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KAPAP NMOCTAHOBIJIEHUE

26.05.2020r. Ne 14

OB6 yTBepxaeHUu nopsaka paspaboTku
W yTBEPXAEHUA aaMUHUCTPATUBHBIX

pernameHToB npeaocTaBneHns
MyHUUMNANbHbIX  yCnyr  opraHamu
MECTHOro camoynpasneHus
CpenHeKopCMHCKOro CenbCKoro
nocenenns ApCKOro MyHMLMNanbHOro
panoHa

B cootBetcTBUM ¢ depepanbHbim 3akoHoM oT 27 uons 2010 roga Ne 210-®3 «O6
opraHusauun NpeaocTaBneHusa rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr», ICnonHUTenbHbIN
komuteT CpeJHEKOPCUHCKOrO CEeNnbCKOro noceneHns Apckoro MyHULUUnNanbHoro panoHa

NMOCTAHOBIJIAET:

1. YTBEPOUTL Mopspaok pa3paboTku 7 yTBEPXAEHUSA aAMUHUCTpa-
TUBHbIX  PErNamMeHToB NpPeAoCTaBNeHUs  MyHUUMNanbHbIX  YCAYr oOpraHamMmu MeCTHOro
camoynpaeneHnss CpegHEeKOPCUMHCKOrO CeNnbCKOro noceneHns ApCKOro MyHULMNanbHOro
painoHa (MpunoxeHne Ne 1).

2. ObHapogoBaTb HacTosiLEe MOCTAHOBMNEHWE MyTEM pa3MEeLLUeHUs Ha chneuuanbHbiX
MHMOPMaLMOHHBIX CTEHAAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CEINbCKOro NOCENeHUs UIu
Ha  odumumanbHoM  nopTtane npaBoBon  uHcdopmauuu  Pecnybnuku  Tatapcrtad
(pravo.tatarstan.ru), a TaKke pasMecTUTb Ha canTe ApPCKOro MyHULUNAnNbLHOro panoHa B
UHMOPMAaLIMOHHO-KOMMYHUKaLMOHHON ceTu «IHTepHeT» (arsk.tatarstan.ru).
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MpunoxeHue Ne 1

K MOCTaHOBMeHno VIcnonHNTenbHOro kommteTa
CpeaHeKoOPCUMHCKOro CenbCKOro noceneHus
ApCKOro MyHUUMNanbLHOro pamoHa

OT «26» masa 2020 r. Ne 14

Mopspok pa3paboTku 1 yTBepXKaAeHUA agMUHUCTPATUBHbIX pernaMeHToB
npenocTaBrieHNss MyHMUMNanbHbLIX YCNyr opraHaMyM MecTHOro camoynpaBrieHUs
CpeaHeKOPCUHCKOro cenbCKOro noceneHns Apckoro MyHULuMnanbHOro pamoHa

. O6LwMe nonoxeHus

1.1. Hactoswmn [lopsagok yctaHaBnuBaetr oOwme TpeboBaHuss K paspaboTtke wu
YTBEPXKAEHNIO aAMUHUCTPATUBHbBIX PErMaMEHTOB MyHULMNANbHbLIX YCNyr opraHaMmy MecTHOro
camoynpaeneHns CpeOHEeKOPCUHCKOrO CerlbCkoro noceneHns ApCKOro MyHUUUNanbHOro
panoHa.

1.2. B uensx HacToswero lNopsiaka NpUMeHsITCSA cneayowme TepMUHbI:

aAMWUHUCTPATUBHbLIA pernamMeHT - HOPMAaTMBHbIA MPaBOBOM akT, YyCTaHaBMMBaKOLLMIA
nopsiaoK  NpefoCTaBfeHUst  MyHUUMNAnbHOM  YyCnyru M CcTaHdapT  NpeaocTaBrieHus
MYHMUMNANbHOW YCNyru;

MyHUUMNanbHas ycnyra - OesTenbHOCTb MO peanu3aumm (QyHKUMA opraHa MeCTHOro
camoynpaBsneHus (ganee - opraH, NpefocTaBnfAlWMn MyHUUUNANbHbIE YCNyrn), KoTopas
OCyLleCcTBNAeTCcs MO  3anpocaM 3asBuTenerM B npegenax  MnosIHOMOYMA  opraHa,
npefoCTaBAWEro MyHUUMNanbHble YCNyrM, No pPeLUeHU0 BOMPOCOB MECTHOIO 3Ha4vyeHus,
YCTaHOBJIEHHbIX B COOTBETCTBUM C PeaepanbHbiM 3aKkoHOM OT 6 okTabpsa 2003 roga N 131-03
"O6 0obLWmMX NpMHUMNax opraHM3aumn MectHoro camoynpasneHunsa B Poccunckon ®epepauun” un
ycTaBaMn MyHuUuMnanbHbIX 06pa3oBaHnin, a Takke B npegenax npenyCMOTPEHHbIX YKadaHHbIM
denepanbHbIM 3aKOHOM MpaB OPraHOB MECTHOrO0 CaMoyrnpaBrfieHNa Ha peLueHne BOMPOCOB, He
OTHECEHHbIX K BOMPOCaM MECTHOrO 3Ha4eHusi, MpaB OpPraHoOB MECTHOro CamMOynpaBfieHus1 Ha
yyacTme B OCYLECTBIIEHUM WHbIX FOCYAAPCTBEHHbLIX MOSIHOMOYUA (HEe nepefaHHbIX UM B
cooTBeTCTBMM CO cTaTtben 19 ykaszaHHoro ®defepanbHOro 3akoHa), ecnu 3To y4yactue
npegycMoTpeHo deaepasnbHbiMU 3akOHaMu, MpaB OpraHoB MECTHOrO CaMoynpaBrieHUMsl Ha
peLleHne NHbIX BONPOCOB, HE OTHECEHHbIX K KOMMNETEHLNMN OPraHOB MECTHOIO caMoynpaBnieHns
ApYrMx MyHULMNanbHbIX o6pa3oBaHuii, OPraHoB roCyAapCTBEHHOM BMAaCTU U HE UCKIHOYEHHbIX
M3 unX KomneTeHumMn deagepanbHbIMKM 3akOHaMM W 3akoHamn cybbektoB Poccuickon
depnepaumn, B criydae NpUHATUA MyHULMNANbHbLIX MPaBOBLIX aKTOB O peanuaaumy Takux Npas;

MHOTFO(YHKUMOHArbHbIA LEHTP MNpefoCTaBNeHUs rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHAaNbHbIN LEHTP) - OpraHM3aums, co3gaHHasi B OpraHu3aunoHHO-
npaBoBOW (POpME rOCYyAapPCTBEHHOMO WAW MYHMUMNANbHOIO YyypexaeHus (B TOM u4ucne
ABNSAOLLAACA aBTOHOMHbLIM y4YpexaeHnem), otsevarowan TpebosaHnam degepanbHOro 3akoHa
N YNOSTHOMOYEHHAA Ha OpraHM3auuio NpPeaoCTaBfEHUA rOCy4apCTBEHHbIX M MYHULMNANbHbIX
ycnyr, B TOM YMCIe B 9NEKTPOHHOW hopMe, NO NPUHLMMY «OLHOrO OKHa»;

Xanoba Ha HapylleHue nopsigka npeaocTaBfieHMst MyHUUMNAanNbHOW ycnyrm (panee -
Xanoba) - TpeboBaHue 3asaBUTENS UM €0 3aKOHHOMO NPeaCTaBUTENS O BOCCTAHOBIEHUN UMK
3alWMTEe HApPYLWEHHbIX NpPaB WAW 3aKOHHbIX WHTEPECOB 3adABUTENS OPraHoM MECTHOro
camoynpaBneHusi, MHOroyHKUNOHarNbHbIM LIEHTPOM, LOSMKHOCTHBIM NULLOM OpraHa MECTHOro
camoynpasneHusi, paboTHUKOM MHOrOYHKLMOHANBbHOrO LUEHTpa, MyHULMNAnbHbIM CryXallimm
nnbo opraHm3aumsammn, NpeaycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa, Unu
nx paboTHMKaMM Npu NONYYEHMM YKa3aHHbIM 3asiBUTENEM MyHULUMUNANBHOW YCIyTu;

NPUHLMMN «OOHOMO OKHa» - MPUHLUWUMN, NPU KOTOPOM MpPeaoCTaBfeHNEe MyHULUNANbHON
yCrnyrn OCyLEeCTBNSAETCs Mocne OAHOKpaTHOro obpalieHus 3adBUTENS C COOTBETCTBYHOLLMM
3anpocoM O npeaocTaBfieHMn MyHULMNANbHOW YCNYrM UNu 3anpocoM, YKasaHHbIM B CTaTbe
15.1 ®depgepanbHOro 3akoHa, a B3auMMOLEWCTBME C OpraHamu, NpenocTaBnaAlWmMmn
MyHUUMNAnbHbIE YCNyrn, WNU oOpraHamy, nNpPeaoCTaBnSWAMM  MYHUUMNANbHbIE YCNYTX,
OCYLLECTBNAETCA MHOrO(YHKLMOHANbHBbIM LEHTPOM 6€3 y4YacTusi 3asBUTENsS B COOTBETCTBUM C
HOPMaTUBHLIMW NPABOBLIMX aKTaMu 1 CornalleHnemMm O B3aMMoa4eNCTBUY;

yaoaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LEHTpa npegocTaBrieHus
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rocyAapCTBEHHbIX M MyHUUMNAnbHbIX yCRyr - TepputopuanbHO 060Cco6GneHHoe CTPyKTypHOe
nogpasgeneHve (0puc) MHOrogYHKUMOHANbLHOIMO LEeHTpa, CO34aHHOe B TrOpPOACKOM  wUnu
CeNnbCKOM MOCENIEHUN MyHUUMNanbHOro panoHa Pecnybnukn TatapctaH B COOTBETCTBUM C
nyHktom 34 [paBun opraHusauum OeATerlbHOCTU  MHOTOPYHKLUMOHASbHBLIX — LIeHTPOB
npefocTaBlieHUs rOCYAapPCTBEHHbIX N MyHULMNANbHbLIX YCYT, YTBEPXAEHHbIX NOCTAHOBIIEHNEM
MpaButenbctBa Poccuinckon denepaumm ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBEepXaeHum
MpaBun opraHMsaunMm [esaTenbHOCTU  MHOrOYHKUMOHAmNbHbIX LEHTPOB NpeadocTaBlieHus
rocyAapCTBEHHbIX 1 MyHULMNANbHbBIX YCIyr».

1.3. AOMUHUCTpATUBHbIE perfameHTbl paspabaTtbiBalOTCA U YTBEPXKOAKTCA OpraHamu
MECTHOro camoyrnpasneHus, K cdepe AeATeNnbHOCTM KOTOPbIX OTHOCUTCA NpefocTaBrieHune
MYHULMMNAnNbHOMN YCryrMn Ha OCHoBe (pefeparbHbliX 3aKOHOB, HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB
MpesngeHta Poccunckon depepaumn u [lNpasButenbctBa Poccuinckon depepaumm, 3akKoHOB
Pecnybnvkn TatapcTtaH, HOpMaTUBHbLIX NPaBoBbLIX akToB [pe3naeHTa Pecnybnukn TatapcTtaH u
KabvHeta MwuHuctpoB Pecnybnukmn TatapctaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n HacTosiwero Nopsaka, a Takke C y4eTOM pelleHUr NpaBUTENbCTBEHHbIX
KOOPAMHAUMOHHBIX OpPraHoB, YCTaHaBfMBAKOLWMX KPUTEPUWU, CPOKM W MNOCrenoBaTerbHOCTb
afMVHUCTPATUBHbLIX Npoueayp, agMUHUCTPATUBHbLIX OENCTBUI U (MNN) NPUHATUS PELLUEHUN U
WHbIX TpeboBaHW K NOPSAKY MpedoCTaBneHns MyHUUUNanbHbIX YCIyr, B TeYeHue CpokKa,
cocTaBnstowero He bonee 60 kaneHaapHbIX OHEN CO AHS BO3HUKHOBEHUSI MOSIHOMOYMIA MO
OCYLLECTBMEHUIO MyHULIMNANBHOWN YCIYTN.

1.4. OpraH MecCcTHOro camoynpaBneHuss npu paspabotke U yTBEpPXOEHUU
aAMWHUCTPATUBHBIX  pPErnaMeHToB  PYKOBOACTBYeTCA  Hactosdwwmm  [lMopsagkom,  ecnu
degepanbHbIMA  3aKOHaMK, HOPMAaTMBHbIMK NpaBoBbiMM akTtamu [lpesmgeHTa Poccuickon
depnepaumn, lMpasutensctea Poccunckon Pepepauuun, 3akoHamm Pecnybnuku TaTapcTtaH,
HOpMaTUBHbIMW MpaBoOBbIMKM akTamu [pesngeHTa Pecnybnuku TaTapctaH He YCTaHOBMEHbI
WHblEe Nnpasuna.

1.5. MNpwn paspaboTke agMUHUCTPATMBHLIX PErMIAaMEHTOB OpraH MECTHOro camoynpasrieHns
npegycmatpusaeT ONTMMU3aLMIO (MOBLILLEHWE KadecTBa) NpeaocTaBfeHns MyHULMNanbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHbIX Npouenyp (AencTemin);

0) ycTpaHeHue u3ObITOYHbIX agMWHUCTPATUBHBIX npouenyp (AEencTBui), ecrnnm 3TO He
npoTUBOpPEeYnT eaepanbHbiM 3akOHaM, HOPMaTMBHbIM MNpaBoBbiM aktam [lpeauaeHTa
Poccunckon depepaumn, [pasutenbctBa Poccuinckon depepaumm, 3akoHam Pecnybnuvku
TaTapcTaH, HopMaTMBHbLIM NpaBoBbIM akTam lpe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MuHuctpoB Pecnybnukn TaTapctaH, MyHUUMNanbHbIM NPaBOBbLIM akTaMm.

Mon n36bITOYHOM aaMNHUCTPaTMBHOMN npouenypom noHMmaeTco yacTb
aAMUHUCTPATUBHOIO MpoLecca, UCKIYEHMEe KOTOPOW He NPUBOLMT K CHWXKEHMIO KadecTBa
npefocTaBfeHns MyHULUMNANbHOW ycnyru (Hanpumep, M3bbiTOYHbIE cornacoBaHus (B crydae,
€Cnun pesynbTaT CornacoBaHus HE BINAET Ha peLLeHne), N3bbITOYHbIE YBEOOMMNEHUSA U T.4.).

Mog wn3BGbITOYHBIM a4MWHUCTPATUBHLIM OEWCTBMEM MOHUMAETCA aAMUHUCTPATUBHOE
AENCTBME, WCKMIOYEHNE KOTOPOro M3 aAMMHUCTPATUBHOW Mpouenypbl NO3BOMSET OOCTUYb
pesynbTaTta agMUHUCTPATMBHOM Npouenypbl 6€3 4ONONHUTENbHbIX 3aTpar;

B) COKpalleHMe KOonmMyecTtBa [OOKYMEHTOB, MpeacTaBfideMblX 3asiBUTENaAMM AN
npenoCTaBfeHNUs  MYHUUMNAnNbHOW  YCINyrn, TMPUMEHEHMEe HOBbIX (OPM  [OOKYMEHTOB,
NO3BONAKOLMX YCTPaHUTb HEOOBXOAMMOCTb HEOAHOKPATHOro MpeAcTaBneHns WAEHTUYHOM
MHOpMaLMK, CHUXKEHME KONMMYecTBa B3auMOLENCTBUN 3asBUTENEN C OOIMKHOCTHLIMW NuamMmm
OpraHoB MECTHOro CaMOynpaBfieHMsl, B TOM 4MUCMEe 3a CYEeT BbINOMHEHUA OTAENbHbIX
aAMUHUCTPATUBHBIX npouenyp (oencrBmn) Ha 6ase MHOrogYHKUMOHANbHBLIX LIEHTPOB WU
peanu3auun npuHUMNa «OOHOr0 OKHa», MCMOSIb30BaHME MEXBEOOMCTBEHHbIX COrnacoBaHui
npu npenocTaBfeHMM MyHUUMNanbHOW ycnyrn 6e3 ydactus 3asBuTensl, B TOM 4ucne C
Ncnosib3o0BaHNEM MHGOPMAaLMOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMNM;

r) COKpalweHue cpoka npeaoCTaBfEeHNd MyHUMUMMNanbHOW YCyrM, a Takke CpOKOB
BbIMNOSIHEHUSA OTAENbHBLIX aAMUHUCTPATMBHbLIX Npouenyp (4eNcTBuiA) B pamkax npeaoCcTaBneHus
MyHUuMnaneHon ycnyrn. OpraH MECTHOro CcamMOynpaBfieHUs MOXET YCTaHOBUTb B
agMUHUCTPATMBHOM perfiaMeHTe COKpalLEHHble CPOKW MpefoCTaBfeHns MyHUUMNansHOM
ycryru, a TakkKe CPOKM BbINOMHEHUS agMWHUCTPATUBHBIX npouenyp (O4encTBun) B pamMKax
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npefocTaBfieHUss MyHUUMNANbLHOW YCYrM MO OTHOLWIEHMIO K COOTBETCTBYHOLUMM CpOKaMm,
YyCTaHOBMNEHHbIM heaepanbHbiM  3aKOHOO4ATENLCTBOM UM 3aKoHoZaTenbCTBOM Pecnybnuku
TartapcTaH;

) OTBETCTBEHHOCTb [OSMKHOCTHbIX JML, OpPraHoOB MECTHOroO camoyrnpaBfieHus 3a
HecobnogeHne wmn TpeboBaHU aAMUHUCTPATUBHBLIX PErfamMeHTOB Mpu  BbIMNOSHEHUM
aZlMUHUCTPATUBHBLIX Npoueayp (aencTeni);

€) npefocTaBneHMe MyHULUnanbHOW YCryrn B 3NeKTpOHHOW dhopme.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO perfiameHTa opraH MeCcTHOro camoyrnpaBfeHns
MOXeT UCMNONb30BaTh 3MEKTPOHHbIE CPEeACTBA ONUCAHUSA U MOLAENUPOBAaHUA aAMUHUCTPATUBHO-
yrnpaBfieHYeckMx npoLeccoB Ans MNOArOTOBKM CTPYKTYpbl WU nopsgka aAMUHUCTPaTUBHbIX
npouenyp (oencreun).

1.7. OpraHbl MECTHOrO camoynpaBfeHns He Brnpase ycTaHaBnNuBaTb B agMUHUCTPATUBHbIX
pernameHTax npeaocTaBneHns MyHUUMNanbHbIX YCNYr MOfIHOMOYMST OpraHoB MECTHOro
camoynpasfeHusi, KOTOpble HE OTHECEHbI K UX KOMMNETEHL MM B COOTBETCTBUN C heaeparibHbIMU
3aKkoHaMK, HopMaTMBHbIMW MpaBoBbiMW akTamu [lpesngeHta Poccurckon depepaunm u
MpaesutensctBa Poccunckon denepaumm, 3akoHammn Pecnybnvkm TaTapcraH, HOpMaTUBHLIMU
npasoBbiMK akTamu lNpesngeHta Pecnybnukn Tatapctan u KabuHeta MuHuctpos Pecnybnukn
TartapcTtaH.

1.8. [MpoeKkTbl aAMUHUCTPATUBHbBIX pPEerfiaMmeHToB, a Takke MpPOeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUIN B paHee n3faHHble agMUHUCTPATMBHLIE pPerflaMeHThl,
NPU3HaHUM aAMUHUCTPATUBHBIX PErfaMeHTOB YTPaTUBLLMMKU CUIY NoasiexaTt B COOTBETCTBUM C
3aKoHO4ATENbCTBOM HE3aBUCMMOWM 3JKCNepTu3e U IKcnepTuse, NpoOBOAMMON OpraHusauunen,
YNOSTHOMOYEHHOWN OCyLLEeCTBNATb MeToan4veckoe COMNpoBOXOeHne pa3paboTku
aAMUHUCTPATUBHBIX PernaMmeHToB NpefoCTaBNeHUs MyHUUMMANbHbIX YCIYr U UX 3KCNepTusy
(oanee - ynoniHoMo4YeHHasi opraHmsaums).

JKcnepTm3a NpoeKkToB aAMUHNCTPATUBHBIX PErMaMeHTOB, a Takke NPOEKTOB HOPMaTMBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUI B paHee U3[aHHble afiMUHUCTPATUBHbIE perflaMeHThbl,
NPU3HaHUM agMUHUCTPATUBHbLIX PerfiaMmeHToB yTpaTUBLLMMUK CUIly NPOBOAMUTCH B COOTBETCTBUMU
C HacTosawmm NMopsigkom.

1.9. Ecnu B npegocTtaBneHMM MyHUUMNAnNbHOW YCIyrM y4acTBYHOT HECKOSIbKO OpraHoB
MECTHOro camoynpasfieHns, agMUHUCTPATUBHbLIA pernameHT YyTBepXOaeTcs COBMECTHbIM
aKTOM TaKnx OpraHoB.

PasHornacusa  mMexagy  opraHaMm — MeCTHOro  camMoyrnpaBfieHuss Mo npoekTam
afMVHUCTPATUBHbLIX PErfnamMeHToB paspellarTcs B MNOpsiake, YCTaHOBNEeHHOM PernameHTom
opraHa MecTHOro camoynpaBfeHns.

1.10. OpraH MeCTHOro camMOynpaBfieHUs1  OOHOBPEMEHHO C  YTBEPXAEHUEM
afMVHUCTPATUBHOIO perfiameHTa BHOCUT M3MEHEHUSI B COOTBETCTBYHOLLME MyHUUMNAmnbHbIE
HOpPMaTUBHbIE  MpaBOBble  akTbl, nNpegycMaTpuBaloLne  UCKIIOYEHWE  MONOXEHWUN,
pernaMmeHTUpyoLWmMx npeaocTaBrieHne MyHUUMNanbHOW ycrnyru, nubo, ecrnvm NonoXeHus
MYHULMNANbHbIX HOPMATUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbIA perfiaMeHT,
Npu3HaeT UX yTpaTUBLLUMU CURY.

B cnyyae ecnn B npouecce pa3paboTkym npoekta agMUHUCTPATMBHOMO perfiaMeHTa,
npoekTa HOPMAaTMBHOIMO MNPaBOBOrO akTa O BHECEHUM MW3MEHEHWA B paHee W3AaHHbIN
aAMVHUCTPATUBHBLIN  perfnamMeHT BbISBMASETCA BO3MOXHOCTb ONTUMMU3auun  (NOBbILIEHUS
KayecTBa) nNpefoCTaBfiEHMS MYyHULUMNANbHOW YCRyrM npu  YCrOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN MHbIX HOPMAaTMBHbIX MPAaBOBbLIX aKTOB, PEryrMpyloLmMx NOPSAOK nNpenocTaBreHus
COOTBETCTBYIOLEN MYyHUMUMNANbHOW YCMyrn, NPOEKT aAMWHUCTPATUBHOIO pernameHTa nmbo
NPOEKT HOPMaTMBHOIO MPaBOBOrO akTa O BHECEHWW WU3MEHEHUWW B paHee W3OaHHbIV
aOMVHUCTPATUBHBLIN  perfnamMeHT HanpaBnseTCd Ha 93KCNepTudy B YNONHOMOYEHHYIO
opraHvM3aumio ¢ NPUIIOXeHNneM NPOEKTOB NHbIX HOPMATUBHbLIX NPAaBOBbLIX aKTOB, PerynupyroLmx
nopsaoK NpefoCcTaBieHUss COOTBETCTBYIOLEN MYHULMNANbHOW YCNYTIu.

1.11. AgmMuHUCTpaTuBHble pernameHTbl B TedeHne 10 pabounx AHeWn € MoOMmeHTa
yTBEPXOEHNA B YCTAHOBNEHHOM MOpSAAKe MoanexaT HanpasBfeHUo B YNOSTHOMOYEHHbIA OpraH
Nno BeAEHUI0 rocygapCTBEHHOW WMHAOPMaUVOHHON cuctembl «PeecTp rocydapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnvkn TatapctaH», a Takke pasMeLleHuio B MHAOPMaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT» Ha oduuManbHOM canTe opraHa MeCTHOro



camoyrnpaBneHusi, yTBEPAMBLUErO aaMUHUCTPATUBHBIN pernameHT.

1.12. BHeceHne W3MEHEHW B aOMUHUCTPATMBHbIE pernameHTbl OCYLLECTBNSIETCS B
crnyyae MW3MEHeHUst doefdepanbHoro 3akoHogaTenbcTBa M 3akoHogaTenbcTBa Pecny6nuku
TaTtapcTaH, perynupyowmx npeaocTaBneHne MyHUUMNansHoM yCnyru, USMEeHeHUsl B CTPYKType
OpraHOB MECTHOrO caMoynpaBneHusi, K cdepe [AeATenbHOCTM KOTOPbIX OTHOCKTCS
npenocTaBrieHne COOTBETCTBYHLLEN MyHMUMNANbHOM yCryru, no pesynbTaTam MOHUTOPUHra
MPUMEHEHUSI  yKa3aHHbIX  AAMUHUCTPATMBHBLIX  PErfaMeHTOB, B  WHbIX  Chyvasix,
npeaycMOTPEHHbIX 3aKOHOAAaTENLCTBOM.

BHeceHne M3MeHeHUn B agMUHUCTPATMBHBLIE pPEernameHTbl OCYLLEeCTBNSETCS B MOpPsiAKe,
YyCTaHOBMEHHOM Ans  pa3paboTkM, CornacoBaHMsi W YTBEPXKOEHUSI COOTBETCTBYHOLLUMX
aAMUHUCTPATUBHbLIX pernaMeHToB.

1.13. AOMUHWCTpaTMBHbIE perrnamMeHTbl noanexaT onybnmMkoBaHUIO B COOTBETCTBUM C
3akoHodaTenbcTBoM Poccuiickon depepaumm o Aoctyne K MHPOPMaUUM O AesTenbHOCTU
rocyapCTBEHHbIX OPraHOB W OpraHOB MECTHOro CaMoymnpaBrieHusl, a Takke pasMmellaroTcs B
NHAOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTu  «MHTepHeT» Ha oduumanbHbiX —canTax
OpraHoOB MECTHOIO CaMOyMpaBlieHUss W OpraHu3auuii, Yy4acTBYHOLIMX B NpenocTaBneHunm
MyHUUMNANbLHOW YCRyrM, a Takke B OOCTYMHbIX AN NMoceTuTernen Mectax npenocTaBreHus
MYHULMNANbLHOW YCNyTu.

Il. TpeboBaHMA K aAMUHUCTPATUBHbLIM perfiameHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO perfameHTa onpeaenseTcss opraHoM MEeCTHOro
camMoynpaBfeHuss C y4eTOM [OSIOXKEHUM HOPMATUBHOIMO MNPaBOBOrO0 akTta, KOTOPbIM
npegycMoTpeHa COOTBETCTBYHOLLAS MyHMLMNANbLHas ycnyra.

Ecnn B npepoctaBneHUn MyHUUMNANbHOMW YCAYrM Yy4yacTBYHOT HECKOSIbKO OpraHoB
MECTHOro camoyrnpaBneHus, HanmeHoBaHue aAMWHUCTPATUBHOIO perriaMmeHTa onpenensieTcs
COBMECTHbIM MPUKa3oM 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN pernamMeHT BKNIYalTCs criegyowme pasgensi:

a) obume NonoXxeHus;

0) cTaHgapT npefocTaBreHns MyHULMNANsHON yCcnyru;

B) cCOCTaB, NocrnegoBaTenlbHOCTb M CPOKW BbIMOSTHEHUS aAMWHUCTPATUBHBIX MNpouenyp
(oenctBuin), TpeboBaHUA K NOPAOKY MX BbIMNOSTHEHUSA, B TOM YMCne OCOBEHHOCTU BbINOSIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (AeNCTBUIN) B 3NEKTPOHHOW bopMe;

r) NopsaoK U hopMbl KOHTPOIA 3a NpeaocTaBneHneM MyHUUUNansHOW yCryru;

A) pocynebHbin  (BHecydebHbIM) nopsaaok obxanoBaHus  peleHun U OencTBui
(6e3pencTtBus) opraHa, NpeaoCTaBNALWEro MyHULMNANbHYKO YCryry, MHOrogyHKUNOHASTbHOro
LeHTpa, opraHm3aunn, ykasaHHblx B 4actu 1.1 ctatbn 16 degepanbHOro 3akoHa, a Takke ux
AOIPKHOCTHbIX ML, MyHMUMNANbHbIX CAy>XaLnx, paboTHUKOB,

€) O0COBEeHHOCTM  BbIMNOMHEHUS  agMUMHUCTPATMBHLIX  npouedyp  (oewcrteBuin) B
MHOTrOyHKUNOHAnNbHbIX LeHTpax. B agMuUHUCTpaTUBHbIE pernamMeHTbl HAacTOSAWMA pa3fen He
BKMOYaETCH, eCnu MyHUUMnanbHas ycnyra He npegocTaBrnseTcs B MHOMOMYHKUMOHANbHbIX
LeHTpax.

2.3. Pasgen, kacamwmmnca obLmMx NoNoXeHUN, COCTONT U3 cneayowwmx nogpasaenos:

a) NpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa;

0) kaTeropun 3asiBUTENEN, roe NPUBOAUTCA NepedveHb 3asiBUTenen - HpUANYECKUX U
U3NYECKMX NUL C YKasaHWem (Npu HanmMyun) NbroTHbIX KaTeropun 3aasBuTtenen (kateropus
nmu);

B) TpeboBaHMs K NOPSAKY MHAOPMUPOBAHNA O NPESOCTaBEHUN MyHULMNANBHOW YCIyrw,
B TOM yuCne:

NnopsiAoK  MNonydYeHuss WHopMaumm 3asBuTensaMyM N0 BOMpocam  NpenoCcTaBrieHus
MYHULMNANbHOM YCNYrM U yCnyr, KOTOpble SBNAIOTCA HeobxoaumbiMu u oba3atenbHbIMU A5
npegocTaBfieHns MyHUUMNAnbHOM YCNyrn, CBEOEHUM O XOA4e npedoCTaBNEeHUs yKas3aHHbIX
ycnyr, B TOM 4Yucne Ha oduumanbHOM canlTe opraHa MeCTHOro camoyrnpaBfieHus, a Takke C
NCNonb3oBaHMEM pecnyBnMKaHCKON rocyaapCTBEHHOMW MHGOPMAaLMOHHOM cucTeMbl «[lopTan
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukun Tatapctan»;

nopsiaoK, oopma, Mecto pasMeLleHnss 1 cnocodbl NOMyYeHUs yKa3aHHOW B HaCTOSLLEM
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noAanyHKTe MHopmauun, B TOM YMCHE Ha CTeHA4axX B MeCTax NpeaoCTaBNeHNA MyHULMNANbHOM
YyCInyrm 1 ycnyr, Kotopble SABNATCA HeoOBXoaMMbIMU N 06a3aTeNbHbIMU ANA NpeaocTaBeHns
MYHULMNANbHOM YCIyru, B MHOrOOYHKLMOHANbHOM LEHTPE, a Takke Ha oduumManbHbIX canTax
opraHa MEeCTHOro CaMOynpaBfeHus, OpraHu3aunn, Y4acTBYKOLWMX B MNpeaoCcTaBneHnn
MYHULMNANbHOM YyCnyrn, B MHEMOPMaLUMOHHO-TENEKOMMYHUKALMOHHON ceTn «WMHTepHeT», a
TaKke B pecnybrnMkaHCKOW rocyaapCTBEHHOW WMHopmaunoHHon cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH»;

TpeboBaHua 06 obs3aTenlbHOM pasMelleHMM Ha cTeHdax B MecTax npefocTaBrieHus
MYHULMNAnNbHbIX yCAyr criegyrowen nHopMaumMm Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm
TartapcTaH:

HaUMEeHOBaHWE  MYyHMUMNANbHOW  ycnyrk, NpeaocTaBNseMon OpraHOM  MECTHOro
camoynpaBneHuns;

onucaHue pesynbTaTa NpeaoCcTaBNeHNS MyHULMNANbHON YCNyru;

CPOK NpegocTaBfieHNs1 MyHUUMNAnNbHON YCNyri, B TOM 4Yucne C y4eToM HeobxoammocTm
obpalleHus B opraHvM3aummn, yyacTBylLmMe B NpegocTaBfeHnn MyHULMNANbHOM YCIyru, CpoK
NPUOCTaAHOBIMEHNS MNPEeAOCTaBMEHNS MYHULMNANbHOW YCRyrn B crydae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHogaTenbCcTBOM Poccuickon degepaumu;

ncyepnbiBalOWNA  NepeyYeHb  LOKYMEHTOB, HeobXoauMMbiX B COOTBETCTBUM  C
3aKoHo4ATENbHBIMU UNN MHBIMA HOPMATMBHBIMW MPAaBOBLIMM akTaMu AN NpegocTaBrieHus
MyHULMNAnNbHOM ycnyrn (B TOM 4Yucne 3anpoc O NpefoCcTaBfieHMM MyHULMMNANbHOW YCryrn no
TMNOBOW (hOpPME COrnacHoO NPUIOXEHUIO K HactosiweMmy [lopsgky, 3a MCKMYeHMeM Crydaes,
Koraa 3akoHogaTenbcTBoM Poccuickon ®depepauum npegycmoTpeHa cBobogHast dopma
nogaym OOKYMEHTOB), a TaKXe YCrnyr, KOTopble SBNATCA HeobxoaumbiMu 1 obssaTenbHbIMU
ANS NpegocTaBneHns MyHUUMNanbHbIX YCNyr, nognexawmx npeacTaBfieHuo 3asiBUTENeM,
crnocobbl MX MONyyYeHWs 3asBUTeNnemM, B TOM 4uCrie B IfIEKTPOHHOM ¢opme, Mopsigok UX
npeacrasneHus;

ncyepnbiBalOLWLNA NepedeHb OCHOBaAHUIN NS OTKa3a B NpMemMe JOKYMEHTOB, He0BX0aUMbIX
ANA npefocTaBneHns MyHUUMNanbHOW yCnyru;

pasmep rocygapCTBEHHOW MOLWSIMHBI UMW MHOW NnaTtbl, B3MUMAeMoMn 3a npefocTtaBlieHue
MYHULMNANbHOM YCryrn, a Takke yCnyr, KoTopble SBRSTCA HeobxoaumbiMu 1 oba3aTenbHbIMU
ANA npeaocTaBneHns MyHUUMNanbHOW yCnyru;

NMHopmaumnsa o BpemeHn paboTbl opraHa MecTHOro camoynpasrneHus, o rpaduke npuema
3a8BNEeHUN Ha npefocTaBneHne MyHWUUNanbHOM YyCryrn cneuuanuctamm opraHa MeCTHOro
camoynpaBfeHns;

MHopMauusa ansa 3assuTtenen od nx npaese Ha gocyaebHoe (BHecynebHoe) obxanosaHme
aencteun (6e3nencTBns) N peLlleHnin, NPUHATbIX (OCYLLECTBASIEMbIX) B X04€e NpenocTaBreHns
MYHULMNANbHOW YCIyru.

K cnpaBo4yHOM MHGOOpMaLMK OTHOCUTCS crieaytowas nHpopmauus:

MEeCTO HaxoxaeHuss u rpaduknm paboTbl oOpraHa MEeCTHOro caMoOynpaBfeHus, ero
CTPYKTYPHbIX  nogpasgeneHvin Uu  TeppuTopuarbHbIX — OpraHoB,  NpefoCTaBnstoLnX
MYHULMNANbHY YCIyry, rocygapCTBEHHbIX W MyHMUMNANbHbIX OpPraHoB W OpraHu3auuu,
obpalleHne B KOTOpble HeobxoOuMO ANA NOMyYeHUs MyHUUMManbHOW YCNyru, a Takke
MHOToYyHKUNOHAsbHbIX LLEHTPOB, YAaneHHbIX paboymx MecT MHOroYHKLMOHAbHOMO LIEHTPa;

crpaBoYHbIe TenedoHbl CTPYKTYPHbIX noapasgeneHun opraHa MECTHOro
camoynpasfeHns, opraHMsaumi, y4acTByOLWNX B NpegoCTaBneHn MyHULUNAnsHOW yCnyru, B
TOM 4ucrie HoMmep TenedoHa-aBToMHdoOpMaTopa;

agpec ouuManbHOro camTa, a Takke SNEeKTPOHHOW MNoyTbl U (Mnn) cdopmbl obpaTHON
CBSA3NW OpraHa MEeCTHOro camoynpasfeHuss B MHPOPMaLUMOHHO-TENEKOMMYHUKALMOHHON CeTH
«MHTepHeT».

CnpaBo4Hasa MHgOpMauma He NpUMBOAUTCA B TEKCTE aAMUHUCTPATMBHOMO pernameHTa u
noanexut obs3aTenbHOMY pasMeLleHMI0 Ha oduuuanbHOM CcanTe opraHa MeCTHOro
camoynpaBneHnsa B  MHPOPMAUMOHHO-TENEKOMMYHUKALMOHHON ceTn  «/HTepHeT», B
rocygapCTtBeHHON MHGOpMauMoHHOM cucteme «PeecTp rocygapCTBEHHbIX U MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» m B pecnybrnmMkaHCKOW rocygapCTBEHHON WHAOPMaLMOHHOM
cucteme «[lloptan rocygapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr Pecnybnuku TartapcraH».
OpraHbl MeECTHOrO camoynpaBneHnst obecnevmBaloT B YCTAHOBIEHHOM MOPSIAKE pas3MeLLEeHME U



aKTyanusauuio CnpaBoOYHOW WHGOPMaUUM B COOTBETCTBYHOLIEM pasfene rocyaapCTBEHHOW
MHOPMaLMOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnmku
TatapctaH» W Ha COOTBETCTBYWOLIEM oduunanbHOM cante B MH(OPMaLMOHHO-
TenekoMMyHUKaLMOHHON ceTn «HTepHeT»;

r) nepevyeHb HOPMAaTMBHbLIX MPABOBbIX aKTOB, HENOCPeACTBEHHO pPerynmpyroLmx
npefocTaBfieHne MyHUUMNANbHOW YCNyru, ¢ ykasaHMemM peKkBU3UTOB HOPMAaTUBHBLIX MPaBOBbIX
aKTOB M UCTOYHUKOB MX 0bmLmManbHOro onybnmkoBaHus;

) TEPMUHbI, UCNOSTb3YyeMble B aMUHUCTPATUBHOM perfiaMeHTe, U Ux onpegeneHuns.

2.4. CtaHgapT npedocTaBneHna MyHUuunanbHOW ycrnyrn odhopMndaeTcs B Buae tabnuupl,
cogepxawen rpagpbl  «HavmeHoBaHue TpeboBaHWA K cTaHOapTy NpegocTaBneHus
rocyaapCTBEHHOW W MyHuuMnanbHom ycnyrn», «CoaepxaHue TpeboBaHWM K CTaHOapTy»,
«HopmaTuBHbIN MPaBOBOM akT, ycTaHaBNMBaKOLWNMA ycnyry unn tpeboBaHue», U COCTOUT U3
cnefyowmnx noapasnenos:

a) HaMMeHoBaHNE MYHULMNANbHOW YCNyru;

0) HaMMeHoBaHWe opraHa MeCcTHOro camoyrnpaBrieHUs.

Ecnn B npepocTtaBneHMn MyHUUMNANBHOW YCAYrM Yy4yacTBYOT TakKKe MWHble OpraHbl
MECTHOro caMOynpaBfeHusl, a Takke opraHu3aumm, TO YKasblBalOTCA BCe OpraHbl U
opraHusaummn, obpalieHve B KOTopble HeobxoauMo Ans npefocTaBfieHUss MyHULUMNANbHOW
ycnyrn. Takke ykasbiBatoTca TpeboBaHua nyHkTa 3 ctatbu 7 ®efepanbHOro 3akoHa, a MMEeHHO
yCTaHoBMeHWe 3anpeTta TpeboBaTb OT 3asBUTENSA OCYLLUECTBMEHUA OEWUCTBUMA, B TOM 4ucre
cornacoBaHuin, HeobBXoAUMbIX AN1s1 MOSyYeHUs MYHULUNANbHOW YCIyrM W CBSA3a@HHbIX C
oOpallleHNeM B NHble OpraHbl U OpraHu3aumu, 3a UCKINIYEHNEM NONYYEHUS YCNYT, BKIOYEHHbIX
B MNepeyeHb YCNyr, KOTOpble SABMAAKTCA HeobxogumbiMM U obgasaTefnbHbIMKM - Ons
npegocTaBfieHNst MyHULMNANbHbIX YCIYT;

B) onncaHue pesynbTaTta NpegoCTaBeHns MyHUUMNANbHON YCIyru;

) CPOK NpeaocTaBneHns MyHUUUNANbLHOW YCyri, B TOM YMche ¢ y4eTOM HeobXxoanmMocTu
obpalleHus B opraHuMsaumy, yyacTBylowme B NpegocTaBfieHUn MyHUUMNAnNbHOW YCIyru, Cpok
NPUOCTaAHOBMNEHNS NPeAoCTaBNEeHNa MYHULMNaNbHOW YCryrn B cryvae, ecrnv BO3MOXHOCTb
NPUOCTAHOBMNEHUA NpeaycMoTpeHa 3akoHogatenbcTBoM Poccunckon depepauun, Cpok
Bbldaun  (HanpaBneHusl) [OOKYMEHTOB, SBASKOWUXCA  pe3ynbTaTtoM  npefocTaBreHus
MYHULMNANbHON YCIyru;

A) VvcYeprnbiBalwLWMA NepeyYyeHb [OOKYMEHTOB, HeobxoAuMMbiXx B COOTBETCTBUW C
HOPMaTUBHLIMW NPAaBOBbLIMW akTaMu Ans NPefoCTaBfeHUs MyHULMNAanbHOW YCIyrn U yCryr,
KoTopble ABNATCA HeobxoaMMbIMU 1 06A3aTenbHbIMU ANS NpefoCTaBneHus MyHuLMnanbHOM
ycrnyru, nognexawmux npeacTtaBneHunto 3asBuTenem, cnocobbl UX MonyyYeHusa 3asBuTenem, B
TOM 4uCrie B 3NEKTPOHHON hopMe, NOPSAOK UX npeactaBneHuns (bnaHku, popmbl obpalleHmn,
3a8BNEHUN N WHbIX OOKYMEHTOB, MOAaBaeMblX 3asBuUTENeM B CBA3M C NpefocTaBreHueM
MYHULMNANbHOM YCNyrM, NPUBOASATCA B KayecTBe MPUMOXEHUA K agMUHUCTPaTUBHOMY
pernamMeHTy, 3a UCKMYeHMeM cryvaeB, Koraa opMbl YKasaHHbIX JOKYMEHTOB YCTaHOBIIEHbI
HOpMaTMBHbIMM NpaBoBbIMW akTamu [lpesngeHta Poccunckon Pepepaunn, lNpaButenbcrsa
Poccunckon ®depepaumn, [MpesngeHta Pecnybnukn TarapctaH, KabuHeta MwuHuCTpoB
Pecnybnukn TatapctaH unv mMyHMUMNanbHbIMU HOPMATUBHLIMU NPABOBbLIMU akTaMu, a Takke
crniydaeB, Korga 3akoHoOaTeNnbCTBOM npefycMoTpeHa cBobogHas dopma nojadn  3Tux
AOKYMEHTOB).

TunoBas opma 3anpoca, peKkoMeHOyemMasi K BKMOYEHUIO OpraHamm MeCTHOro
camoynpasfeHnsa B adMUHUCTPATUBHbIE perfliaMeHThbl, 3a UCKITIOYEHNEM Cryvaes, Korga hopmbl
YKa3aHHbIX [AOKYMEHTOB YCTaHOBJIEHbl HOPMaTMBHbIMW NpPaBoOBbIMW akTamu [lpesngeHTta
Poccunckon depepaumnn, MNpasutensctea Poccuiickon ®enepaunn, MNpesngeHTta Pecnybnunkn
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukn TatapctaH wunv  MyHUUUNAnbHbIMU
HOPMaTUBHBIMW aKTaMu, a Takke Criy4yaeB, Korga 3akoHOoAaTeNnbCTBOM MpefycMOTpeHa
ceobogHas dopma nogjaynm dTUX OOKYMEHTOB, MpuUBEAEHa B MNPUIIOXEHUM K HaCcTosILLeMmy
Mopsaky;

€) UCYepnbiBaOWNA NepevYeHb [OOKYMEHTOB, HeobxoauMmbix B COOTBETCTBUM C
HOPMaTUBHBLIMW MPaBOBbLIMU akTaMy ANA NpefocTaBNeHUs MyHULMUNAanNbHOW YCryru, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoynpaBreHns u
WHbIX OpraHmM3aumin WM KOTOpble 3asiBUTENb BMApaBe NpeacTaBUTb, a Takke Cnocobbl MX
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nosly4eHnsa 3asiBUTENsIMU, B TOM YUCNe B 3NEKTPOHHOM dpopMe, MOpsaoK MX npencTaBneHus;
rocyAapCTBEHHbI OpraH, oOpraH MEeCTHOro camoynpaBneHuss nuMbo opraHuMsauus, B
pPacnopsKeHNUN KOTOPbIX HAaXOAATCS AaHHble [OKYMeHTbl (6naHkn, ¢opmbl obpalueHun,
3asBMNEHNUN N WHbIX AOKYMEHTOB, MNOoJaBaeMblX 3asiBUTENIEM B CBA3W C NpeaocTaBrieHnem
MYHULMMANsHOW yCnyru, TMpUBOASATCA B KayecTBe [MPUMOXEeHUA K aAMUHUCTPaATUBHOMY
perrnameHTy, 3a UCKMOYEHNEM criydaeB, Korga 3akoHogaTtensctBoM Poccunckon depepaumm
npegycmoTpeHa cesoboaHasa bopma nogaym aTux AOKYMEHTOB).

HenpegctaBneHue 3asBuUTENeM yKa3aHHbIX JOKYMEHTOB He SABNSETCS OCHOBaHMEM And
OTKa3a 3asiBUTEeNo B NpeocTaBreHnn yCryri.

B naHHOM nogpasgene Takke yctaHaBnuBaeTcs 3anpeT TpeboBaTth OT 3asBUTENS:

npeacTaBneHnsi OOKYMEHTOB UM WHopmauuMm wunmM  OCyLeCTBNEeHus  OeNCTBUN,
npeacTaBfieHne UM ocyLecTBreHNEe KOTOPbIX HE NpeayCMOTPEHO HOPMATUBHBIMU MPaBOBLIMU
aKkTamn, perynupylowmMmMmm  OTHOLUEHMS, BO3HMKawWue B CBA3M C NpefocTaBfieHneM
MYHULMMNANbHOW YCIyru;

npeacTaBneHns JOKYMEHTOB U MHopmaLumm, B TOM YUCHe MOATBEPXOAlLWmMX BHECEHME
3asiBuTENeM nnatbl 3a nNpegocTaBfieHne MyHUUMNanbHbIX YCyr, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMX NpaBoBbIMKM akTamm Poccunckon dPepepauumn, HOPMaTUBHBIMU MPaBOBLIMU
aktTamm  Pecnybnukn TaTtapctaH HaxogaTcs B PacrnopsKeHMM  OpraHoB  MEeCTHOro
camoynpaBsfeHusi, npedocTaBnsloWmnX MyHUUMNAnNbHy ycnyry, u (unuv) opraHusauuin,
y4yacTBYHOLMX B NPeAoCTaBfieHMM MYHUUMNANbHOW YCNYru, 3a WUCKIYEHWEM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTbn 7 PegeparnbHOro 3aKoHa;

npeacTaBneHns OOKYMEHTOB W WHpopmaumm, oTcyTCcTBME U (UNN) HEeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOBXO4MMbIX
ANa NpefocTtaBneHus MyHuuunanbHOM ycnyrn, nmbo B npeaocTaBfieHMM MyHUUMNanbHOM
ycrnyru, 3a WUCKYEHWEM CriyvaeB, MNpPeayCMOTPEHHbIX MyHKTOM 4 vactu 1 crtaten 7
depnepanbHOro 3akoHa;

X) McYeprnbiBaLWWA MNepevyeHb OCHOBaHWW AN OTKasa B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMbIX ANa NpegocTaBeHns MyHULUNansHOW yCryru;

3) wucYepnbiBaLWNA MepedeHb OCHOBaHWWA ANA MPUOCTaHOBIIEHMS WU OTKasa B
npegocTaBfieHnn MyHuuunansHon ycnyru. B cnyyae OTCyTCTBUS TakMx OCHOBaHWA Ha 3TO
yKa3sblBaeTCs B TEKCTE afMUHUCTPATUBHOIO perfameHTa;

1) NOpPALOK, pasMep U OCHOBAHWUS B3UMaHUS rocy4apCTBEHHOM MOLUNHbBI U MHOW NNaTthl,
B3MMaeMOW 3a npefocTaBfieHne MyHuumnanbHoW ycnyrn. B gaHHOM nogpasgene ykasbliBaeTcs
pasmep rocygapCTBEHHOM MOWSIMHBI UMW MHOW nNnaTbl, B3MMaeMOW 3a npefocTaBlieHne
MYHULMNANbHOM YCIYru, UK CCbiflka Ha NOMOXEHWe HOPMaTUBHOIO NPaABOBOro akTa, B KOTOPOM
YCTaHOBINEH pa3mep Takon NOLUNUHbLI UK NNaThbl;

K) nepedeHb YCNyr, KOTopble SBAATCA HeobxoouMbiMM U obgasaTenbHbIMU  ANS
npegocTaBfieHNs MyHULUMNAaNbHOW yCrnyri, B TOM YUCIe CBeAEHUS O AOKYMEHTe (JOKYMeHTax),
BbldaBaeMoOM  (BblJaBaeMblX) OpraHuM3auusmMu,  yyacTBylOWMMW B NpefocTaBrieHun
MYHULMNANbHOW YCIyru;

n) nopagok, pasmep U OCHOBaHMSA B3UMaHUSA nnaTbl 3a npefocTaBreHne ycrnyr, KoTopble
ABNAIOTCA HeobxoaMMbIMU N 0Bsa3aTenbHbIMU AN NPefoCTaBfeHns MyHUUMNAnbHOW YCRyriu,
BKMOYas MHpopMaLmnio 0 METOAMKE pacyeTa pasMepa Takom nnaTbl;

M) MakKCUMarbHbIA CPOK OXMAAHWUS B odepean npu nogade 3anpoca O npeocTtaBreHun
MYHULUMUNANbHOW  yCcryru, YCryru, npeaocTtaBfisieMon OpraHusauunen, ydacTeBylowlen B
nNpefoCTaBfieHNN MyHUUMMANbHOW YCAyrn, U MNpyU MNOSlyYeHUU pesynbrata npegocTaBrieHus
TaKkux yCnyr;

H) CPOK U NOPSAOK pernctpauumn 3anpoca 3asButensd 0 NpegocTaBeHnn MyHUUUNansHom
ycrnyru u ycnyru, npeaocTaBAsieMO oOpraHusaumen, yyacTBylowen B NpeaocTaBfieHun
MYHULMMansHOM yCNyru, B TOM YuCrie B 35IEKTPOHHOM hOpMeE;

0) TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX MpeaoCTaBnseTcsa MyHuUMnanbHasa ycnyra, K
3any oxwugaHus, mMectaMm [Ons 3aroflHeHUs 3anpocoB O nNpefoCTaBNeHUU MyHUUUNanbHOW
yCrnyru, MHPOPMALMOHHbIM CTeHAaM ¢ obpasuamm KX 3anosIHEHUS U NepedYHeEM OOKYMEHTOB,
HeobXoAMMbIX AN NPefoCTaBfEHMS KaXOOW MYHMUMNANbHOW yCRyrk, pasMeLLeHuio W
0pOpMIEHNI0  BU3yarnbHOW, TEKCTOBOW W MyNbTUMEOAUWHOW WH(opMaunum O nopsiake
npegocTaBfieHNsa TakoW ycnyru, B TOM 4ucne K obecneyeHuto JOCTYNHOCTU ANS MHBanNMAOB
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yKasaHHbIX OOBLEKTOB B COOTBETCTBMM C  doefepanbHbiM  3aKOHOAATENbCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTapcTaH 0 coumanbHON 3almTe NHBanMaos;

n) nokasaTtenu AOCTYMHOCTU MU KayecTBa MyHULUUNANbHOM YCryru, B TOM YUCNe KONMYeCcTBO
B3aUMOJENCTBUIM 3asiBUTENS C JOSMKHOCTHBIMW NUuaMun nNpu npegoctaBneHnn MyHULmMnansHOm
ycrnyrm v UX  NpOOOSMKUTENbHOCTb, BO3MOXHOCTb MOSlydYeHus uHopmMaumm o xoae
npefocTaBfieHUs MyHUUUNANbHOW yCnyru, B TOM YuChe C MUCMNOoSib30BaHMEM WUH(OPMaLNOHHO-
KOMMYHUKALMOHHbIX ~ TEXHOMOMMMA,  BO3MOXHOCTb  NIMGO  HEBO3MOXHOCTb  MOSTyYEeHUS
MYHULMMNANbHOM yCnyrn B MHOrOYHKUMOHANBHOM LeHTpe (B TOM Yucne B nosiHom obbeme), B
nobom TepputTopmanbHOM nofpasferieHMn opraHa MeCTHOro camoyrnpasreHusa no Bblbopy
3asBuTENd (9KCTeppuTOopuanbHbIA  NPUHUKMN) MNOCPEeACTBOM 3anpoca O npegocTtaBneHuu
HECKONMbKMUX TFOCYJapCTBEHHbIX M (MNW) MyHUUMNAnbHbIX YCNYr B  MHOMOMYHKUMOHANbHbIX
LueHTpax, npeaycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (ganee - KOMMSEKCHbIN
3anpoc);

p) WHble TpeboBaHMS, B TOM 4uCre YyyuTbiBawOWMEe OCODEHHOCTU MpefocTaBreHns
MYHULMNANbHOM YCnyrn No aKCTeppuUTopmansHOMY NpuHUMY (B criydae, ecriv MyHuUmMnanbsHOn
ycrnyra  npegoctaBndeTcsas MO 3KCTeppuTopuanbHOMY — MpuHUMAY) UM OCOBEHHOCTH
npefoCcTaBfieHNUs MyHULMNANbHOW YCIyrn B 3NIEKTPOHHON (hopMe.

B paHHOM nogpasgene ykasblBalOTCs OCOBEHHOCTUM MpedoCTaBreHuUss MyHULUUNanbHOW
ycrnyrm B 3fEeKTPOHHOW dopMe, B TOM 4uCrie C WUCMOfb30BaHWEM pecnybnukaHckomn
rocyaapCTBEHHOW MH(OPMALMOHHOM cucTembl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny®nukn TaTtapctaH»:

npefocTaBfieHMe B YCTAHOBMEHHOM Mopsiake MHgopmaumm n obecnedeHne [ocTyna K
CBEeAEHUAM O MyHULUUNANbHOW ycnyre;

nogaya 3anpoca W WHbIX [JOKYMEHTOB, Heobxogumbix Ans  NpefocTaBfeHus
MYHULMNANbHOM YCNyrn, N NpueM Takoro 3anpoca v JOKYMEHTOB;

nonyyeHne ceefeHUn O Xo4e BbINOSIHEHUNA 3anpoca O NpeAoCcTaBeHuM MyHUUUNanbHOm
ycnyru;

B3aMMOOENCTBME  OpraHa  MeCTHOro  camMoynpaBfeHus C  WHbIMW  opraHamu
rocyAapCTBEHHOW BMacTW, oOpraHamu MeCTHOro CaMOyMpaBrieHUs W OpraHu3aunsamu,
y4acTBYOLLMMK B NPeAOCTaBNEeHUM MyHMLMNANbLHOW YCryru;

nonyyeHne pesynbtata nNPeaoCTaBfEeHUs MyHUUMMANbHOW YCnyrn, €ecriv WHoe He
yCTaHOBNEHO (hbeaepanbHbIM 3aKOHO4ATENLCTBOM;

WHble AeNCTBUSA, HeoDXoanMbIe ANA NPeoCTaBeHNs MyHULMNANsHOM YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHun ocobeHHocTen npeaocTaBneHus
MYHULUNANbHOW YCryrM B 3SIEKTPOHHOM (POpPME YKasblBalOTCA BWAbl 3MEKTPOHHOM MOOMNUCH,
KOTOpble OOMNYyCKalTCs K MCMOMb30BaHWMIO NMpu obpalleHun 3a nofydyeHnem MyHUUMnanbHON
ycriyru, B TOM 4ucrie ¢ y4eTOM npaBa 3asBuTens - on3n4eckoro nmua 1Ucnosib3oBaTtb NPOCTYIO
3NEKTPOHHYI0 MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHus BMAOB 3fEKTPOHHOWN
noganucu, UCNonb3oBaHME KOTOPbIX JOonyckaeTcs npu  obpaweHun 3a  nonyvYeHuem
rocyAapCTBEHHbIX M MyHMUMNANbHbIX  YCNYyr,  YTBEPXOEHHbIMW  MOCTAHOBMEHNEM
MpaBsutenbctBa Poccuickon ®egepaumm ot 25 nioHa 2012 r. Ne 634 «O Bugax 3neKTpOHHOM
noganucu, UCMNonNb3oBaHME KOTOPbIX AOoMnyckaeTcs npyv  obpaweHun 3a  noslyYyeHnem
rocyAapCTBEHHbIX 1 MyHULUNANBbHbBIX YCITyr».

2.5. Paspgenbl, Kacawlwueca cocTaBa, MnocrnefoBaTeribHOCTM UM CPOKOB  BbINOSTHEHUS
agMVHUCTPaTUBHBLIX Npoueayp (aencteuin), TpeboBaHWn K NOPSOKY WX BbINOSIHEHWUS, B TOM
yucrne ocobeHHOCTEN BbIMOMHEHNA agMUHUCTPATUBHBIX npouenyp (4eNCTBUIN) B 3NEKTPOHHOMN
dopme, a Takke OCODOEHHOCTEN BbLINOMHEHMS agMUHUCTPATMBHBLIX npouenyp (4encrteuii) B
MHOTrOYHKUNOHANbHbIX LIEeHTpax, COCTOAT M3 nogpasfernoB, COOTBETCTBYHOLLMX KONMUYECTBY
agMVHUCTPATMBHBLIX  Mpouedyp -  Nnornyeckn  060cobneHHbIX  nocrnegoBaTeNnbHOCTEN
aflMWUHUCTPATUBHbLIX OEACTBUN NPU NPeaocTaBreHnn MyHULMNAnNbHbIX YCIyr 1 YCryr, KoTopble
ABNAITCA HeobXxoaMMbIMN 1 0Bs3aTenbHbIMU AN NPefoCTaBneHns MyHUUMNanbHOW YCnyru,
UMEIOLLNX KOHEYHbIN pe3ynbTaT U BbleNseMblX B pamMkax npeaocTtaBreHns MyHuUUmMnansHOW
ycnyru.

B Havane cooTBeTCTBYyKOLWEro pasgena YykasblBaeTCA UWCHepnbiBalOWMA nNepeyeHb
agMVHUCTPATUBHBLIX Npoueayp (AencTeuin), cogepxawmxca B HeM. B pgaHHom pasgene
OTAENbHO OnuCbIBaeTCA agMUHUCTpaTMBHasa npouenypa (OPMUPOBaHUS W HarpasneHUs
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OpraHoM MECTHOro CaMoynpaBfeHNs MeXBeOOMCTBEHHbIX 3arnpocoB B ApyrMe opraHbl
NCNONMHUTENbHON  BMacTW, OpraHbl MECTHOro camoynpaBrieHnss nmbo  opraHusauuu,
yyacTByoLMe B NpegocTaBneHnn MyHULMNansHOM yCnyru.

B paspgene, kacawowemcsi cocTaBa, MOCNeAoBaTeNlbHOCTM UM CPOKOB  BbIMOSTHEHUSA
agMUVHUCTPATUBHBLIX npouenyp (Aencrteui), TpeboBaHW K NOPSOKY WX BbINOSIHEHWS, B TOM
yncrne ocobeHHOCTEN BbINOSIHEHNA afMUHUCTPATMBHbLIX npoueayp (4eNCTBMIN) B 9NEKTPOHHON
dopmMe, OTAENbHO YKa3blBaeTCs MepeyvyeHb aAMUHUCTPATUBHBLIX npouenyp (4encrteui) npu
npegocTaBfieHUM MyHULUNAIbHBIX YCIYr B 3NEKTPOHHON hopMe.

Pasgen, kacawwmincs coctaBa, MOCnefoBaTeNibHOCTM UM CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHBLIX npouenyp (aencteuin), TpeboBaHUn K NOPAOKY MX BbINOSIHEHUSA, B TOM
yucrne ocobeHHOCTeN BbIMOMHEHNA aAMUHUCTPATUBHBLIX npouenyp (4enCTBUN) B 3NEKTPOHHOMN
dopMe, JOMKEH coaepxaTb B TOM Yucne:

nopsigoK OCYLLECTBIIEHUS B 3SIEKTPOHHOM (popMe, B TOM 4YMCfle C UCMONb30BaHMEM
pecnybnmnkaHCKon rocyaapCTBEHHOM MHAOPMaLNOHHOM cuctemMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH», agMUHUCTPATUBHBIX npouenyp (Aenctsun) B
COOTBETCTBUU C NonoxeHusmn ctatbn 10 PegepanbHOro 3akoHa;

nopsgoK MCnpaBneHns LOMYLWEHHbIX OnevyaTok M OwMBOK B BblOaHHbIX B pesyribTaTe
npegoCcTaBfeHNUs MyHULMNANbHOW YCIYrn JOKYMEHTaXx;

nopsiaoK OKasaHUs NOMOLLUM 3asiBUTENO, B TOM YuChe B YacTu 0OpPMIIEHNS AOKYMEHTOB,
HeobXxoaMMbIX ANst NpeaocTaBneHNs MyHUUMNANbHOW YCIyTn.

B pasgene, kacawowemcsi ocCOBeHHOCTEN BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp
(oenctBmn) B  MHOrOOYHKUMOHANbHbLIX LEHTpax, TaKkKe MOXeT COoAepXaTbCs OnucaHue
aAMUHUCTPATUBHBIX MNpoueayp (4encTBui), BbINONHAEMbIX MHOMOMYHKUMOHASTbHBIM LEHTPOM
npu npegocTtaBneHnn MyHULMManbHOW YCryrm B MOfHOM obbemMe U npu NpeaocTaBreHun
MYHULMNANbHOM YCryru nocpeacTBOM KOMMIEKCHOrO 3anpoca, a Takke nopsgok gocyaebHoro
(BHecynebHoro) obxanoBaHus pelleHnn n genctemn (6esaenctams) MHOrOMYHKLUMOHANbHbIX
LLEHTPOB 1 X paboTHMKOB.

Onucanune aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMONTHAEMbIX
MHOroyHKUNOHaNbHbIMA LEeHTpaMu, B pasgene, Kacawwemcss 0CoOBeHHOCTEN BbINOMHEHUS
agMVHUCTPaTUBHBIX nNpouenyp (4ecTBMi) B MHOrOQYHKLIMOHANbHbIX LieHTpax, oba3aTensHo B
OTHOLUEHUM MYHMUMNANbHbIX YCMYr, BKMOYEHHbIX B MNEPEeYHn MyHUUuMnanbHbIX YyCnyr B
COOTBETCTBUM C NOANYHKTOM 2 4YacTu 6 ctatbn 15 GegepanbHOro 3akoHa.

B cooTtBeTcTBYIOWlEM pasgene ONUCLIBAETCS B TOM 4ucne Nopsaok  BbIMOSTHEHUS
MHOTrOYHKUNOHANbHBIMU LIEHTPpaMn CrieayoWwmnx agMMHUCTPaTUBHBIX Npoueayp (AencTBun):

WHOPMUPOBaAHME 3asiBUTENEN O MNOpsAKe NpefoCTaBreHUss MyHUUMNanbHOW ycnyrn B
MHOMOYHKUNOHANBHOM  LIeHTpe MYyHWUMNanbHOWM, O Xo4e BbINOMIHEHUA 3anpoca o
npefocTaBfieHUn  MyHUUMMAnNbHOW  ycnyrM, N0  MHbIM  BOMpPOCaM, CBHA3@HHbIM C
npegocTaBfieHNeM MyHUUMNANbHOW YCMyrin, a Takke KOHCYNbTUPOBaHWE 3adBuTENen o
nopsiake npefocTaBneHnss MyHUUUNansHOW yCryrm B MHOrogyHKLMOHATbHOM LEHTPE;

npuem 3anpocoB 3asiBUTENEeNn O nNpefoCTaBfeHUn MyHUUMMNAanbHOW YCRyrm U WHbIX
AOKYMEHTOB, HeO6X0aUMbIX ANS NpeAoCTaBNeHns MyHUUMNanbHON yCnyru;

dhopMMpoBaHNE N HanpasfieHNne MHOrO(PYHKUMOHANbHLIM LEHTPOM MEXBELOMCTBEHHOMO
3anpoca B opraHbl UICNOSTHUTENBHOW BNAcTW, B UHble OpraHbl rocyaapCTBEHHOW BacTu, opraHbl
MECTHOro camoynpaBfieHUs N opraHu3aLmm, y4acTByoLmMe B NpegoCTaBIeHUN MyHULMNAbHbIX
ycenyr;

Bbldaya 3adBUTENIO pesynbTarta NpeaocTaBfeHns MyHUUMNanbHOW yCrnyrn, B TOM 4uchne
Bbldaya AOKYMEHTOB Ha OyMaXHOM HocuTene, NOATBEPXAAKLMX COoOepXKaHMe 3MNEKTPOHHbIX
AOKYMEHTOB,  HampaBfieHHbIX B MHOFOMYHKUMOHANbHbIA  LEHTp N0  pesynbratam
npefocTaBfieHns MyHUUMNAnNbHOW YCNyr OpraHaMuM MECTHOrO CaMOyrpaBfeHusi, a Takke
Bbldaya AOKYMEHTOB, BKIKOYasa coCTaBneHme Ha ByMaxHOM HOocUTene 1 3aBepeHne BbIMMCOK 13
MHJOPMALMOHHbLIX CUCTEM OPraHOB MECTHOro CaMoyrnpaBIieHUS;

WHble OEeNCTBUS, Heobxoaumble ONs NPeAoCTaBNEHUS MyHUUMNANbHOW YCnyru, B TOM
ynucrie CBA3aHHble C MNPOBEPKON OENCTBUTENbHOCTU YCUINEHHOW KBanuduuMpoBaHHOM
3NEeKTPOHHOW MOAMUCU  3asBUTENS, WCMONMb30BaHHOM nNpu obpalleHnn 3a NofnyYeHueMm
MYHULMMAnNbHOW YCryru, a Takke C YCTaHOBIIEHWEM TMepeyvHs CpPeacTB YAOCTOBEPSHOLNX
LEHTPOB, KOTOpble AOMycKalTCA ANs UCNONb30BaHMs B Lensx obecnedyeHnsa yKaszaHHOM
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NPOBEPKN M ONPESENATCSA HA OCHOBAHUM YTBEPXKOAEMOW OpraHOM MECTHOro camoyrnpaBfeHns
no cornacosaHuto ¢ degepanvHon cnyxbon 6esonacHocTn Poccuiickon depepaunm mogenm
yrpo3 ©6es3onacHOCTM MHGOPMaUMM B MHGAOPMALMOHHON CUCTEME, WCMONb3yEMON B LENAX
npuema obpalieHnin 3a NonyyYeHnem MyHuUMNanbHOW yCryrn u (unu) npegoctaBneHns Takon
yCnyru.

2.6. OnucaHve Kaxxgon agMUHUCTpPaTUBHOW nNpoueaypbl (4eNcTBms) npegycMmaTpuBaer:

a) OCHOBaHus AN Havyarna agMMHUCTpaTUBHOW npoueaypbl (4encTBus);

6) copepxaHue Kaxagoro aaAMWHUCTPATMBHOMO [OENCTBUSA, BXOASALWEro B COCTaB
agMVHUCTPATUBHOM nNpoueaypbl, MPOAOIMKUTENBHOCTE U (UNIM) MaKCUMarbHbIA CPOK €ro
BbIMOSTHEHMS;

B) cBedeHMss O [AO/MKHOCTHOM fvue, OTBETCTBEHHOM 3a BbINOSIHEHME  KaXOoro
aAMWHUCTPATUBHOIO OENCTBUS, BXOLALIEro B COCTAB agMUHUCTpPATUMBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble aKkTbl, HEMNOCPEACTBEHHO perynupylwme npeaocTaBneHne
MYHULMNANbHOM YCNyrn, cCoaepXXaTt ykasaHue Ha KOHKPETHYH AOSMKHOCTb, OHa yKasblBaeTcs B
TeKCTe aAMUHUCTPATUBHOIO pernamMmeHTa;

) KpUTEPUN NPUHATUS PELLEHUN;

A) pesynbTar agMUHUCTpPaATUBHOW npoueaypbl (4eWCTBUA) M MOPSAOK  nepegayu
pesynbTaTa, KOTOPbI MOXET COBNagaTb C OCHOBAHWEM 151 Hadana BbINOMHEHNS CneayoLlemn
aAMWUHUCTPaTUBHOWN nNpoueaypbl (4encTBms);

e) cnocob dwmkcaumm pesynbTata BbIMNOMHEHMS A4MUHUCTPATMBHOM  npouenypbl
(oenctBmsl), B TOM 4ucne B 3MEKTPOHHOM popme, copepXawun ykasaHue Ha dopmart
o06a3aTenbHOro 0TobpaXxeHMs agMMHUCTPATMBHON Npouenypbl (AeNCTBuS ).

2.7. Pasgen, kacawowunca nopsiaka uM  opMbl  KOHTPOMSA 3a npeaocTaBleHneM
MYHULMNANbHOM YCIyrn, COCTOUT N3 CrieayoLwmx nogpa3aernos:

a) nopsOoK OCYLLECTBNEHUS TeKyLero KOHTpons 3a cobntogeHMeM U MUCMNOSIHEHUEM
OTBETCTBEHHbIMWU [AOSDPKHOCTHBIMU NULAMKU MOMOXEHUA agMUHUCTPATUBHOMO perfnamMeHTa u
WHbIX HOPMaTMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmx TpeboBaHMA K npenocTaBIieHUIO
MYHULMNANbHOM YCIyrn, a Takke 3a NPpUHATMEM peLUEeHNA OTBETCTBEHHbIMWU NULAMK;

0) nNopsaoK M NEepUoAMYHOCTb OCYLLECTBIIEHUS MNMAHOBbLIX M BHEMNMAaHOBbIX MPOBEPOK
MOMHOTBHI M KavecTBa NPefoCTaBIiEHUS MyHMUMManbHOW ycrnyri, B TOM 4Yucre nopsgok u
POpPMbI KOHTPOMS 3a NOSTHOTOW N Ka4eCTBOM NPeaoCTaBEHNA MyHULUNANbHOW YCIyIu;

B) OTBETCTBEHHOCTb JOMKHOCTHbIX JIML, OpraHa MeCTHOro camoynpasfeHUs 3a peLleHns u
aencteus  (6esgencrtene), nNpuUHMMaemble (OCyLLECTBMsSieMble) B Xo4e npenoCTaBneHus
MYHULMNANbHON YCIyru;

r) MNONOXeHusl, xapaktepusywwme TpeboBaHWs K nopsagky u gopmam KOHTpons 3a
npegocTaBfieHneM MyHUUMNANbLHOW yCnyrM, B TOM YWUCHE CO CTOPOHbI rpaxaaH, Wux
o6beanHeHUn 1 opraHmsauunin.

2.8. B pasgene, kacawuwemcs pocyaebHoro (BHecyaebHoro) nopsigka obkanoBaHus
peweHnn n genctemn (6e3gencTems) opraHa, NPenoCTaBNSAKOLWEro MyHUUUNANbHY YCNyry,
MHOIMOQOYHKLMOHAMBbHOrO  LIeHTpa, oOpraHu3aumin, YykasaHHblx B 4Yactm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX AOSMPKHOCTHbIX Ivu, MYHULMNANbHbIX  CRYyXalymx,
pabOTHWNKOB, YKa3bIBalOTCSA:

a) wWHdopmauus ans 3aasutenen o6 wux npaBe Ha pocyaebHoe (BHecynebHoe)
obxanoBaHne pgenctBui (6e30enCTBUSA) U PELLUEHUIR, MPUHATBLIX (OCYLLECTBNSEMbIX) B Xo4e
npegocTaBfeHnsa MyHUUMNAanbHON yCnyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHUSA 415 Ha4ana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

r) opraHbl MEeCTHOro camoyrnpaBfieHUs, MHOrO(YHKLUNOHASbHbIE LIEHTPbI, OpraHu3aLumu,
yKasaHHble B Yyactun 1.1 ctatbn 16 denepanbHOro 3akoHa, a Takke MX OOSDKHOCTHble nuua,
KOTOpbIM MOXeT OblTb agpecoBaHa Xanoba (npeTeH3ns) 3asBuTens B [ocyaebHOM
(BHecynebHoM) nopsake;

A) nepevyeHb HOPMATMBHbLIX MPaBOBbIX aKTOB, PErynupylowmnx MNOpsaoKk focyaebHoro
(BHecynoebHoro)  obxanoBaHus  peweHun 1M genctBun  (6esgenctsmd)  opraHa,
NpegoCcTaBnALWEro MyHALUNANbHOW YCNyry, MHOMO(YHKLUNOHANbHbIX LEHTPOB, OpraHu3aLum,
yKasaHHbIX B yacTtu 1.1 ctatbn 16 ®efeparnbHOro 3akoHa, a Takke UX A0SHKHOCTHbIX NNLL;

€) NOPSIAOK NoAayn 1 pacCMOTPEHUS Kanoobbl;
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) CPOKM pacCcMOTpeHUs xanobbi;

3) pesynbTaT pocyaebHoro (BHecyaebHoro) obkanoBaHust MPUMEHUTENbHO K KaXKaow
npouenype nnbo NHcTaHunmn obxanoBaHus;

n) NOpPALAOK MHPOPMMPOBaHMSA 3asBUTENS O pe3ynbTaTax PacCMOTPEHNS XKanobbl;

K) nopsgok o6xanoBaHust peLleHns no xxanobe;

n) NpaBoO 3asgBUTENS Ha NOMyyYeHWe MHOpMaLMM U OOKYMEHTOB, HeobXxoauMbIX OMS
0B60CHOBaHMA N pacCMOTPEHMS xanobbl;

M) cnocobbl MIHPOPMUPOBAHUS 3asBUTENEN O NOPSAAKE NOAAYN N PACCMOTPEHMUSA Kanobbl.

lll. MpaBuna npoBegeHNs HE3aBMCUMOM 3KCNEPTU3bI U IKCNEPTU3bI,
npoBOAMMOMN YNONTHOMOYEHHOW OpraHM3auven.
AHanus npumMeHeHUs1 agMUHUCTPATUBHbIX perfnamMeHToB

3.1. OpraH MecCTHOro camoynpasfieHuss B xode pa3paboTkm agMUHUCTPaTUBHbIX
perrnameHToOB OCYLLECTBLAET cregyowme JenCTBuS:

a) cosgaeT ycrnoBus  ONd  NPOBEOEHUS  HEe3aBMCUMOW  3KCMepTU3bl  MpoekTa
aAMWUHUCTPATUBHOIO  perfamMeHTa nyTeM pasMelleHns npoekta aaMUHUCTPATUBHOIO
pernameHTa B WHGOPMALMNOHHO-TENEKOMMYHUKALUMOHHOW CceTn «MHTepHeT» Ha CBOEM
odomumanbHOM canTe, 3a UCKIYEHMEM MPOEKTOB aAMUHUCTPATUBHbLIX PErnaMeHTOB UM UX
OTAENbHbIX NOMOXEHUN, CoAEPXaLLUMX CBEAEHUS, COCTaBMSLWMNE rocy4apCTBEHHYHO TanHy, Unn
cBedeHus KOHUaeHUManbHOro xapakrepa.

Bmecte € NpoektoM  agMUMHUCTPATMBHOMO  pernaMmeHta B UMHAOPMAaUUOHHO-
TeNeKoOMMYHUKaLNOHHOM ceTn «/HTepHeT» pa3meLlaloTcs:

WHGOpPMaUMA O CpoKax BHECEHUs MNpenrioKEeHUn MO MPOEKTY aAMUHUCTPaTUBHOIO
pernameHTa;

nepedYeHb CrneumanucToB, OTBETCTBEHHbIX 3a cOop, ob6oOLLeHne n ydyeT npeacraBreHHbIX
npeasioXkeHun, ¢ ykasaHnem nx Homepos TenedoHOB, PakCoB N afpecoB 3NEKTPOHHOM MOYThI,
No KOTOpbIM MOryT ObiTb MpeAcTaBfieHbl NPeasioKEHUs MO MPOEKTY agMWHUCTPATUBHOIO
pernameHTa;

0) B pamkax nNpoOBeAEHUs HEe3aBUCMMOW 3IKCMEepTMU3bl paccmaTpuBaeT npennoxeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbLIX OpraHM3aumn u rpaxgaH B Buae 3aknoyeHun. Nprem
npeanoXxeHMn ocywecTensaetrca B 15-OHEBHbIA CPOK, MCHUCIISIEMbIA B paboumx AHAX, C
MOMEHTa nybnukKaumm npoekTa agMWHUCTPATMBHONO perfiameHTa B MHAOPMaLUMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «HTepHeT»;

B) ocylwlectBnsieT [opaboTKy npoekta agMUHUCTPATMBHOIO perflaMeHTa € Yy4eToMm
0OOCHOBaHHbIX 3aKIOYEHUI, MOCTYNUBLUMX OT 3aMHTEPECOBaHHbIX OpraHu3auun u rpaxagaH.
HenocTtynneHne 3aknioyYeHus HEe3aBMCUMOW 3IKCNEepTU3bl He SBRASETCA MNpPensaTcTBUEM ANs
npoBeaeHNsa 3KCrnepTusbl, YykasaHHOM B NyHKTe 3.2 HacTodAwero pasgena, u nocneayowero
YyTBEPXKOEHNA aMUHUCTPATMBHOIO perfnamMeHTa;

r) HanpaeBnseT B nopsigke, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MuHUCTpOB
Pecnybnukn TartapctaH ot 10.09.2010 Ne 729 «O rocymapCTBEHHON WHGOPMALMOHHOM
cucteme «PeecTp rocyaapCTBEHHbIX W MyHuUuMnanbHbIX ycnyr Pecnybnuku TaTapctaH»,
CBEAEHMS O MyHuMUMnanbHOM ycnyre W paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErfiaMeHTe B YMOSIHOMOYEHHLIM OpraH Mo BEeAEHUKO TOCyO4apCTBEHHOWM
MHGOPMALMOHHOM CUCTEMBbI «PeecTp rocygapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnukm
TaTapcTaH» B CEMUAHEBHbBIA CPOK, MCYUCNSIEMbIA B paboymx OHAX, CO OHSA BCTYNMEHUSA B CUNyY
HOPMaTMBHbIX MNPaBOBbIX aKTOB, OMpedensalwux (M3MEHALWMX) OpraH  MECTHOro
camoynpaBfieHusi, Ha  KOTOPbIA  BO3JIOXEHO  MpPeAoCTaBfeHMEe  COOTBETCTBYIOLLEN
MYHULMNANbHOM yCnyru, n (Mnn) NoOpsaoK NpeaocTaBieHns MyHULMNAnbsHOM YCNyru.

3.2. OpraH MeCTHOro camoynpaBfneHWss FOTOBUT W MNpPeACTaBnseT Ha 3KCnepTusy B
YNONTHOMOYEHHYIO OpraHu3auuio BMeCTe C [MPOEKTOM aAMWHUCTPATUBHOIO perfameHTa,
NPOEKTOM HOPMAaTUBHOIO MPaBOBOMO akTa O BHECEHUW W3MEHEeHUW B paHee u3aaHHbIN
aZlMUHUCTPATUBHBIA pernamMeHT UNuU NPOEeKTOM HOPMATUBHOIO MPaBOBOro akta O MpuU3HaHuUU
yTpaTUBWINM CUNy agMWHUCTPATUBHOIO perfiamMeHTa MNOSCHUTESNbHYIO 3anucky, B KOTOPOW
npuBoasaTca mHgopmMmaumsa 06 OCHOBHbLIX nNpegnoriaraemMbiX YNydlWeHUsX MpeaocTaBieHns
MYHULMNANbHOW YCrnyrn, cBeaeHns ob yvyeTe pekomeHaaumm He3aBMCUMON SKCNEPTU3bI.
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MpeameTom 3KCNEepTM3bl YNOSTHOMOYEHHOW OpraHM3aumm SBNSETCS OLEeHKa COOTBETCTBUS
npoekTa agMUHUCTPATUBHOIO perfameHTa, MNpOeKkTa HOPMAaTMBHOIMO MPaBOBOrO akTa o
BHECEHUN W3MEHEHWA B paHee MW34aHHbI agMUHUCTPATMBHLIN pernameHT TpeboBaHUAM,
npegbsenseMbiM K Hemy ®PegepanbHbiM 3aKOHOM W MPUHATBIMA B COOTBETCTBUU C HUM
HOPMATUBHbIMW MNPABOBbLIMW akTamu, TpeboBaHWAM, NPeabsBMSEeMbIM K HEMY HaCTOSLLUM
MopsigkoM, a Takke OueHKa yyeTa pe3ynbTaTOB HE3aBUCMMOMW 3SKCMEPTM3bl B MNpOEKTe
aAMWUHUCTPATUBHOIO perfnameHTa, B TOM Yncne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXaHUSA NPoeKkTa aAMWHUCTPATUBHOIO pernameHTa, a
TakKke MNpPOeKTa HOPMaTMBHOIO MPaBOBOrO0 akTa O BHECEHUM U3MEHEHUA B paHee U3OaHHbIN
agMVHUCTPATUBHLIN pernameHT, B TOM 4Yucne CTaHgapTa npeaocTaBneHns MyHMUMNanbHON
ycnyrn, TpeboBaHuaM, npeabsBnsemMbiM K Hum PegepanbHbiM 3aKOHOM M MPUHATBIMU B
COOTBETCTBUMN C HUM HOPMATUBHbLIMU NPaABOBLIMU aKTaMu;

6) nonHoTa onucaHusa B NMPOeKTe agMUHUCTPATUBHOINO perfameHTa, a Takke B MpoekTe
HOPMaTUBHOIO NPaBOBOrO akTa O BHECEHUM M3MEHEHUI B paHee U3AaHHbIN aAMUHUCTPATUBHbIN
pernaMeHT nopsigka M ycrnoBurW NpeaocTaBrneHUss MYHULMNANbHOW YCRyrn, YCTaHOBMEHHbIX
3akoHogaTenbcTBoM Poccuickon ®egepaunu;

B) oNTUMM3aumMsa nopsaka npegocTaBreHnss MyHUuunanbHOW yenyrn, B TOM YuChe:

ynopsgoyeHne agMMHUCTPaTUBHBLIX npouenyp (4enctsun);

yCTpaHeHne n3bbITOYHbIX agMUHUCTPATUBHBIX Npoueayp (aencTeun);

COKpaLleHne cpoka NnpeaocTaBneHnsa MyHULMNanbHOW yCnyrn, a Takke cpoka BbIMOSTHEHUS
OTAENbHbIX agMUHUCTPATMBHLIX Mpouenyp (oencteuin) B pamkax npeaocTaBneHus
MYHULMNANbHOW YCIyru;

npegocTaBneHne MyHULUNanbHOM YCIyru B 3NeKTPOHHOW hopme;

nonyyeHne LOKYMEHTOB M MHEOPMauuUW, KOTOpble HeobXxoaumbl Ans npenocTaBneHus
MYHULMNANbHOM ycnyru, nocpeacTBOM MeXXBeJOMCTBEHHOIO MHOPMALMOHHOIO
B3aMMOOENCTBUS;

0CcoDeHHOCTU BbIMNOSIHEHUSA aAMUHUCTPATUBHbIX npoueayp (oencteun) B
MHOTFO(YHKUMOHAamNbHbIX LleHTpax.

JKcnepTtraa npoekTa aAMUHUCTPATUBHOIO pernameHTa ocyLecTBnsaeTCcs
YNOSTHOMOYEHHON opraHm3aunen B 10-gHEBHbIN CPOK, UCHUCASIEMbIN B pabounx OHAX, CO AHA
ero nonyveHus.

3.3. OpraH MecTHOro camMoynpaBrieHuUsl, OTBETCTBEHHbIN 3a  YTBEPXOEHME
aAMWHUCTPATUBHOIO perrnameHTa, obecneymBaeT Y4yeT 3aMevyaHun U  NpeasiokeHun,
cogepxalimxcs B 3akNYeHUMM YMNOrHOMOYEHHOW opraHusauuun. MOBTOPHOroO HanpaBneHus
AopaboTaHHOro NpoekTa agMWHUCTPATMBHOINO perfiaMmeHTa B YNOSIHOMOYEHHYHO OpraHmM3aumto
Ha 3akrno4yeHune He TpebyeTcs.

3.4. AHanu3 npakTuku MPUMEHEHUS agMUHUCTPATMBHLIX pPerfnamMeHToB MPOBOANUTCS
opraHamm MeCTHOro camoyrnpaBfieHusl, APYrMMM OpraHn3aLnsMn C LIESNbIO YCTaHOBIEHWS:

a) COOTBETCTBMS MCMNOSTHEHUS aAMUHUCTPATUBHOMO perfiaMmeHTa TpeboBaHUAM K KayecTBy
N JOCTYNHOCTW NpeaocTaBneHnsa MyHuuunanbHom ycnyrn. Mpyn 3ToM NoANeXuT YCTaHOBMEHUIO
OLleHKa NoTpebutensamm MyHULMNanbHOM yCNyru xapakrepa B3aMMmoaencTBUS ¢ AOSMKHOCTHbIMU
nMuaMn OpraHoB MECTHOrO camMoyrnpaBfieHUs, KayecTBa WM AOCTYMHOCTM COOTBETCTBYHOLLEN
MyHUUMNAnNbHOW ycnyrn (CPpOK NpefoCTaBneHus, YCroBUA OXWUAAHUA Mpuema, MopsiaoK
MHOPMNPOBAHNSA O MyHULMNANbHOW ycnyre u T.4.);

©) 060CHOBaAHHOCTM OTKA30B B NPEAOCTaBEHUN MYHULMNANBHOW YCNYTIU;

B) BbIMOSIHEHNSA TPebOBaHMI K ONTUMANbHOCTU agMUHUCTPATUBHBIX nNpoueayp. MNpu atom
nognexaTr  YCTaAHOBMEHMKO  OTCYTCTBME  M3ObITOYHbLIX  AAMWHUCTPATUBHBLIX  OENCTBUW,
BO3MOXHOCTb  YMEHbLUEHMUSI CPOKOB  WCMOMIHEHMS  aAMWMHUCTPATMBHbLIX  npouedgyp W
aaAMUHUCTPATUBHbIX OENCTBUN;

r) COOTBETCTBUSA [AOSMKHOCTHbIX pPEerfnaMeHTOB OTBETCTBEHHbIX LOSMKHOCTHbIX Nuu,
YYacCTBYIOLMX B WCNOSIHEHUN MyHULMNANbHOW OYHKUMM (MpeaoCcTaBneHMm MyHULUNanbHOM
ycnyrn), agMMHUCTPATMBHOMY pPErfiamMeHTy B 4acTW OMUCaHUA B HUX aAMUHUCTPATUBHbIX
AencTeum, npodeccnoHanbHbIX 3HaHUN U HABbIKOB;

A) pecypcHoro obecneyeHnst UICMNONMHEHUS aAMUHUCTPATUBHOIO PErfameHTa;

€) HeoBXo0aMMOCTN BHECEHUSA B HEFO U3MEHEHWN.

3.5. PesynbTaTbl aHanuM3a nNpakTUKM NPUMEHEHUS aaAMUHUCTPATUBHOIO pernameHTa
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pasmMeLlarTcs B MH(OPMALMOHHO-TENEKOMMYHUKauMoHHon  cetun  «MHTepHeT»  Ha
odomumanbHOM canTe opraHa MecTHOro camoynpaBrieHUS.



MpunoxeHue

K MNopsaky paspaboTku 1 yTBEPXKAEHMSA
aaMUHNCTPATUBHBIX PErMaMeHTOB
npegocTaBreHnst MyHULMNanbHbIX YCryr
opraHaMmy MecCTHOro camoynpasrneHus
CpeaHeKoOPCMHCKOro CenbCKOro noceneHus
ApCKOro MyHUUMNanbLHOro pamoHa
Pecnybnukun TaTtapctaH

TunoBasa dopma

B
(HaMmeHoBaHWe opraHa, NpeaoCTaBMALEro

MYHUUUNANbHYIO YCNyry)
oT

(bamunus, nms, ot4ecTBo (Npu

HanMyum)/HamMmeHoBaHWe 3aaBUTENS)

(CTanOBOIZ HOMEp nHanBnayarnbHOro
inueBoro c4yeTa

rpaxgaHuHa - CHUIC (ana gusmyeckmnx
nuu))

(NoYTOBLIN agpec 3asBUTENS, agpec

(apgpeca) anekTpoHHOW NoYThI -
Mo XenaHuo 3aaBUTENS)

(Homep (HoMepa) KoOHTaKkTHoro TenedoHa)

3anpoc
O NPeAoCTaBMEHNN MyHULMMNANBHOW YCNyru

(TekcT 3anpoca ¢ ykazaHMeM HauMeHOBaHWUSI MyHULMNANbHOW YCryri)

MpunoxeHns:

1. ;
2. ;
3.

MoaTBepxxaa CBOe cornacue, a Takke cornacue npeacraBnisieMoro MHOK nuua
Ha 00paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemaTM3aumio, HakomneHue,
XpaHeHue, yTouHeHne (0O6HOBNEHNE, UIBMEHEHNE), NCMOSb30BaHME, pacnpoCcTpaHeHne
(8 ToM uucne nepepadvy), obesnuumBaHue, 6MOKMPOBaAHME, YHUYTOXEHME
NnepcoHarnbHbIX OaHHbIX, @ TakkKe MHbIX OENCTBUA, HeobGxoauMbix st 06paboTku
nepcoHarnbHbIX OaHHbIX B pamMKax NpeaoCTaBreHns MyHULMNanbHOM ycnyru), B TOM
yucrie B aBTOMaTM3MPOBAHHOM pPEXMME, BKNOYAsA NPUHATUE PELUEHUIN HA X OCHOBE
OpraHom, nNpeaoCcTaBMALWMM MyHUUMNANbHY0 YCnyry, B Lenax npenocTaBlieHns
MYHULMMNANbHOW YCIyru.
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npeacraBuTens lopUanNYeckoro nuua)
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