Pecmy6muka Tarapcran Tarapcran PecyGukacel

3eeHONOIBCKUI MYHUIIUIIAJIBHBIA palioH 3eJIeH010)T MYHULIUIIAJIb paiOHBI
HcnoaHUTEIbHBIA KOMHTET HoBomnoJibka aBblLI JKHpJIere
HoBonmoJabCcKOro cejibCKoro 6au11<apma KOMUTETDI
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CsoGoast yi1, 39 m.HoBonosnscku#t, Ten/daxc:3-59-47 E-mail: Npol.Zel@tatar.ru
E-mail: Npol.Zel@tatar.ru

NMOCTAHOBIJIEHUE
KAPAP
15 masa 2020 roga Ne25
06 yTBEPXKOEHUN aAMUHUCTPATUBHOIO

pernameHTa npenoctaBiieHUA MyHI/ILlVIHaﬂbHOVI
ycryru no cBMAeTeNIbCTBOBAHUIO BEPHOCTU Konumn
OOKYMEHTOB U BbINMNCOK N3 HUX

B cooTBeTcTBUM ¢ MpaxkaaHckum kogekcom Poccuiickon ®epepaumm ot 30.11.1994 Neb1-
®3, HanorosbiM Kogekcom Poccuiickoit ®epepaummn oT 05.08.2000 Ne117-d3, OcHoBamu
3akoHogaTensctBa Poccuiickoin ®degepauum o HoTapuaTe ot 11.02.1993 Ne 4462-1,
depepanbHbiM 3akoHOM oT 06.10.2003 Ne131-®3 «O6 obwux npuvHUMNax opraHusaumu
MecTHoOro camoynpasneHus B Poccuiickon ®epepauun», PeaepanbHbiM  3aKOHOM  OT
27.07.2010 Ne 210-03 «O6 opraHuMsaumm npeaocTaBneHns roCyAapCTBEHHbIX U
MYHULMNANbHLIX ycnyr»; YcTaBoM MyHuuunanbHoro obpasoBaHus HoBononbckoe cenbckoe
noceneHve  3eneHodonbCKOro  MyHuuMnanbHoro  paioHa  Pecnybnukun  TaTtapcrah,
McnonHutenbHbI KOMUTET HOBONOMBLCKOrO CEMbCKOro NoceneHns

NMOCTAHOBIJIAET:

1. YTBEpPOUTb aAMUHUCTPATMBHBIA PErNaMeHT NpeaocTaBeHns MyHULMNANbHOW yCiyru
No CBWOETENbCTBOBAHUIO BEPHOCTM KOMUIA [OKYMEHTOB W BbIMUCOK W3 HKX, COrfacHo
MPUNOXEHUIO.

2. PasMecTuTb HacTosilLlee NOCTaHOBMNEHWE Ha OduUManbHOM nopTane npaBoBoON
nHdopmaumn Pecnybnuku Tartapctan  (http://pravo.tatarstan.ru) n oduumnansHom caite
3eneHoao0nbCKOro MyHULMNAanbHOro paoHa B cCocTaBe nopTana MyHuumnanbHbiX oOpasoBaHui
Pecnybnukun TartapcTaH (http://zelenodolsk.tatarstan.ru) B WHOPMAaLMOHHO-
TENEeKOMMYHUKALMOHHOM ceTn  «WHTepHeT», a Takke Ha WHGOPMAUMOHHbIX CTeHaax
HoBOMONbCKOTrO  CENbCKOro  noceneHuss  3eNleHOA0SbCKOro  MYyHULMNAnbHOro  paioHa
Pecny6bnukn TaTtapctaH no agpecam: n. Hosononbckuid, yn. Csobogbl, 39; n. YpHsk
NHOPMALUMOHHBIM  WMT Yy  MarasuHa, yn. LleHtpanbHas, 4.53a; n. Hoeononbckwii
NHOPMALIMOHHBIA  LWKMT yn. CeoGoabl, A.24; n. [PysMHCKUA MHGOPMALWMOHHBLIA LWWT Y.
BeTepaHoB;, n. KpacHUUKMA WHGOPMAUMOHHBIA wmuT yn. Mwpa, A4.3; n. [ybpoeka
NHPOPMALMOHHBIN WMT yn. Opyx6bl, A.1; n. HosodyBaliCKui WHGOPMALMOHHBIN LUMT yIl.
3enenas, a.1.

3. KOHTpOsb 3a UCMOSHEHVEM HACTOSILLEro NOCTaHOBMNEHNSA OCTaBIA 3a COOOM.
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[MpunoxeHue
K noctaHoBneHuo KWcnonHutTenbHoro
KomuTeTa HOBONOMBLCKOrO CenbCKoro

nocenexHus 3eneHogonbLCcKoro
MyHUUMNanbHOro panoHa Pecny6nuvkn
TaTtapctaH

oT 15 masa 2020 roga Ne25

AOMUHUCTPATUBHLIN pernaMmeHT
npeAocTaBlieHUA MyHULMNANbLHOM YCyru no cBuAeTeNbCTBOBaHUIO BEPHOCTU Konum
OOKYMEHTOB U BbINUCOK U3 HUX

1. O6wme nonoxeHus

1.1. Hactoawmn agMmHUCTPaTMBHBLIA perfnameHT npefoCTaBfeHnss MyHUUMNanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHA4apT W NOPSAOK MpedocTaBreHus
MYHMLMNANbHON YCRyrn no CBUAETENbCTBOBAHUIO BEPHOCTU KOMUN AOKYMEHTOB U BbIMMCOK
N3 HUX (Qanee — MyHuUmMnNanbHasg ycnyra).

1.2. MonyyaTtenun MyHMuunanbHON ycnyri: dusndeckme n topungmyeckme nuua (ganee -
3aaBuUTErNb).

1.3. MyHuuunanbHas ycnyra npefoctaBnseTcs  MUCMOMHUTENbHbIM - KOMUTETOM
HoBOMOMBLCKOro cenbCcKoro noceneHnsa 3eneHofoNbCKOro MyHULMNaneHOro panoHa (ganee —
Ncnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: noc. HoBonosnbckui, yn. Ceoboasbl, 4.39.

Mpadmk paboTbl:

noHegenbHukK — vyetBepr: ¢ 08:00 go 17:00;

natHuua: ¢ 08:00 go 16:00;

cyb00Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpems nepepbiBa 4ns oTAbIXxa U NUTaHUSA yCTaHaBNMBaETCH NpaBuiaMn BHyTPEHHErO
TPYOoBOro pacnopsiaka.

CnpaBo4Hbin TenedoH 8(84371) 3-59-27.

[Mpoxoa No AoKyMeHTaM yoOCTOBEPSAIOLLNM FINYHOCTb.

1.3.2. Agpec oduumnanbHOro camMrta MyHUUMNANbHONO pamoHa B WH(OPMAaLMOHHO-
TeNeKOMMYHUKauMoHHOM ceTn  «WHTepHeT» (manee — ceTb «WHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIHpopmauma o MmyHMUMnanbHOW ycryre, a Takke O MeCTe HaxXOXOEHUs U
rpadpuke paboTbl Micnonkoma MoxeT ObITb Nony4yeHa:

1) nocpeacTBOM MHPOPMALIMOHHBIX CTEHOO0B, COAEPKALLMX BU3yarbHY0 U TEKCTOBYHO
NHpopMaunio 0 MyHULMNANBHOW yCryre, pacrnofoXeHHbIX B nomelleHnsx Mcnonkoma, ons
paboTbl C 3a9BUTENSMMN.

MHpopmauma Ha rocygapcTtBeHHbIX s3blkax Pecnybnukn TaTtapctaH BknwodaeT
CBEeAEHNA 0O MyHMLMNANbLHON ycrnyre, cogepxailumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosawero PermameHTa;

2) nocpencrtsom cetn «MIHTepHeT» Ha odmumanbHOM canTe MyHULMNanbHOro panoHa
(http:// www. http://zelenodolsk.tatar.ru.);

3) Ha [NopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkn TatapcTaH
(http://uslugi.tatar.ru/);

4) Ha EguHoM nopTtane rocygapCTBeHHbIX U MyHUUUNanbHbIX yenyr (pyHkunin) (http:/
www.gosuslugi.ru/);

5) B cnonkome:

Npy YCTHOM OBpaLleHnn - MNYHO UMK NO TeNeqOHYy;

npwv MMCbMEHHOM (B TOM YKUche B (popMe 3NEKTPOHHOIO AOKyMeHTa) obpalleHmum — Ha
BymMaxHOM HOCUTESE MO NoYTe, B ANIEKTPOHHOM hOPME MO 3MEKTPOHHOM MOoYTE.

1.3.4. WVHpopmauma no Bonpocam npeaocTaBneHns MyHUUMNanbHOW  yCnyru
pasmMmellaeTcsa cneumanmctom Mcnonkoma Ha oomumanbHOM cante MyHUUMNanbHOro panoHa
N Ha MHOPMAUMNOHHLIX CTeHAax B nomeleHusix Micnonkoma gnst paboTsbl ¢ 3asBUTENSIMUA.
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1.4. lNpepocTtasneHne MyHUUUNANbHOW YCyrn OCyLecTBNAeTCA B COOTBETCTBUM C:

MpaxxgaHcknm kopekcom Poccunckon depepauumn (dactb nepsas) oT 30.11.1994
Ne51-03 (ganee - pK P®) (CobpaHne 3akoHogaTtenbctsa PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccuiickon ®egepaumn (Hactb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHue 3akoHogaTtensctea P®, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHopaTtenbcTBa Poccuinckon degepaunm o HoTapuate ot 11.02.1993
Ne 4462-1 (ganee — OcHoBbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax
opraHusauum MecTHOro camoynpasrneHus B Poccunckon ®epepaumm» (ganee —
®epepanbHbin 3akoH Ne131-®3) (CobpaHne 3akoHogatensctBa PP, 06.10.2003, Ne4O,
cT.3822);

depepanbHbiM  3akoHoM  oT  27.07.2010 Ne 210-d3 «O6 opraHunsaumm
NpeaoCTaBNeHNsa roCygapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr» (aanee — ®denepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatensctea PO, 02.08.2010, Ne31, c1.4179);

Mpukazom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHu K
dopmaTy U3roTOBfIEHHOIO HOTAPUYCOM 3NEKTPOHHOIO AOKyMeHTay (ganee — npukas -Ne155)
(ObmumanbHbIn -~ MHTEPHET-NOPTan  nNpaBoBOW  MHopmauun  hitp://www.pravo.gov.ru,
30.06.2015);

Mpukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHum ¢opM peecTpoB
perncTpauumn HotapuanbHbIX JENCTBUN, HOTapuarnbHbIX CBUOETENLCTB, YAOCTOBEPUTENbHbIX
HagnNucenm Ha caenkax M CBUAETENbCTBYEMbIX AOKYMEHTaxX M nopsgka mx 0gOpMIeHUs»
(nanee - npukas Ne313) (OdwmumanbHbIi MHTEPHET-NOpPTan MpaBOBOM WHGOPMaLUK
http://www.pravo.gov.ru, 30.12.2016);

Mpukaszom MuHuctepctBa toctuumm P® ot 7 pespansa 2020 r. N 16 «O6 yTBepxaeHun
NHCTpyKUuMM O nopsgke coBeplleHUs HoTapuanbHbIX AEWCTBUMWA LOMMKHOCTHBIMW nnLamm
MEeCTHOro camoynpasrneHus» (ganee - npukas Ne16);

Mpukasom depepanbHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBEpxaeHwun
nopsiaka BeOeHUs rocyfapCTBEHHOM WMHM(OPMALMOHHOM CUCTEMbI O FOCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX nnatexax (aanee — npukas 11H) (OduumanbHbIi MHTEPHET-NopTan
npaBoBon MHgopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TatapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

MoctaHoeneHnem [lpaButensctBa P® ot 27.09.2011 Ne797 «O B3aummogenctamm
MeXay MHOroQYHKUMOHAmNbHBIMW  LeHTpamMu NpegoCTaBfeHus rOCyLapCTBEHHbIX U
MyHUUMNAnNbHbIX ycnyr u deaepanbHbiMM OpraHamu WCMOSTHUTENbHOW BRacTu, OpraHamu
rocyAapCTBEHHbIX BHEDIOMKETHLIX (DOHAOB, OpraHamMu rocyaAapCTBEHHOMW BiacT CyObEKTOB
Poccuiickon ®enepauunn, opraHamm MECTHOro camoynpaBneHnsa» (ganee — NOCTaHOBEHME
Ne797) (CobpaHue 3akoHogatenbcta PP, 03.10.2011, Ne40, ct. 5559);

YcTtaBoM HOBOMOSMbLCKOro CenbCKoro noceneHns 3eneHoaonbCkoro MyHULUNanbHOro
panoHa Pecnybnukn TatapctaH, npuHatoro PeweHnem CoBeta HOBOMONBbCKOro CEnbCKOro
noceneHns 3eneHofoNbCKOro MyHuuMnanbHOro pamoHa Pecny6nuku TaTtapctaH oT «1»
noHa 2018 roga Ne 186 (nanee — YcrtaB);

1.5. B HacToswem PernameHTe ncnonb3yoTcsa crieaylowme TEpMnHbl U onpeaeneHms:

KOMMs  OOKyMEeHTa - [OOKYMEHT, TMOSIHOCTbI BOCMPOM3BOOAWNA  MHAOPMALMIO
NOAJIMHHUKA AOKYMEHTa 1 ero BHeLIHWE NPU3HaKn, He UMEIOLLMIA KOPUANYECKON CUMbI;

AOKYMEHT - mMaTepuanbHbll HOCUTEMb C 3adMKCMPOBaAHHOW Ha Hem B nobon opme
nHpopmaumnen B BMaOE TEKCTa, 3ByKO3anucu, n3obpakeHnsa n (Mnm) nx covetaHus, KOTopbIn
NMeeT PEKBM3UTbI, MO3BONAIOLLINE €ro naeHTUMUMpPOoBaTb, U NpegHa3HavYeH aAnsa nepegayn
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsiX 0OLLECTBEHHOIrO NCNOSb30BaHUSA U XpPaHeHUs;

BbINUCKa - BOCMPOM3BEAEHNE YACTU AOKYMEHTA, Hanpumep, BbiNMCKa M3 GaHKOBCKOro
cyeTa KrnmMeHTa nokasblBaeT COCTOSIHME cyeTa Ha onpefeneHHyto aaty;
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yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCNyr — TepputopranbHo 060cobneHHoe CTPYKTYpHOEe
nogpasgeneHuve (odouc) MHOroyHKLNOHANbHOro LeHTpa npeaocTaBneHns
roCyAapCTBEHHbIX W MyHUUMNAnNbHbIX YCNyr, cO34aHHOEe B rOPOACKOM WIIM  CeSIbCKOM
noceneHns MyHUUMNanbHOrO panoHa (ropogckoro okpyra) Pecnybnukum TartapctaH B
COOTBETCTBUMN C NyHKTOM 34 [MpaBun opraHudauumn 0esaTenbHOCTU MHOMOYHKUMOHAMNbHbIX
LEHTPOB MpefoCTaBfieHMsl roCyAapCTBEHHbIX W MyHMUMNANbHBIX YCNYr, YTBEPXAEHHbIX
noctaHoeneHnem [lpasutensctBa Poccunckon degepaumm ot 22.12.2012 Ne1376 «O0
yTBepxxaeHmn [paBun  opraHusauum OesTenbHOCTM  MHOMOYHKUMOHANbHbLIX LEHTPOB
npeaocTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr»;

TexHnyeckasa owubka - owubka (onucka, onevyaTka, rpaMmaTudeckas unu
apudmeTndeckas  owmbka nmMbo  nogobHas  owwmbka),  OonNyweHHas  OpraHoMm,
NpeaoCTaBNALWMM MYHULMUNANBHYO YCNyry, U npuBeaLllas K HeCOOTBETCTBUIO CBeLEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW ycnyrn), CBeAeHUsIM B JOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHTe noa 3asiBNeHMEM O NpeaocTaBfeHUM MyHULMNAnbHOM
ycnyru (ganee - 3agBneHve) NoHMMaeTcsa yCTHoe obpalleHune.
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2. CTaHAapT npeaocTaBreHUss MyHULMNANbLHOW ycnyru

HaumeHoBaHue Tpe6oBaHuA
cTaHAapTa npeAocTaBneHus
MYHULMNANbLHOW yCIyru

CopepxxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnMBawLmn
MYHULMUNanbHy ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHue
MYHULUUNANbHOW YCryru

CBuaeTtenbCcTBOBaHME BEPHOCTU Konum OOKYMEHTOB U BbINMNCOK
N3 HUX

pK P®;
Mpukas Ne 16

2.2. HanmeHoBaHue
NCNOSTHUTENbHO-
pacnopsianTeNbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeanocTaBnsALLEro
MYHULUMNANbHYO YCnyry

Mcnonkom

YcTas;

2.3. Onuncaxue pesynbTaTta
NpeaocTaBneHnss MyHULMUNANbHON
ycnyru

CoBepLueHne HoTapuasbHbIX AENCTBUIA NO CBUOETENbCTBOBAHUIO
BEPHOCTM KONUN JOKYMEHTOB, BbINMUCOK U3 HUX.

OTkaza B  COBEpLEHUM  HOTapuanbHbiX  OEWUCTBMA MO
CBMOETESIbCTBOBAHUIO BEPHOCTU KOMUN JOKYMEHTOB, BbIMUCOK U3 HUX

2.4. Cpok npegocTaBneHns
MYHUUMNANbHOW ycnyru, B TOM
yucne € yv4etoMm HeobxoommocTwm
obpalueHns B opraHusauuu,
yyacTByloLMe B NpeaocTaBneHnn

MyHULUMNANbHOW  yCryrn,  CpoK
NPUOCTaHOBIEHMS
NpeaocTaBneHnss MyHULMMNANbHOWM
ycnyru B cnyvae, ecnu
BO3MOXXHOCTb  MPUOCTaAHOBIEHUS
npeaycMoTpeHa

3aKkoHogaTtenbcTBOM Poccuinckon
depepayuu, CPOK BblOaumn

CBugeTenbCTBOBaHME BEPHOCTU KOMUM [LOKYMEHTOB WM BbINUCOK
M3 HUX OCYLLEeCTBMSETCA B TeyeHMe OAHOro 4aca, C MOMEHTa
obpalleHus.

B cnyyae npuHATMS peweHns o6 oOTkase B npegocTaBrieHUU
yCrnyrn B TedeHum natn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS peweHns 06 OTNOXeHWUM COBepLUEHUS
HOTapManbHOro A4ENCTBUSA B TeYEHUN NaT paboymx gHen, ¢ MOMeHTa
obpalueHus.

lMpunoctaHoBRNeHne cpoka
yCrnyru He npegyCcMOTPEeHO

npengocrtaBneHnd MyHMHMHaHbHOﬁ




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

(HanpaBneHuns) AOKYMEHTOB,
ABNSOLLUNXCA pesynbTaTtoMm
npegocTaBneHnss MyHUUMNansHOW
ycnyru

2.5. NcyepnbiBaowmin  nepeveHb
OOKYMEHTOB,  HeobXxoaumbIX B
COOTBETCTBUU C

3akKoHogaTtesllbHbIMU UM UHBbIMUA

HOPMaTMBHbLIMU NpaBOBbLIMU
akTamu  Ans  npegocTaBrieHus
MYHMLUMMNANbHON YCNyrn, a Takke
ycnyr, KOTOpble ABNAOTCA
HeobxoanMbIMN U 0bA3aTENbHBIMU
ans npeaocTaBneHns
MYHMLMNANbHbIX yCnyr,
noanexatumx npeacTaBneHnto
3asgBUTENEM, cnocooObl nx

nonyyYyeHNss 3asiBUTENEM, B TOM
yucne B 3MEKTPOHHOW dopme,
NopsAoK UX NpeacTaBneHust

1. MacnopT nnu gpyrne OOKYMeHTbl, yAOCTOBEPSOLLME NUMYHOCTD
3aaBuTens.

2. [lokyMeHTbl, npeacTaBfeHHble AN CBMOETENbCTBOBaHUS
BEPHOCTW KOMWUIA UNWN BbINUCOK U3 HUX, 0ObeM KOTOPbIX MpPeBbILLaeT
OOWH NUCT, AOMKHbI ObITb CKPEMNIEHBI.

B cnyyae, ecnu umewwmecs B [OOKYMEHTE HEOroBOPEHHbIe
NCMpaBfeHNst UMK MHble HeaoCTaTKM SBNSITCA HECYLLECTBEHHbIMM
ANS uenen, ONs KOTOPbIX MNpeacTaBneH [AOKYMEHT, OOIMKHOCTHOe
NMUO MECTHOrO CaMOYynpaBlieHUs BrpaBe MPUHSATb TaKOW OOKYMEHT
ANs CBMAETENbCTBOBAHUSA BEPHOCTU KOMUN.

n. 60 MNMpwukasa Ne16

2.6. WcuepnbiBalowmnn nepeyeHb
OOKYMEHTOB,  HeobxoauMmbIX B
COOTBETCTBUM C HOPMAaTMBHbLIMU
NpaBOBbIMU aKkTamm ans
npeaocTaBneHnss MyHUUUNansHOM
yCcryru, KOTOpble HaxogaTcs B
pacnopsXXeHnn rocyaapCTBEHHbIX
OpraHos, opraHoB MECTHOrO
camoynpasfeHus n NHbIX
opraHvsaunm n KOTOpble

Mony4arTca B paMkax MeXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHusas 06 ynnate  rocygapCTBEHHOW  MOWSWHbLI U
HOTapwuarnbHoro Tapuda

Mpukas 11H




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

3asBuTeNb BNpaBe NpeactaBuTb, a
TaKke cnocobbl WX nonyyYyeHus
3asBuTtensaMmm, B TOM 4ucre B
9NIEKTPOHHOM dhopme, NOPSAOK UX
npeacraBnexHns;
roCydapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHnsa nméo
opraHusaumus, B pacnopsKeHun
KOTOpPbIX  HaxogdaTca  [aHHble
OOKYMEHTbI

2.7. lMepeyeHb
rocyfapCcTBEHHOW
(opraHoB MECTHOrO
camoynpaBfeHns) n nx
CTPYKTYPHbIX noapasgeneHun,
cornacosaHue KOTOPbIX B
cny4asix, nNpeayCMOTPEHHbIX
HOpMaTUBHbLIMU NpaBoBbIMA
akTamu, TpebyeTca ans
npeaocTaBneHns ycnyru n
KoTopoe oCyLLecTBNsieTcs
opraHom, npeaocTaBnALLNM
MYHULMNANbHYO yCnyry

opraHos
BMacTu

CornacoBaHue He Tpe6yeTCF|

2.8. cyepnbiBaownum  nepeyeHb
OCHOBaHW ONSA OTkas3a B npueme
OOKYMEHTOB, HeobxoauMbIxX [AOnis
npegocTaBneHns MyHUUMNansHOm
ycnyrm

OcHoBaHusa ans oTkasa B NpuemMe LOKYMEHTOB:

1) MNogaya AOKYMEHTOB HeHaaneXxalm JINLOM;

2) HecooTBeTCTBME NpPEACTaBMEHHbIX [JOKYMEHTOB MEpPeYHto
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosilero PernameHTa;

3) B 3asBneHvM u npunaraembiX K 3asiBMEHWIO [OOKYMEHTax
MMEIOTCSH HEOroBOPEHHbIE UCMPAaBrIeHUsl, CEPbE3Hble MOBPEXAEHUS,
He No3BONALME OAHO3HAYHO UCTOMKOBATb UX COAEpXKaHue

2.9. NcyepnbiBawowmi  nepeveHb

OcHoBaHuna ans NPUOCTAHOBIIEHNA NpeaocCTaB1IEHNA YCIyIrn He

n. 27 MNpukasa Ne16;




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

OCHOBaHuM Ans NMPUOCTaHOBJ1EHNA
nnn oOTKasa B TMpeanoctaBlieHnn

MyHULMNAanbHON yCcryru

npeayCMOTPEHbI.

OcHoBaHua anga oTkasa:

COBepLUEHME TaKOro AeNCTBUS MPOTUBOPEYUT 3aKOHOAATESbCTBY
Poccuinckon ®epepaunm;

OEeNCTBME NOAOSMEXUT  COBEPLUEHUID  OOSMKHOCTHbIM  NIULOM
MECTHOrO camoynpaBneHus Apyroro noceneHnsd, MyHULMNanbHOro,
FOPOACKOro OKpyra Unm MyHUUMNanbHOrO pamoHa (NPUMEHUTENbHO K
NPUHATUIO Mep MO OXpaHe HacneacTBEHHOro WMYyLLECTBa) Wnu
HOTapUyCcoMm;

C npocbbon 0 coBepLUEHMM HOTapManbHOro AencTeusa obpaTtuncsa
HeeecnocoOHbIM rpaxaaHuH NMbo npeacTaBuTenb, HE UMEOLLNIA
Heo6X0aUMbIX MOMTHOMOYUI, FPaXKAAHWH, HE UMEIOLLUMI perncTpaumm
MO MECTY XUTeNbCTBa Unu npebbiBaHus;

AOBEPEHHOCTb He COOTBETCTBYET TpeboBaHnAM
3akoHogaTtenbcTBa Poccuickon ®egepaunu;

AOKYMEHTbI, NpeAcTaBfeHHble AN COBEPLUEHNA HOTapuarbHOro
OENCTBNS, HEe COOTBETCTBYIOT TpeboBaHWsAM 3akoHoOaTeNbCTBa
Poccuinckon ®epepaunm;

aKTbl, WU3NOXEHHble B [OOKyMEHTaX, NpeacTaBrieHHbIX Anis
COBEpPLUEHNS HOTapuanbHOro [LOEUCTBUSA, HE NOLTBEPXAEHbl B
YCTaHOBMEHHOM  3akoHopatensctBoM Poccuinckon  depgepauumm
nopsgke npuv  ycrnoBuM, YTO MOATBeEpXAeHMe TpebyeTcs B
COOTBETCTBUM C 3aKoHoAaTenbCTBOM Poccunckon denepauum.

[OMKHOCTHOE nNULO MECTHOro camoyrnpaBneHuss no npocbbe
nuua, KOTOPOMYy OTKa3aHO B COBEpPLUEHUW HOTapuarbHOro AencTeus,
OOIMKHO  U3NOXWUTb MNPUYMHBI OTKa3a B MUCbMEHHOW dopme U
pas3bACHUTbL NOPSAAOK ero obxanoBaHus. B aTux  cnydasix
OOIMKHOCTHOE NULIO MECTHOro camoynpaBfieHUs He MO3JHee YeMm B
OECATUOHEBHbIA CPOK CO [AOHA oObpalleHns 3a CcoBepLueHnem
HOTapuanbHOro OEenCTBUS BbIHOCUT MOCTaHoBneHne o6 oTkase B
COBeEpLIEHMN HOTapmarnbHOro eNCTBUS.

2.10. MNopsagok, pasmep

n

MyHmuwnaanaﬂ ycnyra 3a coBepLieHne HOTapuanbHbIX




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

OCHOBaHMs B3UMaHUsl
rocylapCTBEHHOM MOLUNHBLI UK
MHOW nnaTtbl, B3UMaeMon 3a

npenocTaBneHMe MyHULUUnanbHowm
ycnyru

AEeNCTBUIN OKa3biBAaEeTCH Ha NraTHOW (BO3Me34HOM) OCHOBE.

3a coBepleHMe HoTapuanbHbIX AOENCTBUMW, AN KOTOPbIX
3akoHogatensctBoM Poccunckon degepaumm He npenycMoTpeHa
obasaTenbHas HoTapuanbHas opMa, AOMKHOCTHOE NULIO MECTHOrO
camoynpaBsfieHnss B3UMaeT HOoTapuanbHbli Tapud B pasmepe,
YCTaHOBIIEHHOM B COOTBETCTBUM C TpeboBaHnamu ctatbn 22.1 OcHoB

"ocypgapcTBeHHas nowsnvHa ynriaymBaeTcs B pa3mepe:

CBUAETENbCTBOBAHME BEPHOCTM KOMUIN JOKYMEHTOB U BbINUCOK U3
Hux - 10 pybnen 3a cTpaHWUy KONWA OOKYMEHTOB VMW BbIMUCKA U3
HUX.

3a HoTapuarnbHble OeWCTBUA, COBepllaemMble BHEe MNOMeLLeHNs
NCNONHUTENBHOIO komuteTa CenbCKOoro noceneHus,
rocygapcTtBeHHasi NnowsivHa ynnavymBaeTcs B pa3Mepe, yBeSIM4eHHOM
B nonrtopa pasa.

OT ynnatel rocygapCTBEHHOW  MOLUSMHDI
HOTapuarnbHbIX AENCTBUI 0CBOBOXAAIOTCS:

2) nuBanugbl | n Il rpynnsl - Ha 50 npoueHTOB NO BCEM BUAaM
HOTapuarbHbIX JENCTBUN;

4) obLwecTBEHHbIE OpraHusauMm WHBanNMAOB - NO BCEM BuOaMm
HOTapuarbHbIX 4ENCTBUN;

11) nuua, nony4ymslme paHeHus npu 3awmute CCCP, Poccumnckon
degepaumm M UCNOMHEHUN  CNYXEOHbIX  00siI3aHHOCTEM B
BoopyxeHHbix Cunax CCCP wn BoopyxeHHblx Cunax Poccuickon
depnepaumu, - 3a cBUOETENLCTBOBAHNE BEPHOCTU KOMUA JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCcTaBneHns nbror;

B cnyyae BHeceHVWS M3MEHEHUM B BblgaHHbIN MO pesynbTaTam
NpeAoCcTaBNeHNss MyHULMNAnbHOM YCyrn AOKYMEHT, HanpaBneHHbIX
Ha ucnpaeBneHne owmnbok, AONYLEHHbIX MO BMHE opraHa u (Mnn)
AOJMKHOCTHOrO nNnua, nnarta ¢ 3asBUTeNs He B3MMaeTcs

3a coBepLlieHne

n.28 MNMpukasa Ne16

n.9 4.1 ¢1.22.1 OcHoB

n. 24,11 cr. 333.38 HK
PO

Crtatba 8 ®depepanbHoro
3akoHa Ne210-d3




HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

2.11. lNepeyeHb ycnyr, KOTOpble
ABNAOTCA HeobxoanMbIMM n
obda3aTenbHbIMU ans
npenocTaBneHns MyHULMNanbHOM
ycnyru, B TOM 4YucCne cBefeHusi O
OOKyMEHTe (AokymeHTax),
BblJaBaeMoOM (Bbl@aBaEMbIX)
opraHuM3aumsamu, yyYacTBYOLWNMU B
npeaocTaBneHnn MyHULMNAnbHbIX

ycnyr

MNpepoctaBneHne HeobxoAuMbIX W 0b6A3aTeNbHbIX YCNyr He
TpebyeTtcs

2.12. MNopsapok, pasmep n
OCHOBaHMWS B3UMMaHuA nnatbl 3a
npegocTaBneHne ycnyr, KoTtopble
ABMSAOTCA HeobxoaMMbIMU n
obsi3aTenbHbIMU ans
npegocTaBneHns
rocyfapCTBEHHOW yCnyru, BKNoYvas
MHOopMaLNI0 O MeTOAUKe pacyeTa
pasmepa Takon nnarbl

MpenoctaBneHne HeobxoaMMbIX W 0bsi3aTenbHbIX YCNyr He
TpebyeTca

2.13. MakcumarnbHbIn CPOK
OXnaaHusa B odepeaun npw nogadve

Mogada 3asBneHus Ha MNonyyYyeHne MyHUUMNanNbLHOW YCryrn npu
HanM4Ynum odepeam - He 6onee 15 MUHYT.
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HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

3anpoca o] npegocTaBneHnm
MYHULUMNANbHOW YCIyrn, YCnyru,
npeanocTaBnseMon opraHusaumnen,
yyacTBylOLEN B NpeaocTaBreHnn
MYHUUUNANbHOW yCNyrn, u npu
nony4yeHmmn pesynbTaTta
npegocTaBneHns Taknx ycnyr

Mpy nonyyeHun pesynbTata NpPeaoCTaBnEHUs MYHULMNANbHOW
YyCNnyrn MakCUMmarbHbIl CPOK OXWAAHUS B oYepean He [OIbKeH
npesbiwaTbh 15 MUHYT

2.14. Cpok n nopsaokK
perncTpaumm 3anpoca 3asBuTens
o nNpeaoCcTaBneHNM

MYHULUUNANbHOW YCNYrn U yCnyru,
npenocTaBnseMon opraHusaumen,
yyacTByloLwen B npegoctaBreHnn
MYHUUMNANbHOW yCcnyru, B TOM
yucrne B ANEKTPOHHOM hopme

Pernctpauust ocyLecTBnsieTcs nocrie yCTaHOBMEHUS NIMYHOCTU U
NPOBEpPKM JOKYMEHTOB

2.15. TpeboBaHUs K NOMELLEHNAM,
B  KOTOpbIX  npegocTaBnsieTcs

MyHMUMNanbHas ycryra, K 3any
OXnaaHus, mMecTam Aans
3anosiHeHust 3anpocoB 0

npenocTaBneHnm MyHULMUNanbHoWM

ycnyru, NHGOPMAaLNOHHbLIM
cTeHagam c obpasuamu nx
3anonHeHns n nepeyHem
AOKYMEHTOB, HeobxogumbIx Ans
npegocTaBneHns Kaxkaom
MYHULMNANbHOM ycnyru,
pasMeweHnto 1 0POPMIEHUIO
BU3yasnbHOMN, TEKCTOBOM "

MYNbTUMEANNHON MHpopMaunn o

MpepoctaBneHne MyHUUMNANBHOW YCMyrM OCYLEeCTBNAeTCs B
30aHNaX U NOMeELLEeHunsAX,  0BopyaoBaHHbIX NPOTUBOMNOXAPHOM
CUCTEMOW U CUCTEMOM NOXaPOTYLLIEHNS, HeobxogmMmon mebenbto Ans
0POpPMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMMW.

Ob6ecneunBaeTcss 0OecnpendaTCTBEHHbIN [OCTYN WHBANMAOB K
MECTy npenocTaBneHns MyHuuunanbHon ycnyrn (yaobHbin BXxoa-
BbIX0[, B NOMELLEHNA N NepeMeLLeHne B UX npeaenax).

BusyanbHada, TekctoBas W MynbTuMeaunHas wuHgopmMauus o
nopsgke npegocTaBrieHUss MyHUUMNAanbHOM YCyrn pasMellaeTcs B
yooOHbIX aOns  3asiBUTENENn MecTax, B TOM 4MCNEe C Yy4eToM
OrpaHUYEeHHbIX BO3MOXXHOCTEN NHBANMO0B
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HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

nopsiake npegocTaBneHns Takom
ycnyru, B TOM yucne K
obecneyeHnto AOOCTYNHOCTM Ans
WHBaNUAOB YKa3aHHbIX 0O bEKTOB B
COOTBETCTBUM C (peaeparnbHbIiM
3aKOHO4AaTENbCTBOM "
3akoHogaTtenbCcTBOM Pecnybnuku
TaTtapctaH 0 couuanbHoOM 3alnTe
WHBaNNAoB

2.16. lNokasaTtenu OOCTYNHOCTU W
KayecTBa MyHWUMNANbHOW YCNyru,

B TOM yucne KOJNTIM4YecTBO
B3aUMOAENCTBUA  3asBUTENSA C
JOJTHKHOCTHBbIMU nigamm npu

npegocTaBneHnn MyHUUMNansHOM
yCrnyrm M nx npoaosmKUTENbHOCTD,
BO3MOXHOCTb nosnyyYyeHus
MHJOpMaLnK o) xoae
npefocTaBneHns MyHUUMnansHOM

ycnyru, B TOM yucne ¢c
NCMNoNb30BaHMEM

MHAOPMAaLIMOHHO-

KOMMYHMKAUWNOHHbBIX  TEXHOSOIMN,
BO3MOXXHOCTb nnbo
HEBO3MOXHOCTb Nony4eHus
MYHULUMNANbHOM ycnyru B
MHOrO(PYHKUMOHANbHOM  LIEHTpEe
npenocTaBneHuns

roCy4apCTBEHHbIX "
MYHUUMNANbHbIX ycrnyr (B TOoM

yucne B NOMHOM ob6beme), B

lMokasaTenamn [OCTYMHOCTU NPefoCTaBfEeHNs MyHUUMNanbHOM
yCnyru siBRATCS:

pPacnosioXEHHOCTb  MOMELLEeHUN B
o6LLEeCTBEHHOro TPaHCNopTa;

Hanuyne HeobXxOAMMOro KonuyecTBa cneuuanucToB, a Takxke
nomMeLleHnn, B KOTOPbIX OCYLLECTBISETCA NpPUeM [OOKYMEHTOB OT
3aaBUTENEen;

Hanuune ncuyepnbiBaoLwen nHpopmauumn o cnocobax, nopsgke m
Cpokax npegocTaBneHus MYHUUMNANbHOM ycnyrm Ha
MHPOPMALMOHHBIX CTeHOax, WHAOPMaUUOHHLIX pecypcax (http://
www. http://zelenodolsk.tatar.ru.) B cetn «WHTepHeT», Ha EanHOM
nopTase rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT;

oKasaHve MOMOLWM MHBanNMgam B npeodoneHnn Gapbepos,
MeLLaLWMX NOSTYYEHMIO UMW YCAYr HAapaBHe C APYrMMU NMLaMM.

KayecTtBo npegocTaBneHuns MYHUUMNANbHOM ycnyru
XapakTepuayeTcsl OTCYTCTBUEM:

oyepenen Npu Nnpueme 1 Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLUEeHWIn CPOKOB NpeaoCTaBNeHNA MyHULMNANbLHOW YCAYru;

Xanob Ha genctBusa (besgencTene) MyHUUMNanbHbIX CRyXalux,
NPeAoCTaBNALLMX MYHULMNATBbHYIO YCIYTY;

Xanob Ha HEKOPPEKTHOE, HEeBHWUMAaTesnbHoe

30HEe OOCTYMNMHOCTU

OTHOLLUEeHNe
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HanmeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBrieHus
MYHMULMNaNbHOW yCnyru

CopepxxaHue TpeboBaHuUsA cTaHpapTa

HopmMaTuBHbIN aKT,
yCTaHaBNMBawoLMN
MyHULUMNanbHy ycnyry
unum TpeboBaHue

no6om TeppuTopmansHOM
noapasaeneHnn opraHa
MCNOSNHUTENBHO
pacnopsanTensHoOro opraHa
MECTHOro camoynpasfieHusi, Mo
BbIGOpy 3aaBuTens
(akcTeppuTOpMasrbHbLING - NPUHLMN),
nocpeacTBoMm 3anpoca o}
npeaocTaBneHnm HECKONbKMX
rocyaapCTBEHHbIX n (nnu)
MYHMLMNANbHbIX ycnyr B
MHOIO(PYHKUMOHAmMbHbIX  LeHTpax
npeaocTaBneHns
rocy4apCTBEHHbIX n
MYHMLMMNANbHbIX yCnyr,

npeoycMoTpeHHoro crtateen 15.1

MYHMLUMNANbHbIX CAY>XaLUUX, OKa3bIBAKOLNX MyHULMNANBHYIO YCNyry,
K 3asBUTENAM.

lMpn nogaye 3anpoca 0 NpeaocTaBNeHNN MyHULMNANbHON YCryrn
M nNpyu  NONyyeHUn  pesynbTata  MyHUUMNANbHOM  yCrnyru,
npegnonaraeTcsa OOHOKpaTHOe B3aMMOAEWNCTBUE  OOSMKHOCTHOrO
nvua, npefocTaBnslWero MyHUMUMNanbHYK YCnyry, U 3aaBuTens.
MpoAoMKNTENBHOCTL B3aMMOLENCTBUS ONpeaensaeTcsa pernameHToMm.

MHdopmauma o xoge npefocTtaBfieHNA MyHUUMNANbHOW yCnyru
MOXeT ObITb NonydeHa 3assutenem Ha cante (http://uslugi. tatar.ru/),
Ha EguHOM nopTtane rocyaapCTBEHHbIX U MyHULUMNAMNbHbIX YCNyr, B
MoL.

MyHuuunanesHas ycnyra no aKctepputopuanbHOMY NPUHLANY U B
cocTaBe KOMIMIIEKCHOro 3anpoca He npefocTaBnsaeTcs

®epneparnbHoOro 3aKoHa

(komnnekcHbIN 3anpoc)

2.17. Hble TpeboBaHusi, B TOM KoHcynbTaumio o nopsgke nonyyYeHns MyHuUMnansHOW ycryru B
yucne yuYnTbIBaOLME | ANIEKTPOHHOM (POpME MOXHO MONyyYnTb Yepes3 VIHTepHEeT-NpUEMHYHo
0COBEHHOCTU npegocTtaBneHus | unu 4epes [lopTtan rocygapCTBEHHbIX W MyHUMUMNANbHBIX YCIyr
MYHULMNANbHOMN ycnyrm no | Pecnybnuku TaTtapcraH.

9KCTeppuUTOpUanbHOMY  NPUHLMNY
(B cnyyae, ecnu MyHuuuMnanbHas
ycrnyra  npepgocTtaensetca  no
9KCTEppUTOpUarbHOMY NPUHUUNY)
M ocobeHHOCTU npeaocTaBreHns
MyHMLMNANbHON ycnyrm B
3NEeKTPOHHOU dhopme

B cnyyae, ecnv 3akoHOM npegycMoTpeHa nogada 3asiBNeHus o
npeaocTaBNeHun MYHUUMNANbHOW YCryru B 3NeKTPOHHOW opme
3aaBneHMe nopjaetca  4yepe3 [lopTan  rocydapCTBEHHbIX U
MyHUUunaneHblX  ycnyr Pecnybnukn TartapctaH  (http://uslugi.
tatar.ru/) vnn EgmHein noptan rocygapCTBEHHbIX U MyHUUUNANbHbIX

yenyr (pyHkumin) (http:// www.gosuslugi.ru/)
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3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINONTHEHUSA, B TOM YMCIie OCOOGEHHOCTH
BbINOSIHEHMA aAMUHUCTPATUBHBLIX Npoueayp B INEeKTPOHHOU bopMe, a TaKxKe
OCOGEHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHarNbHbIX LEeHTpax, B yAareHHbIX paboynx mecrax
MHOrocyHKLMOHaNbLHOro LieHTpa npeAocTaBleHUA rocyaapCTBEeHHbIX U
MYHMLMNAaNbHbIX yCnyr

3.1. OnucaHve nocnegoBaTenbHOCTM  OEUCTBUM NpU  NpeaocTaBfieHUMun
MYHULMNANbHON YCNyru

3.1.1. MNpepocTtaBneHne MyHUUUNanNbLHOM yCryrn BKNoYaeT B cebsa cnegyrowime
npoueaypsb!:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NpUHATUE U perncTpauuns 3asiBrneHus;

3) NOAroToBKa M Bblgava pesynbtata MyHUUUNansHOW yCryru;

3.2. OkasaHue KOHCynbTauun 3asasuTesto

3.2.1. 3aasutenb nuyHo n (unun) no TenedoHy obpalwiaeTtcs B Mcnonkom ang
NoJsTly4eHMs1 KOHCYNbTaLM O NopAaKe NONyYEeHUsT MyHULUMNANbLHOW YCIyrn.

3amectutens pykoBoautena Wcnonkoma (cekpeTapb), OTBevawwuni 3a
coBeplleHMEe HoTapuanbHbIX [OEWUCTBUA (Oanee — 3aMecTuTenb PYKOBOAUTENS
Ncnonkoma (cekpeTapb), OCYLWECTBNSAET KOHCYNbTUPOBaHWE 3asBUTENHA, B TOM Yuchne
no cocTtaBy, hopMe U coaepXaHuo AOKyMeHTauuu, Heobxoammown Ansi NonyyYeHus
MYHULUMNANbHON YCNyrM n nNpu HeobXOAMMOCTM OKa3biBaeT MOMOLLb B 3anoSfIHEHUN
OnaHka 3aaBneHus.

Mpoueaypa, yctaHaBnMBaemasi HaCTOALWMM MYyHKTOM, OCYLLECTBNSeTCA B AeHb
obpalleHnsa 3ansuTtens.

PesynbTaT npouenypbl: KOHCyNbTauuu, 3amedaHusi no cocTtaBy, ¢opme wu
coepxaHuo NpeacTaBeHHON JOKYMEeHTauun.

3.3. lNpuHATHE 1 perncTpaums 3asBrieHnNs

3.3.1. BagButenb nUYHO, 4Yepe3 [OOBEPEHHOE §NUUO NoAaeT MNUCbMEHHOoEe
3asBNeHne O NpeaocTaBneHn MyHULMNanbHOW yCrnyrn U NnpeacrtaBnseT JOKYMEHThl B
COOTBETCTBUM C NMYHKTOM 2.5 HacToswwero PernameHTa B cnonkom.

3.3.2. 3amecTutens pykoBoguTens Vicnonkoma (cekpetapb) OCyLLECTBNSAET:

yCTaHOBIEHME NINYHOCTU 3asiBUTENS;

NPOBEPKY NOSTHOMOYNIA 3asBUTENS (B CnydYae AeNCTBUA MO AOBEPEHHOCTN);

NPOBEPKY HaNMMuns OOKYMEHTOB, MPefyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPEACTaBIIEHHbIX JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHnsaM (Hagnexawiee ogopMIieHne KON JOKYMEHTOB, OTCYyTCTBME B
AOKYMEHTax MoA4YMCTOK, MPUMNUCOK, 3a4YEePKHYTbIX CMOB M MHbIX HE OrOBOPEHHbIX
ncrnpasneHni).

B cnyyae oTcyTcTBMSA 3amMedaHun 3amectuTenb pykoBoautens Wcnonkoma
(cekpeTapb) OCyLLEeCTBNSAET:

npueM 1 perncTpaumio 3asaBneHus B cneumanbHOM XypHane;

BpyYEHME 3a8BUTENMIO KONUK 3asBrEeHUsi C OTMETKOM O AaTte npuemMa AOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMepe, AaTe U BPEMEHU WCMOSTHEHUS MYHULMNanbHOM
yCnyru.

B cnyyae Hanuuma ocHoBaHMM Ons OTKasa B MpuvemMe [OOKYMEHTOB,
npegycMOTPEHHbIX NYHKTOM 2.8 Hactoswero PernameHra, crneunanuct, Begywumn
npuemM OOKYMEHTOB, yBE4OMIISET 3asiBUTENS O HANMYUKU NPEnATCTBUM ANs perncTpaumm
3asBNeHNs 1 Bo3BpallaeT emMy AOKYMEHTbl C MMCbMEHHbIM OObACHEHNEM COAEpPKaHUS
BbISIBNIEHHbIX HEAOCTATKOB B NPeACTaBMNEHHbIX JOKYMEHTaXx.
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PesynbTtat npouenyp: NPUHATOE W 3aperucTpupoBaHHOE 3asiBfieHMe Wnu
BO3BpaLLEHHbIE 3asBUTENO0 JOKYMEHTbI.

3.4. NogroToBka 1 Bblgaya pesynbtata MyHULMNAanbHOM yCryru

3.4.1. 3amecTtutens pykosoauTens Mcnonkoma (cekpetapb) nocne perucrpaumm
3asiBrieHUs1 OCyLLeCTBNSET:

NPOBEPKY CBEAEHUN, COAePXKaLLMXCA B AOKYMEHTaxX, NpunaraemMbiX K 3agBMeHUIO;

NPOBEPKY HanMUuMa OCHOBaHWA AN OTKasa B MpedocTaBfeHun ycnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuumMs OCHOBaHUM ANs OTKa3a B NpefoCTaBNeHuU YCryru
3amMecTuTenb pykoBoauTens Vicnonkoma (cekpetapb) nssBeLaeT 3agaBuTens 0 NpuimMHax
OoTKa3a W OCyLLeCTBMseT npoueaypbl, NpegyCMOTPEHHble MyHKTOM 3.5 HacTtosdulero
PernameHTa.

B cnyyae Hanuuma ocHOBaHMM AN OTMIOXKEHUS COBEpPLUEHUS HOTapuaribHOro
AENCTBUS  3aMecTuTenb pykoBoauTens Wcnomnkoma (cekpeTapb) oOcCyLlecTBnseT
npoueaypsbl, NpegyCMOTpeHHbIe NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTcyTCcTBUMA OCHOBaHWM AOnis  OTKasa B NpefocTaBrieHuu
MYHUUMNANbHOW yCnyru cneynanmct:

npoBepsieT NPaBUIIbHOCTb ONnaThbl 3a COBEPLUEHME HOTapuanbHbIX AENCTBUN;

Cnu4yaeT Konuto JOKYMEHTa Uin BbIMUCKY U3 HEro C NOASMHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMUN LOKYMEHTA;

CTaBUT MOAMUCb, OTTUCK MNeyaTu MUCMOSTHUTENBbHOrO KOMUTETa MOCEeNieHnst C
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon degepaunm;

perncTpypyeT COBeEpLUEHHOE HOoTapuanbHoe [denctBMe B peecTpe Ans
permcTpaunmn HotapuarnbHbIX eUCTBUMN;

BO3BpaLLaeT 3aBepeHHble JOKYMEHTbI 3asBUTENIO.

Mpouenypsbl, ycTaHaBnueBaemble nyHkTammn 3.3 -3.4 Hactoswero PernameHTa,
OCYLLECTBAATCSA B Te4eHne 15 MUHYT C MOMEHTa pernctpaunm sasaBneHus.

PesynbTaT npouenyp: HoTapuanbHO yOOCTOBEPEHHbIE KOMUU AOKYMEHTOB UMK
BbIMWUCKN, NepefaHHble 3asiBUTENIO.

3.4.2. 3amectutene pykoBoautensa Mcnonkoma (cekpetapb) B Criyyae npuHATUA
peweHna ob oTkase B NpegocTaBfieHnn yCryrn BbIHOCUT NOCTaHoBIeHNe o6 oTkase B
COBepLUEHMN HOTapuarbHbIX eNCTBUI. [TocTaHOBEHNE HanpaBnseTca 3asBUTENHO Mo
noyre.

Mpoueaypbl, yCTaHaBfMBaeMble HACTOSLIMM MYHKTOM, OCYLLECTBMSIOTCA He
nosgHee nNATK AHEN ¢ MOMeHTa obpalleHns 3aaBUTeENs 3a NpeaocTaBfieHUeM YCIyri.

PesynbTaTt npoueayp: noctaHoBneHne o6 oTkase B COBEPLUEHUN HOTapuarbHbIX
OEeNCTBUIN, HanpaBfieHHOEe 3asiBUTESIO.

3.5. OTnoxeHue coBepLUeHUsi HoTapuanbHOro AenCTBUS

3.5.1. 3amectutenb pykoogutensa KMcnonkoma (cekpetapb) MOXET OTNOXUTb
COBepLUeHME HOTapuasnbHOro AenCcTBUS B Cry4vae:

HeobxoaumMocTn nctpeboBaHNsa OOMOSMHUTENbHBLIX CBEAEHUA OT (PU3NYECKUX U
tOpUONYECKNX NnL,;

HanpaBfeHns JOKYMEHTOB Ha 3KCNepTuay;

HeobXxo4MMOCTN 3anpoCUTb 3auMHTEePEeCcOBaHHbIX Ny 06 OTCYTCTBUMM Y HUX
BO3paXKeHU NPpOTUB COBEPLUEHUS 3TUX OENCTBUN.

3amectutens pykoBoautens Mcnonkoma (cekpeTapb) vM3BelwaeT 3asButens ob
OTNOXEHUN COBEpPLLEHMST HOTapManbHOro 4ENCTBUA.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B AEHb
obpaleHnsa 3ansuTtens.

PesynbTaT npouenyp: wusBeweHue 3asButend o6 OTNOXEHUN COBepLUEHUS
HOTapuanbHOro AeNCcTBuS.
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3.5.2. 3amecTtutenb pykoBoguTensa Mcnonkoma (cekpetapb) nocre NpUHATUSA
peweHns 06 OTNOXEeHWN COBEepLUEHUs HOTapuanbHOro LEeWCTBUS TOTOBWUT 3anpoc,
HeobxoouMMbIA  ONsi  MONyYeHUs LOMNOSHUTENbHbIX CBEAEHWWA, W Hanpasnsiet B
COOTBETCTBYHLLNIN OpraH Uin 3aMHTEPeCOBaHHOMY LY.

Mpouenypsbl, yCTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBIISAKOTCA He
nosaHee NATU HEN ¢ MOMeHTa obpalleHus 3aaBuUTenNs.

PesynbTat npouenyp: 3anpoc, HanpasfeHHbI B COOTBETCTBYHOLLMA OpraH WUnu
3aMHTEepPeCOBaHHOMY nuLly.

3.5.3. BamecTtutens pykosoautens Mcnonkoma (cekpetapb) nocne nocTynneHns
OTBETOB Ha 3anpocbl U3BeLWaeT 3aaBUTENs M NpefocTaBnsieT ycnyry B Mopsiake,
ycTaHoBreHHoM nyHktamu 3.3. — 3.4 HacTosiwero PernameHTa.

3.6. cnpaeneHne TexHnYecKnx oLmnboK.

3.6.1. B cnyyae obHapyXeHNsa TEXHNYECKON OLLINMOKM B JOKYMEHTE, SABMSOLLEMCS
pe3ynbTaTtoM MyHULMNAaNbHON yCnyru, 3asaBuTenb NnpeactasnseTt B Vicnonkom:

3asaBneHne ob ncnpasneHun TexHUYeckon owmnbkm (NnpunoxeHne Ne1);

OOKYMEHT, BblAaHHbIA 3asiBUTENIO Kak pesynbTaT MyHUUMNanbHOW YCryrun, B
KOTOPOM COOEPXKUTCA TeXHUYecKasa owmnbka;

OOKYMEHTbI, UMEloLne PUANYECKYID CUIy, CBUAETENbCTBYHOLME O Hanmymm
TEXHUYECKOWN OLLMOKM.

3asBneHne o6 ncnpaBrneHMn TEXHUYECKON OLINOKN B CBEAEHUNAX, YKA3aHHbIX B
AOKYMEHTe,  sBNsWeMcs  pesynbTaToM  MyHWUMNanbHOW  ycnyru, nogaetcs
3aaButenem  (yNnosIHOMOYEHHbIM  npeacTtaBuTeneM) JMYHO, NMBO  MOYTOBbLIM
oTnpasrfieHMeM (B TOM YMCfe C UCMOSIb30BaHMEM 3NEKTPOHHOW MOYThbl), NMnMbo yepes
e HbIN noptan rocyaapCTBEHHbIX n MYHULMNANbHbIX ycnyr nnu
MHOIO(YHKLMOHANbHbLIN LLEHTP NPeaoCTaBneHns rocyaapCTBEHHbLIX U MYHULMNANbHbIX
YCIyr.

3.6.2. 3amectutenb pykoBoauTens Mcnonkoma ocywecTBndeT  npuem
3aaBneHns o6 ucnpaBneHMn TEeXHUYECKOW OLIMOKK, perncTpupyeT 3asBreHue C
NPUNOXEHHbIMN JOKYMEHTaMMU.

Mpouenypa, ycTaHaBnNuMBaemas HaCTOSLMUM MYyHKTOM, OCYyLLeCcTBnsieTcsa B
TeYeHne OAHOro AHS C MOMEHTa perncTpaunm sasaBneHus.

PesynbTat npoueaypsbl: NPUHATOE N 3aperMcTpmMpoBaHHOE 3asiBrieHne.

3.6.3. 3amecTtutenb pykoBogutens Vicnonkoma paccmatpmBaeT LOKYMEHTbl U B
uenax BHECEHWUS WUCNPaBNEeHWA B [AOKYMEHT, SABNSAOWMACA pe3ynbTaToM YCnyru,
ocyLlecTBnAgeT npouenypbl, NpeaycMoTpeHHble NyHKTOM 3.4 HacToswero PernameHTa,
N BblOaeT UCMNpaBfeHHbIN JOKYMEHT 3asiBUTENHO (YNONHOMOYEHHOMY MpeacTaBuUTENIO)
ANYHO NOA POCNUCH C U3bATMEM Yy 3asiBUTeENs (YNOSITHOMOYEHHOrO npeacTaBUTEnNs)
opurnHana JOKyMeHTa, B KOTOPOM COAEPXKUTCA TeXHMYeckasa ownbka

Mpouenypa, ycTaHaBnuMBaemMass HaCTOALWMM MNYHKTOM, OCYLLECTBSETCA B
TedeHne Tpex OHen nocrie OBbHapyXeHUss TEXHUYECKOW OWMOKM Mnn nonyyeHus ot
nboro 3aMHTEpPEeCOBaHHOIO NvLa 3asBNeHns o OMyLeHHON ownbke.

PesynbTaTt npoueaypsbl: BblAaHHbIA (HAanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.

3.7 NpepocraBneHMe MyHuuunanbHomn ycnyru yepes MoL|

3.7.1. OnnucaHme nocnegoBaTenbHOCTU  OEWCTBUM  NpU  NpeaocTaBfieHumn
MYHULUMNANbHOM YCryru BKIoYaeT B ceba crneaytowme npouenypsbl:

1) MHOpMUpOBaHNE 3aABUTENS O MOPSIAKE NPEAOCTaBMEHUS MyHMUMNANbHON
ycnyru;

2) NpyHATUME W perucTpauus 3asiBfieHus U OOKYMEHTOB, HeobxoauMbix And
npegocTaBneHnst MyHULMNansHOM yCnyru;
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3) hopmmpoBaHMEe U HanpaBfeHUe MeXBeAOMCTBEHHbIX 3anpoCcoB B OpraHbl,
yyacTBywLlMe B NPedoCTaBNeHUn MyHUUMNanbHOW YCnyru, B TOM 4ucne no
KOMMEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCWUMNEHHON KBannUKaunMoHHON LNdPOBON
3MEKTPOHHOM NOAMUCU  3asiBUTENd, MWCMNOMIb30BAHHOW Mpu nopadvye 3asiBfeHust o
npeaocTaBneHNN MyHULMNANbHON yCnyru;

5) HanpaBneHue 3asiBneHns ¢ JOKymeHTamu B Micnonkom;

6) Bblgaya 3asaBuUTENIO pe3yrbTaTa MyHULMNAanbHON YCnyru.

3.7.2. IndbopmmpoBaHue 3aaBuTens o] nopsigke npenocTaBneHuns
MYHULIMNANbHON YCyru

3asgsutenb Bnpase obpatutbca B ML nuyHo, no TenecdoHy wn (unwn)
9NEeKTPOHHOM MoYTe AN MOMyYEeHUs KOHCYNbTauui O MNOpsiake  MNonyyYeHus
MYHULUMNANBHOW YCAyru.

Cneuunanuct MOLU nHdopmupyeT 3aaBuTens, B TOM YUCne No cocTtasy, hopme
npeacraBnaemMon AOKyMeHTauum n apyrum Bornpocam Ans nofyvyeHus MyHuumnanbHom
yCrnyru 1 npu HeobxoAMMOCTM OKasbiBaeT NMOMOLLb B 3anofiHeHUM BnaHka 3asiBneHus.

3asgBuTenb MOXeT MonyyYuTb MHOopMauMilo O nopsaake npeaocTaBneHns
MyHUUMNANbHOMW  ycnyru  nytem  cBobogHoro  goctyna ¢ camta Mol
http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B A€Hb
obpalleHnsa 3ansuTtens.

Pesynbtat npoueayp: wHdopmauuss no coctasy, ¢opme npeacraBnsemMon
AOKyMEHTauun 1 gpyrum Bonpocam nosyyeHns MyHUUMNansHOM yCyru.

3.7.3. lNpuHaTME 1 pernctpauns 3asaBrneHns

3.7.3.1. 3asBUTEND NMNYHO, Yepe3 JOBEPEHHOE NNLO UNKU B 3NEKTPOHHOM hopme
nogaet MNUCbMEHHOe 3asiBfieHWne O nMpefoCTaBfeHMM MYHULMNANbHOW YCNyru wu
npeacraBnseT JOKYMEHTbl B COOTBETCTBMM C MYHKTOM 2.5 Hactoduwero PernameHTta B
MoLl, yaaneHHoe paboyee mecto ML,

3asBrneHne 0 NpefoCTaBNeHUn MyHULUUNANbHOW YCNyrM B 9NEeKTPOHHOW hopme
HanpasnseTcs Yepes [lopTan rocyaapCTBEHHbIX M MyHULMNANbHbLIX ycnyr Pecny6nvku
TaTtapctaH. Peructpaumsa 3asBreHud, MNOCTYNMBLUEr0O B 3fEKTPOHHOM  dopme,
OCYLLIECTBNSAETCA B YCTAHOBMEHHOM MOpPSAKe.

3.7.3.2. Cneumanuct MO®LU, Begywmin npuvem 3asdBNeHUN, ocyllecTBnsieT
npoueaypsbl, NPegyCMOTPEHHbIE pernameHToM paboTtsl ML,

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISOTCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: NPUHATOE U 3aperMcTpupoBaHHoe 3asiBfieHu1e.

3.7.4. dopmupoBaHue nakeTa JOKYMEHTOB

3.7.4.1. Cneumanuct M®L] B cooTBeTCTBUM C pernameHTom paboTtbl MOL:

npoeepsieT OENCTBUTESNIbHOCTb YCUITEHHOW  KBanuMKaUWOHHOW LNMdpoBOM
3MEKTPOHHOM NOAMUCU  3asiBUTENd, MWCMNOMIb30BAHHOW Mpu nopadvye 3asiBfeHust o
npeaocTaBneHNN MyHULMNANbHON yCNyru;

dopMmupyeT U1 HanpasBnseT MeXBeAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBywlMe B NPedoCTaBNEeHUN MyHUUMNanNbHOW YCnyru, B TOM 4ucne no
KOMMIEKCHOMY MEeXBeAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBIAIOTCA B
CPOKW, YCTaHOBJIIEHHbIE perfiamMeHTomM paboTsl MOLI.

PesynbTaT npoueayp: HanpasneHHble 3anpochl.

3.7.4.2. Cneumanuct MOL| nocne nonyyYeHns OTBETOB Ha 3anpocbl hopmMupyeT
nakeT [OKYMEHTOB W HanpaenseTr ero B Wcnonkom B nopsgke, YCTaHOBIEHHOM
pernameHToMm paboTsl ML,
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lMpoueaypbl, ycTaHaBnvMBaeMble HACTOSAWMM MYHKTOM, OCYLUECTBMAITCA B
CPOKM, yCTaHOBJIIEHHbIE pernameHTom pabotel MOLI.

PesynbTaT npoueayp: HanpasneHHble B ACMNONKOM OOKYMEHTHI.

3.7.5. Bolga4va pesynbTata MyHUUMnanbLHOW yeryrm

3.7.5.1. Cneumanuct M®L, npu noctynneHun pesynbrata MyHUUUNANLHOM
ycnyrm 13 Mcnonkoma permctpupyetr ero B YCTAHOBMEHHOM MOpsiAke. u3BeljaeT
3aaBuTens (ero npegcraBUTENs) C UCNOSb3oBaHMEM crnocoba CBA3W, yKa3aHHOro B
3asBnNeHnn, o pesynbtate NPegocTaBeHNs MyHULUMNANbHON yCnyru.

lMpoueaypsbl, ycTaHaBNMBaeMble HaCTOALWMM MOAMYHKTOM, OCYLLECTBMASATCA B
AeHb NOCTYNNeHnUs 4OKYMEHTOB 13 Vicnonkoma.

PesynbTar npouenyp: w3BelWeHWe 3aaBuTens (ero npeacraBuTens) o
pesynbTaTte NpefocTaBneHns MyHULUNansHOM YCIyru.

3.7.5.2. Cneumanuct MOLl BblgaeT 3aaButento pesynbTaT MyHUUMNANbHOM
yCnyru.

[Mpouenypbl, ycTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLECTBIAITCA B
nopsiake o4yepenHoCcTW, B [eHb NpubbITUS 3asaBUTENs B CPOKW, YCTAHOBMEHHbIE
pernameHToMm paboTsl ML,

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHUUMNANbHON YCyru.

4. Mopsapok n ¢hopmbl KOHTPONA 3a npefocTaBneHUeM MyHUUMNanbHOW
ycnyru

4.1. KOHTponb 3a MNOSIHOTOM W KayeCTBOM NpPeAocTaBfieHNd MYHUUUMNANbHOW
ycrnyru BkntodaeT B cebs BbIsIBIIEHWE U yCTpaHEHWe HapyLleHUW npasB 3asBUTENENn,
npoBegeHne npoBepok cobniogeHns npoueayp MpeaocTaBrneHvuss MyHUMUMNanbHON
ycnyru, NoAroToBKY pelleHnn Ha gencteus (6es3genctame) OOMMKHOCTHBLIX fnL, opraHa
MECTHOro camoynpaBfeHus.

dopmamMn  KOHTpoONs 3a cobnogeHneM  UCMOMHEHUA  agMWHUCTPATUBHbIX
npoueayp ABNATCA:

1) npoBepka W corfacoBaHne MNPOEKTOB [JOKYMEHTOB MO MpeaocTaBrieHuto
MyHUUMNanbHON ycnyrn. Pe3ynbTaToM NPOBEPKM ABNAETCA BU3MPOBAHME MPOEKTOB;

2) npoBoguMble B YyCTaHOBJIEHHOM nopsgke NpoBepKM BeAeHus
Aenonpons3BoaCTBa;

3) NnpoBeAeHne B yCTAHOBIEHHOM NOpSAAKe KOHTPOJSIbHbLIX MPOBEPOK cobntoaeHns
npouenyp NpegocTaBrieHns MyHULUMNANnbHON yCnyriu.

KoHTpOmnbHblE NPOBEPKM MOryT ObiTb MNMAAHOBbIMU  (OCYLWECTBAATbCA Ha
OCHOBaHWW MOMyrogoBbIX WKW  rOAOBbIX MMAaHOB paboTbl oOpraHa MEeCTHOro
camoynpasfeHus) un  BHennaHosbiMK. [lpM  npoBedeHUM  NPOBEPOK  MOryT
paccmaTpmBaTbCA BCE BOMPOCHI, CBA3a@HHblE C MPefdoCTaBfeHMEM MYHUUMMNanbHON
ycnyrn (KOMMNSIEKCHbIE MPOBEPKM), UITU MO KOHKPETHOMY OBpalLeHnto 3asaBUTENS.

B uenax Tekywero KOHTPOMS WCMNOMNb3YyTCA CBEAEHUs, WMelLlnecs B
ANeKTpoHHOM ©ase [AaHHbIX, cnyxebHas KoppecnoHAEHUMs, YCTHash U MUCbMEHHas
WHpopMaumna cneumanucToB, OCYLLECTBISIOWNX BbINOIHEHNE aOMUHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYIOLNX AOKYMEHTOB U ApYyrue cBeaeHus.

[na  ocywecTBneHUss  KOHTpPONsA  3a  COBepLUeHWeM  OEUCTBUN  Npu
npegoCcTaBNeHUn MYHUUMNAnNbHOM YCRAyrM W MNPUHATAN  peLUeHUA  PYKOBOAUTENO
Wcnonkoma  npeactaBnslOTCA  CApaBkM O pesynbTtatax  nNpegocTaBlieHuns
MYHULUMNANBHOW YCAyru.

O cnyyasx w npuvynHaxX HapyLleHWss CpOKOB, MocnefoBaTeNnbHOCTU U
coaepxaHusi agMUHUCTPATUBHBIX NMpoueayp cneunanucTbl HeMegneHHO MHPOPMUPYIOT
PyKOBOAUTENA oOpraHa, npefoCTaBMslOWEro MYHUAUMNANbHYKO YCryry, a Takke
npegnpuUHMMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapyLUEHNI

4.2. Tekylumn KOHTPONb 3a cobnogeHnMeM nocneaoBaTenbHOCTM OEUCTBUN,
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onpeaeneHHbIX  agMUHUCTPaTUBHbLIMU npoueaypammu no npegocTaBneHnto
MYHULUMNANbHON YCRyrn, OCYLWECTBNSAETCA 3aMecTuTenem pykoBoautens lMcnonkoma
Nno WHQPaCTPYKTYPHOMY pPasBUTUIO, OTBETCTBEHHbIM 3a opraHusauuio paboTbl Mo
npeaocTaBneHnio  MyHUUMNANbHOW YCnyrn, a Takke cneuwanuctamm otgena
MHPaCTPYKTYPHOrO pasBuTUS.

4.3. lNepeyeHb [OOMKHOCTHbIX NUL, OCYLLUECTBAAIOWMX TEKYLLMA KOHTPOISIb,
yCTaHaBMMBaETCA MOSIOKEHUSAMU O CTPYKTYPHbIX MogpasfeneHusx opraHa MeCTHOro
camoynpasfeHnst U AOSMKHOCTHBIMU perfnaMmeHTamu.

Mo pesynbTaTaM npoBeAeHHbIX MPOBEPOK B Criydae BbISBEHUS HapyLleHUN
npaBs 3asBUTENEN BUHOBHbIE MWL NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTBoM Poccuiickon degepaumn.

4.4. PykoBoanTernb opraHa MeCcTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCcMOTpeHne obpalleHnin 3asaBuTenen.

PykoBoantenb (3amectuTenb pyKOBOAUTENSA) CTPYKTYPHOro noppasgeneHus
opraHa MeCTHOro camoynpaBfieHUsl HeCceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(vnn) HeHagnexawiee BbINOSIHEHWE aOMUHUCTPATMBHBIX [OENCTBUW, YyKasaHHbIX B
pasgene 3 HacTosiwero PernameHTa.

[OMKHOCTHbIE NUUA W MHble MYyHULUMNAmNbHbIE ChAyXalwue 3a peleHus U
aencteus (besgencteune), NpUHMMaeMble (OCyLLeCTBNSIeMble) B XOA4e NpenocTaBneHuns
MYHULMNANbHOW YCNYru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM MOpPSsiAKe.

4.5. KoHTponb 3a npegocTtaBfieHneM MYyHUUMNANbHOW YCYyrM CO  CTOPOHBbI
rpaxgaH, ux o6 begMHEHUN U opraHn3aunii, OCyLLEeCTBISAEeTCA NOCPEeLCTBOM OTKPbLITOCTU
AeATeNnbHOCTM  opraHa  MEeCTHOro  caMoynpaBsfeHns  npu  npefocTaBneHun
MYHULMNANBHOW YCyrn, NosyYeHust NOSTHOW, akTyasribHOM U AOCTOBEPHOM MHGOpMaLInK
O nopsake npefdocTaBfieHUss MYHUUMMAnbHOW YCIyrm U BO3MOXHOCTM JocynebHoro
paccmMoTpeHns obpalleHnn (kanob) B npouecce npenocTaBneHUs MyHULUNAanbHOW
ycnyru.

5. Alocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 06XanoBaHUA peLleHnn U AeNCTBUN
(6e3pencTBUA) OpraHoOB, NPeaOCTaBAKLWMX MYHULIMNANBHYIO YCNYTY, a Takke ux
OOJMKHOCTHbIX NUL, MyHULUNANbHbIX CRYXawmx

5. locynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTeNeM peLleHnin u 4encTeum
(6e3pencTBnsa) opraHa, NpeaoCcTaBnSAOLWEro MyHUUMNANbHYK YCNyry, OOMKHOCTHOrO
nvua opraHa, NpeaocTaBMAKLWEro MyHUUMNANbHy ycnyry, nmbo MyHuuunanbHOro
cnyxatuero, MHOroyHKLUNOHANbHOrO LUEHTpa, paboTHMKA MHOrodYyHKUMOHANBHOMO
LeHTpa, a Takke opraHu3auumni, OCYLLUECTBASALWMX (YHKUMM MO NpeaoCTaBNeHNto
MYHUUMNANbHbLIX YCNYT, NN X paboTHUKOBY;

5.1. TonyyaTenu MyHuUMNanbHOW YCNyrM MMEKT npaBo Ha obxanoBaHue B
pocynebHom nopsgke gencteuni  (6esgencTBmsa)  opraHa, nNpenoCcTaBnsOLEro
MYHAUMNANbHYKD  yCryry, AOJ/PKHOCTHOMO  fvua  opraHa, npeaocTaBnsolero
MYHULMNANbHY ycnyry, nMbo MyHULMNAnbHOro cryawlero, MHOroyHKLUMOHaneHoro
UeHTpa, paboTHMKA MHOrOYHKLMOHANBLHOIO LEHTpa, a Takke opraHusauun,
OCYLECTBAAWNX PYHKUMM MO NPEenoCTaBNEHUIO MyHUUMNANbHbIX YCNyr, WM ux
pabOTHUKOB.

5.2. 3agaButenb MOXeT ob6paTuTbCs C Xanobown, B TOM yucne B CneayroLmx
cny4vasx:

5.2.1. HapyweHne cpoka peructpaumm 3anpoca O npegocTaBneHnmn
MYHUUMNaNbLHON yCryrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro sakoHa ot
27 nona 2010 roga Ne210-93 «O6 opraHusaumm NpeagocTaBreHNs rocyaapCTBEHHbIX U
MYHULUMNANbHbIX YCNyr».
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5.2.2. HapyweHue cpoka npegocTaBneHuss MyHUUunNanoHom ycnyru. B
yKaszaHHOM crnydae gocyaebHoe (BHecyaebHoe) obxkanoBaHue 3asBUTENEM PELUEHUN U
aencrsumn (6e3genctams) MHOrOOYHKLIMOHabHOIro LueHTpa, paboTHuKa
MHOIO(YHKLMOHANBHOIO LIeHTPa BO3MOXHO B Clyyae, eCrnv Ha MHOrO(PyHKLMOHaNbHbIN
LEeHTp, peleHna u gencteua (6e3penctBme) KOTOPOro obkamnykTcs, BO3NOXeHa
YHKUMA MO MpPeaoCTaBMeHU0 COOTBETCTBYIOLLMX MYHUMUMMAMNbHBIX YCNYr B MOSIHOM
obbeme B nopsiake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBrieHNs rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

5.2.3. TpeboBaHue y 3aaBUTENd [OOKYMEHTOB WNN WHpopmauun nmbo
OCYLLIECTBMNEHNST AOENCTBUWA, NpeAcTaBfieHne WM  OCYLLECTBIIEHWE KOTOPbIX He
npeaycMOTPEHO HOPMaTUBHbIMW  NpPaBoOBbLIMW  akTamu Poccunckon dPegepauuu,
HOpMaTUBHbIMA MNpPaBOBbIMW akTamu Pecnybnukun TartapcrtaH, MyHMUMNANbHbIMU
NpaBOBbIMWN akTaMu A58 NPeaoCTaBNEHNS MyHULMNANbHOW YCAYTu;

5.2.4. OTKa3 B npueme OOKYMEHTOB, NpeaoCTaBreHne KOTOpbIX NPeayCcMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon depepaumm, HOPMATUBHbIMU
npaBoBbIMK akTamyn Pecnybnuku TaTtapctaH, MyHUUMNAnNbHbIMKA NPaBOBbIMU aKTaMu
ANA NpeaocTaBneHnss MyHUUMNanNbLHOW yCryru, y 3aaBuTens;

5.2.5. OTka3z B npedocTaBNeHUM MyHULUNANbHOW YCNyru, €criv OCHOBaHWS
OTKasa He npegycMoTpeHbl dheaepasnbHbIMU 3aKOHaMM U MPUHATLIMU B COOTBETCTBUM C
HUMMW UHBIMW HOPMATUBHbLIMW NPaBoOBbIMK akTaMu Poccunckon depeparmm, 3akoHammn n
WHBIMW HOPMaTUBHBIMY MPaBoBbIMK akTaMmu Pecnybnukn TatapcTtaH, MyHMUMNanbHbIMK
npaBoBbIMW akTamu. B ykasaHHOM crniyvyae pgocyaebHoe (BHecyaebHoe) obxkanoBaHue
3asBUTENEM pelieHnn n genctenn (6e3nenctensa) MHOrogYHKUMOHANbLHOIO LIEHTPA,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cry4yae, €ecnu Ha
MHOTrOOYHKLMOHANbHbLIN  LEHTP, peweHnsa u gencteus (6e3gencrtBme) KOTOpOoro
obxanytTcsi, BO3MOXeHa (YHKUMA NO  MpPedoCTaBfEHUIO  COOTBETCTBYHLLMX
MyHUUMNAnNbHbIX YCryr B MOSIHOM obbeme B nopsgke, onpegerneHHoMm 4actbto 1.3
ctatbn 16 PegepansHoro 3akoHa ot 27 nonga 2010 roga Ne210-d3 «O6 opraHusauum
npeaocTaBneHNs rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr».

5.2.6. 3aTpeboBaHune c 3aaBUTENS NPU NPeJoCTaBNeHNn MyHULMNANsHON yCnyru
nratbl, He NpPeayCMOTPEHHOM HOPMAaTMBHbIMM MPaBOBbIMM akTamMu Poccuickon
depepaumm, HOpMaTMBHbIMM  NpaBoBbiMM  akTamu  Pecnybnuku  TaTtapcraH,
MYHULUMNANbHbIMU NPABOBbLIMU aKTaMM.

5.2.7. Otkasz opraHa, npeaoCTaBNALWEro  MyHAUMNANbHYKD  YCNyry,
AOIDKHOCTHOMO  Nvua  opraHa, NpedoCTaBnsloWero  MyHUUUNanbHyl  YCnyry,
MHOIO(YHKLMOHANbHOro  LUeHTpa, paboTHMKa MHOrodyHKUMOHANbHOrO  LIEHTPa,
opraHusaumn, NpegycMoOTPeHHbIX YacTbto 1.1 ctatbn 16 ®enepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-903 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr», UM ux paboTHUMKOB B UCNPaBneHUW OOMNYyLWEHHbIX UMK
oneyvyaTtok M OWMOOK B BblOAHHbIX B pe3ynbTarte NpeaocTaBfeHuUst MyHMUMManbHON
yCcrnyrm QOKyMeHTax, Nimbo HapylleHue YyCTaHOBIIEHHOMO CpOKa TakuMxX ucnpasneHuin. B
yKkaszaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3adaBUTeENEeM peLleHnin n
AencTeunmn (6e3penctems) MHOTrOOYHKLMOHANbHOIo LeHTpa, paboTHuMKa
MHOrO(YHKLMOHANbHOIO LIEHTPa BO3MOXHO B Clnyyae, eCcnv Ha MHOro(yHKLMOHAbHbIN
LEHTp, peleHna u pgencteus (6e30encTBre) KOToporo obxanyktTcsi, BO3NOXeHa
YyHKUMA NO NpPeaoCTaBfEHUIO COOTBETCTBYHOLLMX MYHMUMMANbHBIX YCNYr B MOSTHOM
ob6beme B nopsgke, onpeaeneHHoM vacTbto 1.3 ctaten 16 PegepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-903 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNyM».

5.2.8. HapyweHne cpoka unu nopsigka Bblgadn OOKYMEHTOB MO pesyrbTaTam
npeaocTaBneHNs MyHULMNANbHOW YCAyru;
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5.2.9. TlpuocTtaHoBneHve npefoCTaBneHUss MyHUUMNAnNbHOW YCnyrn, ecnu
OCHOBaHWA MNPUOCTAHOBMEHNS He npeaycMOTpeHbl defeparnbHbiMU  3aKOHaMU 1
NPUHATBIMA B COOTBETCTBUM C HUMM WHBIMXA HOPMATMBHbLIMW MPaBOBbLIMW aKTamu
Poccuinckon ®depepaumn, 3akoHaMmn U UHBIMW HOPMATMBHBIMU MPAaBOBbIMU akTaMu
Pecnybnukn TaTapcTaH, MyHUUMNanbHbIMK NPaBoBbIMKM akTaMu. B ykasaHHOM cny4dae
pocynebHoe (BHecynebHoe) obxanoBaHMe 3asiBUTENEM pPELEeHUA W OENCTBUK
(6e3pencTBns) MHOro(pyHKUMOHANbHOrO LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOro
LeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIA LEHTP, peLleHns u
aencteus  (6e3gencTBme)  KOTOporo  obxanylTcs, BO3foXeHa  YHKUMA  no
NpeaoCcTaBNeHN0 COOTBETCTBYOLWMX MYHUUMNANbHbLIX YCNyr B MOfIHOM obbeme B
nopsgke, onpegeneHHoMm 4vactbio 1.3 ctatbn 16 defepanbHOro 3akoHa oT 27 mons
2010 roga Ne210-®3 «O6 opraHM3auun npenocTaBnNeHUst rOCYQaPCTBEHHbBIX W
MYHULMNANbHbIX YCNyr».

5.2.10. TpeboBaHue y 3asBUTENS NpPU NPEeaOoCTaBEHNM MyHMUMNANBHOW yCnyru
AOKYMEHTOB WMNN MHdOpMaLmMK, OTCyTCTBME U (MNIM) HEOOCTOBEPHOCTb KOTOPbLIX HEe
yKa3sblBanucb npu nepBoHavanbHOM OTka3e B nNpueme JOKYMEHTOB, HeobXxoauMblX Ang
npeaocTaBneHns MyHUUMNanbHOM ycrnyrn, NMbo B NpeaocTaBfeHuM MyHUUMNanbHON
yCIyru, 3a WUCKIIOYEHNEM Chny4daeB, NPeayCMOTPEHHbIX MYyHKTOM 4 4actn 1 ctatbun 7
depepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-03 «0O6 opraHmnsaumm
npeaocTaBneHNs rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr». B ykaszaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peleHurd U OeNCTBUK
(6e3pencTBns) MHOroyHKLUMOHANbHOro LeHTpa, paboTHMKA MHOroyHKLMOHANbHOro
LEeHTpa BO3MOXHO B Cllyyae, €CnM Ha MHOrOo(YHKUMOHAmNbHbIA LEHTP, peLleHns u
penctems  (6e3pgencTBne)  KOToporo  obxanywTcs, BO3NOXeHa  YHKUMA  no
NpeaoCTaBNEHN0 COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YCNyr B MOMIHOM obbeme B
nopsiake, onpegeneHHoMm vactbto 1.3 ctatbn 16 PepepanbHOro 3akoHa oT 27 uons
2010 roga Ne210-®3 «O6 opraHuMsauun npenocTaBneHns rocygapCTBEHHbBIX W
MYHULMNANbHbIX YCNyM».

5.3. O6wwme TpeboBaHus K NOpALKY NO4AYN N PACCMOTPEHMS Xanoobi:

5.3.1. XXanoba nogaeTcsa B NUCbMEHHOW opme Ha OymaxHOM HocuTene, B
9NEKTPOHHOM opmMe B OpraH, NPeaoCTaBMSIOWNA  MYHUMLUMMANbHYKO — YCNyry,
MHOrOOYHKLUMOHANbHbLIN ~ LEeHTPp NmMbo B  COOTBETCTBYHLUMA OpraH MECTHOro
camoynpasreHnss nybnuyHo-npaBoBoro obpas3oBaHus, SABNSALWMACA ydpeauTenem
MHOIFO(YHKLUMOHANbHOro LEeHTpa (Janee - ydpeautenb  MHOMOMYHKUMOHANbHOMo
UeHTpa), a Takke B oOpraHusauuu, npeagycMOTpeHHble 4actbto 1.1 cTtatbn 16
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaocTaBNeHNs rocyaAapCTBEHHbIX U MyHMUMNAMNbHbIX YCnyr». >Kanobbl Ha peleHns un
pencteus (besgenctene) pykoBogMTENS opraHa, NpeaoCTaBnsaowero MyHULMnansHyo
ycrnyry, nogawTcsa B NpeacTaBUTENbHbIM OpraH MyHUUMnanbHoro obpasoBaHus
«HoBononbckoe cenbckoe noceneHney». Xanobbl Ha peweHuss U AEencTBus
(6e3penctBme) paboTHMKaA MHOrOQYHKLMOHANMBLHOMO LeHTpa MoAatnTCsl PyKOBOAUTESO
3TOr0  MHOrMOYHKUMOHANbHOrO uUeHTpa. Xanobbl Ha peweHns w OencTBus
(6es3pencTaune) MHOrO(YHKLIMOHANbHOIro LeHTpa nogatotcs yypenuTento
MHOIMO(YHKLUMOHANbHOrO  LEHTpa WM OOSPKHOCTHOMY  nvdy,  YNOSIHOMOYEHHOMY
HOpPMaTMBHbIM MpaBoBbLIM akToM Pecnybnukn TaTtapctaH. >KanoObl Ha pelleHna u
pencteusa (6espgencrteme) paboTHMKOB OpraHM3auuin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PegepansHoro 3akoHa ot 27 nonga 2010 roga Ne210-d3 «O6 opraHusauum
npeaocTaBneHNs  roCyAapCTBEHHbIX W MyHUMUMNAnbHbIX — YCRyr»,  nojatTcs
PYKOBOAUTENSAM 3TUX OpraHm3aumin.

54. JKanoba Ha peweHuns wn pgencteua  (6esgencteme)  opraHa,
NpeaoCTaBNALWEro  MyHUMUMNanbHYyK  ycnyry, OOSMKHOCTHOrO  Nnuua  oprala,
npeaocTaBnsAlWEero  MyHAUMNANbHYO  YCRyry,  MYHUMUMMANbHOTO  CRyXaLllero,
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PYKOBOAUTENSA oOpraHa, NpefoCTaBnsoWEro MyHUUMNanbHYK Ycriyry, MOXeT ObiTb
HanpaeneHa Mo noyTe, 4Yepe3 MHOroOMYHKUMOHANbHbLIN LIEHTP, C MCMNOMb30BaHWEM
NHOPMALIMOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTepHeT», canTa 3eneHoa0NbCKOoro
MyHMUMMNANbHOrO panoHa B COCTaBe nopTana MyHuuunanbHbiXx 06pasoBaHUn
Pecnybnukn  TartapctaH  (http://zelenodolsk.tatarstan.ru) B  MH(pOPMaUNOHHO-
TENeKOMMYHUKaLMOHHOW ceTu «VIHTepHeT», eQUHOro nopTana rocyaapCTBEHHbIX YCIyr
(https://www.gosuslugi.ru/) nubo pervoHanbHOro nopTana rocygapCTBEHHbIX W
MyHuumnaneHbix yenyr (https://uslugi.tatarstan.ru/), a Takke MoxeT OblTb NpUHATa Npu
nnyHoMm npueme 3agasutensa. Kanoba Ha peweHna wn  genctemna (6esgencreuve)
MHOIrO(YHKLMOHANBHOro LieHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIO LIEHTPa MOXET
ObITb HanpaereHa no nouTe, C  ucnonb3oBaHMEM NHOPMaLMOHHO-
TeNeKoOMMYHUKaLNOHHOMN cetn «UHTepHeTY, odomuymanbHOro canTta
MHOIMO(YHKLUMOHANbHOro  LeHTpa, eOuHOro  noprtana  roCcyfdapCTBEHHbIX U
MyHUUMNAnNbHbIX  ycrnyr nnbo  perMoHanbHOro  nopTana roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCIYr, a TakKe MOXET OblTb NPUHATA NPU JIMYHOM NpUemMe 3asaBUTENS.
YKanoba Ha peweHus n gencteusa (6e3nencTBme) opraHusauui, nNpenycMOTPEHHbIX
yactbto 1.1 ctatbn 16 depepansHoro 3akoHa ot 27 mons 2010 roga Ne210-d3 «O6
opraHmsaumm npefocTaBrieHns roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCYr», a Takke
nx paboOTHMKOB MOXET OblTb HanpaBneHa Mo MNo4vte, C WCMNOSb30BaAHNEM
MHGOPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «/HTepHeT», oduumanbHbiX CanToB
3TUX OpraHu3auun, eanHoro nopTana rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCryr nmbo
pernoHanbHOro noprtana rocyaapCTBEHHbIX M MYHULUMNANbHbIX YCAYr, a Takke MOXeT
ObITb NPUHATA NPU TINYHOM NpUemMe 3asBUTENS.

5.5. lMopsigok nogayn n paccMOTPeHUsA xanob Ha peweHus 1 OencTBus
(6e3penctBne) deaepanbHbIX OpPraHoOB WCMOMHUTESNbHOW BRAacTW, rocyaapCTBEHHbIX
Kopropauum M UX OOIDKHOCTHBIX Nuu, heaepanbHbIX rOCYyAapCTBEHHbLIX CryXallnX,
OOIDKHOCTHBLIX 1AL, TOCYAApCTBEHHbIX  BHEOGHMKETHbIX  ¢oHOoB  Poccuinckon
depepauyunm, opraHmsaumn, npeagycMoTpeHHbIX YacTtbto 1.1 ctatbn 16 depeparnbHoro
3akoHa oT 27 wmwona 2010 roga Ne210-®3 «O6 opraHuMsauun npegocTaBneHus
rocyaapCTBEHHbIX U MyHMUMNAnbHbIX YCryr», U UX paboOTHMKOB, a Takke >xanob Ha
peweHnsa n genctems (6esgencrTeme) MHOroyHKLUMOHANLHOMO LIeHTPa, ero paboTHUKOB
ycTtaHasnmBaeTcs [NpaButenbctesoMm Poccumnckon enepauum.

55.1. B cnyyae, ecnu egepanbHbIM 3aKOHOM YCTAHOBIEH MOPSAOK
(npouenypa) nogaym n paccMoTpeHus xanob Ha peweHus u gencteunsa (6esgencraeme)
OpraHoB, NPeaOCTaBNAOWNX MYHAUMNANbHbIE YCMYrn, AOSMKHOCTHBIX NWUL, OpraHoB,
NpeaoCTaBNALWMX  MyHUMUMNANbHbIE  YCAYIW, MYyHUUMNAnbHbIX — CryXawmx, Ans
OTHOLLIEHMI, CBA3AHHbIX C NogadYer M PacCMOTPEHMEM YyKasaHHbIX Xanob, HOpMbI
craten 11.1, 11.2. ®egepanbHoro 3akoHa ot 27 wuona 2010 roga Ne210-d3 «O6
opraHmsaumm npenocTaBfeHnsl TFOCYAapCTBEHHbIX W MyHMUMNAnbHbIX YCAyr» He
NPUMEHSAOTCS.

5.5.2. )anoba Ha peweHus u (unu) pgencteua (6es3gencTeve) OpraHos,
NpeaoCcTaBnAWMX  MyHUUMNAnNbHble  YCNyrk,  AOSDKHOCTHbLIX — JIUL,  OpraHos,
NpeaoCcTaBNALLWMX MyHUUUNANbHbIE yCiyri, nNMbo MyHUUMNAnbHbIX CryXalmx npu
OCYLLECTBMEHUM B  OTHOLUEHWM  IOpUOMYECKMX UL U UHOUBUAOYaNbHbIX
npeanpuHMMmaTtenen, SBNSALWMXCA CyObekTaMyn rpagoCTPOUTENbHBIX OTHOLLEHWUN,
npouenyp, BKIOYEHHbIX B UCYeprnbiBalWMe MepeyHn npouenyp B cdepax
cTpouTenbCcTBa, YyTBepXaeHHble [lpaButensctBom Poccuinckon Pepepaumm B
COOTBETCTBMM C 4acTblo 2 cTatbm 6 [pagoctpouTenbHoro kogekca Poccuinckon
depepaumm, moxeT OblTb NOgaHa TakKMMKU NMLAMKU B NOPsSAKe, YCTaHOBIIEHHOM CTaTben
11.2. ®epepanbHoro 3akoHa ot 27 wuona 2010 roga Ne210-d3 «O6 opraHusaumm
npeaoCcTaBneHNs roCy4apCTBEHHbIX WM MyHUUMNAnNbHbIX ycnyr», NuMbo B nopsiake,
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YyCTaHOB/IEHHOM aHTMMOHOMOSbHLIM 3akoHoAaTenbCcTBOM Poccuiickon depepauun, B
AHTUMOHOMOSbHbIN OpraH.

5.6. YKanoba gornkHa cogepartb:

5.6.1. HanmeHoBaHMe opraHa, nNpegocTaBnSAKLEro MYHULMOASbHYIO YCIyry,
AOIMKHOCTHOMO nuua opraHa, MNpeaoCcTaBnAlWero MyHuuMnanbHyk ycnyry, nmbo
MYHULUMNANbHOMO ChyXalero, MHOrogyHKUNOHANbLHOrO LUEHTpa, ero pykoBoaAUTENS U
(vnn) paboTHuKa, opraHuMsauun, npegycMOTpeHHbIX Yacteto 1.1 crtatbm 16
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne210-®3 «O6 opraHusaumm
npeaoCcTaBnNeHNs rocyaapCTBEHHbIX M MYHULUMNANbHbLIX YCAYr», UX PyKOBOAUTENEN W
(Mnn) paboTHUKOB, pelleHnsa n gencTens (6e3nencTBme) KOTOPbIX 06XKanyTCS;

5.6.2. damunuio, nmsl, OTYECTBO (MocneaHee - Npu Hanu4nn), cBeeHnst 0 MecTe
XUTenbCTBa 3aaBuUTeENs - hmsmyeckoro nuua NMBo HaumeHoBaHWe, CBeAEeHUs O MecTe
HaXOXAEHMA 3asBUTENS - IOPUONYECKOro nNnua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHON NOYThI (MPX HaANMYMK) N NOYTOBLIN agpec, no
KOTOpbIM AOSMKeH ObITb HanpaBneH OTBET 3asiBUTENIO;

5.6.3. CeegeHus 06 obxanyembix pelleHusax W pencteuax (6esgenctsun)
opraHa, NpeaoCTaBnALWEro MyHUUUNanbHy YCNyry, OOSPKHOCTHOrO fvua, opraHa,
npeaocTaBnsAlWEero  MyHUUMNANbHYO  YCRyry,  MYHUMUMMANbHOTO  CRyXaLllero,
MHOIO(YHKLMOHANbHOro  LUeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO  LIEHTPa,
opraHusaunn, NpegycMoTPeHHbIX YacTbto 1.1 ctatbn 16 ®epepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-903 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr», MX pab0THUKOB;

5.6.4. [JoBoapbl, HA OCHOBaHMM KOTOPbIX 3asIBUTENb HE COrflaceH C peLleHnem U
aencremem (6e3gencTBMeM) opraHa, NpenoCTaBnSALWEro MyHUUMNAnbHYH YCIyry,
AOIDKHOCTHOMO  NMua  opraHa, NpeaoCTaBnsWero  MyHUUUNanbHyl  YCnyry,
MYHUUMNANbHOMO  CriyXallero,  MHOrOYHKUMOHANbLHOro  LeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOro LeHTpa, opraHM3aumi, npegyCMOTPEHHbIX YacTbto 1.1 cTtatbn
16 depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne210-03 «O6 opraHusaumm
NnpeaoCcTaBnNeHNs rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCNyr», WX pabOTHUKOB.
3aaBsutenem moryT 6bITb NpeacTaBneHbl AOKYMEHTbI (MPY Hanu4nn), noaTeBepKaaroLme
A0BOAbI 3asBUTENS, NMMBO NX KONUMW.

5.7. Xanoba, noctynuBwasa B oOpraH, MNpPeaoCTaBMASAWNA  MYyHULMUNATbHYO
yCrnyry, MHOro(yHKLMOHANbHbLIN LEHTP, y4peauTento MHOrogyHKLMOHANbHOrO LEHTPa,
B OpraHusaumn, npegycMoTpeHHble YacTbio 1.1 ctaTbn 16 ®eagepanbHOro 3akoHa ot 27
nions 2010 roga Ne210-03 «O6 opraHusaumm NpenocTaBreHnsa rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCryr», NM60 BbIWECTOAWMNA OpraH (MpyM ero Hanuuum), NoanexuT
pPacCMOTPEHMIO B TeyeHue nATHaguaTu pabounx AHEW COo OHS ee perncrpauum, a B
cnyvyae obxanoBaHusi OTKasa opraHa, nNpefocTaBnsloWwero MyHUUMNanbHY ycnyry,
MHOIO(YHKLMOHANbHOro LeHTpa, opraHM3aumi, npegyCMOTPEHHbIX YacTbto 1.1 cTtatbn
16 depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne210-d3 «O6 opraHusaumm
npeaoCcTaBNeHNs rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCyr», B NpUeMe OOKYMEHTOB
y 3asBuTens nubo B MCnpaBneHUn OOMYLLEHHbIX OnevYaTtok M ownbok unu B criyvyae
06>XanoBaHUA HapyLUEHUS YCTAaHOBIIEHHOIO CpoOKa TakMX MCMNpPaBfieHUN - B TeveHue
nNaTVM paboynx AHEN Co AHA ee permcTpaumu.

5.8. o pesynbTatamMm paccMoOTpeHUs xanobbl NPUHMMAaeTCs OAHO 13 creayoLmnx
peLleHunn:

5.8.1. XKanoba ygosneTtBopsieTcsl, B TOM 4ucne B popMe OTMEHbI NPUHATOro
peLleHns, ucrnpaBneHnsa OonyLWeHHbIX oneYyaTok U OWNBOK B Bbl4aHHbIX B pe3yrnbTate
NpeaocTaBneHNs  MyHMUMNANbHOM  YCNyrM OOKyMeHTax, BoO3Bpata 3asiBUTENIO
OEHEeXHbIX CpeacTB, B3MMaHuMe KOTOpPbIX He npeayCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamn Poccunckon degepaumm, HOpMATUBHLIMKM MPaBOBLIMW aKTaMm
Pecnybnukn TatapcTtaH, MyHMLMNanbHbIMW NPaBoOBbIMW aKTaMu;
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5.8.2. B ynosneTtBopeHun xanobbl 0Tka3biBaeTCs.

5.9. He nosgHee gHsA, crnegyowero 3a AHEM NPUHATUA peLleHnd, YKa3aHHOro B
nyHkTe 5.8 HacToswero pasgena, 3asiBUTENO B NMUCbMEHHON QOpPME U MO XefaHuio
3a9BUTENS B ONEKTPOHHOW doopMe HanpaBndeTcs MOTUBUPOBAHHbIA OTBET O
pesynbTaTtax pacCMOTPEHUS Kanobbl.

5.9.1. B cnyyae npusHaHus Xanobbl noanexawen yooBreTBOPEHUIO B OTBETE
3asBUTENIO, YKasaHHOM B NyHKTe 5.9 HacToswero pasgena, gaetca umHdopmauusi o
AENCTBUSX, OCYLLECTBISEMbIX OpraHoM, NpeaoCTaBASOWMM MYHULMNANbHYO YCIyry,
MHOrOOYHKLMNOHAamNbHbLIM LIEHTPOM NMBOo opraHusaumen, npegycMoTpeHHON YacTbio 1.1
ctatbn 16 dPegepanbHoro 3akoHa oT 27 uions 2010 roga Ne210-d3 «O6 opraHusaumm
npegocTaBneHns  rocygapCTBEHHbIX U MyHUUMMAnbHbIX — yCcnyr», B Uensax
He3amMennIMTEeNbHOrO  YCTPaHEHUS!  BbISIBMIEHHbIX  HapyLEeHWA  Npyv  OKa3aHuu
MYHUUMNANbHOMW yCNyrn, a Takke TMPUHOCATCA W3BUHEHUA 3a [AOCTaBlEHHble
HeyaobcTBa M YyKasbiBaeTCA WHGOPMauus O JAanbHEWWMX OEUCTBUSAX, KOTOpble
HeobX0aMMO COBEPLUNTL 3adBUTENIO B LENsX NoSyvYeHUs MyHULMNanbHOW YCIyri.

5.9.2. B cny4ae npusHaHus xanobbl He nognexawien yaoBrneTBOPEHUIO B OTBETE
3asBUTEND, YKasaHHOM B nNyHKTe 5.9. HacTosiwero pasgena, [gakTcs
apryMeHTUPOBaHHbIE Pa3bsACHEHUST O MpUYMHAX MNPUHATOrO pelleHus, a Takke
MHopMaLMa 0 nopsagke obXxanoBaHUS NPUHATOrO peLleHust.

5.10. B cny4ae ycTaHOBNeHuMss B Xo4e unn Mo pesynbTaTaMm pacCcMOTpeHus
Xanobbl NpM3HaKoOB COCTaBa aAMUHUCTPATUBHOIO NpaBOHApPYLUEHUS U NPEeCTYNNeHns
AOIMKHOCTHOE NNUO, paboTHUK, HaZeneHHble MOTHOMOYMAMM MO PACCMOTPEHMIO Xanob
B COOTBETCTBMM C nyHKTOM 5.3.1. HacToswero pasgena, HesameasMTenbHO
HaNpaBnsalT UMetoLMecs MaTtepumanbl B OpraHbl NPOKypaTypsbl.

5.11. MNMonoxeHus dPenepansHoro 3akoHa ot 27 uonsa 2010 roga Ne210-03 «O6
opraHmsaumm npefocTaBfieHNa  rocyaapCTBEHHbIX U MyHUUMNANbHbIX  YCRyr»,
yCTaHaBnvBalLlmMe MopsiAoK paccMOTpeHus kanob Ha HapyweHus npaB rpaxgaH u
opraHmsaumin nNpyu NpeaocTaBneHN MyHULMNANbHbLIX YCAYr, HE PacrnpoCTPaHATCA Ha
OTHOWeHwUS, perynupyemble PeageparnbHbiM 3akoHOM oT 2 Mas 2006 roga Ne 59-03 «O
nopsigke paccMoTpeHns obpalyeHun rpaxaaH Poccuickon degepaumm».
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MpunoxeHne Ne1

PykoBogutento
WcnonHutensHoro KomuTeTa
Hosononbckoro CenbCcKoro
noceneHna  3eneHofonbCKOro
MYHULMNANBHOro panoHa
Pecnybnuvkn TaTapctaH

Or:

3asBneHue
006 ucnpaBrneHMn TeEXHNYECKON OLUNOKHK

Coobuwato 06 owunbke, AOMNYLWEHHOM MPUM OKasaHUM MYHULMNANbHOW YCnyru

(HaMmeHoBaHue ycnyru)
3anucaHo:

npaBI/IJ'IbeIe cBeaeHund:

Mpowy ucnpaBuUTb  OOMYLUEHHYH  TEXHUYECKYHD  OWWOKY M BHECTU
COOTBETCTBYIOLUME  U3MEHEHWs B [OOKYMEHT,  SIBNSAWMACA  pe3ynbTaTom
MYHULUMMANbHON YCyTu.

Mpunarato cneayowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsTUs pelieHuss o6 OTKINOHeHUWM 3asBrieHust o6 ucnpasneHun
TEXHUYECKON OLUMOKM NpoLly HanpaBuTb Takoe peLleHue:

NOCPEACTBOM OTMNPABEHMS 3M1IEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUKN Ha ByMa)KHOM HOCUTENe NOYTOBbIM OTNPaBIEHNEM MO
agpecy:

MoaTteepxkaato cBOe cornacue, a Takke cornacve npeacTaBnseMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeMaTM3auMt, HaKOMMEHWe, XpaHeHue,
yTOuHEHNe (OBGHOBMEHME, U3MEHEHWNE), UCMOMb30BaHME, pacrnpocTpaHeHne (B TOM 4ucne
nepenadvy), 0besnuumnBaHmne, OriokMpoBaHNE, YHUUTOXEHME NEPCOHANbHBIX AAHHbIX, @ TakkKe
WHbIX [OEVCTBUWA, HeobxoauMbiXx Ans 06paboTkM nepcoHanbHbIX AaHHbIX B paMkax
NpeaocTaBneHs MyHULMNANbLHON ycryri), B TOM YMCrie B aBTOMATU3VPOBAHHOM pEXUME,
BKIHOYASA MPUHATUE PELLEHMI HA UX OCHOBE OPraHoOM MPefOoCTaBMSALMM MyHULMNATBHYO
ycnyry, B Uensx NnpeaocTaBneHns MyHULMNansHOW YCryri.

Hactoswmm noareepkaato: CBEAEHWS, BKITFOYEHHbIE B 3asBMNEHME, OTHOCSALLMECS K
MOEN NNMYHOCTU W MNpeacTaBnsieMoOMy MHOK WLy, a Takke BHECEHHblIE MHOK HUXe,
AOCTOBEPHbI.  [IOKyMEHTbl  (KOMMU  [OOKYMEHTOB), MPWUMOXEHHbIE K  3asiBMEHMIO,
COOTBETCTBYIOT  TpebOBaHWsIM,  YCTaHOBIIEHHbIM  3aKOHOLATENbCTBOM  Poccuickon
denepaumm, Ha MOMEHT MpeacTaBneHUs 3asiBlIEHUsT 3T AOKYMEHTbl OEVCTBUTENbHbI U
codepXaT 4OCTOBEPHbIE CBEAEHMSI.

[ato cBoe cornacue Ha y4acTne B onpoce Mo OLEeHKe KayecTBa NpeaoCTaBrieHHON
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MHE MYHULMNAnbLHOM YCryr no TenedoHy:

(oaTa) (nognuceb) (©.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PekBU3UTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepgoctaBneHue MyHMLIVInaHbHOﬁ
ycnyrn n oCcywecTBIAOWUNX KOHTPOJIb €e UCNOJIHEeHUA,

Mcnonkom HoBononbCKoro cenbckoro noceneHns 3eneHoAoNIbCKOro MyHuUmMnanbHoro
panoHa

[ormkHOCTb TenedoH OneKTPOHHbLIN agpec
PykosoauTtens Vcnonkoma 8 (84371)3-59-27 | Npol.Zel@tatar.ru
Cneunanuct Ucnonkoma 8 (84371)3-59-27 | Npol.Zel@tatar.ru

CoBeT HoBONOMbLCKOro cenbCKOro noceneHvMsa 3eneHOAONbCKOro MyHULMUNAanbLHOro
panoHa

[omKHOCTb TenedoH OnNEKTPOHHLIN agpec

MaBa 8(84371)3-59-27 Npol.Zel@tatar.ru




