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YUCTONOJILCKHUH l;OPOjl(‘KOl"l
HCHOJIHUTEJIBHBIH KOMUTET

YHCTAH HIOhOPE
BAIIKAPMA KOMUTETBI

Ilocmanoenenue Kapap
17 .06.2020 2. YQucmononw Ne 57
«O06 yTBEPXAEHUU

agMUHUCTPATMBHOIO pernameHTa
npeaocTaBnNeHNsa MyHMLMNANbHOW yCnyrn
no Bblgave crpaBku (BbINUCKMA) B HOBOW peaakumnmny

B cooTtBeTcTBMM C¢ dPepepanbHbiM 3akoHOM OT 27 uiona 2010 roga Ne 210-d3 "O6
opraHuvsaumm  nNpegocTaBneHusl  rocygapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr",
noctaHoeneHnem KabuHeta MuHuctpoB Pecnybnukn TatapctaH ot 2 Hosibpa 2010 roga
Ne880 "O6 yrtBepxaeHuu [Mopsagka paspaboTku M yTBEpXOeHUS agMUHUCTPaTUBHbIX
perrnamMeHToB nNpefoCTaBNeHUs roCydapCTBEHHbIX YCMyr WCMNOJSIHUTENbHbIMW OpraHamu
rocygapcrteseHHon Bnactu Pecnybnuku TatapcTtaH U O BHECEHUU U3MEHEHW B OTAESIbHblEe
noctaHoBneHna KabnHeta MuHuctpoB Pecnybnukmn TatapctaH" YnMcTononbCKUn ropoackomn
NcnonHuTenbHbI KOMUTET

NMOCTAHOBNAET:
1.YTBEepAnTb AOAMUHUCTPATUBHBIA perfiameHT npeaocTaBneHna MyHUUUnanbHOW ycnyru no
Bblaye crpaBku (BbIMMUCKM) B HOBOW pefaKkuumn COrfacHO NPUoXeHUH.
2. MNocTtaHoBneHne Yucrononbckoro ropoackoro McnonHutensHoro kommteTa oT 20.02.2019
roja Ne 30 «O6 yTBepxgeHun AOMUMHUCTPATMBHOIO pernaMmeHTa npenocTtaBreHus
MYHMLUMMNANbHON YCNyru no Bblgayve cnpaBku (BbIMUCKW)» NPU3HATb YTPATUBLLMM CUITY.
3. OnybnukoBaTb HacTosiLlee MNOCTaHOBMEHWE Ha  odwuuManbHOM nopTane npaBOBOK
nHdpopmauumn Pecnybnuku TatapctaH (pravo.tatarstan.ru) n pasmectutb Ha oduuManbHOM
cante Yncrtonosnbckoro MYHULMNANbHOro panoHa Pecnybnuku TartapcTtaH
http://chistopol.tatarstan.ru/.
4. KOHTpONb 3a WCMOSIHEHMEM HAaCTOSILEro NoCTaHOBIIEHUSA BO3JIOXWUTb Ha 3amMecTuTens
pykoBoautens Yucrononbckoro ropoackoro MicnonHutenesHoro kommuteta .M. Cagukosa.

PykoBogutens  roponckoro
McnonHnTenbHOro KomuTeTa nN.®. Paxumos


http://ivo.garant.ru/#/document/12177515/entry/0
http://chistopol.tatarstan.ru/

MpunoxeHwne

K NOCTaHOBMEHUIO
HncTonosnbCcKoro ropoackoro
McnonHUTEenbLHOro kommteTa

Ne oT r.

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNANbLHOM YCnyru no Bbiaa4ve cnpaBKu (BbINUCKK)

1. O0wWwme nonoxeHus

1.1. Hactosawmin agMMHUCTpPaTUBHBLIN pernamMeHT npefocTaBreHna MyHUUUNanbHOW yCnyru
(nanee — PernameHT) ycTaHaBnuBaeT CTaHgapT WM MOPSAOK  NpeaocTaBlieHuUs
MYHUUMNANbHOW YCryru rno Bblgadye crnpasku (BbIMUCKK) (Aanee - MyHuumnansHas ycnyra).
1.2. MonyyaTtenn MmyHUUunanbHOM ycnyri: duamyeckme nuua (ganee - 3asgBuUTEND).

1.3. MyHuumnansHaga ycnyra npegocTaBnseTcs Yncrtononbcknum ropoaCKUM
NcnonHutenbHbIM  KOMUTETOM YMCTONOMBLCKOrO MyHMUMNANbHOrO panoHa (nanee -
"opucnonkom).

Wcnonuutenbs MyHuumnaneHon ycnyrm — O6wun otgen YMcTononbCKOro ropoackoro

WcnonHutensHoro komuteTa (ganee - Otaen).

1.3.1. MecTtoHaxoxaeHue ['opucnonkoma: PT, r.ductonons, yn. K.Mapkca, a. 46
MecTtoHaxoxaeHne Otaena: PT, r. Yuctonone, yn. K.Mapkca, a. 46

Mpaduk paboTbl:

noHegenbHUK — natHmya: ¢ 8:004. go 17:004.;

cyb660Ta, BOCKpeCEHbE: BbIXOAHbIE OHM.

Bpema nepepbiBa AnA OTAbIxa W NUTaHWUS yCTaHaBMMBaeTCA NpaBuiaMm BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbiv TenedoH 8(84342) 5-04-60.

Bxopg B 3gaHue no JOKyMeHTaM, yaoCTOBEPSOLLMM JINYHOCTb.

1.3.2. Agpec oduuuaneHOro camTa MyHAUUNANbHOMO pamoHa B  MHMOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (nanee — ceTb «WHTepHeT»): (http://
chistopol.tatarstan.ru.).

1.3.3. iHhopmaumsa o myHMumnanbHOM ycryre MoXeT ObiTb nonyyeHa:

1) nocpeAcTBOM WMHMOPMALUMOHHBIX CTEHAOB, COAepXalumx BU3yarnbHYHO WU TEKCTOBYHO
WMHpOpMaUUIO O MyHMUMMANbHOW YyCryre, pacnosioXeHHbIX B MomelleHusx [fopucnonkoma,
Ans paboTbl ¢ 3aaBUTENSAMN.

2) nocpeacTtBom cetn «MHTepHeT» Ha odmumanbHOM canTe MyHuumnanbHoro parvona (http://
chistopol.tatarstan.ru.).

3)Ha [lopTane rocygapCTBEHHbIX W MyHuuunanbeHblx ycnyr Pecnybnukn TatapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EpguHOM nopTane rocyaapCTBEHHbIX WM MyHUUMnanbHbix ycnyr (dyHkummn) (http://
www.gosuslugi.rul/.).

5) B l'opucnonkowme:

npu YCTHOM obpaLleHun - SIMYHO UK No TeneqoHy;

npy NUCbMEHHOM (B TOM u4ucne B (popme 3NEeKTPOHHOro AOoKyMeHTa) obpalieHum — Ha
OyMaxXHOM HOcUTere Mo NoyTe, B 9NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTe.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
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1.3.4. lHpopmaums no Bonpocam npeaocTaBfieHUs MyHULMMNANbHOW yCnyru pasmellaeTca
cneunanuctom Otgena Ha oduunanbHOM canTe MyHMUMNanbHOrO pavoHa U Ha
MHPOPMAaLMNOHHBIX CTeHAAX B nomeLlleHnax fopucnonkoma gnst paboTbl C 3asaBUTENSMMN.

1.4. NpepocrasneHne MyHMLMNANbHOW YCyrn OCyLWecTBSeTCA B COOTBETCTBUM C:
MpaxgaHcknum kogekcom Poccunckon Pepepaumm ot 30.11.1994 Ne 51-d3 (CobpaHue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — K P®);
3emenbHbiM  Kogekcom Poccuiickon degepauum ot 25.10.2001 Ne 136-9d3 (Cobpanue
3akoHopaTtenbcTBa Poccuiickon ®epepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);
HKunmwHeim - kogekcom Poccunckon ®epepaumm oT 29.12.2004 Ne188-93 (CobpaHue
3akoHogaTensctBa Poccunckon depepaumn, 03.01.2005, Ne 1 (yacTb 1), cT. 14) (panee —
KK Po);

OcHoBamn 3akoHopgaTtenbctBa Poccunckon ®Pepepauum o Hotapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbiM  3akoHOM OT 12.01.1995 Ne5-d3 (peg. ot 09.12.2010) "O BeTepaHax"
(Cobpanune 3akoHogaTenbcTBa Poccuiickon ®epepaumm, 16.01.1995, Ne3, cT. 168) (nanee -
5-93);

depepanbHbIM 3akoHOM OT 21.07.1997 Ne122-d3 «O rocygapCTBEHHOW pernctpaummn npas
Ha HeaBWXMMOE UMYLLECTBO M caenok ¢ Humy» (CobpaHue 3akoHogaTenbctBa Poccunckon
®epepaummn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-93);

depepanbHbiM 3akoHoM OT 11.06.2003 Ne74-®d3 (peg. ot 30.10.2009) "O KpeCTbsIHCKOM
(cdbepmepckom) xosanctee" (CobpaHue 3akoHoaaTenbcTBa ganee -, 16.06.2003, Ne 24, crT.
2249) (nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmx npuHUMNax opraHmsaumm
MecTHOro camoynpaeneHuss B Poccuinickon ®depepauuny» (CobpaHue 3akoHoAaTenbCTBa
Poccunckon depepaumn, 06.10.2003, Ne 40, cT. 3822) (panee - 131-03);

depepanbHbiM  3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npeaocTaBreHus
rocygapcTtBeHHbIX M MyHuuuMnanbHbix ycnyr» CobpaHue 3akoHogaTenbcTBa Poccuickon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — denepanbHbin 3akoH Ne 210-P3);
noctaHoBneHnem [lpaButensctBa P® oT 27.09.2011 Ne797 «O B3anMOOeNCTBUM MexXay
MHOTrOYHKLMOHANbHbIMK LEeHTPaMU NpefoCTaBneHns rocygapCTBEHHbIX U MYyHULMNANbHbIX
ycnyr n cpegepanbHbiMU OpraHamMn UCMOSTHUTENbHOW BNacTu, OpraHamMu rocygapCTBEHHbIX
BHEOHOKETHbIX (POHAOB, OpraHamMm rocygapCTBEHHOW BracTu cybbekTtoB Poccuinckon
depgepaumm, opraHamm MECTHOrO camoynpasneHus» (ganee — noctaHoBneHne Ne797);
npukasom MuHucTepcTBa cenbckoro xosamctesa Poccumnckon depepaumm ot 11.10.2010
Ne345 «O6 ytBepxaeHun bopmbl U nopsagka BeOeHUS NMOXO3SIMCTBEHHbIX KHWUI OopraHamu
MECTHOro camMoyrnpaBfeHuUsi NOCENeHUN N opraHamMmu MeCTHOro CamMoyrnpaBfieHUs TOPOACKUX
okpyroB» (BtonneteHb HOpPMaTMBHbIX akToB doefepanbHblX OpPraHoB WCMOMHUTENBHOM
Bnactu, Ne50, 13.12.2010) (ganee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTBepxaeHUn opMbl BbINUCKUA U3
NMOXO3ANCTBEHHOMW KHUMM O HanNu4uun y rpakgaHvHa npasBa Ha 3eMenbHbIN y4acToKy (fanee —
Mpukas PocpeecTtpa);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpasneHun B
Pecnybnuke TaTtapctaH» (Pecnybnuka TaTtapctaH, Ne155-156, 03.08.2004) (manee — 3akoH
PT Ne 45-3PT);

YcTtaBom MyHUUunanbHoro  obpasoBaHuss  «lopog  Yuctononb»  YMCTONONBLCKOrO
MyHMUMNanbHOro panoHa Pecnybnukn TartapctaH npuHaToro peweHvem CoseTa
MyHUuunaneHoro obpasoBaHuna «lopog Yuctononb» YMCTOMOMBCKOrO MyHMUMNANBHOMO
panoHa Pecnybnuku TatapctaH Ne28/6 ot 14.02.2014 roga. (ganee — YcraB);



1.5. B HacTodLeM pernameHTe UCNOoMb3YyHTCA cneayoLwmne TepMUHbI U ornpeaeneHus:

nog cnpaskou (BbIMMCKOWN) Bbl4aBaeMon OpraHamm MeCTHOroO caMoyrnpaBfieHUs NOHMMaeTCs —
crpaBka O cOCTaBe CeMbM, CrpaBka C MeCTa XWUTenbCTBa, BbINMCKA M3 JOMOBOW KHUIW,
crpaBKka C MecTa XWUTeNnbCTBa yMepLIero Ha AeHb CMepPTW, CcripaBka C npeablayLiero mecra
XUTENbCTBA, BbINMCKA U3 NOXO3SANCTBEHHOW KHUMM, BblAaBaeMasi XXUTensaMm UHAMBUAYanNbHbIX
XWUNbIX JOMOB;

TexHuyeckasa owmnbka - owmbka (onmcka, oneyaTka, rpammMaTmyeckas unu apugmMeTmyeckas
ownbka nubo nopgobHas owwmbka), OONyLWEeHHas opraHoM, NpPeaoCTaBMAHLUM
MYHULMNANbHYO yCryry, U npusewasi K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHUUMNANbHOW YCRyrn), CBEAEHUSM B OOKyMEHTaX, Ha OCHOBaHMM KOTOPbIX
BHOCUINUCb CBEOEHUS.

B HacTtoawem PernameHTte noa 3asiBNEHMEM O NPeAoCTaBNEHUN MyHUUMNANbHOW YCryru
(Banee - 3adBneHWEe) NOHMMAETCA 3anpoc O NpeaoCcTaBneHuM MyHUUMNansHoW ycnyrn (n.2
cT.2 ®epepanbHoro 3akoHa o1 27.07.2010 Ne210-93). 3asaBneHve 3anosiHAeTCcA Ha
cTaHgapTHoM bnaHke (npunoxeHune Ne1).
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2. CTaH,D,apT npeaocTaBlrieHUA MYHVILI,VII'IaﬂbHOVI ycnyrun

HaumeHoBaHMe  TpebGoBaHMA K
cTaHpapTy npeAocTaBlieHUsA
MYHULMNANbLHOW ycnyru

CopepxxaHue TpeboBaHMM K CTaHAAPTY

HopmaTuBHbIN
yCTaHaBnMBawLmn
unu TpeboBaHue

aKxT,
ycnyry

2.1. HanmeHoBaHMe MyHMLMNANBHOW
ycnyrm

Bbligaya cnpaBku (BbIMMUCKN)

YcTaB

2.2. HaumeHoBaHne WUCMNONHUTESNBLHO- | [[OpPUCMIONKOM YcTaB

pacnopsianTenbHOro opraHa MecTHOro

camoynpaBneHusi, HenocpeacTBEHHO

npegoCTaBNAIWEro  MyHULMMNANbHYO

yenyry

2.3. Onucaxune pesynbTaTta | Cnpaska (Bbinucka). YcTaB

npenocTaBrieHns MYyHUUMNANbHOM MncbMeHHbIN oTKa3s B npegoctaeneHun | 3K PO, XK P®, OcHoBbl

ycnyru MYHULMNANbHOW YCRyru 3aKkoHoAaTenbLCcTBa o]
HoTapuaTte, 122-03, 74-03,
210-03,

2.4. Cpok npenoctaBnenns | He 6onee natu paboynx AHEN ¢ MOMeEHTa perncrpaumm

MyHMUMMAnNbLHON ycryru, B TOM 4ucne
C y4eToM HeobxoammMocTn obpalleHms
B OpraHvMsauuu, yyacTBywluMe B

3adBlieHnA.

npegocTaBfeHnn MYHULUMNANbHON

ycnyrm, CpOK NPUOCTaHOBMNEHUS

npegocTaBfieHns MYHULUMNANbHON

ycrnyrm B criydae, €criv BO3MOXHOCTb

NPUOCTaHOBNEHMUS npegycMoTpeHa

3akoHo4aTernbLCTBOM Poccuinckom

depepayunm

2.5. NcyepnbiBatowmm nepeyeHb | 3aaBneHue:

AOKYMEHTOB, HeobxoaAnMbIX B|- B dopMe [JOKyMeHTa Ha OymaxHOM HocuTene

COOTBEeTCTBMMN C 3aKOHOoOaTeslbHbIMU

(Mpunoxerun Ne 1);

nnu NHBIMU HopMaTUBHbIMY | [loKyMeHTbI (opurnHansl) (npunoxeHune Ne2).

npaBOBbIMU akTamu ans | 3asaBneHns B MUCbMEHHOW chopme npeacTaBnseTca B
npegocTaBneHns MyHMLMNANbHOW | OQHOM 3K3eMMnspe.

ycrnyru, a Takke ycnyr, KoTopble | briaHk 3asBneHvs Ans  MofyvYeHus  MYHULUMNansHOM




ABMAOTCA HeobxoaMMbIMK n
oba3aTenbHbIMK A58 NpefoCTaBneHus
MYHUUMNANbHBLIX YCIyr, MoAanexalimx
npeacTaBneHunio 3aaBuUTEnNeM,
cnocobbl UX NONYYEHUS 3aaBUTENEM,
B TOM 4ucCrie B 3MeKTpoHHOW dopme,
nopsaoK ux npeacraBneHns

yCcrnyrm 3asiBUTeNb  MOXeET
obpalueHunn B Micnonkome.
3asiBneHne n npunaraemble AOKYMEHTbl MOryT ObITb
npeacTaBneHbl (HanpaeBreHbl) 3asiBUTENEM Ha ByMaXkHbIX
HOCUTENAX OAHMM U3 CrieayLmx cnocobos:

MIMYHO (NMLOM, OEWCTBYHOLUMM OT UMEHWU 3asBuTens Ha
OCHOBaHWUWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPABEHNEM.

nonyyunTe npun JINHHOM

2.6 McuepnbiBatowmm nepeyeHb
AOKYMEHTOB, HeobXxoANMbIX B
COOTBETCTBMM C  HOPMATUBHbLIMM
npasBoBbIMU akTamu ans
npegocTaBneHuns MyHMLMMNANbHON
ycryru,  KOTOpble  Haxogatcsa B
pacnopsiKeHnn rocyfapCTBEHHbIX
OpraHos, opraHoB MECTHOro
camoynpasneHuns n WHbIX
opraHuMsauMm u KoTopble 3asiBuUTEnb
BNpaBe MNpeAacTaBUTb, a  TaKke
Cnocobbl UX NOMyYEeHNs 3adBUTENAMM,
B TOM 4ucCrie B 3reKTpoHHOW dopme,

MpenocTtaBneHne [OOKYMEHTOB, KOTOpble MoOryT ObiTb
OTHECEHbI K IaHHOW KaTeropun, He TpebytoTcs

nopsiaok nx npeacTaBreHns;

rocyapCTBEHHbIN  OpraH, opraH

MECTHOro  camoynpaeneHus  nnbo

opraHusauus, B pacrnopsiKeHnm

KOTOpPbIX HaxoaATCs AaHHble

AOKYMEHTbI

2.7. MepeyeHb opraHoB | .CornacoBaHne MyHUUMNanbHOW ycnyrn He TpebyeTcst
rocygapCTBEHHOW BRacTu (opraHoB

MECTHOrO CcaMoyrnpaBreHust) u Uux

CTPYKTYPHbIX nogpasaeneHun,

cornacoBaHne KOTOpPbIX B Clly4dadx,
npeaycMoTpeHHbIX HOPpMaTUBHbIMUA
NnpaBOBbIMU aKTaMMW, Tpe6yeTcsl and




npenocTaBneHnst ycrnyrm u KoTopoe
ocyLecTBnsieTcs opraHom,
NpeaocTaBnsAlWNUM  MyHULMNANbHYO

ycnyry
2.8. McuepnbiBatoLwmm nepeyeHb | 1) Nogaya AJOKYMEHTOB HeHaaiexallnum nmuom;
OCHOBaHWN [Onsi OTkasa B npueme | 2) HecooTBeTCcTBUE npeacTaBnNeHHbIX AOKYMEHTOB
AOKYMEHTOB, HeobXoaMMbIX  ONSA | NEPEYHI0  OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5
npegocTaBneHus MYHUUMNanNbHOW | HacTosiwero PernameHTa;
ycnyru 3)B 3agBneHun ©n  nNpunaraemblX K 3asiBIEHUIO
AOKYMEHTaX MMEKTCH HEOrOBOPEHHbIE WCMpPaBEHUS,
cepbesHble NoBpeXxaeHns, He No3BonaLWmMe 0gHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;
4) MNpeacTaBneHMe AOKYMEHTOB B HEHaA1eXallnn opraH
2.9. NcuepnbiBatowmm nepedeHb | OCHOBaHMS ANS  NPUOCTAHOBMNEHUS NpenoCTaBlieHMs
OCHOBaHWA ONS  MPUOCTaAHOBIIEHUS | YCIYrN HE NPeayCMOTPEHbI.
unMm oTkasza B npepgoctasneHun | OCHOBaHMS Ans oTkasa:

MYHUUMMANbLHON yCnyru

1) 3asBuTtenem npeacraBneHbl JOKYMEHTbl HE B MOSTHOM
obbeme, NMnM6o B npeacTaBneHHbIX 3asBreHUn n (Unu)

OOKyMeHTax coaepXxuTcs HenosnHas " (nnn)
HeJoCTOBepHast Hopmauma
2.10. MNMopsipok, pasmep n ocHoBaHuda | MyHuumMnansHas ycnyra npegocTaBnsieTcs Ha

B3MMaHUs rocy4apCTBEHHON MOLLMMHbI
UM WHOW nnaTtbl, B3UMaeMoW 3a
npeaocTaBneHne MYHULMNanbHOWM
ycnyru

©e3B803Me3HON OCHOBE

2.11. MNMopsigok, pa3aMep U OCHOBaHUA
B3MaHug nnaTtbl 3a npegocTraBneHve
ycnyr, KOTopble ABMAKOTCA
HeobxooMMbiMn 1 0Bs3aTENbHBIMU
ANs npeaocTaBneHns MyHULMNansHom
ycryru,  BKNYas  uHGopmauuio o
MeToAMKe pacyeTa pasmepa Takom
nnaTtbl

MpepocTtaBneHne HeobxoauMbIX N 0BA3aTENbHbLIX YCIyr
He TpebyeTcs

2.12. MakcumanbHbIA CPOK OXUOaHUs
B o4Yepeau npu nogade 3anpoca o

Mogaya 3asiBNEHUSI Ha MONyYeHne MyHUUMNanbHOM
yCNyru npv Hanu4mm ovyepeam - He Gonee 15 MUHyT.




npenocTaBneHmm MYHULMNANbHOM
ycrnyru u npuv nosyyYyeHun pesyrbraTta
npeaocTaBneHns Takmx ycnyr

Mpwn nony4YeHun pesynbTaTa npenocTaBneHus
MYHULMNANbHOM YCyrn MakCMMarbHbIA CPOK OXWAaHUS
B ouepean He OOMKeH npeBblaTbh 15 MUHYT

2.13. Cpok peructpaumm 3anpoca
3asBuTens o} npegocrasneHnum
MYHULUMMNANbHOW ycnyrn, B TOM 4Yucne
B 9NEKTPOHHOW dhopme

B TeyeHne opgHOro AOHSA C MOMEHTa nocTynieHnsa
3adaBIIEHUA

2.14. TpeboBaHuss K MOMELLEHUSIM, B
KOTOPbIX npegocTaBnsieTcs
MyHUUMNanbHaa ycnyra, K MecCTy
oXugaHus u npuemMa 3asiBUTenen, B
TOM yucne K obecneyenHunto
AOCTYMHOCTU ans MHBaNMUOoB
yKa3aHHbIX 00BHEKTOB B COOTBETCTBUM
C 3akoHopaTenbcTBOM Poccuinckon

MpenoctaBneHne MYHULMNANbHON ycnyru
ocywlecTBngeTca B 34aHUAX U MNOMELLEHUNAX,
060pyanoBaHHbIX MPOTUBOMOXKAPHOM cucrtemom "

CUCTEMOWN NOXapoTyLleHus, HeobxogmMmon mebenblo Ans

ocbopmMneHust [OKYMEHTOB, MHJOPMaLNOHHbLIMU
cTeHgamu.
Ob6ecneunBaeTcs BGecnpenaTCTBEHHbIN aocTyn

MHBaNMOoB K MeCTy npenocrtaBrieHunsd MyHMLLMHaﬂbHOVI

MpaBuna

depepaumm 0 coumnanbHoM 3awmTe | yenyrm  (yooGHbIM  BXOA-BbIXOL B MOMELLEHUS U

WHBaNUAoB., pasmMeLLeHnto N | NnepemMeLLeHne B nx npegenax).

obopMIeEHNI0 BU3yarnbHOW, TeKCTOBOW | BusyanbHas, TEeKCToBas n MyIbTUMeannHas

N MynbTUMEOUMHOMW WHopMaunm o | tHdopmaums o} nopsigke npegocTaBneHus

nopsiake NpefoCTaBneHns TakMx yCnyr | MyHUMUMNanbHOW yCnyrn pasmMmellaeTcs B yOOOHbIX Ansg
3asBuTENEN Mectax, B TOM 4YuUCre C  Yy4eTOM
OrpaHUYeHHbIX BO3MOXXHOCTEW MHBANWAOB

2.15. Tlokasatenn  pgoctynHoctu u | [NokasaTtenamu OOCTYMHOCTU npegocTaBneHus

KadecTBa MyHMLMNANbHOW YCnyru, B

TOM yncne KONN4ecTBO
B3aMMOOencTBUmn 3adaBuTend c
JOJTKHOCTHbIMMU nuyamm npw
npegocTaBneHUm MYHULMNANbHOM

ycnyrm mn X npoaosmkKMUTESIbHOCTb,

BO3MOXHOCTb nonyyeHust
MyHMUMNansHOM ycnyru B
MHOTOYHKLMOHANbHOM LeHTpe

npeaocTaBneHns rocyqapCTBEHHbIX W
MYHUUMNANbHbLIX YCIyr, B yAaneHHbIX
pabounx MecTax

MYHULMNANbHOW YCNyrn SBRSOTCA:

PacnonoXeHHOCTb MomMmeLleHns [opucnosikoma B 30HEe
AOCTYMNHOCTM OBLLECTBEHHOIO TPAHCMNOPTAa;

Hanuyme HeobxoOQMMOro KonuM4yecTtBa ChNeyuanucToB, a
TakKe MOMELLEHNN, B KOTOPbIX OCYLLECTBNSAETCS MpUEM
AOKYMEHTOB OT 3asiBUTENEMN;

HanMuymMe wncdepnbiBaLWeENn WMHopMauum o crnocobax,
nopsigke M Cpokax npeaocTaBfieHUst MyHMUMNAnbHOW
ycnyrm  Ha  WMHGOPMAaUMOHHBIX  CTeHgax, B CeTu
«MHTepHeT», Ha EguHOM nopTtane rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCYT.
KayectBO npepocraBneHus

MYHUUMNANbHON  YCNyru




MHOrodpyHKLMOHaNbHOro LeHTpa
npegocTaBneHns rocy4apCTBEHHbIX U
MyHUUMNAnbHbIX YCMYyr, BO3MOXHOCTb
nonyyeHuss uHdopmaumMm o xoae
npenocTaBnexHms MyHULIMNArbHOM
ycnyru, B TOM yucne c
NCNONb30BaHMEM  MHAOPMALIMOHHO-
KOMMYHMWKaLMOHHbIX TEXHONOMMN

XapakTepnsyeTcda OTCYyTCTBUEM!

odepegen npu  npueme U Bbldaye [OOKYMEHTOB
3aaBuTenswm;

HapyweHUn CPOKOB MpPefoCTaBfeHns MyHUUUNanbHOW
ycnyru;

xanob Ha pencteua (6esgenctene) MyHULMNANbHbIX
cnyxatumx, NnpeaocTaBnsoWmMX MyHULMNANbHYIO YCIyry;

Xanob Ha HeKOppekTHoe, HeBHUMaTerlbHOe OTHOLUEeHue
MYHMLMMNANbHbIX cnyxawimx, OKa3blBaKLLNX
MYHULMNANbHYIO YCIyry, K 3asaBUTENSAM.

Mpwn nogadye 3anpoca o} npegocraBneHnn
MYHMLMNANbHOW YCRyrM U Npy NofydeHun pesynbTata
MyHUUMNANbHOW ycnyru, npegnonaraeTcsa O4HOKpaTHoe
B3aMMogencrTeune OOJPKHOCTHOrO niua,
npegocTaBnALWEro MYHULUUNANbHYO ycnyry, n
3aaBuTens. MpooomKNTENBbHOCTb B3aMMogencTBud
onpegensieTcs pernaMmeHToMm.

Mpn npegoctaBneHMn  MyHUUMNANBLHOW  YCINyrn B
MHOroOyHKLNOHANTbHOM LUeHTpe npegocTaBneHuns
rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (ganee —
M®Ll) koHcynbTaumo, npuemMm W Bbldayvyy [OOKYMEHTOB
ocywectengaeT cneymanuct MoL|

MHpopmaumsa o xoge npenoctaBneHns MyHULMNansHOM
ycrnyrm MoxeT ObITb nonyyeHa 3asBUTENeM Ha cante
http:// www. _chistopol.tatarstan.ru), Ha EgnHom noptane
rocygapCTBEHHbIX N MyHUUMNanbHbIX yenyr, 8 MOLL

2.16. OcobeHHOCTN npeaocTaBrieHns
MYHULMNANbHOM ycnyru B
ANeKTPoHHON dhopme

KoHcynbTaumio o0 nopsigke nosiydeHust MyHUUMnanbHOW
YCNyrn B 3IIEKTPOHHOMN (pOpMEe MOXHO MONyyYnTb Yepes
NHTepHeT-NpnemHyto nnum Yyepes MopTtan
rocyAapCTBEHHbIX U MyHULUMNANbHbIX ycnyr PecnyGnvku
TaTapcTaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojada
3asBieHnst 0 NpeoCTaBeHUN MyHULMNANbHON YCryru B
3MeKTpOHHOM popme 3asiBrieHWe noJaeTca 4epes
MopTan rocyaapcTBEHHbIX W  MyHUUMNANbHbLIX YCIyr
Pecnybnukn Tatapctan (http://uslugi. tatar.ru/) wnm



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
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EOovHbIn nopTan  rocydapCTBEHHbIX M MyHUUMNANbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTenbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHBLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY MX BbIMOSIHEHUA, B TOM Yucrie 0CO6eHHOCTUN BbINONMHEHUs
aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINOJIHEHUAA aAMUHUCTPATUBHBbIX Npoueayp B MHOroyHKLMOHamNbHbIX LLleHTpax, B
yAaneHHbIX pabo4ynx MmecTax MHOropyHKLMOHANbHOro LeHTpa NnpeaocTaBreHus
rocyfapCcTBeHHbIX U MyHULMNANbHbIX yCnyr

3.1. OnuncaHue nocregoBaTesibHOCTU AENCTBUI NPy NpeaocTaBieHnn MyHUUMNAansHOM yCnyru
3.1.1. MNpepocTaBneHne MyHUUMNanbHOW yCrnyrn BKNoYaeT B ceba crneayowme npoueaypsbl:

1) KOHCYNbTUPOBaHWe 3asaBUTENS;

2) NPUHATUE W perncTpaumns 3asiBreHUs;

3) nogrotoBka pesynbTata MyHUUUNAanbHOW yCnyru;

4) Bblgava 3aaBUTENIO pe3ynbTaTa MyHULMNANbHOW YCNyru.

3.2. OkasaHune KOHCynbTauum 3asiBUTENto

3.2.1. 3aaButenb nNMYHO U (Unn) no TenedoHy obpalwiaetca B 'opucnonkom Ansd nonyyvyeHus
KOHCYMnbTauUuin 0 NOpsiAKe NONyYeHUS MyHUUMNAnbHON YCnyru.

Cneumnanuct Obuwero otgena fopmucnonkoma OCyLEeCTBNSAET KOHCYNbTUPOBaHME 3asBUTENS, B
TOM Yucne no cocraBy, dOpMe U COAEPXKaHUKO LOKYMeHTaumm, HeobxoamMmMon Ans nonyyYeHus
MYHUUMNANbHOW YyCNyrm u npu HeobxoAMMOCTM OKasbiBaeT MOMOLb B 3arnofiHEHWM OnaHka
3asBMeHuA.

Mpouenypa, ycTaHaBnMBaemasi HaACTOSLWMM MYHKTOM, OCYLLECTBNSIeTCS B AeHb obpalieHus
3aaBUTENS.

PesynbTat npouenypbl: KOHCyMnbTauuu, 3amMedaHus Mo cocTaBy, (hopmMe u coaep)kaHuio
npeacTaBneHHoON AOKyMeHTaLunu.

3.3. MNpuHaTtne n pernctpaums 3aasreHna

3.3.1. 3asBUTEND NWN4YHO, Yepe3 AoBepeHHoe nnuo unn 4Yepes MOLL nogaeT nucbmeHHoe
3asiBfieHne O Bblgade cnpaBku (BbIMMCKW), U NpeactaBnaeT AOKYMEHTbl B COOTBETCTBUM C
nNyHKTOM 2.5 HacTosiwero PernameHTta B Fopucnonkom.

3.3.2. Cneumnanuct OTgena ocyLEeCTBASET:

npuemM 1 pernctpaunio 3asiBNeHns B cneumanbHOM XypHane;

BpyYEHNE 3asABUTENIO KONUKM 3a8BfIEHNA C OTMETKOM O gaTe npuema LOKYMEHTOB, MPUCBOEHHOM
BXOAsLLEM HOMepe, JaTe N BPEMEHU UCMOSNTHEHUST MyHULIMNANbHOW YCYI.

Mpouenypsbl, ycTaHaBNMBaeMbI€ HACTOSILLMM MYHKTOM, OCYLLECTBNAIOTCS:

npuem 3asBreHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

permctpauus 3asiBNeHns B Te4eHne ogHOro AHA ¢ MOMEHTA NOCTYMEHNS 3a8BNeHus.
PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoOE 3asiBrieHMeE.

3.4. NoaroTtoBKa 1 yTBEPXKAEHMNE 3aNPOLLEHHbBIX JOKYMEHTOB (NMMcbMa 06 oTkase B Bblaaye)
3.4.1. Cneumanuct OTgena ocyLeCcTBsET:

NPOBEPKY HaNn4nsa 4OKYMEHTOB, NpuraraeMblx K 3asiBfIeHUIO;

NnoaroTOBKY NPOEKTa ChpaBKu (BbIMUCKX) NPU HANMYMM AOKYMEHTOB (CBEAEHUN);

noaroToBKy NpoekTa nucbMa 06 O0Tka3e B Bblgade npy OTCYTCTBUM LOKYMEHTOB (CBEAEHWN);
Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLECTBNAIOTCS B Te4eHMe ABYX AHEN C
MOMeHTa obpalleHns 3aaBUTENS.

PesynbTat npouenyp: NPOEKT cnpaBku (BbINUCKX) UM NncbMa 06 0TKase B Bblgaye CrpaBku.

3.4.2. Cneumnanuct OTaena nognucbiBaeT crnpasky (BbIMMCKY) UM NUCbMO 06 OTKase B Bblgaye
cnpaeku. Mpoueaypbl, yCTaHaBNMBaAEMble HACTOSILLMM MYHKTOM, OCYLLECTBMSIOTCS B TeyYeHue
O[HOro AHS C MOMEHTa OKOHYaHWs NpeablayLle npoueaypsbl.
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PesynbTaT npouenypsbl: yTBEpXXAeHHas cnpaska (Bbinucka) unm nucbMo 06 oTkase B Bbigade.
3.5. Bbigaya 3asButento pesyrnbtata MyHULMNAIbHOW YCyrn

3.5.1. Cneumanuct Otgena BblgaeT 3asaBUTENO CNpaBky (BbIMUCKY) MM NMCbMO 06 OTKase B
Bblaave.

Mpouenypa, ycTaHaBnMBaemas HACTOSLMM MYHKTOM, OCYyLUeCTBMAsieTCs B AeHb obpalleHus
3aaBuTens.

PesynbTart npoueayp: BblAaHHas crnpaska (BbINnUcka).

B cnyyae oTkasa B npefocTaBfeHMM MyHUUMNANbHOM YCIyrn 3asiBUTeNb yBeaoMIiseTcs
NMMCbLMOM C yKasaHWeM MpUYnH OTKasa, a Takke no TernedoHy n (Unu) SNeKTPOHHOW noyTe, B
TeYeHne OOHOro AHA C MOMeHTa nognucaHus nucbma ob oTkase.

3.6. lNpepocTaBnenne myHuumnanbHon ycnyru Yyepes MoL|

3.6.1. 3asButenb Bnpase 06paTUTLCA ANS NOSyYeHUs MyHuumnanbHon ycnyrn 8 MOLL.

3.6.2. lNpepocraBneHve MmyHuumnansHon ycnyrn yepe3 MOLL ocyuwectenaeTca B COOTBETCTBUU
pernameHToM paboTbl MOL], yTBEpP>KAEHHBIM B YCTAHOBNEHHOM MOPSAAKe.

3.6.3. Mpn noctynneHnn pokymeHtos u3 MOPL| Ha nonyvyeHne MyHUUMNANBLHOW YCryru,
npouenypbl OCYLLECTBAATCA B COOTBETCTBMN C NyHKTaMun 3.3 — 3.4 HacTosdwero PernameHTa.
PesynbTtat myHuumnansHon ycnyrn Hanpasnsetcs B ML,

3.7. cnpaBneHne TEXHNYECKNX OLLMOOK.

3.7.1. B cny4yae obHapyXeHUs TeXHUYEeCKON OWMOKM B AOKYMEHTE, SBMSIOLWEMCHA pe3ynbTaToM
MYHULMNANbHOW yCNyru, 3assutenb npeacrasnseT B [OpMCNONKOM:

3asBrieHne 06 ncnpasneHnn TexHn4eckon ownbkn (npunoxexHne Ne3);

AOKYMEHT, BblJaHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnNbHOW YCyrM, B KOTOPOM
COAEPXNTCA TEXHNYECKas oLunbka;

AOKYMEHTbI, MMeLWNe pUaANYECKY0 CUny, CBUAETENbCTBYIOLME O HaNUYUM TEXHUYECKOM
OLLUNGKM.

3asBrneHne o6 ucrnpaBneHUn TEXHUYECKOW OLIMOKM B CBEAEHUAX, YKa3aHHbIX B [AOKYMEHTe,
ABNAOLLEMCH pe3ynbTaTtoM MyHUUUNanLHOW ycnyru, nogaetca 3assutenem (YnosITHOMOYEHHbIM
npegcrasutenem) nMYHo, nNnMBO NOYTOBLIM OTMPaBrieHMEeM (B TOM YUCAEe C UCNOSIb30BaHMEM
3NEKTPOHHOM NoYThl), MMBO Yepes eanHbIN nopTan rocyAapCTBEHHbIX U MyHUUUNANbHBLIX YCryr
UM MHOrOQYHKUMNOHAsbHbBIA LIEHTP NpeAoCTaBneHUs roCy4apCTBEHHbIX U MyHUUMNANbHbIX
yCnyr.

3.7.2. Cneuunanuct OTgena, OTBETCTBEHHbIA 3a MPUEM [OOKYMEHTOB, OCYLLECTBNSAET MPUEM
3aaBneHnsa o6 ncnpasneHun TEXHUYECKON OLWNOKK, perncTpupyeT 3asBrneHune.

Mpoueaypa, yctaHaBnMBaemMasi HACTOALLUM NYHKTOM, OCYLLECTBIISIETCA B TeYEHMEe O4HOIo AHS C
MOMEHTa perncrpaumm 3asBneHuns.

PesynbTaTt npoueaypbl: NPUHATOE U 3aperncTpnupoBaHHoOe 3asBreHueE.

3.7.3. Cneuunanuct Otaena paccmaTtpuBaeT LOKYMEHTbl U B LieNAX BHECEHUS UCNpaBneHun B
AOKYMEHT, SBMAIOLWNNCA pe3ynbTaToM YCryru, OCylecTBNAeT npoueaypbl, NpegyCMOTPEHHbIE
nyHkTom 3.5 HacTosiwero PernameHTa, W BblJaeT MWCMNPAaBIIEHHbIN [OOKYMEHT 3asBUTENIO
(ynorlHoMo4YeHHOMY MpeAcTaBUTENto) MNWYHO Nog POCMAUMCb C U3bATMEM Yy 3aaBUTENS
(ynonHoMo4YeHHOro npeacTaBuTend) opurMHana [OOKYMEHTa, B  KOTOPOM  COAEPXUTCH
TexHu4eckas omnbka.

MMpouenypa, ycTaHaBnNuBaemasi HacCTOALWMM MYHKTOM, OCYLLECTBNAETCA B TedeHue Tpex OHeN
nocne obHapyXeHUs TexXHUYecKoW OWWBKM Unu nonyvyeHus ot nboro 3amHTepecoBaHHOrO
nvua 3asiBrieHns 0 JoNyLWEeHHOW ownbke.

PesynbTaT npouenypbl: BblAaHHbIN (HAaNpaBneHHbIN) 3asBUTENI0 OKYMEHT.

4. Mopsaaok u hopMbl KOHTPOSS 3a NpeAoCTaBlIeHUEM MyHULMNANBLHOW YCIyru
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4.1. KOHTpONb 3a NOMHOTOM N Ka4YeCTBOM MpeAocTaBfieHNA MyHULUUNANbHOW YCIyrn BKOYaeT B
cebsi BblBNEHME UM YCTpaHEHWE HapyLeHWn npaB 3asBUTENEW, MpoBeAeHne MNpoBEepPOK
cobnogeHna npouenyp npefocTtaBneHus MyHUUMNanbHOW YCIyru, NOArOTOBKY peLleHuin Ha
aencteus (6esnencrame) AOMKHOCTHBIX NML OpraHa MeCTHOro camoyrnpaBfieHus.

dopmamm KOHTpons 3a cobnogeHnemM UCNOoNHEHNS agMUHUCTPATUBHbLIX Npouenyp SBnSTCS:

1) npoBepka M corracoBaHWe MNPOEKTOB AOKYMEHTOB MO MpPedoCTaBNEeHU MyHULMMIansHOM
ycnyrn. Pe3ynstatoMm NpoBepKn ABRASETCS BU3NPOBaHMUE NPOEKTOB;

2) NpoBOAMMbIE B YCTAaHOBMEHHOM MOpPsiAKe NPOBEPKM BeAEHNA 0enonpon3BOACTBa;

3) NnpoBefeHMe B YCTAHOBMEHHOM MNOpSAKe KOHTPOSbHbIX MPOBEPOK cobrogeHus npouenyp
npefocTaBfeHnss MyHUUMNANbLHOW YCIyri.

KoHTponbHble MpoBepkn MOryT ObiTb  MNMNaHOBbIMU  (OCYLLECTBAATHECA Ha  OCHOBaHMM
nonyrogoBbIX WM  FOAOBbIX MNfaHOB paboTbl OpraHa MEeCTHOro camoynpaBneHnsa) wu
BHennaHoBbIMU. [1pn NpoBeaeHNN NPOBEPOK MOTYT paccMaTpmBaTbC BCE BOMNPOCHI, CBA3AHHbIE
C npegocTaBfeHneM MyHULMNanbHOM ycnyru (KOMMMeKCHble NPOBEPKU), UM MO KOHKPETHOMY
obpalleHnto 3anBuTens.

B uenax ocywecTBneHust KOHTPONA  3a COBepLleHMeM [OeWCTBUA npu npeaocTtaBrieHnn
MYHULMNANbHOW YCNyrn U NPUHATUN PELLEHNI pyKoBoAUTENIO Topucnonkoma npeacTaBnaoTcs
crnpaBku O pesynbTaTax NpeaocTaBneHna MyHUUUNanbHOW yCryru.

4.2. TeKywmnn KOHTpONnb 3a cobniogeHnem nocrnenoBaTenbHOCTU AEWCTBUIK, ONpenerieHHbIX
aAMUHUCTPATUBHBIMM  npouedypamMu  No  NPedoCTaBfiEHUMIO  MYHUUMNANbHOWM  YCIyru,
ocyLecTBNsaeTCHa pykosoauTtens flopucnonkoma.

4.3. llepeyeHb OOMKHOCTHbLIX MWL, OCYLLEeCTBAALWNX TEKYLUMA KOHTPOSb, yCTaHaBNMBaeTCs
MOMOXEHUAMN O CTPYKTYPHbIX noapasfeneHMsax opraHa MeCTHOro CcamoynpaBneHns u
AOSDKHOCTHBLIMU perflaMeHTamum.

Mo pesynbTaTtaM NpoBeAeHHbIX NPOBEPOK B Cryvyae BbISABIEHUS HapyLLeHUn npas 3adBuTenen
BUHOBHbIE fMLA MPUBEKATCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunn.

4.4. PykoBoauTenb oOpraHa MeCTHOroO CcaMoyrnpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE OOpaLLeHWIA 3aaBUTENEN.

PykoBoautenb (3amectuTenb pyKoBOAUTENs) CTPYKTYPHOro nogpasfiesieHust opraHa MecTHOro
camoynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOEe U (Unn) HeHaanexailee
BbIMNOSIHEHNE aAMUHUCTPATUBHBLIX 4ENCTBUKN, YKa3aHHbIX B pa3gene 3 HacTosduero PernameHTa.
[OMKHOCTHbIE nNWMUA W  MHble MyHUUMNAnbHble ChyXalwume 3a peleHns U OenCTBUS
(6e3pencTBme), NpuHMMaemble (OCyLeCcTBAAeMble) B Xo4e MNpefocTaBneHns MyHuumMnanbHOW
yCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM nopsiake.

4.5. KoHTponb 3a npegocTaBfeHWeM MyHUUMNANbHOW YCAyrM CO CTOPOHbl FpaxgaH, WX
o6beauHEeHUn W opraHu3auui, OCYLLECTBNAETCA MNOCPeaCTBOM OTKPbITOCTU OeATeNnbHOCTU
UucTtononbckoro  ropoackoro  McnomHutenbHoOro  kommuteta  Npy npegocTaBreHun
MYHUUMNANbHOW YCNyru, MOMyyYeHUst MOMHOW, akTyanbHOW W [OOCTOBEepHOM WHopmauum o
nopsgke nNpedocTtaBrAeHUs  MyHUUMManbHOW  YCryrm M BO3MOXHOCTM  gocyaebHoro
paccMmoTpeHns obpalleHun (kanob) B npouecce NpeaocTaBneHNs MyHULUUNANbLHOW YCIyTri.

5. flocynebHbIN (BHECYAEOHbIN) NOPAAOK 06XanoBaHUsA peleHn u AecTBUN
(6be3pnencTBUA) opraHoB, NpeAoCTaBNAOWMX MyHULMNANbHYIO YCIYry, a Takke Ux
OOMKHOCTHbIX NIUL, MYHMLMNANbHbIX CAYXaLMX
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5.1. MNonyyatenu MyHMUMNANbHOW YyCryrM MMEKT MnpaBo Ha obxanosaHue B gocyaebHOM
nopsgke  gencreun  (6esgenctBusi)  coTpygHuKoB — [opucnonikoma,  yy4acTByWOLWMX B
npegocTaBNeHnn MyHMUMNanbHON ycnyrun, B FOpMCnonkom.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CReayoLwmnx cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O NpeaoCTaBNEHUN MyHUUMNANbHOW YCIyru,
3anpoca o0 NpefoCcTaBiEHNN HECKOSTbKMX MYHULMNANbHbIX YCIyT;

2) HapylweHue cpoka npeaocTaBneHns MyHuuMnanbHoOW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM pelleHnin u gencteun (besgencrans)
MHOTrO(YHKLMOHANbHOro LieHTpa, paboTHMKA MHOrO(YHKLMOHANbHOMO LEeHTpa BO3MOXHO B
cny4yae, €Cnvm Ha MHOroOYHKLMOHANbHbIN LIEHTP, pelleHuns n aencteus (6es3gencrtame) KOToporo
oGxxanytTcs, BO3noXeHa PyHKUMA NO NpeaoCTaBfeHno COOTBETCTBYHOLMX rOCYAapPCTBEHHbIX
NN MyHUUMNanbHbIX yCnyr B NOAHOM obbeme B nopsake, onpenerneHHoM vactbto 1.3 ctaTtbu
16 depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS LOKYMEHTOB UMM MHGOpMauMM nNnbo OCyLLEeCTBEHUS OEUCTBUNA,
npeacTaBfieHne Nnn OCyLLECTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBLIMW NPaBOBbLIMU
akTamn Poccuinckon ®egepaummn, HOpMaTMBHBIMM NPaBOBbIMK akTamu cybbekToB Poccuimnckon
depepaumm, MyHUUMNANbHLIMA MPaBOBbLIMW akTaMu ANS NpPeaoCcTaBfeHns MyHUUUNanbHOW
yCnyru;

4) oTka3 B MpuvemMe LOKYMEHTOB, NMpeaoCTaBfieHMe KOTOPbIX NPeayCMOTPEHO HOPMAaTMBHLIMU
npaBoBbIMK akTamu Poccuickon degepauumn, HOPMaATUBHBIMU NPaBOBLIMU akTamMu CyObHEKTOB
Poccuiickon  depepauun, MyHUUMNanbHbIMW  NPaBOBbIMM  akTaMu Ans  NpeaoCTaBreHuUs
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTkaz B npegocTaBneHMM MyHUUMNANbHOWM YCAyrn, €eCnv OCHOBaHWs OTKasa He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAaMU U NMPUHATBIMA B COOTBETCTBUM C HUMU MHbIMU
HOpMaTUBHbIMW  MpaBoBbiMM  akTamu Poccuinckon depepaumn, 3akoHaMM U UHbIMU
HOPMaTUBHBIMW MPaBOBbIMM akTamu cybbekToB Poccuickon degepaumm, MyHUUMNANbHLIMA
npaBoBbIMW akTamu. B ykasaHHOM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBUTENEM peLleHnin n genctemin (6e3genctams) MHOrOYHKLUMOHANbLHOMO LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlyvae, €Cnn Ha MHOrO(YHKLMOHANbHbIA LIEHTP,
peweHns n pencteus (6e3gencTBMe) KOTOporo o6xanyrTcda, BO3MOXeHa QyHKUMS no
NpeaoCcTaBNEHNI0O COOTBETCTBYIOLLMX FOCYAAPCTBEHHbIX UNN MYHMUMNASbHbLIX YCAYr B MOSIHOM
obbeme B nopsake, onpeaeneHHomM vactbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENS NPU NPefoCTaBfEHUMM MYHULMNANbHOW YCNyrM nnatbl, He
npeaycMOTPEHHON  HOpPMAaTMBHbIMWM  NpaBoBbiIMWM  akTamu  Poccunckon — denepauum,
HOpMaTUBHLIMWU MpPaBOBbIMK akTamn cybbektoB Poccuickon Pepepauumn, MyHUUMNANbHbIMU
NpaBOBbIMU aKTaMu;

7) oTKa3 opraHa, NpPegoCTaBMAOLWEro MyHULMUNANbHY YCNyry, OO/MKHOCTHOMO fvua opraxa,
NpegoCcTaBNAOWEro MyHUUMNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa, paboTHuKa
MHOrO(PYHKLMOHANBHOrO LEeHTpa, opraHusaumn, npegycMoTpeHHbIXx 4Yacteto 1.1 crtatem 16
®epepanbHoro 3akoHa Ne 210-®3, unu mx paboOTHMKOB B UCMpPaBfEHUN LOMYLEHHbIX UMU
onevyatok M ownboK B BbldaHHbIX B pes3ynbTate npeaocTaBrieHMst roCygapCTBEHHOW Mnu
MYHUUMMNANbHON yCNyrn JOKyMeHTax nnbo HapylweHue YCTaHOBMEHHOMo Cpoka TaKuX
ucnpaeneHnn. B ykasaHHOM crniydyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTenem
peweHnn U1 pgenctBui  (6e34enCTBMSA)  MHOTMOMYHKUMOHANbHOMO  LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOrO LieHTpa BO3MOXHO B Crlydae, eCn Ha MHOrOYHKUMOHANbHbLIN LEHTP,
peweHns n pencteua (6e3gencteme) KOTOPOro obxanykTcs, BO3noxeHa (QyHKUMS no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLLMX FOCYAaPCTBEHHbLIX UMM MYyHUUMNANbHbLIX YCAyr B MOSIHOM
obbeme B nopsgke, onpeaeneHHomM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;
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8) HapylweHue cpoka unu nopsgka Bblgayn OOKYMEHTOB MO pesynbTataM npeaocTaBneHuns
MYHULIMNANbHON YCNYyru;

9) npuocTaHOBMEHME NPEeAOCTaBEHUA  MyHUUMNANbHOW  YyCRyrn, €Cnu  OCHOBaHWUSA
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defepanbHbIMU - 3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUM C HMMWU MHbIMKM HOPMAaTUBHbIMM NPaBOBbIMM akTamun Poccunckon degepauum,
3aKOHaMW U WUHBIMW HOPMAaTMBHBLIMU MPAaBOBbLIMU akTaMu cybbekToB Poccuiickon denepauun,
MyHMUMMNANbHbIMX MpPaBoOBbIMW akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obxanoBaHue 3asiBUTENEM peleHnn n pgencteun (6e3gencteusi) MHOroOYHKLMOHANbHOIo
UeHTpa, paboTHMKA MHOroYHKLMOHANbLHOIO LEHTpa BO3MOXHO B Clyyae, €ecnv Ha
MHOTFOOYHKLMOHANbHbLIN LEHTP, pelieHnss n gencteusa (6es3gencrame) Kotoporo obxkanyroTcs,
BO3MOXEeHa (YHKUMS N0 NpedoCTaBNEHM0 COOTBETCTBYHOLUMX TOCYAAPCTBEHHbLIX WK
MYHUUMNANbHbLIX yCnyr B NofiHOM obbeme B nopsake, onpeneneHHom 4yacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBuTENd NpU NpPeaocTaBneHuM MyHULMNANbHOW YCAyrn AOKYMEHTOB WUIK
WHpopmauun, oTcyTcTBME W (UNIM) HEAOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb nNpwu
nepBoHavyanbHOM OTKa3e B MpuveMe [JOKYMEHTOB, HeobxoauMblxX And npeaocTaBneHns
MyHMUMMNANbHON ycnyru, nnbo B NpeaocTaBneHNUn MyHUUMNANbHOW YCIYru, 3a UCKNIOYEHUEM
cnyyaeB, nNpegycMOTPEeHHbIX MYHKTOM 4 4Yactn 1 ctaTb 7 HacTosdwero deneparnbHOro 3akoHa.
B ykaszaHHOM crniydae pocynebHoe (BHecygebHoe) obxanoBaHve 3asiBUTESNIEM peLleHun U
aencteun (besnencTens) MHOroyHKLUMOHANbLHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOIo
LEeHTpa BO3MOXHO B Cry4ae, €Cnvm Ha MHOro(YHKLUMOHAMNbHbIN LEHTP, PEeleHnss 1 OencTeBns
(6espenctBne) koToporo O6GXanyktTCsl, BO3MOXeHa QYHKUMS MO  NpPeaoCcTaBlEHUIO
COOTBETCTBYHLUNX FOCYAaPCTBEHHbIX UM MYyHULMNANbHbLIX YCAYr B NOSTHOM 06beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03.

5.2. )Kanoba nogaetca B NUCbMEHHOW ¢hopMme Ha OyMaxHOM HocuTene unm B 3NEeKTPOHHOW

dopme.
YKanoba moxeT 6bITb HanpasneHa no noyrte, yepes ML, ¢ ncnonb3oBaHMeM NHPOPMALMOHHO-
TeNekoOMMyHUKaunoHHon cetn  "WHTepHeT", odumumanbHoro camta  YMcTonosnibcKoro

MyHuuunaneHoro  panvoHa  http://  (http://  chistopol.tatarstan.ru); EguHoro  noprtana
rocygapcTBeHHbIX M MyHuumMnanbHbiX ycnyr Pecnybnukun Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noprana rocyaapcTBeHHbIX n MYHULUMNAaNbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. Cpok paccmoTpeHusa xanobbl - B TedeHMe nsaTHaguatn paboymx AHEeW co OHsA ee
pernctpauuun. B cnydyae obxanoBaHus OTKasa opraHa, NpeaoCTaBnSAOLLEro MyHUUMNanbHYO
yCnyry, OOJPKHOCTHOIO nvua opraHa, npedocTaBnsAloLWero MyHUUUNanbHyo ycnyry, B npueme
AOKYMEHTOB y 3asBuUTeNsa NnMbo B ucnpasfeHnn AoNyLLEeHHbIX OnevaTok 1 owmbok unu B cnyyae
00XXanoBaHUs HapyLUEeHWs YCTAHOBMNEHHOrO Cpoka TaKMX WCNpaBfEeHUM - B TeveHue nATu
pabo4ynx OHen Co OHA ee perncTpauuu.

5.4. XKanoba gomkHa cogepxaTtb CreayroLyo HopMaumio:

1) HanmeHoBaHWe OpraHa, NPeaoCTaBNAOLWEro MyHUUUNANbHYO YyCryry, AOMKHOCTHOrO nuua
opraHa, npeaoCTaBNAOLWEro MyHUUMNANbHY YyCnyry, nmbo MyHMuunanbHOro Ccryawlero,
paboTHMKA MHOroyHKUMOHANbHOrO LUEHTpa, ero pykosogutens wu (unu) paboTHUKa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®egepanbHoro 3akoHa Ne 210-903, mnx
pykoBoagutenen u (Mnn) paboTHUKOB, peweHna u gencteua (6e3gencteme) KoOTOpPbIX
obxanytoTcs;

2) chammnuio, MMA, OTYECTBO (NocrnegHee - MpyU HanuMyuu), CBEAEHUSI O MEeCTe XUTenbCTBa
3aaButensa - ¢uamdeckoro nuua nmMbo HauMMeHOBaHWEe, CBeAEeHUSs O MEeCTe HaxoXaeHus
3a8BUTENA - OPUMAMYECKOrO nvua, a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec
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(appeca) aneKkTpoOHHOM NOYThbl (MPXM HaNMYUKM) U NOYTOBLIA adpec, MO KOTOPbIM OOIMKEH ObiTb
HanpasreH OTBET 3as8BUTENIO;

3) cBegeHna o6 obxanyemblx peleHuMax W gencteusix  (6esgencTBun) - oprana,
nNpegocTaBnALLEro MyHMLMNANbHYIO YCryry, AOMMKHOCTHOMO Nyua opraHa, npeaocTaBnsaloLwLero

MYHULUMNANbHYKO yCnyry, MO0 MyHMLMNANbHOrO criyalliero, MHOroyHKLMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PyHKUMOHANbHOro LEHTpa, OpraHuMsauun, npeaycMOTPEHHbIX 4acTtbio 1.1
ctatbh 16 dPepepanbHoro 3akoHa Ne 210-3, nx paboTHMKOB;

4) [oBOAObl, HA OCHOBaHWM KOTOPbLIX 3asiBUTENb HE COrflaceH C pelleHneM U OencTBueM

(6e3pencTBnem) opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHY YCnyry, AOSPKHOCTHOrMO nuua
opraHa, npefoCTaBnslWEro MyHUUMNAnbHY Yycnyry, fMbo MyHUUMNAnNbHOro Criyxatlero,
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIO LEeHTpa, OopraHu3auum,
npeanycMOTPeHHbIX YacTbio 1.1 ctatbn 16 dPenepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb npeacTaBneHbl LOKYMEHTbl (MpUM  Hanmuuun), nogTeepXaaroLimne
[0BOAbI 3aaBuUTeNs, NMbo nx Konuw.

5.5. K xanobe MoryT ObITb NPUMOXEHbI KOMUM JOKYMEHTOB, NOATBEPXOAIOLMX U3MOXEHHbIE B
Xanobe obctoaTenbctBa. B Takom crnyyae B anobe npmBOAUTCA NepeyeHb npunaraembix K
HeWl JOKYMEHTOB.

5.6. )Kanob6a nognucbiBaeTca nogaBLUMM €€ nofnyyaTenemM MyHMUMnansHOM YCnyru.

5.7. lNo pesynbTaTtaMm paccMOTpeHUs xanobbl pykoBoauTens [opucnonkoMa npuHMMaeT OAHO

N3 cregyoLwmnx peLeHni:

1) yooBneTBopsieT xanoby, B TOM 4nucrne B opMe OTMEHbI NPUHATOrO peLleHusi, ucrnpasneHns
AONyLLEeHHbIX OpraHoM, MpeaoCTaBnAslOWUM YCryry, ornevyaTtok M OwuboK B BblAaHHbIX B
pesynbTate nNpefoCTaBneHus ycryrn OOKYMeHTax, Bo3BpaTa 3asiBUTEN0 AEHEXHbIX CPencTB,
B3MMaHWe KOTOPbIX He MpedyCMOTPEHO HOPMAaTMBHbLIMW MpaBoOBbIMM akTamu Poccunckon
depgepaumm, HopMaTMBHBLIMU NPaBOBbLIMK akTamu Pecnybnukn TaTapcTta;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

He nosgHee gH4A, cnegyowero 3a AHEM NPUHATUS PELLEHNS, YKa3aHHOro B HACTOSLWEM MyHKTE,
3a9BUTEN0 B MUCbMEHHOW OpPME M MO KeNnaHuU 3asiBUTENS B 3NIEKTPOHHOW doopme
HanpaBfsieTCa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCCMOTPEHUS Xanoobbl.

B cnyyae npusHaHus xanobbl nognexalien yaoBNeTBOPEHUIO B OTBETE 3asiBUTESN0, JaeTcs
MHOpMaUUsa 0 OEeNCTBUAX, OCYLLECTBNAEMbIX OpraHOM, NPeaoCTaBnsoWMM rocy4apCTBEHHYHO
yCcrnyry, OpraHoMm, npeaoCTaBnfAlWMM  MYHUUMNANbHYIO  YCnyry, MHOrogyHKLMOHANbHbIM
UEeHTPOM nunBO opraHu3aumMen, B LensX He3aMeanuTenbHOro YCTPaHeHUsi BbISIBEHHbIX
HapyLUeHW NP1 oKasaHUM rocyaapCTBEHHOM UM MyHULMNANbHOW YCIyrn, a Takke NPUHOCATCH
M3BUHEHUS 3a [JOCTaBfieHHble HeyaobcTBa W ykasbliBaeTcs MHGoOpMauuss O AanbHenwmx
AENCTBUSAX, KOTOpble  HeobXxoaMMO  COBEpWUTb  3asBUTENI0 B LEensx  MonyvYeHus
rocygapCTBEHHOW UM MyHULMNANbHOW YCIYTn.

B cnyyae npusHaHus xanobbl He noanexallen yaqoBneTBOPEHUIO B OTBETE 3asiBUTENIO, JAOTCS
aprymeHTMpOBaHHbIE pa3bACHEHUS O NPUYUHAX NPUHATOrO peLleHus], a Takke MHdopMaunsa o
nopsiake 06xanoBaHusa NPUHATOrO peLUEHKS.

5.8. B cnyyae ycTtaHOBMNeHUa B Xxo4e UNu no pesynbTaTaM pacCMOTPEHUs anobbl Npu3HaKoB
cocTaBa agMVHWUCTPATUMBHOIO MpaBOHAPYLUEHUS WKW MpPecTynneHna OOSMKHOCTHoe nuuo,
paboOTHUK  HagerieHHble MOMHOMOYMSAMU MO PaCCMOTPEHUD Xanob, HesameanuTerbHO

HanpasnseT MMelLmnecs maTepuarnsl B opraHbl MpoKypaTypbl.

6. Oco6eHHOCTU BbINONTHEHMA aAMUHUCTPATUBHbIX Npoueayp (AencTeun) B
MHOropyHKLMOHaNbHbIX LeHTPax NnpeaocTaBfieHUsl FToCyAapCTBEHHbIX U
MYHULMNanNbHbIX yCnyr
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6.1. OnucaHune nocriegoBaTerbHOCTU AEUCTBUIA NpU NpeaocTaBneHn MyHULMNANsHOW yCryru
BKMOYaeT B cebs crneayoLlme npoueaypsbl:

1) nHopmMUupoBaHue 3aaBUTENS O NOpALKE NPeaoCTaBNEeHNA MyHULMNATbHOW YCIyru;

2) NpUHATME U perucTpaums 3asiBfieHUs U LOKYMEHTOB, HeOobXoOuMbIX ONnS npefocTaBrieHus
MYHULMMAaNbHON YCNyru;

3) dhopmMuMpoBaHMe 1 HarnpaBfieHne MeXBEeAOMCTBEHHbIX 3anpocOB B OpraHbl, y4acTBylOLLME B
npegocTaBneHnn  MyHuUMMNanbHOW  ycryru, B TOM  4Yucne MNo  KOMMIIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka [OEeNUCTBUTENbHOCTU YCUNEHHOW KBannMuUKaunoHHOM UNGPOBON 3IIEKTPOHHOM
nognucu  3asiBUTENs, MCMNOMb30BaAHHOM NpW nojaye 3asBfeHna O npegocTaBneHun
MYHULIMMAnNbHON YCNyru;

5) HanpaBneHue 3aaBneHust ¢ JOKyMeHTamu B Micnonkow;

6) Bblgaya 3asBUTENIO pesdynbTaTa MyHUUMNanbHOW yCnyru.

6.2. MHdopmupoBaHue 3asaBuTens o nopsiake NnpegocTtaBieHns MyHUUUNanbHoM yenyru
3agasutenb Bnpase obpatutbcs B ML nuyHO, no TenedoHy n (unu) anekTpoHHOW noyTe ans
NonyyYeHnst KOHCYNbTauMi O NopsaaKe NONyYEeHUss MyHULMNANbHOM YCIyrn.

Cneunanuct MOL  wmHpopmupyeT 3asiButens, B TOM u4ucne no coctasy, dopme
npeacTaBnsemMon 4OKYMEHTaUUM 1 apyruMm BoNpocam A5is NonydyeHns MyHUUMNanbHON YCnyru 1
npy Heo6XoOUMOCTN OKa3biBaeT NOMOLLb B 3anosiHeHUN GraHka 3asBreHus.

3asBuTtenb MOXEeT NonyyYnTb MHGOPMaUMIO O nopsake npeaoCTaBNeHns MyHUUMNanbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBASATCA B A€Hb obpalleHus
3aaBuTens.

Pesynbtat npouegyp: MHopmMauusi No cocTtaBy, oopMe nNpencTtaBnseMon LOKYMEHTauum u
ApyrMm Bonpocam nosly4eHns MyHUUMNanbHON YCnyru.

6.3. MNpuHaTrne n pernctpaums 3aasreHna

6.3.1. 3asBuTenb nNUYHO, 4Yepe3 [LOOBEPEHHOE MU0 WM B 3NEeKTpoHHOW dopme nojaet
NMMCbMEHHOE 3asiBieHNE O NpPenoCTaBNEeHUM MYHUUUNANbHOM YCNyrM W npeacraBnsieT
AOKYMEHTbl B COOTBETCTBMWU C MNYHKTOM 2.5 Hactoduwero PernameHta B M®L|, yaaneHHoe
paboyee mecto MOLI.

3adaBneHne 0 NpefocTaBieHnn MyHUUMNANbHOW YCIyrn B 9NEeKTPOHHOW hopmMme HanpasnsieTcs
yeped [lopTan rocygapCTBEHHbIX W MyHuMUMnanbHbiX ycnyr Pecnybnukm TartapcTaH.
Pernctpauus 3asBneHusi, NOCTYNMBLUENO B 3NIEKTPOHHOW opMe, OCYLLECTBSETCA B
YCTaHOBIIEHHOM MOPSIAKE.

6.3.2. Cneunanuct MOL|, Begywmi npuemMm 3adBNEeHUN, OCYLLECTBNAET npoueaypsbl,
npenycMOTPEHHbIE pernameHToM paboTsl ML,

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM  MYHKTOM, OCYLWECTBASATCA B  CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel MPLI.

PesynbTat npouenyp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHUE.

6.4. dopmMmpoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCTBMM C pernameHTom paboTel MOL:

nposepsdeT OEeNCTBUTENIbHOCTb YCUIMEHHOM KBanuUUKaUuWOHHOW LMPPOBON 3IMEKTPOHHOM
nognucun 3asBUTENd, WCMOSIb30BAaHHOM NpW  nojade 3adBfeHUs O npegocTaBrieHnn
MYHUUMNANbHOW YCAyru;
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dopMupyeT ” HanpaBnseT MeXBeLOMCTBEHHble 3anpocbl B OpraHbl, YyyacTBywline B
npegocTaBneHnn  MyHMUMMNanbHOW  ycryru, B TOM  4ucfne Nno  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, YyCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM, OCYLUECTBIISIOTCA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpasneHHble 3anpochl.

6.4.2. Cneumanuct MO®Ll nocne nonydeHuss OTBETOB Ha 3anpocbl opMupyeT nakeT
AOKYMEHTOB M HanpaensieT ero B Vicnonkom B nopsigke, yCTaHOBIEHHOM perfnameHTom paboThl
MoLI.

Mpouenypbl, ycTaHaBNMBaemMble HACTOSAWMM  MYHKTOM, OCYLIECTBASAOTCA B  CPOKM,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: HanpasneHHble B VICMONKOM LOKYMEHTbI.

6.5. Bbigaya pesynbtata MyHUUMNANLHOM YCryru

6.5.1. Cneumanuct M®L| npu noctynneHun peaynbtata MyHuUMnanbHonm ycnyrin ua Kcnonkoma
perncTpupyeT ero B YCTaHOBMNEHHOM MNopsake. u3BelwaeT 3asBuUTens (ero npeacraBuTens) C
nucnonb3oBaHMeM crnocoba CBA3W, yKasaHHOro B 3adBfeHUU, O pesynbTaTe npefocTaBfeHns
MYHUUMNANbHOW YCRyrn.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM  MOAMYHKTOM, OCYLIECTBNAKTCA B AeHb
NoCTynsieHnsa JOKyMeHToB 13 Mcnonkoma.

Pesynbtat npoueayp: wu3BeweHne 3aaBuTens (ero npeacrtaBuTensl) O pesynbtarte
npegocTaBneHnsa MyHUUMNanbHOW yCcnyru.

6.5.2. Cneumanuct MOL] BbigaeT 3asaBuTento pesynbTaT MyHMUMNANbHON YCIyrn

[Mpoueaypbl, yCTaHaBNUBAeMble HACTOAWMM  MYHKTOM, OCYLUECTBNATCA B  MOpsake
oYepeaHoOCTN, B OeHb NpubbiTUA 3asBUTENS B CPOKM, YCTAHOBIMEHHbIE perfnameHToMm paboTbl
MoL.

PesynbTaTt npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNANbHON YCyru.
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MpunoxeHne Ne1
B YucTtononbckuit ropoackon MCnonHUTENbHbIN KOMUTET

oT (banee - 3aaBuTensb).
(dpamunus, nmsi, 0TYECTBO, NACMOPTHbIE AaHHbIE, PETUCTPALMIO MO MECTY XUTENbCTBA, TeNeOoH)

3asBneHue
O Bblaye crnpaBku (BbIMUCKWN)

Mpowy Bac BblgaTb cnpasBky
(BbINUCKY)

K 3asBneHuto npunararTca crengyrvwme OOKYMEHTbI:
1

2.
3.
4.

MopTBepxamaw CBOe corfnacue, a Takke corflacve nNpeacTaBnsieMoro MHOK nvua Ha
06paboTKy  MepcoHanbHbIX AaHHbIX (COOp, cucTemMaTMsaumio, HakoMfeHne, XpaHeHue,
yToyHeHne (oBbHOBNEHME, U3MEHEHME), UCMOMb30BaHME, pacrnpocTpaHeHMe (B TOM  4ucne
nepegavy), obesnununBaHne, ONOKMPOBAHWE, YHUYTOXEHME MEPCOHAasbHbIX [OaHHbIX, a
Takke WHbIX OEWCTBUA, HeobOXxoauMMbix Ans oOpaboTKM MepcoHarnbHbIX [OaHHbBIX B pamKax
npeaocTaBneHnsa rocyaapCTBEHHOM yCryrn), B TOM 4Yicrie B aBTOMaTM3MPOBAHHOM pexume,
BKITIOYAsi NPUHSITUE PELLUEHUA Ha MX OCHOBE OPraHoOM, NpPeaoCTaBMAOWMM [OCY4apCTBEHHYHO
ycnyry, B Lensax NnpegocTaBneHns MyHULMNanbHOW yCyri.

(naTa) (mnoanuce) (®PN0)
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MpunoxeHue Ne2

I'Iepel-leHb OOKYMEHTOB npeacraBlideMblX 3aaBUTeNnem, arnd nojiyvyeHund MyHVILI,VII'IaﬂbHDI7I ycnyrum

[ns nosiydeHnd cnpaBskn C MeCTa XUTENbCTBA, BbINNCKN N3 [OMOBOW KHUIH, CrnpaBKku C npegbiayLiero
MecCTa XKUTeJ1bCTBa:

1. [loKyMeHT, yAOCTOBEPSAIOLLMIA NTMYHOCTb 3asBUTENS (3asiBUTENEN).

2. [lomoBas kHura.

3. NpaBoycTaHaBnMBatoLLmMe AOKYMEHTbI HA AOM (€Ccnu npaBo COBCTBEHHOCTM HE 3aperMcTpupoBaHo
B EQvMHOM rocygapcTBeHHOM peecTpe HeBMKUMOCTM), PacrofOXXEHHbLIN Ha 3eMeNbHOM y4yacTKe.

4. HotapmarnbHO yoocToBepeHHas JOBEPEHHOCTb UM JOBEPEHHOCTb, NMPUPaBHEHHasA K HOTapuarnsHO
yAOCTOBEepeHHOW (B crnyyae obpalleHuns npeacraButens), JOKYMEHT, yOAOCTOBEPSIOLLMA TMYHOCTb
npegcraBuTens.

[ns norty4eHnAa cnpaBkn O COCTaBE CEMbMU:

1. [loKyMeHT, yAOCTOBEPSAIOLLMIA TMYHOCTbL 3asiBUTENS (3asiBUTENEN).

2. [lomoBas kHura.

3. [okyMeHTbl, noaTBepXAaloliMe poACTBO BCEX UMEHOB CeMbM, 3apervCTpMpOBaHHbLIX MO
3anpalumBaeMoMy agpecy (nacnopta, CBMOETENbCTBA O POXAEHUU, CBUAETENLCTBO O 3aKMOYEeHUN
Opaka).

4. HotapmarnbHO yaocToBepeHHast 4OBEPEHHOCTb UM JOBEPEHHOCTb, NPUPaBHEHHAs K HOTapuarnbHO
yaocToBepeHHoW (B criydae obpalleHust npefcraBuTensd), AOKYMEHT, YOOCTOBEPSIOWMIA FIMYHOCTb
npeacraBuTens.

,D,J'IFI norny4yeHna cnpaBkn C MeCTa XUTeJ1bCTBa yMepLlero Ha AeHb CMepPTU:

1. [JOKyMeHT, yaOCTOBEPSAIOLLMIA JIMHYHOCTL 3asiBUTENS (3asBUTENEN).

2. [lomoBas KHura.

3. CBMAETENbLCTBO O CMEPTU (OpUrnHan).

4. [okyMeHTbl, noareepXdawlime poacTBO BCEX UNEHOB CEMbM, 3apermcTpyMpoBaHHbIX MO
3anpawmBaeMoMy agpecy (CBMOETENbCTBA O POXOAEHWM AeTel, CBUAETENbCTBA O 3aKHOYeHUU
Opaka).

5. HotapuanbHo ygoctoBepeHHasa AOBEPEHHOCTb UMM JOBEPEHHOCTb, NMPUPaBHEHHAas K HOTapuarbHO
yAOCTOBEPEHHOM (B criydae obpalleHus npefcraBuTens), AOKYMEHT, YOOCTOBEPSIHOLNIA FNIMYHOCTb
npeacraBuTens.

[ns nony4eHna BbINNCKN 13 NOXO3SNCTBEHHOW KHUIN:

1. [JOKyMEHT, yOOCTOBEPSIOLLMIA NIMYHOCTL 3asBUTENS (3asiBUTenen).
2. CB/aeTensCcTBO O CMEePTU YMEepLLEro BriaaenbLa 3eMenbHOro yy4acTka.
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3. HoTapuanbHo yooctoBepeHHasi JOBEPEHHOCTb UMW AOBEPEHHOCTb, NMPUPaBHEHHAS K HOTapuarbHO
YOOCTOBEPEHHON (B Crny4ae obpalleHuns npeactaBuTenst), JOKYMEHT, YOOCTOBEPSIOLMA TMYHOCTb
npeacTaBuUTens.

4. MNpaBoycTaHaBnNMBaloLLME AOKYMEHTbI Ha AOM (ecny NpaBo COGCTBEHHOCTU He 3aperycTpupoBaHo
B EAQvMHOM rocynapcTBEHHOM peecTpe HEABMKMMOCTM), PacroNOXEHHbIN Ha 3eMeNIbHOM y4YacTKe.

5. ®OTOCHMMOK JOMa, PacrofIoXKEeHHOro Ha 3eMeNIbHOM Y4acTKe, C ykasaHUeM agpecHoro Homepa.
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Mpunoxexue Ne3

PykosoauTtento
Hucrononbckoro ropoackoro VIcnonHUTeNbHOro kommreTa
YumcTononbCckoro MyHMUMnanbHOro pamoHa Pecny6bnuku TaTtapcraH
OrT:

3asBneHue
06 ncnpaBneHnn TeXHNYEeCKOn oLnOKM
Coobuwarw 06 owubke, [ONyWEHHOW MpUM  OKa3aHMM  MYHUUMNANbHOWM  YCIyrn

(HanmeHoBaHue ycnyru)
3anncaHo:
MpaBunbHbIE CBEAEHNUS:

MpoLly McnpaBuTb AONYLEHHY TEXHUYECKYO OLIMOKY M BHECTM COOTBETCTBYHOLLNE N3MEHEHUS
B [JOKYMEHT, SIBNSOLIMNIACS pe3ynbTaToM MyHUUMNANbHOW YCNyru.

Mpunarato cnegyowmne AOKyMEHTbI:

1.

2.

B cnyyae npuHSTUS pelueHnss o6 OTKNOHEeHWM 3asiBneHusi o6 uchnpaBneHuM TEXHUYECKON
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTMpaBEeHNs SNEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuOE 3aBEPEHHOW KOMMM Ha OyMaXHOM HocuTene MOYTOBbIM OTNPaBEHMEM MO agpecy:

MooTBepxgato CBOE corracue, a Takke corfnacue npeactaBnsgeMoro MHOK nvua Ha obpaboTky
nepcoHanbHbIX AaHHbIX (COop, cucTtemMaTnsaumio, HakonseHne, XpaHeHne, yTouHeHe (0GHoBneHve,
NU3MEHEHME), WCMONb30BaHNE, pacnpocTpaHeHMe (B TOM u4ucne nepegady), obesnuumsaHue,
GrIOKMPOBaHNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX, @ TaKKe UHbIX AENCTBUA, HEOOXOAMMbIX AN
06paboTKM nepcoHanbHbIX OaHHbIX B paMKkax MNPEeAOCTaBMEHUS MyHUUMMANbHOW yCryrn), B TOM
yucrne B aBTOMATU3NPOBAHHOM pPEXUME, BKIHOYAs MPUHATME PEeLUEHUA Ha MX OCHOBE OpraHoM
NPeaoCTaBnASIOLLMM MyHULIMNANbHYIO YCIyry, B LENAX NpeaoCcTaBneHnst MyHUUMNAnbHON YCryri.
HacTtosawmm noaTeep:xaato: CBeAeHUs!, BKIMOYEHHbIE B 3asiBNIeHME, OTHOCALLMECH K MOEN NTMYHOCTU U
NpeacTaBnsieMOMY MHOK JULY, @ TakkKe BHECEHHbIE MHOK HWXKE, AOCTOBEPHbI. [JOKYMEHTbI (Konmu
AOKYMEHTOB), MPUIOXEHHbIE K 3asiBMIEHWIO, COOTBETCTBYHOT TpeboBaHMAM, YCTaHOBIEHHLIM
3akoHogatenbcTBOM Poccuickon depepaunn, Ha MOMEHT NPeAcTaBreHuUst 3asaBfeHust 9Tu
AOKYMEHTbI OEUCTBUTENBHBI M cCoaepKaT 4OCTOBEPHbIE CBEAEHUSI.

[ao cBoe cormacMe Ha y4yacTme B OMpoce MO OLUEHKe KayecTBa NpeaoCTaBfiEHHOW MHe
MYHULIMNANbHOW YCyrn No TenedoHy:

(pata) (noanuce) (®.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI 4OMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaanOﬁ
ycnyrn n ocywecTBiAOWNX KOHTPOJIb €€ UCNOoJTIHeHUsA

Yucrononbckum ropoackon UcnonHUTenbHbIN KOMUTET

JornxHocTb TenedoH ANEeKTPOHHbLIN agpec
PykoBoguTtenb Yuctononbckoro | 5-13-38

ropoacKoro McnonHuTenbHOro

KomuteTa

3am. pykoBoautens | 5-26-89

YucTononbcKkoro ropoAcKoro

MicnonHUTEnNbHOro kKoMuTeTa

HavyanbHuk obLero otaena 5-27-52 Larisa.Laputina@tatar.ru
Cneunanuct otaena 5-04-60 51338@inbox.ru




