON WJIM MyHULIMIIAJILHOW yCIIyTH, JINOO
B [IPE0CTABIICHNN FOCYAAPCTBEHHOU UITN
MYHHULMIIATBHON YCIIYTH M HE BKIIOYEHHBIX B
IIPEICTABIICHHBIN PaHee KOMIUIEKT JIOKYMEHTOB;

B) UCTEYEHHUE CPOKA JEHCTBHS TOKYMEHTOB WM
U3MEHEeHUEe HHPOPMAIUH 110CIE IEPBOHAYAIBHOTO
OTKa3a B IpUeMe JTOKYMEHTOB, HEOOXOJUMBIX JIJIs
MPEI0CTaBIEHUS TOCYAAPCTBEHHOW WUITU
MYHUIUTIATBHONW YCIIYTH, TUOO B MPEIOCTABICHUH
roCy1apCTBEHHOM WJIM MYHULIUIIAIBHON YCIYTH;

I') BBISIBIICHUE JOKYMEHTAIBHO MOATBEPKICHHOTO
¢daxTa (IPU3HAKOB) OMIMOOYHOTO WUJTH
MPOTUBOIIPABHOTO JeiCTBUsA (Oe31eiCTBYA)
JIOJKHOCTHOTO JIMIA OpraHa, MPeJ0CTABIISIFOLIETO
rOoCyAapCTBEHHYIO YCIYTY, WM OpraHa,
IIPEIOCTABISOIIET0 MYHULUITAJIBHYIO YCIIYTY,
rOCyAapCTBEHHOTO WM MYHHUIIMIAIBHOIO CITYKaIlEro,
paboTHHKA MHOTO(YHKITMOHATBHOTO IIEHTPA,
pabOTHHKA OPTaHU3ALNY, TPETYCMOTPEHHOMN YacThIO
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1.1 cratbu 16 deaepanbpHOro 3aKkoHa «O0
OpraHU3allly MPEJOCTABICHHS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT», IPU IEPBOHAYATBHOM
OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTAaBIEHUS T'OCYyIAPCTBEHHON WU
MYHUIIUTIATBHOU YCIIYTH, TUOO B MPEOCTABICHUH
roCyJapCTBEHHOU WJIM MYHULIMITAJIbHON YCIYTH, O
YeM B MUCbMEHHOM BHJIE 32 MOJMUCHI0 PYKOBOIUTES
OpraHa, IIpeJOCTAaBISIOIIETO TOCYIaPCTBEHHYIO
YCIIYTY, WJIA OpraHa, IpeI0CTaBIISIIOIIErO
MYHULIMNAIBHYIO YCIYTY, PYKOBOJIUTEIIS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPHU
MEPBOHAYAIILHOM OTKa3€ B PUEME JOKYMEHTOB,
HEOOXOAUMBIX JJISl TPEIOCTABICHUS
roCyapCTBEHHOM UM MYHHUITUTIAIBHON YCIYTH, TUOO
PYKOBOJUTENSI OpraHU3all|, PETyCMOTPEHHON
yacTeio 1.1 crateu 16 @eaepanbuoro 3akona «O0
OpraHU3alllU MMPEJOCTABICHHS TOCYAapPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», YBEAOMIISIETCA 3asBUTENb, a
TaKKe MPUHOCSATCS U3BUHEHUS 3 JOCTABJICHHBIE
HEey/100CTBa.




3. CocTas, nocjie10BaTeJIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSJAKY UX BHINOJHEHNUS, B TOM YHCJIe 0COOEHHOCTH
BBINOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHO# opme

3.1. OmnucaHue  NOCIEAOBATEIBHOCTU  JIEHCTBUH  MNpU  IPEAOCTaBICHUU
MYHULIUNIAJIBHON yCITyTH

3.1.1. IlpenocraBieHne MYyHULMNAIBHON YCIyTrd BKJIIOYAET B ceOsl ClenyroIIue
IPOLEAYPHI:

1) KOHCYTBTHPOBaHHE 3asBUTEIIS;

2) IPUHSTHE U PETUCTPAIHS 3asIBIICHUS;

3) MOATrOTOBKA pe3yJIbTaTa MyHHIIUIIATBHOW YCITYTH;

4) BpITAYa 3aSBUTEIIO PE3YJIbTaTa MYHHUIIMITATHLHON YCIIyTH.

3.2. Oka3aHue KOHCYJIbTAllUi 3aBUTEIIIO

3.2.1. 3asgButens iuyHO M (MnM) mo TenedoHy obOpamaerca B Hcemonkom miis
MOJIy4eHUS] KOHCYJIBTALMKA O OPSAJKE MOTYYEHUS MyHULUIIAIBHON YCIYyTH.

Crnennamucr McnoskomMa OCYyIIECTBIISIET KOHCYJIBTUPOBAHHME 3asBUTENSA, B TOM
YuClie TI0 COCTaBy, (popMe U COAECPKAHUIO TOKYMEHTAllMU, HEOOXOAUMOM NIl MOTYYESHHUS
MYHMUILIMIIAJIBHOW YCIYTM M TpU HEOOXOJMMOCTH OKAa3blBAE€T IOMOIIb B 3aIllOJHEHUU
OJlaHKa 3asIBJICHUS.

[Ipouenypa, ycraHaBiaMBaeMas HACTOSAIIMM ITyHKTOM, OCYILECTBIIIETCS B JICHb
oOpallieHus 3assBUTEIIS.

Pe3ynpTaT mnpoueaypel: KOHCYJIbTallMHM, 3aME€yaHusd IO cocTaBy, (opMe u
COJIEp KaHUIO MPEACTABICHHON JOKYMEHTALINH.

3.3. Ilpunsitre u peructpanus 3asBICHUA

3.3.1. 3asBuUTENH TUYHO, YEPE3 JTOBEPEHHOE JTUIO MOIAET MIUCHhMEHHOE 3asBJICHHUE O
BbIJ]au€ CIIPaBKU (BBIIMCKH), U MPEACTABISET JOKYMEHTHI B COOTBETCTBHH C TyHKTOM 2.5
HacTosAIero PernamenTa B HCIIOJIHUTEIBHBIA KOMUTET.

3.3.2. Cnernmanuct Mcnonkoma OCyIIecTBIISIeT:

IIPUEM U PETUCTPALIMIO 3asBJICHUS B CIIELIMAIIBHOM KYpPHAJIE;

BPYUYCHHE 3asBUTEII0 KOIMU 3asBJICHHUS C OTMETKOM O JaTe MpueMa JOKYMEHTOB,
IIPUCBOEHHOM BXOJSIIEM HOMEpPE, AaT€ U BPEMEHH HUCIIOJIHEHNSI MyHULIMITAIIBHOM YCITYTH.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSAIUM IIYHKTOM, OCYILIECTBIISFOTCS:

IIPUEM 3asBJICHUS U JOKYMEHTOB B TEYEHHE 15 MUHYT;

perucrpanys 3asBJICHUS B TEYEHUE OJJHOTO JIHSI C MOMEHTA ITOCTYIIJICHUS 3asIBJICHUS.

Pe3synbpTaT npoueayp: NpUHATOE U 3aPETUCTPUPOBAHHOE 3asBICHHUE.

3.4. IloaroToBKka M yTBEPKJEHUE 3alpPOUICHHBIX JOKYMEHTOB (MHChMa 00 OTKa3e B
BbIJIa4e)

3.4.1. Cneunanuct McnonkomMa OCyIIECTBIISET:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIAra€MbIX K 3asBJICHUIO;

MOJATOTOBKY MPOEKTa CIIPaBKH (BBIMKUCKH )IPY HATUYUU JOKYMEHTOB (CBEICHHMI);

NOJATOTOBKY MpPOEKTa MuchbMa 00 OTKa3ze B BbIJAye MPU OTCYTCTBUM JOKYMEHTOB
(cBeneHumin);

HalpaBJIEHUE COpPaBKU (BBIMMCKH) WM TNUCbMa 00 OTKa3e B Bblgaue [aBe
CEJIbCKOTO MOCEJIEHUS Ha YTBEPKICHNUE.



[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSAIIUM ITYHKTOM, OCYILECTBIISIFOTCS B TE€YEHUE
JBYX JHEW C MOMEHTa OOpalleHuUs 3asBUTEISL.

Pesynbrar npoueayp: NpoexT CripaBKU (BBINMCKHN) WM MHUCbMa 00 OTKa3e B Bblaye.

3.4.2. I'naBa cenbCKOro MOCETIEHMS YTBEPKIAET CIPABKY (BBIIUCKY) WINA MUCHMO 00
OTKa3e B BblJIaUu€ U HAapaBJsAeT cekpeTapio Mcnonkoma.

[Tpouenypsl, ycTaHaBIMBAaEMblE HACTOSALIUM ITYHKTOM, OCYLIECTBIIIOTCS B TEUCHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYaHUsI MPEAbLAYIIEN MPOoLeTypHI.

Pe3ynbrar npouenypsl: yrBep:KJIeHHas CIIpaBKa (BbINKMCKA) UM MUCBMO 00 OTKa3e B
BbIJIaye.

3.5. Beijaua 3asBuTenio pe3yabTaTa MyHUIIUIATIBHON YCIyTH

3.5.1. Crnenmanuct McnonkoMa BbIAeT 3asBUTENIO CIPABKY (BBHIMTUCKY) WU TUCHMO
00 OTKase B BbIJAYE.

[Ipouenypa, ycTaHaBiIMBaeMas HACTOSLIMM ITYHKTOM, OCYILECTBIIAETCS B JICHb
oOpallleHUsI 3asiBUTETIS.

Pe3synpTaT npouenyp: BeljaHHas ClipaBKa (BBIITUCKA).

B caydae oTkaza B IpeNOCTaBICHWHM MYHULUIAIBHOMW YCIYTHM 3asBUTENb
YBEIOMJISIETCSI TUCBMOM C YKa3aHHWEM NPUYMH OTKas3a, a Takke Mo TenedoHy U (Win)
AJIEKTPOHHOM MOYTE, B TEYEHHUE OJHOT'O JHS C MOMEHTA MOJIMMCAaHUs MHCbMa 00 OTKa3e.

3.6. UcnpaBieHre TEXHUYECKUX OMIMOOK.

3.6.1. B cnyyae oOHapyXeHMsI TEXHUUYECKOH OMIMOKH B JOKYMEHTE, SIBISIOIIEMCS
pe3yJIbTaTOM MYHHUIMIIAILHOM yCIIyTH, 3asBUTENb NpeAcTaBisieT B Mcnonkom:

3asiBJICHUE 00 UCIPABICHUH TEXHUYECKON OoMOKHU (nmpuiioxkeHue No3);

JIOKYMEHT, BBIIAHHBIA 3asSBHUTENI0 KaK pe3yJbTaT MYHULUNAIBHON YCIyIH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OLIMOKa;

JOKYMEHTBI, MMEIOIINE IOPUINYECKYIO CUJTy, CBHJETEIbCTBYIOIIME O HAIWYUU
TEXHUYECKOHN OLIMOKH.

3asBiaeHue 00 HUCIpaBICHUM TEXHUYECKOW OINMOKM B CBEIACHUSX, YKAa3aHHBIX B
JOKYMEHTE, SIBIISIOIIEMCS] Pe3yJIbTaTOM MYHULMIAIBHOM YCIYTH, MOJAETCS 3asiBUTEIIEM
(YNOJIHOMOYEHHBIM MPEJCTABUTENIEM) JIMYHO, JTUOO MOYTOBBIM OTIpPABIECHUEM (B TOM
YHUCJIE€ C HCIOJIb30BAHUEM OJJIEKTPOHHOM MOYTHI), JMOO uepe3 eIuHBbIM moprai
rOCy/IapCTBEHHBIX M MYHULUMNAIbHBIX YCIYI WJIM MHOTOQYHKUIMOHAJIBHBIM LIEHTP
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MyHULIUIIAJIbHBIX YCIIYT.

3.6.2. Cneumanuct VcnomkoMa, OTBETCTBEHHBIM 3a TIPHEM JOKYMEHTOB,
OCYILECTBIISICT MPHUEM 3asBJICHUSI 00 MCIPABICHUU TEXHUUYECKON OIIMOKU, PErHCTPUPYET
3asiBJICHUE.

[Ipouenypa, ycraHaBiMBaemasi HACTOSIIIMM ITYHKTOM, OCYHIECTBJISIETCS B TE€UEHUE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMK 3asiBJICHUS.

Pe3ynbpTaT npoueaypbl: IPUHITOE U 3apPETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. Cneunanuct Hcnonakoma paccMaTpuBaeT JTOKYMEHTHI U B LEISX BHECEHUS
UCIIPaBJICHUN B JOKYMEHT, SIBJSIIOLUIUICS PE3YJIbTATOM YCIIYTH, OCYIIECTBIISIET IPOLEAYPHI,
MpPEeAyCMOTPEHHbIE MYyHKTOM 3.5 Hacrosimiero PernmameHTa, W BbIAA€T HCHPABICHHBIN
JOKYMEHT 3asBUTENI0 (YHNOJHOMOYEHHOMY IMPEACTABUTENI0) JUYHO IOJI POCHUCH C
U3BATUEM Yy 3asBUTENS (YIMOJIHOMOUYEHHOTO MpPEICTAaBUTENS) OpPUTMHANA JTOKyMEHTa, B
KOTOPOM COJICPKUTCSA TEXHUUECKas OINOKa.

[Ipouenypa, ycraHaBiuBaemas HAacCTOSIIIMM ITyHKTOM, OCYLIECTBJISIETCS B TEUECHHE



Tpex OHEH mocie OOHApYKEHHsS TEXHUYECKOW OIMIMOKM WU TOJy4YeHHUs OT JIIo0Ooro
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OMIMOKE.
PesynbTat nmpouenypsl: BbIIaHHBIN (HAIIPaBICHHbIN) 3asIBUTEIIO JOKYMEHT.

4. Tlopsinok U popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIBHON YCJIYTH

4.1. KoHTpoJb 32 MOJIHOTOM U Ka4eCTBOM MPEIOCTABICHUSI MYHULIUIIATILHON YCIIyTH
BKJIIOYAET B ce0sl BBISIBJICHUWE W YCTpaHEHUE HapylUIeHUH MpaB 3asBUTENEH, MPOBEICHUE
IPOBEPOK COOJIIO/ICHUS MPOLIEAYp MPEAOCTABICHUS MyHUIIUIIAILHON YCIYTH, MOATOTOBKY
peumieHuidi Ha  JedcTBUs  (Oe3l€MCTBHE) JMOMKHOCTHBIX JIMI[ OpraHa MECTHOIO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJIOICHNEM HCTIONHEHUS aJIMHUHUCTPATUBHBIX MPOIETYP
SIBJISIFOTCSI:

1) mpoBepka © COTJIACOBaHHE IPOCKTOB JIOKYMEHTOB II0 IPEIOCTABIICHHUIO
MYHULIMOATBHOUN yciyTH. Pe3yapTaToM NMpoOBEPKU SABISETCS BUSUPOBAHUE ITPOEKTOB;

2) MPOBOMMBIC B YCTAHOBJICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIOICHHS
MpOLEAYp NPEAOCTABICHUS MYHHUIIUTIAbHON YCIIYTH.

KoHTposibHbIE TPOBEPKH MOTYT OBITH IMJIAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUIAaHOB palOOThl OpraHa MECTHOTO CaMOYIIpaBJCHUS) U
BHEIUIAaHOBbIMU. [Ipu mpoBeNEHHHM MNPOBEPOK MOTYT paccMaTpPUBATBCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIUNAIBHOU YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WIH
110 KOHKPETHOMY OOpAaIleHUIO 3asBUTES.

B nenax Tekymero KOHTPOJIsl UCTIOJIb3YIOTCS CBEICHUS, HMEIOIIUECS B JIIEKTPOHHOU
0aze JaHHBIX, CIIy)K€OHasi KOPPECHOHJCHIUS, YCTHas U MNHChbMEHHas WHMOpMaus
CIEMAIUCTOB, OCYIIECTBISIONINX BBIMOTHEHUE aIMUHUCTPATUBHBIX MPOLEAYP, KYpPHAIIbI
y4eTa COOTBETCTBYIOIINX IOKYMEHTOB U APYTHE CBEICHMUS.

JIns OCyIleCTBIIEHUSI KOHTPOJSL 32 COBEPUICHUEM JICMCTBUU MPU MPEIOCTABICHUU
MYHULUIIAUIBHOM  yCIAYTM W  IPUHIATHMA  pELlIeHUuH  pykoBoauTento  lMcnonkoma
MPEACTABIIAIOTCA CIIPABKH O PE3YJIbTaTax MPEAOCTABICHUS MYHUIIMTIAIBHON YCIIyTH.

O ciyyasx ¥ NpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEAOBATEIBHOCTH M COJEPIKAHUS
aIMUHUCTPATUBHBIX MPOIEAYP CIEIUATUCTH HEMEUICHHO UHPOPMUPYIOT PYKOBOIMUTEIS
OpraHa, MpeI0CTABIIAIONIEr0 MyHUIIUITAIIBHYIO YCIYTY, a TAKXKE IPEANPUHUMAIOT CPOUHBIE
MeEpHbI IO YCTPAHECHHIO HApYyIICHUN

4.2. Tekymuii KOHTPOJb 3a COOJIOJIGHHEM TOCJIECIOBATEIbHOCTH  JICUCTBUM,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU poIeAypaMu 1o MPEI0CTABICHUIO
MYHHUIUIIAUIBHON YCIYTH, OCYILIECTBISETCS 3aMECTUTENIeM pyKoBoauTens Mcmosikoma 1o
MHPPACTPYKTYPHOMY pPa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3aluio pabdoThl IO
MPEIOCTABJICHUID MYHULMNAIBHOW  yCIYyrd, a Takke CHeHUalucTaMu  OTAeja
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. [lepeueHb JMOHKHOCTHBIX JIMI, OCYIIECTBISIONIUX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBAETCS TIOJIOKEHUSIMU O CTPYKTYPHBIX MOAPA3NAECICHUAX OpraHa MECTHOIO
CaMOyNIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaMEHTaMHU.

[To pe3ynpTaTaMm NpPOBEACHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HapyLICHUN MHpaB
3asBUTEJIC BUHOBHBIC JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C



3akoHoAaTenscTBOM Poccuiickont denepannu.

4.4. PykoBoauTENh OpraHa MECTHOI'O CaMOYIPABJIEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE O0pallleHUi 3asiBUTETIEH.

PykoBoauTens (3aMecTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO TOJIpa3/ieJieHUsl opraHa
MECTHOTO CaMOYIIPaBJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U (WJIM)
HEHaJIe)Kallee BBIMOJHEHUE aJMUHUCTPATUBHBIX JEUCTBUM, yKa3aHHBIX B paszfiene 3
HacTosiero Periamenra.

JIOJDKHOCTHBIE JIMIA U UHBbIE MYHHUIIMIIAJIbHBIE CIIyXaIlllhe 3a pelIeHUs] U JIeUCTBUS
(6e3nericTBue), NpUHUMaeMble  (OCYIICCTBIsIEMBbIE) B XOJI€  IPEJAOCTaBJICHUS
MYHHIIMIIAJIBHON yCIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM IOPSIZIKE.

4.5. KoHTpomb 3a nmpeocTaBIeHHeM MYHULIUIIATBHON YCIYTH CO CTOPOHBI TPaKiaH,
uX OOBEAMHEHWH © OpraHM3alfii, OCYIIECTBISCTCS MOCPEACTBOM OTKPBITOCTH
JESITeIbHOCTH OpraHa MECTHOTO CaMOYTPABJICHHsI MPU MPEJOCTABICHUH MYHHUIIUIAIBHOM
YCIIyTH, TOJY4Y€HHUs IOJHOM, aKTyaJlbHOW W JOCTOBEPHOM HMHPOpMalUMUd O MOPSIKE
MPEIOCTABICHUS! MYHHUIUITAIILHON YCIYTH M BO3MOKHOCTH JIOCYJEOHOTO PacCMOTPEHHUS
oOpareHui (3xano6) B mpouecce NpeAoCTaBICHUs] MyHUIUIIATbHON YCIYTH.

5. locyneOHbIi (BHeCy1eOHDBII) MOPSIIOK 00:KATI0BAHUS PellieHUd 1 el CTBUI
(0e3neiicTBYSsI) OPraHOB, MPEAOCTABISIIONIMX MYHMIUNIAJIBLHYIO YCJIYTY, a4 TAK/Ke UX
TOJIKHOCTHBIX JIMI, MyHUITUNAJIbHBIX CIYKAIHX

5.1. Ilomyyarenu MYHHULMIAIBHOM YCIYTM HMMEIOT MpaBO Ha O0O0XaJIOBaHHE B
I0CYAeOHOM TopsiaKe AeicTBUM (0e3AeiCTBUS) COTPYAHUKOB Vcronkoma, y4acTBYOIIUX
B MPEIOCTABICHUA MyHULIIMNAIBHON yciyTH, B Mcnonkom wim B COBET MyHULIUITAIBHOTO
o0pa3oBaHus.

3asBUTEIb MOKET 00PATUTHCSA € KANI00O, B TOM YKCIIE B CAEAYIOIIUX CIydasx:

1) HapylIeHue CcpoKa PpErHCTpaluy 3ampoca 3asBUTENS O TPEJOCTaBJICHUU
MYHULIMNAIBHOUN YCITyTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHHUS MYHUIUIATLHON YCITYTH;

3) TpeboBaHKe y 3asgBUTENS JOKYMCHTOB WM MH(MOPMAIMK JHOO0 OCYIIECTBICHUS
NEUCTBUM, MPENCTABICHUE WIM OCYLICCTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®@enepanuu, PecnyOnuku Tatapcras,
ATpPBI3CKOTr0 MyHULIMITAJIBHOTO paiiOHA JIJIsl IPEJOCTABICHUS] MYHHUIIUIIAIbHON YCIIYTH;

4) oTka3 B TpHUEME JIOKYMCHTOB, MPEJOCTABICHUE KOTOPBIX IPEIyCMOTPECHO
HOpPMaTHUBHBIMHM TPaBOBBIMU akTamu Poccuiickoit ®denepanuu, Pecniyonuku Tartapcras,
ATpPBI3CKOr0 MYHULIMITAJIBHOIO paliOHa JJIA MPEJOCTABICHUS] MYHHUIUMIIAJIBHON YCIYTH, Y
3asIBUTEIS;

5) oTka3 B MPEIOCTaBJICHUN MYHHIIMIIATBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
peayCMOTPEHBI efiepalbHBIMU 3aKOHAMHU U MPUHSATHIMUA B COOTBETCTBUU C HUMH UHBIMU
HOPMAaTUBHBIMU TIPpaBOBbIMU akTamu Poccuiickonn @Penepanuu, 3aKOHAMU W WHBIMU
HOPMATUBHBIMM TIPaBOBbIMM akTamMu PecnyOnuku TartapcTtaH, MyHUIMTATLHBIMU
MIPABOBBIMU aKTAMU;

6) 3aTpeOoBaHKe OT 3asABUTEIA MPHU MPEIOCTABJICHUN MYHHIIMIIAIBHON YCIyrH
IJIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMH akTamu Poccuiickon
®enepannu, Pecryosnku Tatapcran, ArpbI3cKOro MyHHIIMIIAIIBHOTO PailoHa;



7) otkaz Mcrmomkoma, JOKHOCTHOTO Jmna lMcmonkoma, B UCHpaBICHUU
JOMYIIEHHBIX OIMEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEI0CTABICHUS
MYHUIIMNATBHOW YCIYTM JOKYMEHTaX JMOO HapylleHHWE YCTaHOBJIEHHOIO CpPOKa TaKHX
VCTIPABJICHUM;

8) HapylieHHe Ccpoka WM TOpSJIKa BBIAAYM JOKYMEHTOB TI0 pe3yJjbTaTaM
PeI0CTaBICHUS MyHUIIUTIATBHOU YCIIYTH;

9) NpUOCTAaHOBJICHUE TMPEIOCTABICHUS MYHUIIUIAIBLHOW YCIYTH, €CJIM OCHOBAaHUS
NPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (efepalbHBIMU 3aKOHAMH M TPUHATHIMU B
COOTBETCTBMM C HUMHU HWHBIMH HOPMATUBHBIMH TIPaBOBbIMH akTaMu Poccuiickoi
denepanuu, 3aKOHAMHW W WHBIMH HOPMATHBHBIMH TIPAaBOBBIMH akTaMu PecmyOnuku
TaTtapcTan, MyHUITUTIATFHBIME IPABOBBIMU aKTaMU;

10) TpeOoBaHMEe Yy 3asABUTEIS TNPU MPEIOCTABICHUH MYHHIIMITAILHOW YCIyTH
JOKYMEHTOB WM HWH(OpMAIMu, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCHh TIPH TMEPBOHAYAIILHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBICHNS MYHHIIMITAIIGHONH YCIYTH, JUO0 B TPEIOCTaBICHUU MYHHUITUTIATHHOU
YCIIyTH, 32 WCKIIOUEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.2. Kamoba Ha pemieHus U aercTBus (0Oe31€iCTBHE) OpraHa, MpeaoCTaBIISIONIETO
MYHUIIMTIATBHYIO ~ YCIIYTYy,  JIOJDKHOCTHOTO — JIMIIa  OpraHa, IMpeJ0CTaBIISAIONIETO
MYHUIIUNIATBHYIO  YCIYTY, MYHHIIMIAIBHOTO  CIIYyXallero, pPYKOBOJIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHHUIIMIIAIBHYIO YCIYry, MOJaeTcs B MNHUCbMEHHOW (opme Ha
OyMa>kHOM HOCHUTEJIE WIH B JICKTPOHHOU (popme.

Kanoba moxxer ObITH HampapieHa 1o noure, 4yepe3 MODII, ¢ ucnosib3oBaHHEM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn "MHTepHer", o¢uuuaibHOro cairta
ATpBI3CKOr0 MYHUIMIANBHOTO paidiona  http://agryz.tatarstan.ru , Enunoro mnopTtana
roCyJapCTBEHHBIX u MYHUITUTIATHHBIX yCIIyT PecryOnmmkn Tarapcran
(http://uslugi.tatar.ru/), EauHoro moprajga TroCyIapCTBEHHBIX W MYHHIIMITAIBHBIX YCIyT
(pynxuuit) (http://www.gosuslugi.ru), a Takxke MOXXET ObITh NPUHATA NIPU JTUYHOM MPUEME
3asIBUTEJIS.

5.3. Kanoba, moctynusiiasi B Oprat, npeaoCTaBISIONINN MYHUIIUTIAIBHYIO YCIYTY,
700 BBIMIECTOAIMNA OpraH (MpU €ro HaJIWu4HuH), TOIJICKHUT PACCMOTPEHHUIO B TEUCHUE
MATHAIIATH pabounx JTHEH CO JIHA €€ PerucTpaluu, a B Ciiydae OO0XKaJllOBaHHS OTKa3a
oprasHa, IpeoCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, B IPUEME JOKYMEHTOB y 3asBUTEIIA
700 B UCHPABJICHUM JOMYIEHHBIX OMEYAaTOK W OIIMOOK WM B Ciydae 00KaJOBaHUS
HapyIIEeHUs YCTAHOBJICHHOTO CPOKa TaKUX HCIIPABJICHUHN - B TCUCHUE TATH pabOYMX JHCH
CO JIHS €€ PerucTpanuu.

5.4. Kanoba nomxHa COAEPKaTh CICAYIONIYI0 HH()OPMAIIUIO:

1) HauMeHOBaHWE OpraHa, MPEJOCTABISIONIETO YCIYTy, TOJDKHOCTHOTO JIMIA
OopraHa, MPEIOCTaBJISIIONIECTO YCIYTYy, WIM MYHULIUNAIBHOTO CIY)KAIllero, pelieHus |
nencTBud (0e31eicTBrE) KOTOPhIX 00XKATYIOTCS;

2) pamunuio, WMs, OTYECTBO (MOCNEAHEE - MPH HAJIMYUH), CBEICHUS O MECTe
KUTEIHCTBA 3aBUTENS - (PU3MUECKOrO JIMIa JTUOO HANMEHOBAHHE, CBEACHHUS O MECTE
HAXOXXJICHUSI 3asSBUTENS - IOPUIUYECKOTO JIUIA, a TakKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) FMEKTPOHHOW MOUTHI (MPU HATWYMHM) W TIOYTOBBIA aJIpec, 1O
KOTOPBIM JOJI’KEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;
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3) cBeacHUsT 00 OOXKAITyeMBIX PEIMICHUSX M JCHCTBHAX (Oe3eHCTBUHU) oOpraHa,
MPEAOCTABISAIONIET0  MYHUIMNAIBHYIO  YCIYTY,  JIOJDKHOCTHOTO — JIMIIAa  OpTraHa,
PEIOCTABISIONIET0 MYHUIIUIIATBHYIO YCIYTY, WIIM MyHUIIMIIAJIBHOTO CITYKAalllero;

4) 10oBOJbI, HAa OCHOBAaHWUHM KOTOPBIX 3asSBUTE]Ib HE COTJIACEH C PCHICHHEM W
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOoCTaBISIONIEr0 YCIYTy, AOJMKHOCTHOIO JIMIIA
oprasa, MpeJ0CTaBISIONIET0 YCIYTY, WM MyHULIUIIAIBHOTO CITyXKAaIIero.

5.5. K xanobe moryT ObITh NPUIIOKEHBI KOMUU JOKYMEHTOB, MOATBEPKIAIOIIUX
U3JI0’KEHHBIE B jkallobe o0cTosITeNbeTBa. B TakoM ciiydae B xano0e MpUBOAUTCS MEepeueHb
NpUJIaraeMbIX K HE TOKYMEHTOB.

5.6. Ilo pe3ympTaTaM pacCMOTPEHHS Kalo0bl MPUHUMACTCS OJHO W3 CIEAYIOIINX
pEeLICHNN:

1) »xamo0a ymoBIETBOPSETCS, B TOM YUCIe B (pOPME OTMEHBI MPUHSITOTO PEIICHUS,
WCIIPaBJICHUS JIOMYIICHHBIX OMNEYaTOK H OIMHUOOK B BBIJIAHHBIX B PE3YJIbTATE
MPEIOCTaBIICHUS TOCYAAPCTBEHHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii denepaiivi, HOpMATUBHBIMU TMPABOBBIMU akTaMu PecryOnuku TaTtapcraw,
MYHUIIUTIATBHBIMY PABOBBIMU aKTAMH;

2) B y/IOBJICTBOPEHHUH JKAIOOBI OTKA3bIBACTCS.

He mnosnnee naus, crienyiomero 3a JHEM NPUHITHS PEIICHUS, YKa3aHHOTO B
HACTOSIIIIEM ITYHKTE, 3asBUTEII0 B MUCBMEHHON (opMe U IO KEIAHWIO 3asBUTENS B
AJIIEKTPOHHOM (hOpME HAMPABIISIETCSI MOTUBUPOBAHHBINA OTBET O pe3yibTaTaX PacCMOTPEHHUS
KaJoOBI.

5.7.B cinyyae mnpusHaHUS KajnoObl MOJJIEkKAIEH YAOBJICTBOPEHUIO B OTBETE
3asBUTENIO JaeTcsa WH(opMaIus o ACHCTBUAX, OCYIIECTBISIEMbIX VCIIOIKOMOM, B TIESIX
HE3aMEUINTEILHOTO  yYCTPAHEGHWS  BBISBJCHHBIX  HApPYIICHWA  TpU  OKa3aHUH
MYHHUITUTIATBHOM YCIIYTH, a TaK)Ke MIPUHOCITCS M3BUHCHHUS 32 JOCTABJICHHBIC HEY100CTBA 1
yKa3bIBaeTCs WHMOpPMAIUI O JATBHEUIINX JACHUCTBUSAX, KOTOPhIE HEOOXOIUMO COBEPIIUTH
3aSIBUTEIO B LEJISAX MOTYYEHUS MYHUITUTIATBHOW YCITYTH.

5.8. B ciyyae mpusHaHus XKanoObl, HE TMOJICKAIIEH YTOBICTBOPCHUIO B OTBETE
3asIBUTEJNIO, TAIOTCSI apTYMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHATOTO PEIICHUS,
a Take nHGOpPMAIIUS O MOPSIAKE 00KATOBAHUS PUHSITOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHSI B XOJIe¢ WM MO Pe3yJibTaTaM PAcCMOTPEHUS >KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYUIECHUS WJIM  MPECTYIICHUS
JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEICHHBIC MOJHOMOYMIMHU 10 PACCMOTPEHHUIO Kajo0,
HE3aMEe TN TEILHO HAMPABIIIIOT UMCIOIITUECS MaTEPHAITbl B OPTaHbl TPOKYPaTyPHI.



[Ipunoxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
0 BbIJIaue CIIPABKU (BBITTHCKH )

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPABICHUS

MYHHULHUIAIBHOTO 00pa30BaHMs)
oT

(manee — 3assBUTEIIh)

(bamutus, ¥Ms, OTYECTBO, TACTIOPTHBIE IAHHBIE, PETMCTPALMIO IO MECTY
JKUTEIBCTBA, TEIC(POH)

3asiBjieHuUe
0 BblJIaYe CNIPABKHU (BBIITUCKH)

[Tpomy Bac Bbinaue cripaBku (BBITHCKH)

K 3asBieHUIO pUIaratoTcs Cleayolue OTCKAaHUPOBAHHBIE IOKYMEHTHI:

Jns monydeHus CHOpaBKM C MeECTa JKUTENbCTBA, BBIMUCKH W3 JIOMOM KHUTH, CIpPaBKH C
MPEABIIYILIErO0 MECTA KUTEIbCTBA:

1. JIokyMeHTBI, yIOCTOBEPSIOIINE TUYHOCTD.

2. JlomoBas KHUTA.

Jnst moydeHus CripaBKy O COCTABE CEMBH:

1. JIokyMeHTBI, YAOCTOBEPSIOIINE THUYHOCTD.

2. JloMoBasi KHHUTA.

3. JIoKyMeHThI, TMOATBEPXkAAIOIINE POJCTBO BCEX UJICHOB CEMbH, 3aperUCTPUPOBAHHBIX IO
3ampalrMBaeMoMy ajipecy (macnopra, CBUAETENHCTBA O POXKICHUH, CBHACIIBCTBO 3aKIIOUEHUN OpaKa.

JIns1 monmy4deHust CipaBKU ¢ MECTA KUTENIbCTBA YMEPUIETO Ha JICHb CMEPTHU:

1. JIoxymMeHT, y1OCTOBEPSIOLIUI JINYHOCTb.

2. JlomoBas KHHTA.

3. CBUETEIBCTBO O CMEPTH OPUTHHAI.

4. JIOKyMEHTBI, TOATBEPKAAIOIINE POJCTBO BCEX UJICHOB CEMbU, 3apErHCTPUPOBAHHBIX IO
3amnpairMBaeMoMy aapecy (CBUIAETENHCTBA O POXKJICHUH JIETEH, CBUIETEIHCTBA O 3aKIIFOUEHUN Opaka).

O0s3y10CH TIpU 3aMpoce MPEIOCTaBUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mara) (moamuce) (®UO)



Ipunoxxenue Ne2

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
10 BBIJIaY€ CIIPABKH (BBITIHCKH)

Ilepeyenn
JIOKYMEHTOB, IIPeICTAaB/IsIeMbIX 3asiBUTeEJIEM, JUIS NOJIy4YeHHs MYHUIMIIATbHON YCIIyri

I[JISI IMOJIYUCHIM CIIPABKU C MCCTaA JKHUTCIIBLCTBA, BBIIIHMCKU U3 I[OMOﬁ KHUTH, CIIPABKH C
IMPCAbIAYLICTO MCCTA JKUTCJILCTBA!

1. JIoKyMEHTBHI, yJIOCTOBEPSIONINE THIYHOCTb.
2. JlomoBas KHHTA.

J11s TOJTy4eHHsI CITPaBKH O COCTABE CEMBH:

1. JIoKyMeHTBI, yIOCTOBEPSIONINE TMIHOCTb.

2. JlomoBas KHHra.

3. JloKyMeHTbI, IOJATBEPK/IAOIIME POJACTBO BCEX WICHOB CEMbH, 3apETHCTPHUPOBAHHBIX
[0 3amparimBacMoMy ajpecy (Iacrmopra, CBHACTENBCTBA O POXKICHHH, CBUICTEIBCTBO O
3aKJIFOUCHUH Opaka.

I[.]ISI IMOJIYUCHM: CIIPABKH C MECTa JKUTCJIILCTBA YMCPHICI'O HA ICHb CMCPTHU:

1. JlokyMeHT, yAOCTOBEPSIOIIHIA JINYHOCTb.

2. JlomoBas KHHra.

3. CBUIETENBCTBO O CMEPTH OPUTHHAL.

4. JIoKyMEHTBI, TIOJITBEPKIAIOIINE POJACTBO BCEX WIEHOB CEMbH, 3apETHUCTPUPOBAHHBIX
Mo 3alpalMBacMoOMy ajpecy (CBUICTENLCTBA O POXKACHUU JIETeH, CBUJICTEILCTBA O
3aKJIIOYEHUH Opaka).



Ipunoxxenne Ne3

K AJIMHHHCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHULIUTIATHHON YCIYTH
0 BBIJIaY€ CIIPABKH (BBITTHCKH)

PykoBoautento
M cromHuTeIbHOrO KOMHATETA
CEJIBCKOTO  IOCEJICHUS

MYHULHTIAIBHOTO
paiiona Pecniy6uku Tatapctan
Or:

3asiBiIeHHe

00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CoobOmaro 00 ommdOke, AOMYHIEHHOW NpH OKa3aHUM MYHUIMNAIbHOW YCIYrd

(HaMMEHOBaHUE YCITYTH)
3amnmucaHo:

[IpaBunbHBIE CBENEHUA:

[Ipomy  WCHpaBHTh  JONYHNICHHYHO  TEXHHUYECKYI0  OIIMOKY M BHECTH
COOTBETCTBYIOIIME M3MCHCHHMSI B JIOKYMCHT, SIBJISIOIIUICS PE3yJIbTaTOM MYHUIIMITATHLHOM
YCITyTH.

[Tpunararo ciieyromue JOKyMEHTHI:

1.

2.

3.

B cnygae mnpuHsATHS pemieHUS 00 OTKIOHCHHWH 3asBJICHHUsS 00 WCIpPaBIICHUU
TEXHHUYECKOHN OMMOKH MPOITy HAITPAaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOTO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPECHHON KOIMUHU Ha OyMa)XHOM HOCHTEJIC TIOYTOBBIM OTIPABJICHHEM IIO

azmpecy:

[TonTBepkIar0 CBOE COTJIAcHe, a TaKKe COTJIACHE IMPECTaBISIEeMOTO MHOKO JIMIA Ha
00pabOTKy TEPCOHATBHBIX JAaHHBIX (COOp, CHUCTEMaTU3allli0, HAKOIUICHWE, XPaHEHHE,
yTouHeHre (OOHOBIIEHUE, M3MEHEHHE), UCIOJIb30BAHUE, PACIpPOCTpaHEeHUE (B TOM 4YHCIIE
niepeavy), 00e3MMurMBaHue, OJIOKUPOBAHNE, YHUUITOKEHUE TIEPCOHATBHBIX JTAHHBIX, & TAKKe
WHBIX JICHCTBUM, HEOOXOAWMBIX Ui OOpaOOTKH IEPCOHAIBHBIX JIAHHBIX B paMKax
NPEOCTAaBICHUS] MyHHIIUNIAILHON YCIIyTH), B TOM YHCJE B aBTOMATU3UPOBAHHOM DPEXKHUME,
BKJTFOYAsl TIPUHSATHE PEHICHUH Ha WX OCHOBE OPTaHOM IPEOCTABIISIONIMM MYHHUIUITATHHYIO
YCIIYTY, B IETISIX MPEIOCTABICHUS MyHUITUTIATBHON YCITYTH.

Hacrosiimum moaTBepIkaato: CBENEHUsI, BKIIOYCHHBIE B 3asIBIICHHE, OTHOCSIIUECS K



MOEW JIMYHOCTA U TMPEACTaBISIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHBbIE MHOIO HUXKE,
JNOCTOBEpHBI.  JIOKyMEeHThI  (KOMMKM  JOKYMEHTOB), TPWIOXKEHHBbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBAaHHUSIM,  YCTAHOBJICHHBIM  3aKOHOJIATEICTBOM  Poccuiickoit
®denepaiiii, Ha MOMEHT NPEACTABICHUS 3asBICHUS ATU JOKYMEHTHl JIEHCTBUTEIILHBI U
COZIepIKaT JOCTOBEPHBIE CBE/ICHMUS.

Jlaro cBoe coriacie Ha ydacTue B OIpOce IO OIEHKE KauecTBa MPE0CTABICHHON MHE
MYHUIUIATBHON YCIyTH MO TenedoHy:

(naTa) (moAmuch) (®.1.0.)



[Ipunoxxenne Ne4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
10 BbIJIaue CIIPABKU (BBITTHCKH )

(ctipaBOYHOE)

PexkBU3UTHI HOJZKHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MyHI/IHI/IHaJIbHOﬁ YCIYId d OCYIIECTBJIAIOIIHUX KOHTPOJDb €€ UCITOJTHCHUSA

Hcnonkom TadapJMHCKOIO CeJIHCKOIO MOCEJICHU
ArpbI3CKOro MyHHIMIIAJBbHOI0 paiioHa Pecnyoiuku Taraperan

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN azipec

PykoBoauTens ucnoskoma

(85551) 3-44-48

Fanilya.Mullahmetova@tatar.ru

Crrermaiuct

(85551) 3-44-48

Fanilya.Mullahmetova@tatar.ru

PexkBU3UTHI JOKHOCTHBIX JIML, KOHTPOJIHMPYIOIIMX MPeI0CTaB/IeHHe
MYHHMUIMIIAJIBbHON YCIYTH

J1OJDKHOCTB

Tenedon

DJIEKTPOHHBIN azipec

I'maBa nocesieHus

(85551) 3-44-48

Fanilya.Mullahmetova@tatar.ru
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