PECIMYBJ/IUKA TATAPCTAH
NCNONMHUTENBbHbLIN KOMUTET

TATAPCTAH PECNYBIIMKACDI
YMPMELWBSH MYHWLUWNAIB PAUOHbI

HEPEMLWAHCKOIO BALUKAPMA KOMUTETDI
MYHUUWNAJIBHOI O PAMOHA
NMOCTAHOBIJIEHUE KAPAP
06.05.2020 c.YepemwaH Nel77

06 yTBepXxXaeHun agMUHUCTPATUBHOIO
pernameHTa npegocTraBneHUs MyHULunanbLHoOn
yCrnyru no nepegaye B apeHgy MMyLLecTBa,
COCTaBNAKOLEro MyHUUMNANbHYH KasHy

B uensax peanusauun degepansHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-903 «O6
opraHusaumm npenocTaBreHns rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr»
NcnonHutenbHbln  KOMUTET YepemLlaHCKOro MyHuuuMnanbHoOro panoHa Pecnybnuvku
TaTtapctaH MOCTAHOBJAET:

1. YTBEpPANTb aAMUHUCTPATUBHBIA pernaMmeHT npefocTtaBneHns MyHUUunasibHON
ycrnyru no nepegade B apeHay MMyLLecTBa, COCTaBNAIOLWEro MyHMUMNAanNbHy KasHy B HOBOM
peaakumm cornacHo NPUoXeHMo.

2. Ony6rnvkoBaTb HacTosiLee OCTaHOBMEHWe Ha oduunanbsHoOM noprane
npasoBon nHpopmauun Pecnybnuku TaTapcTaH (pravo.tatarstan.ru) .
3. Manate WMyWECTBEHHbIX W 3eMeslbHbIX OTHOWweHUn YepemiuaHckoro

MyHUUMNaneHoro panoHa PT B TeyeHue natm paboumx AHen obecneynTb pasMelleHue

HaCTOosILLEero NOCTaHOBMNEHNS B UHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «IHTepHeT»

Ha odouumanbHOM cante YepemiuaHcKoro MyHMUMnansHoOro panoHa Pecnybnukmn TaTtapcTaH.
4. KoHTponb 3a MCNOMHEHMEM HACTOALLEro NOCTAaHOBMEHNS OCTaBMso 3a COboN.

PykoBoguTtenb
WcnonHutensHoro komureTa N.H. WangynnuH



MpunoxeHwne

K MOCTaHOBIIEHUIO
WcnonHutensHoOro komureTa
YepemMLuaHcKoro
MYHUUMNANbHOro panoHa
Pecnybnukn TatapctaH

OT «6» masa 2020 r. Ne 177

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbLHOW YCIyru rno nepeaaye B apeHAy MMyLLecTBa,
COCTaBnAOLWEro MyHMLMUNanbHYIO0 Ka3Hy

1. O6wume nonoxeHus

1.1. Hactoawmn agMMHUCTPaTMBHLIM perfiaMmeHT npefocTaBneHns MyHUUmMnasbHON
ycnyrm (ganee — PernameHT) ycTaHaBnvMBaeT CTaHZ4apT W NOPSAOK MNpedoCTaBreHus
MyHUUMNANbHOMW ycryrm nNo nepefjadye B apeHgy WMyLlecTBa, COCTaBNsAOLWEro
MYHULMNANbHYIO Ka3Hy (ganee — MyHuyunansHas ycnyra).

1.2. MNonyyatenn MyHUUMNanNbHOMW Yycnyrn: duandeckme U puandeckue nuua,
nHauBMAyanbHble NpeanpuHMMaTenu (aanee - 3asBuTenb).

1.3. MyHuyunanbHaa ycnyra npegoctasnseTca [lanatol MMYLWECTBEHHbIX U
3eMeslbHbIX OTHOLLIEHUN YepeMLuaHCKOro MyHuuunanbHoro pamoHa Pecnybnukn TaTtapctaH
(nanee — ManaTa).

1.3.1. MecTto HaxoxaeHus MNanatbl: N.r.T. (c.) YepemwaH, yn. M. TutoBa, 4. 26.

Mpacuk paboTbl:

noHeaenbHUK — NATHUUA: ¢ 8-00 go 17-00;

cybboTa, BOCKpeceHbe: BbIXOAHbIE OHW;

Bpems nepepbiBa 4na OTAbIXa U NMUTAHUA YCTaHaBNMBaETCs NpaBuiaMn BHyTPEHHErO
TPYAOBOro pacrnopsaka.

CnpaBo4Hbii TenedoH (84393) 2-57-11.

lMpoxoa no goKyMeHTaM, y4OCTOBEPSAIOLUM SINYHOCTb.

1.3.2. Agpec odmumanbHOro canmta MyHMUMNAnbHOrO panoHa B MHAOPMAaLMOHHO-
TeNeKoOMMYHUKaLNOHHOM cetn «MHTEpHeT» (nanee -  ceTb «HTEepHeT»):
cheremshan.tatarstan.ru.

1.3.3. NHdopmauma o MyHUMUMNAnNbHOM ycryre, a TakKke O MeCTe HaxOXAeHus U
rpaduke paboTbl [Nanatbl MOXeT ObITb NONy4veHa:

1) nocpeacTBOM MHGOPMALMOHHBIX CTEHAOB, COAEPXalUMX BU3yarbHYO U TEKCTOBYIO
WHpOpMaUUIO O MyHUUMNANbBHOW YyCryre, pacnosioXeHHbIX B nomMelleHusx [lanatel, ons
paboTbl C 3a8BUTENAMM.

NHdpopmaumss Ha rocygapCTBeHHbIX $3blkax Pecnybnukm TatapctaH BkhAo4aeT
CBeLEeHMa 0 MyHUUMNansHoOW ycnyre, cogepXaiumeca B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpenctBom cetu «MHTepHeT» Ha ouumanbHOM canTe MyHULMNANbHOMO panoHa
(http:// www. _cheremshan.tatar.ru

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EanHoM nopTarne rocyaapCTBEHHbIX U MyHuUMNanbHbIX yenyr (pyHkuunn) (http:/
www.gosuslugi.ru/);

5) B NManarTe:

npv yCTHOM OBpaLleHnn - MMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4KUcre B (popme 3MEKTPOHHOro AOKymMeHTa) obpalieHnm — Ha
OymMaxHOM HOCUTENE MO NMoYTE, B SNEKTPOHHON hOPME MO 3FIEKTPOHHOM MoYTe.



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. WH(popmaums no BonpocaMm npegocTtaBneHns MyHULMNanbHOW  yCnyru
pa3mMellaeTcsa cneunanuctoMm anaTel Ha opuULMansHOM canTe MyHULMNanbHOro panoHa u
Ha MHPOPMAUMOHHBIX CTeHAax B nomelleHunsx MNManatel Ansg paboTbl ¢ 3a9BUTENAMU.

1.4. NpepocTtaBneHne MyHULMNanbHON YCNyru OCyLEeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknum kogekcom Poccuiickon denepaumm ot 30.11.1994 Ne 51-d3 (panee —
K P®) (CobpaHue 3akoHopgaTenbctBa Poccunckon ®depepaumm, 05.12.1994, Ne 32, cT.
3301);

3emenbHbIM kogekcoMm Poccuickon ®epepaumm ot 25.10.2001 Ne 136-d3 (pnanee —
3K P®) (Cobpanune 3akoHogaTenbctBa Poccuinickon Pepepaummn, 29.10.2001, Ne44,
cT.4147);

depepanbHbiM 3akoHoM oT 18.06.2001 Ne 78-d3 «O 3emneyctponcTBe» (oanee —
depepanbHbin 3akoH Ne78-93) (CobpaHue 3akoHogaTtenbcTtBa Poccuiickon Pepepaumum,
25.06.2001, Ne 26, cT. 2582);

depgepanbHbiM  3akoHOM  OT  06.10.2003 Ne131-d3 «O6 o06wmx npuHUMNax
opraHuMsaumMm MecTHOro camoynpasneHna B Poccuickon ®depepaunn» (ganee —
®epepanbHbin 3akoH Ne131-d3) (CobpaHune 3akoHopatensctBa PP, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 N2210-d3 «O6 opraHnsaumm npegocTtaBrieHuns
rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyry (aanee — ®depepanbHbii 3akoH Ne 210-03)
(Cobpanue 3akoHogaTtenscTBa Poccuiickon ®epepauumn, 02.08.2010, Ne31, cT.4179);

3akoHom Pecnybnukm TarapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasneHun B Pecnybnuke TatapcTtaH» (ganee — 3akoH PT Ne 45-3PT) (Pecnybnuka
TaTtapcrtaHn, Ne155-156, 03.08.2004);

YctaBoMm YepemwaHckoro MyHuumnanbHoro panoHa Pecnybnuku TaTtapcTaH,
npuHaToro PeweHnem CoBeTa YepeMiuaHCKOro MyHuumunanbHoro panoHa ot 07 aBsrycta
2010 Ne 191 (nanee — YctaB);

MonoxeHnem o lNanaTte MMYLLECTBEHHbIX N 3eMerbHbIX OTHOLIEHUN YepeMLuaHCcKoro
MyHUUuNaneHoro panoHa Pecnybnuku TatapcTtaH, yTBepxaeHHbiM PeweHnem CoseTa oT
30 pekabpsa 2005r Ne 17 (ganee — NonoxeHue o MNManaTte);

MpaBunammn BHYTPEHHEro TpyAoBOro pacnopsgka [lanatbl, yTBEpPXAEHHLIMU
Mpukasom pykosoantens MNanatbl oT 28 aekabpsa 2018 Ne50 (nanee — Npasuna).

1.5. B HacTosiLweM pernaMmeHTe UCMNonb3yTCs creayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe pabodee MeCTO MHOro(yHKUMOHANbHOrO LEeHTpa npenocTaBreHuns
roCyAapCTBEHHbIX U MYHMUMMAMNbHbIX YCYr — TeppuTOpManbHO 060CcobneHHoe CTPYKTypHOe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
roCyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCNyr, CO34aHHOEe B TOPOACKOM WM  CENbCKOM
noceneHns MyHMumMnanbHoro pamoHa Pecnybnuku TaTtapctaH B COOTBETCTBUM C NyHKTOM 34
MpaBun opraHu3auum AesTeNbHOCTU MHOrOQYHKLMOHAMNbHLIX LEHTPOB NpeaocTaBneHns
rocydapCTBEHHbIX W MyHWUMNANbHbIX  YCNYr,  YTBEPXAEHHbIX  NOCTAHOBMEHUEM
MpasutensctBa Poccunckon degepaumm ot 22.12.2012 Ne1376 «O6 ytBepxaeHuu Npasun
opraHusauum  OesATeNbHOCTU  MHOrO(YHKUMOHAmNbHbIX  LEHTPOB  MpeaoCTaBreHuUs
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYry;

TexHuyeckaas owubka - owwubka (onucka, oneyaTka, rpaMmaTudeckas Wunu
apudmeTtudeckas  owmubka nmbo  nogobHas  owwmbka), OonNyweHHas  OpraHom,
NpegoCcTaBNALWNM MyHULMNANBHYO YCNyry, U npuBeallas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW yCryrn), CBeAeHNsIM B JOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactosiwem PernameHTe nop 3asiBNeHMEM O NpedoCTaBNeHUM MyHULMNanbHOM
ycnyrm (ganee - 3asiBfieHME) NOHMMAaeTCcs 3anpoCc O NpefoCTaBfeHUn MyHULMNanbHOM
ycnyru (n.2 ct.2 degepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3aasneHune 3anosniHsaeTca
Ha cTaHgapTHoM BnaHke (npunoxeHune Ne1).



2. CTaHpapT npefocTaBrieHUs MyHUMUUNanbHOW ycnyru

HaunmeHoBaHuMe TpeboBaHUA K
cTaHAapTy npefocTaBreHust
MYHULMUNANbLHOW yCnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKOLWUM YCIyry unum
TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyru

I'Iepe/:Lal-la B apeHay wuMmyllectBa, CcoCTaBndowero

MYHULIMNAIbHYIO Ka3Hy

3K P®, NonoxeHnem o ManaTte

2.2. HanmeHoBaHMe UCnonHUTENbHO-
pacrnopsaanTenbHOro opraHa MeCTHOro
camoynpaBneHus, HenocpeacTBeHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

ManaTa

NMonoxeHune o NManaTte

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

PacnopsikeHue o nepegave
COCTaBISAOLWEr0 MyHULMNANbHYIO Ka3HY.

[loroBop Ha nepejavy WMMYLECTBA, COCTABMSIOLLENO
MYHULIMNArbHYO KasHy.

MNMucbMo 06 oTkase B NpeaocTaBneHn MyHULMnanbsHowm

nMyLLLECTBA,

3K P®, NonoxeHune o MNManaTte

ycnyru
2.4. Cpok npegocTtaBneHns He 6Gonmee 12 pHeit® c MoMmeHTa perucTpaumu
MYHULMNANbHOW YCNyru, B TOM YAUCIE C | 3asABrIEHUS.
y4yeToMm HeobxoammocTu obpalleHus B MpuocTtaHoBREHNE Ccpoka npegocTaBneHus

opraHv3auun, y4acTByloLLME B
npeaocTaBneHNn MyHULMNaNbHON
yCInyru, CPOK NPUOCTaHOBIEHNS
npeaocTaBneHnsa MyHMLMNanbHON
yCnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTaHOBNEHNS NpeayCMOTpeHa
3akoHogaTtenbcTBoM Poccunckomn
depepaummn, Cpok Bbigaum
(HanpaBneHns) 4AOKYMEHTOB,
ABNAOLLNXCS pe3yrbTaToM

MYHULMNAnbHOM YCNyrM He NpeaycMOTPeHo

' Cpok mpeiocTaBIeH st MyHHUITUITATBLHOM YCITyTH OIPEIENICH HCXO/IS M3 CYMMapHOTO CPOKa, MUHIMAIbHO HEOOXOIMMOTO JUIS OCYIIECTBICHHUS
aJIMUHUCTPATUBHBIX Mpoueayp. JmuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP UCUUCIIAETCS B pab0ounX JTHSX.




npeaocTaBneHns MyHMLMNansHom
ycnyru

2.5. VcyepnbiBatowmm nepedeHs
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUW C 3aKOHOAATENbHbIMM
WS UHBIMWU HOPMAaTUBHbBIMU
NpaBOBbIMUW akTamu s
npegocTaBfieHnUss MyHMUMNAnNbHON
yCrnyru, a Takke ycnyr, kotopble
ABMATCA HEOOXOAUMbBIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
UX NonyyYeHus 3assuternem, B TOM
4yucrne B ANEKTPOHHOM (hopme, NopaaokK
nX npeacTaBneHns

1) 3aaBneHue;

2) JokymeHTbI, yaocToBepsoLwme nNMYHOCTD;

3) [lokymeHT, noATBepXKAaroLLmin NOJSTHOMOYUS
npegcraButTens (ecnum OT MMEHU 3asiBUTens AOencteyet
npeacTaBuUTENb);

4) Konun yypeguTtenbHbIX JOKYMEHTOB HOPUANYECKOro
nuua.

BnaHk 3asBneHua gns nonyvyeHus MyHuuunanbHOW
ycnyru 3asButenb MOXEeT NONyyYnTb Npu  JIMYHOM
obpaweHun B [ManaTty. 3nekTpoHHaa dopma 6naHka
pa3mMmelleHa Ha ocuumanbHoOM cante Mcnoskoma.

3asBneHne n npunaraemMble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaereHbl) 3asBUTENEM Ha ByMaXKHbIX
HOCUTENAX OAHUM U3 CrieayroLmMx cnocobos:

MINYHO (NMUOM, OEWCTBYIOLWMM OT MMEHWN 3aaBUTENS
Ha OCHOBaHWN JOBEPEHHOCTN);

NMOYTOBbIM OTMNPaBMEHNEM.

3agBneHne W OOKYMEHTbl Takke MoOryt ObiTb
npeacraBneHbl (HanpaBneHbl) 3asiBUTENEM B  Buae
9NEKTPOHHOIrO  OOKYMEHTa, MNOAMUCAHHOIO  YCUIEHHOW
KBanMUUMPOBAHHOMW 3SIEKTPOHHOM MOAMNUCBID, 4epes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHbLIE CceTu obLuero
goctyna, B TOM 4ucre 4Yepe3  UHGOPMaLUOHHO-
TENIEKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», n EAuHbIn
nopTan rocygapCTBEHHbIX U MyHULIMNANbHbIX YCIyr

3K P®, NonoxeHune o MNManaTte

2.6. NcuepnbiBatowmi nepeyeHb
AOKYMEHTOB, HEOO6XOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMX aKTamMun NS
npegocTaBfeHnss MyHMUMNANbHON
yCryru, KoTopble Haxo4ATCcs B
pacnopsXXeHnn rocyfapCTBEHHbIX

MonyyatoTtca B pamkax MEXBEeAOMCTBEHHOIO
B3aMMOLENCTBUA:

1) Beinnucka u3 EAMHOro rocygapCTBEHHOro peecTtpa
HEeABMKMMOCTM O MpaBax OTAEeNbHOro nuvua  Ha
nmerowmecs (MMeBLUMECS) Y HEro o0beKTbl HeABMXXUMOIO
NMyLLECTBa;

2) Boinncka 13 EWHOro rocygapCTBEHHOro peecTpa

3K P®, NonoxeHune o NManaTte




OpraHoB, OpPraHoOB MeCTHOrO
camoyrnpaBneHns U UHbIX OpraHn3auun
N KOTOpble 3asBuUTElNb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nonyyeHns 3asaBUTenamun, B TOM vucne
B 3NIEKTPOHHON hopMe, NOPAJ0K UX
npeacTaBneHns; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHns nnbo opraHmnsaums, B
pacrnopsiXeHUN KOTOPbIX HAXOOATCS
AaHHblE JOKYMEHThI

HEeOBMXMMOCTM 00  OCHOBHbLIX  XapakTepuctukax W
3aperncTpupoOBaHHbIX NpaBax Ha 0O BHEKT HEABUXKXMMOCTU;
3) CeeageHus ns EMPHKOJ1 nnbo Ceeaenus ns EMPUM.
Cnocobbl nonyvyeHuss M NOPSAOK MpeAcTaBreHus
OOKYMEHTOB, KOTOpble 3asiBUTENb BnpaBe NpeacTaBUTb,
onpegeneHbl NyHKTOM 2.5 HacToswero PernamenTa.

3anpeluaeTcs TpeboBaTtb oT 3aaBuTenst
BblLUENEPEYNCTIEHHbIE  OOKYMEHTbl, Haxoasuwmecs B
pacnopsPKeHNM rOCyOaAPCTBEHHbIX OpPraHoB, OpPraHoB

MECTHOIO CaMOynpaBMeHNs U MHbIX OpraHn3aLunii.

HenpeacraesneHune 3asaBuUTEnem AOKYMEHTOB,
coaepaliux BbllleyKkasaHHble CBeAeHMWsl, He SIBMsSieTCs
OCHOBaHMEM AN OTKasa 3asiBUTEN0 B MpeaocTaBneHum
yCcnyrm

2.7. VicuepnbiBatowwmm nepeyeHb
OCHOBaHW ns OTKasa B npuveme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBfeHns MyHUUMNANbHON
ycnyru

OcHoBaHusa Ons oTkasa B NpueMe A0KYMEHTOB:
1) Mopaya OKYMEHTOB HeHaanexallmm nuuom;

2) HecooTBeTcTBME  MpeAcCTaBrfEHHbIX  LOKYMEHTOB
NepevyHio  OOKYMEHTOB, YKasaHHblX B  MyHKTe 2.5
HacToswero PernameHTa;

3)B 3aaBneHun wn npunaraemMblx K 3adBMEHUIO

OOKYMEHTaX WMelTCsl HEOroBOPEHHbIE WCNpaBeHns,
cepbe3Hble NOBPEXOAEHUS, HE MO3BONALINE OQHO3HAYHO
MCTONKOBATb UX coaepXaHune;

4) MNpencrasneHMe [[OOKYMEHTOB B
opraH

HeHaanexawumn

2.8. VcuepnbiBaowum nepeyeHs
OCHOBaHW NS MPUOCTaHOBIIEHNSA NNK
oTKa3a B npefocTaBneHum
MYHUUMNANbHOW yCcnyru

OcHoBaHuA AN NpPUMOCTaHOBEHUSI MpPeaoCTaBrEeHMS
YyCNnyru He NpeayCMOTPEHbI.

OcHoBaHus ana oTkasa:

1) 3agButenem npeactaBneHbl  OOKYMEHTbl He B
nosiHoMm obbveme, NMOO B npeAcTaBfeHHbIX 3asiBNEHUU U
(M) [QOKyMEeHTax CoOepPXUTCA HenonHaa wu - (unu)
HegocToBepHas MHPopMauus;

2) MNpencraBneHHble  3asBUTENEM
noATBEPXOAT NpaBo  3asaBUTENS

OOKYMEHTbI He
Ha  3aKr4yeHne




Aorosopa apeHabl 6e3 NpoBeaeHns TOPros,

3) B oTHoweHun 3anpawmBaemMoro MyHULMNANbLHOMO
UMYLLIECTBA MPUHATO peELLUeHMe O nepefade ero TpeTbuUm
nMuaMm B paMKax [OeucTBYKLWero 3akoHoAaTesibCcTBa
Poccuiickon ®epepaunu;

4) OTcyTcTBME 3anpawmBaemMoro obbekta B peecTpe
MYHUUMNANbHOM COBCTBEHHOCTY;

5) 3anpawmBaemoe MyHUUUNanbHoe NMYLLIECTBO
noanexuT KanutanbHOMY PEMOHTY, PEKOHCTPYKUUM WUnu
cHocy B COOTBETCTBUM c TpeboBaHnaMuU
rpagoCcTpouTENBHOINO  3akoHogartenbctBa  Poccunckon
depepauyunu;

6) Llenn, ana [oCTMXEeHUs KOTOpbIX 3anpalmnBaeTcs
MyHUUMNANbHOE MMYLLECTBO, HEe COOTBETCTBYIHOT LENsM
npenocTaBneHuns MYHULMNANbLHOro nMyLlecTea
MyHUUuMnanbHoro  obpasoBaHna B 6e3Bo3mMe3gHoe
Nnonb30BaHUE;

7) Bug peatenbHOCTW, ANSA OCYLWECTBIEHUA KOTOPOro
3anpawmBaeTcs MyHUUMNanbHoe HeaBMXUMOoe
MMYLLIECTBO, HE COOTBETCTBYeT BMAAM pPaspeLleHHOro
NCNOnb30BaHMs [aHHOrO WMYLIECTBA, YCTAHOBMEHHbLIM
rPagoCTPoOUTENbHBbIMU pernameHTamu;

8) O6bekT  MyHMUMNAnNbHOrO  Hexunoro  ¢oHaa
noanexumT OTYYXXOEHUIO n3 MyHMLMNANbHON
COOCTBEHHOCTU;

9) ObbekT MYHULMNANBHOro HEXWNoro doHaa
noanexunT NCNOoNb30BaHMIO AN MYHULMNAIbHBIX HYXA




2.9. MNopsapok, paamep M OCHOBaHUSA
B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
UNU UHOW NnaTbl, B3aMMaeMon 3a
npegocTasfieHMe MyHMumMnansHoOm
ycnyru

MyHuumnaneHas  ycnyra Ha

6e3B03Me3QHOM OCHOBE

npeagocrtaBnAeTCA

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMU Y
oba3aTenbHbIMK NS NpeaocTaBneHns
MYHMLUMMNANbHON YCNyru, B TOM Yncne
CBEeAEHUN O OKYMEHTE (QOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusauusamu, y4acTeyoLNMMN B
npeaocTaBneHn MyHULUMNanbHbIX
ycnyr

MNpenocTaBneHmne HEOOXOAMMBIX 1 00sI3aTENbHbIX YCIyr
He TpebyeTcs

2.11. lNopsiaok, pasmep U OCHOBaHUSA
B3MMaHuWs nnaTtbl 3a NnpegocTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoanMbIMK U 0bA3aTenbHbIMK AN
npegocTaBfieHns rocyaapCTBEHHOM
ycryru, Bknoyas nHdopmaumio o
MeToAMKe pacyeTa pasmepa Takon
nnaThbl

MpenocTtaBneHne HeobxoanMbIX 1 06a3aTenbHbIX YCryr
He TpebyeTcs

2.12. MakcumarsibHbIM CPOK OXXnaaHus B
oyepeaun Npu nogadye 3anpoca o
npegocTaBneHnm MyHMumnansHon
ycnyru, ycrnyru, npefocTtaBnsemMon
opraHusaumen, y4acTByoLLEN B
npegocTaBNeHNN MyHULIMMAaIbHON

MNMogaya 3asiBNEHUsS Ha MoNyYeHne MyHUUMNanbHOM
yCryrv npv Hanuy4um ovepeam - He 6onee 15 MUHyT.

Mpn  nonyyeHum  pesynbTata  NPeAOCTaBMNEHUs
MYHULIMNANbHOM YCIyrn MakcMmarbHbIA CPOK OXuaaHus B
oyepean He OOMKeH npeBbiwaTbh 15 MUHYT




ycryru, U nNpu nNonyyYeHun pesynbtaTa
npeaocTaBneHns Taknx ycnyr

2.13. CpoK 1 NopsiAoK perncrpaumm
3anpoca 3asBuTerns o npeaocTasneHnn
MYHULIMMNANbHOW YCNYru U YCIyru,
npeaocTaBiiEMON opraHM3aumnen,
yyacTByloLLen B NpegocTaBneHnn
MYHMLUMMNANbHOW yCnyru, B TOM Yncrne B
3I1EKTPOHHON hopme

B TeueHne opHOro OHA C MOMEHTaA MNOCTYNSEHUS
3asIBIEHMS.

3anpoc, MOCTYNMBLUMIN B 3NIEKTPOHHOM hopme, B
BbIXOQHOM (MpasgHUYHbIA) OeHb perucTpupyetcsa  Ha
cnenyoLwmnn 3a BbIXOAHbIM (Mpa3gHUYHbIM) paboyuni AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NpegocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXMAaHWs, MecTam NS 3anosIHeHUs
3anpocoB 0 NpefoCcTaBneHnn
MYHULIMNANbHON YCNyru,
MHPOPMALMNOHHBLIM CTEHOAM C
obpasuamm nx 3anonHeEHNS n
nepeyHeM OOKYMEHTOB, HEOH6XOANMbIX
AN NpeaoCTaBNeHNs KaXxXaomn
MYHUUMNANbHOW YCNyru, pasmeLeHunto
N 0POPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANNHOM
MHdopMaLum o nopsake
npegocTaBfeHnst Takon yCryru, B TOM
yncrne K obecneyeHno 4OCTYNHOCTU
OS5 MHBaNMAoB yKa3aHHbIX O6bEKTOB B
COOTBETCTBUU C (peaeparnbHbIM
3aKoHOAATESNTbCTBOM U
3aKkoHogaTenbcTBOM Pecnybnuku
TaTapcTtaH 0 counanbHoOM 3alunTe
WHBaNMaoB

MpenocTtaBneHne MYHUUMNANbHOM ycnyru
ocCyLecTBnseTCs B 34aHnAX " NOMELLIEHMSAX,
0bopynoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM N CUCTEMOWN
noXxapoTyLLeHusi, Heobxoanmom mebenbto ans

oopMneHns AOKYMEHTOB, NHpOPMaLMOHHBIMMN
cTeHgamu.

ObecneunBaeTcs BecnpensaTCTBEHHbIN aoctyn
WHBanNMAoOB K MeCTYy MpeaocTaBneHnss MyHUUunanbHOM
ycnyrm - (yooOHbli  BXOA4-BbIXO4 B MOMELLEHUs U
nepemMeLleHne B nx npeaenax).

BuayanbHas, TeKcToBas n MyfbTUMEaNNHas
nHpopmauusa o} nopsiake npegocTaBneHns

MyHMLLMHaﬂbHOIZ ycnyrn pasmMellaeTca B y}J,OGHbIX and
3aaBUTENEN MecTax, B TOM YUCIe C y4eTOM OrpaHn4€eHHbIX
BO3MOXHOCTEN NHBANMO0B

2.15. lNokasaTtenu OOCTYMNMHOCTU "
KayecTBa MyHWUMNANbHOW YCnyrn, B
TOM yucne KONMU4YeCTBO

MokazaTenamum OOCTYMNMHOCTU npenocrtaBneHnd
MyHMLLMHaﬂbHOIZ YCIyIrn ABNAKTCA:
pacnonoXxXeHHOCTb nomMmeLlleHns Manatbl B 30HE
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B3aMMOOeNCcTBUMN 3adaBuUTend o}
JOJTKHOCTHbIMMN nimuamm npu
npegocTaBneHum MYHULUMNANbHOM
ycrnyrm v UX  NpoJoSmKUTENbHOCTb,
BO3MOXXHOCTb NOMy4YeHnsa MHdopmMaumnm
o] xoae npegocTaBneHns
MYHUUMNANbHOW YCryrn, B TOM YUcne ¢
MCMoNb30BaHNEM MHGOPMaLNOHHO-
KOMMYHMKALMOHHbIX TEXHONOMN,

BO3MOXHOCTb IGO0  HEBO3MOXHOCTb
NONyYeHUsT MYHUUMNANbLHOW ycnyrn B
MHOTO(YHKLMOHANBLHOM LeHTpe
NpefoCTaBneHNs rOCyAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (B TOM 4ucre B

NOJTHOM obbeme), B nooom
TeppuTopuanbHOM nogpasgeneHmm
opraHa MCNOSNTHUTESBbHO
pacnopsguTenbHOro opraHa MeCTHOro
camoynpasneHus, no BblIOOpY
3aaButens (akcTeppuTOpMasnbHbIn
npuvHUMN), NocpeacTBOM 3anpoca o
npegocTaBneHum HECKONbKMX
rocyaapCTBEHHbIX " (nnn)
MYHMLMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax

npeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr,
npeaycMOTPEHHOro CTaTbewn 151
®egepanbHOro 3akoHa (KOMMMEKCHbIV
3anpoc)

AOCTYNHOCTU OBLLECTBEHHOrO TPaHCMNOopPTa;

Hanu4ne Heob6xo4MMOro Konn4yecTea cneumanucToB, a
TaKke MOMEeLLEHN, B KOTOPbIX OCYLLECTBNAETCA npuem
AOKYMEHTOB OT 3asdBuUTEnNen;

HanuMuue mncyepnbiBatoLen nHpopmaumm o cnocobax,
nopsgke W cpokax npefocTtaBneHns MyHUUMnanbHOM
yCnyru Ha MHPOPMALUMNOHHBIX CTEeHAAX, UH(POPMALMOHHbIX
pecypcax [lanatel B cetn «WHTepHeT», Ha EguHoMm
nopTtane rocygapCTBEeHHbIX U MyHULMNANbHbIX YCIYT;

OKasaHuMe TMnoMOoWM WHBaNUAam B NpeogoneHnn
GapbepoB, MeLllaloLWmxX NONYYEHUIO UMW YCINYyr HapaBHe C
APYrMMn fiulamu.

KayecTBO npegoctaBneHna MyHUUMNANbHOW YCRyru
XapakTepusyeTcsi OTCyTCTBMEM:

oyepegen npu npuvemMe U Bblgaye [LOKYMEHTOB
3asBuUTENSM;

HapyLlEeHU CPOKOB NpeaoCTaBneHns MyHULMUNanbHOW
ycnyru;

xanob Ha penctBua (6e3gencTene) MyHMUMNanbHbIX
crnyxawmx, NpegocTaBnsaoLWmnX MyHUUUNANbHY0 YCNyry;

Xanob Ha HEKOppEeKTHoe, HeBHMMaTEenNbHOEe
OTHOLUEHME MYHULUMNASbHbLIX ChAyXXalnX, OKa3blBatoLLMX
MYHMUMNANbHYIO YCIyry, K 3asisBUTENSAM.

Mpwn nogave 3anpoca o npenocTaBneHnm
MYHMUMMNANbHOM YCNyrM W Npu MNonyyYeHun pesynbTata
MYHMUMNANbHOW ycnyrk, npeanonaraeTtca OAHOKpaTHOe

B3aumogencrame JOJTKHOCTHOro nvua,
npeaocTaBnsoLLErO MYHULMNANbHYO ycnyry, "
3aaBuTens. MpoaomKknTenbHOCTb B3aUMOJENCTBUA
onpegensieTcsa pernaMmeHToMm.

NHdpopmauna o) xoae npenocTaBfieHns
MYHUUMNANbHOM  ycriyru  MOXeT  OblTb  nony4veHa

3agBuTenem Ha caute [lanaTtbl, Ha EguHOmM nopTtane
rocygapcTBeHHbIX U MyHUUMNanbHbIX yenyr, B MOLL.
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[MpenoctaBneHMe MyHUUMNANbLHOW  yCryru 4epes
MHOrOYHKLMOHAbHbIN LUEeHTp npegocTaBneHuns
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee —
MoLU), ypaneHHble pabouve mecta MOL  He
oCyLLleCTBNAEeTCS.

MyHuumnanbHaa ycrnyra Mo 9KCTeppuTopuanbHOMY
NPUHUMNY W B COCTaBe KOMIMMEKCHOro 3arnpoca He
npegocraBnseTcs

2.16. NHble TpeboBaHusi, B TOM 4ncne
y4uTbiBatoLLMe 0COBEHHOCTH
npegocTaBfieHNa MyHULMNANbHON
yCryru no aKkcTepputopmansHOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNaneHas ycnyra
npegocTaBnseTcs no
3KCTEppPUTOPUANBHOMY NPUHLMNY) U
0CcobeHHOCTN NpeaocTaBreHns
MYHUUUNANbHOW YCyrnu B 3N1EKTPOHHOM

dopme

KoHcynbTaumio o nopsgke nosiy4eHus MyHuuunanbHOm
yCryrm B ONEKTPOHHOW popmMe MOXHO MOnyYnTb 4Yepes
WHTepHeT-NpUeMHyto nnm yepes MopTan
rocygapcCTBEHHbIX U MyHUUMManbHbIX ycnyr Pecnybnvku
TaTtapcTaH.

B cny4ae, ecnu 3akoHOM npedycMoOTpeHa nojada
3a8BNeHNs o NpeaocTaBNeHNN MyHULMNANbLHOW YCryrn B
anekTpoHHOM dhopme 3asaBneHne nogaetcs vyepes lMoptan
rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH (http://uslugi. tatar.ru/) vwnun EgumHbin nopTtan
rOCy4apCTBEHHbIX W MyHMUMNANbHbIX YCnyr (YyHKUURA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMUA K NOPAAKY UX BbIMOSIHEHUA, B TOM 4Yucrie 0CO6EHHOCTN BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUN NpWU NpegoCcTaBNeHnn MyHULMNanbHOM
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YCnyrn BKNOYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) dopmupoBaHve © HanpaBreHWe MeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNansHOM yCnyru;

4) nogroTtoBka pesyrnbTata MyHUUMNANbHOW yCnyru;

5) Bblga4va 3aaBuUTeNto pesynbTata MyHULMNansHOW YCyru.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatntbcsd B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSlyYeHUss KOHCYmnbTauuMn O nopsigke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucre no cocTtasy, dopme
npegcraBnsaemMon JOKYMeHTauuM 1 Apyrum Bornpocam Ans Nosiyv4eHns MyHUUMNanbHON yCnyru
n Npn HeobXxoANMMOCTUN OKa3biBaeT NOMOLLb B 3anofiHeHUW BraHka 3asBrneHus.

Mpouenypbl, ycTaHaBnvMBaeMble HaCTOAWMUM MYyHKTOM, OCYLLECTBMASATCA B [eHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 ApyruMm Bonpocam nostydeHnsi paspeLLeHuns.

3.3. MNMpuHaTHe n pernctpauuns saasneHns

3.3.1. 3aaBuTenb NNYHO, Yepe3 AOBEPEHHOE N1uUo nnu Yyepe3 MOLL, yoaneHHoe paboyee
Mecto MOL| nogaeTr nuCbMeHHOe 3asiBfieHWe O npefocTaBfieHMM MYHUUMNAnbHOW YCryrn w
npeactaBnsieT AOKYMEHTbl B COOTBETCTBUU C MYHKTOM 2.5 HacTodwero PernameHTta B Nanary.

3agBrneHne O npeaocTaBfieHUM MYHUUMNANbHOM YCIyrM B ONEKTPOHHOW dhopme
Hanpasnsetca B [1lanaTy No afIeKTPOHHOM No4vTe unn Yyepes VIHTepHeT-Npuemnyto. Perncrtpaums
3asiBreHns, MOCTYNMBLUErO B 3fEKTPOHHOW (popme, OCyLlecTBNsAeTcs B YCTaHOBMEHHOM
nopsake.

3.3.2.Cneumnanuct NManaTbl, BeQyLM Npuem 3asiBlieHUN, OCYLLIECTBIISET:

yCTaHOBMEHWE NMNYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HanuMyuus [OOKYMEHTOB, NPeayCMOTPEHHbIX MYyHKTOM 2.5 HacTosiwero
PernameHTa;

NpOBEpPKY COOTBETCTBMSA MPeACTaBfeHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusM
(Hagnexaiwiee odgoOpMNeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CNOB N UHbIX HE OrOBOPEHHbLIX NCNPAaBEHNI).

B cnyyae oTcyTtcTBMS 3amedaHun cneyunanuct MNanatel ocywecTBnsaeT:

npuemM 1 pernctpaunio 3asaBneHus B creunanbHOM XypHane;

BPyYEHNE 3asBUTEMO KOMUU ONUCU NPenCTaBfieHHbIX JOKYMEHTOB C OTMETKOM O faTe
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAsWEM HOMepe, [aTe UM BPEeMEHW WCMONHEHUd
MYHUUMNANbHOW YCAyrn.

HanpasneHue 3asBreHnsa Ha paccMoTpeHne pykosoguTento MNanartbl.
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B cnyyae Hanuuus ocHOBaHUM ONH OTKa3a B npuemMe OOKYMEHTOB, cneuuanuct lNanarthl,
BeOywMhn npueM [OOKYMEHTOB, YBeAOMMHAeT 3afBUTens O HanuyuuM npendaTtcTeun aAnsd
pernctpauumn 3asBfieHns n BO3BpallaeT emy [AOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM
coepXXaHus BblSiBIIEHHbIX OCHOBaHUW ANA oTKasa B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBNeHna N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauns 3asBrneHus B Te4eHne O4HOro AHA ¢ MOMeHTa NOCTYNNeHUs 3aaBeHns.

PesynbTat npoueayp: NpUHATOE U 3aperncTpupoBaHHOE 3adBreHne, HanpaBneHHoe Ha
paccMOTpeHune pykoBoauTento [Nanatbl nnNu Bo3BpalleHHble 3asaBUTESNIO AOKYMEHTHI.

3.3.3. PykoBoauTtenb [Nanatbl paccmatpuBaeT 3asiBfieHue, onpegendeT UCMONHUTENSA n
HanpasnseT 3asBreHne cneuanucty NManatol.

lMpoueaypa, ycTtaHaBnuMBaemas HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBrneHus.

PesynbTat npoueaypsbl: HanpasreHHOe UCMOSTHUTENIO 3asiBleHmne.

3.4. dopmmpoBaHMe W HanpaBfeHNe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNM MyHULMMANbHOW yCnyrn

3.4.1. Cneuynanuct lNManaTbl HanpaBnseT B 9NeKTPOHHOW hopMe NocpencTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUSA 3anpocChl O NpefoCTaBeHnm:

1) Beinucka w3 EagmHOro rocyagapcTBEHHOro peectpa  HeABWKMMOCTM O npaBax
OTAENbHOro Nuua Ha umetomecs (MMeBLUMECS) Y HEero 06bEKTbI HEABMXXUMOIO UMYLLIECTBA;

2) Boinucka n3 EguHOro rocygapcTtBeHHOro peectpa HeaBMKUMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 0OBbEKT HEABUKUMOCTW.

3) CeeageHus ns EMPHKOJ1 nnbo Ceenenus ns EMPUM.

Mpoueaypbl, ycCTaHaBnvMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBASIOTCA B TeyeHue
OfHOro paboyero AHA ¢ MOMEHTa MOCTYNSIEHUS 3as8BMeHNs O NPeaoCcTaBeHn MyHULUNanbLHON
yCcnyru.

PesynbTat npoueaypbl: HanpaBneHHbIe B OpraHbl BflacTy 3anpochl.

3.4.2. CneumanncTbl NOCTaBLMKOB [AaAHHbIX Ha OCHOBaHWM 3anpocoB, MNOCTYMUBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO OfIEKTPOHHOIO B3auUMOAEWCTBUS  MpedocTaBnsioT
3anpalumBaeMble JOKYMEHTbI (CBEAEHUS).

Mpoueaypbl, ycCTaHaBNMBAeMble HACTOALWMM  MOLMYHKTOM, OCYLLIECTBMAKTCA B
cnegyroLwmne Cpoku:

no AOKyMeHTaMm (CBedeHusM), HanpasnseMbiM cneuuanuctammn PocpeecTpa, He 6onee
Tpex paboumnx gHen;

No oOcCTaNbHbIM MOCTaBWMKAM - B TeYeHWe nNATU [AHEeNn CO AHSA  NOCTynfneHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHusaumio, NpeaocTaBnsaiolme OOKYMEHT U
MHOPMAaUUIO, ECIN UHbIE CPOKW MOArOTOBKM U HanpaBrieHUs OTBETa Ha MEXBEeAOMCTBEHHbIV
3anpoc He yCTaHoBNeHbl hbeaepanbHbIMM 3akOHaMu, MpaBoBbiIMW akTamu [paBuTenbcTBa
Poccunckon ®depepaumm M NPUHATBIMU B COOTBETCTBMM C  (pedeparnbHbIMU  3aKOHaMU
HOpMaTUBHbLIMW NPaBoBbIMK akTaMu Pecnybnvku TaTtapcTaH.

PesynbTtat npoueayp: [LOOKYMeHTbl (cBegeHus) nmbo yesegomreHne o6 oOTkase,
HanpasreHHble B [anary.

3.5. lNoaroToBka pesyrbTaTta MyHUUMNANLHOW YCNyrn

3.5.1. Cneumanuct NanaTbl HA OCHOBaHMM NOMNYYEHHbIX AOKYMEHTOB:

NPUHUMAET pelleHne O nepefadn MyHuUMNanbHOro umywecrsa unm o6 oTkase B
npegocTaBfieHNN MyHULMNANBHOW YCIYru;

nogrotaBnMBaeT MPOEKT pacrnopsKeHna O nepefayn MyHUUMNanbHOro UMyLLecTBa
(oanee — [OKYMEHT) nnun nucbMo o6 oTkase;



14

OCyLLeCTBNAEeT B YCTAHOBMEHHOM MOpsSAKe npoueaypbl COrnacoBaHWsa MNpoOeKkTa
NMOArOTOBMIEHHOMO AOKYMEHTA;

HanpaenseT MpPOeKkT AOKYMEHTa unM nMcbMo 06 OTka3e Ha MNoAMUCb PYKOBOAUTENHO
ManaTb! (NULy, UM YNOSTHOMOYEHHOMY).

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLECTBASTCA B [O€Hb
NOCTYNfEeHMs OTBETOB Ha 3anpochl.

PesynbTaT npouenyp: NpoeKkTbl, HanpaBfeHHble Ha noanucb pykosoguTento [lanathbl
(nMnuy, M yNnONHOMOYEHHOMY).

3.5.2. PykoBogutenb [lanaTtbl nognucbiBaeT AOKYMEHT WM nucbMO 06 oOTKase wu
HanpaenseT B NanaTy onsa peructpauun.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCA B TeYeHue
OOHOr0 AHA C MOMEHTa OKOHYaHUS npeapiayLuen npoueaypsi.

PesynbTat npoueaypbl: NOANNCAHHBIA AOKYMEHT UM NMCbMO 06 OTKase, HanpaBrieHHoe
Ha perucrtpaumtio.

3.5.3. Cneumnanuct lNManaTbl:

perncTpupyeT AOKYMEHT UM NncbMo 06 oTKase.

nsBewaeT 3asBuTena (ero npeacTtaBuMTensl) C MWCMNONb3oBaHMEM cnocoba cBA3w,
yKa3aHHOro B 3asiBNeHWU, O pesynbTate npeaocTaBneHns MyHUUMNanbHon ycnyru, coobliaeT
Aaty u Bpemsi Bblaaum opOpMIEHHOro LOKYMEHTa MM NnMcbMo 06 OTkase B NpefoCTaBreHum
MYHULUMNANbHOW YCIyTu.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSAWMM MYyHKTOM, OCYLLUECTBNATCA B [€Hb
noAanucaHusa AoKyMeHTa pykoBoguTenem Manartbl.

PesynbTaT npouenyp: M3BelleHMe 3asiBUTENsa (ero npepcraBuTens) O pesynbrarte
npeaocTaBneHnss MyHULMNanbHON yChyru.

3.6. Bblgaya 3aaBuTento pesynbtata MyHULMNANbHOM yCryru

3.6.1. Cneumanuct NMNanaTbl HA OCHOBaHUM NOCTYNUBLLEro AOKYMEHTA:

noaroTaBnMBaeT NPOEKT AOroBopa O nepefayn MyHuumMnanbHOro mmylwiectsa (ganee —
A0roBoOp) UNn NPOEKT NUcbMa 06 oTkase B NpefoCTaBfiEHUM MYHULMNATbHOW YCIyTu;

cornacoBbiBaeT MNPOEKT MNOArOTOBMIEHHONO [OOKYMEHTa M HanpaBnseT Ha noanucb
pykoBoguTtento Nanatbl.

Mpoueaypsbl, yCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, OCYLLECTBIISAIOTCA B TEYEHNE ABYX
OHEN C MOMEHTa BblAayun 3asiBUTENO NOCTAHOBMEHMUS.

PesynbTat npouenyp: HanpaBfeHHbIN Ha NOANUCH NPOEKT JOKYMEHTA.

3.6.2. PykoBogutenb [lanatbl nognucbiBaeT [JOroBOp WM MUCbMO 006 oOTKase WU
HanpasnseT B [1anaTy.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLIECTBASITCA B TeyeHue
OAHOro OHSA C MOMEHTA OKOHYaHWA NpeabiayLuen npoueaypsbl.

PesynbTat npoueayp: No4MMCaHHbIN SOroBOP UK NMCbMO 06 oTKa3se.

3.6.3. CneuunanucTt lMNanaTbl:

n3BellaeT 3aaBuTENsa (ero npeacTaBuTensl) C UCNONb3oBaHWEM crocoba CBsA3M,
yKa3aHHOro B 3asABfIEHUKN, O pe3ynbTaTe NpeaocTaBneHnsa rocygapCTBEHHON ycnyr, coobwaeT
AaTy v Bpems Bblgaum pesynbtarta MyHUUUNanbHOW yCryru;

perucTpmpyeT 4OroBOp B XXypHane perncrpauum.

Mpoueaypbl, YyCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBAATCA B [OEHb
noanncaHnsa JOKyMeHTa pykoBoauTenem lNManatbl.

PesynbTata npoueaypbl: U3BeLleHne 3asiBUTENs.

3.6.4. Cneumanuct NManaTbl BblgaeT 3aaBuTento Nmbo HanpaenseT no nodte nMcbMo o6
oTKase B NpefoCTaBfieHUN MyHULMNANbHOW YCIYIn.

BbigaeT 3asBuTEnt0 Nog pocnucb OOroBop, MNocrne nognucaHust Aorosopa, [ABa
aK3emnnsipa MOAMNUCAHHOrO W COrNnacoBaHHOrO AOroBopa nepegaeT 3aaBUTento, OAuH
OCTaBnseT Ha XpaHeHue B [NanaTe.

Mpouenypa, ycTaHaBnMBaeMas HaCTOSLMM MYHKTOM, OCYLLECTBNSAETCS:
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B TeYeHne 15 MUHYT - B Cryyae NIMYHOro npmbbiTuA 3asBuTens;

B TEYeHMe OfHOro AHS C MOMEHTa OKOHYaHus npoueaypbl NpeayCcMOTPEHHOM
nognyHktom 3.6.2 Hactosiwero PernameHTa, B Crnyyae HanpasfeHust OTBeTa MO noute
NMUCbMOM.

PesynbTaT npouenypbl: BblAaHHbLIA 3assBUTENIO LOrOBOP WM HanpaBfieHHOE MO MnoyTe
nucbMo 06 oTkase.

3.7. icnpaBneHne TeXHUYecknx onbok.

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLWMOKM B [OKYMEHTEe, ABNSAILEMCSH
pes3ynbTaTtoM MyHULMNaneHOW yCnyru, 3asasuTtene npeacrasnseT B [Nanaty:

3asBreHne 06 ncnpaBneHnn TeXHMYeCcKom owmnbkn (npunoxexHmne Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pesyrnbTaT MyHUUMMNAanbHOW YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O HanNUyum
TEXHUYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHWN TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKasaHHbIX B
OOKYMEHTe, SABMSWeMca pesynbTaToOM MyHUUMNanbHOW ycryrn, nogaetca 3asiButenem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NUYHO, NTMOO0 NOYTOBLIM OTNPaBEHNEM (B TOM YMcre C
NCNOSb30BaHMEM 3fIEKTPOHHOW MOYThI), NMMBO Yepe3 efuHbIn nopTan rocyfapCTBEHHbIX U
MYHAUMMANbHBLIX  YCAYyr WM MHOTO(PYHKUMOHANbHbIA  LEHTP  npefocTaBfieHnd
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.7.2. Cneumannct, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBMSET npuem
3aaBneHna o6 ucnpaBneHUMm TeXHUYECKOM OWwunbKKn, perucTpupyet 3asiBrieHne C
NPUNOXEeHHbIMN OKYMEHTaMu 1 nepegaeTt ux B [anary.

Mpouenypa, ycTaHaBnMBaemash HaCTOSILLMM MYHKTOM, OCYLLECTBRSIETCS B Te4yeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpMpoBaHHOE 3asiBieHNe, HanpaBrneHHoe
Ha paccMmoTpeHue cneumnanucty Nanatbl.

3.7.3. Cneuuanuct [lanaTtel paccmaTpuBaeT LOKYMEHTbl W B LENAX BHECEHUS
ncnpaBneHnin B JOKYMEHT, ABMSAOWMIACA pe3ynbTaToM YCryri, OCyLecTBRAsieT npoueaypbl,
npeaycMoTpeHHble nyHKTOM 3.5 HacToswero PernameHTa, M BblAaeT WCMNPaBEHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeACcTaBUTENIO) NIMYHO MO POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owubka, wunuM HanpaeBnseT B agpec 3aaBUTENS MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3JMEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHus
AOKYMeHTa npu npegocTtaBneHnn B Nanaty opurnHana JOKyMEHTa, B KOTOPOM COAEPXUTCH
TexHuyeckas owimbka.

Mpoueaypa, ycTaHaBnNMBaemas HaCTOSILLMM MYHKTOM, OCYLLECTBMSETCA B Te4veHue
Tpex [AHen nocne OoOHapyXeHUs1 TEeXHMYEeCKOM OWMUOKM unum nonyvyeHus oT nboro
3aMHTEepPEeCcOoBaHHOrO fnMua 3asiBfeHns o ONyLEeHHON oLwmnbke.

PesynbTaT npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Mopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlIieHNEM MyHULMNANBLHON YCyru

4.1. KOHTpOJ'Ib 3a MOSIHOTOM U KayeCcTBOM npenocrtaBlieHnA MyHVIU,VII'IaJ'IbHo% ycnyru
BKNo4YaeT B cebs BbIABNEHNE WU yCTpaHeHune HapyLLIeHI/IIZ npas 3aaButenen, npoeegeHne
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NpPoOBEPOK cobnoaeHus npouenyp nNpeaocTaBreHnss MYHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHni Ha pgencteus  (besgenctBme)  OOMKHOCTHBIX MWL OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpOMs 3a coOMAEeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAIOTCA:

1) npoBepka W corfnacoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYyHUUMNaneHOM ycnyru. PesynbTaTomM npoBepku SBngeTca BU3MpoOBaHNE MPOEKTOB;

2) NpoBeaeHne NpoBEPKN BeAEHNSA OeNONpOM3BOACTBa;

3) NpoBeaeHME KOHTPOSbHbLIX MNPOBEPOK CcOBnioaeHna npouenyp npenoctaBreHus
MYHUUUNANbHOW YCRyrn.

KOHTpOnbHbIE NMPOBEPKN MOryT ObiTb NIIAHOBBIMU (OCYLLECTBNATHCA HA OCHOBaHWUK
nonyrogoBbIX WAW rofoBbIX NnaHoB paboTbl OpraHa MECTHOrO0 camoynpaBreHuns) u
BHennaHosbiMW. [lpn npoBedeHUM NPOBEPOK MOryT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHbIE C NPeaoCTaBfIEHMEM MyHUUMNANBHOW YCryrn (KOMMNSIEKCHbIE NMPOBEPKU), UK NO
KOHKpEeTHOMY obpalleHunto 3asaBUTENS.

B uenax Tekywero KOHTPOSs MUCNOMb3yHTCA CBEAEHUS, UMEOLLNECHA B STIEKTPOHHOMN
0ase pgaHHbIX, cnyxebHasi KOppecrnoHAEHUMsl, yCTHas W NUCbMEHHas WHGOopMauus
crneumnanucToB, OCYLLECTBNSAWMNX BbIMNOMIHEHWE agMWHUCTPATMBHBLIX MNpoueayp, KypHasnbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeCTBUW Mpu npenocTaBneHuu
MYHUUMNANbHOM YCNyrm U NPUHATUN pelleHun pykosoauTento [ManaTbl npeacraBnsoTcA
cnpaBku 0 pesyrnbTaTax NpeaocTaBneHns MyHULMNanbHOM YCnyru.

O cny4asix M nNpuvyMHax HapylLleHUsi CPOKOB, MOCNenoBaTENbHOCTU M CoAepXaHus
agMUHUCTPATUBHbLIX npouenyp cneuuanucTbl HeMeasIeHHO WHMOPMUPYKOT PYKOBOOMUTENS
opraHa, nNpefocTaBnAKLEro MyHUUMNASBHYIO YCIyry, a Takke npeanpuHMMaloT CPOYHble
MepbI N0 YCTPAHEHMUIO HapyLUEeHU

4.2. Tekywmin KOHTPONb 3a cobniogeHnem nocnefoBaTenbHOCTU  LENCTBUM,
onpeaeneHHbIX agMUHUCTPaTUBHBIMW NpoueaypaMn no npegocTaBfeHnio MyHUUMNAnsHON
yCcryru, OCyLeCcTBAsieTCs 3amMecTuTenem pykoBoautensa [lanaTbl, OTBETCTBEHHbIM 3a
opraHumsaumio  paboTtbl MO NpPefoCTaBfieHUMIO  MYyHUUMNANbHOM  yCryrM, a Takke
crneunanuctamm lManartsbl.

4.3.NepeyeHb  OOMKHOCTHbIX  NL,  OCYLLECTBASAOWMX  TEKyLMA  KOHTPOIb,
yCTaHaBMMBAETCHA MOSIOXEHUSAMN O CTPYKTYPHbIX MNOApa3gdesieHnsX opraHa MeCTHOro
camMmoynpasneHns N JOMKHOCTHbIMU perfnamMmeHTamm.

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun rnpas
3agBUTENEN BWHOBHbLIE §NULA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camMoynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHNIA 3aaBUTENEN.

PykoBoantenb (3amectuTenb PYKOBOAMTENS!) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro CamMoyrnpaBfieHNns HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (unu)
HeHagnexaulee BbINOMHEHME aAMUMHUCTPATUBHLIX [OEWCTBUWA, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

HOSMKHOCTHBIE NULA U MHble MyHUUMManbHble ChyXalime 3a pelleHuss U OencTBus
(6espenctaune), NpPUHMMaeMble (ocywecTtBnsiemblie) B  Xoage npegocTaBneHns
MYHULUMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM nopsigke.
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4.5. KoHTporb 3a npegocTaBneHvemM MyHUUMnanbHOW yCnyrn CO CTOPOHbI rpaxaaH, ux
obbeavHEeHN U opraHn3aumin, OCYLLECTBSETCA NOCPeACTBOM OTKPbITOCTUM AESATErNbHOCTU
opraHa MeCTHOrO CaMOynpaBfeHus Mnpu NpeaoCTaBleHUn MYHUUMNanbHOW  YCryriu,
NOMy4YeHNs MOSTHOW, akTyarnbHOW M JOCTOBEPHOW UH(popMaLmMn O nopsigke npegocTaBrneHus
MYHULMNANbHOW YCYrn 1 BO3MOXHOCTU gocyaebHoro paccMoTpeHus obpalleHun (kanob) B
npouecce NpegocTaBneHns MyHULUNanbLHON yCryru.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AeCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOroyHKLMOHaNbLHOro LieHTpa npeaocTaBrneHust rocyaAapCcTBEHHbIX U
MyHMLUMNanNbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatemn 16
®PepepanbHoOro 3akoHa ot 27.07.2010 Ne210-P3, a Takke UX AOIMKHOCTHbIX NUL,
MYHULMNaNbHbIX CRyXawux, paboTHMKOB

5.1. Mony4yatenn MyHUUMNANbHOW YCNyrM WMEKT NpaBoO Ha obxanoBaHue B
aocynebHom nopsigke gencteBuin (besgenctend) coTpyaHukoB [lanatel, ydacTBylWMX B
npegocTaBfeHnn MyHuumnansHon ycnyru, B [Manaty wnn B CoBeT MyHMUMNANBHOMO
obpa3oBaHus.

3agaBuTenb MOXeT 0bpaTUTLCS C Xanobown, B TOM YUce B Creayowmx cnyyasx:

1) HapylwleHne cpoka perucTpaumm 3anpoca 3asBuTtend o npegocTaBrieHum
MYHULMNANbHON YCNYru;

2) HapyLLeHne cpoka NpeaocTaBeHns MyHUUMNanbHON ycnyru;

3) TpeboBaHWe y 3aaBUTENS LOKYMEHTOB UM WHGopMauun nmbo OcCyLLeCTBIEHUs
OENCTBUA, nNpeacTaBfieHWe WM OCYLLECTBMEHWE  KOTOpPbIX He  NnpeayCMOTPEHO
HOpMaTUBHbIMX MNpaBoBbIMK akTamu Poccuinckon depepaumn, Pecnybnukm TaTapcrtaH,
YepeMLuaHCKoro MyHUUMNanbHOro panoHa ansa npegoctaBneHnsa MyHULMNanbHOW yCnyru;

4) oTkKa3 B nNpuemMe [JOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbiMM akTamu Poccunckon depepaunmn, Pecnybnukm TaTtapcrtah,
UepeMLiaHCKOro MyHMUMNANbLHOMO panoHa Ansa npefocTaBneHus MyHULMNansHOW yCnyru, y
3aaBuUTenNs;

5) oTka3 B NpedocTaBfeHUn MyHUUMNANbHOW YCAyrk, ecrnim OCHOBaHWA oOTKa3a He
npegycMoTpeHbl deaeparbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuickon ®Pepepauun, 3akoHaMM U MHBIMU
HOpMaTUBHbLIMW NPaBOBbIMU akTamMu Pecnybnuku TatapctaH, MyHMLUMNANbHBIMW NPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHue OT 3aaBUTENSA NPWU NPELOCTaBEHNN MYHULMNANbHOW YCNYrn Nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBOBbIMW akTamu Poccuinckon degepaumn,
Pecnybnukn TaTapctaH, YepemwaHCKoro MyHMUMNanbHOro panoHa;

7) otka3 [lanatbl, [OMMKHOCTHOrO nuua [lanatel B uMCOpaBneHUW OOonyLeHHbIX
onevyaTtok U owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBNeHUs MYyHUUMMNAnbHON YCyru
AOKyMeHTax Nnbo HapyLleHe YCTaHOBMEHHOro CpoKa TaknxX UCMpaBreHni;

8) HapyweHne cpoka wnu nopsgka BblAauyuM  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

9) NnpuocTaHoBEHNEe npeaoCTaBfeHUss MYHUUMMNANbLHOW YCIyrn, ecnu OCHOBaHUA
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl denepanbHbiMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHBLIMU NPaBoOBbIMU akTamu Poccuiickon ®epepauun,
3aKOHaMM M WHbIMM HOPMAaTMBHbIMW MpaBoBbIMM akTamu Pecnybnuku TartapcTaH,
MYHMUMMNaNbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3asBUTENd nNpu NPegocTaBlEeHUU MyHULUNANbHOW  yCnyru
AOKYMEHTOB WnuM  MHopmauun, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHavarbHOM OTKase B MpuvemMe [LOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBfeHns MyHULMNanNbLHON ycnyrn, nnbo B NpegoCcTaBNeHn MyHULMNANbLHOW yCryru,
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3a MCKMOYEHMEM CriyvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. XKanob6a Ha pelweHus n gencteus (6esgencTene) opraHa, nNpeaocTaBnsAoLLIEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpegocTaBsiowWwero MyHUUUnanbsHyo
yCcnyry, MyHUUMNAnNbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsiowero
MyHUUMNANbHYO yCrnyry, nogaeTtcs B NUCbMeHHOW ¢opMe Ha BymaxkHOM HocuTene unu B
3M1eKTPOHHOM hopme.

YKanoba moxeT ObITb HanpasneHa no nodte, 4vepe3 MOL, ¢ wmucnonb3oBaHWeM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  "WHTepHeT", odmumanbHOro caurta
UepemwaHckoro mMyHuumnanbHoro parnoHa (http://www.cheremshan.tatarstan.ru), EguHoro
noptana roCygapCTBEHHbIX W MyHuuunanbHblx — ycnyr  Pecnybnukm  TatapctaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyfapCTBEHHbIX W MyHUMUMNANbHbLIX YCIyr
(dyHkum) (http://www.gosuslugi.ru/), a Takke mMoxeT ObiTb NPUHATA NPU NUYHOM Npueme
3aaBuTens.

5.3. XXano6a, nocTtynueliaa B opraH, NpefoCTaBnsoWUN MyHMLMNANbHYO ycnyry, nmbo
BbILLIECTOSALLNA OpraH (Npv ero Hanu4um) perncTpupyeTcs B TedeHue OOHOro AHSA C MOMeHTa
NOCTYNNEeHUs 3asiBNeHusi, NOCTynuBLLIAA B 3S5IEKTPOHHOM (bOpMe, B BbIXOOHOM (NpasgHUYHLIN)
AEeHb PErMcTpupyeTca Ha cnegylowmin 3a BbIXOAHbIM (Mpa3gHMYHbIM) paboynin OeHb.
YKanoba noanexuTt paccMOTpPeHU B TedeHue nsaTHaguatu paboumx OHem co AHS ee
permctpauun, a B cny4ae obxanoBaHWs OTKasa oOpraHa, nNpegocTaBriAoLWEro
MYHMUMNANbHYK Yycnyry, B npueme [OOKYMEHTOB Yy 3aaBuTenss nubo B uncnpaBrneHun
AONyLLEHHbIX OneYyaTok 1 oWnBbOoK nnu B criydae obxanoBaHUA HapyLeHNa YyCTaHOBNEHHOro
CpOKa TaKkunx UCnpaBneHnn - B TedeHne naTn paboumx gHen co OHA ee perncrpauuu.

5.4. XKanob6a gomkHa cogepxaTb CreayroLyo HopMaumio:

1) HaMmeHoOBaHWe opraHa, NpeaoCcTaBNALEro ycnyry, 4OMKHOCTHOMO fvua opraHa,
NpegocTaBnALWEro ycnyry, WM MYHUUMNANbHOrO ChyXalwero, peweHns u OencTBus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnuio, MmsA, oT4yecTBO (MocrnegHee - NpU HanNuuumM), CBEAEHUST O MeCTe
XUTenbCTBa 3asBuTENs - Pu3ndeckoro nvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXOXOEeHMA 3adABUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMMyuK) KU NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembiX peleHusx u gencteuax (6esgencrteun) opraHa,
npegocTaBnsAoLLIErO MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXallero;

4) [oBOAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTEMb HEe COrfaceH C pelleHnemMm u
aencrtevem (b6esgenctemem) opraHa, nNpegocTaBnsAwowWero Yycnyry, AOSMKHOCTHOroO nuua
opraHa, NpeaoCTaBNALLEro YCNyry, Unn MyHULUNANbHOIo CryaLlero.

5.5. K >anobe MoryT ObiTb NPUNOXEHbl KONUW OOKYMEHTOB, MNOATBEPXOALLNX
N3roXeHHble B Xanobe obcroatenscTBa. B Takom cnydae B xanobe npuBoanTCS NepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTaMm paccMOTPeHUsa xanobbl NPUHUMAETCA OOHO U3 CrneayrLlmx
peLleHni:

1) xanoba ygoBneTBOpsieTCHa, B TOM 4Yucne B hopmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaeneHnsa AonyLEeHHbIX OrneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
rocyaapCTBEHHOM YCNyrn JOKYMEHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3MaHUe
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NPaBOBbIMM akTamn Poccunckon degepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnuku TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMU
akTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee AHA, cnegylowero 3a AHEM TMNPUHATUS pPeLUeHusl, yKasaHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW (popMe M MO KenaHui 3aaBuTens B
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3MEeKTPOHHOM PopMe HanpasBnseTcd MOTUBUPOBAHHbLIN OTBET O pesdyfibTaTax pacCMOTPEHUs
»KanooOsbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YOOBMETBOPEHWUO, B OTBETE
3agaBuTento gaetca uHopMauus O OencTBudax, ocyllecTBnsembix [lanaton, B uenax
He3aMe IMTEeNbHOro YCTPaHEHNSA BbISIBNEHHbLIX HapyLIEHUA MpU OKas3aHUM MyHUUMNansHOM
ycryrun, a TakkKe MPUHOCATCA M3BMHEHUA 3a OOCTaBreHHble HeynobCcTBa M yKasblBaeTCs
MHopMaUusa O OanbHEeWWnX OEeNCTBUAX, KOTOpble HEOOGXOOMMO COBEpPLUMTL 3asiBUTENO B
Lensix nosly4eHms MyHuLmMnanbHON YyCryri.

5.8. B cnyyae npusHaHuAa xanobbl, He noanexaiwlen yaoBrEeTBOPEHUIO, B OTBETE
3asBUTEN0, JAKOTCA apryMEHTUPOBAHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATONO PELLEHUs, a
Takke nHpopmMauma o nopsake obkanoBaHUsA NPUHATOrO PELLEeHUS.

5.9. B cnyyae ycTaHOBMEHUA B Xo4e WNW NO pesynbTatam pacCMOTPEHMUsT Kanobbl
NPU3HaKoB cocTaBa  aAMMHUCTPATUBHOINO  MNpaBOHApyLleHUss UMW NPeCcTynfeHus
AOJDKHOCTHOE NnUO, paboTHUK, HaLeneHHble MOMHOMOYMAMW MO PacCCMOTPEHUIO Xanob,
He3amMeIMTEeNbHO HaNpaBnAT MMeKLWMeCcs MaTepuarnsl B OpraHbl MPOKypaTypbl.
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6. OCO6EeHHOCTU BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (AencTteuin) B
MHOroyHKLMOHaNbHbIX LeHTpax NnpeaocTaBreHNsA rocyfapCTBeHHbIX U
MyHUUMNaNbHbIX yCnyr

6.1. Onucaxue nocrnefoBaTenbHOCTM  OEeNCTBUN npu npegocrasfeHnm
MyHUUMMNanNbHOW yCnyru BkNoYaeT B cebs cnegytowme npouenypsbi:

1) nHpopmmpoBaHMe 3aaBUTENS O MOpPsAKe NpefocTaBfeHns MyHULMNnanbHOM
ycnyru;

2) NpUHATNE W perucTpaums 3asaBfeHuMs U OOKYMEHTOB, HeobXxoauMmblX And
npegocTaBneHns MyHMUMNanbHOW ycnyru;

3) hopmupoBaHne U1 HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTByloLlMe B NpegocTaBfieHMM MyHUUMNAnNbHOW ycryrm, B TOM 4ucre no
KOMIMMEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AOENCTBUTENbHOCTU  YCUIEHHON KBanMUKaLUMOHHON  LNdPOBON
3NIEKTPOHHOM NOANUCKU  3asiBUTENd, WCMNONb30BaHHOM nNpu nodade 3asiBfieHust O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asiBreHns ¢ JoKymeHTamu B [NanarTy;

6) Bblgada 3asBUTENIO pesynbTaTa MyHUUMNAanbHOW yCrnyru.

6.2. lHdopmupoBaHue 3aaBuTens o nopsagke npefocTaBreHuss MyHUUMnanbHOM
ycnyru

3asasuTtenb Bnpase obpatutbcs B MPL| nmyHo, no TenedoHy n (unm) aneKTpoHHON
noyTte Ansi NonyyYeHnsa KOHCYNbTauum o nopsiake nosydyeHns MyHULMNansHOM YyCnyru.

Cneuupanuct ML, nHdopmmnpyeT 3asButens, B TOM 4Yucrne no cocrtasy, dopme
npegcraBnsaeMon OOKYMeHTaumm U gpyrMM Bonpocam Afis NONyYeHUs MyHUUunasibHOM
yCInyru v npu Heo6xoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asBrneHus.

3agBuTenb MOXET MOoNyyYuTb MHopMaumio O nopsake npenocTaBlieHus
MYyHMLMNANbHON ycnyrm nyTem csobogHoro  pgocrtyna C cauvTa MoL|
http://mfcl6.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBMSIOTCA B AE€Hb
obpalieHna 3asBuTens.

PesynbTat npoueayp: WH@opmauma no coctasy, d¢opme npeacraBnsiemMon
AOKYMEHTauumM 1 apyrum Bonpocam nostiy4eHmnss MyHuLmMnanbHON yeryri.

6.3. NpuHATME 1 perncTpaums 3asBreHus

6.3.1. 3aaBuTenbL NNYHO, Yepe3 [OBEPEHHOE NULO WM B 3fEKTPOHHON dhopme
nogaet nMUCbMEHHOE 3asiBfieHMe O npefocTaBfieHMM MYHUUMNANbHOW  yCcnyrm w
npencraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtosuwero PernameHta B
MoLl, ynaneHHoe paboyee mecto MOLY.

3asBneHne o npefocTaBfieHUN MYHUUMUMNANbHOW YCRyrn B 3NEKTPOHHOW hopme
HanpasnseTcsa 4epes [lopTan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr Pecnybnukm
TaTtapctaH. Peructpauua 3aaBneHusi, NOCTYNMBLUEro B  3fIeKTPOHHOW  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsiaKe.

6.3.2. Cneumanuct MOL|, Beaywmin npuem 3asBreHui, OCyLLLEeCTBASET Npoueaypsbl,
npenyCcMOTPEHHbIE perfiameHToM paboTsl ML,

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBreHune.

6.4. dopmupoBaHue naketa AOKYMEHTOB
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6.4.1. Cneumanuct MLl B cootBeTCcTBMM C pernameHTom paboTel MOL:

npoBepseT OeUCTBUTENbHOCTb  YCUSIEHHOM  KBanuuKauMoOHHOW  LMdpoBOU
3IEKTPOHHOM  MNOANUCWU  3asBUTENs, WCMONb30BaHHOM NpW nogadve 3asiBNeHust o
npegocTaBfeHnn MyHULMNanbHON yCnyru;

dopmMuUpyeT 1 HanpasrseT MeXBeJOMCTBEHHbIE 3anpoChl B OpraHbl, y4acTByoLne
B NpefoCTaBfeHMM MyHUUMManbHOW ycrnyrm, B TOM 4ucfie MO  KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSLMUM MYHKTOM, OCYLLECTBIISAIOTCS B CPOKW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nony4eHns oTBETOB Ha 3anpocbkl hopmMupyeT nakeT
AOKYMEHTOB M HanpasnseTr ero B [lanaty B nopsgke, yCTaHOBMEHHOM perfameHToMm
paboTbl MOLIL.

Mpoueaypsl, ycTaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpasreHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOL| npu noctynneHuun peaynbtata MyHULMNANbLHOW yCnyru nu3
ManaTbl perucTpupyet ero B YCTAHOBSIEHHOM MOpsAKe. u3BellaeT 3asBuTtens (ero
npeacraButTens) € UCMNonb3oBaHWeM crnocoba CBA3W, YKa3aHHOMO B 3asBfeHWU, O
pesynbTate NpegocTaBneHna MyHUUUNanbHOW YCyriu.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM NOAMYHKTOM, OCYLLLECTBASOTCH B AeHb
NocTynneHns JOKymMeHToB 13 [anaTbl.

PesynbTaT npouenyp: nsBelweHne 3asaButens (ero npeactaBuTens) o pesynbtarte
npefocTaBfieHNUss MyHULMNANbHOW YCNYIn.

6.5.2. Cneumanuct MOLl BbigaeT 3asBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, yCcTaHaBMBaEMble HAaCTOSALLMM MYHKTOM, OCYLLEeCTBNATCS B Nopsaake
oJYepedHoCTU, B AeHb NpubbiTUS 3asdBUTENs B CPOKW, YCTAHOBMEHHbIE pPerramMeHToM
paboTbl MOLI.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyri.
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MpunoxeHne Ne1

B

(HaMMeHoBaHWe opraHa MeCTHOrO caMoynpaBIeHs

MyHUUMNanbHoro o6pasoBaHus)
oT

(oanee - 3asBuTEnND).
(ans ropnanyecknx nuu - NOsTHOE HanMeHoBaHWE,
OpraHn3aunoHHo-NpaBoBas oopma, CBEAEHUS O
rocygapCTBEHHOW pernctpaumn; ansa uanyecknx nu -
hammnus, ums, oT4ECTBO, NACMOPTHLIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3agaBneHue
0 nepegade B apeHay MyHMLMNANbHOMO MMYLLECTBa KasHbl

Mpowy Bac nepenatb B apeHay MyHUUMNANbHOE NMYLLIECTBO Ka3HbI.

MecTopacnonoxeHne MyHULMNANBHOIO UMYLLIECTBA: MyHULMNAMNBbHbBIA PanoH
HaceneHHbIN NYHKT yn. a.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) JlokyMeHTbI, yaOCTOBEpPSALWME NINYHOCTD;

2) [oKyMeHT, noaTBepXAawowur MONMHOMOYMA npeactaBuTensd (ecrnim OT UMEHMU
3asBUTENSA AENCTBYET NpeacTaBUTENb);

3) Konnn yupeantenbHbIX LOKYMEHTOB HOPUANYECKOro Nnua.

O64a3ytock npu 3anpoce NpeaoCTaBUTb OPUTMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (®PN0)
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MpunoxeHue Ne2

Mpeacepatento nanatol
NMYLLLECTBEHHbIX U 3€MENbHbIX
OTHOLLEHUN

MyHUUMNanbHoro pamoHa Pecny6nuku
TartapcTtaH

Or:

3asBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKMN

Coobuwato 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HaMmeHoBaHwue ycnyrm)
3anuncaHo:

I'Ipanu'leble cBedeHnA:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHUWM 3asiBNeHusi 06 ucnpaBreHum
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KoMMM Ha OyMaXHOM HocuTere MOoYTOBbIM OTNpPaBfiEHMEM MO

agpecy:

MoaTeepgato CBOE corfacve, a Takke corfacue MnpeacTaBnsemMoro MHOK fuvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTeMaTn3aumio, HakoneHe, XxpaHeHue, YyToYHeHne
(obHOBNEHNE, U3MEHeHVe), UCMOoNb30BaHWe, pacrnpocTpaHeHne (B TOM u4ucne nepedady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHANbHbBIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobXoaMMbIX Anst  obpaboTKM  MepcoHanbHbIX [aHHbIX B pamMKax npegoCTaBneHus
MYHULIMNANbHOW YCryrn), B TOM 4YMCrie B aBTOMAaTU3MPOBAHHOM pPeXuMe, BKIHYasd MNpUHSTUE
peLeHnn Ha WX OCHOBE OpraHoM NpPefoCTaBNSIOWMM  MyHUUMNAnbHY0 YCnyry, B Uensx
npeaoCcTaBneHns MyHULMNANbHOW YCITyri.

Hacrosiumm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBMIEHNE, OTHOCALLMECS K MOel
NIMYHOCTM WU NPEACTaBMSEMOMY MHOK IULY, @ Takke BHECEHHble MHOK HWXe, OOCTOBEPHbI.
HokymeHTbl (KONMM AOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
yCTaHOBIMEHHbIM 3akoHogaTenbcTBOM Poccuitickon ®depgepaumn, Ha MOMEHT npencTaBneHUs
3asiBNEHNs1 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actne B onpoce Mo OLEeHKe KavecTBa npedocTaBfieHHON MHe
MYHULUMNANbLHOW YCITyrn rno TenedoHy:
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MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaﬂbHOﬁ
ycnyrn n ocyuwecTtBiAaOWNX KOHTPOJIb €€ UCMNoJIHeHUA

ManaTa ‘-IepeMmchxoro MyHUUuUnarnbHOro pa|7|0Ha

[omKHOCTb TenedoH ONEKTPOHHLIN agpec
MMpencenaTens nanarbl 2-58-30 Inna.Taydakova@tatar.ru
3amecTuTtenb npegcenartens 2-57-11 Kozlova.T @tatar.ru
ManaTbl 2-51-93

CoBeT YepeMLaHCKOro MyHULUNANbLHOro pamoHa

[omKHOCTb TenedoH OnNEKTPOHHLIN agpec

maBa 2-59-00 Ferdinat.Davletshin@tatar.ru




