WCNOJIHUTE/IbHbIA KOMUTET TATAPCTAH PECMYBJ/IUKACDI
KYNETALLUCKOrO CE/TbCKOrO NOCENEHUA SFEPKE MYHULUMUNA/b PAROHbI
ATPbI3CKOro MYHULIMNA/IBHOTO PAVOHA KYNSrall ABbIN XKUPNETE
PECNYB/IUKU TATAPCTAH BALUKAPMA KOMUTETbI
IMNOCTAHOBJIEHHUE KAPAP
09.07.2020 c. Kynerarm Ne 17

O6  yrBepxneHUH  AJAMHHHCTPATHUBHOI'O  perjiaMeHTa
IPEeOCTaBIECHUS MYHHUIUIAIBHOM yCIIyTu o
CBU/IETEIbCTBOBAHUIO BEPHOCTHU KOIHUH JIOKYMEHTOB W
BBIIHACOK M3 HUX

B cootsercTBuu ¢ DenepanbHbIM 3aKOHOM 0T 6 okTs1Opst 2003 rojga Nol131-D3 «O6
o0muX TNpPUHOMIAX OpraHU3allud MECTHOrO caMoyIpaBileHus B Poccuiickoli
Qenepanun», DenepanbHbiM 3akoHOM 0T 27 wmrons 2010 roma Ne 210-®d3 «O6
OpraHM3alWy IPENOCTABICHUS TOCYJapCTBEHHBIX W MYHHIMIIAIBHBIX  YCIIyI»,
nocraHosnenrneM Kabunera Munuctpos Pecriy6nuku Tarapcran ot 02.11.2010 Ne 880
«O6 yrBepxnaenun Ilopsaxa pa3spaGOTKH UM yTBEp)KAEHHMsS aJMHUHHMCTPATHBHBIX
PErjaMeHTOB NPENOCTABIEHHS IOCYIaPCTBEHHBIX YCIYT UCIOIHUTENBHBIMU OpraHaMu
rocygapctBeHHor Bnacth PecnyOnuku TaTapctaH M O BHECEHHMM W3MEHEHWH B
OTHeNbHbIe TocTaHoBleHUus Kabunera MunuctpoB Pecny6nuku  Tarapcrany,
paccMOTpeB HHPOPMALIUIO TIPOKYpaTyphl ArphI3cKoro paiiona Pecny6nuku Tatapcran
or 13.11.2018 Ne 02-01-18-2018, HWcnomHuTenbHBIE KOMHUTET Kyneramickoro
CEJIBCKOr0 TOoCeNIeH st AIPBI3CKOr0 MyHHIMIANIBHOTO paiioHa PecryGmuku Tatapcran

I[TIOCTAHOBJISIET:

1. VTBepauTs mpunaraeMeli AIMUHMCTPATHBHBIA perjiiaMeHT MpPeAOCTABICHUS
MYHHULHUIIATBHOM YCIyTH 110 CBUJAETEILCTBOBAHUIO BEPHOCTH KOIMH JIOKYMEHTOB H
BBINUCOK U3 HUX.

2. Pa3MeCTUTh HACTOsIIIEE MOCTAHOBIIEHHE Ha O(QUIMAIBLHOM caiiTe ATpPBI3CKOrO
MyHUIIUIIATBHOTO paiiona PecnyOnuku Tarapcran (https:/www.agryz.tatarstan.ru),
OIyOJMKOBaTh Ha mopTane npaBoBod uHMopmamuu PecnyGnuku Tarapcran
(http://pravo.tatarstan.ru) B uH(QOPMALHOHHO-TEICKOMMYHUKAIIMOHHON cetn MHTepHer,
oOHaposi0BaTh Ha HH(OPMAIIMOHHOM cTeHje Kyleralmckoro ceibCcKoro MoceleHus
ATpBI3CKOro MyHHUIIUNIANBHOrO paiioHa Pecriybiuku Tatapcran.

3. KoHTpeJth 38 UCIIOJTHEHHEM HACTOSILIET0 IOCTAHOBJIEHHS OCTABJISIO 32 COOOIA.
/7 YIS
/7

I0.H.BACUJILEB

*y



YTBepxaeH

NOCTaHOBJIeHHeM VICcroHUTebHOTO
KomuTeTa Kyreramickoro cesibCKoro
TrocesieHyst

ATPBI3CKOTO MYHHULIMTIAIBHOTO paiioHa
Pecry6siuku TatapcraH

oT «09» urossa 2020 r. Ne 17

AJMUHUCTPAaTUBHBIA perjiaMeHT
Npe/0CTaB/JIeHUsA MyHHMIMIIA/IbHOM YC/IYyTH 10 CBU/IeTe/IbCTBOBAHHI0 BEPHOCTH
KOMMU JOKYMEHTOB U BBINUCOK U3 HUX

1. O0mHMe 110/1I0)KeHHUsA

1.1.  Hacrosiiumii  aAMUHUCTPAaTUBHBLIM  perjaMeHT  [peJOCTaB/IeHUSs
MYHULIUNAIBHOU yCiyru (ganee — PersiaMeHT) ycTaHaB/IMBaeT CTaHJApT U MOPSI0K
NpeioCTaB/e€HUs MYHUIMITA/IbHOW YCJIyTU TI0 CBUZIETEIbCTBOBAHUIO BEPHOCTU KOTIMM
JIOKYMEHTOB U BBIMTMCOK U3 HUX (/lajiee — MyHULIUIA/IbHAs yCayra).

1.2. TTonyuaTeny MyHUIMIIA/ILHOW yCIyTH: (GU3MUYecKUe U HopyduecKue Jviia
(manee - 3asiBUTEJIb).

1.3. MyHuiunaneHasi ycayra TpefoCTaB/sieTCsl MCIIOTHUTeTbHBIM KOMHUTETOM
Kyseramckoro cenbCKoro nocejieHusi ArpbI3CKOr0 MyHULIMIIA/TIBHOTO paioHa (zJanee —
Wcnonkom).

1.3.1. Mecto HaxoxaeHwe Hcrosnkoma: Pecriybmvka TaTtapcraH, ATpbI3CKUi
MyHMLMINaAbHBIA paiioH, c. Kyneram, yia. CoBetckas, [. 43.

I'paduik pabotel: ToHeAenbHUK — mgTHUiA: ¢ 8.00 mo 17.00; BbIXOAHBIE IHMU:
cy660Ta, BocKpeceHbe

Bpemsi mepepbiBa i1 OT[bIXa U NMWTaHUS YCTAHABIMBAETCS MpaBUIaMU
BHYTPEHHEro TPY/JJOBOTO pacropsifika.

CrpaBouHble Tejie)OHBI UCTOMHUTENBHOTO KomuTeTa: (85551) 3-99-02, dakc
(85551) 3-99-02.

[Ipoxog 1o JOKyMeHTaM, yA0CTOBEPSIOLM JIMYHOCTD.

1.3.2. Azxpec odpuiMaabHOr0 CaiTa MyHULIMIIAJILHOTO PalioHa B UH(POPMALIMOHHO-
TeJIeKOMMYHUKAlMOHHOU cetn  «WHTepHer» (manee — cetb  «VIHTepHeT»):
(http://agryz.tatarstan.ru).

1.3.3. lHdopMaliyisi 0 MyHULIUMA/ILHOM YCJIyTe, a TakKXXe 0 MecTe HaXOXKeHUs U
rpadurke paboTel VicmosikoMa MoKeT OBITh TT0J/TydeHa:

1) nocpeacTBoM UWH(MOPMALMOHHBIX CTEHZOB, COJlepXKalluX BU3YaJbHYIO U
TEeKCTOBYIO MUH(OPMaL[MI0 O MYHULIUTIATLHOM yC/IyTre, PacloiOXKeHHbIX B TOMeIeHUsIX
VicriosikoMa, 17151 pabOThI C 3asiBUTE/ISIMHU.

Wudbopmartiusi, pa3melriaemasi Ha MHGOPMAIIMOHHBIX CTeH/laX, BK/OUaeT B cedst
CBeJleHUs] 0 MYHHULMMNAJbHOM YC/Iyre, COZep’Kallyecsi B TMyHKTax (moamyHkTax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosiero PersiameHTa;

2) mocpefcTtBoM ceTu «VIHTepHeT» Ha O(QULIMAIBLHOM CaWTe MYHULMIIAaIbHOTO
paiioHa (http://agryz.tatarstan.ru);

3)uHa Iloprame roCyZapCTBEHHBIX M MYHHUIUIAABHBIX YCIyr PecryO/vku
Tatapcran (http://uslugi.tatar.ru);


http://www.aksubayevo.tatar.ru/
http://www.______.tatar.ru/

4) B EmvHOM TIOpTajie TOCyAapCTBEHHbIX M MYHULIMMA/IbHbBIX YCAYT ((hyHKLIWA)
(http://www.gosuslugi.ru);

5) B Ucnonikome:

TIPY YCTHOM OOpallleHHH - TMUYHO WIH 110 TesieoHy;

TIpU TMCbMEeHHOM (B TOM uucse B ¢opMe 3/IEKTPOHHOTO JIOKyMeHTa) obpalijeHun
— Ha OyMa)KHOM HOCHUTeJIe TI0 TTI0UTe, B 3/IeKTPOHHOU (popMe 10 3/1IeKTPOHHOM TIouTe.

1.3.4. Uudopmaiusi 10 BOMpocaM MpeAOCTaBlAeHUs] MYHULIUMNAJIbHOU YCIyTU
pa3MeljaeTcsi crenquaauctoM VKcrmoskoma Ha OQuIMaIbHOM CalTe MYHULIMNAJIbHOIO
paiioHa ¥ Ha WH(OPMALIMOHHBIX CTeHJax B moMelleHUsx Vcroskoma fjis paboThl €
3asiBUTEJISIMHU.

1.4. IlpegocraBieHre  MyHULMIAJIBHOW  YCJIYyTH  OCYLLECTB/SIETCS B
COOTBETCTBUU C:

I'paxxpmaHckuMm  Kogekcom Poccuiickor ®Pepepanuyd  (YacTh TepBasi) OT
30.11.1994 No51-®@3 (manee - I'pK P®) (Cobpanue 3akoHofaTenbcTBa PD,
05.12.1994, Ne32, c1.3301);

HanoroBeim kogiekcom Poccuiickont @egepaiiyuu (yactk BTopasi) ot 05.08.2000
Nel117-®3 (manee — HK P®) (Cobpanue 3akoHozarenscTBa Pd, 07.08.2000, Ne32,
cT.3340);

OcHoBamMu 3akoHOgJaTenbCTBa Poccuiickor Penepauyd O HOTapuaTe OT
11.02.1993 Ne 4462-1 (manee — OcHoBbl) (Begomoctu CH/] u BC P®, 11.03.1993
Nel0, cT.357);

®enepanbHbiM 3ak0HOM OT 06.10.2003 Nel31-®3 «O6 0oO6mmx MpUHLAIIAX
OpraHM3alid MeCTHOrO camoymnpaBjieHusi B Poccuiickon ®epepaiun» (fanee —
®enepanbHbiii 3akoH Nel31-®3) (Cobpanue 3akoHogaTesnbctBa PP, 06.10.2003,
Ne40, cT.3822);

denepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O0 opraHu3anyu
Mpe/loCTaB/eHusI TOCYZapCTBEHHBIX W  MYHMIMMNANbHBIX YCAyr» (Janee —
denepanbHblii 3akoH Ne210-®3) (Cobpanue 3akoHOgaTensctBa PP, 02.08.2010,
Ne31, cT.4179);

npuka3oM MunHiocta Poccum ot 29.06.2015 Nel55 «O6 yTBepxkaeHUU
TpeboBaHMM K (hOpMaTy M3rOTOB/EHHOTO HOTapUyCOM 3/IEKTPOHHOTO JOKyMeHTa»
(manee — mpukas -Nel155) (OduipanbHbIli MHTEPHET-TIOPTas MPaBoBOM UH(OpMalUn
http://www.pravo.gov.ru, 30.06.2015);

npuka3oM Munrocta Poccun ot 27.12.2016 Ne313 «O6 yTBepkaeHun ®opm
peecTpoB pervcTpaluy HOTapua/ibHbIX [IeHCTBUM, HOTapUaldbHBIX CBUJETE/NLCTB U
YAOCTOBEPUTE/IbHBIX HAJIuCcel Ha CZe/iKaX U CBUJIeTe/TbCTBYEMbIX JOKYMEHTax U
nopsiika ux odopmieHus» (manee - mnpukaz Ne313) (OduimanbHbli WHTEPHET-
ropTas npaBoBoi uH(opmMaluu http://www.pravo.gov.ru, 30.12.2016);

nprka3zoM Muniocta Poccuu ot 06.06.2017 Ne97 «O6 yTBepKIeHUU
VHCTPYKI[MU O TMOpsifike COBepIlleHUs] HOoTapualbHBIX AENCTBUIN T/laBaMU MeCTHBIX
aZJMUHUACTPALIUA TIOCEJIeHWA W CIelMa/JibHO YIMOJIHOMOYEHHbIMUA [J0JPKHOCTHBIMU
JIM1]JaMU MEeCTHOTO CaMOYTIpaB/ieHHs M0Ce/IeHNU, TJIaBaMU MeCTHBIX a[MUHUCTPALUM
MYHUIUTIANBHBIX PAMOHOB U CIIElMA/IbHO YIOJHOMOUEHHBIMH I0/DKHOCTHBIMU
JIMLIAMH MECTHOTO CaMOyTIpaB/eHUs1 MYHULIMMNAJbHbIX paliOHOB» (Janee - TpUKa3
Ne97) (Poccuiickas raszeta, Nel33, 21.06.2017);

npukazom @egepasbHOrO Kas3HaueiictBa 0T 12.05.2017 Nelln «O6
YTBEPXK/EeHUU TOpsifika Be/leHHsI rOCy[JapCTBEHHOW WH(GOPMALMOHHON CHUCTeMBI O
roCy[lapCTBeHHbIX YW MYHMIMMNAJbHBIX I1aTeXaxX (Jasee — Tipuka3z 11H)


http://www.gosuslugi.ru/

(OduumanbHBIM UHTepHET-TIOpPTa MpaBoBoi uHbopMaluu http://www.pravo.gov.ru,
25.07.2017);

3akoHoMm Pecriybmuky Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoytipaByienu B PecryOsiuke Tatapcran» (Pecriybmuka Tarapcrad, Nel55-156,
03.08.2004);

YcraBoM MyHULMIIaAbHOTO 0OpasoBaHusi «Kyneraiickoe cenbCckoe TocesieHUe»
ATpBI3CKOTO MyHHULMMNaNbHOrO paitioHa Pecniybnuku TartapcTaH, yTBep)KeHHBIM
pemenneM CoBeta KyJieramickoro cenbCKoro noceyieHust Arpbi3CKOro MyHHULUIIAIbHbBIN
pariona Pecriy6miku TaTtapcran ot 20.11.2014 1. Ne 28-1

[Tonoxxennem 00 HcmosmHuTensHOM KomuTeTe Kyseramickoro cembCKOTO
Moce/leHdss  ATPBI3CKOTO  MYHHMIWNANbHBIA ~ palioHa Pecryosmku — TarapcraH,
yTBepKJeHHbIM pelieHreM CoBeTa Kyreraumickoro ceyibCKOro rnocejieHds ATpbI3CKOrO
MYHULUNAIBHBIN paiioHa Pecny6mviku Tarapcran ot 05.05.2014 r. Ne 22-5 (zmanee —
[MTonokenure 06 Mcrnonkome);

[IpaBunamMu BHYTpPEHHETO TPYAOBOIO pacropsifika VICrosHUTeIbHOr0 KOMUTETAa,
YTBEP)XJEHHbIMU TOCTaHOBJAeHHeM VIcnomHuTenbHOro KomuTreTa Kyseramckoro
CeJIbCKOTO TIoCesieHus1 ATPbI3CKOT0 MYHMLIMMA/IbHBIA paiioHa Pecny6mviku TartapcraH
ot 19.06.2014 r. Ne 14 (nanee — IlpaBr/ia BHYTpEHHEr0 TPY/OBOTO Pacriopsifika).

1.5. B Hacroswmem PersnaMeHTe WCIO/MB3YHOTCA C/AeLyIOLUe TepMUHbI U
orpejie/leHus:

KOMUs JOKYMeHTa - [JOKYMEHT, MOJHOCTbIO BOCIPOU3BOJSIIMN HMH(OPMALMIO
MOJJIMHHUKA [JOKYMEHTa W ero BHeIHWe MNPU3HAaK{, He MMEIOIIUM HpPULAYeCKOU
CUJIBL;

JIOKYMEHT - MaTepHajbHbIM HOCHTENIb C 3aHUKCHMPOBAHHON Ha HEM B JFOOOM
dopme uHbOpMalelt B BHAe TeKCTa, 3BYKO3amMCH, W300pakeHWs W (W) UX
COUeTaHUsl, KOTOPbIA MMeeT PeKBU3MUTHI, MO3BOJISIIOLIME ero UAEeHTU(PULIMPOBaTh, U
npeZiHa3HaueH Ji7Is TiepeJjaud BO BpeMeHU U B IIPOCTPAHCTBE B 1e/isiX 0011ieCTBeHHOTO
VICIT0JIb30BaHUS U XPaHeHUs;

BBIMIMCKA - BOCIPOMW3BEJleHWe YacTU [JOKyYMeHTa, Harpumep, BBIMMCKA U3
0aHKOBCKOIO CueTa K/IMeHTa M0Ka3bIBaeT COCTOSTHUE CueTa Ha OMpe/ie/IeHHYI0 /1aTy;

yzaaneHHoe pabouyee MecTO MHOTO(YHKLMOHA/JBLHOTO LieHTpa MpeoCTaBieHUs
roCy/JapCTBeHHbIX W MYHUIMMNA/JbHBIX YCIYT — TeppUTOpHasbHO 060cobeHHoe
CTPYKTypHOe  Tmojpa3fieseHre  (oduc)  MHOroyHKI[MOHATBLHOTO  LieHTpa
NpeJiOCTaB/IeHUsA TOCYJapCTBeHHbIX M MYHULMIIAIbHBIX YCIyT, CO3[AHHOE B
rOPOACKOM WM CeIbCKOM TIOCeNeHUsT MYHULUMIIAJILHOTO pavioHa (ropoicKoro
okpyra) Pecniy6bnmmku TatapctaH B COOTBeTCTBHMM C TIyHKTOM 34 IlpaBun
OpraHv3aly  [esiTeIbHOCTU MHOTO(YHKLMOHA/IBHBIX L[€HTPOB TIpeJoCTaB/eHUs
rOCy[apCTBeHHbIX YW MYHULMIIANBHBIX YCJIYT, YTBEepP)KJEHHbIX I0CTaHOBJIEeHUEM
[MpaButenscTBa Poccutickoit ®egeparyu ot 22.12.2012 Nel376 «O6 yTBep)kaeHUU
[IpaBun  opraHu3alMd  JeSTeIbHOCTA  MHOTO(YHKLMOHA/IbHBIX  L|€HTPOB
Npei0CTaB/IeHYsI TOCY/1IapCTBEHHBIX U MYHULIUTIAIbHBIX YCIYT»;

TeXHUYecKasi omubKa - ommrbka (omucKa, OredaTka, rpaMMaThyecKkass Wau
apudmeTnyeckass ommbka b0 TIoMOOHasi ommbKa), JOMyllleHHas OpraHoM,
NpeZiOCTaB/ISOIIMM MYHULIMIAIBHYO YC/IYTy, W TpYBejllas K HeCOOTBETCTBUIO
CBeJleHUM, BHECEHHBIX B JOKYMEHT (pe3yJ/ibTaT MYHULIUNA/IbHON YCIyTH), CBEAEHUSIM
B JOKYMeHTaX, Ha OCHOBAHUM KOTOPbIX BHOCU/IUCH CBeJ€HHS.

B Hacrosiiem PernameHTe no/ 3asiBjieHHeM O MPeOCTaBIeHUM MyHULIATATIbHOU
yCJIyTH (f1asiee - 3asiB/ieHHe) TIOHUMAaeTCsl YCTHoe obpaiiieHue.



2. CTaHpapT npejocTaB/JieHUuss MyHHMIMIIA/IbHOU YC/IyTH

HopMmaTuBHBIN aKT,

HauMeHoBaHuUe TpeOOBaHUS yCTaHAB/IMBAKOIMA
CTaHJAApPTa NpejoCTaB/IeHNus CopepxaHue TpeboBaHMsl CTaHAAPTA MYHHUIMIIA/IbHYIO
MYHULIUNA/JIbHON YCIYyTH yCIyry Win
TpeOoBaHHe
2.1. HaumeHoBaHue CBuieTenbCTBOBaHNE BEPHOCTH KOMUM JOKYMEHTOB U ['pK P®;
MYHULMIIA/IbHOW YCIYTH BBIITMCOK U3 HUX ripyka3s Ne 97
2.2. HammeHoBaHue Ncronkom YcraB;
[TosioxkeHue

VICTIOJTHUTE/IbHO-
pacIopsiIUTeIbHOTO OpraHa
MeCTHOT'0 CaMOYTIpaBJ/IeHus],
Herocpe/ICTBEHHO
TIpe/I0CTaBJISIFOLLIEr O
MYHULMTATbHYIO YCIYTY

2.3. OnucaHue pe3ysibraTa
rpeJi0CTaB/IeHUS
MYHHULIUMNATBHOU YCIIyTH

CoBepiieHre HOTapUaJIbHBIX JJeUCTBUM T10
CBU/eTeIbCTBOBAaHUIO BEPHOCTU KOMUM JOKYMEHTOB, BBITTMCOK U3
HUX.

OTkas B COBepIlIeHUN HOTapUA/IbHBIX JEUCTBUU MO
CBU/IeTE/IbCTBOBAHWIO BEPHOCTH KOMUM JOKYMEHTOB, BBIITUCOK U3
HUX

[TynkTt 14 npukasa 97

2.4. CpoK 1ipeioCTaB/IeHUS
MYHULIATIAIBHON yCTyTH, B TOM
Yucsie C y9eTOM HeoOXOAUMOCTH
obparrieHHst B OpraHu3aliiy,
yuacCTBYIOIIIME B
TIpeJIoCTaB/IeHUU
MYHUIIATIATBHON YCJTYTH, CPOK

CBuzieTe/IbCTBOBaHME BEPHOCTH KOTHM IOKYMEHTOB U
BBIIMMCOK W3 HUX OCYIIIECTB/ISIETCS B TeUEHHe O/IHOTO Yaca, C
MOMeHTa obpailjeHusl.

B ciiyuae npuHSTHSA pellieHnst 00 0TKa3e B TIPeJ0CTaB/IeHUH
yCJIyTH B TeUeHUH TISITH paboumx ZiHel, ¢ MOMeHTa oOpaiijeHusl.

B cnyuae npuHSATHS peliieHUst 00 OT/IOKEeHUH COBepIIeHUs]
HOTapHa/IbHOTO /IeHiCTBHUS B TeUEHWH TISITH paboumx JiHeM, C




HaumeHoBaHue Tpe0OBaHUs
CTaHjAApPTa NpejoCTaB/IeHus
MYHULIUNA/JIbHON YCIYyTH

CojepxaHue TpeboBaHMsl CTaHAApPTA

HopMaTuBHBII aKT,
yCTaHaB/IMBAKILMA
MYHULIUNIA/THHYI0
yCIyry Wiu
TpeOoBaHHe

TIPUOCTAHOBJIEHUS
Tipe/loCTaB/eHUs
MYHULMTAaTBHOU YCIYTH B
c/y4ae, eC/id BO3MOXKHOCTb
TIPUOCTAHOBJIEHUS
rpeyCMOTpeHa
3aKOHOZaTe/IbCTBOM Poccuiickoi
®denepalnyy, CPOK BblJjauun
(HampaB/ieHus1) JOKYMEHTOB,
SIBJISTFOLLIUXCS pe3y/IbTaTOM
rpe/ioCTaB/IeHUS
MYHHULIUOAJBHOM YC/IYTH

MOMeHTa oOpariieHus.
[TprocTaHoB/IeHWE CPOKA MPeA0CTAB/IEHUS MYHHULIATIATbHOM
YCJIYTH He TIPelyCMOTPEHO

2.5. VcuepnbIBarolnii nepevyeHb
JOKYMEHTOB, HeOOXO/IUMBIX B
COOTBETCTBUM C
3aKOHO/IaTe/TbHBIMH WJTH UHBIMU
HOPMaTHUBHBLIMU TTPaBOBBIMU
aKTaMU [I71s TIPe/IOCTaBIeHUsT
MYHHULIUMNABHOW YC/IyTH, a
TaK)Ke yCJ/IyT, KOTOPbIe SIBJITIOTCS
HeoOX0JUMBIMH H
00s13aTe/TbHBIMU 11T
TIpe/0CTaB/IeHUS
MYHULIATIAIBHBIX YCYT,

1. ITacriopT wm Apyrue JOKYMEHTBI, Y OCTOBEPSIOIIHUE
JIMYHOCThH 3asIBUTEJISI.

2. [JoKyMeHT®bI, Tpe/CTaB/IeHHbIe [/ CBU/IeTe/IbCTBOBAHUS
BEPHOCTH KOTIMM WJTH BBITTMCOK U3 HUX, 00eM KOTOPBIX
TIPEBBIIIIAET OJIVH JIUCT, JO/DKHBI OBITH ITPOIITUTEHI,
TPOHYMEPOBaHbI U CKpeIryiIeHbl OTTUCKOM TeuaTy OpraHu3aliuy,
OT KOTOPOM UCXOAST JOKYMEHTHI.

IToKyMeHTBI Tpe/CTaB/ISFOTCS JITAYHO

ripukas Ne97




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAKILMA
CTaH/japTa npejoCcTaB/IeHUsA Cojiep>xaHue TpeOoOBaHMsI CTaHAAPTA MYHHLUIIA/TbHY IO
MYHUIMTIATBHOU YC/IYTH yC/Iyry Wi
TpeOoBaHHe
TNo//1eKallyX MpeCcTaB/JIeHUI0
3aABUTeJIeM, CIIOCOOBI UX
T0JIy4YeHus 3asiBUTesIeM, B TOM
yucse B 371eKTPOHHOM (hopMme,
TOPSIZIOK UX Mpe/iCTaB/eHus
2.6. VcuepnbIBaroiuii mepeyeHb ITonyuyaroTcs B paMKax MeXBeJOMCTBEHHOTO [Ipukas 11H

JIOKyMEeHTOB, HeOOXO/JUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
TIPABOBBIMU aKTaMH [I/Is
TIpe/0CTaB/IeHUS
MYHULIATIATEHOU yCITyTH,
KOTOpbIe HaXOZSTCS B
PACITOpsKeHNUH
roCyJapCTBeHHbIX OPTaHOB,
OpPraHoB MeCTHOTO
CaMOYTIPaBJIeHUS U UHBIX
OpraHu3alii ¥ KOTopble
3asiBUTe/Ib BIPaBe MpPe/iCTaBUTh,
a TaKXKe Croco0bl UX MOJTyUeHust
3asiBUTEJISIMH, B TOM UKCJIe B
3/71eKTPOHHOM (hopMe, MOpsII0K
WX TIpe/iCTaB/IeHNs;
roCy/lJapCTBeHHbI OpraH, opraH
MEeCTHOT'0 CaMOYTIpaBjieHus 1160

B3aHMMO/IeHCTBUS:
CaejieHust 00 yriaTe TOCy/IapCTBEHHOM TOIIJIUHBI U
HOTapuaabHOTo Tapuda




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

OpraHu3alysi, B pacropsyKeHU!
KOTOPBIX HaXOJSATCS IaHHbIe
JIOKYMEHTBI

2.7. VicuepnibIBaroL1i NIepeyeHb
OCHOBaHMU [i/1s1 OTKasa B IpreMe
JNOKYMEHTOB, HeOOXOUMBIX [JIs1
1peJ0CTaB/IeHUS
MYHULMTATbHOW YCIYTH

OcHoBaHuA 1 OTKasa B ripyeMe JOKYMEeHTOB:

1) Tlogaua JOKyMeHTOB HeHa/y1eKallyuM JIULI0OM;

2) HecooTBeTCTBUME Npe/ICTaB/I€HHBIX JJOKYMEHTOB MEPEUYHIO
[IOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5 HacToslero PeriameHTa;

3) B 3asBneHuY ¥ TipuiaraemMsbIx K 3asiBJIEHUIO JOKYMeHTax
VIMEIOTCS HeOrOBOPEHHBIe UCIIPAB/IeHUs], Cepbe3Hble
TIOBpeXKJeHus], He [T03BOJIAI0LIe OJ4HO3HAUYHO UCTOIKOBATh UX
cofieprkaHue

2.8. VcuepnbIBarolni nepevyeHb
OCHOBaHMH [1JisI
TIPUOCTAHOB/IEHUS UM OTKa3a B
rpeJi0CTaB/IeHUN
MYHULIUNAJIBHOU YC/IyTH

OcHoBaHwus1 A1 MPUOCTAaHOBJIEHUS TTPeJ0CTaB/IeHUs YCIYTH
He TIpelyCMOTPEHBI.

OcHoBaHus 151 OTKa3a:

1) CoBepliiieHre TaKOTO JeHCTBUSI IPOTUBOPEUNT 3aKOHY.

2) [JelricTBUe TIOAJIEKUT COBEPLLIEHUIO JOJPKHOCTHBIM JTULIOM
opraHa MeCTHOTO CaMOYTIPaB/IeHUs [[PYyroro nocejieHus Uin
MYHUIUTIATBLHOTO palioHa (MPUMEHUTETLHO K TIPUHSTHIO Mep K
OXpaHe Hac/ie/ICTBeHHOT0 UMYII[eCTBa U B CTyuae
Heob6X0IMMOCTH Mep TIO YITPaB/IeHUI0 M) WX HOTapUyCOM.

3) C nipocbb0ii 0 coBepIlieHMH HOTapualbHOTO J1eHCTBUS
o0paTu/ICs rpaXk/jJaHuH, TIPU3HAHHBINA Cy/I0M He/leeCrToCOOHbIM
YT OTPaHUUEHO /IeeCrioCOOHBIM, MO0 TTpe/ICTaBUTe b, He
VMeFOI1N He0OX0AUMBIX TTOJITHOMOYHIA.




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

4) Cpesika He COOTBETCTBYeT TpeOOBaHHUSIM 3aKOHa;

5) 3asiBUTesneM MpefcTaB/ieHbl JOKYMEHThI He B TIOJTHOM
obbeme, mbO B TIpe/ICTAaB/IEHHBIX 3asAB/IEHUH U (UJTN)
JOKYMEeHTaxX COZIep>KUTCSI HeTloJiHas ¥ (U/TK) HeZloCTOBepHast
vH(opMaius

2.9. Ilopsgok, pasmep u
OCHOBaHMSI B3UMaHUsI
roCy/JapCTBeHHOW MOIIJIMHbI UK
MHOMU I/IaThl, B3UMaeMOMU 3a
rpe/IoCTaB/IeHHe
MYHULMITA/IBHOW yCIYTH

MyHuiunanabHasi ycyra 3a CoBepilieHHe HoTapralbHbIX
JIeMCTBUM OKa3bIBAaeTCsl Ha MylaTHOM (BO3Me3/JHOI) OCHOBe.

['ocymapcTBeHHasi MOIIIMHA YTIJIAUMBAETCS B pa3Mepe:

CBU/ETEeIbCTBOBaHME BEPHOCTU KOMUU JOKYMEHTOB U
BBIMIMCOK 13 HUX — 10 py0Jiei 3a cTpaHUIly KOTWM JOKYMEHTOB
WU BBIMUCKY U3 HUX.

CBU/eTe/IbCTBOBAHUE MO/[TMHHOCTU MOATUCH:

Ha 3asiBJIeHUSIX U APYTUX JOKyMeHTaXx (3a UCKII0UeHueM
0aHKOBCKMX KapTOUeK U 3asiBJIeHU O perucTpaljuu
ropuanueckyx yiuil) - 100 py6ieis;

Ha 6aHKOBCKMX KapTOUKaxX U Ha 3asiBJIEHUSIX O PerMCTpaljiu
IOpUMUeCKOro /uiia (C KaXKJoro Jiiiia, Ha KaXKJJOM IOKyMeHTe) -
200 py6setfi.

3a HOTapua/ibHbIe IeUCTBUS], COBepIllaeMble BHE TIOMeIlleHHsI
WICTIO/THUTE/TbHOTO KOMHUTEeTa CeMbCKOTO TI0Ce/IeHNs],
rocyZilapCTBeHHasi MOLLIMHA YIIJIaUMBaeTCsl B pa3Mepe,
yBeJIMUeHHOM B T0OJITOpa pa3a.

JIbroThl MO yruiaTe rocyJapCTBeHHOW MOIUIMHBI YCTAaHOBJIEHBI
nyHktamu 1.2, 4, 11 crareu 333.38 HK P® yacTs 2.

1.9 u.1 cr.22.1 OcHOB

.10 u.1 ct.22.1 OcHOB
.21 .1 cr.333.24 HK
P® (yacTb BTOpas)




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

B ciiyuae BHeceHMs1 U3MeHEHU B BbIJJaHHBIN M0 pe3y/ibTaTaM
ripeloCTaB/IeHUsI MyHULMIIaTbHOW YCIYTH JOKYMEHT,
HaTpaB/IeHHBIX Ha UCTIPaB/ieHHe OLIMOOK, AOTYIIIeHHbIX TI0 BUHE
opraHa ¥ (W/n) JO/DPKHOCTHOTO JIMLIA, TijlaTa C 3asiBUTeIsl He
B3UMaeTCst

Cratbs 8 ®enepajibHOTO
3aK0Ha Ne210-P3

2.10. Ilepeuens yciyr, KOTOpbIe
SIBJISTFOTCSI HEOOXOAUMBIMU U
00s13aTeTbHBIMU [I7IST
rpei0CTaB/IeHUS
MYHHULIUNAJIBHOU YCJIyTHU, B TOM
yuC/e CBeJleHUs O JOKyMeHTe
(IJOKyMeHTax), BblIaBaeMOM
(BbII@aBaeMbIX) OpraHu3alLusIMH,
Y4aCTBYIOLLIMU B
rpe/loCTaB/IeHUN
MYHULIUNA/JIbHBIX YCIYT

[TpemocTaBieHre HEOOXOAMMBIX U 00s13aTe/TbHBIX YCIYT He
TpebyeTcst

2.11. Ilopspok, pasmep 1
OCHOBaHMS B3WMaHMs IUIaThI 3a
Tipe/ioCTaB/ieHre yCIyT, KOTOpbIe
SIBJISTFOTCSI HEOOXOAUMBIMU U
00s13aTeTbHBIMU [I71ST
Tipe/IoCTaB/IeHUS
roCyapCTBEHHOM YC/IyTH,
BK/IHOUast “tHGOpMal[yio 0

ITpefocTapieHre HeOOXOAMMBIX U 00sI3aTe/IbHBIX YCIYT He
TpebyeTcs




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

MeTO/MKe pacueTa pa3mepa
TAKOW IJIaThI

2.12. MakcrumanbHbIA CPOK
O’KU/IaHUS B 0Uepeiv pu
roziaue 3arpoca o
rpe/ioCTaB/IeHUN
MYHHULIUNATBHOM YC/IyTH,
yCIyTH, TIpefioCTaB/sieMOn
OpraHu3alyen, yJ4acTBYHOILIEe B
ripe/loCTaB/IeHUA
MYyHULMTIaIbHOW YCIYTH, U TIPU
TOJIyYeHUU pe3yJ/ibTaTa
Tipe/IoCTaB/IeHUs] TAKUX yCJIyT

[Tomaua 3asB1eHUs HA MO/IyUYeHHe MyHULMIIaTbHOU YCIYTH
TIpY Ha/IMUMK ouepesiu - He 6osiee 15 MUHYT.

[Ipy nonyyeHuu pesysibTara npejocTaBieHus
MYHULMIATBHOW YCIYTHM MaKCUMaJIbHbIM CPOK OXKUAHUS B
oyepeziy He JOJ/DKeH IpeBbIlaTh 15 MUHYT

2.13. CpoK u ropsiiok
pervcTparuu 3arpoca 3asBUTe/Is
0 MpeJi0CTaB/IeHUA
MYHULMIIATBHOW YCIYTH U
yCJIyTH, TIpei0CTaB/IsieMOr
opraHu3salyei, y4acTBYIOILeN B
rpe/loCTaB/IeHUA
MYHULMIAIbHOW YCIYTH, B TOM
yucse B 371IeKTPOHHOM hopme

PerucTpaiiysi oCyl11ieCTB/SIETCS TI0C/Ie YCTaHOBJIEHUS
JTMYHOCTU U NIPOBEPKU JJOKYMEHTOB

2.14. TpeboBaHus K
TIOMEIIIeHHSIM, B KOTOPBIX

[IpemocTraBieHye MyHULIMIIABHOW YCIYTH OCYILLECTBIISIETCS B
3[@HUSX U TIOMeIleHusIX, 000py/I0BAHHBIX POTUBOMOKAPHOU




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

TIpe/J0CTaB/ISIeTCS
MYHULIATIAIbHAs YCIyTa, K 3a1y
OKUZAHUSI, MeCTaM [I/ist
3ari0J/IHeHUsI 3aIPOCOB O
TIpe/0CTaB/IeHUN
MYHULIATIAIBHOW yCITyTH,
VMH(GOPMaLMOHHBIM CTEH/]aM C
oOpasijamMu Ux 3aro/IHeHUsT U
TepeyHeM /10KyMeHTOB,
He0OXOIUMBIX JIJist
TIpe/loCTaB/IeHUST KaXKI01
MYHULIUTIAJIBHOU yCITyTH,
pa3MelrieH1to ¥ 0()OpMJIeHHUIO
BU3yaJ/IbHOM, TEKCTOBOM U
MyIbTUMeAUNHON UHhOpMaLUU
O TIOpsIJKe TIpe/[0CTaB/IeHUsT
TaKOM yC/IyTH, B TOM UHCJIe K
obecrieueHHI0 JOCTYITHOCTH JIJIst
WHBA/IMZOB YKa3aHHbIX 00BEKTOB
B COOTBETCTBUHU C (pefiepaibHbIM
3aKOHO/IaTe/IbCTBOM U
3aKOHO/IaTe/IbCTBOM
Pecniy6nviku TatapctaH o
COLIMA/IbHOM 3al[UTe UHBAIUIOB

CHUCTEMOM U CUCTEMOM TI0XKapOoTyIleHus1, HeobxoauMoin Mebenbio
J71s1 o(popMIIeHUsT JOKYMEHTOB, MH()OPMAaLMOHHBIMU CTEeH/aMU.

ObecrieunBaeTcsi 6eCTpensaTCTBeHHBIN JOCTYT UHBATUIOB K
MeCTy Mpe/[0CTaBIeHUs] MyHULIMMIA/IbHON yC/IyTH (YA00HBIM BXOZ
BBLIXO/] B TIOMeIlleHUsl U repeMelljeHre B UX rnpejenax).

BusyasibHasi, TeKCTOBasi U MyJIbTUMe/[uiiHast UH(OopMalys 0
Topsi/ike Mpe0CTaBIeHUs] MyHULIUMA/IbHON yC/IyTU pa3MelijaeTcst
B y/I0OHBIX [/ 3asiBUTe/IeH MecTax, B TOM UHCJ/ie C yUeTOM
orpaHUYeHHbIX BO3MOXXHOCTeN MHBAJIN/IOB




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

2.15. TlokasaTeni JOCTYITHOCTH
Y KauecTBa MyHULMIIaTbHOU
yCJIyTU, B TOM YMCIIe
KOJIMYeCTBO B3aMMO/IeHCTBUM
3asiBUTeJIS C JOJDKHOCTHBIMU
JYLIaMU TIpY MPeJ0CTaB/IeHUN
MYHUIUTIAaTBHOU YCIYTH U UX
MPO/IO/KUTETbHOCTD,
BO3MOXXHOCTb TOJTyYeHUsI
VH(pOpMaL1K 0 Xo/e
rpe/ioCTaB/IeHUS
MYHUIUTIaTBHOU YCIYTH, B TOM
YyKCJie C UCTI0/Ib30BaHUEM
MH(OpMaIMOHHO-
KOMMYHUKALIMOHHbIX
TeXHOJIOTU, BO3MO>KHOCTh JTUOO
HEBO3MOKHOCTh TOJTyUeHUs]
MYHULMTIaTBHOU YCIYTH B
MHOTO()YHKIIMOHA/ILHOM 1IeHTpe
rpe/i0CTaB/IeHUS
roCy/JJapCTBEHHBIX U
MYHUIUTIANMBHBIX YCIYT (B TOM
yKc/ie B IIOJTHOM 00beMe), B
nMr060M TeppUTOpHATBLHOM

[Toka3zare/isiMM JOCTYITHOCTH TpeoCTaB/IeHHs
MYHULIUNABHOM YC/IyTU SIBJISTFOTCS:

PacIio/ioyKeHHOCTh MoMellleHusI TIpeJj0CTaB/IeHUsl YCJIYTU B
30He OCTYITHOCTU 00IIeCTBEHHOI'0 TPaHCIIOPTa;

Ha/IMure HeoOX0JMMOro KOJIMUeCTBa CIIeLIMa/IMCTOB, a TAKXKe
TOMeILL[eHUU, B KOTOPBIX OCYLLeCTBJISIETCS TIPUEM JOKYMEHTOB OT
3asiBUTeJIeH;

Ha/IMuMe CcuepIibiBaroleit Hpopmaruu o criocobax,
MOpSIZIKe U CPOKax IMpefoCTaB/AeHHs MYHULIMTIATbHOM YC/TYTH Ha
MH(OPMAaILIMOHHBIX CTeH/1aX, MH(POPMALIMOHHBIX peCcypcax B CeTH
«/HTepHeT», Ha EiiHOM nopTasne rocyZjlapCTBeHHbIX U
MYHULIUMNANIbHBIX YCIYT;

OKa3aHue TTOMOIIY UHBA/IA/IaM B TIpeo/IofieHNH 6aphepoB,

MeLIaroL[UX MOYyUeHHI0 UMU YCIYT HapaBHE C IPYTMMU JTULaMHU.

KauecTBo npefocTaBieHUsI MyHULIMTAIbHOM YC/IyTH
XapaKTepHu3yeTcsl OTCYTCTBHUEM:

ouepe/ieli Ipy TpreMe U Bbllaue JOKYMEHTOB 3asiBUTE/ISIM;

HapylleHu CPOKOB TpeJ0CTaB/leHHsS MYHULUIIATbHON
yCIIyTH;

»anob Ha meiicTBus (Oe3meiicTBYE) MYHULIATIATBHBIX
CTy>KallliX, TPeA0CTaB/ISIIOIINX MYHULIMNATBHYIO YCIYTY;

»Kanob Ha HeKOPpPeKTHOe, HeBHUMAaTe/IbHOe OTHOIIIeHHe
MYHHULIUNATBHBIX CY>KallUX, OKa3bIBAIOIIUX MYHUILUTIATbHYIO
YCAYTY, K 3asiBUTEJISIM.




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

ro/ipaszie/ieHuy opraHa
VICTIOJTHUTE/TbHO
pacrnopsiguTeIbHOTO OpraHa
MeCTHOTO CaMOYyTIpaB/ieHusl, TI0
BLIOOPY 3asiBUTEJISI
(3KCTeppUTOpHAJIbHBIN
TIPUHLIMIT), TIOCPe/ICTBOM
3arpoca O IpesioCTaB/IeHU!
HEeCKOJIbKUX TOCyJapCTBEHHBIX U
(1) MYHULIMNAIBHBIX YCIYT B
MHOTO()yHKIIMOHA/IbHBIX
LeHTpax MpeAoCTaB/eHuUs
roCyZiapCTBEHHbIX U
MYyHULMTaIbHBIX YCIIYT,
rpeJlyCMOTPEeHHOro craTber 15.1
@enepabHOTO 3aKOHA
(KOMIIJIEKCHBIM 3apoC)

IIpu nofayve 3arpoca o npefoCTaBAeHUN MyHULIUIAIBHON
YCJIYTU U TIPY TI0JIyYeHUU pe3y/ibTaTa MyHULIUIIA/IbHON YCIIYTH,
Tipe/ro/araeTcs O4HOKpPaTHOe B3auMO/IeiCTBUE I0/DKHOCTHOTO
JIULA, TIpeioCTaB/IA0LIero MyHULIUIIA/IBHYIO YCIYTY, U
3asgBuTess. [Ipofo/DKUTE/IBHOCTE B3aUMO/IeHCTBUS OIpeiesisieTCs
perjiaMeHTOM.

WHudopmanys o xoze mpeoCTaB/ieHUs] MyHUALIMIIAIbHON
yCJIyTY MOKeT OBITh TI0TyueHa 3asiBUTesieM Ha caiiTe, Ha EauHoOM
ropTajie roCyapCTBeHHbIX U MYHULIUITA/IbHBIX yCiyr, B MOLI.

[IpemocTaByieHve MyHULUMIIABHOW YCIYTH Yepes
MHOTO()YHKLIMOHA/IbHBIN LIeHTP Mpe/0CTaB/IeHUs
roCyZlapCTBeHHbIX M MYHULIMMNA/IBbHBIX yCayT (fanee — M®LI),
yAaeHHble pabourie Mecta M®L] He ocyIecTBAseTCS.

MynunynanbHas yciayra 1o 3KCTeppuTOpUaIbHOMY
TIPUHLIUAITY U B COCTaBe KOMIIEKCHOI'O 3arpoca He
1peJoCTaB/IsAeTCs

2.16. VHbie TpeboBaHUs, B TOM
YyuC/le YUMTBIBAKOLe
0COOEHHOCTH TIpe/I0CTaB/IeHUS
MYHULMIIAa/IbHOU YCIYTH 110
9KCTeppUTOPUAIbBHOMY
NIpUHLMILY (B C/1y4ae, ecyu
MYHULIUNA/IbHAsA yCIyra

KoHcynbTanmro o nopsiike mojiy4eHus: MyHULIUA/TIbHON
YCJIYTH B 3JIEKTPOHHOU (POpMe MOXKHO TOJTyYUTh uepes
WHTepHeT-npueMHyt0 Wam uyepe3 [lopTan rocyZjapCTBeHHbIX U
MYHHULMNAIbHBIX yeiyr Pecry6suky TatapcraH.

B cnyuae, ecnu 3aKk0OHOM TpeJlyCMOTpeHa Io/iaya 3asiB/IeHUs 0
TIpe/l0CTaB/IeHUM MYHULIMIIABHOM YCIYTH B 3JIEKTPOHHOU popme
3asiBjieHMe nogaercs yepes [lopran rocyjapCTBeHHBIX U




HopmaTuBHBIH aKT,

HaumeHoBaHue TpeOOBaHHs yCTaHaB/IMBAIOIHI
CTaH/apPTa Npe/j0CTaB/IeHHUs CojepxaHue TpeOoOBaHMs CTaHAAPTA MYHHMIUNIA/TbHY IO
MYHMIUIIQ/TBHOM YC/TYTH yCIyry Win
TpeOoBaHHe

TIPeJIOCTABJISIETCS TI0
3KCTEPPUTOPUATEHOMY
TIPUHIIUITY ) ¥ 0COOEHHOCTH
TIpeI0CTaB/IeHUS
MYHUIUTA/TLHON YCIYTH B
371eKTPOHHOM (hopme

MYHULIATIABHBIX yeayT Pecry6sivku TaTapcTaH
(http://uslugi.tatar.ru) wiu EguHbIl opTan rocyiapCTBeHHBIX U
MyHULMNanbHBIX yeayT (hynkumid) (http://www.gosuslugi.ru)



http://www.aksubayevo.tatar.ru/

3. COCTaB, moc/jmea0oBaTe/ibHOCTb U CPOKH BBINIO/THEHUA dIMUHUCTPATUBHBIX
npooeayp, TpEﬁOBaHI/Iﬂ K IOPAAKY HX BBIINIOJIHEHUA, B TOM YHC/I€ 0CO00eHHOCTH
BBIINIO/JIHEHUSA dAMHUHUCTPATUBHLIX MpoLieaAyp B BJIEKTPOHHOﬁ c])opMe

3.1. Omnucanve TmOC/IE€OBAaTeILHOCTU JE€WCTBUM TIPU  MpPefOCTaBIeHUH
MYHHULIUMNAIbHOU YCIyTU

3.1.1. TlpemocTaBneHre MYHUIMIIAILHOM YCIYTH BK/IOUaeT B cebsi ciiefyroIue
TIpOLie Ay PhI:

1) KOHCY/TbTUDOBaHUE 3asiBUTEJIS;

2) NIpUHATHE U PeruCTpaLys 3asaBIeHuUs;

3) MOATrOTOBKA Y BblJjaua pe3y/bTaTa MyHULIUNAIBHOU YCIIyTH;

3.2. Oka3aHue KOHCY/IbTal[U1 3asiBUTEJIIO

3.2.1. 3asBuTenb JUYHO U (WIM) 10 TenedoHy obpariaercs B Vcroskom s
MOTyYeHUs] KOHCY/IbTal[MK O MOPS/IKe TTOTyUYeHHs] MyHULUTIAIbHOW YCTyTH.

3amectuTens pykoBoauTens Mcmosikoma —(CrieliUasncT), OTBeYarolIUM 3a
COBepIlleHMe HOTapualbHbIX [eWCTBUU (Jasee — 3amMeCTUTe/b PYKOBOJUTE/s
Wcnonkoma (crieriuanucT), OCyLeCTB/IsseT KOHCY/IbTUPOBaHUE 3asiBUTEJIsl, B TOM UHUCJ/Ie
Mo cocTaBy, (opMe M CO/lep>KaHUI0 JOKyMeHTal[uh, HeoOXoAuMOUN /s ToJyueHuUs
MYHUIUTIATBHOW YC/IyTU Y NpU HeoOXOAWMOCTH OKa3bIBaeT TOMOIIb B 3arlo/IHeHUU
O/s1aHKa 3asiB/IeHUSI.

[Ipouenypa, ycTaHaB/ivMBaeMass HaCTOSLLKMM ITYHKTOM, OCYLIECTBJIIeTCSI B JIeHb
oOpalljeHust 3asBUTeISI.

Pe3ynbTaT mpoLeAypbl: KOHCYJIbTalldd, 3aMeuaHusi T0 COcCTaBy, ¢opMe U
COJZlep’KaHUIO TIpe/ICTaB/IeHHOW JOKYMeHTaLUH.

3.3. [IpunsTHe U perucTpauys 3asBjieHUs

3.3.1. 3asiBUTe/Ib TUUHO, Yepe3 JOBEPEeHHOe JIULIO T0IaeT MMCbMEHHOe 3asiB/IeHHe
O TpeJoCTaB/€HWW MYHULMMNAJIbHOM YCAYTW U TpeJCTaB/seT [JOKYMEHThl B
COOTBETCTBUU C MyHKTOM 2.5 HacTosiiero PersiamenTa B MICrosikom.

3.3.2. 3amecTtuTens pykoBoauTess McronkoMa (CrieluaaucT) OCyIecTBIIsIeT:

yCTaHOBJIEHHE JIMUHOCTH 3asiBUTEJIS;

TIPOBEPKY TTOJTHOMOUHH 3asiBUTeIS (B Clyuae JelCTBUS T10 JIOBEPEHHOCTH);

MIPOBEPKY Ha/lMuus JOKYMEHTOB, IpeJyCMOTPEHHBIX IMyHKTOM 2.5 HaCTOSLero
Pernamenra;

MPOBEPKY COOTBETCTBUS  TMPEJCTaB/JIeHHbIX JOKYMEHTOB yCTaHOBJIEHHBIM
TpeboBaHUSAM  (Hazyiexaiee odopMieHHe KOIUM [JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaxX TMOJYUCTOK, TIPUITHACOK, 3aYePKHYTBHIX CJIOB W WHBIX HE OrOBOPEHHBIX
VICTIPaBJIEHUN ).

B cnaydae OTCyTCTBUS 3aMeuaHWld 3amMeCcTUTeNb pykKoBoauTens Vcrmonkoma
(cmeLMamrCT) OCYILeCTBIISIET:

TIpYeM U PEruCTpaLUIO 3asiB/IeHHs B CIIeL[Ma/IbHOM XKypHarsle;

BpyYeHUe 3asiBUTE/TI0 KOMUY 3asiB/IeHUs1 C OTMETKOM O JlaTe TipueMa JJ0KYMEeHTOB,
TIPUCBOEHHOM BXOJSIIlEM HOMepe, JaTe W BpeMeHH WCIO/JHEHUSI MYHMIUIAIbHOU
YCIIyTH.

B oiyuae HamMuus OCHOBaHMM /[yIsi OTKa3a B IIpUeMe JIOKYMEHTOB,
NpeJlyCMOTPEHHBIX MYHKTOM 2.8 Hacrosiero PersiameHTra, CrenyaavcT, BeAylud
TpyUeM JIOKYMEHTOB, yBeJOMJISIeT 3asiBUTe/s1 O HAIMUMW NPENsTCTBUM JJ/1s1 perucTpanuu
3as1B/IeHUS] ¥ BO3BpaIljaeT eMy JOKYMEHTBI C TTMChbMeHHbIM OOBsSICHEHHEM CO/lepyKaHus
BbISIB/IEHHBIX HEJIOCTAaTKOB B NP/ CTaB/IeHHbIX JOKyMEeHTaXx.



PesynbraT nmpouenyp: IpUHATOe U 3aperdCTpUpOBaHHOEe 3asBjleHHWe WU
BO3BpallleHHbIe 3asBUTEe/TI0 JOKYMEeHThI.

3.4. TloAroToBKa M BbiZiaya pe3y/ibTaTa MyHULUIIAJIbHOW YCIYTH

3.4.1. 3amecTtuTenb pyKoBoauTeis Vicronkoma (CrieLraavcT) mocjie perucTparun
3asBJ/IeHUs] OCYLLeCTBJIseT:

TIPOBEPKY CBeJ/IeHUH, CO/lep Kall[UuXCsl B IOKYMeHTaX, MpularaeMbIX K 3asiB/IeHUIO;

MPOBEPKY Ha/WuWs OCHOBAaHUM Jjii OTKa3a B IIpe/JOCTaB/IeHUM YCIYTH,
TpelyCMOTPeHHbIX ITYHKTOM 2.9 HacToslero Pernamenra.

B oiyuae HamuMuusg OCHOBaHMM /[jIsi OTKasa B MpPeJOCTaB/JIeHUH YCIyTH
3amMecTuTe/ b pykoBoauTens Mcrmosnkoma (CnenuanucT) U3BeIaeT 3asBUTeNs O
MpUYMHAX OTKa3a W OCYLeCTB/sSeT MNpPOLeAypbl, TpeJyCMOTPeHHble NYHKTOM 3.5
HacTosero PerysiameHra.

B o1yuyae Hanuuusg OCHOBaHMM [JI OTJIOKEHUS] COBEPILIEHHs HOTapyabHOTOo
JleMiCTBUSL 3aMeCTuTeNb pyKoBoguTens Vcroskoma (CrieLanvcT) OCYLLeCTBJIsSeT
TIpOL{eIyPhbl, IPeyCMOTPEHHbIe MYHKTOM 3.5 HacTosero PersnameHra.

B c1yyae OTCyTCTBUMSI OCHOBaHMM [iI1 OTKasa B  IpeJOCTaB/IeHUH
MYHHULIUMNAJBHOU YCJIyTU COEeL[AaTUCT:

TpoBepsieT NMPaBUWIbHOCTh OIJIaThl 3@ COBepIllieHUe HOTapUa/IbHbBIX [IeHCTBUM;

C/IMYaeT KOMUIO JOKYMeHTa WUJIK BBIMUCKY U3 HETO C MOAJIMHHUKOM JJOKYMEHTa;

CBUJIeTe/IbCTBYeT BEPHOCTh BBITIMCKU, KOIIUU JOKYMEHTa;

CTaBUT TIOANMCH, OTTHUCK IleYyaTh WCIIOTHUTETbHOIO KOMUTeTa II0CeeHus C
n300pakeHreM rocyapcTBeHHoro repba Poccutickoit defeparyy;

DErUCTPUPYeT COBEpLIEHHOe HOTapuajJbHOe [eMCTBME B  peecTpe [
perucTpaly HoTapyua/bHbIX 1eMCTBUM;

BO3BpalllaeT 3aBepeHHbIe JOKYMEHTHI 3asBUTEIIO.

[Ipouenypsbl, ycraHaBiuBaeMble NyHKTamMu 3.3 -3.4 HacToslero PersiameHTa,
OCYILIECTBJIAKOTCS B TeueHre 15 MUHYT C MOMEHTa PerucTpaLyu 3asiB/IeHUsI.

PesynbTaT mnpoleayp: HOTapuajlbHO Y[OCTOBEpPEHHbIe KOIWU JOKYMEHTOB W/Iv
BBITTUCKH, TIepeJjlaHHble 3asiBUTEJIIO.

3.4.2. 3amecTuTe/ib pyKoBOUTe IS VicrionkoMa (CIrieljuaamncT) B ciyvyae MPUHSTHUS
peliieHus1 00 OTKase B MpeJOCTaB/IeHUM YCJIYTHM BBIHOCUT TIOCTAHOB/IeHHWe 00 OTKase B
COBepIIeHNY HOTapUa/IbHBIX AeUCTBUK. [locTaHOB/IeHWe HarpaBsieTCsl 3asBUTE0 T10
royre.

[Ipouenypsl, ycCTaHaBIMBaeMble HACTOSILIUM TTIYHKTOM, OCYLLECTBJ/ISIFOTCS He
T03/IHee TISITH IHel ¢ MOMeHTa oOpalljeHus 3asiBUTeIs 3a MpeAoCTaB/IeHeM yCTyTH.

Pe3ynbTar mpoiieyp: MOCTaHOB/eHHe 00 OTKa3e B COBEPIIIeHWM HOTapUa/IbHBIX
JIeMCTBUM, HaTIpaB/IeHHOE 3asiBUTEJIIO.

3.5. OT/0)KeHre CoBepllleHrsI HOTapuaabHOIO [AeHCTBUS

3.5.1. 3amectuTenb pykoBoauTesns Vicmosikoma (CHOELUaavuCT) MOXKET OTI0XKUTh
COBepLLIeHre HOTapUaJbHOTO JeUCTBUSA B CIyvae:

HeoOXO0MMOCTH UCTPeOOBaHUS [IOTIOTHUTETbHBIX CBeJeHHH OT (DU3MUeCKUX U
IOPUNYECKUX JIUL;

Harpas/eHUs1 JOKYMEHTOB Ha 9KCIePTHU3Y;

HeOOXOJMMOCTH 3allpOCUTh 3aUHTEpPeCOBAHHBIX /ML 00 OTCYTCTBUM y HUX
BO3paKeHUM TIPOTHUB COBEPILIEHUS STUX JeUCTBUM.

3aMecTuTesib pyKoBoAWTeNs VcrosikoMa (CrieljuaivcT) W3BelljaeT 3asiBuTesiss 00
OTJIOXKEHWH COBEpLIEeHUs] HOTapUAIbHOTO JeNCTBUS.



[Ipoueaypsl, ycTaHaB/IMBaeMble HACTOSALLUM ITYHKTOM, OCYLLeCTBJ/ISIOTCH B JleHb
oOparreHus 3asiBUTEJIS.

PesynbTaT TmipoLieAyp: U3BelljeHWe 3asBUTeNsT 00 OTJIO)KeHUM COBepIIeHus
HOTapHabHOrO JeUCTBUSI.

3.5.2. 3amectutenb pykoBoauTens Vcrnosikoma (CreLasucT) Tocae MPUHSTUS
peliieHusi 00 OTJ/IO)KEHWM COBepILleHUs] HOTapUa/lbHOTO JeWCTBUsS TOTOBUT 3arpoc,
HeOOXOAUMBIA [I7Is1  TIOJlyueHusl [IOTIOJTHUTe/bHBIX CBeJeHWM, U Hampab/sieT B
COOTBETCTBYIOLLIMM OpPraH WM 3aUHTEPECOBAaHHOMY JIULLY.

[Ipoueaypsl, ycCTaHaBIMBaeMble HACTOSILIUM ITIyHKTOM, OCYLLECTBJ/ISIFOTCS He
T03/IHee TISITH IHel ¢ MOMeHTa o0palljeHusT 3asBUTeTsI.

Pe3ynbTaT mpoueayp: 3ampoc, HampaB/IeHHbIM B COOTBETCTBYIOLLIWW OpraH WU
3aMHTEPeCOBaHHOMY JTULY.

3.5.3. 3amectutens pykoBogutens Mcrnonkoma — (CrieManvicT) — MOcje
IIOCTYIUIeHUsI OTBETOB Ha 3allpoChl M3BelljaeT 3asBUTe/IsI U IIpefoCTaBiisieT YCIyry B
IIOpsi/iKe, YCTaHOBJIEHHOM ITyHKTaMu 3.3. — 3.4 HacTosilero PersiameHra.

3.6. VcripaByieHre TeXHUUECKUX OIHMOOK.

3.6.1. B cnyuae o6Hapy>kKeHUsI TEXHUUECKOH OIMOKHY B JOKYMEHTe, SIBJISIOIEMCS
pe3yJIbTaTOM MyHULMIAIbHOW YCIYyTH, 3asBUTEIb TIpe/icTaBisieT B Vcnoakom:

3asiB/ieHre 00 MCTIpaB/IeHUH TeXHUUEeCKOM olioku (TipuioxkeHue Nel);

JIOKYMEHT, BBbIJJAHHBIM 3asBUTE/II0 KaK pe3y/bTaT MYHULMIIAIbHOM YCIyTU, B
KOTOPOM CO/IEP>KUTCSI TeXHUUeCKasl OlIrOKa;

JOKYMEHTBI, UMEIOIIUe HPUANYECKYI0 CUTy, CBUJETeNbCTBYIOIUE O HaIuuuH
TeXHUUECKOM OIIMOKH.

3asiByieHre 00 WCIIpaB/IeHWH TeXHUYeCKOW OIMOKW B CBeJIeHUSX, YKa3aHHBIX B
JOKyMeHTe, SIB/ISIFOLLeMCSl pe3y/IbTaTOM MYHULIMNAIBHOW YCIIYTH, MI0AeTCsl 3asiBUTe/IEM
(YNO/THOMOYEHHBIM TIpe/iCTaBUTe/IeM) JIMUHO, MO0 MOUTOBLIM OTIpaB/ieHHeM (B TOM
Yuce C WCTOb30BaHHWEM 3JIeKTPOHHOM TMOUThI), /MO0 dYepe3 eAWHBIA TIOpPTasl
rOCy[apCTBeHHbIX M MYHMLMMNAJbHBIX YCJAYT WIA MHOTO(YHKLJMOHA/IBHBIM L|€HTP
Tipei0CTaB/IeHysl TOCYJapCTBEHHBIX U MYHULIUITIA/IBHBIX YCIIYT.

3.6.2. 3amecTuTesib pyKoBoAuTe s Vcrionkoma oCyiecTB/iseT IpyUeM 3asB/IeHUs
00 ucrpaB/ieHUM TeXHUUeCKON OILIMOKM, perucTpUpyeT 3asiBjieHuWe C TPUI0KeHHbIMU
JIOKyMEHTaMH.

[Ipouenypa, yctaHaBivBaeMasi HACTOSILLIMM ITYHKTOM, OCYILIECTBJISIETCSI B TeUeHUe
OZIHOTO IHSI C MOMEHTa PErUCTPaLK 3asiB/IeHHS.

Pe3ynbTaT npoueaypel: NPUHITOE U 3aperMCTPUPOBAHHOE 3asiBIEHNE.

3.6.3. 3amectuTens pykoBoautens VcrosikoMa pacCMaTpyBaeT JOKYMEHTHI U B
L[e/IIX BHECeHWsI WCIpaB/JIeHWW B [JOKYMEHT, SB/SIOLIAWCA pe3yJIbTaTOM YyC/IyTH,
OCYLL[eCTBJISIeT IIPOLielypsl, MpelyCMOTpeHHbIe ITYHKTOM 3.4 HacTroslero PersameHTa,
Y BbIJ@eT WCIIPaB/I€HHbIN JOKYMEHT 3asgBUTEI0 (YIIOJIHOMOUEHHOMY Ipe/CTaBUTEIIO)
JIMYHO TI0J, POCIKCH C U3bATHEM Y 3asBUTeJs1 (YIIOJIHOMOYEHHOIO TpeJCTaBUTe/Is)
OpUrMHasa J0KyMeHTa, B KOTOPOM COZIEP>XKUTCSI TeXHUUeCKasi OIoKa

[Ipoueaypa, ycraHaBivBaeMasi HACTOSILLIUM ITYHKTOM, OCYILLIeCTBJISIETCS B TeUeHUe
Tpex AHel mocje OOHapy)KeHUsi TeXHWYeCKOW OLIMOKM WX TOJy4yeHUs OT Jiroboro
3aMHTepeCOBaHHOTO JIMI]a 3asiBJIeHUsI O AOMYIleHHOW oIInoKe.

Pe3ynbTaT npoLeyphl: BblIaHHbIM (HanpaB/ieHHbIN) 3asBUTE/I0 TOKYMEHT.



4. ITopsigok u opMbI KOHTPOJIA 3a NMPeJ0CTaB/IeHNeM MYHHULIMIIA/IbHOM
yC/Iyru

4.1. KoHTponb 3a MOJIHOTOM W KayeCTBOM MpeAOCTaB/JIeHUs] MYHULMMAIbHOM
yCJIyTH BK/IIOUaeT B ce0sl BbIAB/IEHHWE W yCTpaHEeHHe HapyIIeHWH IpaB 3asBUTENIEeH,
TIpOBej/ieHre TIPOBEPOK COO/IIOIeHUsT TIpOoLeiyp MpeJoCTaBlIeHUs] MYHULIAIIATLHON
yCJIyTH, TIOJTOTOBKY pellieHui Ha JelicTBus (be3meiCcTBUe) NO/DKHOCTHBIX JIUI] OpraHa
MEeCTHOTr'0 CaMOYTIpaB/IeHUSI.

dopmamMu  KOHTpOJiA 3a COOJIFO/IeHHeM HCIIOJIHeHUSI  a[MUHUCTPAaTUBHBIX
TIpOLIeAYP SABJISTFOTCS:

1) npoBepka ¥ cCOrjacoBaHWEe TMPOEKTOB JOKYMEHTOB MO MpeJ0CTaB/IeHUI0
MYHULINATIBHOU YCIyTU. Pe3ybTaToM MPOBEPKU SIB/SIETCS BUSUPOBAHUE TIPOEKTOB;

2) MpoBOAUMBIE B YCTAHOBJIEHHOM  TIOpSiAKE ~ TPOBEPKU  BelleHUsI
[1e7I0TIPOU3BO/ICTBaA;

3) mpoBeZieHNe B yCTAaHOBJIEHHOM TIOPsITKe KOHTPOJILHBIX IPOBEPOK COOJTIO/IeHUS
rpoLieAyp NpeAoCTaBIeHUsI MYHULIUTAaTbHOM YC/IyTH.

KoHTpo/IbHbIE TPOBEPKU MOTYT OBbITh TIJTAHOBBIMU  (OCYII[ECTB/STHCSA  Ha
OCHOBAaHUM TIOMYTO/IOBbIX WIA TOJIOBBIX IIJIaHOB PpabOThl oOpraHa MeCTHOT'O
caMOympaB/jeHus) U  BHeIUVIaHOBbIMU. [Ipu  TIpoBefieHMHM TMPOBEPOK  MOTYT
paccMaTpyBaTbC BCe BOMPOCHI, CBS3aHHbIe C IIpeJOCTaB/Ie€HHWEM MYHULMIIAIbHOU
yciiyry (KOMIJIEKCHbIe TIPOBEPKH ), WX 110 KOHKPeTHOMY 00pallleHH0 3asiBUTeJIs.

B 1penfix TeKyilero KOHTPOJI MCIIOMb3YIOTCS CBeJieHUs, UMEIOIIUecs B
3/IEKTPOHHOM 0a3e AaHHBIX, C/Ty>KeOHasi KOpPPeCTOHZEHLUs, YCTHas M IMHUCbMeHHast
vH(doOpMaIMsi CrelyaauCcToB, OCYIIEeCTB/SIONIMX BbIOJHEHUEe aJIMUHUCTPATHBHbBIX
TpoLieAyp, *KYPHaJIbl yueTa COOTBETCTBYIOLUX JOKYMEHTOB U JPyTHe CBeJeHUSI.

[nst ocyiiecTBaeHHs KOHTPOJIS 38 COBEpPIIeHUeM JIeUCTBUM MPU MpeAoCTaBIeHUN
MYHULIUNAJIBHOW  yCAYTA W TIPUHATUM  pelleHud pykKoBoauTento Vcronkoma
TIpe/ICTaB/ISIFOTCS CIIPABKU O pe3y/bTaTax MpeA0CTaBAeHUsI MyHULIMNAIbHOW YC/IyTH.

O cnyuasx ¥ NpUUMHaX HapylleHHs CPOKOB, MOC/Ie/I0BATEIbHOCTU U CO/lePyKaHUST
aJMUHUACTPAaTUBHBIX  TMpOLeAyp  CHeluaJuCThl  HeMe[jieHHO  UHGOPMHUDPYIOT
DPYKOBOAUTENS] OpraHa, IIpe[OCTaB/SIONIEr0 MYHULIMMIAAbHYHO YCIyTy, a TakKxKe
TpeArIPUHUMAIOT CPOUHBIE MephI M0 YCTPaHEeHUIO HapyIleHu!

4.2. Tekymuii KOHTpPOJIb 3a COOMIOZIEHWEM TIOC/IeZi0BaTe/IbHOCTH eMCTBUH,
omnpefieJIeHHbIX  aJMUHUCTPAaTUBHBIMU  TIpOLieAypaMd  TI0  TPeJOCTaBJIEHUIO
MYHULIUNAJIBHOU yCIYTH, OCYLIeCTBJISIeTCSl 3aMeCTUTesieM pyKoBoguTesnsi Vcronkoma
1Mo WH(PACTPYKTypPHOMY pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alyi0 paboThI IO
MpeJiOCTaB/IEHUI0 MYHULMIAJIBHOW YCIYTd, a Takxke ChelyuaJrucTaMu —OoThesia
MH(MPaCTPYKTYPHOTO Pa3BUTHSI.

4.3. [TepeueHb [O/DKHOCTHBIX JIML], OCYIIECTB/SIIOIIUX TEKYIL[UHA KOHTPOJIb,
yCTaHAB/IUBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX MO/Ipa3/ie/ieHusiX OpraHa MeCTHOTO
caMOyTpaB/eHUs U JO/DKHOCTHBIMU perjiaMeHTaMM.

[To pe3ysbTaTam NpoBeieHHbIX TIPOBEPOK B C/ydae BbIsIB/IEHUs] HAPYIIeHUW MpaB
3asiBUTe/ied BUHOBHbIE /MI]a TPUB/IEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUM C
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepanium.

4.4, PykoBouTe/Ib OpraHa MeCTHOTO CaMOYIIpaBJ/ieHHsI HeCeT OTBETCTBEHHOCTh
3a HeCBOeBpPeMeHHOe pacCMOTpeHHe oOpallieHuit 3asiBUTe iel.

PykoBoguTenb (3aMecTuTeNb PYKOBOJWTEJISI) CTPYKTYPHOIO TOApa3zeseHus
OopraHa MeCTHOTO CaMOYIIpaBJ/IeHUsI HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOe U



(wnn) HeHajseXxallee BBITIOJIHEHWE AJMWHUCTPAaTHMBHBIX [JEMCTBUM, yKa3aHHBIX B
pa3szene 3 HacToswlero PersnamenTa.

O/KHOCTHBIE JMIJAa U HHbIe MYHULMIIA/IbHbIE CAYXKalllie 3a pelleHds U
nevicteus (Oe3feiicTBUe), TIpPUHAMaeMble (OCYITIECTB/ISIEMbIe) B XO/ie MpeA0CTaBIeHUs
MYHULIUMNAJIBHOW YC/IyTU, HECYT OTBETCTBEHHOCTh B YCTaHOB/IEHHOM 3aKOHOM TOPSIJKe.

4.5. KoHTponb 3a mpefoCTaB/IeHUWEM MYHULIMMNAJIBHOM YCJIYyTH CO CTOPOHBI
rpaXkfiaH, WX O00beAVUHEHWM U OpraHu3allvif, OCYIIeCTB/ISETCS TOCPeJCTBOM
OTKDBITOCTU JIeITeJIbHOCTU OpraHa MeCTHOTO CaMOyTpaB/ieHUs] MpU MpejoCTaBlIeHUU
MYHULMIIQ/JIBHOM ~ YCJIyTM, TIOJIyYeHUs] TIOJIHOW, akKTyaJlbHOM M  JIOCTOBEPHOM
vH(bOopMalMM O TOpsiJKe TpeAoCTaB/eHHsT MYHULUIAIbHOU yCIyTM U BO3MOKHOCTH
JocyaeOHoro paccmoTpeHuss obpairieHui  (kaso0) B Tipoljecce TpeOCTaBIEHHS
MYyHULMIaAbHON yCIyTH.

5. locynie0HbIN (BHECY/1€0HBII) MOPAJOK 00)Ka/I0BaHHUA PellleHUi U e CTBUI
(De3meiCTBHSA) OPraHoOB, MPeJOCTAB/IAIIIUAX MYHHI[UIIAIBHYIO YCIYTY, @ TAKKe HX
AO/DKHOCTHBIX JIMI], MyHHIJUIIA/IGHBIX CTY)KAIHX

5.1. [TonyuaTeny MyHUIMIIAIBHOM YCIYTM WMEIOT TMpaBO Ha o00OKajioBaHHEe B
nocyaebHoM — mopsigke — gAedictBuM  (Oe3meicTBUSI)  COTPYAHMKOB — Vcrionkoma,
YYaCTBYIOLLUX B MPeOCTaB/JIeHUA MYHULUIIAIBbHOW ycinyry, B Vcosikom wiv B CoBet
MYHULIATIAILHOTO 06pa30oBaHusl.

3asiBUTE/Tb MOKET 00paTUTHCS C ’Kamo0oid, B TOM UKC/ie B C/IeYIOIMIUX C/Tydasx:

1) HapyllleHWe CpOKa perucTpauydyd 3arpoca 3asBuUTeNs O MNpeAoCTaBlIeHUun
MYHHULIUNATBHOU YCIIYTH;

2) HapyleHve CPOKa MpeJoCTaB/IeHNUs] MyHULUMIA/IbHOW YCIYTH;

3) TpeboBaHUe y 3asBUTES JOKYMEHTOB WM UH(OPMaILuu b0 OCyIeCTBIeHUs
NeWCTBUM, TIpeJCTaB/ieHWe WM OCYLeCTB/IEHWe KOTOPbIX He TMpegyCMOTPEeHO
HOPMaTUBHBLIMU IMPaBOBBIMU akTaMH Poccuiickoit @eneparun, PecryOsiku TarapcraH,
ATpBI3CKOr0 MyHULIMIA/JIBHOTO palioHa /1Jis pejOCTaB/IeHNs] MyHULMIIAJIbHOW YCIYTH;

4) oTKa3 B MpueMe [OKYMEHTOB, TIpe[loCTaB/ieHHWe KOTOPbIX IpeyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit ®epepaiuu, Pecriybmvku TaTapctaH,
ATpPBI3CKOTr0 MYHHULIMMNAJBHOTO parioHa JJIsl TpefjoCTaB/lIeHrs MYHULMIIAIbHOW YCIyTH,
y 3asBUTeIS;

5) OTKa3 B Tpef0oCTaBIeHU MYHULIMIIAIbHOM YCIYTH, eCJIM OCHOBaHHUS OTKa3a He
npelyCMOTpeHbl (heflepasbHbIMA 3aKOHAMK W TIPUHSATBIMU B COOTBETCTBHMU C HUMHU
VHBIMA HOPMAaTWBHBIMU TPAaBOBbIMU akTamu Poccuiickor ®depepanuu, 3aKOHaMU U
VIHBIMU HOPMaTUBHbIMU [PaBOBBIMU aKTaMu Pecrny6mmku Tarapcras,
MYHULMIA/IbHBIMU [IPAaBOBbIMU aKTaMU;

6) 3aTpeboBaHMe OT 3asBUTE/ISI MPHU TMPEAOCTaBIeHUM MYHULIATIATBHON YCIyTH
M/aThl, He TMpPeJyCMOTPEHHOM HOPMAaTUBHBIMK MPABOBbIMU akTamMu Poccuiickon
®enepariuu, Pecriybsvku TatapcTaH, ATPbI3CKOI0 MYHULIUITA/ILHOTO PalioHa;

7) otkaz Mcmosikoma, [O/DKHOCTHOrO Jvia VcronkoMa, B UCIpaBAeHUU
JIOMYII[EHHBIX OIeYaToOK M OIMMOOK B BBIZIAHHBIX B pe3y/bTaTe MpPeOCTaBIeHUs
MYHULIATIATBHOW yC/IyTH JOKYMeHTaX /MO0 HapyllleHhe YCTaHOBAeHHOI0 CPOKa TaKUX
WCIPaB/IeHUM;

8) HapylleHVe CpOKa WM TMOpsJKa BbIAAUA [JOKYMEHTOB IO pe3y/bTaTaM
Tpei0CTaBIeHUS MYHULIUTIATbHON YCIIYTH;



9) nmpuocTaHOB/IEHYE TTPe0CTaB/IeHNs MyHULIUIA/IbHOM YCIIYTH, eC/IA OCHOBaHUS
TIPUOCTAHOB/IEHUSI He TIpeflyCMOTpeHbl (e/ilepa/ibHbIMA 3aKOHAMU M TIPUHSTHIMUA B
COOTBETCTBUM C HUMM HHBIMA HOPMAaTUBHBIMU TMPABOBbIMU aKTaMW PoccuiicKoun
denepaly, 3aKOHaMA W WHBIMM HOPMATUBHBIMH TIPaBOBLIMH akKTaMH Pecryb6imKu
TaTtapcTaH, MyHULIUMNAIbHBIMU TTPABOBBIMU aKTaMU;

10) TpeboBaHue y 3asiBUTeNs] MPU TIpe/OCTaB/IeHUM MYHHULMIAIbHON YCIyTH
JOKYMEHTOB WIX WH(OpPMal[uy, OTCYTCTBHMEe U (W/IM) HeJIO0CTOBEPHOCTb KOTOPBIX He
yKa3bIBaJIMCh TIPU MepBOHauUaJbHOM OTKa3e B MpueMe JOKYMEeHTOB, He0OXOAUMBIX AJisi
TIpe/[0CTaB/IeHUs] MYHULIMIIABHOW yCIyTH, MO0 B TpeAoCTaBIeHUd MYHULIUMAIbLHON
YC/IYTH, 38 WCK/IIOUEHWeM CJIy4yaeB, MpefyCMOTPEeHHBIX MyHKTOM 4 yactu 1 cratbu 7
®efepasnbHOro 3akoHa Ne 210-D3.

5.2. Kanoba Ha  pemeHuss U JekctBusi  (Oe3melicTBMe)  opraHa,
NpelOCTaB/ISIOIer0  MYHULMIIAABHYK — YCIYry, [JOJ/DKHOCTHOIO JIML][a  Oprala,
Mpe/IOCTaB/ISAOLer0  MYHULMIAABHYHO  yOIYTY, MYHULMIAQJBHOIO  CJIy’Kallero,
PYKOBOJUWTENs] OpraHa, IIpefOCTaB/sOLer0o MYHULMIIANBHYHO YCIYry, TOZJaeTcs B
MUCbMeHHOU (hopMe Ha OyMa>KHOM HOCUTeJIe WK B 3JIEKTPOHHOM (opMme.

JKanoba moxket ObITH HarpapjieHa 10 roure, uepe3 M®II, ¢ ucnonb30BaHUEM
MH(OPMaILIMOHHO-Te/IeKOMMYHUKAI[MOHHOM ceTh "VIHTepHeT", oQuI[MaJbHOro camTa
ATpBI3CKOTO MYHMIUMIIAILHOTO paikioHa http://agryz.tatarstan.ru, EguHoro moptana
rOCyJapCTBeHHbIX U MYHULIMNAJBHBIX  yCIyT Pecrnybmku TartapcraH
(http://uslugi.tatar.ru/), EauHoro nopTtana rocyJJapCTBeHHbIX U MYHHUIUIA/IbHBIX YCIYT
(pyskumit) (http://www.gosuslugi.ru/), a Takke MOKeT OBbITb TIPUHSTA TIPU JTUUHOM
ripueMe 3asiBUTEJIS.

5.3. Kanoba, mocTymnuBIllasi B OpraH, IMPeAOCTaB/ISIONANA MYHHULUITAIbHYIO
yciyTy, b0 BBIIIECTOSIIIUNA OpraH (MPH ero HaJW4yhH), TIOJJIe)KUT PaCCMOTPEHUIO B
TeueHue TMATHA/ALATU pabounx [Hel Co /IHS ee PerUCTpaLvy, a B Cyiyuae 00rKasoBaHUS
OTKasa OpraHa, npeoCTaB/ISIOLer0 MyHULIUIA/IBHYIO YCIYTY, B IPUEeMe JOKYMEHTOB Y
3asBUTEJIE MO0 B WCIPAB/IEHUM [IOTYILEHHBIX OMeuYaTOK M OIMMOOK WX B CJlyuae
00>Ka/ioBaHUsI HapyIIeHUS] YCTAaHOBJIEHHOTO CPOKAa TAKWX WCIIPABJIEHWNA - B TeUeHHUe
NsATH paboumnx JiHel Co /IHs ee perucTpaLuu.

5.4. )Kanoba [jo/pKHa coziepykaTh C/ieIyIOIy0 HHGOPMAIHIO:

1) HaMeHOBaHWe oOpraHa, MNpPeJOCTABSIOLIET0 YCAYry, [JO/DKHOCTHOTO /LA
OpraHa, MpeoCTaB/IAIOLIEr0 YC/IyTry, WIM MYHULIMIIAJIBHOTO C/IyXKalllero, pelieHvs U
nerictBus (6e3elicTBHE) KOTOPBIX 00XKa/TyIOTCS;

2) (hamunrio, ¥Ms, OT4YeCTBO (TOC/eHee - TP HaIWUMM), CBeJEHUSI O MeCTe
JKUTE/IbCTBA 3asiBUTENS - (U3MUeCKOro Jiuija MMbo HavMeHOBaHWe, CBeJIEHHs O MecTe
HaxOJKJeHUs 3asBUTeJIS - FOPUAAYECKOr 0 JIULA, a TaKkKe HoMep (HoMepa) KOHTaKTHOIO
TenedoHa, agpec (afpeca) 371eKTPOHHOM MOYTHI (TIPU HATMUUU) W TIOUTOBBIM aJipec, To
KOTODBIM [IOJDKeH ObITh HalpaB/ieH OTBeT 3asBUTEJIIO;

3) cBesienust 06 0OXKa/yeMbIX pelleHUsIX U JercTBusxX (be3melicTBHMH) opraHa,
MpeJOCTaB/SOIer0  MYHULMIIAABHYK  YCIyry, [JOJ/DKHOCTHOTO JIMLa  OpraHa,
Mpel0CTaB/ISOLIer0 MYHULIUIAIBHYIO YCIYTY, UM MYHHALIMIAIBHOTO CIY Kallero;

4) 10BOZbI, HA OCHOBaHWU KOTOPBIX 3asBUTE/Ib He COIJIACEH C pelleHueM U
nericterueM (6Ge3zelicTBUEM) OpraHa, MpeAoCTaB/IAIONIero yCIyry, AO/DKHOCTHOTO JIUIia
OpraHa, rpeioCTaB/ISIFoLIero yoIyry, Wi MyHULIMIAIBHOTO C/Iy>Kallero.

5.5. K xanobe MoryT ObITh MPHUIOXKEHbI KOTIUU JOKYMEHTOB, TI0/[TBEP>KJAFOIIINX
M3/I0’KeHHbIe B >Kasobe oOcTosATenbCcTBa. B TakoM ciiydae B ’kamo0e MPUBOAUTCS
TiepeyeHsb Mpu/iaraeMbiX K Hel JOKYMEHTOB.



http://uslugi.tatar.ru/
http://agryz.tatarstan.ru/

5.6. Ilo pe3ysbTaTaM pacCMOTpEeHUS >Karmo0bl TPUHUMAETCsl OAHO U3 CIeyIOIIUX
peleHui:

1) )xanoba yOBIeTBOPSieTCA, B TOM uHc/ie B (hOpMe OTMEeHBbI TIPUHSATOTO
pelleHus], UCTIPaB/IeHUs JOTTYIIeHHbIX OIeuaTOK U OIMIMOOK B BBIJAHHBIX B pe3y/bTare
Npe/ioCTaB/eHUsI TOCYy[AAPCTBEHHOM yCAYyrd [IOKYMeHTaX, BO3Bpara 3asiBUTEI0
JIEHEXKHBbIX  CPeZCTB, B3UMaHWe KOTOPbIX He TpeJyCMOTPEHO HOPMaTHMBHBIMU
npaBOBbIMU akTaMu Poccuiickori Pefepaliii, HOPMAaTHBHBIMM TMPABOBLIMH aKTaMU
Pecniybnvku TatapcTaH, MyHULIUITAIbHBIMA TTPABOBBIMU aKTaMU;

2) B yJIOB/IeTBOPEHUH Ka/100bI OTKa3bIBaeTCsl.

He mo3gHee [HfA, ciefyromero 3a JHeM TIPDUHATHS peLIeH’s, YKa3aHHOrO B
HacCTOSIIIleM TIyHKTe, 3asiBUTeH0 B MUCbMEHHOW (hopMe U TI0 >KeJIaHUI0 3asiBUTessl B
3JIeKTPOHHOW  (hOopMe HampaB/sieTcsi MOTUBHMDOBAHHBIM OTBeT O pe3y/bTaTaX
PaCCMOTPEHUS Kam00bI.

5.7.B ciyyae Tipu3HaHWS >Kano0bl TIOJJIeKalllel yAOBIEeTBOPEHUIO B OTBETE
3asIBUTEJII0 AaeTcsl MH(POpMaLUs O IeUCTBUSX, OCYILEeCTB/IsIeMbIX VICTIOKOMOM, B LIeJIsIX
He3aMeJ/IMTe/IbHOTO  yCTPaHEHUsI  BbIABJEHHBIX  HApylLIeHWW TIpU  OKa3aHUU
MYHULIUNAJIBHOW  YCAYTW, a TakKKe TIPUHOCATCS W3BUHEHUsI 3a [IOCTaBJ/ieHHbIE
Hey/l00CTBa U yKa3biBaeTCsl MHGopMalvs O [JajJbHeUINUX [JAeMCTBUSIX, KOTOphIe
He0OX0IMMO COBEPIIIUTD 3asiBUTEJTIO B 11e/ISIX TIO/TyUeHHsT MYHULIATIATIbHOM YCTYTH.

5.8. B ciyuae mpu3HaHUsA >Ka/io0bl He TIOZJIeKallell yZ0oB/IeTBOPEHUIO B OTBETe
3asBUTEJII0, JAKOTCSl apryMeHTHMPOBaHHbIe pa3bsICHEHUs] O [PUYMHAX [PUHSATOTO
pellieHus], a TakyKe HH(popMaIusi 0 TIopsiZike 00>ka/loBaHUsI IIPHUHSTOTO PelleHusl.

5.9. B ciiyuae ycTaHOB/IeHUs B XO/[e WU T10 pe3y/bTaTaM PacCMOTPEHUs yKamo0bl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO MPABOHAPYILUEHWS WM TIPeCTYIUIeHUs
JO/DKHOCTHOE JIUII0, paOOTHUK, HaZie/IeHHbIe TTOJITHOMOUYMSIME TI0 PACCMOTPEHHIO Kao0,
He3aMeJINTe/IbHO HaMpaBJ/IsiiOT UMeIoLecs MaTeprasbl B OpraHbl POKYpPaTyphl.



[Tpunoxxenue Nel

K AJJMUHUCTPaTUBHOMY perjlaMeHTy
TIpe/loCTaBJ/IeHUs] MyHULIUITIAIbHOW yCIIyTH
T10 CBH/IeTe/IbCTBOBAHUIO BePHOCTH
KOITMM JOKyMEHTOB U BBIIMUCOK U3 HUX

PykoBopauTesnto

VcnosTHUTe/IbHOTO KOMUTEeTa
CeJIbCKOTO TI0Ce/IeHUsT

ATPBI3CKOT0 MYHULIATIATBHOTO

paiioHa Pecniy6mku TaTapcTaH

Or:

3asB/IeHUEe
00 MCIpaB/IeHMU TEXHUYECKOH OIIUOKH

Coobrirjato 06 o1vbKe, JOMYI[eHHOW TIPU OKa3aHWUW MYHUIIUIMAIBHON YC/IyTU

(HauMeHOBaHMe yC/TyTH)
3amnuvcaHo:

[IpaBunbHbIE CBeJeHUS:

[pouly  WCMpaBUTH  [JOMYL[EHHYID TeXHUYECKyl0 OLIMOKY U  BHECTU
COOTBETCTBYIOLIME  W3MEHEHUsT B  JOKYMEHT,  SB/SIOLMWCA  pe3y/bTaTOM
MYHULMIATbHOU YCIIYyTH.

[Tpunarato ciaefyroiiye JOKyMeHThI:

1.

2.

3.

B cnyuae mpuHsATHS pellleHUs: 00 OTK/JIOHEHUU 3asiBlieHHss 00 WUCIpaBeHUn
TeXHUUECKOU OIIMOKU TPOIITy HAallpaBUTh TaKoe pellieHue:

MOCPeJICTBOM  OTIIpAaB/IeHUs] 3JeKTPOHHOrO JOKyMeHTa Ha ajpec E-mail:

b

B BU/Ie 3aBepeHHOM KoMUY Ha OyMa>KHOM HOCUTesie TIOUTOBBIM OTTIpaB/eHHEM T10
azipecy:

[MoaTBep>kjat0 CBOe COracue, a TakKe COr/iacue TpeZCTaB/sieMOro MHOIO JIULA Ha
00paboTKy TiepCOHa/BHBIX JIaHHBIX (COOp, CUCTeMaTH3alMi0, HaKOIUIeHWe, XpaHeHHe,
yTouHeHHe (0OHOB/IEHWE, W3MeHeHHe), UCMO/b30BaHue, pPacrpocTpaHeHue (B TOM uucje
nepefjauy), obe3murBaHWe, OOKMpOBaHWe, YHWUUTOXKEHHE TepCOHAMbHBIX JIaHHBIX, a
TaK>Xe MHBIX JeMCTBUM, He0OXOAUMBIX /i1 00pabOTKH TlepCOHA/IbHBIX JAaHHBIX B PaMKax
Tpe/I0CTaB/IeHHsT MyHULIUTIA/ILHOM YC/TyTH), B TOM UKMC/ie B aBTOMAaTH3MPOBAaHHOM DeXUMe,
BKJ/TFOUasi TIPUHSTHE pellieHni Ha X OCHOBe OPraHOM IPeZ0CTaB/ISOIIM MYHULIMTIAIbHYO
YCyTY, B L|eJIsIX PeJOoCTaBIeHUs MyHULIMIAaTbHOW YCTYTH.

Hacrosiiium no/iTBep>x/jat0: CBe/leHus], BK/IFOUEHHbIe B 3asiB/ieHUe, OTHOCSILMECS K
MO€M JIMUHOCTA U TIPe/ICTaBIsieMOMY MHOIO JIMIly, a TakKe BHeCeHHble MHOIO HIDKe,
noCTOBepHbL.  JIOKyMeHTbl  (KOMWU  JOKYMEHTOB), TIPWIOXKEHHble K  3asiBJIEHUIO,
COOTBETCTBYIOT — TpeOOBaHUSIM, YCTAaHOBJEHHbIM  3aKOHO/ATe/lbLCTBOM  Poccuiickoit



denepaliid, Ha MOMEHT TIpe/CTaB/ieHUs 3asiB/IeHUs] 3TU [JOKYMEHTBbI JeMCTBUTENbHbI U
cofep>kaT JOCTOBEPHbIE CBEJIeHUSI.

Jlato cBOe cornacye Ha ydyacThe B OTNpOCe MO OLleHKe KauecTBa MpeoCTaB/IeHHOW
MHe MYHUIMIaIbHOM yCIyTH 10 TenedoHy:

(mata) (moamnuck) (9.1.0.)



[Tpunoxxenue Ne2

K AJJMUHUCTPaTUBHOMY perjlaMeHTy
TIpe/loCTaBJ/IeHUs] MyHULIUITIAIbHOW yCIIyTH
T10 CBH/IeTe/IbCTBOBAHUIO BePHOCTH

KOIMNH JAOKYMEHTOB U BBITIMCOK M3 HHUX

(cripaBouHOE)

PekBH3UTBHI JO/HDKHOCTHBIX JIUL, OTBeTCTBEHHBIX 3a MpPeAoCTaB/IeHHe
MYHULIUNA/IbHON YCIYTY U OCYILEeCTB/ISIIOIINX KOHTPOJIb ee MCIO/THeHHs

Hcnonkom Kyneramckoro ceibCKoro noceieHus
ArpbI3cKOro MyHUIMIa/IbHOro paiioHa Pecniyosiuku Tarapcran

JO/mKHOCTD Tenedon DNeKTPOHHBIN ajipec
PykoBoguTenb ucnoakoma (85551) 3-99-02 Kuleg. Agr@tatar.ru
CrieLiaIucCT (85551) 3-99-02 Kulegash-sp@mail.ru

PeKBHU3UTHI JO/DKHOCTHBIX JIUL], KOHTPO/IMPYIOIMX [pejoCTaB/IeHHe
MYHULIMNA/JIbHON YCIYyTH

I O/mKHOCTD Tenedon OJIeKTPOHHBIU a/ipec

I'naBa noceneHus (85551) 3-99-02 kuleg.Agr@tatar.ru




