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NOCTAHOBINEHUE KAPAP

OT « 26 » Mad 2020 r. Ne 17

O6 yTBepxageHun nopsaka paspaboTku u
YTBEPXKOEHUS aAMUHUCTPATUBHLIX perna-
MEHTOB MNpPeaocTaBNeHus MyHULMNanbHbIX
yCnyr opraHamMy MeCcTHOro CamMoynpaBrieHus
HoBOKMHEpPCKOro  Cenbckoro  noceneHus
ApCcKoro MyHMUMNanbHOro paoHa

B cooTtBetctBMM ¢ PepdepanbHeiM 3akoHoMm oT 27 wuona 2010 roga Ne 210-93 «0O6
opraHusaUun NpeaocTaBneHus rocyJapCTBEHHbIX U MyHULMNanbHbix yenyr», MicnonHUTenbHbIk
KOMUTET HOBOKMHEPCKOro CEenbCKOro noceneHns ApcKoro MyHULMNansHoro panoHa

NOCTAHOBIAET:

1. YT1BEpAnNTb Mopsaok pa3paboTku n YTBEPKAEHUNA agMuUHUCTpa-
TUBHbLIX  PErnameHToB  NPEenoCcTaBneHns  MyHUUMNanbHbIX — yCnyr opraHamn MecTHOro
camoynparBneHuss HoOBOKMHEpPCKOro CEenbcKoro noceneHuss Apckoro MyHWUMMNanbHOro panoHa
(MpunoxeHne Ne 1).

2. ObHapopoBaTh HacTosLee MOCTAHOBMNEHME NyTEM pasMELLEeHUA Ha chneunanbHbIX
MHPOPMALMOHHBIX CTEHAaX Ha TepPpUTOPUN HACENEHHbIX MYHKTOB CEMbCKOro noceneHus unm
Ha  oduumanbHOM  nopTane  npaBoeoil  uHdopmaumu  Pecnybnuku  TaTtapcTaH
(pravo.tatarstan.ru), a Tawke pasMecTUTb Ha cailTe APCKOro MyHULUNANbHOTO paioHa B
HOpPMaLUMOHHO-KOMMYHUKaLMOHHOW ceTn «UHTepHeT» (arsk.tatarstan.ru).

Mmasa Hosok/HEpCKEro
cenbckoro nocerieHns
‘[.‘_ I'I.I.fl HEFIOT T hHRI

—

Mo & - daxpytauHos P.A.



Mpunoxexue Ne 1

K NocTaHoBneru McnonHMTensHOro KoMUTeTa
HoBOoKNHEpPCKOro cenbckoro noceneHna
ApCcKoro MyHWLIMNansHoro panoHa

oT «26» Man 2020r. Ne 17

Mopsgok pa3paboTki U YTBEPXKAEHUNA adMUHUCTPATMBHbLIX PErnameHToB MNpegocTasreHus
MYHULMNANBHBIX YCMNyr opraHamm MeCTHOro caMmoynpaBneHus
HoBOKMHEPCKOro CenbCKoro noceneHus Apckoro MyHULMUnansHoro panoxa

|. OBwune nonoxeHns

1.1. Hacrtosawwuin [Mopsgok ycraHaenueaeT obwwme TpeboBaHus Kk paspabotke u
YTBEPXOAEHUIO afMUHUCTPATUBHBLIX PErfiameHToB MyHUUUNanbHbIX  yCrnyr opraHaMmv MecTHOro
camoynpaBneHusi HOBOKMHEPCKOro cenbeKora nocenexlus Apckoro MyHULUNanbHoro paoHa.

1.2. B uensx HacTtoswero [Nopagka npuMEHSIOTCH CriefylLlmMe TeEpMUHbIL:

anMUHUCTPATMBHbIA pernaMeHT - HOPMATWUBHLIA NPaBOBOW akT, YyCTaHaBnuBaloOLIWKA
NopsAgoK  NPefocTaBNeHns  MyHULUUNanbHOW  YCnyrMk W CTaHgapT npefocTaBneHus
MYHULIMNAaNsLHOWM ycnyru;

MyHUUMNANbHaa ycnyra - AeATenbHOCTb MO peanusauun yHKUMIA opraHa MecTHOro
camoynpaBneHusi (ganee - opraH, MNpPefoCTaBnsALWNA MyHWLMNanbHble ycnyru), KoTopas
OCYLUECTBISETCA MO  3anpocam 3asBuTeneidl B npeaenax  norHOMoYWid — opraHa,
npenocTaBnAloWero MyHuUunanbHble YCcnyrin, no pelleHWo BOMPOCOB MECTHONO 3HaYeHUd,
YCTaHOBMEHHbIX B COOTBETCTBUN ¢ OefepanbHbiM 3akoHOM OT 6 okTsabpsa 2003 roga N 131-@3
"O6 o6LUX NPUHLIMMNAX OpraHu3aLMn MecTHoro camoynpaeneHus B Poccuiickoin ®epgepaumn” u
ycTaBamu MyHuumMnansHbix obpasoBaHui, a Takke B npegenax npeaycmoTpeHHbIX ykasaHHbIM
depepanbHbBIM 3aKOHOM NpPaB OpraHOB MECTHOro camoyrpasrieHUsi Ha pelleHne BOonpocoB, He
OTHECEHHbIX K BOMPOCaM MECTHOro 3Ha4eHws, rnpaB OpraHos MECTHOro camoynpaBfeHus Ha
yyacTme B OCYLUECTBNEHUW WHbIX FOCYOapPCTBEHHbLIX MOMHOMOYUWA (He nepefaHHbIX UM B
COOTBETCTBUM CO cTaTeeid 19 ykasaHHoro PepepanbHOro 3akoHa), ecrnu aTto  y4dactue
npenycMoTpeHo heaeparnbHbiMy 3aKOHaMW, Mpae OpraHoB MECTHOro camoynpaBfeHUs Ha
peLleHne UHbIX BONPOCOB, HEe OTHECEHHbLIX K KOMMETeHLUW opraHoB MECTHOIo CaMoynpaBlieHuns
APYrux MyHUUMNanbHbIx oBpasoBaHuii, opraHoB rocyapCcTBEHHOMW BacTu U HE UCKIHYEHHbIX
M3 VX KOMMeTeHuuu enepanbHbIMM 3aKOHAMKU U 3akoHamu cyOwbekToB Poccuitckon
denepaunmn, B crydae npUHATUS MyHULIMNANbHBLIX NPaBOBbLIX aKTOB O peanvsalun Takux npas,

MHOTOMYHKUNOHANBHLIA LEeHTp NpedocTaBneHUs rocyAapCTBEHHbIX U MyHMUMNanbsHbIX
ycnyr (panee - MHOrohyHKLUWOHanNbHbIA LEHTP) - opraHnusauns, cosgaHHasa B opraHu3auuoHHO-
npaBoBoi (OpME rOCYAapCTBEHHONO WM MYHULMNANbHOIO YyypexgeHwus (B TOM 4ucne
ABNAIOLLAACA aBTOHOMHbBIM y4pexaeHnem), oTeeqatollas TpebosaHnam PenepansHoro 3akoHa
W YNOMHOMOYEHHas! Ha OpraHu3aLMIo NpPeaoCTaBNEHUs TOCYLAPCTBEHHBIX W MYHULIMMANbHBIX
YyCrnyr, B TOM YUCNe B ANEeKTPOHHOW chopMe, No NPUHLNNY «OAHOr0 OKHa»;

Xanoba Ha HapylleHue nopsinka npepsocTaBneHus MyHUuunanbHOW ycnyrm (panee -
warnoba) - TpeboBaHue 3aABUTENA UMW Ero 3aKOHHOrO NpeacTaBuTeNna O BOCCTAHOBNEHUY WUin
3alMTe HapYLUEHHbIX NpaB WM 3aKOHHbIX VHTEPECOB 3aABUTENA OpPraHoM MECTHOro
camoynpaBneHusi, MHOroMyHKUUOHaNEHbIM LEHTPOM, OOMMKHOCTHLIM NULIOM OpraHa MeCTHOro
camMoynpasneHus, paboTHUKOM MHOFOMYHKUMOHANBHOrO LeHTpa, MyHULUNanbHbIM CiyXXallum
nnbo opraHMsauMaMu, NpegycMoTpeHHbIMK YacTeio 1.1 ctaten 16 PegepanbHOro 3akoHa, unu
NX paboTHUKAMM NPWU MONYYEHUM YKa3aHHbLIM 3aABATENEM MYHMLUMNANLHOW YCnyru,

NPUHLUMN «OAHOr0 OKHa» - MPUHLWMN, NPW KOTOPOM MpefoCTaBNeHue MyHULMNanbHoW
YCInyr OCYLUECTBINAETCA Nocrne OoAHokpaTHoro obpalleHus 3asiBUTens C COOTBETCTRYHOLUM
3anpocomMm O NpeaoCTaBneHUM MyHUUUNanbHOW YCIyrv UNv 3anpocoM, yKasaHHbIM B CTaThe
15.1 ®epepanbHOro 3akoHa, a B3auMOAEUCTBME C OpraHamu, npefocTaBnsAlLnMn
MYHULMNAmNbHbLIE YCMNYrW, WM opraHamu, npefocTaBnaArLLMMiA  MyHULMNANbHbIE YCIyTu,
OCYLLIECTBINSAETCA MHOrOMYHKLUMOHANLHbLIM LEeHTpoM 6e3 yyacTus 3adBUTENSA B COOTBETCTBUN C
HOPMaTUBHbLIMW NPaBOBbLIMI aKTAMW U COrMalleHneM O B3aUMOAENCTBIM,



yOaneHHoe pabouee MECTO MHOTOMPYHKLMOHANLHOrO  LIEHTPa npegocrasneHus
rOCYAapCTBEHHLIX W MYHWUWUNAMbHLIX YCNyr - TepputopuansHo obocobreHHoe CTPYKTypHoe
nogpasgeneHne (0uc) MHOrOYHKUMOHAMbLHOTO LEHTpa, CO3faHHoe B TOPOLCKOM  Mnn
CEMbCKOM MOCENeHMn MyHUuMnansHoro parnoHa Pecny®nuku TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaluMu [OEATENbHOCTM  MHOrOQYHKLMOHAMbBHBIX — LIEHTPOB
npefocTaBnNeHNUsi rocy4apCTBEHHbIX Y MYHULIMMNASbHBIX YCIYT, YTBEPKOAEHHbIX MOCTaHOBIEHUEM
Mpaeutenbctea Poccuinckon ®epepauum ot 22 aekabps 2012 r. Ne 1376 «O6 yTBepxaeHuu
MpaBun opraHvsauum LeATenbHOCTY MHOIOMYHKLUMOHAMbHbLIX LEHTPOB NpenocTaBneHus
rocyaapcTBEHHbIX U MyHULUNANBHbIX YCIYT>.

1.3. AOMUHUCTpATUBHbIE pernameHTbl paspadaThiBaTCA U YTBEPXOAKTCH OpraHaMu
MECTHOr0 camoynpaBreHusi, K cdepe OeATENbLHOCTU KOTOPbIX OTHOCUTCA MpefocTaBneHue
MyHULMNANbHOMW YCryru Ha OcHOBE defeparibHbIX 3aKOHOB, HOPMAaTWBHbLIX MPaBOBbIX aKTOB
MpesnpgeHTa Poccuiickon ®epepauny u lMNpasutenbctea Poccuiickon Pegepaunin, 3aKoHOB
Pecnybnuku TaTapcTtaH, HOpMaTUBHbIX NpaBoBbIX akToB [pesnaeHTa Pecnybnvkn TaTtapctaH u
KabuHeta MuHuctpos Pecnybnuku TartapctaH, nonoxeHud ob opraHax MeCTHOro
camoynpasneHus, n HacToslwero [opsaka, a Taikke ¢ YY4eTOM pelleHWid NpaBuTenbCTBEHHbIX
KOOPAWHALMOHHBIX OPraHoB, YCTAHABIWBAIOLUMX KPUTEPUUW, CPOKW W MOcnenoBaTeflbHOCTb
agMUHUCTPATUBHLIX NPOoUeayp, agMUHUCTPATUBHBLIX AEACTBUA W (UNW) NPUHATUA PELUEHUA U
WHbIX TpeboBaHWMA K MopAOKy nNpefdocTaBneHus MyHWUUMNAanbHbIX YCIyr, B Te4YeHue CpokKa,
coctaenawLwero He Gonee 60 kaneHdapHbIX SHEW CO OHSI BO3HUKHOBEHWS MOMHOMOYMIA MO
OCYLUECTBNEHWIO MYHULIMNANBHOW YCRYri.

1.4. OpraH WMecTHOro camoynpaeneHus npu paspaboTke U yTBEPXAEHUU
aaMUHUCTPATUBHLIX  PErnMamMeHTOB  PYKOBOACTBYETCA  HacToAwwMm  [lopagkom,  ecnu
dhegepanbHbiMU  3aKOHAaMKW, HOPMAaTMBHbLIMU npaBoBkiMuM akTamu [lpesvgeHta Poccuiickoit
®epepauunn, MpasutensctBa Poccuidckon @epepauvn, 3akoHamu Pecnybnuku TaTtapcTas,
HOpMaTUBHbIMK MpaBoBbiMU akTamu [Mpe3anpeHta Pecnybnuku TatapctaH He yCTAHOBMEHbI
MHblE npasuna.

1.5. MNpu paspabotke agMUHUCTPATMBHBLIX PErfIAMEHTOB OpraH MecTHOro camoynpasneHuns
npegycMaTpuBaeT ONTUMU3ALMIO (MOBLILEHVWE Ka4ecTBa) NPeoCTaBNeHUs MYHULMNankHbIX
yCnyr, B TOM Yucne:

a) ynopsigo4YeHne afMUHUCTPaTUBHbIX Npoueayp (AenCTBun);

0) yctpaHeHue W3BbLITOYHLIX aZMUHUCTPATMBHLIX npoueayp (AeWCTBui), ecnu 3TO He
npoTMBOPEeYUT denepanbHbiM 3aKOHaM, HOPMaTWBHbIM MpaBoBbiM akTam [lpesugeHTa
Poccuiickoin ®epepauun, lMpasutenbctBa Poccuidickoin Pegepaumun, 3akoHam Pecny®nunku
TarapcTtaH, HopMaTUBHbLIM NpaBoBbIM akTam [pesuaeHTa Pecnybnuku TatapctaH v KabuHeta
MuHucTpos Pecnybnuku TatapctaH, MyHULUNanbHbIM NPpaBoBbIM aKTaM.

Mon N36LITOUYHOR afMUHUCTPaTUBHOM npouenypon NoHMMaeTcs 4acTb
aAMUHUCTPaTUBHOIO MPOUEcca, WCKIYEHWE KOTOPOW He MPUBOAUT K CHWKEHMIO KadvecTea
NPenoCcTaBNeHns MyHULUNansHOW ycryrn (Hanpumep, n3bbIToYHbie corrnacoBaHus (B cnydae,
ecnu pesynbTaTt CornacoBaHus He BNUSET Ha pelueHue), 3bbiTouHbIe YBEJOMMEHUA U T.4,).

Moa wn30bbITOYHBIM A4MUHUCTPATUBHBIM OEWCTBUEM MOHMMAEeTCsi aiMWHWCTPaTUBHOE
OeNcTBue, WCKINIYEHUE KOTOPOro M3 agMWUHUCTPaTUBHOW npoueaypbl NO3BONSET AOCTUYbL
pesyneTaTa agMUHUCTPaTUBHONM NpoLeaypbl 6e3 AononHuTenbHbIX 3aTpar,

B) COKpalleHWe KonuyecTBa [JOKYMEHTOB, TMpefcTaBnfAeMblX 3afaBUTENaMU AN
NPeaocTaBneHnss MyHUUMNANbHOW  yCcryrn, MpUMEHEHWe HOBbIX (PpOpM  [OOKYMEHTOB,
NO3BONALLWWX YCTPaHUTL HeobXoOUMOCTb HEOAHOKPaTHOro npeacTaBneHns  WAEHTUYHON
MHOPMALIMK, CHUKEHWNE KONMHYECTBa B3aUMOAEACTBUIA 3aaBUTENER C JOMKHOCTHBIMIA NvuLamm
OpraHoB MECTHOro CamoynpaeneHwWs, B TOM YWCIEe 3a CYET BbIMOMHEHUS OTAEMNbHbIX
aOMWHUCTPATUBHbLIX npoueayp (geicTteuid) Ha 6Gase MHOroMyHKUMOHArNbHbBIX LEHTPOB W
peanusauuy NpUHUMNA «O4HOr0 OKHa», WUCMOMb30BaHWE MEXBeLOMCTBEHHbIX COrmacoBaHUi
npy npeaocTaBneHnn MyHuuunansHon ycnyrn 6e3 yvactus 3asBuUTEnsi, B TOM 4ucne ¢
ncrnonb3oBaHuemM UHGOPMaALMOHHO-KOMMYHUKALIMOHHBIX TEXHONOMMN,

r) COKpalleHWe cpoka nNpefocTaBneHUss MYHUUWNanbHOW YCryr, a TakKe CPOKOB
BbINOMNHEHUS OTAENbHbIX AOMUHUCTPATUBHLIX NpoLeayp (AeAcTBuii) B paMmkax npefocrasneHus



MyHuumMnanbHoi ycnyrh. OpraH MECTHOrO CaMOYNpPaBieHNss MOXEeT YCTaHOBUTb B
AOMUHUCTPATMBHOM pErnameHTe COKpalleHHbIE CPOKW NpefocTaBneHus MYHWUMNAanbHOM
ycnyru, a Takke CpOKU BbIMOMHEHUA afMWHWCTPATMBHbLIX Npouedyp (OEWCTBUI) B pamkax
NPEAOCTaBIEHUA MYHWUMNAaNbHOMW YCMyrM MO OTHOLUEHMIO K COOTBETCTBYHOLUMM CpOKam,
YCTaHOBMEHHbIM heAepasibHbIM  3aKOHOAATENLCTBOM U 3aKOHOZATenbCTBOM Pecnybnuki
TartapcTaH;

A) OTBETCTBEHHOCTL [JOMKHOCTHBIX IWUL, OPraHoB MECTHOrO CamoynpaBneHus 3a
HecobnopgeHne wmu  TpeGoBaHUi  aOMUHUCTPATUBHBIX PErNaMeHTOB MPU  BbINOMHEHWH
agMUHUCTPaTUBHBIX Npoueayp (LeicTBuiA);

€) npefocTaBneHne MyHULMNANbLHOI YCnyrn B 3reKTPOHHON dopMe.

1.6. MNpw paspaboTke agMUHUCTPATUBHOIO perfnameHTa opraH MECTHOTO CamoynpaBneHUs
MOXET MCMOMb30BaTh 3MEKTPOHHbLIE CPEACTBa ONUCAHUA U MOAENMPOBAHUS aAMUHNCTPATUBHO-
ynpaBneH4Yeckux MnpoLEeccoB A8 NOATOTOBKM CTPYKTYPbl M Mnopsaka agMUHUCTPaTUBHbIX
npouenyp (oencTeunn).

1.7 OpraHbl MECTHOTO camoynpaBneHus He BNpaBe YCTaHABNUBATh B aAMUHUCTPATUBHBIX
pernameHTax npefoCTaBleHUs MyHULMNanbHbIX YCNyr MOMHOMOYUSI OpPraHoB MECTHOro
camoynpasneHusi, KOTOpble HE OTHECEHb! K UX KOMMETEHLMN B COOTBETCTBUMU C heaepanbHbIMY
3aKOHaM¥, HOPMaTMBHbIMW nNpaBoBbiMW aktamu [lpesmgeHta Poccuiickon denepaummn u
lNpaBuTensctea Poccuiickoint ®eaepauuu, 3akoHamm Pecnybnvku TaTtapcrad, HOPMATUBHbLIMY
npaBoBbIMK aKkTamu lNpesnaeHta Pecnybnuvku TaTtapctaH u KabuHeta MuHucTpos Pecny6nnku
TaTtapcTtaH.

1.8. TlpoekTbl agMWHUCTPATVBHLIX PETMAMEHTOB, @ Takke MNPOeKTbl HOPMAaTUBHbLIX
NPpaBOBbIX @KTOB O BHECEHWW UBMEHEHWII B paHee 13faHHble agMUHUCTPATUBHbIE PerfameHThl,
NpU3HaHUN aOMUHUCTPATUBHbLIX PErMaMeHTOB YTPATUBLLMMU CUNY NOAMNEXAT B COOTBETCTBUM C
3aKOHOAATENbCTBOM HE3aBMCUMOW 3KCMEepTM3e W 3KCTepTU3e, NPOBOSUMOI opraHusaunen,
YMNONMHOMOYEHHOM OCYLLECTBNATL METO4NYECKOE COMpPOBOXAEHWE pa3paboTku
aAMVHUCTPATMBHbBIX PErNameHTOB NPefoCcTaBNEHUA MYyHWLUMNAnbHbIX YCNYr W UX 3KCNepTusy
(Aanee - ynonHoMo4YeHHas opraHusauus).

OKCMepTU3a NPOEKTOR afMMHUCTPATUBHbBIX PErTAMEHTOB, a Takke NPOEKTOB HOPMATUBHBIX
NpaBOBbIX aKTOB O BHECEHWUW U3MEHEHWUI B paHee U3faHHbIE agMUHUCTPATUBHBIE PErNaMmeHThl,
NPU3HaHUM agMWHUCTPATUBHbLIX PErNamMeHTOB YTPATUBLLMMK CUIY NMPOBOAUTCA B COOTBETCTBUM
C HacToALMM [Mopagkom.

1.9. Ecnv B npegoctaBneHMy MyHULMNAnbHOM YCMYrM y4acTBYIOT HECKONbKO OpraHoB
MECTHOro camoynpaBneHus, agMUHUCTPATUBHbLIA perrnaMeHT YTBEepXIaeTcs COBMECTHbIM
aKTOM TaKux OpraHos.

PasHornacua  mexgy opraHamm  MECTHOrO  CaMOYNpaBrieHWss MO MpoeKTam
aoMUHUCTPATUBHBIX PErNamMeHTOB paspeLualoTcs B nopsgke, YyCTaHOBNeHHoM PernameHTom
OpraHa MecTHOro camoyrnpaBreHus.

1.10. OpraH MecTHOro CaMOyNpaBfiEHUS OQHOBPEMEHHO C  YTBEPKAESHWEM
aAMWHUCTPATMBHOIO perfnaMeHTa BHOCUT USMEHEHUA B COOTBETCTBYHLUME MyHMLMNANbHbIE
HOpMaTWBHbIE  MpPaBOBbIE  aKThl, MNpegycMaTpUBAlOLME  WUCKMIOYEHME  MOMOXEHW,
pernamMeHTUpyownx npegocTaBneHne MyHUUUNansHOW ycnyru, nubo, ecnv nonoxeHus
MYHULINNAMbHBIX HOPMaTWUBHbIX NPABOBbIX AKTOB BKMIOYEHbI B aAMUHUCTPATUBHLIA PEernameHT,
NpU3HaeT UX yTpaTUBLLNMU CUMY.

B cnyyae ecnu B8 npouecce paspaboTku NPOEKTa aAMWHUCTPATMBHOMO pEerfamMeHTa,
NpoeKTa HOPMaTUBHOMO MPaBOBOIO akTa O BHECEHUM W3MEHEHWI B paHee W3OaHHbIN
aAMWHUCTPATUBHBIM  PErNaMeHT BbIABISAETCH BO3MOXHOCTb ONTUMM3ALMKM  (MOBbILLEHWS
Ka4yecTsa) MpefoCTaBNEHWst MyHWLMNAnNbHOA YCNYrM MpW  YCrOBUW  COOTBETCTBYIOLLMUX
W3MEHEHWUA WHBbIX HOPMAaTUBHLIX MPABOBLIX AKTOB, PEryNMpYIOLIUX MOPSAOK NpefocTaBneHus
COOTBETCTBYIOLEA MyHULMNANbHOW YCnyru, NPOEKT agMUHUCTPATMBHOIO pernameHTta nuéo
MPOEKT HOPMaTMBHOrO MNPaBOBOTO aKTa O BHECEHUW W3MEHEHWW B paHee W3OaHHbIN
aAMUHWUCTPATUBHLIA ~ PErMamMeHT HanpaBnseTcst Ha OKCNepTUdy B YNOJHOMOYEHHYIO
OpraHm3aumio ¢ NpUNoXeHWeM MPOEKTOR UHbIX HOPMATUBHbLIX NMPABOBLIX AKTOB, PErYNUPYIOLLINX
NopAAOK NPefoCcTaBneHnst COOTBETCTBYIOLLEH MyHULIMNANBHOW YCIyri.



1.11. AOMUHUCTPaTMBHbie pernameHTel B TedyeHue 10 pabounx AOHEW € MOMEHTa
YTBEPXKOEHWUSI B YCTAHOBMEHHOM NOpPSAKe MNOANEXaT HanpasneHuio B ynoHOMOYEHHbIN opraH
No BedeHWU rocyAapCTBEHHON WHMOPMALMOHHOW cUcTeMbl «PeecTp rocyAapCTBEHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcTaH», a Tawke pasmelleHuio B MHPOpMaLUOHHO-
TENEeKOMMYHUKALMOHHOW ceTn «MHTepHeT» Ha oduLManbHOM cailTe opraHa MecTHOro
camoynpaereHus, yTBEPANBLLENO aAMUHUCTPATUBHBIA PErnaMeHT.

1.12. BHeceHue W3MEHeHWi B agMUHUCTpPaTWBHbIE pernameHTbl OCYLUecTBNAeTCA B
criyyae u3MeHeHus (edepansbHoro 3akoHofaTenkCcTBa W 3akoHogaTenbctea Pecnybnukm
TaTapcTaH, perynupyowmx npegoctaBneHne MyHUUMNansHon yernyri, MU3MeHeHUs B CTPYKType
OpraHoB MECTHOIO caMmoyrpaeneHus, K ciepe [AeATenbHOCTU KOTOPbIX OTHOCUTCA
npeaocTaBneHne COOTBETCTBYIOLE MyHMUWNanbLHOW YCnyru, no pesynbTatam MOHWTOpUHra
NPUMEHEHNs  YKas3aHHbIX  afMVWHWUCTPATUBHbLIX  PEerfnaMeHToB, B WHbIX  Chny4asx,
nNpenycMOTPEHHbLIX 3aKOHOAATENLCTBOM.

BHeceHve M3aMeHeHWl B agMUHUCTPATUBHbLIE PErnaMeHTbl OCYLUECTBIAETCHA B MOpsAAKe,
YyCTaHOBMEHHOM AN pa3paboTku, CcornacoBaHua W YTBEPXKAEHWA COOTBETCTBYHOLUWX
agMUHUCTPATUBHbBIX PErMaMeHTOB.

1.13. AOMMHWCTPATMBHbIE pEernameHTbi nognexar onybnukoBaHwuio B COOTBETCTBUM C
3akoHofdaTtenscTtBoM Poccuiickoih ®Pegepaumn o goctyne K vHopmaumu O AeATENbHOCTU
rocyAapCTBEHHbIX OpPraHoB W OpraHoB MECTHOrO CamOynpaslieHUA, a Takke pasMellaloTcs B
MHDOPMALIMOHHO-TENEKOMMYHUKALIMOHHOR  ceTn  «WHTepHeT» Ha OMUUMEnbHBIX canTax
OpraHoB MECTHOro CamoynpaBneHuss u opraHu3auuid, yyacTBYWOLMX B NpefocTaBneHun
MYHULMNaNbHOW ycnyru, a Takke B AOCTYNHbIX ONd MoceTuTened MecTax npepocraBreHns
MYHULIANANbHON yCnyri.

[l. TpeboBaHUA K aAMWHUCTPATUBHBLIM pernameHTam

2.1. HanmeHoBaH1Me agMUHUCTPATUBHOIO pernameHTa onpefenseTcsi opraHom MecTHOro
caMOynpaBneHuss C YYeTOM TMOMOXEHWA HOPMATUBHOMO MpPaBOBOrO akta, KOTOPbIM
npefycMOTpeHa COOTBETCTRYIOWAs MyHULMNanbHas ycnyra.

Ecnv B npenocTtaBneHUM MyHULMMANLHOW YCIyr y4acTBYT HECKONbKO OpraHoB
MECTHOro camoynpasneHusa, HauMeHOBaHMe aaMUHUCTPATUBHOIC pernameHTa onpepenseTcs
COBMECTHbIM NMPUKa30M 3TUX OpPraHoB.

2.2. B agMUHUCTPATUBHLINA pernamMeHT BKITYarTCH cnegyuue pasgens.

a) obLyme NonoXeHus;

0) craHgapT npefocTaBneHus MyHUUUNansHOW yenyruy; .

B) cocTas, NOCMNEeAoBaTENbHOCTL W CPOKM BbIMOMHEHUS agMUHUCTPATMBHBLIX npoueanyp
(nevicTeuit), TpeboOBaHNA K NOPAAKY WX BbIMNOMHEHUA, B TOM 4MCNe O0CODEHHOCTU BbINONHEeHWUA
aAMUHUCTPaTUBHbIX NPoUeayp (4eNCTBUiA) B 3/1€KTPOHHON hopMe;

r) nopsiaoK 1 hOpMbI KOHTPOIMS 3a NpeaocTaBleHneM MyHULUNansHo| yenyru;

n) nocynebHbld  (BHecyneOHbIA) nopsgok  obkanoBaHUs pelieHuidi 1 OencTBUi
(BeageincTsmrs) opraHa, NpPeAocTaBnALEero MyHULNNANbHY yCryry, MHOrogyHKUUOHaNneHoro
LUeHTpa, opraHusauui, ykasaHHbeix B 4actm 1.1 ctatbn 16 ®efepansHOro 3akoHa, a Takke ux
JOMKHOCTHBIX NALL, MyHULMNATBbHBIX CRYKaLLMX, pabOoTHWUKOB;

e) 0COoBEeHHOCTM  BbIMOMHEHUs  agMUHUCTPaTUBHBIX  npoueayp  (Aewctsui) B
MHOTO(YHKLIMOHANMBHBIX UeHTpax. B agMuHMCTpaTUBHLIE pernameHTbl HacTOALWIA pasaen He
BKMIOMAETCA, ecnu MyHUUMNanbHas ycnyra He NpefocTaBnaeTcd B MHOroMYHKUMOHANbHbLIX
LeHTpax.

2.3. Pa3pen, Kacawlwmiics oBLLMX MONOXEHWIA, COCTOUT U3 cneayloLLmMx nopasgenos:

a) npegMeT perynupoBaHnsi agMUHUCTPaTUBHOMO PernamMeHTa;

6) kaTeropuu 3asBuUTENEN, rAe NPUBOLMUTCA MepeyeHb 3aABUTENen - PUANYECKUX W
dhurandecknx NUL C ykasaHueM (Npu Hanv{wyv) NbroTHbIX KaTeropui sassuTenen (Kateropws
nvu);

B) TpeboBaHWA K NOPSAKY MHDOPMUPOBAHWUA O NPEAOCTABNEHUM MYHULMNANLHOW yCnyru,
B TOM umcne;



NopaAoK nonyyYeHuss uHGopMauuM 3aaBUTENsSMU MO BoMpocam NpeaocTaBneHnus
MyHULMNAnbHOM YCNyrn U yCrnyr, KoTopbie siBNsOTCS HeobxoaumbiMU U obsizaTenbHbIMU 4115
NpenocTaBneHns MyHULMMNaneHOW ycryru, CBefeHWid O Xofde MNpefocTaBleHWsl YKa3aHHbIX
ycnyr, B TOM 4Yucne Ha ouunanbHOM CalTe opraHa MEeCTHOro CaMOoyrnpaBreHus, a Takke C
NCNonb3oBaHUEM pecnybnukaHCKoW rocyaapCTBEHHOW MHOpMaLMOHHON cucTemsl «[lopTan
rocygapcTBeHHbIX U MyHULMNanbHbix yenyr Pecnybnuku TaTapcTtaH»;

nopsiaoK, gopma, MecTo pasmelleHnss u cnocolbl NonyYeHns ykasaHHOW B HACTOSALLEM
NnoanyHKTe uHopmaLnnu, B TOM YUCIE Ha CTeHAaxX B MECTax npefocTaBneHus MyHULunansHon
YCryru u ycnyr, KOTopkie SABNASIOTCS HeobxogmmbiMmu U obssatensHbIMKU ANst NpeaocTaBneHns
MyHULMNanbHON YCNyru, B MHOrOMYHKLUMOHaNbHOM LEHTPE, a Takke Ha oduumnanbHbIX canTax
opraHa MeCTHOro CaMoynpaBleHusl, OpraHusauui, y4acTBywOLWMUX B NPegoCTaBNEHUU
MyHULWNAnNbLHOW ycnyri, B UHMOPMaUMOHHO-TENEKOMMYHUKALMOHHONW ceTn «VHTepHeT», a
TaKke B pecnybBnuMkaHCKOM rocydapCTBEeHHOW WHopmauuoHHon cucteme «[lopTan
rocyfgapCcTBEHHbIX U MyHULMNAnbeHbIX yenyr Pecnybnvku TaTapcTaHn»;

TpeboBaHus 006 obs3aTenbHOM pa3MelleHMM Ha CcTeHZax B MecTax npefoctaBneHus
MyHULMNAnNbHbIX yCnyr crnegylowen nHdopMmauymm Ha rocygapcTBeHHbIX A3bikax Pecnybnuku
TaTapcTaH:

HauMeHOBaHWE  MYHMLUWUMAsNbLHOW  YCryrk, nNpegocTaBnsemMon OpraHoM  MECTHOro
camoynpaeneHus;

onucaHve pesynbTaTta NpegocTaBNeHuss MyHULUNansHOW yCryru;

CPOK NpefocTaBfieHns MyHUUMnansHoW ycnyru, B TOM 4uUcne ¢ y4eToM HeobxogumocTu
obpalleHnst B opraHu3alnun, y4acTBYIOLLME B NPEeAOCTaBNEHUM MYHWLIMNANbLHOMW YCIyru, CpoK
NPUOCTAHOBNEHNS MNPEefOCTaBMeHMA MyHULMNANLHOW ycnyr B cryyae, ecriv BO3MOXHOCTb
npUoCTaHOBNEHWS NPeNyCMOTPEHa 3akoHoaatenscTBoM Poccuiickoin Pegepauum,

MCYEPNbIBAKOWMA  NepeyeHb  AOKYMEHTOB, HeobxoauMbiX B COOTBETCTBUM  C
3akoHodaTeNbHbIMU UMW WHBIMKA HOPMATUBHBIMY MPAaBOBLIMW akTamK LS NpegocTasneHus
MYHULUWMNanbHOW ycryrv (B TOM YMUCre 3anpoc O NPedoCTaBliEHUM MYHULMNAMNBHOR YCnyrn no
TUMNOBON (POPME COrMacHO MPUIOXEHUIO K HacToswemMy [MopsaKy, 3a WCKIIOYEHNEM Cry4aes,
Korga 3akoHomartenbcTBoM Poccuitickoin ®Pegepauum npegycMmoTpeHa cBobogHas opma
noga4yu OOKYMEHTOB), a TakXke YCnyr, KOTopble ABNAIOTCA HeobxoauMbIMU N 0BA3aTENBHLIMU
ANs NpefocTaBneHns MyHWUMNanbHbIX YCMnyr, Nognexalux npeacTasBneHuio 3asBuTenem,
crnocobbl VX NONy4yeHWs 3asBUTENEM, B TOM YUCIIE B 3MEKTPOHHOW dopme, nopsiaok MX
TipeAcCTaBneHus;

ncYepnbLIBaLLMIA NepeyeHL OCHOBAHWI ANA OTKasa B NpUemMe JOKYMEHTOB, HEODXOAMMbIX
AN NpefocTaBNeHnsa MyHULUNANsHOW yenyru;

pasmMep rocygapCTBEHHON MOLLMNWHBI UMM WHOW MNaTtbl, B3UMaEMOW 3a NpejocTaBneHne
MyHALMNAnNbHOW YCRyri, a Taloke ycryr, KoTopble ABMATCA HeobxoaumMbiMKU N 0BA3aTeNbHLIMU
AN NpefocTaBneHns MyHULMNaNsHOW YCIyri;

nHcopmaLumsi 0 BpemeHu paboThl opraHa MECTHOFO camoynpaBnieHus, o rpacuke nprema
3asBNeHN/ Ha npefocTaBneHVe MyHULUMAanbHOW YCNyrh ChneuuanucTaMyi opraHa MECTHOro
camMoynpasneHus;

nHpopmaLms Ana 3assutenein ob nx npaee Ha focynebHoe (BHecynebHoe) obxanosaHue
AevcTeui (0e3geicTBUS) U peLUeHUd, NPUHATBIX (OCYLLECTBNAeMbIX) B Xo4e NpefocTasneHus
MYHULMMNENbHOW YCITyru.

K cnpaeo4yHoli MHGOpMAaLMK OTHOCUTCS crneayroLlas nHhopmauus:

MecTo HaxoxgeHus u rpadukn paboTbl OpraHa MECTHOrO CaMOoyrnpaBfeHUs, ero
CTPYKTYPHbIX  noJpasfereHuii w1  TeppuTopuankeHbIX  OPraHoB,  NpPefoCcTaBhsioOLLNX
MYHULMNANbHYO YCNyry, rocygapCTBeHHbIX W MYHWLUMNAaNbHbLIX OpraHoB W OpraHusauui,
obpaljeHrne B KOTOpble HeobXxogumMo Ans MNONyYeHWss MYyHULMNANbLHON ycnyrv, a Takke
MHOTOMYHKLMOHAIbHbIX LIEHTPOB, yAaNeHHbIX pabo4nx MecT MHOroYHKUMOHANbHOIO LEHTPa;

crnpaBoYHbIe TenedoHsb! CTPYKTYPHBIX nogpasfeneHui opraHa MECTHOTO
caMoynpaeBneHns, oOpraHnsauuin, y4acTByOLMX B NPedoCTaBleHUn MyHULMNANBHON YCnyru, B
TOM Yucne HoMep TenegoHa-aBToMHGpOPMaTopPa;

agpec oduumanbHoOro canTta, a TakKke ANeKTPOHHOW MoYThl U (unu) cdopmbl obpaTHow



CBSI3NW OpraHa MecTHOro camoynpasreHus B MHMOpMaLMOHHO-TENEKOMMYHUKALIVOHHON CETU
«UHTEepHET».

CnpasoudHas WHMOPMAaLWA He NPUBOOUTCA B TEKCTE aMUHUCTPaATUBHOrO pernameHTa u
NoOANEXWUT oba3arenbHOMy pasMeLlleHvtio Ha odvumanbHOM cailTe opraHa MecTHOro
camMoynpaeneHuss B UH(OPMALMOHHO-TENEKOMMYHUKAUMOHHOA  cetn  «VIHTepHeT», B
rocyaapcTBeHHOV UHMOPMALMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U MYHULMNATbHbIX
ycnyr Pecnybnukn TatapcTaH» U B pecnybnukaHCKoi rocyapCTBEHHOW WHGOPMaLMOHHON
cucteme «[lopTan rocydapcTBeHHbLIX M MyHWUMNanbHbix ycnyr Pecnybnukn TatapcTaHs.
OpraHbl MECTHOTO camoyrpaeneHus obecneynsaroT B yCTAaHOBMEHHOM Nopaake pasmeLleHe u
aKTyanusauuilo CrnpaBovHON WHopMaumW B COOTBETCTBYIOLUEM pasferne rocyfapcTBeHHON
WHOPMALMOHHOW cucTembl «PeecTp rocyfapcTBeHHbIX U MyHULMNanbHbIX yenyr PecnyGnuku
TatapctaH» M Ha COOTBETCTBylOLlEeM oduumansHoM caite B WHAOPMALMOHHO-
TENeKoMMYHUKaLUOHHOW ceTn «HTepHeT»;

r) nepe4yeHb HOPMAaTUBHbIX MPABOBLIX dKTOB, HEMNOCPEACTBEHHO pPerynupyroLLinx
npenocTaBfneHne MyHULUNansHoOW ycnyri, ¢ yKasaHuem pexBU3UTOB HOPMaTUBHbLIX MPaBOBbIX
aKTOB ¥ NCTOYHUKOB MX ohuLmMansHoro onyonukosaHms;

) TEPMUHBI, UCTNONb3yeMble B afMUHUCTPATUBHOM pPErMaMeHTe, U UX OnpeaeneHuns.

2.4. CTaHaapT NpenocTaBneHns MyHUUMnansHon yenyrv ocdopmnsieTcss B Buge tabnuup,
cofepxkallein rpacel  «HaumeHoeaHue TpeboBaHMA K cTaHOAApTy NpenocTaBneHus
rocy4apcTBEHHOW W MyHUUWnansHoi ycnyru», «CopgepxaHue TpebopaHui K cTaHpapTy»,
«HopmaTuBHbIii NPaBOBOW aKT, yCcTaHABMNMBALLUMIA ycrnyry unvu TpeboBaHues», U COCTOUT U3
crneayrLmnx nogpasgenos:

a) HaMMEeHoBaHUE MyHULUNANbLHOW YCNyru;

©) HavmeHoBaHWe opraHa MecTHOro caMoynpaBneHns.

Ecnu B nNpenoCTaBNeHUM MYHULMNANbLHOW YCNyrM Y4acTByloT Takke WHbie opraHbl
MECTHOro CaMOYMNpPaBnNeHUsi, a TaleKe OpraHusauvn, TO YKasbiBalOTCA BCE OpraHbl W
opraHusauuu, obpaiueHue B KOTopble HeobXxogumo OnsA npefocTasneHwust MyHULMNanbHom
yenyru. Takke ykasbiBaroTca TpeboBaHua nyHkTa 3 ctateu 7 GegepansHOro 3akoHa, a UMeHHO
yCTaHoBNeHne 3anpeta TpeboBaTb OT 3asiBUTENsl OCYLUECTBMEHMS [AENCTBUIA, B TOM Yucne
cornacoBaHui, HeobBXoAMMBIX AnA NOMyYEeHWs MYHUUWNAnbHOW YCIYITM W CBA3AHHbLIX C
o6palleHeM B MHble OpraHbl U OpraHu3auuu, 3a UCKIMIOYEHWEM MONyYeHUst YCnyr, BKNIOYEHHbIX
B MNepeveHb YCNyr, KOTOpble SBMAAOTCA HeobxoaumbiMu W obdAsatencHbIMM - A45is
NpeaoCcTaBNEeHUA MyHULMNATNbHbIX YCIyT,

B) onucaHue pesyrbTarta NpefocTaBneHns MyHULUNanbHON YCryru,

r) CPOK NPEAOCTaBREHNA MyHALMNANLHOI YCIyri, B TOM YUCIE C Y4ETOM HeobxoauMocTu
obpalleHnss B OpraHuMaaLnu, yyYacTeylolme B NpeaocTaBneHun MyHULWNansHoW YCnyri, Cpok
NPUOCTAHOBINEHWUA MPEAOCTABNEHU MyHULUMMNANLHOW ycrnyru B cryvyae, €cnu BO3MOXHOCTb
NPUOCTaAHOBINEHNA MNpedycMoTpeHa 3akoHojaTenbcTBoM Poccunckon dPepepauun, Cpok
Bbidauyn (HanpaBneHus) [OOKYMEHTOB, SBMAIOLWXCA  PesynbTaTtoM  MpeaocTaBreHus
MYHULMNANBHOW YCIyru;

[) WCYEpnbIBAKLWNA nNepevyeHb [OOKYMEHTOB, HeobXoAWMBIX B COOTBETCTBMM C
HOPMAaTUBHbIMW MPABOBLIMU aKTamu O NPEefoCTaBNeHUs MyHULMNanbHOW yCnyru v ycnyr,
KOTOPLIE ABMATCA HE0OXoAUMbBIMW 1 0BR3aTENbHLIMKU ANS NPEAOCTaBNEHUs MyHULUNAanbHON
YCryri, NoAnexallumx NpedcTaBlneHnio 3asiBuTeneM, cnocodbl UX MOmnydYeHusi 3asBuUTenem, B
TOM YWUCNE B 3NEKTPOHHOW chopmMe, MopsAoK ux npeacTasneHns (bnaHku, opmMbl obpalleHnid,
3asBNEHUA M WHbIX AOKYMEHTOB, MOfaBaeMbiX 3adBUTENEM B CBH3W C NpefocrasneHvnem
MYHULMNANBHOW yCryri, MNPUBOASATCA B KayecTBe MPUIOKEHUA K aaMUHUCTPaTMBHOMY
pernamMeHTy, 3a UCKMIOYeHneM criydaes, Korga pOpMbl YKasaHHbIX [JOKYMEHTOB YCTaHOBMNEHbI
HOpPMAaTMBHbIMW NpaBoBbiMM akTamu [lpesupeHta Poccuidickoir Pepepauunu, lpasuTenscTea
Poccuiickoin ®epepaumn, [pesngeHta Pecnybrnwkn Tartapcrtad, Kabuweta MuHWUcTpoB
Pecnybnukn TaTapctaH unu MyHULUNaNbHbIMUA HOPMaTUBHLIMWA MPaBOBLIMU aKTaMu, a TaKKe
cnyyaeB, Korga 3akoHoHAaTenbCTBOM npeaycMoTpeHa csBobogHas dopma nojayn 3Tux
LOKYMEHTOB).

TunoBas copma 3anpoca, PeKoOMeHAyemas K BKMIIOYEHUI0 opraHaMyu MECTHOrO



caMoynpaBfeHnsa B aMUHUCTPATUBHLIE PEFMaMEHNThI, 32 UCKITIOYEHEM Cny4Yaes, Koraa hopMbl
yKasaHHbIX [OKYMEHTOB YCTAaHOBMNEHbI HOPMATMBHBIMW nNpaBoBbiMW akTamu [lpesugeHTa
Poccuiickolri ®egepauwnu, MNMpasuTtensctea Poccuiickoin Pepepauun, MNpesngerta Pecnybnuku
TaTtapctadH, KabuHeta MwuHuctpos Pecnybnuku TatapctaH wunv  MyHUUMNanbHbIMA
HOPMaTMBHbIMK aKTamu, a Taioke CIyyaeB, KOorga 3aKkoHOZaTenbCTBOM NpefycMoTpeHa
ceobogHan dopma nogadn 3TUX [OKYMEHTOB, NMPUBEAEHA B NPUOKEHUM K HACTOALEMY
Mopsaky;

€) WCYepnblBaKLUMA nepedeHbe [OOKYMEHTOB, HeobXoOumbiXx B COOTBETCTBMA C
HOPMAaTWBHbIMW NPAaBOBLIMW akTaMW OMA NpefoCTaBfEeHUs MyHUMUWNAnbHOW YCnyru, KoTopble
HaxoOaTcsa B pacnoOpsaXXeHnn rocy4apCcTBEHHbLIX OPraHoB, OpraHoB MeCcTHOro caMmoynpaeneHua u
WHbIX OpraHu3auWid W KOTOpbIE 3asBUTENbL BNpaBe MNpPeAcTaBuTh, a TakKe crnocobbl nX
NoNy4YeHus 3asiBATENSMU, B TOM 4YWUCre B 3NeKTPOHHOW dopMe, NopsagoKk MX NpeactaBneHus,
rOCyQapCTBEHHBI OpraH, opraH MeCTHOro camoynpaeneHuss nubo opraHusauus, B
Pacnopsi>KeHUn KOTOPbIX HaxXOOATCH [OaHHbie OOKyMeHTbl (6nankn, opmbl obpalueHunn,
3aABNEeHMA W WMHbIX OOKYMEHTOB, nojaBaeMbiX 3asdBUTeneM B CBA3W C NpejocTaBleHuem
MYyHULMNANBHOW YyCNyrn, MNpPUBOASATCS B Ka4YecTBE MNPUIIOXKEHWA K agMUHUCTPaTUBHOMY
pernameHTy, 3a MCKIIOYEHUEM cryyaes, Korga 3akoHopaTtenbcTBomM Poccuiickon ®epepainm
npegycMmoTpeHa ceobogHas chopma nogaum 3Tux JOKYMEHTOB).

HenpeacTtaeneHue 3asiBUTENEM YKa3aHHbLIX LOKYMEHTOB He ABMSIETCA OCHOBAHWEM AN
OTKa3a 3asiBUTENIO B NpefocTaBreHnn yenyru.

B naHHOM nogpasfene Takke ycTaHaenuBaeTcs 3anper TpebosaTtk OT 3asBUTENS:

npencraBneHUs OOKYMEHTOB W WHpopMauun unu  OCYLWEecTBNEHUS  OeACTBUNA,
npeacraBneHne Ui OCYLUECTBIIEHNE KOTOPBIX HE NPedyCMOTPEHO HOPMAaTUBHLIMU MPaBOBLIMU
aKkTamu, perynupylowyMmMmy OTHOLUEHWs, BO3HMKaAKOWME B CBA3WM C MpenocTaBneHuem
MYHWULMNAnbHOW YCIyru;

npeactaBNeHUs JOKYMEHTOB U MHMOPMaUMK, B TOM YUCE noaTBepraalolmnx BHeECEHNWE

3afABUTENeM NnaThl 3a NpefocTaBneHne MyHUUMNAanbHbIX YCIyr, KOTOpble B COOTBETCTBUU C
HOpPMaTUBHBIMU NpaBoBbiMKM aktamu Poccuiickon degepauun, HOPMaTUBHLIMU MPaBOBLIMU
aktamu Pecnybnukum TartapctaH HaxogsaTca B pacropshkeHUWn OopraHoB  MECTHOro
CamoynpaeneHus, MpPeaocTaBnsalLWMX MYHULUMNANAbHYK YCayry, W (4Wnuv) opraHvsaumin,
Yy4acTBYIOLLMX B NPEOOCTaBAEHWM MYHULMNANLHOW YCMyry, 3a WCKNIOYEeHUEeM [OKYMEHTOB,
yKasaHHbIX B 4acTu 6 ctatem 7 PegepanbHoro 3akoHa;
2 npeacTaBneHus OOKYMEHTOB WM wHdopmauuu, OTCYTCTBUE U (UNUM) HEOOCTOBEPHOCTb
KOTOpPbIX HE yKa3blBanuck Npu NepBoHa4arbHOM 0TKase B NpUEMe OOKYMEHTOB, Heobxoaumbix
ONA NpepocTaBneHust MyHULMNanbHOW ycnyri, Nnmbo B npenocTaBneHun MyHuLunanbHou
ycrnyr, 3a WCKIIOYEHWEM Cry4YaeB, NpenycMoTpeHHbIXx nyHkToMm 4 4vactm 1 crartbu 7
degepanbHOro 3akoHa,;

X) wncuyepnbiBaoLLmii nepequb OCHOBaHWA Ans oTkasa B NpuUemMe [OKYMEHTOB,
HeobxoauMbIX AR NPenoCTaBNEHUS MYHMLMNANBHON YCMYIiA;

3) WCHEPNbLIBAOWNIA nepeYeHb OCHOBAHWA ANA NPUOCTAHOBMEHUSA WNW OTKasa B
NpefocTaBneHnn MyHUUMnanbHoW ycriyri. B cnydae OTCYTCTBUSI TakmxX OCHOBaHUM Ha 3TO
yKa3blBaeTcsa B TEKCTEe agMUHUCTPATMBHOIO pernamMmeHTa;

1) NOPAACK, pasMep U OCHOBAHUS B3MMaHWsi rOCY4APCTBEHHOW MOLNMMHBLI UMW UHOWM NNaThl,
B3MaeMol 3a npefocTaBreHne MyHuuunansHon yenyru. B gaHHom nogpasfene yKkasblBaeTcs
pasmep rocyfapCTBEHHOW MOLWMWHbI WM WHOW nnaTtbl, B3UMaeMOW 3a npegocTaBneHne
MYHULIMNAMNLHOW YCNYrK, WK CCbinka Ha NonoXXeHne HOpMaTUBHOTO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIEH pasMep TaKoi NOLNUHbLI UNK nnaTsl;

K) nepedYeHb YCMyr, KOTOpkle fABNsOTCA HeobxooumMbiMu W obssaTenbHbiMW A0S
npefocTaBneHns MyHUUMNansHOR ycnyri, B TOM YMCHE CBEOEHWS O NOKYMEHTE (QOKYMEHTaX),
BblgaeaeMoM  (Bblgasaembix) OpPraHM3auusmMu,  YY4acTBYKOLWMMWA B NpefocTaBneHunn
MYHULUMaNLHOW YCIyru;

n) NopsgoK, pasmep U OCHOBaHWA B3UMaHWs MnaTbl 3a NpedocTaBleHne ycryr, KoTopble
ABnAlTCA HeobxoaumbIMK U obA3aTENbHLIMU ANS NPEeAOCTABNEHUA MYyHULMNANLHOW YCIyTu,
BKIMIOYas MHpopMaLIMIoO O METOAUKE pacyeTa pasMepa Takol nNnathbl;



M) MaKCUMMarnbHbI CPOK OXULAHUA B QuUepeaw npw rnofaye sanpoca o npepocTaBneHun
MYHULMNAnbHOW YCNyrW, YCRyrv, NpenocTaBlseMoi opraHusauvedn, y4acTsylolled B
npefoCTaBneHnn MyHULWNansHOW ycnyru, v nNpv NomyuYeHun pesynbTata npefocTaBneHns
TaKux ycnyr,

H) CPOK 1 MOPALAOK PerucTpauum sanpoca 3assuTens O NpeaocTaBneHu MyHULMNansHo
yCriyrm 1 ycryrv, npefocTaBnsieMoi opraHusauveli, ydacTsylowei B npefocTaBneHnn
MYHULWNANLHOM YCMYrK, B TOM YUCHE B 3NEKTPOHHON dopme;

0) TpeGoBaHMA K NMOMELLEHUSIM, B KOTOPbIX NPefoCTaBnseTcs MyHuLmMnaneHas ycnyra, K
3any oxwgaHus, MecTam AMNs 3arofiHeHWs 3anpocoB O MPefocTaBheHuU MyHULManeHON
yCNyru, UHOPMaLMOHHBLIM CTEHZAM ¢ obpasuamy UX 3anosiHeHWsi U NepevHeM [LOKyMEHTOB,
HEeoBXoaUMbIX [ANs MNPEefoCTaBMeEHUa KaAOW MYHULMNANBHOW YCIyrv, pasMeLleHuio w
0OPMNEHMIO  BU3YasnbHOW, TEKCTOBOW W MyNbTUMEAWAHON WHMOpPMaLMM O nopsake
npenocTaBneHusl Takoi ycnyrv, B TOM 4Yucrie K ODEecrneqeHnio AOoCTYMHOCTU ANA MHBaNWAoB
yKkasaHHblX OOBLEKTOB B COOTBETCTBUM C  chefepalibHbiM  33KOHOAATENbCTBOM U
3akoHogarTenscTBoM Pecnybnvkm TatapcTaH © coluanbHOi 3almnTe MHBanugos;

n) nokasaTtenu AOCTYNHOCTM W KayecTBa MyHULMNansHOW yCnyru, B TOM YACNE KONUYECTBO
B3aVMOAEUCTBUI 3aABUTENA C OOSDKHOCTHLIMK NULIAMW NPY NpeaocTaBneHn MyHULMNansHoOMW
yenyru W MX MPOAOMKUTENBHOCTb, BO3MOXHOCTb MONyYeHUs WHopmauun o xone
NPeAOoCTaBNEHUs MYHULMNANbHON YCryri, B TOM YUCNE C UCMOMNb3oBaHWeM WHMOPMALIMOHHO-
KOMMYHUKALUMOHHLIX ~ TEXHOMOMUA,  BO3MOXHOCTb  JiMOO  HEBO3MOXHOCTb  MOMyYEeHUs
MYHULMNANBHOA YCryri B MHOrOYHKLMOHANEHOM LIEHTPE (B TOM YuCrne B NosfiHOM oGbeme), B
nioboM TeppUTOpUansHOM MoApasferieHun opraHa MeCcTHOTO CamoyrpasfieHns no Bbibopy
3asBUTENSA (3KCTEpPPUTOpUAanbHBLIA MPUHLMM) NOCPEACTBOM 3anpoca O MNpefocTaBneHuy
HECKOMBKVUX FOCYAAPCTBEHHbIX U (UNW) MyHULMNAnNbHbLIX YCNyr B MHOrogyHKLMOHAMbHbLIX
LeHTpax, npegycMoTpeHHoro craTtbei 15.1 depepanbHOro 3akoHa (nanee - KOMMJIEKCHbIN
3anpoc);

p) vHble TpeGoBaHMs, B TOM YWUCNE Y4uThbiBaKLIME OCODEHHOCTU mnpefoCcTaBeHus
MYHULIMMANBHOM YCIYTA NO 3KCTEPPUTOPUANEHOMY NPUHLMMY (B Cry4Yae, ecrnini MyHULMNaneHo
ycnyra npepocTaendeTcA N0 3KCTEPPUTOPUANIbHOMY npuHuuny) ©u  ocobeHHocTK
npenocTaBneHns MyHULMNAanbHOM YCIyri B 31IEKTPOHHON hopme.

B paHHOM nogpasfene ykasblBawTcs OCODEHHOCTV MpefocTaBfeHus MyHWLUnNanbHoW
yCryr B 3nNeKTPOHHOW (hopMe, B TOM 4YMCNE C WCMonmb3oBaHWeM  pecnybnmkaHcKon
rocyAapCTBEHHOW MH(OPMALMOHHON cncTeMsl «[lopTan rocygapcTBeHHbIX U MyHULMNANbHbLIX
ycnyr Pecnybnukv TatapctaH»:

npeaocTaBneHne B YCTaHOBNEHHOM nopsfke uHdopMaunn v obecneveHve gocTyna K
CBEOSHUAM O MyHULUNAnbHOW YCnyre; '

nojada 3anpoca M WHbIX OOKYMEHTOB, HeoDxogumbix Ans  npeaocTaBneHus
MYHULIMNANbLHOW YCryri, n NpMeM Takoro 3anpoca v JOKYMEHTOB;

nony4eHue CBEAEHWA O XOAE BbLIMOMHEHNS 3anpoca O NPeAOCTaBNEHUN MYHULMNAbHOW
YCIYTU;

B3aMMOAEWCTBME  OpraHa MEeCTHOro  CaMoynpaeneHua C  WHbIMW  OopraHamu
rocygapCTBEHHO BNacTW, OpraHamuM MEeCTHOro CaMoymnpaBneHus W opraHusaLuamm,
yHacTBYIOLMMU B NPEAOCTABNEHUN MYHULMNATIBHON YCIYTW,

nonyyeHue pesynbTata npejocTaBneHus MyHULMNanbHOW ycryrv, ecrnum uHoe He
YCTaHOBMNEHO deaepanbHbiM 3aKOHOA4ATENBCTBOM;

WHble OeiCTBUA, HEOBXOAUMbIE ANA NPeAoCTaBNeHUss MyHULIMMANbLHOW YCyru.

Take B [OaHHOM Moapasgene npu onpeaeneHud ocobeHHOCTEW npefocTaBneHuns
MYHWLMNANbHON YCNYrM B 3NEKTPOHHOW (hOpMe YKa3kiBAlOTCA BMAbI SMEKTPOHHOW mognuci,
KOTOpble AOMYCKalTC K UCMOMb30BaHWMIO Mpu obpalleHun 3a nony4YeHnem MyHULUnanbHOW
yCcryru, B TOM YMCNe C y4ETOM npasa 3asBuTesns - (M3N4YecKoro nuua Uenonb3osaTk NpocTyo
SMEKTPOHHYI0O MOANUCL, B COOTBETCTBUM C [lpaBunamu onpeaeneHust BUAOB 3NEKTPOHHOW
MOAMUCKA, WCMONMb30BaHWe KOTOPbIX Jdornyckaetca npu obpalleHun 3a  rnonyvyeHvem
rocyAapcTBeHHbIX M MyHAUMNanbHbIX  YCIyr,  YTBEPMXAEHHbIMW  MNOCTAHOBNEHMEM
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noanucKH, WCMonb3oBaHUE KOTOPLIX [AOonyckaeTcs npu  obpalleHMn 3a nonyyYyeHuem
roCyapCTBEHHbIX N MyHULMNAMNbHbIX YCryr>.

2.5. Pasgenbl, kacaloljuMecsi COCTaBa, MNOCMNEAOBaTENbHOCTM W CPOKOB BbINOMHEHUS
agMUHUCTPaTUBHBLIX Npouenyp (aercTteui), TpeboBaHWiA K NOPSOKY WX BbINOMHEHUS, B TOM
yncrne ocobeHHOCTel BbINONMHEHUS aAMUHUCTPaTUBHBLIX Npoueayp (OeicTBUiA) B 3NEKTPOHHON
hopme, a Tawke OCOBEHHOCTEW BbLINONMHEHUS AOMWHUCTPATMBHbLIX Mpoueayp (OeicTBui) B
MHOTrO(YHKUMOHANbHbIX LEHTPaX, COCTOAT W3 NoapasierioB, COOTBETCTBYHLUMX KONMUYECTBY
agMWHMCTPaTUBHLIX  npouedyp - norudecku  0BocobrneHHbix  nocnegoBaTeflbHOCTEN
aaMUHUCTPaTMBHbLIX ASACTBUIA NMPU NPegoCcTaBNeHn MyHULMNAanbHbIX YCNyr U ycnyr, KOTopble
ABNAOTCA HeobxoaMMbIMU U 0BA3aTENbHBIMU ANA NPEeAOCTABNEHUA MYHUUMNANLHOR yCnyri,
MUMEIOLLMNX KOHEYHbIN pe3ynbTaT U BbiAenseMblX B pamkax npegocTaBneHus MyHuumnansHom
YCNyru.

B Hauane CcoOTBETCTBYWLWIEro pasgena YKasbiBaeTCH WCYEPNbIBAOLLMIA NepedeHb
agMUHUCTpaTUBHBIX MNpoueayp (AENCTBuUIA), copep)awumxcs B Hem. B paHHom pasgene
OTAEnbHO OrnucbiBAETCA afMUHUCTPATUBHAA npoueaypa OPMUPOBaHMA W HanpasneHus
OpraHoM MEeCTHOro CaMOyrpaBlieHUs MEeXBEeJOMCTBEHHbLIX 3anpoOCOB B [ApyrMe opraHbl
WCMOMHWTENBHOW BNAacT, oOpraHbl MECTHOro camoynpaeneHus nubo opraHusaumuy,
ydacTeyoLLue B NPefoCTaBNeHNN MyHULMNANBLHOW yCnyri.

B pasgene, kacawoljemcsi cocTaBa, MNOCMNeOoBaTefIbHOCTM U CPOKOB BbINOMHEHUS
agMUHUCTPaTUBHbIX npouedyp (OencTeuil), TpeboBaHWA K NOPSOKY WX BbINONIHEHMS, B TOM
ynucne ocobeHHOCTEN BLIMOMHEHWS aAMUHUCTPATUBHBIX npoueayp (AeACTBUA) B NEKTPOHHOIM
thopme, OTAENBHO YyKasblBaeTCs NepeveHb afMWHUCTPaTUBHbLIX Npoueayp (AercTBuin) npu
npefocTaBneHnn MyHUUMNAaNIbHbIX YCIyr B SMEKTPOHHOM hopme.

Pasgen, «kacawwuics coctasa, nNOCMEAOBaTENbHOCTM U CPOKOB  BbINOSTHEHWS
aAMUHUCTPATUBHbLIX Mpouenyp (AencTBuin), TpeboBaHnii K NMOPSAKY WX BbIMONTHEHWS, B TOM
yucne ocobeHHOCTEN BbIMOMHEHUA agMUHUCTPATUBHBLIX npouenyp (AeAcTBUiA) B SNEKTPOHHON
dopme, 4ormKeH coaepxaTth B TOM Yucne:

NnopsadoK OCYLLECTBMEHUA B OMEKTPOHHOW dopMe, B TOM 4Yucne € MCnons3oBaHuem
pecnybnvkaHckoi rocyaapcTBeHHoW HopMaLMoHHOU cucTeMbl «[lopTan rocyAapcTBEHHbIX U
MyHUUMNaneHLIX yenyr Pecnybnvku TaTapctaH», agMUHUCTPATUBHLIX NMpoueayp (aeictsuii) B
COOTBETCTBUM C NonoxeHusimn cratbn 10 PegepansHOro 3akoHa;

NOpPAAOK UCTPaBreHUs AONYLUEHHbIX OnNevYaTok W OWwMbOK B BblIAAHHLIX B pesynbTare
TIpEAOCTaBNEeHNA MyHULMNANbHOM YCNyr OKYMEHTaXx;

NopAfAoK OKas3aHWs NOMOLUM 3asBUTEN0, B TOM YUCNe B 4acTh 0(hopMIIEHUA OOKYMEHTOB,
HeobxoguMbIX ONA NPefoCTaBNeEHUS MYHLUNANBHOR yCryri.

B pasgene, kacawuwemcss 0coGeHHOCTEN BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp
(DeicTBuin) B MHOrOOYHKLMOHAMNBHbIX LEHTpax, Takke MOXEeT CcoaepXaTbCA onucaHue
aAMUHUCTPaTUBHBIX Npoueayp (OelcTBuii), BbiMOMHAEMbIX MHOrOMYHKLMOHAMBHBIM LEHTPOM
NPV NPeaoCTaBMNEHUN MYHULMNANLHOW YCyrv B MOMHOM OObLEME W MpW NpenocTaBneHuu
MYHULIMNanbHOW YCyri nocpeacTBOM KOMMSIEKCHOro 3anpoca, a Takke nopsigok gocyaebHoro
(BHecynebHoro) obxanoBaHua pelueHuin 1 aeicTBuii (besnencTeus) MHOFOMYHKUMOHANBHbIX
LIeHTPOB 1 X paboTHUKOB.

Onucanne aAMUHUCTPaTUBHbIX npoueayp (aewncreuin), BbINONMHAEMbIX
MHOTOMYHKUMOHANbHBIMW LEHTpaMu, B pasfene, kacatolemcsi ocoBeHHOCTEeW BbiNornHeHus
aaMUHUCTPATUBHBIX Npoueayp (LelcTBUi) B MHOTOMYHKLUUOHANBHbLIX LeHTpax, o6s3aTensHo B
OTHOLLUEHWW MYHULMNAMbHbLIX YCAYr, BKMAKYEHHbLIX B MNEPEYHU MYHULMNAnNbHBIX YCnyr B
COOTBETCTBUM C NoANyHKTOM 2 YyacTu 6 ctaten 15 PegepanbHoro sakoHa.

B cooTteetcTBylOLleM pasgene OMNWChIBEETCA B TOM 4MCMEe MNOPAOOK BblMOMHEHUA
MHOrOMYHKLMOHAMBbHBIMU LIEHTPAMK CNEeAyOLNX aaMUHUCTPATUBHBIX Npoueayp (aencteuni).

MHOPMUPOBAHNE 3aABWTENEN © MOpsSAKe NPESOCTABNEHUs MYHUUWUNANbLHOW ycnyru B
MHOTOMYHKLMOHANBHOM  LUEHTPE MYyHWLUMNAnbHOW, O XOAe BbINOMHEHUA 3anpoca o
NPeEOOCTaBNEHMN  MYHULMNANLHOW  ycriyr, MO  WHLIM  BOMpPOCaM, CBA3AHHBIM C
NPEOOCTaBNEHMEM MYHULMNAnNbHOMW YCRyrku, a TakkKe KOHCYNbTUPOBaHWE 3asBUTENEn O
nopsiake npefocTaBneHnsl MyHULMNansHOW yenyri B MHOrOyHKUMOHANBHOM LIEHTPE;



NpueM 3anpoCOB 3asBUTEMeil O MPEeAOCTaBeHNA MYHULMNANBLHOW YCIyrn 1 UHbIX
[OKYMEHTOB, HeoBXOAUMBIX ANs NPefoCTaBNEHU MyHULUMANbHOM yenyr;

(hOpMMpOBAHUE 1 HAMpPaBNEeHe MHOTO(YHKLMOHAMBHBIM LIEHTPOM MEXBENOMCTBEHHOMO
3anpoca B opraHbl UCNOMHUTENBHON BNACTH, B WHbIE OPraHbl rocyAapCTBEHHOM BNacTy, OpraHs|
MECTHOTO CaMOYMNpPaBlEHUs 1 OpraHu3aLmnm, YYacTByoLLINe B NPEJOCTaBNEHNN MyHULMNATbHBIX
ycnyr;

Bblgaya 3asBUTEN0 pesynbTara NpeAocTaBNeHns MyHMUUnansHonW ycnyrn, B TOM Yucne
BblJaya JOKYMEHTOB Ha GymMaxHOM HocuTere, nogTBepxKAalolnX COAepkaHUe 3neKTPOHHbIX
[OKYMEHTOB,  HarpaBreHHblX B  MHOrOMYHKUMOHAMbHBIA  LGHTP N0 pesynbTaram
NpefocTaBNeHUst MYHULIMNAnbHOW yCriyr opraHamu MEeCTHOro camOoynpaBneHus, a Taioke
Bbifaya AOKYMEHTOB, BKMiOYasi CoCTaBneHne Ha GyMaxHOM HOCUTEenNe U 3aBepeHne BbIMCOK U3
WHOPMALIMOHHBIX CUCTEM OPraHOB MECTHOTO CamoyrpaBeHns;

WHble OEcTBUSA, HeobxoduMble AMs NpefoCTaBNeHus MYHWLMNanbHOW ycnyru, B TOM
uMCre CBA3aHHLIE C MPOBEpKON AENCTBATENBHOCTM YCUNEHHOW KBanWduULMPOBAHHOW
3MEKTPOHHOW MOANUCK 3asfBUTENA, WCMONb3OBAHHOW Npu obpalleHun 3a rosyYeHuem
MYHULMNANbHOA YCryrn, a Taloke C YCTAHOBNEHUEM MepeyHs CPEACTE YyAOCTOBEpsitoLnX
LEHTPOB, KOTOPLIE AOMYCKAWTCH NS MCroNb30BaHUA B Lensx obecnedveHns yKazaHHoW
MpOBEPKM 1 ONPEAEnsIoTCA Ha OCHOBaHUN YTBEPXKAAEMOH OPraHoOM MECTHOTO CamoyrpaBneHns
no cornacoeaHuio ¢ PegepansHoit cnyxboi 6esonacHocT Poccuiicko ®eaepauun moaenu
yrpo3 6esonacHoCTM MHGOPMALMK B MH(OPMALIMOHHOW CUCTEME, ncnone3yemon B Lensx
npuemMa obpallueHWii 3a nonyvyeHnem MyHUUMNanbHOW yenyru 1 (unu) npepgocTaBneHns Takou
ycnyru.

2.6. OnucaHue Kanoin agMVHUCTPaTUBHOI Npoueaypsl (1enCcTens) npegycMaTpuBaer.

a) OCHOBaHUA ANA Havyana aAMUHVCTPATUBHOW NpoLeaypbl (nencTBus);

6) copepXaHuWe KaKAOro aAMUHUCTPATUBHOTO [EWCTBMSA, BXOAALWEro B COCTaB
afMUHUCTPATMBHOW MpOLeaypbl, NPOACIXUTENLHOCTE U (Unn) MaKCUMAanbHbI CPOK €ro
BbIMNOIHEHUS;

B) CBEAEHMS O [OMKHOCTHOM IKLe, OTBETCTBEHHOM 33 BbINONHEHUE KaXAOro
afAMWHUCTPATUBHOTO AEWCTBNSI, BXOASALIETo B cCOCTaB agMUHUCTpaTMBHOW npoueaypbl. Ecnu
HOPMAaTWBHbIE MPABOBbIE aKTbl, HEMOCPEACTBEHHO perynupylowme npejocrasneHne
MYHWLWNAnLHOM YCryry, CoAepXKaT ykasaHne Ha KOHKPETHYH JOSKHOCTb, OHa ykasbiBaeTCs B
TekcTe agMUHUCTPATUBHOIO pernamMeHTa;

r) KpUTEPWUU NPUHATUR PELUEHNIA;

[) pesynbTaT agMUHUCTPATUBHOA npouedypsl (AEWCTBUSA) U TMOPAMAOK nepepaqm
pesynbTarta, KOTOpblii MOXET COBNafaTh C OCHOBAHWEM AnA Hadvana BbiNoNHeHNs cneayloLlen
afMUHUCTPaTUBHOW npouenypbl (oencTens); )

e) croco6 cukcaumu pesyrnbTaTta  BbIMONMHEHUA aAMUHUCTPATMBHOW  NpouUeAypb
(neicTeua), B TOM 4YUCne B SNEKTPOHHOW dopme, cogepXallnii  ykasaHvne Ha cbopmat
06a3aTenbHOr0 0TOBPAKEHWS aAMUHUCTPATUBHO NpoLeaypL! (AehcTBus).

2.7. Paspen, kacawlwuiics nopsgka v QopMbl  KOHTpons 3a MpejocTaBneHnem
MYHULIMNASbHOM YCyrn, COCTOUT U3 CriedyoLLnx NoApasaenos:

a) NopAOOK OCYLLECTBMEHUA TEKYLUEro KOHTPOSs 3a cobnioAeHWeM 1 WUCMONHEHVEM
OTBETCTBEHHbLIMWA OOMKHOCTHBIMA MULAMMN MONOKEHUA aOMUHMCTPATUBHOMO pernameHTa u
MHbIX HOPMAaTWBHbLIX NPaBOBLIX aKToOB, yCTaHaBnMBalLWx TpeboBaHWA K NPeaoCTaBieHnio
MYHULIMMANLHOM YCNyriA, 8 TakKe 3a NPUHATMEM PELUEHUA OTBETCTBEHHbLIMUW nuLiamu;

6) nopsiAoK W NEepuoAWYHOCTb OCYLLECTBIEHMA NMaHOBLIX W BHEMNAHOBLIX NMPOBEPOK
MOMHOTHI WM KayecTBa NPeAoCTaBMEHWS MyHULMNAanbHOW ycnyrd, B TOM 4YWcCne MopAaoK W
¢hopMbI KOHTPOIA 3@ MOSTHOTO W KAYECTBOM NPEAOCTABIEHNA MyHULMNATBHOW yenyru;

B) OTBETCTBEHHOCTb AOMMKHOCTHbLIX NUL| OpraHa MECTHOro CamoynpasneHuns 3a pelleHus u
feiicTeus  (BeameicTeve), nNpuWHUMaeMble (OCyLUECTBrsieMble) B XxoAe NPeAocTaBneHus
MYHULWUMANBHOW YCNyri;

r) NONOXeHWsi, xapakTepusyiowue TpeboBaHus K nopsaky U opmam KOHTPOnsA 3a
npefoCTaBNeHMeM MyHULMNanbHOW YCryr, B TOM YUCAEe CO CTOpOHbI rpaxaaH, WX
ofbeaUHEHWUIA U opraHu3aLui.



2.8. B pasgene, kacawwemcs pocygebHoro (BHecypebHoro) nopsaka obxanoBaHuA
pelweHnin n pelctenin (besgeincTens) opraHa, NPeAcCTaBMSAKLWEro MyHULMNanNsHYW ycnyry,
MHOTOOYHKUMOHANBLHOrO  LeHTPa, OpraHuM3auuii, ykasaHHbix B 4actm 1.1 cratem 16
QenepanbHOro 3akoHa, a Talke WX [OMMKHOCTHBIX MWL, MyHULMNanbHbIX ChyXalux,
pabOoTHUKOB, YKa3bIBAKTCH:

a) uHdopMmauuss ans 3aseuTenen o6 wux npaBe Ha gocynebHoe (BHecynebHoe)
obxanoeaHne pOeicTBUi (6e3OelCTBUS) U pEeLUeHU, NPUHATLIX (OCYLUEeCTBMNSEMbIX) B Xone
npeaocTaBneHns MyHULMNAnsHOM yernyr;

6) npeameT gocynebHoro (BHecynebHoro) obxanosaHus,;

B) OCHOBaHUA A4S Havana npoueaypsbl gocynebHoro (BHecyaebHoro) obxanosaHus;

r) opraWbl MECTHOTO CamoynpaBlieHusi, MHOToMyHKUMOHAmNbHbBIE LIEHTPbI, OpraHuM3auunin,
yKasaHHele B Yyactn 1.1 craten 16 ®@epepanbHOro 3akoHa, a Takke UX AOIMKHOCTHbLIE Nnvua,
KOTOpbIM MOXeT ObiTb agpecoBaHa xanoba (npeTeHsnst) 3asABuTens B JocyaebHom
(BHecyaebHOM) nopaake;

4) nepeyeHb HOPMAaTUBHbLIX NPABOBbLIX AKTOB, Perynupylolmx nopsaok pocygebHoro
(BHecygebHoro)  obxkanoBaHus — peLueHWUi u  OeincTeui (bespeictBuA)  opraHa,
NpefocTaBnALWero MyHUUUNansHON yCryry, MHOrOyHKUMOHaNbHbIX LIEHTPOB, OpraHusaLuni,
yKasaHHbIx B 4actu 1.1 ctatbn 16 PegeparnsHoro sakoHa, a Takke Ux AOSHKHOCTHbLIX MWL

e) NopsAoK Nofadun U paccMoTpeHus xanobbl,

) CPOKM paccMOTpeHUs Xanobbi;

3) pesynbtar gocynebHoro (BHecynebHoro) obxanoBaHUs MNPUMEHUTENBHO K Ka)dow
npouenype nnbo MHcTaHuMW obXanoraHms,

1) NOPSA0K MHPOPMUPOBAHUA 3aABUTENA O pPe3yrnbTaTax PacCMOTPEHMUS Xanobbl;

K) nopaaok obxanosaHusi peLleHus no xanobe;

n) npaBo 3asiBUTENsS Ha Mony4YeHne nHopMauMm U OOKYMEHTOB, HeobxoauMmbiX Ans
0BOCHOBaHWA U PACCMOTPEHNSA XKanobbi;

M) cnocobbl MHOPMUPOBaHUS 3asiBUTENEN O NOPSAOKE Noga4qn u pacCMOTPEHUS Xanobbl.

lll. MpaBuna npoeeaeHNs HE3ABUCUMOA IKCNEPTU3bI N IKCNEPTUSI,
NpOBOAUMON YNOMHOMOYEHHOW opraHu3auneid. AHanms npMMeHeHns
AAMUHVUCTPATUBHBIX PEMMaMEHTOR

3.1. OpraH MecTHOro camoynpasneHus B Xoge paspaboTkn aaMUHUCTPATUBHBIX
pernameHTOB OCYLLECTBNAET Cregyolme EeNCTBUS:

a) cospaeT  ycnoBus  OnA NPOBEAEHWS  HE3aBUCMMOW  3KCNEepTU3bl  NpoekTa
aaMUHUCTPATUBHOIMO  pPernamMeHTa nyTtem pasMeljeHus npoekrta  agMUHUCTPaTUBHOIo
pernamedTa B WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT» Ha CBOEM
oduymanbHOM CalTe, 3a WCKMIOYEHUEM MNPOEKTOB aAMWHUCTPATUBHLIX PEFNAMEHTOB WMAW WNX
OTAENbHbLIX NOMNOXKEHWI, COAEPKALLNX CBEAEHWs, COCTABNAIOLLWNE rocy0apCTBEHHYIO TaliHy, unm
CBeZlIeHNs1 KOHDUAEHLIMANBHOro Xxapakrepa.

Bmecte ¢ npoektoMm  agMUHUCTPATMBHOIO  pernameHta B UHMOPMALUOHHO-
TENEeKOMMYHUKaLUNOHHON ceTn «HTepHeT» pasamellarTcs:

NHPOPMALMA O CpOKax BHECeHUsI MNpeasiokeHWA nNo MNpPoeKkTy aAMUHUCTPaTUBHOIO
perrnameHTa;

nepeYveHb cneumnanncTos, OTBETCTBEHHBIX 32 cOop, oboblieHne n yyeT npencraBfeHHbIX
npeanoXeHWn, ¢ ykasaHuem ux HoMepoB TernedoHoB, hakCcoB 1M afpecoB 3MEKTPOHHON NoYThl,
No KOTOPbIM MOryT ObITb NpeacTaBneHbl NpeanoXeHuss no nNpoekTy agMUHUCTPaTUBHOTO
pernameHTa;

0) B pamkax nNpoBeAEHWS HE3aBUCMMOW SKCMEPTUM3bl paccMaTpuBaeT NpeanoXeHus,
NOCTYyNUBLUME OT 3aUHTEPECOBAHHLIX OPraHn3auuii U rpakaaH B Buae 3aknw4deHwun. [Npuem
npeanoXeHWh ocyLLlecTBNaeTcs B 15-4HEBHLIA CpPOK, WUcUMCNsAeMblli B paboyvmx [OHAX, C
MOMeHTa nybrnukauuum npoekTa agMWHUCTPATUBHOINO pernameHta B WHGOPMaLMOHHO-
TENEeKOMMYHMKALMOHHOW ceTu «IHTepHET» ;

B) ocywlecTenseT gopaboTky npoekta agMUHUCTPATUBHOIMO pernameHTa c yvyeToM



0BOCHOBAHHbIX 3aKITOMEHWNA, NMOCTYNMWBLUAX OT 3aUHTEPECOBaHHBLIX OpraHuM3auui u rpaxgaH.
HenocTynneHue 3aknioyeHWs HEe3aBUCVWMOWM 3KCMEPTU3bl HE ABMAETCA NPEnATCTBMEM [AnA
NPOBEOEHUS IKCMEPTU3bI, yKasaHHOW B MyHKTe 3.2 HAcTosILLero pasfena, u nocneayoLllero
YTBEPKAEHUA afMUHUCTPATUBHOTO PETMaMeHTa;

r) HanpaenseT B MOPSAKE, YCTaHOBMeHHoM nocTaHosnennem KabuHeta MuHWCTpOB
Pecnybnmkn TaTapctan ot 10.09.2010 Ne 729 «O rocyaapcTBeHHOM WHGOPMALMOHHOM
cucteme «PeecTp rocydapcTBeHHbIX WM MyHuUMnanbHbix ycnyr Pecnybnuku TartapctaH»,
cBeJeHWsas O MyHuuunaneHol ycnyre w paspabarbiBaeMoM B COOTBETCTBUM C  HER
aMUHUCTPATUBHOM pErfiaMeHTe B YMONHOMOYEHHbIA OpraH no BEeAEeHW rocyaapCTBEHHON
NHOPMaLMOHHOI cuUcTEMBbI «PeecTp rocyfapcTBEHHbIX U MyHULMNANbHbIX yeryr Pecnybnukm
TartapcTaH» B CEMUAHEBHLIA CPOK, ucuMcnsaembin B pabounx QHAX, CO AHA BCTYMNNEHUs B cUny
HOPMaTUBHbIX MPABOBbLIX AaKTOB, OMNpeAensiolMx (M3MEHSIoWNX) OpraH  MEeCTHOro
camoynpasrieHnsi, Ha  KOTOPbLIA  BO3MOXEHO  MPENOCTABMEHWe  COOTBETCTBYKLUEN
MyHULMNanbHoi yenyru, u (Mnu) nopagok NpeaocTaBneHnss MyHULMNansHow yenyru.

3.2. OpraH MeCTHOrO CaMmoOyrpasfieHVsi FOTOBUT W NPeACTaBlIAET Ha 3KCNepTusy B
YNOMHOMOYEHHYI0 OpraHusauunio BMECTE C MPOEKTOM aAMWHUCTPaTUBHOrO pernamexTa,
NMPOEKTOM HOPMAaTUBHOrO MPaBOBOr0 akTa O BHECEHUM W3MEHEeHUA B paHee Wu3gaHHbIN
aAMUHUCTPATUBHbLIA PETMAMEHT UMW MPOEKTOM HOPMAaTUBHOMO MPaBOBOrO aKTa O MNPU3HaAHUK
YyTPaTUBLLMM CUNly afMWUHUCTPaTMBHOIO pernamedTa MOACHWUTENbHYI0 3anucKy, B KOTOpOM
npuBoasaTca wHdopMauusi 06 OCHOBHbIX MpeanonaraeMbix YNydlleHUAX npenocTaBieHns
MYHULWNANbLHOW yCcnyru, cBefeHns ob yyeTe pekoMmeHgaUvin He3aBUCUMOR SKCNEPTUSbI.

MpeamMeTom aKcnepTu3bl YNONHOMOMEHHOW OpraHn3aunn SBMAETCA OLEHKa COOTBETCTBMUSA
NnpoekTa aAMWHUCTPaATUBHOrO pEerfmameHTa, nNpoeKkTa HOPMaTWBHOTO MNpaBOBOro akra o
BHECEHUM U3MEHEHWA B paHee W3OaHHbIA 3OMUHUCTPATUBHBLIA pernameHT TpebosaHuaMm,
npeabsBnseMbiM K HeMmy ®PefepanbHbiM 3akOHOM W NPUHATBIMW B COOTBETCTBUM C HUM
HOPMaTUBHbLIMW MPABOBLIMU akTamu, TpebosaHusM, NpeabABMAEeMbIM K HEMy HacTOALMM
MMopadKoM, a Takke OLEHKa YyyeTa pe3yfbTaToB He3aBUCMMOW 3KCNepTuabl B NpPOeKTe
agMUHUCTPATUBHOrO perfameHTa, B TOM Yuche:

a) COOTBETCTBME CTPYKTYPbl M COOEPXaHMA NMpOeKTa agMUHUCTPATUBHOrO pernamexTa, a
Takke NpoeKkTa HOPMaTUBHOrO NPaBOBOr0 akTa O BHECEHUW M3MEHEHWW B paHee W3JaHHbIN
aAMUHUCTPATUBHBIA pErnameHT, B TOM 4uUche cTaHdaprta npefocTaBneHus MyHULMNanbHOM
ycnyru, TpeboBaHuaM, npeabaBnAeMbiM K HUM PegepanibHbIM 3aKOHOM U MPUHATBIMK B
COOTBETCTBUAW C HAM HOPMAaTKBHbLIMW MNPaBOBLIMY aKTaMu;

6) nonHoTa onucaHusA B MpoekTe aAMUHWUCTPATMBHOIO pernamMeHTa, a TakkKe B MpoekTe
HOPMaTUBHOTO NPaBOBOTO aKTa O BHECEHUWN USMEHEHW B paHee U3aHHbLIN aaMUHUCTPaTUBHbIN
pernameHT Mopaaka W YCNoBWiA NPEefoCTaBrNeHWs MYHULMNANbLHOW YCMYrW, YCTaHOBIEHHbLIX
3akoHopgartenscTeoM Poccuiickon Qefepaliiu;

B) ONTUMWU3aLNA NopsaKa NPeaocTaBneHus MyHULMNanbHON yCcryr, B TOM Yucne:

ynopanoYeHne aaMUHUCTPATUBHbLIX NpoLeayp (AenCcTBuiA);

yCTpaHeHue U3bbITOYHBIX aAMUHUCTPaTUBHbLIX Npouenyp (4encTsni);

coKpaLleHne cpoka NpesocTaBNeHus MyHULMNANLHOK YCyTry, a TaKkke CpoKa BhIMONHEHUA
OoTOAenbHbIX aAMUWHUCTPaTMBHBIX npouedyp (AeWcTBMIA) B pamMkKax npefocTaBneHus
MYyHULUMNANLHOW yCcnyru;

npenocTasneHe MyHULMNanbHOR YCIyrM B aNiEKTPOHHON hopMme;

nonyYyeHue [JOKYMEHTOB M WHGopmauuu, koTopble Heobxogumbl ANl npefocTasieHus
MyHULIUMANLHOM ycnyru, nocpencTeoM MEXXBEAOMCTBEHHOrO WHOPMALIMOHHOIO
B3aMMOOENCTBUS,

ocoBeHHoCTU BbINOMHEHUA agMUHUCTPAaTUBHbIX npouenyp (oevcTenii) B
MHOrochyHKLIMOHANBHBIX LIEHTpax.

JkcnepTusa npoekra aAMWHUCTPATUBHOIO pernameHTa ocyLjecTBnsieTcs
YyNonHOMOYEHHOW opraHusauueli B 10-gHEBHBIA CPOK, UCHUCTISIEMbIA B paboymnx AHAX, CO OHA
€ro nony4yeHuns.

3.3. OpraH MecTHOro camoynpaefeHusi, OTBETCTBEHHbIN 3a  yTBEpXOeHue
aAMUHUCTPATUBHOTO perfnameHTa, obecneuynBaeT y4yeT 3amedaHun U NpeasiokeHun,



coAepKallMxcs B 3ak/Il04eHUM YNONHOMOYEHHOW opraHusauun. [NOoBTOPHOro HanpaeneHus
AopaboTaHHOro nNpoekra agMWHUCTPATUBHOMO pernameHTa B YNOMHOMOYEHHYI OpraHusaLuio
Ha sakoy4eHve He TpebyeTcs.

3.4. AHanua npakTuKKu MNpPUMEHEHUS afMWHUCTPaTWBHLIX pEernameHToB MNpoBOAUTCHA
opraHamy MECTHOIO CamoyrnpaBneHns, ApyrmMy OpradnusannamMm c LUenbio yCTaHOBNEHUS:

a) COOTBETCTBUSA UCMNOMNHEHUS afMUHUCTPATUBHOTO pernameHTa TpeboBaHUAaM K Ka4yecTBy
v OOCTYNHOCTW NpefocTaBneHns MyHULunansHoW yenyr. [pn 3aTom nognexuT yCTaHOBNEeHMIO
OUeHKa noTpedutensamMmm MyHULMNanbHOW yCnyri xapakrepa B3auMo4eiCTBUsi C JOMKHOCTHLIMM
nvuaMmyi opraHoB MECTHOrO CaMOoynpaBneHusl, KavyecTBa W [OCTYMHOCTW COOTBETCTBYIOLLEN
MYHULMNANbLHOW Yycnyru (CpoK nNpefocTaBfieHWUs, YCMOBUA OXUAAHUA npuema, nopanok
MHPOPMUPOBAHUSE O MYHULIMNANBHOW yenyre u T.4.);

6) obocHOBaHHOCTU OTKa30B B NMPefocTaBNeHUn MyHULMNaneHOW YCIyru;

B) BbINONHEHWA TpeboBaHMi K ONTMMAanbHOCTU aAMMHACTPaTUBHBLIX npoueayp. Npu atom
nognexar  YCTaHOBMEHWIO  OTCYTCTBUE  U3DbITOMHBIX  @AMWHUCTPATUBHbIX  [EWCTBUN,
BO3MOXHOCTbL  YMEHbLLUEHUS] CPOKOB  WCMOSIHEHWS  aAMUHUCTPaTMBHBLIX  Mpoueayp WM
agMUHUCTPATUBHBIX AEWCTBUNA;

) COOTBETCTBMA [AOMKHOCTHbIX PEernamMeHToOB OTBETCTBEHHbIX [OOMKHOCTHbLIX I,
YYacTBYIOLLMX B UCMOMHEHUWU MyHULMNansHONW YHKUUKU (NpefocTaBNeHUun MyHMLUNanbHOW
ycnyrv), aaMUHUCTPATUMBHOMY pErnamMeHTy B 4acTuW ONUCaHUA B HUX aAMUHUCTPATUBHLIX
JencTBuin, npodeccuoHanbHbIX 3HaHWA 1 HABLIKOB,

A) pecypcHoro obecneyeHnss UCNONHEHUs agMUHUCTPATUBHOIO PErfaMeHTa;

€) HeoBXxoAMMOCTN BHECEHUS B HEFO U3MEHEHMUIA.

3.5. PesynbTarthl aHanusa npakTUKA MPUMEHEHUS aAMWHUCTPATUBHOIC perfameHTa
pasmewalTcd B MHMOPMALMOHHO-TENEKOMMYHUKALUMOHHOR  cetTn  «MHTepHeT»  Ha
oduumanbHOM caTe opraHa MecTHOro camoyrnpageHns.



MNpunoxexne

Kk MNopsoky paspaboTkv 1 yTBePKAEHUS
aoMUHWCTPaTUBHLIX PErnamMeHToB
npefocTaBneHns MyHULUnaneHelX yenyr
opraHaMu MecTHOro caMmoynpaBreHus
HOBOKWHEPCKOro CenbCKOro NoceneHus
Apckoro MyHWLMNansHoro paioHa
Pecnybnukn TatapcTaH

Tunoean popma

(HaMMeHOBaHWE OpraHa, NPedoCcTaBNALEro

MYHULMNANBHYIO YCyry)
oT
(bamunus, Umsa, 0T4EeCTBO (Mpy HanU4uK)

{HanmMmeHoBaHWe 3asaBUTENS)

(CTanOBOﬁ HOMEep MHOAWBWAYaNkbEHOro NMUEBOro CHeTa

rpaxgarvHa - CHUIC (ons ousnyeckux niy)

(NOYTOBLIA agpec 3adsuTens, agpec (agpeca)

3MNEKTPOHHOM NOYThI MO KEeMaHWio 3aaBuTens)

(Homep (Homepa) koHTaKTHOro TenedoHa)

3anpoc
O NpefoCcTaBlEHUN MyHULMNANbLHOW yCyru

(TeKCT 3anpoca C ykasaHuem HauMeHOBaHMWS MyHNLWNanNsHOR YCIyrn)

MpunoxeHus:

1. 3
2. :
3.

MoaTeepkoaw CBOe cornmacue, a TakkKe coriacvme NpegcTasBiIseMoro MHOK Nnuua Ha
Ha 00paboTky nepcoHamnbHbIX AaHHbIX (COOp, cucTEMaTU3aLuWio, HaKomneHue, XpaHeHue,
yTouHeHue ( oOHOBNEHWe, W3MEHEeHVe), UCMOonb30oBaHue, pacnpocTpaHeHue (B Tom 4ucne
nepepgady), obeanuumeaHue, 6roOKUPOBaHNE, YHUHTOXEHNE MEepPCoHanbHbIX AaHHbLIX, a TaKkke
WMHBbIX [OeACTBUIA, Heobxoaumbix AONst obpaboTkM nepcoHanbHbIX [OaHHbIX B paMKax
npeaocTaBneHust MyHULUNaneHoOW ycnyri), B TOM YUcne B aBTOMATU3NPOBAHHOM pexume,
BKMIOYASA NPUHATHE PELLEHUIA HAa MX OCHOBE OPraHoM, MpefoCcTasBnsioWuM  MyHULUNEaNbHY0
ycnyry, B LensAX NpesocTaBrneHns MyHWUMNANbHOR yCryri.
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