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06.05.2020 c.YepemwaH Ne182

06 yTBepXaeHUM agMUHUCTPATUBHOIO
pernamMeHTa npeAocTaBlieHUA MyHULMNanbLHON
ycnyru no ocpopMreH1o AOKYMEHTOB Npu
nepepaye XunblX NOMeLEeHUA MyHULMNanNbHOro
XunuwHoro oHaa B COGCTBEHHOCTb rpaxaaH

B uensax peanusaumn degepanbHoro 3akoHa oT 27 uwonsa 2010 roga Ne 210-03 «O6
opraHusauum npenocTaBneHns rocyaapCTBEHHbLIX M MyHUUMNAnbHbIX ycnyr» MCnonHUTENbHbIN
KomuTeT YepemLuaHCcKoro MmyHmumnansHoro panoHa Pecnybnuku Tatapctad MOCTAHOBIIAET:

1. YTBEPOAUTb aAMUHUCTPATUBHBIN PerfiaMeHT NpefoCTaBneHmMs MyHULMNAanbHON YCnyru
no O0OPMIIEHNIO OOKYMEHTOB MpU nepedade XWibiX MOMELLEHUA MYHULMNANbHOIO KUIULLHOMO
doHaa B COBCTBEHHOCTb rpaXaaH B HOBOW peaakunmn COrfacHo MPUOXEHMIO.

2. OnybnukoBaTb HacToslLLee MOCTaHOBMeHWe Ha oduuManbHOM nopTane npaBoOBOK
nHpopmauumn Pecnybnukn TatapcTaH (pravo.tatarstan.ru) .
3. Manate UMYLLECTBEHHbIX 1 3eMerlbHbIX ~ OTHOLUEHUN YepeMLuaHcKoro

MyHUUUMNaneHoro panoHa PT B TeyeHue ndatm paboumx [OHen obecneunTb pasMeLleHue
HaCcToSILLEero NOCTAHOBMNEHNS B MH(OPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeT» Ha
odomumanbHOM canTe YepemuaHCcKoro MyHuMUmMnansHoro panoHa Pecnyonukn TaTtapcTaH.

4. KOHTpOIb 3a UCNOSTHEHNEM HACTOSLLEro NOCTAHOBIIEHMS OCTaBISAO 3a COOOMN.

Pykosoagutens
McnonHuTenbHOro komureTta N.H. WangynnuH



MpunoxeHwne

K MOCTaHOBIEHUIO MICNONTHUTENbHOro
KomuTeTa YepemLuaHCKoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «06» mas 2020 r. Ne 182

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBleHUA MyHULMNANbLHOM yCnyrn no ocpopmneHnio AOKYMEHTOB NpuU Nnepeaaye
XUNbIX NOMEeLEeHUA MYHMLMNANbLHOIO XUIMULLHOro ¢hoHAa B COGCTBEHHOCTb rpaxaaH

1. O6wume nonoxeHus

1.1. Hactoawmn agMMHUCTPaTMBHbBIA perfnamMmeHT npeaocTtaBfieHNna MyHUUMNanbHOW yCryru
(nanee - PernameHT) ycTaHaBnuBaeT cTaHOapT M NOPSAOK NpefoCTaBneHus ycryrm no
OPOPMIIEHNIO OOKYMEHTOB MpU nepegaye XunbiX MOMELLEHUA MYHULMNANbHOIO KUIULLHOMO
doHAa B COBCTBEHHOCTb rpaXaaH (ganee — MmyHMumMnansHasa ycnyra).

1.2. Monyyatenu MyHuumnanbHOW ycnyru: pusmnyeckue nuua (ganee - 3agaBuTenb).

1.3. MyHunumnanbHasa ycnyra npegocraBndetca [lanaton MMyLLECTBEHHbIX U 3eMefnbHbIX
OTHoOwWweHun YepemwaHckoro (ganee — Nanara).

McnonHutens MyHUuunanbHon ycnyru - lNanaTta nmyLecTBeHHbIX U 3eMefbHbIX OTHOLLEHUN
UepemwaHckoro parvioHa (ganee - lNanarta).

1.3.1. . Mecto HaxoxaeHus NManatbl: n.r.7. (c.) YepemwadH, yn. M. Tutosa, 4. 26.

Mpacuk paboTbl:

noHegenbHUK — naTHuUa: ¢ 8-00 go 17-00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHW;

Bpema nepepbiBa Ons OoTAbIXa WU NUTaHUS YCTaHaBnMBaeTCA MNpaBuiiaMn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBoyHbIv TenedoH (84393) 2-57-11.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM NINYHOCTb.

1.3.2. Agpec oduuuanbHOro cavta MyHUUMMAnNbHOrO panoHa B MHGOPMALMOHHO-
TenekoMMyHuKaumoHHom cetn «HTepHeT» (ganee — ceTb «MHTEpHET»): cheremshan.tatarstan.ru.

1.3.3. lHdbopmaums 0 MyHUUMNAnNbHOM ycnyre, a Takke O MecTe HaxoXaeHusa u rpaduke
paboTtbl OToena MoxeT 6bITb Nony4veHa:

1) nocpeacTBOM WHAOPMAUMNOHHBLIX CTEHAO0B, CcoAepXaliux BU3yarbHYIO W TEKCTOBYH
WHpopMaUUIO O MyHUUMNANbBHOM YCnyre, pacrnofioKeHHbIX B MomelleHunsax Wcnonkoma, Ans
paboTbl C 3a8BUTENAMM.

NHdopmaums Ha rocyaapCTBEHHbIX s3blkax Pecnybnuku TaTtapctaH BKIOYaeT CBEAEHUS O
MYHUUMNANbHOW ycnyre, cogepxaiwmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToAwWwero PernameHTa;

2) nocpeactBoM cetn «WMHTepHeT» Ha oduuManbHOM canTe MyHULMNanbHOro panoHa
(http:// www. _cheremshan.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUuMnanbHbIX ycnyr Pecnybnukn TatapctaH
(http://uslugi. tatar.ru/);

4) Ha EpgmHoM nopTane rocygapCTBEHHbIX M MyHUumMnanbHbix ycnyr (dpyHkumin) (http://
www.gosuslugi.ru/);



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

5) B MNanaTte (OTnene):

npv YCTHOM 0BpaLleHun - IMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM uucne B hOpMe IMEKTPOHHOro [OKyMeHTa) obpalleHun — Ha
OyMaXHOM HOCUTEreE Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3NEKTPOHHON NoYTE.

1.3.4. Hpopmauma no Bonpocam npeaocrtaBfieHna MyHULMNANbHOW yCryru pasmellaeTcs
cneunanuctom OThgena Ha ouuMansHOM canTe MyHUUMNANbHOrO panoHa 1 Ha MHAPOPMaLMOHHbIX
cTeHAax B nomMeLleHusax Micnonkoma anga paboTbl ¢ 3asgBUTENAMMN.

1.4. lNpepoctaBneHne MyHMUMNaNbHOW YCyrn OCyLeCcTBSETCA B COOTBETCTBUM C:

3akoHom Poccuiickon ®egepaunmm ot 04.07.1991 Ne 1541-1 «O npmBatmMsaunmn XXUMNULLHOTO
doHaa B Poccuiickon depepaunny (ganee — 3akoH PP Ne1541-1) (bronneteHb HOpMaTUBHbIX
akToB, Ne 1, 1992);

depnepanbHbIM 3akoHOM OT 21.07.1997 Ne 122-d3 «O rocyaapCTBEHHOW pernctpauuun rnpas
Ha HeOBWXUMOE WMYLLECTBO W CAenok ¢ HuMm» (panee — depepanbHbin 3akoH Ne122-03)
(Cobpanue 3akoHogaTtenbcTBa PO, 28.07.1997, Ne 30, c1. 3594);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmx npuHUMiax opraHu3auuu
MEeCTHOro camoynpasneHus B Poccuiickon ®egepaummn» (aanee — ®egepanbHbii 3akoH Ne131-03)
(Cobpanue sakoHogaTtenscta PO, 06.10.2003, Ne40, c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-9¢3 «O6 opraHusauum npenoctaBrieHns
rocydapCTBEHHbIX UM  MyHuumnanesHbix ycnyr» (CobpaHve 3akoHogaTensctBa Poccuiickon
depepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnyb6nuku TaTtapcTtaH ot 28.07.2004 Ne45-3PT «O mMecTHOM camoynpaBrieHun B
Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka TaTtapcTtaH, Ne155-156,
03.08.2004);

YctaBoMm YepeMLuaHCKOro MyHuuuMnanbHOro pamoHa Pecnybnuku TaTapctaH, NpUHATOro
PeweHnnem CoseTa YepemiiaHckoro myHuumnanbHoro panoHa 07 asrycta 2010 Ne 191 (panee —
YcrtaB);

1.5. B HacTosiWweM pernaMmeHTe UCMNonb3yTCs Crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHanbHOrO  UeHTpa  npeaocTaBneHuns
roCcydapCTBEHHbIX W MyHMUMNANbHbIX YCNyr — TepputopuanibHO 060COONeHHOe CTPYKTYpHOE
nogpasgerneHne (0uc) MHOrOYHKUMOHANbHOMO UeHTpa NpeaoCTaBreHnss rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO34aHHOE B TOPOACKOM WM CENbCKOM MOCENIeHUs1 MyHUUMnanbHOro
panoHa Pecnybnukn TaTtapctaH B COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHusaumm
AEATENbHOCTM  MHOTMOMYHKUMOHAmNbHbLIX  LIEHTPOB  MPefoCTaBfeHMsl  FOCy4apCTBEHHbIX U
MyHUUMNANbHbIX  YCNyr, YTBEPXAEHHbIX nocTtaHoBneHnem [lpaButenbctBa Poccumnckonm
depepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusauum LesTernbHOCTH
MHOIOYHKLMOHANbHbIX LLEHTPOB NPeaoCTaBNeHNS roCy4apCTBEHHbIX U MyHULMNANbHbIX YCIyr»;

TexHunyeckas owmnbka - owmbka (onucka, onevartka, rpammaTudeckasl Unn apumeTmyeckas
owmnbka nnbo nogobHas owmnbka), OOMyLLEHHAA OpraHoM, MPeaoCTaBNSALWNM MYHULMNAMNbHYO
ycnyry, un npuBegwas K HeCOOTBETCTBMIO CBELEHWIN, BHECEHHbIX B [OKYMEHT (pesynbtar
MYHUUMMNANbHON YCnyrn), CBEAEHUAM B [JOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCUMUCH
cBefeHus.

B HacTosiwem PernameHTe nop 3asiBNEHMEM O NpenoCTaBfieHMU MYHUUMNANbHOW YCIyrn
(Danee - 3asBneHWe) NOHMMaeTCsa 3anpoc O NPefoCTaBfieHUN MyHUUMNanbHOW ycnyrn (n.2 cT.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asBneHue 3anofnHAeTcs Ha CTaHO4apTHOM
6naHke (npunoxeHne Ne1).



2. CTaHgapT npefocTaBreHnss MyHULMNanbHON ycnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus
MYHULMUNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
yCTaHaBNMBaKLWUN YyCIyry unum
TpeboBaHue

2.1. HammeHoBaHue
MYHULMNANbHOW yCnyru

Odopmnenne [OOKYMEHTOB Mpu nepegade  XumblX
MOMELLEHUA  MYHULUMNANbHOTO  KWUMMWHOIO ¢oHAa B
COBCTBEHHOCTb rpaXkgaH

3akoH P® Ne1541-1

2.2. HanmeHoBaHue
NCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWero
MYHULUMNANbHYO YCNyry

ManaTta WMYyLWECTBEHHbIX W 3eMerlbHblX OTHOLUEHUI
YepemwaHckoro Pecnybnuku TaTapcTaH.

MonoxeHune 06 NK

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

[loroBop 0 nepeaaym XXnnoro noMeLleHus B
COOCTBEHHOCTb;

PelwweHne 06 oTkase B npegocTaBneHmm MyHULMNansHOM
ycnyru

cT.14 ®egepanbHOro 3akoHa
Ne122-03

2.4. Cpok npeaocTaBneHns
MYHMLMNANbHON yCnyru, B TOM
yucrne ¢ y4etTom
HeobxoanumMocTn obpalleHus B
opraHusauun, y4acTByoLLme B
npenocTaBneHum
MYHMLMMNANbHOW YCINyru, CPokK
NPUOCTaHOBNEHUS
npegocTaBneHus
MYHMLUMNANbHOW yCNnyru B
cny4yae, ecnu BO3MOXXHOCTb
NPUoCTaHOBNEHUS
npenycMoTpeHa

Cpok NpefocTaBneHVst MyHUUMNanbHom yenyrv 11 gHeir™
C MOMEHTa NOCTYNNEeHUs 3asBIIEHNS.

[MpuoctaHoBneHne cpoka npegocTaBneHns
MYHUUMNANbHOM yCnyru He NpegyCcMOTPEHO

1

CpOK MpEeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYru OINIpeacjiCeH HuCXoAd H3 CYMMApHOIo CpoOKa, MHWHUMAJIBHO HCO6XO,I[I/IMOI‘O JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX ITPOLCAYDP. HHI/ITGJ’IBHOCTL AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa60'-II/IX AHAX.




3aKoHoOaTeNbLCTBOM
Poccunckon ®epepaumm, cpok
BblAayu (HanpasneHus)
AOKYMEHTOB, ABMNSOLNXCA
pes3yrnbTaTtoMm npeaocTaBneHns
MYHULUMNANbHOW yCNnyru

2.5. VcuepnbiBatowmm
nepeveHb JOKYMEHTOB,
HeobxoaAnMBbIX B COOTBETCTBUM C
3aKoHogaTenbHbIMU UM UHbIMUA
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTaMmu Onsi npeaocTaBneHns
MYHMUMMNANbHON yCnyru, a
Takxke ycnyr, Kotopble
ABNATCA HEOOXOAUMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHULMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3aaBuUTENEM, Cnocobbl UX
nonyyeHnst 3aaBuTenem, B TOm
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTaBneHns

1) 3asaBneHue;

2) [JokyMeHTbI, YAOCTOBEPSAOLME JIMYHOCTb  KaXdoro
yneHa cembM;
3) [JoKymeHT, noaTBeEpXKAaroLLmin NOJIHOMOYMS

npeacrasutensa (ecnu OT WMEHM 3asBUTENA LEWCTBYET
npeacTaBUTENb);

4) [lokymeHT, noaTeBepXxdawwuri npaBo rpaxgaH Ha
Nosib30BaHUE XWnbiM NOMeLLEHNEM (Opaep, AOroBop
couManbHOro Hanma >Mnoro NoOMeLLEeHUs);

5) Bbinnucka n3 4OMOBOW KHUIK (B CrnyyYae, ecriv JOKYMEHT
BblAaeTCca KOMMEPYECKMMN OpraHmn3aumsiMun);

6) Konuio OnekyHCKOro yaooCTOBEPEHUS, €CNU B XKUIIOM
nomeLleHnn npoXxuneatoT NCKNIOYNTENBHO
HecoBepLUEHHONETHNE B Bo3pacte oT 14 go 18 net nmbo
rpaxxgaHe, orpaHMYeHHble B 4€eCnocobHOCTY;

7) PeweHne o Ha3Ha4YeHUN OMNeKyHa, NonevynTens, Konmto
OMNEKYHCKOro y40CTOBEPEHUS, pa3peLLeHne OpraHoB Onekn un
nonevynTenbCcTBa Ha MPMBATU3ALMIO KUIOrO MOMELLEHUS —
npy npuBaTM3aUUN XWMOFO MNOMELLEHUS, B KOTOPOM
NPOXMBAKT  UCKIOYMTENBHO  HECOBEPLUEHHONETHNE B
Bo3pacTe Ao 14 net, HegeecnocobHble rpaxgaHe;

8) HotapuanbHo 3aBepeHHOe 3asiBneHme o6 oTkase oT
yyacTus B npmBaTtm3auumn (ECnm YneHbl CEMbW He XenawT
yyacTBOBaTb B NpMBaTm3aLmm);

9) CnpaBka O Heucnonb3oBaHMM npaBa 6GecnnaTHOW
npuBaTM3aLmm C NPEXHMUX MECT XUTENbCTBA.

BnaHk 3asBneHus Ons nonyyYyeHns MyHULMNanbHOM
ycnyru  3asiBUTENb  MOXET MOfyYuTb Mpu  JINYHOM
obpalleHnn B Wcnonkome. OnekTpoHHast dopma bnaHka
pasmelleHa Ha ohunumanbHoM cante Mcnonkoma.




6

3asBneHne 1 npunaraemble AOKYMEHTbl MOryT ObiTb
npeacTtaBneHbl (HanpaeneHbl) 3adBUTENEM Ha OByMaXKHbIX
HOCUTENAX OAHUM U3 CrieayoLmx cnocobos:

NNYHO (NMLOM, AEUCTBYIOWMM OT UMEHUN 3asBUTENSA Ha
OCHOBaHWUWN JOBEPEHHOCTW);

NMOYTOBbLIM OTNPAaBMEHMEM.

3asBneHne M OOKYMEHTbl  Takke  MOryT

npeacrtaBneHbl  (HanpaBneHbl) 3adBUTENEM B
9NIEKTPOHHOrO  OOKYMEHTa, MOAMNWCAHHOIO  YCUITEHHOW
KBanMpuUMpoOBaHHOM  9NEKTPOHHOM  MNOAMUCLI0, 4epes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHbIE  CceTu  obLlero
poctyna, B TOM 4ucrne 4epe3  UHGPOPMaLMOHHO-
TeNneKoOMMYyHUKaLMOHHYO ceTb «WHTepHeT», n EguHbIN
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

ObITb
BUae

2.6. NcyepnbiBatowmm
nepeyeHb JOKYMEHTOB,
HeobXxo4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMY MPaBOBbIMU
akTamun ons npegoctaBreHus
MYHULIMNANbHON YCNyru,
KOTOpble HAaXOAATCS B
pacnopsiKeHnn
rocygapCTBEeHHbIX OpPraHos,
OpraHoB MECTHOrO
camoynpaBneHnst N NHbIX
opraHu3aunmn 1 KoTopble
3asiBUTENb BrNpase
npeacTaBnTb, a Takke crnocobbl
NX NOSTyYEeHUs 3asiBUTENAMMU, B
TOM YuCre B 31IEKTPOHHOM
doopme, NopsiaoK nx
npeacTaBneHus;
rocy4apCTBEHHbI OpraH, opraH
MECTHOro camoyrnpasneHus
nnbo opraHmsaums, B
pacnopsiXXeHNN KOTOPbIX

MonyyatoTcs B pamkax MeXBEJOMCTBEHHOIO
B3aMMOenCcTBUSA:

1) Boinucka 13 4OMOBOM KHUIKX (B Criyvae, ecrnv JOKYMEHT
BbldaeTca opraHaMy MECTHOIO caMoynpaBneHus);

2) Boinucka 13 EAWHOro rocygapCTBEHHOro peecTpa
HeBWXUMOCTM O NpaBax OTAENbHOMo Nuua Ha MMetoLmecs
(MmeBLUMECS) Y HEro 06 bEKTbI HEABXNMOIO UMYLLECTBA;

3) Boinucka wn3 EpguHOro rocymapCTBEHHOro peecTpa
HeOBMWXKMMOCTM 00  OCHOBHbIX  XapakTepuctukax u
3aperncTpupoBaHHbIX NpaBax Ha 0OBbEKT HEABUXKUMOCTW.

Cnocobbl nony4yeHuss M nopsgok  npeacraBneHus
AOKYMEHTOB, KOTOpble 3asBUTENb BnpaBe MNpeacTaBuThb,
onpegerneHsl NyHKToM 2.5 HacToswero PernameHTa.

3anpelyaeTcs TpeboBaTtb oT 3aaBuTens
BblLENepeYncrneHHble  OOKYMEHTbl, Haxogsdwmeca B
pacnopsKeHMn  rocyAapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoynpaBfeHns 1 NHbIX OpraHn3auuin.

Henpencrasnexve 3aaBuTENEM [OKYMEHTOB,
cofepXallumx BbllLleyKa3aHHble CBedeHus, He sBnseTcs
OCHOBaHMeM [And OoTka3a 3asaBUTEN0O B NpeaocTaBleHun
ycnyru




HaxXogdaT1CAd AaHHble JOKYMEHTbI

2.7. VicyepnbiBarowmm
nepeYyeHb OCHOBaHWI Ans
oTKasa B Npueme JOKYMEHTOB,
HeobXxoaAnMBbIX Ons
npeaocTaBreHns
MYHULMNANbHOW YCIyTu

OcHoBaHusa ong oTkasa B npyemMe AO0KYMEHTOB:

1) MNopava OKYMEHTOB HeHagnexawum nuLuom;

2) HecootBeTcTBME npeacTaBnNeHHbIX AOKYMEHTOB
nepeyHio JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero
PernameHTa;

3)B 3agBneHun ©n  nNpunaraemblX K  3asiBIEHUIO
AOKYMEHTAX MMEIKTCA HEOroBOPEHHbLIE  UCMNPaBIIEHWS,
cepbesHble NOBpeXAeHNs, He MNOo3BONsAWMNE OAHO3HAYHO
NCTONKOBATb UX COAEP)KAHME;

4) MNpepacrasneHe AOKYMEHTOB B HEHaA1eXallnn opraH

2.8. UcyepnbiBatowmm
nepeyeHb OCHOBaHWUN Ans
NPUOCTAHOBMNEHUS UK OTKa3a B
npegocTaBfieHnn
MYHULMNANbHOW yCnyru

OcHoBaHMA [Ons NPUOCTAHOBMNEHUA MNpefoCTaBMeHuUs
yCryru He NpeaycMoTpeEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3aaButenem npeacTaBrieHbl JOKYMEHTbI HE B MOSTHOM
obbeme, nNnbo B NpPenCTaBMNEHHbIX 3asABNEeHUM wn (Unu)
AOKYMEHTax CoAepXUTCS HenosiHas n (unu) HegoctoBepHas
nHdopmMauus;

2) MNMpepnctaBneHne JOKYMEHTOB B HeHagnexawmm opraH

3) MoctynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNnacTn, opraHa MeCTHOro camoynpasneHns  nmobo
noaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BRactu vnu
opraHy MEeCTHOro CcamoynpaBfieHUs1 opraHuM3aumm Ha
MEXBELOMCTBEHHbIN 3anpoc, cBuaeTencTeyowero ob
OTCYTCTBUMU OOKyMeHTa " (vnn) MHopMauuu,
HeobXxoouMMbIX  ONA  NpeaoCTaBNeHna  MyHUUUNanbHOM
yCcrnyru, ecrnv COOTBETCTBYKOLWMA OOKYMEHT He 6bin
npeacTasneH 3aasuTeneM no CO6CTBEHHOM MHMLMATUBE;

4) MNpaBo Ha NnpuBaTU3aLMIO UCMOMB30BaHO PaHee;

5) UcknoyeHne wmn3 4ncna yyacTHUKOB MpuBaTmM3auuu
HeCOBEepLUEHHONETHUX YreHoB cembkn (6e3 paspelueHus
OpraHoB OMeKn 1 NoNeYnTeNnbLCTBA)

2.9. MNopsapok, pasmep u
OCHOBaHMA B3MMaHUS
rocy4apCTBEHHOW MOLUSINHBI UK
WHOW nnaTbl, B3MMaeMon 3a

MyHuLMnanbHas ycnyra Ha

0e3B803Me3HON OCHOBE

npenocrtaBnAaAeTcA




npefocTaBnexHve
MYHULMNANbHOW ycnyru

2.10. NepeyeHsb ycnyr, KOTOpblE
ABNATCA HEOO6XO0ANMBIMU U
obsasatenbHbIMKU ONS
npegocTaBneHus
MYHUUUNANbHOW YCryru, B TOM
yucre cBeeHnsa 0 JOKYMEHTe
(OokymeHTax), BblgaBaeMom
(BblAaBaeMbIX) opraHM3aunsamu,
y4yacTBYHOLLMMU B
npenocTaBneHum
MYHUUMNANbHbIX yCryr

MpepocTtaBneHne HeobxoauMbIX U 0b6a3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopspok, pasmep u
OCHOBaHuA B3MaHUs nnaTtbl 3a
npegocTaBieHne ycnyr,
KOTOpble ABMSAOTCS
HeoOxoaANMbIMU U
obsazarenbHbIMKU ANS
npenocTaBneHus
rocyaapCTBEHHOM YCIyru,
BKNoYast MHopmaLumo o
MeToaMKe pacyeTa pasmepa
Takou nnartbl

MpepocTtaBneHMe HeobxoaMmbIX N 0bBsiI3aTENbHLIX YCMyr
He TpebyeTcs

2.12. MakcumarnbHbI CPOK
oXngaHusa B odepenm npu
nogadye 3anpoca o
npegocTaBneHum
MYHUUMNANbHOW YCyru, ycnyru,
npegocTasnseMomn
opraHusaumen, y4acTByoLLEN B
npegocTasneHnn
MYHULMNANbLHOW yCryru, n npu
nonyyeHuu pesynbrata
npefocTaBneHNda Taknux ycnyr

Mogava 3adBNeHUs Ha MofnyyYeHMe MyHUUMNanbHOM
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpwn nosy4yeHmum pesynbTaTta npegocTaBneHns
MYHULMMNANbHON YCINyrn MakCMMarbHbI CPOK OXWOAHWA B
oyepeaun He JOIMKEH NpeBblwaTtb 15 MUHYT

2.13. CpoKk 1 nopsagok

B TeyeHne opgHOro OHA C MOMEHTA NoCTyniieHnsa




perncTpauuu 3anpoca
3aaBuUTeNd o NpeaocTaBneHnn
MYHUUMNANbHOW YCryru u
ycnyru, npegocrasfisieMomn
opraHusauuen, y4acTByioLLen B
npegocTaBneHnn
MYHULMNAanNbHOW yCcnyru, B TOM
4yucrne B ANEKTPOHHON hopme

3asBreHns.
3anpoc, nNOCTyNMBLUMA B 3NIEKTPOHHOM dopme, B
BbIXOQHOW  (MpasgHUYHbIA)  OeHb  perncTpupyeTcs  Ha

cnefyoLwnin 3a BbIXOAHbIM (MpasgHUYHbIM) paboyuni AeHb

2.14. TpeboBaHus K
NOMELLEHNSM, B KOTOPbIX
npegocTaBnsieTcs
MyHUUMNanbHas ycnyra, K 3any
oXugaHus, mectam Asis
3anosiHEHNS 3anNpoCcoB O
npegocTaBfieHNN
MYHULMNANbHOW YCNyru,
NHOPMALMOHHBLIM CTEHOAM C
obpasuamm nx 3anonHeEHNs n
nepeyHemM JOKYMEHTOB,
HeobOxoanMBbIX AN
npeaocTaBfEHNs KaXKaon
MYHULMNANbHOW YCNyru,
pasMeLLeHNo 1 0POpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEANNHON MHGOpMaLMm
O Nopsiake nNpeaocTaBneHns
Takomn ycnyru, B TOM Yucre K
obecneveHnto JOCTYNHOCTH Ans
WHBaNMOoB yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUN C
deaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3aKoHOOaTenbCTBOM
Pecnybnuku TaTapctaH o
coumarnbHoOn 3awmTe
WHBaNnaoB

MpenocraBneHue MyHMLMNANbHON ycnyrm
ocyLlecTBnsaeTcs B 30aHnNAX " NOMELLIEHUSAX,
0bopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW M CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoanMom mMebenbio ans
odhopMMeHNa LOKYMEHTOB, NH(POPMALMOHHBIMWN CTEHOAMM.

O6ecneunBaeTtcsa B6ecnpenAaTCTBEHHbIN aoctyn
WHBanNMOoOB K MeCTYy MpeaoCcTaBfeHnss MyHUUunanbHom

ycnyrm - (yOobGHbI  BXO4-BbIXO4 B MNOMELWEHUs U
nepemMeLleHne B Ux npegenax).
BusyaneHas, TekcToBas n MyIbTUMeannHaa

NHGOPMaLMs O Nopsiake NpeaocTaBreHnst MyHULMNanbHoW
ycnyru pasmelyaeTcs B yaoOHbIX A5 3asBUTeNen mecTax, B
TOM 4uCle C YYETOM OrPpaHUYEHHbIX BO3MOXHOCTEN
NHBaNMaoB
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2.15. lNokasatenn [OCTYNHOCTH

N KayectBa MyHULMNAnbHOM
ycnyru, B TOM yncne
KONIMYECTBO  B3aMMOOENCTBUN
3aaBuTENa C  JOJMKHOCTHbIMU

nMuaMn nNpyv  NpeocTaBeHnu
MYHUUMMANBHOM YCNyrM U UX

NPOLOMKUTENBHOCTb,
BO3MO>XHOCTb nonyyeHus
nHdopmMauum o) xone
npegocTaBfieHns
MYHULMNANbHOW YCnyru, B TOM
yucne C NCNonb3oBaHNEM
MHGOPMaLNOHHO-
KOMMYHMKALIMOHHbIX
TEXHONOMM, BO3MOXHOCTb NMbOo
HEBO3MOXXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOrOOYHKLMOHANbHOM LEeHTpe
npenocTaBneHus
rocygapCTBEHHbIX "

MYHUUMNANbHBIX ycnyr (B TOM
yucrie B MNonHoM obbeme), B
no6om TeppuTopuanbHoOM
nogpasgeneHun opraHa
NCMNOSHUTENBHO
pacnopsaguTensHoOro opraHa
MECTHOrO CaMOyMpaerfeHus, Mo
BblIGOpY 3aaBuTens
(aKkcTeppuTOpmanbHbIn
npUHUMN), nocpencTsom
3anpoca O npegocTaBneHnn
HECKONbKMUX roCyaapCTBEHHbIX U
(M) MyHUUMNAnNbHBIX yCRyr B
MHOroyHKLMOHANbHbIX
LeHTpax npegocTaBneHus

MokasaTensamm AOCTYMNHOCTU npenocTaBneHus
MYHULMNAnbHOW YCNyrn SBMSIOTCS:
pacnonoXeHHOCTb  nomeweHnss [anatbl B 30HE

AOCTYNHOCTM OOLLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxoAMMOro KonmuyecTtBa cneunanuctos, a
TaKke MNOMELLEHNA, B KOTOPbIX OCYyLIEeCTBNAETCA npuem
AOKYMEHTOB OT 3asBUTENEMN;

HanuMyme wucyepnbiBarowen mMHgpopmaumm o cnocobax,
nopsigke U cpokax NnpegocTtaBneHns MyHULMNansHOM yCcnyru
Ha  MHMOPMALMOHHbLIX  CTeHaax, NHGOPMaLMOHHBIX
pecypcax Nanatbl B cetn «MIHTepHeT», Ha EguHom nopTtane
rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCAYT;

oKasaHMe MnoMoWwM WHBanNugam B  NpeogorieHun
GapbepoB, MelawLwWmx NONy4YeHnto UMW YCryr HapaBHe C
ApYrMMu nvuamu.

KauyectBO npegocTaBneHuss MyHULMNANbHON YCNyru
XapaKkTepuasyeTcsa OTCYyTCTBUEM:

odepegen npu npvemMe W  Bblgaye [OOKYMEHTOB
3asBuUTENAM;

HapyLweHUn CPOKOB NpeaocTaBfieHNa MyHULMMNANbHON
ycnyru;

xanob Ha pencteua (6esgenctene) MyHMUMNAnbHbIX
crnyawux, NpegoCcTaBnaoLWnX MyHULMNANbHYO YCNyry;

Xanob Ha HEKOPPEKTHOE, HEBHMMATENbHOE OTHOLLEHMEe
MYHULUMNANbHbIX crnyxawiux, OKa3sblBaloLWMX
MYHULUMNANbHYIO YCNyry, K 3asiBUTENSIM.

Mpwn nogade 3anpoca o npenocTaBneHnm
MYHMUMMNANbHON yCNyrm W NpU MOMyYeHuu pesynbTaTta
MyHMUMMNANbHOW yCcrnyrn, npegnonaraeTtca OfHOKpaTHoe
B3aMMOAENCTBME OOIMKHOCTHOIO nuua, NpeaocTaBrsaoLWEero

MYHULMNANbHYO ycnyry, 7] 3agasuTend.
MpoaomKNTenbHOCTb B3auMOOenNCcTBUSA onpegendeTcs
pernameHToMm.

NHpopmaums o xoge npefocTaBneHus MyHULMNanbHON
ycnyrm MoxeT ObiTb nonyyeHa 3asiBUTenemM Ha caute
Manatel , Ha EguWHOM noprtane rocygapCTBEHHbIX W
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rocyaapCTBEHHbIX n
MYHMUMNANbHbIX yCnyr,
npeaycMoTPEHHOro cTaTben
15.1 ®epepanbHOro  3akoHa

(koMrneKkcHbIN 3anpoc)

MyHUUMNanbHbIX yenyr, B8 MOL.

lMpenoctaBneHMe  MyHUUMMNANbLHOM  ycnyrm  4epes
MHOIrOOYHKLMOHAITbHbIN LUEeHTp npegocTraBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (aanee — MOLY),
yaaneHHole paboyne mecta MOL| He ocywecTBnaeTcs.

MyHuuunansHas ycnyra no 3KCTeppuTopuaribHOMY
npuHUMNY M B COCTaBe KOMIMJEKCHOro 3arnpoca He
npegocrasnseTcs

2.16. VHble TpeboBaHusi, B TOM
yucre yunTbiBaroLme
0COBEeHHOCTN NpeaocTaBreHns
MYHULMNANbHOW yCnyru no
3KCTEppUTOpPManbHOMY
npuvHUMny (B crny4vae, ecnu
MyHMUMNanbHasa ycnyra
npegocTtasnseTcs no
3KCTEppUTOpPManbHOMY
NPUHLMNY) 1 OCOBEHHOCTU
npegocTaBneHuns
MYHULMNANbHOW YyCNyru B
3NEKTPOHHON hopme

KoHcynbTaumio o nopsigke noslyd4eHus MyHUUMnanbHOM
YCNyrm B ONEKTPOHHOW (dOpME MOXHO MNOMyYnTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes NMoptan rocyaapcTBeHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnuku TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojada
3a8BNeHns O npefocTaBneHnn MyHULMNAanbHOW YyCryru B
3MeKTPOHHOM hopMe 3asBrieHne nopaetcs yepes [lopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbiX ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) vnu EguHbin noptan
roCy4apCTBEHHbIX W MyHMUMNAnbHbIX YCnyr (dyHKUURA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnefgoBaTeNlbHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbIMOSIHEHUA, B TOM YucClie 0COGEHHOCTU BbINOMHEHUs
aAMMHUCTPATUBHbIX NpoLeAyp B 3NIeKTPOHHON chopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWCTBUA NPU NpeaocTaBieHnn MyHULMNANIbHON
ycnyru

3.1.1. TllpepmoctaBneHve MyHUUMNANbHOW YCnyrn BKNOYaeT B ceba cneaywouimne
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asBreHus;

3) dopmMupoBaHMe W HanpasfeHWe MeXBEeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByoLLMe B NpeJoCTaBeHnn MyHUUUNANsHOW YCIyru;

4) noaroToBKa pesyribTaTa MyHUUMNANbLHOW YCNyru;

5) Bblgava 3asBuTeENIo pesdynbTaTa MyHUUMNanbHON yCnyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3asButenb BnpaeBe obpatutbca B [lanaTy nu4HO, no TenedgoHy u (KMnn)
9NEKTPOHHOM No4yTe AN NOfyYeHUst KOHCYNbTauui O nopsgke MnofyydeHuss MyHuMuMnanbHON
yCnyru.

Cneumanuct [ManaTtbl KOHCYNbTUPYeET 3asBUTENd, B TOM 4ucrie No cocTtasy, opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ans NosyvyeHns MyHUUMNanbHON YCnyru
n Npyn Heo6XO0OMMOCTM OKa3bliBaeT MOMOLLb B 3arnofHeHMn 6naHka 3asBrneHus.

Mpouenypbl, YyCTaHaBnMBaeMble HACTOAWMM MYyHKTOM, OCYLLECTBAATCA B [€Hb
obpaleHna 3asasuTens.

PesynbTat npoueayp: KOHCynbTauuu nNo  cocTtaBy, dopme npeacraBnseMon
AOKYMEHTauun n gpyrum Bonpocam nosyveHust paspeLleHus.

3.3. MNMpuHaTHe n pernctpauus 3aasneHms

3.3.1. 3aaBuTenb NNYHO, Yepes3 AoOBEPEHHOE Nn1Uo unu Yyepes MOLL, yoaneHHoe paboyee
Mecto MOL| nogaeT nNUCbMeHHOE 3asiBfieHWe O NpefoCTaBfieHUM MyHUUUNanbHOW ycryru u
npegcraBnsieT JOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosdwero PernamenTa B [Nanary.

3asaBneHne O nNpeaocTaBfiEHMM MYHUUMMNANbHOM YCRyrn B SNIEKTPOHHON dhopme
Hanpasnsetca B [lanaTbl NO 3MEKTPOHHOM No4yTe wunu 4Yepe3 KVHTepHeT-NPUEMHYIO.
Peructpauua 3asaBneHusi, NOCTYNUBLUErO B 3fEKTPOHHOW d)opMe, OCYLLEeCTBNsSeTCA B
YCTaHOBIIEHHOM MOpPSIAKe.

3.3.2.Cneumnanuct NManaTbl, BEQYLWLMIA NPUEM 3asiBIIEHUN, OCYLLIECTBISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae 4eNCTBUSA NO AOBEPEHHOCTI);

NPOBEPKY HanMnuna [OOKYMEHTOB, MpPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtoswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPeaCTaBMNEHHbIX JOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHUAM
(Hagnexauwee odopMneHne KOMMM [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EPKHYThIX CITIOB U MHbIX HE OFOBOPEHHbIX UCNPaBIIEHUI).

B cnyyae oTtcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM N pernctpaumio 3asaBneHus B cneumanbHOM XypHane;

BPyYEHME 3asBUTENO0 KOMUU ONUCU NpeacTaBrieHHbIX LJOKYMEHTOB C OTMETKOM O JaTe
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, [aTe M BPEMEHU WCMOMHEHUS
MYHUUUNANbHOW YCNyru;

HanpasfieHne 3asiBeHNsa Ha paccMoTpeHne pykosoauTento Manatobl.



13

B cnyyae Hanuuus ocHoBaHWI 4ns OTKa3a B NpUeMe OOKYMEHTOB, cneuuanuct ManaTel,
BeaylMiA rnpuvemM [OOKYMEHTOB, YyBeAOMINsieT 3asiBUTenss O Hanuuuum npensTtcTBUiA  Ans
perucTpaumMmn 3asiBfieHnss M BO3BpallaeT emy [OKYMEHTbl C MUCbMEHHbIM OObACHEHMEM
coaepkaHus BbisIBIEHHbIX OCHOBAHUI Ansi 0TKa3a B NpUeMe AOKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSALLMM NMYHKTOM, OCYLLECTBISIOTCS:

Npuem 3asiBNeHNst U JOKYMEHTOB B TedeHne 15 MUHYT;

perncTpauus 3asiBfieHs B Te4eHne 04HOro AHS C MOMEHTA MOCTYNSIEHUS 3asiBNEHNS.

PesynbTaT npouenyp: NPUHSTOE M 3aperMcTpMpoBaHHOE 3asiBNieHne, HanpaBrieHHoe Ha
paccMmoTpeHne pykoBoauTento MNanatbl nnv Bo3BpalLeHHble 3asBUTENO LOKYMEHTDI.

3.3.3. PykoBoauTens Manatbl paccmatpuBaeT 3asiBfeHune, onpeaensieT UCNonHUTens u
HanpaensieT emy 3asiBNeHue.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILUMM MYHKTOM, OCYLLECTBRSIETCS B Te4veHue
OHOro AHS C MOMEHTA perncTpauum 3asiBrieHust.

PesynbTaT npoueaypsbl: HanpaeneHHoe UCNOMNHUTENIO 3asiBNEHME.

3.4. dopMmupoBaHME W HaMpaBfeHWe MeXBEAOMCTBEHHbIX 3arnpoCcOB B  OpraHbl,
yyacTByoLLME B NPefoCTaBNeHNM MyHULMMNANbHOW YyCryrn

3.4.1. Cneunanuct lNManaTbl HanpaBnseT B 3NEKTPOHHON hopmMe NocpeacTBOM CUCTEMDI
MeXBeJOMCTBEHHOMO 3f1eKTPOHHOIO B3anMOAENCTBMS 3arnpoc O NpeaoCTaBeHUN:

1) BbiNnUCkn 13 JOMOBOM KHUMM (B Cnyyae, ecrnv JOKYMEHT BblAaeTCcs opraHamu MeCTHOro
camoynpasneHus);

2) Boinucka wn3 EpuHOro rocygapCTBEHHOro peectpa  HeaABWXKUMOCTM O  npaBax
OTAENbLHOro Nuua Ha nmeroLmecs (MmesLInecs) y Hero 06beKTbl HEABMKUMOrO UMYLLIECTBA;

3) Boinucka 13 EauMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTUM 06 OCHOBHbIX
XapaKTepucTUKax n 3apermcTpupoBaHHbIX NpaBax Ha O6bEKT HEABMKUMOCTM.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASKOTCA B TeyeHue
OofHOro paboyero AHA ¢ MOMEHTa MOCTYNSIEHUS 3asaBMeHNs O NPeaoCcTaBeHn MyHULUNanbLHON
yCcnyru.

PesynbTat npoueaypbl: HanpaBneHHbIN 3anpochl.

3.4.2. CneumanucTbl NOCTaBLIMKOB AAHHbIX Ha OCHOBaHMM 3anpoca, MOCTYMNUBLLErO
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 9fIEKTPOHHOIMO B3aMMOLEWCTBUSA, MNPeaocTaBnsioT
3anpawumBaemMble LOKYMEHTbl (MHbopMaumio) nnn HanpaensawT yBegoMreHns o6 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) nHopmauumn, Heobxoanmbix Anst NpegoCcTaBNeHUs MyHUUMNANbLHON yCryri
(nanee — yBegomneHme o6 oTkase).

Mpoueaypbl, ycCTaHaBNMBaeMble HACTOAWMM  MOAMNYHKTOM, OCYLLECTBNSAKTCA B
crnegyroLwmne Cpoku:

Nno AOKyMeHTaMm (CBedeHusM), HanpasnsemMbiM cneumanuctammn PocpeecTpa, He 6ornee
Tpex paboumnx gHen;

Mo oOcCTanbHbIM MOCTaBLWMKAM - B TeYeHWe nNATU [AHEeNn CO AHSA  NOCTynfeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WnvM opraHv3auuvio, NpeaocTaBnsalolime AOKYMEHT U
MHOPMAaUUIO, ECIN UHbIE CPOKW MOArOTOBKM U HanpaBfieHUs OTBETa Ha MEeXBEeAOMCTBEHHbIV
3anpoc He ycTaHOBMeHbl dyedeparnbHbIMM 3aKOHamu, MpaBoBbIMKM akTamu [lpaBuTenbcrsa
Poccunckon ®depepaumm n NpUHATBIMKM B COOTBETCTBMM C  hefeparnbHbiMU - 3aKOHaAMU
HOpMaTUBHbBIMW NPaBoBbIMK akTamu Pecnybnuvku TaTtapcTaH.

Pesynbtat npouenyp: [OOKYMeHTbl (cBegenusi) nubo ysegomneHve o6 oTkase,
HanpasreHHble B [anary.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCyru
3.5.1. Cneumnanuct lNMNanaTbl HA OCHOBAHUN NOCTYMUBLUNX CBEAEHUN:

NoAroTaBNMBaeT MPOEKT PacropsiKEeHUs MO OMOPMIIEHUIO [OKYMEHTOB WIN MPOEKT
nucbMa 06 oTkase B 0QOPMIIEHNM AOKYMEHTOB C YKasaHWEM NpUYMH 0TKas3a;



14

ohopMnseT pacnopskeHne (B cnyyae npuHATUA peLlleHns 0 0POpMIIEHUN JOKYMEHTOB)
WNN NPoeKT nNucbMa 06 oTkase B 0POPMIIEHUM AOKYMEHTOB (B Criydae MPUHATUSA pelueHns ob
OoTKase B 0pOPMIIEHUN JOKYMEHTOB);

OCyLLeCTBNsAeT B YCTaHOBMIEHHOM MOpsiAKe Mpouedypbl COrnacoBaHWs MnpoekTa
NnoAroToBMEHHOIo LOKYMEHTA;

HanpaBnsieT NPOEKT PacnoOPSXEHUS C NPUNOXEHNEM O(POPMIEHHOIO PacnopsKEHNs Unn
NPoOekT nucbMa 06 oOTkase B OMOPMEneHMM [OOKYMEHTOB Ha MOAMUCbL PYKOBOAMTEMIO
Wcnonkoma (nvuy, UM yrnorTHOMOYEHHOMY).

Mpouenypbl, YycCTaHaBnMBaemMble HaCTOALWMUM MYHKTOM, OCYLECTBASATCA B [€Hb
MOCTYNIIEHNA OTBETOB Ha 3arpochl.

PesynbTaT npoueayp: NpOeKTbl, HanpaBlieHHble Ha NoAnuUcb pykoBoauTento VMcnonkoma
(nvuy, UM YNONMHOMOYEHHOMY).

3.5.2. PykoBogutenb Kcnonkoma (Nuuo, MM YMNONIHOMOYEHHOE) yTBEPXAAeT MNpPOeKT
pacnopsXeHus, MOANuCbIBaeT pacrnopshkeHve u 3aBepsieT ero neyatbio Mcnonkoma wnm
yTBEpXAaeT npukas ob oTkase B 0popMreHMM JOKYMEHTOB M NoAnucbiBaeT NUCbMO 06 oTkase
B obopMreHun OOKyMeHTOB. [lognmMcaHHble AOKYMeHTbl HanpaBnsaTes cneumanucty Otgena
ManaTtbl UMyLLECTBEHHbIX N 3€MeNbHbIX OTHOLIEHU YepemLLaHCKoro panoHa.

lMpouenypa, ycTaHaBnMBaeMas HACTOALWMM MYHKTOM, OCYLIeCTBNAeTcA B [eHb
NMOCTYNSIEHNSA NPOEKTOB Ha yTBEPXOEHUE.

PesynbtaT npouenypbl: YTBEPXKOEHHbIN MNPOEKT pacrnopskeHus W nognucaHHoe
pacnopskeHne wunu yTBepXAeHHoe W MoanucaHHoe nucbMo 06 oTkase B 0OdopMieHUn
AOKYMEHTOB.

3.5.3. Cneuunanuct OTtaena:

perncTpupyeT pacrnopsiKeHne nnu nucbmo ob oTkase.

n3BellaeT 3aaBuUTENA (ero npeacraBuTensl) C UCNONb3oBaHWEM crnocoba CBsA3M,
YKa3aHHOro B 3asiBfeHvuu, 0 pesyrnbTaTte npeaocTaBneHns MyHUUMNansHoOW ycryru, coobwaer
AaTy u Bpems Bbldayn opOPMIEHHOrO pacnopsiKeHus unu nucbMa ob oTkase B 0hOopMIIEHUM
AOKYMEHTOB.

Mpouenypbl, YyCTaHaBnvMBaeMble HACTOSAWMM MYyHKTOM, OCYLLECTBNATCA B [eHb
nognucaHna OKyMeHTOB pykoBoauTenem Vcnonkoma.

PesynbTaT npouenyp: M3BelLLleHVWe 3asiBUTENsa (ero npeacraBuTensl) O pesynbraTe
npeaocTaBneHnss MyHULUMNansHON yCnyru.

3.6. Bblgayva 3aaBsutento pesynbtata MyHULMNansHOW yCryriu.

3.6.1. Cneuunanuct OTtaena :

Ha OCHOBAHWW PAaCMOPSXKEHUSI TOTOBMT [OOrOBOP Mepedaydn >KUMoro MNoMeELLEHNa B
cOBCTBEHHOCTb 3asBUTENIO (Oanee — JOroBop).

PernctpupyeTt AOroBop B XXypHane perucrpauum 4orosop.

BblgaeT 3asiBuTento 4oroBop, NnoanMcaHHbli pykoBoguTenem cnonkoma.

Mpoueaypsbl, ycTaHaBNMMBaEMbIE HACTOSLMM MYHKTOM, OCYLLUECTBMSKTCA B TEYeHue
ABYX [HEN C MOMEHTA BblAayun 3asBUTENO NOCTAHOBEHME.

PesynbTaTt npoueayp: 4OroBOp BblAaHHbLIA 3a89BUTENIO.

3.7. icnpaBneHne TeXHUYecknx onbok.

3.7.1. B cnyyae oOHapyXeHUsi TEXHUYECKOM OLMOKM B [OOKYMEHTEe, SIBMALLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3assutenb npeacraesnset B OTgen:

3asBneHne o6 ncnpasneHnn TeXHMYeckon owmnbkm (npunoxeHne Ne3);

AOKYMEHT, BblAaHHbIN 3a8BUTEMIO KaK pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKas OLINOKa;

OOKYMEHTbI, WMEIoLMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHMYECKON OLLUNOKM.
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3asBneHne 06 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBeOEHUNAX, yKasaHHbIX B
OOKYMEeHTe, SABMAWeMca pe3ynbTatoM MyHUUMNanbHOW ycryrn, nogaetcsa 3assuTenem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NIMB0 NOYTOBLIM OTMNPABNEHMEM (B TOM YKCHE C
NCNOSIb30BaHMEM 3MEKTPOHHOW MOYThI), NGO Yepe3 efuHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHBLIX  YCNYr WKW MHOTOMYHKUMOHamNbHbLIN  LEHTp  npegocTaBrieHus
rocyAapCTBEHHbIX U1 MyHULUNANbHbBIX YCAYT.

3.7.2. Cneumanuct, OTBETCTBEHHbIN 3a MNpPUMEM [OKYMEHTOB, OCYyLleCTBNAeT npuem
3aaBneHna o6 ucnpaBneHUM TexXHUYECKOW OwunbKn, pernctpupyet 3asBreHue C
NPUITOXXEHHbIMU JOKYyMEeHTaMu 1 nepegaet ux B Otgen.

Mpouenypa, ycTaHaBnuBaemas HaCTOSLMM MYHKTOM, OCYLLECTBASETCH B TeyeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asdBreHue, HanpaBreHHoe
Ha paccmoTpeHue cneumanucty Otgena.

3.7.3. Cneumanuct Otgena paccmaTpuBaeT [OOKYMEHTbl W B LeNndxX BHeCeHus
ncrnpaBneHnn B AOKYMEHT, SBMSIOWMACA pe3ynbTaTOM YCnyru, ocywlecTBnseT npoueaypsl,
npegycMOTpeHHble nyHKTOM 3.5 Hactosiwero PernameHta, u BblgaeT UWCNPaBEHHbIN
AOKYMEHT 3asBuTento (YyNnorTHOMOYEHHOMY NpeacTaBuUTenNio) NMMYHO NoL POCMUCh C U3bATUEM
y 3aaButens (ynormHOMOYEHHOro npeacTaBuTens) opurMHana [OOKYMeHTa, B KOTOpPOM
COOEpPXNTCA TexHuyeckas owwnbka, unM HanpaeBnseT B agpec 3asdABuTens MNo4YTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npegoctaBneHnn B OTtaen opurMHana LOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimbka.

Mpoueaypa, yctaHaBnuBaemasi HacCTOSILLMM MYHKTOM, OCYLLECTBIISIETCA B TeyeHue
Tpex AHen nocre OobHapyXeHUst TEXHMYECKOM OWKUBKM Wnu nonyyeHus ot nwboro
3aMHTEpPEeCOBaHHOIO Nuua 3asBrieHnst 0 AONYLEeHHOM owmnbKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENO JOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW yCIyrm

4.1. KOHTpOrb 3a MOSIHOTOM M KadeCTBOM MNpenoCTaBfeHnUss MyHUUMNanbHOW YCryru
BKMNtoYaeT B cebda BbISBNEHME U yCTpaHEHWe HapyLleHUn npas 3asiBUTernen, npoBedeHune
NpoBepPOK cobroaeHus npouenyp nNpeaocTaBrieHUss MyHUUMNanbHOW YCIyrn, MOArOTOBKY
peweHun Ha pgencteua  (6esgenctBue)  OOSMKHOCTHBIX — NUL  OpraHa  MEeCTHOro
camoynpasfeHus.

dopmamMn KOHTpOns 3a COBGMOAEHMEM WCMONHEHUS agMUHUCTPATUBHBIX Mpouenyp
SABNAIOTCA:

1) npoBepka W cornacoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYyHUUMNanbHOM ycnyru. Pe3ynbTaTomM nNpoBepkun SBASETCH BUSNPOBAHNE NPOEKTOB;

2) NpoBOAUMbIE NPOBEPKN BELEHUS OEeNONPON3BOACTBA;

3) NpoBeaeHMe KOHTPOSIbHbLIX MNPOBEPOK cobnioaeHnsa npouenyp npenoctaBneHus
MYHUUMNANbHOW YCAyrn.

KOHTpOmnbHbIE NPOBEPKM MOryT ObiTb MaHOBbIMM (OCYLLECTBASATLCSA Ha OCHOBaHWUU
noslyrogoBbIX WM rOL4OBbLIX MNfI@aHOB paboTbl OpraHa MECTHOro camMoynpasfieHusl) U
BHennaHosbiMW. [lpn npoBeeHUM MNPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI,
CBsI3@aHHbIE C NPEAOCTaBMIEHMEM MyHMUMNANBHOW YCIyrn (KOMMIIEKCHbIE MPOBEPKN), NN MO
KOHKpEeTHOMY obpaLleHunto 3asaBUTENS.
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B uensix TekyLlero KOHTPONA MUCMNOSb3YTCA CBeOEHUS, UMEILNECH B 3IIEKTPOHHOM
Gase [JaHHbIX, cryxebHasa KoppecnoHOeHUus, YCTHasd W nNUCbMeHHas uHdOopMaums
crneumanncToB, OCYLLECTBASIWUX BbINOMIHEHWE aAMWUHUCTPATUBHBLIX MNpouenyp, XypHarbl
yyeTa COOTBETCTBYIOLUNX LJOKYMEHTOB U Apyrne CBeAeHus.

[ns ocyllecTBrNeHNA KOHTPONA 3a COBepLUeHMEeM [OeWUCTBUMWA Npu npegoctaBneHumn
MYHUUMNANbHOM YCNyrn U NPUHATUN pelleHun pykosoauTesnto [ManaTbl npeactasnsoTcs
crpaBKku O pesyribTaTax npeaocTaBneHna MyHUUUNanbHOW yCryri.

O cny4asix v npuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNlbHOCTU U coaepXaHus
alMUHUCTPATUBHBIX MNpoueayp chneunanucTbl HeMeasIeHHO MHMOPMUPYIOT pyKoBOAUTENS
opraHa, npefoCTaBnAlOWEro MyHUUUNANbHYO YCryry, a Takke npeanpuHUMaloT CPoYHble
Mepbl MO YCTPAHEHWUIO HapYyLUEHWI

4.2. Tekywmin KOHTPONb 3a cobniogeHnem nocnefoBaTenbHOCTU  OEWCTBUN,
onpegerieHHbIX aaMUHUCTPaTUBHBIMK NpouedypamMu Mo npeaocTaBrieHnio MyHUUMNanbHON
ycryru, OcCyLllecTBnseTcs 3amectutenem pykoBoautensa [lanaTbl, OTBETCTBEHHbIM 3a
opraHumsaumio  pabotbl NO NpefoCTaBfieHUMI  MyHUUMNANbHOM  yCryrM, a Takke
cneunanuctamu NanaTbl.

4.3.lepeyeHb  OOSMKHOCTHbLIX  NUL,  OCYLIECTBASKWNX  TEKYLMN  KOHTPOIb,
yCTaHaBMMBaEeTCA TMOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCcTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMmeHTamu.

Mo pesynbTaTtaM MNpOBEeOEHHbIX MPOBEPOK B Criyyae BbISIBIIEHUS HapyLUeHWA npas
3asBUTENENn BUHOBHbIE §NUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camMmoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoantensb (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro nogpasferieHus opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPeEMEHHOe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHblX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAanbHbIe CryXalne 3a pelleHus u OencTsung
(6espencTBune), npuHUMaemble  (OCyLIECTBNSIEMblIE) B  XO4e  NpeaocTaBreHus
MYHULUMNANbHOM YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM nopsigke.

4.5. KoHTpornb 3a npegoctaBneHnemM MyHUUMNAnNsHOW YCIyrnm CO CTOPOHbI rpaxaaH, ux
00beANHEHUN U OpraHM3auuKn, OCYLLECTBSETCA MOCPEACTBOM OTKPbITOCTU OeATenbHOCTU
opraHa MeCTHOro camMoynpasfieHUss npu NpeaocTaBieHnn MyHUUMNANbHOW  yCryru,
nonyyYeHust NOSTHON, akTyanbHOW U AOCTOBEPHOW MHopMaLMM O nopsagke npenocTaBrieHus
MYHULMNANbHOW YCNYrn n BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpatleHunin (kanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCIyru.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyHKLMOHANbLHOIO LieHTpa npeaocTaBneHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
®PepepanbHOro 3akoHa ot 27.07.2010 Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL,
MYHMLMNANbHbIX CNyXawmx, paboTHUKOB

5.1. Monyyatenn MyHUUMNANbHOW YCNyrM WMEKT npaBo Ha ob6xanoBaHue B
pocynoebHom nopsake gencteun (6es3genctens) coTpyaHuWkoB [lanaTbl, yy4acTBYHOLWIMX B
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npegocTaBneHnn MyHuuumnanbHon ycnyrn, B [lanaty wnn B CoOBET MyHMUMMANbHOMO
obpa3oBaHus.

3asaBuTenb MOXET 06paTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:

1) HapyweHne cpoka perucTtpaumm 3anpoca 3adBuTens O npefocTaBfeHun
MYHULMMNANbHON YCNyru;

2) HapyLLeHne cpoka NpeaocTaBneHns MyHULMNanbHON YCNyru;

3) TpeboBaHue y 3aaBUTENS LOKYMEHTOB UMM MHopMauun nmbo OCyLLECTBEHUS
OEeNCTBUWA, MpeacTaBfieHMe WM OCYLLECTBIIEHME  KOTOPbIX He  NpeaycMOTPEeHO
HOpMaTMBHbIMW NpaBoBbIMK akTamu Poccuinckon Pepepaumn, Pecnybnukm TaTapcrtaH,
UepeMLUaHCKOro MyHMUMNanbHOro panoHa ans npeaocTaBneHns MyHUUMNanbHOW yCnyru;

4) oTka3 B nNpueme [OOKYMEHTOB, NpefocTaBfieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuinckon depepauumn, Pecnybnukm TatapctaH,
YepeMLuaHCKOro MyHUUMNanbHOro panoHa Ana npeaocTaBneHns MyHULMNanbHOW ycnyru, y
3aaBuUTENS;

5) oTka3 B npefoCTaBfeHMM MyHULMNANbHOW YCIyru, ecriv OCHOBaHWUS OTKa3a He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuickon ®depepaunn, 3akoHaMm W UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBLIMU
akTamu;

6) 3aTpeboBaHne OT 3aaABUTENSA NPU NPELOCTaBEHUN MYHULMNANbHOW YCNYrn Nnathl,
He npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon ®Pepepaunn,
Pecnybnukn TaTapcraH, YepemwaHCcKoro MyHMUMNansHOro panoHa;

7) otka3 [lanaTbl, OOMMKHOCTHOro nuua [lanaTel B UCMpaBfeHUW [ONyLLEHHbIX
onevyatok U owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfieHUss MyHUUUNAnNbHOW ycnyru
AOKyMeHTax NnMbo HapyLLeHne YCTaHOBIEHHOIO CpoKa TakMx UCnpaBneHuni;

8) HapyleHne cpoka wnu nopsigka BblgauM  OOKYMEHTOB MO pesyrbTaTam
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

9) NpMOCTaHOBIEHME NPESOCTaBMEHNS MYHUUMMNANbHON YCNyrn, €cnm OCHOBaHWS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMW NPaBoBbIMK akTamu Poccunckon denepaunm,
3aKOHaMW M MHbIMM  HOPMaTMBHbIMKM MpaBoBbiMW aktamu Pecnybnukn TaTtapcTaH,
MYHMLUMMNANbHbIMW NPaBOBbLIMW aKkTamu;

10) TpebGoBaHne Yy 3asBUTENA nNpW NPEeSoOCTaBfEHUN MYHULUUNANbHOW  yCryrn
OOKYMEHTOB unuM uHopmauun, oTcyTcTBue U (MnM) HEAOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnsHOM ycnyru,
3a UCKNKYEHNEM CnyyaeB, NpPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 ®eaepanbHOro
3akoHa Ne 210-93.

5.2. )Kanob6a Ha pelwweHnsa n genctena (6e3gencteme) opraHa, npeaocTaBnsitoLLEro
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO Nvua opraHa, NnpeocTaBnsalowero MyHumnanbHyo
ycnyry, MyHUUMNAnNbHOrO  CrnyXallero, pPyKOBOAMTENst oOpraHa, npeaocTaBnsaoLLero
MYHUUMNANbHY YCNyry, nogaetcs B NUCbMEHHOW dhopMe Ha BymakHOM HocuTene unm B
3I1eKTPOHHOM hopme.

YKanoba moxeT ObITb HanpasneHa no noyte, 4vepe3 MOL, ¢ ucnonb3oBaHMeEM
NHOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "WHTepHeT", oduumanbHoro camnTta
UepemwaHckoro _ myHuumnansHoro parnoHa (http://www.cheremshan.tatarstan.ru), EguHoro
noptana rocygapCTBEHHbIX W MyHuuunanbHbix — ycnyr  Pecnybnukn  TatapctaH
(http://uslugi.tatar.ru/), EguHOro noptana rocygapCTBEHHbIX WM MyHMUMMNANbHbBIX YCIyr
(dbyHkumin) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA MPU INYHOM MpUeEMe
3aaBUTENS.

5.3. XKanob6a, noctynuelias B opraH, NpeaoCTaBAsOWMN MyHMUMNANbHYO ycnyry, nubo
BbILUECTOSILLNA OpraH (Npu ero Hanu4um) perucTpupyeTcs B TedeHUe OOHOro AHS C MOMEHTa
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NOCTYNNEHUs 3asiBNeHus, NOCTyNuBLLIAA B 3NIEKTPOHHOM (bopme, B BbIXOAHOMW (Npa3gHUYHbIN)
AeHb perncTpupyeTcs Ha crneayLwmin 3a BbIXOOHbIM (Npa3aHnYHbIM) pabounii AeHb.
XKanoba nognexuTt paccMOTPEeHUID B TedeHue naTHaguatu paboymx OHen co OHS ee
permctpauun, a B cny4ae obxanoBaHWs OTKa3a oOpraHa, npegoCTaBriSOLWEroO
MyHUUMNANbHYKO YCnyry, B npuemMe [OOKYMEHTOB Yy 3aaBuTens nubo B ucnpasBneHuu
AONyLLEHHbIX ONeYaTok 1 oWwnboK nnu B crnyvyae obxanoBaHUA HapyLeHNa YCTaHOBMEHHOIO
CpoOKa Takunx UCnpasneHnn - B TedeHue natn paboumx gHen co OHA ee perncrpauuu.

5.4. XKanob6a fomkHa cogepaTb CreayoLLyo MHopmaLumio:

1) HaumeHoOBaHWe opraHa, nNpeaocTaBnALEro ycnyry, AOMKHOCTHOMO nuua opraHa,
NpeaocTaBnAOLWEro ycnyry, WMnM MYHUMUMNAnNbHOMO CryXXallero, pelleHuss u Oenctsus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hamunuio, MMA, oT4yecTBO (MocrnegHee - NpU Hanuuuu), cBedeHUs O MecCTe
XUTenocTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxoXOeHus 3asBuTens - PUANYECKOro Invua, a Takke HoMep (HoMmepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPYM HanMMyuKM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix pelleHunsax u aencteusx (6esgencrteun) opraHa,
npeaocTaBnsAoLLErO MYHULMNANbHYHO ycnyry, OOIMKHOCTHOIO niua opraHa,
NpegoCcTaBnAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) poBoAdbl, Ha OCHOBaHMM KOTOPbIX 3asiBATEMlb HE COrnaceH C pelleHnemMm u
aencrtemem (6es3genctememMm) opraHa, NpegocTaBnSAOLWEro Yycnyry, AOSMKHOCTHOroO nuua
opraHa, NpeaoCTaBNALLEro YCNyry, Unn MyHAULMNAnbHOro Cryallero.

5.5.K >anobe Moryt ObiTb NPUNOXEHbI KONMUU OOKYMEHTOB, MNOATBEPXOALLMX
N3roXeHHble B Xanobe obcroaTenbcTBa. B Takom cnydae B xanobe npuBoanTCs nepeyeHb
npunaraembixX K He JOKYMEHTOB.

5.6. Mo pesynbTatam pacCMOTPEHUSA Xanobbl NPUHMMAaETCss OAHO M3 CcregylLwmnx
peLleHni;

1) xanoba ygoBneTBopsieTCs, B TOM 4ncre B hopmMe OTMEHbI MPUHATOrO peLLEeHus,
ncnpasneHnsa AonyLeHHbIX OrneYaTok 1 OLWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
rocygapCTBEHHOW yCnyrM AOKyMeHTax, Bo3BpaTa 3asBUTENIO OEHEXHbIX CpeacTB, B3aUMaHune
KOTOpPbIX HE NMPeayCMOTPEHO HOPMAaTUBHbLIMKU MpaBoBbIMU akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUN anobbl 0TKasblBaeTCA.

He nosgHee AHA, cnegywowero 3a AHEM MNPUHATUS peLUEeHUs, YKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTEN0 B MNUCbMEHHOW ¢opMe M Mo KenaHuw 3asaBuTens B
3EKTPOHHOM (popMe HanpaBnseTca MOTUBUPOBAHHbBIN OTBET O pe3yrbTaTtax PpacCMOTPEeHUs
Xanoobbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YyOOBMETBOPEHWUO, B OTBETE
3asBuUTEN0 JaeTca UHGopMauus O AencTBusiX, ocyulecTBrnsemblx [lanaton, B uensx
He3ameLnUTeNbHOro YCTPaHEeHUS BbIABMEHHbIX HApPYyLUEHWUA NPU OKasaHUMU MyHMLMNAanbHON
ycryrn, a Takke MPUHOCATCA M3BMHEHUA 3a AOCTaBrieHHble HeynobcTBa M yKasbliBaeTcs
MHpopmauusa o AanbHEenWnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEpPLUUTb 3asBUTENO B
Lensax nosly4eHns MyHUUMnanbHOn yecnyru.

5.8. B cnyyae npusHaHua xanobbl, He noanexaiwlen yaoBrEeTBOPEHUIO, B OTBETE
3aABUTENIO, 4AOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O NPUYMHAX NPUHATOrO peLleHus, a
TaKke MHopmauusa o nopsiake 06XxanoBaHUSA NPUHATOrO pPeLLEHMS.

5.9. B cnyyae ycTaHOBMEHUA B Xo4e WM Mo pesynbTataM pPacCMOTPEHUS Xanoobl
NpU3HaKoB COCTaBa aAMUMHUCTPATMBHOIMO  MpPaBOHApPYLWEHUSs WU MPecCTynneHns
AOJDKHOCTHOE NnUO, paboTHUK, HageneHHble MOMIHOMOYMAMW MO PaCCMOTPEHUID Xanob,
He3amennMTerNbHO HaNpaBnsT MMeLWMeca MaTepuanbsl B OpraHbl MPoOKypaTypbl.
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6. Oco6eHHOCTU BbINONHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTtenmn) B
MHOroPyHKLMOHaNbHbIX LleHTpax npeaocTaBreHUs rocyaapcTBeHHbIX 1
MyHMLUMNAaNbHbIX yCnyr

6.1. OnncaHue nocrnegoBaTesibHOCTU ENCTBUIA NPU NpeSoCTaBNeHN MyHULMNANbLHON
ycrnyru BknioyaeT B cebs cnegyrowime npoweaypbi:

1) nHpopmmpoBaHue 3asaBuUTeNA 0 NopsaaKke NpesoCcTaBeHUss MyHULUMNANbBHOW YCNYIu;

2) NpUHATHE W perncTpauus  3asBfeHns W JOKYMEHTOB, HeobXxoaumbIX Arnis
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) dbopMnpoBaHMe W HanpaefeHue MeXBEAOMCTBEHHbIX 3anpoOCOB B OpraHbl,
yyacTByloLMe B NpegoCcTaBNeHnn MyHULMNansHOW yCryrin, B TOM YuCIie N0 KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUMEHHOW  KBanUUKaUMOHHOW  LUdPOBON
9NEKTPOHHOMW  NOAMUCKU  3asiBUTENS, WUCNOMb30BaHHOW Mpu  Mofdaye  3asiBfieHuss o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHus ¢ JoKymeHTamu B lNManarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. MHdopMmupoBaHue 3asiBuTend O Mopsake npefoCcTaBNeHus MyHMUMnanbHOW
ycnyrm

3agasuTtenb BripaBe obpatutbcs B MOLL nuyHo, no TenedoHy u (Mnun) 3neKTPOHHON
noyTe Ans nofy4yeHns KOHCynbTauun o Nopsake nonyvyeHns MyHULMNansHON yCnyru.

Cneuwanuct MOLU vHpopmupyeT 3asBuTens, B TOM 4Yucre no coctaBy, dopme
npeacraBnsaemMon OOKyMeHTauum wn ApyrMM BOMpocam AN MOfyvYeHus MyHMUMnanbHON
ycryru u npu Heob6xoAMMOCTM OKa3biBaeT MOMOLLb B 3anofiHeHUW BnaHka 3asBrieHus.

3asBuTenbs MOXET NonyyYnuTb  MHGOPMaUMlO O  nopsgke  npeaocTaBneHus
MyHUUMNanbHoW ycnyrm nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBASATCA B [AeHb
obpaleHna 3asBuTens.

PesynbTat npoueayp: WHGopmauma Mo coctaBy, opmMe npeacraBnsemomn
AOKYMEHTauumn 1 apyrum Bonpocam nostiy4eHmnss MyHuLmMnanbHON yeryri.

6.3. NpuHATME 1 perncTpauna 3asaBneHus

6.3.1. 3aaBuTenb NNM4YHO, Yepes AOBEPEHHOE NNLO UNKN B 3NEKTPOHHON dbopme nogaeT
NMMCbMEHHOE 3adBfieHne O MpedoCTaBfeHNn MyHUUMNANbLHOW ycnyru u npencraBnsier
AOKYMEHTbl B COOTBETCTBMMU C MYHKTOM 2.5 Hactosdwero PernameHta B MOU, yoaneHHoe
paboyee mecto MOLI.

3asaBneHne O npeaocTaBfeHMM MYHULMNANbHOW YCINYrM B 3MEKTPOHHOW dhopme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuvku
TaTtapctaH. Pernctpauums  3asBreHusi, MNOCTYNMBLUEIO B  3NEKTPOHHOM  dhopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOLl, Begywmn nprvem 3asiBNEHWN, OCYLLECTBNSET npouenypsbl,
npeanyCMOTPEHHbIE perfiameHToM paboTbl MOL.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBMNAITCH B CPOKWU,
yCTaHOBIEHHbIe pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperucTpupoBaHHOE 3asiBreHune.

6.4. dopmupoBaHue naketa AOKYMEHTOB
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6.4.1. Cneumanuct M®LL B cootBeTCTBMM C pernameHTom paboTbl MOLY:

npoBepseT  AEeUCTBUTESNbHOCTb  YCUINEHHOM  KBanUUKauMOHHOMW  LMppoBOMn
3MIEKTPOHHOM  NOAMUCK  3adABUTENS, WCNOSIb30BaAHHOM NpW  nojade 3asBfeHUd o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

dopmupyeT 1 HanpaBnaeT MexXBeLOMCTBEHHbIE 3anpoChl B OpraHbl, y4acTByOLNe B
npegocTaBneHnn  MyHUUMNanbHOW  ycrnyrm, B TOM  4Yucfie NOo  KOMMSEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBnvMBaeMble HACTOSLWMM MYyHKTOM, OCYLLUECTBMASAIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nony4yeHns oTBETOB Ha 3anpocbl hopmupyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B [ManaTy B nopsgke, yCTaHOBNEHHOM pernameHTom paboTbl
MoL.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMAATCSA B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTomMm paboTtbl ML,

PesynbTat npoueayp: HanpasreHHble B [1lanaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOLL npyn nocTynneHun pesynbtata MyHULMNANbHOW YCINyrn u3
ManaTbl perucTpupyetr ero B YCTaAHOBMEHHOM nopsgke. wusBelwlaet 3aasutens (ero
npeacraBuTens) ¢ UCNoMb3oBaHWEM crnocoba CBA3K, YKa3aHHOro B 3asiBNIeHUN, O pesyrnbTaTe
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALWMM MOAMYHKTOM, OCYLLEeCTBASATCA B AeHb
NocTynneHns JOKymeHToB 13 [anaTbl.

PesynbTaT npoueayp: uv3BelleHWe 3asButensa (ero npencraBuTens) o pesynbrate
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIn.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHMUMNANbLHOW YCNyrn

Mpoueaypsbl, ycTaHaBnNMBaemMble HACTOSALWMM MYHKTOM, OCYLLECTBASOTCA B nopsgke
oYepeaHoOCTH, B AeHb NpMObLITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoL.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHON YCyru.
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MpunoxeHue Ne1

B

(HaMMeHoBaHWe opraHa MeCTHOro caMoyrpaBfieHus!

MyHULUMNanbHOro o6pas3oBaHns)
oT

(nanee - 3aaBuTenb).
(dbamunus, nmsi, 0TYECTBO, NACMOPTHLIE AaHHbIE,
perucTpaLmio No MecTy XUTenbCTBa, TenedoH)

3agaBneHue
06 0hopMMeHNM AOKYMEHTOB NMpu nepegayde Xunblx NOMeLLEHN B COOCTBEHHOCTb rpaxaaH

Mpowy Bac opopmMnTb AOKYMEHTLI B COBCTBEHHOCTD.
AOpec Xnnoro NoMeLLeHUs: MyHUUMNanbHbIA PanoH , HaceneHHbIN
MYHKT yI. a.

K 3asBneHuto npunaratoTcs cnegyowme OTCKaHMPOBaHHbIE LOKYMEHTbI:

1) [JOKyMEHTbI, yAOCTOBEPSIOLLME NINYHOCTb KaXKAoro YrieHa CeMbM;

2) [oKyMeHT, noaTBepXaawLwwmin nornHomMouns npeacrasutend (ecnm OT  UMEHMU
3asBUTENS AENCTBYET NpeacTaBUTEND);

3) JoKkymeHT, noaTBEpXXAaloLWMA NpaBo rpaxgaH Ha Nonb30oBaHWE XUMbIM NMOMELLEHNEM
(opaep, oorosop

couManbHOro Hanma >Mnoro NoOMeLLEeHUs);

4) Bbinucka nu3 OOMOBOW KHUIMM (B Cnyyae, €Cnv JOKYMEHT BblOaeTCA KOMMEPYECKUMMU
opraHusaumnamm);

5) Konuio OneKkyHCKOro yOoOCTOBEPEHUS,, €CNMU B >KWOM MOMELLEHMM MPOXUBAKOT
NCKNIOYNTENBHO HecoBeplleHHoneTHne B Bo3pacte oT 14 pgo 18 net nubo rpaxgade,
OrpaHunyeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne o HasHayYeHUM OMeKyHa, NoneynTesns, KONM ONEKyHCKOro YAOCTOBEPEHMS,
paspeLlleHne opraHoB OMNEKM M NonevnMTenbCTBa Ha NPMBATU3ALMIO XUIOrO NOMELLEHNSA — NPU
npuBaTu3aumMm  KUNoro NnoMeLLeHus, B KOTOpOM NPOXWBAKT  UCKITHOYUTENBHO
HecoBepLUEHHOMNETHNE B Bo3pacTe Ao 14 net, HeageecnocobHble rpaxaaHe;

7) HotapuanbHO 3aBepeHHoe 3asBneHne ob oTkase OT yyacTusa B npueaTtu3aumm (ecnm
YfieHbl CEMbW He XenawT y4acTBOBaTb B NpMBaTU3auunmn);

8) CnpaBka O Heucrnonb3oBaHMM MNpaBa bGecnnaTtHOW npuBaTU3auMM C MNPEXHUX MECT
XUTEnbLCTBA.

O6s3ytoch Npu 3anpoce NpPeaocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbIX LOKYMEHTOB.




22

(nara) (nognuceb) (®N0)
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MpunoxeHue Ne2

PykoBogutento

NcnonHutensHoro komuteTa
MYHULMMNANbHOMO
panoHa Pecnybnuku TaTtapctaH
Or:

3asBneHue
06 ncnpaBreHMn TeEXHUYECKON OLLINOKN

Coobwaro 06 owunbke, [OMNYLWEHHOW NPW  OKasaHMM  MyHUUMNanbHOW  yChyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

npaBI/IJ'IbeIe cBedeHun4d.

Mpowy wucnpaBuTb AOMYLEHHYD TEXHWYECKYH OWMBKY W BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B JOKYMEHT, ABMSIOLLMINCS pe3ynbTaToM MyHULMNANbHOW YCyri.

Mpunarato cneayowmne AoOKYMEHTbI:

1.

2.

3.

B cnyyae npuHSATUS pelueHnst 06 OTKIOHEHUM 3asiBrieHNst 06 McnpaBrneHn TeXHUYECKOM
OLUMOKM NpOLLY HaNPaBWUTb TAKOE PeLUEHUE:

NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOTO AOKYyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOW KOMMU Ha GyMaXXHOM HOCUTere NoYTOBbIM OTrNPaBeHNEM MO adpecy:

MoaTBepxgato CBOE corfnacve, a Takke cornacve MNpeacTaBnsieMoro MHOK fvua Ha
00paboTKy nepcoHarbHbIX AaHHbIX (COOp, cUcTeMaTU3aumio, HaKoMMeHWe, XpaHeHue, YTOYHeHue
(OGHOBMEHME, W3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4uCne nepegady),
obe3nununBaHne, BNOKMPOBaHUE, YHUHTOXEHWE MEPCOHAmNbHbIX AAHHbIX, @ TaKKe WHbIX OEUCTBUN,
HeobxoaMMbIX AN 00paboTkn NepCcoHanbHbIX AaHHLIX B paMKax NpeaocTaBrieHnss MyHULMNanbHON
ycnyru), B TOM YiCrnie B aBTOMaTU3MPOBAHHOM PEXUME, BKITHOYas MPUHATUE PELLEHMIA Ha NX OCHOBE
OpraHOM MNPefoCTaBNSOLLMM MYHULMNAbHYK YCRyry, B LEnsX NpeaocTaBreHns MyHUUmnansHOM
ycnyru.

HacTtosawmm noateepxaato: CBeAeHWsi, BKITFOYEHHbIE B 3asiBNIeHME, OTHOCSALLMECS K MOEMN
FIMYHOCTM W NPEACTaBMNSIEMOMY MHOK 5MUy, @ Takke BHECEHHble MHOK HWXE, AOCTOBEpPHbI.
[oKymMeHTbI (KONuM [OKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3akoHodaTenbCcTBOM Poccurckon Pepepaunn, Ha MOMEHT nNpeacTaBrneHus
3asBIIEHNS 3TN AOKYMEHTbI OENCTBUTENBHBLI U COAEPXaT AOCTOBEPHbLIE CBEAEHUSI.

[ato cBoe cornacve Ha yyactTue B OMnpoce Mo OLEHKe KayecTBa NpedoCTaBrEHHON MHe
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MYHULMNANbLHOW YCNYrn no TeneqoHy:

(narta) (moanuceb) (¢.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIVIHaﬂbHOﬁ
ycnyrn n ocyuwectBinaOWNX KOHTPOJb €€ UCMNOJTHeHuUA,

Manarta YepeMLwaHCKOro MyHMUMnanbLHOro pamoHa

HOmKHOCTb TenedoH ONEeKTPOHHLIN agpec
Mpencenartens nanarbl 2-58-30 Inna.Taydakova@tatar.ru
3amecTtuTtenb npeacepaTtens 2-57-11
nanatbl 2-51-93

CoBeT YepeMLaHCKOro MyHULUNaNbLHOro pamoHa

[JOSKHOCTb

TenedoH

OneKTPOHHbI agpec

naBa

2-59-00

Ferdinat.Davletshin@tatar.ru




