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06 YTBEPXKIACHUU HOpSIZIKa
pa3paboTku u YTBEPKICHUS
aJIMUHUCTPATUBHBIX  PErJIAMEHTOB
NPEJOCTABICHUSI ~ MYHHIUIIATbHBIX
yCIIyT OpraHamu MECTHOTO
caMOyTIpaBIIeHUsI

CrapouypHIHHCKOTO CEIIbCKOTO
MIOCENeHUs Apckoro

MYHUIUIIATBHOTO palioHa

B cootBercTBUU ¢ DenepanbHeiM 3akoHOM oT 27 mrons 2010 roma Ne 210-®3 «O6
OpraHu3alyd  TPENOCTaBIE€HHs TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX  YCIyI»,
Hcnonaurensnpiii  komMuTeT CTapodypUIIMHCKOTO —CENBCKOrO  MOCENEeHHs ApCKOro
MYHHUIMNANBHOTO paiioHa

ITOCTAHOBJISIET:

1. Vreepmure Ilopsinok  pa3paGoTKH W yTBEPXKAEHHS  aJMHHMCTpA-
TUBHBIX DPErJIAMEHTOB IIPEJOCTABIEHHS MYHUIMIIAIBHBIX YCIyT OpraHaM# MECTHOTO
camoyrpasieHus CTapouypUIHHCKOTO CEIbCKOro IMOCeNieHHss APCKOrO MyHHUIMITAIBHOIO
paiiona (I[Ipunoxenue Ne 1).

2. O6HaponoBaTh HACTOAILEE MOCTAHOBIIEHHE IyTEM Pa3MEINEHMs] Ha CIelHanbHbIX
MH(OPMALMOHHBIX CTEHAAX Ha TEPPUTOPHH HACENICHHBIX MyHKTOB CEJIBCKOTO TOCENEeHHUS
WM Ha o(QuIManbHOM TopTajne NpaBoBoil uH(popmauuu Pecry6nuku Tarapcran
(pravo.tatarstan.ru), a Tak)e pa3MeCTUTh Ha caliTe APCKOr0 MyHHIMIIAILHOrO paiioHa B
MH(QOPMaIIMOHHO-KOMMYHHK Hol cetn «MHTepHeT» (arsk.tatarstan.ru).
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MpunoxeHne Ne 1

K MOCTaHOBIEHMIO VICNONMHUTENbHOrO KOMUTETa
CTapo4ypuUnmMHCKOro cenbCckoro noceneHuns
ApCKOro MyHMUMNaneHOro pamoHa

oT «26» mas 2020 r. Ne 7

Mopsigok pa3paboTku U YTBEPXKAEHUS aAMUHUCTPATMBHBLIX pernameHToB
NpeaocTaBneHns MyHUMUMMAnNbHbIX YCINyr opraHaMu MECTHOIO caMoynpaBreHus
CTapouypUIMHCKOro CenbCckoro nocenennst ApCkoro MyHMUMnanbHoro panoHa

[. Obwme nonoxeHus

1.1. Hactoawwmn lMopsigok yctaHaenuBaeT obuwme TpeboBaHua k paspaboTke u
YTBEPXOEHUIO a4MUHUCTPATUBHbLIX PEerfnamMeHTOB MyHUUMUNanbHbIX  YCNyr opraHamu
MECTHOro camoynpasneHuss CTapo4vypUSIMHCKOrO CenbCKoro noceneHns Apckoro
MYHULMNANbHOro panoHa.

1.2. B uenax Hactogwero Nopsagka npuMeHsoTCa cnegyowme TEPMUHbI:

aAMUHUCTPATUBHbINA PErflaMeHT - HOPMaTUBHbLIN NPaBOBOW akT, yCTaHaBNUBAKLLNNA
nopsagoK npefoCcTaBfeHns MyHUUUNanbHOWM YCRyrm W CcTaHgapT npefocTaBreHns
MYHULMNANBHOWN YCyru;

MYyHUUMNanbHas ycnyra - 4esTenbHOCTb No peanu3aumm yHKLMIA opraHa MecTHOro
camoynpaBneHus (ganee - opraH, NpeaoCTaBnAsWNA  MyHULMNANbHbIE YCNyru),
KOTOopas OCyLLeCTBSieTCS No 3anpocam 3asButesier B npegenax nosIHoMo4Ymin opraHa,
NpefocTaBnALLEro MyHUUMNASbHbIE YCAYrA, MO PELUEHUD BOMPOCOB MECTHOrO
3HaYeHus!, yCTaHOBIEHHbIX B COOTBETCTBMM ¢ DPefepanbHbiM 3aKoHOM OT 6 okTs6psa 2003
roga N 131-03 "O6 obuimnx npuHUMnax opraHvM3aumm MECTHOro camMoynpaBlieHUsa B
Poccuinckon ®epepaumn” n yctaBamm MyHUUMNAnbHbIX obpa3oBaHui, a Takke B
npegenax npeaycMOTPEeHHbIX YKasaHHbIM PefepanbHbIM  3aKOHOM MNpaB  OpraHoB
MECTHOIo CaMOynpaBfieHUs1 Ha peLlleHne BOMPOCOB, HE OTHECEHHbIX K BOMpocam
MECTHOr0 3HayeHusi, npaB OpraHoB MECTHOro CaMoynpaBfieHUs Ha y4yacTue B
OCYLLECTBMEHUN WHbIX TFOCYO4APCTBEHHbBIX MOMHOMOYMA (HEe nepefaHHbIX UM B
cooTBeTCTBUM cO cTaTben 19 ykasaHHoro degepanbHOro 3akoHa), ecnm 3TO yvacTue
npegycMoTpeHo heaepanbHbIMU 3aKOHaMK, NpaB OpraHoOB MECTHOrO camoyrnpaBreHns
Ha peLlUeHMEe WHbIX BOMPOCOB, HE OTHECEHHbIX K KOMMETEHLMW OpraHoB MECTHOro
camoynpasneHus Apyrx MyHuuunanbHbIX obBpasoBaHuiA, OpraHoB rocygapCTBEHHOM
BTACTU N HE UCKIMIOYEHHbIX U3 UX KOMMEeTeHUMn doeaeparnbHbIMU 3aKOHaMM 1 3aKOHaMm
cybbektoB Poccuiickon degepaumm, B criydae NPUHATUS MyHULMNANbHbBIX NPaBOBbIX
aKTOB O peanu3aunmn Takux npas;

MHOIFOYHKLMOHAIbHbIN LEHTp npegocTaBneHns rocyaapCTBEHHbIX n
MyHMUMNANbHbIX YCNyr (ganee - MHOroYHKUMOHANbHbIM LEHTP) - OpraHusauus,
co3daHHasi B  OpraHu3auMOHHO-MPaBOBON  )OPME  FOCYAapCTBEHHOIO UMK
MYHULMNANbHOMO yupexaeHns (B TOM Yncrne ABnsaLWLascs aBTOHOMHbBIM yYpeXaeHnem),
oTBevawwasn TpeboBaHnam PegeparnbHOro 3akoHa 1 YNnoriHOMOYEHHast Ha OpraHu3aLmio
npegocTaBneHNa roCyJapCTBEHHbIX WM MYHUUMMASNbHbLIX YCNyr, B TOM 4uUCfe B
3S1IeKTPOHHOM (hopMe, NO MPUHLMMNY «OOHOrO OKHa»;

Xanoba Ha HapyLleHne nopsiaka NpegoCcTaBneHus MyHUUunanbHoOM ycnyru (aanee
- Xanoba) - TpeboBaHue 3afBUTENS WM €ro 3aKOHHOro npeacTaBuTenss o
BOCCTAHOBMNEHUN UIX 3alUUTe HapYLUEHHbIX NpaB U 3aKOHHbIX MHTEPECOB 3asaBUTeNs
OpraHoM MeCTHOro camoynpasrieHUsi, MHOrOOYHKLMOHAIbHbIM LLEHTPOM, JOSMKHOCTHbLIM
NNLOM oOpraHa MEeCTHOro camMoynpaBneHusi, pPaboTHUKOM MHOrO(YHKLUMOHANbHOMo
LeHTpa, MyHuMUMNanbHbIM cryxawum nmbo opraHusaumsamun, npeaycMoTpeHHbIMN
yacTtbto 1.1 ctatbn 16 PegepanbHOro 3akoHa, uUnuM mx paboTHMKamMu Npu NonyYeHun
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yKa3aHHbIM 3asBUTENeM MyHULMNAnNsHOW yCnyru;

NPUHLMMN  «OAHOrO  OKHa» - MNPUHUMM, nNpWU  KOTOPOM MNpeaocTaBreHne
MYHMLUMNANbHOW YCIyrn OCYLLECTBNAETCA Nocne o4HOKpaTHOro obpalleHns 3asaBuTens
C COOTBETCTBYHOLUMM 3arpocoM O MpeaoCTaBlieHUNn MyHULMMansHOW YCryrm unm
3anpocoM, ykasaHHbIM B ctatbe 15.1 ®epepanbHOro 3akoHa, a B3aMOAEWNCTBUE C
opraHamu,  npefocTaBfglWMMU  MyHUUMNAnbHble  ycrnyru, WNu  opraHamu,
npegocTaBNALWUMN MyHUUUNArbHbIE ycnyru, ocyLlecTBnaeTcs
MHOIO(YHKUMOHaNbHbIM  LeHTpoM 6e3 y4yacTus 3asaBuTens B COOTBETCTBUN C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu N CcorfnalleHem O B3auMogeuncTBum;

yaaneHHoe paboyee MeCTO MHOMoyHKUMOHANbHOMo LUeHTpa npefocTaBieHus
rOCy4apCTBEHHbIX W MyHMUMNANbHbIX ycrayr - TepputopmanbHo o6ocobneHHoe
CTPYKTYpHOE nogpasgerieHne (0uc) MHOroyHKLMOHANbHOMO LIeHTpa, Co34aHHoe B
ropoACKOM MM CENbCKOM NOCENEHUN MyHMUMNANbHOro panoHa Pecnybnuku TatapctaH
B CoOTBeTCTBMM C nyHKToM 34 [lpaBun  opraHusaumm  OesTenbHOCTU
MHOrOYHKLMOHAIbHbIX LEeHTpOB npegocTaBneHus rocygapCTBEHHbIX n
MYHUUMNANbHbIX YCNYr, YTBEPXOAEHHbIX NOCTaHoBreHneM [NpasutensctBa Poccuinckom
depepaumm ot 22 gekabpa 2012 r. Ne 1376 «O6 ytBepxaeHum NpaBun opraHuMsaumm
AEeATENIbHOCTU MHOTOQYHKLUMOHAITbHBIX LLEHTPOB NpefoCTaBfeHns rocy4apCTBEHHbIX U
MYHUUMNANbHBIX YCyr».

1.3. AOMMHUCTpaTMBHbIE pernameHTbl paspabartbiBaloTca W yTBEpXKOaKTCs
opraHamu MecCTHOro camoynpasrneHud, K cdepe OesaTenbHOCTU KOTOPbIX OTHOCUTCS
npegocTaBneHne MyHuUMNanbHOW YyCryrm Ha OCHOBe efeparnbHbiX 3aKOHOB,
HOpPMaTMBHbIX NPaBoOBbIX akToB [pe3naeHTa Poccunckon degepaumm n MNpaButenscrea
Poccunckon depepaummn, 3akoHoB Pecnybnukm TaTapctaH, HOPMaTUBHbBIX MPaBOBbIX
aktoB [lpesngeHta Pecnybnukn TatapctaH u KabuHeta MuHuctpoB Pecnybnuku
TaTtapcTtaH, nonoxeHun o6 opraHax MECTHOro CaMOYMpaBfieHUs,, U HaCTOSLEro
Mopsagka, a Takke C y4eTOM peLleHni NpaBuUTeNbCTBEHHbBIX KOOPAWUHALMOHHbBIX OPraHoB,
yCTaHaBMMBaOLWNX KPUTEPUU, CPOKM W nocrnefoBaTenbHOCTb agMUHUCTPaATUBHbIX
npoueayp, agMUHUCTPATUBHbLIX OEUCTBUA U (UNX) MPUHATUS pPEeLleHUA U UHbIX
TpeboBaHUN K nopagKy NpefocTaBrieHUs MyHMUMManbHbIX YCNYr, B TeYeHue cpoka,
cocTtaBnsiowiero He 6onee 60 kaneHaapHbIX AHEN CO AHA BO3HUKHOBEHMUSI MOSTHOMOYUN
MO OCYLLECTBIIEHUNIO MYHULUNANBHOW YCNYTU.

1.4. OpraH MecTHOro camoynpaBrieHuss npu paspaboTke W yTBEPXAEHUN
afMUHUCTPATUBHbLIX perriameHToB pPyKOBOACTBYeTCH HactodAwmm [lopsgkom, ecnu
degepanbHbIMM - 3aKOHaMK, HOpPMAaTMBHbLIMKM  MNpaBoBbIMW  akTamu  [pe3ngeHTa
Poccuinckon  ®depepaumn, [paButenbctBa Poccunckon depepaumn, 3akoHaMu
Pecnybnvkn TaTtapctaH, HOpMaTUBHBIMU NPaBOBbLIMU akTamu [NpeangeHta Pecnybnukn
TaTapcTaH He yCTaHOBIEHbI UHbIE NpaBusa.

1.5. Tlpu paspabotke agMUHUCTPATUBHLIX pPErNTAMEHTOB OpraH MECTHOro
camoynpasfieHuss  npegycmaTpuBaeTr — onTumMusaumio  (NOBbILWEHWE  KavecTBa)
npenocTaBneHns MyHULMNanbHbIX YCNyr, B TOM YUChe:

a) ynopsigoyeHne agMMHUCTPaTUBHBIX Npouenyp (4encTeun);

0) ycTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHLIX Npouenyp (AencTBun), ecnmn ato
He npoTMBOpPeYUT dedeparnbHbiM  3aKOHaM, HOPMATMBHbLIM NPAaBOBbLIM  akTam
MpesngeHta Poccuickon depepaumn, [MpaButenbctBa Poccuiickon ®depepaumn,
3akoHam Pecnybnvkn TaTapctaH, HOpMaTuMBHbIM MpaBoOBbiM akTam [lpe3ngeHTa
Pecnybnukn TatapctaH u KabuHeta MwuHuctpoB Pecnybnuknm  TaTapcrtah,
MYHUUUNANbHBLIM MPaBOBbLIM aKTaMm.

Mog wm3bbITOYHOM  aAMUMHUCTPATMBHOM  MpoUEenypoOn  MOHMMAaeTCs  YacTb
afMUHUCTPATUBHOIO MNpoLuecca, WUCKIYEeHNEe KOTOPOWM He MNpUBOOUT K CHWXEHUIO
KayecTBa nNpefocTaBNeHns  MyHuUMNanbHOW ycnyrn  (Hanpumep, W30bITOYHbIE
cornacoBaHust (B criydae, ecnu pesyrnbTaT COrfacoBaHUs He BIIMSIET Ha peLLeHue),
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n36bITOYHbIE YBEAOMMEHUSA U T.4.).

Mo N36bITOYHBIM agMUHUCTPATUBHbBIM aencrenem noHMmaeTcs
afMUHUCTpPATUBHOE [OEeNCTBME, WCKIIOYEHWEe KOTOpPOro U3  agMUHUCTPaTUBHOM
npouenypbl NO3BONSAET O0CTUYb pesynbTata aAMUHUCTpPATUBHOM npouedypbl 6e3
AOMNOSTHUTENbHBIX 3aTpar;

B) COKpalleHue KonuyectBa [OOKYMEHTOB, NpeacTaBrseMblX 3asBuTEnsSMn AN
npegocTaBNeHns MyHUUMManbHOW YCnyru, npuMeHeHne HOBbIX POPM [OOKYMEHTOB,
NO3BOMAKWMNX  YCTPAHUTL  HEOBXOAMMOCTb  HEOAHOKpaTHOro  npeAcTaBneHus
NOEHTUYHOM WHOPMAaLMN, CHWXKEHUEe KonmnyecTBa B3auMMOOEWCTBUMA 3asiBUTeNen C
AOMKHOCTHBIMM NULAMM OpraHOB MECTHOrO camoynpasrfieHusl, B TOM 4Yucre 3a cyeT
BbINOSIHEHNSA  OTAENbHbIX aAMUHUCTPATUBHBIX Npoueayp (aencteuin) Ha 6Gase
MHOIMO(YHKUMOHAmNbHbLIX LEHTPOB U  peanu3auun nNpuHUMNA  «OOHOTO  OKHa,
MUCrnonb3oBaHWe  MEXBEAOMCTBEHHbLIX  COrflacoBaHWU npu  npegocTaBrieHUn
MyHMUMNanbHOW ycnyrn 6e3 yyacTusa 3adBuTensi, B TOM 4YuCfie C UCMNOSb30BaHUEM
MHPOPMALMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOMNIA;

) COKpalleHne Cpoka npeaoCcTaBrneHnss MyHULMNAanbHOW YCNyrn, a Takke CPOKOB
BbIMOMIHEHNA OTAENbHbIX aAMUHUCTPATUBHBLIX npouedyp (OAencTBurM) B paMKax
npegocTaBneHna MyHuumnaneHon ycnyrn. OpraH MecTHOro camoynpaBfeHUs MOXeT
YCTaHOBUTb B aiMUHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKU npefocTaBeHus
MYHMUMNANbHOW YCIyrn, a Takke CPOKWU BbIMOSTHEHUS aAMWUHUCTPATUBHBLIX npouenyp
(oenctemi) B pamkax MNpefocTaBfeHUs MyHUUMManbHOW YCIYrM NO OTHOLUEHUIO K
COOTBETCTBYIOLLUMM CpOKaM, YCTaHOBMEHHbIM defeparibHbiM 3akoHO4AaTEeNbCTBOM U
3akoHogaTtenbcTBoM Pecnybnuku TaTapcTtah;

[) OTBETCTBEHHOCTb OOJDKHOCTHBIX JIUL, OpraHoB MECTHOro camoyrnpaBrieHus 3a
HecobnaeHne nmm TpedboBaHUn agMUHUCTPATUBHBIX PerfiamMeHToB MpU BbINOSTHEHUN
aAMUHUCTPaTUBHBIX Npoueayp (4encTBun);

e) NnpefocTaBneHne MyHUUmMnanbLHOW yCrnyr B a5IeKTPOHHOM hopMe.

1.6. [llpn paspaboTke agMUHUCTPATMBHOIO pernaMmeHTa opraH MEeCTHOro
camoyrnpaBfeHnss MOXeT UCMNoNb30BaTb 3MEKTPOHHbIE CpeAcTBa  OMUCaHUa U
MOLENNPOBaHUS  aAMUHUCTPATUBHO-YNpPaBEHYECKMX MNPOLEecCoB AN NOLrOTOBKM
CTPYKTYpbI U NopsiAka agMUHUCTPaTUBHBLIX Npouenyp (4encTsun).

1.7. OpraHbl MeCTHOro camMoOynpaBfeHusi He BrpaBe YycTaHaBnuBaTb B
aAMUHUCTPATUBHBIX  pernaMeHTax  npeaocTaBfeHns  MyHUUUNanbHbIX — yCnyr
NOMIHOMOYNS OpPraHOB MECTHOrO CaMoynpaBsrfieHUsl, KOTOpble He OTHeCeHbl K WX
KOMNeTeHUMn B COOTBETCTBUM C (heaepanbHbIMU 3aKOHaMW1, HOPMaTUBHBLIMU NPaBOBbLIMA
aktamu [pesngeHta Poccunckon depepauum u  [paButensctea Poccumnckon
depepaumm, 3akoHamu Pecnybnukm TaTapctaH, HOPMaTUBHbLIMK MPAaBOBbLIMU aKTaMu
MpesnpeHTta Pecnybnuku TatapctaH n KabnHeta MuHuctpos Pecnybnukn TaTapcTaH.

1.8. MpoeKTbl agMUHNCTPATMBHLIX PErNTAMEHTOB, a TakKe NPOEKTbl HOPMAaTUBHbIX
NpaBoOBbIX aKTOB O BHECEHUUW W3MEHEeHUW B paHee u3gaHHble agMUHUCTPaTUBHbIE
pernameHTbl, MNPU3HAHUN aLMUHUCTPATUBHBIX pPErflaMeHTOB yTpaTUBLUUMKU  CuUny
nognexar B COOTBETCTBMM C 3aKOHOOATENIbCTBOM HE3aBUCMMOW JKCMepTuse wu
aKcnepTu3e, NPOBOAUMMOW  OpraHusauuen,  YrNOorIHOMOYEHHOM  OCYLIEeCTBASATb
MEeTOAMYECKOE COMpPOBOXAeHME pas3paboTkMm  agMUHUCTPATMBHBLIX — perfiameHToB
npenocTaBneHns MyHUUMNanbHbIX YCIyr U UX 3KCNepTu3y (ganee - yrnoriHOMOYeHHas
opraHusauus).

JKcnepTMsa NPOEKTOB a4MUHUCTPATUBHBIX pPerfiaMmeHToB, a TaKkKe MpPOeKToB
HOPMaTUBHbIX MPaBOBbLIX aKTOB O BHECEHUM WU3IMEHEHWA B paHee WU3aaHHble
aAMWUHUCTPATUBHbIE pernamMeHTbl, MPU3HaHUN aOMUHUCTPATMBHLIX pernameHToB
yTpaTUBLLMMU CUIY MPOBOANTCSH B COOTBETCTBUM C HAcToAWwmMM [Mopsgkom.

1.9. Ecnu B npegocTtaBfeHMM MYHUUMNANbHOW YCNYrM Y4acTBYHT HECKOSbKO
OpraHoB MECTHOro camoyrnpaBfeHusi, agMUHUCTPATUBHBIA pernaMmeHT yTBepxaaeTcs



COBMECTHbIM aKTOM TaKuUX OpraHos.

PasHornacua mexay opraHamyM MECTHOro caMoynpaBfeHusi Mo  NpoekTam
aAMUHUCTPATUBHLIX pernaMeHToB paspewalTcs B nopsgke, YCTaHOBIEHHOM
PernameHTOM OopraHa MeCTHOro camoyrnpaBfieHus.

1.10. OpraH MeCTHOro camoynpaBfeHuss OAHOBPEMEHHO C YTBEpPXOAEHNEM
aAMWUHUCTPATUBHOIO  pernaMeHTa BHOCUT  U3MEHEHWs B COOTBETCTBYHOLLME
MYHUUUNANbHbIE HOPMaTUBHbIE NPaBOBblE aKTbl, NpegycMaTpuBaloLLne WUCKIHOYEHNE
NOMNOXEHUN, pernameHTUpPYLWNX NpeaocTaBneHne MyHuuunansHom ycnyru, nnbo, ecnu
NONIOXEHNA  MyHUUMNANbHbIX  HOPMATMBHbLIX MPAaBOBbIX aKTOB  BK/IOYEHbI B
aAMWHUCTPATUBHbIN pernamMmeHT, NPU3HaeT UX yTpaTuBLLUMU CUny.

B cnyyae ecnu B npouecce pa3paboTku npoekTa agMUHUCTPATUBHOIO pernameHTa,
NpoeKkTa HOPMaTMBHOIO MPaBOBOrO akTa O BHECEHUW WU3MEHEHUN B paHee W3OaHHbIN
aAMUHUCTPATUBHBLIN perfiaMeHT BbISIBASETCA BO3MOXHOCTb ONTUMM3auuun (NoBbILLEHUS
KayecTBa) NpeAoCTaBrneHUss MyHULMNANbHOW YCNyrn nNpu yCcroBun COOTBETCTBYHOLLNX
M3MEHEHNA WHbIX HOPMATMBHbLIX MNPaBOBbIX aKTOB, pPerynupylowmx nopsgok
npegocTaBneHns COOTBETCTBYIOLLEN MYHULMNAnNbHON ycnyru, NpoOeKT
aAMUHUCTPATUBHOIO pernameHTa nMbo MNPOEeKT HOPMAaTUBHOIMO MNPaBOBOrO akTa o
BHECEHMM U3MEHEHUA B paHee Wu3faHHbli  agMWUHUCTPATMBHbBIA  perfiameHT
HanpaBnsieTCsd Ha 9KCNepTU3dy B YMNOSIHOMOYEHHYIO OpraHu3auuilo C MpUoXeHuem
NMPOEKTOB  WHbIX HOPMATMBHbLIX MPABOBbIX aKTOB, PEerynupylwmx nopsaok
npegocTaBneHns COOTBETCTBYHOLLEN MYHULIMNASTbHOW YCIyTu.

1.11. AOMUHUCTpaTMBHbLIE pernameHTbl B TedeHne 10 paboumx gHEN C MOMEHTa
yTBEPXOEHMS B YCTAHOBIEHHOM NOPSAKe noasiexart HanpasneHno B YNOSTHOMOYEHHbIN
opraH Mo BeAEHU roCydapCTBEHHOM  WH@OpMaUMOHHOM cuctembl «Peectp
rocygapCTBEeHHbIX W  MyHuMUMNanbHbIX ycnyr Pecnybnukn TartapcTaH», a Takke
pasmelleHnto B  MHPOPMaUMOHHO-TENEKOMMYHUKALMOHHON ceTu  «UHTepHeT» Ha
oMumanbHOM canWTe oOpraHa MEeCTHOro  CcamoyrnpasfeHud,  yTBepaMBLUEro
aAMWHNCTPATUBHbIN perfiaMeHT.

1.12. BHeceHVe n3MeHeHUn B agMUHUCTPAaTMBHbIE perflaMeHTbl OCYLLEeCTBNAETCS B
crniydae u3MeHeHuss dedepanbHOro  3akoHoAdaTenbCTBa W 3akoHoAAaTenbCTBa
Pecnybnukn TartapcTtaH, perynupyrowmx npegoctaBreHne MyHUUMNnanbHOW YCRyru,
N3MEHEHUsA B CTPYKType OpraHoB MECTHOro camoynpasfieHus, K cepe OeAaTenbHOCTU
KOTOpPbIX OTHOCUTCS MpefocTaBfieHne COOTBETCTBYHOLLEW MYHUUUNANbHOM ycnyru, no
pesynbTataMm MOHUTOPUHra NPUMEHEHUS YKa3aHHbIX agMUHUCTPATUBHbBIX PErfaMeHTOB,
B MHbIX Crny4yasXx, NpeayCMOTPEHHbIX 3aKOHO4aTEeNbCTBOM.

BHeceHne uamMeHeHUn B agMWHUCTPATUBHbIE perfamMeHTbl OCYLLEeCTBASETCH B
nopsgke, YCTaHOBMEHHOM Ans  pas3paboTky, COrfacoBaHUs W yTBEPXAEHUSA
COOTBETCTBYHOLMX aMUHUCTPATUBHbIX PErNaMeHTOB.

1.13. AOQMYHUCTpaTUBHbIE pernamMeHTbl nognexaT onybriMkoBaHuo B COOTBETCTBUM
C 3akoHogaTenbcTBOM Poccuinckon ®defepaumm o [ocTyne K WHopmauum o
AEATENbHOCTU FOCYAApPCTBEHHbLIX OpPraHoB M OpraHoB MECTHOro camMoynpasfieHusi, a
Takxe pasmMeLlarTcs B MH(POPMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTu «HTepHeT» Ha
odomumanbHbIX CcanWTax OpraHoB MECTHOrO CamMOynpaBfeHusi W opraHusauuu,
y4acCTBYHOLIMX B MpedocTaBleHnn MyHUUMNAnNbHOW yCryrn, a Takke B JOCTYMHbIX A1
noceTuTenen Mectax npeaocTaBieHns MyHULUNAanbHOW YCyru.

[I. TpeboBaHnA K agMUHUCTPATUBHLIM pPerfnaMmeHTam

2.1. HanmeHoBaHMe agMMHUCTPATMBHOIO pernameHTa onpenensieTcs opraHoMm
MECTHOIO CaMOYMNpPaBMeHUs1 C YYETOM MONOXEHUA HOpPMaTMBHOMO MPaBOBOrO akTa,
KOTOPbIM NpeaycMoTpeHa COOTBETCTBYLWAas MyHULMNanbHas ycnyra.

Ecnn B npegoctaBneHnn MyHULMNANbHOW YCNyrM y4acTBYHOT HECKONbKO OpraHoB



MECTHOroO  CamMOyrnpaBfieHUs,, HauMEHOBaHWEe agMUWHUCTPATMBHOIO  perriameHTa
onpeaenseTca COBMECTHbIM MPMUKA30M 3TUX OPraHoB.

2.2. B agMMHUCTpaTMBHbIN pernamMeHT BKITYalTCa criegyowme pasgensbl:

a) obLme nonoxeHus;

6) cTaHgapT NpeaoCTaBNEHNA MyHULMNANbHON YCyru;

B) cocTaB, NOCNeAoBaTeSNlbHOCTb M CPOKU BbINOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp (oencteun), TpeboBaHMs K MNOPSAAKY WX BbINOMIHEHUA, B TOM 4uUcCre
0COBEHHOCTW BbIMOMHEHNA agMUHUCTPATMBHLIX Npouenyp (4eWCTBUN) B NEKTPOHHOM
popme;

) NOpPsiAoK 1 hopMbl KOHTPOMA 3a NpeaoCTaBlEHNEM MYHULMNATbHOW YCIYTN;

A) pocynebHbin (BHecyaebHbIN) Nopsaok oGXanoBaHUA peLLeHUn U OeNCTBUN
(6e3pencrBus) opraHa, npenocTaBnAwoLEro MYHULMNANbHYO ycnyry,
MHOrOOYHKLMOHANbHOIro LUEeHTpa, opraHuMsaumin, ykasaHHblXx B 4actm 1.1 crtatem 16
depnepanbHOro 3akoHa, a TakKe WX LOOSMKHOCTHbLIX fNL, MYHULMNANbHbIX CRAYXallmX,
pabOTHUKOB,

€) O0COOEHHOCTM BbIMNOMHEHUS a4MWHUCTPATMBHBIX Mpouenyp (Aencrteun) B
MHOIO(YHKUMOHAmNbHbIX LEeHTpax. B agMuMHUCTpaTMBHbIE pernameHTbl HacTOALMA
pasgen He BKMKOYaeTcsl, ecnv  MyHuuunanbHas ycryra He npeaocTaBnseTcs B
MHOIO(PYHKLMOHAmbHbIX LIEHTPaX.

2.3. Paspen, kacawowunca oOWMX MNOMOXEHUW, COCTOUT U3  CcrneayroLmnx
noapasnenos:

a) npegMeT perynmpoBaHnsa agMUHUCTPATUBHOIO PErNaMeHTa;

6) kaTeropun 3aaBuTENEN, rae NPUBOANTCA NepedeHb 3asiBUTENEN - LPUaANYECKUX
N U3nYecknx nuu C ykasaHuem (MpyM HanmmMyuu) NbroTHbIX KaTeropun 3asiBUTenemn
(kaTeropms nuu);

B) TpeboBaHnsA K NopsaKy MHAPOPMUPOBAHUSA O NPEAOCTaBEHNN MYHULMNANTbHON
ycnyru, B TOM Yncne:

nopsaoK nonyvYeHns MHdopmMauumn 3asiBUTENsIMM NO BOMNpocam NpeaoCTaBreHUs
MYHMUMNANbLHOW YCYrn 1 yCnyr, KOTOpble ABMSKTCSA HEOOX0ANMbIMU N 06A3aTENbHLIMM
ANS NpefocTaBneHns MyHUUMNanbHOM YCnyru, CBEAEHUM O Xo4e NpeaoCTaBreHust
YKa3aHHbIX Yycnyr, B TOM 4ucre Ha oduunanbHOM canTe opraHa MEeCTHOro
camoynpaBfieHns, a TakkKe C WUCMONb30BaHMEM pecnybnmKaHCKOW rocygapCTBEHHON
nHpopmaumnoHHon cuctembl «lMopTan rocygapCTBEHHbIX M MYHUMUMMANbHbIX YCNyr
Pecnybnukn TatapcTany;

nopsiaok, ¢opma, MeCTO pasMelleHuss M crnocobbl MonyyYeHust ykasaHHOW B
HacTosWEM noanyHKTe WHdopMauun, B TOM 4WCNEe Ha CTeHgax B MecTax
npeaocTaBnNeHNa MyHULMNANbHOM YCNYrn 1 yCryr, KOTOpble ABNATCA HEOOX0ANMbIMM
n obda3aTenbHbIMK ans npenocTaBneHus MYHULMNANbHON ycnyru, B
MHOIO(PYHKLMOHANbHOM LIEHTpe, a Takke Ha odumumanbHbIX canTax opraHa MeCTHOro
camoynpaBfieHns, opraHusauui, y4acTBYHOLWMX B NPEAOCTaBMEHMM MyHMUMNANbHON
ycnyrm, B WH(OPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTn «WMHTepHeT», a Takke B
pecnybrnnKkaHCKOM rocygapcTBeHHOM MH(POPMaLMOHHON cucrteme «lMopTtan
rocy4apCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukmn TaTapcTany;

TpeboBaHna 06 obs3aTenbHOM pasMmeweHMM Ha CcTeHgax B MecTax
npenocTaBneHus MYHMLMNANbHbIX ycnyr cnegyowien NHdopMaLum Ha
rocy4apCTBeHHbIX A3blkax Pecnybnuvku TaTtapcraH:

HanMeHoBaHNE MyHMUMMNANbHOW YCrnyrn, NpegocTaBnsieMon OpraHoM MEeCTHOro
camoynpaBsfeHus;

onucaHuve peaynbTata NpegocTaBneHns MyHUUMNANbHOW yCRyru;

CPOK MpeaoCTaBneHUss MYyHULMNAnbHOW YCnyru, B TOM 4YUCNEe C Yy4eTOM
HeobxoaumMocTM obpalleHna B opraHuMsaumm, ydacTByllMe B NpeaocTaBreHnn
MYHMUMMNANbHOW YCNyrn, CPOK MNPWOCTAHOBMEHUS NPefoCTaBneHus MyHULMNanbHON
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ycriyrm B CNnyyae, ecnv  BO3MOXHOCTb  MPUOCTAHOBMEHUS  npeaycMoTpeHa
3akoHogaTtenbcTBOoM Poccumnckon degepaunm;

ncyepnbiBaOLWNA  NepedeHb OOKYMEHTOB, HeoOXOAMMbIX B COOTBETCTBUU C
3akoHodaTeNbHbIMM UM UHBIMW ~ HOPMAaTMBHBLIMW  MPaBOBbIMWM  akTamMn AN
npegocTaBneHns MyHuUMnansHOW ycnyrm (B TOM 4ucne 3anpoc O npefocTaBneHun
MYHUUMNANBHOMW YCryrM no TUNOBOW (POpPMeE COrfacHO MPUITOXKEHUIO K HacTosALeMy
Mopsagky, 3a WuCKNYeHWeM CcrnyyaeB, Korga 3akoHogaTtensctBoM  Poccuickon
depepaumm npegycmMoTpeHa ceobogHas dopma nogaym OOKYMEHTOB), a Takke YCnyr,
KOTOpble SBNAIOTCA HeobxoaumbiMM KN oBA3aTenbHbIMM NS NpeaocTaBneHns
MyHMUMNANbHbIX YCNyr, Moanexawmx npeactaBneHnto 3assButenem, crnocobbl ux
nonyyeHus 3adBuTENeM, B TOM 4YMCNe B OfIeKTPOHHOW opme, NopsagoK UX
npeacTaBneHus;

ncyepnbiBalWUM MNepevyeHb OCHOBAHWW ANA OTKa3a B MpuvemMe [OOKYMEHTOB,
Heobxo4MMbIX A8 NpeoCTaBeHNs MyHUUMNanbHON yCnyru;

pasMep rocygapCTBEHHOW MOWMMHbI WM WHOW nnaTtbl, B3MMaeMon 3a
npeaocTaBneHne MyHUUMNanbHOW YCRAyrn, a Takke YCIyr, KOTopble SBMSKOTCS
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NpefoCTaBNeHUs MyHULMNanbHOW YCnyru;

MHpopmauusa o BpeMeHn paboTbl opraHa MeCcTHOro caMoynpasfeHus, O rpaguke
npuemMa 3asiBeHNUn Ha npefocTaBfeHne MyHUUMNanbHOW ycnyru cneyuannctamm
opraHa MecTHOro camoynpasreHus;

UHopMauua ana 3aseutenen o6 ux npase Ha pocyaebHoe (BHecyaebHoe)
obxanosaHue gencteuin (6e34eNCTBUS) U pPELLEHUA, NPUHATBIX (OCYLLEeCTBNSEMbIX) B
xofe npeaocTaBneHnsa MyHUUunanbHOW yCryri.

K cnpaBoYyHOM MHGOPMaLIMK OTHOCUTCS crieaytowas nHpopmMmaums:

MeCTO HaxoXgeHusi u rpadumkm paboTbl opraHa MecTHOro caMoynpaBlieHUs, ero
CTPYKTYPHbIX MOApPasfdeneHnn wn TeppuTopuanbHbIX OPraHoB, MPeaoCTaBNSAOLLMX
MYHUUMNANbHYIO YCIYry, roCy4apCTBEHHbIX U MYHULUUNANbHBLIX OPraHOB 1 opraHM3auunmn,
obpaLlleHne B KOTOpble HEOBX0AMMO AN NONyYeHUs MyHUUMNAnNbHOM YCNyru, a Takke
MHOTrOOYHKLMOHAIbHbIX LEHTPOB, yAaneHHbIX paboymx MecT MHOroyHKUMOHAaNbHOro
LUeHTpa;

CnpaBOYHble TeneOHbl CTPYKTYPHbIX MoAapasfeneHnn opraHa MeCcTHOro
camMoynpasreHnsi, OpraHnsaunn, y4acTBYHOLLUMX B MNpedoCTaBNeHUN MyHUUUNanbHOM
ycryru, B TOM Yucrne Homep TenedoHa-asToMHdopmaTopa;

agpec oduumanbHOro camTta, a TakKe SNEKTPOHHOW MnouTbl M (Mnn) opmbl
obpaTHOM CcBsA3M oOpraHa MeCTHOro camoynpaBneHuss B  MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHOM ceTn «IHTepHeT».

CnpaBoyHass uHOpMaLMsi He npUMBOAUTCA B TEKCTe agMWHUCTPATUBHOIO
pernameHTa 1 nognexuT obasaTensHOMy pasMeLLeHnto Ha oduLManbHOM cCanTe opraHa
MECTHOro camoynpaBfieHMss B  MHMOPMALMOHHO-TENEKOMMYHUKALUMOHHON  CeTu
«UHTepHeT, B rocyapCTBeHHOM MHOPMaLNOHHON cucrteme «PeecTtp
rocygapCTtBeHHbIX M MyHUuuMnanbHblX ycnyr Pecnybnukun TaTtapctaH» u B
pecnybrnnKkaHCKOM rocygapcTBeHHOM MH(POPMaLMOHHON cucrteme «lMopTtan
rocygapcCTBEHHbIX 1 MyHMUMNanbHbIX yenyr Pecnybnunkn Tatapctany. OpraHbl MECTHOTO
camoynpasneHnss obecneynmBaldT B YCTAHOBMEHHOM MOPSAKE pasMelleHne wu
aKkTyanus3auuilo  CnpaBOMHOW  WMH(popMaumm B COOTBETCTBYKOLLEM  pasgene
rocygapCtBeHHOM  UHAOPMAUVOHHOW  cucTeMbl «PeecTp rocydapCTBEHHbIX W
MYyHUUMNanbHbIX yenyr Pecnybnuku TatapctaH» 1 Ha COOTBETCTBYHOLLEM OhuLmanbHOM
canTe B MH(POPMaLNOHHO-TENEKOMMYHUKALUMOHHON ceTn « IHTepHeTy;

r) nepevyeHb HOPMATUBHLIX MPABOBbLIX AKTOB, HEMOCPEOCTBEHHO pPerynupyroLmnx
npegocTaBneHne MyHUUMNanbHOW YCryrn, C yKa3aHUEM pPEeKBU3UTOB HOPMAaTUBHbLIX
NPaBOBbIX aKTOB U UCTOYHUKOB X odouLmarnbHOro onybnukosaHus;

A) TEepMuHbl, WUCMonb3yemMmble B aAMUHUCTPATUBHOM perfameHTe, U UXx
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onpegeneHus.

2.4. CtaHpapT npefocTaBneHus MyHUUMNanbHOW ycnyru odopMnsieTcs B Buae
Tabnuupbl, cogepxawen rpadbl «HammeHoBaHne TpeboBaHWs K CTaHAapTy
npenocTaBneHns rocyaapcTBEHHOM WM MyHUuuMnanbHOW ycnyriy, «CopepxaHue
TpeboBaHUM Kk cTaHaapTy», «HopMaTMBHbBIA NPaBOBOW akT, YCTAHABMMBAKOLINA YCIyry
nnu TpeboBaHmne», U COCTOUT N3 CrieyLmMx nogpasaernos:

a) HauMeHoBaHWe MyHUUUNANbHOW YCryru;

0) HaMMeHoBaHWe opraHa MeCTHOro caMoynpaBfeHust.

Ecnun B npegocTaBneHn MyHUUMNANbLHOW YCNYru y4acTBYHOT TaKXe MHble OpraHbl
MECTHOro caMoOyrnpaBfeHusi, a TakKe OpraHusauum, TO YKa3blBalOTCA BCE OpraHbl U
opraHusauun, obpaweHne B KOTOopble Heobxogumo Ons  npeaocTaBneHus
MyHUUMNanbHOM ycnyrn. Takke ykasbiBawoTca TpeboBaHua nyHkta 3 cTaTbn 7
defepanbHOro 3akoHa, a UMEHHO YCTaHOBMEHWe 3anpeta TpeboBaTb OT 3asBUTENS
OCYLLECTBNEHNS OENCTBUIN, B TOM YMCe COornacoBaHui, HeobXxoamMMbIX AN NosyYyeHus
MYHUUMNANIbHOW YCIYyrn N CBA3aHHbIX C 0bpalleHneM B MHble OpraHbl U opraHM3aunm, 3a
NCKINIOYEHNEM MOMYYEHUS YCRYr, BKIOYEHHbBIX B MepeYeHb YCNyr, KoTopble SBMSHTCS
HeobxoauMbIMKU 1 06sa3aTeNbHBIMU ANA NpegoCTaBNeHUs MyHULMNanbHbIX YCNYT;

B) onucaHue pesynbTaTa NnpeaocTaBneHns MyHUUUNanbLHOM yCrnyru;

r) CPOK npefoCTaBfeHUs MyHUMUMNAnNbHOW ycrnyry, B TOM 4UCe C Yy4eTOM
HeobxogmMmocTn obpalleHns B oOpraHusaumy, yyacTeylwume B NpefocTaBrieHum
MYHUUMNANbHOM YCRyrKM, CPOK MNPUOCTAHOBMEHUA NpefoCTaBfeHUs MyHUUMNansHOW
ycnyrm B Ccfy4ae, €eCnM  BO3MOXHOCTb  MPUOCTAHOBMEHUS  NpefycMOTpeHa
3akoHogaTtensctBoM  Poccuickon  ®depepaumn, CpoK  Bblgayn  (HanpasreHus)
AOKYMEHTOB, SIBMSIOLNXCH pe3ynbTaToM NpefoCcTaBneHnss MyHUUUnanbHOM yCryru;

A) vicdepnbliBaWNA NepevyeHb OOKYMEHTOB, HeObXoaMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW MPaBOBbIMW akTaMu AN NPefoCTaBfeHns MyHUUMNAnbHON YCnyru u
yCIyr, KOTopble SIBASKTCA HeobxoanmmbiMn N obsa3aTenbHbIMU NS NpeaoCTaBreHns
MYHMUMNANbHOW YCnyry, nognexawmx npeacTtaBneHuo 3asBuTtenem, crnocobbl unx
noslydyeHust 3adBuTeENeM, B TOM 4YMCle B OJfIeKTPOHHOW popme, nopsagok  Ux
npeacraBneHus (6naHkn, dopmbl obpalleHuUn, 3asiBNEHUA W UHbIX OOKYMEHTOB,
nogaBaeMblX 3asiBUTENIEM B CBSA3WM C NpefocTaBfieHneM MyHUUMNarbHOW YCryru,
NPUBOAATCA B KayecTBe MNPUIIOXEHUW K aaAMUHUCTPATUBHOMY perfameHTy, 3a
UCKMOYEHNEM cnyyaeB, Korga dopMbl  YKasaHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMM  npaBoBbiMW  akTamn  [lpesngeHTa Poccuickon  depepaumn,
Mpaeutenbctea Poccunckon depepaumun, [pesnmgeHta Pecnybnukn TaTapcTtaH,
KabuHeta MuHuctpoB Pecnybnukm TatapctaH nnu myHuumnanbHbIMM HOPMaTUBHbLIMN
NpaBOBbIMW aKTaMK, a TaKkKe CrydaeB, Korfga 3akoHo4aTenbCTBOM MNpeaycMOTpeHa
cBobogHaa hopma nogadn 3TUX 4OKYMEHTOB).

TunoBas dopma 3anpoca, pekoMeHayemasi K BKIIHOYEHUIO OpraHamuv MEeCTHOro
camoyrnpaBneHns B adMUHUCTPATUBHbIE perflaMeHTbl, 3a UCKNIYeHneM criydaeB, Korga
dOopMbl yKa3aHHbIX AOKYMEHTOB YCTAHOBSfIEHbl HOPMATMBHLIMW MPABOBbIMU akTamu
MpesngeHta Poccuickon ®epepauuun, [Mpasutenbctesa Poccuiickon ®Pepepauuu,
MpesungeHta Pecnybnukn TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukm TaTtapctaH
UM MyHUUMManNbHbIMW  HOPMaTMBHBIMW  akTamu, a Takke CcrydaeB, Korga
3aKkoHOAAaTeNbLCTBOM MNpefycMoTpeHa cBobogHasi popMa nofaynm 3TUX [LOKYMEHTOB,
npuBegeHa B NPUNoXeHun K Hactodawemy Nopsaky;

€) ucyepnbiBawOWUN NepedYeHb OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW MPaBOBbLIMW akTaMu ONA NpeaoCTaBrieHUs MyHUUMNAanbHOW YCIyru,
KOTOpble HaxXOAATCS B PacnopsXeHUW rocyaapCTBEHHbIX OpPraHoB, OpraHoB MECTHOrO
camoyrnpaBneHnsa U MHbIX OpraHn3auuim N KoTopble 3adBuUTENb Bripase npeacrtaBuTb, a
TaKke Ccnocodbl MX MOMy4YeHus 3asBUTENs MU, B TOM 4YUCEe B 3NEKTPOHHOM hopme,
nopagoKk WX  MpeacTaBneHnd;  rocyfapCTBEHHbIW — OpraH, opraH  MeCTHOro
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camoynpasneHnss NMbo opraHu3auus, B pacrnopsbKeHUM KOTOPbIX HaxOAaATCA OaHHble
AOKYMeHTbI (6naHku, dhopMbl 06paLLeHnI, 3asiBNIEeHUIN N UHBIX JOKYMEHTOB, NogaBaeMbIX
3asiBUTENEM B CBSA3W C NpefocTaBfieHMEM MYHUUMNANbHOM YCRyry, npuBOOATCA B
KayecTBe MpUNOXeHUN K adMUHUCTPATUBHOMY perfiameHTy, 3a UCKIYeHneM Cry4aes,
Koraa 3akoHoaaTtenbCcTBoM Poccunckon ®enepauun npegycmoTtpeHa cesobogHasa goopma
nogayv aTMx JOKYMEHTOB).

HenpenctaBneHune 3asBuTenemM ykasaHHbIX JOKYMEHTOB He ABNAETCS OCHOBaHNEM
ANdA OTKa3a 3asaBUTENO B NpeoCTaBleHnmn yenyriu.

B oaHHOM nogpasgene Takke yctaHaBnvBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeactaBneHns OOKYMEHTOB M MHopMauumM WNu OCYLLEeCTBIEHUA LEeNCTBUN,
npeacraBneHne WM OcCyLEeCTBIIEHWE KOTOPbIX He MNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKkTamu, pPeryrvpylowmMMmmn OTHOLIEHMS, BO3HUKaKWue B CBSA3N C
npegocTaBneHneM MyHUUUNANbLHOW YCryru;

npeacTaBfeHns OOKYMEHTOB W MHGOPMaLMM, B TOM 4ucChe NoaTBepXKOaroLmnx
BHeceHue 3aaBuTeneM nnatbl 3a npeaoctaBneHne MyHuUMnanbHbIX YCyr, KOTopble B
COOTBETCTBMM C HOPMaTUBHbLIMW MNpaBoBbIMW akTamMn Poccuinckon Pepepaunn,
HOpPMaTMBHbIMW  MNpaBoBbiIMM  akTamu Pecnybnuvkn  TatapctaH Haxogsatca B
pacnopsKeHnn opraHoB MEeCTHOro camoynpasneHus, npeaoCcTaBNALLMX
MYHUUMNANbHY ycnyry, u (4Mnu) opraHusauun, yyacTBYKOLWWX B MpeaocTaBrieHum
MYHUUMNANbHOW YCIyrn, 3a UCKNIOYEHNEM AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctatbun 7
depeparnbHOro 3akoHa;

npeactaBneHns  OOKYMEHTOB M WHgopmauuu,  OoTcyTcTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasbiBanMCb NpW nepBoHavyaribHOM OTKase B npueme
[OKYMEHTOB, HeobxoouMMbIX AN NpefoCTaBfeHus MyHUuunanbHOW ycnyri, nmbo B
npegocTaBneHnum MYyHUUMNANbHOM ycnyru, 3a NCKIMOYEHNEM cnyyaes,
npeaycMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 defeparnbHOro 3akoHa;

X) McYepnbliBaOLWMA NepevyeHb OCHOBaHWW AN OTKa3a B Npueme OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCTaBNeHNA MyHULMNANbHOW YCRyru;

3) ucyepnbiBalOLWMA NepevyeHb OCHOBAHUW ANA NPUOCTAHOBMEHUS UMW OTKasa B
npeaocTaBneHnn MyHUUMNAnNsHOM ycnyrn. B criyyae OTCyTCTBUA TaKMX OCHOBaHUN Ha
9TO yKa3blBaeTCs B TEKCTE aMUHUCTPATUBHOIO pernamMeHTa;

1) NOpPSOOK, pasMep 1 OCHOBaAHUSA B3MMaHWs rocy4apCTBEHHOW MOLUSNINHBI MW UHOW
nnaTbl, B3MMaeMOoW 3a npedocTaBneHne MyHuumnansHom ycnyri. B gaHHom nogpasgene
yKasblBaeTCca pas3Mmep rocygapCTBEHHOW MOLWSIMHBbI UM MHOM NnaTbl, B3MMaeMoOn 3a
npegocTaBneHne MyHUUMNanbHOW YCIyrn, UK CCbifika Ha MONoXeHWe HOPMaTUBHOIO
NpaBOBOro akTa, B KOTOPOM YCTAHOBSEH pa3mep TakoW NOLUNNHBI MW NNaThbl;

K) nepeyveHb ycnyr, KoTopble ABNATCA HeobxoanmbiMn K obA3aTenbHbIMU A5
npegocTaBnNeHns MyHUUMNanbHOW YCNyrn, B TOM 4MCIle CBEOEHUS O [JOKYMEHTe
(OOKymMeHTax), BblgaBaeMoOM (BblgaBaeMblX) OpraHuMsauusMn, Yy4acTBYHOLWMMKU B
npegocTaBneHn MyHUUMNAnNsLHOW YCNyru;

n) NOpsiAOK, pasMep M OCHOBaHWS B3MMaHWSA NnaTbl 3a NpegocTaBfieHne YCnyr,
KOTOpble SBNAKTCA HeobxoaumbiMM KN oba3aTenbHbiMM  ONs  NpeaoCcTaBneHns
MYHUUMNANbHOW YCNyru, BKNOYaa MHAOPMaUnUIo 0 METOAUKE pacyeTa pasMepa Takon
nnaTbl;

M) MakCuMMarsnbHbI CpPOK OXMAAHWA B o4Yepeaun npu nopgadye 3anpoca o
npegocTaBneHn MyHUUMNAarbHOW YCryru, ycnyru, npegocraBnsaeMon opraHusaumen,
yyacTBylOLWEN B MNPeaoCTaBfeHUN MyHULMNANbHOW ycnyr, WU nNpu  MNofnyyYeHuu
pesynbTata NpeocTaBneHnsa Taknx yCnyr;

H) CPOK W nopsagok perncrpauumn 3anpoca 3asBUTeNs O npefocTaBrieHuu
MYHUUMNANbLHOW yCryrn U ycnyru, npegoctaBnsgemMon opraHv3aumen, y4acTByoLEeN B
npegoctaBneHnn MyHMUMNansHOM YCryry, B TOM YMCIe B 9NEeKTPOHHON dOpME;

0) TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX NPenoCTaBnseTCa MyHuLuMnanbHas
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ycrnyra, K 3any oXxuaaHud, MectaMm Ans 3anoSfiHEHUS 3anpocoB O MNpefocTaBneHuu
MYHMUMNANbHOW YCryrn, MHAPOPMAaLMOHHBLIM CTeHAaM ¢ obpasuamu UX 3anosIHEeHUs U
nepeyHeM OOKYMEHTOB, HeOOXo4MMbIX ONsi NPeAoCTaBNEHNA KaXaon MyHULMNAnbHOM
ycnyru, pasmMeLleHnto U odpOpMIIEeHU0 BU3yaribHOW, TEKCTOBOW U MYyNbTUMEOUAHON
MHpopmauun o nopsaake NpeaocTaBneHns Takowm ycnyrm, B TOM Yucrnie Kk obecnevyeHunto
AOCTYNHOCTU AN MHBANWAOB yKa3aHHbIX OOBHEKTOB B COOTBETCTBUM C dpefeparnbHbIM
3aKoHOOATENbCTBOM U 3akoHogaTenbcTBom Pecnybnukn TaTtapctaH O couvanbHON
3aumrTe nHBannaos;

n) nokasaTenu LOCTYMHOCTU WU KayeCTBa MyHULUMNANbHOW YCNyru, B TOM 4ucre
KONWYeCTBO  B3aMMOAEWCTBUM  3asBUTENA C  OOSDKHOCTHBIMW  nuuamu  npwu
npegoCcTaBNeHUn MyHULMMNAnNbHOM YCNyrM U uX MpOAOSDKUTENBHOCTb, BO3MOXHOCTb
nonyyeHns nHopmMauumn o xoge npeocTaBfeHns MyHUUMnansHoM yernyru, B TOM Ynucne
C MCNOSib30BaHMEM WHAPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN, BO3MOXHOCTb
nMBo HEBO3MOXHOCTb MOMYYEHUS MYHULMNANbHOW YCRyrM B MHOrOYHKUNOHANIbHOM
LUeHTpe (B TOM yucne B NofiIHOM ob6beme), B Nobom TepputopmansHOM nogpasgeneHnm
opraHa MeCTHOro camoynpasfeHuss No BbIOOpy 3asBUTENSA (3KCTeppUTOpUanbHbIN
NPUHUMN) NOCPeACTBOM 3anpoca O NpeaoCTaBiEHUN HECKOJSTbKMX roCyapCTBEHHbIX U
(M) MyHMUMNANbHbLIX YCAYr B MHOMOMYHKUMOHANbHbLIX LeHTpax, NpeayCcMOTPEHHOro
ctatben 15.1 PegepanbHOro 3akoHa (garnee - KOMMNeKCHbIN 3anpoc);

p) MHble TpeboBaHMs, B TOM YUCIE YYMTbIBaKOLWME 0COBEHHOCTN NpeaoCcTaBneHns
MYHUUMNANbHOM YCAYrM MO 3KCTeppuTopuanbHOMY MpuHUuNy (B crydae, ecnu
MyHMUMNANbHOW Yycnyra npeaocTaBnAeTca Mo SKCTeppUTopuanbHOMY MPUHLMNY) U
0COBEeHHOCTN NpefoCcTaBneHNns MyHULMNanbHOM YyCNyru B 3NeKTPOHHOW hopMme.

B paHHOM nogpasgene  ykasblBalOTCA  OCODEHHOCTM  MpefoCTaBreHus
MYHUUMNANbHOM YCIyrn B 3MEKTPOHHOW bopme, B TOM 4UCrEe C WUCNOMb30BaHUEM
pecnybrimkaHcKkon rocygapcTBeHHOMN WHPOPMALNOHHOM  CUCTEMBI «MopTan
rocygapcTBEeHHbIX 1 MyHUUMNanbHbIX yenyr Pecnybnuku TaTapctaH»:

npegocTaBfieHne B YCTAHOBMEHHOM nopsake wHdopmaumm n  obecneveHve
A0CTyna K cBe4eHUsIM O MyHUUMNAanbHOW ycnyre;

nogada 3anpoca W WHbIX AOKYMEHTOB, HeobxoouMbIX Ans npeaocTaBneHus
MYHUUMNANbHOW YCAyrn, U NpMeM Takoro 3anpoca v JOKYMEHTOB;

nosiyyeHve cBefeHun O Xxode BbINOMHEHWA 3anpoca O MpedocTaBreHun
MYHULUUNANbHOW YyCRyru;

B3aMMOJENCTBME OpraHa MeCTHOro camoyrnpaBfeHns C WHbIMA OpraHamu
rocygapCTBeHHOW BfacTu, opraHaMy MEeCTHOro CaMoynpaBSieHUst U OpraHu3auusiMu,
y4acCTBYHOLMMN B NPeJoCTaBNEeHUN MyHULIMMNANbHOW YCYru;

nosiyyeHne pesynbtata npeaoctaBneHna MyHULMNanbHOM YCIyrn, ecrim MHoe He
yCTaHOBIIEHO (befeparnbHbIM 3aKOHO4ATENBCTBOM,;

WHblE OEeNCTBUSA, HeobxoauMble ASs NPeAoCTaBNeHNS MyHULMNANIbHON YCIyTi.

Takke B gaHHOM nogpasferne npu onpegeneHum ocobeHHocTen NnpeaocTaBneHns
MYHUUMNANbHOM YCNYrM B 3MEKTPOHHOM (OOpMe YKasbiBalOTCA BUAbl 3NEKTPOHHON
noanuMcK, KoTopble AOMYyCKalTCA K UCMNONb30BaHMIO Npu obpalleHun 3a nonyvyeHnem
MYHUUMNANbHOW YCIyrn, B TOM YUCHe C y4eTOM MnpaBa 3asBuTtens - omsanyeckoro nuua
MCNonb30BaTb MPOCTYHD SNEKTPOHHYK MNOAMUCb, B COOTBETCTBUMM C [lpaBunamu
onpeaeneHnsi BUAOB ANEKTPOHHOM NOAMUCU, UCMONb30BaHME KOTOPbIX AONYCKaeTCcs npu
obpaweHun 3a MNofnyyYeHMeM  TrOCYyAapCTBEHHbIX M MyHUUMNAnbHbIX  YCAyr,
yTBEpPXAEHHbIMW NocTaHoBneHneM lNpasutensctea Poccunckon ®egepauum ot 25 UOHSA
2012 r. Ne 634 «O Bugax anekTpoHHOW NOANMUCK, UCMONb30BaHME KOTOPbIX JOrnycKaeTcs
npv obpalleHnmn 3a NnonyyYyeHnem rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCyr».

2.5. Pasgensl, KacaroLwmecs coctaBa, nocrnegoBaTeribHOCTU N CPOKOB BbIMOMHEHNUSA
aAMUHUCTPaTUBHBIX Npoueayp (aencteun), TpeboBaHWU K NOPSAKY UX BbINOMIHEHNUS, B
TOM 4umcne ocobeHHOCTEN BbINOMHEHUS aAMWHUCTPaATUBHLIX Npoueayp (4encTeun) B
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SNEKTPOHHOM dopMe, a Takke O0COBEHHOCTEN BLIMOMHEHNA aAMUHUCTPATUBHbIX
npoueayp (4encTBUin) B MHOrO(YHKUMOHAMNbHbLIX LEeHTpax, COCTOAT M3 noapas3genos,
COOTBETCTBYHOLMX  KONMUYECTBY  aAMUHUCTPATUBHLIX npouedyp -  JIOrMYecku
060Cc00neHHbIX nocrnegoBaTernbHOCTEN aaAMUHUCTPATUBHbIX JencTBmn npu
npeaocTaBNeHNN MyHULUMNANbHbIX YCNYT U YCIyr, KOTOpble ABASOTCA HE0OX0aUMbIMU U
obsasaTenbHbIMU A1 NpPegocTaBreHns MyHULMNAnbHON YCyru, UMEKLWNX KOHEYHbIN
pesynbTaT U BblAeNnseMblX B pamMKax npeocTaBneHns MyHUUUNanbHOM yCryri.

B Havane cooTBeTCTBYIOLLEro pasgena ykasblBaeTcs McHepnbIBaloLWmi nepeyeHb
aZMUHUCTPaTUBHBLIX Npoueayp (4ercTBuin), cogepxawmxca B Hem. B gaHHoMm pasgene
OTAEeNbHO  OMUCbiBaeTCs  aAMUHUCTpaTUBHas  npouegypa  QopmupoBaHus U
HanpaBfieHUsi OpraHoM MECTHOro CaMoynpaBlieHUs MeXBEOOMCTBEHHbIX 3anpocoB B
Apyrne opraHbl UCMOMHUTENBbHOW BAcTW, opraHbl MECTHOro camoynpasfneHus nunbo
opraHusauuu, yyacTByloLme B NpeaocTaBieHn MyHULMNANbHON YCIyrn.

B pasgene, kacatowemcs coctaBa, nocrnefoBaTefNlbHOCTU U CPOKOB BbIMNOSTHEHUS
aAMUHUCTPaTUBHBLIX Npouenyp (aencreuin), TpeboBaHUM K NOPSAKY MX BbIMONIHEHUS, B
TOM 4ucrie 0coBeHHOCTEN BbINOMIHEHNA agMUHUCTPATMBHLIX npoueayp (4enctsun) B
3NEeKTPOHHOM (hbopme, OTAENbHO YKa3blBaeTCa nepeyeHb agMUHUCTPATUBHBIX npoueayp
(oencTteunit) Nnpu NpeaoCcTaBeHNN MyHULMNATbHBIX YCIYT B 3IEKTPOHHON dhopMe.

Pasgen, kacawwumnca coctaBa, nocnegoBaTenlbHOCTUM U CPOKOB  BbINOSTHEHMS
aAMUHUCTPaTUBHBIX Npoueayp (aencteun), TpeboBaHW K NOPSAKY UX BbINOSIHEHNUS, B
TOM 4ucrie oCOBeHHOCTEN BbINOMHEHUS agMUHUCTPATMBHBLIX npoueayp (aencteuin) B
3S1IEKTPOHHOM (hopMe, OOSMKEH coaepXaTb B TOM YUCTE:

nopsaoK OCYLLECTBNEHUS B 3NIEKTPOHHOM hopMe, B TOM YMCIie C UCMNONb30BaHNEM
pecnybriMkaHcKon rocyapcTBeHHOMN WHPOPMALMNOHHOM  CUCTEMBI «[NopTan
rocyaapCTBEeHHbIX n MYHULUMNANbHbIX ycnyr Pecnybnukun TaTapcTaHy,
aAMUHUCTPaTUBHbBIX npoueayp (4enCTBUn) B COOTBETCTBUM C NONOXeHUsIMU ctatbn 10
depeparnbHOro 3akoHa;

NopsiAoK WCNpaBneHWs [OONYLEHHbIX OnevYaTtok WM owunboK B BblAaHHbIX B
pesynbTate NpegocTaBeHns MyHUUUNanbHOM yCnyrn AOKYMeHTax;

NopsiAOK OKasaHus NOMOLUM 3asaBUTEN0, B TOM 4ucCre B 4actm O0dopMIieHus
AOKYMEHTOB, HEOBXOANMbIX OS5 NPeAO0CTaBNeHNs MyHULMNAIbHON YCIyri.

B pasgene, kacawowemca OCOBEHHOCTEN BbINOIHEHUS A4MUHUCTPATUBHbIX
npoueayp (4encTBuin) B MHOrOOYHKLMOHASbHbIX LIEeHTpaX, Takke MOXEeT cofepXaTbCs
onucaxue aAMWHUCTPATUBHbIX npoueayp (nencreun), BbINOSTHAEMbIX
MHOTrOOYHKLMOHAlNbHLIM LEHTPOM Npu MpeaocTaBfieHnn MyHUUMNanbHOW YCnyru B
NofHOM obbeme W npu NPefocTaBfieHUN MYHMLUMNANbHOW yCrAyrm MOCpeacTBOM
KOMMMEKCHOro 3anpoca, a Takke nopsgok gocyaebHoro (BHecyaebHoro) obxanosaHus
pelueHnn n gencteun (6e3gencTang) MHOroOyHKLMOHAmNbHbIX LLEHTPOB U X PabOTHUKOB.

OnuncaHve  agMuMHUCTpaTMBHBLIX  npouedyp  (4encTteui), BbINOSTHAEMbIX
MHOIMO(OYHKUMOHaNbHbIMM  LEeHTpaMKn, B pasfgene, kKacawuwemcsi 0cobeHHOCTewn
BbIMOMIHEHUS aAMUHUCTPATUBHBIX Mpouenyp (AencTBuri) B  MHOMOMYHKLUMOHAMNbHbIX
LUeHTpax, 0ba3aTeNbHO B OTHOLLIEHUN MYHULMNANbHbLIX YCAYr, BKOYEHHbIX B NepeYvHu
MYHUUMNANbHbLIX YCAYyr B COOTBETCTBUM C TMOAMYHKTOM 2 4yactm 6 crtatbm 15
depepanbHOro 3akoHa.

B cooTBeTCcTBYIOWEM pa3gene OonUCbIBAaeTCS B TOM YUCHEe MOPSAOK BbIMONIHEHUS
MHOTrOOYHKUMOHAIbHLIMU  LleHTpaMn  criedyrowmx  agMUHUCTPaTUMBHBLIX — npouenyp
(oencteun):

WHOPMUPOBAHNE 3asiBUTENENn O nopsake npefoCTaBneHus MyHULMnarbHOW
yCInyru B MHOrO(YHKLMOHANbHOM LeHTpe MyHULUUNansHOMW, O XO4e BbINOSTHEHUS 3anpoca
O npefocTaBNeHUn MyHULMNANbHOW YCnyru, no WHbIM BOMpOCaM, CBSA3aHHbIM C
npegocTaBneHnemM MyHMUMNanbHOW YCIyrn, a Takke KOHCYNbTUpOBaHWe 3asBuUTenen o
nopsgke npefocTaBfieHUs MyHULUMNANbHOW YCNYr B MHOrOQYHKLMOHATbHOM LEeHTPE;
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npuemM 3anpocoB 3adBuUTeNen o NpegocTaBneHnn MyHUUUNANbHOW YCIyrn N NHbIX
AOKYMEHTOB, HEOBX0aUMbIX AN NpeAoCcTaBNeHNs MyHULMNANbLHOW YCyru;

dopmunpoBaHue n HanpasneHve MHOIO(PYHKLMOHANbHbIM LEHTPOM
MEeXBeJOMCTBEHHOIO 3anpoca B OpraHbl UCMOSIHUTESNbHOW BMNAcTW, B WHble OpraHbl
rocygapCTBeHHOM BRacTW, OpraHbl MECTHOro CcamMoyrnpasfeHus W opraHuvsauum,
yyacTByloLwme B NpegocTaBneHnn MyHUUMnanbHbIX YCNYT;

BblJada 3asBUTENIO pes3yrbTaTa NpeaocTaBfieHUss MyHUUMNanbHOW yCryrn, B TOM
yucre Bblgaya JOKYMEHTOB Ha ByMaXHOM HocuTene, NOATBEPXAAKLWMX coaepKaHue
9NEKTPOHHbLIX [JOKYMEHTOB, HanNpaBfeHHbIX B MHOrO(YHKLMOHAMNbHBLIA LEHTP Mo
pesynbTatam nNpefocTaBfieHns  MyHUUMNAnbHOWM  yCryr  opraHamm  MeCTHOro
camoynpaBsrieHnsi, a Takke Bblgava LJOKYMEHTOB, BKMOYas COCTaBeHne Ha BymakHOM
HOocuTerne WM 3aBepeHue BbIMUCOK M3 MHAPOPMALMOHHBLIX CUCTEM OPraHoB MECTHOro
camoyrnpaBneHns;

WHble OeNCTBUS, Heobxoanmble ANA NPefoCcTaBfeHUs MyHULMNANbHOW YCnyru, B
TOM yucne - cBHA3aHHbIE C NpOBEPKOM  OENCTBUTENbHOCTU YCUNEHHON
KBanMUUMPOBAHHOMW 3SIEKTPOHHOM NOAMNUCK  3asiBUTENS, MWCMNOMb30BaHHOM Mpwu
obpalleHnn 3a nonyydeHnem MyHUUMNanbHOW YCryrn, a Takke C YCTaHOBMEHWEM
nepeyHs CpeAacTB  yOOCTOBEpPSWMX  LEHTPOB, KOTopble — AonyckalTca  Ans
MCrnonb3oBaHUs B Lenax obecrneyeHust yKasaHHOW NPOBEPKM M OnpeaenstTca Ha
OCHOBaHUW YTBEPXXOAEeMOW OpraHOM MECTHOrO CaMOYynpaBrieHMsI MO COrflacoBaHUIO C
depepanbHon cnyxbon GesonacHoctu Poccunckon dPegepaumm Mopenu  yrpos
6e3onacHOCTM MHopMauUnm B WHAOPMALMOHHOM CUCTEME, MCMONb3yeMOW B LENsax
npvema obpalleHui 3a nory4eHneM MyHUUUnansHom ycnyrm n (unv) npegoctaBneHns
Takow ycnyru.

2.6. OnucaHne  kaxgon  agAMUHUCTPATUBHOM npoueanypsl (oencteus)
npegycMmaTpuBaer:

a) OCHOBaHWs AN1s Havana agMMHUCTpaTMBHOM npouenypbl (AencTaus);

0) copgepxaHune Kaxgoro agMWHUCTPATUBHOIO AEWCTBUS, BXOASALWEro B COCTaB
aAMUHUCTPaTUBHOWN npoueaypbl, NPOSOIMKNTESNIbHOCTb U (M) MakCUMarbHbIA CPOK ero
BbINOSTHEHUS;

B) cBedeHUs O AOSMKHOCTHOM nuue, OTBETCTBEHHOM 3a BbINOSIHEHME KaXKOoro
aAMWHUCTPATUBHOIO OENCTBUSA, BXOOSALEro B COCTaB aAMUHUCTPATUBHOW Npoueaypbl.
Ecnn  HopmaTuBHble  npaBoOBble  aKkTbl,  HENOCPEACTBEHHO  perynupylowime
npeaocTaBneHne MyHUUMMNanbHOM YCNyru, cogepxaT YKa3aHMe Ha KOHKPETHYH
AOJDKHOCTb, OHa YKa3blBaeTCsl B TEKCTE aMUHUCTPATMBHOIO perfaMeHTa;

) KPUTEPUN NPUHATUSA PELLEHWUI;

A) pe3ynbTtaT agMUHUCTPATUBHOW Mpouenypbl (4eNCTBUS) M NOPSLOK nepenayn
pesynbTaTta, KOTOPbIM MOXET coBrnajaTb C OCHOBaHMEM [fs Hayana BbIMOMHEHUNA
cneyoLwen agMUHUCTPATUBHOM Npoueaypbl (AeNCcTBus);

e) cnocob ukcaumm pesynbTata BbIMNOMHEHMS agMUHUCTPATMBHOW Mpoueaypbl
(oencteusl), B TOM 4YMcCrne B 9NEKTPOHHOW hopme, coaepxawum ykasaHue Ha dopmaTt
o0b6a3aTenbHOro oTobpaxxeHus agMUHUCTPATMBHOW npoueaypbl (4enctasns).

2.7. Pasgen, kacawowmmnca nopsigka n dopmbl KOHTPONsS 3a npeaocTaBrieHnem
MYHUUUNANbHOW YCRyru, COCTOUT U3 CriedyroLwwmx nogpasaeros:

a) NopsaoK OCYLLLECTBIIEHUS TEKYLLIETO KOHTPONS 3a cOBNoaeHNEM U UCMONTHEHMEM
OTBETCTBEHHbLIMW JOHKHOCTHBIMW NML@MW NOSNTOXEHNI aAMUHUCTPATUBHOIO pernamMeHTa
MW  MHbIX HOPMaTUBHbLIX MPaBOBbIX aKTOB, YCTaHaBnuBawwWmMx TpeboBaHus K
npegoCTaBNeHUID  MyHUUMNANbHOW YyCryrn, a Takke 3a MNpPUHATUEM peLUueHUn
OTBETCTBEHHbIMY Nnuamu;

6) NOpsA0K N NEPUOANYHOCTb OCYLLIECTBNEHNSA NNIAHOBBIX M BHEMMAHOBLIX MPOBEPOK
NOMNHOTBI U Ka4YecTBa NpeAoCTaBNeHNs MyHUUUNANbLHOW yCryrn, B TOM Yucne nopsaok u
dPOpMbI KOHTPOSIA 3a NOSTHOTOM N Ka4eCTBOM NpeoCTaBIeHNs MyHULMNANbHON YCIyru;



B) OTBETCTBEHHOCTb AOSMKHOCTHbIX ML OpraHa MeCTHOro camoyrnpasfeHust 3a
peweHna n pencteua (6esgencrteme), npuvHUMaemble (OCYLECTBNSEMbIE) B Xode
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTH;

r) NONoOXeHuns, xapakrepuaytowme TpeboBaHnsa K NOPSAKY U hopMam KOHTPOns 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNyrM, B TOM YMCIe CO CTOPOHbI rpaxaaH, ux
obbeanHEHUN 1 opraHM3auni.

2.8. B pasgene, kacawowemca pocygebHoro (BHecyaebHoro) nopsaka
obxanoBaHus peweHnn wn gencteun (6esgencTeus) opraHa, NPeaoCTaBnsOLLEro
MYHMUMNANbHYKO YCAyry, MHOrOQYHKLMOHANbHOIO LEeHTpa, opraHnsaumi, ykasaHHbIX B
yactm 1.1 craten 16 PegepanbHOro 3akoHa, a TaKkKe WX [OOSDKHOCTHbIX nnu,
MYHMUMNANbHbIX CAYXXaLnX, paboTHUKOB, YKa3blBalOTCS:

a) nHdopmaums ona 3assutenen obd ux npase Ha pgocyaebHoe (BHecynebHoe)
obxanosaHve gencteun (6e3gencTBnsl) U pelleHuin, NPUHATLIX (OCyLecTBNsSeMbliX) B
xofe npefocTaBfeHns MyHMLUMNanbHON ycnyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHMs ANns  Hayana npoueaypbl  gocyaebHoro  (BHecynebHoro)
obXxanoBaHus;

) oOpraHbl MECTHOrO CamMoyrnpaBfieHUs, MHOrO(PYHKUMOHANbHbIE LIEHTPHI,
opraHuMsauuu, ykasaHHble B 4Yactu 1.1 ctatbnm 16 degepanbHOro 3akoHa, a Takke UX
AOJDKHOCTHbIE NLA, KOTOPbIM MOXET BbITb agpecoBaHa xanoba (npeTeH3unst) 3asBuTens
B AocynebHom (BHecyaebHOM) nopsake;

[) nepeyeHb HOPMAaTMBHbIX MNPABOBbLIX aKTOB, PerynupyroLwwmnx nopsgok
pocynebHoro (BHecyaebHoOro) obxanoBaHusi pelleHun n aencteun (besgenctsns)
opraHa, NpeaoCcTaBnsaLWero MyHMUmMnanbHOn ycnyry, MHOrogyHKLUNOHaNbHbIX LLEHTPOB,
opraHuMsauun, ykasaHHblx B yactn 1.1 ctatbn 16 PegepanbHOro 3akoHa, a Takke ux
AOIMKHOCTHbIX NNL;

€) NOpPSsIAOK Nogayn N pacCMOTPEHMS anobbl;

) CPOKN pacCMOTPEHUS Kanobbl;

3) pesynbtar gocygebHoro (BHecyaebHoro) obxanoBaHWs NPUMEHUTESTbHO K
Kaxxgoun npouenype nmbo nHctaHumm obxxanoBaHus;

n) NopsaoK MHPOPMMPOBaHMSA 3asBUTENS O pedynbTaTaX PacCMOTPEHUS XKanoobbl;

K) nopsiaok o6xxanoBaHns peLLeHna no xanobe;

n) NpaBo 3asBUTENSA Ha NONyYeHne MHOopMaL MK 1 JOKYMEHTOB, HEOOXOANMbIX ANS
000CHOBaHUA U PacCMOTPEHUS anobbl;

M) Ccnocobbl MHHOPMUPOBAHUA 3asBUTENEN O NOPSAKE NOAaYn U PacCMOTPEHUS
Xanobbl.

lll. MpaBuna npoBegeHNst HE3aBUCUMOW 3KCMEPTU3bI U IKCMEPTUSbI,
NPOBOAUMON YNOSTHOMOYEHHOW opraHu3auunen. AHann3 npuMeHeHus
aaAMUHUCTPATUBHbIX pernaMmeHToB

3.1. OpraH MeCTHOro camoynpaBneHusi B xoae pas3paboTkm agMUHUCTPATUBHbIX
perrnamMmeHTOB OCYLLECTBISIET crieayrowme AeNCTBus:

a) cos3gaeT ycrnoBus ANd NPOBEAEHUS HE3aBMCMMOW 93KCMEepTM3bl MpoekTa
aAMUHUCTPATUBHOIO pernaMmeHTa nytemM pasMeLlieHuUss npoekta agMUHUCTPaTMBHOIO
perrnameHTa B UHPOPMaLMOHHO-TENTIEKOMMYHUKAUNOHHON ceTu «MHTepHeT» Ha cBoeMm
odmumanbHOM canTe, 3a UCKITIYEHMEM NPOEKTOB aAMUHUCTPATUBHbBIX PErnaMeHToB Unm
X OTAENbHbIX MOMNOXEHWUN, coaepXallnxX CBeAeHNs, COCTaBnsoLWmMe rocyaapCTBEHHYO
TanHy, U cBeeHUs KOHPUOEHUManNbLHOro xapakrepa.

Bmecte Cc npoektoM agMUMHUCTPATUBHOIO perfiameHTa B MHGOPMaLMOHHO-
TeNeKkoOMMYHUKaLNOHHOM ceTn «MHTepHeT» pasmeLlatoTcs:

MHOpPMaUUa 0 CpoKax BHECEHUSA MPearioXKeHUN Nno rnpoekTy agMUHUCTPaTUBHOIO
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perrnameHTa;

nepedyeHb CrneumanucToB, OTBETCTBEHHbIX 3a cbop, o6obuweHne wu y4er
npeacTaBneHHbIX NpearioXeHun, C ykasaHnem WuxX HOMepoB TernedoHoB, ¢hakcoB WU
a[lpeCcoB 3NEKTPOHHON MOYTbI, NO KOTOPbLIM MOTYT BbITb NpeAcTaBeHbl NPeanoXeHns no
NPOEKTY aAMUHUCTPATUBHOIO perfiameHTa;

0) B paMkax NpoBefieHNs HE3aBUCMMOW KCMEePTU3bl paccMaTpuBaeT NPeanoXeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbLIX OpraHM3aunn U rpaxaaH B BUAE 3aKMOYEHUN.
Mpuem NpeanoxeHnn ocyllecTenseTca B 15-gHEBHbIN CPOK, UcUMCNAemMbin B paboumx
OHSX, C MOMeHTa nybnuvkauuMm npoekta aaAMUHUCTPATUBHOrO perrfameHtTa B
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHOW ceTn «IHTepHEeT»;

B) ocyuiecTBnsieT opaboTKy NpoekTa agMUHUCTPATUBHOIO pernameHTa ¢ y4eTom
ODOOCHOBaHHbIX 3aKMYeHUN, MOCTYNMBLUMX OT 3auMHTEpPEeCOBaHHbIX OpraHu3auum wu
rpaxxgaH. He nocTynneHwe 3aknveHUs He3aBUCMMOW 3KCMepTu3bl He sBrsieTcs
npensaTcTBMEM ANA MNPOBELEHMS 3KCMEePTU3bl, yKa3aHHOW B MNyHKTe 3.2 HacToALlero
pasgena, u nocnenyLwero yTeepxgeHus agMUHUCTPaTUBHOMO perfiaMeHTa;

r) HaNpaBnseT B NOpsiAKe, yCTaHOBIEHHOM nocTaHoBrneHnem KabuHeta MuHucTpos
Pecnybnukn TatapctaH ot 10.09.2010 Ne 729 «O rocygapCTBEHHON MH(OPMaLIMOHHOWN
cucteme «PeecTp rocygapCTBEHHbIX U MyHUMLMNanbHbIX yenyr Pecnybnvkn TatapcraHy,
CBEAEHNA O MyHUUMnanbHOW Yycryre u paspabaTbiBaeMOM B COOTBETCTBUU C HEN
aAMWHUCTPATUBHOM  perfiameHTe B  YMOMHOMOYEHHbIN OpraH Mo  BeOEeHUIo
rocygapCTBeHHOM  UHAOPMAUMOHHOW  cucTeMbl «PeecTp  rocyaapCTBEHHbIX W
MYHUUMNanbHbIX yenyr Pecnybnuku TatapctaH» B CEMUOHEBHbIN CPOK, UCHNCASIEMbIN B
paboynx [OHAX, CO [AHA BCTYMNEHUs B CUly HOPMaTUBHBIX MNPaBOBbIX aKTOB,
onpegensowmnx (M3MEHSIOLWMX) OpraH MeCTHOrO CaMOynpaBfeHUs, Ha KOTOpbIn
BO3MOXEHO MNpefoCTaBneHne COOTBETCTBYIOLLEN MYHUUMNANbHOW ycnyru, n (1nu)
NOPSIAOK NpefoCTaBneHns MyHULMNAanbHON YCIyru.

3.2. OpraH MecTHOro camoynpasfneHust roTOBUT U NPeACTaBseT Ha 3KCNepTusy B
YNOMHOMOYEHHYIO OpraHn3aunio BMeCTe C NPOEKTOM afMUHUCTPATUBHOIO perfnameHTa,
NPOEKTOM HOPMaTMBHOIO MPAaBOBOrO akta O BHECEHUN U3MEHEHUN B paHee U3OaHHbIN
aAMWHUCTPATUBHBLIN perfiaMmeHT WM MNpPOEeKTOM HOPMaTMBHOIO MNPaBOBOrO0 akrta o
NPU3HaAHUM  YTPATUBLLUMM CUYy a4MWUHUCTPATUBHOIO pernaMmeHTa MnOACHUTENbHYHO
3anucky, B KOTOpOM npuBogAaTca uHGopMaums o6 OCHOBHbIX npegnonaraeMbix
YyNydlWeHUax npeaocTaBneHns  MyHUMUMNanbHOW  ycnyru, cBedeHuss o6  yyeTe
pekoMeHZauumn He3aBMCUMOW IKCNEPTU3bI.

MpeomeTomM 9KCNepTU3bl  YNOSIHOMOYEHHOW OpraHM3auumn 4BnNAeTCs  oueHKa
COOTBETCTBUA MpoOeKkTa aAMUHUCTPATUBHOIO perfiaMeHTa, npoekTa HOPMAaTUBHOIMO
NpaBOBOr0 akTa O BHECEHUW WU3MEHEHWN B paHee W3OaHHbI aaMUHUCTPATUBHbLIN
pernameHT TpeboBaHuAM, npeabsBnsemMbiM K HemMy dPegepanbHbIM 3aKOHOM W
NPUHATBIMW B COOTBETCTBUN C HUM HOPMAaTMBHbLIMW NMPaBOBbLIMU akTamu, TpeboBaHUAM,
npegbsaBnsaeMbiM K HeMy HacToswmM [opsaakom, a Takke oueHka ydeTa pesynbTaToB
HEe3aBUCMMOWN 3KCNEPTU3bI B MPOEKTE agMUHUCTPATUBHOIO perfnaMmeHTa, B TOM YUChe:

a) COOTBETCTBME CTPYKTYpbl W COAEPXaHUs NpoeKTa aAMUHUCTPATMBHOMO
perrnameHTa, a Takke npoekTa HopMaTMBHOIO NPaBOBOro akTa O BHECEHUU U3MEHEHUN B
paHee W34aHHbIN AOMWHUCTPATUBHLIA  perfiamMeHT, B TOM 4ucre cTaHgapTa
npenocTaBneHns MyHUUMNanbHOW ycnyru, TpeboBaHUAM, MNpeabsBAseMblM K HUM
depeparnbHbIM  3aKOHOM U MPUHATBIMM B COOTBETCTBMM C HUM HOPMaTUBHLIMU
NpaBoOBbIMU aKkTamu;

6) nonHOTa onNUcaHus B NPOEKTE aAMWHUCTPATUBHOIO pernameHTa, a Takke B
NPOEeKTe HOPMAaTMBHOIO MPaBOBOr0 akTa O BHECEHUW U3MEHEHUW B paHee WN3OaHHbIN
afMVUHUCTPATUBHbLIA pernaMmeHT nopsaka 1 ycrnoBun nNpeocTtaBneHns MyHUUmnansHom
yCryru, yCTaHOBIEHHbIX 3aKOHOoAaTenbCcTBOM Poccuickon denepauuu;

B) ONTMMU3aLmMs NopsiAka npeaocTaBneHna MyHULUnanbHOW yCryru, B TOM YuCre:
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ynopsgoyeHne agMuHUCTPaTUBHbLIX Npouenyp (aencrsun);

yCTpaHeHne N3bbITOYHbIX agMUHUCTPATUBHBIX Npoueayp (4encTBui);

COKpaLleHNe Cpoka NpeaoCTaBfieHUs MyHUUMNAnbHOW YCIyrn, a Takke Cpoka
BbINOSIHEHUSA  OTAENbHbIX aAMUHUCTPATMBHBIX Mpouedyp (OencTtBuin) B pamkax
npeaocTaBnNeHNa MyHULMNANbHOWN YCAYTH;

npegocTasfieHne MyHULMNAanbHOW YCIyry B 3NIEKTPOHHOM (hopMme;

nonyyeHne OOKYMEHTOB W  MHoOpMaumm, KoTopble  Heobxogumbl — Ons
npeaocTaBneHna  MyHUMUMNanbHOW  yCnyru, MNOCPeACTBOM — MEXBeLOMCTBEHHOro
NHOPMAaLMOHHOIO B3aUMOAENCTBUS;

OCOBEHHOCTN  BLINOSIHEHMST  AAMUHUCTPATUBHBIX Npouedyp (maencrteuni) B
MHOIO(YHKLMOHAmbHbIX LIEHTPaXx.

oKcneptMsa nNpoekta  aAMUHUCTPATUBHOrO  perfiaMeHTa  OCyLleCcTBMAseTCs
yNnOnHOMOYEHHOWN opraHu3aumen B 10-gHEBHbIV CPOK, UCHUCTIAEMBIN B pabounx OHAX, CO
[OHS1 €ro NoslyYeHuns.

3.3. OpraH MeCTHOro camMoynpaBfeHusi, OTBETCTBEHHbI 3a YTBEepXaeHue
aAMWHUCTPATUBHOIO pernameHTa, obecnevvMBaeT y4yeT 3amedaHui U NpeasioKeHun,
cogepXalumMxcs B 3aKNOYEHUM  YNONMHOMOYEHHOW  opraHu3aumu. [loBTOpHOro
HanpaeneHus  gopaboTaHHOro npoekta agMUHUCTPATMBHOIO  perfiamMeHtTa B
YNONMHOMOYEHHY0 OpraHM3aLmio Ha 3akniveHre He TpebyeTcs.

3.4. AHanus npakTuk1 NPUMEHEHUS agMUHUCTPATUBHbIX PerfiaMeHToB NPOBOANTCA
opraHamuM MECTHOroO caMoynpaBsfeHus, ApPYrMMWU  OpraHus3auusmu C  Lenbto
YyCTaHOBMEHMS:

a) COOTBETCTBUSA WUCNOSTHEHUA agMWHUCTPATUBHOIO pernameHta TpeboBaHusM K
KayecTBY M OCTYNHOCTU NpefoCTaBneHns MyHUuunansHom ycnyru. lNMpy aTom nognexur
YCTAQHOBMEHMIO  OLEHKa noTpebuTenaMm  MyHUUMNAnNbHOW  YCNyrM  XxapakTepa
B3aMMOOENCTBUA C [AOSPKHOCTHbIMM JiMLUaMW OpraHoB MECTHOro CaMOynpaBreHus,
KayecTBa WM [OCTYMHOCTM COOTBETCTBYHOLIEN MyHUMUMNANbHOW  ycnyrm  (CpoK
npeaoCcTaBneHnd, YCMoBUA OXuAaHWUS npuema, nopsagok  MHAPOPMUPOBAHMSA O
MyHUUMNanbHOW ycnyre u T1.4.);

6©) 060CHOBAHHOCTM OTKa30B B NPeAOoCTaBEHMM MyHULMNANBHOWN YCIYTu;

B) BbINOSTHEHUS TPeBOoBaHUIN K ONTUMANbHOCTU agMUHUCTPATMBHbIX Npoueayp. Mpu
9TOM noanexaT YCTaHOBMNEHMIO OTCYTCTBUE U3ObITOYHbLIX aMUHUCTPATUBHbBIX AENCTBUN,
BO3MOXHOCTb YMEHbLLUEHWUS CPOKOB MWCMOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp U
aaAMNHUCTPATUBHbIX LENCTBUN;

r) COOTBETCTBUS OOJPKHOCTHbLIX PErnamMmeHTOB OTBETCTBEHHbIX AOJPKHOCTHBLIX NNL,
y4yacTBYKOLWMX B MUCMAOMHEHMM  MyHUUMNanbHOW  OyHKUMM  (NpedocTaBneHun
MYHMLUMNANbHOW yCnyrn), agMUHUCTPATMBHOMY pEerfiaMeHTy B YacTu ONMUCaHUS B HUX
aAMVHUCTPATUBHbLIX AENCTBUKN, NPOFECCUOHArNbHbIX 3HAHUN U HaBbIKOB;

A) pecypcHoro obecrnevyeHnst UICNONHEHNUST aAMUHUCTPATUBHOIO perfnaMeHTa;

€) Heo6X0aUMOCTN BHECEHUSI B HEFO N3MEHEHWI.

3.5. Pe3ynbTaTthl aHanmnsa npakTukm NpUMeHeHNs agMUHUCTPATUBHOMO perfnamMeHTa
pasmMeLLarTca B WMH(POPMaLMNOHHO-TENEKOMMYHUKAUNOHHON ceTun «W/HTepHeT» Ha
ohmymanbHOM canTe opraHa MeCTHOro caMoynpaBfeHus.



MpunoxeHwne

K Mopsiaky pa3paboTku 1 yTBEPXKAEHUS
agMUHUCTPATUBHbIX perfnaMmeHToB
npefoCcTaBnNeHNs MyHUUMNANbHbIX YCIyr
opraHamMu MeCTHOro camoyrnpasneHus
CTapo4vypuUrmMHCKOro CenbCKoro noceneHuns
ApCKOro MyHMUMNANbLHOro panoHa
Pecnybnukn TatapcTaH

Tunosas opma

B
(HaMmeHoBaHWe opraHa, NpPeaoCTaBNALEro

MYHULUMNAIbHYIO YCyry)
oT
(dbamunus, nms, ot4ecTBo (Npwn

HanMyum)/HamMmeHoBaHWe 3aaBUTENS)

(CTanOBOﬁ HOMep MHAnBMAOyalribHOro
inueBoro c4yeTa

rpaxxgaHunHa - CHUJIC (ons domsnyecknx
nu))

(mouTOBBLIN agpec 3aaBuUTENS, agpec

(apgpeca) aneKTPoOHHOWM NoYThI -
No >XenaHunto 3aaBUTENS)

(Homep (Homepa) KOHTaKTHOro TenedoHa)

3anpoc
O NpeAocCTaBneHMM MyHULMNANbHON yCryru

(TEKCT 3anpoca C ykasaHMeM HaMMeHOBaHWUS MyHULMNAbHON yCrnyr)




MpunoxeHns:
1.

MoaTBepxaaw CBOe corfnacue, a Takke corracue NnpeacTaBnsgemMoro MHOK nmua
Ha 06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMcTemMaTU3auuto, HakomnneHue,
XpaHeHue, yTouYHeHne (0O6HOBNEHNE, UIBMEHEHUNE), UCMOSb30BaHME, pacnpoCTpaHeHne
(B TOM u4ncne nepepadvy), obesnunumBaHune, OGNOKMPOBaAHUE, YHUYTOXEHUE
NepCcoHarnbHbIX OAHHbIX, @ TaKKe WHbIX AEWCTBUNA, Heobxoaumbix Ans obpaboTku
NnepcoHanbHbIX AaHHbIX B paMKax NpeaoCcTaBneHnst MyHUUMNansHOM ycryru), B TOM
yucne B aBTOMAaTU3UPOBAHHOM PEXUME, BKITHOYAsS NPUHATUE PELUEHMI HA X OCHOBE
OpraHom, NpefoCTaBMAKLWNM MyHULMNANbHYO YCAyry, B LEensx npegocTaBreHuns
MYHULMNANbHOW YCIyru.

«_» 20 r.

(noanunck uaunyeckoro nuua/ (©.1.0.)
npeacTaBuTens LpUaN4ecKoro nuua)



VCIIOJIHUTEJIbHBIA KOMUTET
CTAPOYYPUJIMHCKOT'O

CEJIBCKOI'O ITIOCEJIEHU S

APCKOI'O MYHULIMITAJIBHOTO PAOHA
PECITYBJIMKU TATAPCTAH

yi1. Hosas, 1.52, c.Crapoe Yypunnno, Apckuit
MYHUUMNANLHLIA paiioH, 422014
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I[TOCTAHOBJIEHUE

«26» mag 2020 r. Ne 7

06 YTBEPXKIACHUU HOpSIZIKa
pa3paboTku u YTBEPKICHUS
aJIMUHUCTPATUBHBIX  PErJIAMEHTOB
NPEJOCTABICHUSI ~ MYHHIUIIATbHBIX
yCIIyT OpraHamu MECTHOTO
caMOyTIpaBIIeHUsI

CrapouypHIHHCKOTO CEIIbCKOTO
MIOCENeHUs Apckoro

MYHUIUIIATBHOTO palioHa

B cootBercTBUU ¢ DenepanbHeiM 3akoHOM oT 27 mrons 2010 roma Ne 210-®3 «O6
OpraHu3alyd  TPENOCTaBIE€HHs TOCYJapCTBEHHBIX W MYHHIMIAIBHBIX  YCIyI»,
Hcnonaurensnpiii  komMuTeT CTapodypUIIMHCKOTO —CENBCKOrO  MOCENEeHHs ApCKOro
MYHHUIMNANBHOTO paiioHa

ITOCTAHOBJISIET:

1. Vreepmure Ilopsinok  pa3paGoTKH W yTBEPXKAEHHS  aJMHHMCTpA-
TUBHBIX DPErJIAMEHTOB IIPEJOCTABIEHHS MYHUIMIIAIBHBIX YCIyT OpraHaM# MECTHOTO
camoyrpasieHus CTapouypUIHHCKOTO CEIbCKOro IMOCeNieHHss APCKOrO MyHHUIMITAIBHOIO
paiiona (I[Ipunoxenue Ne 1).

2. O6HaponoBaTh HACTOAILEE MOCTAHOBIIEHHE IyTEM Pa3MEINEHMs] Ha CIelHanbHbIX
MH(OPMALMOHHBIX CTEHAAX Ha TEPPUTOPHH HACENICHHBIX MyHKTOB CEJIBCKOTO TOCENEeHHUS
WM Ha o(QuIManbHOM TopTajne NpaBoBoil uH(popmauuu Pecry6nuku Tarapcran
(pravo.tatarstan.ru), a Tak)e pa3MeCTUTh Ha caliTe APCKOr0 MyHHIMIIAILHOrO paiioHa B
MH(QOPMaIIMOHHO-KOMMYHHK Hol cetn «MHTepHeT» (arsk.tatarstan.ru).
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