WCMONHUTENBbHbIA KOMUTET
HWKXHEYPACMYM'MHCKOIo
CEJIbCKOIo NOCEJNEHUA

3ENIEHOAONIbCKOIro

MYHULIMNANBHOIO PAUOHA
PECNYB/IUKU TATAPCTAH

TATAPCTAH PECMNYBJIKACHI
3ENEHOAONBCK
MYHULIUNATb PAUOHDI
TYESH YPbICBATA ABblJ1
YXXWUPNEIE
BALLKAPMA KOMUTETbI

e

NOCTAHOBJEHUE
«15» mas 2020 ropa

06 yTBEPXAEHUN aAMUHUCTPaTUBHOTO
pernameHTa NpeAoCTaBeHNA MyHULMNanbHOM
yCRyrv Mo CBUAETENbCTBOBAHNIO BEPHOCTY Konui
[LOKyMEHTOB W BbINUCOK U3 HUX.

KAPAP
Ne14

B cooTtBeTCcTBUM C [paXKaaHCKUM KOoAEeKCcoM Poccuiickon depepauumn OT 30.11.1994 Ne51-
®3, HanorosbiM KOAEKCOM Poccuiickonn depepauuun OT 05.08.2000 Ne117-93, OcHosamu
3akoHopaTeNnbCTBa Poccuiickont ®epepauuu O HoTapuare oT 11.02.1993 Ne 4462-1,
depepanbHbiM  3aKOHOM  OT 06.10.2003 Ne131-®3 «O6 o6LMX NpUHLMNax opraHusauun
MeCTHOro camoyrnpaseneHns B Poccuiickoit  ®epepaumn», ®eaepanbHbiM 3aKOHOM OT

27.07.2010 Ne 210-®3 «O6 opraHusauuu

npeaocTaBneHnA

rocyp,apCTBeHHblx n

MyHULMNANbHBIX YCNyr»; YCTaBoM MyHULMNansHoro 0BpasoBaHNA «HwxHeypacnyrHckoe
cenbckoe noceneHue» 3erneHoaosbeKoro MyHULMNANbHOTO paioHa Pecnybnuku TaTapcraH,
VcnonHuTenbHbli komuteT HidkHeypacnyrmHCKoro cenbCcKoro nocenexus

NOCTAHOBNAET:

1. YTBEpAUTL aAMUHUCTPATUBHbIM pernameHT npeaocTaBneHns MyHULMNANbHOM ycnyri
no CBMAETENbCTBOBAHWIO BEPHOCTY KOMW AOKYMEHTOB 1 BbIMUCOK U3 HUX, cornacHo

NPUMOXEHUIO.

2  Pa3MecTuTb HacTosliee MoCTaHOBNEHNE
nHdopmauuu Pecny6nukn TaTapcTaH (http://pravo.

3eneHoaosIbCKoro MyHMLWlﬂaﬂbHOI'O pa|710|-|a

Ha oduunanbHoM nopTane npaBoBOW
tatarstan.ru) u oduunanbHOM caunTte
cocTtaBe

MopTana MYHVILWII'IaJ'IbeIX

obpazoBaHuii Pecny6nuku TaTapcTaH (http://zelenodolsk.tatarstan.ru) B WHPOPMaLMOHHO-

TeneKoMMYHUKaLMOHHOW  CETH «HTEPHET»

Ha VIHCbOpMaUMOHHbIX cteHaax

HuxHeypacnyrMHCKOro  CenbCcKoro noceneHns 3eneHofoNbCKOro  MyHUUNnankHoro panoHa
Pecnybnukn TaTapctaH no apgpecam: c.HwxHue Ypacnyry, yn.LieHTpanbHas, A.62a (3paHue

agMUHMUCTpaUUn nocenexus), c.HwxHue Ypacnyru, yn.L

eHTpanbHas, A.63a (3panve CIK).

3. KoHTponb 32 WUCMNOMHEHNEM HaCTOALEro NoCTaHOBNEHUS OCTaBNA 3a cobon.

CubratynnuH X.X.



MpunoxeHne
K nocTtaHoBneHuio KcnonHUTenbHoro
KomuteTa HwxHeypacnyrmHckoro
CenbCKoro noceneHns
3eneHodoNbCKOro  MyHUUMNANbLHOro
panoHa Pecnybnuku TaTtapctaH oOT
15 mas 2020 roga Ne14

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyru no cBUAETeNIbCTBOBaHNIO BEPHOCTU KOMUNA
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wme nonoxeHus

1.1. HacTtoawmn agMMHUCTPATUBHBLIA pernameHT nNpeaocTaBfeHuss MyHuumMnanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W MOPSAOK npefocTaBeHus
MYHULMMNANbHOW YyCryrn No CBUOETENbCTBOBAHMIO BEPHOCTU KOMUM OOKYMEHTOB U BbIMUCOK
N3 HUX (danee — MyHMLMNanbHasa ycnyra).

1.2. MNonyyaTenu MyHUUUnNansHoM ycnyru: omsndeckne n ropungudeckne nuua (ganee -
3aaBUTEND).

1.3. MyHuumnanbHass ycnyra npegocTaBfisieTCd  MCMNOSIHUTENbHbIM — KOMUTETOM
HwxHeypacnyrmHCKoro cenbCKoro noceneHvsi 3eneHOA0SIbCKOro MyHUUMNanbHOro panoHa
(nanee — Vcnonkom).

1.3.1. Mecto HaxoxgeHue Wcnonkoma: c. HwxHue Ypacnyrn, yn. LeHTpanbHas,
a.62a.

"padmk paboThbi:

noHegenbHuUK — yetBepr: ¢ 08:00 go 17:00;

natHuuya: ¢ 08:00 go 16:00;

cyb660Ta, BOCKpeCceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa 4na oTAbixa U NUTaHUSA yCTaHaBNUBAETCA NpaBuiaMmn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4Hbivi TenedoH 8(84371) 2-34-37.

[Mpoxoa No AOKyMeHTaM y40CTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUUMNanbHOro pavoHa B WMHGOPMaUUOHHO-
TeNeKkOMMYHUKaLUNOHHON ceTn «WHTepHeT» (ganee — ceTb «WMHTepHeT»): (http://
http://zelenodolsk.tatarstan.ru/).

1.3.3. VIHpopmauma o MyHMUMNanNbHOW ycryre, a Takke O MeCTe HaxXOXOeHUs W
rpaduke pabotbl cnonkoma mMoxeT ObITb nony4yeHa:

1) nocpeAcTBOM MH(POPMALIMOHHBIX CTEHOO0B, COAEpPXKaLLUMX BU3yaribHYIO U TEKCTOBYIO
WMHOpMaLMIO O MyHULMNANbLHOW yCnyre, pacnosioXeHHbIX B noMeLleHuax Mcnonkoma, ang
paboTbl C 3aABUTENAMN.

MHopmauma Ha rocygapCTBeHHbIX s3blkax Pecnybnukn TaTtapctaH Bkno4vaer
CBeAEeHMs O MyHUUMNanbHOW ycnyre, cogepXxawmnecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 nactosawero PernmameHTa;

2) nocpencTtBom cetn «MHTepHeT» Ha odmumanbHOM canTe MyHUUMNANbHOrO pamoHa
(http:// www. http://zelenodolsk.tatar.ru.);

3) Ha [MopTane rocyaapCTBEHHbIX M MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EguHom nopTtane rocygapCTBEHHbIX U MyHUUMNanbHbix yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B Vcnonkome:

npu yCTHOM OBpaLLeHnm - IMYHO UK NO TeNeqoHY;



http://zelenodolsk.tatarstan.ru/
http://zelenodolsk.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npyv NMCbMEHHOM (B TOM 4ncrne B hopme 3MEeKTPOHHOro JOKyMeHTa) obpalleHun — Ha
GymMa)KHOM HOcUTENe NO NoYTe, B 3NEKTPOHHON hopMe MO 3MEKTPOHHOM MoYTE.

1.3.4. WVHdopmauma no BonpocaMm NpeaocTaBfeHns MyHUUMNansHOW  yCryru
pasmMellaeTcsa cneymanmctomMm Mcnonkoma Ha odomumnanibHOM canTe MyHUUUNanbHOro pamoHa
N Ha MHCPOPMALIMOHHBIX CTEHAAX B NOMeLLeHMsIX Mcnonkoma anga paboTbl C 3asBUTENSMMU.

1.4. MNMpepocTaBneHne MyHULMNanbHOM yCnyrn OCyLLECTBISAETCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuickon depepaumm (4actb nepsas) ot 30.11.1994
Ne51-03 (nanee - 'pK P®) (CobpaHue 3akoHogatensctea PO, 05.12.1994, Ne32, c¢1.3301);

HanorosbiM kogekcom Poccunckon ®egepaunn (4actb BTopad) ot 05.08.2000 Ne117-
@3 (ganee — HK P®) (CobpaHnue 3akoHogaTensctea PO, 07.08.2000, Ne32, ¢1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon degepauum o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHosbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM  3akoHOM  OT  06.10.2003 Ne131-®3 «O6 o06wux npuHUMnax
opraHuMsauMm MecTHOro camoynpasneHuss B Poccuinickon ®Pepepauumn» (ganee —
®epepanbHbin 3akoH Ne131-03) (CobpaHue 3akoHogaTenbctBa PP, 06.10.2003, Ne4O,
c1.3822);

depepanbHbiM  3akoHOM  oT  27.07.2010 Ne 210-d3 «O6 opraHusaumm
NpeaocTaBfieHns roCyAapCTBEHHbIX WU MyHUUMNAnbHbIX ycnyr» (ganee — ®degepanbHbii
3akoH Ne210-d3) (CobpaHue 3akoHogaTenbctea PP, 02.08.2010, Ne31, cT.4179);

Mpukasom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 ytBepxaeHun tpeboBaHuin K
dopmaTty M3roTOBSIEHHOrO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMEHTa» (ganee — npukas -Ne155)
(OdbuumanbHbI -~ MHTEPHET-NOPTan  NpaBoOBOM  MHopMauun  http://www.pravo.gov.ru,
30.06.2015);

Mpukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepKaeHn dhopM peecTpoB
perncTpaumm HoTapuanbHbIX OENCTBUI, HOTapuanbHbIX CBUOETENbCTB, YOOCTOBEPUTENBHbIX
Hagnucen Ha caenkax U CBUAETENbCTBYEMbIX AOKYMEHTax W nopsgka nx ogopmneHusa»
(panee - npukaz Ne313) (OdvumanbHbIn MHTEPHET-NopTan npaBOBOW WHGOpMaLum
http://www.pravo.gov.ru, 30.12.2016);

Mpukaszom MuHuctepctBa toctuumm PO ot 7 pespansa 2020 r. N 16 «O6 yTeepxaeHuu
WHCTpyKUMn O nopsgke coBeplleHWs HoTapuanbHbIX AeACTBUA AOSMKHOCTHBIMU NULAMM
MECTHOro camoynpasneHus» (ganee - npukas Ne16);

Mpukaszom PepepanbHoro kasHadenctea oT 12.05.2017 Ne11H «O6 yTBepxaeHum
nopsigka BefeHus rocyaapCTBEHHOM MHAOPMALWNOHHOW CUCTEMbI O TOCYOAPCTBEHHbLIX WU
MyHUUMNanbHbIX nnatexax (goanee — npukasd 11H) (OdumumanbHbIi MHTEPHET-NOpPTan
npasoBon MHdopMauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHmn B Pecnybnuke TartapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

MoctaHoBneHnem [paButenbctea P® ot 27.09.2011 Ne797 «O B3anmogenctasuu
MeXay MHOrOYHKUMOHANbHbIMU  LieHTpaMu  MpeaoCTaBneHna  rocyAapCTBEHHbIX U
MyHULMNAnNbHbIX yCnyr n degepanbHbIMM OpraHaMmuM UCMOMHUTENBbHOW BracTu, opraHamu
rocyAapCTBEHHbIX BHEOIOMXKETHbIX (DOHAOB, OpraHamMn rocyaapCTBEHHOM BRacTn CyObekToB
Poccunckon ®epepauum, opraHamm MECTHOrO caMoynpaBneHnsa» (ganee — NnocTaHOBIIEHNE
Ne797) (CobpaHune 3akoHopaTensctea PO, 03.10.2011, Ne40, ct. 5559);

YctaBoM  HwkHeypacnyrmHCKOro  cenbCKOro  noceneHus  3eneHoLoNbCKOro
MyHUUMNaneHoro pamnoHa Pecnybnukn TaTtapctaH, npuHatoro PeweHnem CoBeTa
HwxHeypacnyrmHCKOro cenbckoro noceneHunss 3eneHogoNbCkoro MyHUUUNanbHOro pamoHa
Pecnybnukn TatapctaH ot 01 noHa 2018 roga Ne 144 (nanee — YcraB);

lMpaBunamn BHYTPEHHEro TPYAOBOro pacnopsgka Wcnonkoma, yTBepXKOeHHbIMU
PacnopsxeHnem VcnonHutensHoro kommteta HmkHeypacnyrMHCKOro cenbCKoro noceneHns



3eneHoaonbCKOro MyHuumnanbHoro panoHa Pecnybnukn TatapctaH ot 16.05. 2011 roga
Ne5 (panee — lNpasuna).

1.5. B HacTosilem PernameHTe Mcnonb3yroTes cnegyowme TepMyUHbl U onpeaeneHns:

KOnMsi OOKyMEeHTa - [OKYMEHT, TMOSfIHOCTbO  BOCMPOWU3BOAAWMN  MHOpMaLnto
NOASIMHHMKA JOKYMEHTA U ero BHELUHNE NPU3HaKN, HE MMEKOLLNIA IoPNUaNYECKON CUNbI;

AOKYMEHT - MaTepuarnbHbIi HOCUTENb C 3aPUKCUMPOBAHHOM Ha HeM B ntobon dopme
WHGOpMauven B BUAE TEKCTa, 3BYKO3anucu, n3obpaxeHus u (Unn) ux coveTaHusi, KOTopbln
NMeeT PeKBU3NTbI, MO3BONAOLINE ero MaeHTUULUMpoBaTh, U NpeaHasHavyeH ans nepegayn
BO BPEMEHMU U B MPOCTPAHCTBE B LIeNsAX 00LLEeCTBEHHONO MCNONb30BaHNSA N XPaHEHWS;

BbINMUCKa - BOCNPOM3BEAEHME 4acTU OOKYMEHTa, Hanpumep, Bbinucka n3 6aHKOBCKOro
cyeTa KnneHTa nokasbiBaeT COCTOSIHME cYeTa Ha onpeaeneHHyo aaTy;

yaaneHHoe pabodyee MeCTO MHOroyHKLUMOHANbHOIO LEHTpa npefoCcTaBneHuns
rocyAapCTBEHHbIX U MYHULMNANbHLIX YCNYyr — TepputopuanbHo 060Co61eHHOe CTPYKTYpHOE
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX W MyHUUMNANbHbIX YCIyr, CO34aHHOE B TOPOACKOM WM  CENbCKOM
noceneHns MyHUUMNANbHOro panoHa (ropogckoro okpyra) Pecny6nukm TatapctaH B
cooTBeTCTBUM C nyHKTOM 34 [NpaBun opraHv3aumm OeATernlbHOCTM MHOrOMYHKLUMOHAaNbHbIX
LEeHTPOB NpeaoCTaBfieHUs FOCYO4apPCTBEHHbIX W MYyHUUMNANbHbLIX YCIyr, YTBEPXOEHHbIX
noctaHoBsneHnem [lpasutenbctBa Poccuiickon ®epepaumm ot 22.12.2012 Ne1376 «O6
yTBepXaeHun [lpaBun opraHu3auum OesTenbHOCTU  MHOrOQYHKUMOHAmbHbBIX  LIEHTPOB
npegoCTaBEHNs FOCYAapPCTBEHHbIX U MYHULIMNANbHbBIX YCITYr»;

TexHuyeckas owunbka - owubka (onucka, onedvatka, rpaMmaTudeckas unm
apupmeTndeckas  owmbka nmMbBo  nogobHas  owmbka),  AONyLWEeHHass  OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYKO YyCnyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAanbHOW YCryrn), CBEOEHUSIM B JOKYMEHTaX, Ha
OCHOBaHUN KOTOPbIX BHOCUINCb CBEAEHUS.

B Hactoswem PernameHTe noa 3adBneHMeM O nNpeaocTtaBfieHUn MyHULMNAnbHOW
ycnyru (ganee - 3asBrieHne) NOHMMaeTCsa yCTHOe obpalleHme.



2. CTaHAapT npegocTtaBlieHUA MYHVILI,I/II'IaﬂbHOI7I ycnyrumn

HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbLHON yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

2.1. HaumeHoBaHue
MYHULMNANbHOWN YCIyrn

CBuaetenbcTBoBaHme BEPHOCTH KOMunm OOKYMEHTOB U BbINMNCOK
M3 HNUX

pK PO;
Mpuka3 Ne 16

2.2. HammeHoBaHue
UCMNOMHUTENbHO-
pacnopsanTenbHoOro opraHa
MECTHOro camMmoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsloLLEro
MYHULIMNANbHYO yCryry

Mcnonkom

Ycras;

2.3. Onncaxue pesynbTarta
NpeaoCTaBreHnss MyHMUMNansHon
ycnyrm

CoBepLlueHne HoTapuarbHbIX AEACTBUA NO CBUAETENbCTBOBAHUIO
BEPHOCTU KOMUN JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkaza B  COBeplEeHMM  HOTapuanbHbIX  OENCTBUA MO
CBMAETENbCTBOBAHNIO BEPHOCTU KOMWN JOKYMEHTOB, BbINMNUCOK N3 HUX

2.4. Cpok npenocTaBneHus
MYHAUMNANbHOMW YyCnyrn, B TOM
yucrne € ydeTom HeobxooMmocTu
obpalueHus B opraHmsauum,
y4yacTBylolLMEe B NpenocTaBneHnm
MYHAUMNANbHOMW  YCIyru,  CPOK
NPUOCTaHOBMNEHNS
npeaocTaBfeHns MyHMUMNanbHON
ycnyrm B cnyvae, ecnu
BO3MOXHOCTb  MPUOCTaHOBIEHUS
npegycmoTpeHa
3akoHogartenbcTtBOM Poccumnckon
depepaumn, CpOK Bblga4n
(HanpaBneHus) OOKYMEHTOB,

CBuaeTensCTBOBaHNE BEPHOCTU KOMUN OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLEeCTBMNSETCA B TedeHue OJHOro 4yaca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHna o6 oOTka3e B npegocTaBrieHUu
yCInyr1 B Te4eHUn Natn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMA pewweHns o6 OTNOXEeHUN COoBepLUEHUS
HOTapuManbHOro AeNCTBUS B TEYEHUM NATU pabounx AHEN, C MOMEHTa
obpalueHus.

lMpuocTtaHoBNEHME cCpokKa
yCrnyr1 He npeaycMOTPEHO

NpeaocTaBneHnss  MyHUUMNanbHoOM




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

ABMSIOLLMXCS pe3ynbTaTom
npeaocTaBneHnst MyHULUNanbHOM
ycnyrmm

2.5. NcuepnbiBawowmin  nepeveHb
AOKYMEHTOB,  HeobXxoauMbIX B
COOTBETCTBUM C

3akoHoAdaTesibHbiIMA UMK UHBIMA

HOPMaTUBHbLIMU npaBoBbIMU
akTamm  Ans npenocTaBneHus
MYHULUMNANbHOM yCnyrn, a Takke
yCIyr, KoTopble SABNAIOTCA
HeobxoanMbIMN K 06s3aTeENbHBLIMK
ans npenocTaBneHns
MYHULMNANbHbIX yCcnyr,
noanexatlmnx npeacTaBneHunto
3aABUTENEM, cnocooOsbl nx

nonyyeHnsa 3asBuUTenem, B TOM
yucne B ONEKTPOHHOM popme,
NopsiAoOK UX NpeacTaBneHns

1. MacnopT unu apyrme AOKYMEHTbI, YOAOCTOBEPSIOLINE NIMYHOCTb
3agBuTend.

2. [lokyMeHTbl, npeacTaBneHHble AN CBMAETEeNbCTBOBaHUS
BEPHOCTWN KOMWUIA UIK BBINUCOK U3 HUX, 0OObeM KOTOPbIX MpeBbillaeT
OOWH NUCT, AOIMKHbI ObITh CKPENMeHbI.

B cnyyae, ecnu umetwowmecs B [OOKYMEHTE HEOroBOPEHHbIE
NCMNPaBMEHNs UNN MHble HeOOoCTaTKU SIBNSATCA HeCyLleCTBEeHHbIMM
ANs uenen, Ons KOTOpbIX MNpPeAcTaBrieH [OOKYMEHT, AOMKHOCTHOe
NMLO MECTHOro camoynpaBfieHus BnpaBe MNPUHATb TaKoW AOKYMEHT
AN CBUOETENbCTBOBAHUS BEPHOCTU KOMUMW.

n. 60 MNpukasa N216

2.6. WcuepnbiBalownn nepeyeHb
AOKYMEHTOB,  HeobGXoauMbIX B
COOTBETCTBUM C HOPMAaTMBHbIMU
npaBoOBbIMU akTamu ang
npegocTaBfieHNs MyHMLMNANIbHON
yCryrn, KoTopble HaxogaTcsa B
pacnopsKeHNn rocynapCTBEHHbIX
OpraHos, opraHos MECTHOro
camoynpaBneHus n NHbIX
opraHusaumm n KOoTopble

lMony4aTca B paMkax MexXBeJOMCTBEHHOIO B3aMMOEeNCTBUS:
CBegeHnss o6  ynnate  rocygapCTBEHHOW  MOWSMHbI W
HOTapmanbHOro Tapudga

Mpukas 11H




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

3asiBMTENb BrNpaBe NpeacTaBuTb, a
Takke cnocobbl WX MOnyyYeHus
3asBuTENAMM, B TOM 4uUcre B
3IEKTPOHHOM dhopMe, NOopPsSaoK UX
npencTaBfeHuns;
rocygapCTBEHHbIN  OpraH, oOpraH
MECTHOro camoynpasrneHus nmbo
opraHusaums, B pacrnopsiKeHun
KOTOPbIX  HaxogsaTcA  [aHHble
OOKYMEHTBbI

2.7. MNepeyeHb OopraHoB
rocyfapCcTBeHHOM Bnactu
(opraHoB MECTHOro
camoynpaBneHus) n nx
CTPYKTYPHbIX nogpasgeneHun,
cornacoBaHue KOTOpPbIX B
cnyvasix, npeaycMOTPEHHbIX
HOPMAaTUBHbLIMU npaBoOBbIMU
aktamm, TpebyeTca ans
npenocTaBneHus ycnyrm n
KoTopoe OCyLLecTBMseTCs
opraHom, npenocTaBNAOLLNUM
MYHULMNAnbHY ycnyry

CornacoBaHue He TpebyeTcs

2.8. cyepnbiBaownm  nepeyeHb
OCHOBaHUN ANda oTKasa B npueme
AOKYMEHTOB, HeobxoauMmbixX Ans
npefocTaBfieHUss MyHULMNansHOM
ycnyru

OcHoBaHus ons 0Tkasa B nNpMeme AOKYMEHTOB:

1) Mopava JOKYMEHTOB HeEHaAeXallmMM fMLoM;

2) HecooTBeTCTBME MNpPEACTaBMEHHbIX [JOKYMEHTOB MEepeyHto
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;

3) B 3asBneHWM u npunaraembix K 3asiBNEHUO [JOKYMeHTax

MMEIKTCA HEeOroBOpEeHHbIE NCnpaBJieHNA, Cepbe3Hble MOBpPEXOEHUA,




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

He no3soJiarmne ogHO3Ha4YHO NCTOJTIKOBATb X cogepXaHune

2.9. NcuepnbiBawowmin  nepeveHb
OCHOBaHWN O5151 NPUOCTAHOBIIEHUS
UM oTkasa B nNpeaocTaBrieHun
MYHULMMIANbHOW YCIyrn

OcHoBaHUA ANns NpUMOCTaHOBIEHUST NPefOCTaBNEeHUs ycnyrm He
NpenyCMOTPEHbI.

OcHoBaHusa ans oTkasa:

COBEpLLEHME TaKOro AEeNCTBUA NPOTUBOPEUNT 3aKOHOOATENBCTBY
Poccuinckon ®egepaunu;

OEeNCTBME MNOANEXUT COBEPLUEHUIO  OOIMKHOCTHbIM  JINLOM
MECTHOro camMoynpaBfieHUs OPYroro noceneHusi, MyHULMnanbHoro,
ropoACKOro oKpyra unu MyHULMNAnNbHOro panoHa (NPUMEHUTESTbHO K
NPUHATUIO Mep MO OXpaHe HacnegCTBEHHOrO0 WMyLecTBa) WNu
HOTapuycoMm;

C NpocbOon 0 COBEpPLLUEHUN HOTapuanbHOro AencTeus obpaTuncs
HegeecnocoOHbIN rpakgaHnH nMbo npeactaBuTenb, HE UMEKOLUA
HeoBXoaUMbIX MOSTHOMOYUI, FPpaXK4aHWH, HE UMEIOLLMIA perncTpaumm
MO MECTY XUTENbCTBA U NpebbiBaHNS;

AOBEPEHHOCTb He COOTBETCTBYET TpeboBaHUAM
3akoHogaTenbcTBa Poccuickon depepauunu;

AOKYMEHTbI, NpeacTaBfeHHbIE AN COBEPLUEHUS HOTapuanbHOro
OENCTBMSA, HE COOTBETCTBYKOT TpeboBaHWsIM 3aKoHoLaTenbCcTBa
Poccuinckon ®epnepaunu;

daKkTbl, W3NOXEHHble B AOKyMEHTax, NpPeaCTaBMEHHbIX Ans
COBEpPLUEHNS HOTapuanbHOro OEWCTBUS, HE NOATBEPXKAEHbI B
YCTaHOBMIEHHOM  3akoHogaTenocTBOM  Poccuinckon  Pepepaunm
nopsgke npu  ycrnoBunW, YTO noaTeBepxaeHne Tpebyetca B
COOTBETCTBUM C 3aKoHOLaTeENbLCTBOM Poccurckon denepaumm.

[OMKHOCTHOE MU0 MECTHOro camMoynpaBfneHuss no npocbbe
nuua, KOTOPOMY OTKasaHO B COBEPLUEHUN HOTapuanbHOro AENCTBUA,
OOIMKHO  U3MOXUTb MNPUYMHBI OTKasa B MNUCbMEHHOW opme W
pasbACHUTL NOpAaoK ero obxkanoBaHus. B atmx  cnydasx

n. 27 MNpukasa Ne16;




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

OOJDKXHOCTHOE JIMUO MEeCTHOro camoynpaslfieHnA He no3gHee 4emM B
DEeCATUAHEBHbLIN CPOK CO [OHA O6anJ,eHI/IFI 3a coBepLleHnem
HOTapuanbHOro AEenNCTBUS BbIHOCUT MOCTaHoBfeHne o6 oTkase B
coBepLleHnn HoTapuasribHOro OENCTBUS.

2.10. MNopspok, pasmep "
OCHOBaHMA B3MaHUS
rocygapCTBEHHON MOLUMNHBI UK
MHOM nnaTbl, B3MMaemMon 3a

npenocTaBneHe MyHULMUNanbLHON
ycnyru

MyHuumMnanbHaa ycnyra 3a COBepLlleHne  HoTapuarbHbIX
AEeNCTBUI OKasblBaeTCHA Ha nfaTtHoOM (BO3Me34HOW) OCHOBE.

3a coBeplieHMe HOTapuanbHbiX AEUCTBUMWA, ANA  KOTOPbIX
3akoHogaTenbctBoM Poccunckon depepaumm He npegycMmoTpeHa
obs3atenbHasa HoTapuanbHas dopma, AOSMKHOCTHOE NNLO MECTHOro
camoyrnpasfieHna B3WMaeT HoTapuanbHbIn Tapud B pasmepe,
YCTaHOBSIEHHOM B COOTBETCTBUKN C TpeboBaHuamMM ctaTbn 22.1 OcHOB

"ocypapcTBeHHas nowwnnHa ynnavvMsaeTcs B pa3Mmepe:

CBMAETENbCTBOBAHNE BEPHOCTU KOMUMA AOKYMEHTOB W BbIMUCOK U3
HuX - 10 pybnen 3a CTpaHULy KOMWA LOKYMEHTOB WIWN BbIMUCKN U3
HUX.

3a HoTapuanbHble AOeWCTBUS, COBeplUaeMble BHE MOMeLLEeHUs
NCNONMHUTESIbHOIO KomuTeTa cenbCcKkoro nocerneHus,
rocyfapCTBeHHas MoLwvHa ynraynBaeTcs B pasMmepe, YBeNMYeHHOM
B nonTopa pasa.

OT ynnatbel rocygapCTBEHHOW MOLUSNHBbI
HOTapuarnbHbIX AENCTBUI 0CBODOXAAIOTCS:

2) nuBanuabl | u 1l rpynnbl - Ha 50 NpouUeHTOB MO BCEM BuAam
HOTapuanbHbIX JENCTBUN;

4) obLecTBeHHbIE OpraHusauun WHBanNWAoB - NO BCEM BuAaM
HOTapmanbHbIX JENCTBUN;

11) nuua, nonyunslumne paHeHus npu 3awmte CCCP, Poccuiickon
depgepaumm 1 UCMONHEHUM  cnyxebHblx  obA3aHHOCTENn B
BoopyxeHHbix Cunax CCCP wn BoopyxeHHbix Cunax Poccuinckon
depepaunn, - 3a CBUAETENbCTBOBAHWE BEPHOCTM KOMUIN AOKYMEHTOB,

3a coBepLieHne

n.28 MNpukasa Ne16

n.9 4.1 c1.22.1 OcHoB

n. 2,411 cr. 333.38 HK
PO




HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

HeobxoanMbIX AN npenocrtaBreHnsa NbroT;

B Cclniydae BHeCeHUd N3MEHEHMN B BblAaHHbLIM MO pe3ynbTtaTtamMm
npegocrtaBneHnd MyHMLl,MFIaJ'IbHOIZ ycnyrn OOKYMEHT, HanpaBlI€HHbIX
Ha wucnpaBJieHne owmnbok, AonyuweHHbIX no BUHE oOpraHa " (VIJ'II/I)
OOJPKHOCTHOIO nnua, nnata C 3adBUTesid He BAMMaeTCA

Crtatbss 8 depepanbHoro
3akoHa Ne210-$d3

2.11. lNepeyeHb ycnyr, KOTOpble
ABNSATCA HeobxoaMMbIMK "
obs3aTenbHbIMMK ans
npefoCTaBfEHNs MyHULMNANbHON
ycnyru, B TOM 4uiCne CBEAEHUSA O
AOKYMEHTE (ookymeHTax),
BblJaBaeMoMm (Bbl@aBaeMbIx)
opraHmMsaumsiMu, y4acTBYHOLWIUMK B
npenocTaBfeHMM MyHULMNANbHbIX
ycnyr

MpenoctaBneHne HeobxoaAMMbIX W 06si3aTenbHbIX YCMyr He

TpebyeTca

2.12. MNopsgok, pasmep "
OCHOBaHMA B3WUMaHWS nnaTbl 3a

MpepocTtaBneHne HeobxoauMMbiXx W 0Os3aTENbHbLIX YCMYyr He

TpebyeTca
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

npegocrtaBlieHne Yycryr, KOTOpble

ABNAIOTCA HeobXxoaANMbIMU n
obs3aTenbHbIMK ans
npenocTaBneHus

rocyfapCTBEHHOM yCInyru, BKIo4Yas
MH(OpMaLUIO O METOAMKE pacyeTa
pasmMepa Takom nnaTbl

2.13. MakcumanbHbIN CPOK
oXungaHus B ovepeau npu nogaye
3anpoca o] npenocTaBrieHnmn
MYHULMUNANbLHOW YCNyru, YCryru,
npenocTaBnsgeMon opraHusaumen,
y4yacTBylOLLEN B MpenoCTaBreHnun
MYHUUUNANbHOW yCryrn, wn npwu
nonyyeHumn pesynbTarta
npefocTaBieHNa Takux ycnyr

Mogaya 3aaBneHMs Ha nosiydeHne MyHUUUnanbHOW YCriyru npu
HanMyum oyepeaun - He 6onee 15 MUHYT.

Mpn nonyveHun pesynbTaTa NpPeaocTaBfeHUss MyHULMNANbHOM
YyCryrmu MakcuMMmarsrbHbIi CPOK OXuhaHust B ovepenum He [OOShKeH
npeBblwaTtb 15 MUHYT

2.14. Cpok " nopsiaokK
perncTpauum 3anpoca 3asBuTens
o] npegocTaBneHnn
MYHULMNANbHOW YCAYrn U YCIyru,
npegocTaBiieMon opraHusaumen,
yyacTBylOLLEN B NpenocTaBrieHum
MYHULMNANbHOMW YyCryrn, B TOM
4yucre B 3NeKTPOoHHON dhopme

Pernctpaums ocyLlecTBnsieTcs Nocrne yCTaHOBIMEHUS NIMYHOCTU U
NPOBEPKM LOKYMEHTOB

2.15. TpeboBaHus K NOMELLEHNSAM,
B KOTOpPbIX  NpedocTaBnsieTcs

MyHUUMNanbHas ycrnyra, K 3any
OXMaaHus, MecTam Aans
3anosfiHeHus 3anpocoB 0

MpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLEeCTBNSAETCS B
30aHMAX U NOMeLLeHmnsX,  0BopyaoOBaHHbIX MPOTUBOMNOXAPHOM
CUCTEMOWN N CUCTEMOWN MOXaPOTYLIEHUS, Heobxoaumon mebenbto ons
0dOpMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMMW.

Ob6ecneunBaeTcss 0OecnpenaTCTBEHHbIN OOCTYN WMHBaANMOOB K
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

npenocraBiieHnn MyHI/ILl,I/II'IaJ'IbHOIZ

ycnyru, NHOPMaLNOHHbBIM
cTeHaam c obpasuamu nx
3anonHeHus " nepeyYyHem
AOKYMEHTOB, HeobxoauMblX Ans
npegnocTaBreHns KaXkOom
MYHULMNanbHOM ycnyru,
pasmeweHnro 1 oopmMneHmto
BU3yaribHOW, TEKCTOBOM "

MYyInbTUMEANNHON NHAOPMaLNK O
nopsiake npeaocTaBneHnst Takowm
ycnyru, B TOM ymucne K
obecnevyeHnto OOCTYNHOCTU AnNs
WHBanNMAoB yKa3aHHbIX OOBHEKTOB B
COOTBETCTBUM C dheaeparnbHbIM
3aKoHOaTeNbCTBOM "
3akoHogaTenbcTBOM Pecnybnuku
TartapctaH o0 couuanbHOW 3alunTe
MHBaNMaoB

MeCcTy npefocTaBrieHus MyHuuumnanbHou ycnyrn (yaobHbii BXon-
BbIXOZ B NOMELLEHUA N NepeMeLLeHre B UX npegernax).

BusyanbHada, TekctoBas W MynbTUMeOUWHAs WHgopmauus o
nopsiake npefocTaBfneHnss MyHUUMMNanbHOW yCryru pasmellaercsa B
yOoobOHbLIX Ans  3assBuTenenM Mectax, B TOM 4uCre C Yy4eToMm
OrpaHU4eHHbIX BO3MOXXHOCTEN MHBANMAOB

2.16. NokasaTtenu [OCTYNHOCTU W
KayecTBa MyHMLMMNANbHOW YCIyru,

B TOM yucne KONNYecTBO
B3aMMOOencTBuN  3asiBUTeNnss C
JOIMKHOCTHbIMU nvuuamu npwm

nNpegocTaBfieHNNn MyHULMNANbHON
yCcrnyrm m nx NpoaofmKUTENbHOCTb,
BO3MOXHOCTb nony4yeHus
MHdOpMauum o} xoge
npefocTaBieHUss MyHULMNANbLHON

[MokasaTtenamm AOCTYMHOCTM NPEeAoCTaBfEHUS MYHULMNANbHOWN
yCnyru siBnsitOTCA:

pacrnonoXeHHOCTb nomMeLLeHns B
00LLECTBEHHOrO TPAHCMNOPTA;

HanMune HeobGXoOMMOro KonmMyecTBa CneuuanuctoB, a Takxke
NOMELLEHNA, B KOTOPbIX OCYLLECTBMSETCA MNPUEM AOKYMEHTOB OT
3aaBUTENEN;

Hanuune mcuyepnbiBaroLen nHopmauumn o cnocobax, nopsgke m
CpoKax npenocTaBneHus MYHULMMNansHOM ycnyru Ha
MHAPOPMALIMOHHBIX CTeHAax, WHGOpPMauMOHHbIX pecypcax (http:/

30HEe OOCTYMNMHOCTU
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

ycnyru, B TOM  4ucne C
Ncrnonb30BaHNEM

WHGOPMALNOHHO-

KOMMYHUKALMOHHbIX  TEXHOMNOMNN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nonyyeHuns
MYHULMNANbHOM ycnyru B
MHOFO(OYHKUMOHANbHOM  LEeHTpe
npegocTaBeHuns

rocyAapCTBEHHbIX n
MyHULMNANbHbIX ycnyr (B TOM

yucrne B MNoNMHOM obbeme), B

nodom TeppuTopmanbHOM
noapasgeneHun opraHa
NCNOMNHUTENBHO
pacnopsaanTenbHOro opraHa
MECTHOrO CcamoyrnpaBrieHusi, no
BbIGOpY 3asBuTENs
(akcTeppuTOpUanbHbIN  NPUHLMN),
nocpeacTBOM 3anpoca o}
npeaocTaBneHnm HECKOMbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOrOYHKUMOHAMNbHbIX  LeHTpax
npeaocTaBneHns
rocy4apCTBEHHbIX "
MYHULMNANbHbIX yCnyr,

npegycMmoTpeHHoro cratben 15.1
depeparnbHOro 3aKoHa

www. http://zelenodolsk.tatar.ru.) B cetn «UHTepHeT», Ha EguHOMm
nopTase rocyaapCTBEHHbIX U MyHUUMNASbHbBIX YCNYT,;

OKasaHme noMolKM WHBanNMgam B nNpeoaoneHun 6apbepos,
MeLlarLLmMX NONYYEHMIO UMU YCIYr HapaBHe C ApYrMMu nNnuamu.

KauyectBO npegocTaBneHns MYHULMNANbHOM ycnyrm
XapaKTepuayeTcsl OTCYyTCTBUEM:

oyepenen nNpu NnpuemMe v Bblgavye AOKYMEHTOB 3asiBUTENAM;

HapyLLEHMI CPOKOB NpeaoCTaBNeHNs MyHULMNANbHOM YCyru;

Xanob Ha gencteus (6besgenctene) MyHULMNAnNbHbIX CryXalmx,
NpeaoCcTaBNALWMX MYHULUNATBHYO YCNYTY;

Xanob® Ha HEeKOPPEKTHOE, HEeBHMMATENbHOE  OTHOLUEHMue
MYHUUMNANbHbIX CRy>KaluX, OKasbIBalOLWNX MyHULMNAMNBHYO YCIyry,
K 3asaBUTENAM.

Mpn nogave 3anpoca 0 NpeaoCTaBEHNN MyHULMNANBHOW YCNyrn
M Npy  NofydeHun  pesynbTata  MyHUUMNANbHOW  yCrnyru,
npegnonaraeTca OOHOKpPaTHOE B3auMMOOENCTBME  OOSHKHOCTHOro
nuua, NpeaocTaBnsOWEro MyHUUMNANbHYK YCryry, U 3aaBUTENS.
MpooomkNTENbLHOCTL B3aMMOOENCTBUA ONPeaensaeTca pernaMmeHToM.

MHdopmaumna o xoge npenocTaBreHuss MyHUUMNanbHOM yCnyru
MOXeT ObITb nonyvyeHa 3assutenem Ha cante (http://uslugi. tatar.ru/),
Ha EAMHOM nopTane rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YCAyr, B
MoLI.

MyHuumMnanbHasa ycnyra no aKCTeppuTopuanbHOMY MPUHLUNY U B
COCTaBe KOMIMJIEKCHOro 3anpoca He NpeaocTaBnsaeTcs
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HanmeHoBaHue TpeGoBaHus
cTaHAapTa npeaocTaBrieHUs
MyHULMNaNbHOM yCnyru

CopepxaHue TpeboBaHMA cTaHAapTa

HopmaTuBHbIN aKT,
ycTaHaBnmMBaroLwmn
MYyHULUNANbHY yCrnyry
unu TpeboBaHue

(KOMMMEKCHbIN 3anpoc)

2.17. VIHble TpeboBaHu4,
yucne

B TOM
yunTbiBaoLLnE
ocobeHHOoCTH npegocTaBneHns
MYHULMNanbHOM ycnyru no
aKCTeppUTOpUanbHOMY  NPUHLMNY
(B cnyyae, ecnn MyHuuMnanbHas
ycnyra npegocrasnsieTcs no
aKCTeppuUTOpUanbHOMY MPUHLMNY)
N OCODEHHOCTM NpenocTaBrieHUs
MYHULMMNanbHOM ycnyru B
ANEeKTPOHHOW dbopme

KoHcynbTaumio 0 nopsigke nonyvyeHns MyHUUMnanbHOW yCryru B
9MNEKTPOHHOM (POpPME MOXHO MOMy4nTb Yepe3 VIHTepHeT-MpuemHyto
nnn depes [lopTan rocygapCTBEHHbIX WM MyHUUMNAMbHbIX YCRyr
Pecnybnukn TatapcTaH.

B cny4yae, ecnu 3akoHOM npegycMoTpeHa nofada 3asiBfieHust O
NpefoCTaBNeHNM MyHUUUNANbHOW YCMyrn B 3MEKTPOHHOW hopme
3agBneHne nogaetca 4Yepe3 [loptanm  rocydapCTBEHHbIX U
MyHuuMnaneHbix  ycnyr Pecnybnukn  Tatapctan  (http://uslugi.
tatar.ru/) unn EgnHeIn nopTan rocygapCTBEHHbIX U MyHULMNAMNbHbIX
yenyr (dyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocraB, nocnegoBaTesfibHOCTbL U CPOKM BbINOJIHEHNA aAMUHUCTPATUBHbLIX
npoueayp, TPGGOBaHMH K nopssaKy UX BbinoJfiHeHUs, B TOM 4Yucre 0cobeHHOCTH
BbINOJIHEHNA aAMUHUCTPATUBHbIX npoueayp B 3.I'IeKTpOHHOﬁ (bopme, a TaKxe
0COOEHHOCTU BbINOSIHEHUS aAMMHUCTPaATUBHbLIX npoueanyp B MHOFO(byHKLWIOHaﬂbeIX
HeHTpaXx, B yAaalleHHbIX pa60‘-IVIX MecTax MHOFO(byHKLWIOHaﬂbHOFO LHeHTpa
npenocTaBsieHNA rocyaapCTtBeHHbIX U MyHUUMNANbHbIX YCIyr.

3.1. OnucaHne nocnegoBaTenbHOCTU OEACTBUA NPU NpeaocTaBneHnn MyHULUNansHom
ycnyru

3.1.1. TlpepoctaBneHne MyHUUMNANbHOW YCnyrM BKAYaeT B cebsa cneaywouwme
npoueaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perncTpaumns 3asBreHus;

3) nogrotoBka U Bblgaya pesynbtata MyHUUunanbHOW yCryru;

3.2. OkasaHue KOHCybTauumn 3asiBUTENIO

3.2.1. 3agsutenb nM4YHO KU (MnNu) no TenedoHy obpawaetca B Mcnonkom aAng
NosTly4eHNs KOHCYNbTauUn 0 nopsigke NonyyYeHns MyHUUunanbHoOn ycnyru.

3amectutens pykosBoautensa Kcnonkoma (cekpeTapb), OTBEYawLWMiA 3a COBepLUEeHne
HOTapuanbHbIX OEACTBUN (Oanee — 3amecTuTenb pykoBoauTens Mcnonkoma (cekpeTtapb),
OCYLLECTBNSAET KOHCYNbTUPOBAHWE 3asBUTENs, B TOM 4ucre Mo coctaBy, qopme w
coaepXXaHunio AOKyMeHTauun, Heobxoanmon ns NofyYeHns MyHUUMNanbHOW yCryrn 1 npm
HEeobXOANMOCTKM OKa3biBAET NOMOLLb B 3anofiHEHUN OnaHka 3asBlEHUS.

Mpoueaypa, ycTaHaBnNMBaemasi HACTOALWMM MyHKTOM, OCYLWECTBNAETCA B [€Hb
obpauleHuns 3asBuTens.

PeaynbTat npoueaypbl: KOHCYNbTauuKn, 3ameyaHuns no coctasy, opMe 1 coaepaHuto
npeacTaBNeHHON AOKYMEHTaLNUM.

3.3. lNpuHATHE N pernctTpauns 3aaBrieHUst

3.3.1. 3aaBuTenb NIMYHO, Yepe3 OOBEPEHHOE NULO NodaeT NUCbMEHHOE 3asiBfieHME O
npegoCcTaBfiEHMM MyHULMNANbHOW YCryrn u npeactaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 HacToswero PernameHnTa B icnonkom.

3.3.2. 3amecTtuTtenb pykoBoautens cnonkoma (Cekpetapb) OCyLLECTBNAET:

YCTaHOBJIEHNE JIMYHOCTU 3as8BUTENS;

NPoOBEPKY NOSTHOMOYNI 3aaBuTens (B criydae AeNCTBUS MO AOBEPEHHOCTN);

NPOBEPKY HanNUunsa LOOKYMEHTOB, MPEeAyCMOTPEHHbIX MyHKTOM 2.5 HacTOsLEero
PernameHTa;

NPOBEPKY COOTBETCTBUSA NMPeACTaBIEHHbIX JOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHMsAM
(Hapnexalwee odopMIieHMe KOMUA OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax MNOAYMCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OFOBOPEHHbLIX UCNPaBIIEHUN).

B cnyyae oTcyTCTBMS 3amMedaHuin 3amecTutens pykosoautens Mcnonkoma (cekpeTtapb)
OCYyLLECTBNSAET:

npuemM 1 pernctTpauunio 3asBfieHns B cneyuanbHOM XypHane;

BPYYEHME 3asBUTESNIIO KOMUW 3asABfEHUA C OTMETKOW O aaTe npuvema [OOKYMEHTOB,
NPUCBOEHHOM BXOASALLEM HOMEpPE, AAaTe N BPEMEHU UCMNOSTHEHNS MyHULUNATBbHON YCIYTN.

B cnyyae Hanuuua ocHoBaHWn AN OTKasa B NpUMeEMe AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHKTOM 2.8 HacTtosiwero PernameHTa, cneuwanuct, Beaywui MpuemM [LOKYMEHTOB,
yBeAOMNAEeT 3asiBUTENS O Hanuuuu npenaTtcTBUM ONS  perncrpauun  3asiBrieHust U
BO3BpalLlaeT €My [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHMEM COAEPXKAHUS BbISIBIIEHHbIX
HeOoCTaTKOB B NPeAcTaBNeHHbIX JOKYMEHTaX.

PesynbTat npoueayp: MPUHATOE U 3aperncTpupoBaHHOE  3asiBfieHWe  Unu
BO3BpALLEHHbIE 3aABUTESTIO LJOKYMEHTLI.
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3.4. MNogroToBKka 1 BblAdaya pesyrnbTata MyHULMMNANbHON YCnyru

3.4.1. 3amectutenb pykosoauTens Mcnonkoma (cekpeTapb) nocne perncrpauun
3aABEHNNA OCYLLECTBNSET:

NpOBEpPKY CBEAEHMI, COAEPXKALLUMXCA B JOKYMEHTaX, NpunaraeMbix K 3asBNEHMIO;

NMPOBEPKY HanmuMyus OCHOBaHWW Ans  OTKasa B NPeaoCTaBfiEHUM  YCnyru,
npeaycMoTPeHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuumsa ocHoBaHW ONsi OTKa3a B NPenoCTaBfieHMM YCryrn 3amecTuTenb
pykoBoautensa lKcnonkoma (cekpeTapb) M3BeLLaeT 3asABUTENs O MNpUYMHax oTkasa u
OCYLLIeCTBNAET npoueaypbl, NpeaycMoTpeHHble NyHKToM 3.5 HacToswero PernameHTa.

B cnyyae Hannuma ocHoBaHUM ONS OTMOXEHWUSI COBEPLUEHMSA HOTapuanbHOro 4eNCTBUS
3amectTuTenb pykoBoautens  Mcnonkoma (cekpeTapb) OCyLlecTBNsieT  npouenypsl,
npegycmMoTpeHHble NyHkToM 3.5 HacTosiwero PernameHTa.

B cnyyae oTcyTCcTBMSA OCHOBaHWM AONs OTKasa B NpefoCTaBfeHMM MyHMUMNanbHON
ycrnyru cneumanucr:

npoBepsieT NPaBWUiIbHOCTb OMNNaThl 3a COBEpPLUEHNE HOTapuarbHbIX AENCTBUN;

CNMYaeT KOMuo JOKYMEHTa UIn BbIMUCKY N3 HEro C NOAMMHHUKOM AOKYMEHTA;

CBMAETENbCTBYET BEPHOCTb BbINUCKN, KOMWUW OKYMEHTA;

CTaBMT NOAMUCb, OTTUCK MNevYaTM WCMOMHUTENIbHOrO KOMUTEeTa MNOCeneHus C
n3obpaxeHuem rocygapcteeHHoro repba Poccunckon ®epepauuu;

perncTpmpyeT COBEPLUEHHOE HOTapuanbHOe AENCTBME B peecTpe ANnd perncrpauum
HOTapuanbHbIX JENCTBUN,

BO3BpaLlaeT 3aBepPEeHHble JOKYMEHTbI 3asBUTENIO.

lMpouenypbl, ycrtaHaBnuBaeMble nyHkTamu 3.3 -3.4 Hactosawero PernameHTa,
OCYLLeCTBNATCA B TeyeHne 15 MUHYT C MOMEHTa perncTpaunm 3asiBrieHus.

Pesynbtat npoueayp: HOTapuanbHO YOOCTOBEPEHHbIE KOMUM  [JOKYMEHTOB WK
BbIMUCKKW, NepefaHHble 3asiBUTENIO.

3.4.2. 3amectutenb pykoBoautens Mcnonkoma (cekpetapb) B chnyyae MpUHATUSA
peweHnss o6 oOTkase B NpeaoCTaBfeHUU YCryrn BbIHOCUT MOCTaHoBreHMe 06 oOTkase B
COBepLUeHNN HOTapuanbHbIX OeACTBUMW. [locTaHOBNEeHMe HanpaBnseTca 3adaBuUTesiio Nno
nouyre.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYyHKTOM, OCYLLECTBNAKTCA He no3gHee
NATU AHEN C MOMeHTa obpalleHnsa 3asBnTens 3a npeaocTaBneHueM yCnyri.

PesynbTat npouenyp: nocTtaHoBreHMe 006 OTka3e B COBEpLUEeHUW HOoTapuasnbHbIX
AEeNCTBUIN, HanpaBfieHHoe 3aABUTENIO.

3.5. OTnoxeHne coBepLleHNst HOTapmanbHOro AeNCTBUs

3.5.1. 3amectutenb pykoBoautens Wcnonkoma (Cekpetapb) MOXET OTNOXUTb
coBepLUeHe HOTapuarnbHOro AencTBuA B criyvae:

HeobxoaMMoCTU UCTpeboBaHWSA OOMOSHUTESNbHBIX CBEAEHUN OT  (U3NYECKUX U
topUaNYECKUX NNLL;

HanpaBreHnsi JOKYMEHTOB Ha 9KCNePTU3Y;

HeobX0AMMOCTU 3anpOCUTb 3aUHTEPECOBAHHbLIX NL, 06 OTCYTCTBUMN Y HUX BO3PaKEHUN
NPOTMB COBEPLLEHNS 3TUX OENCTBUN.

3amectutens pykoBoautenss Mcnonkoma (cekpeTapb) u3BewaeT 3aaButend o6
OTITIOXXEHMUM COBEPLUEHNSA HOTapuasnbHOro AENCTBUS.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLIMM MYHKTOM, OCYLUECTBIAKTCA B AEHb
obpalleHuns 3aaBuTens.

Pesynbtat npoueayp: u3BeweHne 3asButens o006 OTNOXEeHWM COBEepLUEHMS
HOTapuanbHOro AENCTBUA.

3.5.2. 3amectutens pykoBoantensa Mcnonkoma (cekpetapb) Nocne NpUHATUS peLLeHuns
06 OTNOXEHUN COBEPLLEHMS HOTapuanbHOro AENCTBUA rOTOBUT 3anpoc, Heobxoaumbin Ang
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nosly4eHns OOMONHUTENbHbIX CBEAEHUW, W HanpasnseT B COOTBETCTBYHOLUMA OpraH unv
3avHTEpPEeCOBaHHOMY MLy .

Mpoueaypsl, ycTaHaBnNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASIKOTCA He Mno3gHee
NATN OHEN C MOMeHTa obpalleHnsa 3aaBuUTens.

Pesynbtat npouenyp: 3anpoc, HanpaBfieHHbIA B COOTBETCTBYHOLUMA OpraH wunu
3avHTEPEeCOBaHHOMY LY.

3.5.3. 3amectutenb pykoBoauTens Wcnonkoma (cekpeTapb) mnocre MocTynneHns
OTBETOB Ha 3anpocbl U3BellaeT 3asBuUTens W npegoctasndeTr ycnyry B nopsgke,
yCTaHOBMeHHOM nyHkTamu 3.3. — 3.4 HacToswwero PernameHTa.

3.6. VicnpaBneHne TexHNn4Yeckmnx owmnbok.

3.6.1. B cnyyae obGHapyxeHuUsi TeXHUYEecKon OWMOKM B [OOKYMEHTe, SBNALEeMCs
pes3ynbTaTtoM MyHUUMNANbLHOW YCIyrn, 3asaButenb npeacrtaBndeT B cnonkom:

3aaBneHue o6 ncnpasneHnn TexHnyeckon owmbku (npunoxeHne Ne1t);

AOKYMEHT, BblAAHHbIA 3a8BUTENIO KakK pe3ynbTaT MyHUUMNANbHOW YCiyru, B KOTOPOM
COOEePXUTCHA TeXHMYeckas owmnbka;

AOKYMEHTbI, UMEKLME PpUONYECKYI0 CuUry, CBUOAETENbCTBYOWME O  HanmMyuu
TEXHUYECKON OLLNOKM.

3agBneHne o006 wucCnpaBnNeHUM TEeXHUYECKOW OWnOKN B CBeAEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMSAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCIyrn, nogaeTcsa 3asBuUTENneM
(ynorTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, TIMOO0 NOYTOBLIM OTMNPaBEHNEM (B TOM YnUCHe C
NCMONb30BaHNEM 3NIEKTPOHHOWM MOYThI), MO0 Yepe3 eauHbl nopTan rocygapCTBEHHbIX U
MYHULUMNANbHbIX  yCNyr WM MHOFOYHKUMOHAmNbHbLIN  LEHTp  npegocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbIX YCAYT.

3.6.2. 3amectutenb pykoBoamtens Mcnomnkoma ocywlecTBnsieT npuvem 3asiBrieHus ob
nUcnpaBneHnn TEexXHUYECKOW OwWubKM, perucTtpupyeT 3asiBfieHMe C  MNpPUNOXEHHbIMU
AOKYMeHTamMu.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSALUMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro HA C MOMEHTa perncTpaunn 3asBreHuns.

PesynbTaTt npoueaypbl: NPUHATOE N 3aperncTpupoBaHHoOE 3asiBNeHne.

3.6.3. 3amecTtutenb pykoBoauTens Mcnonkoma paccmaTpuBaeT OOKYMEHTbl U B LEensx
BHECEHNA UCNpaBneHUn B LOKYMEHT, ABMSIOWUNCA pe3ynbTaTOM YCnyru, ocyliecTsnser
npouenypbl, MNpeoyCMOTpPeHHble nMyHKTOM 3.4 Hactoswero PernameHTta, ©n Bblgaet
ncnpasBneHHbI AOKYMEHT 3aaBuTento (YrnosIHOMOYEHHOMY MpeAcTaBuUTEmNo) JIMYHO MOoA
pocnucb C wu3bATMEM Yy 3aaBuTens (YNONMHOMOYEHHOro npeactaBuTeNs) opurMHana
AOKYMEHTa, B KOTOPOM COOEPXUTCSA TEXHUYEeCKas omnbka

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOSILLMM MYHKTOM, OCYLLIECTBMSETCHA B TeYEeHUe Tpex
AHen nocne OOHapyXeHUst TeXHUYEeCKOM OWKnbKM wunu  nonyyvyeHmss oT  nboro
3anHTepecoBaHHOIO nuua 3asBNeHns 0 JONYyLLEHHOW oLnbKe.

PesynbTaTt npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asBUTENI0 JOKYMEHT.

3.7 NpepocTaBneHne myHuumnansbHon ycnyrm yepes MoL|

3.7.1. OnucaHwune nocnengoBaTeribHOCTU JEencTBUn npu npegocTaBneHnn
MYHULMMNAnNbHOM yCNyru BKoYaeT B cebs cnegyowme npoueaypsbl:

1) nHpopmMmMpoBaHmMe 3aaBUTENS O NOPSAKE NPESOCTABNEHNS MyHULMNANBHOW YCNYTIU;

2) NpUHATME W perucTpauus 3asiBfeHns W OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNa MyHULUNANbHOW YCAYTU;

3) dopmMmpoBaHMEe W HanpaefieHMe MeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTBylLMe B NpeaocTaBfieHMN MyHULMNANbHOW YCryrM, B TOM YUCAe MO KOMMIEKCHOMY
MeXBeOMCTBEHHOMY 3arnpocy;
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4) npoBepka  OENUCTBUTENbHOCTU  YCUNEHHOM  KBanuduKauMoHHOW  LUdpoBOn
3IeKTPOHHOM  NoAMUCKU  3asiBUTENs, WCNOMb30BaHHOM MNpW  nopgadvye 3asdABNeHus o
npegocTaBfieHUM MyHULMNANTbHOWN YCIyru;

5) HanpaBrieHue 3asaBneHnsa ¢ JokymeHTamu B Micnosnkom;

6) BblAa4va 3aaBUTENO pedynbTata MyHULMNaIbHOW YCAyri.

3.7.2. H(popMmupoBaHue 3adBuTENa O Mopsake npeaocTaBfneHns MyHULMNnanbHOM
ycnyru

3asBuTerns Bnpase obpatntecsd B MOL nuyHo, no tenedoHy u (Mnn) 3neKTPOHHOM
noyTte Ansi NonyyYeHus KoOHCynbTaumim o nopsiake nonyyeHnus MyHUUMNansHOM yCryri.

Cneuuwanuct M®L, uHdopmupyeT 3asBuTens, B TOM 4ucne no coctaBy, dopme
npeacTaBnseMon AOOKYMeHTauum U Opyrmm BOnpocaMm And MNosiydeHUa MyHULMnanbHOW
ycnyru u npyu HeobxoANMMOCTH OKa3biBaeT NOMOLLb B 3arnofiHeHMM BnaHka 3asBneHus.

3agaButenb  MOXeT  MOfyyYnuTb  WMHopMaumio O  nopsgke  npenocTaBfeHus
MyHULMNAnsHOM ycrnyru nytem csobogHoro goctyna ¢ canta M®L http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBnMBaeMble HAaCTOAWMM MYHKTOM, OCYLLUECTBASAKTCA B [€Hb
obpalieHuns 3asBuTens.

PesynbTtat npouegyp: wWHdopMaums NO  cocTtaBy, opme npeacTaBnsieMon
AOKYMEHTaLMu 1 gpyrum Bonpocam nosiydeHmns MyHUUmnnanbHOW yeryri.

3.7.3. lpuHAaTHe n pernctpaums sassreHuns

3.7.3.1. 3asgBUTENb NMYHO, 4Yepe3 OOBEPEHHOE U0 WU B 3NEKTPOHHOW opme
nogaet MNUCbMEHHOE 3asiBfieHMe O MNpPefoCTaBfeHMM  MyHUUUNANbHOW  yCcriyrm u
npeacTaBnsieT JOKYMEHTbl B COOTBETCTBUU C MYHKTOM 2.5 HacToswero PernameHta B ML,
yoaneHHoe paboyee mecto MOLI.

3agBneHne O npeaocTaBfeHUN MYHULMNANbHOW YCNyrM B 3MEKTPOHHOW hopme
HanpaBnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMnanbHbIX ycnyr Pecnybnuku
TarapctaH. Peructpauma  3asiBneHusi, MNOCTYNUBLUEro B  3MEKTPOHHOM  dhopme,
OCYLLeCTBNAETCA B YCTAHOBMEHHOM MOpPsAKe.

3.7.3.2. Cneunanuct MOL, Beaywnn npmvem 3asiBeHWUn, OCYLLECTBNSAET npoueaypbl,
npenyCMOTPEHHbIE perfnameHToMm paboTsl ML,

Mpouenypsbl, ycTaHaBfMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASIOTCA B CPOKM,
YCTaHOBJIEHHbIE perfiaMeHTomM paboTel ML,

PesynbTat npouenyp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBNeHne.

3.7.4. dopMmpoBaHMe NakeTa JOKYMEHTOB

3.7.4.1. Cneuwnanuct M®L] B cooTBeTCTBUMN C pernameHTom padotbl MOLL:

nposepaeT  OEWUCTBUTENbHOCTb  YCUIEHHOWN KBanudukauMoHHON Lumcposon
9NEeKTPOHHOW  MOAMUCU  3asiBUTENs, WUCMOMb30BaHHOW Mpu nojaye 3asBfeHuss O
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

dhopmMupyeT M HanpaBnaeT MexXBeAOMCTBEHHble 3anpochl B OpraHbl, yYyacTsylouime B
npegocTaBfieHnn  MyHUUMNAnbHOW  ycriyru, B TOM  4Yucre Mo KOMMSIEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBfMBaeMble HACTOSALWMM MYyHKTOM, OCYLLUECTBASIOTCA B CPOKMU,
YCTaHOBJEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueanyp: HanpasneHHble 3anpochl.

3.7.4.2. Cneunanuct MLl nocne nonyyeHnst OTBETOB Ha 3anpocbl hOpPMUPYET nakeT
AOKYMEHTOB M HanpasnseT ero B VIcnonkom B nopsake, YCTaHOBIIEHHOM perfiameHToM
paboTbl MOL.

lMpoueaypbl, ycTaHaBfMBaeMble HACTOSLWMM MYyHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBNEHHbIE pernaMmeHToMm pabotel ML,

PesynbTat npoueayp: HanpasrieHHble B VICMOMKOM JOKYMEHTbI.

3.7.5. Beligaya pesynbtarta MyHUUUNanbHOM yCryru
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3.7.5.1. Cneunanuct M®L| npu noctynneHun pesynbTata MyHUUUNANBLHOW YCIyrn n3
Wcnonkoma peructpypyeT ero B YCTaHOBMEHHOM nopsake. u3BellaeT 3aaBuTens (ero
npeacraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNEHUN, O pe3yrnbTarte
npefocTaBneHns MyHULMNanbHON yCnyru.

lMpouenypsbl, ycTaHaBnMBaemMble HACTOSALMM NOANYHKTOM, OCYLUECTBIISAIOTCA B AeHb
NoCTynreHnsa JOKyMeHTOB 13 VMicnonkoma.

PesynbTtat npouenyp: u3BelleHne 3asasBuTens (ero npegcraButens) o pesynbtarte
npefocTaBieHNa MyHULUMNANsHON yCnyru.

3.7.5.2. Cneunanuct M®L| BoigaeT 3aaButento pesyrnbTaT MyHULMNANTbHOW YCIyTrn.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLWMM MYyHKTOM, OCYLUECTBISAIOTCA B Nopsgke
oYepedHoOCTU, B AeHb NpUbbITUSA 3asBUTENS B CPOKKU, YCTAHOBIMEHHbIE pernameHToM paboThl
MoL.

PesynbTat npoueayp: BblAaHHbIN pe3ynbTaT MyHULMNansHOM YCIyru.

4. NMopsaaok n chopMbl KOHTPOSIA 3a NpegocTaBeHUEM MyHMLUNANbLHOW YCIyru

4.1. KoHTpornb 3a MOSIHOTOM WM KavyeCTBOM MpeAdoCTaBfeHns MYyHUUMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaAHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
nNpoBepoK cobnogeHns npouenyp MNpeaocTaBreHns MyHUUMManbHOW YCIyrn, MOArOTOBKY
peweHnn Ha pgencteua  (6es3genctBme)  OOSMKHOCTHBIX N, OpraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTpoOMs 3a CoBMAEeHMEM UCMOMHEeHUs agMUHUCTPATMBHLIX Mpoueayp
ABNAOTCA:

1) npoBepka W cornacoBaHuWe [MPOEKTOB [OOKYMEHTOB MO  NpefoCTaBriEeHUIo
MYHULMNANbHOM ycrnyru. Pe3ynsTaTtoM NpoBepKu SBMSeTCs BU3MpOBaHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpsSAKe NPOBEPKM BeAEHUA OeS0NpPOon3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSIbHbLIX MPOBEPOK CObMnoaeHns
npouenyp npeaocTaBneHmus MyHULUNansHoOM yCnyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNMaHOBbIMU (OCYLLECTBAATLCA Ha OCHOBaHWUK
nonyrogoBbIX WMAW rogoBbIX MNfaHOB paboTbl OpraHa MEeCTHOro camoynpasfieHusa) u
BHennaHosbiMK. [lpn npoBedeHWM NPOBEPOK MOryT paccMaTtpuBaTbCA BCe BOMPOCHI,
CBSI3aHHble C NpefoCcTaBfieHneM MyHUUMNANbHOW YCryrn (KOMMMEKCHbIe NPOBEPKM), NN NO
KOHKpeTHOMY ObpalLeHunIo 3asBUTENS.

B uensx Tekywlero KOHTPOMs WUCNONb3YITCA CBEAEHUS, UMEKLWNECa B 3NEKTPOHHOM
Gase [JaHHbIX, cnyxebHaa KoppecnoHAeHUMda, YCTHas W NUCbMEHHas WHdopmauns
crneumanncToB, OCYLLECTBSIOWMNX BbINOSIHEHNE aAMWHUCTPATUBHBLIX Mpoueayp, XXypHanbl
yyeTa COOTBETCTBYHOLUUX LJOKYMEHTOB U ApYyrMe CBeAEHNS.

[nsa ocylecTBneHnss KOHTPONSA 3a COBEpLUEHMEM AeUCTBUW Npu npenocTaBreHnu
MYHULMNANbHOM YCNYrn U NPUHATUMN peLleHni pykosoauTento cnonkoma npeacraBnsaoTca
crnpaBku O pesynbTatax NpeaocTaBneHns MyHUUUNAanNsLHOM YCryri.

O cnyyasax M npuyMHax HapylleHWss CPOKOB, MOCNenoBaTeNbHOCTU U COAepXaHWus
agMVHUCTPATUBHBLIX MNpouenyp chneumanuctbl HEMEOSIEHHO WH(OPMUPYIOT pyKoBOAUTENS
opraHa, npefoCTaBnsLWEro MyHUUUNANbHYO YyCryry, a Takke npeanpuHUMaloT CPOYHbIe
Mepbl MO YCTPaHEHUIO HapYyLUEHWI

4.2. Tekylumn  KOHTpOnb 3a  cobnogeHMem  nocnenoBaTenbHOCTU  AENCTBUMN,
onpegeneHHbIX agMUHUCTPaTUBHBIMK MpouedypamMu No nNpefocTaBfeHno MyHUUMNanbHOM
yCrnyru, OCyLLeCTBISEeTCA 3aMecTuTenem pykosogutens Mcnonkoma no MHAPPacTpyKTypHOMY
pas3BUTUIO, OTBETCTBEHHbIM 3a OpraHu3auunio paboTbl N0 NPeLOCTaBMEHUIO MyHULMNANbHOM
ycnyru, a Takke cneuuanuctamu otgena MHPPacTPyKTypHOro passuTuUS.

4.3.MepevyeHb  OOMKHOCTHLIX  NUL,  OCYLWECTBAAWWMX  TeKyWMUA  KOHTPOIb,
yCTaHaBNMBaAETCH [MOSMIOXEHUSAMN O CTPYKTYPHbIX MoapasfeneHusax opraHa MecTHOro
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camoynpaBneHnsa N AOMKHOCTHLIMU perfiaMeHTamMum.

Mo pesynbTaTtaM NpoBeAEHHbIX NMPOBEPOK B Criyyae BbISIBNEHUA HapylleHWn npaB
3aaBUTENEN BWHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOoM Poccuinckon degepaunm.

4.4. PykoBoauntenb opraHa MeCTHOrO CamMoynpaBlieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntensb (3amectuTenb pyKoBOAUTENs!) CTPYKTYPHOro noapasferieHus opraHa
MECTHOro CcaMoynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe WU (Mnn)
HeHagnexawee BbIMNONHEHME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
HacTtoswero PernameHra.

[OMKHOCTHbIE NMUa N WHbIE MyHMLUMManbHbie ChnyXawue 3a pelleHns n OenCTBus
(6esgencTaue), npuHMMaemble (ocywecTBnsiemblie) B xone npegoctaBneHus
MYHULMMNAnNbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npegocTaBfieHMeM MyHULMNANbHOM YCyrn CO CTOPOHbI rpaXkaaH, nx
o0beaAnHEeHN N opraHusauuim, OCyLeCcTBAAeTCA MOCPeACTBOM OTKPbITOCTUM LesATenbHOCTH
opraHa MeCTHOro camMoynpaBfieHUst MNpu  NPeaoCTaBfeHUN  MyHULMNANbHOW  YCnyru,
nosly4eHns NOSHOM, akTyanbHOW M AOCTOBEPHOM MHOpMaumMn O nopsiake npeaoctaBneHns
MYHULMNANbHOM YCNyrn n BO3MOXHOCTU JocyaebHoro paccmoTpennsa obpatueHui (xanob) B
npouecce npeaocTaBneHnsa MyHULMNansHOM yCryri.

5. locyne6HbIN (BHecyaeOHbIN) NOPSAAOK 06XanoBaHUA peLueHUn N AeUCTBUMN
(6e3pencTBUS) OpraHoB, NPefoOCTaBNALWMX MYHULUNANbHYK YCIYry, a TakXke nx
AOJIKHOCTHbIX NAL, MyHMLMNANbHbIX CyXaLlumMX

5. HocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHuA N OeNcTBui
(6e3pencTBns) opraHa, NpPegoCTaBAIOWEro MyHULUMNANbHYO YyCnyry, AOMKHOCTHOrO nvua
opraHa, NpefocTaBnAOWEro MyHUUMNanbHYO ycnyry, nmbo MyHUUMNanbHOro cryxatiero,
MHOrOYHKUNOHANbHOrO LeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOro LEHTpa, a Takke
opraHusauuin, oCyLeCTBNALMX PYHKUUN MO NpeAoCTaBNEeHNI0 MyHUUUNANbHbLIX YCAyr, Un
nx paboTHUKOBY;

5.1. Tllonyyatenn MyHUUMNANbLHOM YCNyrM UMMEKT MpaBO Ha ob6xanoBaHwe B
pocynebHom nopsiake OEeNCTBUN (6e3penctams) opraHa, npegocTaBnsAoLLEro
MYHULMNANbHYO YCryry, AOMMKHOCTHOIO Nuua opraHa, NpeaocTaBnsAoWwero MyHULMNAansHyo
ycnyry, nmbo MyHMUMNanbHOrO Cryawero, MHOroyHKUMOHANbLHOro LeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LUEHTPa, a TaKke OpraHu3auun, OCYLIEeCTBASALWMX YHKUUU MO
npegocTaBfeHNIo MyHULMNANbHbIX YCIYr, U nx paboTHUKOB.

5.2. 3agaButenb MOXeT 06paTuUTbCs C Kanobon, B TOM YMCNE B CAEQYOLWNX CnyyasX:

5.2.1. HapyweHne cpoka permcrtpauum 3sanpoca O npefoCTaBfleHuM MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa ot 27 uona 2010 roga
Ne210-®3 «O6 opraHM3aumm npegoCcTaBNeHUs rocy4apCTBEHHbIX U MyHUUMNANBHbBIX YCITYr».

5.2.2. HapyweHune cpoka npenocrtaBfieHUs MyHUUMNanbHOM ycnyru. B ykasaHHOM
cnyyae pocynebHoe (BHecynebHoe) obkanoBaHuMe 3asiBUTENEM pPELUEHMA W OEeWCTBUM
(6esgenctBna) MHOroYHKUMOHANbLHOIO LEHTpa, paboTHMKA MHOrogYHKLNOHANbHOMO
LEeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(OYHKUMOHAMbHbIN LLEHTP, peLleHns u encTeng
(6esgenictBne) KoToporo oObXanylTcsl, BO3NOXeHa QYHKUMSA NO  NpPeaoCTaBneHUIO
COOTBETCTBYIOLMX MYHUUUNANbHbBIX YCAyr B NOMHOM obbeme B nopsiake, onpeaeneHHOM
yactbto 1.3 ctatbm 16 ®PepepanbHoro 3akoHa oT 27 wons 2010 roga Ne210-93 «O6
opraHusauun NnpeaocTaBneHnsa rocy4apCTBEHHbIX M MYHULMNANbHbIX YCyr».

5.2.3. TpeboBaHue y 3aaBUTENA JOKYMEHTOB UM MHpOpMauun nMbo ocyLecTBNEHNS
OENCTBUA, nNpeacTaBneHMe WM - OCYLLECTBIEHME  KOTOPbIX HE  NpeayCMOTPEHO
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HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMM  MNPaBOBbIMW  akTamu AN
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

5.2.4. Otkaz B npuveme [OOKYMEHTOB, MNpefoCTaBfieHWe KOTOPbIX MNPeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBneHnsa MyHULMNANbHOW YCNyri, y 3asBUTENS;

5.2.5. OTka3 B NnpegocTaBNeHNN MyHULMNANbHOW YCNyrn, eCniv OCHOBAHUA OTKasa He
npeaycmoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBIMU
HOpPMaTUBHbIMA NpaBoOBbiIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHBIMM
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obanoBaHue 3asiBuTenem
peweHun un gencteun (6e30encTBusi) MHOTOOYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aencteuns (6esgenctame) KOToporo obxxanyTcs, BO3noxeHa (OyHKLNSA no
NpeaocTaBfeHNI0 COOTBETCTBYHOLMX MYHMUMNANbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom 4Yactbio 1.3 ctatben 16 ®eagepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne210-
®3 «O6 opraHnsauumn NpeaocTaBneHNsa rocygapCTBEHHbIX M MyHULUMMNANbHbIX YCITyr».

5.2.6. 3aTpeboBaHve cC 3aaBUTENs NpW NPeaoCTaBfEHUU MyHULMNANbHOW YyCrnyru
nnaTtbl, He NPeayCMOTPEHHON HOPMaTMBHbLIMM NpaBoBbIMM akTamu Poccuiickon Pepepaumm,
HOPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukmn TatapctaH, MyHMUMNaNbHbIMU NPaBOBbLIMM
akTamu.

5.2.7. OTkas opraHa, nNpeaoCTaBAKOLWEro MyHUUMNANbHYO YCNyry, AOSHKHOCTHOro
nvua  opraHa, npefocTaBnsAlWero MyHUUUNANbHY  ycnyry, MHOMogYyHKLUNOHANbHOro
ueHTpa, paboTHMKaA MHOrOMYHKLMOHANbLHOIO LEHTpa, opraHusauum, npeaycMOTPEHHbIX
yactbto 1.1 cTtatbn 16 PegepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne210-03 «O6
opraHusaumm npeaocTaBneHna roCydapCTBEHHbIX W MYyHUMUMNANbHbIX YCAyr», WM KX
pabOTHUKOB B MWCMNpPaBfeHMn [AOMyLWEHHbIX WMW OnevyaTtok M OWuMbOK B BblAAHHbIX B
pesynbTate NpeaoCTaBNeHNs MyHULMNANbHOW yCrnyrm [OKyMeHTax, nmbo HapylleHue
YCTAHOBNEHHOrO0 Cpoka Takux wucnpasneHun. B ykaszaHHOM cnyvyae pocynebHoe
(BHecynoebHoe) obxanoBaHue 3aaBUTENEM peweHun un  gencteun  (6esgencteus)
MHOrOyHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUNOHANBHOMO LieHTpa BO3MOXHO B
cnyyae, ecrnv Ha MHOro(yHKUMOHanbHbIA LEHTP, pelieHnsa n pencteuna (6espencraune)
KoToporo ob6XanylTcs, BO3noXeHa QYHKUMS MO MpefoCTaBfeHui0 COOTBETCTBYHOLLMX
MYHULMNanbHbIX YCAyr B NOSTHOM ob6beme B nopsiake, onpeaeneHHom vyactoio 1.3 ctatbn 16
depepanbHoro 3akoHa oT 27 uions 2010 roga Ne210-d3 «O6 opraHmsaummn npegoCcTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYr».

5.2.8. HapyweHue cpoka unu nopsigka BblgayuM [OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNs MyHUUMNANbHON yCnyru;

5.2.9. lNpunoctaHoBneHne npegocTaBfieHNs MyHUUMNANbHOW YCNyru, ecnm OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl defepanbHbIMU  3aKOHaMU U NPUHATBIMA - B
COOTBETCTBUM C HAMW NHBIMU HOPMaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHaMMU W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NMpPaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHUMA U OencTBun (6e3a4encTBusl) MHOrodYyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, peweHnsa n gencteuns (6esgencrame) KOToporo obxanyorcs,
BO3MNOXeHa YHKUUA NO NPefoCTaBfiEHMIO COOTBETCTBYHOLLMX MyHMUMMANbHbIX YCNyr B
nonHom obveme B nopsake, onpeaeneHHom Yacteto 1.3 ctatbn 16 degepanbHOro 3akoHa ot
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27 wiona 2010 roga Ne210-®3 «O6 opraHuMsaumMvM nNpefoCcTaBfieHUst rOCY4apPCTBEHHbBIX W
MYHULMNANbHbIX YCIyr».

5.2.10. TpeboBaHve y 3aaButensd npu npeaocTaBNeHnn MyHUUUNANbHOW YCnyrun
AOKYMEHTOB WnuM WHopmauun, oTcyTcTtBue w  (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoHa4YanbHOM OTKase B MNpuUeMe OOKYMEHTOB, Heobxoaumbix Ansd
npeaocTaBneHns MyHUUMNanbHON ycrnyru, nnbo B npegocTaBfeHn MyHULMNANbHOW YCiyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbh 7 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne210-®3 «O6 opraHusaumMm npegocTaBrieHuUs
rocyaAapCTBEHHbIX M MyHUUMNanbHbiX ycnyr». B ykasaHHOM cnyvae pgocyaebHoe
(BHecynoebHoe) obxanoBaHve 3aaBUTENEeM peweHun u  gencteun  (6esgencreus)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOIO LieHTpa BO3MOXHO B
crnyyae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHna n genctsusa (besgencrsme)
KoToporo oO0anyrTcsi, BO3noxeHa QYHKUMA MO NpeaoCTaBfEHU0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCyr B NONIHOM o6beme B nopsigke, onpegeneHHoM vacTbto 1.3 ctatbm 16
depepanbHoro 3akoHa o1 27 uonsa 2010 roga Ne210-d3 «O6 opraHmMsaunmn npeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNATNbHbBIX YCAYr».

5.3. O6wwue TpeboBaHMs K NOPAAKY Nogaym U pacCMOTPEHUS XKanobbl:

5.3.1. XKanoba nogaetca B nNMCbMEHHOM opmMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOW  ¢opMe B OpraH, nNpPedoCTaBSAOWMA  MyHMUMNANbHYK  yCnyry,
MHOTOYHKLMNOHANbHbINA LLEHTP MO0 B COOTBETCTBYIOLLMIA OpraH MEeCTHOro camoyrnpaBlieHNs
ny6nMYHO-NPaBoBOro 0Opa3oBaHWSA, SBMSIOWMACA ydpeauTenemM MHOroqyHKLMOHANbHOro
UeHTpa (panee - yuypeauTernb MHOrOMYHKUMOHaNbHOMO LEHTpa), a Takke B opraHusauuu,
npegycMoTpeHHble Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa ot 27 wmons 2010 roga
Ne210-93 «O6 opraHmM3aumm npeaocTaBfeHnsa rocygapCTBEHHbIX N MyHUUMNANbHbBIX YCIyr».
XKanobbl Ha peweHns wn  gencteus  (6e3genctBvMe)  pPyKOBOOMTENA  OpraHa,
NpegocTaBnAoLWero MyHALMNANbHY YCNyry, MNodalTcsa B MNpeAcTaBUTENbHbIA  OpraH
MyHULMNanbHOro obpas3oBaHUsa  « ». Xanobbl Ha pelweHns wu
pencteus  (6esgencrteme) paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa  nogatoTcs
PYKOBOOAUTESNIO 3TOr0 MHOrOYHKLMOHANbLHOIO LeHTpa. XKanobbl Ha pelleHna n Oencrsuns
(6espgenicTBume) MHOIrogYHKLNOHANbHOMO LeHTpa nogatTcs yypeauTento
MHOFO(PYHKUMOHANBHOrO  UeHTpa  WUAM  OOSDKHOCTHOMY — nuyy,  YNONHOMOYEHHOMY
HOpMaTMBHbIM NPaBOBbLIM akToM Pecnybnuku TatapctaH. XKanobbl Ha pelueHns n eNCTBUsS
(6esgenctBne) pabOTHUKOB OpraHu3auum, npenycMOTPeHHbIX YacTtbto 1.1 ctatbm 16
depepanbHoro 3akoHa ot 27 uons 2010 roga Ne210-d3 «O6 opraHmsaummn npegocTaBreHms
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYry, NOAalTCA PYKOBOANTENAM 3TUX OpraHu3aLmm.

5.4. YKanoba Ha pelweHna n gencteusa (6es3gencrteme) opraHa, NpenocTaBnsOLLEroO
MYHULMNANbHYO YCIyry, AOMMKHOCTHOMO Nuua opraHa, NnpeaocTaBngalowero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criykallero, pyKoBOAUTENd opraHa, MpeaocTaBnsoLLero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTP, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNOHHON ceTn «UHTepHeT»,
canta 3eneHOA4ONbCKOro MyHMUMManbHOrO panoHa B COCTaBe noprtana MyHUUMNanbHbIX
obpasoBaHun Pecnybnukm Tatapctan (http://zelenodolsk.tatarstan.ru) B nHgopmaunoHHO-
TeNEeKOMMYHUKAUNOHHON ceTn «WHTepHeT», eOuHOro noprtana rocygapCTBEHHbIX YCnyr
(https://www.gosuslugi.ru/) nmbo  perMoHanbHOro  noptana  rocygapCTBEHHbIX U
MyHuumnaneHbix ycnyr (https://uslugi.tatarstan.ru/), a Takke MoxeT ObiITb NpPUHATaA Npu
nMyHoM  npueme 3aaButend. Kanoba Ha peweHusa wu pgencteua  (6esgencTeume)
MHOrOOYHKUNOHANBHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOMO LIeHTpa MOXET ObiTb
HanpaefeHa no no4yrte, C UCMNofb30BaHNEM MHEPOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTH
«MHTEepHeT», odmuymnanbHOro canMta MHOrOoQYHKUMOHAINbHOrNO UEeHTpa, eguHoro nopTtana
rocyAapCTBEHHbIX Y MyHMUMNANbHbIX YCNyr nnbo pernoHansHOro nopTana rocyaapCTBEHHbIX




22

N MyHMUMNANbHbIX YCAYr, a Takke MOXeT OblTb NpuHATa NpyU IMYHOM Npueme 3asiBUTens.
Xanoba Ha pelweHua n gencreus (6e3gencrTeme) opraHnsaumi, NpeayCcMOTPEHHbIX YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa oT 27 uonsa 2010 roga Ne210-03 «O6 opraHusaumm
NpeaocTaBfeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr», a Takke KX pabOTHWMKOB
MOXeT OblTb HanpaBneHa MO Mo4yTe, C  MWCNOSfb30BaHMEM  MHAOPMAaLMNOHHO-
TENEeKOMMYHUKALUNOHHON ceTun «MHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
eMHOro nopTana rocyaapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr Mbo pernoHansHoro noprana
rocyAapCTBEHHbIX U MYHMUMNANbHbLIX YCNYr, a Takke MOXeT OblTb NpUHATA NpU JIMYHOM
npueme 3aaBuTend.

5.5. MNopsagok nogayun n paccmMoTpeHus xanod Ha peweHus n gencteus (6esgencrame)
begepanbHbIX OpPraHoB WCMOMHUTESNTIbHOW BNacTW, FOCYAAPCTBEHHbIX Koprnopauui u ux
AOJDKHOCTHBLIX  Nnu, doedeparnbHbIX FOCYAapCTBEHHbIX  CRyXalimx, AOSDKHOCTHLIX nuL
rocygapCTBeHHbIX BHeOwmpkeTHbIX doHaoB Poccunckon degepauun, opraHusauumu,
npenycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 wmons 2010 roga
Ne210-®3 «O6 opraHusaumu npegocTaBneHnst rocyaapCTBEHHbIX U MyHULMNASbHbBIX YCYr»,
n unx paboTHMKoB, a Takke xanobd Ha peweHns wn pgencteua (besgencreue)
MHOrO(OYHKUMOHANbHOro LUeHTpa, ero paboTHWKOB ycTaHaBnueaeTcs [1paBUTENLCTBOM
Poccuinckon ®egepaunn.

5.5.1. B cny4ae, ecnu deaeparnbHbIM 3aKOHOM YCTaHOBIIEH MNopsgok (npouenypa)
nogayn u paccMoTpeHust xanob Ha peweHna n gencteus (6esgenctsne) OpraHos,
NnpeaocTaBsoLWLNX MyHUUMNanbHbIE ycnyru, OOIMKHOCTHbIX nmy OpraHos,
NpefoCTaBALWMX MyHUUMNANBbHbIE YCIYTX, MyHUUMNANbHbBIX CryXawuX, AAs OTHOLUEHWHN,
CBsI3aHHbIX C Nogayerh U pacCMOTPEHMEM YKasaHHbIX anob, Hopmbl ctaten 11.1, 11.2.
depnepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne210-d3 «O6 opraHmMsaunmn npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYr» HE NPUMEHSIOTCS.

55.2. JXanoba Ha peweHns wn (unu) pgencteua (besgencTene)  OpraHos,
npegoCTaBnAOLWMX MYHUUMNanbHbIe ycnyrm, OOIMKHOCTHbIX nmy, OpraHos,
NpefoCTaBALWMX MyHUUUNAMNbHbIE yCNyrM, nMbo MyHUUMNANbHbIX CRyXawmx npu
OCYLLECTBMEHNUN B OTHOLLUEHUM HOPUANYECKNX NUL, U MHOVBUAYANbHbLIX NpegnpuHuMmaTenen,
ABNAOLWNXCA CyObekTamMn rpagoCTPOUTENbHBIX OTHOLLEHMIA, Mpouenyp, BKIHOYEHHbIX B
ncyepnbiBalLWwmMe MNepedHn npouenyp B cdepax CTpoUTENbCTBa, YTBEPXAEHHbIE
MpaButensctBom Poccuinickon degepaumm B COOTBETCTBUM C YacTblo 2 cTatbu 6
MpapocTpoutenbHoro koaekca Poccuinckon Pepepauumn, MoxeT OblTb nogaHa Takumu
nuuamu B nopsiake, yctaHoBrneHHoM ctateen 11.2. degepanbHoro 3akoHa ot 27 nong 2010
roga Ne210-03 «O6 opraHuM3aumm npeaocTaBfieHUss rOCY4aPCTBEHHbBIX M MYHULMNANbHbIX
ycnyr», nubo B nopsigke, YCTAHOBMIEHHOM aAHTMMOHOMOJSIbHBIM  3aKOHO4ATENbCTBOM
Poccuinckon ®enepaunn, B aHTUMOHOMNOSbHbLIA OpraH.

5.6. X)Kanoba gormkHa cogepxaTb:

5.6.1. HawunmeHoBaHMe opraHa, npeaocTaBNAKLWEro MyHUUMNANbHYO  YCRyry,
AOJDKHOCTHOrO nuua opraHa, npefoCcTaBnsAloWeEro MyHUMUMNAnNbHYK  ycnyry, nunbo
MYHULMMNAnNbHOro Cnyallero, MHOrogyHKUMOHANbLHOrO LEeHTpa, ero pykoBoauTtensa u (1nm)
paboTHMKa, opraHu3aumi, NpeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
ot 27 monsa 2010 roga Ne210-®3 «O6 opraHmsauun NpeaocTaBreHNs rocyaapCTBEHHbIX U
MYHULMNAnbHbIX YCNyr», UX pykoBoauTenem u (unu) paboTHUKOB, pELUEHUS U OEWACTBUSA
(6espnenicTBme) KOTOPbLIX 0BXanyrTCS;

5.6.2. ®amunuio, nms, oT4ecTBo (NocnegHee - NpuM Hanuuum), CBeAEHWs O MecTe
XUTEnNbCTBa 3asiBUTENS - PU3MYECKOro nvua nNubo HauMMeHOBaHWEe, CBEAEHUS O MecTe
HaxOXOEeHUs 3asBUTENsS - PUOUNYECKOrO Nvua, a Takke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM MOoYTbl (NMPU HanNM4MW) U NOYTOBBLIM agpec, No
KOTOPbIM A0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;
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5.6.3. CBegeHua 06 obGxanyembiX pelieHusx n gencteusx (b6esgencteun) opraHa,
npefocTaBnaoLero MYHULUNANbHYO ycnyry, OOJTHKHOCTHOrO nmua, opraHa,
npegocTaBnsoLero MYHULUMNAnNbHY0 ycnyry, MYHULUMNANbHOro cnyxaktuero,
MHOrOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLNOHASTbHOIO LIeHTPa, OpraHn3aLmu,
npegycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa ot 27 wmons 2010 roga
Ne210-®3 «O6 opraHusaumu npegocTaBneHnss rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCIyr»,
X pabOTHUKOB;

5.6.4. [JoBoabl, HAa OCHOBaHWW KOTOPbIX 3asBUTESIb HEe COrfnaceH C pelleHnemM wu
aencrtevem (6esgenctBueM) opraHa, NpedocTaBnfAlWero  MyHUUMNanbHY — yCrnyry,
AOJDKHOCTHOrO Nuua opraHa, npeaocTaBnsowero MyHUuMnanbeHy ycnyry, MyHULMNansHoro
cnyxatlero, MHOroyHKLUNOHaNbHOro LueHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LIEHTPa,
opraHusaumn, npegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®efepanbHOro 3akoHa ot 27 uons
2010 roga Ne210-03 «O6 opraHuMsaumm npegocTaBfieHNs  rOCyAapCTBEHHbIX W
MyHUUMMAnNbHbIX ycryr», WX paboTHukoB. 3asButeneM MoOryT ObiTb npeacTaBneHbl
AOKYMEHTbI (Mpy Hanu4un), NoATBEpPXKAAoLWME JOBOAbI 3as8BUTENS, NMMOO UX KOMUN.

5.7. XXanoba, noctynuBwasa B opraH, NpeaocTaBnAlWUN MYHULMNANbBHYO YCIyry,
MHOFO(OYHKUMOHAmNbHbIA  LEHTP, Yy4YpeauTentd  MHOrogyHKUMOHANbHOMo  LEeHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa ot 27 mons
2010 roga Ne210-®3 «O6 opraHMsaumm npeaocTaBfeHNs  rOCYAapCTBEHHbLIX W
MYHUUMMAnNbHbIX YCNyr», NUMOO BbIWECTOAWMA opraH (Npu ero Hanuyun), nNoANeXuT
pPacCMOTPEHUIO B TeYeHne nAaTHaguaTn pabounx AHEN CO OHA ee perucTtpauuu, a B criydae
obxanoBaHus OTKkasa  oOpraHa, npegocTaBnNALLLEro MYHULMNANbHYO ycnyry,
MHOTFO(OYHKLMOHANbHOro LeHTpa, opraHn3auui, npeaycMoTpeHHbIX YacTtbto 1.1 ctatbn 16
depnepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne210-d3 «O6 opraHmMsaunmn npeaocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNyr», B NpuemMe AOKYMEHTOB Yy 3asBuTenst nmbo B
ncrnpaeneHnn AOoNyLeHHbIX OnevyaTtok U owmnbok unm B criydae obanoBaHUs HapyLlleHus
YCT@HOBJIEHHOIO CPoKa TaKuMX MCNpPaBIieHWMA - B TeYeHue NSATM paboymx OHEN CO OHA ee
perucrpaumm.

5.8. llo pesynbTatam pacCcMOTPeHUSA >Kanobbl MPUHUMAETCA OOHO U3 CheaylLmx
peLleHni:

5.8.1. XXanoba ygoBneTBopsieTcd, B TOM 4Yncre B opmMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeneHns SOnyLEeHHbIX oneYaTok 1 onboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHns
MYHULMNAnNbHOW yCrnyrn LOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CPpeacTB, B3MMaHue
KOTOpPbIX HE NpeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepaumm,
HOPMaTMBHbIMW NMPaBoOBbLIMK akTamMu Pecnybnukmn TaTapctaH, MyHULMNanbHbIMU NPaBOBbIMU
akTamu;

5.8.2. B ynoBneTtBopeHuu xxanobbl 0TKa3biBaeTCs.

5.9. He nosgHee OHsA, cnegytowero 3a AHEM NPUHATUA peLleHus], YKa3aHHOro B MyHKTe
5.8 HacToswero pasgena, 3asBUTENO B NUCbMEHHOW POpPME U MO XefaHUKo 3asBUTENS B
3NEKTPOHHON (POpMe HanpaBnseTca MOTUBUPOBAHHbBIA OTBET O pe3ynbTaTtaxX PacCMOTPEHUS
xanooObl.

5.9.1. B cny4yae npusHaHus xanobbl nognexaiwien yaoBNETBOPEHUIO B OTBETE
3asBUTENO, YKa3aHHOM B MyHKTe 5.9 HacTtodwero pasgena, gaetca uH@opmaumsa o
OENCTBUSX, OCYLIECTBNAEMbIX OpraHoM, NPeaoCTaBNAWMM MYHULMNANbHYO YCnyry,
MHOrOYHKUMOHaNbHbIM LEHTPOM nMbO opraHuMsaunen, npeaycMoTpeHHon 4actbto 1.1
ctratbn 16 PepgepanbHoro 3akoHa oT 27 wmonsa 2010 roga Ne210-®3 «O6 opraHusauum
npenoCcTaBEHUs TOCYAaPCTBEHHbIX U MyHULMNAMNbHbBIX YCIYr», B LENsX He3aMeanuTenbHoro
YCTPAHEHNA BbISIBIIEHHbIX HAPYLUEHUWA MNPpU OKasaHMM MYHUUMNAnNbHOW YCNyrn, a Takke
NMPUHOCATCA U3BMHEHMSA 3a [OCTaBfieHHble HeyaobcTBa M ykasbiBaeTCsa WHGopmauus o
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AanbHeNLWnX JencTBusaX, KOTopble HEO6X0AMMO COBEPLUNTL 3adBUTENIO B LIENAX NONyYeHus
MYHULMMansHOW YCNyru.

5.9.2. B cnyyae npusHaHusa xanobbl He noafexallen yaooBreTBOPEHUIO B OTBeTe
3as1BMTEN0, YyKkasaHHOM B MyHKTe 5.9. HacToswero pasgena, A4alTcs aprymMeHTUPOBaHHbIe
PasbsCHEHNA O MpUYMHAX MNPUHATONO peleHns, a Takke WHdopmaums O nopsagke
ob>xanoBaHna NPUHATOrO peLleHuns.

5.10. B cnyyae yctaHOBneHna B xode wnv Mo pesynbTatam pacCMOTPEHUs XXanoobl
NPU3HaKoB cocTaBa  agMUHUCTPATMBHOIMO  MNpaBOHApyLUEHUS  UAW  MPeCTynfeHus
AOSMKHOCTHOE NUUO, paboTHUK, HageneHHble MOSIHOMOYMAMU MO PACCMOTPEHMUIO Xarnob B
COOTBETCTBUM C MNyHKTOM 5.3.1. HacToswero pasgena, HesdamennuTeslbHO HanpaeBndawT
nMetoLmecs maTepuarnbl B opraHbl NPOKypaTypsbl.

5.11. lNonoxeHus depepanbHoro 3akoHa oT 27 wutons 2010 roga Ne210-d3 «O6
opraHusauum npegocTaBneHns rocygapCTBEHHbIX U MYHUUMNAnNbHbIX  YCRyry,
yCTaHaBnuBawLlne nopsagoKk pacCMOTPEHUA Xanod® Ha HapyweHust npaB rpaxgaH wu
opraHuMsaumn npu npegocTaBfieHMM MyHUUMNAMNbHBIX YCIYyr, He pacnpoCTPaHATCS Ha
OTHOWeEHUsA, perynupyemble PeagepanbHbiM 3akoHOM oT 2 masa 2006 roga Ne 59-03 «O
nopsiake paccmoTpeHust obpaweHnn rpaxkaaH Poccuiickon ®eagepaumny.
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[MpunoxeHne Ne1
PykosoguTtento
McnonHutensHoro KomuteTa
HwxHeypacnyrmHckoro
CernbCKoro noceneHuns
3eneHogonbLCKoro
MYHULMMNANbHOro panoHa
Pecnybnukn TaTapcTaH
Or:

3asBneHue
00 ncnpaBreHnn TeXHN4YECKOWN OLINOKHK

Coobuwato 06 owunbke, [OOMNYWEHHOM MNPU  OKasaHUM MYHUUUNANbHOW  YCRyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy ncnpaBuTb OOMYLIEHHYH TEXHUYECKY OLIMOKY WU BHECTUM COOTBETCTBYIOLLUE
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW YCnyru.

Mpunarato cnegyoLime AOKYMEHThbI:

1.

2.

3.

B cnyyae npuHATUSA pelweHnMs 06 OTKIOHEHUM 3asiBNeHus 06 ucnpaBneHuu
TEXHUYECKON OLUIMOKN NPOLLY HaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOro IOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOW KOMUM Ha OyMakHOM HocuTene MOYTOBbIM OTMpaBMeHUEM Mo
agpecy:

MooTBepxaato CBOe corfacue, a Takke cornacve npeacTaBngeMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COOP, cMCTEMATU3ALUMIO, HAKOMSIEHWE, XpPaHEHWE, YTOUYHEHNE
(oBHOBREHNE, W3MEHEHWME), MWCMONb30BaHWE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnunBaHme, 6OKMPoOBaHNE, YHUMTOXEHME NEPCOHASbHbIX AaHHbIX, a Takke UHbIX AENCTBUM,
HeoOXoaMMbIX Ona  0B6paboTkm  nepcoHarnbHbIX AaHHbIX B paMkax npegoCcTaBreHus
MYHULMNANbHOW YCAyrn), B TOM YUCfle B aBTOMaTU3MPOBAHHOM peXuMme, BKIoYas MNpuHATUE
peLleHMA Ha WX OCHOBE OpraHoOM MpedoCTaBfsWMM MYyHUUMNANbHYKO YyCryry, B LUensax
npenocTaBneHnss MyHULMNansHOW YCryru.

HacToswwmm noareepxaaro: cBefeHUs, BKIOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOeW
IMYHOCTU U MPEACTaBASEMOMY MHOK MUYy, @ TakkKe BHECEHHble MHOK HWXe, AOCTOBEpPHBI.
[OKyMeHTbI (KOnNuM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBIIEHUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3aKoHoaaTensctBoM Poccuinckon denepaumm, Ha MOMEHT NpeacTaBreHus
3asBNeHNs 3TN JOKYMEHTbl AENCTBUTENbHbI U COAepKaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacve Ha y4yactve B Onpoce Mo OLEHKe KavecTBa MNpefoCTaBfiEHHON MHEe
MYHULMNANbHOW yCryrn no TenedoHny:

(naTa) (moanuceb) (©.1.0.)
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[MpunoxeHve
(cnpaBo4Hoe)

PekBU3NTbI OOMKHOCTHbLIX NIML, OTBETCTBEHHbIX 32 NpeaocTaBrieHne MyHULMNanbHOW
YyCInyru v oCcyLLeCTBIIAILWMX KOHTPOMb €e UCMOJTHEHUS,

Wcnonkom HwxHeypacnyrmHckoro cenbCKoro noceneHus 3eneHoao0NbLCKOro
MYHMLIMNanbHOro panoHa
[OmKHOCTb TenedoH ONeKTPOHHbIN agpec
Pykosoautens Mcnonkoma 8 (84371) Nurp.Zel@tatar.ru
2-34-37
Cneunanuct Vcnonkoma 8 (84371) Nurp.Zel@tatar.ru
2-34-37
CoBet HwxHeypacnyrmHckoro cenbCKoro noceneHus 3eneHoao0nbLCKOro
MYyHULMNANbHOro pamoHa
[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec
maBa 8 (84371) Nurp.Zel@tatar.ru

2-34-37
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