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INOCTAHOBJIEHUE KAPAP
oT « 26 » Mmasn 2020 r. Ne 11

O0 yrBepxaeHnM nOpsAAKAa Ppa3padOTKH H
yTBepKIAeHUsT aJIMUHUCTPATHUBHBIX perJia-
MEHTOB TMPEAOCTABJICHUS MYHHMIMIAJIbHBIX
YCJIYI OPraHaMH MeCTHOr0 CaMOYyIpPaBJICHUSA
Hlymmadamckoro  ceJbCKOro  INoceJieHus
APpCKOro MyHMIMNIAJIBHOTO paiioHa

B cootBerctBuM ¢ @enepanbHbiM 3akoHOM OT 27 uronst 2010 roma Ne 210-d3 «O6
OpraHu3allid  TNPENOCTaBIEHUS TOCYIAapCTBEHHBIX W  MYHULHMIAIBHBIX  YCIyD»,
Ucnonnutensupiii  komuter lllymmaOamickoro  ceiabCKoro moceyieHuss  ApcKoro
MYHHULUIIAJIBHOTO paiioHa

ITOCTAHOBJIAET:

1. YT1BEpaUTH [Topsanox pa3paboTKu u YTBEPKIACHUS aJIMUHUCTpa-
TUBHBIX PErJaMEHTOB NPEAOCTABICHUS MYHHUIUIAIBHBIX YCIYT OpraHaMu MECTHOTO
camoynpasienuss [lyniMa0amckoro ceibCKOTO MOCENeHUs] APCKOr0 MYHHUIIMIAIBHOIO
paiiona (IIpunoxenue Ne 1).

2. OOHapoAOBaTh HACTOSIIEE MOCTAHOBIEHHWE MYyTEM pa3MEIIEHUS Ha CelnuaIbHBIX
MH()OPMAIMOHHBIX CTEHJAaX Ha TEPPUTOPUU HACEIEHHBIX IMyHKTOB CEJIbCKOTO MOCENEHUs
UM Ha o¢uUIMAIBbHOM mopTaje TmpaBoBoi wuHpopmanuu Pecnybnuku Tartapcran
(pravo.tatarstan.ru), a Takxke pa3MecTUTh Ha caiiTe APCKOr0 MYHHIIMTIAIILHOTO paiioHa B
HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHOM ceTn «HTepHEeT» (arsk.tatarstan.ru).
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[‘nasa [lymmadaluckoro . 7 7
CENBbCKOro NMoceneHny /Z Zececes B.B.Carutos
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[Tpunoxenue Ne 1

K IIOCTaHOBJICHHIO VICITOJIHUTEIbHOIO KOMUTETA
[IyrMa0amickoro ceabCKoro moceaeHus
ApCKOTO MyHUIIMITAIBHOTO paiioHa

oT «26» masg 2020 r. Nell

Iopsimok pa3padoTky U yTBEP:KIAEHUS AAMUHUCTPATUBHBIX PerjiaMeHTOB
NPeA0CTABJEHNSI MYHHIMIAJBHBIX YCJIYI OPraHaMH MECTHOIO CAMOYIPAaBJICHHS
Hlymma0anmckoro cejibCKOro noceJieHusi ApCKOro MyHUIMIAJALHOIO paiioHa

[. O01ue 1monoKeHus

1.1. Hacrosmmii Ilopsimok ycranaBmmBaeT oOmme TpeOoBaHUA K pa3paboTke U
YTBEPKJICHUIO aJMUHUCTPATHUBHBIX PErVIAMEHTOB MYHHIMIAIBHBIX  YCIYI OpraHaMu
MecTHOTO  camoymnpasieHuss [lymma0amickoro ceiabCKOro TmocelieHus ApPCKOro
MYHULIMNAIBHOTO pailoHa.

1.2. B nensax Hacrosuero Ilopsiika NpUMEHSIOTCS CIEAYOMNE TEPMUHBL:
aIMUHUCTPATUBHBIA PEIVIAaMEHT - HOPMATHUBHBIA IIPABOBOM AaKT, YCTAaHABJIMBAIOLIUI
MOPAJIOK MPEJOCTABICHUS MYHUIMIIAIBHOM yCIyTM U CTaHJAApT NPEIOCTaBICHUS
MYHHIUTIATBHON YCIIYTH;

MyHULMINATIbHAS yCIayra - JeATEIbHOCTh MO peanu3auuu (yHKUUA OpraHa MECTHOIO
caMoyIpaBJieHus (fajiee - opras, NPeJOCTaBIIAIONINI MYHULIMIIAJIBHBIE YCIYTH), KOTOpas
OCYUIECTBJISIETCS IO 3ampocaM 3asBHUTENIEd B MpeJenax IOJHOMOYMM Oprasa,
MPEAOCTABIIAIONIETO MYHUUMUIAIbHBIE YCIYyTH, MO PELIEHUI0 BOMNPOCOB MECTHOIO
3HAYCHHUS, YCTAHOBJICHHBIX B COOTBETCTBUU ¢ DemepanibHbIM 3aKOHOM OT 6 okTs10pss 2003
roga N 131-®3 "O06 oOmux npUHOMIAX OPraHU3alUUd MECTHOTO CAMOYIPAaBJICHHS B
Poccuiickoii ®enepanuu" u ycTaBamMuM MYHUIUINAIBHBIX OOpa3oBaHUM, a TaKXkKe B
npefenax MpeayCMOTPEHHBIX YyKazaHHbIM DenepanbHbIM 3aKOHOM MpaB OpPraHOB
MECTHOTO CaMOYIIPABJIEHUS HA PELICHUE BOPOCOB, HE OTHECEHHBIX K BOIIPOCAM MECTHOIO
3HA4YE€HUs, IPAB OPTaHOB MECTHOTO CAMOYIIPABIICHHS HAa Y4aCTHE B OCYILECTBICHUU HUHBIX
rOCyJIJapCTBEHHBIX MOJHOMOYMI (HE TNEpeJaHHbIX UM B COOTBETCTBUU CO cTaTtheil 19
ykazaHHoro ®denepasbHOro 3aKoHa), €CIM 3TO yYacTHE MPEAyCMOTpPEeHO (eaepaibHbIMU
3aKOHaMH, IPaB OPraHOB MECTHOIO CaMOYIIPABJIEHUS Ha PEUICHUE WHBIX BOIIPOCOB, HE
OTHECEHHBIX K  KOMIIETEHUMH OpPraHOB  MECTHOTO  CaMOYMPABJICHHUS  APYTHX
MYHUIMTNIATBHBIX 00pa30BaHMil, OPraHOB rOCY/IapCTBEHHOM BIIACTU U HE MCKIIIOYEHHBIX U3
UX KOMIIETEHUUH (QeAepaTbHbIMU 3aKOHAMU M 3aKoHaMu cyObekToB Poccuiickoi
®enepanuu, B cyyae NPUHITHS MYHHIMIAIBHBIX MPABOBBIX aKTOB O PeaIM3alUU TaKUX
npas;

MHOTO(YHKIIMOHAJIbHBIN LIEHTP MPEJOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUUMIAIBHBIX
yciayr (mamee - MHOTO(QYHKIMOHAIBHBIM IIEHTP) - OpraHu3aius, CO3/1aHHas B
OpPraHMU3allMOHHO-TIPABOBOM  (popME  TOCYAapCTBEHHOTO  WJIM  MYHHUIMIAIBHOTO
yUpexKIeHUs (B TOM YHCIE SBISIIOLIAACS ABTOHOMHBIM YUYPEKICHHEM), OTBEYAroIast
TpeOoBanusiMm  denepanpHOro 3akoHa W YINOJIHOMOYEHHAs HAa  OpPraHU3aIUio
MPEJOCTABICHUS TOCYJapCTBEHHBIX W MYHUIUNAIBHBIX YCIyr, B TOM UYHCIE B
AJIEKTPOHHOM (opMe, 110 MPUHIIUITY «OJJHOTO OKHaY;

Kajmoba Ha HApYIICHHWE TMOPSAKAa NPEIOCTaBICHUS MYHHUIIMNAIBHOW YyCIyTH (nanee -
*anoba) - TpeOOBaHME 3asBUTENSI WM €r0 3aKOHHOTO MPEICTaBUTEN O BOCCTAHOBIIEHUU
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WJIM 3aIIATE HAPYLIEHHBIX MPAaB WIK 3aKOHHBIX UHTEPECOB 3asIBUTEIII OPTAHOM MECTHOTO
CaMOYNpaBIICHUSI, MHOTO(QYHKIIMOHATBHBIM IIEHTPOM, JODKHOCTHBIM JIMIIOM OpraHa
MECTHOTO  CaMOyIpaBji€HHs,  PAaOOTHUKOM  MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpA,
MYHUIIUTAIBHBIM CIYXaIllUM JIMOO OpraHU3alMsIMU, MNPEAyCMOTPEHHBIMH YacTbio 1.1
ctatbu 16 DenepanbHOTO 3aKOHA, WM MX PAOOTHUKAMH TMPU TMOJYYCHUH YKa3aHHBIM
3asIBUTEJIEM MYHULMITAIbHOW YCIYTH;

OPUHLHUI «OJHOTO OKHA» - MPUHIMI, NPU KOTOPOM MPEAOCTABICHUE MYHULIMMNAIbHOU
YCIYI'M  OCYIIECTBISIETCA ~ TOCIE  OJHOKpPAaTHOro  oOpamieHusi  3asBUTENST  C
COOTBETCTBYIOIIUM 3alIPOCOM O MPEAOCTABICHUN MYHHUIIMNIATBHON YCIYTH WIIHA 3alPOCOM,
yKa3aHHbIM B cratbe 15.1 ®DenepasibHOrO 3aKOHA, a B3aUMOJCHWCTBHE C OpPTraHAMH,
MPENOCTABISIOIIMMYA MYHULMIIAIBHBIE YCIYI'M, WM OpPraHaMH, MPeIOCTaBIIONIUMU
MYHUIIMIIAJIbHBIE YCIYTH, OCYIIECTBISETCS MHOTO(QYHKIIMOHAJIBHBIM IIEHTpOM 0€3
y4acTusi 3asBUTENS B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBIMM aKTaAMU U
COTJIAILIEHUEM O B3aWMOJICHCTBUU;

ynaieHHoe pabodee MeCTO  MHOTOQYHKIIMOHAIBHOTO  IIEHTpa MPEIOCTaBICHUA
rOCyJapCTBEHHBIX M MYHULHUIAIBHBIX YCIYyT - TEPPUTOPHUATIBHO 000COOIEHHOE
CTPYKTypHOE moapaszzaeineHue (oduc) MHOropyHKUHMOHAIBHOTO LEHTPa, CO3JaHHOE B
TOPOJCKOM WJIN CEIbCKOM MOCEJIIEHNU MYHULIMIIAIBHOTO paiioHa Pecny6nuku Tarapcran B
COOTBETCTBUU c IIYHKTOM 34 IIpaBun OpraHU3aLNN NEeATEIIbHOCTH
MHOTO(YHKIIMOHAJIBHBIX LEHTPOB MPEAOCTABICHUS TOCYJaPCTBEHHBIX 1 MyHUIIMTAIBHBIX
yCIYyT, YTBEPKJICHHBIX MocTtaHoBiIeHHEM [IpaButenbctBa Poccuiickoit deneparnuu ot 22
nexkadbps 2012 r. Ne 1376 «O6 ytBepxknenun IIpaBun opraHuzanuu AesSTEIbHOCTU
MHOTO()YHKIIMOHAJIBHBIX EHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX 1 MYHULUMITIATbHBIX
YCIyT».

1.3. AZMHHHUCTpAaTUBHBIE PETJIAMEHTHI pa3padaThIBAIOTCA W YTBEPKIAIOTCA OpraHaMu
MECTHOTO CAMOYIPABJICHHUS, K cepe AEATENbHOCTA KOTOPBIX OTHOCUTCS MPEAOCTABICHUE
MYHUIMINIATBHOM YCIYTM Ha OCHOBE (PerepaibHbIX 3aKOHOB, HOPMATHBHBIX IPAaBOBBIX
aktoB IIpesunenta Poccuiickont ®enepaunu u IlpaBurenscrBa Poccuiickonn deneparum,
3akoHOB PecnyOnmuku Tarapctan, HOpMAaTMBHBIX TIPaBOBBIX akToB [Ipe3umeHra
Pecniy6nuku Tatapctan u Kabunera Munuctpos Pecriyonuku TaTapcTas, mojioxxeHuit 00
OpraHax MECTHOIO caMOyIpaBieHus, U Hacroswero Ilopsaka, a Takke ¢ yd4eToM
pELIEHNH  IPABUTEIILCTBEHHBIX  KOOPAMHALMOHHBIX  OpPraHoOB,  YCTaHABJIMBAIOLIMX
KpDUTEpUHM, CPOKM M  IIOCIEAOBATEIBHOCTh  AJIMUHUCTPATUBHBIX  IIPOLIEAYD,
aIMUHUCTPATUBHBIX JCHCTBUNA M (WJM) TPHUHATHS PEIICHUA W HMHBIX TPeOOBaHMM K
MOPSAAKY IPEAOCTABIEHNS MYHHUIIMIIAIBHBIX YCIYT, B TEUEHHE CPOKA, COCTABIISIOLIETO HE
Oosiee 60 KaleHIAPHBIX JHEW CO JHS BOBHUKHOBEHHS MOJHOMOYHUHN MO OCYIIECTBICHUIO
MYHHUIUITAIBHON YCIYTH.

1.4. Opran MecTHOro caMOyOpaBJ€HHS TpU  pa3pabOTKe U  YTBEPKICHUU
aIMUHHCTPATUBHBIX PEMIAMEHTOB PYKOBOJACTBYETCSA HactosmuM [lopsakom, ecnu
(benepaibHBIMU 3aKOHaMH, HOPMAaTUBHBIMU MPaBOBbIMU akTaMu lIpesuaenTa Poccuiickoi
®enepanuu, [IpaBurensctBa Poccuiickoit denepanuu, 3akonamu Pecniyonuku TarapcraH,
HOPMATHBHBIMH TIpaBOBbIMH  akTamu lIpesumenta PecnyOnmukm Tartapcran He
YCTaHOBJICHBI MHBIE IIPaBUJIA.

1.5. Ilpu pa3paboTke aAMUHUCTPATUBHBIX PETIAMEHTOB OPraH MECTHOTO CAMOYTIPaBICHHUS
IIpeayCcMaTpUBAET ONTUMU3ALHUIO (moBbILIEHUE KauecTBa) IIPEAOCTABIICHUS
MYHULIMIAIBHBIX YCIYT, B TOM YHUCIIE:

a) ynopsiI0ueHue aAMUHUCTPATUBHBIX MpoLeayp (IehCcTBUI);

0) ycTpaHeHHe HM30BITOYHBIX AJMUHUCTPATUBHBIX MpoLeayp (AEUCTBUIl), €cliu 3TO HE
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NPOTUBOPEUYHUT (eaepaabHbIM 3aKOHAM, HOPMATHMBHBIM IpaBOBBIM akTaM llpe3umenta
Poccuiickoii ®enepanuu, [IpaButensctBa Poccuiickoit @enepaunu, 3akonam PecryOonuku
Tartapcran, HOpMaTUBHBIM IpaBoOBbIM akTaMm IIpesunenta PecnyOmuku Tarapctan u
Kabunera MunuctpoB PecriyOnuku TatapcTan, MyHUIIMITATIbHBIM NpaBoBIM aKTaM.

Ilon N30BITOYHON aJIMUHUCTPATUBHOM MPOLIEAYPOU MOHHUMAETCS JacThb
aIMUHHUCTPATUBHOTO IIPOIIECCA, HCKIIOYEHUE KOTOPOW HE MPUBOJUT K CHUKEHUIO
KauyecTBa MPENOCTaBJICHUS  MYHUIMIAIBHOW  yCiayru (Hampumep, HU30BITOUHBIC
corjacoBaHusi (B cllydyae, €CJIM pPE3yJbTaT COIJIACOBAHUSA HE BJIMSET HA pEIICHHE),
M30BITOYHBIC YBEJIOMJICHHS U T.J1.).

[log wn30BITOYHBIM AAMUHUCTPATHUBHBIM JACHCTBUEM IIOHUMAETCAd aJMHHHCTPATUBHOE
NEUCTBUE, UCKIIOYEHUE KOTOPOTO U3 aIMUHUCTPATUBHON IIPOLIEAYPHI MTO3BOJIIET JOCTUYb
pe3ynbTaTa aIMUHUCTPATUBHOW MPOLIETypbl O€3 JOMOJIHUTENbHBIX 3aTPAT;

B) COKpAlllCHHE KOJUYECTBA JIOKYMEHTOB, TMPEIACTABISEMBIX 3asBUTEISAMU IS
MPEIOCTABICHUSI MYHHUIUMAIBHON YCIYrd, NpPUMEHEHHUE HOBBIX (OPM JTOKYMEHTOB,
MO3BOJISIOIIMX YCTPAHUTh HEOOXOAMMOCTh HEOJAHOKPATHOIO MPEACTABICHUS UICHTUYHOM
uH(pOpMaINM, CHUKEHUE KOJUYECTBA B3aMMOJCHCTBUN 3asBUTENEH C JOHKHOCTHBIMU
JULIAMU OpPraHOB MECTHOIO CaMOYIPAaBJICHUsA, B TOM YHCIE 3a CUYET BBIIOJHECHUSA
OTJENbHBIX aJMUHUCTPATUBHBIX Ipoueayp (aeWcTBuii) Ha 0a3e MHOTrO(QYHKIIMOHATIbHBIX
LIEHTPOB U peaau3aluy IPUHIUIA «OAHOTO OKHA», UCIIOJIb30BAHUE MEKBEIOMCTBEHHBIX
COTJIACOBAaHUM IMpPH NPEJOCTABICHUN MYHMIIMIAIBHOW YCIyru O0€3 ydacTusi 3asiBUTEINA, B
TOM YHCJIE C UCTIOIB30BaHUEM UH(POPMAIIMOHHO-KOMMYHUKALMOHHBIX TEXHOJIOTHI;

I') COKpalllEHUE CpOKa NPEJOCTaBICHUS MYHULUIAIBHON YCIyTH, a TaKXe CpPOKOB
BBINIOJIHEHUSI  OTJEIbHBIX aJMUHUCTPATUBHBIX mpoueayp (AeicTBuil) B  paMKax
MIPENOCTABICHNAS MYHUIMITAJBHONW yciayru. OpraH MECTHOrO CamMOYIIPABICHUS MOXKET
YCTAHOBUTh B AJMUHHUCTPATHBHOM pPEIJIAMEHTE COKPAIICHHBIE CPOKH IPENOCTABICHUS
MYHULIMIIAIBHOM YCIIYyI'M, @ TaKXe€ CPOKH BBIIOJHEHUS aIMHUHHMCTPATUBHBIX IPOLENYD
(meiicTBMil) B paMKax NpPENOCTaBICHUS MYHHMIMNAIbHOW YCIYTH MO OTHOIICHHIO K
COOTBETCTBYIOIIUM CpPOKaM, YCTAHOBJIEHHBIM (eJepalibHbIM 3aKOHOAATEIbCTBOM U
3aKO0HOJIaTeIHLCTBOM Pecnybnuku TatapcraH;

1) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII OPraHOB MECTHOTO CaMOYINpaBICHUS 3a
HEcOOJI0ICHHEe MMM TpeOOBAHMN aJIMUHUCTPATUBHBIX PETJIAMEHTOB IPU BBIIOJHEHUU
aIMUHUCTPATUBHBIX TIpoLieyp (AeicTBuil);

€) MpeI0CTaBICHNE MyHULIUIIATBHON YCIYTH B 3JIEKTPOHHOM opMme.

1.6. ITpu pa3paboTke aAMUHUCTPATUBHOIO PErilaMEHTa OpraH MECTHOI'O CaMOYTIPaBJICHHUS
MOXET  HCIIOJB30BaTh  JJIEKTPOHHBIE CPEACTBA ONUCAHMS W MOJAECIMPOBAHUSA
aJIMUHHACTPATUBHO-YNPABIECHYECKUX MPOLECCOB IS MOATOTOBKUA CTPYKTYPBI M MOpPSAJKA
aAMUHUCTPATUBHBIX Tpouenyp (aercTBuil).

1.7. Opranbl MECTHOTO CaMOYIIPABJICHHS HE BIIPABE YCTAHABIMBATH B AJIMUHUCTPATUBHBIX
periamMeHTax MpeAOCTaBIEHNUS MYHUUMIIAIBHBIX YCIYI MOJHOMOYHS OPraHOB MECTHOTO
CaMOyNIpaBJI€HUs, KOTOpPbIE HE OTHECEHbl K HX KOMIETEHUHH B COOTBETCTBHHM C
(benepaibHbIMU 3aKOHAMHU, HOPMATUBHBIMU NpaBOBbIMU akTamu [Ipe3uaenta Poccuiickoi
Oenepaniuu u  [lpaButensctBa Poccuiickoit  ®enepammu, 3akoHamu PecmyOmmku
Tartapcran, HopMaTuBHBIMU TIpaBOBbIMH akTamu lIpesuaenta PecnyOnuku TaTtapcran u
Kabunera MunuctpoB Pecriybnuku TarapcraHn.

1.8. TIpoexkThl aAMUHUCTPATHBHBIX PErVIAMEHTOB, a TAaKK€ IPOEKTHl HOPMAaTHBHBIX
IIPABOBBIX AKTOB O BHECEHWHM W3MEHEHHM B paHee H3JaHHbIE aJMUHHUCTPATUBHBIE
pErJaMeHThl, MPU3HAHUM AJMUHUCTPATUBHBIX PErJaMEHTOB YTPATUBIIMMU  CHITY
MOJJIEKAT B COOTBETCTBUU € 3aKOHOJATEIBCTBOM HE3ABUCUMOM 3KCIIEPTU3E U IKCIIEPTU3E,



IIPOBOAMMOM  OpraHu3anued,  YINOJHOMOYEHHOM  OCYLIECTBIIATH  METOAMYECKOE
CONPOBOXKJICHHE Pa3padOTKM  aJIMHHHCTPATUBHBIX  PEIJIAMEHTOB  IPENOCTABICHUS
MYHULIMNAIBHBIX YCIYT U UX IKCIEPTU3Y (Aajiee - yIOJHOMOYEHHAs OpraHu3aIus).
OKcneprh3a IPOEKTOB  aJIMMHMCTPAaTHUBHBIX PEIVIAMEHTOB, a TakkKe IIPOEKTOB
HOPMATHBHBIX IIPAaBOBBIX AKTOB O BHECEHHMH W3MEHEHUH B paHee W3JaHHBIC
aAMUHUCTPATUBHBIE  PEIVIAMEHTHI, IPU3HAHMM  aJMHWHHUCTPATHBHBIX PETJIAMEHTOB
YTPAaTUBIIMMHU CHITYy IIPOBOAMUTCS B COOTBETCTBHH € HacTossmM [lopsakom.

1.9. Eciu B mpenocTaBieHUH MYHMIMIAIBHONW YCIYTH Y4acTBYIOT HECKOJIBKO OPIaHOB
MECTHOTO CaMOYIIPABJIICHUs, aIMUHUCTPATUBHBIN PETIaMEHT YTBEP/KIAETCS COBMECTHBIM
AKTOM TAKHUX OPTaHOB.

PaszHormacuss  Mexay — opraHaMM = MECTHOIO — CaMOYIPaBJIEHHs 10 INPOEKTam
aIMUHHACTPATUBHBIX  PETVIAMEHTOB  pPa3pelIaloTCsl B MOPSAAKE, YCTAaHOBIECHHOM
PernameHTOM Oprana MECTHOTO CaMOYIIPABIICHUS.

1.10. Opran MeCTHOrO CaMOYIpaBJIEHUS OJHOBPEMEHHO C  YTBEpPKICHUEM
aIMUHHACTPATUBHOTO  PEIJIAMEHTAa  BHOCHT  M3MEHEHHS B COOTBETCTBYIOILME
MYHMIIMIIAIbHBIE HOPMATHBHBIE IIPABOBBIE AaKThl, IPEIyCMATPHUBAIOIIME HCKIIOUYEHUE
MOJIO’KEHUH, PErJIaMEHTUPYIOLIUX MPEIOCTaBICHUE MYHULIMIIAIBHONW yCIIyrH, 1100, €Ciau
MIOJIOKEHUSI ~ MYHMIMIAIbHBIX ~ HOPMATUBHBIX  IPAaBOBBIX AKTOB  BKJIKYEHBl B
aAMUHUCTPATUBHBIA PETJIAMEHT, IPU3HAET UX YTPATUBLIMMU CUILY.

B cinyuae ecam B mpouecce pa3pabOTKU MPOEKTa aJIMUHUCTPATUBHOTO pETJIaMEHTa,
IIPOEKTa HOPMATUBHOI'O IIPABOBOI'0 aKTa O BHECECHUM H3MEHEHUN B paHee H3JaHHBIN
aAMUHUCTPATUBHBIA PErJIAMEHT BBISABIISIETCS BO3MOXHOCTh ONTHMHU3ALUU (TIOBBILICHUS
KauecTBa) MPEJOCTABICHUS MYHULUIAIBHOM YCIyrd NPHU YCIOBUU COOTBETCTBYIOLIUX
W3MEHECHHM WHBIX HOPMATHMBHBIX IIPABOBBIX AaKTOB, PEryJHPYIOIIUX IOPSAOK
[IPEIOCTABIICHUS COOTBETCTBYIOIIEH MYHULHATIATBHOU YCIYTH, IIPOEKT
aAMUHUCTPATUBHOIO pErjaMeHTa JIU00 MPOEKT HOPMATHBHOTO IPaBOBOTO akKTa O
BHECEHUN M3MEHEHUN B paHEe W3JaHHBIM aIMUHUCTPATUBHBIA PETJIAMEHT HANPABISIETCS
Ha DKCIEPTU3Y B YIOJHOMOYEHHYK) OpPraHM3alHI0 C IPWIOKEHHEM IPOEKTOB HHBIX
HOPMATHBHBIX  IPAaBOBBIX  AaKTOB, PETYJHPYIOLIMX  MOPSJOK  IPEIOCTaBICHUS
COOTBETCTBYIOIIEN MYHULIUNIATIBHON YCIYTH.

1.11. AamuHucTpaTuBHBIE perjamMeHThl B TeueHue 10 paboumx pHEW ¢ MOMEHTa
YTBEPKIACHHsI B YCTAHOBJIIEHHOM IOPAJIKE IOJIECKAT HAINPABICHUIO B YIIOJHOMOYEHHBIN
opraH IO BEACHHIO TOCYJapCTBEHHOM MH(pOpManuoHHON  cuctembl  «Peectp
rOCy/lapCTBEHHBIX M MyHHUIMNAIbHBIX ycayr PecnyOmukum Tatapcran», a Takxke
pa3MEeIIeHUI0 B HH()OPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW ceTn «lMHTepHeT» Ha
opuuaibHOM  caiiTe  OpraHa  MECTHOIO  CaMOYNPAaBICHHS,  YTBEPAUBIIETO
aJIMUHHACTPATUBHBIN PETJIAMEHT.

1.12. BHeceHne n3MEHEHUH B aIMUHUCTPATUBHBIE PETJIAMEHTBI OCYILIECTBIISETCS B CIIydae
M3MEHEHUs: (eAepaTbHOrO 3aKOHOAATENIbCTBA W 3aKOHOJATENbCTBA  PecmyOsuku
TaTapcTaH, peryauMpyromux MpeIOCTaBICHHE MYHULHMNAIbHON YCIYrd, W3MEHEHHUS B
CTPYKTYpE OpraHOB MECTHOI'O CaMOYMpAaBJICHUs, K cdepe IedaTebHOCTH KOTOPBIX
OTHOCHTCS IPEIOCTABIECHUE COOTBETCTBYIOIIEN MYHULIUIIAIIBHOW YCIIYTH, IO PE3YIbTaTaM
MOHUTOPUHIAa TPUMEHEHUS YKa3aHHBIX aJMUHUCTPATHBHBIX PETrJIAMEHTOB, B HWHBIX
ClIy4asx, IPeayCMOTPEHHBIX 3aKOHOAATEIIBCTBOM.

BHecenne u3MeHEeHHMH B aJMUHHCTPATHBHBIE PETVIAMEHTBI OCYILIECTBIIETCS B MOPSJIKE,
YCTaHOBJICHHOM JJisi pa3pabOTKH, COIJIACOBAHUS M YTBEPXKACHUS COOTBETCTBYIOIIUX
aAMUHUCTPATUBHBIX PETJIAMEHTOB.

1.13. AIMUHHUCTpPATUBHBIE PETIAMEHTHI MOMJIEKAT OIMYyOJIMKOBAHUIO B COOTBETCTBUU C



3akoHOAaTenbCcTBOM Poccuiickoit @enepaiu 0 10oCcTyne K HHPOpMAIUH O IeSATEIbHOCTH
roCyJapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O CAMOYIIPABJICHMS, a TAKXKE pa3MELIatoTCs
B MH(GOPMAIIMOHHO-TEJIEKOMMYHHUKAIMOHHOU ceTn «HTepHeT» Ha opuIMaibHBIX calTax
OpraHOB MECTHOT'O CaMOYMPABJICHUS] U OpraHU3AlMM, y4acTBYIOIIMX B MPEIOCTABICHUU
MYHUIIMNAIBHOW yCIyTd, a Takke B JIOCTYINHBIX JJIsi TOCETUTENe MecTax
PeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH.

II. TpeGoBaHMs K aIMUHUCTPATUBHBIM periiaMeHTaM

2.1. HanmeHoBaHME aIMHUHHMCTPATUBHOIO PETJIAMEHTA OIPEIEIAETCS OPraHOM MECTHOTO
CaMOYIIPABJICHUSI C YYETOM IMOJIOKEHUHA HOPMATUBHOIO IPABOBOIO aKTa, KOTOPBIM
MPEeAYCMOTPEHA COOTBETCTBYIONIAs MyHUIIMNIAIbHAS yCIIyTa.

Ecniu B mnpenocTaBieHMM MYHULHMIIAIBHOM YCIYTH Y4YaCTBYIOT HECKOJBKO OPraHoB
MECTHOTO  CaMOYNPABJICHHS, HAUMEHOBAaHUE  AJMUHUCTPATUBHOTO  pErjiaMeHTa
ONPEIENSIETCS COBMECTHBIM IPUKA30M 3THX OPraHOB.

2.2. B agMUHUCTPaTUBHBIN PEIIAMEHT BKIIIOYAIOTCS CIEAYIOIINE Pa3Ieibl:

a) oOIIKe MOJ0KCHUS;

0) cTaHmapT NpeAOCTaBICHNUS MyHUIIUIIAILHON YCIIyTH;

B) COCTaB, IOCIEAOBATEIbHOCTh U CPOKU BBINOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP
(meficTBuil), TpeOOBaHUS K MOPSAKY WX BBINOJIHEHHUS, B TOM YHCIE OCOOCHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX IpoLeayp (AeHCTBUIT) B 3IEKTPOHHOHN (opMe;

I') MOPSAOK U (POPMBI KOHTPOJIS 38 IPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIIYTH;

) J0CylneOHbI (BHECYACOHBIM) TOPSJOK OOXKAJIOBaHUS pEIICHUWM U JIeUCTBUHN
(Oe3neiicTBuA) oprasa, MPEA0CTABIISAIOIETO MYHUIUTIATBHYIO YCIyTYy,
MHOTO()YHKIIMOHAJIbHOTO LIEHTpa, OpraHu3aluii, yka3aHHbIX B 4Yacthu 1.1 crtatem 16
@denepanbHOTO 3aKOHA, @ TAKXKE HMX JOHKHOCTHBIX JIML, MYHUIMIAIBHBIX CIIyXaIlUX,
PabOTHUKOB,

€) OCOOCHHOCTHM  BBINOJHEHHUS  aJMUHUCTPATUBHBIX mpouenyp (IeHCTBU) B
MHOTO(YHKIIMOHAJIBHBIX IIEHTpaxX. B aIMUHUCTpaTUBHbIE perjlaMeHThbl HACTOSIIUMN pa3aesn
HE  BKJIIOYAETCS, €CIM  MYHHMIMNAIbHAs  yciayra HE  IPEJOCTaBIseTCs B
MHOTO(YHKIIMOHAIbHBIX LIEHTPAX.

2.3. Paznen, kacaronuiics oOIUX MOJIOKEHUN, COCTOUT U3 CICAYIONINUX MOAPA3/CIOB:

a) MpeaMeT PeryJIMpoOBaHus aIMUHACTPATUBHOTO PETJIAMEHTA;

0) kareropuu 3asiBUTENIEH, IJl€ MPUBOJUTCS MEPEUeHb 3asBUTENCH - IOPUAMYECKUX U
¢u3nuecKkux JUI C YyKazaHueM (IIpU HaJW4yuM) JIbIOTHBIX KaTeropuil 3asBUTENEH
(xaTeropus JuIL);

B) TpeOOBaHUS K MOPSAAKY HH(POPMUPOBAHUS O MPENOCTABIECHUN MyHULIMIIAIBLHON yCIyTH,
B TOM YHCIIE:

MOPSIIOK  MOJyYeHUs HMHQPOPMALMKM 3aABUTENIMH  TIO BOMPOCaM  MPEAOCTaBICHUS
MYHUIUTNIATBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00s3aTEIbHBIMU
JUISL TIPEIOCTaBIECHUST MYHUIIMIIAIILHOM YCIYTH, CBEIEHUW O XOAe MpeaoCTaBlICHUs
YKa3aHHbIX YCIyI, B TOM 4YHCJI€ Ha O(QUIUAIBHOM CalWTe OpraHa MECTHOTO
CaMOYNpAaBIICHUS, a TaKXE C HCIOJb30BAHUEM PECHyOIMKAHCKOM TrOCyJapCTBEHHOM
uHpopMalmoHHON cucteMbl «llopTaml ToCynapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT
PecniyOnuku Tarapctany;

NOpsAJOK, opmMa, MECTO pa3MEIIEHUS U CIOCOObI MOTY4YeHHs] YKa3aHHOW B HACTOSIIEM
NOJAMYHKTE WHGOpManuu, B TOM 4YHCIE Ha CTEHIAaX B MeCTaX MpPeJoCTaBICHUs
MYHUIUMTNIATBHON YCIYTH U YCIYT, KOTOPBIE SIBISIOTCA HEOOXOAUMBIMU U 00s3aTEIbHBIMU
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JUTSL TIPEOCTABJICHUS MYHHUITUNAIBHOW YCIYTH, B MHOTO(YHKIIMOHAILHOM IIEHTpPE, a
Takke Ha OQUIMATIBHBIX caliTaXx oOpraHa MECTHOTO CaMOYIPABJICHHS, OpTraHU3aIlHi,
YYaCTBYIOIIUX B MPEJOCTABICHUM MYHUIMIIAIBHON YCIyrd, B HH(DOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON  cetu  «MHTepHer», a Takke B  pecnyOJUKaHCKOM
rocygapctBeHHoi — uHpopmanmonHod  cucteme  «llopram  rOCymapCcTBEHHBIX U
MYHHUIIUTANBHBIX yenyT PecniyOnuku Tatapcrany;

TpeboBaHusi 00 00s3aTeIbHOM pa3MEIIeHHH Ha CTeHJaX B MeCTax MpeaoCTaBlICHUs
MYHHUIIMNAIBHBIX YCIYT CcleAyroled uH(opManum Ha TOCYJapCTBEHHBIX —S3bIKaX
PecnyOnuku Tatapcran:

HAaUMEHOBAHUE MYHUIMIAIBHOW YCIyTH, TMPEIOCTaBISIEMOl OpraHoM MECTHOTO
caMOyIpaBJIeHUS,

OMMCaHUE Pe3yJIbTaTa MPEIOCTABICHUS MyHUIIUTTAIIBHON YCIYTH;

CPOK TIPEIOCTaBICHUS MYHUIIUIIATHLHON yCIyTH, B TOM YHCIE ¢ YIYETOM HEOOXOJAMMOCTU
oOpallleHHs] B OpraHu3alliy, YYaCTBYIOIIUE B MPEAOCTaBICHUA MYHUIMIIAIBHOU YCIIYTH,
CPOK MPHUOCTAHOBJICHUSI MPEAOCTABICHUS MYHUIUNAIBHOM YyCIYrd B Ciy4yae, €cCiu
BO3MOKHOCTh IIPUOCTAHOBJICHUSI IMPEAYCMOTPEHA 3aKOHOAATEIbCTBOM Poccuiickoit
QPenepanuy;

MCYEPIBIBAIOIINKM  TMepeYeHb  JIOKYMEHTOB, HEOOXOJUMBIX B  COOTBETCTBHUM  C
3aKOHOAATEIbHBIMU  WJIM  MHBIMH  HOPMATUBHBIMM  NPABOBBIMU  aKTaMu  JUIs
MPENOCTABICHNUS MYHULHUNAIBHOW YyCIyrd (B TOM YHUCJE 3ampoc O MPEeAOCTaBICHUU
MYHUIIUTIATIBHOM YCIYyTH IO TUIMOBOM (hOpME COTNIaCHO MPHUIOKEHHIO K HACTOSIIEMY
[Topsnky, 3a UCKJIIIOUEHUEM CITy4aeB, KOrJa 3aKOHOIATeNbCTBOM Poccuiickon ®Deneparuu
npeaycMoTpeHa cBoOojHas (opma mojauyd JOKYMEHTOB), a TakKXe YCIYr, KOTOpbIe
SBJISIIOTCS. HEOOXOJIUMBIMM U 00S3aTEBHBIMU JJISl MPEJOCTaBICHUS] MYHUIIUMTAIbHBIX
YCIYT, MOJJICKAIIUX TPEACTABICHUIO 3asBUTEJIEM, CITIOCOOBI UX MOJYUYCHUS 3asBUTEIIEM, B
TOM YHUCJIE B AJIEKTPOHHOM (hopMe, OPSIIOK UX MPE/ICTABICHUS;

MCUYEPIBIBAIOIINY TTepeYeHb OCHOBAHU JJIsl OTKa3a B MPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUTSL TPEOCTABJICHUS MYHULIUTIATLHON YCIIyTH;

pa3Mep roCyJIapCTBEHHOW TMOIUIMHBI WJIM WHOM IUIAThl, B3UMAEMOW 3a MPENOCTABICHUE
MYHUIIUTIATBHOM YCIYTH, a TakkKe YCIYr, KOTOpbIE SBIAIOTCS HEOOXOAUMBIMU U
00s13aTEIBbHBIMHU IS PEIOCTABICHUS MYHUIIMTTAIIBHON YCITYTH;

uH(popMaIus 0 BpeMEeHH paboThl OpraHa MECTHOTO CaMOYTIpaBiieHUs, O rpaduke npuema
3asBJICHMM Ha MPEIOCTAaBICHUE MYHHIIMIAIBHON YCIYyrd CHEHHAINCTaMU OpraHa
MECTHOT'O CaMOYyTpaBJICHUS;

uH(opmarus s 3asiBUTENIe 00 X MpaBe Ha JocyneOHoe (BHecyneOHoe) 00kanoBaHue
nevictBuil  (0e3d€MCTBUSI) W PEIICHWM, TMPUHITBIX (OCYIIECTBISIEMBIX) B  XOJE
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

K cnipaBouyHOI HHQOpMaLUKU OTHOCHUTCS ClEAYoIIast HHPOPMALIMS:

MECTO HaxXOXJeHuUs | Tpaduku pabOThl OpraHa MECTHOTO CaMOYMPABJICHUS, €ro
CTPYKTYPHBIX TIOJApPA3ACICHUN UM TEPPUTOPUATIBHBIX OPTraHOB, MPEIOCTABIISIOITUX
MYHULIMNATBHYIO YCIYTY, TOCYIapCTBEHHBIX U MYHUIIUITAJIbHBIX OPraHOB U OpraHU3aIui,
oOparieHrie B KOTOpPbIe HEOOXOAUMO JIS TOYYCHUS MYHHUIIUTAIBHONW YCIYyTH, a TaKkKe
MHOTO()YHKITMOHAJIBHBIX IIEHTPOB, YAAJICHHBIX Pa0OUYMX MECT MHOTO(YHKITMOHAIBHOTO
LIEHTPA;

cnpaBouHble  TenedOHBI  CTPYKTYPHBIX  TOApA3ACICHUA  OpraHa  MECTHOTO
CaMOYyNpaBJEHUs, OpraHU3alyi, Y4YaCTBYIOUIUX B MPEJOCTABICHUH MYHULIUNAIBHOU
YCIIYTH, B TOM YHUCJIe HOMep Tenedona-aBTonHpopmaTopa;

aapec oQUIMANIBbHOrO caiTa, a TaKKe AJIEKTPOHHOM MOYThl U (W) (opMbl 0OpaTHOM



CBSI3M OpraHa MECTHOI'O CaMOyMpaBiieHUS B WH(OPMALHUOHHO-TEICKOMMYHUKAMOHHON
cetu «MHTEpHETY.

CrpaBouHas MHQOpMaILMs HE NPUBOAMUTCA B TEKCTE aAMUHHCTPATUBHOIO PErJIaMEHTa U
HOJUIEKUT 00s13aTENbHOMY DPAa3MEIICHUI0 Ha OQUIMAIbHOM CalTeé OpraHa MECTHOIO
CaMOyIpaBJIeHUS B HH(POPMAILMOHHO-TEIEKOMMYHUKAIMOHHONW ceTh «VHTepHeT», B
rocylapcTBEHHOH  uH(popMaunoHHOW  cucteme «Peectp  rocygapcTBEHHBIX U
MyHULMNAIBHBIX  yciayr  PecnyOnuku — Tarapcran» u B pecnyOlIMKaHCKOM
rocyapcTBeHHOM  HMH(popmanroHHOW  cucreme  «llopranm  rocynapCTBEHHBIX U
MYHULIMNAIBHBIX yciyr PecnyOmuku Tatapcran». OpraHbl MECTHOTO CaMOYIIPaBIICHUS
00€CIeYnBaOT B YCTAHOBICHHOM MOPSAJAKE PA3MELIEHUE U aKTyalIM3alUI0 CIPAaBOYHOU
uHpOpMallMd B COOTBETCTBYIOIIEM pa3jiele TOCYJapCTBEHHON WHGOPMAIMOHHON
cuctembl «PeecTp rocyapcTBEHHBIX U MyHUIIMNAIbHBIX yciyr Pecnybnuku Tatapcran»
u Ha COOTBETCTBYIOILLIEM ouanEHOM caiTe B UH(POPMaIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTu «/IHTepHeT»;

I) IEpeYeHb HOPMATHUBHBIX IIPAaBOBBIX AaKTOB, HENOCPEJACTBEHHO PErYJIUPYIOMIMX
IPEIOCTABICHUE MYHHULMIIAJBHOM YCIyTH, C YKa3aHHMEM pPEKBH3UTOB HOPMATHBHBIX
IIPABOBBIX aKTOB U UCTOYHHUKOB UX O(PUIINATIBLHOTO OIYOINKOBAHUS;

1) TEPMHHBI, UCIIOJIb3YEMbIE B aIMUHUCTPATUBHOM PErJIaMEHTE, U UX ONPEECIICHUS.

2.4. CtannapT NpeaoCTaBiICHUsS MyHUIIUIAIBHON yCIIyTU OQOpMIISIETCS B BUJIE TaOJIHIIBI,
cogepxaumiet rpagsl  «HaumeHoBaHue TpeOOBaHMS K CTaHAAPTy MPEAOCTaBICHUS
roCy/1apCTBEHHOM M MYHULUMINANBHOU yciuyru», «Coaepxanue TpeOOBaHUN K CTaHIApTy»,
«HopMaTuBHBIN TPaBOBOM AKT, YCTAHABIMBAIOUINI YCIYTy WM TPEOOBAHHUE», U COCTOUT
U3 CIIEIYIOINX IMOAPa3IEIIOB:

a) HAMMEHOBaHUE MYHMIIUIAIBHON YCIIYTH;

0) HaMMEHOBAaHHUE OpraHa MECTHOTO CaMOYMPABJICHUS.

Ecnm B mpenocTaBieHMM MyHULANAIBHOW YCIYTM YYacTBYIOT TaKXKE€ HHBIE OpPTaHbI
MECTHOTO CaMOYMPABJIECHUSA, a TaKXKe OpraHu3alud, TO YKa3bIBAKOTCA BCE OpPraHbl U
OpraHu3aluy, 00palleHue B KOTOPbIE HEOOXOAUMO JIJIsl TPEAOCTABIECHUS MYHULIUITAIbHON
yciyrd. Takke ykas3bIBaroTCsl TpeOoBaHUs MyHKTa 3 ctaThu 7 DenepanbHOTO 3aKOHA, a
MMEHHO YCTaHOBJICHHE 3arpeTa TpeOOBaTh OT 3asiBUTEIIS OCYUIECTBICHUS JEHCTBUI, B TOM
YlClie COIJIACOBaHWM, HEOOXOAMMBIX I TOJYYEHUS MYHHUIUNAIbHOM yCIyru H
CBSI3aHHBIX C OOpallleHHEeM B MHBIC OpPTaHbl U OPTaHU3allMU, 332 UCKIIIOUEHUEM MOTYYESHHUS
yCIIyT, BKJIOYEHHBIX B IIE€PEUEHb YCIYr, KOTOpbIE SBISAIOTCS HEOOXOOUMBIMU U
00s13aTeIbHBIMU JJIs IIPEIOCTABIICHUSI MYHULIUTIATBHBIX YCIIYT;

B) OMMCAaHUE pe3ybTaTa MPeI0CTaBIECHUS MyHUIIUNIAIBHOW YCIIyTH;

I') CPOK MPEAOCTABIECHUS MYHULIUIIAIBLHON YCIYTH, B TOM YHCIIE€ C YYETOM HEOOXOAUMOCTH
oOpalieHusi B OpraHu3alyy, YYacTBYIOIIME B MPEJOCTABICHUN MYHUIMNAIBHOW YCIYTH,
CPOK TNPHOCTAHOBJICHUS NPEAOCTABICHUS MYHULHIIAIBHOW YCIYrM B Cly4yae, €CIu
BO3MOKHOCTh MPUOCTAHOBJICHUS MPEIyCMOTPEHA 3aKOHOAATEIbCTBOM Pocculickon
@denepanvy, CpOK BbIAAYM (HANpaABIEHUS) JTOKYMEHTOB, SBIISIIOIIUXCS PE3YJbTaTOM
MIPENOCTABICHNS MYHUIIMITAJIbHON YCIIYTH;

1) WCYEPIBIBAIOLINN MepeyeHb JTOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMM NPABOBBIMH aKTaMH Il NPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYId WU
YCIIyT, KOTOpbIE SIBJISIOTCS HEOOXOIUMBIMM M OO0S3aTE€IbHBIMU ISl TPEIOCTaBICHUS
MYHHUILIMIIAJIBHOW YCIIYTH, MOMJEXKAIIUX TMPEACTABICHUIO 3asBUTEIEM, CIIOCOOBI HX
MOJIyYEHUS 3asiBUTENIEM, B TOM YHCIIE B 3JIEKTPOHHOU (popMe, MOPSAOK UX MPEICTaBICHUS
(Onmanku, Gopmbl OOpallieHuH, 3asiBICHUNA U UHBIX JOKYMEHTOB, II0JJaBa€MbIX 3asBUTEIEM
B CBS3M C INPEAOCTABICHUEM MYHHIMNAIBHON YCIYTHM, NPUBOIATCA B KaueCTBE
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IIPUJIOKEHUN K AJMUHHUCTPATUBHOMY pETJIAMEHTY, 3a MCKIIOYEHHMEM CIIy4aeB, KOraa
(bopMbI yKa3aHHBIX JOKYMEHTOB YCTAaHOBJIEHBI HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH
IIpesunenra Poccuiickori @enepaunu, IIpaBurenscrBa Poccuiickonn Denepanuu,
IIpesuaenta Pecriyomuku Tatapctan, Kabunera MunuctpoB Pecniyonuku Tatapctan wim
MYHMIMNAIbHBIMA HOPMATUBHBIMU IIPAaBOBBIMM aKTaMH, a TaKXKE CIllydaeB, KOrja
3aKOHO/ATEIBCTBOM IIPENYCMOTPEHA CBOOOJHAS (popMa MOJauu ITUX JOKYMEHTOB).
TunoBas ¢opma 3ampoca, peKOMEHAyeMas K BKJIIOYEHHIO OpraHaMd MECTHOTO
CaMOYIIpaBJICHUSI B aJIMMHHMCTPAaTHUBHBIC PETJIAMEHTHI, 32 MCKIIOUYECHHEM CIIy4aeB, KOTIa
(GOpMBbI yKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBl HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
IIpesunenta Poccuiickonn ®enepaunu, [IpaButensctBa Poccuiickon @Penepanum,
[Ipesunenta Pecnybonuku Tartapctan, Kabunera Munuctpos Pecriybnuku Tatapcran wim
MYHULIMIIAIbHBIMA HOPMATUBHBIMH aKTaMH, a TAKXKE CIy4aeB, KOTJa 3aKOHOAATENbCTBOM
nperycMOTpeHa cBoOoaHas (opMa MoJauu 3TUX TOKYMEHTOB, IPUBEACHA B MPUIIOKCHUH
K HacTosimemy [lopsanky;

€) UCYEpIbIBAIOIINIA TNEPEYEHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMATHBHBIMHA IIPAaBOBBIMU AaKTaMU U IPEJOCTABJICHHUS MYHULHINAIBHON YCIYTH,
KOTOPBIE HAXONATCSA B PACHOPSKEHUM TOCYNAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOYIIPaBJIEHUs UM WHBIX OPraHM3allMii U KOTOPBIE 3asBUTEINIb BIPABE MPEACTABUTH, a
TaK)K€ CIOcOoObl WX IMOJIyYEHUs 3asBUTEISIMU, B TOM 4HCIE B 3JIEKTPOHHOU (opme,
MOPAZOK UX IIPEACTABIEHHUs; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPaBIICHUS
a100 opraHu3alys, B PACIOPsHKEHUU KOTOPBIX HaXOAATCS JaHHbIE TOKYMEHTHI (OJaHKH,
(dbopmbl 0OpallleHHid, 3asBJIEHUIA U UHBIX JOKYMEHTOB, MI0JJaBAEMbIX 3asBUTEJIEM B CBA3U C
MIPENOCTABICHUEM MYHULHUINAIBHOU YCIYT'M, INPUBOAATCA B KAa4eCTBE NPWIOKEHUU K
aIMUHHACTPATUBHOMY PETJIAMEHTY, 3a UCKIIOUCHUEM CIIy4aeB, KOI/a 3aKOHOATEIbCTBOM
Poccuiickoii @eaepannn npegycMoTpeHa cBoboaHas popma nogadyu 3TUX JOKYMEHTOB).
Henpencrasnenue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCSI OCHOBAaHUEM JUIS
OTKa3a 3asiBUTEIIIO B IPEAOCTABICHUHN YCIYTH.

B nanHOM nozpasziene Takke yCTaHaBIUBAETCS 3alpeT TPeOOBaTh OT 3asBUTEIIS:
NpEJCTaBICHUs] JIOKYMEHTOB U HH(OpPMAalMKW WM  OCYLIECTBICHUS JACHCTBHUIA,
IIPEACTABICHUE WIA OCYLIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHUBHBIMHU
[IPAaBOBBIMM  aKTaMM, PEryJMPYIOIUIMMHU OTHOILIECHUSA, BO3HUKAIOLIIME B CBA3U C
IIPENOCTaBICHUEM MYHULMITAIILHON YCIIYTH;

NpEeJICTaBICHUs TOKYMEHTOB M MH(GOpMaIlMU, B TOM YHCIIE MMOATBEPKAAIOIINX BHECEHUE
3asBUTEJIEM ILIATHI 3a IIPEAOCTABICHNE MYHULMIIAIIBHBIX YCIYT, KOTOPBIE B COOTBETCTBUU
C HOpPMAaTHBHBIMM TpaBOBbIMM akTamMu Poccuiickonn ®enepannu, HOPMAaTUBHBIMU
NpaBoOBbIMU akTamMu PecnyOnuku TaTapcTaH HaxXoIATCSd B PacHoOpsKEHUU OPraHoB
MECTHOTO CaMOYIpPAaBJIEHUS, NPENOCTABISIOMINX MYHUIUMNAIbHYIO YCAyry, U (WiM)
OpraHM3alyid, YYacTBYIOUIMX B MPEIOCTABICHUM MYHULMNAIBHOM  yCIIyI'H, 3a
HCKJIFOYEHHUEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaTbn 7 denepaibHOro 3aKOHa;
MPEACTABICHUS] JOKYMEHTOB M HMH(GOpPMALMHM, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bplBAJIUCh IPU TNEPBOHAYAIBHOM OTKa3€e B IIPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJISl MPEIOCTABICHUS MYHHUIMIAIBHON YCIyr, JU00 B MpPEIOCTABICHUU
MYHULUIIATBHOM YCIYTH, 32 HCKIOYEHUEM CIIy4YaeB, MPEAYCMOTPEHHBIX ITYHKTOM 4 4acTH
1 cratbu 7 @eaepalibHOTO 3aKOHA;

) HCUEpNIBIBAIOUIMI IMEpEYEeHb OCHOBAHMM Il OTKa3a B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHOMN YCIIYTH;

3) MCUEpIBIBAIOIIMN [EPEYEHb OCHOBAaHWW I IPUOCTAHOBJIICHHMS WM OTKa3a B
MPENOCTaBIECHUA MYHHUIMIIAJIBHOM yCIyTH. B cilydae OTCyTCTBUS TaKMX OCHOBAaHUW HA 3TO
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YKa3bIBa€TCS B TEKCTE IMUHUCTPATUBHOTO PETJIaMEHTA;
M) MOPSIOK, pasMEpP M OCHOBAaHUS B3WMAaHMs TOCYAAPCTBEHHOW MOLUIMHBI WJIA HHOU
IUTaThI, B3UMAEMOM 3a MPENOCTABICHUE MYHULIMIIAIBHON yCIIyru. B 1aHHOM nopapaszeie
YKa3bIBACTCSI Pa3Mep TOCYAapCTBEHHOW MOLUIMHBI WJIM HWHOM IUIAThl, B3MMAEMOW 3a
IPEIOCTABICHUE MYHMIMIAIBHON YCIYTH, WIM CCBUJIKA HAa IOJIO)KCHHE HOPMATHUBHOIO
[IPAaBOBOI0 aKTa, B KOTOPOM YCTAHOBJIEH pa3Mep TaKOM MOLIMHBI U IUIATHI;

K) IE€pEeueHb YCIYI, KOTOpbIE SBISIOTCA HEOOXOIUMBIMM M OO0s3aTE€IbHBIMU IS
[PEIOCTABICHUS MYHULUIIAJBHOM YCIyTH, B TOM YHCIE CBEICHHSI O JOKYMEHTE
(ToxymMeHTax), BbIAaBAEMOM  (BBIIABAaEMbIX) OpraHU3alUsIMH, YYaCTBYIOUIUMH B
MPEIOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

J) TOPAJOK, pa3Mep W OCHOBAHMWS B3MMAHHMS IUIAThl 3@ MPEJAOCTABIECHUE YCIIYT, KOTOPBIE
ABIIAIOTCS HEOOXOAMMBIMU W OOSI3aTENBHBIMH IS MPEAOCTABICHUS MYHUIIUTAIBHON
yCIIyTH, BKIIFOYasi HHPOPMAIUIO O METOJIMKE pacuera pa3mMepa TaKou IIaThl;

M) MaKCHMAJIbHBII CPOK OKMJAHUS B OYEpEIH IPH IMOJAye 3arpoca O MPEAOCTaBICHUU
MYHULMINAIBHOW YCIYTH, YCIyTH, MNPEAOCTaBIIIEMOW OpraHu3alueil, y4JacTBYIOLIEH B
OPEIOCTABICHUM  MYHMIMNAIBHOW  yCIyI'M, W IIpU  IIOJY4YCHUM  pe3yJibrara
IIPENOCTABIICHUS TAKUX YCIIYT;

H) CPOK U MOPSJIOK pPEerucTpaliy 3arnpoca 3asBUTENS O MPEIOCTABICHUN MYHULIUIAIBHOMI
YCIYTH W YCIYTH, NPEAOCTABIIEMONW OpraHU3alyeld, Y4acTBYIOUIEH B IPEIOCTaBICHUN
MYHUIIMIIAJIBHOW yCIIyTH, B TOM YHCJIE B 3JIEKTPOHHOH QopMme;

0) TpeOOBaHUS K MOMEIIECHUSM, B KOTOPBIX MPEAOCTaBISIETCd MyHUIMIAIbHAS yCIIyTa, K
3ally OKHJAHUS, MECTaM JJisl 3all0JHEHUS 3alpOCOB O MPEIOCTaBICHUN MYHULUIIAIbHOU
yCIIyI'd, WH()OPMAaUMOHHBIM CTEHAAM C oO0Opa3laMH UX 3al0JHEHUS M MEpeUYHEM
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MNPEIOCTABICHUS KaXJAOW MYHHUIMNAIBHOW YCIIYTH,
pa3MelIeHNI0 U 0()OPMIICHUIO BU3YalIbHOM, TEKCTOBOM U MYJbTUMEIUNHON UH(POPMALIUH
0 MOPSAKE MPEAOCTABICHUS TAKOW YCIIYTH, B TOM YHUCJIE€ K 00ECNEYEHUIO JOCTYITHOCTH st
MHBAJIMJOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUU C (hellepaIbHbIM 3aKOHOJATENbCTBOM U
3aKOHOJaTeabCTBOM Pecnybnuku TarapcTan o conuanbHOM 3allMTe HHBAIHIOB;

1) MOKa3aTeau JOCTYINHOCTM M KadyecTBa MYHHLMIAJIBHON YCIyTH, B TOM YHUCIE
KOJIMYECTBO B3aMMOJICHCTBHI 3asIBUTEISI C TOJPKHOCTHBIMM JIMIIAMM ITPU MTPEAOCTABICHNUN
MYHULMIAIBHOM YCIYTM W HX IPOJOJDKUTEIBHOCTb, BO3MOXXHOCTHb IIOJYYEHUS
uHbOpMallMl O XOJAE IMPENOCTABICHUS MYHULUINAIBHON YCIYrH, B TOM YHCIE C
UCIOJIb30BaHUEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXHOCTh
a1M00 HEBO3MOXKHOCTb MOJYYEHHUS MYHULIMIAIBHOW YCIYTH B MHOTO(YHKIMOHAIBHOM
LEHTpe (B TOM YHCIIE B MOJHOM 00BEME), B JHOOOM TEPPUTOPUATBHOM MOAPA3ACIICHUN
opraHa MECTHOTO CaMOYIpaBJE€HHs MO BbIOOpPY 3asBUTENS (IKCTEPPUTOPHUATBHBIN
MPUHIUI) MOCPEACTBOM 3ampoca O MPEJOCTABICHUM HECKOJIBKUX TOCYJAapCTBEHHBIX W
(WIM) MYHMIMOAQIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX LEHTpaX, MPeayCMOTPEHHOTO
cratbeit 15.1 denepanbHOro 3akoHa (J1ajnee - KOMIUIEKCHBIN 3ampoc);

p) uHBIE TpeOOBaHMS, B TOM YMHCIE YUYUTHIBAIOIIME OCOOCHHOCTH MPEAOCTaBICHUS
MYHUIUMNATBHOM YCIYTH TIO0 3KCTEPPUTOPHUAIBHOMY MpUHUUIY (B cllydae, eciu
MYHULUINAIBHOM yClyra MpeIOCTaBIsETCS [0 SKCTEPPUTOPUAIBHOMY NPHUHILMILYY) U
O0COOEHHOCTH MPEAOCTABICHNUS MYHHUIIUITAILHOM YCIIYTH B JIEKTPOHHOM (opMe.

B nanHOM monpasznene yka3bIBarOTCSI OCOOCHHOCTH MPENOCTABICHUS MYHUIUIAIbHON
yCIyTU B AJIEKTPOHHOM (opMe, B TOM YHCIE C HCIOJIb30BAHUEM PECIyOJIMKAHCKON
rocygapcTBeHHo  uHpopManuoHHOM  cucteMbl  «llopTam  rocymapcTBEHHBIX U
MYHHULIMINATIBHBIX yeiayr Pecnyonuku TaTapcrany:

MPEJOCTABIEHUE B YCTAaHOBJICHHOM MOpsiake UH(poOpMaIMu U oOeclieyeHue AoCcTyna K
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CBEJCHUSM O MYHHULIUITAIBHOUN YCIIYTE;

mojada 3ampoca W HMHBIX  JOKYMEHTOB, HEOOXOAUMBIX [JIi  MPEIOCTaBIICHUS
MYHULANIAIBHOMN YCIIYTH, U IPUEM TAKOT'O 3aIIpoca U JOKYMEHTOB;

NOJIYYEHHUE CBEJICHUI O XOJI€ BBIIOJHEHUS 3alpoca O MPEJOCTABICHUH MYHULIHUNAIbHOU
YCIIYTH;

B3aUMOJCHCTBUE  OpraHa MECTHOTO  CAaMOYINpPABJIEHUS C HHBIMU  OpraHaMu
roCyJJapCTBEHHOM BJACTH, OpPraHaMH MECTHOTO CaMOYNpPAaBJIEHUS W OpPraHU3alUsIMHU,
YYACTBYIOIIUMH B IIPEJOCTABICHUA MYHHIUIIAJIbHON YCIIYTH;

NOJIyYEHHUE PE3yNbTaTa NPENOCTABICHUS MYHUUUIAIBHOW YCIYI'HM, €CIId HWHOE HE
YCTaHOBJICHO (hefiepaibHbBIM 3aKOHOIATEIBCTBOM;

WHbIE JEUCTBUS, HEOOXOUMBIE ISl TPEIOCTABICHUSI MyHUIIUTTAIIBHOW YCITYTH.

Taxxke B JaHHOM MOJpa3fene NpH OINPEACICHUH OCOOEHHOCTEM NpeloCTaBICHUS
MYHUIIMIIAJBHOW YCIYTM B 3JIEKTPOHHON (opMe YKa3bIBAIOTCA BHJIBI 3JIEKTPOHHOM
MOJANKCH, KOTOPbIE IOIYCKAIOTCA K MCIOJIb30BAHMIO NPH OOpAICHHH 3a MOJyYEHHEM
MYHUITUTIAJIFHOW yCIIYTH, B TOM YHCJIE C YU4E€TOM IpaBa 3asiBUTENS - (GU3UUECKOTO JIHIA
UCIIOJb30BaTh MPOCTYI0 JJIEKTPOHHYK) TNOANKWCh, B COOTBeTcTBUU C lIpaBunamu
ONPENEIICHNUS BUJAOB JIEKTPOHHOU IOAIKUCH, UCIOJIb30BAaHUE KOTOPBIX JIOITYCKAeTCs IPU
oOpalieHMM 32  TOJYyYEHHWEM  TOCYJApCTBEHHBIX WM  MYHHUIUIAIBHBIX  YCIYT,
YTBEPAKIACHHBIMU NocTaHoBieHueM [IpaBurenbctBa Poccniickoit @enepanuu oT 25 UIOHS
2012 r. Ne 634 «O Buaax »J€KTPOHHON MOANUCH, UCTIOJIB30BAHUE KOTOPBIX JIOMYCKAETCs
MIpU OOpAIlIEHUH 32 MOTYyYEHUEM rOCYJapCTBEHHBIX U MYHHUIIUTAIBHBIX YCIYT).

2.5. Paspensbl, Kacamoujecsi COCTaBa, MOCJIEAOBATEIIBHOCTA W CPOKOB BBIITOJHECHUS
aJIMUHUCTPATUBHBIX Mpouenyp (AeicTBuii), TpeOOBaHUI K MOPSJKY MX BBIIIOJHEHUS, B
TOM YHCJIE€ OCOOEHHOCTEW BBINOJIHEHUS aJIMHHUCTPATUBHBIX MpOUEAYyp (IEWCTBHIl) B
AIEKTPOHHOM (popMe, a TakKe 0COOEHHOCTEN BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP
(meiicTBuil) B  MHOTOQYHKIMOHAJIBHBIX  IEHTPAX, COCTOSAT M3  MOJPA3IEIOB,
COOTBETCTBYIOIIMX  KOJWYECTBY  AJMUHHCTPATUBHBIX  MNPOLEAYp -  JIOTUYECKHU
000CcO0IEHHBIX MOCJIEI0BATEIbHOCTEM aJIMUHUCTPATUBHBIX NEeNUCTBUN npu
MPEAOCTABICHUN MYHHUITUNAIBHBIX YCIYT U YCIYT, KOTOPBIC SIBISIIOTCS HEOOXOIUMBIMHU H
00s13aTEbHBIMUA JIJI TIPEIOCTABICHUS MYHUIIUMAIBHON YCIYTH, UMEIOIIMX KOHEUHBIN
pPEe3yJIbTAT U BBIACISEMBIX B paMKaxX MPEAOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B Hayane COOTBETCTBYIOWIErO paszfeia yKa3blBACTCS HCUEPHBIBAIOLIMNA IEPEUYECHb
aIMUHUCTPATUBHBIX Tpoleayp (AecTBuil), coaepkamuxcs B HeM. B mganHOM paszerne
OTJICTILHO OIHKCHIBACTCA aIMUHUCTpPATUBHAS Mpoieaypa (GOpMUPOBAHUS W HANPABICHUS
OpPraHOM MECTHOTO CaMOYMPABJICHHUS MEKBEJOMCTBEHHBIX 3allPOCOB B JIPYTME€ OPTaHbI
WCTIOJHUTENILHOW BJIACTH, OpPraHbl MECTHOTO CaMOYIpPaBJICHHS JUOO OpraHu3alui,
YYaCTBYIOIIHME B MPEIOCTABICHUN MYHUILIMTIAIBHON YCIIYTH.

B pasmenme, kacamomemcs CoOCTaBa, IIOCIEAOBATEIbHOCTH M CPOKOB  BBIIOJHEHUS
aIMUHUCTPATUBHBIX Mpouenyp (AeicTBuii), TpeOOBaHUI K MOPSJKY MX BBIIIOJHEHUS, B
TOM YHCJIE OCOOEHHOCTEHW BBIMOIHEHUS AJAMUHUCTPATUBHBIX Mpouenyp (aeicTBuil) B
ANIEKTPOHHON (opMe, OTIAEIBLHO YKa3bIBa€TCsl NMEPEUYeHb aJIMUHUCTPATUBHBIX MPOILECAYP
(meiicTBUiN) MPU PENOCTABICHUN MYHHUITUTIAIBHBIX YCIYT B AJIEKTPOHHON (hopMme.

Paznmen, kacarommiics cocraBa, IIOCJIEIOBAaTEIbHOCTH W CPOKOB  BBINIOJHECHUS
aIMUHUCTPATUBHBIX TPOILEAYp (IEeHCTBHIM), TPEOOBAHHUI K TMOPSIAKY WX BBIIOJTHEHHS, B
TOM YHCIIE OCOOEHHOCTEHW BBIMOTHEHUS AJIMHHUCTPATUBHBIX MPOIEAYp (IEHUCTBHil) B
AIIEKTPOHHOM (hOpMe, TOJDKEH COIepkKaTh B TOM YHUCIIE:

MOPSIIOK  OCYIIECTBJICHHUS B DJIEKTPOHHOW (opMe, B TOM YHCJIE€ C HCIIOJIh30BAHUEM
pecyOIMKaHCKON rOCYyJapCTBEHHOU uH(pOpMAaIIMOHHOM CUCTEMBI «Ilopran
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rocyJapCTBEHHBIX u MYHHUIUOATbHBIX yCIIyT PecnyOnnku Tarapcran»,
aAMUHUCTPATUBHBIX IpoLenyp (AEHCTBUI) B COOTBETCTBUM C MOJOXKEHHsIMU cTatbu 10
denepanbHOro 3aK0Ha;

NOPSAJIOK UCIPABJICHUS JTONMYIIEHHBIX ONEYaTOK U OIMMOOK B BBIAAHHBIX B pe3yJbTaTe
NPEAOCTABIEHUS MYHULIMIIATBHON YCIIYTH JOKYMEHTAX;

NOPSAJIOK OKa3aHMs MOMOIIIM 3asBUTENIO, B TOM YKCII€ B 4acTU O(POPMIICHUS TOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHOM YCITYTH.

B paspene, kacaromiemcsi OCOOCHHOCTEH BBINIOJHEHUS aJIMHHHCTPATUBHBIX MPOLETYP
(meiicTBUil) B MHOTO(QYHKIIMOHAIBHBIX IEHTpaX, TaKKe MOXKET COJIepKaThCsl OMUCAHUE
aJIMMHUCTPATUBHBIX TpPOLEAYp (ACHCTBUIA), BBIMOJHAEMBIX MHOTO(QYHKIMOHAIBEHBIM
LEHTPOM MpH MNPEAOCTABICHUH MYHHMIMNAIBHOW YCIYTM B IOJHOM OOBEME W MpHU
MPEAOCTABIEHUN MYHHULIMITAJIIBHON YCIYTH IMOCPEACTBOM KOMIUIEKCHOTO 3aIIpOCca, a TAaKKe
MOPSIIOK ~ TOCYAeOHOTr0  (BHECYIEOHOTO0)  OOXKaJIOBaHWSI pEIICHUH W JIeHCTBHMA
(Oe3neticTBUS) MHOTO(DYHKIIMOHAIBHBIX EHTPOB U UX PaOOTHUKOB.

Onucanue aIMUHUCTPATUBHBIX poueayp (IericTBHiA), BBIITOJTHAEMBIX
MHOTO(YHKIIMOHAJIBLHBIMU ~ LIEHTpaMH, B  pasliele, KacarolemMcsi 0COOEHHOCTen
BBITNIOJTHEHUSI aIMUHUCTPATUBHBIX Mpouenyp (#elcTBuil) B MHOTO(QYHKIHMOHAIBHBIX
LEHTPax, 00s13aTEIbHO B OTHOIIEHUU MYHULUINAIBHBIX YCIYT, BKIIOUEHHBIX B IMEPEUHU
MYHULMIAIBHBIX YCIYI B COOTBETCTBUM C IOAIIYHKTOM 2 d4acth 6 crateu 15
dDenepanbHOro 3aKOHa.

B cooTBercTBYyromEeM paszene ONUCHIBAETCS B TOM YHUCIE IOPSAOK BBIIOJHEHUS
MHOTO(DYHKIIMOHAJIbHBIMU ~ LIEHTpamMu  CJIEAYIOIIMX aJAMUHUCTPATHBHBIX MPOLEIYP
(meucTBuil):

MH()OpMUPOBaHUE 3asBUTENICH O MOPSAAKE MPEAOCTABICHUS MYHUUMUIAIBHON YCIYTd B
MHOTO(DYHKIIMOHAJIbBHOM LIEHTPE MYHHULMIAIBHON, O XOJI€ BBINOJHEHUS 3ampoca O
MPEJIOCTABICHUM MYHULMUIAIBHON yCIyrH, MO WHBIM BOMNPOCAaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHULUIIAIBHON YCIIYTH, a TakK€ KOHCYJIbTUPOBAHHUE 3aAsIBUTENEH O
MOPSIIKE MPETOCTaBICHUS MYHUIIMIAIBHON YCIIYTH B MHOTO(QYHKIIMOHAJILHOM LICHTPE;
IIPUEM 3alPOCOB 3asBUTENEH O TMPEJOCTABICHUH MYHULMIIAJBHOM YCIYTM W HWHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH;
(bopMHpOBaHHE M HANpPaBJIEHUE MHOTO()YHKIMOHAIBHBIM LEHTPOM MEXBEIOMCTBEHHOTO
3ampoca B OpraHbl WCIIOJHUTEIBHON BJIACTH, B MHBIE OPraHbl IOCYJIapCTBEHHOM BIIACTH,
OpraHbl MECTHOIO CaMOYIIPABJIEHUS M OPraHU3AlMM, YYaCTBYIOIUME B IPEIOCTABICHUU
MYHULIMIATbHBIX YCIYT;

BbIJ]a4a 3asIBUTENIO pe3yJbTaTa MpPEJOCTaBICHUS MYHHIMNAIBHON YCIyTd, B TOM YHCIIE
BblJJaua JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOATBEPKIAIOIIUX COAEPKaHUE
ANEKTPOHHBIX JOKYMEHTOB, HANpaBJICHHBIX B MHOTO(DYHKIIMOHAIBHBIA LIEHTP 10
pe3ynbTaTaM  MOPEJOCTaBICHUS  MYHHUIMNAJIbHOW  yCIyr  OpPraHaMM  MECTHOIO
CaMOYIIpaBJIEHUs, a TaKXe BblJadya JOKYMEHTOB, BKJIIOYas COCTABJIICHHE Ha OyMaKHOM
HOCHUTEJIE W 3aBEPEHHUE BBIMMCOK U3 HH(OPMAIMOHHBIX CHCTEM OPraHOB MECTHOI'O
CaMOYIIpaBJICHUS;

UHBIE JEHCTBUs, HEOOXOIMMBIE ISl MPEAOCTaBICHHUS MYHUIMNAIbHON YCIyrd, B TOM
YHUCJIE CBSI3aHHBIC C TMPOBEPKON JEHCTBUTEIHLHOCTH YCHJICHHOW KBaIH(UIIMPOBAHHON
AJIEKTPOHHOM MOJIKUCH 3asiBUTENSI, MCIOJIB30BaHHOW MpU OOpalleHUd 3a MOJydeHHEM
MYHULMIIATBHOW YCIYTH, a TAKXKE C YCTAHOBJIEHHEM MEPEUYHS CPENCTB YAOCTOBEPSIOIINX
LEHTPOB, KOTOpPbIE JTOMYCKAIOTCA AJi MCHOJIb30BaHUS B LIETSAX 0OeCHedeHUs yKazaHHON
IIPOBEPKU W ONPENEISIOTCS HAa OCHOBAaHUM YTBEPXKIAEMOM OPraHoM MECTHOIO
caMoympaBJieHus 1o coryiacoBanuio ¢ MenepanbHol ciyx00i 6e3onacHocT Poccuiickoit
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denepanuu Moaenu yrpo3 Oe3zomacHocTH WH(POpMANMKM B WH(DOPMAITMOHHOW CHCTEME,
UCIIOJIb3yEMOM B LEJAX MprueMa oOpalieHui 3a MOJTYyYEHUEM MYHULHUIIAIBHON YCIYTH U
(1K) mpenocTaBIeHUsI TAKOM YCITYTH.

2.6. Onucanue Kaxa0i aIMUHUCTPATUBHOM NIPOLIEYPHI (IEUCTBUS) MPEAYCMATPUBAET:

a) OCHOBaHUS /ISl Hauaja aIMUHUCTPATUBHOM MPOLIEypbl (IeUCTBUS);

0) coaep)kaHUWE KaXIOTO aJAMHUHUCTPATUBHOTO JEUCTBUS, BXOJSIIETO B COCTaB
aAMUHUCTPATUBHOM MPOLETYPHI, TPOJOIKUTEIHHOCTh U (MJIM) MaKCUMAIbHBIN CPOK €ro
BBITIOJIHEHUS;

B) CBEJCHHS O [OJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBINOJIHEHHE KaXKJIO0TO
aAMUHUCTPATUBHOTO JIEMCTBUS, BXOIAILIEIO B COCTAaB aJMHHHUCTPATUBHOW MPOLIEAYPHI.
Ecnu HOpMaTHBHBIE TPABOBBIE AKTHI, HENOCPEICTBEHHO PETYJIMPYIOIINE MPEAOCTABICHNUE
MYHULMNAIBHOM YCIyTd, COAEp’KaT YyKa3aHUE Ha KOHKPETHYIO JOJDKHOCTb, OHa
YKa3bIBa€TCS B TEKCTE€ IMUHUCTPATUBHOTO PETIaMEHTA;

') KpUTEPUU IPUHATUSI PEIICHUIA;

1) pe3yapTaT aJIMUHHUCTPATUBHOM MpoLenypbl (JEHCTBUA) W MOPSAIAOK IEepeaadu
pe3ynbTaTa, KOTOPBIM MOKET COBMaJaThb C OCHOBAaHMEM Ui Hayajia BbIOJHEHUS
cleyrolel aAMUHUCTPATUBHON IPOLEAY B! (IeHCTBUSA);

e) cmoco0 ¢uKcaluy pe3ynbTara BBIMOJHEHUS AJMUHUCTPATHUBHOM MPOIIEIYpPbI
(melicTBUs), B TOM 4YHUCIIE B JJIEKTPOHHOM (opMme, coaepKalluil yka3aHue Ha (opmaT
00513aT€ILHOTO OTOOPAKEHUS aIMUHUCTPATUBHOMN NPOILEyphI (IEHCTBUS).

2.7. Pa3nmen, kxacaromuiics mnopsaka M (GOpMBl KOHTPOJS 3a MPEIOCTAaBICHUEM
MYHULUIIAIBHON YCIYTH, COCTOUT U3 CIEAYIOLINX MOPa3IeIOB:

a) TOPSAOOK OCYIIECTBIEHUS TEKYLIEro KOHTPOJSI 3a COOJIIOIEHHEM M HCHOJHEHUEM
OTBETCTBEHHBIMH JOHDKHOCTHBIMH JIMIAMU TMOJIOKEHUN aMUHUCTPATUBHOIO perjamMeHTa
M WHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, YCTAaHABJIMBAIOMIMX TpeOOBaHUS K
MIPENOCTABICHUI0 MYHULWNAIBHOW YCIYyTH, a TaKXe 3a NPUHATHEM pEIICHUN
OTBETCTBEHHBIMU JIUIAMU;

0) MOpSAOOK W MEPUOAMYHOCTh OCYILECTBJICHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJHOTHI M KQ4eCTBA MPEAOCTABICHUSI MYHUIUMIIAIBHON YCIYTH, B TOM YUCIE MOPSAOK U
(hOopMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTABICHHS MYHUIIMITAIIbHON YCITyTH;

B) OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI[ OpraHa MECTHOI'O CAMOYIIPABJICHMS 33 PELIEHUS U
neictBusa (Oe3neiicTBre), MpUHUMAEMble (OCYIIECTBIISIEMBbIE) B XOJI€ MPEIOCTABICHUS
MYHULIMNAIBHOUN YCITyTH;

I) MOJIOKEHUS, XapaKTepu3yrolue TpeOoBaHUS K MOPAAKY U ¢dopMaM KOHTpOJIA 3a
MPEIOCTABIEHUEM MYHHUIIMNAIBHOW YCIYT'M, B TOM YHCIE CO CTOPOHBI Tpa)KgaH, HX
00bEIMHEHUH U OpraHU3alUu.

2.8. B paznmene, kacaromieMcs gocyneOHoro (BHecyneOHOro) mopsigka 00KaJloBaHUS
pemieHnii W nercTBUil (0e31elCTBUsI) OpraHa, MPEeAOCTaBISAIONIEr0 MYHHUIIMIAIBHYIO
yCIIyry, MHOTO(YHKIITMOHATILHOTO IIEHTpa, OpraHu3alliii, yKa3aHHbIX B 4acTu 1.1 cratbu
16 denepanbHOro 3aKOHA, a TAKXKE MX JTOJDKHOCTHBIX JIMI], MYHUIIMIAIBHBIX CIIY)KalllHX,
PabOTHUKOB, YKa3bIBAIOTCS:

a) wuHbopManms I 3asgBUTENe 00 WX TmpaBe Ha JocyneOHoe (BHECyneOHOE)
oOxkasoBaHue AEUCTBUH (0€31CUCTBUS) U pEUICHUHN, TPUHSITHIX (OCYIIECTBISIEMBIX ) B X0O/I€
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

0) mpeameT nocynedHoro (BHECY1e0HOTO) 00XKATOBAHMUS;

B) OCHOBaHMS JIJI Ha4Yaya MpoIeaypsl JocyaeOHOro (BHECYIEOHOTO) 00KaTOBAHNS;

I') OpraHbl MECTHOTO CaMOYIPaBJIEHUS, MHOTO(DYHKIIMOHAIBLHBIE IIEHTPHI, OpraHU3aIlNH,
yka3zaHHble B yacTu 1.1 ctateu 16 denepanbHOro 3aK0HA, a TAKXKE UX JOJLKHOCTHBIE JIULA,
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KOTOPBIM MOJKET OBbITh ajpecoBaHa jkanoba (MpeTeH3us) 3asBUTENS B JOCYIAeOHOM
(BHECYIEOHOM) TIOPSIKE;

1) TIepeYeHb HOPMATHUBHBIX IPABOBBIX AKTOB, PETYIHUPYIOIIHUX MOPSIOK T0CYACOHOTO
(BHecyneOHOro) oO’kalloBaHWsl pelmieHud W JedcTtBuil  (Oe3aedcTBUs)  oprasa,
NPEIOCTABISAIONIETO  MYHHUIUIAIBHON — yCIyry, MHOTO(QYHKIIMOHAIBHBIX IICHTPOB,
OpraHm3ainuii, ykazaHHeix B 4dacTh 1.1 cratem 16 DenmepasbHOTO 3aKOHA, a TaKKE WX
TOJHKHOCTHBIX JIUII;

€) MOPSIOK TIOJJaYH U PACCMOTPEHUS HKal00BI;

) CPOKH PaCCMOTPEHUS KaJI0ObI;

3) pe3yabTaT I0Cyne0HOTO (BHECYACOHOTr0) O0XKaTOBaHMSI MPUMEHUTEIBHO K KaXKIOU
npoueaype Tu00 HHCTAHIIUK 00KaIOBaHUS;

1) MOPsII0K HH(GOPMUPOBAHUS 3asIBUTEIIS O PE3YJIbTaTaX PACCMOTPEHHUS JKajI00bL;

K) TTOPSIIOK 00’KAJTIOBAHUS PEIICHHUS TI0 KaI00e;

J) MpaBO 3asBUTEN Ha TMOJMy4YeHHE HHQOpPMAIMH M JOKYMEHTOB, HEOOXOAMMBIX IS
00OCHOBaHUS U PacCMOTPEHUS KaOOBbI;

M) CIIOCOOBI MH()OPMUPOBAHHUS 3asIBUTEINICH O MOPSIKE MOaYN U PACCMOTPEHHUS KATOOBI.

III. ITpaBuia mpoBEACHUS HE3aBUCUMOM DKCIIEPTU3BI U DKCIIEPTHU3BI,
MIPOBOANMOM YIIOJJHOMOYEHHON OpraHu3anvei. AHanu3 NpUMEHEHUs
aIMUHUCTPATUBHBIX PETJIAMEHTOB

3.1. Opran MeCTHOTO CaMOYMNpaBJIECHUS B XOJA€ pa3padOTKM aAMUHUCTPATHUBHBIX
PETJIAMEHTOB OCYIIECTBIISAET CIAEAYIOIME NEUCTBUS:

a) CO3JaeT yCJIOBHS Il TNPOBEACHUS  HE3aBHCHUMOW  DKCIEPTU3bl  MPOEKTa
aIMUHUCTPATUBHOTO PETJIAMEHTA MYTEM pPa3MEIICHUS MPOEKTa aIMUHUCTPATUBHOIO
periamMeHTa B HMH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «/HTepHET» Ha CBOEM
opUIIUAIBHOM caiiTe, 3a UCKIIIOYEHUEM MPOEKTOB aJMUHUCTPATUBHBIX PETJIAMEHTOB WU
WX OTHEJIBHBIX TOJOXEHUM, COJACPKAIIUX CBEACHUS, COCTABISIONIME TOCYIAPCTBEHHYIO
TaliHy, WJIN CBEJICHNUS KOHPUICHIIMAIBHOTO XapaKTepa.

Bmecte ¢ mOpoekToM  agMUHUCTPATHBHOTO  perjamMeHta B HH(OpManmoHHO-
TEJICKOMMYHUKAIIMOHHOM ceTtu «MIHTEepHEeT» pasMelarorcs:

uHopMaIusi O CpOKax BHECEHUS TMPEMIOKEHHM M0 MPOEKTY aIMUHHUCTPATUBHOTO
pEerjJaMeHTa;

MepeUYeHb CIEIUATNCTOB, OTBETCTBEHHBIX 3a COOp, 0000IIEHNE M yUeT MPeCTaBICHHBIX
MPEAJIOKEHUM, C YKa3aHUEM HMX HOMEPOB Telie(pOHOB, (PAKCOB M aAPECOB SJIEKTPOHHOU
MOYThl, IO KOTOPHIM MOTYT OBITh TPEACTABICHBI TNPEMJIOKEHUS IO TMPOCKTY
aIMUHUCTPATUBHOTO PETJIAMEHTA;

0) B paMKax NpOBEACHUS HE3aBUCUMOMN DJKCIEPTU3bl paccMaTPUBACT MPEJI0KECHUS,
MOCTYNUBILIAE OT 3aMHTEPECOBAHHBIX OpPraHMW3alMi W TpaXxIaH B BHUJE 3aAKIHOYCHUI.
[Ipuem mpeyioKeHU OCyIIeCTBISETCS B 15-THEBHBIN CPOK, MCUHCIISIEMBbI B pabouux
THSAX, C MOMEHTa NyOJHUKaUM TIPOCKTa aJIMUHUCTPATUBHOIO pErjaMeHTa B
UH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « HTepHeTY;

B) OCYIIECTBJISET OOpPabOTKY NpOEKTa aIMUHUCTPATUBHOTO peErjaMeHTa C Y4eTOM
00OCHOBaHHBIX 3aKJIIOUCHMM, TOCTYNUBIIUX OT 3aMHTEPECOBAHHBIX OpraHU3AMA U
rpaxaad. HenocTymieHune 3aKkiIlO4EeHUsT HE3aBUCHUMOM JKCHEPTU3bl HE  SIBISAECTCS
MPENATCTBUEM JJISI TPOBEACHUS JKCIEPTU3bI, YKA3aHHOM B NYHKTE 3.2 HACTOSIIETO
paszena, ¥ MOCIEAYIOMEro YTBEPKIACHUS aIMUHUCTPATUBHOIO PETIIAMEHTA;

I') HalpaBlIIeT B TOPSJKE, YCTAHOBJICHHOM IocTaHoBlieHneM KaOunera MuHHCTpPOB
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Peciy6mmuku Tarapcran ot 10.09.2010 Ne 729 «O rocyaapcTBeHHOUM WHMDOPMAITMOHHON
cucteMe «PeecTp rocy1apcTBEHHbIX 1 MyHHLIIMOAIBHBIX ycayr PecnyOnuku Tatapcrany,
CBEJCHMsS O MYHMIMIIAJbHOW yciIyre M pa3padaTblBAEMOM B COOTBETCTBUU C HEH
aAMUHUCTPATUBHOM  pEIVIAMEHTE B  YIOJHOMOYEHHBIM OpraH IO  BEICHMIO
rOCy/lapCTBEHHOM  HMH(OpPMAIMOHHOM  cuctembl  «PeecTp  rocylapCTBEHHBIX U
MYHULIMNAIBHBIX yciyr Pecniybonuku TaTapcTtan» B CEMUIHEBHBIM CPOK, UCUUCIISEMBIN B
pabouMx JHSAX, CO JHS BCTYIUIGHUS B CHWIYy HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
ONpeAENAMMX (M3MEHSIOMX) OpraH MECTHOIO CaMOYINpaBJIEHMs, Ha KOTOPBIM
BO3JIOKEHO IPEJIOCTABICHUE COOTBETCTBYIOIIEH MYHUIMIAIBHON yCiayru, U (Win)
MOPSAOK IIPEAOCTABICHUS MYHUIIMIIAIBHON YCIIyTH.

3.2. Opran MECTHOTO CaMOYIpPaBJIECHHS TOTOBUT M MPEACTABISIET HA 3KCIEPTU3Y B
YIIOJITHOMOUYEHHYIO OpPTaHH3alMI0 BMECTE C IMPOEKTOM aIMHUHHMCTPATUBHOIO PErIAMEHTA,
IIPOEKTOM HOPMATHUBHOI'O IIPAaBOBOIO0 aKTa O BHECEHWHM W3MEHEHHW B pAaHEE H3JAaHHBIN
AIMUHHACTPATUBHBIA PEMVIAMEHT WM IMPOEKTOM HOPMAaTHBHOTO IIPABOBOIO aKTa o
IIPU3HAHWUN YTPATUBIIMM CUJIy AaJMHUHUCTPATUBHOIO PEIJIAMEHTA IOSCHUTEIIBHYIO
3alUCKY, B KOTOPOW MpPHUBOAATCA HUHGPOpManusi 00 OCHOBHBIX IPEANOIAraeMbIX
yIYyYUIEHUSIX ~ OPEJOCTaBJIECHUS MYHUUUNAIbHOM  yClIyrd, cCBeAeHHA 00 ydyeTe
pEKOMEHAAUN HE3aBUCUMOM IKCIIEPTU3BI.

IIpenMeToM 3KCEPTU3bl YIIOJTHOMOYEHHOM OpraHU3aluy sBISETCS OLIEHKA COOTBETCTBUSA
IIPOEKTa aJMUHUCTPATHUBHOIO PEIVIAMEHTA, MPOEKTa HOPMATHBHOIO IPAaBOBOIO aKTa O
BHECEHUU M3MEHEHUHN B paHee M3/IaHHBIM aIMUHUCTPATUBHBIN pErIaMeHT TPeOOBaHUSM,
NpENBABIIEMBIM K HeMy (DelepalbHbIM 3aKOHOM M NPHUHSATHBIMU B COOTBETCTBUH C HUM
HOPMAaTHBHBIMH MTPABOBBIMHU aKTaMH, TPEOOBAHUAM, MPEIBbABISAEMBIM K HEMY HACTOSIIIUM
[TopsinkoM, a Takke OLEHKAa y4eTa pe3yJIbTaTOB HE3ABUCHMOW DKCHEPTU3Bl B NPOEKTE
aIMUHHACTPATUBHOTO PEMVIAMEHTA, B TOM YHUCIIE:

a) COOTBETCTBHUE CTPYKTYPhI U COJIEPKaHUSI IPOEKTa aJIMUHUCTPATUBHOIO PErilaMeHTa, a
TaKKe IPOEKTa HOPMATHMBHOIO IIPABOBOTO AaKTa O BHECEHUM W3MEHEHUM B paHee
W3JaHHBIM AJIMUHUCTPATUBHBIM PEMVIAMEHT, B TOM 4YHCJIE CTaHAApTa MPEIOCTABICHUS
MYHUIIMIIAJIBHOW yCIyTH, TpeOOBaHUSM, MPEIbABIsIEMbIM K HUM DeiepanbHbIM 3aKOHOM
Y IPUHATBIMHA B COOTBETCTBUH C HUM HOPMATHBHBIMH IIPABOBBIMU aKTAMU;

0) MOJHOTa ONMUCAHUS B MPOEKTE aJMUHUCTPATUBHOIO PETJaMEHTa, a TAKKE B IPOEKTE
HOPMAaTMBHOIO IIPaBOBOI'O0 aKTa O BHECEHMM U3MEHEHHW B paHee W3JaHHbIN
aAMUHUCTPATUBHBIA PETJAMEHT IOPSAKAa W YCIOBHHM NPENOCTABICHUS MYHHIMIIAIBHON
YCIIYTH, YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM Poccuiickon denepanuu;

B) ONTHUMU3ALUA MTOPSAKA IPEIOCTABICHUS MyHUIIUNIAIBHOW YCIIYTH, B TOM YHUCIIE:
YHOPAIOYEHHE aIMUHUCTPATUBHBIX MPOLEAYD (IEUCTBHIA);

YCTpaHEHHE U30BITOYHBIX aIMUHUCTPATUBHBIX NpOLEAYp (AelCcTBUI);

COKpallleHHE CpOKa TMPEIOCTABICHUS MYHHIIMIAIBHOM YCIYyTH, a TaKke CpoKa
BBINIOJIHEHUSI  OTJEIbHBIX aJMUHUCTPATUBHBIX mpoueayp (AeicTBuil) B pamKax
MIPENOCTAaBIECHNS MYHHUIIUIIAJIbHON YCIIYTH;

MPEA0CTABICHNE MYHUIIMNIATBHON YCIIYTH B 3JIEKTPOHHOU (opMme;

MOJIyueHUE JOKYMEHTOB UM HHGOpMAIUU, KOTOPbIE HEOOXOAUMBI ISl MPEAOCTaBICHHUS
MYHMIIMIIAJIbHOW ~ YCIIYTH, TOCPEACTBOM  MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOCHCTBMUS;

OCOOCHHOCTH  BBINMOJHEHHUA  aJIMUHUCTPATUBHBIX  mpouenyp  (aeicTBuii) B
MHOTO(YHKIIMOHATbHBIX LIEHTPAX.

Okcneprusa IIPOEKTA aIMUHHUCTPATUBHOIO peryiaMeHTa OCYILIECTBIISIETCS
YIOJHOMOYEHHOM opranu3anuei B 10-AHEBHBIN CPOK, UCUUCISAEMBIN B paboYnX AHSIX, CO
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JTHSL €70 TOJIyYEHUS.

3.3. Opran MeCTHOrO CaMOYyNpaBJE€HUSA, OTBETCTBEHHBI 3a  yTBEpXKICHUE
aMUHUCTPATUBHOTO pErjlaMeHTa, OOecleuynBaeT ydeT 3aMeyaHud U NPelJIOKEeHUI,
COIEpKAIMXCA B  3AKIOYEHUM  YIOJHOMOYEHHOW  opraHuzauud. I[loBTopHOrO
HampaBJeHUs  JOpaOOTAaHHOrO  MPOEKTa  AJMUHUCTPATHUBHOTO  periiaMeHra B
YIOJHOMOUYEHHYIO OpTraHU3alfIo Ha 3aKII0YeHUE He TpeOyeTcs.

3.4. AHanu3 NOpPaKTUKU MPUMEHEHUS AJIMUHUCTPATUBHBIX PErJIAMEHTOB MPOBOJIUTCS
OpraHaM¥ MECTHOT'O CAMOYIIPABIICHUS, APYTUMU OPTAaHU3ALMAMU C LEJIbI0 YCTAHOBJICHUSA:
a) COOTBETCTBUS UCIOJHEHUS aIMUHUCTPATUBHOTO pPErjlaMeHTa TPeOOBaHUSAM K KaueCTBY
U JOCTYNHOCTH TPEIOCTABICHUS MYyHUIMNAIbHOW ycayru. I[lpm »ToM moaimexut
YCTAHOBJICHHIO  OLIEHKAa  MOTPEOUTENSIMM  MYHUIMNAIBHOM  YCIYI'M  XapakrTepa
B3aUMOJICUCTBUSL C JIOJUKHOCTHBIMHU JIMIIAMHU OPraHOB MECTHOTO CaMOYIPABIICHUS,
KauecTBa M  JIOCTYIHOCTH COOTBETCTBYIOIIEH MYHUIIMNAIBHOW  yCayrd (CpokK
MPEAOCTABIICHUS, YCJIOBUS OXHUIAHUS TpUeMa, TOPSIOK HWHPOPMHUPOBAHUS O
MYHULIMIATBHOUN YCIIyTe U T.11.);

0) 000CHOBAaHHOCTH OTKa30B B MPEAOCTABICHUNA MyHUIIUTIATLHON YCIYTH;

B) BBINOJHEHUS! TPEOOBaHUH K ONTUMAIBHOCTU aJIMUHUCTPATUBHBIX Tpotenyp. [lpu atom
MO/JIEKAT YCTAHOBJIICHUIO OTCYTCTBUE W3OBITOYHBIX aAJMUHUCTPATUBHBIX JEHCTBUIA,
BO3MOXHOCTh YMEHBIIIEHUSI CPOKOB HCIOJHEHHUS aJIMHUHUCTPATUBHBIX MPOLEIYp U
aJIMUHHUCTPATUBHBIX JCUCTBUM;

I') COOTBETCTBHUS JOJDKHOCTHBIX PErJIaMEHTOB OTBETCTBEHHBIX JIOJDKHOCTHBIX —JIHII,
YY4aCTBYIOIIMX B  HCIOJHEHUM  MYHUIUNAIbHOW  (QyHKuuMuM  (IpegocTaBiICHUU
MYHULIMOATBHON YCIyTH), aIMUHUCTPATUBHOMY PEIrVIAMEHTY B YaCTU OMHUCAHUSI B HUX
aAMUHUCTPATUBHBIX ACUCTBUH, NpO(EeCCUOHATBHBIX 3HAHUI U HaBBIKOB;

1) pECYPCHOI'0 00ECIIeUeHUs UCTIOJTHEHUSI aIMUHUCTPATUBHOIO PErIaMEHTa;

€) He0OXOJMMOCTH BHECEHHUS B HETO M3MECHEHHUM.

3.5. Pe3ynbrarhl aHagu3a MPAKTUKU TMPUMEHEHUS aIMHUHHCTPATUBHOIO pErjiaMeHTa
pasmeniarorcsi B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTtu «MHTepHeT» Ha
opUIMaTHFHOM CaiiTe OpraHa MECTHOTO CaMOYIIPaBIICHUS.



IIpunoxenue

K [Topsiaky pa3paOOTKu U yTBEPKIAEHUS
aIMUHHUCTPATUBHBIX PETJIAMEHTOB
NPEAOCTABIEHUS MYHHUIIMIIATIBHBIX YCIYT
OpraHaMH MECTHOTO CAMOYIIPABIICHHUS
[ymmabainickoro cenbcKoro noceaeHus
ApCKOTr0 MyHULIMIIAIIBHOTO pailoHa
Pecny6nuku Tatapctan

Tunoas hopma

B
(HaMMEeHOBaHUE OpraHa, PeA0CTaBIISIFOIIETO

MYHULIUIIAJIBHYIO YCIIYTY)
oT

(pamunus, uMsi, OTIECTBO (TIPU

HAJINYHMH )/HANMEHOBAHUE 3asBUTEIISN)

(cTpaxoBoOil HOMEpP UHIUBUAYAIBHOIO
JIMLEBOIO cyeTa

rpaxaanuna - CHUJIC (s pusnyeckux
TIHIL) )

(IIO4YTOBBIN aJpec 3asBUTENS, aPeC

(ampeca) 37IEKTPOHHOM MOYTHI -
10 YKCJIAHHIO 3asIBUTEIIS)

(HOMep (HOMepa) KOHTAKTHOTO TenedoHa)

3anpoc
0 MPEAOCTABICHUN MYHUIIMIIAIIBHON YCIIYTH

(TekcT 3ampoca ¢ yKa3aHHeM HauMEHOBAHUS MyHUIIUIIaJIbHOU YCIIyTH)

[Ipunoxenus:

1.

2.

3. :
[TonTBepxma0 cBoe corjacue, a TaKKe COorjlacue MpPeJCTaBIseMOro MHOIO JIMIa Ha  00paboTKy

MEPCOHANBHBIX JIaHHBIX (COOp, CHCTEMaTH3allhi0, HAKOIJIEHUE, XpaHEHHe, yToOUYHeHHe (OOHOBIIEHUE,

U3MEHEHME), UCIOJb30BaHUE, pAaclpOCTpaHeHHe (B TOM  Uucle  nepeaady),  00e3In4MBaHUE,

OJIOKMPOBAaHNE, YHUUYTOKEHUE MEPCOHANbHBIX JaHHBIX, @ TAaK)K€ WHBIX JEHCTBUH, HEOOXOIMMBIX IS

00pabOTKH NMEPCOHATBHBIX JAHHBIX B paMKaX MPeJOCTaBICHUS MYHHUIIMIIATBHOMN YCIIyTH), B TOM YUCIIE B

aBTOMAaTU3MPOBAHHOM pexuMe, BKIIOYas MPUHATHE PEIIEHWH Ha HMX OCHOBE OPIraHOM,

[IPEAOCTABIIAIOIIMM MYHULIUNAIBHYIO YCIYTYy, B LIEIAX IPEIOCTaBICHUS MYHULUIIAIIBHON YCIyTH.

« » 20 1.

(moamuch GpuanvecKoro Jaura/ (®.1.0.)
MIPEJCTaBUTEIIS FOPUINUECKOTO JIUIIA)



