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O6 yTBepxaeHunM nopsaka
pa3paboTkm U1 yTBEpPXKAEHUS
aAAMUHUCTPATUBHbIX perna-

MEHTOB npeaocTaBneHus
MyHULMNAnNbHbIX ycnyr
opraHamu MECTHOro
camoynpaBreHus

HoBoKkMLIMTCKOrO  CEnbCcKoro
noceneHus Apckoro

MyHULUMUNanbHOro panoHa

B cooTtBeTcTBUMN C PenepanbHbiM 3akoHOM oT 27 uions 2010 roga Ne 210-d3 «06
opraHusauuu npefocTaBreHUs rocyAapCTBEHHbIX W MyHUUMNANbHbLIX — YCIyry,
UcnonHutenbHbln  KOMUTET  HOBOKMLUMTCKOrO  CENbCKOro  noceneHnss  ApcKoro

MyHULMNANbHOIo pa|7|0Ha

NMOCTAHOBJIAET:

1. YTtBepautb [lopsgok paspaboTku W yTBEpPXAEHUA  aAMUHUCTpa-
TUBHbIX  pEernamMeHToB  NpefoCTaBNEeHUss  MyHUUMNanbHbIX  YCNyr opraHamu
MECTHOro camoynpaeneHus HOBOKULIMTCKOro CenbCKoro noceneHns ApCcKoro
MyHuumMnanbHoro pavoHa (lMNpunoxexHune Ne 1).

2. O6HapopoBaTb HacTosillee [MOCTaAHOBMEHWEe TMyTeM pa3MeLlleHns Ha
cneumanbHbiX WHMOPMALMUOHHBIX CTeHAAX Ha TeppUTOPUU HACENeHHbIX MNYHKTOB
CenbCKOro rMnoceneHus unu Ha oduumanbHOM nopTane npaBoBOW MHGOpPMaLUU
Pecnybnuku TartapctaH (pravo.tatarstan.ru), a Takke pasmecTuTb Ha cante ApcKoro
MYHULMNANbLHOrO pamoHa B MHPOPMALMOHHO-KOMMYHUKALIMOHHON ceTu «MHTepHeT»
(arsk.tatarstan.ru).
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[MpunoxeHne Ne 1

K noctaHoBneHuto icnonHutenbHoro komuteTa
HOBOKMLUMTCKOro CenbCKOro NoceneHus
ApCKOro MyHUUMNanbHOro paioHa

oT «26» masa 2020 r. Ne 10

MNopsanok paspaboTku 1 yTBEPXKAEHUS aAMUHUCTPATUBHBLIX pPErnaMeHToB
NPefoCTaBNEeHUA MyHULMNANbHbIX YCIyr opraHaMu MEeCTHOro CamoyrnpaBneHuns
HoBokuLMTCKOro cenbckoro noceneHns Apckoro MyHMLMNansbHOro paitoHa

|. OBLwKre nonoxeHus

1.1. Hactoawwmn Mopsagok yctaHaBnueaeT obwme TpebosaHus Kk paspaboTke u
YTBEPXAEHUIO aAMUHUCTPATUBHBIX PErnaMeHTOB MyHUUMUNanbHbIX  YCIyr opraHamu
MECTHOro camoynpaefieHUs HOBOKMLUMTCKOrO CenbCKOro noceneHuss ApcKoro
MYHALIMNANbLHOro panoHa.

1.2. B uensx HacTosLlero [Mopsiaka NpUMeHsIITCA crieaytoLLne TEPMUHBI:

afiMUHUCTPATUBHbIN pernameHT - HOpPMaTUBHbIN npaBoOBOM aKT,
yCTaHaBnuBalLWMn NOPAAOK NPeAoCTaBieHNss MyHUUMNanbHOW YCnyru M craHaapT
npeaocTaBneHns MyHULMNanbHOW YCnyru;

MyHUUUNanbHaa ycnyra - [eATenbHOCTb MO peanu3auun  QyHKUUA opraHa
MECTHOro caMoynpaBerneHus (Janee - opraH, nNpefoCTaBnsAWMIA MyHULMNANbHbIE
ycnyru), KoTopasi OCyLeCTBISIeTCA MO 3anpocam 3asBuTenei B npeaenax nonHoMouuii
opraHa, npeaocTaBnALWEro MyHULUNanbHble YCNyr, N0 PELUEHU0 BOMPOCOB
MECTHOro 3Ha4eHusl, yCTaHOBNEHHbIX B COOTBETCTBUM ¢ PefepanbHbiM 3aKOHOM OT 6
okTabpsa 2003 roga N 131-®3 "O6 o6Wux nNpuHUMNEX OpraHusauum MECTHOro
camoynpasneHus B Poccuiickon Pegepauun” ©  ycTaBamm  MyHULMNAMNbHbIX
obpasoBaHWi, a Takke B npefdenax NpeayCMOTPEHHbIX YyKasaHHbIM ®eaepanbHbim
3aKOHOM MpaB OpraHoB MECTHOro CaMOynpaBfieHUs Ha peLleHUe BOMpOoCoB, He
OTHECEHHbIX K BOMPOCaM MECTHOrO 3HayYeHwWs, npaB OpraHoB MECTHOro
camoyrnpaBneHUs Ha yyYacTue B OCYLLECTBIIEHUU UHbIX FOCYAAPCTBEHHbLIX NOSTHOMOYUIA
(He nepedaHHbIX UM B COOTBETCTBMM CO cTatbeh 19 ykasaHHoro PepnepanbHOro
3aKoHa), ecnu 3To yyacTue NpeaycMoTpeHo deaeparnbHbIMU 3aKOHaMWU, NpaB OpraHoB
MECTHOro CaMOynpaBfieHUsi Ha peLleHUne WHbIX BOMPOCOB, HE OTHECEHHbIX K
KOMMNETEeHLUMN OpraHoB MECTHOrO CcaMoynpaBfneHus  Apyrux  MyHuMuMnanbHbIX
obpa3oBaHuii, OpraHoOB rOCYAApPCTBEHHOW BMacTM W HE WCKMKYEHHbIX W3  UX
KoMneteHuun deaepanbHbIMU 3akOHaMM U 3akoHamMu cybbekToB. Poccuiickon
denepauuun, B crnyyae MNPUHATUA MyHUMUMNAnbHbIX MPaBOBbIX aKTOB O peanu3auuy
Takux npas,

MHOrOOYHKLUMOHaNbHbIN UeHTp  npepocTaBneHus rocyfapCTBeHHbIX WU
MYHALMNAnNbHbIX Yycnyr (ganee - MHOroyHKUMOHAamNbHbIA LEHTP) - opraHusauus,
co3fjaHHaas B OpraHuM3auuMOHHO-NpaBoBOM  OpME  rocyfapCTBEHHOro  Unu
MYHULMNANbHOrO  yypexaeHuss (B TOM  4ucne  SBnsioWascsa  aBTOHOMHbIM
yupexaeHuem), otsevatowjan tpebopaHusam PegepanbHOro 3akoHa U yrnonHoOMovYeHHas
Ha opraHuMsauuio NpeaoCcTaBNeHUs rocyfapCTBEHHbIX U MyHULMNAanbHbIX yCryr, B TOM
Yucne B ANEKTPOHHOW pOpMeE, MO MPUHLMUNY «OAHOrO OKHaY;

Xanoba Ha HapyLleHue nopsigka npefoCcTaBneHns MyHULUNanLHOW yenyru (aanee
- Xanoba) - TpeboBaHMe 3asBUTENS WNU €ro 3aKOHHOro npeacTaBuTens o
BOCCTAHOBMIEHUMN UNK 3aLUMTE HapYLUEHHbIX NpaB UK 3aKOHHbIX MHTEPECOB 3aABUTENS
opraHom MECTHOro camoynpaBrieHus, MHOTrOYHKLMOHANbHbIM LEeHTPOM,
OOMKHOCTHbIM ~ NIALUOM  OpraHa  MEeCTHOro  camoyrnpaBlieHus, paboTHUKOM
MHOrOYHKLUMOHANBHOIO LEHTPA, MyHUUMNANbHbIM Cryxawmum nnmbo opraHusaumsamu,
npeaycMoTpeHHbiMU  4YacTeto 1.1 crtatbu 16 degepanbHOro 3akoHa, WM UX
paboTHUKaMK Npu NONyYEeHUN yKasaHHbIM 3asiBUTENEM MyHULMNanbHOW YCNyru;

NPUHUMN  «OOHOrO OKHa» - MpWHUMN, TNpPU  KOTOPOM MpeaocTaBneHue
MYHULMNAnbHOW YCNyru ocyLlecTBNAETCS nocne ofHoOKpaTHOro obpalleHus 3aaBuTens
C COOTBETCTBYHLUMM 3aMpPOCOM O MNPeAOoCTaBNEHUN MYHULMNANbLHON YCnyru unu




3anpocom, ykasaHHbiM B cTatbe 15.1 depepanbHOro 3akoHa, a B3aUMOAEWCTBUE C
opraHamu,  npefoCcTaBnAlWMMU  MyHUWUMNanbHbIe  yCRyrM, WAM  opraHamuy,
npenocTaBnAoLLNMM MYHULMNanbHble ycnyru, ocyLlecTBnseTcs
MHOTO(YHKLMOHAMNbHbLIM  LUEHTPOM 6e3 y4acTus 3asiBUTENsT B COOTBETCTBUM C
HOpMaTUBHLIMW NPABOBLIMU aKTaMu U COrnalleHWeM O B3auMOOENCTBUN;

yAaneHHoe paboyee MeCTO MHOro(yHKLMOHaNbHOTO LEHTpa NpeoCTaBneHus
rocyAapCTBeHHbIX W MyHUUMNAnNbHbLIX Yycnyr - TeppuTopuanbHo ob6ocobneHHoe
CTPYKTypHOE noapasgeneHve (0guc) MHOroyHKUMOHANBHOIO LiEHTpa, CO3daHHOe B
rOPOACKOM  MNKU  CENbCKOM  MOCENeHUM MyHUuMnanbHoro panoHa Pecny6nuku
TatapctaH B cooTBeTCTBMM C nyHkTOM 34 [lpaBun opraHusauuMm AeATenbHOCTU
MHOTrOYHKLUMOHANbHbIX LeHTpoB npenocTaBneHus rocyaapCTBEHHbIX "
MyHULMNanNbHbIX YCNyr, yTBEPXXAEeHHbIX nocTtaHoBneHveM lMpasutensctea Poccuiickoi
®epepaunu ot 22 pekabps 2012 r. Ne 1376 «O6 yTeepxaeHun Mpasun opraHusauuu
AEATENbHOCTU MHOTO(YHKUMOHAbHbIX LIEHTPOB NPeAoCTaBNEeHUA rocyaapCTBEHHbIX U
MYHULMNANbHbBIX YCNyry.

1.3.  AOMUHUCTPaATMBHbIE peErnameHTbl paspabaTbiBAOTCS U yTBEpPXAATCA
opraHam MECTHOro CaMoyrnpaBneHus, K cepe AesiTENbHOCTU KOTOPbIX OTHOCUTCA
NPeAoCTaBNeHne MyHULMNanbHOW YCryrm Ha OCHOBe dedeparibHbiX 3aKOHOB,
HOpMaTUBHbIX  MpaBoBbiX akToB  [lpesangeHta  Poccuiickoih  ®egepauum  u
MpaButenbctea Poccuiickoit  ®depepaunn, 3akoHoB Pecnybnukm  TaTapcTaH,
HOpPMaTUBHbIX NpPaBoBbiX akToB [lpe3ngeHta Pecny6nuku TartapctaH u KabuHeTa
MuHuctpos  Pecnybnuku  TaTapctaH, nonoxeHun o6  opraHax  MEeCTHOro
camoynpaBsrieHus, W Hactoswero [lopsgka, a Takke C Yy4eTOM peLUeHui
NpaBUTENbCTBEHHbIX KOOPAUHALUMOHHBLIX OpraHoB, YCTaHaBMMBAIOLIMX KPUTEPUU, CPOKU
W nocneaoBaTenbHOCTb aAMUHUCTPATUBHBLIX Npoueayp, agMUHUCTPATUBHBIX AEACTBUIA
W (MNKM) NPUHATAA peLleHA U UHbIX TpeboBaHWit K MNOpSAKY NpeaoCcTaBMNEHUs
MyHALMNanbHbIX yCNyr, B TEYEHUE CpoKa, cocTasnsowero He 6onee 60 kaneHaapHbIX
AHEW CO AHA BO3SHUKHOBEHMSA NOMHOMOYUIA MO OCYLLECTBEHUIO MyHULMNANBHOW YCRyT.

1.4. OpraH MecTHOro camoynpaBneHusi npu paspaboTke W yTBepXKaeHWUM
aAMUHUCTPATMBHbIX pEernaMeHToB pyKOBOACTBYeTCS Hactoswmm [lopsiakom, ecnu
¢hegepanbHbIMU  3aKOHaMKW, HOpPMATUMBHbIMU  MpaBOBbIMM  akTamu [lpesnaeHTa
Poccuiickonn  ®epepaumn, [paeutenbctBa Poccuiickonn  depepaunn, 3akoHamm
Pecnybnukn TaTtapctaH, HOpMaTMBHBIMU NpaBoBbIMK akTamu MNpeanaeHTa Pecny6nuku
TaTtapcTaH He yCTaHOBMNEHbI MHbIE NpaBuna.

1.5. Tllpu paspaboTke agMUHUCTPATUBHBLIX pEernaMmeHToB opraH MEeCTHOro
camoynpasreHuss  npegycMatpMBaeT  OnTMMM3auumio  (MOBbLILLEHWE  KayecTsa)
npeaocTaBneHus MyHMuMnanbHbIX yCnyr, B TOM Yucne:

a) ynopsgoyeHne agMUHUCTpPaTUBHbIX npoueayp (4encTBui);

0) ycTpaHeHue u3bbITOYHbIX aAMUHUCTPATUBHBLIX Npoueayp (AeWCTBUIA), ecnu 3To
He npoTMBOpPEeYnT deaepanbHbiM 3akoHaM, HOPMATUBHbIM MNPAaBOBbIM  aKTam
Mpe3snpgeHta Poccuitickon depepaunun, [lpasutenbctBa Poccuiickon denepauuu,
3akoHam Pecnybnuku TatapcrtaH, HOpmaTUBHbIM nNpaBoBbiM akTam [lpe3angeHTa
Pecnybnukun TartapctaH u KabuHeta MwunHuctpoe Pecnybnuku TatapcraH,
MYHULMMNANbHbIM NPaBOBbIM aKkTaMm.

Moa  u3ObITOMHOW  agMUMHUCTPATUBHOW  MNpoueaypod  MOHUMAaEeTCs  YacTb
afMUHUCTPATUBHOIO Mpouecca, WCKIYEeHUWEe KOTOPOW He NPUBOAUT K CHUXKEHUIO
KayecTBa NpenoCTaBfeHUs MyHuUMnanbHOW ycnyrn (Hanpumep, WU3bbITOYHbIE
cornacoBaHus (B crnyyae, ecnu pesynbTaT COrnacoBaHUsi HE BINUSET Ha pelueHue),
n36bITOYHbIE YBEAOMIEHUA N T.4.).

Moa N36bITOYHbLIM aAMUHUCTPATUBHBLIM AEenCcTBUEM NOHUMaeTCcs
agMUHUCTPATUBHOE [OEUCTBME, WCKIIIOYEHME KOTOPOro U3  aAMUHUCTPATUBHOWM
npoueaypbl MNO3BONSieT AOCTUYbL pesynbTata agMUHUCTPaTUBHOW npoueaypbl 6es
AONONHUTENBHbIX 3aTpar;

B) COKpalleHue KonuyecTBa LOKYMEHTOB, MpeAcTaBnseMblxX 3asBUTENnAMU ANA
npenocTaBneHns MyHULMNANbHOW YCnyru, NpUMEHeHue HOBbIX (POPM [OKYMEHTOB,
NO3BOMSAKLWMNX  YCTPaHUTb  HeobBXoAMMOCTb  HEOA4HOKpaTHOro  npeacTaBneHus
WOEHTUYHON MHOPMaLMKN, CHWKEHME KOnu4YecTBa B3aMMOAENCTBUM 3asiBUTENEn C



AOIMKHOCTHLIMWU NULAMW OpraHOB MECTHOrO CaMOynpaBlEHUA, B TOM Yucre 3a cuyeT
BbIMOMHEHNA  OTAENbHbIX aAMUHUCTPATUBHbIX npoueayp (AewcTBuit) Ha 6Hase
MHOTOCOYHKLIMOHAmNbHBIX  LEHTPOB W peanusauum npuHUMNA «OOHOMO  OKHay,
NCNonb3oBaHME  MEXBEAOMCTBEHHbIX  COrnacoBaHWi npwu npenocTaBneHun
MyHWLUMNanbHOW ycnyrn 6e3 yyacTus 3asBUTENs, B TOM YWCNE C UCMNOMb30BaHUEM
NHOPMAaLMOHHO-KOMMYHUKALIMOHHbIX TEXHOMOTUI:

r) cokpalleHune Cpoka NpeAoCTaBNEHUs MyHULMNANbLHON YCyru, a Takke CPOKOB
BbINONHEHUA  OTAEenbHbIX aAMUWHUCTPATUBHLIX npouedyp (AEUCTBUIK) B pamkax
npeaocTaBneHns MyHuuunanbHo ycnyrn. OpraH MEeCTHOro camoynpaBrieHUsi MOXET
YyCTaHOBUTb B aAAMWHUCTPATUBHOM pErnaMeHTe COKpalleHHble CPOKW NPeaoCcTaBNeHUs
MYHULIMNANbHOW YCNyru, a Takke CPOKW BbIMOMHEHWUS afMUHUCTPATMBHLIX NpoLueayp
(AencTBun) B pamkax NPefoCTaBNEHWUs MyHWUMNAMbHOW YCNyr MO OTHOLLUEHUIO K
COOTBETCTBYIOLUMM CpOKaM, YCTaHOBMEHHbIM deaepanbHbIM 3aKoHOAATENbCTBOM M
3akoHoaartenbcTBoM Pecnybnuvku TatapcTan;

A) OTBETCTBEHHOCTb AOSHKHOCTHBIX NUL, OPraHOB MECTHOro CaMoynpaBrieHUs 3a
HecobnioaeHne uMu TpeboBaHU aAMUHUCTPATUBHLIX PErNAMEHTOB NPU BbINOMHEHUN
aAMUHUCTPATUBHbIX Npoueayp (aencTenit);

€) NpeaocTaBneHne MyHULMNanbHoW| YCryru B 3f1eKTPOHHOMN hopMe.

1.6. Tpn paspabotke agMUHUCTPATUBHOIO perfliaMeHTa opraH MECTHOro
CamMoyrnpaBfeHnss MOXET UCMonb3oBaTb 3NIEKTPOHHbIE CPeAcTBa OMUCaHUA WU
MOAENUPoOBaHNUA aAMWHUCTPATUBHO-YNpaBrneHYeCckux MpOoOLEcCOoB ANS MNOArOTOBKU
CTPYKTYPbI U Nopsiaka aAMUHUCTPATUBHbLIX Npoueayp (AencTeumn).

1.7. OpraHbl MeCTHOro caMoOynpaBfieHUs He BhnpaBe YycTaHaBnuBaTb B
aAMUHUCTPATUBHbLIX  pernaMmeHTax npefocTaBneHus  MyHUMUMNAnbHbIX — YCryr
MONTHOMOYMSA OpraHoOB MECTHOroO CaMOynpaBrieHUsi, KOTOpPbl€é HE OTHEeCEeHbl K WX
KOMNEeTeHUMM B COOTBETCTBUM C dedepanbHbIMK  3aKOHaMW, HOPMAaTUBHbLIMU
npaBoBbiMK aktamu [lpeangeHta Poccuiickon ®epepauumn wu [paButensctsa
Poccuiickon  depepauun, 3akoHamu Pecnybnuku TaTapctaH, HOpMaTUBHbLIMMI
npasoBbiMn aktamu [lpesmpgeHta Pecnybnuku TaTtapctaH u KabuHeta MuHucTpoB
Pecnybnuku TatapcraH.

1.8. NpoeKTbl aAMUHUCTPATUBHbIX PEFMaMEHTOB, a TakKXKe NPOEKTbl HOPMAaTUBHbIX
NPaBOBbIX aKTOB O BHECEHUW WU3MEHEHWA B paHee u3faHHble aAMUHUCTPATUBHbIE
pernameHTbl, MpPU3HaHUW aoMUHUCTPATUBHBIX pPErnameHToB yTpaTUBLUMMU  CUNy
noanexar B COOTBETCTBUM C 3aKOHOOATENbCTBOM HE3aBUCMMOW 3KCNepTuse W
aKcnepTuse, NpoBOAUMOW  OpraHusauven,  YNOSTHOMOYEHHOW  OCYLLEeCTBNSATb
MeTOAUYEeCKoe CconpoBOXAeHWe pas3paboTkMm aAMUHUCTPATUBHLIX pernaMmeHToB
npefocTaBneHns MyHuUMnanbHbIX YCNyr U UX 3KCNepTu3y (Aanee - ynonHOMOYeHHas
opraHusaums).

JKkcnepTusa nNPOEKTOB aAMUHUCTPATUBHBIX PErfnaMeHToB, a TakkKe MNpPOeKToB
HOPMaTMBHbIX MNPAaBOBbIX aKTOB O BHECEHUUM W3MEHEHUW B paHee U3[aHHble
aflMUHUCTPATUBHbIE pernameHTbl, MPU3HAHUM aAMUHUCTPATUBHLIX pernameHToB
yTPaTUBLLUMMW CUNY NPOBOAUTCS B COOTBETCTBUU C HAcTosAWmMM [opagkom.

1.9. Ecnu B npepocTaBneHUU MyHULMNAnbHOW YCNyru y4acTBYKT HECKOIbKO
OpraHoOB MECTHOro camMoynpaBneHus, agMUHUCTPATUBHbLIA pernameHT yTBepXaaeTtcs
COBMECTHbIM aKTOM TaKuUX OpraHoB.

PasHornacuss mMexgy opraHamum MECTHOro CcamoyrnpaBreHUs no npoekTtam
afMUHUCTPATUBHbLIX pPErnaMeHToOB paspelialnTcs B NOpsAke, YCTaHOBMEHHOM
PernameHTOM OopraHa MeECTHOro camoynpasrieHUs.

1.10. OpraH MeCTHOro camoyrnpasreHusi OAHOBPEMEHHO C YTBEPXAEHUEM
afMUHUCTPATUBHOIO  pernameHTa BHOCUT U3MEHEHUSs B COOTBETCTBYlOLIME
MyHULMNanbHble HOPMAaTUBHbIE MNPAaBOBbIE akTbl, NpeaycMaTpuBaloMe UCKI4YeHue
NOMOXEHUIN, pernaMeHTUpPYKLWNX NPeaoCTaBleHME MyHULMUNANbHOW ycnyru, nuobo,
€CNN  MNOJIOXKEHUS MyHUMUMNanbHbIX HOPMAaTUBHbIX MPABOBbLIX AaKTOB BKIOYEHbI B

aAMUHUCTPATUBHbIVA pernameHT, MPU3HaeT UX yTpaTUBLLUMU CUMY.
B cnyyae ecnu B npouecce paspaboTku npoekta agMUHUCTPaATUBHOIO

pernameHTa, npoekta HOpMaTUBHOIO NMNPaBOBOro akTa O BHECEHUU U3MEHEHUN B paHee
n3gaHHbIN aﬂ,MMHMCTpaTMBHbIﬁ pernameHT BbIABMAETCA BO3MOXHOCTb ONTUMU3aLUU



(NOBbILLEHNA KayecTBa) npefoCTaBneHus MyHALMNanNbHOW ycnyru npu  ycrioBuu
COOTBETCTBYIOLUMX W3MEHEHUN WHbLIX HOPMATUBHbLIX NPABOBbLIX AKTOB, perynupyoLmx
MOPAAOK  NPEAOCTaBNeHNA COOTBETCTBYIOWEA MYHULMNAmNbHOM  YCRYTW, MpOeKT
aAMUHUCTPATMBHOTO pernameHTa NnMGO NpoeKT HOPMaTMBHOTO MPABOBOrO akTa o
BHECEHUM  N3MEHEHMW B paHee W3AaHHbIi  aAMUHUCTPATUBHbIN pernameHT
HanpaBnaeTCAd Ha 3KCMepTU3y B YMOMHOMOYEHHYIO OpraHU3auuio C MPUMOXEHNEM
MPOEKTOB  MHBbIX  HOPMAaTMBHbIX  MPABOBLIX  aKTOB,  PEryrMpyOLNX  NOPSOK
NPEAOCTaBNEHNA COOTBETCTBYIOLLEN MYHULMNANBHOW YCAYTy.

1.11. AAMUHMCTPaTUBHbIE pernameHTbl B TeyeHne 10 pabounx gHel ¢ MoMeHTa
YTBEPXIEHUSA B YCTaHOBNEHHOM NopsiAke NoANnexaT HanpaBneHuIo B YNONHOMOYEHHbI
opraH no BeAEHU rocyAapCTBEHHOW WMHMOPMALMOHHOW CUCTEMBI «Peectp
FOCYAAPCTBEHHbIX U MyHUMUMNanbHbX ycnyr Pecnybnukm TaTtapctan», a Takke
pasMeLleHnio B MHGOPMALIMOHHO-TENIEKOMMYHUKALIMOHHONW CeTu «UHTEpHeT» Ha
oduuManLHOM  caillTe opraHa MEeCTHOro camMoynpaBneHusi,  yTBepAWBLLEro
aAMWHUCTPATUBHBIW pernameHT.

1.12. BHeceHne U3MeHeHwit B agMUHUCTPaTUBHbIE pernameHTbl OCyLLecTBNSAEeTCH
B Cny4aé u3MeHeHus eaepanbHoro 3akoHOAAaTeNbCTBA UM 3aKOHOAATENbCTBA
Pecnybnuku TatapcraH, perynupyowmx npegocTtasnexve MYHULUMNANbLHOM ycnyru,
WSMEHEHUs B CTPYKType OpraHoB MECTHOro camoynpaBreHusi, k cchepe AesTenbHOCTY
KOTOPbLIX OTHOCUTCH NpeaocTaBneHe COOTBETCTBYIOLUEN MYHULMNAMbHON| yCnyru, no
pesynbTatam MOHUTOPUHIra NPUMEHEHUS YKa3aHHbIX afMUHUCTPATUBHLIX PErNaMeHTOB,
B MHbIX Cry4asXx, NpeayCMOTPEHHbIX 3aKOHOAAaTENbCTBOM.

BHeceHvne usMeHeHWii B agMWHWUCTpaTMBHblE pernameHTbl OCYLLeCTBNAETCS B
nopaake, yCTaHOBNEHHOM Ans  pas3paboTkW, COrMacoBaHUs W yTBEPXKAEHUS
COOTBETCTBYIOLMX aAMUHUCTPATUBHbIX PErnameHToB.

1.13.  AAMUMHMCTpPaATMBHbIE  pernameHTbl  mognexar onybnvkoBaHui B
COOTBETCTBMM C 3akoHoAaTenbcTtBoM Poccuickoir  Pefepaumm o  gocTyne K
WHGOPMaLUM O [EATeNbHOCTU [OCYAAPCTBEHHLIX OPraHOB W OPraHOB MECTHOFO
caMoynpaeneHus, a TaKkke pasMeLLalnTcs B UHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «MHTepHeT» Ha ouuManbHbIX caiiTax OpraHOB MECTHOTO CaMOyNpaBreHUst U
OpraHn3aLui, y4acTBYIOLNX B NPefOCTaBIIEHUM MYHULMNANLHOW YCIyru, a Takke B
AOCTYMHbIX ANA noceTuTenen MectTax NpeaocTaBneHNs MyHULMNAnbHONR YCnyru.

[l. TpeboBaHus kK aAMUHUCTPATUBHLIM perfnameHTam

2.1. HaumeHoBaHWe agMUHUCTPATUBHOTO pernamMeHTa onpeAensieTcsi OpraHoM
MECTHOIO camoyrnpaBfieHUsi C y4eTOM [OMOXEHUA HOPMaTUBHOrO MNPaBOBOrO akTa,
KOTOPbIM NpeAyCcMOTpEHa COOTBETCTBYOLAA MyHULMnNanbHas ycnyra.

Ecnu B npegoctasnennn myHMuMnanbHoi ycnyru y4acTByloT HECKONMbKO OpraHoB
MECTHOro camoynpaseneHusi, HauMeHOBaHWEe afMWHUCTPATMBHOIO pernamMeHTa
onpeaensieTca COBMECTHbIM NPUKa3oM 3TUX OPraHoB.

2.2. B agMnH1CTpaTMBHbLIN pernameHT BKIOYaloTCs criedytoLue pasaensi:

a) obLme NnonoxeHus;

6) cTraHgapT npeAocTaBNEHUst MyHULMNANLHOW YCNyri;

B) COCTaB, MocneaoBaTeNbHOCTb W CPOKU BLINMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp (Oenctsuin), TpeboBaHMA K MOPAOKY WX BbINOMHEHUS, B TOM u4uUche
OCODEHHOCTM BbINOMHEHUA aAMUHUCTPATUBHbLIX Npouenyp (4ENCTBUI) B 3MEKTPOHHON
copwme;

r) NOpAAoK U POPMbI KOHTPOIA 3@ NPEAOCTaBNEHUEM MYHULMNANbHONR YCYruA;

A) OocynebHbii (BHecyaebHbI) nopsagok obxarnoBaHWs pelleHWd U OencTBUN
(6bespenicTBuSA) opraHa, npeaocTaBnsoLEero MYHULMNANbHYO ycnyry,
MHOTO(YHKLIMOHAmNbHOrO LIEHTPa, OpraHusauui, ykasaHHbIX B 4actu 1.1 crtatbum 16
®epnepanbHOro 3akoHa, a TakkKe WX AOMKHOCTHbIX NUL, MyHULMNANbHbLIX CRYXaLluX,
paboTHUKOB;

€) OCOBGEeHHOCTU BbINOMHEHUS aAMUHUCTPATUBHLIX nNpoueayp (OeWCTBUiA) B
MHOrO(YHKLMOHamNbHbIX LeHTpax. B agMUHUCTpaTUBHble pernameHTbl HaCTOSALLMIA
pasgen He BKMOYaeTcA, eCcnu MyHuuunanbHas ycnyra He npefocTaBnseTca B



MHOro(YHKLMOHAamNbHbIX LIEHTpaXx.

2.3. Paspen, kacawwuica o0OLMX MOMNOXEHUN, COCTOUT U3 cneayouwmnx
noapasnenos:

a) npeaMeT perynupoBaHus aAMUHUCTPATUBHOIO pernamMeHTa;

6) kaTeropun 3asiBuTenei, rae NPUBOAUTCA NeEpeYeHb 3asaBUTENEN - PUANYECKUX
M PUINYECKMX NUL, C yKasaHMeM (NMpu HanuMyuu) NbroTHbIX KaTeropwii sassuTenew
(kaTeropus nuu);

B) TpeboBaHMA K NopsaKy MHPOPMUPOBAHUS O NPEAOCTABNEHUN MyHULMNANBHOIA
ycnyru, B TOM Yucne:

NOPSAOK NONyYEHUA MHPOPMaLMN 3afABUTENAMU NO BONpocaM NpeaocTaBleHus
MYHULMNANbLHOW  YCNyr WU YCNyr, KOTOpble HABMAAKTCA HEOOXOAUMbIMA U
obsAsaTenbHbIMU AN NPEAOCTaBNEHUS MyHULMNANbHOW YCRyr, CBEAEHWA O xoae
NPeAoCTaBNeHUs ykasaHHbIX yCrnyr, B TOM 4Yucne Ha oduuManbHOM cailTe opraHa
MECTHOro camoynpaBlieHUss, a TaKKe C UCNOoNb3oBaHUEM pecnyBrMKaHCKOM
rocyfapCTBeHHOW  UHPOPMAaLMOHHON cucteMbl  «llopTan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcTaHy;

nopanoK, ¢opma, MecTo pasMelleHWss U Crnocobbl MOMyYeHUs yKaszaHHOW B
HacTosweM noanyHKTe uHgopmauun, B TOM YUCNe Ha CTeHgax B MecTax
npenocTaBneHnsa MyHULMNanbHOW ycryru n ycnyr, KoTopble ABNSOTCA HeobxoauMbiMn
n  obssatenbHbiMn  Ons npefocTaBneHnss  MyHUUMNanbHOW  ycnyru, B
MHOropyHKLIMOHaNbHOM LEHTpe, a Takke Ha oduumanbHbiX canTax opraHa MecTHOro
camoynpaBfeHus, opraHu3auui, y4acTBYIOLIMX B NPeaoCTaBlEeHUN MyHULUNanbHOW
ycnyru, B WHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTu «WUHTepHeT», a Takke B
pecnybnukaHckomn rocynapCTBeHHOM NHOPMaLMOHHOM cucreme «MopTan
rocyaapcTBeHHbIX U MyHULMNanbHbix ycnyr Pecnybnukmn TaTtapcTtany;

TpeboBaHuss 06 ob6si3aTenbHOM pasMeLleHUM Ha CcTeHAax B  MecTax
npenocTaBneHns MYHUUMUNANbHbIX  yCNyr  cneayroulen UHopmaumm Ha
rocyaapcTBeHHbIX A3bikax Pecnybnukn TaTtapcTtaH:

HauMeHOBaHME MYyHMUMNanbHOW YCNyru, NpefocTaBrsieMON OpraHoOM MECTHOro
camoynpasneHus;

onucaHue pesynbTara npefocTaBneHus MyHULMNanbHON yCnyru;

CPOK nNpefocTaBreHus MyHuMUMnanbHOW ycnyru, B TOM 4YWUCNE C Yy4eToMm
HeobxoaMMoCcT obpalleHnss B OpraHusauun, y4acTByllMe B NpeaocTaBreHuu
MYHULMNANbHOW YCNyru, CPOK MPUOCTAHOBMEHUA NpefoCTaBneHuss MyHUUMUNanbHOW
ycnyrm B Ccrydae, €ecnv  BO3MOXHOCTb  MPUOCTAHOBIEHMS  NpeaycMoTpeHa
3akoHoaaTenbcTBoM Poccuinickon depepaunm;

ncyepnbIBaLWMA NepevYeHb OOKYMEHTOB, HeobXoAWMbIX B COOTBETCTBUM C
3aKkoHoAaTenbHbIMA UMM UHbIMM  HOPMaTUBHbIMKM  MNPaBOBbIMA  aKTaMu  AnS
NpeaocTaBneHnsa MyHUMUMNanbHOW ycnyru (B TOM YuUcne 3anpoc O NpeaocTaBreHuu
MYHULUUNANbHOW ycnyru no TUNOBOW (POpPME COrnacHo MPUIOXEHUIO K HacToALeMmy
Mopsaky, 3a WUCKNIOYEHMEM CcrnyyaeB, Koraa 3akoHopaTtenbcTBoM  Poccuinckoun
denepauum npegycmoTpeHa cesoboaHas popma nogaym AOKYMEHTOB), a TaKkKe YCnyr,
KOTOpble SABNAKTCA HeobxoaumbiMu U obsA3aTenbHbIMM AN NpefocTaBreHus
MYHULMNANbHbLIX YCRyr, noanexawux npeAacTaBneHuto 3asBUTENEM, Crnocobbl Ux
nony4yeHuss 3asiBUTENEM, B TOM 4WUCne B 3MNEKTPOHHOW dopme, nopsfaoK WX
npeacTaBneHus;

nucyepnbiBawLUMA NepeyeHb OCHOBaHWWA ANA OTKasa B NpUemMe [OKYMEHTOB,
HeobXxoauMbIX A4S NpeaoCcTaBNeHNa MyHULUNANbHOW yCnyru;

pasMep rocyaapCTBEHHOW MOLWMWHbI WAW  WHOW nnaTtbl, B3WUMaemou 3a
nNpeaocTaBfieHne MyHUUMMNanbHOW yCryri, a TaKke Yycnyr, KOTopble SABNAKTCS
HeobxoauMbIMU U 06si3aTeNbHLIMU 4NS NPeAOCTaBNEHUA MyHULMNANbHOW yCnyru;

MHpopMaLms 0 BpeMeHU paboTbl opraHa MECTHOrO caMoyrnpaBfieHus, O rpauke
npuema 3asiBNeHUi Ha npedocTaBneHue MyHUuMnanbHOW YCnyru cneyuanucramu
opraHa MeCTHOro camoynpasreHus;

nHopMauus Ana 3assuTener o6 ux npaBe Ha pocyaebHoe (BHecyaebHoe)
obxkanoBaHue OewcTeuii (6e34eicTBUS) U peLUeHU, NPUHATLIX (OCYLEeCTBNAEMbIX) B

Xoae npeaocraBneHuns MYHMLanaﬂbHOVI ycnyru.



K cnpaBo4Hon nHhopmaLmm oTHOCUTCA crieayroLas MHOPMaLMS:

MECTO HaxOoXAeHus U rpacukn paboTbl opraHa MECTHOrO CaMoyrnpaBlieHUs, ero
CTPYKTYPHbIX noApasfeneHnid u TepputopuanbHbiX OPraHoB, MNPeAoCTaBSOLMX
MyHULMNanbHYO yCnyry, rocyAapCTBEHHbIX N MyHULMNANbHbIX OPraHOB U OpraHu3aLuii,
obpalleHne B KOTOpble HEOBXOAMMO AN NOMYYEHUss MyHULMNANLHOW YCIYrK, a Takke
MHOTOMYHKLMOHAbHbIX LIEHTPOB, yAANEHHbIX paboynmx MeCT MHOroyHKLMOHANbLHOMO
LUeHTpa;

CNpaBOYHble TeneOHbl CTPYKTYPHbIX MNOAPA3OENEHUdA opraHa MeCTHOro
camoynpasneHusi, opraHusauui, y4acTByOLUMX B NPeAOCTaBNEHUU MyHULMNANbHON
ycrnyru, B TOM Yucne Homep tenedoHa-aBToMHopmaTopa;

agpec oguumanbHOro camta, a TakkKe IMEeKTPOHHOW MoYThl U (Mnu) opMbl
obpaTHO/  CBA3M oOpraHa MECTHOTO CaMOynpaBrieHMss B  WHGOPMALMOHHO-
TeNneKkoMMyHUKaLMoHHon ceTn « UHTepHeT».

CnpaBoyHass uWHGoOpPMauUMs He nNpPUBOAUTCH B TEKCTE aAMUHUCTPATUBHOIO
pernameHTa U noanexut obssaTenbHOMYy pasMeLLUeHWo Ha oduLManbHOM cainte
opraHa MeCcTHOro camoynpaBfeHuss B UHPOPMaLMOHHO-TENIEKOMMYHUKALIMOHHOW CEeTH
«UHTEepHeTY, B rocygapcTBeHHOM WHOpMaLIMOHHOM cucteme «PeecTtp
rocyAapCTBeHHbIX W MyHUUMnanbHbiXx ycnyr Pecnybnuku TartapctaH» u B
pecnybnukaHckomn rocyfapCcTBeHHOWM NHOPMaLMOHHOW cucteme «[MopTan
roCyAapCTBEHHbIX W MyHuUMnanbHbiX ycnyr Pecnybnuku Tatapctaw». OpraHbl
MECTHOro camoynpasneHus obecneynBatoT B yCTAaHOBNEHHOM MOPSAAKE pasMeLleHune u
aKkTyanusauuto  cnpaBOMHOW  MHpopMauuu B COOTBETCTBYKOLUEM  pasaene
rocyaapCTBEHHOW  WHMOPMALMOHHOM  cucTeMbl «PeecTp rocyaapCTBEHHbIX U
MyHUUMNanbHbix  ycnyr Pecnybnuku TaTtapctaH» #M  Ha  COOTBETCTBYIOLLEM
ohmumnanbHoOM caite B UHOPMALIMOHHO-TENEKOMMYHUKALMOHHOW ceTu « IHTEpHET»;

) nepeyvyeHb HOPMAaTWBHbLIX MPABOBbLIX AKTOB, HEMOCPEACTBEHHO PErynupyloLLmnxX
npeaocTaBneHne MyHULUUNanbHOW YCMyrn, C yKasaHWEM PEeKBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB U UCTOYHUKOB UX OhULMANbHOro onybrnmMKoBaHus;

A) TEepMWuHbl, WcCMonb3yemMble B aAMUHUCTPATUBHOM perrnamMeHTe, W WUx
onpeaeneHus.

2.4. CtaHpapT npegocTaBneHus MyHULMNanbHOW ycnyrm oOpMnsieTcs B BuAae
Tabnuubl, cogepxawen rpadbl  «HaumeHoBaHue TpebGoBaHWA K cTaHAaApTy
npefocTaBneHns rocyAapCTBEHHONW W MyHUUunanbHoOW ycnyru», «CopepxaHue
TpeboBaHuii kK cTaHgapTy», «HopmaTuBHbIA NPaBOBOW akT, YCTaHABNMBAKOLLWIA yCNyry
unu TpeboBaHme», N COCTOUT U3 CreayrLnx Noapasaenos:

a) HanMeHoBaHWe MyHULUNanNbHOW yCnyru;

0) HaumeHoBaHMe opraHa MECTHOrO cCaMoynpaBrieHUs.

Ecnun B npegoctaBneHnn MyHUMLUMNanbHOW YCNyrM y4acTBYIOT TakKe UHble OpraHbl
MECTHOro camMmoynpaBfeHUs, a Takke OopraHusauuvm, TO yKa3biBalOTCA BCE OpraHbl U
opraHusauuvu, obpaweHue B KOTOopble HeobxoguMmMo AnNs  NpefocTaBreHus
MyHUUMNanbHOW ycnyrn. Takke ykasbiBalTcA TpeboBaHuA nyHkta 3 ctatbn 7
denepanbHOro 3akoHa, a MMEHHO YCTaHOBMEeHue 3anpeta TpeboBaTb OT 3asBUTENS
OCYLLECTBNEHUs AENCTBUIA, B TOM YUCne cornacoBaHUin, HeobxoauMbIX ANA NONy4YeHus
MYHULMNANbLHOW YCNYrn N CBA3aHHbIX C obpalleHUeM B UHblE OpraHbl U opraHu3auuu,
3a WCK/IOYEHNEeM MONyYeHUss YCNyr, BKIIOYEHHbIX B MepeyeHb YCMyr, KoTopble
ABNAKTCA HeobxoanmbiMM M obsizaTenbHbIMU ANS NPefoCTaBNeHUs MyHULUNanbHbIX
ycnyr,

B) onucaHue pesynbTaTta NnpefocTaBneHnss MyHuLumnanbHOW yCnyru;

r) CPOK NpPeAoCTaBfiEHUs MyHUMUMNanbHOW ycnyru, B TOM YUCre C Y4eTOM
HeobxogumocTu obpalleHus B oOpraHuMsauuu, ydacTeylolme B NpeaocTaBreHun
MYHULMNANbHOW YCNyrn, CPOK NPUOCTAHOBNEHUS NPeAoCTaBneHUs MyHULUNanbHOW
ycnyru B Cny4yae, €ecnuM  BO3MOXHOCTb  MNPUOCTAHOBIMEHUA  NpeaycMOoTpeHa
3akoHogatenbcTBoM Poccuiickon ®deaepauun, Cpok Bbligauu  (HanpasneHus)
AOKYMEHTOB, ABNAOLLMXCA pe3ynbTaToM NpeaocTaBneHns MyHULUNanbHoOW ycnyru;

[) McYepnbiBalLWMUA NepevYeHb LOKYMEHTOB, HeOobXoAuMMbIX B COOTBETCTBUU C
HOPMAaTUBHLIMU MPaBOBbLIMA aKTamu Ansi NpefoCTaBNeHUs MyHULMUNanbHOW ycnyru u
yCnyr, KOTopble SIBMAIOTCS HeobxoaMMbiMu M obssaTenbHbIMU ANs NpefocTaBneHus



MyHULMNANbHOW ycnyri, noanexalynx npeacTaBreHnio 3asiBUTeneM, Cnocobbl WX
nony4yeHuss 3assuTenem, B TOM YUCNe B ONEKTPOHHOW hopme, MopAAoK  UX
npeacraeneHnst (bnavku, opmbl 0BpalLeHU, 3asiBNEHWA U WHbIX [OOKYMEHTOB,
noAaBaeMbixX 3asBUTENEM B CBA3W C NpedoCTaBMeHUMEM MYHULMNANbHOW ycnyri,
NPUMBOAATCA B Ka4yecTBe MNPUMOXEHWA K aAMWUHUCTPATUBHOMY perfnameHTy, 3a
UCKNoYeHnem crniyyaes, koraa (QOPMbl  yKa3aHHbIX [JOKYMEHTOB YCTAHOBMEHbI
HOPMaTtuBHbIMK  npasoBbiMM  akTamu  [lpesupaeHta  Poccuiickoih  Penepauuum,
lMNpaButenbctBa Poccuiickoit ®epepauuu, [MpesngeHta Pecny6nuku TaTtapcran,
Kabuneta Munnctpos Pecnybnuku Tatapctad unu myHULMNanbHbIMU HOpPMaTUBHbLIMU
NpaBOBbIMW aKTaMu, a Tawke Ccryvyaes, Korga 3akoHoAaTenbCTBOM MNpedycMoTpeHa
cBoboaHas popma nogaym aTUX AOKYMEHTOB).

TunoBas dopma 3anpoca, pekOMeHZyeMmasi K BKIOYEHWIO OpraHamu MEeCTHOro
camoynpaBfeHUsi B agMUHUCTpaTMBHbIE pernamMeHTbl, 3a UCKITIYEHUEM Cry4aes, Koraa
(popMbI  yKasaHHbIX [OKYMEHTOB YCTaHOBMEHbI HOPMATUBHLIMUA NPABOBLIMU aKTaMU
MNpesnpeHnta Poccuiickon Pepepaumn, [MpasuTtenbcTBa Poccuiickoi depepaumu,
MNpesuaenTta Pecnybnukn TaTapcTtaH, KabuHeta Munuctpos Pecny6nuku TaTapcTaH
WM MyHUUMNanbeHbIMM  HOpMaTMBHLIMW  akTamMW, a TakKkKe cny4yaes, Koraa
3aKoHo[aTenbCTBOM npedycMoTpeHa cBobogHas copMa nogayu 3TUX OOKYMEHTOB,
npuBeaeHa B NPUNOXeHUN K HacTosiemy MNopsaaky;

€) ucYepnbIBalLWMA nepeveHb NOKYMEHTOB, HeOBXOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbIMA NPABOBbIMW aKkTamu AONs NpPefoCTaBleHUss MyHULMNanbHOW ycnyriu,
KOTOpble HaxoAsiTCA B pacrnopsXeHWUU rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camMOoynpaBrieHUs1 U UHbIX OpraHu3auui 1 KoTopble 3asBUTENb BNpaBe NpeacTaBuThb, a
TakkKe Crnocobbl UX MOMyYeHWUs 3asBUTENSIMU, B TOM 4YUCME B 3MEKTPOHHON chopme,
nopaaok  UX  NPEACTaBNEHUA;  rOCYAapCTBEHHbIA  OpraH, oOpraH  MEeCTHOro
camoynpaBneHus nubo opraHusauusi, B pacrnopsKEHUN KOTOPbIX HAXOASTCA AaHHble
AOKYMEHTbl  (GnaHku, opMbl ob6palleHWit, 3asiBNEHUA U WUHbIX [OKYMEHTOB,
nogaBaeMbix 3asBUTENEM B CBA3W C MpeaocTaBleHNEM MyHUUMNANbHOW YCnyru,
NPUBOAATCA B Ka4yecTBe MPUIIOXEHWA K aAMUHUCTPATUBHOMY pernameHTy, 3a
UCKNOYEeHunemM crny4YyaeB, Korga 3akoHopatenbcTBOM Poccuinickon depepaumum
npegycMmoTpeHa csobogHas hopma nogaym 3Tux L4OKYMEHTOB).

HenpeacraBneHne  3asBUTeneM  ykasaHHbIX [OKYMEHTOB He  sBnseTcA
OCHOBaHWEM A7 0TKa3a 3asiBUTENIO B NpeoCTaBeHUM YCIyTU.

B naHHOM nogpaspgene Takke yctaHaBnvMBaeTcs 3anpeT TpebosaTb OT 3asBUTENS:

npeacTaBneHuss AOKYMEHTOB M WMHOPMALUW UMK OCYLUECTBIIEHUSA OEeUCTBUN,
npeacrtaBneHne unuM OCyLIEeCTBIEHME KOTOPbIX He NpefyCMOTPEHO HOPMaTUBHbLIMU
nNpaBOBbIMW aKTamMu, perynupylowmMMn OTHOLUEHWUS, BO3HUKaKOLWME B CBSA3N C
npeaocTaBneHnemM MyHULMnanbHON ycnyru;

npeacTtaBneHns LOKYMEHTOB M WHopmauuu, B TOM 4YUCne MNOATBEpXAAatoLmX
BHECEHMe 3asiBUTEeNeM nnaTbl 3a NpefocTaBneHne MyHUUUnanbHbIX YCryr, KOTopble B
COOTBETCTBMUM C HOpMaATUBHbIMW nNpaBoBbIMW akTamu Poccuiickon depepauun,
HOPMaTUBHbIMX  NpaBoBbiIMM  akTamu Pecnybnuku TaTapctaH HaxoasitTcs B
pacrnopsikeHuu opraHoB MECTHOro camoynpaBneHus, npenocTaBNSALLMX
MyHULMNAnNbHY ycnyry, v (unu) opraHusauui, y4acTBYKOLMX B NpenoctaBreHuu
MYHULMNANbHOW YyCNyru, 3a UCKIIYEHUEM AOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctaTtbu 7
depfepanbHOro 3aKoHa;

NpeacTaBneHnss  AOKYMEHTOB M MHgopMauuwn, OTcyTcTBME U (MNn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKa3sbiBanuCb Npu nepeoHayanbHOM OTKase B npueme
[OKYMEHTOB, HEobXOAMMbIX ANsi NPefOCTaBNEHUA MyHULMNanbHOW ycnyru, nubo B
npeaocTaBneHnn MYyHULMMNANbHOW ycnyru, 3a UCKITIOYEHNEM cny4aes,
NPeAyCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctaTbu 7 PefepanbHOro 3akoHa;

X) McYepnbiBaKOLWUIA NepevyeHb OCHOBaHUW AnA OoTKasa B Npueme [OKYMEHTOB,
HeobXxoaAUMbIX ANs NPefoCTaBNeHU MyHULUNANbHOW YCNyru;

3) ucyepnbiBalOLWMUIA NepevYeHb OCHOBAHWA ANA NPUOCTAHOBMNEHUA UMK OTKasa B
npeaocTaBneHnM MyHuUMnansHoW ycnyru. B cnydyae OTCyTCTBUS TakuMx OCHOBaHWiA Ha
3TO yKasblBaeTCs B TEKCTE aAMUHUCTPATUBHOIO pernameHTa,;

W) NOpSAAOK, pasMep U OCHOBAHWUS B3UMaHWUS roCyAapCTBEHHOW MOLUNUHLI UK



WHOW nnatbi, B3UMaemoii 3a npeAoCTaBMNEHWE MyHWUMNanbHOW ycnyrh. B gaHHom
nogpasaene ykasbiBaeTca pa3Mep rocyJapCTBEHHOW MOLUNUHbI UMW MHOW nnaThl,
B3UMaeMOW 3a NpeaocTaBneHne MyHULMNAanbHOW YCMYru, WU CCbINIKa Ha NONOXeHue
HOPMaTUBHOrO NPaBOBOro akTa, B KOTOPOM YCTaHOBMNEH pa3Mep TaKOW MOLUMUHbLI UMK
nnaThbl,

K) NnepeyeHb ycnyr, KoTopble ABMSKTCA HEOBXOAUMBIMU U OBA3aTENbHLIMU AN
NPeAoCTaBNeHUss MyHULUUNanbHOW ycnyru, B TOM YUCNe CBEOEHUSS O [OOKYMEHTe
(DOKyMeHTax), BbliaBaeMoOM (BblAaBaeMblX) OpraHW3auUsMK, Y4acTBYIOLMMUA B
npeaocTaBneHn MyHULMUNanbHOW YCnyru;

n) NOpsLOK, pa3Mep M OCHOBAHUA B3MMaHWsi NnaTbl 3a NpefoCTaBreHue yCnyr,
KOTOpble ABNAKTCA HeobxoauMbIMU U obs3aTenbHbIMU  ONS  NpefocTaBeHuUs
MyHULMNANbHOW yCnyru, BKMOYas MHGPOPMaLMI0O O METOAMKE pacyeTa pasmepa Takon
nnaThl,

M) MakcumanbHbli CpPOK OXWAAHUA B OYepeanM MpU nojadve 3anpoca o
npefocTaBneHny MyHULMNanbHOW yCnyru, ycnyri, npefocTaBnsieMoi opraHusauue,
yyacTByiloLle B NpPedoCTaBNeHUW MYHULMNANbHOW ycnyr, U Mpu  NOnyyYeHuu
pesynbTata npefocTaBneHns Takux ycnyr;

H) CPOK W MOpAAOK perucTpauuy 3anpoca 3asBUTENA O MpefoCcTaBneHun
MYHULMNANbHOW yCnyru v ycnyru, npenocTaBnsieMon opraHu3auvei, y4acTByloLEN B
npeAocTaBrneHn MyHULUNanbHOW YCnyru, B TOM YUCne B 3IEKTPOHHON hOpME;

0) TpeboBaHWA K MOMELUEHWAM, B KOTOPbIX MPEAOCTABMSETCS MyHULMNanbHas
ycnyra, K 3any oXuhaHus, Mectam ANns 3anofiHeHUSs 3anpocoB O NpeaocTaBneHuu
MyHULMNANbLHON yCrnyru, MHPOPMaLUMOHHBIM CTEHAAM C obpasuamMn Ux 3anonHeHus u
nepeyHeMm OOKYMEHTOB, HEOBXOAUMBIX ANSA NPeAOoCTaBNEeHUA KaXaon MyHULMNanbHOW
ycnyru, pasMmelleHuio M opOpMMEHUI0 BU3yanbHOW, TEKCTOBOW M MyMNbTUMEOUAHON
nHdopMaLMKn O NopsiaKe NpedoCTaBNeHUs TakoW ycrnyru, B TOM Yucne K obecrnevyeHunio
AOCTYNHOCTU ANA MHBANWAOOB yKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C chefepanbHbiM
3aKoHOAaTenbCTBOM U 3akoHogaTenbcTBOM Pecnybnuku TaTtapctaH O couunanbHOW
3alymTe MHBanuaos,;

M) nokasaTenu AOCTYMHOCTM W KayecTBa MyHMUMNANbHOW yCrnyru, B TOM 4ucne
KONMU4YecTBO  B3aMMOAEUCTBUMW  3asBUTENsi C  OOJDKHOCTHbIMKA  NALAMM  MpK
npefocTaBneHnn MyHULUNAnbHOW YCNYrM M UX NPOAOIMKUTENbHOCTb, BO3MOXXHOCTb
nony4yeHuss MHgopmaumm o XxoAe npefoCTaBneHUs MyHUUMNAanbHOW YCrnyru, B TOM
yucne C  Ucrnonb3oBaHWEM  UHPOPMALMOHHO-KOMMYHUKALMOHHBLIX  TEXHOMOMUMA,
BO3MOXHOCTb NIMOO  HEBO3MOXHOCTb  MOJSIYYEHUS  MYHUUMNANbHOW  yCcnyru B
MHOroyHKLUMOHANbHOM LeHTpe (B TOM 4ucne B nonHom obbveme), B nobom
TeppuTOpManbHOM noApasfeneHnun opraHa MeCTHOro camoynpaBrneHuss no Bblbopy
3aaBuTens (aKCTeppuTopuarnbHbIA NPUHLMN) NOCPEACTBOM 3anpoca O npefocTaBneHuu
HEeCKONbKUX rocyaapCcTBEHHbIX " (nnu) MyHULUMNANbHbIX ycnyr B
MHOropyHKLMOHanNbHbIX LUeHTpax, npeaycMmoTpeHHoro ctatben 15.1 depepanbHoro
3aKoHa (ganee - KOMMNEeKCHbIN 3anpoc);

p) MHble TpeboBaHUA, B TOM YUCIe y4uTbiBaroLme oCobeHHOCTU npenocTaBneHus
MYHUMLUMNANbLHOW YCNyrMu Mo 3KCTeppuTOpuanbHOMYy nMpuHUuny (B cnydae, ecnu
MyHMUMNANbHOW ycnyra npeaocTaBnsieTCs MO 3KCTeppUTOpuanbHOMY MNPUHLKMNY) U
0CODEHHOCTU NpefoCcTaBNeHNss MyHULMNANbHOW yCryru B 3NEKTPOHHON hopMme.

B npaHHOM nogpasgene  ykasbiBalTCs  OCOBEHHOCTM  NpeaocTaBleHus
MYHULMNANbHOW YCNyru B 3MEKTPOHHOW dopMe, B TOM YucCre C UCMNoNb3oBaHMEM
pecnybnukaHCcKon rocyfnapCTBeHHOM MHOPMaLIMOHHON CUCTEMDI «[NopTtan
rocyAapCTBEHHbIX U MyHMUMNanbHbix ycnyr Pecnybnuku TatapctaH»:

npeaocTaBreHMe B YCTAHOBIEHHOM nopsake WHgopmauum u  obecneveHue
AOCTyNna K CBeAEHUAM O MyHULMNanbHOW ycnyre;

nogaya 3anpoca U WHbIX [OOKYMEHTOB, HeobxoAuMblX Ans npenocTaBneHus
MYHULMNANbHOMW YCNyrn, 1 NpuemM Takoro 3anpoca v [OKYMEHTOB;

nonyyYeHne CcBeAEeHUn O XoAe BbINOMHEHUA 3anpoca O NpeaocTaBneHuu
MYyHULMNANbHOW yCryru,

B3aMMOJENCTBME oOpraHa MEeCTHOro CcamoynpaBneHUs C WHbIMWU OpraHamu
rocygapCTBEHHOM BNacTW, opraHaMy MECTHOro camMoOyrnpaBfieHUs W OopraHusauusimu,



y4YacTBYOLUMU B NPEAOCTABNEHNN MYHULMNANBHOW YCIYTK;

nony4yeHue pesynbTaTta NpeaocTaBneHuss MyHULUNanbHOW yCnyri, ecnu UHoe He
yCcTaHOBNEeHo defeparnbHbiM 3aKOHOAATENLCTBOM;

WHble AEUCTBUA, HEOOXOANMBIE AN NPefoCTaBNEHUA MyHULMNANbHON YCIyri.

Takke B faHHOM nogpaspene npu onpeaeneHnm ocobeHHOCTeNn NpeaocTaBneHus
MYHALMNAnNbHOW YCNyru B 3MEKTPOHHOW (hOpME yKasblBAOTCA BUAbl 3MEKTPOHHON
noANuUcK, KOTopble [OMNYCKalTCA K UCMONb3OBaHWIO Npu obpalleHun 3a nonyyYeHuem
MYyHULMNanbLHOW ycryru, B TOM Y1cre C y4eToM npasa 3asiBUTens - M3n4eckoro nuua
hcnomnb3oBaTk MNPOCTYD 3NEKTPOHHYKD NOAMWCHL, B COOTBETCTBUMM C [lpaBunamu
onpeAeneHus BUMOOB 3MEKTPOHHOW MOAMUCK, UCNOMNb3OBaHWE KOTOPbIX OOMNYyCKaeTcs
npu obpalleHun 3a MonyYyeHMeMm roCy[apCTBEHHbIX W MyHWUMNAnbHbIX  YCyr,
yTBEpXAEeHHbIMU nocTaHoBneHnem [lpasutensctea Poccuiickon depepauum ot 25
noHa 2012 r. Ne 634 «O Buaax 3NEKTPOHHOW MOAMUCKU, UCNONb30OBaHUE KOTOpPbIX
AonyckaeTtcs npu obpalleHnn 3a nonyvyeHUeM rocyaapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr».

2.5. Paspenbl, kacalowuecss cocTaBa, MNOCMeAOBaTENbHOCTM W CPOKOB
BbIMOMTHEHNSs aAMUHUCTPATUBHLIX nNpoueayp (AewcTtsuin), TpeboBaHWi K NOPSAKY MX
BbINOMHEHUS, B TOM YuClie 0OCODEHHOCTEN BbINONHEHUS afMUHUCTPATUBHBIX NpoLeayp
(neicTBMn) B ANEKTPOHHOW chopMe, a TakkKe OCOBEHHOCTENW  BbINOMHEHUS
aAMUHUCTPAaTUBHBIX Npoueayp (AelCTBMIN) B MHOTO(PYHKLMOHAMNbHbIX LIEHTpax, COCTOAT
W3 noapasfenoB, COOTBETCTBYIOLUX KOMUYECTBY afAMUHUCTPATUMBHbLIX npoueayp -
noruyeckn o6ocobneHHbIx nocnefoBaTeNbHOCTEN aAMUHUCTPATUBHLIX OEACTBUN Npu
NpefoCcTaBNeHN MyHULMNANbHbIX YCAYT U YCIyT, KOTOPble ABNSATCA HEOOXOAUMbIMU U
obsazaTenbHbIMM ANA NPefoCTaBNEHU MYHULUMNANbHON YCMYri, UMEIOLLMX KOHEYHbII
pe3ynbTaT 1 BblAENSAEMbIX B pamMKax NpefoCcTaBNeHna MyHULMNANbHOW YCyru.

B Havane cootBeTcTBYylOLLErO pasgena ykasbiBaeTCs MCYEPNbIBaKOLLMIA NepeyeHb
agMUHUCTPAaTUBHBIX Npoueayp (AeWCTBUI), coaepxalumxcsa B Hem. B naHHom pasgene
OTAENnbHO  OnuUCbiBaeTcs  agMUHUCTpaTUBHasE npoueaypa ¢OpMUpPOBaAHUA U
HanpaBneHns opraHoM MECTHOro CamoyrnpaBfieHUs MEXBELOMCTBEHHbIX 3anpocoB B
Apyrve opraHbl UCMOMHUTENbHOW BracTW, OpraHbl MECTHOro camoynpasneHus nubo
opraHusauuu, y4acTByOLLNE B NPEeAOCTaBNEHUN MyHULMNANBbHOW YCIYTN.

B paspene, kacawuwemMmcss coctaBa, NocrneaoBaTeNbHOCTA U CPOKOB BbINOSTHEHUS
aAMUHUCTPATUBHbIX Npoueayp (aAencteun), TpeboBaHU K NOPAAKY UX BbINOMHEHMUS, B
TOM 4yucne ocobeHHOCTEN BbINOMHEHUA aLMWHUCTPATUMBHbLIX npoueayp (AenUcTBuin) B
3NEeKTPOHHOW (hopMe, OTAENbHO yKa3blBaeTCA NepevyeHb aAMUHUCTPATUBHBIX Npoueayp
(AencTtenin) Npu NpeaocTaBneHnn MyHMUUNAaNbHbIX YCNYr B 3NIEKTPOHHOW ¢hopMe.

Pasgen, kacawowuica coctaBa, NoOCnefoBaTeNbHOCTM U CPOKOB BbINOSIHEHWUS
aAMUHUCTPATUBHbIX Npoueayp (aencteuin), TpeboBaHU K NOPSAAKY UX BbINOMHEHUS, B
TOM 4ucne ocobBeHHOCTeN BbINOMTHEHUS aAMWHUCTPATUBHbLIX nNpoueayp (AelcTBuin) B
3NEeKTPOHHON hopMe, LOMKEH COAEPXKaTb B TOM YUCne:

NOPSAOK OCYLLECTBMNEHUS B 3NIEKTPOHHOW hopMe, B TOM YUCne C UCNOoNb3oBaHUEM
pecnybnukaHcKkon rocynapCTBeHHOMU NHOPMaLMOHHON cUcTeMbl «[NopTtan
rocynapCTBEHHbIX n MYHULMNanbHbIX ycnyr Pecnybnuku TaTtapcTaH»,
aZlMUHUCTPATUBHbLIX NpoLeayp (AeNcTBuiA) B COOTBETCTBUU C NONOXeHUsiMU ctaTen 10
denepanbHOro 3aKoHa;

NOPSAOK WCNpPaBfeHns [AONyLIEHHbIX One4yaTok WU OowWMbOK B BblAaHHbIX B
pesynbTate NpeaocTaBNeHns MyHULUNAnbHON yCnyru OKYMEeHTaXx;

NOPSiAOK OKasaHUs MOMOLUM 3asiBUTENIO, B TOM 4ucne B 4acTu OdOpMNeHus
AOKYMEHTOB, HeobxoaAnMbIX ANA NpefoCcTaBNeHUs MyHULMNANbHOW YCNyru.

B pasgene, kacawwemcss 0COBeHHOCTENW BbINOMHEHUSA aAMUHUCTPATUBHbIX
npoueayp (4encTevi) B MHOrOOYHKUMOHANbHbBIX LIEHTPaX, Takke MOXEeT cofepxaTbCs
onucaHue aAMUHUCTPATUBHbIX npouenyp (aencreui), BbINONHAEMbIX
MHOropyHKLMOHAmNbHbIM LEHTPOM Npu NpefoCTaBleHUun MyHUUMNanbHOW ycryru B
nonHoMm obbeme U npu nNpPeaocTaBNEHUN MyHULMNAnNbHOW YCnyru nocpeacTBOM
KOMMEKCHOro 3anpoca, a Takke nopsgok gocynebHoro (BHecyaebHoro) obxanoBaHus
peweHnn un penuctBui (6e3pencTteusl) MHOTOMYHKUMOHAmNbHbIX LEHTPOB U UX

pabOoOTHMKOB.



Onucanue aAMUHUCTPATUBHbIX npouenyp (aencTteun), BbINOMHAEMbIX
MHOrO(OyHKUMOHAaNbHbIMA  LUEeHTpaMu, B pasgene, Kacawwemcsi 0cobeHHocTel
BbIMONHEHUA aAMUHUCTPATUBHbIX npoueayp (AEWCTBUMI) B MHOTMOYHKUMOHAamNbHbIX
LeHTpax, obsA3aTenbHO B OTHOLLEHWM MYHULMMANbHbIX YCIYr, BKITIOYEHHbIX B NEpPeYHu
MYHULUMNAnNbHbIX YCnyr B COOTBETCTBUM C MOANYHKTOM 2 4yactm 6 crtatbn 15
denepanbHOro sakoHa.

B cootBeTcTBYIOLLEM pasgene onuChIBAETCS B TOM YuChe NOPAAOK BbINOSHEHUS
MHOTOMYHKLIMOHANbHLIMK ~ LEHTpaMn  Criefylolmx aAMUHUCTPATUBHBLIX npoueayp
(oenctBun):

WHGOpMUpOBaHME 3asBuTENne O nopsiake NPEeAoCTaBeHNs MyHULMNANbHON
ycnyru B MHOTO(PYHKLUMOHANbHOM LEHTPE MyHULUMNAnbHOW, O XOA4E BbIMNOMHEHUS
3anpoca O NpeaoCcTaBNeHUn MyHULMNAanbHOW YCIyru, NO UHbIM BOMPOCaM, CBSA3aHHbIM
C NpefocTaBneHNneEM MyHULIMNanbHOW YCryru, a Takke KOHCYNbTUPOBaHUE 3asBUTENEN
O nopsiAke npefoCTaBNEeHUs MyHULUUNanbHOW YCnyru B MHOrOQYHKUMOHaNbLHOM
LeHTpe;

npvem 3anpocoB 3asBUTENEN O NPefoCTaBNEHUN MyHULMNANbHOW YCIYrU U UHbIX
AOKYMEHTOB, HEOBOX0AUMBIX ANA NPeAOCTaBNEeHNUS MyHULMNANbHON YCIyTu;

dopmMmupoBaHune n HanpasneHue MHOroyHKLMOHAaNbHbIM LEeHTPOM
MEeXBEJOMCTBEHHOro 3anpoca B OpraHbl WUCMOMHUTENbHOW BNAcTW, B WHbIE OpraHbl
rocynapCTBeHHOW BMNacTW, oOpraHbl MECTHOrO CaMOYMNpaBlieHUs W opraHusauuu,
y4yacTByoLue B NpefocTaBneHnn MyHUUMnanbHbIX YCNyr;

BblAaya 3asBUTENIO pesynbTaTa NpefocTaBNeHua MyHUUMNanbHOW yCryru, B TOM
yucne Bblgava AOKYMEHTOB Ha BymMaXKHOM HOocuTene, NoATBEPXAAILUX COoAEpPXKaHUE
SNEKTPOHHbIX [OKYMEHTOB, HanpaBfeHHbIX B MHOrOYHKLUMOHANbHbIA LEHTP No
pesynbTatam npefocTaBfneHuss  MyHUUWUNanbHOW  ycnyr opraHaMmyM  MECTHOro
camoynpaBlieHus, a Takke Bblaya JOKYMEHTOB, BKIOYas COCTaBneHue Ha BymakHom
HOocuUTene U 3aBepeHWe BbIMUCOK M3 MHAPOPMALMOHHBLIX CUCTEM OPraHOB MECTHOro
camMoynpaBreHus;

WHble AeCTBUA, Heobxoaumble ANA NpefoCTaBNeHUs MyHUMUMNanbHOW ycnyru, B
TOM yucne CBAI3aHHble  C NPOBEPKOW  OENCTBUTENbHOCTU YCUNEHHOW
KBanMUUMPOBAHHON 3MNEKTPOHHOW nNoANuCU  3asiBUTENS, WCMONb30BaHHOW npu
obpalyeHnn 3a nonyyYyeHVeM MyHUUMNANbHOW YCNyrn, a TakkKe C YCTAHOBIEHUEM
nepeyvyHs CpeAcTB  YAOCTOBEPSIOWMX LEHTPOB, KOTOpble AonyckakTcs  Ans
nucnonb3oBaHUA B Lenax obecnevyeHWs ykasaHHOW NPOBEPKA W ONpenensitoTcsl Ha
OCHOBaHWW yTBEPXOAEMOW OpraHOM MECTHOro camoynpaBfieHUs MO COrnacoBaHWUK C
depnepanbHon cnyxboi 6GesonacHocTn Poccuiickon depepaumm Moaenu  yrpos
B6esonacHocTM uHopMauunm B MHGPOPMALMOHHOW CUCTEME, UCNONb3YEeMOW B LENAx
npuema obpalleHuin 3a NofyYeHMeM MyHULUNanbHOW ycryru u (unu) npegocrasneHns
Takown ycnyru.

2.6. OnucaHne  Kaxaoh  agMUHUCTPATUBHOM npoueaypsl (nencTeus)
npegycmaTtpuBaert:

a) OCHOBaHUA A5 Havana agMUHUCTPaTUBHOM Npoueaypbl (AeNCTBuS);

0) copep)kaHue Kaxgoro agMUHUCTPaATUBHOIO OEWCTBUS, BXOASLLEro B COCTaB
aZiMUHUCTPATUBHOW Npoueaypbl, NPOAOCIKATENBHOCTb U (UNK) MakCUMarbHbIA CPOK €ro
BbINOSTHEHUS;

B) CBeAEHUs O OOMKHOCTHOM Iuue, OTBETCTBEHHOM 33 BbIMOMHEHUE KaXaoro
agMWHUCTPATUBHOIO OENCTBUS, BXOAALLEro B COCTaB afMUHUCTPATUBHOW npoueaypbl.
Ecnn  HopmaTuBHble  nNpaBoOBble  aKTbl,  HENOCPEACTBEHHO  perynupyroLmne
npeaocTaBneHne MyHUUUNANbLHOW YCnyru, coAepXaT YyKa3aHMe Ha KOHKPETHYH
OOMKHOCTb, OHa YKa3blBaeTCA B TEKCTE aiMUHUCTPATUBHOIO pernameHTa,;

r) KPUTEPUU MPUHATUA PELLEHUN;

) pe3ynbTaT agMUHUCTPATUBHOM npoueaypbl (4ENCTBUS) U MOPAAOK nepeaayu
pesynbTata, KOTOpbiA MOXET coBnagaTb C OCHOBaHMEM [fs Havana BbIMONHEHUS
cneayoLen agMMHUCTpaTUBHOM nNpoueaypbl (AeACTBUSA);

e) cnocob cukcaumm pesynbTata BbIMOMNHEHUS aAMWHUCTPATUBHOW npoueaypbl
(nencTsBus), B TOM YUCNE B 3MEKTPOHHOM hopMe, coAepXaluuii ykasaHue Ha copmart
ob6s13aTeNbLHOrO 0TOBPaXKEHUA aAMUHUCTPATUBHOWN Npoueaypbl (AeACTBUSA).



2.7. Pasgen, kacawowmiica nopsgka U (hopMbl KOHTPONA 3a npefocTaBneHuem
MYHULMNanbHOW yCnyru, COCTOMT U3 CneayoLwmnx noapasaenos:

a) nopsiAOK OCYLECTBNEHUS TeKyLIero KOHTporns 3a cobniogeHvem w
UCMNONHEHNEM OTBETCTBEHHbLIMU OOMKHOCTHLIMU nuuamum NONOXEHUN
aQMUHUCTPATUBHOrO  pernaMeHTa W WHbIX HOPMAaTUBHbIX MNPaBOBbLIX  AKTOB,
ycTaHaBnueaoLux TpeboBaHNUA K NPeAoCTaBNEHUI0O MyHULMNANbHOW YCNyru, a Takke
3a NPUHATUEM peLLEeHUA OTBETCTBEHHbLIMU NULIAMU;

6) nopsOooK U NepuMoaAMYHOCTb OCYLLECTBMEHWA MMaHOBbIX WM BHEMMNAHOBbIX
MPOBEPOK NONHOTLI U KaYyecTBa NpeaoCcTaBNeHUs MyHUUMNanbHOW yCcrnyru, B TOM Yucne
nopsaok W OpMbl  KOHTPOMA 3a MNOMHOTOW M Ka4YecTBOM NpeaocTaBneHus
MYHULMUNANbLHOW YyCnyru;

B) OTBETCTBEHHOCTb [OSDKHOCTHbIX NWL OpraHa MEeCTHOro camoyrnpaBsrieHus 3a
peweHns u peicteusa (besgeicTeme), NpuHUMaeMble (OCyLLECTBMSIEMblE) B Xone
npeaocTaBneHns MyHULUNanbHOW yCnyru;

r) NOMOXEHUsI, XapakTepuayoLyme TpeboBaHUs K NOPAAKY U hopMam KOHTPOMA 3a
NPeAoCTaBNEHNEM MYHULMNANbHOW YCryru, B TOM YUCNE CO CTOPOHbI rpaxkgaH, WX
ob6beanHEHUI 1 opraHu3aLnii.

2.8. B paspgene, kacawowemcs pgocyaebHoro (BHecyaebHoro) nopsaka
obxanoBaHus pelieHun u gencteuin (6e3gercTBus) opraHa, NPeAoCTaBMSOLEro
MYHULMNANbHYO yCcnyry, MHOroyHKLUMOHaNbHOIo LeHTpa, opraHu3auui, ykasaHHbIX B
yactm 1.1 crtatem 16 depepanbHOro 3akoHa, a TakkKe WX [OOIMKHOCTHbIX nuu,
MYHUALMNANbHbIX CnyXaLmx, paboTHUKOB, YKa3blBalOTCSH:

a) uHcopmauus ans sassutenei o6 ux npaese Ha gocynebHoe (BHecyaebHoe)
obxanosaHuwe aeicTeui (6e3nencTBUSA) U PELLEHUIA, NPUHATBLIX (OCYLUECTBNAEMbIX) B
Xofie nNpefocTaBneHns MyHULMNAnNbHON YCNyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHMA [AnNA Hayana npoueaypbl pocynebHoro  (BHecyaebHoro)
obxanoBaHus;

r) opraHbl MECTHOrO CaMoOynpaBNeHUs, MHOroyHKLUMOHAaNbHbIE LEHTPbI,
opraHusauuu, ykasaHHble B 4actu 1.1 ctatbn 16 denepanbHOro 3akoHa, a Takke Ux
AOIMKHOCTHbIE nuUa, KOTOpbIM MOXeT ObiTb agpecoBaHa xanoba (npeTeHsus)
3asBuTtens B gocyaebHom (BHecynebHoM) nopsiake;

A) nepevyeHb HOPMATUBHbIX MPaBOBbIX aKTOB, Perynupylowmx nopsaok
pocyaebHoro (BHecynebHoro) obkanoBaHus pelleHu u aencTeBun (besgencTsus)
opraHa, npeaoCTaBnSIOWEro MyHUMUMNAanbHOW  ycnyry, MHOroyHKUNOHamNbHbIX
LEHTPOB, OpraHusauuin, ykasaHHbix B 4actu 1.1 ctaten 16 depepanbHOro 3akoHa, a
Takke UX JOMKHOCTHbIX NnL;

€) NopsA0K NoAaYn U paccMoTpeHUs xanobbl;

)K) CPOKM pacCMOTPEHUS anobbl,

3) pesynbtat pocyaebHoro (BHecyaebHoro) obxanoBaHuA NPUMEHUTENbHO K
kaxkgou npouenype nnbo nHcTaHumm obxxanoBaHus;

1) NoOpAA0K MHAPOPMUPOBAHUS 3aABUTENS O pe3ynbTaTax pacCMOTPEHUS Xanobbl;

K) nopsiAok ob6kanoBaHUs peLleHns no xanobe;

n) NpaBo 3asBUTENS Ha MnornyyYeHve UHOpMaUUM U OOKYMEHTOB, HEOOXOAUMbIX
O 060CHOBAHUA U pacCMOTPEeHUs xanobbl;

M) cnocobbl MHGOPMUPOBaAHUS 3asBUTENEN O nopsake noAadn U paccMOTPEHUS

»anoobl.

[ll. MpaBuna npoBeaeHUss HE3aBUCUMOWN IKCNEPTU3bI U IKCNEPTU3bI,
NPOBOAUMOW YNONTHOMOYEHHOMW opraHusaumein. AHan13 NpUMMeHeHus
aAMUHUCTPATUBHbIX PErNamMeHToB

3.1. OpraH MeCcTHOro camoynpaBsrieHus B xoAe pas3paboTku agMUHMCTPATUBHbIX
pernameHToB OCYLLECTBNSET cneayoLme AeNCTBUS:

a) cosfaer ycrnoBusi ONS NPOBEAEHUs HEe3aBUCMMOW 3KCMEepTU3bl NpoekTa
aAMUHUCTPATMBHOIO perfnaMmeHTa nyTemMm pasMelleHWs NpoekTa aAMUHUCTPaTUBHOIO
pernameHTa B UH(OPMALMOHHO-TENEKOMMYHUKALIMOHHON ceTh «HTepHeT» Ha CBOeM



odmuymansHOM canTe, 3a UCKMIOYEHWEM MPOEKTOB aAMWHUCTPATMBHbLIX PErfnameHTOoB
Mnn X  OTAENbHbIX MOMOXEHWW, COAEepXaluMx CBEAEHWUs, COCTaBnsAoLme
rocyfapCTBEHHYIO TallHy, UMK CBeAEHUA KOHUAEHUMAaNbHOro xapakrepa.

Bmecte c npoektoMm agMWHUCTPATMBHOTO pernameHtTa B  MHGOPMALMOHHO-
TENEKOMMYHUKaLMOHHOW ceTn «MIHTepHeT» pasMeLLlatoTCs:

MHOpMaLMs O CpoKax BHECEHUSI NPeANoXEHUN MO NPOEKTY aAMUHUCTPATUBHOIO
pernameHTa;

nepeyeHb CrneuuanucToB, OTBETCTBEHHbIX 3a cbop, obobueHne u y4yer
npeAcTaBneHHbIX NPEANOXEHUW, C yKasaHWeM UX HOMEpPOB TenedoHOB, aKCcoB U
afpecoB 3MeKTPOHHOW MOYThbl, MO KOTOPbIM MOryT ObiTb NPEACTaBNEHbI NPEANOXEHUSs
Nno NPOeKTy aAMUHUCTPATUBHOIO PErnamMeHTa;

6) B pamkax npoBeAEHWs He3aBUCUMOW  3KCMepTWU3bl paccMaTpuBaeTt
NPEeAnoXeHns, NoCTyNUBLUME OT 3aUHTEPECOBAaHHbIX OpraHu3auui 1 rpaxaaH B BUAE
3akniodeHuii.  lNpuem npegnoxeHWin ocyllecTBnsieTcs B 15-AHEBHbIN  CPOK,
ncymcnsiemblid B paboymx OHSAX, C MOMeHTa nybnukaumm npoekta agMUHUCTPATUBHOO
pernameHTa B UHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM ceTn « IHTEpHeT;

B) OCyLLeCcTBNAeT AopaboTKy NpoekTa aAMUHUCTPATMBHOIO perfnameHTa ¢ y4eTom
00OCHOBaHHbIX 3aKIOYEHWIA, MOCTYMUBLUMX OT 3aWHTEPECOBAHHbIX OpraHM3auun W
rpaxgaH. HenoctynneHue 3aknioYeHWst He3aBUCUMMOW 3KCMepTu3bl He SABMSEeTCS
npenaTcTBUeM ANs NpoBeAEeHUs 3KCNepTusbl, yKkasaHHOW B NyHKTe 3.2 HacTosLUero
pasgena, u nocneayloLlero yTBepXxaeHnsa agMMHUCTPATUBHOIO PErMaMeHTa;

) HanpaeBnseT B NOPsAKE, YCTaHOBIMIEHHOM nocTaHoBneHvem KabuHeta
Munuctpos Pecnybnukun Tatapctan ot 10.09.2010 Ne 729 «O rocyaapcTBEHHOM
WH(OPMaLMOHHON cucteme «PeecTp rocyaapCTBEHHbIX W MyHULUMNANbHBLIX YChyr
Pecnybnukn TaTtapctaH», cBeAeHUss 0 MyHUMLMNAnNbHOW ycnyre u paspabaTtbiBaemMoM B
COOTBETCTBUM C HEW afMUHUCTPATUBHOM pernameHTe B YNONIHOMOYEHHbIA opraH no
BEAEHNI0 rocyapCTBEHHON MHAPOPMALMOHHOW cucTembl «PeecTp rocyaapCTBEHHbIX U
MyHuLMnanbHbiX yenyr Pecnybnuku TatapctaH» B CEeMUAHEBHbIW CPOK, UCHUCNSEMBIN B
paboymx [OHAX, CO [OHS BCTYNNEHUs B CWUIly HOPMATUBHbLIX NPaBOBbIX aKTOB,
onpegensawwmx (M3MEHSAIOWNX) opraH MECTHOro CcamoynpaBneHUsi, Ha KOTOPbI
BO3/IOXEHO MNpeaocTaBneHne COOTBETCTBYIOLLUEN MyHUUMNANbHOW yCcnyrn, u (unu)
nopsAoK NpefocTaBneHns MyHULMNanbHON yCIyru.

3.2. OpraH MecTHOro camoynpasfeHUsi FOTOBUT U NPEeACTaBNAET Ha 3KCNepTu3y B
YNOSTHOMOYEHHYIO OpraHM3auunio BMEeCcTe C NPOeKTOM aAMUHUCTPATUBHOIO pernameHTa,
NPOEKTOM HOPMAaTUBHOrO NMPaBOBOro akTa O BHECEHWUW U3MEHEHWW B paHee U3LaHHbIN
aAMUHUCTPATUBHbIA pPEernameHT UM MNPOEeKTOM HOPMAaTUBHOIO NPaBOBOrO akrta o
NPU3HaHUN yTpaTUBLUMM CUNY aOMWUHUCTPATUBHOIO pernameHtTa MNOACHUTENbHYIO
3anucky, B KOTOPOW NPUBOAATCA WHGopmMauus 06 OCHOBHbIX npegnonaraemMbix
yNnyylweHusax npeaoctaBneHns  MyHUUMNanbHOW ycnyrn, cBedeHusa o6 ydete
pekoMeHgaumMin He3aBUCUMOW 3KCNEPTU3bI.

[MpeameTomM 3KCNepTU3bl YNOMHOMOYEHHOW OpraHu3auun SBNAETCA OueHkKa
COOTBETCTBUSA MNpoeKTa agMUHUCTPATMBHOIO perfiameHTa, npoeKkta HOPMaTUBHOIO
NpaBOBOro akTa O BHECEHWW WU3MEHEHWW B paHee u3fgaHHbIA aaMUHUCTPaTUBHBINA
pernameHT TpeboBaHusiM, npeabsBnseMbiM K Hemy PeaepanbHbIM 3aKOHOM U
NPUHATLIMU B COOTBETCTBUN C HUM HOPMAaTMBHLIMW NPaBOBbIMU akTamun, TpeboBaHUAM,
npeabsaBnAeMbliM K HEMy HacToswmMM [lopsakom, a Takke OueHKa yyeta pesynbTaToB
HEe3aBMCUMOW 3KCNEepTM3bl B NPOEKTE aAMUHUCTPATUBHOIO pernaMmeHTa, B TOM YUCne:

a) COOTBETCTBME CTPYKTYpPbl W COAEpXaHUA npoekta aAMWHUCTpPaTUBHOIO
pernaMmeHTa, a Takxke NpoeKkTa HOpMaTUBHOrO NPaBOBOro akTa O BHECEHUU U3MEHEHUI
B paHee Wu3daHHbli aAMUHUCTPATUBHbIA perrnameHT, B TOM 4uUcCne CcTaHpapTa
npenocTaBneHns MyHuUMnanbHOW ycnyri, TpeboBaHuAM, npeabABNAeMbiIM K HUM
denepanbHbIM 3aKOHOM W MPUHATBIMA B COOTBETCTBUM C HUM HOpPMaTUBHbIMU
NpaBoOBbIMU akTamu;

©) nonHoTa onucaHusi B NPOEKTE aAMUHUCTPaATUBHOrO pernameHTa, a Takke B
NPOEKTe HOPMAaTUBHOIO NMPaBOBOrO akTa O BHECEHUU U3MEHEHWWA B paHee WU3[aHHbIN
agMUHUCTPATUBHLINA pernamMeHT nopsiaka U ycrnosui npefocTaBneHns MyHULUnanbHou
yCnyru, yCTaHOBINEHHbIX 3akoHoAaTenbcTBOM Poccuickon eaepauumu,



B) ONTUMU3aLNA Nopsaka NpeAoCTaBNeEHNs MyHULMNANLHOW YCIYr1, B TOM YUCTIE:

ynopsgovyeHne agMUHUCTpaTUBHBLIX Npoueayp (AeWCTBUN);

yCTpaHeHue M3bbITOYHbIX aAMUHUCTPaTUBHbIX Npoueayp (aAeircTeui);

COKpalleHne cpoka npefoCTaBEHUs MYHWLMNANbLHOW YCnyru, a Takke cpoka
BbINONTHEHMA OTAENbHbIX aAMUHUCTPaTUBHLIX npoueayp (AEUCTBUIA) B  pamkax
npeaocTaBneHns MyHULMNanbHOW yCnyru;

npefocTaBneHne MyHULMNanLHoW yCnyru B 3aNeKTPOHHON chopMme;

nony4YeHne [OOKYMEHTOB U  UHOpmauun, KoTopble HeobxoauMbl  Ans
npefocTaBneHnss  MyHUUMNanbHOW  YCnyru, nocpeacTBOM  MEeXBEe4OMCTBEHHOro
UHPOPMALMOHHOTO B3aUMOAENCTBUSA;

OCODEHHOCTU  BLINOMHEHUS  aAMUHWUCTPATMBHLIX nNpoueayp (OelcTBui) B
MHOrOPYHKLMOHaIbHbIX LIEHTpaXx.

OKcnepTusa  npoekta  afMWUHUCTPATUBHOTO  pEerflaMeHTa  OCyLLECTBNSETCS
YNONMHOMOYEHHOW opraHusauven B 10-a4HEBHbIA CPOK, UCHUCSIEMbIN B paboumnx OHSX,
CO [OHA ero nonyyYeHus.

3.3. OpraH MeCTHOro camoynpaBrieHUsi, OTBETCTBEHHbIA 3a yTBEpXAeHWe
aAMUHUCTPATMBHOIO pernameHTa, obecnevymBaeT y4yeT 3amMeyaHuit U MpeanoxXeHu,
coAepxalluxcs B 3aK/OYEHUU  YNONIHOMOYEHHOW opraHusauuu. [oBTOpHOro
HanpaBneHuss  OopaboTaHHOro npoekTa aAMWHUCTPATUBHONO  pernameHTa B
YNONHOMOYEHHYI0 OpraH13aLuio Ha 3aknioyeHue He TpebyeTces.

3.4. AHanu3 nNpakTUK1 NPUMEHEHNSI aAMUHUCTPATUBHBIX PErflaMeHTOB NPOBOANTCS
opraHamMn  MECTHOro camMoynpaBneHus, OpYrMMU  opraHuMsaumsiMum C  LUenblo
YCTaHOBNEHUS:

a) COOTBETCTBUS UCMOSIHEHUA aAMUHUCTPATUBHOMO pernameHTa TpeboBaHUSM K
Ka4ecTBy W [AOCTYNMHOCTU nNpefocTaBneHns MyHuuunanbHou ycnyru. [pu aTom
MOANEXUT YCTAHOBNEHWUIO OLIEHKa NoTpebuTensaMu MyHULUNanbLHOW ycnyru xapakrepa
B3aMMOAEWCTBUA C [OOMKHOCTHBIMM NULAMW OpPraHoOB MECTHOrO CcamoynpasneHus,
kayectBa U  [OOCTYMHOCTU COOTBETCTBYIOLIEW MyHUUUNANbHOW ycnyrm  (Cpok
NPeAoCTaBNEHUA, YCMOBUA OXUAAHWA npuema, nopsifoK MHGOPMUPOBaAHUA O
MyHMLMNanbLHOW ycnyre u T.4.);

6) obocHOBaHHOCTM OTKa30B B NPpeAOCTaBMNEHUN MyHULMMANBHOW YCIYru;

B) BbINONHEHUs TpeboBaHWMA K ONTUMAnNbHOCTU aAMUHUCTPATUBHLIX NpoLUeayp.
lMpn aTom nopnexart yCTAHOBMEHWI OTCYTCTBUE W3OLITOYHLIX AAMUHUCTPATUBHBLIX
AEUCTBUIA, BO3MOXHOCTb YMEHbLUEHUS CPOKOB WCMONMHEHUA aOgMUHUCTPATUBHBLIX
npouenyp U agMUHUCTPaTUBHbBIX AEUCTBUN;

r) COOTBETCTBUSA AOMKHOCTHbIX PErfaMeHTOB OTBETCTBEHHbIX AOMKHOCTHbLIX ML,
y4qacTBYOLWMX B  WUCMOMHEHUW  MyHUUUNanbHOUW  yHKUMM  (npepocTaBneHuu
MYHALMNANLHOW ycnyru), agMUHUCTPATUBHOMY perfameHTy B 4acTU ONUCaHUA B HUX
aAMWHUCTPATUBHbIX AENCTBUA, NPOPEeCCUOHaNbHbIX 3HAHUIA U HABbLIKOB,

A) pecypcHoro obecneyeHnsi UCMONHEHUA aAMUHUCTPATUBHOIO PErNaMeHTa;

€) HeobXoaUMOCTN BHECEHUS B HErO U3MEHEHUIA.

3.5. Pesynbtatbl aHanu3a nNpakTUKU NPUMEHEHUs  agMWHUCTPATUBHOIO
pernameHTa pasMewarTcs B  WUH(POPMALMOHHO-TENEKOMMYHUKALMOHHON  CeTU
«HTepHeT» Ha oduumnanbHOM caTe opraHa MeCcTHOro camoyrnpaBneHus.



MpunoxeHune

Kk MNopaaky paspaboTku 1 yTBEpKOeHUs
aflMUHUCTPAaTUBHbIX PErnameHToB
npeaocTaBneHns MyHUUUnNanbHbIX ycnyr
opraHamu MeCTHOro camoynpasneHus
HOBOKMLLNTCKOro CenbCcKoro noceneHus
Apckoro MyHuUMnanbHoOro pamnoHa
Pecny6bnuvku TatapcTaH

Twunoeas copma

B
(HaMMeHoBaHWe opraHa, NpPeaoCTaBNSAIOLLEro

MYHULIMNANbHYO ycnyry)
oT
(bamunus, ums, oT4ECTBO (NpU

HanM4yum)/HammeHoBaHuWe 3aABUTENS)

(cTpaxoBoW HOMEpP UHAUBUAYANBHOIO
NMUEBOro cyeTa

rpaxganuHa - CHUJC (ana doumsnyeckux nuu))

(no4YTOBbLIN agpec 3anBUTENs, agpec

(appeca) aneKTPOHHOW NMOYTbI -MO XEeNaHWo 3anaBUTENS)

(Homep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc
O NpefoCTaBNeHNM MyHMLUNANbLHOMW YCNyru

(TEKCT 3anpoca ¢ ykasaHMeM HauMeHOBaHUA MyHULMNANbHON ycnyri)

MpunoxeHus:

1. :
2. ;
3. ;

MoaTeepxgal CBOe cornacue, a Takke cornacve npeacrasnsemMoro MHow nuua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (cbop, cucTemaTusauuio, HakomnneHue,
XpaHeHune, yTouHeHue (0bHoBNeHUe, N3MEHEHWE), UCNOoNb3oBaHNe, pacnpocTpaHeHue
(B ToM 4ucne nepepady), obesnuynBaHue, OMOKMPOBaHUE, YHUUTOXEHUE
nepcoHarnbHbIX OaHHbIX, @ TaKKe WHbIX AeWACTBUW, HeobxoAuMbIx Ans obpaboTku
nepcoHanbHbIX OaHHbIX B paMKax NpefoCcTaBneHnst MyHULMNAanbHOW ycnyru), B TOM
yucrne B aBTOMATU3NPOBAHHOM pPEXUME, BKNIOYas NPUHATUE peLLeHUA Ha X OCHOBE
opraHoMm, MPeAoCTaBNSLWUM MyHULMUNANbHYIO YyCnyry, B Liensax NnpeaocTaBreHus
MYHULMNANbHOW YCIyri.
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