PECNYBJIKA TATAPCTAH 2
3ENIEHOOOJIbCKUNA MYHI/IIJ.IfII'IA.I'IbeII?I PAUOH
MCNONMHUTENBbHbLIN KOMUTET
KYTIYLLEBCKOIO CENIbCKOIO NOCENEHUA

MOCTAHOBIEHUE

]

15 maa 2020 roga ' Ne11

(0]6) yTBEPXKAEHNN agMUHUCTPaTUBHOIO
pernamMeHTa npefocTaBreHns  MyHUUMnanbHOM
yCryru no CBMAETENbCTBOBAHWIO BEPHOCTU KOMUIA
[IOKYMEHTOB 1 BbIMUCOK U3 HNX

B cooTtBeTcTBMM ¢ [paxaaHckum kogekcom Poccuiickon degepaumm ot 30.11.1994 Ne51-
®3, HarnoroBbiM Kkogekcom Poccuitckoin ®epepaunn ot 05.08.2000 Ne117-®3, OcHoBamu
3akoHogaTtenscTBa Poccuiickon ®depepaumm O HoTapuaTte oOT 11.02.1993 Neo 4462-1,
depepanbHbiM 3akoHoM oT 06.10.2003 Ne131-03 «O0 of0wmMx npuHUMNax opraHusauum
MecTHoro camoynpaeneHus B Poccuiickoin ®depepauuny», depeparnbHblM  3aKOHOM  OT
27.07.2010 Ne 210-®#3 «O6 opraHuszauny nNpPeAoCTaBNEHNA  roCyAapCTBEHHbIX U
MyHULMNANbHbIX YCryr»; YCTaBoM MyHWLMMansHOro obpasoBaHus «KyryLieBckoe cenbckoe
roceneHne»  3eneHodoNbCKOro  MyHuuunanbHoro  paitoHa  Pecnybnuku  TaTapctah,
WcnonHuTtenbHbI kKomuTeT KyryLLeBCcKoro cenbCcKoro nocesneHus

NMOCTAHOBIAET:

1. YTBEpAVNTb aAMUHUCTPATUBHbIA PErfiamMeHT NpefoCTaBneHns MyHUUmMnanbHow ycnyru
Mo CBUAETENbCTBOBAHUIO BEPHOCTVM KOMUA [OKYMEHTOB W BbIMWCOK W3 HUX, COrnacHo
NPUOXEHNIO.

2. PasmecTuTb HacTosllUee MNOCTaHOBMEHWe Ha oduumanbHOM nopTane npaBoBoOW
nHcopmaumn Pecny6rnvkm Tatapcta (http://pravo.tatarstan.ru) u odwmumansHom caiite
3eneHofoMbCKOro  MyHUUMnanbHoro paiioHa B coctase [loptana  MyHuUMnNanbHbIX
ob6pasosaHuin Pecnybnvku TatapctaH (http:/zelenodolsk tatarstan.ru) B uHgopmaLOHHO-
TeIEKOMMYHUKALMOHHON ceTu «MHTEpHET» M Ha MHMOPMALIMOHHBIX cTeHaax Kyryliesckoro
cenbCcKoro noceneHns 3eneHononbCKoro MyHuumnanbHoro pavioHa Pecnybnvku TaTtapctaH no
agpecam: c.Kyryweso, yn.MpuwkonbHas, A.1 (apMUHUCTPATUBHOE 3A4aHWe  MoceneHus),
c.Kyryweso, yn.Cosetckas, A.17 (3aaHue CIK)

3. KoHTponb 3a UCMOMHEeHUeM HacTOSILLEro NOCTaHOBMNEHNS OCTaBMA 3a coboil.

A.A.laTaynnuH




MpunoxeHue

K NOCTaHOBIIEHUIO McnonHuTtensHoro
KoOMuteTa KyI'yLueBCKOI'O cenbCkoro
noceneHnd 3eneHoaonbCKoro

MYHMLMMNanbHOro paioHa Pecny6nuku

TatapctaH o1 15 mas 2020 roga Ne11

AAMMHUCTPATUBHbLINA pernameHT
npeaocTaBrieHUs MyHULUNAaNbLHOW YCIyru no cBuaeTeNIbCTBOBaHNIO BEPHOCTU KOMUMN
AOKYMEHTOB U BbIMUCOK U3 HUX
1. O6wme nonoxeHus

1.1. Hactoawun agMMHUCTPATUBHBIN pernaMmeHT npeaocTaBfieHNa MyHUUMNANbHON
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MNOpSAoK NpedocTaBrieHus
MYHULUMMNANbHOW YCryrn No CBUAETENbCTBOBAHUIO BEPHOCTU KOMUMA JOKYMEHTOB U BbINMUCOK
N3 HUX (danee — MyHMUMNanbHaga ycnyra).

1.2. MonyyaTenn MyHUuunanbHOM ycrnyri: uanyeckme 1 topuanyeckme nuua (oanee -
3aaBuUTenNb).

1.3. MyHuumnanbHas ycnyra npegoctaBnsieTcs  WCNOMNHUTENbHbIM  KOMUTETOM
KyryweBcKoro cenbckoro nocerneHns 3eneHogonbCKoro MyHULUMnansHOro panoHa (ganee —
Ncnonkom).

1.3.1. MecTto HaxoxaeHune Ncnonkoma: c.Kyryweso, yn. lNpuwkonbHas, 4.1.

Mpacuk paboTbl:

noHegenbHuK — vYetBepr: ¢ 08:00 go 17:00;

natHuua: ¢ 08:00 go 16:00;

cybboTa, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa ons oTAbixa U NUTaHUS yCTaHaBNUBAETCA NpaBuiiaMn BHYTPEHHErO
TPYyOoBOro pacnopsgka.

CnpaBoyHbii TenedoH 8(84371) 6-55-37.

[Mpoxoa No AOKyMeHTaM yaoCTOBEPSAIOLNM NINYHOCTb.

1.3.2. Agpec odumumanbHOro camta MyHUUMNANbHOrO panvoHa B WMHGOPMAaUVOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (panee — ceTb «WHTepHeT»): (http://
zelenodolsk.tatarstan.ru/).

1.3.3. VHdopmauua 0 MyHMUMNANbHOM YCnyre, a Takke O MeCTe HaxOXOeHUs W
rpaduke paboTbl icnonkoma MoxeT ObiTb Nony4yeHa:

1) nocpeacTBOM MHAPOPMALMOHHLIX CTEHOOB, COAepXalUumMX BU3yaribHY0 U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNANbHOW yCryre, pacnosioXXeHHbIX B noMmelleHusx Mcnonkoma, ans
paboThl C 3a9BUTENAMM.

MHcbopmaumss Ha rocyaapcTBeHHbIX £3blkax Pecnybnukn TaTapctaH BknoyaeT
CBeLEeHMSA O MyHUMLMNanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumnanbHOM canTe MyHUUMNAnNbHOro pamoHa
(http:// www. zelenodolsk.tatar.ru.);

3) Ha lMopTane rocygapCTBEHHbIX U MyHuUMnanbHbIX ycnyr Pecnybnukmn TaTtapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EguHoM nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkunin) (http:/
www.gosuslugi.ru/);

5) B icnonkome:

npwv YCTHOM OBpaLLEeHUn - SIMYHO UK NO TENEOHY;

npyv NMCbMEHHOM (B TOM 4ncrie B hopme ANEKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaxXHOM HOcUTere Mo NoYTe, B 9NEKTPOHHON hOpMe MO 3MEKTPOHHOM MoYTe.



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WVHdopmauma no BonpocaMm nNpegocTaBfeHns MyHUUMNansHOW  YCryrn
pasmellaeTcs crneunanmctom icnonkoma Ha ouumanbHOM canTe MyHULMNANbHOroO panoHa
N Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHusX Mcnonkoma ans paboTbl ¢ 3aaBUTENSMM.

1.4. MNpepocTtaBneHne MyHMUMNaNbHOW YCyrn OCyLEeCcTBSETCA B COOTBETCTBUM C:

paxgaHcknm kopekcom Poccuickon depepaumm (Yacte nepsasi) ot 30.11.1994
Ne51-d3 (ganee - 'pK P®) (CobpaHue 3akoHogatenoctea PP, 05.12.1994, Ne32, c1.3301);

HanoroBebim kogekcom Poccunckon depepaunn (Hactb BTopas) ot 05.08.2000 Ne117-
&3 (ganee — HK P®) (CobpaHue 3akoHoaaTensctea PO, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon depepaumm o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM  OoT  06.10.2003 N2131-®3 «O6 o00wmx npuHUMNax
opraHuMsauMm MecTHOro camoynpaeneHus B Poccunckon depepaumn» (ganee -—
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTensctBa P®, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHusauum
npegocTaBnNeHnsa rocygapCTBEHHbIX U MyHUMUMNAnbHbIX ycnyr» (ganee — ®depepanbHbIn
3akoH Ne210-$3) (CobpaHue 3akoHogaTenbctea PP, 02.08.2010, Ne31, c1.4179);

Mpukazom MuHiocta Poccum oT 29.06.2015 Ne155 «O6 yTBepxaeHun tpeboBaHun K
dopmaTy U3roTOBMIEHHOIO HOTAPUYCOM 3MIEKTPOHHOIO JOKYMeHTay (ganee — npukas -Ne155)
(OdbunumanbHbIi  MHTEpPHET-NopTan npaBoBOM  MHdopMauuu  http://www.pravo.gov.ru,
30.06.2015);

Mpukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHun popmMm peectpoB
perncTpauumn HoTapmanbHbIX 4ENCTBUIN, HOTapuanbHbIX CBUAETENbCTB, YOOCTOBEPUTENbHbIX
Hagnucen Ha caenkax M CBUMAETENbCTBYEMbIX AOKYMEHTax M nopsgka mMx oopMneHusa»
(nanee - npukas Ne313) (OdmumanbHbIi WHTEPHET-NOpTan npaBoOBOW WHGOPMaLUK
http://www.pravo.gov.ru, 30.12.2016);

Mpukazom MuHuctepctea octuumm PO ot 7 dpespans 2020 r. N 16 «O6 yTBepxaeHum
WHCTpyKUMM O nopsgke COBepLUEHUS HOTapuasrbHbIX AEWCTBUA AOSMKHOCTHBIMU NULAMKU
MECTHOro camoynpasneHus» (ganee - npukas Ne16);

Mpukasom PepepanbHoro kasHadencrtesa oT 12.05.2017 Ne11H «O6 yTBepxaeHum
nopsigka BeOeHus1 rocygapCTBEHHON WHM(OPMALMOHHOM CUCTEMbI O TOCYAAPCTBEHHbLIX W
MyHUUMNanbHbIX nnatexax (panee — npukasd 11H) (OdowuumanbHbIi MHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

MoctaHoBneHnem [paButensctea P® ot 27.09.2011 Ne797 «O B3ammogencTaum
MeXay MHOrOYHKLMOHANbHbIMW  LEHTpaMM NpeaoCTaBfEeHNa  roCyAapCTBEHHbIX W
MyHMUMNAnNbHbIX yCcnyr u deaepanbHbIMM OpraHamMyM UCMONMHUTENbHOW BRacTu, opraHamu
rocyaapCTBEHHbIX BHEOIOAXKETHbIX (POHAOB, OpraHamMu rocygapCTBEHHOW BNacTu CybbekToB
Poccunckon ®epepaunn, opraHamm MECTHOrO caMoynpaBrieHus» (ganee — nocTtaHoBEHNE
Ne797) (CobpaHue 3akoHogaTensctBa P®, 03.10.2011, Ne40, cT. 5559);

YctaBom KyryweBckoro cenbckoro noceneHunst 3eneHofonbCKoro  MyHULMNAanbHOro
panoHa Pecnybnukn TaTtapcrtaH, npuHsatoro PeweHnem CoBeTa KyrylweBCKOro CenbCckoro
noceneHuns 3eneHoA0NbCKOro MyHUUunanbHoro panoHa Pecnybnukn Tatapctan ot 01 noHA
2018 roga Ne 144 (nanee — YcrtaB);

1.5. B HacTosiwem PernameHTe NCNonb3yoTcs cneayowmne TEPMUHBI U onpeaeneHuns:

KOMMs  OOKyMEeHTa - [OOKYMEHT, MOMHOCTbO  BOCMPOU3BOAAWMNN  MHOpMALNIO
NOASIMHHUKA OOKYMEHTa U ero BHELUHWE MPU3HaKN, He NMELLNA PUOANYECKON CUNBbI;



AOKYMEHT - mMaTepuarnbHblid HOCUTENb C 3aMKCUMPOBaHHOM Ha HeM B ntobon dopme
WHopmauunen B BUAE TEKCTa, 3BYKO3aNUCK, 300paxeHns u (Mnn) Ux codeTaHusi, KOTopbin
UMeeT PeKBU3NTbI, NO3BONAOLWNE ero naeHTUULMpoBaTh, U NpeaHasHadeH Ans nepegayu
BO BPEMEHMU 1 B NPOCTPAHCTBE B Liensax o6LeCTBEHHOro UCMOMb30BaHUS U XPaHEHUS,

BbINUCKa - BOCMPOM3BEAEHNE YACTU AOKYMEHTA, Hanpumep, Bbinncka n3 6aHKOBCKOro
cyeTa KnuneHTa nokasblBaeT COCTOSIHME cyeTa Ha onpefeneHHyto aaTy;

yoaneHHoe paboyee MeCTO MHOrO(PyHKUMOHANbHOrO LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX 1 MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (odbuc) MHOrOOyHKLNOHAaNbHOro LUeHTpa npegocTaBneHus
rocydapCTBEHHbIX W MYyHUUMNArbHbIX YCRyr, CO34aHHOEe B TOPOACKOM WMWN  CeNbCKOM
noceneHvs MyHUUMNanbHOro pamnoHa (ropogckoro okpyra) Pecnybnukun TaTapctaH B
COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHuvsaumm OeaTesIbHOCTU MHOrO(YHKUMOHANbHbIX
LEeHTPOB MpeaocTaBfeHnsa rocygapCTBEHHbIX W MyHUMUMNANbHbBIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon Pepepaumm ot 22.12.2012 Ne1376 «O06
yTBepxaeHun [lpaBun opraHusaumm [OedTeflbHOCTU  MHOMOQYHKUMOHASNbHBIX LEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHBIX YCITyr»;

TexHudeckass owubka - owwnbka (onucka, onedvatka, rpaMmmaTudeckas Wnu
apupmeTndeckans owmbka nNmbo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
nNpefoCTaBNAWMM MyHULMNANbHYIO yCnyry, U npmBegwas K HeCOOTBETCTBUKO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNAanNbHOW yCryru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCL CBEAEHUS.

B HacToswem PernameHTe noa 3asBfeHMeM O MpefocTaBlieHUM MyHUUMNanbHOM
ycnyru (ganee - 3asiBfieHne) noHMMaeTcs yCTHoe obpalleHue.



2. CtaHAapT npegocTaBleHUA MyHULMNaNbHOM yCcnyru

HaunmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmaTuBHbLIN aKT,
ycTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

2.1. HanmeHoBaHue
MYHULMNANbHOW YCAyru

CBuoeTtenbcTBOBaHue BEPHOCTU Konum OJOKYMEHTOB U BbINNCOK
N3 HNX

MPK PO;
Mpukas Ne 16

2.2. HanmeHoBaHue
NCMOJSTHUTENbHO-
pacnopsianTeNibHOro opraHa
MECTHOrO camoyrnpasreHus,
HenocpeacTBEHHO
npeaocTaBnsoLLEro
MYHUUMNANbHYO YCIyry

Ncnonkom

YcTas;

2.3. Onucaxne pesynbTaTta
npeaocTaBneHnsa MyHUUMNanbHOM
yCcnyru

CoBepLlueHne HoTapuarbHbIX AEACTBUA NO CBUOETENbCTBOBAHUIO
BEPHOCTU KOMUIA JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkasa B  COBEpLEHMM  HOTapuanbHbIX  OEWCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KONUN AOKYMEHTOB, BbINMUCOK U3 HUX

2.4. Cpok npenocTaBneHuns
MYHMUMMNANbHOW YyCnyru, B TOM
yucne € y4etoMm HeobxooumocTm
obpauieHns B opraHusauuu,
yyacTBywLwMe B NpeaocTaBneHun
MYHMUMMNANbHOW  YCNyru,  CpPOK
NPUOCTaHOBIIEHNS
npeaocTaBnNeHnsa MyHUUMNanbHOM
ycnyru B cnyvae, ecnm
BO3MOXHOCTb  MPUOCTaAHOBIEHUS
npenycMoTpeHa

CBnaeTenbCTBOBaHME BEPHOCTU KOMWA AOKYMEHTOB W BbIMMCOK
M3 HWUX OCYLLUECTBMSIETCA B TeYeHue OJHOro 4aca, C MOMEHTa
obpalleHus.

B cnyyae npuHaTMa peweHuss 06 oOTKase B NpefocTaBreHuu
yCcnyrun B Te4EHUN NATK paboymx gHen, C MOMeHTa obpaLlleHus.

B cnyyae npuHaTMS pelweHns 06 OTNOXEHUM COBEpPLLEHUS
HOTapuanbHOro AENCTBUA B T€YEHMM NATU paboyumx OHEN, C MOMEHTa
obpauieHus.

lMpunoctaHoBNeHne cpoka
yCcnyru He npeaycMoTpeHO

npegocTaBneHnst  MyHUUMNansHom




HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

3akoHopgaTtenbcTBOM Poccuiickon

depnepaumn, CpOK BblAa4un
(HanpaBneHuns) AOKYMEHTOB,
ABNSOLLNXCA pes3ynbTaTom

npefocTaBneHns MyHMUMNanbHON
ycnyru

2.5. NcyepnbiBaowmm  nepedeHb
OOKYMEHTOB, HeobXoauMmbIX B
COOTBETCTBUM C

3akoHodaTesribHbIMNU UMM UHbIMA

HOpPMaTMBHbIMU NpaBoOBbLIMU
akTamMm  ans nNpegocTaBfeHus
MYHUUMNANbHOM YCIyrn, a Takke
ycnyr, KOoTopble ABNAIOTCA
HeobxoaMMbIMK N 0bsI3aTENbHBIMU
ans npenocTaBneHus
MYHUUMNANbHbIX ycnyr,
noanexatlmx npeacraBneHunto
3aaBUTENEM, cnocooObl nx

nonyyYyeHns 3asiBUTENEM, B TOM
yucrne B 9NIEKTPOHHOM dopMme,
NnopsiAoK UX NpeacTaBneHus

1. MacnopT nnu gpyrne OOKYMEHTbl, yAOCTOBEPSOLLME NMUYHOCTb
3aaBUTENS.

2. [lokyMeHTbl, npeacTaBfeHHble AN CBMAETEeNbCTBOBAHUS
BEPHOCTU KOMWUIA UK BBINUCOK U3 HUX, OObEM KOTOpPLIX MpeBbllaeT
OOWH NUCT, AOIMKHbI ObITb CKPENEHbI.

B cnydyae, ecnu umelowmecss B [OOKYMEHTE HEOrOBOPEHHbIE
NCNpaBreHnss Unn uHble HEAOCTaTKU SBMSOTCS HECYLECTBEHHbIMU
ANs uenen, ANs KOTOPbIX NpeAcTaBneH OOKYMEHT, OOIMKHOCTHOe
NMUO MECTHOrO CaMOynpaBfieHUs BripaBe MPUHSATb TakoW AOKYMEHT
ANs CBMAETENbCTBOBAHMS BEPHOCTU KOMUN.

n. 60 MNMpukasa Ne16

2.6. WcuepnbiBalowun nepedeHb
OOKYMEHTOB, HeobxoauMmbIX B
COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMU akTamu ans
npegocTaBneHns MyHUUMNansHOu

Mony4yaoTca B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsas 06 ynnate  rocygapCTBEHHOW  MOWSIMHBI WU
HOTapuanbHOro Tapudga

Mpukas 11H




HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

ycrnyru, KoTOpble HaxoasTcs B
pacnopsbkeHUn  rocyaapCTBEHHbIX

OpraHoB,  OpraHoB  MECTHOrO
camoynpasneHus 7 NHbBIX
opraHusaLum 7 KOTOpble

3asBuTENb BrpaBe NpeacTtaBuTb, a
Takke cnocobbl WX MOnyyYeHus
3asBuTenaMn, B TOM u4ucne B
3NEeKTPOHHOM dhopMe, NopaaoK UX
npeacTaBneHus;
rocyJapcCTBeHHbIA oOpraH, opraH
MECTHOro camoynpasrneHus nmbo
opraHusaums, B pacrnopsiKeHun
KOTOPbIX ~ HaxoadaTca  AaHHble
OOKYMEHTBbI

2.7. MepeyeHb opraHoB
rocynapCTBEeHHOM BNactu
(opraHoB MECTHOrO
camoynpasneHuns) n nx
CTPYKTYPHbIX  nogpasgeneHun,
cornacosaHue KOTOPbIX B
cnyyasx, npeayCMOTPEHHbIX
HOpMaTUBHbLIMU npaBOBbIMU
aKkTamu, TpebyeTca ans
npegocTaBneHns ycnyru n
KoTopoe ocyLlecTBnsAeTcs
opraHom, npeaoCcTaBNSALWUM
MYHULMNANbHYIO YCIyry

CornacoBaHune He TpebyeTcs




HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

2.8. NcuepnbiBaowmm  nepedeHb
OCHOBaHWN ANda oTKasa B npueme
AOKYMEHTOB, HeobxoauMmblx [Ons
npeaocTaBneHna MyHUUUnNanbHOM
ycnyru

OcHoBaHuA ons oTkasa B npMeme 4OKYMEHTOB:

1) Nogaya AOKYMEHTOB HEHaANEXaLLMM FULIOM;

2) HecootBeTcTBME nNpenCcTaBEHHbIX [OOKYMEHTOB MNEepeyHio
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHra;

3) B 3aaBneHMn u npunaraemblX K 3asiBNEHUIO [OOKYMeHTax
UMEKTCS HEOrOBOPEHHbIE MCMNPaBIIEHUS, CEPLE3HbIE MOBPEXOEHUS,
He NOo3BOSALLNE OAHO3HAYHO UCTONKOBATb UX coaep)KaHne

2.9. NcyepnbiBaowmm  nepedeHb
OCHOBaHUN ANS NPUOCTaHOBIIEHUSA
WM oTkasa B npefocTaBfieHUn
MYHUUMNANbHOW YCAyru

OcHoBaHMA ONa NPUOCTaHOBIIEHUS NPefOCTaBNeHns ycrnyrn He
npenyCMOTPEHbI.

OcHoBaHua ans oTkasa:

COBEpLLEHMNE TaKOro AENCTBUSA MPOTUBOPEUNT 3aKOHOOATENBbCTBY
Poccuinckon ®egepaunu;

OENCTBME MOANIEXUT  COBEPLUEHUK  AOIMKHOCTHBbIM  NULOM
MECTHOro camMoyrnpaBfieHUs OPYroro mnoceneHusi, MyHULMnasnbHoro,
rOPOACKOro OKpyra unum MyHUUMNanbHOro panoHa (NPUMEHUTENTbHO K
NPUHATUIO Mep MO OXpaHe HacnNeCTBEHHOro MMyLecTBa) Wnu
HOTapuyCcoMm;

C npocbbon 0 CoBEepLUEHNN HOTapmanbHOro AencTensa obpartuncs
HefeecnocobHbIn rpaxagaHMH nNMbo npencTaBUTENb, HE UMEKOLLMIA
Heob6X0ANUMBbIX NMOMTHOMOYUI, rpaXkgaHWH, HE MMELWKWIA perncTpauum
Nno MECTY XUTENbCTBA U NpebbiBaHUS;

AOBEPEHHOCTb He COOTBETCTBYET
3akoHogartenbcTBa Poccuinckon degepauuu;

AOKYMEHTbI, NpeAcTaBfeHHble AN COBepLIeHUs HoTapuanbHOro
AENCTBMSl, HE COOTBETCTBYHT TpeboBaHMAM 3akoHoOaTenbCTBa
Poccuinckon ®epnepaunu;

aKkTbl, W3NOXEHHble B [OOKYMEHTax, npenCTaBfeHHbIX Ans
COBEpLUEHNA HOTapuanbHOro OEWCTBUSA, He NOATBEPXKOEHbI B
yCTaHOBMEHHOM  3akoHogaTenbcTBoM Poccunckon  depepaummn

TpeboBaHuAM

n. 27 MNpwukasa Ne16;




HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

nopsgke npuv  ycnoBuu, YTO noaTBepxaeHue TpebyeTca B
COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuiickon ®eaepauuu.

[OMmMKHOCTHOE NULO MECTHOro camoynpasneHna no npocbbe
nMua, KOTOPOMY OTKasaHO B COBEPLUEHUN HOTapuanbHOro OENCTBUSA,
AOSMKHO  U3MOXUTb MNPUYMHBI OTKasa B MUCbMEHHOW dopme WU
pasbsACHUTL MNopsgoK ero  obxanoBaHus. B atmx  cnydasax
AOJDKHOCTHOE NULIO0 MECTHOro camoynpaBfieHusl He nos3gHee 4Yem B
AECATUOHEBHbIN CPOK CO [OHA obpalleHns 3a COBEepLUEHMEM
HOTapuanbHOro OeWCTBUS BbIHOCUT MOCTaHOBMEeHNWe 00 oTkase B
COBEpPLLEHNN HOTapUanbHOro AENCTBUS.

2.10. MNopsgok, pa3mep n
OCHOBaHuA B3NMaHus
rocygapCTBEHHON MOLWSNHBI  UIK
MHOW nnaTtbl, B3MMaeMouM 3a

npeaocTaBneHne MyHULMNanbHOM
ycnyru

MyHuuunaneHas ycrnyra 3a COBepLUeHMe HOTapuanbHbIX
AEeNCTBU OKa3biBaeTCH Ha NraTHOW (BO3Me3HOM) OCHOBE.

3a coBeplieHMe HoTapuanbHbIX OENCTBUMWA, [AOnsi  KOTOpPbIX
3akoHogartenoctBoM Poccunckon Pepepaumm He npeaycmoTpeHa
obas3aTenbHas HoTapuanbHasa opma, OOMMKHOCTHOE NULO MECTHOro
camoynpaBfneHus B3UMaeT HoTapuarnbHbli Tapud B pasmepe,
YCTaHOBEHHOM B COOTBETCTBUM C TpeboBaHuaMM cTaTbh 22.1 OcHOB

"ocyaapcTBeHHasi nownMHa ynnaymBaeTcs B pa3mepe:

CBMAETENbCTBOBAHME BEPHOCTM KOMUIN AOKYMEHTOB U BbIMUCOK U3
HUX - 10 pybnen 3a cTpaHuuy KOMWMA AOKYMEHTOB UMW BbINMUCKU U3
HUX.

3a HoTapuanbHble OEWCTBUSA, COBepLlaeMble BHE MOMELLEHUSN
NCMONHUTENbHOIO KomuTeTa CenbCKoro nocenexHuns,
rocygapCTBeHHada nownmMHa ynnadnBaeTcs B pasmepe, yBenn4yeHHOM
B nonTopa pasa.

OT ynnatel rocygapCTBEHHOW MOLUSINHBbI
HOTapuanbHbIX OENCTBUIN OCBODOXOAKOTCA:

2) vuBanuabl | v Il rpynnel - Ha 50 npoueHToOB NO BCEM Buaam
HOTapuanbHbIX OENCTBUN,

3a coBepLUeHue

n.28 MNMpwukasa Ne16

n.94.1 ¢1.22.1 OcHoB




HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

4) obLlecTBEHHbIE OpraHusauMm WHBanNMAOB - NO BCEM BuOaM
HOTapuanbHbIX OENCTBUN;

11) nuua, nony4ymswmne paHeHus npu 3awmrte CCCP, Poccuinckon
degepaumm M UCNOMHEHUW  CNyXeOHbIX  0bsisaHHOCTENM B
BoopyxeHHbix Cunax CCCP wn BoopyxeHHblx Cunax Poccuickon
depepaumn, - 3a cBUAETENLCTBOBAHME BEPHOCTU KOMUIN AOKYMEHTOB,
HeobxoaMMbIX NS NPeoCTaBNeHNs NbroT;

B cnyyae BHeceHWs M3MeHeHMN B BbldaHHbLIM NO pes3ynbTaram
npeaocTaBneHns MyHUUMNANbHOW YCNyrn OOKYMEHT, HanpaBfeHHbIX
Ha wucnpasneHne OWWNOOK, AOMNYLIEHHbIX MO BUHE opraHa u (unwu)
AOJPKHOCTHOrO Nnua, nnaTa ¢ 3asaBuTens He B3auMaeTcs

n. 2,411 cr. 333.38 HK
Po®

Ctatba 8 ®depepanbHoro
3akoHa Ne210-93

2.11. lNMepeyeHb ycnyr, KoOTOpble
ABMAKOTCA Heobxo4MMbIMK n
obda3aTenbHbIMK ans
npenocTaBneHns MyHuUumMnanbHOM
ycnyru, B TOM YuUCrie CBeOEHUsA O
OOKYMEHTEe (ookymeHTax),

MpenocTaBneHne HeobxoOuMbIX W 00s3aTenbHbIX YCRyr He
TpebyeTcs
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HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

BblJaBaeMOM (BblOAaBaEMbIX)
opraHuMsauusiMu, y4acTBYOLWUMU B
npegocTaBneHnn MyHUuUnanbHbIX

ycnyr

2.12. lNMopsgok, pa3mep n
OCHOBaHUSA B3UMaHua nnatbl 3a
npegocTaBneHne Yycryr, KoTopble
ABNATCA HeobxoaMMbIMK n
obs3aTenbHbIMU ans
npenocTaBneHns
rocyaapCTBEHHOW YCNyru, BKo4as
NHpopMauuio 0 MeToamKe pacyeTa
pa3mepa Takown nnarbl

MpepocTtaBneHne HeobxoauMMbix W 06s3aTeNbHbIX YCNyr He
TpebyeTcs

2.13. MakcumarbHbIn CpoK
OXnaaHus B odepeau npu nogade
3anpoca o] npeaocTaBneHnn
MYHUUUNANbHOM  YCIyrn, YCnyru,
npegocTaBnAemMon opraHusaumen,
yyacTBylowen B npeaocTaBneHnn
MYHUUMNANbHOW  yCnyru, wn npu
nony4yeHum pesynbTaTta
npegocTaBneHns Takux ycnyr

MNopaya 3asBneHMs Ha norlydeHue MyHUUMnanbHOW YCryrn npu
Hanu4un oyepeam - He 6onee 15 MUHYT.

Mpu nonydyeHun pesynbtata NpefoCcTaBreHns MyHUUMNanbHON
yCryru MakCUMMarbHbI CPOK OXuOaHUA B o4vYepean He [OOSKeH
npesbiWwaTtb 15 MUHYT

2.14. Cpok n nopsgokK
peructpauumn 3anpoca 3asBuTens
o] npegocTaBneHnn
MYHUUMNANbHOW YCIyrn U YCnyru,
npegocTaBnsemMon opraHusauuen,

PeFI/ICTpaLI,VIFI ocyllecTBndaeTcd nocne ycraHoBlieHnAa JIMYHOCTU U
NnpoBEepPKN OOKYMEHTOB
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HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

yyacTByloLwen B npegoctaBneHuu
MyHMUMMANbHON YyCnyru, B TOM
yucre B 3aNeKTpoHHON dhopme

2.15. TpeboBaHMs K NOMELLEHUAM,
B  KOTOpbIX  nNpeaocTaBnsieTcd

MyHUUMNanbHas ycnyra, K 3any
oXunaaHus, MecTam Aans
3anonHeHus 3anpocoB o

npegocraBieHnn MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyru, NHOPMaLNOHHbBIM
cTeHaam c obpasyamu nx
3anonHeHns n nepevyHem
OOKYMEHTOB, HeobxoauMbIX Afis
npegocTaBneHns KaXkOom
MyHMLMNANbHOWN ycnyru,
pasmeweHnto 1 0dPOPMIIEHUIO
BU3yarnbHOMN, TEKCTOBOW n

MYIbTUMEAUNHON MHOopMaLMn o
nopsgke npeaocTaBrieHUs Takow
ycnyru, B TOM uucrne K
obecnevyeHno OOCTYNHOCTU AnNs
NHBanNMAoB yKa3aHHbIX 0OBHEKTOB B
COOTBETCTBUM C  dpefepanbHbIM
3aKoHOAaTeNbLCTBOM n
3akoHogaTenbcTBOM Pecnybnuku
TaTtapctaH 0 couuanbHOW 3almTe
WHBanNMaoB

MpenoctaBneHne MyHUUMNANbHOMW YCRyrM OCYLECTBAETCA B
30aHMAX U MOMeLLeHusiX, 00opyaoBaHHbIX NPOTUBOMOXAPHOM
CUCTEMOWN 1 CUCTEMOWN NOXaPOTYLLUEHUSA, HeobXxoaMMon mebenbto Ang
ohOopMMEHNS LOKYMEHTOB, MH(POPMALMOHHBIMN CTEHOAAMMW.

Ob6ecneunBaeTtcsa ©OecnpenaTCTBEHHbLIM AOCTYN WHBaANMAOB K
MecTy npefocTaBrieHus MyHuuunansHou ycnyrn (yaobHbid Bxon-
BbIXO[ B MOMELLEHUSA N NepeEMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTUMeAWHAs WHGopmauus o
nopsigke NpenocTtaBneHns MyHMUMNAnNbHOW yCcryrn pasmMellaeTcs B
yOooOHbIX Ana 3asiBuTenen Mectax, B TOM 4uCre C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B
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HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

2.16. Nokasatenn AOOCTYMHOCTU W
KayecTBa MYHULMNANbHOW YCNyru,

B TOM yucne KONnU4ecTBO
B3aMMOOENCTBUA  3aaABUTEenss C
JOJTHKHOCTHbIMMU niuamum npu

npeaocTaBneHnn MyHUUUNAanNbLHOM
yCcryrm n nx npoAoSKUTENBHOCTD,
BO3MOXHOCTb nonyvyeHus
NHopMaLmn o] xone
npeaocTaBneHna MyHUUUnNanbHOM

ycnyru, B TOM  4ucne C
NCNonb3oBaHMEM

MHPOPMaLMOHHO-

KOMMYHUKALUNOHHbIX  TEXHOMOIMUMN,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb Nony4yeHus
MyHMLMNANbHOWN yCnyru B
MHOTFO(YHKLMOHANbHOM  LEeHTpe
npegocTaBneHus

rocy4apCTBEHHbIX n

MyHMUMMANbHbIX ycnyr (B TOM
yucrne B NOAHOM o6beme), B
no6om TeppuTopmnanibHOM
noapasgeneHum opraHa
NCNOSNTHUTENbHO

pacnopsaanTenbHOro opraHa
MECTHOro camoynpasneHus, no
BblIGOpY 3asBuTens
(9KCTeppuUTOpManbHbIA - NPUHLUMN),

lMokasaTenamm [OCTYMHOCTM NPEenoCTaBfEeHUs MyHULMNANIbHON
yCnyru siBRsitOTCA:

pPacnonoXXeHHOCTb nomMeLleHns B
00LLECTBEHHOMO TPaAHCNOPTAa;

Hanuyme HeobXOoAMMOro KONMM4yecTBa chneumanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLUECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aABUTENEN;

HanuMyme ncdepnbiBaoLLEen NHpopMaunm o cnocobax, nopsake m
cpokax npenocraBnenuns MyHMLMNANbHON ycnyru Ha
MHAOPMALMOHHBIX CTeHAax, WHGOopMaunoHHbIX pecypcax (http://
www.zelenodolsk.tatar.ru.) B cetn «MHTepHeT», Ha EgmMHom noptane
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYT;

OKasaHue MnoMOLM WHBanNMaam B nNpeodonieHnn 6apbepos,
MeLLALWMX NOSTYYEHMIO UMW YCIYr HAapaBHe C APYrMMU NnLamMu.

KauyectBo npegocTaBneHust MYHMLMMNANbHON ycnyru
XapakTepuayeTcs OTCYyTCTBMEM:

odepenewn nNpy npMemMe 1 Bbigadye AOKYMEHTOB 3asiBUTENAM;

HapyLLUEHWIA CPOKOB NPeaOCTaBNEHNUS MyHULMNANBHOW YCNYTIK;

Xanob Ha gencteus (besgenctene) MyHULMNANbHbIX CRyXalumx,
NpenoCTaBNALWMX MYHULUNATNBHYO YCNYry;

Xanob Ha HEKOpPpPEeKTHoe, HEeBHMMAaTENbHOE  OTHOLLUEHUE
MYHULMNAMNbHBIX CIY>KaLMX, OKa3blBAOLNX MYHULMNANBHYKO YCNyry,
K 3asiBUTENSAM.

Mpn nogaye 3anpoca 0 NpegoCTaBNEHMM MYHULMNATBHOW YCyru
MW nNpu  nomyYyeHun  pesynbTata  MyHUUMNAnNbHOW  yCnyru,
npegnonaraeTca OOHOKpaTHOE B3aMMOOEWUCTBME  OOSHKHOCTHOrO
nuua, NpeaocTaBnsalOWEero MyHMUMNanbHY Yycryry, U 3asBuTens.
MpooomKNTENBLHOCTDL B3aMMOAENCTBUSA ONPEAENAETCHA PErNaMeHTOM.

MHdopmaums 0 xoge npefoCcTaBneHust MyHUUMNanbHOW ycnyru

30HE OOCTYMNMHOCTU
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HanmeHoBaHue Tpe6GoBaHusA
cTaHAapTa npeAocTaBNeHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
yCTaHaBnMBawLmn
MYHULMNaNbHYO yCcnyry
unu TpeboBaHue

nocpencTsom 3anpoca 0 | MOXeT ObITb NonydeHa 3aasutenem Ha cante (http://uslugi. tatar.ru/),
npenocTaBneHnn HecKomnbkux |Ha EAnMHOM nopTtane rocyfapCTBEHHbIX M MYHUUMNAMbHbIX YCAyr, B
rocyaapcTBeHHbIX " (vnn) | MoLL.

MYHUUMNANbHbIX ycnyr B MyHuumMnanbHaga ycnyra no aKCTepputopmnanbHOMY NPUHLUNUNY U B
MHOTrOOYHKLMOHAIbHbIX  LIeHTpax | coCcTaBe KOMIMEKCHOMo 3anpoca He npefocTaBnaeTcs
npenocTaBneHus

rocyaapCTBEeHHbIX n

MYHULUMNANbHbIX ycnyr,

npegycMoTpeHHoro ctatben 15.1

depeparnbHoOro 3aKoHa

(koMMNeKCcHbIN 3anpoc)

2.17. NHble TpeboBaHusa, B TOM KoHcynbTaumio 0 nopagke nosiydeHus MyHuumMnanbHOW ycnyrm B
yucne yYuTbIBalOLLME | INEKTPOHHON (hOpMe MOXHO MONy4uTb Yepe3 WNHTepHeT-npueMHyro
ocobeHHOoCTH npegocraBneHus | unu 4depes [loptan rocygapCTBEHHbIX W MYHULMNANbHBIX YCIyr
MYyHUUMNANbHOM ycnyru no | Pecnybnukn TaTtapcTaH.

SKCTeppuUTOpManbHOMY NpUHUMNY
(B cnyyae, ecnu MyHuuMnanbHas
ycnyra npegocraenseTcs no
3KCTeppuUTOpMansHOMY  MPUHLNNY)
N O0COBEHHOCTU MNpeaoCTaBEHUs
MYHUUMNANbHON ycnyru B
3NEKTPOHHON dhopme

B cnyyae, ecnu 3akoHOM npegycmoTpeHa nopgada 3asiBNeHus o
NpeaocTaBneHnn MyHUUMNanbHOW YCRyrM B 3NEKTPOHHOW dopme
3asBneHne nogaetcsa depe3d [lopTan  rocyaapCTBEHHbIX U
MyHuumnanbHblx  ycnyr Pecnybnuku  Tatapctan  (http://uslugi.
tatar.ru/) unn EQnHbIn noptan rocyaapCTBEHHbIX YU MYHULMMAMNbHbLIX
yenyr (cpyHkuun) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSTHEHUSA, B TOM YUCIle OCOGEHHOCTHU
BbINOMHEHMA aAMUHUCTPATUBHbIX Npoueayp B 35IEKTPOHHOU hopMe, a TaKxke
OCOOGEHHOCTU BbINOMTHEHUA aAMUHUCTPATUBHbLIX Npoueayp B
MHOrocyHKLMOHaNbHbIX LEeHTpax, B yAaneHHbIX paboynx mecrtax
MHOroyHKLUOHaNbHOro LeHTpa npefocTaBneHus rocyaapCTBEeHHbIX U
MyHULUMNAaNbHbIX yCnyr

3.1. OnucaHve nocnegoBaTenbHOCTM  OEWACTBUA  NpU  NpefocTaBneHun
MYHULMMNANbHOW yCnyru

3.1.1. lpenocTtaBnenne MyHMUMNANbHOM YCNyru BKNYaeT B cebsa cneayowme
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpYHATUE U perncTpauuns 3asBreHns;

3) NoAroToBKa M Bblgada pesynbtarta MyHUUUNanbHOW yCnyru;

3.2. OkasaHune KOHCynbTauum 3asiBUTENt0

3.2.1. 3aaButenb nM4HO U (MnNn) no TenedoHy obpauwiaeTtca B Mcnonkom ans
NonyyYeHnNst KOHCYNbTaUMi O NopsaaKe NoNy4YeHUss MyHUUUNANsHOW YCIyru.

3amecTutenb pykoBoauTens Mcnonkoma (Cekpetapb), OTBeYaoLWwmin 3a coBepLleHne
HOTapuarnbHbIX AENCTBUN (Oanee — 3amMecTuTenb pykoBoguTensa Mcnonkoma (cekpeTapb),
OCyLWeCTBNAEeT KOHCYNbTUPOBaHWE 3asBuUTENd, B TOM 4ucne no coctaeBy, dopme u
CoAepXXaHuo AOKYMeHTaunn, HeobxoANMON AN NonyvYeHUs MyHULUMNanbHOW yCryrn n npu
HeobX0AMMOCTM OKa3sblBaeT NOMOLLb B 3anofHeHnn 6raHka 3asBrneHns.

Mpouenypa, ycrtaHaBnvBaeMasi HacCTOAWMM MYHKTOM, OCYLLECTBMSeTCa B [eHb
obpalleHna 3asaBuTens.

PesynbTaT npouenypbl: KOHCynbTauuwu, 3aMeyaHuss Mo cocTaBy, dopme U
coaepXxaHuto npeacTaBneHHON AOKYyMeHTaLUuu.

3.3. MNMpuHaTHE n pernctpauuns saasneHns

3.3.1. 3aaBuTenb NNYHO, Yepes3 AOBEPEHHOE NULIO NogaeT NMMCbMEHHOE 3asiBNieHne O
nNpegocTaBNeHnn MyHULMNANbHOW YCIyrn U npeactaBnseT OJOKYMEHTbl B COOTBETCTBUU C
NyHKTOM 2.5 HacTosiwero PernameHTta B Vicnosnkom.

3.3.2. BamecTtuTens pykoBoantens Mcnonkoma (cekpeTtapb) OCYLLECTBIISET:

YyCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae 4eNCTBUSA NO AOBEPEHHOCTI);

NPOBEPKY HanMuMs OOKYMEHTOB, MPedyCMOTPEHHbIX MNYHKTOM 2.5 HacToswero
PernamenTa;

NPOBEPKY  COOTBETCTBMS  NPEACTaBfiEHHbIX  AOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexaiiee opopMneHne KON AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaxX
NoAYMUCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHUN).

B cnyyae oTcyTCcTBMA 3aMedaHun 3amecTuTtenb pykoBoauTensa KMcnonkoma
(cekpeTapb) ocyLiecTBNseT:

npuemM 1 pernctpaumio 3asaBneHus B creunanbHOM XypHane;

BpyYEHNE 3asBUTEMO KOMWUKU 3asiBfiEHMsI C OTMETKOW O AdaTe npuemMa [OKYMEHTOB,
NMPUCBOEHHOM BXOASLLEM HOMEPE, AaTe U BPEMEHWN UCMONTHEHNSA MYHULMNANbHOW YCAYT.

B cnyyae Hanuuma oOCHOBaHWW AOnsl OTKasa B NpUeMe  [JOKYMEHTOB,
npeasyCcMOTPEHHbIX MYHKTOM 2.8 HacToswero PernameHTta, cneuvanuct, BedyLwun rnpvem
AOKYMEHTOB, YBEOOMSSIET 3asiBUTENS O HanuMyuuu npenaTcTBuMiA  ANA  perncrpaumm
3asBMNeHNss N BO3BpallaeT eMy OOKYMEHTbl C MUCbMEHHbIM OOBbSCHEHMEM COoOepXKaHUs
BbISIBNIEHHbIX HE4OCTATKOB B NPEeACTaBIEHHbIX JOKYMEHTaX.

Pesynbtat npouegyp: MPUHATOE W 3aperncTpupoBaHHOE  3adBfeHWe  Unu
BO3BpaALLEHHbIE 3a8BUTENIO AOKYMEHTDI.
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3.4. MNMogrotoBka 1 Bblgaya pesynbTaTta MyHULMOANTbHOM YCNyrn

3.4.1. 3amecTtuteno pykoBoautens Mcnonkoma (cekpeTapb) nocrne perucrpauumm
3asBNeHns ocyLecTBseT:

NPOBEPKY CBEAEHUN, coAepXKalLMXCs B JOKYMEHTaXx, npuraraembixX K 3asBfIEHUIO;

NPOBEpPKY HanuMunua OCHOBaHWA AONA  OoTKasa B NpefoCTaBfieHUuM  YCRyru,
npeasycMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hanuuusa ocHoBaHW AN OTKasa B NpedocTaBfeHun yCryrn 3amectuTtenb
pykoBoautens Wcnonkoma (cekpeTapb) u3BellaeT 3aaBUTENS O MpuUYMHax oOTkasa U
ocyLLeCcTBNSAET npoLeaypbl, NpeaycMOTpeHHbIe NyHKTOM 3.5 HacTosdwero PernameHTa.

B cnyyae Hanuuus OCHOBaHWW [ONS OTNOXEHUS COBEPLUEHUA HOoTapuaribHOro
AeNCcTBUSA 3aMecTuTenNb pykoBoauTens Mcnonkoma (cekpetapb) oCyLecTBRseT npouenypsl,
npenycMoOTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnydae oTcyTCTBMA OCHOBaHWMM AN OTKas3a B NpedocTaBrieHuuM MyHUuunanbHOu
ycnyru cneuunanucr:

npoBepsieT NPaBUbHOCTb ONMaThl 3@ COBEpLUEHME HOTapuasibHbIX ENCTBUN;

Cnu4yaeT KOMnuio JOKYMEHTa UIn BbIMUCKY U3 HEro C NOASMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBuUT MNOAMUCb, OTTUCK MevYaTm WCMNOSIHUTENBHOrO KOMUTETa MOCeNeHns C
n3obpaxeHnem rocygapcteeHHoro repba Poccuiickon eagepauuu;

perncTpmpyeT CoBepLUEHHOEe HOoTapuarnbHOe OeNCTBUE B peecTpe Ans perncrpaumm
HOTapuanbHbIX 4ENCTBUN;

BO3BpalLLlaeT 3aBepPEHHbIE JOKYMEHTbLI 3adBUTENIO.

Mpouenypbl, ycTtaHaBnMBaemble nyHkTamn 3.3 -3.4 HacTosawero Pernamedra,
OCYLLEeCTBNAATCSA B TedeHne 15 MUHYT C MOMEeHTa permcrpauum 3asiBrieHus.

PesynbTaT npoueayp: HOTapuanbHO YAOCTOBEPEHHbIE KOMUM [OOKYMEHTOB WMu
BbIMUCKN, NepefaHHble 3asiBUTENIO.

3.4.2. 3amectutenb pykoBoauTenst Mcnomnkoma (CekpeTapb) B Criydae nNpUHATUSA
peweHns o6 oTkase B MNpegoCTaBNeHUM YCryrn BbIHOCUT MOCTaHoBrieHMe 06 OTkase B
coBepLleHNN HOTapuanbHbIX AencTBun. [locTaHOBMEHWE HanpasnaeTcs 3asBUTENo Mo
noyre.

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOALUM MYHKTOM, OCYLLECTBIAITCS He No3aHee
NATN OHEN C MOMeHTa obpalleHnsa 3aaBUTeNa 3a NpeaocTaBieHUEM YCIyri.

PesynbTat npouenyp: noctaHoBrneHne o6 OTka3e B COBepLUEHUN HOTapuanbHbIX
AENCTBUIN, HanpaBfeHHoe 3aaBUTENMIO.

3.5. OTnoxeHne coBepLUEHNST HOTapManbHOro AeNCTBUS

3.5.1. 3amectutenb pykoBoauTens lKcnonkoma (cekpeTapb) MOXET OT/OXUTb
COBepLUEeHe HOTapuarnbHOro AencTBns B criyvae:

HeobXxoauMOCTM UCTpeboBaHUA [OMOMHUTENbHLIX CBEAEHUA OT (PU3BNYECKUX W
topUaNYECKNX NnL;

HanpaBfeHnsl JOKYMEHTOB Ha 3KCNepTunay;

HeobXxooMMOCTN  3anpOCUTb  3aUHTEPECOBaAHHbIX UL 06 OTCYTCTBUM Yy  HUX
BO3paXeHuU NpoTUB COBEPLLUEHNA 3TUX OENCTBUMN.

3amectutens pykoBoauTensa Wcnonkoma (cekpeTapb) wu3BellaeT 3asButens o6
OTNOXEHUN COBEPLLEHNSA HOTapUarbHOro 4eNCTBUS.

Mpoueaypsbl, yCcTaHaBfMBaeMble HACTOALUMM MYHKTOM, OCYLLEeCTBNAKTCA B [€Hb
obpaleHna 3asBuTens.

PesynbTaT npoueayp: u3BelleHWe 3asBuTenss 00 OTNOXEHUU COBepLUEHUS
HOTapuanbHOro AeNCTBUS.

3.5.2. Bamectutenb pykoBoguTena Wcnonkoma (cekpeTapb) nocrne npuUHATUSA
peweHnss 06 OTNOXEHUN COBEpLUEHUST HOTapuanbHOro AencTBUS T[OTOBUT 3anpoc,
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HeobXxooMMbIA  ONS NOSyYeHus  OOMOSTHUTENbHbIX CBEeAEeHWA, W HanpaeBnseT B
COOTBETCTBYHLLUUN OpraH Unn sanHTepecoBaHHOMY nuuy.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOALMUM MYHKTOM, OCYLLECTBIIAITCS He No3aHee
NATU AHEW C MOMeHTa obpalleHns 3asBuTens.

PesynbTat npouenyp: 3anpoc, HanpasfieHHbIM B COOTBETCTBYHLUMW oOpraH wunu
3aMHTEepPEeCOBaHHOMY funLly.

3.5.3. 3amectutenb pykoBogutena Mcnonkoma (cekpeTapb) MNocre MoCTynfeHus
OTBETOB Ha 3anpocbl M3BellaeT 3aaBUTENs W MNpefocTaBnsieT Yycnyry B NOpsake,
ycTaHoBIIeHHOM nyHKkTamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHuUst TEXHUYECKOW OLWNOKN B OOKYMEHTE, SBMSOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW yCNyru, 3asBuTtenb npeacrasnseT B Micnonkom:

3asBreHne 06 ncnpaBrneHnn TexHn4eckom owmnbkn (npunoxeHmne Net);

AOKYMEHT, BblAaHHbIN 3asBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCNyri, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, UMELMe puandeckyto cuny, CBUOETENbCTBYOWIME O Hanuuum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 uCMpaBfeHUN TEXHUYECKOW OLIMOKM B CBEOEHUSIX, YKAa3aHHbIX B
OOKYMEHTe, SABMSWeMCca pe3ynbTaToM MyHUUUNanbHOW YCryru, nogaeTtcs 3asButenem
(ynonHomo4eHHbIM NpeacTaBuTENEM) NMMYHO, MO0 NOYTOBLIM OTNPaBneHnemM (B TOM Yncrne
C UCNOSIb30BaHMEM 3NEKTPOHHOM MOYThI), IMOO Yepe3 eauHbI nopTan rocygapCTBEHHbIX U
MYHAUMMANbHbLIX  YCAYr WM MHOFO(YHKUMOHAmNbHbLIN  LEHTP  NpeaoCTaBreHus
rocyAapCTBEHHbIX 1 MyHULUUNANbHBIX YCAYT.

3.6.2. 3amecTutens pykosoauTens cnonkoma ocyLlecTBnsieT npuem 3assneHus ob
UCNpaBNeHNN TEeXHUYECKON OLWMnOKK, perucTpuypyet 3asiBfieHne C  MPUIoXeHHbIMU
AOKYMEHTamMU.

Mpouenypa, ycTaHaBnNMBaeMas HACTOALLIMM MYHKTOM, OCYLLECTBNSAETCA B TedeHue
OLHOro HSA C MOMEHTa PerncTpaunm 3asiBreHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBeHNE.

3.6.3. 3amecTtutenb pykoBoauTens WMcnonkoma paccmaTpuBaeT OOKYMEHTbl U B
Uenax BHECEHWUS WCMpaBneHud B OOKYMEHT, SBNAWMACA pe3ynbTatoMm  YCryru,
OCYLLIECTBNSET npoueaypbl, NpeaycMoTpeHHble NyHKToM 3.4 Hactoswero PernameHTta, u
BblAaeT MCMNpPaBrieHHbI AOKYMEHT 3asiBUTESNI0 (YNONHOMOYEHHOMY NPeacTaBUTENIO) NINYHO
nog pocnucb C U3bATMEM Yy 3asBuUTENsa (YNONHOMOYEHHOro NpeacTaBUTENs) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKasa oLmbka

Mpoueaypa, ycTaHaBnNMBaeMas HACTOSALLMM MYHKTOM, OCYLLECTBNSAETCA B TedeHue
Tpex [AOHen nocne OoBHapyXeHUs TEeXHUYECKOW OWMBKM unu nonyyvyeHuss ot nboro
3aMHTEepPEeCcOBaHHOIO Nuua 3asBfeHns O ONYLWEeHHON owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ag9BUTENO AOKYMEHT.

3.7 NMpepoctaBneHne MmyHuumMnanbHon ycnyru yepes MoL|

3.7.1. OnucaHne  nocnegoBaTenbHOCTM  OEWCTBUAM  NpuM  NpefocTaBneHuun
MyHMLUMNAnNbHON YCNyru BKNo4aeT B cebsi cnegyowme npouenypbl:

1) vHOpMUpOBaHUE 3adABUTENS O MOPsAKe NpeaoCcTaBfieHUss MyHUUMNanbHOM
ycnyru;

2) NPUHATHE W perucTpauusi 3asiBNeHust U OOKYMEHTOB, HeoOXoaumblx Anis
npefocTaBfieHnUss MyHULUMNAnNsLHOW YCNyru;

3) bopmmpoBaHMe ” HanpaefeHWe MEeXBEeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl,
yyacTByloLMe B NpeocTaBNeHn MyHUUMNansHOW yCryrin, B TOM YMCIie N0 KOMMIIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;
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4) npoBepka AENCTBUTENBbHOCTU  YCUMEHHOW  KBaNMUKAUMOHHOW  LMdpPOBOM
3MIEKTPOHHOM  MNOAMUCU  3asiBUTENsl, WUCMOMb30BaHHOMW MNpU rnogadve 3asBfieHuss O
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

5) HanpaBneHue 3asBreHns ¢ JOKymeHTamu B Micnornkowm;

6) Bbl4aya 3aaBuTErNto pesynbTaTta MyHULMNAnsHOW YCNyru.

3.7.2. NHdbopmupoBaHue 3aaBuUTens O nopsake npefocTtaBneHns MyHuUMnanbHON
ycnyrm

3aaBuTenb Bnpase ob6patntbcs B ML, nnyHO, Mo TenedoHy u (Unun) aNeKTPOHHOM
noyTe AN nony4yeHns KOHCynbTauun o nopsake nonyvyeHns MyHULMNansHoOM yCryru.

Cneuuwanunct ML vHpopmupyeT 3asiBuTens, B TOM 4ucrne no coctaBy, opme
npeacraBnsaemMon AOKYMEeHTauuu v Opyrum Borpocam And noflydyeHus MyHUUMnanbHOM
YCIyru 1 npm Heo6XxXo0ANMOCTM OKa3biBaeT NMOMOLLb B 3anofiHeHUN GnaHka 3asBneHuns.

3asBuTenb MOXeT MonyyYnTb WMHopmauuio O nopsgke npefocTaBrieHus
MyHUUMMNanbHon ycnyru nytem ceobogHoro goctyna c canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, ycTaHaBfMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBNATCA B [€Hb
obpaleHna 3asaBuTens.

Pesynbtat npouenyp: WHGoOpmaums no coctaBy, dopme npencraBngemMon
AOKYMEHTauum 1 apyrum Bonpocam nostiy4eHnss MyHuLmunanbHON yeryri.

3.7.3. lNpuHATME 1 perncTpaums 3adasneHns

3.7.3.1. 3aaBUTEND NMYHO, Yepe3 OOBEPEHHOE NULO WU B 3NEKTPOHHOW dopme
nogaer nNWCbMEHHOE 3adBfeHMe O MpefoCTaBfleHUn MYHULMNANbHOW  YCnyru u
npegcraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtoswero PernameHTta B
MoLl, yaaneHHoe paboyee mecto MOLY.

3agBneHne O NpeaocTaBfeHUM MyHUUMMANbHOW YCNyrn B 9NEeKTPOHHOW dopme
HanpaenseTcs 4vepe3 [lopTan rocyaapCTBEHHbIX W MyHuUMnanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus 3asBneHusi, TMOCTYNUBLUETO B  ONIEKTPOHHOW  dhopMme,
OCYLLIECTBMNSAETCH B YCTAHOBNEHHOM MOpPSAKe.

3.7.3.2. Cneunanuct ML, Beaywum npmem 3asBrieHnn, OCyLLeCcTBNAET npoueaypbl,
npenycMOTPEHHbIE pernameHToM paboTtsl ML,

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLLUECTBIISIOTCA B CPOKM,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

3.7.4. dopmmpoBaHMe NakeTa 4OKYMEHTOB

3.7.4.1. Cneunanuct M®L| B cooTBeTCTBUM C pernameHTom padotel MOLL:

npoBepseT  OEeNCTBUTENBbHOCTb  YCUITIEHHOW  KBanuduKauuoHHOW  LMdpoBOM
3MIEKTPOHHOMW  MNOAMUCU  3asiBUTENsl, WUCMOMb30BaHHOM nNpU nogadve 3asiBfieHust O
npegocTaBeHnn MyHUUMNanbHON yCnyru;

dopmMupyeT 1 HanpaeBnseT MeXBeJOMCTBEHHbIE 3anpocCkl B OpraHbl, y4acTByoLlne B
npegocTaBfNeHnn  MyHUUMNanbHOM  yCryrM, B TOM  4ucfne no  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpouenypsl, ycTaHaBNuMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBMNAITCH B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom paboTel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3arnpochl.

3.7.4.2. Cneumanuct M®L| nocne nonyyeHuss OTBETOB Ha 3anpocbl opmupyeT
naketT [OOKYMEHTOB MW HanpaeBnseTr ero B lcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHToM paboTtsl MOL.

lMpouenypsl, ycTaHaBNuMBaeMble HACTOALMM MYyHKTOM, OCYLLECTBMNAITCH B CPOKWU,
YyCTaHOBMEHHbIE perfnaMmeHTomM paboTsl ML,

PesynbTat npoueayp: HanpasrieHHble B VICMONKOM JOKYMEHTbI.

3.7.5. Bbigaya pesynbtata MyHUUMNANLHOM yCnyru
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3.7.5.1. Cneunanuct M®L| npn noctynneHmm peadynbtata MyHULMNANbHOM YCNyrn n3
Wcnonkoma pernctpypyeT ero B YCTaHOBMIEHHOM Mopsagke. u3BellaeT 3asButens (ero
npegcraButens) c wucnonb3oBaHMeM crnocoba CBA3W, yKa3aHHOroO B 3asBNEHWU, O
pesynbTate NpegocTaBneHns MyHUUUNanbHOW yCryru.

Mpoueaypsbl, ycTaHaBMBaeMble HACTOSALIMM NOAMYHKTOM, OCYLLECTBASATCA B AEHb
NoCTynneHns JOKyMeHTOB 13 cnonkoma.

PesynbTaT npouenyp: usBelweHne 3asButensa (ero npeacraButend) o pesynbrarte
npegocTaBfieHUss MyHULUMNANbHOW YCNYru.

3.7.5.2. Cneunanuct MOLl BblgaeT 3asBuTento pesynbTaT MyHMUMNANbHON YCIyrn.

Mpoueaypsl, ycTaHaBMMBaeMble HAaCTOSALMM MYHKTOM, OCYLLECTBISOTCA B nopsagke
oYepedHOCTN, B [OeHb MNpubbITUA 3asBUTENA B CPOKW, YCTAHOBMEHHbIE pernaMmeHToM
paboTbl MOL.

PesynbTaT npoueayp: BblAaHHbLIN pe3ynbTaT MyHULUMNANbHON YCyru.

4. NMopsapok n chopMbl KOHTPONA 3a NpefocTaBlIeHMEM MYHULIMNANIbHON yCNyru

4.1. KoHTponb 3a NOMHOTOW M Ka4yeCTBOM MpeaoCTaBneHna MyHUUMNanbHOM ycnyru
BKMNtOYaeT B cebs BbIIBIEHNE U YCTPAHEHWE HapyLUEeHUA NpaB 3asiBUTENENn, NpoBeaeHne
NpoBepoK cobritogeHna npouenyp npefocTaBneHus MyHULMNanbHOW ycnyru, NoaroToBKY
peweHnn Ha pgencteus  (6e3genctBvMe)  OOMMKHOCTHBLIX — NAL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTpons 3a cobnogeHMEM MCMNOSNTHEHUST agMUHUCTPATMBHBLIX Npoueayp
ABMNAIOTCA:

1) npoBepka ¥ coOrfnacoBaHME TMPOEKTOB [JOKYMEHTOB MO NpenoCTaBEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE NPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKM BEAEHUSA OENONPON3BOACTBA;

3) NnpoBegeHMe B YCTAHOBSIEHHOM MOpPSAKEe KOHTPOSIbHbIX MPOBEPOK CcobnoaeHus
npoueayp NpeaoCcTaBneHnss MyHUUMNAnNbHOM YCIyTi.

KOHTpoOnbHbIE NPOBEPKU MOryT ObiTb MSIAHOBLIMU (OCYLLECTBAATLCA HA OCHOBaHUU
NnonyrogoBbIX WM rOAOBbIX MNaHOB paboTbl OpraHa MECTHOro CaMoyrnpaBrfieHUs) U
BHennaHosbiMK. [lpn npoBedeHUM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBsI3aHHbIE C NPeaoCTaBfEHNEM MYHULMNANBLHOW YCNyru (KOMMNMEKCHbIE NMPOBEPKK), UNK MO
KOHKpeTHOMY obpalleHunto 3aaBUTENS.

B uensx Tekywero KOHTPOssi UCMONb3YyTCS CBEAEHUS, UMEIOLLNECS B 3MEKTPOHHOMN
0ase pfaHHbIX, crnyxebHasi KoppecrnoHAEeHUMsl, YCTHad M MNUCbMEHHas WHpopmaums
CNeunanmcToB, OCYLLECTBASOWMX BbINOSIHEHME agMWHUCTPATUBHLIX Mpoueayp, XXypHanbi
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB 1 ApYyrne CBeAeHUs.

[ns oCyLleCTBNEHNS KOHTPONS 3a CoBepLUeHNEM OENCTBUA NpWU NpenocTaBreHnun
MYHUUMNANbHOM YCNYru N NpUHATUN peLlleHnn pykosoanTento Mcnonkoma npeacraBnsaTcs
crnpaBku O pe3ynbTaTax NpeaocTaBeHna MyHULUNANbHOW YCRyri.

O cny4asgx v nNpuyMHaxX HapyLleHUsi CPOKOB, NOcnefoBaTeflbHOCTU U COAepKaHUs
agMUHUCTPATUBHbLIX MNpoueayp cneumannctbl HEMeASIEHHO MHAOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCTaBnALWEro MyHUUMNANbHYO YCnyry, a Takke npeanpuHUMaloT CpoYHble
MepbI N0 YCTPAHEHMIO HapYyLUEeHW

4.2. Tekylumn KOHTpPONb 3a cobniogeHneMm nocnefoBaTenbHOCTU  OEUCTBUN,
onpefeneHHblIX aaMUHUCTPATUBHBLIMWU NpoueaypaMmn no nNpeoCTaBfeHnto MyHUUMnanbHom
ycnyru, ocyLlecTBnaeTcs 3amMecTuTenem pykoBoAUTENS Mcnonkoma no
WHAPACTPYKTYPHOMY  Pas3BUTUIO, OTBETCTBEHHbLIM 3@ oOpraHu3aumio paboTbl  no
npefoCTaBfieHN0  MyHUUMManbHOW  ycryrk, a Takke cneuywanuctamm — otgena
MHGPACTPYKTYPHOro pasBUTUS.

4.3. MepevyeHb  OOMKHOCTHbLIX  NWL,  OCYLLECTBASIOWMNX  TEKYLWUN  KOHTPO-b,
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yCTaHaBNMBaETCHA MOMOXEHUSMU O CTPYKTYPHbIX nogpasfeneHnsix opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHbIMU perfiaMmeHTamum.

Mo pesynbTatam NpoBedeHHbIX MPOBEPOK B Criyyae BbISBIIEHUS HapyLleHWn npas
3aaBUTENEN BUHOBHbIE IMLA NPUBMEKAKTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3akoHoaaTenbcTBoM Poccunckon degepaumn.

4.4. PykoBoauTenb opraHa MeCTHOro camoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE pPacCMOTPEHNE obpaLLeHnin 3aaBUTENEN.

PykoBoantens (3amecTuternb pyKoBOAUTENS) CTPYKTYPHOro nogpasfesieHusi opraHa
MECTHOro CcamoyrnpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a HECBOEBpPEMEHHOe W (Mnwn)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBIX OENCTBUN, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA N MHblE MyHMUMMAnNbHbIE CRyXallMe 3a pelleHus n AencTeus
(6espenctBne), nNpuHUMaemble  (OcyllecTBnsieMble) B Xoge  NpeaocTaBreHus
MYHULUMNANbHON YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTponb 3a npefocTaBfieHMeM MYHULMMNANbHOM YCIyrn CO CTOPOHbI rpaXkaaH,
ux obbeguMHeHUn UK opraHmMsauumn, OCyLLeCTBNSeTCs MNOoCpeAcTBOM  OTKPbITOCTU
AEeATeNnbHOCTM opraHa MeCTHOro camoynpasneHuss Npyu NpegoCcTaBleHnn MyHUUMNanbHON
yCrnyru, MOfy4YeHust TMOSIHOW, aKkTyanbHOM W [OOCTOBEPHOM MHGOPMauMM O nopsake
npegocTaBneHns MyHUUUNAnNbHOW YCNyrM nm BO3MOXHOCTU AocynebHOro paccMoTpeHus
obpaLyeHun (xanob) B npouecce nNpefoCcTaBrneHns MyHULMNAansHON yCnyru.

5. locyne6HbIN (BHECYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6bespnencTBus) opraHoB, NpeaoCTaBNALWMUX MYHULUNANBHYIO YCNYTy, a TakkKe Ux
AOMKHOCTHbIX NUL, MYHMLUNANbHbIX CRYXaLmMX

5. HdocynebHoe (BHecyaoebHoe) obxanoBaHuWe 3asBUTENEM PELUEHUA U OENCTBUN
(6e3pencTBnd) opraHa, NpeAoCTaBnsOWero MyHUUUNanbHy YCryry, AOSDKHOCTHOrMo nuua
opraHa, NpPeaoCTaBMAOLLEro MyHULMNANBHYK YCNyry, MMb0 MyHULMMNANbHOIO CryXallero,
MHOrOYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOro(yHKLUMOHANbHOMO LIEHTPa, a Takke
OpraHvM3auun, OCYLLECTBIIAOWMX PYHKUUM MO MNPEAOCTaBIEHNIO MYyHUUMNANbHbLIX YCNyT,
Unm nx paboTHUKOBY;

5.1. TNony4atenu MyHUUMNANbHOW YCNyrM WMeEKT npaBo Ha obxanosaHuve B
pgocynebHom  nopsgke  gencteui  (6e3gencTtBusA)  opraHa,  NpeaocTaBnsAoLLEro
MyHAUMNANbHYKD  ycnyry,  OOMKHOCTHOrO  nuua  opraxa, npegocTaBnsaLLEero
MYHUUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO CryXawero, MHOroyHKLUNOHANbHOMO
ueHTpa, paboTHMKa  MHOrO(YHKUMOHANbHOrO UEeHTpa, a Takke  opraHumsauun,
OCYLLECTBNALWMX QYHKUUM NO NPefoCTaBAeHUI0 MyHUUMNAnbHbIX YCIyr, WNn unX
pabOTHUKOB.

5.2. 3agsutenb MoxeT obpatuTtbCa C xanobow, B TOM 4ucne B creayrLmx
cnyyasx:

5.2.1. HapyweHune cpoka permctpauum 3anpoca o npegocTtaBneHnm MyHUUunanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa ot 27 nionga 2010 roga
Ne210-03 «O6 opraHusaumm npenocTaBneHns rocygapCTBEHHbIX W MyHMUMNANbHbIX
ycnyr».

5.2.2. HapyweHue cpoka npefocTtaBneHuUss MyHuuunanbHOW ycnyrn. B ykaszaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHuWe 3asBUTENEM pelleHun U OencTBumn
(6e3pencTBnst) MHOrO(PYHKLUMOHANBbHOIO LUeHTpa, paboTHMKa MHOrogyHKUMOHANbHOro
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LeHTpa BO3MOXHO B Criydae, ecrnv Ha MHOroYHKUNOHANbHbIN LIEHTP, pPeLUeHNs 1 OeNCTBUS
(6e3pencTtBne) KoToporo obxanykTcsl, BO3MOXeHa (yHKUMS Mo npefoCTaBfeHuto
COOTBETCTBYHOLUNX MyHUUUNANbHBLIX YCryr B NosiHoOM obbeme B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbm 16 depepanbHoro 3akoHa oT 27 uions 2010 roga Ne210-®3 «O6
opraHusauumn npeaocTaBneHNs rocygapCTBEHHbIX N MYHULMNAMbHbIX YCyr».

5.2.3. TpeboBaHne y 3asBUTENS OOKYMEHTOB WU  uWHGopmauum nnbo
OCYLLEeCTBMNEHNA OeNCTBUMWA, nNpeacTaBfieHMe UM OCYLLEeCTBfIEHMEe  KOTOpbIX  He
npegycMOTPEHO  HOPMaTMBHbIMW  MpaBOBbIMW  akTamn  Poccuickon  depepaumn,
HOpPMaTUBHbIMW  MpaBoBbIMW  akTamm  Pecnybnukn  TaTapctaH, MyHUUMNANbHbIMU
NnpaBoOBbIMW aKkTaMu 4519 NpeAoCTaBeHUss MyHULMNANbLHOW YCNyru;

5.2.4. Otkas B npueme [OOKYMEHTOB, NpefoCcTaBfeHue KOTOpbIX MNpeayCMOTPEHO
HOpPMaTMBHbIMUK NMPaBoBbIMK akTamu Poccuinckon denepaunmn, HOpMaTUBHBIMU NPaBOBbIMU
akTamm  Pecnybnukun  TaTtapcTaH, MyHAUMNANbHbIMKA  NPaBOBbIMM  akTamu  Ons
npefocTaBfeHnUss MyHUUMNANbHOW YCNyrn, y 3asBUTens;

5.2.5. OTka3 B npegoCTaBNeHNUMN MyHMUMNANbHOW YCIyrn, eCnn OCHOBAHUSA OTKasa He
npegycMoTpeHbl doeaepanbHbIMU 3aKOHAMU U NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU
HOpMaTMBHbIMM NpaBoBbIMW akTamMn Poccunckon degepaumm, 3akKOHaMM U UHbIMU
HOpPMaTUBHbIMW  MpaBoBbIMW  akTamm  Pecnybnukn  TaTapctaH, MyHUUMNANbHbIMK
npaBoBbIMM akTamu. B ykaszaHHOM crnyvyae pocyaebHoe (BHecyaebHoe) obkanoBaHue
3asBuUTENEM peleHnn u gencteun (6e3genctensl) MHOTOYHKLMOHANBLHOMO LEHTpa,
paboTHMKA  MHOrO(YHKLMOHANbLHOIO  LEHTpa BO3MOXHO B  Clnyyae, ecnv  Ha
MHOFO(PYHKUMOHAmNbHbLIM ~ UEHTP, peweHnsa U genctena (besgenctene) KOTOPOro
obxanytTcs,  BO3foXeHa  (PyHKUMS N0 NpPedoCTaBfiEeHU0  COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX yCyr B NOHOM o6beme B nopsaake, onpeaeneHHoM Yyacteto 1.3 ctatbun 16
depgepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-d3 «O6 opraHu3aumm
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr».

5.2.6. 3aTpeboBaHve c 3aaBUTENA NpU NPeaoCTaBfiEHUN MYHUUMMANbHOW YCnyru
nrnatbl, He MPegyCMOTPEHHOW HOpMaTMBHbIMM MNpaBOBbiIMM  akTamm  Poccuinckon
depepaunn, HOPMaTUBHbLIMU NpaBoOBbIMW  aKTamu Pecnybnukn  TaTapcraH,
MYHULUNANbHBIMU MPaBOBbLIMWN aKTaMu.

5.2.7. OTka3 opraHa, NpeaoCTaBnsOWEro MyHULMNANbHYK YCNyry, AOSMKHOCTHOrO
nMua opraHa, nNpefocTaBfslWEro MyHUUMNANbHY YCryry, MHOrogYyHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIO LUEHTpa, OpraHu3auun, npeaycMOTPEHHbIX
yactbto 1.1 ctaten 16 dPepepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne210-03 «O6
opraHusauum npeaocTaBNeHNa rOCYyAapCTBEHHbIX W MyHUUMNANbHbBIX YCAYr», WK unX
pabOTHUKOB B WCNpaBneHUM AOMYyLEHHbIX MMKM OMnevYaTtok M OWWBOK B BblOAHHbIX B
pesynbTate NpeaoCTaBfeHUss MyHUUUMNANbHOW YCNyrn AOKyMeHTaX, nvMbo HapylieHue
YCTAHOBMIEHHOrO CpoKa TakuMx ucnpaeneHun. B ykasaHHOM cnyyae pocyaebHoe
(BHecyoebHoe) obxanoBaHue 3asBUTENEM peleHMn W gencteun  (6esgencrtsums)
MHOroyHKLMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LIEHTPa BO3MOXHO B
crniyyae, ecnm Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, peweHna u gencrteus (6esgencreue)
KoToporo ob0anyrTcsi, BO3noxeHa QYHKUMA NO NPeaoCTaBfIEHUI0 COOTBETCTBYHOLLMX
MyHUUMNAnNbHbIX YCNYr B NONIHOM 06beme B nopsiake, onpeaeneHHoM YyacTtbio 1.3 ctatbn 16
depepanbHoro 3akoHa o1 27 wwona 2010 roga Ne210-03 «O6 opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITY».
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5.2.8. HapyweHue cpoka unu nopsgka BblAadn [OOKYMEHTOB MO pesynbTaTtam
npegocTaBneHns MyHMUMNanbHOW ycnyru;

5.2.9. TlpnocTtaHoBneHne npefoCTaBfeHNs  MyHUUMNANbLHOW  YCryrn,  ecnu
OCHOBaHWSA MNPUOCTAHOBMNEHUA He NpedycMoTpeHbl edepanbHbiIMM - 3aKOHaMU U
NPUHATBIMU B COOTBETCTBUM C HUMW WUHbIMA HOPMAaTMBHLIMA MPABOBbIMW akTamu
Poccuiickon depepaumn, 3akoHaMU W MHbBIMM  HOPMAaTMBHBLIMW  MPaBOBLIMU  aKTamu
Pecnybnukn TatapcTaH, MyHuUMNanbHbIMW NpaBOBbIMM akTamu. B ykaszaHHOM crniyyae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asiBUTENEM  pPeLleHMn W OENCTBUN
(6e3pencTBnst) MHOrO(PYHKLMOHANBbHOMO LUeHTpa, paboTHMKa MHOrogyHKUMOHANbHOIo
LeHTpa BO3MOXHO B Criyqae, ecrniv Ha MHOTO(YHKLMOHANbHbIN LEHTP, peLleHns 1 AeACTBUS
(6e3pencTtBne) KoToporo obxanykTcs, BO3MOXeHa (yHKUMS Mo npefoCTaBfeHuo
COOTBETCTBYHOLUNX MYHUUUNASbHBLIX YCIyr B NosiHoM obbeme B nopsgke, onpeneneHHoM
yactbto 1.3 ctatbn 16 dPepepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne210-03 «O6
opraHuMsauuun npegocTaBeHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCITYry.

5.2.10. TpeboBaHve y 3asBuTeENa npu npegocTaBneHNUN MyHULMMNANbHOM YCnyru
OOKYMEHTOB MM MHAOpMaLMK, OTCYTCTBME WU (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv NepBOHaYanibHOM OTKa3e B Mpueme LOKYMEHTOB, HEOOGXoauMbIX AnS
npegocTaBneHns MyHUUMNansHOW ycnyru, nubo B nNpeaocTaBneHUn MyHUUUNanbHOM
yCrnyru, 3a WCKINIOYEHNEM CrlydaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 ctatbn 7
depepanbHoro 3akoHa ot 27 wona 2010 roga Ne210-d3 «O6 opraHusaumm
NpeaocTaBnNeHns roCcygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr». B ykasaHHoOM crniyyvae
pocynebHoe (BHecynebHoe) obOxanoBaHue 3asiBUTENEeM  pelleHun W - OencTBUi
(6e3pencTBna) MHOrO(PYyHKUMOHANBbHOrO LUEHTpa, paboTHMKa MHOrogyHKUMOHANbHOIro
LeHTpa BO3MOXHO B Criyqae, eciiv Ha MHOTO(YHKUMOHANbHbIN LEHTP, PELUEHNs U AENCTBUS
(6e3pencTBne) KOTOpPOro 0OXanykTcs, BO3MoOXeHa (yHKUMA no npenocTaBnNeHUo
COOTBETCTBYIOLUMX MyHULMNAmNbHBIX YCNyr B NOMHOM obbeme B nopsiake, onpeaeneHHOM
yacteto 1.3 ctatbnm 16 PepepanbHoro 3akoHa ot 27 utona 2010 roga Ne210-d3 «O6
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULIMNANbHbIX YCIyr».

5.3. O6wue TpeboBaHMs K NOpPSAKY NoAayn U pacCMOTPEHUS Kanobbl:

5.3.1. XXanoba nopaetcsa B nucbMeHHOMW popme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM ¢dopmMe B  OpraH, MpeaoCTaBNAWMA  MYHUMUMNANbHYK  YCRyry,
MHOrOYHKLUMOHANbHbLIM ~ LEHTP NMbBo B COOTBETCTBYWLUMA  OpraH  MECTHOro
camoynpasneHnss  nybnuyHo-npaBoBOro o6pasoBaHus, SABMASKOWUNCA  ydpeguTenem
MHOroyHKLMOHANbHOro LeHTpa (aanee - yupeantenb MHOMOMYHKLUMOHANbLHOro LieHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbto 1.1 ctatbn 16 ®egepanbHOro 3akoHa ot
27 wionsa 2010 roga Ne210-9d3 «O6 opraHusaumm npeaocTaBrEHUs TOCYOAPCTBEHHbBIX U
MyHMUMNanbHbIX yenyr». XKanobbl Ha pelleHus n gencrteus (6esgenctene) pykoBOAUTENS
opraHa, NpeaoCTaBnALWEro MyHAUMNAnbHYy ycnyry, nogatlTcsa B NpeacTaBUTENbHbIN
opraH MyHuuunanbHoro obpasoBaHunsa «Kyrywesckoe cenbckoe nocenenuney. »Kanobbl Ha
peweHns un pgencteua (b6esgencteue) paboTHMKA MHOrOQYHKUMOHANbHOIO LeHTpa
nogatTcs PyKoBOAUTENIO 3TOr0 MHOrogyHKLMOHANbLHOro LeHTpa. Kanobbl Ha pelleHns n
penctenga  (6e3gencrteme) MHOrO(PYHKUMOHANbHOMO LUEeHTpa NoAdaltTcs  ydpeauTento
MHOTFO(QYHKLUMOHANbHOrO  LEHTpa WU OOMMKHOCTHOMY — nuuy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbIM NpaBoBbiM akToM Pecnybnukn TatapctaH. >Kanobbl Ha peweHua u
aencteus (besgencrene) paboTHUKOB OpraHu3aumin, NpeaycMoTPEHHbIX YacTbio 1.1 cTaTbn
16 ®depepanbHoro 3akoHa ot 27 wwonsa 2010 roga Ne210-d3 «O6 opraHusauum
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npefoCTaBfEeHNst TOCYAAPCTBEHHbIX U MYHUUMNANBHbLIX YCyr», NOAAKTCA PYyKOBOAUTENAM
3TUX opraHn3aunn.

5.4. XXanoba Ha peweHus n gencteusa (6esnencreme) opraHa, NpeaocTaBrsoLWEro
MYHUUMMANbHYKD  ycryry,  OOMKHOCTHOrO  nuua  opraxa, npeaocTaBnAwLLEro
MYHAUMNANbHYKD  YCNyry, MYHAUMNANbHOrO  Crnyalwero, pyKoBOAUTENS  opraHa,
npegocTaBnALWLEro MyHUUUNANbHYO yCnyry, MoxeT ObITb HanpasreHa no noyre, 4yepes
MHOrOyHKLMOHANbHbIN LEeHTp, c NCNoSib30BaHMEM NHOPMaLNOHHO-
TeNneKkOMMYHUKaUnoOHHOW ceTun «WMHTepHeT», canTa 3eneHOAONbCKOro MyHMUMMAanbHOro
paoHa B cocCTaBe nopTana MyHuuunanbHbiX o6pasoBaHui Pecnybnukun TaTtapctaH
(http://zelenodolsk.tatarstan.ru) B WHAOPMALNOHHO-TENEKOMMYHNKALMOHHON cetn
«NHTepHeT», egnHoro noptana rocygapctBeHHbix ycnyr (https://www.gosuslugi.ru/) nuéo
pernoHanbHoro noptana rocy4apCTBEHHbIX n MYHULMMNANbHbIX ycnyr
(https://uslugi.tatarstan.ru/), a Takke MoxeT ObITb NPUHATaA NPU TINYHOM NpUEME 3asiBUTENS.
XKanoba Ha peweHna wn pencteua (6esgenctene) MHOroYHKUMOHANBHOMO LEHTPA,
paboTHMKA MHOrOYHKLUMOHANbHOIO LeHTpa MoxeT ObiTb HanpaBneHa no no4te, C
ncnosib3oBaHMeM NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM cetn «HTepHeTy,
oduymanbHoOro canTta MHOIO(YHKLMOHANbHOro LeHTpa, eMHOro noprtana
rocydapCTBEHHbIX M MyHUUMNanbHbIX — ycnyr  nuMbo  perMoHanbHOro  noprana
roOCyAapCTBEHHbIX M MyHMLMNAmNbHbIX YCNYr, a Takke MOXeT ObiTb NPUHATaA MpU FIMYHOM
npueme 3assutend. XKanoba Ha peweHus n penctenda (6e3gencteme) opraHusauumn,
npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 uona 2010 roga
Ne210-®3 «O6 opraHusauun npefocTaBnNeHna roCygapCTBEHHbIX W MyHMUMMANbHbIX
ycrnyr», a Takke uMx paboTHMKOB MOXeT OblTb HanpaBneHa no rno4yre, ¢ UCNOSib30BaAHNEM
NHGOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHON ceTn «HTepHeT», oduumnanbHbIX CanToB 3TUX
OopraHusauuin, eavHoro nopTana rocyAapCTBEHHbIX W MyHUUMNANbHbIX ycnyr nubo
pernoHanbHOro noprtana rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr, a Takke MOXeT ObITb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTeENS.

5.5. Tllopsgok nogaynm wn paccMoTpeHusa xanob Ha peweHuss U OencTBus
(6e3penctBne) depepanbHbIX OPraHoOB WCMOMHUTENBHOW BNacTu, rOCy4apCTBEHHbIX
KoprnopauuMi n WX LOMMKHOCTHbIX nuuy, deaepanbHbiX FOCY4apCTBEHHbIX CRyXalyux,
AOJDKHOCTHbLIX WL, rocyfapCTBEHHbIX BHeOmkeTHbIX doHaoB Poccurckon depepaumn,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa ot 27 uionsg
2010 roga Ne210-®3 «O6 opraHuzauum npenocTaBneHUs roCyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCryr», U ux paboTHWKOB, a Takke xanob Ha peleHuss u OenCTBus
(6e3penctBne) MHOrOYHKLMOHANbHOIO LEHTpa, ero paboTHMKOB YyCTaHaBNuBaeTcs
MpaBuTtenbcTsoM Poccunckon denepauumn.

5.5.1. B cnyyae, ecnn ceaepanbHbiM 3aKOHOM YCTaHOBMEH MOPSAOK (Mpoueaypa)
nogaym u paccMoTpeHus xanob Ha peweHnss n gencteusa (6e3gencTBMe) OpraHos,
npeaocTaBnAOLLNX MyHUUMNanbHbIE ycnyru, AOIMDKHOCTHBLIX — nn OpraHos,
NpeaoCcTaBNALWNX MyHULMNANbHbIE YCAYTX, MyHULMNANbHbLIX CAYXaLMX, ANS OTHOLLUEHWN,
CBSI3aHHbIX C MOAayen U PacCMOTPEHMEM YKa3aHHbIX xanob, Hopmbl ctaten 11.1, 11.2.
depepanbHoro 3akoHa o1 27 wwona 2010 roga Ne210-03 «O6 opraHusaumm
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr» HE NPUMEHSAIOTCS.

5.5.2. JKanoba Ha peweHua wu (unn) pencteua (6esgencTene) OpraHoB,
NPeaoCTaBnsAWMX  MyHUUMNAnNbHbIe  YCAyrw, AOMMKHOCTHLIX N, OpraHos,
NpeaocTaBnAwWMX MyHUUUNanbHble ycryrn, NnMbo MyHUMUMNAnbHbIX CAYXaWmMx npu
OCYLLECTBMNEHMUN B OTHOLUEHMUM IOPUANYECKNX NUL, U MHOVBMAYANbHbLIX NpeanpuHumarenen,
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ABMAOWMXCA CyObeKkTamMn rpagoCTpPOMTENbHbIX OTHOLUEHWW, npouenyp, BKMAYEHHbIX B
ucyepnbiBawWme nepevyHn npoueayp B cdepax CTpoUTenbCTBa, YTBEPXKAEHHbIe
MpaButensctBoMm Poccunckon Pepepauum B COOTBETCTBUM C 4acTbio 2 cTaTbn 6
MpapocTpoutenbHoro kogekca Poccunckon Pepepauumn, MOXeT ObiTb NogaHa TakMMn
nuuamMmm B Nopsake, yctaHoBnNeHHoM ctatben 11.2. ®egepanbHoro 3akoHa ot 27 nionst 2010
roga Ne210-9d3 «O6 opraHusauuun npefocTaBneHnst rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr», nubo B nopsgke, YCTaHOBMEHHOM aHTUMOHOMOSbHBLIM  3aKOHOAATESNIbCTBOM
Poccunckon ®egepaummn, B aHTUMOHOMOSbHbINA OpraH.

5.6. )Kanoba gomkHa cogepxaTb:

5.6.1. HawmmeHoBaHMe opraHa, npegoCcTaBNAKOLEr0O MYHUUMNANBHYIO YCnyry,
AOIDKHOCTHOIMO NUua opraHa, npefoCTaBnAsloWero MyHauMnanbHyl — ycnyry, nmbo
MYHULMNANbHOMO CriyXallero, MHOroyHKLUNMOHaNbLHOro LeHTpa, ero pykoBoautensa u (Mnm)
paboTHWKa, opraHu3aumim, NpegyCcMOTPEeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
ot 27 wionga 2010 roga Ne210-®3 «O6 opraHusaumm npeaocTaBreHns rocyaapCTBEHHbIX U
MYHUUMMAnNbHLIX YCryr», ux pykosogutenen u (unu) paboTHUKOB, peLleHns u OenCTBUS
(6e3pencTBme) KOTOPbIX OBXanylTCs;

5.6.2. ®amnnuio, nms, OTYECTBO (MOCNeaHee - NpU Hanuyuun), CBEAEHUA O MecTe
XUTENbCTBa 3asBUTENSA - PM3MYECKOro fvua nnbo HammeHoBaHWe, CBEOEHUS1 O MecTe
HaxoXOeHus1 3asBUTENSA - HOPUANYECKOrO Nvua, a Takke HoMep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MOYTbl (MPWM HanMyuu) U NOYTOBBLIA agpec, Mo
KOTOpPbIM A0SKEeH ObITb HanNpaBfeH OTBET 3adABUTENNIO;

5.6.3. CeneHnsa o6 obxanyemblx pelleHusx n genctemax (besgenctenmn) opraxa,
npefoCTaBNAWEro  MyHUUMNanbHYH  ycnyry,  OOMDKHOCTHOrO  nvua,  oprada,
npegocTaBnsAoLLLEro MYHULMNANbHYHO ycnyry, MYHULMNANbHOro cnyxatyero,
MHOFO(PYHKLUMOHANBbHOrO  UeHTpa,  paboTHMKA  MHOrOQYHKUMOHANbLHOIMO  LEeHTpa,
opraHusaumn, NpegycMOTPEHHbIX YacTblo 1.1 ctatbn 16 egepanbHOro 3akoHa oT 27 nons
2010 roga Ne210-03 «O6 opraHuzauum npenocTaBfeHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX YCNYr», UX paboTHUKOB;

5.6.4. [loBoabl, HA OCHOBaHWWN KOTOPbIX 3asABUTESNb HE COrfaceH C pelleHueM u
aencrtemem (6e3gencTBMemM) opraHa, MpegocTaBnsAwWero MyHUUMNANbHY — ycnyry,
AOIDKHOCTHOMO ~ nvua  opraHa, npeaocTaBnAlLWEero  MyHUUUNAanbHy  yCnyry,
MYHULMMNANbHOMO cnyxatiero, MHOroyHKUNOHANbHOro LeHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOIO LIEHTPa, opraHn3aumn, NpegycMoTPEeHHbIX YacTblo 1.1 cTtaTbn 16
depepanbHoro 3akoHa o1 27 wwona 2010 roga Ne210-03 «O6 opraHusaumm
NpefocTaBfeHns roCyJapCTBEHHbIX W MyHUMUMMAnbHbIX  YCNyr», WX pPabOTHUKOB.
3asiButenem Moryt ObiTb MpeacTaBneHbl OKYMEHTbl (Mpu Hanuuun), nogTBepXaaroLlime
A0BOAbI 3aaBUTENS, NMBO X KONUN.

5.7. XKanoba, noctynuewasa B opraH, NpeAoCTaBnsOWMA MYHULUNATBbHYO YCNyry,
MHOTMOOYHKUMOHANbHbLIN ~ LUEHTP, YyyYpeauTentd  MHOrogyHKUMOHANbHOrO  LUeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaten 16 PegepanbHOro 3akoHa ot 27 uong
2010 roga Ne210-®3 «O6 opraHuMsaumm npegocTaBreHnss TFOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCnyr», NMO0 BbIWECTOAWMUN opraH (NpyM ero Hanuuuu), nognexuT
pacCMOTPEHMIO B TeYeHne NATHaguaTn pabounx gHen co AHS ee permcrtpaumu, a B criyvyae
obxanoBaHus  OTKasa  oOpraHa, npPeaoCTaBnsOWEro  MyHUUMNanbHyl  YCRyry,
MHOrOOyHKLNOHANBHOro LUeHTpa, opraHM3aumin, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16
depepanbHoro 3akoHa oT 27 wwona 2010 roga Ne210-03 «O6 opraHusaumm
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npegocTaBneHnst rocyAapCTBEHHbIX M MyHULMNAMNbHBLIX YCMyr», B Npueme OOKYMEHTOB Y
3asBuTens nubo B UCMpaBNEHUM [OONYyLIEHHbIX OnevyaTtok W ownbok unuM B cryyae
06>kanoBaHUsl HapyLleHUs1 YCTaHOBIIEHHOTO CpPOKa Takux MCNpaBrieHWi - B TeYeHne NaTu
pabounx gHe Co AHSA ee perncTpauuu.

5.8. Mo pesynbTaTaM paccMOTPEHUs Xanobbl NPUHUMAETCS OAHO M3 CreaytLmx
peLleHni;

5.8.1. XKanoba ypoBneTBopsieTCs, B TOM u4ucne B (OpMe OTMEHbl MPUHATOrO
pelleHns, ncnpaBneHns AOoMNyLeHHbIX OnevYaTtok U owunboK B BbldaHHbIX B pes3ynbTaTe
npefocTaBfeHnss MyHULMNAnNsHOM ycnyru AOKyMeHTax, BO3BpaTa 3adBUTESNIO OEHEXHbIX
CpencTB, B3WMaHME KOTOPbIX HEe MpeaycMOTPEHO HOPMAaTUBHLIMW MPaBOBbLIMW akTamu
Poccuiickon depepaumm, HOpMaTMBHbIMW MpaBOBbIMM akTamun Pecnybnukn TaTtapcTaH,
MYHUUMNAaNbHbLIMU NPaBOBbIMWU akTamu;

5.8.2. B ygosneTBopeHunn xanobbl oTKkasblBaeTCcs.

5.9. He nosgHee gHsA, cnefywowero 3a AHEM NPUHATUS PeELUEHUs, yKa3aHHOro B
nyHkTe 5.8 HacToswero pasgenia, 3asBUTENO B MUCbMEHHOW OpMe U MO XenaHuwo
3a8BUTENS B 3NEKTPOHHOM hOPME HanpaBrsieTCa MOTMBMPOBAaHHLIA OTBET O pesynbTaTax
paccMOTPEHNS xarnobbl.

5.9.1. B cnyyae npusHaHusa xanoObl noanexailen yaoBreTBOPEHUIO B OTBETE
3asBUTENO, yKa3aHHOM B MNyHKTe 5.9 HacToswero pasgena, gaetca uHdopmauus o
OENCTBUSAX, OCYLLECTBIISIEMbIX OpPraHoM, npeaoCTaBAWNM  MYHULMNANbHY  YCryry,
MHOFO(OYHKLMOHANbHLIM LEeHTPOM nnMbBOo opraHuMsaumen, npegycMoTpeHHOM YacTtbio 1.1
ctate 16 depepanbHoro 3akoHa oT 27 uonda 2010 roga Ne210-d3 «O6 opraHusaumm
npegocTaBneHuns rOCy4apCTBEHHbIX WU MYHUUMNANbHBIX  YCNyr», B  uensx
He3aMeIMTENbHOro YCTPaHEHNS BbISIBNIEHHbIX HapyLLEHW NpU OKa3aHUM MyHUUUNAanbHOM
yCcrnyru, a Takke MPUHOCATCH U3BMHEHMS 3a OOCTaBrieHHble HeyaobCcTBa U ykasbiBaeTcs
MHoOpMaUUsa O JanbHENLWUX AENCTBUSAX, KOTopble HEOBXOANMMO COBEPLUMTL 3asiBUTENO B
Lensix nosly4eHmus MyHuUmMnanbHORN YCryri.

5.9.2. B cnyyae npusHaHus xanobbl He nognexawien yooBreTBOPEHUIO B OTBETE
3aaBUTENIO, YKa3aHHOM B NyHKTe 5.9. HacTosiwero pasgena, 4atTcsl apryMEeHTUPOBAHHbIE
pPasbsCHEHNA O MPUYMHAX MPUHATOrO peLleHusl, a Takke uHpopmaumsa O nopsigke
obxanoBaHWsl MPUHATOrO peLleHuns.

5.10. B cnyyae ycTaHOBMEHNA B X04€e Unn No pes3ynbTaTaM pacCMOTPEHMUS Xanoobl
NPU3HaKoB CcoCTaBa agMUHUCTPATMBHONO  MNpPaBOHAPYLIEHUST WM NPEecTynreHus
AOIMKHOCTHOE NULO, paboTHWK, HageneHHble MOMHOMOYMSMU NO PaCCMOTPEHUIO Xanob B
cooTBeTCTBMM C NyHKTOM 5.3.1. HacTosiwero pasgena, HesameanuTerbHO HanpasnsawoT
nMetoLmecs maTepuarbl B opraHbl NPOKypaTypsbl.

5.11. MNonoxeHns ®epepanbHoro 3akoHa ot 27 uionsa 2010 roga Ne210-03 «O6
opraHusauum  nNpeaocTaBfeHUsl  rocyAapCTBEHHbIX U MYHMUMNANbHbLIX  YCIyr»,
yCTaHaBnuBawoLwme nopsgok paccMoTpeHus xanob® Ha HapylweHus npaB rpaxgaH u
opraHusauun npuv npefgocTaBneHnM MyHUUMNanbHbIX YCRyr, He pacnpoCTPaHATCA Ha
OTHOLWEHUs, perynupyemble dPegepanbHbiM 3akoHOM OT 2 masa 2006 roga Ne 59-03 «O
nopsiake paccMoTpeHus obpatueHui rpaxaaH Poccuiickon degepaummy.
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MpunoxeHue Ne1

PykoBoguTernto

WcnonHutensHoro KomuteTa
KyryLueBcKoro cernbckoro nocesnieHus
3eneHoaoNbCKoro  MyHUUMNAanNbHOro
panoHa Pecnybnukun TaTtapctaH

Or:

3asBneHue
06 ncnpaBneHMn TeXHUYECKOWN OLUNOKMN

Coobuwato 06 owunbke, [ONYWEHHOW MPU OKa3aHUM MYHULMNANbHOW YCRyru

(HaMmeHoBaHuWe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpoluy ncnpaBnTb AOMNYLLEHHYO TEXHUYECKYHO OLLUMOKY U BHECTU COOTBETCTBYOLLNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHaTUS pelleHnss o6 OTKNOHEeHWM 3asiBneHusi o6 umcnpaeneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWM KOMMM Ha BymMakHOM HocuTene MoYTOBbIM OTNPaBIiEHMEM MO
agpecy:

MoaTeepkagato CBOe corracve, a Takke Corfiacue npeacraBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX [AaHHbIX (COOp, CUCTEMATU3auMO, HaKOMMEeHWe, XpaHeHue,
yTouHeHNe (OBHOBMNEHME, W3MEHEHME), MWCMONb30BaHUE, pacnpoCTpaHeHMe (B TOM uucne
nepegadvy), obesnuumBaHve, GrOKMPOBaHUE, YHUUTOXEHME MEPCOHANbHbIX OaHHbIX, a TaKkKe
WHbIX [OENCTBMN, HeobXxoauMbIXx Ans obpaboTkym nepcoHanbHbIX OaHHbIX B paMKax
npegocTaBneHnss MyHUUMNanbHOM ycnyrn), B TOM 4uiCfie B aBTOMAaTU3MPOBAHHOM PeEXMME,
BKIOYASA MPUHATME PELUEHWMIA HA UX OCHOBE OpraHoM MPEeLOCTaBMSAWMM MYyHULMMANbHYHO
ycnyry, B Lensix NnpegoCTaBneHns MyHULMNanbHOW YCIyri.

Hactosiumm nopTBepkaalo: CBeOEHWs!, BKIMHOYEHHbIE B 3asiBNIEHWE, OTHOCALLMECH K
MOEN JNMYHOCTU U NpeacTaBnsieMOMY MHOK fMuUy, a Takke BHECEHHbIE MHOK HWKe,
AOCTOBEPHbI. [JOKYMEHTbI (KOMUWM [OKYMEHTOB), MPUITOXKEHHbIE K 3asIBNIEHWNIO, COOTBETCTBYHOT
TpeboBaHMsM, YCTaHOBMEHHbLIM 3akoHogaTenbcTBOM Poccuiickon dPepepaumm, Ha MOMEHT
npeacTaBneHns 3asiBfeHVst 3T OOKYMEHTbl OEVCTBUTENbHbI UM coaepXaT [OCTOBEPHbIe
cBeAeHus.

[ato cBoe cornacue Ha y4acTue B orpoce Mo OLEeHKe KayecTBa npegocTaBleHHON MHe
MYHULIMNANbHOWN YCnyrn no TenedoHy:

(marta) (nognucek) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBM3NTbI AOMMKHOCTHbIX JIUL, OTBETCTBEHHbIX 32 NpeAocTaBreHne MyHUUUNanbHOm
YyCInyru u ocyLeCcTBNAIOLWMNX KOHTPOJIb €€ UCMOJTHEHUSA,

Mcnonkom KyryweBcKkoro cenbckoro nocenieHMs 3eneHo4oNbCKOro MyHMLMNanbHOro
panoHa

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
PykosoaguTtens Mcnornkoma 8(84371)2-63-72 Kgs.Zel@tatar.ru
Cneupanuct Ncnonkoma 8(84371)2-63-37 Kgs.Zel @tatar.ru

CoBetT KyryweBCcKOro cenbCKOro nocernieHMsa 3eneHo4oNIbCKOro MyHUUMNanbHOro
panoHa

HOomKHOCTb TenedoH ONEeKTPOHHbIN agpec

maBa 8(83471)2-63-72 Kgs.Zel@tatar.ru




