MCNONHUTENbHbBIA KOMUTET TATAPCTAH PECNYBNUKACHI

CAPCAK-OMIMHCKOTO CE/IbCKOTO MOCENEHUSA SIEPXE MYHULIMNA/Ib PAUOHDI
ATPbI3CKOrO MYHULMUMANIBHOTO PANOHA CAPCAK-YMTA ABbI/1 }KUPJIETE
PECNYB/INKM TATAPCTAH BALUKAPMA KOMMTETbI
e ——
: INOCTAHOBJIEHHE KAPAP

09.07.2020 c.Capcak-Omra Ne 1

O6  yTBepKIeHUU  AJIMHHUCTPAaTHBHOIO  perjaMeHTa
MPEeIOCTaBIeHUsT MYHULMIAJIbHOM YCIyrd IO BblIaye
CIIpaBKH (BBIIHCKH )

B coorerctBun ¢ PenepanbHbiM 3akoHOM oT 6 okTsAOpsa 2003 roma Nel31-@3 «O6
OOIIMX NPUHLKIIAX OPTaHM3allMi MEeCTHOro camoymnpapieHus B Poccuiickod ®enepanun»,
denepanbHbM  3akoHOM oT 27 wmrons 2010 roma Ne 210-®3 «O6 opraHusanuu
TpeI0CTaBIeHUs TOCY IapCTBEHHBIX ¥ MYHHLUIIAIBHBIX YCIyT», IOcTaHOBIeHHeM KabuHera
Munnctpos Pecry6nuku Tataperan ot 02.11.2010 Ne 880 «O6 ytsepxaenuu [lopsaka
pa3paboTKH W YTBEPXKJIEHHWA  aJMHUHUCTPATHBHBIX  PEIIAMEHTOB  IIPENOCTaBJICHHUA
roCy/lapCTBEHHBIX ~ YCIYI  HMCIOJHATENBHBIMH  OpraHaMHM  TOCYJapCTBEHHOM  BJIACTH
Pecny6muku TarapcradH U O BHECEHWH M3MEHEHHUil B OTJeNbHbIE MocTaHOBIeHus Kabunera
Munuctpos Pecry6iuku Tataperany, paceMOTpeB HHGOPMALHIO IIPOKYPATyphl ATPEI3CKOrO
paiiona Pecny6nuku Tartapcran ot 13.11.2018 Ne 02-01-18-2018, McnonHHTenbHBIH
Komurer Capcak-OMIMHCKOrO CENIBCKOro MOCENIeHHs: ATPhI3CKOT0 MyHHIIMNIAIBHOIO paiioHa
PecnyGnuku Tarapcran ‘

I[TOCTAHOBJISAET:

1. VYrBepmuth mnpuiaraeMbli AJMHHHCTPATHBHBIA pErJaMeHT MPeNoCTaBICHUsA
MYHHUIIHITIATBHON YCIIyTH 110 BblJaue CIpaBKH (BBIITHCKH).

2. Pa3MecTuTh HacTosllee IIOCTaHOBJIEHHEe Ha OQUIHATIBHOM caiite ATrpbI3CKOro
MyHUIUNaTbHOrO  paifona PecmyGmuxu  Tarapcran  (https://www.agryz.tatarstan.ru),
omyGnukoBarh Ha  moprajge mpaBoBoi  MHGopmaunuu  PecnyGmuku  Tarapcran
(http://pravo.tatarstan.ru) B WH(POPMALKMOHHO-TEICKOMMYHHKAIllMOHHON ceTr HHTepHer,
oOHaponoBath Ha HHGopMarMoHHOM cTeHae Capcak-OMIHHCKOIO CEIbCKOTO IOCeJICHHS
ArpbI3CKOro MyHHLUMNATBHOro paifona PecryOnuku TaraperaH.

3. KoHTpoJIb 32 KCIIONHEHHEM HACTOSIIEro TOCTaHOBIEHHUS OCTaBIISIO 3a COOOH.

PyKOBOIUTEIb Cﬁé_ T.C.HUKOJIAEBA



YT1BepxkaeH

IMOCTaHOBJICHHUEM VICIIOTHUTETbHOTO KOMUTETA
Capcak-OMIUHCKOTO CEIBCKOTO MOCEICHUS
ATPBI3CKOTO MYHUIIMTIAJILHOTO pailoHa
Pecny6nuku Tarapcran

oT «09» mrong 2020 . Ne 16

AAMUHHMCTPATHUBHBIN perjiaMeHT
NpeaoCcTaBJIeHU MYHHIMIIAJBHON YCJIYI'H 110 Bbl/1aye CIIPABKH (BBINTMCKH)

OO0mme MoJI0KeHUus

1.1. Hacrosamuii aiMUHUCTPATUBHBIA PETIAMEHT MPEJOCTABICHUS MYHUIIUIAIBLHOM
yeinyru (nanee — PernmameHT) ycTaHaBIMBAeT CTAaHAAPT U TOPAIOK MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH MO BblJa4e CIPABKU (BBIMKUCKH) (J1ajiee - MyHUIIMIIAIbHAS YCIIyTa).

1.2. Tlonydarenu MyHUITUTIATBHON YCIIyTH: GU3HUECKHUE JIUIIA (Jajiee - 3asiBUTENb).

1.3. MyHununaneHas yciyra npenocraBisiercsi VCHoJMHUTENIbHBIM KOMHUTETOM
Capcak-OMI'MHCKOTO CEIbCKOT0 MOCeIeHUs ATphI3CKOr0 MyHUIIMIAIBHOTO paiioHa (anee —
Hcnonkom).

1.3.1. Mecronaxoxnenne MHWcenonkoma: PecnyOnuka Tartapctan, ArpbI3cKui
MyHULIMIANBHBIN paiioH, c. Capcak-Owmra, mi.Kuposa, n1.15.

['pacdux pabotel: noHeaenbHUK — naTHULA: ¢ 8.00 10 17.00; BeIXOAHBIE THU: Cy00OTa,
BOCKPECEHbE

Bpewms nepepsiBa Uil OTIbIXa U MUTAHKS YCTAHABIIMBAECTCS MPABWIAMU BHYTPEHHETO
TPYJIOBOTO PACIOPSIKA.

CnpaBounble TenaehOHbl UCTIOJHUTEIBHOTO KomMuTeTa: (85551) 3-47-44, dakc (85551)
3-47-44.

[Ipoxox 1o JOKyMEHTaM, yA0CTOBEPSIOINM JTUYHOCTb.

1.3.2. Anpec odummanbHOrO caiiTa MyHUIMIIAJLHOTO paiioHa B WHOOPMAIMOHHO-
TEJIEKOMMYHUKalMOHHONM  cetn  «MuTtepner»  (mamee —  cetb  «MHTepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Mudopmanuss 0 MyHMIIMNIATBLHON yCIyre, a TakKe O MECTE€ HaXOXJICHUS U
rpaduke padboTsl McnoakoMa MOXET ObITh MOJTy4YEHa:

1) mocpencTBOM MH(DPOPMALMOHHBIX CTEHIOB, COAEPKAIIMX BU3YaJIbHYIO U TEKCTOBYIO
MH(}OpMAMI0O 0 MYHULMIIAILHON YCIIyre, pacloyokeHHbIX B oMeleHusx Mcnonkoma, st
PabOTHI C 3aIBUTEIISIMU.

Nudopmarus, pasmemaemas Ha HWHGOPMAIMOHHBIX CTEHAAX, BKJIIOYAET B ceOs
CBEJECHUS O MYHMIIMNAIBHOW YCIIyre, cojepkampecs B NMyHKTax (moamyHkrax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10, 2.11, 5.1 Hactosamero Pernamenra;

2) mocpenctBoM cetu «MHTEpHET» HA ODUIIMATIEHOM CalTe MyHHUITUIIAIHLHOTO pailoHa
(http://agryz.tatarstan.ru);

3) na Iloprane rocynapcTBEHHbIX U MyHUIMNANbHBIX yciayr PecnyOnuku TaTtapcran
(http://uslugi.tatar.ru);

4) B EniHOM mopTajie rocyAapCTBEHHBIX U MYHHUITUTIATbHBIX yeayr (byHkuuit) (http:/
www.gosuslugi.ru);

5) B Ucnonkome:

IIPU YCTHOM OOpAIIeHUH - TUYHO WM MO TeNePOHY;


http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

IIPY MUCHbMEHHOM (B TOM 4YHCIIe B (JOpME DIICKTPOHHOTO JIOKYMEHTa) OOpaIleHny — Ha
OyMa)KHOM HOCHTEJIC TI0 TIOUTE, B DJIEKTPOHHOU (popMe TI0 STIEKTPOHHOM MOYTE.

1.3.4. Undpopmanius 1o BompocamM MPEJOCTABICHUS MYHULMNAIBbHON  YCIyTH
pa3Melnaerca 3aMecTuresieM pykoBoautens Mcnonkoma (crnenuanucToM) Ha OQUIMaIbHOM
caliTe MYHMIMIAJIBHOIO palloHa M Ha HWH(POPMAIMOHHBIX CTEHAAX B MOMENICHUSIX
Ucnonkoma nsist paboThI ¢ 3asIBUTETISIMHU.

1.4. IlpenocTaBineHue MyHUIIMTAIBHON YCIIYTH OCYIIIECTBIIIETCS] B COOTBETCTBHH C:

I'paxnanckum  kogekcoM Poccuiickorn  ®enpepanuu ot 30.11.1994  Ne 51-®3
(Cobpanue 3akononarenbctBa Poccuiickoit @eaepanun, 05.12.1994, Ne32, cr. 3301) (nanee
—T'K PD);

3emenbHbIM KoAekcoM Poccuiickoit denepanuu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannn, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KumumasiM koaekcom Poccuiickoit @enepannu ot 29.12.2004 Nel88-D3 (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit  ®enepaunu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
XK PD);

OcHoBamu 3akoHonarenbcTBa Poccuiickoit @eneparuu o Hotapuare (yrB. BC P®
11.02.1993 Ne 4462-1) (Poccumiickas razera, Ne49, 13.03.1993);

®enepanbHbiM 3aKk0HOM OT 12.01.1995 No5-®3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3axonomatenscTBa Poccuiickoit deneparuu, 16.01.1995, Ne3, ct. 168) (nanee -
5-®3);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Nel122-®3 «O rocyaapCTBEHHON pPErucTpaivu
MpaB Ha HEIBWKUMOE HMYIIECTBO W chelok ¢ Hum» (CoOpaHue 3aKOHOJATEILCTBA
Poccuiickoit  deneparuu, 28.07.1997, No30, ct. 3594) (nanee - 122-D3);

®enepanbHbiM - 3akoHOM  oT  11.06.2003 No74-®d3  (pen. ot 30.10.2009) "O
KpecTbaHCKOM  (pepmepckom) xo3sictBe" (CoOpaHue 3aKkoHOIATENbCTBA Janee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-D3);

@®enepanbHbiM - 3akoHOM  OT  06.10.2003 Nel31-®3 «0O06 o00mmMX NOpUHIUIIAX
OpraHu3alMid MeCTHOro camoynpasieHuss B Poccuiickoit ®enepanun» (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit  ®denepammm, 06.10.2003, Ne 40, crt. 3822) (manee - 131-
D3);

®enepanbubiM 3aKk0HOM OT 27.07.2010 Ne210-D3 «O06 opranuzanuu mpeaocTaBiIeHus
roCyJapCTBEHHBIX W MYHUIMIAIBHBIX yciayr» CoOpaHue 3akoHomarenbcTBa Poccuiickoit
®enepanuu, 02.08.2010, Ne31, c¢1.4179) (nanee — denepanbubiii 3akoH Ne 210-D3);

mpyuKasoM MuHUCTEpCTBA CENbCKOTO xo03sMcTBa Poccuiickon depepauuu 0T
11.10.2010 Ne345 «O06 yrBepxaeHuu (POpMbI U MOPSIIKA BEICHUS MOXO3SIMCTBEHHBIX KHUT
OpraHamMy MECTHOTO CaMOYIPABJICHUSI MOCEJICHUN U OpraHaMyd MECTHOI'O CaMOYyIpaBJICHUS
ropoAckux okpyroB» (broieTeHb HOPMATHBHBIX aKTOB  ¢efepalbHbIX  OpPraHoB
ucnojaHuTenbHon Biactu, No50, 13.12.2010) (manee — npukas 345);

npuka3zoM Pocpeectpa ot 07.03.2012 Ne I1/103 «O6 yrBepxkaeHun Ghopmbl BBITTUCKH
M3 TIOXO3SUCTBEHHOM KHUTM O HAJIMYMM Yy TpaKJaHWHA IpaBa Ha 3€MEIbHBIA y4acTOK»
(manee — [Ipukas Pocperucrpanun);

3akonom PecnyOnmuku Tarapcran ot 28.07.2004 Ned45-3PT «O wmecTHOM
camoynpasienud B PecnyOnuke Tarapcran» (PecmyOnuka Tarapcran, Nel55-156,
03.08.2004) (manee — 3akon PT Ne 45-3PT);



YcraBoMm MyHumnanbHoro oopazoBanusi «Capcak-OMIHHCKOE CENbCKOE MOCEIICHUEY
ATPBI3CKOTO0 MyHHUIIMIAIBHOTO paiioHa PecnyOmuku TaTtapcTaH, yTBEp:KIEHHBIM pEIICHUEM
Cosera Capcak-OMIMHCKOTO CENBCKOrO MOCENEHUSI ATPhI3CKOr0 MYyHULMMNAIbHBIN pailoHa
PecnyOonuku Tataperan ot 20.11.2014 r. Ne 31-1.

[Tonoxenuem 00 WcnomuutensHoMm komutTeTe Capcak-OMIMHCKOTO — CEIBCKOTO
nocesieHus: ATpbI3CKOr0 MyHUIIMIIAIbHBIN pailona PecryOnuku TaTapcTaH, yTBEpKIACHHBIM
pemienuem  Cosera  Capcak-OMIMHCKOTO ~ CEJIBCKOTO  MOCENEHUs  ATPBI3CKOTO
MyHHUIIMNaNbHOro pailona PecnyOmuku Tarapctan ot 01.01.2006 r. Ne 1-3 (manee —
[Tonoxxenue 06 Mcnonkome);

[IpaBunamMu BHYTPEHHErO0 TPYIOBOIO pacnopsaka VICIONMHUTETbHOTO KOMHTETA,
YTBEPKICHHBIMU TOCTaHoOBiIeHHEM HMcnomHutensHoro komutera Capcak-OMIHHCKOIO
CEJIbCKOTO TOCEJICHUsI ATPBI3CKOI0 MYHHUIMNANbHBIN paiioHa PecnyOmuku Tarapctan ot
10.07.2014 r. Ne 14 (nanee — [IpaBuia BHyTPEHHETO TPYAOBOIO PACHOPSIKA).

1.5. B HacTosmmemM persiaMeHTe UCIONb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEICIICHHUS:

MO/ CHpaBKOW (BBIMMCKOM) BBIIaBA€MOW OpraHaMd MECTHOTO CaMOYIPABIICHUS
IIOHUMAETCS — CIPAaBKa O COCTAaBE CEMBH, CIPABKU C MECTa JKUTEIbCTBA, BBIINMCKUA W3
ITOXO3SIICTBEHHOM KHUIM, BBIIMCKM M3 JIOMOBOM KHUIM, CIIpaBKa C MECTa >XUTEJIbCTBA
yMEpILIEr0o Ha JEHb CMEpPTH, CIpaBKa C MPEABIAYLIEr0 MECTa KUTEJIbCTBA IKUTEISAM
VWHJUBUAyAIbHBIX JKHAJIBIX JOMOB, CIIpaBKa Ha 3€MEIbHBbII Y4YacTOK, CIpaBKa Ha
JIOMOBJIJICHUE.

ylajeHHoe pabouee MeCTO MHOrO(YHKIMOHAJIBHOTO IIEHTpa MpPEeAOCTaBICHMUS
roCyJAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — TEPPUTOPUATIEHO 000COO0IEHHOE CTPYKTYPHOE
nojpas3eacHue (oduc) MHOT'O0()yHKIITHOHATBHOTO LEHTpa MpeA0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT, CO3JIaHHOE€ B TOPOJCKOM WJIH CEIbCKOM
MOCEJICHUH MYHMIIMNAILHOTO paioHa (Topoackoro okpyra) PecnyOmmku Tartapcrtan B
COOTBETCTBUM ¢ MyHKTOM 34 [lpaBuil opraHuzanuu AesITEIbHOCTA MHOTO(YHKIIMOHATBHBIX
LEHTPOB MPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHULMIAIBHBIX YCIYT, YTBEPKICHHBIX
nocraHoByiennem IlpaButennsctBa Poccuiickoit ®eaeparuu ot 22.12.2012 Nel376 «O06
yrBepxkaeHun I[lpaBunm opraHuzanuu JeSTENbHOCTH MHOTO(PYHKIIMOHAIBHBIX LEHTPOB
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT»;

TEXHUYECKass omubka - omudka (OmucKa, oOreyaTka, TrpamMMaTH4ecKas WIu
apudpmerndyeckas ommubka 1mbO0 mojmoOHas — ommOKa), JOMyIIEHHAs  OpraHoM,
IIPEAOCTABISIOIMM MYHUIMNAIBHYIO YCIYTY, U IPUBEAIIAs. K HECOOTBETCTBUIO CBEACHMIA,
BHECEHHBIX B IOKYMEHT (pe3yJIbTaT MyHULIUIIAJIbHON yCIIyTH), CBEACHUAM B JIOKYMEHTax, Ha
OCHOBAHHUH KOTOPBIX BHOCUJIMCH CBEACHUSI.

B Hacrosimiem Permamente moj 3asBI€HHEM O NPEIOCTABICHUU MYHHUIIMNAIbHOU
yciuyru (panee - 3asBJI€HHE) MOHUMAETCS 3ampoc O MPEAOCTAaBICHUM MYHUIIMITATIBHON
ycnyru (1.2 ct.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3).

3asBIEHUE 3allOJHIETCS Ha CTaHAApTHOM OnaHke (mpuioxenue Nel).



2. CtaHaapT npeaocTaBjieHlss MyHUIUNIAJIbHON YCIYyTH

HaumeHnoBaHue TpeOOBaAHUSA K
CTAHIAPTY NPeI0CTABIEHUS
MYHUIIUNAJIbHOM YCJIYTH

Conep:xkanue Tpe0OBAaHMH K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTy
WM TpeOOBaHUE

2.1. HanmeHnoBanue
MYHHIUITAIBHON YCIYTH

Briaua cripaBku (BBITTUCKH)

VYcTaB ceabCKOro NoceaeHus
I'K P®, 3K PD, XK PD,
OCHOBEBI 3aKOHOJATEILCTBA O
HoTapuare, 122-®3, 74-03,
210-@3, Ilpuxka3
Pocperucrpanun

2.2. HaumenoBanue
HCIIOJTHUTEIBHO-
pacnopsiAMTEILHOTO OpraHa
MECTHOT'O CaMOYyIIpaBJICHUA,
HETOCPEICTBEHHO
MPEI0CTABJISIOIIETO
MYHULIMIAIBHYIO YCIYTY

Hcmnonkom

YcTaB ceabCKOro NOCEICHUS

2.3. Onucanue pe3ynpTara
IIPENOCTABIICHUS
MYHULHANIAIBHOW YCIyTH

Cnpagka (BBIIHCKA).
Y CTHBIN WK ITMChbMEHHBIA OTKA3 B
MPEIOCTABJICHUY MYHULIMTIAIBHOW YCIIyTH

VYcTaB ceabCKOro noceacHus
I'K PO, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-@3, Ilpuka3
Pocperucrpanun

2.4. Cpok npeaocTaBiICHUS
MYHHUITUTIATHBHOU YCIIYTH, B TOM
YHUCJIEe ¢ YIETOM HEOOXOIMMOCTH
o0OpallleHusl B OpraHu3alini,

He Gosee Tpex AHEH ¢ MOMEHTA PErHCTPALIMH
3as1BJICHUA.

Y CTHBIN OTKA3 B IPEAOCTABICHUN
MYHUIIMTIAIHHOM YCIYTH B ICHb OOpaIllCHHUS.

' Cpok TMpemoCTaBieHUS MYHHIMIIAIBHON YCIyTH OMNPEAEICH HCXOAS W3 CYMMapHOrO CpOKa, MHHHMAaIbHO HEOOXOJMMOIo JIIs
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX Mpoueayp. [ JIuTe1pHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pabounX JHSX.




Y4aCTBYIOILIIHUE B MPEIOCTABICHUHN
MYHUIUITAUTBHON YCIYTH, CPOK
MIPUOCTAHOBIICHUS
MPEI0CTABIICHUS
MYHHUIUIIAJIBHOMN yCIIYTH B
cily4dae, €Clii BO3MOKHOCTh
MPUOCTAHOBIICHUS
MpEeyCMOTpPEHA
3aKOHOJaTeILCTBOM Poccuiickon
denepanuu

[IpuocranoBiieHrue cpoKa MPeIOCTaBICHUS
MYHUIIUTIATBHOM YCIIYTH HE MPEyCMOTPEHO

2.5. HcuepnipIBalomnii epeveHb
JIOKYMEHTOB, HCOOXOUMBIX B
COOTBETCTBHH C
3aKOHOJATCILHBIMU WU UHBIMU
HOPMAaTHBHBIMH ITPABOBBIMU
aKTaMH JUIS TIPEIOCTABICHUS
MYHHITUIATBHOU YCIIYTH, 8 TAaK)Ke
YCIIyT, KOTOPBIC SBIISIOTCS
HEOOXOIMMBIMU U
00s13aTEILHBIMU JUTS
MIPEIOCTaBIICHUS
MYHHIIAIAIBHBIX YCITYT,

MO IJISXKAIIMX TTPEICTABICHHUIO
3asBUTEIIEM, CITOCOOBI UX
MIOJTyYEHUS 3aIBUTEIIEM, B TOM
YucyIe B 3JICKTPOHHOM (hopMme,
HOPSIIOK UX TIPEICTaBICHHUS

3asiBJIEHUE O MPEAOCTABIECHUH YCIyTH (B YCTHOM
WU TIMCBbMEHHOM opme).

JloxymeHTbI (opuruHaibl) (mpuioxenue Ne2).

3asBieHUs] B TUCbMEHHOM (hopMe MpeICTaBISIeTCS
B OJIHOM 3K3EMILIAPE.

brank 3asBiieHus 7151 TOTyYEHUS
MYHUITUTIATBHOM YCIIYTH 3aSBUTENIb MOXKET MOTYYUTh
pu TIMYHOM oOpatienuu B Mconkome. DnekTpoHHAs
dbopma OtaHka pasmernieHa Ha 0(pUIIMATBLHOM caiTe
Hcnonkoma.

3asiBlieHHE U MpUJIaraeMble JOKYMEHThI MOTYT
OBITh MTPEICTABJICHBI (HAPABIICHbI) 3asBUTENIEM Ha
OyMaKHBIX HOCUTENSIX OJHUM U3 CIEAYIOLIUX
CIIOCO0OB:

JUYHO (JIMLIOM, JEHCTBYIOIIUM OT UMEHU
3asIBUTEJISI HA OCHOBAaHUU JJOBEPEHHOCTH);

MOYTOBBIM OTIIPABJICHUEM.

3asBiIeHUE U IOKYMEHTHI TAKKE MOTYT OBITh
MpEACTABIICHbI (HAMIPABIICHbI) 3asIBUTEIIEM B BUJIE
ANIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YCUICHHOM
KBTM(UITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO, Yepe3




MH()OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIE CETH
oO01IIero J0CTymna, B TOM YUCJIE Yepes
MH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHYIO CETh
«uTepHer», u Enunblil mopTan rocyjapcTBEHHBIX U
MYHUIIUTATBHBIX YCIYT

2.6. HcuepnipIBaromnii nepevyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
IIPaBOBBIMH aKTaMU ISl
IIPEAOCTABICHUS
MYHULUNAIBHOMN YCITyTH,
KOTOPBIE HAXOATCS B
pacnopsKeHUN
rOCyAapCTBEHHBIX OPI'aHOB,
OpraHoB MECTHOT'O
CaMOYTIPABJICHUS U NHBIX
OpTraHu3alui U KOTOPbIE
3asIBUTEJIb BIIPABE MIPEICTABUTD,
a TaKXe CIOCOObI UX MOJyUYECHHUS
3asIBUTEISIMHU, B TOM YHUCJTIE B
3JIEKTPOHHOM (hopMe, MOPSITOK UX
IIPEJCTABIICHHUS;
rOCyJIapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIpaBJIeHUs 100
OpraHu3alysl, B pacloOpsHKEHUH
KOTOPBIX HAXOMSTCS IaHHbIE
JOKYMEHTBI

[IpencraBienne JOKyMEHTOB, KOTOPbIE MOTYT
OBITh OTHECEHBI K JAaHHOM KaTeropuu, He TpeOyroTCs

2.7. UcuepnibiBatonuii nepeyeHb
OCHOBAaHUU JIJI1 OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsI
IIPEAOCTABIEHUS

1) ITogaua JOKyMEHTOB HEHAJICKAIIUM JIUIIOM;

2) HecooTBeTCcTBUE MPEICTABICHHBIX JOKYMEHTOB
MePEYHI0 IOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5
HacTtosmero Pernamenra;




MYHUIIUTIATBHOU YCIIYTH

3) B 3asBieHny U npuaaraeMbIX K 3asBJICHUIO
JIOKYMEHTaX UMEIOTCSI HEOTOBOPEHHBIE UCIIPABIICHMUS,
CEpBhE3HBIC MOBPEKJICHHS, HE TTO3BOJISIOIINE
OJIHO3HAYHO MCTOJIKOBATh UX COJICPIKAHMUE;

4) IlpencraBiaeHre JOKYMEHTOB B HEHAJJICKAIITUH
opraH

2.8. NcuepnibiBaronui epeyeHb
OCHOBAaHHM IS
IIPUOCTAHOBJICHUSI WJIA OTKa3a B
IPENOCTABICHUN
MYHULANAIBHON YCIIyTH

OcHoBaHuA 11 TPUOCTAHOBIICHUS IPEIOCTABICHUS
YCIIyTU HE TPEyCMOTPEHBI.

OcHoBaHud U1 OTKAa3a:

1) 3agaBuTeneM npeacTaBieHbl JOKYMEHTHI HE B
MOJTHOM 00BbeMe, TU00 B IPEACTaBICHHBIX 3aIBICHUN
U (WI1) JOKYMEHTaX COAEPKUTCS HEMOJIHAS U (MJIH)
HEJI0OCTOBEpHasi nHpopmaus

2.9. llopsinok, pazmep u
OCHOBAaHHUSI B3UMaHUS
roCyJ1apCTBEHHOM MOIUIUHBI WU
WHOM ILJIaThl, B3UMAaeMOU 3a
IIPENOCTABIIEHNE
MYHULANAIBHOU YCIIYTH

MYHI/II_[HHEUII)HEUI yciayra npcaoCTaBIsICTCA Ha
663B03M€3I[H0ﬁ OCHOBC

2.10. IlepeueHnp ycuyr, KOTOpBIE
SBJISIIOTCSI HEOOXOAUMBIMU U
00s13aTEILHBIMU TS
peAOoCTaBICHUS
MYHULHUNAIBHON YCITYTH, B TOM
YUCJIE CBEJICHUS O JIOKYMEHTE
(IOKyMeHTax), BblIaBAEMOM
(BbIIABa€MbIX ) OpraHU3alUsIMHU,
YYaCTBYIOIIMMU B
peaoCTaBICHUN
MYHUIIUTTATBHBIX YCIIYT

[IpenocTraBieHre HEOOXOAUMBIX U 00S3aTEIHHBIX
yCIIyT HE TpedyeTrcs

2.11. Tlopsinok, pasmep u

IIpenocraBieHrie HEOOXOAMMBIX U 00s3aTEIBHBIX




OCHOBAHHS B3UMaHHUS IIJIATHI 32
MpeA0CTaBICHUE YCIIYT, KOTOPhIC
SIBIISTIOTCS HCOOXOAUMBIMH 1
00s3aTCILHBIMH TSI
peA0CTaBICHUS
MYHULIUIATBHON YCITYTH,
BKJTFOYast HHPOPMAIIHIO O
METOJIMKE pacueTa pazmepa
TaKOM MJIaThl

yCIIyT He TpebyeTcs

2.12. MakcuManbHBIN CPOK
0’KMJAaHUS B OYEPEHN IIPU MO1a4Ue
3ampoca O MpeAoCTaBICHUN
MYHULIANAIBHON YCIIYTU U NIPU
IIOJIyYE€HHUH pe3yJibTara
IIPEJOCTABICHUS TAKUX YCIIyT

[Tomava 3asiBNCHHS HA MTOJTYYCHUE
MYHHIIMIIAJIbHON YCIYTH TPH HATHYUU OYCPEIH - HE
oonee 15 MuHyT.

[Tpu moy4eHnn pe3yapTaTa MPeaoCTaBICHUS
MYHHIIAIIATFHON yCITYTH MaKCUMaIbHBIN CPOK
OKUJAHUS B OYE€PEIH HE JOJDKEH NPeBhIIaTh 15
MUHYT

2.13. Cpok perucrtpanuu 3anpoca
3asIBUTENS O MIPEAOCTABICHUN
MYHHUITUTIATBHOU YCIIYTH, B TOM
YHUCIIe B 3JIEKTPOHHOMU (hopme

B TeueHune o1HOrO JHS ¢ MOMEHTA MOCTYIUICHUS
3asIBJICHUSI.

3anpoc, NOCTYNUBILIUHN B 3JIEKTPOHHOM (hopme, B
BBIXO/IHOM (Mpa3AHUYHBIN) IEHb PETUCTPUPYETCS Ha
CJIEIYIOLIUH 32 BBIXOJIHBIM (Tpa3IHUYHBIM) pabounii
JI€Hb

2.14. TpeboBaHnus
MOMEIICHHSIM, B KOTOPBIX
MPEIOCTABIISACTCS
MyHHITUTIATBHAS YCITyTa, K MECTY
OKHJIaHUA U TIpUEMa 3assBUTEINICH,
B TOM 4YHCJIE K 00€CTICUCHUIO
JIOCTYITHOCTH JIJISI MHBAJIUIOB
yKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C

[IpenocraBieHre MyHHUIUMITAIIBHON YCIIYTH
OCYULIECTBJISIETCS B 3/JaHUSIX U NOMELICHMSIX,
000pyI0OBaHHBIX MTPOTHUBOIIOKAPHON CUCTEMOM U
CUCTEMOH MOXapOTyILIECHUs, HEOOX0AUMOIT MeOebIo
U151 opopMIICHHS TOKYMEHTOB, HH()OPMAITMOHHBIMU
CTEHAaMH.

Ob6ecneunBaeTcst OeCpensITCTBEHHBIN TOCTYI
WHBAJIMIOB K MECTY NMPEJOCTABICHHUS] MYHULIUITAIbHON
yciyrd (yAOOHBIN BXOJ-BbIXOJ B IOMEILIEHUS U




3aKOHOJATeJILCTBOM Poccuiickon
denepannu 0 COUUATBHOU
3aIIuTe HHBAJINUIOB,
pa3MenieHruo U 0pOpPMIICHHUIO
BU3YAJIBHOW, TEKCTOBOM U
MYJIBTUMEIUMHON HHBOPMAIUN
0 TIOPSIAKE MPEAOCTABICHUS
TAKHUX YCIYT

nepeMenieHne B UX Mpejeiax).

BusyainbHasi, TeKCTOBasi 1 MyJIbTUMEIUNHAS
uH(dOopMaIus 0 MOPSAKE MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH pa3MeniaeTcs B yI0OHBIX IS
3asiBUTEJCH MecTaX, B TOM YUCIIE C YYETOM
OTpaHUYECHHBIX BO3MOKHOCTEW MHBAJIUIOB

2.15. Tloka3arenu IOCTYHOCTH U
KaueCTBa MyHULIMTTATIbHOM
YCIIYTH, B TOM YHUCIIE KOJUYECTBO
B3aMMOJICICTBUM 3asIBUTEIIS C
JIOJKHOCTHBIMM JIMIIAMU TIPH
MPEI0CTABICHUN
MYHUIIUITATBHON YCIYTH U UX
MPOJOJKUTEIBHOCT,
BO3MOYKHOCTh TTOJTyUYCHUS
uH(OpMAIUH O X0JIe
peoCTaBICHUS
MYHULIUTTAIBHOW YCITyTH, B TOM
YHCIIE C UCIIOIb30BaHUEM
UH(OPMAIMOHHO-
KOMMYHUKAIITMOHHBIX
TEXHOJOTHI, BO3MOXHOCTb JIHOO
HEBO3MOHOCTh MOJTYYEHUS
MYHULIUIAIBHON YCITYTH B
MHOTO(YHKIIHOHATILHOM IICHTPE
MPEI0CTaBICHUS
rOCyJ1IapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT (B TOM
YHUCJIe B TIOJTHOM 00BEME), B

[TokazaTensaMu JOCTYITHOCTH NPEAOCTABICHUS
MYHHIUITAIBHON YCIYTH SIBJIKOTCS:

PAaCIMOJIOKEHHOCTh MMOMEIIEHUS B 30HE
JIOCTYITHOCTH OOIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYre HEOOXOUMOTO KOJUYECTBA
CIICIIMATIMCTOB, a TAK)KE MOMEIIICHUMN, B KOTOPBIX
OCYIIECTBIISIETCS TIPUEM JIOKYMEHTOB OT 3asIBUTEJICH;

HaJIMYue UCUYEPIbIBAIOIICH HHOPMALIUU O
crioco0ax, MOPSAKE U CPOKAX MPEAOCTABICHUS
MYHULIMTIATBHON YCITyTH Ha MH(OOPMAIIMOHHBIX
cTeHj1ax, THQOPMAIMOHHBIX pecypcax B CeTU
«uTepueT», Ha EqrHOM nopTane rocy/1apCTBEHHBIX
U MyHULIUTAIBHBIX YCIIYT;

OKa3aHHUE MTOMOIIY UHBAJIUIAM B MPEOI0JIECHUN
0apbepoB, MEMIAIOIIUX MOJYYEHUIO UMHU YCITYT
HApABHE C IPYTUMH JIMIIAMH.

KauecTBO npegocTaBiieHus MyHULIUNIATbHON
YCIIYyTH XapaKTEPU3YETCS OTCYTCTBUEM:

ouepeneH IpU MPUEME U BblIa4e JOKYMEHTOB
3asiBUTCIISIM;

HApPYLICHUN CPOKOB IPEAOCTABICHUS
MYHULIUNIAIBHOUN YCITYTH;

ao0 Ha neicTBus (0e31eicTBIE)




J1000M TEPPUTOPUATBHOM
noApa3/eCHUN OpraHa
HCIIOJTHUTEIILHO
pacropsIuTeILHOIO OpraHa
MECTHOT'O CaMOYIIPABJICHUS, 10
BBIOOPY 3asIBUTEIIS
(3KCTEpPUTOPUATHHBIN
INPUHIUI), IOCPEICTBOM 3alpoca
0 MPEI0CTABICHUU HECKOJIBKUX
roCyJapCTBEHHBIX U (HJIN)
MYHULIMIAIBHBIX YCIYT B
MHOTO(YHKIITMOHAIBHBIX LIEHTPAX
PEAOCTABICHUS
rOCyJapCTBEHHBIX U
MYHULIUIATBHBIX YCIYT,
MPElyCMOTPEHHOTO cTaThen 15.1
denepaabHOrO 3aKOHA
(KOMILJIEKCHBIH 3ampoc)

MYHULMNAIBHBIX CITYKAIIHUX, IPEAOCTABIISIOMINX
MYHULHNAIBHYIO YCIIYTY;

K00 Ha HEKOPPEKTHOE, HEBHUMATEILHOE
OTHOILLIEHHE MYHUIUIIAJIbHBIX CIYXKalIUX,
OKa3bIBAIOIINX MYHULIMIAIBHYIO YCIYTY, K
3asIBUTEIISIM.

[Ipu nomade 3anpoca 0 NpeaOCTaBICHUN
MYHHIUITATBHON YCIYTH U IPU MTOJTYyYEHUN
pe3yJibTaTa MyHULIUNIAIBHON YCIYTH, OPEANOIaracTcs
OJIHOKPATHOE B3aUMOJICMCTBUE JOJLKHOCTHOTO JIUIIA,
MPEIOCTABISAIONIETO MyHUIIMTNIATIBHYIO YCAYTY, U
3asiBuTeNA. [IpoI0IKNTEIBHOCTD B3aUMOAEHCTBUS
ONPENEISAETCS PErIAMEHTOM.

Nudopmarust o xo/1e npeaocTaBiIeHUs
MYHUITUTIATBHOM YCIIYTH MOKET OBITH MOTy4YeHa
3asBUTEJIEM Ha caiite, Ha EquHom nopraie
rOCy1apCTBEHHBIX U MYHULIUMITAJIIBHBIX yciyT, B MOII.

[IpenocraBieHne MYHUIIMITAILHOW YCIYTH YEPE3
MHOTO()YHKIIMOHAILHBIHN IIEHTP MPEA0CTaBICHUS
roCyJIapCTBEHHBIX U MyHUILIMIATBHBIX YCIYT (Hayee —
M®L), ynanennsie padoune mecta MOI] ne
OCYILECTBIISIETCH.

MyHuiunanbpHas yciayra no
AKCTEPPUTOPUATIBHOMY MPUHLMITY U B COCTABE
KOMIIJIEKCHOT'O 3a1poca HE MPEOCTABISACTCS

2.16. Nnbie TpeOboOBaHUsI, B TOM
YHCJIe YYUTHIBAIOIINE
0COOEHHOCTH MPEIOCTABICHHUSI
MYHUITUTIATHHON YCIIYTH 10
HKCTEPPUTOPHATIEHOMY
OpUHIMNY (B CIydae, eClH

KoHCynpTanuio o nopsake nory4eHus
MYHUIIMIIAJIBHON YCIIYyTH B 3JIEKTPOHHOM (hopMme
MO>KHO MOJIYYHUTh uyepe3 NHTepHEeT-IPUEMHYIO HITN
yepes [lopran rocy1apcTBEHHBIX 1 MyHUIIMIIAJIbHBIX
ycayr PecriyOnuku TarapcTaH.

B ciydae, ecnu 3aKOHOM IIPeAyCMOTPEHA Iojjavya




MYHHUIIATIATbHAS YCIIyTa
IPEIOCTABIISICTCS TI0
IKCTEPPUTOPUATBHOMY
MIPUHIIAITY) U OCOOCHHOCTH
IPEI0CTABIICHUS
MYHHUIIUITAJTLHON YCITyTH B
AJIEKTPOHHOH (hopme

3asiBJICHUS O MPEAOCTABICHUA MYHUIIUIIATBLHOM
YCIIYTH B 3JIEKTPOHHOU (popMe 3asiBICHHUE MOJAETCS
yepe3 [lopTan rocy1apcTBEHHBIX 1 MyHUIIUTIATBHBIX
ycnyr Pecniyonuku Tatapcran (http://uslugi.tatar.ru/)
iy EnuHbIN opTan rocyJapcTBEHHBIX U
MYHULUNATBHBIX YCAYT ((hYHKITUN)
(http://www.gosuslugi.ru/)

2.17. Opransl,
IIPEIOCTABIIIOIIIE TOCYJapCTBEH
HbIE€ YCIYTH, U OPTaHBbl,
PEIOCTABISIONINE MyHULIUTIATb
HBIE YCIIYTH, HE BIIpaBe
TpeOOBaTh OT 3asBUTEJIS:

1) npencraBieHus JOKYMEHTOB ¥ MH(OPMALIMK WITH
OCYILIECTBIICHUSA JICUCTBUM, TPEACTABICHUE WIN
OCYILIECTBIICHUE KOTOPBIX HE MPETYCMOTPEHO
HOPMATUBHBIMH ITPABOBBIMHU AKTAMH,
PEryIUPYIOLIUMU OTHOLLIEHHUS, BO3HUKAOIIUE B CBS3U
C IIPEIOCTABJIEHUEM TOCYIapCTBEHHBIX U
MYHULIUNAIbHBIX YCIIYT;

2) npeacTaBiIeHUS JOKYMEHTOB U HH(OpMAIUHU, B TOM
Yy CJIe MIOATBEPKAAIOIINX BHECEHUE 3asIBUTEIIEM
IJIATHI 3@ IPEAOCTABIIEHNUE TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT, KOTOPbIE HAXOAATCS B
pacops>KEHUH OPTaHOB, MPEAOCTABIISIIOIINX
rOCyIapCTBEHHBIE YCIYTH, OPTraHOB,
MPEIOCTABISIONIUX MYHULIUTIAJIBHBIE YCITYTH, HHBIX
rOCyIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
caMoyTpaBJeHuUs OO0 MOABEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOTO
CaMOYIIPABJIEHUs] OPTaHU3AIMH, YUaCTBYIOIIUX B
MPEIOCTABIEHUH IPEAYCMOTPEHHBIX YaCThIO |
cratbu 1 DeaepanpHOro 3akoHa «O0 opraHuzanum
MPEIOCTABJIEHUS TOCYJaPCTBEHHBIX U
MYHHIUIIAIBHBIX YCIIYT», B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBbIMHU aKkTamu Poccuiickon
denepanuy, HOPMaTUBHBIMY PABOBBIMU aKTaMU
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cyobekToB Poccuiickoit deneparuu,
MYHULUNAIbHBIMU IPAaBOBBIMU aKTaMH, 32
HCKJIFOYEHUEM JIOKYMEHTOB, BKIIFOUEHHBIX B
onpeAeIeHHbIN YacThlo 6 ctaThu 7 deaepanbHOro
3akoHa «O0 opraHu3alMK MPEJOCTABICHUS
rOCyJJapCTBEHHBIX U MYHULIMTIAIBHBIX YCIIYT»
nepeyeHb JOKYMEHTOB. 3asgBUTEIb BIPABE
MPEACTaBUTh YKa3aHHbBIE JOKYMEHTHI U HH(POPMAITHIO
B OpraHbl, MPEIOCTABISIONIME TOCYAAPCTBEHHbBIC
YCIIYyTH, U OPTraHbl, MPEI0CTABIIAIOIINE
MYHULIMAIBHBIC YCITYTH, 10 COOCTBEHHOU
WHUIINATUBE;

3) ocylleCTBIEHUS IEUCTBUIA, B TOM YUCIIE
COTJIaCOBaHUM, HEOOXOIUMBIX ISl TIOTYyYEHUS
rOCyJJapCTBEHHBIX U MYHUILIUNIAIBHBIX YCIYT U
CBSI3aHHBIX C OOpAIICHUEM B UHBIE TOCYJaPCTBEHHBIC
OpraHbl, OpraHbl MECTHOT'O CAMOYIIPABIICHHUS,
OpraHu3allvu, 3a UCKIFOUEHUEM MTOTYUYEHHUS] YCIYT U
MOJIYYeHHS JOKYMEHTOB U HH(pOopMaIuu,
MPEIOCTABIISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS
TaKuX YCIyT, BKJIIOUCHHBIX B MIEPEUHU, YKA3aHHbBIC

B yactu 1 cratbu 9 DenepanbHoro 3akoHa «O0
OpraHu3alyy MPEeI0CTaBICHUS TOCY1aPCTBEHHBIX U
MYHULIUTATBHBIX YCITYT;

4) npeacTaBieHUs JOKYMEHTOB U HH(OpMaIuu,
OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI TIPEIOCTABICHHUS
roCyapCTBEHHON WJIM MyHHUIIMITAILHOW yCIIyTH, JIN0O
B MIPEIOCTABICHUH I'OCYIaApCTBEHHON WJTU
MYHULIMNAIBHON YCITYTH, 34 UCKIIFOYEHUEM
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CJIEIYIOLIUX CIIy4acB:

a) U3MEHEHHE TPeOOBaHUM HOPMATHUBHBIX IPABOBBIX
aKTOB, KaCaIOIIMUXCS TPEAOCTABIICHUS
rOCyAapCTBEHHON MM MYHHIIMIIAJIBHON YCIIyTH,
II0CJIE IEPBOHAYAJIBHOM I0J1a4YM 3asIBJICHUS O
IIPEIOCTABICHUH TOCYIAPCTBEHHON WU
MYHULANIAIBHOW YCIIYTH;

0) Hanmuuue omKOOK B 3aBJICHUU O MIPEIOCTABICHUHU
roCyJapCTBEHHOM WJIM MYHMIIUIIAJBHON YCIIYyTH U
JIOKyMEHTaX, MOJAAHHBIX 3aIBUTEJIEM M1OCIIE
NEPBOHAYAJILHOTO OTKAa3a B IPUEME IOKYMEHTOB,
HEOOXOIMMBIX JJIs1 TPETOCTABICHUS
roCy/1lapCTBEHHON WJIM MyHUIIMIIAJILHOW yCIIyTH, JIN0O
B IIPE0CTABIICHUN FOCYAApPCTBEHHOW UITN
MYHHUIMIIATBHON YCIIYTH M HE BKIIOYEHHBIX B
IIPEICTABIICHHBIN PaHee KOMIUIEKT JJOKYMEHTOB;

B) UCTEYECHHUE CPOKA NEHUCTBUS JOKYMEHTOB WIH
M3MEHEeHUEe NH(POPMAIUH 110CIE IEPBOHAYAIBHOTO
OTKa3a B IpUeMe JTOKYMEHTOB, HEOOXOJUMBIX JIJIs
MIPEI0CTaBIEHUS TOCYAAPCTBEHHOU UITU
MYHUIUTIATBHONU YCIIYTH, TUOO B MPEIOCTABICHUH
roCyJJapCTBEHHON WJIM MYHULMITAJIbHOW YCIIYTH;

I') BBISIBIICHUE JOKYMEHTAIBHO MOATBEPKIECHHOTO
¢daxTa (IPU3HAKOB) OMKOOYHOTO WUJTH
MPOTUBOIIPABHOTO AeiCTBUsA (Oe31eiCTBYA)
JIOJKHOCTHOTO JIMLA OpraHa, MpeI0CTaBISIOIIErO
rOCyAapCTBEHHYIO YCIYTY, WM OpraHa,
IIPENOCTABISAOIIEr0 MYHULUITAJIBHYIO YCIIYTY,
rOCYAapCTBEHHOTO WM MYHHUIIMIIAIBHOIO CITY’KaIlEro,
paboTHHKA MHOTO(YHKITMOHAIBHOTO IIEHTPA,
pabOTHHKA OPTaHU3AlUY, TPETYCMOTPEHHOM YacThIO
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1.1 cratbu 16 deaepanbpHOro 3axkoHa «O0
OpraHU3alllU MPEJOCTABICHHS TOCYAAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYT», IPU NEPBOHAYATBHOM
OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTAaBIEHUS T'OCYyIAPCTBEHHON WU
MYHUIUTIATBHOU YCIIYTH, TMOO B MPEIOCTABICHUU
roCyJapCTBEHHOU WJIM MYHULIMITAJIbHOW YCIYTH, O
YeM B MUCbMEHHOM BHJIE 32 MOJINUCHIO0 PYKOBOIUTENS
oprasa, MpeJoCTABIISIFOIIET0 TOCYIAPCTBEHHYIO
YCIIyTY, WIH OpPTraHa, MPeA0CTaBIISIOIETO
MYHULUTNIATBHYIO YCIYTY, pYKOBOAUTEIS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MPU
MEPBOHAYAIILHOM OTKA3€ B PUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS
roCcyJapCTBEHHOM UM MYHUITUTIAIBHON YCIYTH, TUO0
PYKOBOJUTENSI OpraHU3aliU, PETyCMOTPEHHON
yacThio 1.1 crateu 16 @eaepanbHoro 3akona «O0
OpraHU3alliU MMPEOCTABICHHS TOCYJaPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT», YBEAOMIISIETCS 3asBUTENb, a
TaKKe MPUHOCSATCS U3BUHEHUS 3a JOCTABJICHHBIE
HEey100CTBa.




3. CocTaB, Mocj1e10BaTEJIbHOCTh U CPOKH BHINOJHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHNS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOH opme

3.1. Omnmcanue  nOCIENOBATEIBHOCTH  ACUCTBUH  IPU  INPEJOCTABICHHUH
MYHUIUIIAIBHON YCIIYTH

3.1.1. IlpenocraBieHne MyHULMNAIBHON YCIyTrd BKJIIOYAET B ceOsl ClEIyrOIIMe
IpPOLEYPHI:

1) KOHCYIBTUPOBAHKE 3asBUTEILS;

2) NIpUHATUE U PETUCTPALUS 3asBJICHHUS;

3) MOArOTOBKA PE3yIbTaTa MyHHUIIMIIAJIBHON YCIIYTH;

4) BpIIaya 3asBUTEIIO PE3yJIbTaTa MyHUIIMIAIBHON YCIIYTH.

3.2. Oka3zaHue KOHCYIbTallUi 3aIBUTEIIO

3.2.1. 3asBurenr auuHo u (wim) mo TenedoHy oOpamaercs B Mcmonkom asis
MOJIYYeHUS] KOHCYJIbTALMA O IOPAJIKE MOTYYEHUS MyHULUMIIAIBHON YCIYTH.

3amectuTenb — pykoBoauTens — Mcmonkoma  (CHEUUANINCT) — OCYIIECTBISIET
KOHCYJBbTUPOBAaHUE 3asBUTENIA, B TOM YHCIE IO COCTaBy, (opMe U COAEPKAHUIO
JOKYMEHTAllMi, HEOOXOIMMOM [UIsi TMOJYy4YeHHMs] MYHULUNAIBHOM YCIyrM U IpH
HEO0OXOJMMOCTH OKa3bIBAET MOMOILb B 3alI0JIHEHUU OJIaHKa 3asBJICHUSI.

[Ipouenypa, ycraHaBiaMBaeMas HACTOSLIMM ITYHKTOM, OCYILECTBIIIETCS B JICHb
oOpallieHus 3assBUTETIS.

Pe3ynpTaT mnpoueaypel: KOHCYJbTallMM, 3aMeyaHusi 10 cocTaBy, Gopme Hu
COJIEp KaHUIO MPEICTABICHHON JOKYMEHTALIMH.

3.3. Ilpunstre u peructpanus 3asBICHUS

3.3.1. 3agBuTeNb TUYHO, YEPE3 NOBEPEHHOE JIUIIO MOJACT MUCHbMEHHOE 3asBJICHHUE O
BbIJ]a4€ CIPaBKU (BBIIUMCKH), U MPEJCTABISET TOKYMEHTbI B COOTBETCTBUU C ITYHKTOM 2.5
HacTosiuiero PernaMeHTa B UCIIOJTHUTEIBHBIA KOMUTET.

3.3.2. 3amecTtutens pykoBoautens Mcnonkoma (Cnenuaiuct) oCyecTBISET:

IIPUEM U PETUCTPALIMIO 3asBJICHUS B CIIELIMAIIBHOM KYpPHAJIE;

BPYUYEHHE 3asBUTEII0 KOIMU 3asBJICHUS C OTMETKOM O JaTe MpueMa JOKYMEHTOB,
IIPUCBOEHHOM BXOJSIIEM HOMEpPE, 1aT€ U BPEMEHHU MCITOJIHEHHUSI MyHULIUITAJIBHOM YCITYTH.

[Ipouenypsl, ycTaHaBINBAEMBbIE HACTOSLIUM IIYHKTOM, OCYILECTBIISIFOTCS:

IIPUEM 3asBJICHUS U JOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpanys 3asBJICHUS B TEYEHUE OJJHOTO JIHSI C MOMEHTA ITOCTYIIJICHUS 3asIBJICHUS.

Pe3ynbpTaT npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBICHHE.

3.4. IloarotoBka M yTBEP>KJIEHUE 3aIPOLIECHHBIX JOKYMEHTOB (IMChMa 00 OTKa3e B
BbIJIa4E)

3.4.1. 3amecTuTens pykoBoauTes McnonkomMa (CrenuaIucT) OCYIIECTBIISET:

MPOBEPKY HATUYMS JOKYMEHTOB, ITPUIIATa€MbIX K 3asBIICHUIO;

MOJATOTOBKY MPOEKTA CIIPaBKH (BBIITMCKH ))IIPY HATUYUU JOKYMEHTOB (CBEICHUI );

MOJATOTOBKY MpPOEKTa MuchbMa 00 OTKa3ze B BbIJAYE MPU OTCYTCTBUHM JOKYMEHTOB
(cBenenumin);

HaIpaBJIEHUE CIPaBKU (BBIMHUCKH) WIM MUChMa 00 OTKa3e B BbIaye PyKOBOJUTEIIO
Hcrnionkoma CebCKOro NOCEJIEHNs Ha YyTBEPKICHHUE.



[Ipouenypsl, ycTaHaB/IMBa€MbIE HACTOSIIMM IIYHKTOM, OCYILECTBIISIFOTCS B TE€UEHUE
JBYX JHEW C MOMEHTa OOpaIlleHUs 3asBUTEISL.

Pesynbrar npoueayp: NpoexT cripaBKy (BBIMMCKHN) WM MUCbMa 00 OTKa3e B Bblaye.

3.4.2. PykoBogutens Mcrnonkoma yTBEpKIAeT CHPaBKY (BBIIMCKY) WM IMUCHMO 00
OTKa3e B BbIJIaU€ U HAIPABIISIET 3aMECTUTEIO pyKoBoAuTeNs Mcnonkoma (Crienuanucry).

[Tpouenypsl, ycTaHaBIMBAaEMble HACTOSALIUM ITYHKTOM, OCYLIECTBIIIOTCS B TEUCHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYaHUsI MPEAbLAYIIEN MPOoLeTypHI.

Pesynbrar npouenypsl: yrBep:kKJIeHHas CIIpaBKa (BbINKMCKA) UM MUCBMO 00 OTKa3e B
BbIJ1aye.

3.5. Beiaua 3asiBUTENIO pe3yibTaTa MyHUIUMIIAIbHON YCIyru

3.5.1. 3amectutens pykoBoauTens Mcmonkoma (crnenuanuct) BbIIAET 3asBUTEINIO
CIpPaBKY (BBINKUCKY) UM TUCBMO 00 OTKa3€ B BbIJJaye.

[Ipouenypa, ycraHaBiIMBaeMas HACTOSLIMM ITYHKTOM, OCYILECTBIIETCS B JICHb
oOpallleHHsI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: BelJaHHAs CIIpaBKa (BBIITUCKA).

B caywae oTkaza B IpeNOCTaBI€HWHM MYHULUIAIBHONW YCIYTHM 3asBUTENb
YBEIOMJISIETCSI TUCBMOM C YKa3aHHMEM NPUYMH OTKa3a, a Takke Mo TenedoHy u (Win)
AJIEKTPOHHOM MOYTE, B TEYEHUE OJIHOTO JHS C MOMEHTA MOJMMCAaHUs MHChbMa 00 OTKa3e.

3.6. UcnpaBieHre TEXHUYECKUX OMIMOOK.

3.6.1. B cnyyae oOHapyXeHMsI TEXHMUYECKON OMIMOKH B JOKYMEHTE, SIBJISIOIIEMCS
pe3yJIbTaTOM MYHHUIMIIAILHOM yCIIyTH, 3asBUTENb NpecTaBiseT B Mcnonkom:

3asBJICHUE 00 UCIIPABICHUH TEXHUYECKOMN OomMOKH (Tipuioxkenue Ne3);

JOKYMEHT, BBIIAHHBIA 3asBUTENI0 KaK pe3yJbTaT MYHUUMUIAJIbHON YCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUUECKAs OLINOKa;

JIOKYMEHTBI, HMMEIOIINE IOPUIUYECKYIO CUJTy, CBHJETEIbCTBYIOIIME O HAJIWYUU
TEXHUYECKOHN OLIMOKH.

3asBineHue 00 HUCIpaBICHUM TEXHUYECKON OIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS] PEe3yJIbTaTOM MYHULIMIIAJIBHOM YCIYT'H, MOJAETCS 3asBUTEIIEM
(YNOJIHOMOYEHHBIM TMPEJACTABUTENIEM) JIMYHO, JMOO MOYTOBBIM OTIpPABIECHUEM (B TOM
YHUCJiE C HCIOJIb30BAHUEM OJJIGKTPOHHOM MOYTHI), JUOO uepe3 enuHBbIM moprai
rOCy/lapCTBEHHBIX M MYHULMNAIbHBIX YCIYI WJIM MHOTO(QYHKIMOHAIBHBIN IIEHTp
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.6.2. 3amectuTtens pykoBoauTens lcmomkoMa (CHenuanucT), OTBETCTBEHHBIM 3a
IpUEM JOKYMEHTOB, OCYIIECTBIISICT NMPHUEM 3asiBICHHUS 00 HCIPABICHUM TEXHUYECKOM
OILIUOKH, PETUCTPUPYET 3asiBJICHUE.

[Ipouenypa, ycraHaBiMBaemasi HACTOSIIIIMM ITYHKTOM, OCYUIECTBJISIETCS B TEUCHHE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMU 3asIBJICHUS.

Pe3ynbpTaT mpoueaypbl: IPUHITOE U 3apPETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. 3amectutens pykoBoauTens Mcnosikoma (CeNMaNUCT), paccMaTpHUBAaET
JOKYMEHTBI U B IIEJISIX BHECEHUSI UCIPABICHUN B JOKYMEHT, SIBISIIOIIMICS PE3ylIbTaTOM
YCIIYTH, OCYIIECTBISIET TMPOIEAYPhl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 HaCTOSIIEro
PernamenTta, ¥ BbIa€T HCIPABICHHBIH JTOKYMEHT 3asgBUTENIO (YMOJIHOMOYEHHOMY
MPEACTABUTENIO) JUYHO MOJ POCHUCH C U3BATHEM Yy 3asBUTEINA (YIOJIHOMOYEHHOTO
MIPEJICTaBUTEISI) OPUTHHAJIA IOKYMEHTA, B KOTOPOM COAEPIKUTCS TEXHUYECKask OINOKa.

[Ipouenypa, ycraHaBnuBaemas HAacCTOSIIIMM ITYHKTOM, OCYLIECTBJISIETCS B TEUECHHE



Tpex JHEH mocie OOHApYKEHHsS TEXHUYECKOW OIIMOKM WM TOJy4eHHUs OT JIIoOOoro
3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JOMYIIEHHON OIHOKE.
PesynbTat nmporneaypbl: BbLIAHHBIN (HAIIpaBIeHHBIN) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok u popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHOMN YCJIYTH

4.1. KoHTpoJb 32 NOJHOTON U Ka4€CTBOM MPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH
BKJIIOYAET B ceOsl BBISIBJICHWE W YCTpaHEHUE HapyUICHUUN MpaB 3asBUTENICH, MPOBEJICHUE
IPOBEPOK COOJIIOJIEHUS MPOLIEyp MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH, MOATOTOBKY
peumieHuidi Ha  gedcTBUs  (Oe3ACMCTBHE) JMOMKHOCTHBIX JIMI[ OpraHa MECTHOIO
CaMOYIIPABJICHUS.

dopMaMu KOHTPOJIS 32 COOJIO/ICHNEM WCTOJHEHUS aJMUHUCTPATUBHBIX MPOIIEIYP
SIBJISIFOTCSI:

1) npoBepka © coOracoOBaHMWE NPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHULIMOATBHOUN yciyTH. Pe3yapTaToM NpoOBEpPKU SABISIETCS BUSUPOBAHUE MTPOEKTOB;

2) NpOBOJMMBIE B YCTAHOBIICHHOM MOPSJIKE IPOBEPKU BEACHUS JEIOMPOU3BOICTBA;

3) mpoBe/ieHHE B YCTAHOBJICHHOM TMOPSJIKE KOHTPOJBHBIX IMPOBEPOK COOIIIOICHUS
MpoUEAYyp MPEAOCTABICHUS MYHUIIMNIATbHON YCIIyTH.

KoHTposibHbIE TPOBEPKHU MOTYT OBITH IMJIAHOBBIMU (OCYIIECTBIISITHCS HA OCHOBAHHUU
MOJIYTOJIOBBIX MJIA TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO CaMOYIIPaBJIEHUs) U
BHEIUIAaHOBbIMU. [Ipu MpoBeNEHHHM MNPOBEPOK MOTYT paccMaTpPUBATHCS BCE BOMPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHUIIUNAIBHOU YCIYTH (KOMIUIEKCHBIE MPOBEPKH), WIH
110 KOHKPETHOMY OOpAaIleHUIO 3asBUTES.

B nenax Tekymero KOHTPOJISl UCTIOJIb3YIOTCS CBEICHUS, UMEIOIIUECS B JIEKTPOHHOMN
0aze JaHHBIX, CIY)K€OHas KOPPECHOHJCHIUS, YCTHas U MNHChbMEHHas WHMOpMaIus
CIEMAIUCTOB, OCYIIECTBISIONINX BBIMOTHEHUE aIMUHUCTPATUBHBIX MPOLEAYP, KYpPHAIIbI
y4eTa COOTBETCTBYIOIINX IOKYMEHTOB U APYTU€ CBEIICHUSI.

Jns oCyllecTBIIEHUsI KOHTPOJSL 32 COBEPIICHUEM JCHUCTBUU NPU MPEIOCTABICHUN
MYHULUIIAUIBHOM  yCIAYTM W  IPUHIATAMA  pEUIeHUuHM pykoBoauTenro  lcmonkoma
MPEACTABIIAIOTCA CIIPABKH O PE3YJIbTaTax MPEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH.

O ciyyasx W IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEAOBATEIBHOCTH U COJIECPIKAHUS
aIMUHUCTPATUBHBIX MPOIEAYP CIECIUATUCTH HEMEUICHHO UH(POPMUPYIOT PYKOBOJMUTEIS
OpraHa, Mpe0CTaBIIAIONIEr0 MyHUIIUIIAIBHYIO YCIYTY, a TAK)KE NPEANPUHUMAIOT CPOUYHBIE
MEpHI IO YCTPAHEHHIO HApyIICHUI

4.2. Tekymuii KOHTPOJIb 3a COOJIOJICHHEM TIOCJIEIOBATEIIbHOCTH  JIEUCTBUH,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU nporeypamMmu o MPEI0CTABICHUIO
MYHHIUIIAUIBHON YCIYTH, OCYIIECTBIAECTCA pykoBoauTeneM Mcnonkoma.

4.3.Ilo pesynbTaram TPOBEJAEHHBIX MPOBEPOK B ClIydace BBISABJICHUS HapYyIICHUN
MpaB 3asBUTEJICH BUHOBHBIC JIMIA MPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

4.4. PykoBOAUTENb OpraHa MECTHOTO CAaMOYMPABICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpaIlleHNI 3asiBUTETICH.

PykoBoautens (3amecTuTenb pykoBoauTens) Mcnoakoma HECET OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE M (MJIM) HEHAJICKAILEE BBIIOJIHEHUE AJIMUHUCTPATUBHBIX JIEUCTBU,
YKa3aHHBIX B pazneiie 3 Hacrosiuiero Pernamenra.



JIOJDKHOCTHBIE JIMIA U UHbIE MYHUIUIIAJIBHBIC CITyKAl[Ue 3a PEUICHUS U JEHCTBUS
(6e3meiicTBue), TpUHHMaeMbie  (OCYIIECTBIEMbIE) B  XOAE€  NIPEIOCTaBICHUS
MYHUIIMTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOPSI/IKE.

4.5. KoHTpoJb 3a MpeAoCTaBlIeHUEM MYHHUIIMIAIBHON YCIYTH CO CTOPOHBI IPaXK/IaH,
UX OObENMHEHUM W OpraHu3aluid, OCYHIECTBISETCS MOCPEIACTBOM  OTKPBITOCTU
JeSTEILHOCTH OpraHa MECTHOTO CaMOYIPAaBIIEHUS MPHU MPEIOCTaBICHUN MYHHUIIMIATIbHOM
YCIIyTH, TOJY4YEHHUsI TOJIHOM, aKTyaJlbHOW W JOCTOBEpHOM HH(OpMalMU O TMOPSIKE
NPEIOCTaBICHUS MYHULIUIIATILHON YCIYTHM U BO3MOKHOCTH JOCYIEOHOTO PACCMOTPEHUS
oOparieHuii (3kano0) B mpolecce Mpea0CTaBIeHUs MyHUITUTIATLHON YCITYTH.

5. JocyneOHblii (BHeCyAeOHbI) MOPSAI0K 005KAJOBAHUSA PellIeHUd U 1elCTBUIA
(0e3meiicTBUSI) OPraHOB, MPEIOCTABJISIONIUX MYHUIMIIAJIbHYIO YCJIYTY, a TAKKE UX
TOJZKHOCTHBIX JIMI, MyHUIMIAJbHBIX CJIY’KalHX

5.1. Ilomyyarenn MYHHULMIAIBHOM YCIYTM HMMEIOT MpPaBO Ha OO0XKAJOBaHUE B
nocyneOHOM TMopsiiKe AedcTBUll (0e3aeicTBUS) COTpyAHUKOB Vcroiakoma, ydacTBYIOIINX
B IIPEJOCTABICHUN MYHUIIMNIAIBHON yciyTH, B McniosikoMm niau B COBET MYHHULIMITAJIEHOTO
o0Opa3oBaHUs.

3asiBUTENIb MOKET OOPATUTHCS C 7KaJ000i, B TOM YHUCIIE B CIEAYIOMINX CIydasx:

1) HapylIeHHe cpoka pETHCTpaluuy 3arnpoca 3asaBUTENsS. O IPEAOCTaBICHUU
MYHULIMIIAIBHOU YCIIYTH;

2) HapyuIeHUE CPOKa MPEIOCTABICHNS] MyHULUITAIIBHON YCIIYTH;

3) TpeOoBaHuE y 3asABUTENA JOKYMEHTOB WM MH(OpManuu 100 OCYIIECTBICHUS
NEUCTBUM, TPEICTABICHUE WM  OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMaTHUBHBIMHM TMPaBOBbIMU akTamu Poccuiickoit ®enepanuu, Pecny6nuku Tartapcras,
ATPBI3CKOTr0 MyHULIUITAJIBHOTO paiOHA JUJIS MPEAOCTABICHNS] MYHHIUITAJBbHON YCIIYTH;

4) oTka3 B TmpUeMe JTOKYMEHTOB, IIPEIOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMHM TMPaBOBbIMU akTamu Poccuiickoit dexneparuu, Pecnyonuku TaTtapctaw,
ATpBI3CKOTO0 MYHHLIMIIAJIBHOTO paiiOHa JUIS NPEIOCTaBICHUS MYHULMIAIBHON YCIYTH, Y
3as1BUTEIIS;

5) 0TKa3 B NPEIOCTaBICHUM MYHHUIMIAIBHOM YCIIYTH, €CJIM OCHOBAaHMS OTKa3a He
IpeyCMOTPEHbI (heJiepaabHbIMU 3aKOHAMH M IPUHATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMATUBHBIMU MpaBoOBbIMU akTaMu Poccuiickon ®exepaunn, 3aKOHAMA W HWHBIMU
HOPMAaTUBHBIMM TPaBOBbIMU akTamMu PecmyOnuku TaTapcraH, MyHUIUNATIbHBIMU
ITPAaBOBBIMU aKTAMU;

6) 3aTpeboBaHuE OT 3asBUTENS NPHU MPEAOCTABICHUM MYHHUUMUIAIBLHON YCIyru
IJIaThl, HE IPEAYCMOTPEHHOW HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickon
®enepanuu, Pecniyonuku Tatapcran, ArpbI3cKOro MyHUIIMIIAIBHOTO pailoHa;

7) otkaz Hcnoskoma, JOMKHOCTHOro Jjuua HMcmonkoma, B HCOpaBICHUU
JOMYIIEHHBIX OINEYaTOK W OWMOOK B BBIJAHHBIX B PE3yJibTaTe MPEeI0CTaBICHUS
MYHUIUMNIATBHOW YCIYTM JAOKYMEHTaX JUOO HapylIeHHWE YCTAaHOBJIEHHOTO CpPOKa TaKUX
WCTPABJICHUM;

8) HapylI€eHHME CpOKa WIM TNOpsAJdKa BbJAYM JOKYMEHTOB IO PE3yJbTaTam
IIPEAOCTABICHNS MyHULIUMIIAJILHON YCIIYTH;



9) mpuocTaHOBIEHNE TPENOCTABICHUS MYHHUIMIAIBHOW YCIYI'HM, €CJIM OCHOBAaHHS
NPUOCTAHOBIICHUSI HE TMPEIyCMOTPEHbl (eAepalbHbIMU 3aKOHAMU M MPUHATHIMU B
COOTBETCTBMM C HUMHU HWHBIMH HOPMATHBHBIMH TIPaBOBbIMH akTaMu Poccuiickoi
Odenepanvy, 3aKOHAMU W HWHBIMH HOPMATHBHBIMH TPaBOBBIMH akTaMu PecmyOnmku
Tartapcran, MyHUIIUTIATBHBIMU TPABOBBIMU aKTAMH;

10) TpeboBanue y 3asBUTENsI MPU MPEJOCTABICHUM MYHHUIIMNAIBHOU YyCIyru
JOKYMEHTOB WJIM HH(OpMaIMU, OTCYTCTBHE W (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh NP TMEPBOHAYAILHOM OTKa3e B IMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX MJis
NPEIOCTaBICHUS MYHUIHUIAIBLHON YyCIyTH, JMOO B MPEAOCTAaBICHUM MYHUIIMITATILHON
YCIIYTH, 332 HUCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHbIX NYHKTOM 4 yactu | crtateu 7
®enepanpHOro 3akona Ne 210-D3.

5.2. Kanoba Ha penieHuss M JercTBus (Oe3elCTBHE) OpraHa, MPEJOCTABIISIIOLIETO
MYHULUINAIBHYIO  YCIYTry, JOJDKHOCTHOIO — JIML@  OpraHa,  MIpeIoCTaBIISIOLIErO
MYHULMNAIBHYIO  YCIYT'y, MYHHUIMOAIBHOIO CIYXKallero, pYyKOBOAMTEN Oprasa,
MPEAOCTABIIAIONIET0 MYHULHUIIAIBHYIO YCIYry, MOJAeTcss B MNHCbMEHHOW (opme Ha
OyMa)XHOM HOCUTEJIE WU B 3JIEKTPOHHOM popme.

XKanoba moxker ObITh HampaBieHa no moute, dyepe3 M®ILI, ¢ wucnonb3oBaHuEM
MH(POPMALIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  "MHTepHeT", oduuuanbHoro cairta
ATpBI3CKOT0 MYHULMNAIBHOTO paioHa  http://agryz.tatarstan.ru , EnuHoro mnopraia
rocyJapCTBEHHBIX U MYHUIUIAIBHBIX yCIyr Pecny6iuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro moprana rocygapCTBEHHBIX MU MYHHULMNAIbHBIX YCIyT
(pynxuuit) (http://www.gosuslugi.ru), a Takxke MOXET ObITh IPUHSATA [IPU JTUYHOM IPUEME
3asIBUTEIS.

5.3. XKanoba, noctynusiias B OpraH, MPeJOCTABISIIONINI MYHUIIUIAIbHYIO YCIYTY,
IMO0 BBIIECTOAIMKA OpraH (MpU €ro HaJu4MH), MOMJIEKUT PACCMOTPEHHUIO B TEUECHHE
MATHAIUATH padouMx JHEH CO JIHA €€ PEerucTpaluu, a B Cilydyae 00KaJloBaHUs OTKaza
oprasa, NpeJoCTaBISIOUIEr0 MyHULUIIAIbHYIO YCIYTY, B IPUEME JTOKYMEHTOB Yy 3asBUTENS
aM00 B UCHPABJICHUM JOMYIIEHHBIX OMEYaTOK M OLIMOOK WIM B Ciy4yae OO0XaJlOBaHMS
HapyIIEHHUs] YCTAHOBJICHHOTO CPOKA TAKUX MCHPABICHUH - B TEUECHHUE MATH pabouux THEH
CO JIHS €€ PETUCTpaLuu.

5.4. Kamoba momxHa CoepKaTh CICAYIONYI0 HH()OPMAIIHIO:

1) HanMeHOBaHME OpraHa, NPEIOCTABISIOIErO YCIYry, JOLKHOCTHOTO —JIMIA
opraHa, NpPEIOCTaBISAIOLIETO YCIYry, WIHM MYHHIMIAIBHOIO CIIY)KAIEro, pEeleHus Hu
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) pamunuo, uUMs, OTYECTBO (TOCJIEAHEE - TMPU HAIWYWHU), CBEJACHUS O MECTE
KUTEIbCTBA 3ABUTENS - (PU3MUECKOro JIMlAa JUOO HAaMMEHOBAHHE, CBEACHHUS O MECTE
HAXOXJICHUSI 3asBUTENSl - IOPUIUYECKOTO JIMIA, a Takke HoMep (HOMepa) KOHTAaKTHOIO
tenedona, aapec (ampeca) dJACKTPOHHOW MOYTHI (MPU HAJIUMYKMHM) M TOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHus 00 oOOXaldyeMbIX pelIeHHsIX M JedcTBusX (Oe3aeiicTBUM) oOprasa,
MPEAOCTABISAIONIET0  MYHUIMINAIBHYIO  YCIYTy,  JIOJDKHOCTHOTO — JIMIIA  OpraHa,
IIPEAOCTABISIOIIET0 MYHULIUITAIBHYIO YCIIYTY, WIM MYHULIMIIAIBHOTO CITYKALIEro;

4) ToBOIBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELIEHUEM U
neiictBueM (Oe3eHCTBUEM) OpraHa, MPeIOCTABIIAIOIIETO YCIYTy, AOHKHOCTHOTO JIMIA
oprasa, peJOCTABJISIIOLIETO YCIYTY, LI MYHULUITAJIIBHOTO CITYXKAaIEro.



http://agryz.tatarstan.ru/
http://uslugi.tatar.ru/

5.5. K xanobe moryT OBITh TPHIOKEHBI KOIMUU JTOKYMEHTOB, IOJTBEP KIAFOIINX
U3JI0’)KEHHBIE B jkajo0e o0cTosITensCTBA. B TakoM citydae B jkano0e MpUBOIUTCS MepeUYCHb
IIPWJIAraéMbIX K HEW TOKYMEHTOB.

5.6. Ilo pe3ynpTaTaM paccCMOTPEHHUs KaloObl MPUHUMAETCS OJHO M3 CIEIYHOIINX
PELIEHU:

1) xanoba ya0BIETBOPSAETCS, B TOM 4UcCi€ B (JOPME OTMEHBI MPUHATOrO PEIICHHUS,
UCHPABJIEHUS JONMYIIEHHbIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
[IPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYIM JOKYMEHTAaX, BO3BPATa 3asBUTEIIO JIEHEXKHBIX
CPEICTB, B3MMaHHUE KOTOPBIX HE IMPEAYCMOTPEHO HOPMATMBHBIMU IIPABOBBIMHU AKTaMU
Poccuiickoii denepanny, HOPMATUBHBIMU TPaBOBBIMU akTamu PecmyOmmku TaTtapcraw,
MYHULUIIATbHBIMU IIPABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCA.

He mno3nHee nHsA, cienyrowmero 3a JHEM NPHHATHS pELICHUSA, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asBUTENI0O B MUCHMEHHOW (GopMe M MO KEJIaHUIO 3asBUTENS B
ANIEKTPOHHOM (hOpME HAMPABIIAETCSI MOTUBHUPOBAHHBIN OTBET O PE3YJITATAX PACCMOTPEHUS
KaJIoOBbI.

5.7.B cnyyae mnpu3HaHUS >KajnoObl MOJUIEkKAIIEW YJIOBIETBOPEHUIO B OTBETE
3asBUTENIO JaeTcs MHPOpMaIMs O JCHCTBUIX, OCYLIECTBIsIeMbIX VcnoikoMoMm, B LENsX
HE3aMEUINTEIbHOTO  YCTPAHEHHs  BBIABICHHBIX  HApyLIEHWMH  NpU  OKa3aHUU
MYHUIIMIIAJIBHON YCIIYTH, a TaKXKe MPUHOCATCA U3BUHEHMS 32 I0CTaBJICHHbIE HEYJ00CTBA U
yKa3bIBaeTcsl MHPOpMaIs O JajJbHEHIINX IEHCTBUAX, KOTOPbIE HEOOXOAMMO COBEPILIUTH
3asIBUTENIO B LEJAX MOTYYEHUS MyHULIMIIATIBHON YCIYTH.

5.8. B cinyyae mpusHaHus KajaoObl, HE MOJUIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTEJNIO, TAIOTCSI apIYMEHTUPOBAHHBIE Pa3bsCHEHUS O MPUYMHAX MPUHATOIO PEIICHHUS,
a Takxe MHPOpMaIHs O MOPSIIKE 00KATOBAHUS MPUHATOIO PEIICHHUS.

5.9. B ciiyyae yCTaHOBJIEHHSI B XOJ€ WJIH MO PE3YJIbTaTaM PAaCCMOTPEHHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPAaBOHAPYUIEHUS WM  MPECTYIJICHUS
JOJKHOCTHOE JIMI0, PaOOTHUK, HAJEICHHbIE MOJHOMOYMIMHU MO PACCMOTPEHHUIO Kajo0,
HE3aMEeJINTEIbHO HANPABISIIOT UMEKOLIUECS MaTEPUAIIBI B OpraHbl IPOKYPATypBHI.



[Ipunoxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
10 BBIJIaue CIIPABKU (BBITTUCKH )

(HauMeHOBaHME OpraHa MECTHOTO CaMOYIIPABICHUS

MYHHITUTIAIEHOTO 00pa30BaHMUs)
oT

(manee — 3assBUTEIIh)

(pamunmst, ¥Ms, OTYECTBO, NMACIOPTHBIC NAaHHBIC, PETHUCTPALMIO II0 MECTY
JKUTEITBCTBA, TeIe(OH)

3asBjieHUe
0 BblJIave CIPABKHU (BBINUCKH)

[Tpomy Bac Bbinaue cripaBku (BBIIHCKH)

K 3asBiIeHHIO pUIAratoTCs CIeAYIOIINE OTCKAHUPOBAHHBIE IOKYMEHTHI:

Jlis momyuyeHUs CHpaBKM C MeCTa JKUTENIbCTBA, BBIIUCKA M3 JIOMOW KHUIH, CIPAaBKH C
MPEABIYIIErO0 MECTA JKUTEIbCTBA:

1. JIokyMeHTBI, yAOCTOBEPSIOIIME JINYHOCTD.

2. JlomoBas kHwura.

Jnst moy4deHus CripaBKy O COCTAaBE CEMBH:

1. JIoKyMeHTBbI, yJOCTOBEPSAIOIINE JINYHOCTD.

2. JlomoBas kHHTA.

3. JIOKyMEHTBI, MOATBEP)KAAIOLIME POACTBO BCEX WICHOB CEMbH, 3apETHMCTPUPOBAHHBIX IIO
3arpammBaeMoMy ajpecy (Imacrnopra, CBUAETENbCTBA O POKJIEHUH, CBUIEIBCTBO 3aKII0UEHNN Opaka.

JIns mony4deHust CipaBKU ¢ MECTA KUTEIbCTBA YMEPLIETO HA J€Hb CMEPTH:

1. JIoKkyMeHT, yOCTOBEPSAIOUIUN JTUYHOCTD.

2. JloMoBasi KHUTA.

3. CBHUIETENBCTBO O CMEPTU OPUTHHAIL.

4. JIOKyMEHTbI, MOATBEPKJAIOIINE POACTBO BCEX YJIEHOB CEMbH, 3apPETHMCTPUPOBAHHBIX [0
3anpamnmBaeMoMy ajpecy (CBHIETENbCTBA O POKIECHUU JAETEl, CBUAETEILCTBA O 3aKIIIOUEHUH Opaka).

O06s3y10CH TIpU 3aMpoce MPEIOCTaABUTh OPUTHHAIIBI OTCKAHUPOBAHHBIX JOKYMEHTOB.

(mara) (moamuce) (®UO)



IIpunoxxenue Ne2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIATHHON yCIYTH
T10 BbIJIaue CIIPABKH (BBITTHCKH)

Ilepeyenn
JIOKYMEHTOB, IIPeCTAB/ISIeMbIX 3asiBUTeJIEM, JJIS NOJIyYeHHs MYHUIMIIATbHON YCIIyru

I[JISI IMOJIYUCHIM CIIPABKU C MCCTA JKHUTCIIbLCTBA, BBIIIHMCKU U3 I[OMOﬁ KHUTH, CIIPABKH C
IMPCAbIAYLICTO MCCTA JKUTCJIbCTBA!

1. JIOKyMEHTBI, yJIOCTOBEPSIOLIUE JINYHOCTb.
2. JlomoBast KHHTA.

JI1s TosTy4eHust CIIPaBKU O COCTABE CEMBH:

1. JIOKyMEeHTBI, yAOCTOBEPSIOLINE TUIHOCTb.

2. JlomoBast KHHTA.

3. JIOKyMEHTBI, MOATBEPKIAIOIINE POJICTBO BCEX YWICHOB CEMBH, 3apETUCTPUPOBAHHBIX
[0 3arpalBaeMoMy ajpecy (MacropTa, CBUAETENbCTBA O POXKIECHWH, CBUJIETEIBCTBO O
3aKJII0YEHUH Opaka.

I[.]ISI ITOJIYUCHM: CIIPABKH C MECTa JKUTCIILCTBA YMCPHICI'O HA ICHb CMCPTHU:

1. JIOKyMEHT, yAOCTOBEPSIOLINMI JTUYHOCTb.

2. JlomoBasi KHHTrA.

3. CBHMIETENBCTBO O CMEPTU OPUTHHAIL

4. JIoKyMeHTbI, MOATBEPKAAIOLINE POACTBO BCEX WIEHOB CEMbH, 3aPErMCTPUPOBAHHBIX
M0 3ampaimBacMoOMy ajpecy (CBHIETEIbCTBA O POXICHUM [ETeH, CBHUIETEIbCTBA O
3aKJIFOYEHUH Opaka).



Ipunoxxenne Ne3

K AJIMHHUCTPAaTHBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIATHHON yCIyTH
0 BBIJIaY€ CIPABKH (BBITTHCKH)

PykoBoautento
M cromHuTeIbHOrO KOMUTETA
CEJIBCKOTO  IOCEJICHUS

MYHULHATIAIBHOTO
paiiona Pecniy6uku Tatapctan
Or:
3asBiIeHHMe

00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CoobOmaro 00 omudke, AOMYHNIEHHOW NpH OKa3aHWUM MYHULMIIAIIBHOM YCIyTH

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBuibHBIE CBENEHUA:

[Ipomy  WcCHpaBUTh  JONYIIEHHYIO  TEXHUYECKYI0  OMMUOKY U  BHECTHU
COOTBETCTBYIOIIME U3MEHEHUS B JTOKYMEHT, SIBISIOMIMICS PE3YyIbTaTOM MYHULMITAILHON
YCIIYTH.

IIpunararo cienyromue T0KyMEHTBI:

1.

2.

3.

B cnydae npunatus pemieHus 00 OTKIOHEHUW 3asBJICHHS OO0 WCIPaBICHUU
TEXHUYECKOM ONTMOKHM MPOIITy HAMPABUTh TAKOE PEIICHUE:

MOCPEJICTBOM OTHPABIICHUS 3JIEKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJI€ 3aBEPEHHON KOMUHU HA OYMa)KHOM HOCHUTEJIE MOYTOBBIM OTIIPABICHUEM I10

azmpecy:

[TonTBEepkIar0 CBOE COTJIACHE, a TaKKe COIJIACHE IPECTAaBISIEeMOTO MHOKO JIMIA Ha
00pabOTKy TIEPCOHABHBIX JAHHBIX (COOp, CHUCTEMaTH3allui0, HAKOIUICHHWE, XpaHCHHE,
yTouHeHHe (OOHOBJIEHUE, M3MEHEHHE), UCIOJIh30BAHUE, PACIPOCTpaHEHUE (B TOM 4YHCIIE
niepeavy), 00e3TMUrMBaHue, OJIOKUPOBAHNE, YHUITOKEHUE TIEPCOHATBHBIX JTAHHBIX, & TAKKe
WHBIX JICHCTBUM, HEOOXOAWMBIX U1 OOpaOOTKH IEPCOHAIBHBIX JIAHHBIX B paMKax
NPEOCTaBICHUS] MyHHUIIMNIATLHON YCIYTH), B TOM YHCJI€ B aBTOMATU3UPOBAHHOM DPEXKHME,
BKJTIOYAsl TIPUHSTHE PEUICHUH Ha X OCHOBE OPTaHOM IPEOCTABIISIONIM MYHHUIUITATHHYIO
YCIIYTY, B IETISX MPEIOCTABICHUS MyHUITUTIATBHON YCITYTH.

Hactosmim moaTBepskiaro: CBEACHMS, BKIIOYCHHBIC B 3asBJICHHC, OTHOCSIIMECS K



MOEW JIMYHOCTA U TMPEACTaBISIEMOMY MHOIO JIMIy, a TaKK€ BHECEHHBIE MHOIO HIKE,
JNOCTOBEpHBI.  JIOKyMEeHThI  (KOMMKM  JOKYMEHTOB), TPWIOXKEHHBbIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TpeOOBAaHHUSIM,  YCTAaHOBJICHHBIM  3aKOHOJIATEIhCTBOM  Poccuiickoit
®denepaiii, Ha MOMEHT NPEACTABICHUS 3asBICHUS AT JIOKYMEHTHI JIEHCTBUTENILHBI U
COZIEPIKaT JOCTOBEPHBIEC CBE/ICHHUS.

Jlaro cBoe coriacie Ha y4acTue B OIpOCe IO OIEHKE KauecTBa MPE0CTABICHHON MHE
MYHUIUINATBHOM YCIyTH MO TenedoHy:

(naTa) (moAmuch) (©.1.0.)



[Ipunoxxenne Ne4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEJOCTaBICHUS MYHHIIUIIATBHON YCIyTH
10 BbIJIaue CIIPABKU (BBITTUCKH )

(cripaBoUHOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MyHHHI/IHaJIbHOﬁ YCIYId d OCYHIECTBJIAIOIIUX KOHTPOJDb €€ UCITOJTHCHUSA

Hcnonkom Capcak-OMIHHCKOIO Ce1bCKOI0 MOCEICHHSA
ArpbI3CKOro MyHHIMIIAJBHOIO paiiona Pecnyoiiuku Taraperan

JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
3amecTuTenb pykoBoauTtensd | (85551) 3-47-44 SarOmg.Agr@tatar.ru
UCIIOJIKOMA
Cnenuanuct (85551) 3-47-44 SarOmg.Agr@tatar.ru

PekBHU3MTBI JOJKHOCTHBIX JINIL, KOHTPOJHUPYOIIUX NMPeI0CTABJIEHUE
MYHUIUNAJIbHOM YCJIYTH

J1OJDKHOCTB

Tenedon

DJIEKTPOHHBIN a/Ipec

I'naBa nocesienus

(85551) 3-47-44

SarOmg.Agr@tatar.ru




