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MOCTAHOBNEHUE KAPAP
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O6 yrtBepxgoeHun nopsigka
paspabotkv u  yTBEpPXKASHUS

aoMUHNCTPATUBHbIX perna-
MEHTOB npegocTasneHus
MYHWUUMNANbHbIX yenyr
opraHamu MECTHOro
camoynpasneHus

HanacuHckoro CeNnbCKOoro
noceneHns Apckoro

MYHULMNanbHOro panoHa

B cootBeTcTBUM C PepgepanbHbivM 3aKOHOM OT 27 ntonsa 2010 roga Ne 210-03 «06
opranvsaunn  NpefocTaBrneHns  rocyAapcTBEHHLIX U MYHULMNANbHBLIX  ycnyry,
VcnommuteneHblil  koMuTeT  HanacuHcKoro CeNnbCKoro  nocenexnss  Apckoro
MYHULMNANbLHOro panoHa

NOCTAHOBIAET:

1. YtBepguts  [lMopsigok paspaboTkm 1 yTBepKAeHUs apMUHUCTpa-
TUBHBIX PErnameHToB NpefOCTaBMEeHUs MyHULMNAanbHbIX yCnyr opraHamu MECTHOro
camoynpasnenust HanacuHckoro cenbckoro nocenexus APCKOro  MyHULMNanbHOro
paitona (Mpunoxexue Ne 1).

2. ObHapogosaTh HacTosALee noCTaHOBMEHNE nyTewm pas3mveleHsa Ha
CheunanbHbIX MHPOPMALIMOHHBIX CcTeHgax Ha TEPPUTOPUMN  HACEMEHHbIX MYHKTOB
CEMBbCKOro  noceneHns wnu Ha oduuMansHoM noprane NpaBoBON  UHOpMAaLMY
Pecnybnukn TartapcraH (pravo tatarstan.ru), a Takxe Pa3MecTuTe Ha cante Apckoro

MyHUUMNanbHOro paoHa B MHOPMALIMOHHO-KOMMYHUKALMOHHOR CeTw «HTEpHETY
(arsk tatarstan ru).

[masa Hanac

CEMbCKOTO NOCETHAS /ﬂ;ﬁ/_ V.P.llakuposa



MpunoxeHne Ne 1

K NOCTaHOBMNEHMO ICnonHUTENBbHOIro KoMuTeTa
HanacnHckoro cenbckoro nocenenms

ApCKOro MyHMUMNANbLHOIO panoHa

oT «26» maa 2020 r. Ne 10

nOpﬂ,D,OK pa3pa60TK|/| n yTeepxgeHna aaMMHUCTPATUBHbIX pernamMmeHToB
npegocrtaBlieHna MyHuuunarbHbIX yCiyr opraHaMmym MeCTHOro camoynpasrieHus
HanacuHckoro cenbCcKoro noceneHus ApCKOFO MyHUUMNAaNbHOIo pa|7|0Ha

|. Obwme nonoxeHus

1.1. Hactoawwmin lMopsigok yctaHasnuBaeT obuwue TpeboBaHus K pa3paboTke u
YTBEPXKOEHNIO aAMUHUCTPATMBHLIX PerfiameHToB MyHUUMNAnbHbIX — YCIyr opraHamu
MECTHOro  camoyrnpasneHuss HanacuHCKoro  cenbckoro  nocernieHMst  Apckoro
MYHULMMNAnNbHOro panoHa.

1.2. B uensx HacToswero Nopsiaka npMMeHsoTCs cregyowme TEPMUHLI:

aAMUHUCTPATUBHBIN PErflaMeHT - HOPMAaTMBHbIN NPABOBOW aKT, yCTaHaBMBAOLLNIA
nopsgoK npefocTaBfieHMst MyHUUMMAnbHOW YCRAyrm W cTaHaapT npefocTaBrieHus
MYHULMNANbHOW YCNyru;

MyHUUMNanbHas ycnyra - 4esaTenbHOCTb No peanusaunm pyHKLMI opraHa MecTHOro
camoynpasneHus (ganee - opraH, NpegocTaBAAWMN  MyHUMUMNANbHbIE  YCIyrn),
KOTopasi OCYLLECTBSIETCA MO 3anpocam 3asBuTenen B npegenax noiHOMOYNn opraHa,
npefoCTaBnAWEro MyHUUMNAnbHbIe YCNyrM, MNO pPELUEHUO BOMPOCOB MECTHOro
3Ha4yeHus1, yCTaHOBIEHHbIX B COOTBETCTBMM ¢ PefieparnibHbIM 3aKOHOM OT 6 okTA6psa 2003
roga N 131-®3 "O6 obwux npuvHUMNax opraHM3aumm MECTHOro camMoynpaBfieHuMs B
Poccunckon depepaumn” n yctaBamum MyHUUMNanbHbiX o0Opas3oBaHUW, a Takke B
npegenax npeaycMOTPEeHHbIX YkaszaHHbiM ®PepeparnbHbiM  3aKOHOM MpaB  OpraHoB
MECTHOro CaMoynpaBfieHNA Ha pelleHne BOMpPOCOB, HE OTHECEHHbLIX K BOMpocam
MECTHOrO 3HayeHus, npaB OpraHoB MECTHOro CaMoynpaBfeHUs Ha yyacTne B
OCYLLECTBMIEHNMM WHbIX [OCYAAPCTBEHHbIX MOMHOMOYMK (HE nepedaHHbIX UM B
COOTBETCTBUM CO cTaTben 19 ykaszaHHoro degepanbHOro 3akoHa), ecriv 370 yyactue
npegycMoTpeHo eaepanbHbiMU 3aKOHaMK, NpaB OpraHoB MECTHOIO camoynpaBfieHns
Ha pelleHne MHbIX BOMPOCOB, HE OTHECEHHbIX K KOMMETEHUMM OpraHoB MECTHOro
camoynpasneHus Apyrux MyHuuumnanbHbiX ob6pas3oBaHWA, OpraHoB rocyaapCTBEHHOM
BIACTU U HE UCKITIOYEHHbIX U3 X KOMMNETEHUMM heaepanbHbiMU 3aKOHAMKU 1 3aKOHaMM
cybbekToB Poccuiickon degepaumm, B criydae NPUHATUS MyHMUMNANbHbBIX NPaBOBbIX
aKTOB O peanusauunn Takux rnpas;

MHOrOYHKLNOHANbHbIN LEeHTP npenocTraBneHus roCygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (ganee - MHOMOYHKUMOHAINbHBIN LIEHTP) - OpraHu3aums,
co3gaHHass B OpraHuM3aumMoHHO-NpaBoBOoM  OpMe  rocydapCTBEHHOro  Unu
MYHULMNANbHOro yupexaeHus (B TOM Ymcne sABNALWascs aBTOHOMHbBIM YYPEXOEHNEM),
oTBevatowasn TpeboBaHnam PegepanbHOro 3akoHa 1 YNONHOMOYEHHAs Ha OpraHn3auunio
nNpenoCTaBfEHNs TOCYAAPCTBEHHbIX W MYHWUMNANbHbLIX YCnyr, B TOM u4ucCne B
3IIeKTPOHHOM (hopme, No NPUHUNMY «OOHOIO OKHay;

xanoba Ha HapyuleHne nopsigka NpeaocTaBneHns MyHUUMnanbHon ycnyru (qanee
- xanoba) - TpeboBaHMe 3asABUTENS WM €ro 3aKOHHOro npeacTaBuTenss o
BOCCTAHOBIIEHMM UM 3aLUUTE HaPYLUEHHbIX NPaB UKW 3aKOHHbIX MHTEPECOB 3asBUTENS
OpraHoOM MECTHOro camoynpaBrfieHUsi, MHOrO(PYHKLMOHANbHbIM LLEHTPOM, AOJTKHOCTHbLIM
AMLOM oOpraHa MEeCTHOro camoynpaBrieHus, paboTHUKOM MHOrOgYHKLMOHANbLHOMO
LEeHTpa, MyHMUMNanbHbIM CchyXawum nmbo opraHu3aumsamu, npeayCMOTPEHHbIMA
yacTtbto 1.1 ctatbn 16 PepepanbHOro 3akoHa, UM Mx paboTHMKaMK NPU NONyYeHUN
yKasaHHbIM 3adBUTENEM MYHULMNANbLHOW YCNyru;

NPUHLUMN  «OAHOrO OKHa» - MNPWHUMM, TNpU  KOTOPOM nNpeaoCcTaBreHne
MYHULMNANbHOM YCyrn OCYLLECTBISAETCA Nocrne OAHOKPaTHOro obpalleHnsa 3asaBuTens
C COOTBETCTBYHOLLIMM 3arpocoM O MpedoCTaBfeHnn MyHULMNAnNsHOW YCryrn wnm
3anpocoM, ykasaHHbiM B ctatbe 15.1 ®epepanbHOro 3akoHa, a B3aMMoOencTBue C
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opraHamu, npegocTaBnsloOWMMU  MyHUUMNAmNbHble  YCNyru, WM opraHamu,
npesoCcTaBALWMMN MyHULUMManbHble ycnyru, ocyLecTBnsaeTcs
MHOrOyHKUMOHanNbHbIM  LleHTpoM 6e3 ydactust 3asBuTenss B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMn 1 cornalleHnem o B3auMogencTBun;

yaaneHHoe pabovyee MeCTo MHOroyHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX W MyHMUMNAnbHbIX YCAyr - TeppuTopuanbHo 060ocobneHHoe
CTPYKTYpHOe noapasgeneHne (oduc) MHOroyHKUMOHANbHOro LeHTpa, Co3fgaHHoe B
rOPOACKOM Ui CenbCKOM NoceneHnn MyHuumnansHoro panoHa Pecnybnukmn TatapcraH
B coOTBeTCTBMM C nyHkToMm 34 [lpaBun  opraHusaumm  OesTenbHOCTH
MHOrOOYHKUNOHaNbHbIX LEeHTpoB npegocTaBneHus rocygapCTBEHHbIX n
MYHULMNAnNbHbIX YCNyr, YTBEPXAEHHbIX NocTaHoBNeHueM [paButensctea Poccuimnckomn
®epepaumn ot 22 gekabpsa 2012 r. Ne 1376 «O6 ytBepxaeHuu NpaBun opraHMsaumm
AeATeNIbHOCTU MHOFO(PYHKLUNOHAMNBHbLIX LLIEHTPOB NpeaoCTaBfeHnst roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

1.3. AOMUHUCTpaTMBHbIE pernamMeHTbl paspabaTtbiBalOTCA U YTBEpXOarTcH
opraHamm MeCTHOro camoynpaBreHus, K cdepe OeATeNlbHOCTU KOTOPbIX OTHOCUTCS
npefocTaBfieHMe MyHUUMNAanbHOM YCNyrM Ha OCHOBe defeparnbHbiX 3aKOHOB,
HOpMaTMBHbIX NpPaBoBbIX akToB lNpe3ngeHTa Poccuickon ®egepaunn u Npasutenscrea
Poccunckon denepaumn, 3akoHoB Pecnybnvkun TaTtapctaH, HOpMaTUBHbBIX MPaBOBbIX
aktoB [lpesngeHta Pecnybnuku TartapctaH u KabuHeta MuHuctpoB Pecnybnuvku
TaTtapcTtaH, nosioxeHun o6 opraHax MeCTHOro camoyrnpaBfieHusl, U HacTosLero
Mopsaaka, a Takke C y4eTOM peLLeHU NpaBUTENbCTBEHHbBIX KOOPANHALMOHHbBIX OPraHoB,
yCTaHaBNMBalLWNX KPUTEPUWN, CPOKM W NOCNenoBaTeNlbHOCTb agMUHUCTPATUBHbIX
npoueayp, agMUHUCTPATMBHbLIX OEUCTBUA W (UMW) MPUHATUS pPELUEHUA U UHbIX
TpeboBaHUN K MOpAAKY NpefocTaBfieHUs MyHUMUMManbHbIX YCNYr, B TeYeHue cpoka,
cocTaBnstouiero He 6onee 60 kaneHAapHbIX AHEN CO AHA BO3HUKHOBEHMUSI MOTHOMOYMI
Mo OCYLLECTBMAEHUIO MyHULUNANbLHOW YCIyri.

1.4. OpraH MeCTHOro camoynpaBfieHuMsi npu pas3paboTke W yTBEPXOEHUU
aAMVHUCTPATUBHbLIX pernameHToB pPyKOBOACTBYeTCA Hactoswum [lopsakom, ecnu
denepanbHbIMX  3aKOHaMW, HOPMATMBHbLIMW  MNpPaBOBbIMM  akTamu  [lpe3vageHTa
Poccunckon depepauunn, [paButensctBa Poccuinckon ®Pepepaunn, 3akoHammu
Pecnybnukn TaTtapctaH, HopMaTUBHbIMW NpaBoBbIMK akTamu lNpesngeHta Pecnybnukm
TaTapcTaH He yCTaHOBIEHbI MHbIE NpaBuna.

1.5. Tllpu paspabotke agMUHUCTPATUBHLIX pPEerfnameHToB OpraH MEeCTHOro
camoynpasfeHusa  npegycmatpusaeTr — onTuMusaumio  (NOBbILLEHWE  KavecTBa)
npegocTaBfieHNs MyHUUMNAnNbHbIX YCNyr, B TOM Yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHbIX Npouenyp (Aencteumn);

0) ycTpaHeHune n3bbITOYHbIX agMUHUCTPATMBHbLIX npoueayp (Aencraun), ecnun aTo
He npoTMBopeYnT defeparnbHbiM  3aKOHaMm, HOPMAaTMBHBLIM  MPaBOBbIM  akTam
MpesnpgeHta Poccunckon depepaumn, [lpaButenbctBa Poccunckon degepauyum,
3akoHam Pecnybnukun TaTtapcTaH, HOpPMaTMBHbLIM MNpPaBOBbiM akTam [lpe3ngeHTa
Pecnybnukn TatapctaH u KabuHeta MwuHuctpoB Pecnybnukm TaTapcrtaH,
MYHULMNANbHbLIM NPaBOBbIM aKkTaM.

Mog wm30bbITOYHOM  agMWHUCTPATMBHOM  Mpouedypon  MOHMMaeTcss  4acTb
afMVHUCTPATUBHOIO MpoLEecca, WCKIYEHNE KOTOPOM He MPUBOAUT K CHWKEHUIO
KayecTBa nNpefocTaBfieHUs  MyHuUMnanbHOW  ycnyrn  (Hanpumep, U36bITOYHbIE
cornacoBaHus (B crnydae, eCnu pesynbTaT COrMacoBaHWUs He BRUSIET Ha peLleHune),
N30bITOYHbIE YBEAOMIIEHNA U T.4.).

Mo N36bITOYHBIM agMVHUCTPATUBHBIM aencrsnem NOHMMaeTCs
afMWUHUCTPATUBHOE [OENCTBME, WCKIYEeHWe KOTOporo U3  agMUHUCTPaTUBHOW
npouenypbl MO3BONSAET OOCTMYbL pes3yrnbTata agMUHUCTPaATMBHOM npouenypbl 6e3
AOMNOJSTHUTENbHbIX 3aTpar;

B) COKpalleHMe KOonMyecTtBa [OOKYMEHTOB, NpeacTaBnsieMblX 3adaBuTENns MU ANS
npefocTaBfieHUs MyHUUMNANbLHOW YCryrn, NpuMeHeHWe HOBbIX POpM [JOKYMEHTOB,
NO3BOMAKLWMX  YCTPaHUTb  HEOOXOAMMOCTb  HEOAHOKPATHOro  MNpeAcTaBrieHus
MOEHTUYHON WMHAOPMAaLMKN, CHWXEHME KONnyecTBa B3auMOOEWCTBUW 3asiBUTenen c
AOJDKHOCTHLIMU NMLLaMXU OpPraHOB MECTHOrO camoyrpaBrfieHusi, B TOM 4ucne 3a cyeT
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BbIMOMTHEHNS  OTAENbHbIX aAMUHUCTPATMBHBIX Npouedyp (oenmcteun) Ha 6Gase
MHOFO(YHKUMOHAamNbHbIX LEHTPOB W  peanu3aumm npuHUMna «OL4HOrO  OKHay,
nUcrnonb3oBaHnMe  MeXBEOOMCTBEHHbIX  COrflacoBaHUN npwu npegocTaBneHnu
MyHMUMNaneHoOM ycnyrn 6e3 yyactus 3asBuTensi, B TOM 4YMCfle C WUCMNOSb30BaHMEM
MHGOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN;

) COKpalleHne cpoKka NpefocTaBfieHns MyHULMNANbHOW YCryrn, a Takke CPOKOB
BbIMNOMMHEHUS OTAENbHbLIX AaAMWHUCTPATUBHBLIX npoueayp (OAencTteuMi) B pamkax
npefocTaBfieHnss MyHUuunaneHon ycnyrn. OpraH MecTHOro camoyrnpaBfieHUs MOXeT
YCTaHOBUTb B aiMUHUCTPATUBHOM perflaMeHTe COKpalleHHble CPOKU NpeaocTaBieHns
MYHULMMAnNbHOM YCIyrn, a TakkKe CPOKW BbIMOMHEHUS aaMUHUCTPAaTUMBHbLIX MNpoueayp
(benctBun) B pamkax npedoCTaBfeHUs MyHUUMManbHOW YCNyrM Mo OTHOLUEHUIO K
COOTBETCTBYIOLLUMM CpOKaM, YCTaHOBIEHHbIM defeparnbHblM 3aKoHOAATENbCTBOM W
3akoHogaTenbcTBOM Pecnybnukmn TatapcTah;

) OTBETCTBEHHOCTb OOSMKHOCTHbIX JIML, OpraHOB MECTHOro camoyrnpasfieHusa 3a
HecobnogeHne nmm TpeboBaHnn agMUHUCTPATUBHBIX PerfnameHToB NpWu BbIMOSHEHUN
aAMUHUCTPATUBHBIX Npoueayp (aencTeni);

€) npefocTaBneHme MyHMUMnanbHOW YCIyrn B 3f1eKTPOHHOM hopme.

1.6. [llpn paspaboTke agMUHUCTPATMBHONO perfnameHTa opraH MeCTHOro
camMoynpaBfeHnsi MOXET WCMNoSib3oBaTb JMEKTPOHHbIE CpeacTBa  OMUCaHus U
MOAENVUPOBaHNSA a4MUHUCTPATUBHO-YNPaBEHYECKMX MNPOLLEeCCOB AN NOLTOTOBKM
CTPYKTYpPbl 1 MOpsiAka agMUHUCTPATMBHbLIX Npoueayp (Aenctsun).

1.7. OpraHbl MeCTHOro camoOyfnpaBfeHusi He BnpaBe YCTaHaBnMBaTb B
aAMUHUCTPATUBHbIX  perfnamMeHTax  npeaocTaBfieHNd  MyHUUMNanbHbIX  ycnyr
NOSIHOMOYNA OpraHoB MECTHOrO CaMOynpaBfieHusi, KOTOpble He OTHECEHbl K UX
KOMMNeTEeHLUN B COOTBETCTBUN C heaeparbHbIMY 3aKOHaMN, HOPMaTUBHbBIMW NPAaBOBbLIMU
aktamu [lpe3sngeHta Poccunckon degepauum wn [paButenbctea Poccuinckon
depepaunn, 3akoHamn Pecnybrnvku TaTtapcTaH, HOpMaTMBHBLIMW MPAaBOBbLIMU aKTaMu
Mpe3ngeHTta Pecnybnukun TatapctaH n KabnHeta MuHmuctpoB Pecnybnunkn TatapcTaH.

1.8. MNpoekTbl agMUHNCTPATUBHBLIX PErflaMeHToB, a Takke NPOeKTbl HOPMATUBHbIX
NpaBOBbIX aKTOB O BHECEHUN W3MEHEHWA B paHee Wu3gaHHble aaMUHUCTPATUBHbIE
pernamMeHTbl, MPU3HaHUN aaMUHUCTPATUBHBIX perfiaMeHToB  yTpaTUBLLIMMU  CUNY
nognexar B COOTBETCTBMM C 3aKOHOAATENbCTBOM He3aBWCUMOM 3KcnepTuse u
aKcnepTuse, NnPoBOAMMOW  oOpraHusaumen,  YNosIHOMOYEHHOW  OCYLLEeCTBMATb
MeToAMYeckoe COMpoBOXAeHVMe pas3paboTkM  agMUHUCTPATUBHBLIX  pPerfnameHToB
npefocTaBfieHnsa MyHUUMNAanbHbIX YCIyr U Ux aKcnepTusy (ganee - yrnorHOMOYeHHas
opraHusaums).

OKcnepTnsa MNpPOEKTOB agMUHUCTPATMBHBIX perfiaMeHToB, a TaKke MpOeKkToB
HOPMAaTUBHbIX MNPAaBOBbIX aKTOB O BHECEHUM W3MEHEHWA B paHee W3gaHHble
agMVHUCTPATUBHbIE pernamMeHTbl, MPU3HAHUN aOMUHUCTPATUBHBIX pernamMeHToB
yTpaTUBLUMMU CUIY NPOBOAUTCA B COOTBETCTBUM C HacTosAwmm Mopsakom.

1.9. Ecnn B npegoctaBneHnn MyHUUMNANbHOW YCNYyrn y4acTBYHT HECKOSIbKO
OpraHoB MECTHOr0O caMOynpaBfieHUs, agMUHUCTPaTUBHbBIA perfaMmeHT yTBepXaaeTcs
COBMECTHbIM aKTOM TakuUX OpraHoB.

PasHornacusa mexgy opraHamum MECTHOro CaMOynpaBfeHusi MO0  NpoeKkTam
afMVHUCTPATUBHbLIX pEerfaMeHToB paspelawTcd B MNopsake, YCTaHOBMEHHOM
PernameHTOM OpraHa MeCTHOro camoynpasfieHUs.

1.10. OpraH MeCTHOro camoynpaBfeHuss OAHOBPEMEHHO C YTBEPXOAEHUEM
agMVHUCTPATUBHOIO  perflameHTa BHOCUT  U3MEHEHUSs B COOTBETCTBYHOLLME
MyH/LMNanNbHble HOPMAaTUBHbIE NPAaBOBbLIE aKTbl, NpegycMaTpuBaloliMe UCKNoYeHne
NONOXEHUN, pernameHTUpYLLNX NpeaoCcTaBneHne MyHuyunanbHoOu ycnyru, nnbo, ecnu
NOSIOXEHNA  MyHMUMNASbHLIX  HOPMAaTMBHbLIX MPAaBOBbIX aKTOB  BKMOYEHbl B
aflMUHUCTPATUBHBIN perriaMmeHT, NPU3HaeT ux yTpaTUBLUUMU CUry.

B cnyyae ecnu B npouecce pa3paboTku npoekta agMUHUCTPATUBHOIO pernamMeHTa,
npoekTa HOPMaTUBHOIO MPAaBOBOrO akta O BHECEHUN U3MEHEHUA B paHee U3OaHHbIN
a4MVHUCTPATUBHBIN pernamMeHT BbISIBIISETCS BO3MOXHOCTb ONTUMU3aLUN (NOBbILLEHUSA
KayecTBa) NpefoCTaBNeHns MyHUUMNAnNbHOW YCIyrn npu yCrioBUM COOTBETCTBYHOLLMX
U3MEHEHUN WHbIX HOPMATUBHbLIX MNPAaBOBbIX aKTOB, pPerynupyrowmx nopsgok



npegocTaBneHus COOTBETCTBYHOLLEN MyHUUMNANbHOM ycnyru, NpPoeKT
agMVHUCTPATUBHOIO pernameHta nmMbo npoekT HOPMaTUBHOrO NPaBOBOrO akTta o
BHECEHMM U3MEHEHWW B paHee W3OaHHbIN  aOMUHUCTPATUBHBLIN  pernameHT
HanpaBnsieTCA Ha 9KCNepTudy B YMNOSIHOMOYEHHYIO OpraHu3auuio C MpUIoXKeHUeMm
NPOEKTOB  WHbIX HOPMATMBHLIX MPaBOBbIX aKTOB, PErynupylowmx  nopsigok
npefocTaBfieHUsl COOTBETCTBYHOLLEN MYHULMUNATbHOW YCIyTru.

1.11. AOMUHUCTpaTUBHbIE pernaMmeHTbl B TedyeHne 10 paboynx gHen ¢ MOMeHTa
YTBEPXOEHNA B YCTAHOBSIEHHOM NOPSAKE noasiexart HanpaBneHno B YNOHOMOYEHHbIN
opraH Mo BeJeHUK ToCyaapCTBEHHOM  WHAOPMaUMOHHOM  cucTemMbl  «PeecTtp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TartapcTaH», a Takke
pasMeLleHnio B MHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «WMHTepHeT» Ha
ojMumanbHOM calWTe oOpraHa MEeCTHOro camoynpaBsfeHus,  YyTBepaMBLIEro
aAMUHUCTPATUBHbIA perfnamMeHT.

1.12. BHeceHWe nameHeHu B agMUHUCTPATUBHbIE perflaMeHTbl OCYLLIECTBIISETCH B
cnyyae u3MeHeHUa  (pefepanbHOro  3akoHogaTenbCTBa W 3aKoHOAATeslbCcTBa
Pecnybnukn TartapcTtaH, perynuvpyrowmx npeaoctaBrieHne MyHULMNanbHOW YCIyru,
N3MEHEHNSA B CTPYKType OpraHoB MECTHOro caMoynpaBfeHus:, K cpepe AesaTenbHOCTU
KOTOPbIX OTHOCUTCHA MNpefoCTaBneHne COOTBETCTBYIOWEN MyHUUMNANBHOW YCryrn, no
pesynbTataM MOHUTOPUHIa NPUMEHEHNS YKa3aHHbIX aaMUHUCTPATUBHbIX PErNaMeHTOB,
B MHbIX Cnyyasx, NpeayCMOTPEHHbIX 3aKOHO4ATENbCTBOM.

BHeceHne M3MEHEeHUNn B aaMUHUCTPATUBHbLIE perfameHTbl OCYLEeCTBNsSeTCs B
nopsigke, YCTaAHOBMIEHHOM ANs  pas3paboTky, COrnacoBaHuMst U YyTBEPXAOEHUS
COOTBETCTBYHOLUNX aAMUHUCTPATUBHbBIX PErfiaMeHTOB.

1.13. ADMUHUCTPATUBHbIE pernamMeHTbl noanexat onyonmkoBaHuio B COOTBETCTBUMU
C 3akoHopgatenbctBOM Poccuinickon Pepepaumm o0 [J0CTyne K UHGopMauum o
AeATeNbHOCTU FOCYyAapCTBEHHbIX OPraHOB M OpraHoB MECTHOr0 CaMoynpasfieHus, a
Takke pasmMeLarnTcsa B MH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn « MIHTepHET» Ha
omumanbHbIX CanTax oOpraHoOB MECTHOro camMoyrnpaBfieHUa W opraHuvsauun,
y4acTBYHOLUMX B NPeaoCTaBNEHNUN MyHULMNANbLHOW YyCryrK, a Takke B OOCTYMNHbIX 4SS
noceTutTenen Mectax NpegocTaBneHns MyHULMNANbHOM yCnyru.

[I. TpeboBaHnsA K agMUHUCTPATMBHBLIM pernaMmeHTam

2.1. HaumeHoBaHWe agMMHUCTPATUBHOIO perfiameHTa onpeaenseTcs OpraHom
MECTHOro CamoyrnpaBfieHUs C Y4eTOM MOJSIOKEHUN HOPMATUBHONO MPaBOBOroO akTa,
KOTOPbIM MpeaycMOTpeHa COOTBETCTBYHOLWAA MyHMUMNanbHasa ycnyra.

Ecnu B npegocTaBneHnn MyHUUMNAnbHOW YCyru y4acTBYHOT HECKOJTbKO OpraHoB
MECTHOro  CaMOyrnpaBrieHusl, HauMeHOBaHWe aAMUWHUCTPATMBHOIO  perfameHTa
onpegenseTcs COBMECTHbIM MPUKa30M 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN pernamMeHT BKNKYaloTCs criegyoume pasgaenoi:

a) obLme NonoXeHus;

0) cTaHgapT NpegocTaBfeHNa MyHULUMNAaNbHOW YCRyru;

B) cocCTaB, MocCnegoBaTeNbHOCTb W CPOKM  BbIMNOMHEHUS aAMWHUCTPATUBHbIX
npoueanyp (mencreun), TpeboBaHMA K nNOPSOKY WX BbIMNOSHEHUS, B TOM 4uUcne
0COBEHHOCTN BbINOMHEHNS aAMUHUCTPATUBHbLIX Npoueayp (AencTBU) B 3NEKTPOHHOM
copwme;

r) NopsgoK U hopMbl KOHTPOISA 3a NpeaoCcTaBneHneM MyHULMNANbHON YCNyr;

A) pocynebHbin (BHecydebHbIN) nopsaoKk oGXXanoBaHUS pPEeLUeHUAn U OeNCTBUNA
(6espencTeus) opraHa, NnpenocTaBsAoLLEro MYHULMNANbHYO ycnyry,
MHOrO(OYHKUMOHANbHOro LeHTpa, opraHuvsaumi, ykasaHHbiX B 4yactm 1.1 crtatem 16
depepanbHOro 3akoHa, a TakkKe WX OOSDKHOCTHBIX NNL, MyHUUMNAnbHbIX CrAyXXalimx,
pabOTHUKOB;

€) OCOBEHHOCTN BbINOMHEHUS aOMUMHUCTPATMBHBLIX Npoueayp (aenctsui) B
MHOrOyHKUNOHanNbHbIX LUeHTpax. B aaMuHuCTpaTuBHbIE pernameHTbl HaCTOSALMA
pasgen He BKNYaeTCs, ecnv MyHuuMnanbHasa ycryra He npeaocTaBnaeTcd B
MHOrOYHKLNOHANbHbIX LIEHTPaXx.

2.3. Pasgen, kacawowmncs o6WMX MOMOXEHWUA, COCTOUT W3  CreayloLmx
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nogpasaenos:

a) npegMeT perynupoBaHus agMUHUCTPATUBHOIO pernamMeHTa;

0) kaTeropun 3asBUTENEN, rae NPMBOAUTCS NEpPEYEHb 3asaBUTENEN - IOPUONYECKNX
n pusnyecknx nuy, C ykasaHvem (Npu Hanmyuu) NbrOTHLIX KaTeropun 3asiBuTenewn
(kaTeropwusa nuy);

B) TpeboBaHNA K NOpSAKY MHPOPMUPOBAHMS O NPEOCTaBEHMN MYHULUMNANBHOM
ycrnyru, B TOM Yncne:

nopsaoK nonyyYyeHus nHdopmMmauum 3asiBUTensiMm nNo Bornpocam npeaocTaBreHns
MYHULMMNAnNbHOM YCNyrn n yCryr, KOTopble sIBASTCA HeobXxoauMbIMU 1 06a3aTenbHbIMN
ANa nNpefocTaBfieHns MyHUUMNAanbHOM YCIyrn, cBefeHurM O Xode npeaocTaBrieHud
yKasaHHbIX YyCnyr, B TOM 4ucre Ha oduuManbHOM canTe opraHa MeCTHOro
camoyrnpaBsfeHusi, a Takke C UCMofb3oBaHMEM pecnybriMkaHCKOW rocyaapCTBEHHOW
WHGOPMAUMOHHOM cuctembl «llopTan rocygapCTBEHHbIX WM MyHUMUMNASbHBIX YCIyr
Pecnybnvkn Tatapctany;

nopsgok, dopma, MeCcTo pasMeLlleHUs U crnocobbl MOMyYeHUs ykasaHHOW B
HacTodweM noanyHKTe wuWHdopMauuu, B TOM 4uUCre Ha CcTeHgax B MecTax
npefoCcTaBfieHUs MyHULMNANbHOM YCIyrn N yCnyr, KOTopble siIBASOTCS HEOOXOANMbIMU
n obsaszaTenbHbiMM  Ans npegocTaBneHns MyHMUMMNANbHON  ycnyru, B
MHOrO(OYHKUMOHANbHOM LIEHTPE, a Takke Ha oduumnanbHbIX canTax opraHa MecTHOro
camoynpaBfeHusi, opraHu3auui, y4acTBYHOLWMX B NpenoCTaBfiEHUN MyHMUMNANbHON
ycnyru, B UHGOPMAaUVNOHHO-TENEKOMMYHUKALMOHHON CceTun «MHTepHeT», a Takke B
pecnybnnkaHcKon rocygapcTBeHHON NHOpPMaLMOHHOM cucteme «[NopTan
rocygapCTBEHHbIX U MyHUUMNANbHbIX yCnyr Pecnybnnkn TatapcTaHy;

TpeboBaHuss 06 ob6sizaTenbHOM pasMeweHnn Ha CcTeHgax B MecTax
npegocTaBeHuns MYHUUMNAnNbHbIX  YCRyr  criegyrouwien NHopMaLnm Ha
rocygapCTBEHHbIX A3blkax Pecnybnukn TaTtapcTaH:

HaMMeHOBaHWE MyHMUMNANbHOW YyCnyru, nNpefocTtaBnseMon OpraHoOM MECTHOro
camoynpasneHus;

onucaHue pesynbtata NpegoCcTaBNeHNs MyHULMNANbHOW YCNyru;

CPOK nNpeaoCTaBfeHUst MYHWUMNANbHOW YCNyru, B TOM 4YUCNe C Y4eTOM
HeobOxogMmocTM oOpalleHna B opraHuMsaumn, ydacTByllMe B NpeaocTaBreHnn
MYHULMNANbHOW YCyru, CPOK MNPUOCTAHOBMEHUS MNPeAoCTaBfEHUs MyHULMNANbHOM
ycrnyrm B Cnyvyae, €ecnM  BO3MOXHOCTb  MPUOCTAHOBMEHMS  npeaycMoTpeHa
3akoHogaTenbcTBOM Poccunckon depepaunm;

ncyepnbiBaloOLWKMM  NepedeHb [OOKYMEHTOB, HeobXoguMMbIX B COOTBETCTBUM C
3aKkoHodaTeNlbHbIMM MW UHBbIMWM ~ HOPMaTMBHbIMW  MPaBOBLIMW  akTamMu  Ans
npefoCTaBfeHNUs MyHMUMNANbHOW ycnyrn (B TOM 4ucrie 3anpoc O npefocTaBfieHuun
MYHULUMUNANbHOW YCnyrM no TUMOBOW (hOpMeE COrfacHO MNPUMOXKEHUIO K HacTosLLeEMY
MopagKy, 3a WCKMYeHMEM CcnyyaeB, Korga 3akoHopaTenbCcTBoM Poccuinckon
depgepaumn npegycMmoTpeHa cesobogHan dopma nogaym OOKYMEHTOB), a TakkKe YChyr,
KOoTopble sBRASAOTCA HeobxoaumMbiMn U oBsi3aTenbHbIMM - AN NpegocTaBneHus
MYHULMNAnbHbIX YCNyr, noanexawux npeacTtaBneHnto 3asBuTeneM, cnocobbl umx
nonyyeHns 3asiBUTenem, B TOM 4YMCEe B 3NEKTPOHHOM opme, MopsaAaoK MX
npeacTaBneHuns;

ncyepnbiBaloWM NepevYeHb OCHOBaHUM ANd oOTka3a B MNpPUMEME [OOKYMEHTOB,
HeobxoaMMbIX ONsi NPpeaoCcTaBNeHNs MyHULMNANbHOW YCNyru;

pasmep rocygapCTBEHHOM MOLWMWHbI WM WMHOW nnaTbl, B3MMaeMonm 3a
npefoCcTaBfieHMEe MYHUUMNANbHOM YCRyrk, a Takke YCNnyr, KOTOpble SBASAKTCSA
HeobxoaMMbIMK 1 06A3aTeNbHbIMU ANS NPEAOCTABNEHUS MyHULMNANBHOWN YCNYTK;

MHdOpMaUmUs 0 BpEMEHN paboTbl opraHa MECTHOro caMoynpaBneHusi, 0 rpaduke
npuema 3aaBfieHUA Ha MpefoCTaBfieHMe MyHUUUNanbHOWM YCnyrn crneyuanuctamm
opraHa MecTHOro caMoyrnpaBfieHns;

UHopmMauua ana 3aseutenen o6 ux npaeBe Ha pocyaebHoe (BHecynebHoe)
oGxanoBaHve fenctBun (6e30encTBus) U peLleHnin, NPUHATBLIX (OCYLEeCTBNsSeEMbIX) B
Xo4e npenoctaBneHnsa MyHMUMNanbHOM YCryru.

K cnpaBo4yHOM MH(pOpMaL MK OTHOCUTCA criedyrouiast MHopmaums:

MECTO HaxOoXaeHust n rpadmkm paboTbl OpraHa MEeCTHOro camoynpaBrfieHUs, ero



CTPYKTYPHbIX nogpasfgenieHMn n  TeppuTopuarnbHbIX OpraHoB, MNpeaocTaBnALWnNX
MYHULMMAnNbHY YCryry, rocyAapCTBEHHbIX N MyHULUMMANbHbIX OPraHoB U OpraHn3aunn,
obpaLlleHne B KOTopble HEOH6X04MMO ANdA NONy4YeHUss MyHULMNANbHOM YCNyru, a Takke
MHOrOYyHKUMNOHANbHbIX LEHTPOB, YAaneHHbIX pabounx MecT MHOro(yHKLMOHANbHOro
LeHTpPa;

CcnpaBoOYHble TeneOoOHbl CTPYKTYPHbIX NoAapasgeneHnn opraHa MeCTHOro
camoynpaBsfeHusi, opraHu3auui, y4acTBYKOLWMX B NpefoCTaBfieHUM MyHMUMNANbHON
ycnyru, B TOM yucrie Homep TenedoHa-asTonHpopmaTopa;

agpec ouumaneHOro camTta, a TakkKe ONEeKTPOHHOW MoyTbl U (Mnun) opmbl
obpaTHOM CBs3M OpraHa MEeCTHOro CaMoyrnpaBfeHnss B  MHAOPMAaUWNOHHO-
TenekoMMyHUKaLMOHHON ceTu «HTepHeT».

CnpaBoyHad wvHoOpMaUMs He npuMBOAUTCA B TeKCTe agMWHUCTPaTMBHOrO
pernameHTa n NoAnexuT obsa3aTensHOMY pasMeLLLEeHNIO Ha odrLnanbHOM canTe opraHa
MECTHOro camoynpasfeHnsa B  WH(POPMaALNOHHO-TENEKOMMYHUKALUOHHON  CeTu
«UHTEpHeTY, B rocyaapCTBeHHOM NHOPMaLIMOHHON cucrteme «PeecTtp
rocygapCTBEHHbIX W MyHuuMnanbHbiXx ycnyr Pecnybnuku TartapctaH» w©n B
pecnybnnkaHcKon rocygapCTBEHHOM MHGOPMaLMOHHON cucrteme «lMopTan
rocygapCTBEHHbIX M MyHMUMNanbHbIX yenyr Pecnybnuku TatapctaH». OpraHbl MECTHOIO
camoynpaBneHuss obecneumBaldT B YCTAHOBMIEHHOM Mopsigke pasMelleHne U
akTyanuaauumio  CnpaBOMHOW  WHOpMauMm B COOTBETCTBYIOLWEM  pasgene
rocygapCTBeHHOM  MH(OpMauUUOHHOW cucteMbl «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapctaH» U Ha COOTBETCTBYHOLLEM OhULMansHOM
cante B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «IHTepHeTy;

r nepevyeHb HOPMATUBHbLIX MPABOBLIX aKTOB, HEMNOCPEOCTBEHHO PErynmMpyloLnX
npefocTaBfieHne MyHUUUNAanbHOW YCryrn, C yKa3aHUeM PeKBU3UTOB HOPMAaTUBHbLIX
NpPaBOBbIX aKTOB M MCTOYHUKOB UX OpULManbHOro onybrvkoBaHus;

A) TEepMWHbl, WCMNOMb3yeMble B aAMUHUCTPATUBHOM perfameHTe, U UX
onpeaeneHus.

2.4. CtaHgapT npefocTaBneHus MyHUUUNanbHOW YCnyrm oopMnsieTcss B Buae
Tabnuubl, cogepxawen rpadpbl «HammeHoBaHuMe TpeboBaHMs K cTaHOapTy
npefoCTaBfiEHNUs TOCYQapCTBEHHOW W MyHuUMnanbHoW ycnyry», «CopepxaHue
TpeboBaHun Kk cTaHAapTy», «HopMaTMBHLIM NPaBOBOM akT, YCTaHaBMMBAOLLNA YCIyry
nnu TpeboBaHmne», U COCTOUT N3 CrieAyLWnX NoApasaAesnoB:

a) HaMMeHoBaHMe MyHULMNANbHOW YCIyru;

0) HaMMmeHoBaHWe opraHa MeCcTHOro caMoynpaBfeHus.

Ecnn B npegoctaBneHnn MyHUUUNanbHOM YCNyru y4acTBYIOT Takke UHble opraHbl
MECTHOro camoyrnpaBneHusa, a Takke opraHmsauuu, TO YKa3blBalOTCA BCE OpraHbl U
opraHusauun, obpaweHne B KOTOpble Heobxoaumo Ans  npefocTaBreHus
MyHUUMNaneHOM ycnyrn. Takke ykasbiBaloTca TpeboBaHusa nyHkta 3 cratbn 7
depepanbHOro 3akoHa, a UMEHHO YCTaHOBMieHWe 3anpeta TpeboBaTb OT 3asBUTENS
OCYLLLEeCTBNEHNA OENCTBUIN, B TOM YMCHE COrfacoBaHum, HeobXxoauMbIX A58 NONyYeHus
MYHULMNANbHOM YCNYrM U CBA3aHHbIX C obpalleHeM B MHble OpraHbl 1 opraHu3auuu, 3a
UCKIMIOYEHNEM NoryyYeHnsa ycnyr, BKIHOYEHHbIX B NepeyeHb YCIyr, KOTopble ABNAITCA
HeobxoaMMbIMn N ob6a3aTenbHbIMU ANSA NPeaoCTaBneHnss MyHULUNAnNbHbIX YCIyT;

B) onucaHue pesynbTaTa NnpegocTaBneHNs MyHULMNANbHOW YCRyru;

r) CPOK nNpefoCcTaBfieHUs MyHUUMNANbHOW YCRAyrn, B TOM YMCNEe C Y4YeTOM
HeobxoamMmocTn obpalleHMs B OpraHusaumm, ydacTByllue B NpeaocTaBneHun
MYHULMMAnNsHOW YCnyru, CpPOK MNPUOCTaHOBMNEHUS NpeaoCTaBfieHUss MyHUUMUNANbHON
ycrniyrm B Criydae, ecnu  BO3MOXHOCTb  MPUOCTAHOBMEHUS  npedycMoTpeHa
3akoHogaTenbctBOM  Poccuinckon ®epepaumm, CpoK Bblgauum  (HanpasreHus)
OOKYMEHTOB, ABMNAOLNXCA pe3ynbTaTtoM NpeaocTaBreHns MyHULUNanbHOW YCIyru;

A) vcYyepnbiBalWMN NepeyvyeHb AOKYMEHTOB, HeobXOo4uMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW NPaBOBbLIMU akTaMu ANA NPefoCcTaBNeHUs MyHULMNANsHOW YCnyrn m
YCInyr, KOTopble SABMASAOTCA HeobxoaMmbiMn U obs3aTenbHbiMM NS NpeaoCTaBfeHns
MYHULMNANbHOM YCMyrM, nognexawimx npeactaBneHnio 3asiButenieMm, cnocobdbl unx
noslyyeHns 3asiBuTernieM, B TOM 4MCe B ONEKTPOHHOW opme, MopsaaoK UX
npeacrtasneHus (6naHkn, ¢opmbl obpalleHui, 3adBAeHUA WU WHbIX [OKYMEHTOB,
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nogaBaeMbIX 3asiBUTENIeEM B CBS3W C NpedocTaBfieHMeM MYHUUMNAanbHOW YCNyru,
NPUBOOATCA B KayecTBe MPUSIOXEHUA K aAMUHUCTPATUBHOMY perfnamMeHTy, 3a
UCKMIOYEHNeM cnyyaeB, Korga dopMbl YKas3aHHbIX [JOKYMEHTOB YCTaHOBIIEHbI
HOpMaTMBHbIMM  npaBoBbiMKM  akTamn  [lpe3sngeHta Poccuickon  depepauumn,
MpaButenbctBa Poccunckon Pepepaumn, [MpesngeHta Pecnybnukn TartapcTtaH,
KabuHeTa Munuctpos Pecnybnukn TatapctaH nnn myHuuunanbHbIMM HOPMAaTUBHbLIMM
NpaBoOBbIMM akTaMK, a TaKkKe CrlyyYaeB, Korga 3akoHoAdaTenbCTBOM npenycMOTpeHa
ceobogHasa popma nogaymn aTMxX JOKYMEHTOB).

TunoBas c¢opma 3anpoca, pekoMeHayemasi K BKIIHOYEeHUIO opraHamuM MeCTHOro
camoynpasneHus B agMUHUCTPATUBHbIE perfiaMeHTbl, 3a UCKITIDYEHNEM Cryyaes, Korga
OpMbl yKa3aHHbIX AOKYMEHTOB YCTaHOBSIEHbl HOPMAaTMBHbLIMW MPABOBbLIMU aKTamu
MpesngeHta Poccuinckon Pepepaumn, [MpaButenbctBa Poccunckon dPegepaumn,
MpesngeHta Pecnybnukn TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukm TaTapctaH
UM MyHUUMNANbHbIMKM  HOPMAaTMBHBIMW  akTamMu, a Takke CcryvaeB, Korga
3aKoHO4aTeNbLCTBOM MNpeaycMoTpeHa cBobogHas dopma nogayn 3TUX LOKYMEHTOB,
npusegeHa B NPUNoXeHUn K Hactodwemy Mopsaky;

€) ucyepnbiBawOLWUN NepeyeHb OOKYMEHTOB, HEeOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW MPABOBbLIMW akTaMn ANA NpeaoCTaBfeHuUss MyHULMManbHOW YCIyru,
KOTOpble Haxo4ATCs B PacrnopsKeHUM roCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOrO
camoynpaBfeHns U MHbIX OpraHu3auuMi n KoTopble 3asiBUTENb BNpaBe NpeactaBuTb, a
Takke cnocodbl UX MOMyYEeHUA 3asiBUTENAMU, B TOM YMCIie B 3MEKTPOHHOW chopme,
nopsagok WX  NpeactaBneHus;  roCydapCTBEHHbIM — opraH, opraH  MEeCTHOro
camoynpasneHus nuMbo opraHusauusi, B pacrnopsikKeHUN KOTOPbIX HaxoOAaTCs OaHHble
AOKyMeHTbI (6raHkn, doopMbl 0BpaLLeHnin, 3asiBIEHNA U UHBbIX JOKYMEHTOB, No4aBaeMblX
3asiBUTENEM B CBS3M C MpeaocTaBfeHMEM MYyHULUMManbHOW YCnyru, NpUMBOASTCA B
KayecTBe NPUSTOXKEHUN K afMUHUCTPATUBHOMY perfiaMeHTy, 3a UCKIIOYEHNEM CllyYaeB,
Korga 3akoHogatenbctBom Poccunckon degepaumm npegycmoTpeHa csobogHasa dopma
nogayun 3TMX AOKYMEHTOB).

HenpencraBneHue 3asBUTeNeM yKkasaHHbIX JOKYMEHTOB He ABMSETCA OCHOBaHMEM
ANs OTKasa 3asiBUTEN0 B NpeaoCTaBeHNN yCyriu.

B naHHOM nogpasfgene Takke yctaHaBnuBaeTcs 3anpeT TpeboBaTth OT 3asiBUTENS:

npeactaBneHna OOKYMEHTOB M MHopMauMm WNu OCYLLECTBNEHUS OENCTBUN,
npeacTaBfieHMe WU OCYLLECTBIIEHME KOTOPbIX HE MNPeayCMOTPEHO HOPMAaTUBHbLIMMU
NpPaBoOBbIMM aKTaMu, PErynmpyrownuMm OTHOLLEHUS, BO3HMKaKOLWME B CBSA3UM C
npefocTaBfieHUEM MYHULMMNANBHOW YCNYTU;

npeacTaBfeHns LOKYMEHTOB U MHOpMauMM, B TOM 4YuUcChe MNOATBEPXKAALLNX
BHeECeHVe 3aaBUTENEM NNnaTbl 3a NpeAocTaBneHne MyHUUMNanbHbIX YCIyr, KOTopble B
COOTBETCTBMM C HOPMaATUBHbLIMW NpaBoBbLIMW akTamn Poccuinckon ®Pepepaunn,
HOpPMaTMBHbIMW  MpaBoBbIMM  akTamu Pecnybnukm TartapctaH HaxogaTcs B
pacnopsXXeHuu opraHoB MECTHOrO camoynpasneHus, npegoCcTaBNALLMNX
MYHUUMNAnNbHYO ycnyry, n (unu) opraHusauun, y4acTBYKOLWMX B MNpeaocTaBreHnn
MYHULMNAnNbHOM YCIyri, 3a UCKNIYEHNEM OOKYMEHTOB, yKa3aHHbIX B YacTu 6 ctaTtbn 7
depeparnbHOro 3akoHa;

npeacTaBneHMss  OOKYMEHTOB M WHopmauumn,  oTcyTcTBue u  (Mnn)
HEe4OCTOBEPHOCTb KOTOPLIX HE yKasblBanucb Npu nepBoHadanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoauMmbIX AONs NpefoCTaBNeHus MyHUUuMnanbHOW ycnyrn, nnbo B
npenocTaBneHnm MYHULMNANbHOM ycnyru, 3a NCKINIOYEHNEM cnyyaes,
npeaycMOTPEHHbIX MYHKTOM 4 yactn 1 ctaTbn 7 PegepanbHOro 3aKoHa;

X) McYepnbiBaKLWLMA NepevYeHb OCHOBaHWUA ANs OTKasa B NpuemMe [LOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaoCcTaBNeHns MyHULMNANbHOW YCNyru;

3) ncyepnbiBalOLWNA NepeyYyeHb OCHOBaHWUM AN MPUOCTAHOBMEHUS UMW OTKa3a B
npeaocTaBfieHNn MyHULMNANbHOM ycnyru. B cnyyae oTCyTCTBMS TakuMx OCHOBaHWW Ha
9TO yKa3blBaeTCs B TEKCTE aAMUHUCTPATUBHOIO PErfameHTa;

n) NOpsSA0K, pa3Mep M OCHOBAHUS B3VMaHUS rocy4apCTBEHHON NOLUSNHBLI UM MHOM
nnartbl, B3MMaeMou 3a npegoctaBneHme MyHiuunansHon ycnyrn. B gaHHoM nogpasaene
yKasblBaeTcs pasMep rocyaapCTBEHHOW MOWSIMHbI MW WMHOW nnaTbl, B3UMaemoun 3a
npefocTaBfieHne MyHULMMNansHOW YCryrn, Unn ccbiflika Ha MOfoXeHue HOPMaTUBHOIO


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE45C78B342016E973D5439BF1B1D81AE308J1xCG
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE43CD806B2503F82BD84482EEB2C406E10914JBxDG

NpPaBoOBOro akTa, B KOTOPOM YCTAHOBJIEH pa3mep TakoW MOLUMNHBI NN NaThbl;

K) nmepedeHb ycnyr, KoTopble ABNATCA HeobxoaMMbiMM M 06s3aTeNbHbIMKU O
npefoCcTaBfieHUs MyHUUMNANbLHOW YCryrn, B TOM 4uCrie CBeOeHUss O [JOKYMEHTe
(OokymeHTax), BbljaBaemMoM (BbldaBaeMblX) OpraHuMsauusMu, Yy4yacTBYOLWMMUA B
npeaocTaBeHNn MyHULMNANbHOW YCIyru;

n) NopsgokK, pasMep M OCHOBaHUS B3MMaHUSA nraTtbl 3a NpegocTaBfieHne yCrnyr,
KOoTopble £BMASAKOTCA HeobxoauMbIMM U obs3aTenbHbIMWM AN NpefocTaBneHus
MYHULMMANbHOM YCIyrn, BKNOYaa UHAOpPMaUnIo 0 METOAUKE pacyeTa pasmMepa Takowm
nnaTbl;

M) MakCuManbHbIi CPOK OXuaHna B odvepeguM Mpy nogaye 3anpoca o
npefocTaBfieHMM MYHUUUNANbHOW YCnyru, ycnyru, npegocTtaBfisieMon opraHuvsaumnen,
yyacTBylOLWEN B NPedoCTaBfEHUN MyHUUMNANbHOM yCriyri, W Mpyu  NonyyYyeHun
pesynbTaTta NpegoCTaBNeHUs Takux yCnyr;

H) CPOK W MNOpPSAOK perucTpauuu 3anpoca 3asBuTenss O npeaocTaBrieHun
MYHULMNANbHOW YyCnyrn u ycnyru, npeaocTaBfsieMoOn opraHusaumen, y4acTeylowen B
npefocTaBfieHUM MyHULMNAbHOW YCIyrn, B TOM YUCHE B 3NIEKTPOHHON (hopMe;

0) TpeboBaHMA K MOMELLEHUSIM, B KOTOPbIX MpeaocTaBndeTcs MyHuumnansHag
ycnyra, K 3any OXuaaHus, Mectam Ofda 3anoSfIHEHWSA 3anpocoB O NpeaocTaBfieHuu
MYHULMMANbHOWN YyCnyri, MHPOPMaLMOHHBIM CTeHAaM C obpasuamn nx 3anofiHEHUS U
nepeyHeM OOKYMEHTOB, HEODXOOMMBIX AN NPefoCTaBEHNA KaXXaon MyHULMNAnbHON
ycnyru, pasMelleHuio U OopMMeHnto BU3yarbHOW, TEKCTOBOW W MyIbTUMEONNHOWN
MHOpMaUuKM O nopsigke NpeaocTaBfieHUst Takon YCrnyrn, B TOM Yucre K obecneveHuto
AOCTYNHOCTU ANS MHBaNMOOB yKa3aHHbIX 00bEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHO4aTeNbCTBOM WM 3akoHogaTenbCcTBOM Pecnybnukm TatapcTtaH O couunanbHOM
3awuTe UHBanNnaos.;

n) nokasaTtenu OOCTYMHOCTM U KadecTBa MyHUMUMMNAnNbHOW YCryrn, B TOM 4ucrie
KONMYeCTBO  B3aMMOAEWNCTBUA  3asBUTENS C  AOMMKHOCTHbIMM  fvuamMu  npu
NpegocTaBfieHNn MyHULMNANbHON YCrnyrm U uUX NPOOOSKUTENbHOCTb, BO3MOXHOCTb
nonyyYyeHnsa MHopMaLmMm 0 Xxoae NpefoCTaBneHns MyHMLMNansHoON ycnyrn, B TOM Ynucne
C MCNONb30BaHUEM WHAOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOSOMN, BO3MOXHOCTb
nMBO HEBO3MOXHOCTb MOSTYYEHUS MYHMUMNANLHOW YCNyrM B MHOMOYHKLUUOHANBHOM
LeHTpe (B TOM yucrie B NoSIHOM o6beme), B NtobomM TepputopmanbHOM nogpasgeneHmm
opraHa MeCTHOro camoynpasfieHUss No BbIOOpYy 3asBUTENs (SKCTeppuUTOpUanbHbIv
NPUHLUMN) NocpeacTBOM 3anpoca O NpefoCTaBfieHUM HECKONbKMX roCy4apCTBEHHbIX U
(Mnn) MyHUUMNAanbHbIX yCnyr B MHOMOMYHKUMOHANbHBIX LIeHTpax, NpeaycMOTPEHHOro
ctatben 15.1 degepanbHOro 3akoHa (ganee - KOMMMEKCHbIN 3anpoc);

p) VHble TpeboBaHMs, B TOM YMCIE YyYuTbiBaOLWME OCOBEHHOCTM NpeaoCcTaBeHuns
MYHULMNANbHOMW YCNyru no 3KCTeppuTopuanbHOMYy npuHUMiy (B criydyae, ecnuv
MYHULMNANbHOM ycnyra npefocTaBnseTcs no 9KCTeppuTopuanbHOMY MPUHLMMY) Y
0COBEHHOCTN NPeaoCTaBNEHNS MyHULMNANBHOW YCNYrn B 3NIEKTPOHHON bopMme.

B paHHOM nogpasgene  ykasblBalOTCA  OCOOEHHOCTM  npefocTaBrieHUs
MYHULUUNANbHOW YCRyrn B 3SIEKTPOHHOM (popmMe, B TOM 4YUCNe C UCMONb30oBaHWEM
pecnybnnkaHcKomn rocyapCcTBEHHON WH(POPMALIMOHHON  CUCTEMbI «[NopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan»:

npefocTaBfieHne B YCTaHOBMIEHHOM nopsake uHdopMaumm n  obecneveHue
AOCTyna K CBe4eHUAM O MyHULMNAnNbHON ycnyre;

nogada 3anpoca W MWHbIX OOKYMEHTOB, HeobxoouMblX Ans npefocTtaBreHus
MYHULMNANbHOM YCIyru, U NpuemM Takoro 3anpoca u JOKYMEHTOB;

nonyyeHne cBedeHUA O XO4e BbINOMHEHUS 3anpoca O MpeaoCTaBreHUm
MYHULMNANbHOW YCIyIu;

B3aMMOJENCTBME OpraHa MeCTHOro CamMoOyrnpaBfieHUs C WHbIMA OpraHamu
rocygapCTBEHHOW BNacTW, opraHaMy MECTHOro CaMoOynpaBrieHUss U OpraHusauusmu,
y4acTBYIOLLMMW B NPeSOCTaBNEeHUM MyHULUNANBHOW YCIyTu;

nosiyyeHne pesynbTtaTta npegoctaBreHns MyHUUMNanbHOW YCIyru, ecnn nHoe He
yCTaHOBMEeHO pefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AeNCTBNSA, HeobXxoanMble ANA NPeoCTaBNeHNS MyHULMNANbHOW YCIyru.

Takke B gaHHOM nogpasferne npu onpegeneHumn ocobeHHocTen npeaocTaBneHns
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MYHULMMAnNbHON YCIyrm B 3MEKTPOHHOW ()OpMe YKa3blBalOTCA BWUAbl 3MEKTPOHHOW
noanucu, KoTopble AOMyCKalTCA K UCMOMb30BaHMIO Npu obpalieHun 3a nonyvyeHnem
MYHULMMansHOM ycryru, B TOM Yncrne ¢ y4eToM npaBa 3asiButens - pusndeckoro nuua
NCcrnonb3oBaTh MNPOCTYK 3NIEKTPOHHY MNoAnUCb, B cooTBeTcTBMM ¢ [paBunamu
onpeaeneHns BUAOB 3NEeKTPOHHOW NOAMUCHU, NCNOSb30BaHME KOTOPbIX A0MNyCKaeTcs npu
obpaweHun 3a MOofnyyYeHMEeM TOCYAApPCTBEHHbIX W MyHUUMNANbHbBIX  YCAyr,
yTBepXXOeHHbIMU nocTaHoBNeHneM lNpasutensctea Poccunckon ®egepaunm ot 25 UoHS
2012 r. Ne 634 «O Bngax anekTpoHHOM NoANUCK, NCNOSIb30BaHUE KOTOPbIX A4OMNyCKaeTcs
npu obpatleHnn 3a NoslyYeHneM rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr».

2.5. Pasgensl, Kacarlmecst coctaBa, nocnefoBaTerlbHOCTU U CPOKOB BbIMOSNHEHUS
aZlMUHUCTPATUBHBLIX Npouenyp (aencreuin), TpeboBaHU K NOPSLKY UX BbIMNOSHEHUS, B
TOM 4ucne ocoBeHHOCTEN BbIMNOMHEHUS agMUHUCTPATMBHLIX npoueayp (aenctsumn) B
3MEeKTPOHHOM doopMe, a Takke OCOBEHHOCTEN BbIMNOMHEHUA aAMUHUCTPATUBHBIX
npoueayp (AeNCTBUN) B MHOFO(YHKUMOHAMbHbLIX LeHTpax, COCTOAT U3 noapasnenos,
COOTBETCTBYIOLUMX  KONMUYECTBY  aAMUHUCTPATUBHLIX  nNpoueayp -  JIOrMYecku
000COONEeHHbIX  nocregoBaTenbHOCTEN aAMUHUCTPATUBHbLIX  OENCTBUM npu
npegoCcTaBfieHUM MyHULMNASbHBIX YCIYT U YCIYr, KOTOpble ABNSAKTCA HEOOXOANMbIMU Y
obs3aTtenbHbIMU AN NpeAoCcTaBfieHUss MyHUUMNANbLHON YCRyrn, UMEKLWMNX KOHEYHbIN
pes3ynbTaT 1 BblAeNsiEMbIX B paMKax NpegoCcTaBieHns MyHULMNansHOM YCyru.

B Hayane cooTBeTCTBYIOLWEro pasfgena ykasbiBaeTcs ucHepnbiBaroLWwmi nepevyeHb
aAMUHUCTPATUBHBLIX Npoueayp (4encTBun), cogepxawumxcs B HeM. B gaHHomM paspgene
OTAENbHO  ONUCbIBAaeTCs  aAMUHUCTpATMBHAA  npouegypa  (popMUpOBaHUS U
HanpaBfieHUs1 OpPraHOM MECTHOrO CaMoOyMpaBfiEHUS MEXBELOMCTBEHHbLIX 3anpocoB B
Apyrve opraHbl UCMOMHUTESNBHOW BNacTW, OpraHbl MECTHOro camoyrnpasfeHust nnbo
opraHusauum, yyacTByoLlne B NpeaoCcTaBneHum MyHUUmnanbHOW yCryri.

B pasgene, kacarowemcs cocTtaBa, nocrnefoBaTeNlbHOCTU U CPOKOB BbIMOSTHEHUS
agMVHUCTPaTUBHLIX npoueayp (aencteun), TpeboBaHWU K NOPSAKY UX BbINOSIHEHNUS, B
TOM 4ucrie 0COBEeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4AevcTBuin) B
3NEeKTPOHHOM (popMe, OTAENBHO yKasblBaeTCsa nepevyeHb agMUHUCTPATUBHbLIX Npoueayp
(oenctBuin) Npu NpeaocTaBneHnn MyHULUNAaNbHbIX YCIyr B 3N1EKTPOHHON dhopMe.

Pasgen, kacawowmumica cocTtaBa, nocrefoBaTeflbHOCTU UM CPOKOB  BbIMOMHEHMUS
agMVHUCTPaTUBHLIX npoueayp (aencteun), TpeboBaHWU K NOPSAKY UX BbINOSIHEHUS, B
TOM 4ucrie ocobeHHOCTEN BbINOMIHEHNA agMUHUCTPATUMBHLIX Mpoueayp (4ercTBuin) B
3NEKTPOHHOM hopMe, AOSHKEH cofepKaTb B TOM YUChe:

NopsiAOK OCYLLECTBIIEHUS B SNIEKTPOHHOW (hopMe, B TOM YMCIE C UCMOSb30BaHUEM
pecnybnnkaHcKon rocyapCcTBeHHON WH(POPMALIMOHHOW  CUCTEMbI «[NopTan
rocyapCTBEHHbIX n MyHULMNANbHbIX ycnyr Pecnybnuku TaTtapcTtaHy,
aAMWHUCTPATUBHBIX Npoueayp (4eNCTBUN) B COOTBETCTBUMN C NONOXEHUAMM cTtatbn 10
depeparnbHOro 3akoHa;

NopsiaoK WUCNpaBneHUs [OOMNYLEHHbIX OonevyaTtok M OowuboK B BblOAHHbIX B
pesynbTaTe NpeaocTaBneHnss MyHULMNAIbHOW YCIyrn AOKYMEHTaXx;

NnopsiaoK OKasaHWs NOMOLUM 3asBUTEN0, B TOM 4YUcre B 4acTu OGOPMIIEHUS
AOKYMEHTOB, HeO6X0aUMbIX ANS NPefoCTaBNeHNs MyHULMNANbHOW YCyTi.

B pasgene, kacawowemca OCOBEHHOCTEN BbINOMHEHUS aOMUHUCTPATUBHbIX
npouenyp (4eNCTBUIN) B MHOMO(YHKUMOHANbHbIX LIEHTPax, Takke MOXET coaepaTbCa
onucaHue agMVHUCTPATUBHbIX npoueayp (aencrteuin), BbIMOSTHAEMbIX
MHOrOYHKUNOHANbHbIM LIEHTPOM NpW MNpeaocTaBNeHUNn MyHULMNANbHOW YCnyru B
nonHoM obbeme W Npuv NpefocTaBfieHMM MYHUUMNANbHOM YCNyrM nocpencTBoM
KOMMIEKCHOro 3anpoca, a Takke nopsiaok gocyaebHoro (BHecyaebHoro) obxxanoBaHus
pelleHn n gencteum (6e3gencTems) MHOroOYHKUMOHANbHbIX LLEHTPOB U X PabOTHUKOB.

OnucaHve  agMuMHUCTpPaTMBHBLIX  npouedyp  (@encTBui), BbIMNONHAEMbIX
MHOroQyHKUMOHanNbHbIMX  LeHTpamMu, B pasgene, Kacawwemca ocobeHHocTen
BbIMOMHEHUS AAMWHUCTPATUBHBLIX npoueayp (AencTBuA) B  MHOTOMYHKUNOHAMNbHbIX
LUeHTpax, 06s3aTenibHO B OTHOLLEHUN MYHULMNANbHbIX YCIYr, BKIOYEHHbIX B NEPEYHM
MYHUUMMAnNbHbIX YCIyr B COOTBETCTBUM C TMOAMYHKTOM 2 4yactm 6 cratem 15
depepanbHOro 3akoHa.

B cooTBeTCcTBYIOWEM pa3gene onucbiBaeTcs B TOM YUCHe MOPSAOK BbINOMHEHUS
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MHOTrOOYHKUNOHANbHBbIMA  LIEHTpaMK  crieaylowmnx  agMUHUCTPATUBHBLIX — npouenyp
(Bencrteui):

WHOPMUPOBaAHME 3adABUTENEN O MNopsake nNpeaocTaBfeHns MyHUUMnanbHOM
yCrnyr1 B MHOroQyHKLNOHANIbHOM LIeHTpe MyHULUUNanbHOW, O XO4€e BbINOSTHEHUS 3anpoca
O npefocTaBneHnM MyHUUMNANbHOM YCnyrM, MO WHbIM BOMPOCaM, CBSA3AHHbIM C
npegocTaBfieHneM MyHUUMNANbHON YCNyrn, a Takke KOHCYNbTUPOBaHUE 3asiBUTENENn o
nopsiake NpefocTaBneHnst MyHULUNanbHOM YCnyru B MHOrogyHKLMOHANbHOM LEHTPE;

npuem 3anpocoB 3asiBUTENEN O NPeaOCTaBIEHUN MYHULMNANBLHON YCNYrn N UHbIX
AOKYMEHTOB, HE06X0ANMbIX AN NPeAoCTaBNEHNA MyHULMNANbLHOW YCNyru;

hopmMMpoBaHue n HanpaBreHue MHOIO(PYHKLNMOHANbHbLIM LEeHTPOM
MEXBELOMCTBEHHOIO 3anpoca B OpraHbl MUCMOSTHUTENbHON BNAcTW, B MHble OpraHbl
rocyaapCTBEHHOW BRacTW, OpraHbl MECTHOro CamoynpaBfEHUs W OpraHu3auuu,
y4yacTByloLLME B NPeOCTaBNEHNN MyHULMNASbHbIX YCNYT;

Bbldaya 3asBUTENO0 pesynbTaTta NpeaoCcTaBneHus MyHUUUNansHOM ycnyru, B TOM
yucne Bblgavya OOKYMEHTOB Ha GymakHOM HocuTene, NMOATBEpPXAaloLWmMX coaepXaHune
9NEKTPOHHbIX [OOKYMEHTOB, HanpaBfe€HHbIX B MHOrOMYHKUMOHAMbHbLIA LEHTP Mo
pesynbTatam NpefoCTaBfeHUs  MyHUUMNANbHOW  ycnyr opraHamuM  MEeCTHOro
camoynpaBfeHus, a Takke Bblgava AOKYMEHTOB, BKMOYas COCTaBfieHMe Ha OymMaXHOM
HOCMTENe N 3aBepeHune BbIMMCOK N3 MHAOPMALMOHHBIX CUCTEM OPraHoOB MECTHOro
camoynpaBneHns;

WHble OENCTBUS, HEODXoanMble AN NPefoCTaBMEHUS MyHUUMNANbHOW YCryru, B
TOM  4YMCne  CBsi3aHHble C  MPOBEpPKOW  OEeNCTBUTENbHOCTU  YCUIIEHHOW
KBanMMUNPOBaAHHON 3NEKTPOHHOM MNOAMUCU  3asBUTENS, WUCMONb30BAaHHOM  Mpu
obpalweHun 3a nofydYeHneMm MyHUUMNanbHOM YCnyrn, a Takke C YCTaHOBMEHMEM
nepeyHs CpeAacTB  YAOCTOBEPSAOLWMX LEHTPOB, KOTOpble — AdonyckawTcs  Ans
NCNonb30BaHUs B Lenax obecneyeHUs ykasaHHOW MPOBEPKM U OnpenensitoTca Ha
OCHOBaHUWN YTBEpXXJaeMoW OpraHoM MECTHOrO CaMOynpaBfieHMs1 MO COrfliacoBaHUIO C
depnepanbHon cnyxbon 6GesonacHoctn Poccunckon dPegepaumm Mopgenu  yrpos
©e3onacHoCcTM MHGoOpMauMn B UHGAOPMALMOHHOMW CUCTEME, MUCMOMb3yeEMOM B LIENSAX
npuema obpalleHui 3a nony4eHneM MyHUUMnNanbHom ycnyrm u (unv) npeaocraBneHns
Takow ycnyru.

2.6. OnucaHve  Kaxgon  aAMMHUCTPATMBHOW  npouenypbl  (aenctsus)
npegycmaTpuBaer:

a) OCHOBaHuWs ANs HavYana agMMHUCTPaTUBHON npoueaypbl (4encTBns);

0) copepxaHue Kaxgoro agMUHUCTPATUBHOIO LEWCTBUS, BXOASLEro B COCTaB
agMVHUCTPaTUBHOM Mpoueaypbl, NPOAOIPKUTENBHOCTL U (MNN) MakCUMaribHbIA CPOK ero
BbIMNOSTHEHUS;

B) CBeJEeHUA O AOSMKHOCTHOM fuue, OTBETCTBEHHOM 3a BbIMOSIHEHUE KaXKOoro
aAMVHUCTPATUBHOIO AENCTBUS, BXOASLLEro B COCTaB aAMUHUCTPATUBHOM Mpoueaypsbl.
Ecnv  HOopmaTtuMBHble  nNpaBoOBble  aKTbl,  HEMNOCPEOCTBEHHO  perynupytoLime
npegocTaBfieHne MyHULMNANbHOW YCNyru, coepXaT YyKasaHMe Ha KOHKPETHYH
OOJIMPKHOCTb, OHA yKa3blBaeTCs B TEKCTE aAMUHUCTPATUBHOIO pernamMeHTa;

I) KPUTEPUN NPUHATUSA PELLEHWUI;

A) pe3ynbTtaT agMUHUCTPaATMBHOW Npouenypbl (4ENCTBMS) M NOPALAOK Nepenaydn
pesynbTaTta, KOTOPbIA MOXET CcOBMagaTtb C OCHOBaHMEM [Ns Hadana BbINOSIHEHWUSA
cnegywowen agMMHUCTPaTMBHON npoueaypbl (4encTBus);

e) cnocob dukcauum pesynbtata BbIMOMHEHUS agMUHUCTPATMBHOW npoLenypbl
(oencteus), B TOM 4nCcne B 9NEKTPOHHOM hopme, coaepawum ykasaHme Ha dopmart
06s13aTeNbHOr0 0TOBPaAXXEHNA agMUHUCTPATMBHOM npouenypbl (AencTaus).

2.7. Paspgen, kacawlowumnca nopsigka v ¢oopMbl KOHTPONSA 3a npefocTaBfieHneM
MYHULMNANbHOM YCIyru, COCTOUT U3 CrieayoLwWmx Noapasaenos:

a) NOpPSALOK OCYLLECTBMEHMS TEKYLLLErO KOHTPOMS 3a cCObntogeHnemM U UCNOSTHEHNEM
OTBETCTBEHHbLIMW AOJPKHOCTHLIMU NIMLAMMW NOMOXEHUA aOMUHUCTPATUBHOIO pernameHTa
W MHbIX HOPMaTMBHbIX MPaBOBbLIX aKToOB, YCTaHaBnuBawwmx TpeboBaHus K
NpefoCTaBfEHUIO  MYHUUMNANbHOM YCNyrn, a Takke 3a [MpUHATUEM peLleHui
OTBETCTBEHHbLIMM NMLIAMU;

6) NnopsaoK U NEPUONYHOCTb OCYLLECTBIIEHMS NIIAHOBbLIX U BHEMMAHOBLIX MPOBEPOK



NMONHOTbLI M KAa4YecTBa NPeAoCTaBEHNS MyHUUMNANBHOW YCAYrn, B TOM YMcne NOpPsiAoK U1
POpMbI KOHTPOSS 3a NOSTHOTON N Ka4YeCTBOM NPeaOCTaBNEHNS MyHULUNANbHOW YCIYTu;

B) OTBETCTBEHHOCTb [AOJDKHOCTHbIX NWL OpraHa MEeCTHOro camoynpasfieHus 3a
peweHns n pencteua (6esgencrteue), nNpuHMMaemble (OCYLLECTBSieMble) B XoAe
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

r) NONOXEeHUs, XxapakTepuaytowme TpedoBaHNsA K NOPSAKY U hopmamM KOHTpOns 3a
npegocTaBfieHneM MyHULMNANbHOM YCyrn, B TOM YUCNE CO CTOPOHbI rpakpaH, KX
obbegMHEHUI N opraHmn3aumi.

2.8. B paspgene, kacawwemca pgocygebHoro (BHecyaebHoro) nopsiaka
obxanoBaHusi peweHun wn gencteun (6e3nencTBudA) opraHa, npenocTaBnsAlLEro
MYHULMNANbHY YCNyry, MHOrOYHKUMOHANbHOMO LeHTpa, opraHnsaumn, ykasaHHbIX B
yactm 1.1 crtatbm 16 dDegepanbHOro 3akoHa, a TaKkKe WX [OOSDKHOCTHbIX fnu,
MYHULMNAnNbHbIX CAy>XaLnx, paboTHUKOB, YKa3bIBalOTCS:

a) nHpopmauma ona 3asiButenen od ux npase Ha gocyaebHoe (BHecyaebHoe)
obxanoBaHve Oencteumn (6e3gencTBus) U pelleHun, NPUHATLIX (OCyLLEeCTBNAEMbIX) B
X04e NpeaocTaBNeHUs MyHUUMNANbHON YCNyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxanosaHus;

B) OCHOBaHMs AN Havana npoueaypbl  gocyaebHoro  (BHecygebHoro)
obxanoBaHus;

r) OpraHbl MECTHOrO CaMOyMpaBfieHUsi, MHOrO(PyHKUMOHAsbHbIE LIEHTPbI,
opraHuMsaumm, ykasaHHble B 4actu 1.1 ctaten 16 PegepanbHOro 3akoHa, a Takke uUx
AOIMKHOCTHbIE NnLa, KOTOPbIM MOXET ObITb agpecoBaHa anoba (NnpeTeH3nst) 3asBuTens
B focyaebHom (BHecynebHoM) nopsaake;

A) nepeyeHb HOPMATMBHbIX MPABOBbIX aKTOB, PErynupyrowmnx nopsgok
pocynebHoro (BHecynebHoro) obGanoBaHus pelleHun n gencteun (6esgenctsuns)
opraHa, NnpefoCTaBnsLWero MyHULmMnanbHON ycnyry, MHOrogyHKUMOHaNbHbIX LLEHTPOB,
opraHuMsaumn, ykasaHHbix B Yactn 1.1 ctaten 16 degepanbHOro 3akoHa, a Takke uX
AOIMKHOCTHbIX NNLL;

€) NopsAoK Nogayn U pacCMOTPEHUS Xanobbl;

) CPOKM pacCMOTpPEHNS anobbl;

3) pesynbtar pgocyaebHoro (BHecyaebHoro) obxanoBaHWs MNPUMEHUTENBHO K
Kaxkgown npoueaype nmbo MHcTaHummn obxxanoBaHus;

1) NOPSLAOK UHPOPMUPOBaAHUS 3asBUTENS O pesyrbTaTax pacCMOTPEHUs xanobbl;

K) nopsiaok obxxanoBaHna peLueHns no xanobe;

n) NpaBo 3asBUTENSA Ha NOSTyYeHUe MHAPOPMaLUKN U JOKYMEHTOB, HEOBXOANMBbIX AN
000CHOBaHUSA U pacCMOTPEHNS Kanobbl;

M) cnocobbl MHPOPMUPOBAHUA 3aaBUTENeEn O Nopsake nogavM u paccMOTpPeHUs
Xanobbl.

[ll. Mpasuna npoBegeHNA He3aBMCUMOWN IKCMEPTU3bI U IKCNEPTUSbI,
NPOBOAVUMON YNOHOMOYEHHOW OpraHM3aunen. AHann3 NpPUMeHeHns
aAMWHNCTPaTUBHBIX PErfamMeHToB

3.1. OpraH MecTHOro camoynpaBsfeHusi B xoae pas3paboTkM agMUHUCTPATUBHbIX
pernaMeHToB OCYLLECTBMSET creayloLmne 0encTBus:

a) cosgaeT yCnoBus ONs NPOBEOEHWA HEe3aBMCUMOW 3KCMepTM3bl MpoekTa
afMVHUCTPATUBHOIO perfameHTa nyteM pasmelleHna npoekTa agMUHUCTPaTMBHOIMO
pernameHTa B MH(POPMaLNOHHO-TENEKOMMYHUKAUNOHHOW ceTn «HTEpPHET» Ha CBOEM
odhuymanbHOM canTe, 3a UCKMOYEHNEM MPOEKTOB aAMUHUCTPATUBHbBIX PErfiaMeHTOB UNn
NX OTAENbHbIX MOMOXEHUN, cogepXallnx cBedeHNd, COCTaBnsLWmne rocyaapCcTBEHHYHO
TaviHy, Unn ceefeHns KoHPUAEHUWaneHOro xapakrepa.

Bmecte Cc npoektomM agMUMHUCTpPATUBHOIO perfiameHTa B MHEMOPMaLMOHHO-
TeNeKoOMMYHMKaUMOHHON ceTu «IHTEepHET» pasMeLLaroTcs:

MHJOpMaUUa O CpoKax BHECEHWUSA NpenrioXeHUN Mo rnpoekTy agMUHUCTPaTUBHOIO
perrnameHTa;

nepeyeHb CneuuanucToB, OTBETCTBEHHbIX 3a cbop, o0600weHne u y4er
npeacTaBNEHHbIX MNpearioXeHUn, C ykasdaHMem KX HOMepoB TeredoHOB, hakCcoB W
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a[lpeCcoB 3NEKTPOHHON NOYTbI, MO KOTOPbIM MOTYT ObITb NPEACTaBMEHbI NPEANOXEHUSs NO
NPOEeKTY aAMUHUCTPATUBHOIO perfiameHTa;

6) B paMkax NpoBeAEeHNsI HE3aBUCMMOW 3KCMEPTU3bl paccMaTpuBaEeT NPeanoXeHns,
NOCTYNMBLLUME OT 3aWHTEPECOBAaHHbLIX OpraHuM3auun U rpaxgaH B BUAE 3aKMOYEHUN.
Mprem npeanoxeHun ocyulecTenseTcsa B 15-OHEBHbIV CPOK, MCUMCNAEMbIN B pabounx
OHAX, C MOMeHTa nybnukaumm npoekta aaMUHUCTPATUBHOIO pernaMmeHta B
WHGOPMALNOHHO-TENEKOMMYHUKALNOHHON CeTU «HTEepHET»;

B) ocywiecTBnsaeT JopaboTky nNpoekta agMUHUCTPATMBHOIO perfnamMeHTa ¢ y4eTom
ODOCHOBaHHbIX 3aKSlOY4eHU, MOCTYMMBLUMX OT 3auUHTEepPeCOBaHHbIX OpraHu3auum u
rpaxgaH. HenocTynneHne 3akniyeHus He3aBUCMMOW IKCMNepTU3bl He sBnseTcs
nNpenaTcTBMEM NS MPOBEAEHUS 3KCNepTU3bl, YKaszaHHOW B MyHKTe 3.2 HacCTosLero
pasgena, u nocnegyroLwero yTeepXxaeHns aaMMHUCTPATUBHOIO perfiaMeHTa;

r) HanpaensieT B NOpPsiAKe, yCTaHOBIEHHOM nocTaHoBrieHem KabmnHeta MuHucTpos
Pecny6bnukn TatapctaH ot 10.09.2010 Ne 729 «O rocygapCTBEHHON MH(OPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcTtaHy,
cBeJeHUs O MyHUuunanbHOW ycnyre u paspabaTbiBaeMOM B COOTBETCTBUU C HeEW
aAMWHUCTPATUBHOM  perflaMeHTe B  YMNOMHOMOYEHHbLIN OpraH Mo  BeAEeHUH
rocygapCTBEHHONW  MH(OPMALMOHHOW  cUCTeMbl  «PeecTp rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH» B CEMUOHEBHbIN CPOK, UCHUCTISIEMbIN B
pabouymx [HAX, CO [AHA BCTYMNNEHUMss B CWUNY HOPMAaTMBHbIX MPaBOBbIX aKTOB,
onpegenswmx (U3MEHSALWMNX) OpraH MECTHOro CaMoyrnpaBfeHUsa, Ha KOTOpbIv
BO3JIOXXEHO nNpefoCTaBNeHne COOTBETCTBYIOLEN MyHUUMMOANBHOW YCnyrn, u (unu)
nopsiaoK NPeAoCTaBeHNss MyHULMNANIbHON YCIyTn.

3.2. OpraH MecTHOro camoynpaBfieHUs1 FTOTOBUT U NPEeACTaBISET Ha 3KCNepTU3y B
YNOSTHOMOYEHHYHO OpraHn3aLmio BMeCTe C NPOEKTOM afMWHUCTPATUBHOIO pernamMmeHTa,
NPOEKTOM HOPMaTMBHOIO MPAaBOBOrO akTa O BHECEHUN U3MEHEHUI B paHee U3OaHHbIN
aAMWUHUCTPATUBHbBIA pernamMeHT WM MNPOEKTOM HOPMAaTUBHOIO MNPaBOBOrO akta o
NPU3HaAHMM YTPATUBLLMM CUAY aAMWHUCTPATUBHOIO perfiameHTa MNOACHUTENbHYIO
3anuMcKky, B KOTOpOM npuBoasaTca uHdopMauus 06 OCHOBHbIX Mpegnonaraemblx
yNyyleHnax npeaocTaBfeHns MyHUUMNanbHOW  ycnyrn, cBegeHuss o6 yyete
pekoMeHAaumin He3aBUCUMOW IKCMNEePTU3bI.

MpeomeToM 9KCNEPTU3bl  YNOSTHOMOYEHHOW OpraHuM3auun SBnAeTCs OueHkKa
COOTBETCTBUSA MNpoOeKkTa agMUHUCTPATMBHOINO perflameHTa, npoekta HOpPMaTUBHOIO
NpPaBOBOr0 akKTa O BHECEHUM W3MEHEeHWN B paHee W3faHHbI agMWHUCTPATMBHBLIN
pernameHT TpeboBaHuAM, npeabsaBndemMbiM K Hemy ®PefepanbHbiM 3aKOHOM U
NPUHATLIMU B COOTBETCTBUM C HUM HOPMaTUBHbLIMW NPAaBOBbLIMW akTamMu, TpeboBaHUAM,
npeabsaBnseMbiM K HEMY HacTosWwmMM [lopsakoM, a Takke oueHKa ydeTa pes3ynbTaToB
HEe3aBMCUMOM IKCNEPTU3bl B NPOEKTE aMUHUCTPATMBHOIO pernaMmeHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYpbl W COAEPXaHUsi npoekTa agMUHUCTPaTUBHOIO
pernameHTa, a Takke NpoekTa HopMaTUBHOIO NPABOBOMO akTa O BHECEHUM U3MEHEHUN B
paHee W3OaHHbIN  agMUHUCTPATUBHbLIA  pernameHT, B TOM 4ucre cTaHgapTa
npefoCTaBfEHNs MyHUMUMNANbLHOW YCnyrn, TpeboBaHMsM, NpeabsBNsseMbiM K HUM
degepanbHbIM  3aKOHOM W MNPUHATLBIMA B COOTBETCTBMM C HMM HOPMaTUBHbIMU
NpaBoOBbIMU aKTaMu;

0) nonHOTa onucaHus B MPOEKTE aAMUHUCTPATUBHOIO peErfiameHTa, a Takke B
NPoOeKTe HOPMATUBHOIO NMPAaBOBOrO akta O BHECEHUN WU3MEHEHUA B paHee M34aHHbIN
aAMWUHUCTPATUBHBIN pernaMmeHT nopsaka 1 ycrnoBuin NpegocTaBeHns MyHULMNanbHON
yCnyru, yCTaHOBIEHHbIX 3aKkoHo4aTeNnbcTBOM Poccurckon depepaumm;

B) ONTMMM3aLMs NOpsiaKa NpeaocTaBneHNs MyHULMNANbHOM yCnyr, B TOM YNCheE:

ynopsifioyMeHne agMMHUCTPaTMBHBIX Npouenyp (aencresun);

yCTpaHeHune n3bbITOYHbIX aMUHUCTPATMBHbIX Npouenyp (4encTBun);

COKpalleHne cpoka npeaocTaBfieHNa MyHUUMNAnbHOW YCNyrn, a Takke Cpoka
BbIMNONIHEHUS OTAENbHbIX AAMWHUCTPATUBHBIX npoueayp (OencTBuM) B paMKax
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

npegocTasBrieHMe MyHULUNANbHOW YCIyrn B 3reKTPOHHOW hopMe;

nonyyeHne AOOKYMEHTOB W  uHoOpMauum, KoTopble Heobxogumbl — Ons
npefocTaBfieHUss  MyHUUUNANbHOW  yCnyru, MNocpeacTBOM — MeXBEOOMCTBEHHOro
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MHJOPMAaLMOHHOro B3aMMOLENCTBUS;

OCOBEHHOCTN  BbIMOMHEHMS  aAMUHUCTPATUBHBIX npouenyp (aencrsun) B
MHOrOYHKLMNOHANbHbIX LIEHTPaXx.

JKcneptMsa Npoekta  agMUHUCTPaATMBHOINO  perflaMeHTa  OCyLLecTBrisSeTcH
YyNONHOMOYEHHOM opraHunsaumen B 10-AHEBHbIA CPOK, UCHUCTIAEMbIN B paboumnx AHAX, CO
AHS ero nony4veHus.

3.3. OpraH MecTHOro camoynpaBfieHUsl, OTBETCTBEHHbIN 3a YyTBepXaeHue
agMWHUCTPATUBHOIO pernameHTa, obecnevvMBaeT y4yeT 3aMeyYaHun K MpeanoXxeHumn,
cogepxawmxcsa B 3aKMYEHUMW  YNOSIHOMOYEHHOW  opraHusaumn.  [1oBTOpHOro
HanpaeneHna  gopaboTaHHOro npoekTa aAMUHUCTPATMBHOIO  perfiameHTa B
YNOSTHOMOYEHHYHO OpraHM3auuio Ha 3aknoyeHne He TpebyeTcs.

3.4. AHanu3 npakTUK1 NPUMEHEHUS1 aAMUHUCTPATMUBHbLIX PErnaMeHToB NpoBOAUTCA
opraHamm MECTHOro camoynpasfieHusi, ApyrMMyW  opraHusauusMn C  Lenbio
YCTaHOBIEHUSA:

a) COOTBETCTBUSA UCMOSTHEHMS afMUHUCTPATUBHOIO pernameHta TpeboBaHusM K
KayecTBY U AOCTYNHOCTM NpeAoCTaBneHns MyHuumMnansHomn ycnyru. MNpun aTom nognexut
YCT@HOBMEHUIO  OLEeHKa noTpebutensaMm  MyHMUMNanbHOM  YCRyrM  Xapakrepa
B3aUMOAENCTBUS C [OOSHKHOCTHLIMW NULAMW OPraHOB MECTHOro camoynpaBreHus,
KayecTBa W [OOCTYNHOCTM COOTBETCTBYHWOLWEW MYHULMMNANBHOM  ycriyrn  (Cpok
NnpegocTaBfieHnsl, YCroBUS OXuAaHus npuema, nopsgok  MHGOPMUPOBAHMSA O
MyHULMNAnbHOM ycnyre 1 1.4.);

6) 060CHOBaAHHOCTN OTKA30B B NPeAoCTaBneHn MyHUUUNansHOM ycnyru;

B) BbINONHEHUS TpeboBaHMIM K ONTUManNbHOCTU agMUHUCTPATMBHbIX Npoueayp. Mpu
3TOM noanexaT YCTaHOBNEHNIO OTCYTCTBUE U3ObITOUHbLIX aQMUHUCTPATUBHbIX AENCTBUNA,
BO3MOXHOCTb YMEHbLUEHUS CPOKOB WCMOMHEHNA agMWHUCTPATUBHbLIX Mpoueayp Wu
aaMUHUCTPATUBHLIX ENCTBUMN;

I COOTBETCTBUSA AOSDKHOCTHbIX PErflaMeHTOB OTBETCTBEHHbLIX AOMKHOCTHbIX NUL,
y4yacTBYWOLNX B MCMNOSIHEHMM  MyHUUMNAnbHOM  (pyHKUuM  (NpegocTaBneHumn
MYHULMNANbHOW YyCNnyru), agMMHUCTPATUBHOMY perfnameHTy B 4acTU ONUCaHUA B HUX
aaMUHUCTPATUBHbLIX 4ENCTBUIN, NPOdeCCUOHanNbHbIX 3HAHUN U HaBbIKOB;

A) pecypcHoro obecneyeHnst ICNONHEHUS aAMUHUCTPATUBHOIO PErfiaMeHTa;

€) HeoBX0aMMOCTM BHECEHUSA B HEFO U3MEHEHWI.

3.5. PesynbTaTbl aHanuaa npakTukM NPUMEHEHNS aAMUHUCTPATUBHOMO pernaMmeHTa
pasmMeLlarTcss B UHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTun «W/HTepHeT» Ha
odomumanbHOM canTe opraHa MECTHOIO caMoynpaBfeHuns.

MpunoxeHue



K Mopsiaky pa3paboTku u yTBEpXaeHus
agMVHUCTPaTUBHBIX pernameHToB
npegocTaBneHnsa MyHUUUnNansHbIX yCnyr
opraHamu MeCTHOro camoyrnpasfeHus
HanacuHckoro cenbckoro noceneHus
Apckoro MyHULMNansHOro pamoHa
Pecnybnukn TatapcraH

Tunosas popma

(HanmeHoBaHWe opraHa,
npegocTaBnsawoLLEero

oT

MyHUUUNanbHYHO yCJ'IyFy)

(bamunus, nms, otyecTso (Npu

Hanuyuun)/ HaumeHoBaHue
3aaBuTens)

(CTanOBOIZ HOMEpP nHamBnayasnibHOro
JinleBoro c4yeTa

rpaxgaHunHa - CHUJIC (ana gusmyeckmx
nmu))

(NoYTOBLIN aapec 3asiBUTENS, aapec

(apgpeca) anekTpoHHOM NoYThI -
Mo XenaHuo 3asBUTENS)

(Homep (HoMepa) KOHTaKTHOro
TenedoHa)

3anpoc
O NPeAOCTaBMEHNN MyHULMMNANBHOW YCNyrn

(TekcT 3anpoca ¢ ykasaHMemM HauMeHOBaHUSE MyHULMNANbHON ycryri)

MpunoxeHwns:
1.

2.

3.




MoaTBepxaal CBOe corfacue, a Takke cornacve NpeacTaBnisieMoro MHOK nuua
Ha 006paboTky nepcoHanbHbIX AaHHbIX (COOp, cMCTEMaTU3auUMIO, HaKOMMeHue,
XpaHeHue, yTouHeHne (0GHOBNEHNE, UBMEHEHNWE), UICMONb30BaHWE, PACNPOCTPaHEHNE
(B TOM uucne nepegady), obesnuumBaHue, ONOKMPOBAHME, YHUUTOXEHMWE
NepcoHasibHbIX AaHHbIX, @ TaKKe WHbIX AEUCTBUA, HeoOXoAMMbIX Anst 06paboTku
nepcoHasbHbIX AaHHbLIX B paMKax NpedocTaBneHnst MyHUUMNanbHOW ycryr), B TOM
yucre B aBTOMATU3MPOBAHHOM PEXUME, BKIOYas NPUHSATUE PELLEHUIA HA UX OCHOBE
OpraHoM, NPeAoCTaBMSOWMM MYHULMNANbHYO YCNyry, B LUENsX npeaocTaBneHus
MYHULMNANbHOWN YCNyTu.

«_» 20 r.

(moanuck dusndeckoro nuua/ (¢.1.0.)
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