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PEHIEHWUE
27 anpeas 2020 r. Ne 55-3

06 yrBepxnennu IlosokeHns o mopsigKke U CPOKAX PACCMOTPEHHS H O
NpoBeJeHHH aHA/H3a 00paleHnii rpaskiaH, MOCTYNHBIIMX B OPraHbl MECTHOI'O
camoynpasJienuss HapMoHckoro cesabckoro nocesienns TeTomckoro
MYHHIHNAJIbLHOrO paiona Pecnny6iukn TaTapcran

B cootBercTBHE ¢ PenepanbHbiM 3aKk0HOM 0T 06.10.2003 Ne 131-®3 «O6 06mumx
IPHHIMAIIAX OpraHW3alil MEeCTHOro camoympasieHusi B Poccuiickoit ®Denepanuun»,
®QenepanbibiM  3akoHOM 0T  02.05.2006 Ne 59-®3 «O mnopsimke paccMOTpeHHs
obpamenuii rpaxaas B Poccuiickoii @eneparmn», 3akonom Pecrry6muku Tatapcta ot
12.05.2003 Ne 16-3PT «O6 obpamenusx rpaxnan B Pecrmy6maumke Tatapcrany,
paccmotpeB npeacrasienue [Ipokypopa Tetromickoro paiiona ot 24.01.2020 Ne 02-08-
03-2020 06 ycTpaHeHHMM HapyIIEHHH 3aKOHOIATENBCTBA O MOPSAKE PacCMOTPEHMS
obpamenuii rpaxngaH, CoBer HapMoHCKOro cenbckoro moceneHHs TeTIOMICKOro
MyHHIMIANbHOro pariona Peciy6nuku Tatapcran PEIITAJL:

1. VtBepauTs npunaraemoe IlonoxeHue o mopsiake U CpoKax PaCCMOTPEHHS U O
NPOBENCHUHY aHalHu3a OOpalleHUi TIpaxaaH, IMOCTYMHBIIMX B OpPraHkl MECTHOIO
camoympasieduss HapMoHckoro censckoro moceneHus: TeTIOMICKOr0 MYHHUITUIIAIBEHOIO
paiiona Pecy6mnuku TaTapcraH.

2. OpraHaMm MeCTHOro caMoympaBieHHs HapMOHCKOIro CeabCKOro IOCENEHHs
Terromckoro MyHununageHoro paiiona Pecnmy6muku Tarapcran B cBoeit pabote
PYKOBOICTBOBAaThCA JaHHEIM [looxxeHueM.

3. Hasmauute ['maBy HapmoHCkoro cenbckoro moceneHus TeTIOIICKOro
MyHHLUNAIBHOrO paiioHa Pecmy6muku TarapcTaH JMIIOM, OTBETCTBEHHBIM 3a
IIPOBEJICHUE U €XETOAHOE pa3MeIlleHUue aHalu3a O0pallleHuii rpakiaH, MOCTYHUBIIKX B
oprasbl MECTHOIO CaMOYIpaBJIE€HHS 1EeTIONICKOr0O MYHHUIMIIAIBHOTO paiioHa
Pecnnybnuku TatapcraH, Ha o@uIMaNIbHOM caiTe TeTIOMICKOro MYHHIIUIAIBLHOTO
panoHa.

4. OOGHaponoOBaTh HACTOSIIEE pelleHHe Ha WH(POPMALUMOHHBIX CTEHOaX Ha
TeppuTopud HapMOHCKOro cenbCcKoro mnoceneHus TeTIOMICKOro MYyHHIMIAIBHOIO
paifona Pecriy6nuku Tarapcran, omy6iukoBaTh Ha OQHUIMAIEHOM caiite TeTomcKoro
MYHHUIMOAIBHOTO  paiioHa B  HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«UHTepHeT» http://tetushi.tatarstan.ru/ u Ha Od¢HUIEATEHOM TMOpTaje MPaBOBOU
nHpopmanuu Pecrry6muku Tarapcran (PRAVO.TATARSTAN.RU).
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5. KoHTpons 3a HCIOJHEHHMEM HACTOSINETO peIleHHs BO3JOXHTh Ha IaBy
HapMoOHCKOro cenbCckoro mocenqeHHs TeTIOMICKOro MYHHWIMIAIBHOTO paiioHa
Pecniy6nuku Tatapcran Xakumoa T.A..

I'naBa Hapmonckoro
CeJIbCKOI0 NMoceJIeHu )
TeTIOMCKOro MyHHIMNIAILHOIO paiiona
Pecnny6iukn Tatapcran 4

T.A.XakumoB
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K pemenuto Coera

HapmoHckoro  cembckoro  moceneHus
Terromckoro MyHUIMIANTBEHOTO —paioHa

Pecny6muxu Tarapcran
ot 27.04.2020 Ne 55-3

ITonoxenne o nopsake H CPOKaX PaCCMOTPEHHS H O IPOBEJICHHH AHAJIH3A
oOpameHuii rpaxaaH, NOCTYNHBIIAX B OPraHbl MECTHOI'O CAMOYIPaBJICHHS
HapmoHckoro cenbekoro nocesieHust TeTIOMCKOro MyHHIHNIAIBLHOIO paiiona
Pecny6ianku TaTapcran

Hacrosimee Ilonoxenue o mopsiike M CpoKax PacCMOTPEHHS W O IPOBEACHHU
aHanu3a OOpallleHuH IpakhaH, ITOCTYIHMBIIMX B OPraHbl MECTHOI'O CaMOYIIPaBJIECHHS
Hapmonckoro cempckoro moceneHuss TeTIONICKOTO MYHHIMIAIBHOIO paioHa
Peciybnukm Tarapcran (nmamee - Ilonoxenwe), pa3paboTaHo B COOTBETCTBHH C
QenepaneHeiM  3ak0oHOM 0T 06.10.2003 Ne 131-®3 «O6 o6mmMX mNDpHUHIMIAX
OpraHM3alM¥ MECTHOIO caMoympaBieHus B Poccuiickoit @enepanun», OenepanbHeiM
3akoHOM OT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHS OOpallleHu# rpakaaH B
Poccuiickoit ®@epepanum» (nanee - DepepanbHblii 3akoH Ne 59-@3), 3akoHoM
Pecybnuku Tatapcran ot 12.05.2003 Ne 16-3PT «OG6 obpaimieHusx rpaxiaH B
Pecny6nuke Tarapcran» (manee — 3akon Pecmy6nuku Tarapcram Ne 16-3PT).
IlonoxxeHne npu3BaHO 0GECTIEUNTH peaTU3aIMi0 KOHCTHUTYIIMOHHBIX TpaB I'paXkIaH Ha
oOpailieHus B OpraHbl MECTHOT'O CaMOYITpaBJIEHUS C IPeIJIOKEHHUSIMH, 3asBICHUIMH,
*ayobaMy ¥ HalpaBleHO Ha PeryJUpOBaHUE OpPraHU3allid pPabOTHI MO PAaCCMOTPEHHIO
oOpaleHnii rpaxxad - BaXXHOT'O CPeJICTBa OCYIECTBIEHUS W OXPaHbI NPaB JIMYHOCTH,
YKpeIUIeHHUs CBS3M OPraHOB MECTHOT'O CaMOYTIpaBJieHHs C HaceJeHHeM, CYIeCTBEHHOTO
HCTOYHMKA UH(POpMAIIUU, HEOOXOAUMOTO ISl PEIIeHHs] BOIIPOCOB MECTHOTO 3HAYEHHS,
U SBISETCS ONHOW M3 BaXHEWIUX (OpM H TapaHTHH ydYacTUs HaceleHUs B
OCYIIECTBIIEHUH MECTHOTO CaMOYTIPaBIICHHUSI.

1. O01He MoJI0:KeHu A

1.1. Kaxnaprii rpakJaHUH WMeeT MpaBO OOpamaTrhCs JIMYHO WM Yepe3 CBOEro
IPEJICTABUTENS, @ TaKXKe HANpPaBIATh HHIWUBHIyallbHbIE M KOJUIEKTHBHbBIE OOpalleHus,
BKJIIOYas oOpaieHuss OOBeAMHEHWH IpaKJaH, B TOM 4YHCIIEe IOPUAWYECKHX JIHUIl, B
OpraHbl MECTHOTO caMOyIIpaBiieH!us: HapMOHCKOro ceinbCcKoro moceieHus: TeTomCcKoro
MYHHUIIMIIATGHOTO paifoHa (masee — OpraHsl MECTHOTO  CaMOYIIPaBIICHHS),
JIOJDKHOCTHBIM JIMIIaM OPTraHOB MECTHOro caMoympaBieHuss HapMOHCKOro CelbCcKoro
nocenenus TeTIOMICKOro MyHHIIMIATBHOTO palioHa (Jajiee - JOIDKHOCTHBIE JIMIA).

OpraHbl MECTHOTO CaMOYIpaBJIE€HUS U AOJDKHOCTHBIE JIAIA B IIPEJENax CBOEH
KOMIIETEHIIMK 00sI3aHbI IPUHUMATh 00pallieHusl TpaKIaH, pacCMaTpUBaTh UX B ITOPSIKE
M CPOKH, KOTOpble ycTaHOBIeHb ®enepanbHbIM 3akoHOM Ne 59-O3 M HacTOAIIMM
[Tomo)xeHUeM, MPUHUMATH COOTBETCTBYIOIIME MEPEI, 1aBaTh MOTHBHPOBAHHBIE OTBETHI.

1.2. B Hacrosimem [Too)xeHUH UCIIONIB3YIOTCS CIEAYIOIIME OCHOBHEIE IIOHSTHS

- oOpaimeHwe TpaXJIaHWHAa — HalNpaBl€HHbIE B OpraHbl MECTHOTO
CaMOYIIpaBJIeHHs. WM IO/DKHOCTHBIM JIMLIaM B NHCbMEHHOH (opme miu B opme
3IIEKTPOHHOIO IOKyMEHTa TpeIIoKeHHe, 3asBleHHe WU jkanoba, a TaKKe YCTHOe
obpaleHue rpaxJaHHHa B OpraHbl MECTHOI'O CaMOYIpPaBJIEHHWS MIH K JODKHOCTHBIM
JHIaM;



- MpeJIOKEeHUe — PeKOMEHAIUs I'paKAaHHHA [0 COBEPIIIEHCTBOBAHUIO 3aKOHOB
W HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, JEATEJIBHOCTH OpPraHOB MECTHOIO
CaMOYTIPaBIIEHUSI, PA3BUTHIO OOIIECTBEHHBIX OTHOIICHWMW, YIYYIICHHIO COIHAIBHO-
SKOHOMUYECKOH M HHBIX Cep AesITeIbHOCTH roCy1apcTBa U 00IIeCcTBa;

- 3asdBlieHHE — TMpoch0a TIpaxJaHWHA O COJNEHCTBHM B pealU3allud €ro
KOHCTHTYIIHOHHBIX TPaB U CBOOOJ WJIM KOHCTUTYIIMOHHBIX IIpaB U CBOOOJ JPYTHX JIHII,
au00 CoOOIIeHHe O HapyIIeHHWH 3aKOHOB M HMHBIX HOPMATHUBHBIX INPAaBOBBIX aKTOB,
HeIOCTaTKax B paboTe OpraHOB MECTHOI'O CaMOYIPaBIeHUs U JODKHOCTHBIX JIMII, JTHO0
KPUTHKA JIEeITeTFHOCTH yKa3aHHBIX OPTaHOB U JOJDKHOCTHBIX JIHII;

- xamoba — mpock0a TIpaXJaHWHA O BOCCTAHOBICHHM WIM 3allUTE €ro
HapylIEeHHBIX IpaB, CBOOOJ WM 3aKOHHBIX MHTEpecoB MO0 IpaB, CBOOOJ HIH
3aKOHHBIX HHTEPECOB APYTUX JIHI];

- KOJUTEKTHBHOE oOpaleHue — oOpaleHue IByX U Oojee rpaxzaaH, oOpalieHue
oObeIUHEHWI TpaXXdaH, B TOM YHUCIEe MOPUAMYECKHX JIUI, a Takxke oOpalleHue,
IPUHATOE IIyTEM TOJIOCOBaHMS WM cOopa MOANUCEN YJaCTHUKOB MHUTHHIa HIIH
coOpaHus;

- JIODKHOCTHOE JIMIIO — JIMII0, MTOCTOSTHHO, BPEMEHHO HWIIA IO CHEelUaIbHOMY
IIOJTHOMOYHIO OCYIIECTBIIsIIONIee (QYHKIUH MPeACTaBUTENS BIACTU OO0 BBIIOIHSIOIIEE
OpraHU3aIMOHHO-PACTIOPSAUTENIbHBIE, aIMUHUCTPATUBHO-X03SHCTBEHHbIE (YHKIMH B
opraHax MECTHOTO CaMOYTIPaBJIeHHSI.

1.3. JleiictBue Hacrosiero IToo)keHHs pacrpocTpaHseTcs Ha Bce oOpalleHus
rpaXk/iaH, 3a UCKIIIOYeHHEM 00paleHn i, KOTOpble OAJIEXaT PACCMOTPEHHUIO B IOPSJIKE,
YCTAQHOBJIEHHOM  (elepalbHBIMH  KOHCTUTYI[MOHHBIMM 3aKOHAMH M  HMHBIMH
beneparbHBIMU 3aKOHAMHU.

2. Opranu3anus paboThl 10 pacCMOTPEHHIO O0palieHHil rpaskiaH

2.1. OpraHbl MECTHOTO CaMOYIpaBIeHHsS M MIOIDKHOCTHBIE IHIA OOsS3aHBI
OpraHM30BBIBaTH PabOTy IO pPacCMOTPEHHIO oOpalleHMi TIpaxnaaH, o0ecrevuBaTh
00BEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpEHHE OOpalleHWH, JTHYHBIA
IpHeM TPaXAaH MODKHOCTHBIMU JIHIIAMH, IPaBOMOYHBIMH MPHHHUMATh pEIIeHHUs 10
CyliecTBy oOpaleHuii rpaxaaH.

2.2. Bce obpaiieHus, MOCTyIaloNIkMe B OPraHbl MECTHOI'O CaMOYNIPABIIEHUSA U K
IOJDKHOCTHBIM JIMIIaM, M3JI0KEHHBIE B IHCHMEHHOM WM YCTHOM (opMe, Ha JIMYHOM
TpreMe, a Takke oOpallleHus rpakaaH, OoIydeHHBIe II0 1odTe, Teedakcy, Tenerpady
WM UHBIM ITyTeM, JOJDKHBI OBITh 3apETUCTPUPOBAHEl B YCTAHOBICHHOM IOPSIIKE.

2.3. [IuceMeHHOe OOpallleHue MOANIEKUT 00s3aTeIbHOM PETHCTPAllMK B TEUEHUE
Tpex [JHEH ¢ MOMEHTa IOCTYIUIEHHS B OpraH MECTHOIO CaMOYIPaBICHMS WIH
IOJKHOCTHOMY JIMILY.

3. IIoaBeIOMCTBEHHOCTD /€] M0 00palleHHsM IpakIaH

3.1. OGpameHuss TIpakAaH pacCMaTpUBalOTCS  OpraHaMM  MECTHOTIO
CaMOYTIPABIEHHUS ¥ JOJDKHOCTHBIME JIMIIAMH B COOTBETCTBHH C UX KOMIIETEHIIHEH.

3.2. IIuceMenHoe obpallleHHe, COoAepXallee BONPOCHI, PEIIeHHe KOTOPBIX HE
BXOAMT B KOMIIETEHIIMIO IaHHOTO OpraHa MECTHOIO0 CaMOYNpaBICHHA WU
JOJDKHOCTHOTO JIMIA, HAlpaBiseTcs B TeUYEeHHEe CEMM JHEH CO IHS PEerHCTpaluH B
COOTBETCTBYIOI[MI OpraH WIA COOTBETCTBYIOIIEMY JAOJDKHOCTHOMY JIMIy, B
KOMIIETEHIIMIO KOTOPBIX BXOIHUT pEIIeHHe IOCTAaBIEHHBIX B OOpAlIeHWH BOIPOCOB, C



YBEIOMJICHHEM TIpaX/laHWHa, HalpaBUBINETO oOpallleHHe, O Iepeajpecalnuy
o0pallleHus, 32 UCKIIIOYEHHEM ClTydasi, YKa3aHHOTO B 4acTH 4 crareu 11 ®DeneparbHOroO
3akoHa Ne 59-@3.

3.3. B cmydae, eciu pelleHHe MOCTAaBIEHHBIX B ITHCEMEHHOM obpareHuu
BOIIPOCOB OTHOCHUTCS K KOMIIETEHIIUMH HECKOJBKHMX I'OCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'O CaMOYTIpaBIICHHsI UK JO/DKHOCTHBIX JIUII, KOMUS OOpaIlleHHs] B TE4EHHE CEMU
JHEH CO [HS DPErMCTpallM¥ HANpaBIseTCs B COOTBETCTBYIOIIME TOCYAApPCTBEHHBIE
OpraHel, OpraHbl MECTHOTO CaMOYIIPaBJIEHHS MM COOTBETCTBYIOIIUM IOJKHOCTHBIM
JULaM.

3.4. 3ampemiaercss HampaBIATh Xalo0y Ha PAacCMOTPEHHE B IOCYIAapCTBEHHBIH
OpraH, OpraH MECTHOTO CaMOYMpaBIE€HHs HIIM JOJDKHOCTHOMY JIHMIly, DELIEHHE M
nercTBHe (MM O6e3eiCTBIE) KOTOPBIX 00KAIYIOTC.

4. IIncemennas ¢opma obpamennii rpaxian

4.1. O6pamenne rpaxIaHWHA, M3JI0KEHHOE B IHMCHMEHHOH (opMe, MOIKHO
colepxarh MO0 HaMMEHOBaHHE OpraHa, B KOTODBIM HampaBiseTcs obpamieHue, Tu60
(aMHIHIO, MM, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOIO JIMIIA, JTUOO TOIHKHOCTE
COOTBETCTBYIOIIETO JIUIIA, @ TAKXKE U3JIOKEHHUE CYIIeCTBa MPEIIOKEHNS, 3asIBIEHNS UIH
KamoObl, (aMUIMIO, HUMs, OTYeCTBO (TOCIEAHEe — IpPY HAIMYMH) TIPaKIaHUHA,
MOYTOBBIM aJpeC WIM aJpec 3JIEKTPOHHOW MOYTHEl, 10 KOTOPHIM JOJKHEI OBITH
HalpaBJIeHbl OTBET, YBEAOMIIEHHE O Iepeajipecalliil OOpalleHus, JHYHYIO IOAIKNCh U
nary.

4.2. I'paxnane BIpaBe 0OpalaThCs C MPeIOKEHUIAMHE, 3asBICHUIMH, XKaJlo0aMu
Ha IOCyJapCTBEHHBIX s3bIKaxX PecrmyOmuku TatapcraH, pogHOM S3BIKE MM Ha JIOO0M
ApyroM si3eike HaponoB Poccuiickoit @enepariuyi, KOTOphIM OHH BiaAeroT. OTBETH Ha
IpEJIOKEHHs, 3asBJIECHHU, KaJI00bl IpaXkIaH JAIOTCSA Ha sA3bIKe oOpaineHus. B ciayuae
HEBO3MOXXHOCTH J1aTh OTBET Ha s3bIKe OOpallleHHsl HCIOJB3YIOTCS T'OCYAapCTBEHHBIE
a3b61ku PecrryOnmuku TarapcTaH.

43. B cay4ae eciu B NHCBMEHHOM OOpalleHWH He YKa3aHbl (aMUIHs
rpakJlaHWHa, HAllpaBUBIIEro obOpallleHWe, Wi aapec (IOYTOBBIA aJpec HIIA aapec
3JIEKTPOHHOM IOYTHI), IO KOTOPOMY [OJDKEH OBITh HampaBlieH OTBET, OTBET Ha
obpamenne He naercs. Ecimu B yka3aHHOM OOpallleHHH COIEpPXKAaTCH CBEIECHHS O
IIOJrOTaBIMBAaEMOM, COBEpIIAEMOM WM COBEPIIEHHOM ITPOTHBONPABHOM IESHHUH, a
TaKXKe O JHIle, €ro IOJArOTaBIMBAIOIIEM, COBEPIIAIOIMIEM WM COBEPIIUBIIEM,
obpalieHre MOANIEKUT HAMPABIIEHUIO B FOCYIapCTBEHHBIN OpraH B COOTBETCTBHH C €TI0
- KOMIIETEHIIAEH.

4.4. B ciy4ae eciiu TEKCT MMCBEMEHHOTO OOpallleHus He MOIAaeTCs MPOYTEHHIO,
OTBeT Ha oOpallieHHe He JaeTcs U OHO He IOJIeKUT HalpaBJIeHUIO Ha paCCMOTpPEHHE B
rOCyJapCTBeHHBIN OpraH, OpraH MECTHOT'O CaMOYIIPaBIeHUS WIH JOKHOCTHOMY JIHILY
B COOTBETCTBUHU C UX KOMIIETEHLIMEH, O UYeM B T€UEHHUE CEMH JAHEU CO IHS perucTpaluu
oOpartieHus: coodIaeTcs rpaXxAaHuHy, HallpaBUBIIEMY OOpalleHue.

4.5. B cimyyae eciid TEKCT MMCbMEHHOTO OOpallleHHsl He MO3BOJISIET OIPENeNINuTh
CYThb NPEIJIOKEHHUS, 3asiBIIEHUS WU XKaJloObl, OTBET Ha oOpallleHre He JaeTCs U OHO He
MOANEXUT HANpaBICHUIO HAa PpAacCMOTPEHHE B TIOCYJapCTBEHHBIM Oprad, OpraH
MECTHOTO CaMOYIIpaBIIEHHUS WA JODKHOCTHOMY JIMIly B COOTBETCTBHM C HX
KOMITETEHIIMEH, O YeM B TeYeHHe CeMH MOHeH CO [OHS PEerucTpaluu oOpalleHus
CoO00IIaeTcs rpaXIaHIHY, HallpaBUBIIEMY oOpalleHHe.
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4.6. Opran MecTHOIO CaMOyIpaBIIeHHS WM JODKHOCTHOE JIMIIO TP MONyYEHHH
MACBMEHHOTO  OOpallleHHs, B KOTOPOM  COIEepIarTcs HEIEH3ypHblE  JTHOO
OCKOPOHUTENbHEIE BEIPAXKEHHS, YTPO3HI JKU3HH, 3I0POBBIO M UMYIIECTBY JOJKHOCTHOTO
JHla, a TaKkKe HICHOB €ro CEeMbH, BIpaBe OCTAaBHUTh O6GpalleHHe 6e3 OTBeTa IIo
CYIIECTBY IIOCTAB/IEHHBIX B HEM BOIPOCOB U COOGIIUTH rpakIaHHHY, HaIpaBUBIIEMY
obpallleHre, O HEJIOIMYCTUMOCTH 30yTIOTPeGIeH S IIPaBOM.

4.7. OGCpamienne, IOCTynMBIIEE B OPraH MECTHOIO CaMOYIpPAaBIICHUSI WU
AOJDKHOCTHOMY JIHLYY B ()OpMeE 3JIEKTPOHHOTO JOKYMEHTA, MOIEKHT PacCMOTPEHHIO B
TMOpsi/IkE,  yCTAaHOBICHHOM  3aKOHOZATENBCTBOM. B  ofpamieHun rpaxnaHu B
00sI3aTeNILHOM TOPS/IKE YKa3HIBAET CBOM (DaMUIIMIO, HMS, OTYECTBO (mocnenHee - mpu
HaJIMYMH), aipec dIEKTPOHHOM MOYTHI, €ClIH OTBET AOJDKEH GBITH HampasieH B (hopme
S/ICKTPOHHOIO TOKYMEHTA, U MOYTOBEIH aJpec, eCllk OTBET JOJKEH GBITh HAIpPABIECH B
MMCbMEHHOH (¢opme. ['paxIaHMH BhOpaBe MPUIOKHTE K TaKkoMy oOpalleHHIo
HEOOXO/MMBIE JIOKyMEHTHl M MaTepUaibl B SIEKTPOHHOR ¢dopme 16O HampaBHUTH
YKa3aHHbI® TOKYMEHTbI M MaTePHaIbl WK MX KOIUHU B IHCEMEHHOH (GopMe.

S. JIuynbId npuem rpaxaan

5.1. JIn4HBI# NpHeM rpaxaad B OpraHax MECTHOTO CaMOYIIPaBIIEHUS TPOBOIUTCS
MX PYKOBOIMTEIIIMH W YTIONTHOMOYEHHBIMH Ha TO juuamu. MHpopMamus o mecte
MpHeMa, a Takke 00 YCTAaHOBNEHHBIX s NpHEMa JHAX M 9acax JOBOJUTCS IO
CBEJIEHUS rPpaXK/IaH.

5.2. Tlpu nwYHOM IpHeMe rpaKAaHUH IIPeLbsSBISET JOKYMEHT, yIOCTOBEPSIOLIHMA
€r0 JINYHOCTb.

5.3. ConepxaHue yCTHOro o6palleHHs 3aHOCHTCS B KapTO4Ky JMYHOTO MpHEMA
rpaxjanuHa. B ciydae, ecnu M3NOKEHHBIE B YCTHOM oGpalieHHH GbakTel H
OOCTOSTENBCTBA SBISIOTCS OYEBUIHBIME M He TPeGYIOT IOIONHHTEIHHOMN IIPOBEPKH,
OTBET Ha OOpallleHHe C COITIachsl MPakJaHWHA MOXET GBITh JaH YCTHO B XOJI€ IHYHOI'O
IippueMa, O 9eM [NenaeTcs 3alucCh B KapTO4Ke JMYHOIO NpUeMa TIpaXJaHWHA. B
OCTalIbHBIX CIIy4asX MNaeTCs INHUCBMEHHBIH OTBET IO CYIIECTBY IIOCTaBJIEHHBIX B
00pallleHuH BOTIPOCOB. '

5.4. IluceMenHOe oOpalleHue, IPUHATOE B XOI€ JHUYHOTO IIpHEMa, TOMJIEIKUT
PETUCTpallii U PacCMOTPEHHIO B IOpS/IKE, yCTaHOBIEHHOM MDelepabHOM 3aKOHOM
Ne 59-®3 u 3akonoM PecryGnuku Tarapcran Ne 16-3PT.

5.5. B ciyuae, ecru B o6pallieHuE COfiep)aTcs BOIPOCHL, PeLIEHHe KOTOPBIX He
BXOAMT B KOMIIETEHLHMIO JaHHOTO OpraHa MECTHOrO CaMOYINpaBICHHS WM
AOJDKHOCTHOTO JIUIA, TPRXAAHUHY JaeTCs pa3bsCHEHHE, KyJa H B KaKOM MOpAIKE eMy
CllelyeT OOpaTHThCS.

5.6. B xone nmu4HOrO NpHeMa rpaxaaHMHy MOXET ObITh OTKAa3aHO B JaTbHEHIIEM
pacCMOTpeHHH OOpalleHus, eclid eMy paHee OBUT HaH OTBET IIO CYLLECTBY
NIOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB.

5.7. OrtnenbHble KaTeropHH TIpaxiad B  Clydas, IIPEAYCMOTPEHHBIX
3aKOHOZIaTenbCcTBOM Poccuiickodt Penepaym, MOIB3YIOTCS MPABOM HA JTMYHBINA TIPHEM
B IIEPBOOYEPETHOM TOPSIKE.

6. Cpoku paccmoTpenns oGpamennii rpaxian

6.1. Bce Buanl obpamienuii — HUHIMBHyaJIbHOE U KOJUIEKTUBHOE, ITOCTYIIUBIIIEE B
OpraHbl MECTHOIO CaMOYIIPAaBJICHHS HMJIH JODKHOCTHOMY JIMI[y B COOTBETCTBHH C HX
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KOMIICTEHLMEH, paccMaTpuBaeTcss B Tedenme 30 AHEH CO JHSA perucTparuu
ITHCBMEHHOI0 00paIneHus.

6.2. B HcKmounTENBHEIX ClydadX, a Takke B Clydae HalpaBiIeHHUs 3arpoca,
TIPENYCMOTpeHHOro ®DenepalbHBIM 3aKOHOM Ne 59-03 g 3akoHOM PecnyGmuku
Tatapcran  Ne 16-3PT, PYKOBOIUTENL OpraHa MeCTHOrO caMOyIIpaBJIeHHS,
AOJDKHOCTHOE JIMIIO JHOO YIOJIHOMOYEHHOE Ha To JIALO BNpaBe MPOMIUTH CPOK
paccMoTpeHust obpamenus He Gosee yem Ha 30 JHEH, yBEJOMHUB O MpPOLIECHHH Cpoka
€r'0 PaCCMOTPEHMS IpaX1aHHHa, HAIIPABHBILIErO obpainenue.

6.3. O pesynbpTatax PacCMOTpeHHs OOpaIleHH s rpaxIaHHHY HaIpaBIIIeTCs OTBET
B T€YCHHE TPEX HEW C MOMEHTA MPHUHSATHS M0 HEMY COOTBETCTBYIOIIETO PELICHHS, HO
HE II031HEE CPOKOB, ONpeAeNeHHEIX YacTaMH 6.1 u 6.2 HaCTOSIIETO pa3ena.

7. PacemoTpenne oGpamenus

7.1. Oprassl MecTHOTO CaMOYTIpaBJICHHS WM JODKHOCTHOE JIHIIO:

1) obecneunBaer o6nexTuBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
obpaieHus, B ciydae HeOGXOMUMOCTH - Y4acTHEM TIpaxkIaHHHA, HAIlPaBHBIIETO
obpainenue;

2) sampammBaer, B TOM umclie B SJIEKTPOHHOH (opMe, HeOoOXOAUMEIE s
PacCMOTpeHHsI OOpalleHHss TOKyMEHTH M MaTepualiel B NPYTHX TOCYAAPCTBEHHBIX
OpraHax, OpraHaX MECTHOTO CaMOYNpABIEHHS M y HHBIX JOJDKHOCTHBIX ML, 3a
HCKIIFOICHUEM CYZI0B, OPTaHOB JIO3HAHKS U OPTaHOB IIPEIBAPUTENHLHOTO CIIEACTBHS,

3) npuHHMaer Mepsl, HAlPaBIICHHBIC HA BOCCTAHOBICHHE MM 3alUTy
HapyIICHHbIX NPaB, CBOOOA ¥ 3aKOHHEIX HHTEPECOB IpaXkJaHUHA;

4) maeT NHCHMEHHBIH OTBeT IO CYWIECTBY IIOCTAaBIEHHBIX B OOpallleHHH
BOIIDOCOB, 32 MCKIIIOYCHHEM CIIy4YaeB, yKa3aHHBIX B cTaThe 11 @enepanbHOro 3aKoHa
Ne 59-@3;

5) yBenoMIIsIeT rpaknanuHa o HAIpaBICHAM €ro 0OpallleHHs Ha PACCMOTPEHHUE B
APYTOH TOCYHapCTBEHHEIH OpraH, OpPraH MeCTHOIO CaMOYNpaBIICHUs. HIIM HHOMY
AO/DKHOCTHOMY JIMIly B COOTBETCTBHH C HX KOMIIETEHIHEH.

7.2. OpraHsl MecTHOro CaMOyNpaBIeHUS WM JOJDKHOCTHOE JIHIO IO
HAlpaBICHHOMY B yCTaHOB/ICHHOM MODSAKE 3alpocy rOCyTapCTBEHHOT'O OpraHa,
OpraHa MECTHOrO CaMOYMNpaBI€HHS HIH IOIDKHOCTHOTO JIHIA, paccMaTpUBaIOIIUX
obpaienue, o6s3aHEl B TedeHue 15 nHeid IPENOCTABIATE NOKYMEHTHI U MaTepHalsl,
HEOOXOMMEBIE ISl PacCMOTPEHHS OOpalleHns, 3a HCKIIOYeHHeM IOKYMEHTOB U
MaTCpHAJIOB, B KOTOPEIX COAEPXKATCS CBEAEHHS, COCTABIISIONINE rOCyIapCTBEHHYIO WU

- MHYIO OXpaHseMYI0 (elepalbHbIM 3aKOHOM TalHy, U s KOTOPBIX YCTaHOBJIEH OCOOBI

NOPAZIOK NPEIOCTABIICHHUS.

7.3. OtBer Ha O6pallleHHe MOAMHCHIBAETCS PYKOBOIHMTENIEM OpraHa MECTHOI'O
CaMOyIpaBJICHHA, NOJDKHOCTHBIM JIULIOM THGO yIIOIHOMOYEHHBIM Ha TO JIHLIOM.

7.4. OtBeT Ha obpalueHHe HATIPABISETCS B (opMe 3IEKTPOHHOrO JOKYMEHTa To
aJipecy OICKTPOHHOH IIOYTHI, yKa3aHHOMY B oGpaleHHH, IIOCTYIIUBIIEM B OpraH
MECTHOIO CaMOYNpABNCHHs WX JOKHOCTHOMY JIHILY B bopme 3nexTpoHHOrO
AIOKYMEHTa, i B IUCBMEHHO# (opMe 0 II0YTOBOMY apecy, yKa3aHHOMY B 0OpalleHHH,
TIOCTYIIMBIIEM B OpraH MECTHOTO CaMOYIpABIEHHUS WA JAODKHOCTHOMY JIHIy B
HUCbMEHHOH ¢opme. Kpome Toro, ma IIOCTYIMBIIIEE B OPraHbl MECTHOIO
CaMOYTIpaBIICHUs WIH JOJDKHOCTHOMY JIHILy obpalleHue, coaepxkalliee IMpeIoXKeHue,
3adBICHHE MIIM Kano0y, KOTOpHIE 3aTparWBarOT HHTEPEChl HEONpPENENeHHOT0 Kpyra
AL, B HaCTHOCTM Ha oOpalleHHe, B KOTOPOM OGXKalyercs cynebHoe pelieHue,
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BHIHECEHHOE B OTHOIIEHHWH HEOMpEeNeIeHHOro Kpyra JIMI, OTBET, B TOM YHCJE C
pasbACHEHHMEM TMOPSAKa 00XKaJoBaHHUs CyAeOHOTO peIleHns, MOKET OBITh pa3MelleH ¢
cobmonenueM TpeGoBanui yactu 2 cratbu 6 PDenepampHoro 3akoHa Ne 59-@3 Ha
oduMansHOM caiite TeTIOMICKOro MYHHIMIATPHOTO paloHa B HH(POPMAIMOHHO-
TeJIeKOMMYHHUKAIIMOHHOM ceTd "VHTepHeT".

7.5. Tlpu paccMOTpeHHH OOpalleHHs He IOIyCKaeTCs pasrilallleHWe CBEeICHHH,
cofepXaliuxcss B OOpalleHWH, a TakkKe CBEJCHMH, KacaloUIMXCs YacTHOM JKH3HH
rpaxaanuHa, 6e3 ero cornacus. He siBnsieTcs pasriaiieHueM CBeJeHHH, COIepKaIuXCs
B OOpalllcHWH, HAlpaBieHHe MHUCBMEHHOro oOpallleHHsi B IOCYJapCTBEHHBIA OpraH,
OpraH MECTHOTO CaMOYIIPaBIECHHUS WK JOKHOCTHOMY JIHILY, B KOMIIETEHIHIO KOTOPBIX
BXOJIUT PEIllEHKE TIOCTABIEHHBIX B 0OpallleHHH BOIIPOCOB.

7.6. O6paleHue rpaxIaHUHa, aJpECOBaHHOE JODKHOCTHOMY JIUILY, TIOJTHOMOYHS
KOTOPOIO TpeKpalleHbl, pacCMaTpUBaeTCs [IOJDKHOCTHBIM IJIUIIOM, Ha KOTOpOe
BO3JIOXKEHO OCYIIECTBIICHHE YKa3aHHBIX IIOJIHOMOYH.

8. [IpaBa rpakiaHHHAa NPH PACCMOTPEHHH 00pameHust

8.1. ITpu paccMOTpeHHH OOpaIlleHHs OPraHOM MECTHOTO CaMOYIpaBICHHs WK
IOJDKHOCTHBIM JIUIIOM IpakKIaHUH UMEET IIPaBo:

1) TMYHO MU3IOXKUTH JOBOJBI JIHILY, PACCMATPUBAIOIIEMY OOpaIleHHE;

2) mony4aTh B COOTBETCTBYIOIIEM OpraH€ MECTHOIO CaMOYIIPaBIE€HHS HIH Y
COOTBETCTBYIOIIEr0 JO/DKHOCTHOIO JIMI[a MHQOpMalMIo B YCTHOHM (B TOM 4YHCNE IO
TeeOHy) WIM 3NEKTPOHHONM (OpMe O pPericTpalMy MHCBMEHHOTO OOpalleHus, a
TaK)e O CPOKaX €ro paCCMOTPEHHS,

3) Ha ymocToBepeHWe (akTa IpHeMa ITHCHMEHHOIo OOpamieHus IyTeM
TIPOCTaBlIEHUs] MOANKMCH C yKa3aHMEM JaThl, GaMIIid W HMHUIHMAIOB Ha BTOPOM
TIpe/ICTaBIEHHOM TPaXJaHAHOM D3K3eMIUIIpe OOpalleHHs YNOTHOMOYEHHBIM JIMIIOM
(ZOKHOCTHBIM JIMLIOM) OpraHa, IPHHSABIIMM O0palleHue;

4) IpeaCTaBIATh JOTONHATENBHEIE TOKYMEHTHI H MaTepHalbl TM60 00pammaThes ¢
pock60it 06 MX KCTPeGOBaHUH, B TOM YHCIIE B 3NIEKTPOHHOH GopMme;

5) 3HAKOMHTBCS C JOKYMEHTaMH U MaTepHallaMy, KacaloIlMMHCs paCCMOTPEHUS
obpalleHus, eCllM 9TO He 3aTparuBaeT IpaBa, CBOOOMBI ¥ 3aKOHHBIC MHTEPECHI APYTHX
JUIl ¥ eclIM B YKa3aHHBIX JOKyMEHTax M Marepuanax He COJEpXaTcsi CBEACHHS,
COCTABJISIOLIAE TOCYIAPCTBEHHYIO WM HHYIO OXpaHAeMylo (elepalbHbIM 3aKOHOM
TalHy;

6) mojy4aTh MHCHBMEHHBIA OTBET II0 CYIIECTBY IOCTaBIEHHBIX B obpaleHuu
BOIIPOCOB, 32 MCKIIOYEHHEM CIIy4aeB, yKa3aHHBIX B cTaThe 11 DenepaipbHOro 3aKoHa
Ne 59-@3, a B ciIy4ae, IpeayCMOTPEHHOM 4JacThio 5.1 crateu 11 DenepanbHOro 3aKoHa
Ne 59-@3, Ha OCHOBaHHMHM OOpalIeHus ¢ IPOCEOOH O €ro MpeAoCTaBICHHUH, YBEIOMICHUC
0 Tepeajpecaly MHCHMEHHOro obpalleHus B OpraH MIH INOJDKHOCTHOMY IHIy, B
KOMITETEHLIMIO KOTOPHIX BXOIUT PEeLICHHe IOCTaBIEHHBIX B O0paIleHHH BOTIPOCOB;

7) obpamatkcs ¢ *kanoboi Ha NPHUHATOE IO OOpAIleHHIO PEIIeHHe WM Ha
neiicteue (6e3zeiicTBrE) B CBA3M C PACCMOTPEHHEM OOpAIleHHs B aIMMHACTPAaTUBHOM
u (unmu) cyneOHOM IOpsIKe B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccutickon
Oenepanuy, ‘

8) obpalarhes ¢ 3asBICHUEM O MPEKPAIEHUH PACCMOTPEHIA oOpaleHus;

9) 06>KaNoBaTh pelleHue, IIPHHATOE I10 0OPAIEeHHIO;

10) monp30BaTHCS yCIIyraMy IPeICTaBUTENLS,



11) Ha Bo3MeIIeH)e YOBITKOB U KOMIICHCAIIMIO MOPaIbHOTO BpeAd, NPUAYAHEHHBIX
He3aKOHHBIM neiicTBHeM (Oe3zeficTBHeM) OpraHa MM JODKHOCTHOrO JHI@ IpH
paccMOTpeHUH OOpaIleHws], B OPS/IKE, YCTAHOBICHHOM 3aKOHO/IaTEIHCTBOM.

9. OTBEeTCTBEHHOCTDb 32 HApYyLIeHHS
3aKOHOJATEJLCTBA O MOPSI/AKE PAacCMOTPEHHUS oOpaiieHnii rpaxaaH

9.1. JIuma, BUHOBHEIE B HapymeHnd DenepanbHOrO 3aKOHA Ne 59-@3, 3axonHa
Pecniy6nuku TaTapcran Ne 16-3PT HecyT OTBETCTBEHHOCTb, IPEIyCMOTPEHHYIO
3aKoHOIaTeNnscTBOM Poccuiickon denepanyu.

10. KoHTpOJIb 32 OCYIIeCTBJIEHHEM YCTAHOBJIEHHOI0 NOPSAKA
paccMOTpeHHs 00palieHnH rpaxiaH

10.1. KOHTpOIb 32 COCTOSHHMEM PabOTBHI IO PACCMOTPEHUIO obpaleHui rpaxaan
¥ TIpYMeMy Tpak/iaH B OpraHax MeCTHOIo caMOYIIpaBJieHHs ¥ JODKHOCTHBIMH JTMIIAMH
ocymecteisser I'nmasa  Hapmomckoro — CEJBCKOTO mocelieHus  TeTIOIICKOro
MyHMIUIAIBHOIO paioHa Pecny6nuku TaTapcTan.

11. Anayu3 obpamenuii rpaxaaH, NOCTYNHBUINX B OpPraHbl MECTHOI'0
caMoynpaBJieHHs H JO/LKHOCTHBIM JHIAM

11.1. AHanu3 oOpalleHMdl TpaX[aH, NOCTYNUBIIMX B OpTaHbI MECTHOT'O
CaMOYTIPaBJIeHUs U OJDKHOCTHBIM JIMIAM, IIPOBOAUTCS B COOTBETCTBHHM CO CTaThel 23
3akona Pecry6nuku Tarapcran No 16-3PT B IeNSX MOBHIIICHWsS KauecTBa paboTHI MO
paccMOTpeHMIO  OOpallleHuH TIpakzaH, H3ydeHHA OOIIECTBEHHOTO MHEHUS H
aKTyaJlbHBIX TIPOOJIEM IPaX/IaH, a Takxke COBEpIIEHCTBOBAHUA (POPM M METONIOB paboTEI
¢ oOpalleHMsSMH TPaX[aH, MOBBILICHAS KadecTsa 3aIMATHl MX TIpaB M 3aKOHHBIX
HUHTEPECOB.

11.2. Amanu3 oOpalieHW# TIpax[iaH, MOCTYNUBIIAX 32 COOTBETCTBYIOLIHM
TIepPUOJl, OCYLIECTBIIIETCS 10 BCEM o6pamIeHUsIM TpaXxIaH, B TOM THCIIC obpalleHusM B
ECBMeHHON (opMe, B (opme OICKTPOHHOrO NOKyMEHTd, a TaKKe OOpallleHUsIM,
IPHHATHIM B XOJI€ JIMYHOTO MPHUEMa IPaX/IaH YIOJTHOMOYEHHBIMH JTMIAMH.

11.3. AHaJM3 MOCTYNHUBIIKX OOpaIeH i OCYIECTBIACTCA IO WATOraM HCTEKIIEro
roja.

11.4. Tlo pe3ynpTaTaM MpOBEIEHHUsS aHAIIN3d obpamienuii TpaxjaaH Iasa
HapMOHCKOTO ~ CEJBCKOro  MOCETICHUA TeTIomCKOro MYHHIMIIAIBHOIO  pakHoHa
Pecny6nuku TarapcTad 1O 70 ymcia Mecsla, CIEMyIOIero 3a OTYETHBIM IEpHO/IOM,
COCTaBJIIET aHAIMTUYECKYIO CIIPABKY.

11.5. AHaTHTHYeCKas CTIpaBKa JOJDKHA COZIEPXKaTh CISIyIOLyI0 yHGOPMAIIHIO!

- KONWYeCTBO TMOCTYNHBIINX, MepeajpecoBaHHbIX M paccMOTPEHHBIX
MCBMEHHBIX 0OpaIleHHUH;

- KOJIMYECTBO OOpaleHu#, NOCTYIMBIIHNX B dopMe 3IEKTPOHHOTO TOKYMEHTa;

- MecTa, JHY ¥ Yachl IpueMa rpaxiaH,

- KOJIMYEeCTBO IPaK/aH, IPUHATHIX Ha THIHOM NIPHEME,

- YIIOTHOMOYEHHBIE JIUIA 10 JTMTHOMY NPUEMY rpax/aH;

- KOJMYECTBO MPOBENEHHBIX YIMONHOMOYECHHBIMHU JIALIAMU JUYHBIX BBIE3THBIX
IIPHEMOB,;

- TeMaTHKa 0OpalleHHH;



- IPHHATBIC IIO pe3ynbTaTaM DPacCMOTPEeHHs obpalieHu:H MEPBI, B TOM YHUCJIE
HH(OPMAIHS O IPUHSATHIX HOPMATHBHBIX MPABOBBIX U MHBIX aKTaX (IIPH HAIMYMH).

11.6. Amnamus obpareHui I'PaXJaH, MOCTYNUBIIMX B OpPrad MEeCTHOIO
CaMOyTIpaBJI€HUS M JO/DKHOCTHEIM JIMLIaM, 3a COOTBETCTBYIOLIHM IEPHOA MPOBOIUTCS
IIyTeM CPaBHEHHUS C OOpalleHUsIMH IpaXkIaH, NOCTYNIUBIIMMH 32 QHAJIOTUYHBIH [IEPUOL
IIPEABIAYIIEro roja.

11.7.  TI'maa  HapmoHckoro CEIIbCKOTO  IIOCENIeHHS  TeTIIMICKOro
MYHUIIMTIANBHOTO  pafioHa Pecmy6muku Tarapcran  obecmeumBaer €XEroJIHOoe
PasMEIICHNE aHAIUTHYECKOM CIpaBKH Ha O(HIMATBLHOM  caiite TeTtromickoro
MYHHUIHIIAIHOTO paOHa B pasielne CelbeKoro moceieHus no 30 wmcna Mecs1ia,
CIIEYIOIIETO 32 OTYETHBIM ITEPHOIOM.



