UCNONHUTENBHbLIA KOMMUTET TATAPCTAH PECNYBJ/IMKACHI

M¥-BOBbMHCKOIO CENTIbCKOIo NOCENEHUA OlEPXXE MYHULUUNAND PAUOHDI
AlPbI3CKOIro MyHUUUNANBHOIO PAMOHA M¥-BYBbIA ABbIN HUPNETE
PECNYBNTUKUN TATAPCTAH BALLUKAPMA KOMMUWTETDI
MMOCTAHOBJIEHUE KAPAP
14.07.2020 . Vixc-Bobis Ne 16

OO0 yTBep>KIeHUN AJIMUHUCTPATUBHOTO pErjlaMeHTa
NPEeIOCTaBICHUS  MYHUIUMNAIBHOM  YyCIYTH  TIO
CBUJICTEIHCTBOBAHUIO BEPHOCTU KOIMHM JIOKYMEHTOB
Y BBITTUCOK U3 HUX

B cootBercTBUU ¢ PeaepanbHbiM 3akOHOM OT 6 oKTA0ps 2003 roma Nel31-d3 «O06
oOlMX TMPUHIHUIAX OpraHU3allid MECTHOTO caMoympasiieHus B Poccuiickoit
Oenepanun», DenepanbHbiM 3akoHOM oT 27 wmions 2010 roma Ne 210-d3 «O6
OpraHu3allid  TMPEJOCTaBICHUS TOCYJApPCTBEHHBIX W  MYHHULMIIAJIBHBIX  YCIyI»,
noctaHoBieHneM Kabunera MunuctpoB PecniyOnuku Tatapctan ot 02.11.2010 Ne 880
«O0 yrBepxknenun Ilopsiaka pa3pabOTKM W YTBEPXKACHUS aJIMUHUCTPATUBHBIX
PErJIaMEeHTOB MPEJOCTABICHHS TOCYAAPCTBEHHBIX YCIYT UCHOJHUTEIBHBIMU OpraHaMu
rocyJapcTBeHHoil BiactTu PecnyOnuku TatapctaH M O BHECEHUM HM3MEHEHUU B
ornenpHble moctaHoBieHuss KaOunera MunuctpoB PecnyOnuku Tatapcrany,
paccMoTpeB HHGPOPMAIIMIO TPOKYpaTyphl Arpbi3ckoro paiiona Pecryonuku Tarapcran
or 13.11.2018 Ne 02-01-18-2018, HcnomnutenbHbli komuTeT Mik-BoObHMHCKOTO
CEJIbCKOTO TOCeNeHus ATPhI3CKOr0 MyHHUITMTIATBHOTO pailona Pecrybnuku Tatapcran
ITOCTAHOBJIAET:

l. YtBepauth npuiiaraemblii AJIMUHUCTPATUBHBIA PErVIAMEHT MPEAOCTABICHUS
MYHUIUINIATBHOM YCIyTH O CBUIETEIbCTBOBAHUIO BEPHOCTU KOMHUI JOKYMEHTOB M
BBINTUCOK U3 HUX.

2. PazMecTuTh HacTOsIIEEe NMOCTAHOBJICHHE HA OQUIIMAIBHOM CaiiTe ATPBI3CKOTO
MyHULIMOaNbHOTO  paiioHa PecnyOnuku  Tartapctan  (https://agryz.tatarstan.ru),
omyOJMKOBaTH Ha mopraie npaBoBol wuHpopmanuu PecnyOnuku Tartapcran
(http://pravo.tatarstan.ru) B nuHGOpMaIIMOHHO-TEIEKOMMYHUKAITMOHHOM ceTr HTEepHeET,
oOHaponoBaTh Ha MH(pOpPMaIMOHHOM cTeHAe Vk-BOOBHHCKOTO CEeNbCKOro MoceaeHus
ATpBI3CKOr0 MyHHIIMIIATIBHOTO paiiona Peciyonuku Tarapcran.

3. KoHTposib 3a UCIOTHEHUEM HACTOSIIETO MTOCTAHOBJIEHHUS OCTaBJISIO 32 COOOI.

PykoBoaurenn P.P.BAT'AIIOB



YT1BEpxKIcH

MocTaHoOBJIeHUEM VCOTHUTENBHOTO
komuTeTa MK-BoOBMHCKOTO CENbCKOTO
MOCENICHUS

ATpBI3CKOr0 MyHULIMIIAJIBLHOTO pailoHa
Pecny6imuku TaTtapcran

ot «14» utons 2020 . Ne 16

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaoCcTaBJIeHU MYHMIMIIAJIBHON YCJIYI'Y N0 CBU/I€Te/ILCTBOBAHUIO BEPHOCTH
KON JIOKYMEHTOB U BBINUCOK U3 HUX

1. O0mue moJI0KeHUA

1.1.  Hacrosmmii  aIMUHUCTPATUBHBIA  pEIJIAMEHT  IPEAOCTABJICHUS
MYHULMINIATBHOW ycayru (fanee — PeriiaMeHT) yCcTaHaBIMBAET CTaHIAPT U MOPSIOK
IIPEIOCTABIICHUS MYHULIUIIAJIIBHON YCIIYTH IO CBUJETEIBCTBOBAHUIO BEPHOCTH KOIMMA
JOKYMEHTOB U BBIITMCOK U3 HUX (J1ajiee — MyHULIMIIAIbHASL YCIIyTa).

1.2. [TomyyaTenu MyHULIUNIATBHON YCIyTH: (pU3HUECKUE U IOPUAMYECKUE JINLA
(nanee - 3asBUTEIID).

1.3. MynununanbpHas yciyra HNpPEAOCTaBIII€TCS HCHOJHUTEIBHBIM KOMHTETOM
Nx-BoOBMHCKOTO CETBCKOTO MOCENEHUsI ATrpbhI3CKOr0 MyHHMIIMIIAJIBHOTO paiioHa (faee
— Ucnonkom).

1.3.1. Mecro naxoxnenne HWcnonkoma: PecnyOnuka TarapcraH, ArpbI3cKuil
MyHULIMIATBHBIN paiioH, ¢. k-boObs, yin. [{entpanbhast, 1 41.

['paduk paboter: monenenpHuk — nsaTHUNA: ¢ 8.00 go 17.00; BBIXOJHBIE ITHU:
cy000Ta, BOCKpPECEHbE

Bpems mepepbiBa JUisi OTAbIXa M THUTAHHUS YCTAaHABIMBAETCA IpaBUJIAMU
BHYTPEHHETO TPYAOBOTO paCHopsiIKa.

CnpaBounble TenedOHBl HCIOTHUTENbHOTO KomuTeTa: (85551) 3-40-45, daxc
(85551) 3-40-45.

IIpoxoxa Mo JOKyMEHTaM, YAOCTOBEPSIOIINM JUYHOCTb.

1.3.2. Anpec ounmanbHOro caiiTa MyHUITMTIAIBHOTO paiioHa B UH(POPMaAIMOHHO-
TEeJICKOMMYHUKaIIMOHHON  cetu  «MHTepHer» (mamee — cerb  «VHTEepHET»):
(http://agryz.tatarstan.ru).

1.3.3. Uadopmaliys 0 MyHUIIUITAIBHONW yCIIyTre, a TaKKe 0 MECTe HaXOXJICHUS U
rpaduke padboTsl McnoakoMa MOXeET ObITh MOJTy4YeHa:

1) mocpencTBOM HMH(POPMALMOHHBIX CTEHJIOB, COJCPXKAIIUX BHU3YaJIbHYI H
TEKCTOBYIO MH(POPMALIMIO O MYHHULMIIAIBLHON YCIyre, pacloj0KeHHbIX B TTOMEIIEHUIX
Hcnonkoma, 1711 paboThI C 3asIBUTEIISIMHU.

Nudopmanus, pazmeniaemas Ha MHOOPMAIMOHHBIX CTEHAAX, BKIIIOYAET B ceOs
CBEJICHUSI O MYHHUUUIIAJIBHON yCiyre, cojepkamiuecs B NMyHKTax (moamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 nacrostmero Pernamenra;

2) mocpenctBoM cetu «MHTepHEeT» Ha O(QUUMATBHOM CaliTe MYHUIUIAIBHOTO
pationa (http://agryz.tatarstan.ru);

3) na Iloprase rocygapCTBEHHbIX M MYHULMINAJIBHBIX ycinyr PecnyOnuku
Tarapcran (http://uslugi.tatar.ru);

4) B EqunoM mopTasie roCyJapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT ((PYHKIIHIL)
(http://www.gosuslugi.ru);



5) B Mcnonkome:

IpU YCTHOM OOpAILEHUH - TUYHO UITH MO TenedoHy;

IpU MMCbMEHHOM (B TOM 4ucie B (hOpMe IEKTPOHHOIO JOKYMEHTa) OOpallieHuu
— Ha OyMa)KHOM HOCHTEJIE IO MOYTE, B 3JIEKTPOHHOU (pOopMe MO 3JIEKTPOHHOM TOUTe.

1.3.4. Undopmarus 1o Bompocam NPEAOCTABICHUS MYHUIMNAIBHON YCIyTH
pa3Mernaercsa crenuaiuctom Mcmonakoma Ha o(UIMATBHOM CailTe MYHUIUIAIBHOTO
pailioHa ¥ Ha WHGOPMAIIMOHHBIX CTEHAaX B momemleHusx Mcmonkoma miist paboTel ¢
3asIBUTEISIMU.

1.4. [IpegocraBiieHne  MYHUUUIAIBHOM  YCIYTM  OCYUIIECTBJISIETCS B
COOTBETCTBHH C:

['paxxnanckum  komekcoM Poccuiickoit @epaepaiiuu  (4actb mepBasi) OT
30.11.1994 No51-®3 (mamee - I'pK P®) (Cobpanme 3akoHomarenbctBa PO,
05.12.1994, Ne32, c1.3301);

HanorossiM konekcom Poccutickoit @enepanuu (dacts BTopasi) ot 05.08.2000
Nol117-®@3 (manee — HK P®) (Cobpanue 3akonomarensctBa PD, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHoAaTenbcTBa Poccuiickoit dexepanuu 0 HOTapuare OT
11.02.1993 Neo 4462-1 (manee — OcuHoBsl) (Benomoctu CHJl u BC P®, 11.03.1993
Nel0, c¢1.357);

denepanbHbiM 3aK0HOM OT 06.10.2003 Nel31-®3 «O06 oOmmMX MNpUHITUIIAX
OpraHu3allid MECTHOTO camoympaBieHusi B Poccuiickoit ®enepanun» (namee —
OenepanbHbiii 3akoH Nel31-D3) (Cobpanue 3akonopatensctBa PO, 06.10.2003,
Ne40, c1.3822);

®enepanbHbiM  3ak0oHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEOCTaBICHUS TOCYAapCTBEHHBIX W MYHUIMNAIBHBIX  YCIyr» (mamee —
OenepanbHbiii 3akoH No210-D3) (Cobpanue 3akonopatensctBa PO, 02.08.2010,
No31, c1.4179);

npukazoM MuHiocta Poccun ot 29.06.2015 Nel55 «OO6 yTBepxaeHUU
TpeboBaHil K (opmMaTy M3TOTOBJIEHHOTO HOTAPUYCOM JJIEKTPOHHOTO JTOKYMEHTa)
(manee — npukas -Nel55) (OdurmanbHbli HHTEPHET-TIOPTAT MPABOBON MHGOpMAIHH
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Munrocta Poccun ot 27.12.2016 Ne313 «O6 yrBepxkaennn ®opm
PEECTPOB PETUCTPAIMU HOTAPUAIBHBIX JIEUCTBHUM, HOTApPUAIBHBIX CBUJIETEILCTB U
YIOCTOBEPUTENBHBIX HAJMUCEH Ha CACNKAX W CBUJACTEIBCTBYEMBIX JOKYMEHTaX H
nopsinka ux odopmieHus» (ganee - mpukaz Ne313) (OduumanbHbli HUHTEpHET-
nopTas nparoBoit mHGopmanuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM MuHtocta Poccuun ot 06.06.2017 Ne97 «O06 yTBEepKICHUU
WNHCTpYKIIMKU O TIOPSAIKE COBEPIICHUS HOTAPUATBHBIX JEHCTBHHA TIaBaMHd MECTHBIX
aIMUHUCTPALIMI TOCEJICHU M CHENHaTbHO YIOJHOMOYECHHBIMH JOJDKHOCTHBIMU
JUIIaMH MECTHOTO CaMOYIIPaBJICHUsI MOCEJICHHM, IJ1aBaMl MECTHBIX aJIMUHUCTpaIui
MYHULIMNAIBHBIX PAaOHOB M CIHEHHAIBHO YIOJHOMOYEHHBIMU JOJDKHOCTHBIMU
JUIAMA MECTHOTO CaMOYIIPaBJICHUS MYHHUIIUTAIBHBIX PaliOHOBY» (lajee - MpuKa3
Ne97) (Poccuiickas razera, Nel133, 21.06.2017);

npukazoMm @PenepanpHoro kaszHauedcrtea ot 12.05.2017 Nelln «O06
YTBEPXKICHUH TIOPSAKA BEICHHUS TOCYIApCTBEHHON WH(OOPMAITMOHHOW CHUCTEMBI O
rOCyJJapCTBEHHbIX W MYHUIMNAIbHBIX [UIaTexax (manee — mpuka3z 11H)

(OdunmanpHplii HHTEPHET-IOPTAN MPABOBOM HMHpOpMaimu http://www.pravo.gov.ru,
25.07.2017);



3akonom PecmyOmmku Tarapcran ot 28.07.2004 Ne45-3PT «O mectHOM
camoynpasinenuu B PecnyOnuke Tarapcran» (PecnmyOnmka Tatapcran, Nel55-156,
03.08.2004);

YceraBoM  MyHuIunaiabHoro ooOpazoBanHusi  «VDbx-BoObMHCKOE — cenbckoe
noceyieHne» ATPBI3CKOT0 MYHHUIIMMAIBbHOTO pailona PecnyOnuku Tarapcrah,
yTBepkJIeHHbIM penieHrueM CoBeta Mx-BOOBMHCKOrO CEIBCKOTO  MOCEJICHHUS
ATpBI3CKOTO MYHUIIMIAIBHBIN pailona PecnyOnuku Tatapcran ot 20.11.2014 1. Neo
40-1.

[Tonoxenuem 06 HWcnonnutensHoM komuteTe Wk-BoOBMHCKOrO CeEIbCKOTO
MoCeNeHus] ATPBI3CKOrO0 MYyHHUIMNAIbHBIN paiioHa PecnyO6muku Tarapcran,
yTBepKIeHHbIM penieHueM CoBeta Mx-BOOBMHCKOrO CEIBCKOrO  MOCEJICHHS
ATpBI3CKOT0 MyHHUIIMTIATBHBIN paiioHa Pecrybnuku Tataperan ot 26.01.2006 1. Ne 1-
2 (manee — [Tonoxenue 06 Mcmonkome);

[IpaBwiiamMu  BHYTpEHHEro TpyAOBOro pacnopsigka  VICTOJMHUTEIBHOTO
KOMHTETA, YTBEPXKIECHHBIMU TMOCTaHOBJICHUEM lcronHuTeIpHOro komutera Mx-
BoOGBMHCKOTO  CENBCKOTO  TMOCEICHUS ATpPBI3CKOTO MYHUIIMIIAIBHBIN  paiioHa
Pecniy6muku Tarapcran ot 28.05.2014 1. Ne 19 (nmanee — IlpaBuiia BHYTpEHHETO
TpyZ0BOTO pacnopsaka). 1.5. B Hacrosiiem PernaMente ucnosib3yroTcs CleayrOIue
TEPMUHBI U ONIPEACIICHUS:

KOIHUSA JOKYMEHTa - JIOKYMEHT, MOJHOCTBbIO BOCIPOM3BOSAIINN HHPOPMAIIUIO
MOJUIMHHUKA JIOKYMEHTAa M €ro BHEIIHUE MNPU3HAKK, HE UMEKOIIUN IOpUINYECKOU
CHUJIBI,

JIOKYMEHT - MaTepuajbHbIii HOCUTENb C 3a()MKCUPOBAHHOM HAa HEM B JIIOOOH
dbopme uHpoOpMalMell B BHUIIE TEKCTa, 3BYKO3AaMMCH, H300paxeHuss W (WIM) HX
COYETaHUs, KOTOPBHIM MMEET PEKBU3UTHI, MO3BOJISIONINE €r0 MACHTU(UIIMPOBATH, U
MpeAHa3HayYeH JJis Iepeadyr BO BPEMEHHU U B MMPOCTPAHCTBE B 1IEJISIX 0OIIECTBEHHOTO
WCTIOJIb30BAHUS U XPaHCHHUS;

BBINIUCKA - BOCIPOU3BEJICHHE YaCTH JOKYMEHTa, HANpUMEpP, BBINHCKA U3
0aHKOBCKOT'O cueTa KJIMEHTa MTOKa3bIBAET COCTOSIHUE CUETa Ha OMPE/EICHHYIO 1aTy;

yaajieHHOe pabouee MECTO MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA MPEJOCTABICHHUS
TOCYJapCTBEHHBIX M MYHUIUIAJIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOJIEHHOE
CTpYKTypHOE  moapazaenenue  (opuc)  MHOTOQYHKIIMOHAIBLHOTO  IIEHTpa
MPEJOCTABICHNUS TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYr, CO3JAaHHOE B
TOPOJCKOM WM CEIbCKOM IIOCEJIEHUS MYHULHNAIBHOTO paioHa (FOpOJCKOro
okpyra) PecnyOnuku Tartapctan B cOOTBeTCTBUM C NyHKTOM 34 IlpaBun
OpraHu3allud JACSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIO0CTaBICHUS
TrOCYJIJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT, YTBEPKACHHBIX IOCTAHOBJICHUEM
ITpaButennctBa Poccuiickoit ®enepanun ot 22.12.2012 Nel376 «O06 yTBepKIeHUU
[IpaBun  opraHuzanuu  JEATEIBHOCTHU  MHOTO(QYHKIIMOHAJIBHBIX  IIEHTPOB
MPE0CTaBIECHUS TOCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCITYTY;

TeXHUYEeCKasi omubka - omuOka (OMmMCKa, OredaTka, rpaMMaTH4ecKas WiIu
apudmeTndyeckas omuoka aub0 TmoAoOHas omuoKa), MOMYyIICHHAas OPTraHOM,
MPEJOCTABISAIONIMM MYHHIIMNIATIBHYIO YCIYTy, W MPUBEAIIAs] K HECOOTBETCTBUIO
CBEJICHUI1, BHECEHHBIX B JIOKYMEHT (pe3ybTaT MyHULIMNIATBHON YCIYTH), CBEACHUSM
B JIOKYMEHTaX, HA OCHOBaHUU KOTOPBIX BHOCHIIUCH CBEJCHUS.

B nacrosmem Pernamenrte noj 3asBJI€HUEM O MPENOCTABICHUN MYHHUIUITAIBHON
yciyTH (anee - 3asiBI€HKE) MOHUMAETCS] YCTHOE OOpalieHue.



2. CtaHaapT npeaocTaBjieHdss MYHUIMIIAJIbHON YCIyTrd

HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHJAAPTAa NPeA0CTABJICHUS Copnepxanue TpeOGOBaHUS CTAHAAPTA MYHHMIHIIAJIbHY IO
MYHUIHUNAJIBHON yCIyTH yCJIyry HJIu
TpeOOBaHMe
2.1. HaumenoBanue CBuaeTensCTBOBaHNE BEPHOCTH KOTMM JOKYMEHTOB U ['pK P®;
MYHULIMIAIBHON YCIIYTH BBIITACOK U3 HUX npuka3 Ne 97
2.2. HammeHnoBanue Hcnonkom Vcras;
[Tonoxxenue

HCTIOJTHUTEIIbHO-
pacrnopsiauTEILHOIO OpraHa
MECTHOTO CaMOYTPABJICHUS,
HEIOCPEICTBEHHO
MPENOCTABIISIOIIETO
MYHUIUTAIBHYIO YCIYTY

2.3. Oncanue pe3yabTaTa
MPEeI0CTaBIECHUS
MYHULIMIAIBHON YCIIyTH

CoBepliieHrue HOTaPUAIBHBIX JEHCTBUH 110
CBHJIETEJILCTBOBAHUIO BEPHOCTH KONIMN JOKYMEHTOB, BBIITMCOK U3
HUX.

OTka3 B COBEPIIEHUN HOTAPUAIBHBIX JEUCTBUH 110
CBHUJIETEIILCTBOBAHUIO BEPHOCTH KON JJOKYMEHTOB, BBIITUCOK U3
HUX

[Iynkr 14 npukasza 97

2.4. Cpok mpemoCcTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, B TOM
YHCIIE C YYE€TOM HEOOXOAUMOCTH
oOpallleHus] B OpraHu3alini,
YYaCTBYIOIIKE B
MPEeA0CTaBICHUN
MYHUIUIIAILHON YCIYTH, CPOK

CBUETEIbCTBOBAHNE BEPHOCTU KOMUM JOKYMEHTOB U
BBITTUCOK U3 HUX OCYIIECTBIISIETCS] B TEYCHHUE OJTHOTO Yaca, ¢
MOMEHTa OOpaIIeHHUS.

B ciydae npuHsATHS permieHus 00 0TKas3e B MPEI0CTABICHUH
YCIIYTH B TCUCHHUH IIATH PaO0YUX JTHEH, C MOMEHTA OOpaIleHHI.

B ciydae nmpuHsATHS penieHus 00 OTII0KEHHH COBEPIICHUS

HOTApUAJILHOTO JICHCTBUS B TCUCHUH MATH pabOUMX JHEH, C




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MIPUOCTAHOBJICHUS
MPEIOCTABJICHUS
MYHULIMTATBHON yCIIyTH B
CJIy4ae, €CJIM BO3MOKHOCTh
MIPUOCTAHOBJICHUS
peayCMOTpPEHA
3aKOHOJIaTeIbCTBOM Poccuiickoit
®denepalyu, CPOK BbIAAYU
(HampaBJieHHsT) TOKYMEHTOB,
SIBJISIFOIIUXCS PE3YJIbTaTOM
MPEI0CTaBICHUS
MYHUIUITATIBHON YCIYTH

MOMEHTa OOpalieHusl.
[IpuocTtanoBieHre CpoKa MPEIOCTABICHUS MYHHUITUTTAITBHON
yCIyTH HE MPEIYyCMOTPEHO

2.5. UcuepnipiBaromiuii nepedeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C
3aKOHOJIATECILHBIMY WJI WHBIMHU
HOPMATHUBHBIMH MPABOBBIMU
aKTaMH JJIsl TIPEIOCTABICHUS
MYHUITUTIATBHOM YCITYTH, a
TaK)Xe YCIIYT, KOTOPBIC SBJISIFOTCS
HEOOXOIMMBIMH H
00s13aTEIbHBIMHA TS
MPEI0CTaBIICHUS
MYHHUITUTIATBHBIX YCIIYT,

1. ITacniopt maM Ipyrue JOKyMEHTHI, yI0CTOBEPSIIOLINE
JUYHOCTH 3asIBUTEIIS.

2. JIOKyMEHTBI, IPECTaBICHHBIC JISI CBHIETEIHCTBOBAHUS
BEPHOCTH KOMHI WJIM BBITUCOK U3 HUX, 00BEM KOTOPBIX
IPEBBIIIAET OJIUH JIUCT, JOJKHBI OBITH TPOLIUTHI,
IIPOHYMEPOBAHBI ¥ CKPEIJIEHBI OTTUCKOM II€YaTH OPraHU3allkH,
OT KOTOPOU UCXOAAT JOKYMEHTHI.

JIOKyMEHTBI ITPEACTABIISIOTCS JTUYHO

npukas Ne97




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue
MOIeXKAIIMNX MPEICTABICHUIO
3assBUTEIJIEM, CITOCOOBI NX
MOJTYy4YEHHUSI 3asIBUTEIIEM, B TOM
Yucye B AJIEKTPOHHOMU (hopMme,
MOPSIZIOK UX MPEICTABICHUS
2.6. UcuepnibiBaronuii nepeyeHb [TonyuaroTcs B paMKax MEKBEAOMCTBEHHOTO [Tpukas 11n

JOKYMEHTOB, HEOOXOJIUMBIX B
COOTBETCTBUM C HOPMaTUBHBIMHU
IIPaBOBBIMH aKTaMU IS
IIPENOCTaBIICHUS
MYHULIMIAIBHOMN YCIIyTH,
KOTOPBIE HAXOIATCS B
PacIopsKEHUH
rOCyJJapCTBEHHBIX OPTraHOB,
OpPraHOB MECTHOTO
CaMOYyNPaBJIEHUS U UHBIX
Opra”Hu3alyi U KOTOPbIE
3asIBUTENb BIIPaBE MPEICTABUT,
a TaKKe CrocoObl UX MOJTyYEHUs
3asIBUTEJISIMU, B TOM UYHCJIE B
AJIEKTPOHHOHN (opMe, MOPSII0K
UX MPEICTABIICHUS;
roCcyJapCTBEHHBI OpraH, opraH
MECTHOT'O CaMOYIpaBJIeHuUs J100

B3aUMOJICHCTBHUSL:
Caenenus 00 yriaTe TOCy1apCTBEHHON MOILIAHBI U
HOTapuaIbLHOTO Tapuda




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

OpraHu3alysl, B paclopsHKEHUH
KOTOPBIX HAXOJSTCS TaHHbBIE
JOKYMEHTBI

2.7. VicuepripIBarouii epeveHb
OCHOBaHUH JIJIsl OTKa3a B pueMe
JOKYMEHTOB, HEOOXOIUMBIX JJIs1
IIPEIOCTABIICHUS
MYHULIMIAIBHON YCIIyTH

OcHoBaHus JUIs OTKa3a B IPUEME JTOKYMEHTOB:

1) ITogava JOKYMEHTOB HEHAICIKAILIMM JIUIIOM;

2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB IICPEUHIO
JOKYMCHTOB, YKa3aHHBIX B ITyHKTE 2.5 Hacrosmero Perimamenra;

3) B 3asiBiieHHHM W TipuiIaraeMbIX K 3asiBJICHUIO JOKYMEHTaX
UMEIOTCSI HEOTOBOPEHHBIC UCTIPABIICHUS, CEPhE3HBIC
MOBPEIKIACHHS, HE TIO3BOJISIONINE OJHO3HAYHO HCTOJIKOBATh UX
COJICpPIKaHNE

2.8. VicuepnibiBaroiuii mepeveHb
OCHOBaHHUM 115
MIPUOCTAHOBIICHUS WUJIM OTKa3a B
MPEI0CTaBICHUN
MYHUIUTIAJIBHON YCIYTH

OcHoBaHus 151 TPUOCTAHOBJIEHUS MPEIOCTABICHHS YCIYTH
HE MPEIYCMOTPEHBI.

OcHoBaHus 1151 OTKa3a:

1) CoBepilieHHE TAKOTO JCHCTBUS IPOTHBOPEUYHUT 3aKOHY.

2) JleficTBHE TOUIEKHUT COBEPIICHUIO TOJKHOCTHBIM JINIIOM
OpraHa MECTHOTO CaMOYIIPaBIICHUSI IPYTOro MOCEIECHUS WU
MYHUILIUNAIBHOTO pailoHa (MPUMEHUTEIBHO K MPUHSITHIO MEP K
OXpaHe HACJICICTBEHHOI'O UMYIIIECTBA U B CIy4ae
HEO0OXOIMMOCTH MEp MO YIPABJICHUIO M) UK HOTAPUYCOM.

3) C mpock00ii 0 COBEPIICHUH HOTAPHATBLHOTO JCHCTBUS
oOpaTusics rpaxaaHuH, TPU3HAHHBIN CyJI0M HEIEECIIOCOOHBIM
WJIM OTPAHUYEHO JEECIIOCOOHBIM, IUOO MPEACTaBUTEIb, HE
AMEIOIINNA HEOOXOAUMBIX ITOJTHOMOYHH.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

4) Cnenka HE COOTBETCTBYET TPEOOBAHUSAM 3aKOHA;

5) 3asBuTENEM NPEICTABIEHBI IOKYMEHTHI HE B IIOJTHOM
o0beme, MO0 B MPEJCTABICHHBIX 3asBIICHUM U (UJIN)
JOKYMEHTaX COACP KUTCS HEMoHas U (MJIM) HeAOCTOBEpHAs
nHpopmanus

2.9. Tlopsinok, pa3mep u
OCHOBaHUs B3UMAaHUS
roCy1apCTBEHHOM IMOLIJIMHBI WIIH
VMHOW IUIaThl, B3UMAEMOU 32
IIPEIOCTABJICHUE
MYHULIMIAIBHON YCIIyTH

MyHuIMIIaIbHAs yCiayra 3a COBEPIICHUE HOTAPHUAIbHBIX
NEeWCTBUIN OKa3bIBACTCS HA IUIATHOM (BO3ME3/HOM) OCHOBE.

['ocymapcTBeHHAs MONIIMHA YILIAYMBAETCS B pa3Mepe:

CBUJIETEIIbCTBOBAHUE BEPHOCTU KON TOKYMEHTOB U
BBITIMCOK U3 HUX — 10 pyOJeit 3a CTpaHUIly KON JTOKYMEHTOB
WJIA BBITTMCKHU U3 HUX.

CBUJICTEIILCTBOBAHUE TTOIJTMHHOCTH TTOJIITUCH

Ha 3asBJICHUSX U IPYTUX JOKYMEHTaX (3a UCKIIOUCHUEM
0aHKOBCKHMX KapTOUEK U 3asiBJICHUN O pETUCTPALII
ropunrueckux i) - 100 pyOnei;

Ha 0AHKOBCKHMX KapTOUKaxX W Ha 3asBJICHUSAX O PETUCTPALUU
IOPUIMYECKOTO JIUIA (C KaXKI0TO JIUIIA, Ha KaXJIOM JIOKYMEHTE) -
200 pyOmeii.

3a HOTapUaJIbHBIE AEHCTBUS, COBEpIIIaeMbI€ BHE TOMEIICHUS
VCTIOJTHUTEIBHOTO KOMHUTETA CEJIBCKOTO MOCEJICHHUS,
roCyJapCTBEHHAsl MOIUIMHA YIIJIAYMBAETCS B pa3Mepe,
YBEJIIMYEHHOM B IIOJITOPA pasa.

JIproTel 10 yruiaTe rocy1apCTBEHHOM MOLLIMHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 11 ctatbn 333.38 HK P® yvacTts 2.

1.9 4.1 ¢t.22.1 OcHOB

1m.10 4.1 c¢1.22.1 OcHOB
nn.21 o.1 ct.333.24 HK
P® (wyacTb BTOpas)




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

B ciryyae BHeceHUsI N3MEHEHUH B BBIJIAHHBIN 110 pe3yJIbTaTaM
MIPENOCTABICHNS MYHUIUITIAJBHON YCIYTH JOKYMEHT,
HaIlpaBJIEHHBIX HA UCIPABJICHHE OIIMOOK, TOMYIIEHHBIX 10 BUHE
Oprasa u (Win) J0JDKHOCTHOTO JIMIIA, IJIaTa C 3asiBUTEIIS HE
B3UMAETCS

Cratpsa 8 @enepanbHOTO
3akoHa Ne210-03

2.10. [1epeuens ycayr, KOTOpbIE
SBJISIFOTCSI HEOOXOIUMBIMU U
00s13aTeIbHBIMHU JIJIS
MPEeI0CTaBIICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCJIC CBEICHUS O JOKYMCHTE
(moKyMeHTax), BbI1aBacMOM
(BbIIaBaeMbIX ) OpraHU3alUsSIMHU,
YYaCTBYIOIINMH B
MIPEI0CTaBIICHUN
MYHHUITUTIATBHBIX YCITYT

[IpenocraBiieHre HEOOXOAUMBIX U 00SI3aTCIIBHBIX YCIYT HE
Tpedyercs

2.11. Tlopsinok, pazmep u
OCHOBAHWSI B3UMAaHMSI TJIATHI 32
MPEIOCTaBIEHUE YCIYT, KOTOPhIE
SIBJISIFOTCSI HEOOXOIMMBIMU U
00s13aTEIbHBIMHA TS
MIPEIOCTaBIICHUS
roCy1apCTBEHHOM YCIIYTH,
BKJTIOYast ”HGOPMAIIUIO O

[IpenocTaBieHre HEOOXOAUMBIX B 00sI3aTEIILHBIX YCIYT HE
Tpebyercs




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

METOJIMKE pacyeTa pazmepa
TaKOU ILIATHI

2.12. MakcumanbHBIA CPOK
0XKUJAHHS B OUEPEIU MPH
roJiayue 3arpoca o
MIPEIOCTABICHUN
MYHULIMNAIBHOMN YCIIYTH,
YCIYTH, OIPEAOCTABIIEMON
OpraHu3alyren, y4acTBYIOILIEH B
[IPEIOCTABICHUN
MYHHUIUIIAUIBHON YCIYTH, U IPU
MTOJIyYE€HHUH PEe3yJIbTaTa
MPEIOCTABJICHUS TAKUX YCIIYT

[logaya 3asBNEHUS HA OJYYEHHE MYHULIUIIAILHON YCIyTH
IIpU HAJIMYUU ouepean - He Oosiee 15 MUHYT.

[Ipu nosrydeHnn pesynbTaTa NPEeIOCTABICHUS
MYHUIUNAIBHON YCIIyTH MaKCHUMAJIBHBIN CPOK 0XKUIAHUS B
oudepeau He JTOJDKEH NPEBBIATh 15 MUHYT

2.13. Cpoxk u nopsiaok
pErucTpanuuy 3anpoca 3assBUTENSA
0 NPEJOCTABICHUH
MYHULIMNAIBHON YCIYTH U
YCIyTH, TPEAOCTABISIEMON
OpraHM3aLNEN, Y94aCTBYIOILEHN B
MPEAOCTaBICHUN
MYHULIMNAIBHON YCIyTH, B TOM
YuUCJIe B AJICKTPOHHOUN hopme

Perucrpanus ocymecTBIsIeTCs 0CIE YyCTAHOBIICHUS
JUYHOCTH U IPOBEPKU JOKYMEHTOB

2.14. TpeboBaHus kK
MOMENICHHSIM, B KOTOPBIX

[IpenocraBieHre MyHUIIUMITAIBHON YCIYTH OCYIIECTBIISETCS B
3IaHUSIX U TOMENIEHMSIX, 000PYIOBAaHHBIX MPOTUBOMOXKAPHOU




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MPEA0CTABIIACTCS
MyHULMIIATbHAS yCIyTa, K 3a1Iy
OKUJIaHUSA, MECTaM JIsI
3aMO0JHEHUS 3aIPOCOB O
MIPEA0CTaBICHUN
MYHUIIUTIATBHOM YCITYTH,
MH(OPMAIMOHHBIM CTEHJIaM C
oOpa3iaMu UX 3aroTHCHUS U
IIEPEYHEM JIOKYMEHTOB,
HEOOXOIUMBIX IS
MPEIOCTABJICHUS KaXIOU
MYHUITUTIATBHOU YCITYTH,
pa3MeIlEeHUIO U 0(hOPMIICHHIO
BU3YaJIbHOM, TEKCTOBOU U
MYJIbTUMEAUMHON HH(DOpMauu
O MOPSAKE MPEIOCTaBICHUS
TaKoOW yCIIyTH, B TOM YHCJIE K
00eCcTeYeHUI0 TOCTYITHOCTH ISt
WHBAJIMIOB YKa3aHHBIX 00OHEKTOB
B COOTBETCTBUU C (efiepabHBIM
3aKOHOAATEIBCTBOM U
3aKOHOJATEIBCTBOM
PecniyOnuku TarapcTtan o
COIMAJILHOM 3aIlUTEe HHBAIUOB

CUCTEMOM M CHCTEMOM MOKAPOTYIIEHUS, HEOOXOAUMOU MEOEIBIO
1 0OpMIICHHS TOKYMEHTOB, HHPOPMAIIMOHHBIMUA CTEH/IAMHU.

ObecnieunBaeTcst OecnpenaTCTBEHHbIA JOCTYIT HHBAJIUIOB K
MECTY MPEIOCTABICHUS MyHUIIUTIATHHON YCIyTH (YA0OHBINA BXOT-
BBIXO/I B TOMEIIIEHUS U TIEpEMEIICHNE B UX MIpeienax).

BusyanbHas, TeKcTOBas U MyJbTUMeANHAs HHGOpMALUs O
HOpSAAKE MPEIOCTAaBICHUS MyHUIIUIIAIBHON YCIYTH pa3MeLaeTcs
B YJIOOHBIX JJIs1 3asIBUTENIEH MECTAX, B TOM UHCJIE C yUETOM
OTPaHUYEHHBIX BO3MOYKHOCTEN MHBAJINIOB




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

2.15. TlokazaTenu qOCTYITHOCTH
M KaueCcTBa MyHHUIIUTIAILHOMN
YCIIYTH, B TOM YHUCJIC
KOJIMYECTBO B3aUMOJIECHCTBUM
3asIBUTENS C IOJDKHOCTHBIMHU
JUIAMU TIPH MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH M UX
MIPOJIOJKUTEIBHOCTD,
BO3MOKHOCTh TIOJTyUEHHUS
uH(pOpMaIUH 0 X0J1e
MPEI0CTaBICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM
YHCJIEC C UCITOTH30BaHUEM
MH(}OpPMaAMOHHO-
KOMMYHHUKAITMOHHBIX
TEXHOJOTHI, BO3MOKHOCTb JTHOO
HEBO3MOKHOCTH TIOJTyUCHUS
MYHHUITUTIATBHOW YCIIYTH B
MHOTO()YHKITHOHAIEHOM IIEHTPE
MPEI0CTaBICHUS
roCyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM
YHCJIE B MIOJTHOM 00BEME), B
JT000M TEPPUTOPHUATIELHOM

[Toka3zarensamMu JOCTYITHOCTH NPEAOCTABICHUS
MYHHUIUNIAIBHON YCIYTH SIBJISFOTCS:

PacnoJIOKEHHOCTh MOMENIEHUS TPEOCTABICHUS YCIYTH B
30H€ JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCTIOPTA;

HaJIMuyMe HeOOXO0IMMOTr0 KOJIMYECTBA CIECIIMAIMCTOB, a TAaK¥Ke
IIOMEIIECHUN, B KOTOPBIX OCYILECTBISETCS PUEM JOKYMEHTOB OT
3asiBUTEIICH;

HaJIM4YKE MCUYEPIBbIBAIOIICH HHPOpMAIIMK O CrIoco0ax,
MOPSZIKE ¥ CPOKAX MPEAOCTABICHUS MYHULMIIAIBHOM YCIYyTH Ha
UH(OPMAITMOHHBIX CTeHIaX, HHPOPMAIIMOHHBIX PECypcax B CETH
«uTepHeT», Ha EnnHOM nopTasne rocy1apCTBEHHBIX U
MYHHULUITAIBHBIX YCIIYT;

OKa3aHue MOMOIIY UHBAJIUJIAaM B TIPEOI0JICHUN 0aphepoB,

MCIIAIOIIUX ITOJTYYCHUIO UMHU YCIIYT HAapaBHC C IPYTUMU JIMLIAMH.

KauectBo npegocTaBiieHus MyHUIIUNIATBHOW YCITYTH
XapaKTEPU3YETCSI OTCYTCTBUEM:

odepeaeH Mpy MPUEME U BbIIa4€ JOKYMEHTOB 3asBUTEIISM;

HAPYILIEHUN CPOKOB MPEAOCTABIEHUS MYHULIUITAIIbHOU
YCIYTH,

*ano0 Ha neicTBus (0e31eiCTBIE) MYHUIIUTATBHBIX
CIIyKalUX, MPEIOCTABISIONIMX MYHULIUITAJIBHYIO YCIIYTY;

XKao0 Ha HEKOPPEKTHOE, HEBHUMATEILHOE OTHOIICHHE
MYHHULUITAIBHBIX CIIY’KAIINX, OKAa3bIBAIOIIMX MYHULIUITAIbHYIO
YCIYTY, K 3asIBUTEISIM.




HopMaTuBHBIA aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIUBAKOUIMA
CTaHAAPTa NPeA0CTABJICHUS Conep:xkanue Tpe0OBaHMS CTAHAAPTA MYHHUIHMIAIBHYIO
MYHUIHMIAJIBHOU YCJIYTH YCJIYTy HJIH
TpeOGoBaHue

MO/Ipa3/IeJIEHNN OpraHa
HCIIOJIHUTEIIEHO
pacnopsaIMTEILHOrO OpraHa
MECTHOT'O CaMOYIIpaBJIEHUs, 1O
BBIOOpPY 3asIBUTEIIS
(3KCTEpPUTOPUATILHBIN
IPUHIINIIT), IOCPEJICTBOM
3ampoca o MpeAoCTaBICHUN
HECKOJIBKMX IOCYAapCTBEHHBIX U
(W) MyHUITUTIATBHBIX YCIYT B
MHOTO()YHKITMOHAJIbHBIX
LEHTpax MPea0CTaBICHUS
rocyJapCTBEHHBIX U
MYHUIUTNAIBHBIX YCIIYT,
IIPENYCMOTPEHHOT0 cTaTber 15.1
denepalibHOTO 3aKOHA
(KOMILJIEKCHBIH 3arpoc)

[Ipn nmogaye 3ampoca 0 NperOCTaBICHUU MyHULIIMIIAIBHON
YCIIYTHY U IIPY MTOJIYYEHHUH PE3yJIbTaTa MyHULIUIIAIBHONU YCIYTH,
MIPEAIIONIAraeTCsl OTHOKPATHOE B3AMMOIEVCTBUE TOJKHOCTHOTO
JIMLA, TPEAOCTABIAIOIIETO MyYHULIAIIAIBHYIO YCIIYTY, U
3asBuTENS. [IpOIOIKUTENBHOCTD B3aUMOJAENCTBUS ONPENEIIACTCS
pErIaMeHTOM.

WNupopmanius o Xxo/1e IpeI0CTaBIEHUS MyHULIUTIATbHON
yCIIyTH MOKET OBbITh MOJTy4YeHa 3asBUTENIEM Ha caiite, Ha EnuHom
[IOpTaJIe TOCYNIAPCTBEHHBIX U MyHUIMITAJIBHBIX yciyr, B MOLI.

IIpenocraBiieHre MyHUIMITAIBHON YCIIYTH Yepes
MHOTO(YHKIIMOHAIbHBIN LIEHTP NPEeOCTaBICHUS
roCyJIapCTBEHHBIX U MYHULIMIAIBHBIX YCayT (nanee — MOL),
ynaneHHble padboune mecta M®LI He ocymiecTBaseTcs.

MyHunmnansHas yciayra o 3KCTeppUTOpUAIBHOMY
IPUHLHAITY U B COCTaBE KOMIUIEKCHOTO 3alpoca He
IPEAOCTABISACTCA

2.16. Unpie TpeOoBaHuUs, B TOM
YHCIIe YUYUTHIBAIOIINE
0COOEHHOCTH MPE0CTABICHUS
MYHUITUTIAJTLHOM YCIYTH TI0
HKCTEPPUTOPUATBHOMY
NpUHLUIY (B CIy4ae, €Clu
MYHHIIMIIATIbHAS YCIIyTa

Koncynpranuio o nopsiake moiay4yeHuss MyHULIUITAIIBHON
YCIyTU B 3JIEKTPOHHOMN (pOpMe MOMKHO MOJIyUUTh Yepes3
HNuTepHer-npuemMuyro wim yepes [lopran rocy1apcTBEHHBIX U
MYHULIMINAIBHBIX yeiuyT Pecriyonuku TaTapcTaH.

B ciyuae, ecnu 3aKk0HOM IIpeAyCMOTpEHA 1101a4ya 3asiBJIECHUS O
PEI0CTaBICHUN MYHUIIUIIAIILHOMN YCIIYTH B 3JI€KTPOHHOU (hopme
3asBJICHHE nojaercs yepes Ilopran rocy1apcTBeHHBIX U




HaumeHnoBaHue Tpe0OBaHUA
CTAHIAPTA NMPEA0CTABICHUS
MYHUIUNAJIBHON yCIyTH

Conep:xkanue Tpe0OBaHMS CTAHAAPTA

HopMaTuBHBIA aKT,
YCTAHABJIUBAKOUIMA
MYHHUIHMIAIBHYIO
YCJIYTy HJIH
TpeOGoBaHue

MPEIOCTABIIACTCS IO
HKCTEPPUTOPUATBHOMY
MPUHIUITY) U OCOOEHHOCTH
MPEIOCTABICHUS
MYHHIIMIIAJTFHON yCITYTH B
AJIIEKTPOHHOM (hopme

MyHULUINAIBHBIX yciyr Pecyonuku Tatapcran
(http://uslugi.tatar.ru) v Equsbiii mopTai rocy1apcTBEHHBIX U
MYHUIUNATBHBIX yeryT (pyrkuit) (http://www.gosuslugi.ru)




3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbITIOJTHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BBINIOJIHEHHUS] A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHO# opme

3.1. OmnucaHue TOCIENOBATENBHOCTH JEWCTBUH MpPHU  NPEAOCTABICHUU
MYHULUAMIAIBHONW YCIYTH

3.1.1. IlpenocTaBieHrue MYyHULUIATBLHON YCIYTH BKJIIOYAET B ce0s CleIyIOUIue
IPOLEAYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTEIIS;

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) OJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

3.2. Oka3zaHue KOHCYIbTAllUM 3asBUTEIIO

3.2.1. 3asgButens nuyHO W (Wiau) mo TenedoHy obpamaercss B Mcmonkom asis
MOJTYYEHHUS] KOHCYJIbTAIlUNA O TIOPSIAKE MOTYUYCHHS] MyHUIIUITAIbHOW YCITYTH.

3amecturenb pykoBoauTens Vcmonkoma (cnenuanvcT), OTBEYAIOMUA  3a
COBEpILICHUE HOTApUAJbHBIX JCHUCTBUU (lajee — 3aMECTUTENIb PYKOBOJUTENS
Hcnonkoma (Crenuaiuct), OCyIIeCTBISIET KOHCYJIbTUPOBAHUE 3aBUTEIISI, B TOM YHCIIE
M0 COCTaBy, (hopMEe U COACPNKAHUIO JIOKYMEHTAIlMH, HEOOXOAMMOU [JIsi MOJYYCHUS
MYHUIIUTIAJIBHOM YCIYTH U TPU HEOOXOAMMOCTH OKa3bIBa€T IMOMOINb B 3alOIHEHUU
OJiaHKa 3asBJICHHUS.

[Iponenypa, ycraHaBiMBaeMas HACTOSIIMM MYHKTOM, OCYLIECTBIISIETCS B JEHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynbraT mnpouenypsl: KOHCYJbTAllMH, 3aMe4yaHus IO CcocTaBy, ¢dopMe u
COJICP>KaHUIO MPECTABICHHON IOKYMEHTAIUU.

3.3. Ilpunstre u peructpanus 3asBICHUA

3.3.1. 3asgBUTENH JIMYHO, YEPEe3 JOBEPEHHOE JIUIIO MOACT MUCHbMEHHOE 3asBIICHNC
O TMPEJOCTaBJICHUM MYHULMNAIBHONW YCIAYTM W TPEJCTaBISIET JIOKYMEHThI B
COOTBETCTBHHM C IMTyHKTOM 2.5 Hacrosiero Pernmamenra B lcnonkom.

3.3.2. 3amecTtutens pykoBoauTens McnonkomMa (CrelHaInCcT) OCYIIECTBIISET:

YCTaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MIPOBEPKY MOJTHOMOYHI 3asBUTENA (B CIy4yae ACHUCTBUS MO JIOBEPEHHOCTH);

MPOBEPKY HAINWYUA TOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY COOTBETCTBUSI  MPEJCTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOoBaHusIM  (Hamyexkamee odopMieHue KONui JOKYMEHTOB, OTCYTCTBUE B
JOKYMEHTaX TMOJYUCTOK, MPHUIHMCOK, 3aYEPKHYTHIX CJIOB W HWHBIX HE OrOBOPEHHBIX
UCIIpaBJICHUI).

B cnywyae OTCyTCTBUS 3amMeuaHUll 3aMECTUTENb pykKoBoautens Hcmonakoma
(cnenmanucT) OCyeCTBISET:

MIPUEM U PETUCTPAIIUIO 3asBJICHUS B CIICIIUATBLHOM KypHAJIE,

BpYYCHHUE 3asBUTEIIO KOMUHU 3asBJICHUS C OTMETKOM O JaTe nmpuema JOKYMEHTOB,
MIPUCBOCHHOM BXOJSIIIIEM HOMEpE, JaT€ W BPEMEHU MCIOJHEHUS MYHUIUIAIbHON
YCIIYTH.

B cnaydae Hanmmuus OCHOBaHMM [ OTKasa B IIPUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 HacTtosimero PernaMeHTta, CHenHaiuCT, BEAYIIHMA
MIPUEM JTIOKYMEHTOB, YBEJIOMJISIET 3asIBUTENSI O HAIMYUH MPENSATCTBUH JJIsl pErUCTpaluu
3asiBJICHUSI ¥ BO3BpAIA€T €My JOKYMEHTHI C MHUCHhbMEHHBIM OOBSICHEHHEM COJICP KAHUS
BBISIBIICHHBIX HEJIOCTATKOB B ITPEACTABIICHHBIX JOKYMEHTAX.



PesynbraT mnpouenyp: MNPUHITOE U 3apPETUCTPUPOBAHHOE 3asiBIICHHE WIIU
BO3BPAIIECHHBIE 3asIBUTEIIO IOKYMEHTHI.

3.4. [loaroroBka u Bbljava pe3yJibTaTa MyHULIUIIAJIBHOW YCIYTH

3.4.1. 3amectutens pykoBoauTes Vcnoiakoma (CIenuanucT) Mocie perucTpaIum
3asBJICHUS OCYLIECTBIISCT:

MIPOBEPKY CBEICHUM, COIEPKAIIUXCS B IOKYMEHTaX, IPUJIAraeMbIX K 3asBJICHUIO;

MPOBEPKY HAJIMYMS OCHOBAHMM [JI1 OTKa3a B MNPEIOCTABICHUU YCIYTH,
IpPEAYCMOTPEHHBIX ITyHKTOM 2.9 HacTosimero Pernamenra.

B ciyuyae HamuuuMsg OCHOBaHUM [JIi OTKAa3a B TNPENOCTABICHUU YCIYTH
3aMeCTHTENh pykKoBoauTeds lcmonkoma (CHenManuCT) W3BEIIACT 3asBUTENS O
MPUYMHAX OTKa3a M OCYHIECTBISICT MNPOLEAYPhl, MPEIyCMOTPEHHBIE MYHKTOM 3.5
Hacrosmero Pernamenra.

B ciyyae Hanuuus OCHOBaHUHM JUIsl OTJIOKEHHUS COBEPUIEHUS HOTapHAIBHOIO
JACUCTBUSL 3aMECTHUTENIb pyKoBomuTensi Vcronkoma (CHENUaTUCT) OCYIIECTBIISIET
IIPOLEAYPHI, IPEAYCMOTPEHHBIE ITYHKTOM 3.5 HacTosmero Perimamenra.

B caydae OTCyTCTBUS OCHOBaHMW i1 OTKa3a B IPEAOCTaBICHUU
MYHULIMIATbHOMN YCIYTH CIEIUAIINCT:

MIPOBEPSIET MPABUIIBHOCTH OIUIATHI 3a COBEPIICHUE HOTAPUAIIBHBIX AEHCTBHIA;

CIIMYAET KOMHUIO TOKYMEHTA WJIU BBIIIUCKY U3 HETO C OJJIMHHUKOM JTJOKYMEHTA;

CBU/JIETEJIbCTBYET BEPHOCTD BBINIUCKHU, KOIIUH IOKYMEHTA;

CTAaBUT IMOANMUCH, OTTUCK ME€YATH HCIOJIHUTEIBHOIO KOMHTETA IOCEJIEHUS C
n300pakeHUeM rocyaapcTBeHHOro repoa Poccuiickoit deaeparuu;

PETHCTPUPYET COBEPIICHHOE HOTApUAbHOE JIEWCTBHE B peecTpe Ui
pETUCTPAIIN HOTAPUAIBHBIX JECHCTBUN;

BO3BPAILAET 3aBEPEHHBIE JOKYMEHTBI 3asIBUTEIIO.

[Ipouenypsl, ycranaBiuBaemble nmyHKkTamu 3.3 -3.4 Hactosimero Pernamenra,
OCYILIECTBIISIIOTCS B T€UEHUE 15 MUHYT C MOMEHTA PErucTpaIiy 3asBJICHMUS.

Pe3ynbTaT npoueayp: HOTapUadbHO YIOCTOBEPEHHBIC KOMHUHM JTOKYMEHTOB WIIU
BBIITUCKU, IEPEJAHHBIE 3asIBUTEITIO.

3.4.2. 3amectuTens pykoBoauTens VcnonakoMa (CenUanucT) B CiIydae IPUHATHS
perieHuss 00 0TKa3ze B MPEIOCTaBICHUU YCIYTHM BBIHOCUT MOCTAHOBIIEHHWE 00 OTKase B
COBEPIICHUN HOTapUAJIbHBIX JAehcTBUU. [locTaHOBIEHME HANPaBIIIETCA 3aABUTEIIO I10
MOYTeE.

[Ipoueaypbl, ycCTaHABIMBAaE€MbIe HACTOSIIUM IIYHKTOM, OCYLIECTBIISIIOTCS HE
MO3/IHEE MSATU JHEN ¢ MOMEHTa 0OpaleHus 3asiBUTENS 3a TPEIOCTABIECHUEM YCIIYTH.

Pe3ynbpTaT mporeayp: nmocTaHOBJIEHHE 00 OTKa3e B COBEPIICHUHM HOTAPUAIbHBIX
JNEUCTBUM, HAIIPABJIICHHOE 3asBUTEIIIO.

3.5. OTyoXeHue COBEPIIECHUS] HOTAPUATIBHOTO ACHCTBUA

3.5.1. 3amectutens pykoBoautens Vcnonkoma (CreuuasucT) MOXKET OTIOXKHUTh
COBEPILIEHUE HOTAPUATILHOTO JCHCTBUSA B CIyYae:

HEOOXOJMMOCTH WCTPEOOBAaHUS JTOMOJHUTENBHBIX CBEACHUN OT (DU3NYECKUX U
IOPUIMYECKUX JINII;

HaIpaBJICHUS] JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3aMpOCUTh 3aWHTEPECOBAHHBIX JHI[ 00 OTCYTCTBUU Yy HHX
BO3PaKCHUM ITPOTUB COBEPLICHUS ITUX JCUCTBUM.

3amecTuTenb pykoBoauTens Vcmonkoma (CHEUanncT) U3BEmaeT 3asaBUTENS 00
OTJIOKEHUH COBEPILICHUS] HOTAPUATbHOTO AEHCTBHUS.



[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIOTCS B JIEHb
oOpareHus 3assBUTEIS.

PesynpTaT mnporneayp: HU3BEHIEHUE 3asBUTENS 00 OTJIOXKEHUH COBEPILICHUS
HOTApUAJIBLHOTO JICUCTBUS.

3.5.2. Bamectutens pykoBoautelss Mcmonkoma (CHEIUATUCT) MOCIe MPUHATHS
perieHuss 00 OTJOKEHUHM COBEPIICHUS HOTApPHAIBHOIO JIEWCTBHUS TOTOBUT 3ampoc,
HEOOXOMUMBIA ISl TOJY4YEHHUs JOIMOJHHUTENbHBIX CBEIEHWH, M HampaBisieT B
COOTBETCTBYIOIINI OpPTraH WU 3aMHTEPECOBAHHOMY JIUILY.

[Ipouienypbl, ycTaHaBIMBAaEMbIE HACTOSIIMM IYHKTOM, OCYILIECTBIISIOTCS HE
MO3/HEE IMATH THEH C MOMEHTa OOpaIleHUs 3asBUTEISL.

Pe3ynprar mpoueayp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOLIMN OpraH WA
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. 3amectutens  pykoBomutens Vcmomkoma  (CreUANMCT)  TOCTE
MOCTYIJIEHUSI OTBETOB Ha 3alpOChl M3BELIAET 3asBUTENS M IMPENOCTABISIET YCIYry B
MOPSIZKE, YCTAHOBIIEHHOM ITyHKTaMu 3.3. — 3.4 Hacrosero Pernamenra.

3.6. UcmnpaBieHre TEXHUYECKUX OMIMOOK.

3.6.1. B cayuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B IOKYMEHTE, SBIISIOLIEMCS
pPE3yIbTaTOM MYHUIIMIIATBLHOMN YCIYTH, 3a4BUTENb MpecTaBiseT B Mcrnonkom:

3asiBJICHUE 00 UCIIPABICHUH TEXHUYECKOM omnoku (mpuioxeHue Nel);

JIOKYMEHT, BBIIAHHBIA 3asBUTENI0 KAaK PE3yJbTaT MYHHUIIMIAIBHOW YCIYTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUANYECKYIO CHITYy, CBHJETEIbCTBYIOIINE O HAJIUYHH
TEXHUYECKOU OIIMOKH.

3asBineHue 00 MCHPABICHUH TEXHUYECKOW OIIMOKM B CBEJACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIOLEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCS 3asBUTEIIEM
(YOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JIMOO MOYTOBBIM OTMpABICHUEM (B TOM
YUCJI€ C UCIHOJIb30BAaHUEM JJIEKTPOHHOW TMOYThI), JMOO 4Yepe3 E€IMHBIA MopTaj
TOCYAapCTBECHHBIX W MYHHUIIUTNIAIBHBIX YCIYT WJIA MHOTO(QYHKITMOHAIBHBIA IIEHTP
MPEIOCTABIICHHUS TOCYAAPCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIYT.

3.6.2. 3amecTuTenb pykoBoauTens VcronakoMa OCyIIeCTBISIET IPUEM 3asBICHUS
00 HWCIpaBIECHUU TEXHUUYECKOW ONIMOKH, PETUCTPUPYET 3aABJIICHHE C MPUIOKEHHBIMU
JIOKyMEHTaMHU.

[Ipouienypa, ycTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TCUCHUE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pe3ynpTaT mpoueaypbl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.6.3. 3amectutens pykoBoaurens Mcnoimkoma paccMaTpuBaeT JOKYMEHTHI U B
LEJISX BHECEHUS HCIPABICHUM B JOKYMEHT, SIBISIOMIMICS pPE3yJbTaTOM YCIYTH,
OCYUIECTBJISIET POLEAYPhI, MPEeTyCMOTPEHHbIE MyHKTOM 3.4 Hactosiuero Pernamenra,
Y BBIJIA€T MCMPABIICHHBIA TOKYMEHT 3asBUTEIIO (YIMOJIHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TMOJ| POCIHCH C U3BIATHEM Yy 3agBUTENS (YIOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa TOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUUYECKas OLIMOKa

[Ipouienypa, ycTaHaBIMBaeMasi HACTOSAIIUM ITYHKTOM, OCYIIIECTBIISIETCSI B TCUCHUE
TpexX IHEH Tociie OOHAPY>KEHHUS TEXHUYECKOW OIIMOKU WM TOJYy4YeHHUS OT JIF000TO
3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O AOIMYIIEHHON OIIMOKe.

Pe3ynbTaT npolienypsl: BbIIaHHBIN (HApaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.



4. llopsiaok U popMBbI KOHTPOJIA 32 MPEeAOCTABJICHUEM MYHUIUIIAJIbHOM
yCJIYIr'H

4.1. KoHTpoab 3a MOJHOTOM W KAadeCTBOM MPEIOCTABICHHUS MYHHUIIUNAIbHON
YCIYT'H BKJIOYAeT B ceOsl BBISBICHUE M YCTpaHEHUE HapyIICHUH MpaB 3asBUTEIICH,
NPOBEJICHUE MPOBEPOK COOJIIOACHUS TMPOLEAyp MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH, MOJATOTOBKY pEIIeHU Ha neicTBus (0e3aeicTBUE) NOJKHOCTHBIX JIUI OpraHa
MECTHOT'O CaMOYTIPABIICHUSI.

dopMaMu  KOHTPOJSL 3a COOJIOJIEHUEM MCIHOJHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka ® COTJIaCOBaHHWE IIPOSKTOB JIOKYMEHTOB I10 MPEIOCTaBICHHIO
MYHULIMOATBHOUN yciyTH. Pe3yapTaToM NpoBEpPKU SABISETCS BUSUPOBAHUE MTPOEKTOB;

2) IpOBOJMMBIE B YCTAHOBJICHHOM  TOPSJIKE  TPOBEPKH  BEJICHUSA
JETOIPOU3BOCTBA;

3) nIpoBe/ICHHE B YCTAHOBJICHHOM IOPSIJIKE KOHTPOJBHBIX MPOBEPOK COOJTIOICHUS
MpoLEAYyp MPEAOCTABICHUS MYHUIIUNIATbHON YCIIyTH.

KoHTposibHbIE NpOBEPKH MOTYT OBITH IUJIAHOBBIMH (OCYIECTBISATHCS HA
OCHOBAaHHWM TOJYrOJOBBIX WJIM TOJOBBIX IUIAHOB pabOThl oOpraHa MECTHOTO
cCaMOynpaBJ€HHsA) H  BHEIUIAaHOBbIMH. [IpM  mpoBeAeHMH TNPOBEPOK  MOTYT
paccMaTpUBaThCS BCE BOIPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHULHNAIBHOU
yCIIyTH (KOMIUIEKCHBIE IPOBEPKH ), UIIM IO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

B umensx TeKymero KOHTPOJIS HCIHOJB3YIOTCS CBEICHUS, HMEIOIIUECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIyKeOHas KOPPECHOHIEHLHs, YCTHAas M MNHUCbMEHHAas
nHpopMaIusl CIEIUATUCTOB, OCYIIECTBISIOMINX BBIMOJHEHUE aAIMUHUCTPATUBHBIX
MPOIEAYP, KYPHAIIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIICHUS.

J{nst ocymiecTBIECHUSI KOHTPOJIS 32 COBEPIIICHUEM JCHUCTBUM MIPU MPEAOCTaBICHUN
MYHULIMOAIBHOM yCIYrM W TPUHITUU pelleHu pykoBoauTento lcmonkoma
MPECTABIISIOTCS CIIPABKU O PE3yJIbTaTax MPeAoCTaBICHUS MYHUIIMTIATLHON YCIIyTH.

O cnyyasx ¥ IpyUYMHAX HAPYUIEHUS CPOKOB, MOCIEA0BATEIBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX  TPOUEAYpP  CHCIHAIUCTHI  HEMEIJEHHO  HUHPOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEJOCTaBISIONIET0 MYHHIIMIAIBHYIO YCIYTy, a TakKkKe
MPEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUI

4.2. Tekymuii KOHTPOJIb 3a COOJIOJEHHEM TIOCJICIOBATEILHOCTH JCHCTBHM,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpPAaMU MO  MPEIOCTABICHUIO
MYHULIMIATBHON YCIYTH, OCYIIECTBISCTCS 3aMECTUTENIeM pykoBoautTens lMcmonkoma
Mo HMHPPACTPYKTYPHOMY Pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3aIMI0 PadOTHl MO
MPEOCTABICHUI0 MYHUIMIAJIBHOM YCIyTH, a TakXke CHeHHaIucTaMyu OTAeNa
HHPPACTPYKTYPHOT'O Pa3BUTHUSI.

4.3. [lepeueHb AOKHOCTHBIX JIMI], OCYIICCTBISIOMIMX TEKYIIUH KOHTPOJIb,
YCTAHABJIMBACTCS TOJOXKEHUSAMHU O CTPYKTYPHBIX TOJAPA3CICHUSX OpraHa MECTHOTO
caMOyTpaBJeHUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynbraram MpOBEICHHBIX MPOBEPOK B CIy4ae BBISIBICHUS HAPYILICHUM MTpaB
3asBUTEJIC BHHOBHBIE JIMIA MPHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOaTeNnbCTBOM Poccuiickon Penepannu.

4.4. PykoBoaHTENNb OpraHa MECTHOI'O CaMOYIPABJICHUSI HECET OTBETCTBEHHOCTH
32 HECBOEBPEMEHHOE PAaCCMOTPEHHUE 0OpaIlieHU 3assBUTEIICH.

PykoBoautenb (3aMECTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOAPA3IACICHUS
OpraHa MECTHOT'O CAaMOYIIPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE WU



(W) HEHamJeXKaliee BBIOJHCHUE aJIMUHUCTPATUBHBIX JIEWCTBHM, YyKa3aHHBIX B
pasaene 3 Hacrosiero Pernamenra.

JIOJDKHOCTHBIE JIMIIA M HWHbIE MYHULMIAJIbHBIE CIyXKallue 3a pelIeHUs u
nevicteust (0e3ecTBUE), TPUHUMAEeMbIe (OCYIIECTBIISIEMbIE) B XOJ€ MPEAOCTaBICHUS
MYHUIIUTIAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM TMOPSJIKE.

4.5. KoHTpoab 3a NpeloCTaBlICHUEM MYHHUIIMNAIBHOM YCIYIM CO CTOPOHBI
rpaxiaaH, HX OOBEAMHEHUH M OpraHU3alMi, OCYIIECTBISETCS IOCPEICTBOM
OTKPBITOCTH JICSITEIIBHOCTH OpraHa MECTHOTO CaMOYMPABJICHUS MPU MPETOCTABICHUU
MYHUIIUTIAIBHOW  YCIYTH, TOJY4YEHUsS TOJHOW, aKTyaJbHOM U  JOCTOBEPHOU
uH(OpMAIMK O TOPSAJKE MPEJOCTABICHHUS] MYHHUIIANIATBLHON YCIYTH W BO3MOKHOCTH
JI0CYAeOHOTO0 paccMOTpeHus oOpameHnii (kajo0) B TpoIrecce MPea0CTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneOHblii (BHeCyA1eOHbIH) MOPSI0K 00KAJT0BAHNUS PellIeHUi U 1eiicTBUiA
(0e3xeiicTBUSI) OPraHoOB, NPEI0CTABIAIOMINX MYHHIHMIIAJIBHYIO YCJIYIY, a TAKKe HX
JAOJIKHOCTHBIX JIML, MYHHIMIIAJIBHBIX CJIY’KALUX

5.1. [lonyyarenn MyHUIMNAIBHOM yCIyrM HMMEIOT IpaBO Ha 0OXaloBaHUE B
nocylaeOHoM — mopsiake  jaeWictBuil  (Oe3deiicTBusi)  coTpyAHMKOB — Vcmonkoma,
YYaCTBYIOIIHUX B IIPEIOCTABICHUN MYyHMIMNAIBHONW yciyry, B Mcnonkom uinu B CoBeT
MYHHIIMIIAJIBHOTO 00pa30BaHUsl.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylIeHHe CpoKa PEruCTpaldy 3arpoca 3asBHTENS O TPEAOCTABICHUH
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MYHUITUIIAILHON YCITyTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB MM HH(QOPMAIUK OO OCYIICCTBICHHS
NEUCTBUM, TMPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMaTHUBHBIMH MPAaBOBBIMU akTamMu Poccuiickoit deaeparuu, Pecniybnuku Tatapceras,
ATpBI3CKOT0 MyHHUIIMIIAIIBHOTO paiioHa JiJIsl IPEAOCTABICHUS MyHULUMIIAIbHON YCIIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit @enepanuun, Pecnyonuku Tarapcran,
ATpBI3CKOr0 MyHUIIMIAIBHOTO paiioHa UIsl IPEIOCTaBICHUS MyHULMIIATBHON YCIIyTH,
y 3asiBUTEIIS;

5) oTKa3 B PEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, €CIIM OCHOBAaHUS OTKa3a He
MpEeayCMOTpEHbl (peepanbHbIMM 3aKOHAMHU M MNPUHATBIMA B COOTBETCTBHM C HUMU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon dPenepauuu, 3aKOHAMHU U
WHBIMA  HOPMATUBHBIMH  TNPAaBOBBIMU aktamu  PecnmyOnukm ~ Tarapcran,
MYHULIMATbHBIMU TPABOBBIMU AKTAMH;

6) 3aTpeOoBaHKE OT 3asiBUTES MPU MPEAOCTABICHUH MYHUIIMITAJIBHON YCIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPAaBOBbIMU akTaMu Poccuiickon
®enepannu, Pecriyonuku Tatapcran, ArpbI3cKOro MyHULIIMTIAIBHOTO PalioHa;

7) otka3 Mcnoakoma, MODKHOCTHOrO Jjwuma Mcmojakoma, B HCHpaBICHUU
JOIMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTaTe MPEeIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIYTH JOKYMEHTax JIMOO HapylIeHHE YCTAaHOBJIEHHOTO CPOKa TaKUX
WCTPABJICHNM;

8) HapyllleHHe CpoKa WJIM TMOpSJIKAa BbIIa4d JOKYMEHTOB [0 pe3yJbTaram
IIPEAOCTABIECHNS] MyHULIUIIAJIbHON YCIIYTH;



9) mpuocTaHOBJICHNE IPEOCTABICHUSI MyHUITUIIAILHON YCIYTH, €CJIH OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAYCMOTpPEHbI (eaepaabHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBMM C HUMU HHBIMH HOPMATHUBHBIMU MpPaBOBbIMU akTamu Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMH HOPMATHUBHBIMHU TPaBOBBIMH akTamMu PecnyOnuku
Tartapcran, MyHUIIUTIATBHBIMU TPABOBBIMU aKTAMH;

10) TpeOoBaHKMe y 3asABUTENS MPU TMPEIAOCTABICHHM MYHUIUIAIBLHOW YCIYTH
JOKYMEHTOB WJIM WHGOpPMAIMK, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTHh KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX IS
PeIOCTaBICHUS MYHUIIMTIATBHOW YCIYTrH, JIMOO B MPEAOCTaBICHUU MYHHUIIUIATBHON
YCIIyTH, 33 MCKJIIOYEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
®enepanpHoro 3akona Ne 210-P3.

5.2. Kamoba Ha  pemeHus W  gelictBus  (Oe3melicTBHE) — oprasa,
MPEAOCTABISIOIET0  MYHULHMIAIBHYIO  YCIyry, JOJDKHOCTHOTO JIMIIA  Oprasa,
MPEAOCTABISIONIET0  MYHUUMIAIBHYIO  YCIYry, MYHHUIMIAIBHOIO  CIYXAaIlero,
PYKOBOJMTENSL OpraHa, MNPEeAOCTaBIIAIONIEr0 MYHUIMIAIbHYIO YCIYry, MOJaeTcsi B
NUCbMEHHOU (hopMe Ha OyMaKHOM HOCHUTEJE WIH B 3JIEKTPOHHOU (hopme.

XKanoba Moxker ObIThb HampaBieHa no mnoute, yepe3 M®II, ¢ ucnosb3oBaHHEM
nH(}OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTtu "WHTepHeT", oduimaibHOro caiTa
Arpbi3ckoro MyHununainbHoro paiona (http://agryz.tatarstan.ru), Enunoro mnoprana
rOCyJapCTBEHHBIX W MYHUUUNAIbHbIX  yciayr  PecnyOGnukm — Tarapcran
(http://uslugi.tatar.ru/), Equnoro moprana rocyaapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT
(pynxuuit) (http:// www.gosuslugi.ru/), a Takxke MOXKeT ObITh NMPUHATA NPU JHUYHOM
preMe 3asiBUTEIIS.

5.3. ’Kanoba, mocTtynuBinas B OpraH, NPEAOCTABISAIONINN MYHUIIUNAIHHYIO
yCIyry, JUOO BBIMIECTOSIIINN OpraH (MpU €ro HaJW4YuU), MOJJICHKUT PACCMOTPEHUIO B
TE€YEHUE MATHAALATH pabouuX AHEH CO JIHA €€ pEerucTpalllu, a B ciydyae 00KajloBaHUs
OTKa3a opraHa, npeJI0CTaBISIOIEr0 MyHUIIMIAIBHYIO YCIYTy, B IPUEME JOKYMEHTOB y
3asgBUTENsI MO0 B MCIPABICHUU OIMYIIEHHBIX OMEYaTOK M OIMMUOOK WM B CiIydae
00>kaJoBaHUsl HAPYIICHHUS YCTAHOBJICHHOTO CPOKA TAKWX HCIPABICHUW - B TEUCHUE
ISTU paboyuX JHEH co IHA €€ perucTpaluu.

5.4. Kamoba momxHa CoepKaTh CICAYIONYI0 HH()OPMAIIHIO:

1) HaMeHOBaHKE OpraHa, MPEIOCTABISIONICTO YCIYTY, JOJIKHOCTHOTO JIMIA
opraHa, IpeIOoCTaBJISIONIET0 YCIYTy, WIH MYHHUIIUIAIBHOTO CIIY)KAIlleTo, PEIICHUs |
nencTBus (0e31eicTBIE) KOTOPhIX 00XKATYIOTCS;

2) pamMuIio, ¥MsI, OTYECTBO (TIOCIICAHEE - MPH HAIWUYHHN), CBEICHUS O MECTe
KUTEIbCTBA 3asBUTENS - (DU3UUECKOTO JIMA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAXOXJICHUS 3asBHUTENS - FOPUINYECKOTO JIMIIA, a TakKe HOMep (HoMepa) KOHTaKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHOM MOUTHI (IPU HAJIMYMKM) U TIOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBenmeHus 00 OOKAIyeMBIX PEIICHUSAX U JeicTBUsAX (Oe3meiicTBuM) opraHa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEIOCTABIISIONIETO MYHUIIUITAIGHYIO YCIIYTY, WIH MYHUIIUITAIGHOTO CITYKaIllero;

4) MOBO/IbI, HA OCHOBAHWU KOTOPBIX 3aSBUTEIb HE COMVIACCH C PCIICHUEM U
neiictBueM (Oe3aeiicTBeM) opraHa, MpeAoCTaBISIOUIEr0 YCIyry, JOHDKHOCTHOTO JIUIA
Oprasa, IpeJoCTaBIISIOIEr0 YCIYTy, WIM MyHUIIUIATIBHOTO CITY>KaIIero.

5.5. K xanobe mMoryt ObITh MPUIIOKEHBI KOMUHU JOKYMEHTOB, MOATBEPKAAOIINX
M3JI0KEHHBIC B Kajno0e o0CTosTeNnhcTBA. B TakoMm ciydae B jkajmoOe MPUBOAUTCS
NepeyeHb MpuiaraeéMblx K Hel JOKYMEHTOB.



5.6. ITo pe3ynpTaTamM pacCMOTPEHHUS >Ka00bl IPUHUMAETCSI OJHO U3 CIETYIOIINUX
pELIEHNN:

1) xanoba ymOBIETBOpSIETCS, B TOM 4HClIe B (opMe OTMEHBI MPUHSTOTO
pElLIEHNUs], UCIPABICHUS OMYLUIEHHBIX ONEYAaTOK M OIIMOOK B BBIAAHHBIX B PE3YJbTATE
IPEIOCTaBIECHUS] TOCYJApCTBEHHOM yCIyTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JCHE)KHBIX CpPEACTB, B3MMAHUE KOTOPBIX HE HPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamMu Poccuiickoir ®Denepanyy, HOPMATUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHUIIMIIAIBHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBIICTBOPEHHH YKaJT0ObI OTKa3bIBACTCSI.

He no3gHee nHsA, creqyromiero 3a JHEM NPHUHATHS pEUIEeHHUs, YKa3aHHOrO B
HACTOAIIEM IyHKTE, 3asfBUTEII0 B MHCHbMEHHON (hOpMe M MO KETaHHWIO 3asBUTENS B
ANIIEKTPOHHOM (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3ylbTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyuyae mpusHaHus >kanoObl MOAJEKAIIEH YIOBIECTBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsi HPOpMaIKs O JeHCTBUAX, OCYHIECTBIsIEMbIX McroakoMoMm, B HeIx
HE3aMEJINTEIIbHOTO  YCTPAHEHWS  BBIABJICHHBIX  HApyNIEHWA 1PU  OKa3aHUHU
MYHULMIIAJIBHOM YCIIyTM, a TaKXe IPUHOCITCS W3BUHEHHs 3a JOCTABIICHHBIE
Heyno0cTBa M yKasblBaeTcs HHGpoOpManus O JalbHEHIIMX JEHCTBUSX, KOTOpBIE
HEO0OXOJUMO COBEPIIUTH 3aBUTENIO B IEJISAX MOIYYEHHUS] MyHULIUIAIBHON YCIYTH.

5.8. B ciaywyae mpusHaHUs *anoObl HE MOJUIEKALIEH yIOBIETBOPEHUIO B OTBETE
3a5IBUTENIO, JAKOTCS AapTryMEHTUPOBAHHBIE PA3bACHEHUS O NPUYMHAX [PUHATOTO
pelIeHus, a Takke HHPOpMaLHs O OPAJIKE 00KaIOBAHUS IPUHATOTO PELICHHUS.

5.9. B ciiydae ycTaHOBJICHHSI B XO/I€ WU IO PE3YJIbTaTaM PACCMOTPEHUS KaIOObI
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYLIEHUS WM NPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJIEHHBIE MIOJTHOMOYHUSMU IO PACCMOTPEHUIO Kajoo0,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPHAIIbI B OpraHbl MPOKYPATYPHI.



ITpunoxxenne Nel

K AZIMUHUCTPAaTUBHOMY PEIrJIaMEHTY
IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTU
10 CBUJIETEIBCTBOBAHUIO BEPHOCTH
KOIIUHM JOKYMEHTOB U BBIIKMCOK U3 HUX

PyxoBoaurento

HUcnonaurensaoro xomurera Mx-
BoOBEMHCKOI0 CEJILCKOTO MOCEICHHUS
ATpPBI3CKOTr0 MyHHIIUITAIIBHOTO

paiiona Pecnnyonuku Tatapctan
Or:

3asiBjieHHne
00 ucnpaBJieHMH TEXHUYECKOI OIINOKHU

CooOmato 00 ommOKe, JOMYIMIEHHOW MPU OKa3aHUU MYHHUIIUNAIBHOW YCIYTH

(HaMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JONYHIEHHYIO TEXHUYECKYH0 OIMMMOKY U  BHECTH
COOTBETCTBYIOIIIME  W3MEHEHHS B  JIOKYMEHT,  SBJISIOMIMICS  pe3yJbTaToM
MYHHUIUITAIBHON YCIYTH.

[Ipuiararo cienyromme J0KyMEHTHI:
1.

2.

3.

B cnydae npunsTtus peimieHus 00 OTKJIOHEHWU 3asBIEHUS 00 HCHpaBIICHUU
TEXHUYECKOM OIMOKHU MPOIITy HAPABUTH TAKOE PEIICHUE:

MOCPEACTBOM  OTHPABJICHUS JJICKTPOHHOIO JIOKyMEHTa Ha azapec E-mail:

;

B BHUJIC 3aBEPECHHON KOMUU HAa OyMaKHOM HOCUTEJIEC IIOYTOBLIM OTIIPABIICHUEM I10

azpecy:

[ToaTBeprkaaro CBOE COTIacHe, a TakkKe COTJIache MPEACTaBIIEMOr0 MHOKO JIMIa Ha
00pabOTKy MepCOHAIBHBIX JaHHBIX (COOp, CHUCTEMATH3allMIO0, HAKOIUICHHE, XpaHEHHE,
yTouHeHHEe (OOHOBJIEHHE, M3MEHEHHUE), MCIIOJIb30BaHUE, PACIpPOCTpaHeHHE (B TOM YHUCIIe
nepeiavy), 00e3TMuMBaHue, OJIOKUPOBAHUE, YHUUTOKEHHIE TIEPCOHATTLHBIX JAHHBIX, & TAKXKE
WMHBIX JICHCTBHUH, HEOOXOMUMBIX JUITI OOpaOOTKH IEPCOHAIBHBIX JIAaHHBIX B pPaMKax
MIPEOCTABIICHNSI MyHHUIUIIAILHON YCIIyTH), B TOM YMCIIE B aBTOMaTU3UPOBAHHOM PEKUME,
BKJTIOYAsl IPUHSATHE PEIICHUI HA X OCHOBE OPTaHOM TMPEIOCTABIISTIONTIM MYHHUIIUTTATEHYIO
YCIYTY, B IETISIX MPEIOCTABICHUS] MyHUITUTTATIBHON YCITYTH.

Hacrosiium monTBepkiato: CBECHNS, BKIIOUYCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOell JMYHOCTH W TIPEJICTABIIIEMOMY MHOKO JIMIly, a TaKXKe BHECCHHBIC MHOIO HIDKE,
JIOCTOBEpHBL.  JIOKyMEHTBI  (KOMMU  JOKYMEHTOB), TPHWIOKEHHBIE K  3asSBIICHHIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBIICHHBIM 3aKOHOJATEIBCTBOM  Poccuiickoit



®denepaliii, Ha MOMEHT MPEJCTABJICHUS 3asBJICHUSI TU JOKYMEHThI JCUCTBUTEILHBI U
COZEPKaT JOCTOBEPHBIE CBEJICHHUS.

Jlato cBoe corjacue Ha y4acThe B OMpoce IO OIEHKE KayecTBa MpeI0CTaBICHHON
MHE MYHUIIMIIATBHON YCIyTH MO TenedoHy:

(mata) (moamucek) (®.1.0.)



[Tpunoxenne Ne2

K AZIMUHHCTPAaTHBHOMY PETrJIaMEHTY
MPEJOCTaBICHUS MYHHUIIUIIATBHON YCIyTH
10 CBH/ICTEIECTBOBAHHUIO BEPHOCTH
KOIIH JOKYMEHTOB U BBIIIUCOK M3 HUX

(cripaBoUHOE)

PexkBU3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHDIX 34 IIPEAOCTABJICHUC
MyHI/IIII/IHaJIbHOﬁ YCIYIH H OCYHIECTBJIAIOIIUX KOHTPOJb €€ UCITOJTHCHUS

Hcnoakom Ux-BoObHHCKOro ceJIbCKOro moceJaeHust
AIpPBI3CKOr0 MyHULIMIIAJBbHOr0 paiiona Pecnyoiiukn Tarapecran

JOIDKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PyKOBOJMTENH UCIIONKOMA (85551) 3-40-45 IgBob@tatar.ru
Dilyara.Latypova@tatar.ru

PexkBU3HUTHI JOKHOCTHBIX JIML, KOHTPOJMPYIOIIUX NPeI0CTABICHHE
MYHUIIUNAJIbHOM YCJYTH

JlomKHOCTD Tenedon DIIEKTPOHHBIN a/IpecC
['naBa noceseHus (85551) 3-40-45 IgBob@tatar.ru
Dilyara.Latypova@tatar.ru




