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O6 yTBepxaeHnn nopsaka paspaboTku
N yTBEPXOEHUS aaMUHUCTPaATUBHbLIX

pernameHToB npenocraerieHna
MYyHUUUNANbHbIX ycnyr OopraHamMmu
MECTHOro camMmoynpaBrieHuda

CusuHCKOro  cenbckoro  noceneHust
ApCKOro MyHULMNanbHOro paioHa

B cootBetcTtBUM ¢ DepepanbHbiM 3akoHoM oT 27 wons 2010 roga Ne 210-03 «O6
Opranusaumn npeaocTaBneHns rocyfapCTBEHHbIX U MyHULMNANbHLIX yeryr», VIcnonHUTeNbHbINA
KomnTeT CU3NHCKOTO CeMbCKOro NoceneHnst ApCKOro MyHULMNanbHOro panoHa

MOCTAHOBNAET:

1. YTBEpauTb Mopsigok paspaboTku n yTBEPXAEHUS agMUHUCTpa-
TUBHbIX  DErnmaMeHToB  NpefoCTaBMNEHUs  MyHULMNANbHBIX  YCRYr OpraHamMu MEeCTHOro
camoynpasnieHns CU3MHCKOro CenbCKoro mnoceneHns ApCKoro MYHULMMNANbLHOro palioHa
(MpunoxeHue Ne 1).

2. ObHapopoBaTb HacTosilllee NOCTAHOBMEHUE nyTemMm pasMelleHua Ha cneumnanbHbIX
WHPOPMALIMOHHBIX CTEHAAX HAa TEPPUTOPUU HACENEHHBIX MYHKTOB CEIbCKOro noceneHus unm
Ha  oduunanbHoM  nopTane  npaBoBoit  MHOPMALMK Pecnybnukn  TaTapcraH
(pravo.tatarstan.ru), a Takke pasmecTuTb Ha caiTe ApCKOro MyHUUMNANLHOrO panoHa B
MHPOPMALIMOHHO-KOMMYHUKALIMOHHON CeTw «MHTepHeT» (arsk.tatarstan.ru).

3am.rnasbl CU3nNHCKOro
CenbCKoro noceneHus

% H.5.CabupssHosa




MpunoxeHne Ne 1

K nocTaHoBreHno VIcnonHUTensHOro KommteTta
CH3NHCKOro cenbCKoro nocerieHns

ApCKOro MyHMUMNanNbLHOro panoHa

OT «26» mast 2020 r. Ne 15

nOpFI,D,OK pa3pa60TK|/| n yTBepXxngeHmna aaMMHUCTpPaTUBHbIX pernamMmeHToB npenocraBiieHnA
MYyHUUUNAnNbHbIX YyCnyr opraHamm MecTHOro camMoynpaslieHuA Cu3mMHCKOro cenbCcKoro
noceneHunsa ApCKOFO MyHUUUNANbHOIo pa|7|0Ha

[. Obwme nonoxeHus

1.1. Hactoswmn T[lopsagok yctaHaBnuBaetr oOwme TpeboBaHuss K paspabotke wu
YTBEPXKOEHNIO afMUHUCTPATUBHbIX PerfiaMeHToB MyHUUMNanbHbIX YCIyr opraHamMmm MeCTHOro
camoynpasneHns CM3MHCKOro cenbCKoro noceneHnst ApCKoro MyHMUMNansHOro panoHa.

1.2. B yensx HacTosiwero Nopsiaka NpuMeHsIoTCS creayowme TepMUHbI:

agMUHUCTPATUBHbLIA pernameHT - HOPMaTMBHbLIA MPaBOBOW akT, YyCTaHaBlvBaKLMn
nopsgoKk  NpedocTaBfeHUd  MyHUUMMANbHOW — yCnyrM W cTaHgapT  npefocTaBfeHus
MYHULMNANbHOW YCNyru;

MyHUUMNanbHaa ycnyra - AeATenbHOCTb Mo peanu3aumm yHKLMWA opraHa MeCTHOro
camoynpasfeHnsa (ganee - opradH, NpefoCTaBnAWUA MyHUUMNAmNbHbIE YCNyru), KoTopas
ocyllecTBNAeTcA MO  3anpocamMm 3asButenen B npegenax MOMIHOMOYUA  opraHa,
npegocTaBnsAoLWero MyHUUMNanbHbIe YCnyru, NO peLlleHU0 BOMPOCOB MECTHOMO 3Ha4eHus,
YCTaHOBJEHHbIX B COOTBETCTBUM C PeaepanbHbiM 3akoHOM OT 6 okTabpsa 2003 roga N 131-93
"O6 obLmMX NpMHUMNax opraHM3aunmn MecTHoOro camoynpasneHunsa B Poccunckon ®egepauun” un
ycTaBamMn MyHuUMNanbHbIX 0bpa3oBaHui, a Takke B npegerniax npegyCMOTPEeHHbIX yKa3aHHbIM
depepanbHbIM 3aKOHOM MpaB OpraHoB MECTHOrO CamMoyrnpaBSieHUsA Ha peLleHne BONpoCcoB, He
OTHECEHHbIX K BOMpOCaM MECTHOro 3HayeHws, NpaB OpraHoB MECTHOro caMoOyrnpasfeHuUs Ha
yyacTve B OCYLLUECTBMEHUN WHbIX OCYy4apCTBEHHbLIX MOMHOMOYMA (He nepefaHHblX UM B
cooTBeTCTBMM CcO cTaTtben 19 ykaszaHHoro ®denepanbHOro 3akoHa), ecnu 3To y4yacTue
npegycMoTpeHo deaepanbHbIMM 3aKOHaMu, MpaB OpraHoB MECTHOro camoynpaBfeHus Ha
peLleHne NHbIX BONPOCOB, HE OTHECEHHbIX K KOMNETEHLUUN OPraHOB MECTHOIO CaMoynpaBeHus
ApYyrMx MyHuumnanbHbIX obpa3oBaHuiA, OpPraHoOB rocyJapCTBEHHOW BNACTU U HE UCKMOYEHHbIX
M3 X KomneTeHumn deagepanbHbIMM 3akOHaMM W 3akoHamu cybbektoB Poccuiickon
depepaunn, B cnydae NpUHATUA MyHUMUMNAIbHBIX NPABOBbLIX akTOB O peanu3alum Takux npas;

MHOrOYHKUNOHANbHbIA LEHTP NpedoCTaBNeHNs rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (ganee - MHOrogyHKLMOHanNbHbIA LIEHTP) - OpraHmM3aums, co3faHHas B OpraHn3aumoHHO-
npaBoBON (popMe rocygapCTBEHHOIO WAWM  MYHULMNANbHOrO yypexaeHuss (B TOM 4uchne
ABNAIOLAACA aBTOHOMHbIM ydpexaeHuem), otsevarowlas TpebosaHmam PegepanbHOro 3akoHa
N YNOMHOMOYEHHAs Ha OpraHu3auuio npeaocTaBfieHMs rocy4apCTBEHHbIX M MyHULUUNANbHbIX
yCrnyr, B TOM YnChne B 3NEKTPOHHOM hopme, NO MNPUHUNMY «OOHOMO OKHa»;

Xanoba Ha HapyleHue nopsiaka NpefocTaBfeHUs MyHUUMNanbHOW ycnyrn (panee -
Xanoba) - TpeboBaHMe 3aaBUTENS UMM €ro 3aKOHHOIO NpeAcTaBUTENS O BOCCTAHOBMEHMM UMK
3almMTe HapyWeHHbIX nNpaB WM  3aKOHHbIX WHTEPEecoB 3adABUTENA OpraHoM MeCTHOro
camoynpasneHusi, MHOro(yHKUNOHarNbHbIM LIEHTPOM, LOSMKHOCTHBIM NULIOM OpraHa MeCTHOro
camoynpasneHund, paboTHMKOM MHOTOYHKUMOHANBHOIO LEHTpa, MyHULMNANbHbIM CryXXallimm
nmbo opraHM3aumsammn, NpeaycMoTpeHHbIMK YacTblo 1.1 ctatbn 16 PenepanbHOro 3akoHa, Unu
nx paboTHMKaMM NPU NONYYEHUN yKa3aHHbIM 3asiBUTENEM MyHULMNANbHOW YCAYTu;
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NPUHLMMN «OOHOI0 OKHa» - MPUHUKUMN, NPU KOTOPOM MpefocTaBrieHne MyHUUunaribHOW
yCryrn OCYyLLECTBMSIETCA MNocne OAHOKpaTHOro obpalieHus 3asBuTenst C COOTBETCTBYHOLLMM
3arnpocoM O MNpefocTaBneHUn MyHUUMManbHOW YCryrn UNu 3anpocoM, yKasaHHbIM B CTaTbe
15.1 ®depepanbHOro 3akoHa, a B3aMMoLeWCTBME C opraHamu, npenocTaBsloWwUuMm
MyHUUMManbHble YCryrn, WNu opraHamy, npeaocTaBnsloWMMU  MyHUUMNANbHbIE  YCIYTK,
OCYLLIECTBNAETCA MHOIO(PYHKLUMOHANbHbIM LEHTPOM 6e3 y4acTusa 3asBuTens B COOTBETCTBUM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKTaMu 1 cornalleHnemM o0 B3aMmoaencTauu;

yoaneHHoe paboyee MeCTO  MHOrOOYHKUMOHANbHOro LeHTpa npedocTaBreHns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCyr - TepputopuanbHO 060cobneHHoe CTPyKTypHoe
nogpasgeneHve (0uc) MHOroYHKUMOHANBLHOIMO LEHTPa, CO34aHHOe B rOPOACKOM  Unu
CEeNbCKOM MOCEeneHnn MyHuumunanbHoro pawmoHa Pecny®bnukum TaTapctaH B COOTBETCTBUM C
nyHktom 34 [paBun  opraHusaumm  OesATeNbHOCTU  MHOTMOYHKLUMOHANbHLIX  LIEHTPOB
npefoCTaBlieHUs FOCYAAPCTBEHHbLIX N MyHULMNAMNBHbLIX YCNYT, YTBEPXAEHHbIX NOCTAHOBIEHNEM
MpasutensctBa Poccunckon depepaumm ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepKaeHUU
MpaBun opraHMsaunMm [esTenbHOCTU  MHOrO(YHKUMOHAMNbHbIX LIEHTPOB NpeaoCcTaBlieHus
rocygapCTBEHHbIX U MyHULUMNANBbHbBIX YCITyM.

1.3. AOMUHUCTpATUBHbIE perfameHTbl paspabaTtbiBalOTCA U YTBEPXKOATCA OpraHamu
MECTHOro camoyrnpasfeHus, K cdepe AeATeNnbHOCTM KOTOPbIX OTHOCUTCSA NpefocTaBrieHune
MYHULMNAnNbHOW YCryrM Ha OCHoBe (pefeparnbHblX 3aKOHOB, HOPMAaTMBHbIX MPAaBOBbLIX AKTOB
MpesngeHta Poccunckon depepaumn u lNpaButenbctBa Poccuinckon depepaumm, 3aKoHOB
Pecnybnukn TatapcTtaH, HOpMaTUBHbLIX NPaBOBbLIX akToB [pe3naeHTa Pecnybnukn TaTtapcTtaH u
KabvHeta MwuHuctpoB Pecnybnukmn TatapctaH, nonoxeHun o6 opraHax MeCTHOro
camoynpasneHus, n Hactosiwero NMopsagka, a Takke C y4eTOM pelleHU NpaBUTEeNbCTBEHHbIX
KOOPAMHAUMOHHBIX OpraHoB, YCTaHaBfMBAOLWMX KPUTEPUWU, CPOKM W MNOCnenoBaTerbHOCTb
aAMUHUCTPATUBHBIX Npoueayp, agMUHUCTPATUBHbLIX OENCTBUA U (MNIN) NPUHATUS peLUeHUn U
WHbIX TpeboBaHMM K Nopsaky NpedocTaBrneHuss MyHUUMNanbHbIX YCNyr, B TEeYeHWe CpokKa,
cocTaBnstuwiero He bonee 60 kaneHAapHbIX OHEN CO AHS BO3HUKHOBEHWUSI MOSIHOMOYMIA MO
OCYLLIECTBNEHNIO MYHULIMNANBbHOW YCIyru.

1.4. OpraH MecCcTHOro camoynpaBneHuss npu paspabotke U yTBEpPXKAEHUMU
afMVHUCTPATUBHbLIX  PEernamMeHToB  pPyKOBOACTBYeTCA  Hactoawwmm  [lopsgkom, — ecnuv
denepanbHbIMM  3aKOoHaMW, HOPMaTUBHbIMM MpaBoBbIMU akTamu [lpe3ngeHTa Poccmnmnckon
depepaumn, lMpasutensctea Poccuickon Pepepauumn, 3akoHamm Pecnybnuku TaTapcTtaH,
HOpMaTUBHbIMW MNpaBoBbIMK akTamu [lpe3ngeHta Pecnybnuku TaTapcTtaH He yCTaHOBIEHbI
WHble NpaBuna.

1.5. MNMpwu paspaboTke agMUHUCTPATMBHLIX PErNIaMEHTOB OpraH MECTHOro camoynpaBrieHns
npegycmaTpmBaeT OnTUMMU3aUMIO (MOBbILLEHWE KayecTBa) NpefocTaBrieHMs MyHUUUNanbHbIX
ycryr, B TOM Yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHLIX Npouenyp (AencTeumn);

0) ycTpaHeHue un3ObITOYHbLIX aAMWHUCTPATUBHBIX Npoueayp (AEeNcTBuiA), ecnn 3TO He
npoTMBopednt defepanbHbIM - 3aKkOHaM, HOPMAaTUBHbIM NpaBoBbiM akTam [lpesvageHTa
Poccunckon depepaumn, [pasutenbctBa Poccuinckon depepaumm, 3akoHam Pecnybnuvku
TaTtapcTaH, HopMaTMBHbLIM NpaBoBbLIM akTaMm [pe3ngeHta Pecnybnuku TatapctaH n KabuHeta
MuHuctpoB Pecnybnukn TaTapctaH, MyHUUMNanbHbIM NPaBOBbLIM akTaMm.

Mon n36bITOYHOM agMUHUCTPATUBHOM npouenypou noHMmaeTcs yacTb
aAMWHUCTPATUBHOIO MNpoLecca, WCKMNIYEHME KOTOPOM He MPUBOLMT K CHUKEHMIO KayecTBa
npegocTaBfieHnsa MyHULMNanbHOW ycnyrn (Hanpumep, M30bITOYHbIE cornlacoBaHusa (B crydae,
ecnu pe3ynbTaT CornacoBaHUA He BIMSET Ha peLleHune), n3bbiToYHbIe YBEAOMMNEHUSA 1 T.4.).

Moa w3bbITOYHBIM  AOMUHUCTPATUBHBLIM AEACTBMEM MOHMMAETCa agMUHUCTPATUBHOE
AENCTBNE, MUCKMOYEHUEe KOTOPOro M3 aaMMHUCTPATMBHOW npoueaypbl NO3BOMSET OO0CTUYb
pesynbTata agMUHUCTPATMBHOW Npoueaypbl 6e3 AONONHUTENbHBLIX 3aTpaT;

B) COKpalleHWe KonumyecTBa [OOKYMEHTOB, MpeACTaBfsieMblX 3asBUTENAMU  OnS
npefocTaBfieHUss  MyHWUMNAanbHOW  YCIyrn, nMpUMEHeHue HOBbIX (OPM  [OOKYMEHTOB,
NMO3BOMSAKLWMX YCTPaHUTb HEOOBXOAMMOCTb HEeOLHOKPATHOro npeAcTaBNeHna WOEHTUYHOM
MHJOPMaUUK, CHUXKEHME KOSNMYecTBa B3aMMOOENCTBUN 3asBUTENEN C JOSDKHOCTHLIMU nNuuamMu
OpraHoB MECTHOro caMoOyrnpaBfieHUsi, B TOM 4uUCre 3a CYeT BbINOMHEHUA OTAENbHbIX
agMUHUCTPATMBHBIX Mpouenyp (aewctBun) Ha 6Gase MHOrOQYHKUMOHAmNbHbBIX LEHTPOB W
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peanusauun npuHUMNna «OOHOro OKHa», UCMOSIb30BaHUE MeXBEOOMCTBEHHbIX COrflacoBaHum
npy npegocTtaBfeHMM MyHUUMnanbHOM ycnyrm 6e3 yvactna 3asButens, B TOM 4ucne c
ncnonb3oBaHnemM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN,

r) CcokpaleHue cpoka npeaocTaBrieHUss MyHUUMNArbHOM YCRyrM, a Takke CpPOKOB
BbIMNOSIHEHUS OTAESbHBLIX aAMUHUCTPATUBHbLIX Npouenyp (4eNcTBuin) B pamkax npegocTaBneHus
MyHUUMnansHon ycnyrn. OpraH MeCTHOro  camoyrnpaBfieHUs MOXEeT YCTaHOBUTb B
alIMUHUCTPATUBHOM perflaMeHTe COKpalLleHHble CPOKW npefoCTaBfeHns MyHUUUNanbHOW
yCcrnyru, a Takke CPOKM BbIMNOMIHEHUS aOMWHUCTPATUBHBIX npouenyp (AencTBUW) B pamkax
npefoCTaBfieHUss MyHUUMNANbLHOW YCYrM MO OTHOLIEHMIO K COOTBETCTBYHOLUMM CpOKam,
YCTaHOBMEHHbIM befeparibHbIM  3aKOHO4ATeNbCTBOM UM 3akoHodaTenbcTBoM  Pecnybnuvku
TartapcTaH;

) OTBETCTBEHHOCTb [OSMKHOCTHbIX JIML, OpPraHoOB MECTHOrO camoyrnpaBfieHus 3a
HecobnogeHne umn  TpeboBaHUN AOMWHUCTPATUBHBLIX pPerfiaMeHToB Npu  BbINOSTHEHUMU
aAMUHUCTPaTUBHBIX Npoueayp (aencTeni);

€) npefocTaBneHme MyHULunanbHOW YCryrn B 3NeKTPOHHOW dhopMme.

1.6. MNpun pa3paboTke agMUHUCTPATUBHOIO perfnameHTa opraH MeCcTHOro camoyrnpaBfeHns
MOXET UCMONb30BaTh 3MEKTPOHHbIE CPEeACTBA ONUCAHUSA U MOLAENUPOBAaHUA aAMUHUCTPATUBHO-
yrnpaBfieHYeCckMx MnpoLeccoB Ans MNOLrOTOBKM CTPYKTYpbl U Mopsgka aaMUHUCTPaTUBHbIX
npouenyp (AencTeumm).

1.7. OpraHbl MECTHOIO camoynpaBfieHns He BrpaBe ycTaHaBNuBaTbh B agMUHUCTPATUBHbIX
pernameHTax npeaocTaBfneHns MyHUUMNanbHbIX YCNYr MOfIHOMOYMST OpraHoB MECTHOro
camoynpasfeHunsi, KOTopble HE OTHECEHbI K UX KOMMNETEHL MM B COOTBETCTBUN C (heaepasibHbIMU
3aKkoHaMK, HopMaTMBHbIMM MpaBoBbiMW akTamun [lpe3ngeHta Poccuiickon Pepepaunn un
MpasutensctBa Poccunckon denepaumm, 3akoHammn Pecnybnukm TaTapcraH, HOpMaTUBHbLIMU
npasoBbiMK akTamu lNpesngeHta Pecnybnukn Tatapctad n KabuHeta MuHuctpos Pecnybnukm
TatapcTaH.

1.8. T[lpoekTbl agMWHUCTPATUBHLIX pPEerfnamMeHToB, a Takke MpPOoeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee n3faHHble agMUHUCTPaTUBHbIE PerfiamMeHThl,
NPU3HaHUM aAMUHUCTPATUBHBIX PErnaMeHTOB YyTPaTUBLLMMW CUIy noasiexart B COOTBETCTBUM C
3aKoHO4aTeNbCTBOM HE3aBUCUMOM IKCMepTU3e U IKCcrnepTumse, NpPoOBOAMMOWN OpraHumsaumemn,
YNOSTHOMOYEHHON OCYyLLEeCTBNATb MeToan4Yeckoe conpoBoOXaeHue pa3paboTku
aAMUHUCTPATUBHbLIX pernamMeHToB NpefoCTaBNeHns MyHUUUNarbHbIX YCNYr U UX 3KCNepTusy
(oanee - ynoniHoMo4YeHHasi opraHnsaumsi).

OKcnepTm3a NpoeKkToB afAMUHUCTPATUBHBIX PErMaMeHTOB, a Takke NPOEKTOB HOPMAaTMBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee n3faHHble agMUHUCTPaTMBHbIE perfiaMeHThbl,
NPU3HaHUM aAMUHUCTPATUBHBLIX PerfnamMeHToB yTpaTUBLUMMU CUNY NPOBOAUTCH B COOTBETCTBUN
C HacToAwmm Nopsagkom.

1.9. Ecnn B npegocTtaBfeHNUn MyHULMNANbHOM YCAYrM y4acTBYIOT HECKOSIbKO OpraHoB
MECTHOro camMoyrnpaBfieHns, agMUHUCTPATUBHbLIM pernamMeHT yTBepXaaeTcsd COBMECTHbIM
aKTOM TakKuMX OpraHos.

PasHormacua  mexagy  opraHamu  MECTHOro  camMoyrnpaBsfieHust Mo npoekTam
aflMUHUCTPATUBHbLIX pernaMeHTOB paspeluarTca B Mnopsagke, yCTaHOBIeHHOM PernameHTom
opraHa MecTHOro caMmoynpaBrieHus.

1.10. OpraH MeCTHOro camMOynpaBfieHMs1  OOHOBPEMEHHO C  YTBEPXAEHUEM
alMUHUCTPATUBHOIO pernamMeHTa BHOCUT M3MEHEHUS B COOTBETCTBYKOLUME MyHUUUNAmNbHbIE
HOpMaTMBHble  MNpPaBOBble  akTbl, MNpegycMaTpyBalolWne  UCKIIKYEHUE  MOJSTIOXEHUN,
pernaMmeHTUpyoLWmMx npeaocTaBrneHne MyHUUMnanbHOW ycrnyru, nubo, ecrnv NOnoXeHus
MYHULMMNanNbHbIX HOPMAaTUBHbLIX NMPABOBbIX AKTOB BKITHOYEHblI B aAMUHUCTPATUBHbBIA pernamMmeHT,
NPU3HaEeT UX yTpaTUBLUUMU CUIy.

B cnyyae ecnn B npouecce pa3paboTkm nNpoekTa agMUHUCTPATUBHOIO perfameHTa,
npoekTa HOPMAaTMBHOINO MPaBOBOrO akTa O BHECEHUM W3MEHEHWA B paHee W34aHHbIN
aOMUVHUCTPATUBHBLIN  perfamMeHT BbISIBSETCA BO3MOXHOCTb  ONTUMM3auun  (NOBbILIEHUS
KayecTBa) nNpefoCTaBfiEeHMs MyHULMNANbHOW YCryrM npu  YCrOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN MHbIX HOPMAaTUBHbIX MPAaBOBbLIX aKTOB, PErynvpyloLwmux nopsagok npeaocTaBrieHus
COOTBETCTBYIOLEN MYHUMUMMNANbHOW YCAyrn, NPOEKT aAMWHUCTPATUBHOIO pernameHTa nmbo
NPOEeKT HOPMAaTUMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHUA B paHee W34aHHbIN



aflMUHUCTPATUBHBIA  pernaMeHT HarnpasnsgeTcsa Ha 3KCrneptusy B YNOSIHOMOYEHHYHO
opraHuM3aumio ¢ NPUIIOXKeHNeM NPOEKTOB NHbIX HOPMATUBHbLIX NPAaBOBbLIX aKTOB, PerynmpyroLmx
nopsaoK NpefoCcTaBieHNss COOTBETCTBYIOLLEN MYHULMNANBHOW YCNYTIW.

1.11. AgMuHUCTpaTMBHble pernameHTbl B TedeHne 10 pabounx AHEW C MOMEHTa
YTBEPXOEHNA B YCTAHOBNEHHOM MoOpsAKe MoanexaT HanpaBneHUo B YNOSTHOMOYEHHbIA OpraH
Nno BeAEHUI0 rocygapCTBEHHOW MHGOPMaUUOHHON cuctembl «PeecTp rocydapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH», a Takke pasMmelleHuto B MHAOPMaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «VHTepHeT» Ha oduuManbHOM canTe opraHa MeCTHOro
camoynpasneHus, yTBepauBLLIEro agMUHUCTPaTUBHbINA perfnamMeHT.

1.12. BHeceHMe W3MEHEHWA B agMWHUCTPATMBHbIE perflaMeHTbl OCYLIECTBMSETCA B
cnyyae wu3aMeHeHuss defepanbHOro 3akoHogaTenbCTBa M 3akoHogaTenbcTBa Pecnybnuku
TaTapcTaH, perynvpyroLwmx npeaoctaBneHne MyHUunanbHOW YCyrn, USMeHeHUs1 B CTPYKType
OpraHoOB MECTHOro camoynpaBsfeHusi, K cdepe [eATenbHOCTU KOTOpPbIX OTHOCUTCA
npegocTaBfieHMe COOTBETCTBYHOLWEN MyHUUMNANbHOW YCryru, no pesynbtataM MOHUTOPWUHra
NPUMEHEHUS  YKa3aHHbIX  agMWHUCTPATUBHbLIX  perfnamMeHToB, B WHbIX  chyyvask,
npeasyCMOTPEHHbIX 3aKOHOAATESTIbCTBOM.

BHeceHne M3MeHeHun B agMWHUCTPATMBHbIE pPerflaMeHTbl OCYLIECTBRSIeTCA B Mopsigke,
YCTaHOBMNEHHOM [Onsa pa3paboTkM, cornacoBaHuMsi W YTBEPXOEHUS  COOTBETCTBYHOLLUX
aAMWUHUCTPATUBHbIX PerfiameHToB.

1.13. AOMUHUCTpATUBHbIE pernamMeHTbl noanexaTt onybnukoBaHUIO B COOTBETCTBUU C
3akoHogaTenbcTBoM Poccunckon depepaumm o0 Joctyne K UHoOpMaUun o LesATenbHOCTU
rocyJapCTBEHHbIX OPraHOB M OpraHOB MECTHOro CamMoOyrnpaBfieHUs, a TaKkke pasMmeLlalrTcs B
NHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «MHTepHeT» Ha oduuManbHbIX canTax
OpraHoB MECTHOrO CaMOynpaBfieHUst M OpraHuMsauuin, Y4acTBYKOLMX B MpeaocTaBieHum
MYHULMNANbHOW YCryrk, a Takke B AOCTYMHbIX AN NoceTuTenen Mectax npeaocTaBneHus
MYHULMNANbHON YCIyru.

[I. TpeboBaHUsa K agMUHUCTPATUBHbLIM PernaMmeHTam

2.1. HaumeHoBaHWe agMUHUCTPATUBHOIO pernameHTa onpenensieTcsd opraHoM MecTHOro
camoynpaBfieHna C Yy4eTOM TMOJIOKEHUA HOPMAaTMBHOIO MNPaBOBOrO akTa, KOTOPbIM
npegycMoTpeHa COOTBETCTBYIOLLAA MyHUUMNansHas ycnyra.

Ecnv B npegoctaBneHUM MyHUUMNANBHOM YCNYrM y4acTBYKT HECKOSIbKO OpraHoB
MECTHOro camoynpaBfneHus, HanmeHoBaHue aAMWHUCTPATUBHOIO perriameHTa onpenensieTcs
COBMECTHbIM MPUKa3oM 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN pernamMeHT BKNIYalTCs criegyowme pasgensi:

a) obume NonoXxeHus;

6) cTaHgapT NpegocTaBfeHns MyHULMNANbHON yCnyru;

B) cocTaB, NocrnegoBaTenlbHOCTb M CPOKW BbIMOSTHEHUS aAMWHUCTPATUBHBIX MNpouenyp
(oenctBuin), TpeboBaHUA K NOPSAOKY UX BbIMNOSTHEHUSA, B TOM YMCne OCOBEHHOCTU BbINOSTHEHUS
aAMUHUCTPaTUBHBIX Npoueayp (AeNCTBUIN) B INEKTPOHHOW bopMe;

r) NopsaoK 1 hopMbl KOHTPOIS 3a NpeaoCcTaBneHneM MyHUUUNANbLHOW YCIyru;

A) pocynebHbin  (BHecyaebHbINM) nopsagok  obXanoBaHUA  peleHun u - OencTBui
(6e3pencTtBus) opraHa, NpeaoCTaBNALWEro MyHULMNANbHYKO YCryry, MHOrogYyHKUNOHASTbHOrO
LeHTpa, opraHmsaumin, ykasaHHbIX B Yactu 1.1 ctatben 16 ®egepanbHOro 3akoHa, a Takke ux
AOIMPKHOCTHbIX NML, MyHMUMNANbHbIX CAy>Xalnx, paboTHUKOB,

€) O0COBEHHOCTU  BbIMNOMHEHMS  agMMHUCTPATMBHLIX  npouedyp  (oewcrteBun) B
MHOroyHKUNOHAnNbHbIX LeHTpax. B agMuMHUCTpaTMBHbIE pernameHTbl HAacTOSALWMA pa3gen He
BKMOYAETCH, €CnNu MyHUUMnanbHas ycnyra He npefocTaBnseTcs B MHOMOMYHKUMOHANbHbIX
LeHTpax.

2.3. Pasgen, kacarowmmncs obLmx NonoXeHnn, COCTOMT U3 creayroLmnx nogpasnenos:

a) NpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa;

0) kaTeropun 3asiBUTENEN, raoe NPUBOAUTCA NepedveHb 3asiBUTENen - HPUANYECKUX W
U3NYECKMX NUL C yKasaHuem (Npu HanmmMyumn) NbroTHbIX KaTeropun 3aaBuTtenen (kateropus
nuuy);

B) TpeboBaHMs K NOPSAKY MHAOPMUPOBAHNA O NPESOCTABIEHNN MyHULMNANBHOW YCIyIw,
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B TOM 4ymMCne:

nopsiaoK MNonydeHuss WHopMauum 3asBuTeEnsaMM NO  BOMpocam NpefoCTaBreHus
MYHULMNANbHOM YCNYrM U yCRyr, KOTOpble SABNAOTCA HeobxoaumbiMu u obA3aTenbHbIMK AN
npegocTaBfieHns MyHUUMNAnbHOM YCNyrn, CBEOEHUM O XOA4e NpedoCTaBNEeHUs yKal3aHHbIX
ycrnyr, B TOM 4ucre Ha oumumanbHOM camTe opraHa MeCTHOro camoynpaBfeHus, a Takke C
NCcnonb3oBaHMEM pecnyBnMKaHCKON rocyaapCTBEHHOMW MHGOPMAaLMOHHOM cucTeMbl «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku Tatapctan»;

nopsgok, oopma, Mecto pasmelleHus U cnocobbl NOyYeHUs yKa3aHHOW B HacTosLeM
noAanyHKTe MHpopmauun, B TOM YMCHE Ha CTeHA4axX B MecTax NpeaoCcTaBNeHNs MyHULMNAnbHOM
YCInyru 1 ycnyr, Kotopble SABNATCA HEOOBXoaMMbIMU N 06s3aTeNbHBIMU NSt NPeAOoCTaBNeHUs
MYHULMNANbHOW YCIyru, B MHOrOOYHKLMOHANbHOM LEHTPe, a Takke Ha oduumanbHbIX canTax
opraHa MEeCTHOro CaMOynpaBfeHusl, OpraHu3auumn, Y4acTBYKOLWMX B MNpedocTaBneHnn
MYHULMNANbHOM YyCnyrn, B MHEAOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT», a
Takke B pecnybriMkaHCKOM rocyfapCTBEHHOM  WMH(oOpMaunoHHoOWn cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH»;

TpeboBaHua 06 obs3aTenbHOM pasMelleHMM Ha cTeHdax B MecTax npefocTaBrieHust
MyHUUMNAnNbHbIX YCRyr criegyrowen nHopMaumMm Ha rocyaapcTBeHHbIX sA3blkax Pecnybnuku
TartapcTtaH:

HaUMeHOBaHWE  MYyHMLMNANbHOW  ycnyrk, NpeaocTaBNseMon OpraHoOM  MECTHOro
camoynpaBneHus;

onucaHue pesynbTaTa NpeaocTaBNeHNs MyHULMNANbHON YCNyru;

CPOK NpegocTaBfeHns MyHUUMNanbHOW yCnyri, B TOM 4Yucre C y4eToM HeobxoaumocTu
obpalleHuns B opraHMsaumn, y4yacTBylLMe B NPeaoCTaBeHMM MyHULMUNANbHOW YCIyru, CPoK
NPUOCTAHOBMNEHUS NPeAOCTaBNeHNa MyHUUMNANbHOW YCryrn B Crlydae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpegyCMOTpeHa 3akoHo4aTenbCTBOM Poccuiickon denepaumu;

ncyepnbiBalOWNA  NepeyeHb  OOKYMEHTOB, HeobXOoaMMblX B COOTBETCTBUM  C
3aKoHogaTeNbHbIMU UMN MHBIMM HOPMATMBHBIMW MPAaBOBbIMW akTaMu AN npefocTaBrieHns
MyHULMNANbHOM ycnyrn (B TOM 4Yucne 3anpoc O NpefocTaBfieHUM MyHULMNanbHOW yCryrm no
TMNOBOW (POPME COrfacHO MPUNOXEHUIO K HacTosweMmy [Mopsaaky, 3a UCKNIOYEHUEM CIlyvaes,
Korga 3akoHogaTtenbctBoM Poccunckon degepaumm npegycMoTpeHa cBoboaHaa dopma
noga4v OOKYMEHTOB), @ TaKxXe yCryr, KOTopble SABNATCA HeobxoaumbiMu 1 obasaTenbHbIMU
ANA NpefocTaBrieHMs MyHUUMNanbHbIX YCNyr, nognexawimx npeacTaBfeHunto 3asiBUTenem,
crnocobbl MX MONyyYeHWs 3asBuTenemM, B TOM YuUCrie B 3MEKTPOHHOW opme, nopsaok Ux
npeacrasneHus;

ncyepnbiBaOLWNA NepedeHb OCHOBaAHUI NS OTKa3a B NpuemMe JOKYMEHTOB, He0B6X0aUMbIX
ANa npefocTaBneHns MyHUUMNanbHON yCnyru;

pasmep rocygapCTBEHHOW MOLWAMHBI UM MHOW NnaTtbl, B3MUMaAeMon 3a npefocTaBlieHne
MYHULMNANbHOM YCRyrn, a Takke YCNnyr, KoTopble SBRSTCA HeobxoaumbiMu 1 oba3aTenbHbIMU
ANA NnpeaocTaBneHns MyHUUMNanbHON yCnyru;

NMHopmaumnsa o0 BpemeHn paboTbl opraHa MeCTHOro camoynpasreHus, o rpaduke npvema
3a8BNEeHNn Ha nNpefocTaBNeHne MyHUUMNanbHOM YCRyrn cneyuanuctamm opraHa MeCTHOro
camoynpasfeHns;

MHdopMauusa ansa 3aseuTtenen od nx npaese Ha gocyaebHoe (BHecynebHoe) obxanoBaHme
aencteun (6e3nencTBus) N peLlleHnin, NPUHATbIX (OCYLLLECTBRSIEMbIX) B X04€ NpenoCcTaBneHns
MYHULMNANbHOW YCIyru.

K cnpaBo4yHOM MHGOOpMaLMK OTHOCUTCS crieaytowas nHpopmaums:

MECTO HaxoxaeHuss u rpadukn paboTbl OpraHa MECTHOro CcaMOynpaBfeHus, ero
CTPYKTYPHbIX  nogpasgeneHvi Uu  TeppuTopuanbHbIX — OpraHoB,  NpegoCTaBnstoLnX
MYHULMNANbHYK YCINyry, rocygapCTBEHHbIX W MyHMUMNAnbHbIX OPraHoB M OpraHu3auuu,
obpalweHne B KOTOpble HeobXoauMO ANA NOMyYeHUs MYHUMUMMAnbHOW YCNyrM, a Takke
MHOTrOQyHKLMNOHAbHbIX LLEHTPOB, YAaneHHbIX paboymx MecT MHOrOYHKLMOHAbHOMO LIEHTPA;

crnpaBoYHbIe TenedgoHbl CTPYKTYPHbIX noapasgeneHun opraHa MECTHOrO
camoynpasfeHnd, opraHnsaumi, y4acTByOLWNX B NpegoCTaBneHn MyHULUNAnNsHOW yCnyru, B
TOM 4ucrie Homep TenedoHa-aBTonH(opmMaTopa;

agpec ouuManbHOroO canta, a TakkKe 3NEKTPOHHOW MoYTbl M (Mnn) dopmbl 0BpaTHOM
CBA3N OpraHa MEeCTHOro camoynpasfeHust B MHPOPMaUMOHHO-TENEKOMMYHUKALMOHHON CeTU



«MHTepHeT».

CnpaBo4yHasa vHdopmaumsi He NPUBOAUTCA B TeKCTe aMUHUCTPATUBHOIO perfiameHTa u
noanexut obs3atenbHOMY pasMeleHno Ha oduumanbHOM calTe opraHa MeCTHOro
camoynpaBneHnsa B  MHPOPMAUMOHHO-TENEKOMMYHUKALMOHHON ceTu  «/HTepHeT», B
rocyaapCTBEHHOM MHGOPMAaLUMOHHOM cucTtemMe «PeecTp rocyfapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TaTtapctaH» u B pecnybrnvkaHCKOW rocygapCTBEHHOW WMHGOPMaLMOHHOM
cucteme «[lloptan rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr Pecnybnuku Tartapcran».
OpraHbl MecTHOro camoynpasrneHms obecneymBaloT B YCTAHOBINEHHOM MNOPSiAKE pasmeLleHre n
aKkTyanusauuio CcrnpaBoYHOM MHGOPMaLMM B COOTBETCTBYIOLEM pasgene rocygapCTBEHHON
MHGOPMALMNOHHOM CUCTEMBbI «PeeCTp rocyfapCTBEHHbIX U MyHMUMNANbHLIX ycnyr Pecnybnuku
TaTtapctaH» M Ha cooTBeTCTByWOLWEM oduuManbHOM canTe B MH(OPMaUMOHHO-
TENEeKOMMYHUKALNOHHOW ceTn «MHTepHeT»;

r) nepevyeHb HOPMATMBHbIX MPABOBbIX aKTOB, HENOCPEACTBEHHO PeErynmpytowmx
npefocTaBfieHMe MyHULMNANbHOW YCNnyru, ¢ ykasaHMeM PeKBU3UTOB HOPMATUBHbLIX MPaBOBbIX
aKTOB U UCTOYHMKOB MX OpmnumanbHOro onybnmMkoBaHus;

) TEPMUHbI, UCNOSTb3yeMble B aMUHUCTPATUBHOM perfiaMmeHTe, U ux onpegeneHuns.

2.4. CtaHgapT npedocTaBneHns MyHUUmMnanbHOW ycrnyrn odoopmMndaeTcs B Buge tabnuubl,
cogepxawen rpadbl  «HammeHoBaHve TpeboBaHMA K CcTaHdapTy npefocTaBneHust
rocygapCTBEHHON W MyHUuMnanbHOW ycnyrn», «CopepxaHue TpeboBaHW K CTaHZapTy»,
«HopmaTuBHbI NPaBOBOW akT, yCTaHaBnuBawLWMn ycnyry unu tpeboBaHue», U COCTOUT U3
cnegylowmx nogpasaenos:

a) HaMMeHoBaHMe MyHULUUNANbLHOW yCnyru;

0) HaMMeHoBaHWe opraHa MeCTHOro camoyrnpaBrieHUS.

Ecnv B npepoctaBneHMM MyHUMUMMANbHOW YCIYrM YYacTBYKOT TakKKe WHble OpraHbl
MECTHOro CamoynpaBfieHUs, a TakKkKe opraHmsauum, TO yKasblBalOTCA BCE OpraHbl WU
opraHusauun, obpalleHne B KOTOpble HeobxoauMmo ANns npedoCTaBNeHUA MyHUUMMNanbHOW
ycnyrn. Takke ykasbiBaloTcs TpeboBaHua nyHkTa 3 ctatbu 7 degepanbHOro 3akoHa, a UMEHHO
yCTaHOBNeHne 3anpeTta TpeboBaTb OT 3adABUTENS OCYLLECTBNEHUA OEeNCTBUA, B TOM 4ucne
cornacoBaHu, HeoOXOAWMBLIX AN MNONYYEeHUs MYHUUMNANbHOW YCNYrM U CBA3AHHbIX C
obpalleHneM B MHble OpraHbl 1 opraHu3aunmn, 3a UCKNIYEHNEM NOSTYYEeHUS YCNYr, BKIIOYEHHbIX
B MNepeyeHb YCnyr, KOTOpble HABNATCA HeobxogumMbiMM K obasaTenbHbiMM  ONS
npegocTaBfieHNs MyHUUMNANbHbIX YCNYT;

B) onucaHue pesynbTaTa NpegocTaBNeHns MyHUUMNanbHON yCnyru;

) CPOK NpefocTaBneHns MyHUUUNAnNsLHOW YCyri, B TOM YMche C y4eTOM HeobXxoanmMocCTu
obpalleHus B opraHuMsaumy, yyacTByloLwme B NpegocTaBfieHUn MyHUUMNANbHOW YCryru, Cpok
NPUOCTaAHOBMNEHNS NpPeAoCTaBNeHns MyHUUMNanbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTAHOBMNEHUA NpeaycMoTpeHa 3akoHogatenbcTBoM Poccunckon ®depepauunn, Cpok
Bbldaun  (HanpaBneHusl) [OOKYMEHTOB, SBMASKOWUXCA  pe3ynbTaTtoM  NpefocTaBreHus
MYHULMNANbHOW YCIyru;

A) VvcYepnbiBalLWMA NepeyYyeHb [OOKYMEHTOB, HeOobXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHLIMW NPaBOBbLIMW akTaMu ANs NPefoCTaBfeHUs MyHULMNAnbHOW YCIyrn U yCryr,
KoTopble ABNATCA HeobxoaMMbiMU 1 06a3aTenbHbIMU ANs NpefoCTaBneHus MyHULMNanbHOM
ycrnyr, nognexawmux npeacTtaBneHunto 3asBuTenem, cnocobbl Ux MonyvyeHuss 3asiButenem, B
TOM 4uCrie B 3NEKTPOHHOM hopMe, NOPSAO0K UX npeactaBnenHuns (bnaHku, opmbl obpalleHmn,
3a8BNEHNA N WHbIX OOKYMEHTOB, NOLABAaeMbIX 3asBUMTENEM B CBSA3W C NpeaoCTaBfieHUEM
MYHULMNANbHOM YCNyrM, NPUBOASATCA B KayecCTBE MPUMOXEHUA K agMUHUCTPaATUBHOMY
pernamMeHTy, 3a UCKNOYEeHEM crydaeB, Koraa opMbl YKasdaHHbIX JOKYMEHTOB YCTaHOBIIEHbI
HOpMaTMBHbIMM NpaBoBbIMW akTamu [lpesngeHta Poccunckon Pepepaunn, lNpaButenbcrsa
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TarapctaH, KabuHeta MwuHucTpos
Pecnybnukn TatapctaH unv myHMUMnanbHbIMU HOPMATUBHBIMW NPABOBbIMU akTaMu, a Takke
crnyyaeB, Korda 3aKkoHOAAaTenbCTBOM MpedycMoTpeHa cBoboaHad dopma nogaym  aTux
AOKYMEHTOB).

TunoBas dopma 3anpoca, pekoMeHOyemMasi K BK/MIOYEHUIO OpraHamm MecTHOro
camoynpasneHus B adMUHUCTPATUBHbIE PerflaMeHTbl, 3@ UCKIMIYEHNEM ClnyYaeB, Koraa popmebl
yKa3aHHbIX [OOKYMEHTOB YCTaHOBIIEHbl HOPMAaTUBHbLIMW MNpPaBOBbIMM akTamu [lpesungeHTa
Poccuiickon depepaumn, MNMpasutensctBa Poccunckon ®enepauun, MNpesngeHta Pecnybnuku
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TatapctaH, KabuHeta MwuHuctpoB Pecnybnukn TartapctaH wnu  MyHUUMNANbHLIMU
HOPMaTUBHBIMW aKTaMu, a Takke CriydyaeB, Korga 3akoHOAaTenbCTBOM MpefyCcMOTpeHa
ceobogHas dopmMa nogaynm 9TUX OOKYMEHTOB, MpuUBEAEHaA B MNPUIIOXEHUM K HaCTOsILLEMY
Mopsaaky;

€) ucYepnbiBaOWNA NepevYeHb [OOKYMEHTOB, HeobXxoauMMbiXx B COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMW akKTaMn ANA NpefoCTaBNeHUs MyHULMNANbHOW YCryrn, KoTopble
HaxXoAATCS B pacnopsiKeHUM rocyapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoyrnpaBreHns u
WMHbIX OpraHu3auum n KOTOpble 3adABUTENb BrpaBe MNpPeacTaBUTb, a TaKKe Cnocodbl KX
nosily4eHns 3asiBUTENsIMU, B TOM 4YUCIle B AMEKTPOHHOM hopMe, NOpAaoK UX NpencTaBeHus;
rocygapCTBEHHbIN  OpraH, opraH MeCTHOro camoynpasreHna nmbo opraHusaumd, B
pacrnopsKeHUN KOTOPbIX HaxXOOATCA [AaHHble AO0KyMeHTbl (6naHku, dopmbl obpalleHun,
3asBMEHNN N WHbIX AOKYMEHTOB, MNOoJaBaeMblX 3asiBUTeNeM B CBA3WM C NpeaocTaBrieHnem
MYHULMMANbHOW yCnyru, TMpUBOAATCA B KayecTBe [MPUMOXEHUA K aAMUHUCTPaATUBHOMY
pernameHTy, 3a UCKMOYEHNEM CriydaeB, Korga 3akoHogaTtensctBoM Poccuinckon depepaumm
npegycMmoTpeHa csobogHas hopMa nogadn 3TUX JOKYMEHTOB).

HenpencraBneHue 3asiBUTENEM YKa3aHHbIX JOKYMEHTOB He SBNSIeTCS OCHOBaHMEM Ans
OTKa3a 3asiBUTENo B NpeocTaBrieHnn yCryri.

B naHHOM nogpasgene Takke yctaHaBnuBaeTcs 3anpeT TpeboBaTth OT 3asBUTENS:

npeacTaBneHnss OOKYMEHTOB M WHopmaumm wunuM  OCyLeCTBNEeHUs  OeNCTBUN,
npegcTaBfieHne UM OCyLECTBIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMATUBHBLIMU NPaBOBbLIMU
aKkTamn, perynupyrowmMmMmm  OTHOLLEHMS, BO3HMKaWLWMe B CBA3M C  NpefocTaBfieHneEM
MYHULMMNANbHOW YCIyru;

npeacTaBneHns JOKYMEHTOB U MHopmaumm, B TOM YUCHe MOATBEPXKOAKLWMX BHECEHME
3asiBUTENEM nnaTtbl 3a npefocTaBfieHMe MyHUUMNanbHbIX YCAyr, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM MNpaBoBbIMK akTamu Poccurickon Pegepaunmn, HOPMATUBHBIMU MPaABOBbLIMA
aktTamm Pecnybnukn TaTtapctaH HaxogaTcss B pacrnopsikeHMM  OpraHoB  MECTHOro
camoynpaBneHusi, npeaocTaBnslWNX MyHUUMNAnNbHY ycnyry, u (unuv) opraHusauuin,
y4yacTBYHOLMX B NPeAoCTaBfieHMM MYHUUMNANbHOM YCNYrM, 3a WUCKIYEHWEM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTbn 7 PegepanbHOro 3aKoHa;

npeacTaBneHns LOKYMEHTOB W WHpopmaumm, oTcyTcTBME U (UNN) HEeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu nepBoHavyarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXO4MMbIX
AnNs NpefocTtaBneHus MyHUuuMnanbHOM ycnyrn, nnmbo B npeaocTaBfieHMM MyHUUMNANbHOM
ycrnyru, 3a WUCKYEHWEM CrlyvaeB, NpPeayCMOTPEHHbIX MyHKTOM 4 vactu 1 craten 7
denepanbHOro 3aKkoHa;

X) ucYepnbiBaKOLWMA MepeyYeHb OCHOBaAHUM Ans OoTkasa B NpUEME [OOKYMEHTOB,
HeobxoQMMbIX ONs NpeaocTaBNeHNs MyHUUMNANbHOWN YCIyru;

3) wucyepnbiBawLWMA MepeyYyeHb OCHOBaHWMMA ANl NPUOCTAHOBMNEHMS WM OTKasa B
npefocTaBfieHMM MyHUUMNanbHOW ycnyrn. B crnyyae OTCYyTCTBMSI TakMX OCHOBaHWM Ha 3TO
yKa3blBaeTcs B TEKCTE aAMUHUCTPATUBHOIO PErNaMeHTa;

n) NopsaoK, pasmep U OCHOBaHMS B3MMaHUS rocygapCTBEHHON NOLUSIMHBI UM MHOW NnaThl,
B3MMaeMoWn 3a npeaocTaBreHne MyHuuunansHon ycnyrn. B gaHHOM nogpasgene ykasbiBaeTcs
pasmep rocyaapCTBEHHOM MOLWSIMHbI WKW MHOW NnaTbl, B3WMaeMOW 3a npegocTaBrieHne
MYHULMNAnNbHOW YCNYrn, NN CCbiflka Ha MOMOXEeHNe HOPMAaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBJIEH pa3Mep TakoW MOLUMMHbBI UKW NNaThbl;

K) nepeyveHb YCnyr, KOTOpble SBASITCA HeobxoaumbiMn K obdA3aTtenbHbiMU 4N
npenoCTaBfEHNST MyHMUMNANBHOW YCINYrn, B TOM YMCNE CBEAEHUSA O JOKYMEHTE (OOKyMEHTax),
BblJaBaeMOM  (BblJaBaeMbiX)  OpraHu3auusiMM,  y4yacTBYWOLWMMW B  NPeaoCTaBlIEHUN
MYHULMMNANbHOW YCIyru;

n) NopsgokK, pasmMep M OCHOBaHMS B3MMaHUA NnaTthl 3a NpefoCTaBliEHME YCNyr, KOTopble
SABNATCA HEOOXoaUMbIMK N 00s13aTENbHBIMU AN NPEeAOCTaBNEHUA MyHUUMMNANbHOW YCNyru,
BKIItOYada MHGpOpMaLMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl;

M) MakCMMarnbHbIM CPOK OXMOAHUS B OYepean npu nogadve 3anpoca O NpenocTtaBiieHun
MYHUUMMAnNbHOW ycryru, Yycnyru, npegocTtaBndemMon opraHusaumen, ydvacTBylowend B
npeaocTaBfieHMn MyHUUMNANbHOW YCryr, U nNpu MnonyvyeHuu pesyrnbTata npenocTaBneHust
TaKnx yCcnyr;

H) CPOK M NMOpPAOOK pernctpaumnmn 3anpoca 3assuTerns o npegocTaBfieHuM MyHUUMNanbHOM
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ycrnyrm W ycnyru, npeaoctaBnsieMON opraHusauuen, ydacTBylowlen B npefocTaBneHun
MYHULMMAnNbsHOM yCNyru, B TOM YuCrie B 35IEKTPOHHOM hopMme;

0) TpeboBaHNA K NOMELLEHMAM, B KOTOPbIX MPeaoCTaBnseTcsa MyHuUMnanbHasa ycnyra, K
3any oXwugaHusi, Mectam [Ond 3anoSfiHeHUsl 3arnpocoB O MNpefoCTaBfeHUU MyHUUUNanbHOW
ycrnyrm, MHPOPMaLMOHHLIM CTeHAaM ¢ obpasuamm Ux 3anosIHEHMS N NepeYHEM OOKYMEHTOB,
HeobXoAMMbIX AN NPefoCTaBfEHMS KaXOoW MyHMUMNANbHOW YCRyrk, pasMeLLeHuio W
0OpMNEHNIO  BU3yaribHOW, TEKCTOBOW W MYyNbTUMEAUWHOW WH(opMaunmm o nopsiake
npefoCcTaBfieHUst TakoW YCIyrn, B TOM 4ucne K obecneyvyeHuo SOCTYNHOCTU ANA MHBaNMAoB
yKaszaHHbIX OObEKTOB B  COOTBETCTBUM C  defeparnbHbiM  3aKOHOAATENLCTBOM U
3akoHogaTenbcTBOM Pecnybnukmn TatapcTaH o coumnanbHOW 3awmTe NHBannaos;

n) nokasaTtenu AOCTYNHOCTU MU KayecTBa MyHULUUNANbHOM YCyru, B TOM YUCHEe KONMYEeCTBO
B3aUMOAENCTBUIM 3asiBUTENS C JOMMKHOCTHBIMW NUuaMn nNpu npegocTaBneHnn MyHULMNansLHON
ycnyrm v UX  NpOLOSMKUTENbHOCTb, BO3MOXHOCTb MOSlydYeHUs uHopmMaumm o xoae
npefoCcTaBfieHUs MyHULUUNANbHOW yCnyru, B TOM YuChe C MUCMNOoSib30BaHMEM UHAOPMAaLMOHHO-
KOMMYHUKALMOHHBIX  TEXHOSIOrMA,  BO3MOXHOCTb  JIMBO  HEBO3MOXHOCTb  MONyYeHUs
MYHULMNANbHOW yCnyrn B MHOrOYHKLUMOHANBHOM LeHTpe (B TOM Yucne B nosiHom obbeme), B
nbom TepputTopmanbHOM nofpasferieHMn opraHa MeCTHOro camoyrnpasreHus no Bblbopy
3asBuTENnd (9KCTeppuTOopuanbHbIi  MPUHLKUMA) MOCPEeACTBOM 3anpoca O npefocTaBfieHuun
HECKOSbKMUX FOCYJAapPCTBEHHbIX M (MNW) MyHUUMNAnbHbIX YCNYr B MHOMOMYHKUMOHAMNbHbIX
LueHTpax, npeaycMoTpeHHoro ctatben 15.1 degepanbHOro 3akoHa (ganee - KOMMSEKCHbIN
3anpoc);

p) WHble TpeboBaHMs, B TOM 4uCre YyyuTbiBalOWME OCODEHHOCTU NpenocTaBreHns
MYHULMNANbHOM YCnyrn No aKCTeppUTOpMansHOMY NpuMHUMAY (B Criydae, ecriv MyHuumMnanbHOn
ycrniyra  npegoctaBndeTcs MO 3KCTeEppuUTOpuaribHOMy — MpuHUMNY) UM OCOBEHHOCTU
npegoCcTaBfEHNs MyHULMNANbHOW YCIYrn B 3NIEKTPOHHON (hopMe.

B paHHOM noapasgene ykasbliBalTCA OCOBEHHOCTW MpefocTaBreHns MyHULUNanbHOM
yCrnyrm B 3MfEKTPOHHOM dopmMe, B TOM u4uCrie C MCMNOSib30BaHMEM pecnybrnmkaHCKon
rocyfapCTBEHHOMN MH(OPMaLMOHHON cUCTeMbl «llopTan rocyaapCTBEHHbIX U MyHUUMMNASbHbIX
ycnyr Pecnybnukn TaTtapctaH»:

npegocTaBfieHne B YCTAHOBMEHHOM Mopsiake uMHdopMauum u obecneyeHne Joctyna K
cBeZleHVsIM O MyHMLMNanbHOW ycnyre;

nogada 3anpoca W WHbIX [JOKYMEHTOB, HeobxoauMMbix And  npefocTtaBreHuns
MYHULMNANbHOM YCIyrn, U NpueM Takoro 3anpoca U AOKYMEHTOB;

nonyyeHne ceefeHUn O Xo4e BbINOSIHEHUS 3anpoca O NpeAoCcTaBeHuM MyHUUUNanbHOM
ycnyru;

B3aMMOOENCTBME  oOpraHa  MeCTHOro  camMoynpaBfeHus C  WHbIMW  OpraHamu
rocy4apCTBEHHOW BfacTW, oOpraHaMu MeCTHOrO CcaMOynpaBfeHuMs U opraHu3auusamu,
y4acTBYOLMMN B NPeAOCTaBAEHUM MyHMLMNANbHOW YCNyru;

nonyyeHne pesynbtata nNPeaoCTaBfEHUs MYHUUMNANbHOW YCMyrkn, €ecriv WHOoe He
yCTaHOBNEHO (hbeaepanbHbIM 3aKOHO4ATENBCTBOM;

WHble AeNCTBUS, HEOOXoaANMbIE ANS NPeaoCTaBneHns MyHULMNANbHOM YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHun o0cobeHHoCTen npeaocTaBeHus
MYHULMNANbHOW YCryrM B 3SIEKTPOHHOM (POpPME YKasblBalOTCA BWAbl 3MEKTPOHHOM MOONUCH,
KOTOpble OOMNYyCKalTCA K MCMOMb30BaHWMIO Npu obpallieHun 3a noryvyeHMeM MyHuLuMnanbHOW
ycryru, B TOM 4ucrie C y4eTOM npaBa 3asaBuUTens - U3NYeCckoro nmua Ucnorb3oBaTb NPOCTYIO
9NEKTPOHHYI0 MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHus BMAOB 3FEKTPOHHOWN
noganmcu, UCNoNb3oBaHME KOTOPbIX JOMnyckaeTcs npu  obpaweHun 3a  MonyvYeHueMm
rocyAapCTBEHHbIX M MyHUUMNAnNbHbIX  YCNYr,  YTBEPXOEHHbIMW  MOCTAHOBMEHNEM
MpaesutenbctBa Poccuinckon ®epepaumm ot 25 noHa 2012 r. Ne 634 «O Bugax 3neKTpOHHOM
noganmcKu, UCNoNb3OBaHME KOTOPbIX AOMyckaeTcs npyv  obpaweHun 3a  noslyYyeHnem
rocygapCTBEHHbIX U MyHULMMNASbHbBIX YCIyr».

2.5. Paspgenbl, kacawwmecs coctaBa, nocregoBaTeribHOCTU UM CPOKOB BbINOSTHEHUS
agMVHUCTPATUBHBLIX npouenyp (AencTeui), TpeboBaHUM K MOPSAKY WX BbINOSIHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNA afMUHUCTPATMBHbLIX npoueayp (4eWNCTBMIN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbIMNOMHEHUS aAMWHUCTPATUBHBLIX npouenyp (4encteui) B
MHOrO(YHKUMOHAamNbHbIX LEHTpax, COCTOAT U3 noapasfenoB, COOTBETCTBYHOLLMX KOSIMYECTBY
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agMVHUCTPATMBHBLIX  Mpouedyp -  Nornyeckn  060CcoGneHHbIX  nocnegoBaTenbHOCTEN
alMUHUCTPATUBHBLIX OEACTBUN NMPU NPeaocTaBreHnn MyHULMNAnNbHbIX YCIyr U YCryr, KoTopble
ABNAITCA HeobXxoaMMbIMN N 0Bs3aTenbHbIMU NS NPEeaoCTaBEeHNA MyHUUMNANbHOW YCNyriu,
UMEIOLLNX KOHEYHbIN pe3ynbTaT W BblaeNseMblX B pamMkax npeaoctaBreHns MyHuMUmMnanbHOW
ycnyru.

B Havane cooTBeTCTBYKOLWEro pasgena YyKkasblBaeTCA UCHepnbiBalOWMi nepeyeHb
aZMUHUCTPATUBHBIX Mpoueayp (Oencteuin), copepxawmxca B HeM. B pgaHHoOM pasgene
OTAENbHO OnUCbIBaeTCa agMUHUCTpaTMBHas npoueaypa (popmMuMpoBaHuMs U HanpaBneHus
OpraHoM MEeCTHOro CaMoynpaBfeHNs MeXBeOOMCTBEHHbIX 3arnpocoB B ApyrMe opraHbl
WCMONHUTENbHOM  BMacTW, oOpraHbl MECTHOro camoynpasneHuss nmbo  opraHusauuu,
yyacTByoLMe B NpegocTaBneHnn MyHULMNAansHOM yCnyru.

B pasgene, kacawwemcs cocTaBa, MocneoBaTeflbHOCTM UM CPOKOB  BbIMOSIHEHUS
aAMUHUCTPATUBHBIX npoueayp (aencreumn), TpeboBaHUM K MOPSAKY WX BbIMNOSIHEHUS, B TOM
ynucrne ocobeHHOCTeN BbINOMHEHNA aAMUHUCTPATUBHBIX npouenyp (4encTBUN) B 3NIEKTPOHHOM
dopme, OTAENbHO YKa3blBaeTCs MepevYeHb aAMUHUCTPATUBHbLIX npouenyp (AencTtBui) npu
npegocTaBfieHMM MyHULUNAMbHbLIX YCIYT B 3NIEKTPOHHON dhopMe.

Pasgen, kacawowunca coctasa, nocrefoBaTeNibHOCTM W CPOKOB  BbIMOSTHEHUS
aAMUHUCTPATUBHBLIX npoueayp (Aencreumn), TpeboBaHMM K MOPSAOKY WX BbIMNOSIHEHUS, B TOM
ynucrne ocobeHHOCTEeN BbIMOMHEHNA aaMUHUCTPATUBHBLIX npouenyp (4enCTBUN) B 3MEKTPOHHOWN
dopme, JOMKeH coaepxaTb B TOM Yucne:

nopsigoK OCYLLECTBIIEHUS B 3NIEKTPOHHOM (popMe, B TOM YMCIie C WUCMONb30BaHMEM
pecnybrnkaHCKon rocyaapCTBEHHOM MHAOPMALMOHHOM cucTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapctaH», agMUHUCTPATUBHBLIX Npoueayp (4enCcTBuin) B
COOTBETCTBUU C NonoxeHusimn ctatbn 10 PegepanbHOro 3akoHa;

nopsigoK MUCNpaBneHns LOMYLEHHbIX OneyvyaToK M OWwMBOK B BblOaHHbIX B pesyrbTaTe
npegocTaBfieHNs MyHULMNANbHON YCNyru AOKYMEHTax;

NopsiAOK OKasaHWs NOMOLUWM 3asiBUTENI0, B TOM YUCre B 4acTn 0popMieHnss JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBneHns MyHULUNansHOW yCryru.

B paspgene, kacawuwemcs 0COB6eHHOCTEN BbINOSTHEHUS aAMWHUCTPATUBHBLIX Mpoueayp
(oenctBuin) B MHOrOYHKLUMOHAIbHbBIX LEHTPax, Takke MOXeT coAepxaTbCs OonucaHune
agMVHUCTPaTUBHBLIX npouenyp (4encTBun), BbIMOMHAEMbIX MHOrOMYHKUMOHAMNbHbLIM LIEHTPOM
npy npefocTtaBfieHMM MyHULMNANbHOW YCryrm B MOMHOM OObemMe W npu npegocTaBneHumn
MYHULMNANbHOM YCIyru nocpeacTBOM KOMMMEKCHOrO 3anpoca, a Takke nopsaok gocygebHoro
(BHecynebHoro) obxanoBaHusi pelueHnn n gencrteun (6esnenctensa) MHOrOMYHKLUMOHANbHbIX
LEHTPOB 1 NX pabOTHMKOB.

OnucaHue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOroyHKUMOHaNbHbIMU LeHTpaMu, B pasgene, Kacawwemcss 0COBeHHOCTEN BbINOMHEHUS
agMVHUCTPATUBHBIX Npouenyp (4eVCTBMI) B MHOrOQYHKLMOHAIbHbIX LIeHTpax, o6a3atenbHo B
OTHOLUEHUM MYHMUMNAnNbHbIX YCMYr, BK/MOYEHHbIX B MNEPEeYHn MyHUUMnanbHbIX yCrnyr B
COOTBETCTBUM C NOANYHKTOM 2 4YacTu 6 ctatbn 15 ®efepanbHOro sakoHa.

B cooTtBeTcTBYIOWlEM pasgene ONUCLIBAETCS B TOM 4ucfne NopsaoK  BbIMOSHEHUSA
MHOTrOYHKUNOHANbHBIMU LIEHTPaMK Crieayowmnx agMMHUCTPaTMBHBIX Npoueayp (AencTBun):

WHOPMUPOBaAHME 3asiBUTENEN O MNOpsAKe NpefoCTaBfeHUs MyHUUMNanbHOW yCnyrn B
MHOMOQYHKUNOHANbHOM  LIeHTpEe MYHWUUNanbHOW, O Xo4e BbINOSIHEHUA 3anpoca o
npegocTaBfieHUn  MyHUMUMMANbHOW  yCnyrM, MO  MHbIM  BOMpPOCaM, CBSA3aHHbIM C
npegocTaBfieHNeM MyHUUMNANbHOW YCRyrin, a TakkKe KOHCYNbTUPOBaHWE 3adBuTENEen o
nopsiake npefocTaBneHns MyHULUNanNsHOW yCryrm B MHOrOQYHKLMOHANTbHOM LEHTPE;

npuem 3anpocoB 3asiBUTENENn O NpefoCTaBfeHUN MYHUUMMNANbHOW YCRyrM U WHbIX
AOKYMEHTOB, HEO6X0AUMbIX ANS NPeAoCTaBNeHNs MyHUUMNanbHON YCnyru;

dopMmnpoBaHue 1 HanpasrieHne MHOrogYHKUMOHAITbHbIM LIEHTPOM MeXBEe4OMCTBEHHOIo
3anpoca B opraHbl UCMOMHUTENBHOW BIIAaCTU, B MHbl€ OpraHbl rocyJapCTBEHHOW BNacTU, OpraHbl
MECTHOro camMoyrnpaBfeHus U opraHnsauuu, y4acTByrolimMe B NpeaocTaBneHnn MyHUUmMnanbHbIX
ycnyr;

BblJada 3adBuTenNo pesyrnbTata npefocTaBNeHuUss MyHUUMNanbHOW ycnyru, B TOM Yucne
Bbldaya AOKYMEHTOB Ha OyMaXXHOM HOcuTene, NOATBEPXAANLLMX COAEpXKaHUe 3NEKTPOHHbIX
AOKYMEHTOB,  HarpaBefeHHbIX B  MHOrOQYHKUMOHASbHbLIN  LEHTP Mo  pesynbrartam
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npegocTaBfieHns MyHUUMNAnNbHOW YCNyr OpraHaMuM MECTHOrO CaMOyrpaBneHusi, a Takke
Bbldaya AOKYMEHTOB, BKMOYas cocTaBneHme Ha ByMaxHOM HOCUTENe N 3aBepeHmne BbIMUCOK U3
NHOPMaALMOHHbBIX CUCTEM OPraHOB MECTHOIO CamMoyrnpaBfieHuns:;

WHble OEeNCTBUS, Heobxoaumble ONsi NPeAoCTaBNEHUS MyHUUMNANbHOW YCnyru, B TOM
ynucrie CBSA3aHHble C MNPOBEPKON OENCTBUTENBbHOCTU YCUNEHHOW KBanuuuMpoBaHHOM
9NEeKTPOHHOW MOAMUCU 3asiBUTENS, WCMOMb30BaHHOM nNpu obpalleHnn 3a nonyYeHuem
MYHULMNANbHOM YCNyrn, a TakkKe C YCTaHOBMIEHMEM MepeYHs CPeacTB YAOCTOBEPSIHOLLNX
LEHTPOB, KOTOpble AoMycKalTCa ANs WUCNOoNb3oBaHMs B LEnsx obecneyeHns yKasaHHOM
NPOBEPKN W ONPEeaEnATCS HAa OCHOBaAHUKN YTBEPXKOAEMOM OpraHOM MECTHOro camoyrnpaBneHns
no cornacosaHuio ¢ degepansHon cnyxbon GesonacHoctu Poccuickon depepauumn mogenu
yrpo3 ©6es3onacHoOCTM MHGOpMauMM B MHGAOPMALMOHHON CUCTEME, WCMONb3yEMON B LEnNaX
npuema obpalleHnin 3a nonyyeHnem MyHuUMnanbHOW YCryrn u (unu) npegocTaBrieHns Takon
yCnyru.

2.6. OnucaHve kaxxgon agMUHUCTpPaTUBHOW Npoueaypbl (4encTBms) npegycMmaTpuBaet:

a) OCHOBaHus AN Havyana agMMHUCTPaTUBHOW npoueaypbl (4encTens);

6) copepxaHue Kaxagoro aaAMWHUCTPaATUBHOMO [OEeNCTBUS, BXOASALWEro B COCTaB
agMVHUCTPATUBHOM nNpoueaypbl, MPOAOIMKUTENBHOCTL U (MAM) MaKCUMarbHbIA CPOK €ro
BbIMOSTHEHMS;

B) cBedeHWss O [AO/MKHOCTHOM fvue, OTBETCTBEHHOM 3a BbIMOSIHEHME  KaXOoro
agMUHUCTPATUBHOIO OENCTBUS, BXOLSALIEro B COCTaB agMUHUCTpPaATUMBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble aKkTbl, HEMOCPEACTBEHHO perynupyllme npeaocTaBneHne
MYHULMNANbHOW yCNyrn, coaepXXaTt ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHa yKasblBaeTcs B
TeKCTe aAMUHUCTPATUBHOIO perfamMmeHTa;

r) KPUTEPUN NPUHATUSA PELLEHWI;

A) pes3ynbTaT agMUHUCTPATMBHOW npoueaypbl  (OEWCTBMS) M Nopsgok  nepegaudn
pesynbTaTa, KOTOPbIN MOXET coBNadaTb C OCHOBaHUEM NS Hayana BbINOMIHEHUSA crefyoLen
aAMWUHUCTPaTUBHON nNpoueaypbl (4encTems);

e) cnocob wukcaumm pesynbTata BbIMNOSHEHMS AOMUWHUCTPATUBHOW npouenypbl
(oenctBusl), B TOM 4UcCne B 3NEKTPOHHOM bopme, cofepXalumin ykasaHue Ha dopmaTt
06s3aTeNbHOrO 0TOOPaXXeHNa agMUHUCTPATMBHOM NpoLuenypbl (AeNCTBUS).

2.7. Pasgen, kacawwuicsa nopsigka WM QOpMbl  KOHTPONA 3a npedocTaBfieHNEM
MYHULMNANbHOM YCIyru, COCTOUT U3 CriedyoLwmx nogpasaenos:

a) nopsgoK OCYLIECTBNEHUA TeKyLlero KOHTPONsA 3a cobnogeHnem U UCMOoSTHEHUEM
OTBETCTBEHHbIMW [AOSDKHOCTHLIMU NULAMKU MOMOXEHUA aOMUHUCTPATUBHOIO perfnamMeHTa u
WHbIX HOPMaTWMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmMx TpeboBaHMA K npenocTaBriEHUIO
MYHULMNANbHOM YCIyrn, a Takke 3a NPpUHATUEM peLUEeHNA OTBETCTBEHHBbIMWU NULAMN;

6) NopsaoK M NepuognyHOCTb OCYLLECTBIIEHUS MNMaHOBbIX WM BHEMNSIaHOBbIX MPOBEPOK
MOMHOTBHI M KavecTBa NPefoCTaBfiEHUS MyHUUMMANbHOW yCrnyri, B TOM 4YuUcre nopsgok u
OpPMbI KOHTPOMS 3a NOSTHOTOW N Ka4eCTBOM NPeaoCTaBEHNA MyHULUNANbHOW YCIyIu;

B) OTBETCTBEHHOCTb JOMKHOCTHbIX ML, OpraHa MeCTHOro camoynpasfeHns 3a peLleHns u
pencteus  (6esgencTene), nNpuHMMaemble (OCyLLECTBNSIEMble) B Xo4e nNpenoCTaBneHus
MYHULMNANbHOW YCIyru;

r) MNONOXeHus, xapakTtepuaylwme TpeboBaHUs K nopsagky U gopmam KOHTpons 3a
npegocTaBfieHNeM MyHUUMNANbHOW YCNyrM, B TOM 4YWUCRE CO CTOPOHbl rpaxaaH, WX
00beanHEHUN 1 opraHmn3auun.

2.8. B pasgene, kacawuwemcs pocyaebHoro (BHecyaebHoro) nopsigka obxanoBaHus
peweHun 1 genctemi (6e3gencTems) opraHa, NPenoCTaBNAKOLWEro MyHUUUNANbHY YCNyry,
MHOIMOQOYHKLMOHANMBbHOrO  LIeHTpa, opraHu3aumin, ykasaHHblx B 4Yactm 1.1 crtatem 16
denepanbHOro 3akoHa, a Takke WX AOSMKHOCTHbIX Nvu, MYHULMNANbHbIX  CRYXaLumx,
pabOTHMKOB, YKa3biBaOTCS:

a) uHdopmaums Ons 3aasuTenenm o6 wux npase Ha pocynebHoe (BHecyaebHoe)
oGxanoBaHve aencTeun (6e34enCTBMSA) U peLLeHU, NPUHATBIX (OCYLLECTBSIEMbIX) B XoAe
npeaocTaBfieHnsa MyHUUMNAaNnbHON yCnyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxxanosaHus;

B) OCHOBaHUA A4ns Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoyrnpaBfieHNs, MHOMO(YHKLNOHANbHbIE LIEHTPbI, OpraHu3auuu,
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yKkasaHHble B Yactu 1.1 ctatbn 16 PepepanbHOro 3akoHa, a Takke UX OO0SDKHOCTHble nvua,
KOTOpbIM MOXeT OblTb agpecoBaHa Xanoba (npeTeH3ns) 3asBuTens B [ocyaebHOM
(BHEcyne6HoM) nopsake;

A) nepevyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, PErynupylwmx nopsgok pgocygebHoro
(BHecynebHoro)  obxanoBaHus  peweHun 1M genctBun  (6espgenctemsd)  opraHa,
NpeaoCcTaBnALWEro MyHALUNANbHOW YCNyry, MHOrO(YHKLUNOHANbHbIX LEHTPOB, OpraHu3aLumm,
yKa3aHHbIX B 4Yactu 1.1 ctatbn 16 degeparnbHOro 3akoHa, a Takke UX JOIMKHOCTHbLIX JnL;

€) NopsaoK Nofdayn U pacCMOTPEHUs xanobbl,

) CPOKN pacCMOTPEHUS Kanobbl;

3) pesynbTaT gocyaebHoro (BHecyoebHoro) obxkanoBaHWA MNPUMEHUTENBHO K KaXKOoow
npoueaype NnMbo MHCTaHuMM obxanoBaHus;

1) NOpPAOOK MHAPOPMUPOBAHNSA 3aABUTENS O pesynbTaTax PaCCMOTPEHUS Xanobbl,

K) nopsgok obxanoBaHus peLleHnst no xarnobe;

n) nNpaBo 3asABUTENS Ha MOfyYeHne WHMOpMaUMN U OOKYMEHTOB, HeObXoAMMbIX Ons
000CHOBaHUSA U pacCMOTPEHUS Kanobbl;

M) cnocobbl MHPOPMUPOBAHUSA 3asBUTENEN O NOPSAKE NOgAaYN U PACCMOTPEHUS Kanoobl.

[ll. MpaBuna npoBegeHNA HE3aBUCUMOWN IKCNEPTU3bI U IKCNEPTU3bI,
NPOBOAMMON YNONIHOMOYEHHOW OpraHusauuen. AHanu3 npuMMeHeHus
aAMUHUCTPATMBHbIX PErnaMeHToB

3.1. OpraH MecTHOro camoynpasfieHMss B xoge pa3paboTkm agMUHUCTPATUMBHbLIX
perrnameHTOB OCYLLECTBLAET crneaylowme encTBuS:

a) cosgaeT ycrnoBus ONd  NPOBEOEHUMS  HEe3aBMCUMOW  3KCMEepTU3bl  MpoekTa
aAMUHUCTPATUBHOIO  perfnamMeHTa nyTeM pasMeLlleHus npoekta agMUHUCTPaTUMBHOIO
pernameHTa B WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «WHTepHeT» Ha CBOeM
odmumanbHOM canTe, 3a UCKIOYEHMEM MPOEKTOB aAMUHUCTPATUBHbLIX PErNaMeHTOB UM UX
OTAENbHbIX NOMOXEHUN, CoAepPXKaLLMX CBEAEHUS, COCTaBNSAOLLME rOCY4apCTBEHHYIO TalHy, Unn
cBeAeHus KOHUAeHUManbLHOro xapakrepa.

Bmecte € nNpoektoM  agMUMHUCTPATMBHONO  pernameHta B UMHAOPMAaLUWOHHO-
TeNeKkoOMMYHUKaUNOHHON ceTn «HTepHeT» pasmMmeLlatoTcs:

WHGOpPMaUMA O CpoKax BHECEHUs NpenrioKEeHUN MO MPOEKTY aAMUHUCTPaTUBHOIO
pernameHTa;

nepedeHb CrneumannucToB, OTBETCTBEHHbIX 3a cbop, ob6obLueHne 1 y4yeT npeacraBneHHbIX
npeasioXkeHun, ¢ ykasaHnem nx Homepos TenedoHOB, PakCoB N af4pecoB 3NEKTPOHHOM MOYThI,
No KOTOpbIM MOryT ObiTb MpeAcTaBfieHbl MNPeasIOKEHUA MO MPOEKTY agMWHUCTPATUBHOIO
pernameHTa;

0) B pamkax MNpOBEAEHUS HEe3aBUCMMOWM IKCMEPTU3bl paccMaTpuBaeT NPeanoXeHus,
NOCTYNMBLLUME OT 3aMHTEPECOBAHHbIX OpraHM3aumin u rpaxagaH B Buae 3aknioyeHun. Npuem
npeanoXxeHMn ocywecTensaetrca B 15-OHEBHbIA CPOK, MCYUCIISIEMbIA B paboumx AHAX, C
MOMEHTa nybnuMkaumm npoekta agMUHUCTPATMBHONO pernameHTa B UHGOPMALUOHHO-
TeNeKoOMMYHUKaLUNOHHON ceTn «HTepHeT»;

B) ocylwlectBnseT [opaboTKy npoekta agMUHUCTPATMBHOIO perflaMeHTa € Yy4eToMm
000CHOBaHHbIX 3aKMHOYEHNIN, MOCTYNUBLLUNX OT 3aUHTEPECOBAHHbIX OpraHM3aunn u rpaxgaH. He
NOCTYMNNEHMNE 3aKIIOYEHUS HE3aBUCMMOW 3IKCMEPTU3bl HEe HABNAeTCs npenatcTBueM Onsi
npoBeaeHNa 3KCMNepTU3bl, YKkasaHHOM B NyHKTe 3.2 HacTodAwero pasgena, u nocneaywoowero
YyTBEPXKOEHNA aMUHNCTPATMBHOIO PerfnamMmeHTa;

r) HanpaBnseT B nopsigke, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MuHUCTpoOB
Pecnybnukn TartapctaH ot 10.09.2010 Ne 729 «O rocymapCTBEHHON WHGOPMALMOHHOM
cucteme «PeecTp rocygapCTBEHHbIX M MyHuUuuMnanbHbix ycnyr Pecnybnuku TatapcTtaH»,
cBedeHMss O MyHuuunanbHOM ycrnyre U paspabatbiBaeMOM B COOTBETCTBUM C  HEW
aflMUHUCTPATUBHOM perflaMeHTe B YMOSIHOMOYEHHbIM OpraH Mno BeAeHUIO rocyapCTBEHHOW
NHOPMaLNOHHON cucTteMbl «PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnvku
TaTtapcTaH» B CEMWOHEBHbIN CPOK, MCYMCNAEMbIN B paboynx OHAX, CO AHA BCTYMMEHUS B CUNY
HOPMATUBHbIX  MPaBOBbIX aKTOB, OnNpedensawwmx (M3MEHSKLWUX) OpraH  MEeCTHOro
camoyrnpaBfieHusi, Ha  KOTOpblM  BO3JIOXXEHO  MpefdocTaBrieHMe  COOTBETCTBYIOLLEN
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MYHULMNANbHOM yCryru, U (unu) NopsiioK NpeaocTaBneHns MyHULMUNansHON yCnyru.

3.2. OpraH MeCTHOro camoynpaBfneHuss FOTOBUT W MpeAcCTaBnseT Ha 3KCnepTusy B
YNOTHOMOYEHHYI0 OpraHM3auuio BMECTe C MNPOEKTOM aAMUHUCTPATMBHOIO pernameHTa,
NPOEKTOM HOPMATUBHOIO MNPaBOBOrO0 akTa O BHECEHWM W3MEHEHUN B paHee W3OaHHbIN
a4MUHUCTPATUBHBLIN pernameHT UNn NPOeKTOM HOPMATUBHONO MPaBOBOrO akta O MPU3HAHUK
yTpaTMBLWUUM CUNY agMUHUCTPATUBHOIO pernameHTa MNOSCHUTENbHYIO 3arnucKy, B KOTOPOW
npmBoasaTca uHgopMaums 06 OCHOBHbIX nNpegnosiaraemMbiX YNydlWeHUsaX MpegocTaBreHuns
MYHULMNANbHOM YCrnyru, cBeaeHnst 06 yyete pekoMeHaauunmn He3aBMCMMON SKCNEePTU3bI.

MpeameTom 3KCNEpPTM3bl YNOSTHOMOYEHHOW OpraHM3aumm SBNsSeTCA OLEeHKa COOTBETCTBUS
npoekTa aaAMWHUCTPATUMBHOINO perfamMeHTa, npoeKkTa HOPMAaTMBHOIO MpPaBOBOrO akta o
BHECEHUN W3MEHEHWA B paHee W3OaHHbIN aAMWHUCTPATMBHbBIA pernameHT TpeboBaHusM,
npeabsiBnseMbiM K Hemy ®PegepanbHbiM 3aKOHOM U MPUHATBIMA B COOTBETCTBMM C HUM
HOPMATUBHbLIMA MNPABOBbLIMW akTamun, TpeboBaHWSAM, NPeabsBrSEeMbIM K HEMY HaCTOSLNM
MopsigkoM, a Takke OueHKa yyeTa pe3yfnbTaTOB HE3aBUCMMOW 3SKCMEpPTM3bl B MpPOEKTe
afMWHUCTPATUBHOIO perfiaMmeHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXaHUSA NPOeKTa agMUHUCTPATMBHOIO pernamMmeHTa, a
TaKke MpoekTa HOPMaTMBHOIO NPaBOBOrO akTa O BHECEHWW M3MEHEHUN B paHee W3aaHHbIN
agMVHUCTPATUBHLIN pernameHT, B TOM 4Yucrne CTaHgapTa nNpeaocTaBneHns MyHMUMNanbHON
ycnyrn, TpeboBaHuaM, npeabsBnsemMbiM K Hum PegepanbHbiM 3aKOHOM M MPUHATbIMU B
COOTBETCTBUM C HUM HOPMATUBHbBIMUW NPaBOBLIMU aKkTaMu;

6) nonHoTa onucaHusa B NMPOeKkTe aaMUHUCTPATUBHOINO perfameHTa, a Takke B NpoekTe
HOPMaTUBHOIO NPaBOBOro akTa O BHECEHUN U3MEHEHWI B paHee N3gaHHbI aAMUHUCTPATUBHbIN
pernaMeHT nopsigka M ycrnoBuiA NpeaocTaBrneHuss MyHULMNANbHOW YCRyrn, YCTaHOBEHHbIX
3akoHogaTenscTtBoM Poccuickon egepaunu;

B) oNTUMM3aumMsa Nnopsaka npegocTaBneHms MyHUuMnanbHOM ycnyrn, B TOM Yuche:

ynopsgoyeHne agMMHUCTPaTUBHBIX npouenyp (aenctsun);

yCTpaHeHne n3bbITOYHbIX agMUHUCTPATUBHBIX Npoueayp (4encTeui);

COKpaLLleHne cpoKa nNpeaocTaBneHns MyHULMNAanbHOW YCyru, a Takke CpokKa BbINOMHEHNS
OTAENbHbIX aAMMHUCTPATUBHLIX npouedyp (OencTBuin) B paMkax NpenocTtaBneHus
MYHULMNANbHOW YCIyru;

npegocTasfieHne MyHUUMNansHOW YCnyrn B 9neKTPoOHHOW dopMe;

nosiyyeHne LOKYMEHTOB M WHGOPMauuK, KOTOpble HeobxoauMbl ANs NpeaocTaBieHust
MYHULMNanbHOM ycnyrm, nocpeacTBOM MEXBEOAOMCTBEHHOIO MHPOPMALIMOHHOTO
B3aMMOOENCTBUSA;

ocobeHHOoCTH BbIMONHEHUS aAMUHUCTPATUBHbIX npoueayp (oencteun) B
MHOTFO(PYHKUMOHAmNbHbIX LleHTpax.

JKcnepTturaa npoekTa aAMUHUCTPATUBHOIO pernameHTa oCyLlecTBNsaeTCs
YNOSTHOMOYEHHOWN opraHm3aumnen B 10-gHEBHbIN CPOK, UCHUCHSIEMbIN B pabounx OHAX, CO OHS
ero nonyveHus.

3.3. OpraH MecTHOro camoynpaBrieHusl, OTBETCTBEHHbIN 3a  YTBEPXOEHME
aAMWHUCTPATUBHOIO pernameHTa, obecneymMBaeT Y4yeT 3aMevyaHun U  NpeasiokeHun,
cogepxalimxcs B 3aKNYeHMM YMNOHOMOYEHHOW opraHusdauuun. MOBTOPHOro HanpaeneHus
AopaboTaHHOro NpoekTa agMMHUCTPATMBHOIO perfiameHTa B YNOMHOMOYEHHYK OpraHu3auunto
Ha 3akn4yeHne He TpebyeTcs.

3.4. AHanu3 npakTuku MPUMEHEHUS aOMUHUCTPATMBHLIX PEerfnamMeHToOB MNPOBOANUTCS
opraHamm MeCTHOro camoyrnpaBfieHus, APYrMMn OpraHn3aunsMmn C LIENbo YCTaHOBIEHWS:

a) COOTBETCTBMS MUCMNOSTHEHUS aAMUHUCTPATUBHOIO perriameHTa TpeboBaHMSAM K KayecTBy
N JOCTYNHOCTW NpeaocTaBneHnsa MyHuuunanbHom ycnyrn. MNMpyn 3ToM NoanexuT yCTaHOBMEHUIO
OLIEHKa NoTpebutensmMmm MyHULMNanbHOM yCnyru xapakrepa B3aMmogencTBus ¢ AOSMKHOCTHbIMU
nvuamMn OpraHoB MECTHOro CaMoOyrnpaBrieHUs, KadecTBa W OOCTYMHOCTU COOTBETCTBYIOLLEN
MYHULMNANbHOMW ycnyrnm (CPOK MNpedoCTaBfeHus, YCrOBUS OXUAAHWUS npuema, MnopsiaoK
NHAOPMNPOBAHNSA O MyHULMNANbHOW ycnyre v T.4.);

6) 060CHOBaAHHOCTN OTKA30B B NPeAOCTaBAEHUN MyHULMNANbHOW YCNyri;

B) BbINOMHEHNS TpebOBaHUN K ONTUMaNbHOCTM aAMUHUCTPATMBHbLIX npouenyp. MNpu atom
nognexar  YCTAHOBIIEHUIO  OTCYTCTBME  U3ObITOYHbIX  aAMUHUCTPATMBHbBIX  OEWCTBUMN,
BO3MOXHOCTb  YMEHbLUEHUA  CPOKOB  WCMOMHEHUS  agMUHUCTPATMBHbIX  npoueayp U
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agMUHUCTPATUBHbIX OENCTBUN;

r) COOTBETCTBUS [OOJPKHOCTHBIX perfliaMeHTOB OTBETCTBEHHbIX [OSMKHOCTHbIX 5nu,
Yy4acTBYHOLINX B MCMNOSIHEHUM MYyHMUMNANbHOW (PyHKUMK (NpefocTaBneHnn MyHULMnanbHOu
ycnyru), agMUHUCTPaATMBHOMY perflaMeHTy B 4acTW OMuUCaHUs B HUX aAMUHUCTPaTUBHbIX
AencTeum, NpodeccnoHanbHbliX 3HaHUN U HABbIKOB;

A) pecypcHoro obecneyeHns NCNONHEHNSS aAMUHUCTPATUBHOIO perfnameHTa;

€) Heo6X0aUMOCTM BHECEHUSI B HETO N3MEHEHWM.

3.5. PesynbTatbl aHanusa npakTMKM MNpUMEHEHNs aaMUHUCTPATMBHOIO perfnamMeHTa
pasmMeLliarTcs B MH(OPMALMOHHO-TENEKOMMYHUKaUMOHHON  ceTun  «MHTepHeT»  Ha
odmumanbHOM canTe opraHa MecTHOro camoynpaBrieHUS.

MpunoxeHwne

K Mopsaky pa3paboTku 1 yTBepKaeHns
aAMUHUCTPATUBHBLIX perfnameHToB
npegocTaBNeHns MyHUUMNANbHbIX YCyr
opraHamu MeCcTHOro camoyrnpasfieHus
CH3NHCKOro cenbCKoro noceneHns
ApCKOro MyHMUMNANbLHOIO panoHa
Pecnybnukn TatapctaH

Tvnosasa dpopma

B
(HaMMeHoBaHVe opraHa, NpegoCTaBNALLEro

MyHUUMNanbHY ycnyry)
oT
(hamununa, nms, otyectso (Npu

HanMyum)/HamMmeHoBaHWe 3asaBUTENS)

(cTpaxoBoi HOMep MHANBMAYANbHOMO
NMLEBOTO cYeTa

rpaxgaHuHa - CHUIC (ansa dunanyeckmx
nmu))

(noyTOBLIN agpec 3asaBUTENS, aapec

(appeca) aneKkTPOHHOM NMoYThI -
MO XenaHuto 3asaBUTENS)

(Homep (HoMepa) kKoHTakTHoro TenedoHa)

3anpoc
O NpefoCTaBNEHNN MyHULMNANBHON YCNyrn

(TekcT 3anpoca ¢ ykaszaHMeM HauMeHOBaHUSI MyHULMMNANbHOW YCryri)

MpunoxeHns:



wh e

MoaTeepxga CBOe corracue, a Takke cornacme npeacraBfsieMoro MHOW nuua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (cOop, cucTemMaTu3auuio, HakomnneHue,
XpaHeHue, yToYHeHne (0OHOBNEHNE, N3MEHEHNE), UCMONb30BaHNE, pacnpocTpaHeHne
(8 ToM uucne nepepadvy), obesnuumBaHwe, OMOKMPOBaAHME, YHUYTOXEHUE
nepcoHanbHbIX AaHHbIX, @ TakkKe WHbIX OEWUCTBUK, Heobxoammbix Ana obpaboTkm
nepcoHanbHbIX OaHHbIX B pamMKax nNpeaoctaBneHna MyHUUMNansHOM ycnyru), B ToM
yucne B aBTOMATU3MPOBAHHOM peXume, BKMNOYasi MPUHATME PELLEHMI Ha X OCHOBE
opraHoM, nNpeaocTaBfAWMM MyHUUMNAnNbHY YCrnyry, B Lenax npegocTaBfieHns
MYHULMMNANbHOW YCIyru.

« » 20 T

(I'IO,D,I'II/I_Cb duanyeckoro nuua/ (¢.1.0.)
npeacTaBUTeNs LOPUANYECKOro NuLa)
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